STATE OF MINNESOTA
STATEWIDE COST ALLOCATION PLAN
For Fiscal Year Ended June 30, 1980

Forward
This plan allocates indirect costs for use in the
fiscal year ended June 30, 1982. Roll forward
calculations are included in the allocations for

fiscal year 1982.

Costs shown in this plan are actual costs incurred

during the fiscal year ended June 30, 1980.
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STATE OF MINNESOTA

DEPARTMENT OF FINANCE
309 STATE ADMINISTRATION BUILDING
SAINT PAUL, MINNESOTA 55155

612 -296-5900

MEMORANDUM

DATE: November 10, 1981

TO: Governor Albert H. Quie
Secretary of the Senate , |
Chief Clerk of House of Representatives |
Legislative Reference Library
o ,f»/r*”"/'
FROM: Val Vikmanis , & *

Acting Commissioner

SUBJECT: F.Y. 1982 Statewide Cost Allocation Plan

Attached to this memorandum is a copy of the approved F.Y. 1982
Statewide Cost Allocation Plan. This plan is submitted in accordance
with Minnesota Statutes 16A.127, subdivision 2.

The F.Y. 1983 plan is being prepared and will be submitted when
negotiations with the Federal Department of Health and Human Services
are completed.

/mk

Attachment

AN EQUAL OPPORTUNITY EMPLOYER



STATE OF MINNESOTA

DEPARTMENT OF FINANCE
309 STATE ADMINISTRATION BUILDING
SAINT PAUL, MINNESOTA 55155

612 -296-5900

MEMORANDUM

DATE: November 10, 1981

TO: Governor Albert H. Quie
130 State Capitol

Senator Gerald Willet, Chairman
Senate Finance Committee

Representative Michael R. Sieben, Chairman
House Appropriations Committee
; Lo Véﬂ"/’/,

FROM:  Val Vikmanis L% 57
Acting Commissioner

SUBJECT: Non-General Fund Waivers

Attached are schedules showing information on the F.Y. 1980 Non-
General Fund bills for central service indirect costs. Waivers of
$209,176 are reported as required by M.S. 16A.127, Subd. 3.

If you have any questions, please call Richard Hoeft - 296-8372.
/mk

Attachments

AN EQUAL OPPORTUNITY EMPLOYER




Department of Finance
Status of F.Y. 1980 Non-General Fund Billings

F.Y.1980

Non-General Non-General Non-General

Fund Billings  Fund Receipts* Fund Waivers
Administration $ 234,866 $ 386,231** $ -0-
Agriculture 8,189 8,189 -0-
Attorney General 244 -0- ' 244
Auditor 772 772 -0-
Commerce 1,400 -0- 1,400
Community College System 5,859 2,661 3,198
Corrections 78,834 54,113 24,721
Economic Security 282,451 282,451 -0-
Education 11,226 52 11,174
Gillette Childrens Hospital 2,065 2,065 -0-
Health (5,503) (5,503) -0-
Hearing Examiner 12,353 12,353 -0-
Higher Education Coordinating Board 7,393 7,393 -0-
Higher Education Facilities Authority 191 191 -0-
Housing Finance 29,214 29,214 -0-
Iron Range Resources 17,811 17,811 -0-
Labor and Industry 24,547 -0~ 24,547
Natural Resources 157,255 156,470 785
Personnel 2,979 846 2,133
Pollution Control 152 152 -0-
Public Employees Retirement 19,987 19,987 -0-
Public Safety 436,585 373,042 63,543
PubTic Service 30 -0- 30
Revenue 6,122 4,437 1,685
Secretary of State 2,585 -0- 2,585
State Planning 2,667 2,667 -0-
State Retirement System 15,696 15,696 -0-
State University System 21,141 8,157 12,984
Supreme Court 11,135 -0- 11,135
Teachers Retirement Association 11,539 11,539 -0-
Transportation 987,627 979,174 8,453
Veterans Affairs 116 -0- 116
Welfare : 39,597 -0- 39,597
Zoological Garden 1,723 877 846

$2,428,848 $2,371,037 $ 209,176

*Deposited to the General Fund as a non-dedicated receipt.

**Amount.consists of $151,365 in agency indirect cost receipts and $234,866 in
statewide indirect cost receipts.



Department of Finance
Non-General Fund Waiver Explanations

F.Y. 1980
Department Amount Explanation
Attorney General $ 244 Restrictions in statutes, Fund 20 and 61.
Commerce 1,400 Fund 20 balance at fiscal year end is
transferred to the General Fund.
Community Colleges 3,198 Fund 61 activities are non-state entities

and did not receive all services allocated
and billed. Fund 85 is a gift fund.

Corrections 24,721 Fund 20 did not received all services
billed, Fund 61 contains deposits of
inmate money held by the state.

Education 11,174 Fund 20 consists of Federal Veterans
Administration funds, which federal regu-
lations exempt from paying indirect cost.
Fund 61 includes employee annuities and
social welfare accounts for the State
Residential and Braille and Sightsaving
Schools. Fund 85 is a gift fund. Fund 90
has statutory restrictions on payment.

Labor and Industry 24,547 Restrictions in statutes dealing with
workers compensation.

Natural Resources 785 Funds 83, 86 and 87 restrictions in the
statutes, which prevent indirect cost
transfers.

Employee Relations 2,133 Fund 61 contains employee social security
payments.

Public Safety 63,543 Fund 20 balance at year end is trans-

ferred to the General Fund. No authority
to spend security deposits for adminis-
trative purposes - Fund 61.

Public Service 30 Waived because of small amount of bill.

Revenue 1,685 Funds 20 and 90 waived because of
smallness of bills. Fund 61 contains tax
collection accounts. )

Secretary of State 2,585 Fund 61 contains only filing fees sent
directly to counties.
State University System 12,984 Funds 61 activities are non-state entities

and did not receive all services allocated
and billed. Fund 85 is a gift fund.

Supreme Court 11,135 Not an executive branch agency, restric-
tions in statutes.
Transportation 8,453 Fund 29 and 61 contain federal money with
no provision for indirect cost.
Veterans Affairs 116 Fund 61 accounts have restrictions in
the statutes. Fund 85 is a gift account.
Welfare 39,597 Fund 61 and 90 contain only patients'
moneys.
Zoological Garden 846 Fund 61 accounts are used for the collection

of sales and property taxes.

$ 209,176

Department of Finance
November 10, 1981




NEGOTIATION AGREEMENT

STATE/LOCAL-WIDE COST ALLOCATIONS

JUL 13 1961

DATE
STATE/LOCALITY: State of Minnesota FILING REG.: This replaces
St. Paul, Minnesota 55155 Negotiation Agreement

dated May 5, 1981

Pursuant to General Services Administration FMC-74-4, the Department of Health,
Education, and Welfare approves the central service costs cited in this agree-
ment. This approval is subject to the conditions contained in Section III.

SECTION-T: COS%S DISTRIBUTED THROUGH STATE/LOCAL-WIDE COST ALLOCATIONS

The central service costs listed in Exhibit A, attached, are approved on a

fixed basis for the fiscal year ending June 30, 1982
and may be included as part of the costs of the departments/agencies indicated
in Exhibit A for further allocation to Federal grants and contracts performed
by the respective departments/agencies.

SECTION II: COSTS DISTRIBUTED THROUGH BILLING MECHANISMS

In addition to the costs distributed through State/local-wide cost allocations
cited in Section I, the costs of the central services listed below may be billed
to user departments/agencies:

1. Adqre§sograph 7. Central Stores

2. Bu1]d1ng Space Costs 8. Documents

3. Capitol WATTS » 9. Information Service Bureau (ISB)
4. Central Dup]1cating 10. Mail Inserting

5. Central Maintenance 11. Office Equipment and Repair

6. Central Motor Pool . . . .
Direct charges from the above centers will be billed in accordance with rates

established by the State and recorded on the books of the operating agency
responsible for providing the services. Department/agency indirect cost rate
proposals must clearly identify costs that have been distributed through billing
mechanisms as-well-as costs included in Section 1 of this Agreement.

ROV-1395
7/20/77




SECTION ITI: GENERAL

A

LIMITATIONS: Use of the amounts contained in this agreement are subject to
any statutory or administrative limitations and when ultimately allocated
to individual grants or contracts through the indirect cost rates of each
State/local department/agency, are applicable only to the extent that funds
are available. Acceptance of the amounts agreed to herein is predicated on
the conditions: (1) that no costs other than those incurred by the State/
locality were included for distribution in it State/local-wide cost allo-
cation plan as finally accepted and that such costs are legal obligations
of the State/locality and &llowable under the governing cost principles,
(2) that similar types of costs have been accorded consistent accounting
treatment, (3) that the information provided by the State/locality which
was used as the basis for acceptance of the amounts or rates agreed to
herein is not subsequently found to be materially incomplete or inaccurate.

. CHANGES: If fixed or predetermined amounts are contained in this agree-

ment, they are based on the organizational structure and the accounting
system in effect at the time the.plan was prepared and the agreement was
negotiated. These amounts are subject to modification if changes are
made in the organizational structure or in the method of accounting for
costs which affect the amount of reimbursement resulting from use of the
amounts. The autharized representative of the responsible negotiation
agency must be notiried oT sucn changes prior to their effective date.
Failure to provide this notification may result in subsequent cost dis-
allowances.

FIXED AMOUNTS: If fixed amounts are contained in this agreement, they are
based on an estimate of the costs that will be incurred during the period
to which the amounts apply. When the actual costs for such pericd are
determined, adjustments will be made in a subsequent negotiation to compen-
sate for the differences between the costs used to establish the fixed
amounts and the actual costs.

BILLED COSTS: Charges for the services cited in Section II will be billed
in accordance with rates established by the State/Locality and recorded on
the books of the operating department/agency responsible for providing the
services. Such charges will be based on the actual, allowable costs, as
defined in FMC 74-4, incurred by the operating depariment/agency responsible
for providing the services. Variances resulting from differences between
billed allowable costs and- the actual allowable costs for a particular
accounting period will be compensated for by adjusting the rates in a sub-
sequent accounting period.

NOTIFICATION TO FEDERAL AGENCIES: Copies of this document may be provided
to other Federal agencies as a means of notifying them of the agreement
contained herein.




F. SPECIAL REMARKS:

As a result of our review, deductions were made from the allocations in
this State-wide Cost Allocation Plan to refund interest costs that resulted
- from the use of the Minnesota State Information Systems Bureau (ISB) billing

rate for the fiscal ycar 1980.

State of Minnesota
St. Paul, Minnesota 55155

BY THE STATE/LOCALITY ‘

M- Atter A Yozemp Wayne S. Burggraaff
Name

Director s Rlaming -and--Gontrol Commissioner
Title a

721 |

Date

By the Cognizant Negotiation Agency
on Behalf of the Federal Government

Department of Health and Human
Services

Agency

- Ralph A. Detloff

Name

Director, Division of Cost Allocation
Title

JUL 131981

Date

Negotiated by Stan J. Porembski

Telephone (312)353-8330




Central

Total — Mail

Administration $ 519,370 § 6,768
Agriculture 203,609 2,805

Arts Board 12,256 -

Attorney General 133,380 2,195
Auditor 24,025 537
CETA Central (17,413) (66)
Commerce . 82,616 3,820
Community College Board 602,236 2,157
Corrections 557,019 1,839
County Attorney's Council 3,579 486
Crime Control Planning Board 17,599 503
Economic Development 63,624 6,407
Economic Security 976,428 488
Education 452,952 15,286
Energy Agency 120,410 2,984
Finance 31,763 339
Governor's Office 26,592 478
Handicapped, Council on 8,792 527
Health 309,851 826
Hearing Examiners Office 11,975 88
Higher Education Coordinating Board 56,894 4,323

Higher Education Facilities Authority 387 --
Housing Finance Agency 56,590 1,552
Human Rights 25,181 435
Iron Range Resources 42,487 40
Laser and Industry 138,761 5,712
Military Affairs 61,781 58
MN Educ. Computing Consortium 60,888 27
Natural Resources 716,782 19,317
Personnel 5,791 190
Pollution Control Agency 156,373 64
Public Employees Retirement Association 25,327 4,160
Public Safety 932,412 64,465
Public Service 48.527 1,304
Revenue 374,534 57,389
Secretary of State 34,770 2,754
State Planning Agency 81,461 1,852
State Retirement System 12,444 2,142
State University System 1,224,865 698
Supreme Court 63,249 2,079
Teachers Retirement Association 20,880 2,455
Transportation 1,224,529 7,358

University of Minnesota 1,249 -
Veterans Affairs 85,435 327
Welfare 1,516,814 30,825

loological Garden 97,565 -

Other 371,545 5,013
$ 11,601,699 $263,066

$

STATL OF MINNESOTA
Statewide Cost Allocation Plan

Fixed Costs for Fiscal Year June 30, 1982

Lease
Adiministration Procurement
B 26,778 $ 81,976
6,711 29,05
(299) 1,094
18,522 6,203
2,127 1,4°5
1,212 109
1,529 7,707
6,097 76,421
11,045 72,252
(299) 836
1,529 1,122
6,080 7,913
59,535 82,9137
(3,839) 29,036
(598) 11,01
- 837
2,741 1,539
315 1,021
3,986 36,139
913 2,116
3,656 8,835
(897) 5,931
4,254 1,464
1,828 12,923
7,907 10,425
2,127 3,495
(299) 17,325
19,981 91,966
- 1,335
11,860 18,806
913 2,152
28,601 56,572
315 4,084
12,541 20,939
913 1,133
2,442 15,893
(299) 3,102
13,389 13¢,777
946 7,438
913 2,175
14,413 142,590
- 26
913 (1.274)
7,941 105,308
(299) 13,722
38,970 25,115
$317,114 $1.162,526

Tele- Central Financial
Communications  Payroll  Mynagement
$ 32,463 © § 24,875 17739,861
33,700 20,429 34,764
5,215 389 2,079
37,042 6,268 19,665
3,346 1,744 3,897
{1,062) (2,536) 430
17,547 6,886 10,327
99,480 29,794 72,176
80,019 59,333 93,007
531 80 904
3,691 1,048 3,921}
16,870 1,545 8,792
254,815 55,368 157,948
73,055 20,304 125,709
32,150 3,931 32,227
1,917 400 17,368
11,213 923 4,299
2,770 213 .1,762
58,102 19,083 73,359
1,238 495 4,466
8,242 2,960 8,723
N -- 38 76
15,657 3,365 8,493
6,633 1,332 3,166
3,609 1,558 8,064
15,743 8,650 35,659
5,671 5,851 14,935
5,449 2,232 14,941
161,864 51,015 130,042
(84) 305 2,490
45,204 7,775 23,672
3,425 - 3,193
130,739 48,775 252,132
13.510 2.780 3,572
61,047 19,067 58,110
3,904 n 12,448
12,131 7,640 21,790
1,258 782 2,392
282,409 66,991 101,522
12,724 2,313 17,341
1,691 507 2,092
161,311 174,299 132,285
- - 611
13,065 7,962 22,662
199,507 268,332 162,237
7,348 6,513 26,156
120,749 24,920 55,672
$2.057 408 $967.795 $1.941,527

Statewide
Accounting
$ 126,806

24,885
1,998
14,339
2,807
(103)
17,491
69,194
76,604
530
2,332
8,367
129,470
120,487
23,212
10,239
1,362
1,154
50,410
3,190
8,375
77
11,121
2,174
7,833
32,562
11,446
14,326
125,655
719
16,182
3,746
266,932
5,796
32,958
9,045
10,430
3,176
97,330
10,501
2,001
134,31
573
16,111
135,513
18,442
52,469

Exhibit A
Employee 1SB
Relations Treasurer Credit
75,148 T s (2,507)
50,690 1,430 ( s20)
1,665 115 -0-
33,406 724 ( 94)
8,117 160 ( 125)
(15,442) 15 -0-
23,603 995 (7,239)
243,242 3,885 ( 310)
158,379 4,320 (4,729)
430 31 -0-
2,941 188 {  76)
7,593 460 ( 433)
232,063 7,822 (4,028)
70,170 6,806 (4,062)
15,154 1,247 ( 903)
1,932 546 (1,815)
3,931 g6 -0-
961 69 -0-
71,676 2,883 (5,663)
2,236 183 -0~
7,893 5,673 (2,041)
) 193 3 -0-
11,000 615 { 307)
5,843 124 { 4)
6,205 427 -0-
25,07¢ 1,835 (4,810)
17,516 632 -0-
6,09¢ 78 ~0-
113,633 7,085 (3,782)
1,176 48 ( 408)
32,052 916 ( 153)
- 8,312 2 74)
167,908 15,732 89,504)
11,898 332 { 24)
92,631 99,155 {74,354)
3,375 500 ( 13)
10,458 629 ( 1,854)
3,631 6,371 (10,071)
518,462 5,631 (1,344)
11,866 59 (2,541)
3,876 5,936 ( 766)
478,164 7,633 (28,235)
- 34 -0~
24,773 897 6)
667,757 15,161 (75,817)
24,630 1,012 ( 509)
55,848 4,153 {11,369)
$3,298,619 $229,806 (341,905)
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STATE OF MINNESOTA

DEPARTMENT OF FINANCE
309 STATE ADMINISTRATION BUILDING
SAINT PAUL, MINNESOTA 55155

612 -296-5500

December 31, 1980

Mr. Ralph A. Detloff, Director
Division of Cost Allocation

Department of Health and Human Services
300 South Wacker Drive

Chicago, Illinois 60606

Dear Mr. Detloff:

We are enclosing the Minnesota Statewide Cost Allocation Plan for
use in fiscal year 1982, beginning July 1, 1981. The plan is
submitted for your review in accordance with guidelines relative
to Federal Management Circular 74-4.

There are three differences between this plan and plans submitted
in prior years.

The Central Payroll allocation base was changed from payroll
warrants to payroll transactions for the following reasons:

1) the state's new personnel payroll system did not accumulate
payroll warrant count information for the entire fiscal year
(only the last six months); 2) the warrant count report would be
more difficult and expensive to program and produce, and 3) we
also believe the new allocation base results in a more equitable
and fair distribution of Central Payroll costs.

Computer Services retained earnings generated during fiscal years
1975, 1976, 1977 and 1978 that relate to Section I central services
have been deducted from their allocable costs. These deductions
are a portion of the ISB refund proposal.

Three billed service areas have been added to Section II costs;
Central Maintenance, Micrographics, and State Register.

Sincerely, .
(Wil 3 /gzm o

Wayne S. Burggraaf /
Commissioner

WSB:sys
Enc.

ALl FmPATIAT AP AT U LM, oA AN




STATE OF MINNESOTA

DEPARTMENT OF FINANCE
309 STATE ADMINISTRATION BUILDING
SAINT PAUL, MINNESOTA 55155

612 -296-5900
{

CERTIFICATION BY THE COMMISSIONER OF THE ‘
DEPARTMENT OF FINANCE, RESPONSIBLE STATE OFFICIAL

MINNESO%A STATEWIDE COST ALLOCATION PLAN

I hereby certify that the information contained in the
Minnesota Statewide Cost Allocation Plan for the fiscal year
ended June 30, 1980 is correct and that the State of Minnesota
has authorized me, as its representative, to file the plan.

I further certify that a consistent approach has been followed
in treating a givén type of cost as direct or indirect and that
in no case bave costs charged as direct to federal programs been
included inlthe indirect costs reflected in the plan which I

have submitted.

Wayne/S. Burggraaff [/ = /7

Commissioner of Finance

AN EQUAL OPPORTUNITY EMPLOYER




STATE OF MINNESOTA
Table of Contents
1979-1980

\

Forward

Table of Contents

State Departments Receiving Federal Grants
Fixed Costs for Fiscal Year 1980

Actual Costs for Fiscal Year 1980
Allocation Bases

Central Service Agencies

Administration, Department of

Central Mail

Lease Administration
Procurement Division
Telecommunications Division

Finance, Department of

Central Payroll
Financial Management
Statewide Accounting

Empioyee Relations, Department of
Personnel Services
State Treasurer

Warrant Redemption and
Cash Receipt Processing

Billed Central Service Agencies

Administration, Department of

Addressograph

Building Space

Capitol WATS

Central Duplicating
Central Maintenance
Central Motor Pool
Central Stores
Documents

Information Systems Bureau
Mail Inserting
Micrographics

Office Equipment Repair
State Register and MCAR

Section Il

H-1

-~
'

[]
=t et et b 3 et et ped ped et ped

;UO‘IUlZZF‘

FEEERY
—

—

I1
ITI
Iv

VI
VII

VIII




STATE OF MINMESOTA
1979-1980

STATE DEPARTMENTS RECEIVING FEDERAL GRANTS

STATE AGENCY

FEDERAL GRANTOR

Administration
Agriculture

Arts Board

Attorney General

CETA Central

Community College System

Corrections

County Attorney's Council
Crime Control Planning Board
Economic Development

Economic Security
Education

Employee Relations
Energy Agency

Governor
Handicapped, Council on
Health

Higher Education Coordinating Board
{storical Society
Housing Finance
Human Rights
Indian Affairs
‘Labor and Industry
Legislature
Mediation Services
Military Affairs
MECC
Natural Resources

Pollution Control
Public Defender
Public Safety

Public Service
Revenue
State Planning

State University System
Supreme Court

' Transportation

Veterans Affairs

Water Planning Board
Helfare )
Zoological Garden

Depts. of Labor, Transportation; Upper Great
Lakes Regional Comm.; Veterans ‘Administration

Depts. of Agriculture, HEW, Interior; Environ-
mental Protection Agency; Water Resources Cncl.

National Foundation on the Arts & Humanities
Department of Justice
Department of Labor

Depts. of Agriculture, HEW, Labor; Nat'l. Found-
ation on the Arts & Humanities; Nat'l. Science
Foundation; Upper Great Lakes Regional Comm.

Depts. of HEW, Justice, Labor; Nat'l. Foundation
on the Arts and Humanities

Depts. of Justice, Transportation
Dept. of Justice

Depts. of Agriculture, Commerce, Labor; Community
Service Admin; Upper Great Lakes Regional Comm.

Depts. of HEW, Labor; Community Services Admin.

Depts. of Agriculture, Commerce, Energy, HEW, Labor
Transportation; Nat'l, Foundation on the Arts and
Humanities; Upper Great Lakes Regional Comm.

Office of Personnel Management
Dept. of Energy

Upper Great Lakes Regional Comm.
Dept. of HEW

Depts. of Agriculture, HEW, Labor, Transportation;
Environmental Protection Agency

Dep{s. of HEW, Labor; Nat'l. Science Foundation
Depts. of Interior, Labor

Dept. of HUD

Dept. of HEW; Equal Employment Opportunity Comm.
Dept. of HUD

Dept. of Labor

National Science Foundation

Office of Personnel Management

Dept. of Defense

Dept. of Justice; Nat'l. Science Foundation

Depts. of Agriculture, Commerce, Defense, Energy,
HEW, HUD, Interior, Transportation; Environmental
Protection Agency; Nat'l. Science Foundation; Upper
Great Lakes Regional Comm.; Water Resources Cncl.

Enviornmental Protection Agency
Dept. of Justice

Depts. of Commerce, Defense, HEW, HUD, Justice,
Transportation

Dept. of Energy; Office of Personnel Management
Dept. of HUD

Depts. of Commerce, HEW, HUD, Interior; Nat'l.
Aeronautics and Space Admin.

Dept. of HEW
Depts. of Justice, Transportation
Dept. of Transportation

- Dept., of Labor

Water Resources Council
Depts. of Agriculture, HEW, Labor

Dept. of Interfor

Section II1




‘administration
Agriculture

Arts Soard

Artorney General

Auditor

CZTA Central

~erce

wunity College Board
Cerrections

Cnunty Attorney's Council
Cri=e Control Planning Board
Econctic Development
omis Security

-
o
~

ol

-rnor's Office

Handicspped, Council on

aleh

ng Examiners Office

.cr Education Coordinating Beard
.er Education Facilities Authority
ousiag Finance Agency

n Rights

21 Range Resorces

Lizor and Industry

~tilivary Affalrs

« Eiuce Computing Consortium
itural Resources

Fersonnel

Follution Control Agency

Public Exployees Retirement Association

?.zlie Safery

Fuclic Service

Rovernae

Seceretary of State
Stite Planning Agency
State Retirement System
State University System
wpreme Court

zchers Retirement Association
snsportation
University of Minnesota
Veterans Affalrs
Welfare

Zoologlcal Garden
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Fiscal Year 1980 Statewide Cost Allocation Plan Summary

GTATE OF MINNESOTA

with Rollforward Calculation
Fixed Costs for Fiscal Year 1982

Central Lease Tele= Central Financial Statewide Employee
Total Mail Administration . Procurcment Communications Payroll Manapement Accounting Relations Ireasurer
$ 521,877 $ 6,768 $ 26,778 $ 81,926 $§ 32,463 $ 24,875 $ 139,861 $ 126,806 $ 75,148 $ 7,192
204,429 2,805 6,711 29,015 33,700 20,429 34,764 24,885 50,690 1,430
12,256 - (299) 1,094 54215 339 2,079 1,998 1,665 115
138,474 2,195 18,522 6,203 37,042 6,208 19,665 14,389 33,406 T84
24,150 537 2,127 1,415 3,346 1,744 3,897 2,807 8,117 120
(17,443) (66) 1,212 109 1,062) (2,536) 430 (103) (15,642) 15
89,905 3,820 1,529 7,707 17,547 6,886 10,327 17,491 23,603 695
602,546 2,157 6,097 76,421 99,480 29,7% 72,176 69,194 243,242 3,985
561,808 1,839 11,045 72,262 80,019 59,333 98,007 76,604 158,372 4,320
3,579 486 (299) 836 531 80 904 530 480 31
17,675 503 1,529 1,122 3,691 1,048 3,921 2,832 2,841 188
64,057 6,407 6,080 7,943 16,870 1,545 8,792 8,367 7,593 (A
980,456 488 59,535 82,907 254,815 55,368 157,988 129,470 232,063 7,822
457,014 15,286 (3,839) 29,036 73,055 20,304 125,709 120,487 70,170 6,808
121,318 2,984 (598) 11,011 32,150 3,931 32,227 23,212 15,154 1,247
33,578, 339 - - 837 1,917 400 17,368 10,239 1,932 516
26,592 478 2,741 1,559 11,213 923 4,299 . 1,362 3,931 86
8,792 527 315 1,021 2,770 213 1,762 1,154 §61 €9
316,514 826 3,986 36,189 58,102 19,083 73,359 50,410 71,676 2,333
14,975 88 913 © 2,116 1,238 495 4,466 3,190 2,236 183
58,935 4,323 3,656 8,885 8,242 2,960 8,723 8,375 7,893 5,878
387 - - - - 38 76 77 193 3
56,897 1,552 (897) 5,991 15,657 3,365 8,493 11,121 11,000 615
25,185 495 4,254 1,464 6,633 1,332 3,166 2,174 54363 124
42,487 40 1,828 12,923 3,609 1,558 8,064 ' 7,833 6,205 L27
143,571 5,712 7,907 10,425 15,743 8,650 35,659 32,562 25,078 1,825
61,781 58 2,127 3,495 5,671 5,851 14,985 11,446 17,516 €32
60,888 27 (299) 17,325 5,449 2,232 14,941 14,326 €,093 739
720,564 19,217 19,981 91,966 161,864 51,015 130,042 125,655 113,638 7,025
6,199 190 - 1,355 (84) 305 2,490 719 1,176 48
156,531 64 11,860 18,806 45,204 7,775 23,672 16,132 32,052 91¢
25,901 4,160 913 2,152 3,425 - 3,193 3,746 - 8,312
1,031,916 64,465 28,601 56,572 130,739 48,775 252,132 266,992 167,908 15,732
48,551 1,304 315 4,044 13,510 2,780 8,572 5,796 11,898 332
453,888 57,389 12,541 20,989 61,047 19,067 58,110 32,958 92,631 99,155
34,783 2,754 913 . 1,133 3,904 711 12,448 9,045 3,375 502
83,315 1,852 2,442 15,893 12,131 7,640 21,790 10,480 10,458 £23
22,535 2,142 (299) 3,102 1,258 782 24392 3,176 3,631 6,371
1,226,209 698 13,389 139,777 282,409 66,991 101,522 97,330 518,462 ,431
65,790 2,079 946 . 7,438 12,724 2,313 17,341 10,501 11,846 532
21,646 2,455 913 2,175 1,691 507 2,092 2,001 3,876 5,936
1,252,764 7,358 14,413 142,990 161,311 174,299 132.285 134,311 478,164 7,633
1,249 - - 26 - - 611 578 - 4
85,441 327 913 (1,274) 13,065 75962 22,662 16,111 24,778 8§37
1,592,631 30,825 7,941 105,308 192,507 268,382 162,237 135,513 667,757 15,151
98,074 - (299) 13,722 7,848 6,513 26,156 18,442 24,680 1,012
382,914 5,013 38,970 25,115 120,749 24,920 554672 52,469 55,548 4,153
$11,943,604 $263,066 $317,114 $1,162,526 $2,057,408 $967,295 $1,941,527 $1,715,243 43,289,619 3$229,808




A uogpiseg

Administration

Agriculture

Arts Board

Attorney General

Audltor

CETA Central

Cormmerce

Corzunity College Board
Corrections

County Attorney's Council
Crize Control Planning Board
Economic Development

Econcmic Securicy

Education :

Energy Agency

Finance '

Governor's Office
Zandicapped, Council on
Health

Hearing Examiners Office
Higher Education Coordinating Board
Eigher Education Facilities Authority
Yousing Finance Agency

Zurman Rights

Iron Range Resources

Lator and Industry

Milirary Affairs

2! Educe. Computing Consortium
Narural Resources

Perscnnel

Pollution Control Agency
Fublic Employees Retirement Association
Public Safety

Fublic Service

Revenue

Secrecary of State

State Planning Agency

State Retirement System

State University System
Supreze Court

Teachers Retirement Association
Transportation

University of Minnesota
Vererans Affairs

Weliare

Zcelogical Carden

Cther

Total

Total

$ 457,619
189,412
10,461
96,604
20,867
31,797
82,231
478,768
498,044
3,477
27,056
45,755
922,341
420,641
79,387
20,573
27,127
8,642
277,541
14,437
47,630
289
48,803
20,299
30,081
119,819
53,888
57,933
640,333
65534
126,172
23,783
929,236
42,253
390,394
27,221
86,691
21,361
977,105

52,691 .

19,356
1,130,153
1,375
69,749
1,399,582
77,600

353,025

$10,466,736

FPiscal Year 1980 Statewide Cost Allocation Plan Summary

Central
Mall |
$ 4,877

3,094

1,642
413

3,598
1,712
1,624
298
450
4,851
1,053
13,554
1,966
471
247
541
684
102
3,280

1,389
463

34
5,082
43

- 148
14,675
241
238
45931
68,434
753
48,809
2,019
1,913
1,809
549
1,528
2,304
7,047
285
30,490

45843

$242,984

STATE OF MINNESOTA

Actual Costs for Fiscal Year 1980

Lease
Administration Procurement
$ 16,978 § 62,174
4,851 34,815
- 802
10,308 4,384
1,213 1,174
606 215
1,213 5,362
44245 67,830
10,308 75,325
- 724
1,213 1,683
3,638 5,480
44,871 67,634
1,819 30,060
- 8,063
- 528
1,819 1,683
606 802
3,638 27,946
606 1,918
2,426 5,754
- 54167
2,426 1,213
1,213 7,926
4,851 7,945
1,213 3,620
- 11,723
20,010 71,333
- 1,253
75276 13,797
606 1,331
29,105 42,174
606 3,523
10,308 16,302
606 1,135
1,819 14,169
- 2,564
8,489 125,288
1,819 5,832
606 1,663
244,254 122,763
- 20
606 3,757
6,064 119,632
- 15,969
25,467 19,844
$257,202 41,024,299

Telew Central Financial Statewlde Employee

Communicationsg Payroll Manapement Accounting Relations Treasurer
$ 34,186 $ 17,379 $ 120,838 $ 123,786 $ 70,908 $ £,.02
29,469 13,113 33,574 24,934 44,254 1,208
3,801 261 2,147 2,061 1,281 178
28,298 4,166 13,598 10,099 23,579 132
3,208 1,353 3,457 2,567 74347 135
259 3,930 1,912 1,962 22,810 123
14,411 4,591 16,075 16,468 19,£49 af L
84,643 29,014 73,461 70,390 143,781 3+ 32
77,929 38,602 85,140 68,735 136,776 3,535
528 71 852 548 427 I3
5,323 1,101 6,759 5,457 4,784 22¢
12,558 1,038 6,080 h,230 5,553 2:7
220,427 43,379 164,335 168,478 203,327 8,237
70,737 14,096 113,826 109,061 61,767 S,721
21,579 2,370 19,871 14,687 10,081 3Tz
1,939 270 9,503 6,091 1,452 e
11,946 837 3,027 2,196 4,357 118
2,464 160 1,776 1,367 854 72
53,409 13,498 63,877 49,201 62,707 2,321
1,547 368 44451 3,307 1,965 173
7,911 1,906 75657 7,341 6,749 by b0k

- 30 42 [AA mn 2
13,413 2,161 8,642 8,853 8,714 Les
54651 985 2,779 2,142 4,528 112
3,142 1,068 ‘5,581 5,449 5,382 28¢

15,201 5,873 28,335 29,052 21,956 z

7,995 3,924 12,045 8,945 15,634

16,106 . 1,600 11,352 10,880 5,553 1
136,991 37,707 115,296 112,575 125,841 3
270 235 2,046 1,309 1,111 3
38,287, 5,463 19,958 14,751 264228 T
2,684 - 3,262 3,121 - 748-2
154,946 34,365 205,196 232,896 149,164 12,935
11,256 2,096 7,600 5,616 10,508 293
55,122 15,373 48,801 31,271 79,537 8L,E71
3,057 506 9,635 7,154 2,734 3753
16,463 4,993 20,615 13,211 12,315 £53
1,302 586 3,331 3,188 3,161 S5,%27
245,139 64,934 106,022 101,586 319,770 54228
10,930 1,601 13,198 8,455 8,885 LL3
1,653 534 1,934 1,850 3,844 4,048
177,844 115,507 124,149 126,260 425,706 £,223
- - 676 645 - 3-
10,548 4,845 17,310 13,331 18,358 £59
192,554 173,682 144,033 136,049 580,593 13,482
7,532 3,947 18,598 13,747 17,086 721
124,980 16,602 61,112 47,573 49,038 3,577
1,939,638 $690,120 $1,7445,164 $1,637,919 $2,730,735 $199,175




STATE OF MINNESOTA

Central Service

Central Mail

Lease Administration

Procurement Division
Telecommunication Division
Central Payroll

Financial Management
Statewide Accounting

Personnel Services

State Treasurer

1979 - 1980
ALLOCATICN BASES

Allocation Base

Amount of postage used by department

Number of leases processed by the land
division

Number of A44 transactions
Actual 202 expenditures
Number of payroll transactions processed

Number of transactions processed in the
statewide accounting system

Number of transactions processed in the
statewide accounting system

Avefage number of employees

Number of transactions processed in the
system plus subsystem warrants

Section VI



STATE OF MINNESOTA
STATEWIDE COST ALLOCATION PLAN

Central Service Agencies

The State of Minnesota has identified nine areas which are cummulatively
called the "Central Service Agencies." The principles for identifying the
the Central Service Agencies and regulating their allocated costs come

from Federal Management Circular 74-4.

Minnesota Statutes 16A.127 regulates the State of Minnesota's use of indirect
costs. Minnesota Statutes 16A.127, Subdivision 2 states, "Each year the
Commissioner (of Finance) shall prepa;e a ;tafewidé indirect cost‘plan
showing the category and amount of statewide indirect costs attributable

to each state agency for the current fiscal year...."

Section VII




STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
CENTRAL MAIL

Services Provided

The Central Mail Section performs four functions:

1. Collects and distributes interdepartmental and federal
mail.

2. Mail inserting

3. Maintains addressograph files and operates addressograph
unit.

4. Controls and operates Pittney Bowes postage machines.

FMC 74-4 Allowable Cost Standard

*The cost of materials and suppiies necessary to carry out the grant

program is allowable."

Allocable Services

A11 of the services performed by the Central Mail Section, which are

not billed, are allocable.

Allocation Base

The actual amount of postage used by each agency as a percentage of

postage used by all agencies.



STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN
Department of Administration
Eentra] Mai%
YEAR ENDED JUNE 30, 1980
Services or

Appropriation Account ' Total Costs not
Allotment Account Expenditures Allowable
-16000-54:10 .
083154 Central Mail Operation $ 243,429 $ 445 (1)

Total Allowable § 242,984

(1) Capital Expenditure $445




Minnesota Statewide Cost Allocation Plan

Adminfstration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

Community College Board
Corrections

County Attorney's Council
Crime Control Planning Board
Economic Development

Economic Security
Education

Energy Agency

Finance

Governor's Office
Handicapped, Council on

~ Health -
Hearing Examiners Office
Higher Educ. Coord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency

Human Rights :

Iron Range Rescurces
- Labor and Industry
Military Affairs

MN. Educ. Computing Consortium
Natural Resources

Personnel

Pollution Control Agency

Public Employees Retire. Assoc.
Public Safety

Public Service

Revenue

Secretary of State

State Planning Agency
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

University of Minnesota
Yeterans Affairs
Welfare

Zoological Garden
QOther

TOTAL

Central Mail

F{scal Year Ended June 30, 1980

AMlocation
Base*

52.636

27,940
7,023 .

61,216
29,125
27,633
5,069
7,653
82,530

17,919
230,575
33,444
8,006
12,704
9,204

11,634
1,735
55,793

23,634
7,879

- 576

86,448

733

2,524
249,658 -

4,098

4,047
83,892
1,164,202
12,812
830,339
34,336

32,551
30,779
9,343
25,985
39,200
119,879

4,843
518,701
82,393
$4,133,653

st

Based on actual amount of pdstage.

F.Y. 1980
Percentage Allocation
2.0070 3 4,877
1.2734 3,094
.6759 1,642
.1699 _ 413
1.4809 3,598
.7046 1,712
.6685 1,624
.1226 298
.1851 450
1.9965 4,851
.4335 1,053
5.5780 13,554
.8091 1,966
.1937 471
.3073 . 747
2227 o 541
.2814 684
.0420 102
1.3497 : 3,280
.5718 1,389
©.1906 463
.0139 . 34
2,0913 5,082
.0177 : 43
L0611 - 148
6.0397 . 14,675
.0991 241
.0979 238
2.0295 4,931
28.1640 68,434
.3099 753
20.0873 48,809
.8306 2,018
.7875 1,913
L7446 1,809
.2260 549
.6286 1,528
.9483 2,304
2.9001 7,047
1172 285
12.5483 30,490
1.9932 4,843
100.0000__ - : 242

PRS-
ares————



State of Minnesota Roll Forward Zalculation
Central Mail

Fiscal Year Ended June 30, 1980

Adjusted Adjustment

Fixed Actual Roll Fixed
, F.Y. 1980% F.Y. 1980 Forward F.Y. 1982
Administration ) $ 2,98 $ 4,877 $ 1,891 ¢ 6,768
Agriculture 3,383 3,094 (289) 2,805

Arts Board - .- - -
Attorney General 1,089 1,642 553 2,195
Auditor 289 413 124 537
CETA Central - 66 - (66) (66)
. Commerce 3,376 3,598 222 3,820
Community College Board 1,267 1,712 445 2,157
Corrections 1,408 - 1,624 215 1,839
County Attorney's Council 110, . 298 188 486
E\Crime Control Planning Board 397 450 53 503
* Economic Development 3,295 4,851 1,556 6,407
. - Economic Security . 1,618 1,053 (565) 488
Education- : 11,822 13,554 1,732 15,286

\Energy Agency 948 1,966 1,018 - 2,984

Finance 603 . 471 §132) 339
Governor's Office , 1,016 . - 747 269; 478
Handicapped, Council on 555 541 _ (14) 527
- Health 542 . 684 142 ) 826
" Hearing Exeaminers Office - 116 - 102 (14). 88
Higher Educ. Coord. Board 2,237 3,280 1,043 4,323

Higher Educ. Facilities Auth. - - - -
Housing Finance Agency - 1,228 . 1,389 : 163 1,552
Human Rights . 931 463 32 495
Iron Range Rasources : 25 31 ) 5 40
Labor and Industry - 5,452 - 5,082 620 §,712
Military Affairs 28 43 15 58
MN. Educ. Computing Consortium 269 148 (121) 27
MNatural Resources 10,033 14,675 4,642 19,317
. Personnel - 292 241 (51) 190
Pollution Cantrol Agency 412 238 5174; 64
Public Employees Retire. Assoc. 5,702 4,931 m 4,160
Public Safety 72,403 68,434 {3,969) 64,465
Public Service 202 753 551 1,304
Revenue ' ’ 40,229 © 48,809 8,580 57,389
Secretzvy of State T 1,284 : 2,019 735 2,754
» \State Planning Agency , . 1,974 1,913 (61) 1,852
State Retirement System 1,476 1,809 333 2,142
State University System 400 549 149 698
Supreme Court 977 1,528 551 - 2,078
Teachers Retivement Assoc. 2,153 2,304 151 2,455
Transportation : 6,736 7,047 311 7,358

University of Minnesota - - - -
Veterans Affairs A 243 285 42 327
Helfare 30,155 30,490 335 30,825

Zoological Garden - - - -
Other 4,673 4,843 170 5,013
TOTAL $ 222,902 $ 242,984 ¢ 20,082 ¢ 263,066

e e et

*A11 are actual 1978,




STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
REAL ESTATE MANAGEMENT - LEASE ADMINISTRATION

Services Provided

This section administers the leasing of space and land for state

use.

FMC 74-4 Allowable Cost Standard

"The administrative cost for lease management which includes review
of lease proposals, maintenance of a 1ist of available property for

lease, and related activities is allowable."

-t

.
P P N

A
[a)

A1l lease management services are allocable.

Allocation Rase

The number of leases processed for each agency as a percentage of the

total number of leases processed for all agencies.

B-1



STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN
Department of Administration
Lease Administration

YEAR ENDED JUNE 30, 1980

o

Services or

Appropriation Account Total Costs not
Allotment Account Expenditures Allowable
16000-52:10 )
081661 Real Prop. Leasing & Space Mgmt. $257,956 $ 254 (1)
Total Allowable $ 257,702

(1) Computer Services F.Y. 1975 to F.Y. 1978 earnings $254

B-2




Minnesota Statewide Cost Allocation Plan

Lease Administration

Fiscal Year Ended June 30, 1980

Allocation
Base*
Administration .
Agriculture 8
Arts Board -
Attorney General 7
Auditor c
CETA Central CETA Central 1
Commerce 2
Community College Board 7
Corrections 7
County Attorney's Council -
Crime Control Planning Board 2
Economic Development 6
Economic Security 74
Education 3
Energy Agency -
. Finance b
Governor's Office 3
Handicapped, Council on 1
- Kealth - 6
Hearing Examiners Office- 1
Higher Educ. Coord. Board 4
Higher Educ. Facilities Auth. -
Housing Finance Agency -
Human Rights 4
1ron Range Resources 2
Labor and Industry 8
Military Affairs 2
MN. Educ. Computing Consortium -
Natural Resources 33
Personnel -
Pollution Control Agency 12
Public Employees Retire. Assoc. 1
Public Safety 48
Public Service 1
Revenue 17
Secretary of State 1
State Planning Agency 3
State Retirement System -
State University System 14
Supreme Court 3
Teachers Retirement Assoc. 1
Transportation 40
University of Minnesota -
Veterans Affairs 1
Helfare 10
Z2oological Garden -
Other a2
TOTAL 425

®* Based on actual number of leases.

F.Y. 1980
Percentage Allocation
“’ngﬁﬁgl' 16,978

1.8823 4,851
4.0000 10,308

L4706 1,213

.2353 : 606

.4706 1,213

1.6470 - 4,245
4.0000 10,308
.4706 1,213
1.4118 3,638
"17.4118 : 44,871

.7059 1,819

.;osgv 1,819

.2353 606

1.4118 3,638
.2353 606
.9412 2,426

.82 2,426
L4706 - 1,21

1.8823 4,851
L4706 1,213

7.7647 20,010

2.8235 7,276
.2353 , 606

11.2941 29,105

.2353 606

4.0000 . 10,308
.2353 . 606
.7059 1,819

3.2941 8,489
.7059 1,819
.2353 606

9.4118 24,254

.2353 606
~2.3529 6,064
92,8823 —258,4R7
o000 252202



'
-

State of Minnesota Roll Forward Calculation
Lease Administration

Fiscal Year Ended June 30, 1980

Adjusted Adjustment
Fixed Actual Roll Fixed
F.Y. 1980* F.Y. 1980 Forward F.Y. 1982
Administration 7,178 $ 16,978 $ 9,800 $ 26,778
Agriculture 2,991 4,851 1,860 6,711
Arts Board 299 o (299) (299)
Atthney General 2,094 10,308 8,214 18,522
Audltor 299 1,213 914 2,127
CETA Central -. 606 606 1,212
Commerce 897 1,213 316 1,529
Community College Board 2,393 4,245 1,852 6,097
Corrections 9,571 - 10,308 737 11,045
County Attorney's Council 299 .- (299) (299)
Crime Control Planning Board 897 1,213 316 1,529
Economic Development 1,196 3,638 2,442 6,080
Economic Security 30,207 44,871 14,664 §9,535
Education- 7,477 1,819 (5,658) (3,839)
Energy Agency 598 - (598) (598)
Finance - - - -
Governor's Office ) 897 © 1,819 922 2,741
Handicapped, Council on 897 606 (291) 315
Health 3,290 3,638 348 3,986
Hearing Examiners Office 299 606 307 913
Higher Educ.-Coord. Board 1,196 2,426 1,230 3,656
Higher Educ. Facilities Auth. - - - -
Housing Finance Agericy 897 - (89%) (897)
Human Rights 598 2,426 1,828 4,254
Iron Pange Resources 558 1,213 615 1,828
Labor and Industry - 1,795 4,851 3,056 7,907
Military Affairs 299 1,213 914 2,127
MN. Educ. Computing Consortium 299 - (299) (299)
Natural Resources ‘ 20,039 20,010 (29) 19,981
Personnel : - - - -
Polluticn Control Agency 2,692 7,276 4,584 11,860
Public Employees Retire. Assoc. 299 606 307 913
Public Safety 29,609 29,105 (504) 28,601
Public Service 897 606 (291) 315
Revenue 8,075 10,308 2,233 12,541
Secretevy of State 299 . 606 307 913
State Planning Agency 1,196 1,819 623 2,442
State Retirement System 299 - (299) (299)
State University System 3,589 8,489 4,900 13,389
Supreme - Court 2,692 1,819 (873) 946
Teachers Retirement Assoc. 299 606 307 913
Transportation 34,095 24,254 . (9,841) 14,413
University of Minnesota - - - -
Yeterans Affairs 299 606 307 913
Helfare 4,187 6,064 1,877 7,941
Zoological Garden 299 - (299) (299)
Other 11,964 25,467 13,503 38,970
YOTAL 198,290 257,702 ¢ 59,412 $ 317,114

*A11 are actual 1978.

B e ]
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
PROCUREMENT DIVISION

Services Provided

The Procurement Division provides central purchasing services for
other state agencies. These services include vendor selection,
establishment of materials standards, initiation and administration of

of the competitive bidding process and issuance of purchase orders.

FMC 74-4 Allowable Cost Standard

"The cost of prdcurement service including solicitation of bids,

preparation and award of contracts, and all phases of contract

]

administration in providing goods, ilities and services for

grant programs is allowable."

Allocable Services

A1l procurement services are allccable.

Allocation Base

The number of A44* transactions processed for each agency as a

percentage of A44* transactions processed for all agencies.

*An A44 transaction is an encumbrance or encumbrance increase

non-automatic.

C-1



STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN
Department of Administration
Procurement Division

YEAR ENDED JUNE 30, 1980
Services or

Appropriation Account Total Costs not
Allotment Account Expenditures Allowable
16000~54:10
082958 Procurement - $ 1,025,373 $ 1,074 (1)
Total Allowable $1,024,299

(1) Capital BExpenditures $621; Computer Services F.Y. 1975 to F.Y. 1978
earnings $453




Minnesoté Statewide Cost Allocation Plan

Procurement Divisfon
F{scal Year Ended June 30, 1980

Allocation F.Y. 1980
Base* Percentage Allocation
Administration ' - 3,177 6.0699 $ 62,174
Agriculture ’ 1,779 3.3989 34,815
Arts Board 41 .0783 ) 802
Attorney General 224 .4280 4,384
Auditor . 60 . .1146 1,174
CETA Central 11 | .0210 ’ 215
Commerce 274 .5235 5,362
Community College Board 3,466 6.6221 67,830
Corrections 3,849 7.3538 75,325
County Attorney's Council . 37 - .0707 724
Crime Control Planning Board 86 -1643 1,683
Economic Development 280 .5350 5,480
Economic Security 3,456 6.6030 ’ 67,634
Education 1,536 2.9347 30,060
Energy Agency 412 - . .7872 8,063
Finance 27 . .0516 528
Governor's Office : 86 1643 .1,683
Handicapped, Council on 41 .0783 802
Health - ) 1,428 ©2.7283 27,946
Hearing Examiners Office 98 .1872 1,918
Higher Educ. Coord. Board 294 .5617 5,754
- Higher Educ. Facilities Auth. . - : - "
Housing Finance Agency . 264 -5044 - 5,167
Human Rights - 62 © .1185 1,213
Iron Range Resuurces . 405 .7738 - 7.926
Labor and Industry . : 406 .7757 7,945
Military Affairs 185 : .3535 3,620
MN. Educ. Computing Consortium 599 1.1444 11,723
Natural Resources 3,645 6.9641 . 71,333
Personnel . 64 .1223 1,253
Pollution Control Agency 705 ) 1.3470 13,797
Public Employees Retire. Assoc. 68 , .1299 1,331
Public Safety 2,155 4.1173 42,174
Public Service . 180 .3439 3,523
Revenue 833 : 1.5915 . 16,302
Secretary of State 58 .1108 1,135
State Planningl Agency , . 724 1.3833. 14,169
State Retirement System 131 : .2503 2,564
State University System 6,402 12.2316 125,288
Supreme Court 298 .5694 . 5,832
Teachers Retirement Assoc. . 85 .1624 1,663
Transportation 6,273 11.9851 122,763
University of Minnesota 1 .0019 20
Veterans Affairs 192 .3668 3,757
Helfare 6,113 11.6794 119,632
2oological Garden 816 ©1.5590 15,969
Other 1,014 1.9373 19,844
TOTAL : 52,340 100.0000 - $3,024,299

* Based on the number of A44 transactions processéd.



State of Minnesota Roll Forward Calculation
Procurement Division
Fiscal Year Ended June 30, 1980

’ *A1) are actual 1978,

Adjusted Adjustment
Fixed Actual Roll Fixed
) F.Y. 1980* F.Y. 1930 Forward F.Y. 1982
Administration _ $ 42,422 $ 62,174 $ 19,752 $ 81,926
Agriculture 40,615 34,815 (5,800) 29,015
Arts Board 510 - 802 292 1,094
Attorney General 2,565 4,384 1,819 6,203
Auditcr 933 1,174 241 1,415
CETA Central - 321 2i5 (106) 109
Commerce 3,017 5,362 2,345 7,707
Community College Board 59,239 67,830 8,591 76,421
Corractions 78,388 75,325 (3,063) 72,262
County Attorney's Council 612 724 112 836
Crime Contrcl Planning Board 2,244 1,683 (561) 1,122
- Economic Development 3,017 5,480 2,463 7,943
Econcric Security : 52,361 67,634 15,273 82,907
Education- : 31,084 30,060 (1,024) 29,036
Energy Agency 5,115 8,063 2,948 11,011
Finance 219 528 309 837
Governor's Office ) 1,807 : " 1,683 - (124) 1,559
Handicapped, Council on 583 802 219 1,021
Health 19,703 27,946 8,243 36,189
Hearing Examiners Office 1,720 1,918 . 198 2,116
Higher Educ..Coord. Board 2,623 5,754 3,131 8,885
Higher Educ. Facilities Auth. - T - - -
Housing Finance Agency . 4,343 5,167 - 824 5,991
Human Rights . 962 1,213 251 1,464
Irun Fande Resources : . 2,029 7,226 4,997 12,923
. Labor and Industry - ‘5,465 7,945 2,480 10,425
Mil1tary Affairs 3,745 3,620 (125) 3,495
MN. Educ. Computing Consortium 6,121 11,723 5,602 17,325
Hatural Resources ‘ 50,700 71,333 20,633 91,966
Personnel - : 1,151 1,253 102 1,355
Pollution Control Agency 8,788 13,797 " 5,009 18,806
Public Employees Retire. Assor. 510 1,331 821 2,152
Public Safety 27,776 42,174 14,398 56,572
Public Service 3,002 3,523 521 4,044
Revenue - 11,615 16,302 4,687 20,989
Secretivy of State 1,137 . 1,135 (2) 1,133
" State Planning Agency . . 12,445 14,169 1,724 15,893
State Retirement System 2,026 2,564 538 3,102
State University System 110,799 125,288 14,489 139.777
Supreme Court . 4,226 5,832 . 1,606 7,
Teachers Retirement Assoc. ) 1,151 1,663 512 2,175
Transportation 102,536 122,763 20,227 142,990
University of Minnesota 14 20 6 26
Veterans Xffairs 8,788 3,757 (5,031) (1,274)
Nelfare 133,956 119,632 (14,324) 105,308
Zoological Garden 18,216 15,969 (2,247) 13,722
Other 14,573 19,844 - 5,271 25,115
TOTAL $ 886,072 ¢ 1,024,299 ¢ 138,227 ¢ 1,162,526




STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
TELECOMMUNICATIONS DIVISION

Services Provided

The major costs in the operation of the Telecommunications Division
support the following services avajlable to all state agencies.

1. Staie telephone network.

2. WATS located in major outstate cities.

3. Communication systems design and consultation including telephone
systems, voice and data networks, and audio and video systems.

4, CapitoT operator and common equipment.
5. State telephone directory.
6. TELEPAK (partially).

FMC 74-4 Allowable Cost Standard

"Communication costs incurred for telephone calls or service, telegraph,
teletype service, wide area telephone service (WATS), centrex, telpak

(tielines), postage, messenger service and similar expenses are allowable."

Allocable Sérvices

A11 telephone service which is not directly billed to the users is

allocable.

Allocation Base

Actual expenditures for te1ephoné by agency as a percentage of total
expenditures for telephone by all agencies; except for Minnesota Education
Computing Consortium for which actual expenditures are adjusted to

include only non-data network telephone expense.
D-1



STATE OF MiNNESOTA STATEWIDE COST ALLOCATION PLAN

Department of Administration
Telecommunications Division

YEAR ENDED JUNE 30, 1980

Services or
Costs not
Allowable

Appropriation Account Total
Allotment Account Expenditures
16000-50:10
083519 Telecommunications - General $ 1,954,433

$ 14,795 (1)

Total Allowable

$1,939,638

(1) Capital Equipment $13,623; Computer Services F.Y. 1975 to F.Y. 1978

earnings $1,172




‘

»

\

-~

Minnesota Statewide Cost Allocation Plan

Administration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

Community College Board
Corrections

County Attorney's Council
Crime Control Planning Board
Economic Development

Economic Security
Education

Energy Agency

Finance

Governor's Office
Handicapped, Council on

Health -
Hearing Examiners Office
Higher Educ. Coord. Board
Righer Educ. Facilities Auth.
Housing Finance Agency

Human Rights

Iron Range Resources
Labor and Industry
Military Affairs

MN. Educ. Computing Consortium
Natural Resources

Personnel

Pollution Control Agency
Public Employees Retire. Assoc.
Public Safet»

Public Service

Revenue

Secretary of State

State Planning Agency
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

University of Minnesota
Veterans Affairs
Welfare

Zoological Garden
Other

TOTAL

¢ Based on object of expenditure code 202 1{iquidations.
** Non data network telephone costs.
. #*%*Includes $7,746 as a direct allocation.

Allocation

$

Base*

-137,028

118,120
15,234
113,428
12,859
1,038,

57,766

339,277
312,365
2,115
21,336
50,338

883,545
283,537
86,497
7,774
47,884
9,875

| 214,082
6,200

31,711

53,762
22,650

12,595
- 60,929
32,048
33,511%*
549,104
1,084

153,465
10,757
621,073
45,119
220,946
12,254

65,990
5,217
982,596
43,810
6,626
712,856

42,282
771,821
30,190
500,963

..

$7,743,657

PSS

“w

Telecommunications Division
Fiscal Year Ended June 30, 1980

Percentage
1.7695
1.5254

.1967
1.4648
.1661
.0134

.7460
4.3814
4.0338

.0273

.2755

.6501

11.4099
3.6615
1.1170

.1004
.6184
L1275

© 2.7646
.0801
.4095

.6943
1 .2925

.1626
.7868
.4139
.4328
7.0910
.0140

1.9818
.1389

8.0204
.5827

2.8532
.1582:

.8522

. .0674
12.6890
.5658
-0856
9.2057

.5460 -
9.9671
.3899
. 6.4693

e et

"100.0000

P
PRI SR

F.Y. 1980
Allocation

$ 34,186
29,469
3,801
28,298
3,208

259

14,411
" 84,643
77,929
528
5,323
12,558

220,427
70,737
21,579

- 1,939
11,946

2,464

53,409
1,547
7,911

13,413
5,651

" 3,142
15,201
7,995
16,106%**
136,991
270

38,287
2,684
154,946
11,256
55,122
3,057

16,463
1,302
245,139
10,930
1,653
177,844

10,548
192,554
7,532
124,980

amrm——— ettt

$1,939,638

PESENEESES-————————



State of Minnesota Roll Forward Calculation

© Telecommunications Division
Fiscal Year Ended June 30, 1980

Adjusted Adjustment
Fixed Actual Rol1

F.Y. 1980* F.Y. 1980 Forward
Administration $ T 35,909 $ T 34,186 $ ,
Agriculture : 25,238 29,469 4,231
Arts Board 2,387 3,801 1,414
Attorney General 19,554 28,298 8,744
Auditor 3,070 3,208 138
CETA Central - 1,580 259 {1,321)
Commerce 11,275 14,411 3,136
Community College Board 69,806 84,643 14,837
Corrections 75,839 77,929 2,090
County Attorney's Council 525, . 528 3
Crime Control Planning Board 6,955 . 5,323 (1,632)
Economic Development 8,246 -12,558 4,312
Economic Security - 186,039 220,427 - 34,388
Education- . 68,419 70,737 2,318
Energy Agency 11,008 21,579 10,571
Finance 1,961 1,939 (223
Governor's Office ) 12,679 : "11,946° - (733
Handicapped, Council on 2,158 2,464 . 306
Health 48,716 53,409 4,693
Hearing Exeminers Office 1,856 1,547 (309) .
Higher Educ.-Coord. Board 7,580 7,911 331
Higher Educ. Facilities Auth. - - -
Housing Finance Agency ) 11,169 13,413 - 2,244
Human Rights 4 4,669 5,651 982
Iron Rance Resources ‘ 2,87¢ 3,142 . 467
itabor and Industry - 14,653 15,201 542
Military Affairs 10,319 © 7,995 (2,324)
MN. Educ. Computing Consortium 26,763 - 16,106 (10,657)
Natural Resources 112,118 136,991 24,873

. Personnel - 624 270 (354)

Pollution Control Agency 31,370 38,287 B 6,917
Public Employees Retire. Assoc. 1,943 2,684 741
Public Safety 179,153 154,946 (24,207)
Public Service . 9,002 11,256 2,254
Revenue - 19,197 55,122 5,925
Secretiry of State 2,210 . 3,057 . LY
State Planning Agency . . 20,795 16,463 (4,332)
State Retirement System 1,346 1,302 (44)
State University System 207,869 245,139 37,270
Supreme Court 9,136 10,930 1,794
Teachers Retirement Assoc. 1,615 1,653 38
Transportation 194,377 177,844 (16,533)
University of Minnesota - - -
Yeterans Affairs 8,031 10,548 2,517
Helfare 185,601 192,554 6,953
Zoological Garden 7,216 7,532 316
Other 129,211 124,980 ) (4,231)
TOTAL $ 1,821,868 $ 1,939,638 ¢ 117,770

*AY1 are actual 1978.

Fixed

F.Y. 1982
$ 32,463
33,700
5,215
37,042
3,346
(1,062)

17,547
99,480
80,019
531
3,691
16,870

254,815
73,055
32,150

1,917
11,213
2,770

" 58,102
1,238
8.242

15,657
6,633

282,409
12,724
1,691
161,311

13,065
199,507
7,848

120,749

¢ 2,057,408

——a.




STATE OF MINNESOTA
DEPARTMENT OF FINANCE
CENTRAL PAYROLL

Services Provided

The Central Payroll Section provides for bi-weekly warrant payments
to state employees and computes, withholds and properly distributes

all authorized deductions.

FMC 74-4 Allowable Cost Standard

"The cost of preparing payrolls and maintaining necessary related

wage records is allowable."

Allocabie Services

A1l of Central Payroll is allocable.

Allocation Base

The number of payroll transactions processed for each agency as a

percentage of payroll transactions processed for all agencies.

E-1



STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN

Department of Finance
Central Payroll

YEAR ENDED JUNE 30, 1980
Services or

Appropriation Account Total Costs not
Allotment Account Expenditures Allowable
11000-11:10
871475 Central Payroll System $741,955 $ 51,835 (1)

Total Allowable $ 690,120

(1) Capital Equipment $1, 531 Computer Services F.Y. 1975 to F.Y. 1978
earnings $50,304




X

Minnesota Statewide Cost Allocation Plan

Administration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

Cormunity College Board
Corrections

County Attorney's Council
Crime Control Planning Board
Economic Development

Economic Security
Education

Energy Agency

Finance

Governor's Office
Handicapped, Council on

Health ) -
Hearing Examiners Office
Higher Educ. Coord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency

Human Rights

iron Range Resources

Labor and Industry

Hilitary Affairs

MN. Educ. Computing Consortium
Natural Resources

Personnel

Pollution Control Agency
Public Employees Retire. Assoc.
Public Safety

Public Service

Revenue

Secretary of State

State Planning Agency .
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

University of Minnesota
VYeterans Affairs
Helfare

Zoological Garden
Other

TOTAL

« Based on the number of payroll transactions processed.

Central Payroll
Fiscal Year Endecd June 30, 1980

—————

E-3

Allocation
Base* Percentage
124,561 2.5182
93,988 1.9001
1,868 .0378
29,858, .6036
9,699 .1961
28,169 | .5695
32,807 .6653
207,958 4.2042
276,676 5.5935
507 .0102
7,891 .1595
7,438 .1504
310,915 6.2857
101,034 2.0426
16,985 .3434
1,937 .0392
5,998 .1213
1,149 .0232
‘96,747 1.9559
2,639 .0534
13,658 .2761
-218 .0044
15,487 L3131
7,059 - .1427
7,556 .1548
42,093 .8510
28,129 .5687
11,467 L2318
270,262 5.4638
1,687 .0341
39,158 .7916
246,310 4.9796
15,020 .3037
110,187 2,2276
3,626 .0733
35,785 .7235
4,200 .0849
465,411 9.4091
11,472 .2319
3,825 . .0773
827,891 16.7373
34,729 .7021
- 1,244,856 25,1669
28,291 .5720
118,992 2.4056 _
4,946,393 100.0000

e o .

F.Y. 1980
Allocation

$ 17,379
13,113

261

4,166
1,353
3,930

4,591
- 29,014
38,602
: 71
1,101
1,038

43,379

14,096

2,370 -
270
837
160

. 13,498
368
1,906
30
2,161
985

- 1,068
5,873
3,924
1,600

37,707

235

5,463

34,365
2,096
15,373
506

4,993
586
64,934
1,601
534
115,507

4,845
173,682
3,947
16,602

$ 690,120

sttt




State of Minnesota Roll Forward Calculation
Central Payroll
Fiscal Year Ended June 30, 1980

Adjusted Adjustment
Fixed Actual Rol1 Fixed
F.Y. 1980* F.Y. 1980 Forvard . F.Y. 1932
Administration $ T 9,883 $ 7 17,379 $ 7,496 $ T 24,875
Agriculture 5,797 13,113 7,316 20,429
Arts Board 133 - 261 128 389
Attorney General 2,064 4,166 2,102 6,268
Auditor 962 1,353 391 1,743
CETA Central ' . 10,396 3,930 (6,466} (2,536)
Commerce _ 2,296 4,591 2,295 6,886
Community College Board : 28,234 29,014 780 29,794
Corrections 17,871 38,602 20,731 59,333
County Attorney's Council 62 71 9 80
Crime Control Planning Board 1,154 1,101 (53) 1,048
Economic Development 531 1,038 507 1,545
Economic Security ’ 31,390 . 43,379 11,989 55,368
Education- : 7,888 14,096 6,208 20,304
Energy Agency . 809 2,370 1,561 3,931
Finance 140 270 . 130 400
Governor's Office ) : 751 . - © 837 86 923
Handicapped, Council on 107 160 53 213 °
Health 7,913 13,498 5,585 19,083
Hearing Examiners Office 241 368 . 127 . 495
Higher Educ. Coord. Board 852 1,906 1,054 - 2,960
Higher Educ. Facilities Auth. 22 30 8 38
Housing Finance Agency B . 9857 2,161 © 1,204 3,365
Human Rights 638 985 347 1,332
Ivon Range Resources ) ~ 578 1,068 : 490 1,558
Labor and Industry - 3,096 5,873 2,777 8,650
Military Affairs 1,997 3,924 1,927 5,851
MN. Educ. Computing Consortium 968 1,600 632 2,232
Natural Resources ' - 24,399 37,707 13,308 51,015
- Personnel - : 165 235 70 305
Polluticn Control Agency 3,151 5,463 " 2,312 7,775
Public Employees Retire. Assoc. - - - -
Public Safety 19,955 34,365 14,410 48,775
Public Service 1,412 2,096 684 2,780
Revenue ’ - 11,679 15,373 3,694 19,067
Secretzvy of State 301 _ 506 205 711
State Planning Agency , 2,346 4,993 2,647 7,640
State Retirement System 390 586 196 782
State University System 62,877 64,934 2,057 66,991
Supreme Court 889 1,601 ) 712 2,313
Teachers Retirement Assoc. 561 534 (27) 507
Transportation 56,715 115,507 58,792 174,299
University of Minnesota - - - -
Yeterans Affairs 1,728 4,845 3,117 7,962
Welfare 78,982 173,682 94,700 268,382
Zoological Garden -~ 1,381 3,947 2,566 6,513
Other 8,288 16,602 - 8,318 24,920
TOTAL . $ 412,945 ¢ 690,120 ¢ 277,175 ¢ 967,295

- *A11 are actual 1978.




STATE OF MINNESOTA
DEPARTMENT OF FINANCE
FINANCIAL MANAGEMENT

Services Provided

Financial Management provides for financial reporting; the continuing
development of the Statewide Accounting and Payroll systems; position
control; the development and modification of the Biennial Budget
System; revenue forecasting for the state and active participation

at the agency level by controllers.

FMC 74-4 Allowable Cost Standard

“Coéts incurred for the development, preparation, presentation, and
execution of budgets are allowable. Cost for services of a central
budget office are genera11y not allowable since these are costs of
general government. However, where e&p1oyees of a central budget

PRI |

-tively participate in the grantee agency's budge

E S .

t process,

o

office ¢

the cost of identifiable services is allowable."

Allocable Services

Audit Control, Finance Agency Controllers, Financial Reporting and
Systems and Procedures are 100% allowable. Budget, Planning and
Control is 76.7% allowable; Administrative Management is 90.5% allow-

able. Economic Analysis and Financial Management is not allowable.

Allocation Base

Number of statewide accounting transactions processed for each agency
as a percentage of statewide accounting transactions processed for all
state agencies. Controllers actual salaries are allocated to only

the agencies to which they are assigned.

F-1



STATE OF MINNESOTA STATEWIDE COST ALLOCATION FLAN
Department of Finance
Financial Management

YEAR ENDED JUNE 30, 1980
Services or

Appropriation Account Total Costs not
Allotment Account Expenditures Allowable
11000-11:10
872457 Systems & Procedures $ 400,618 $ -
11000-21: ’
872259 Finance Agency Controllers 605,841 -
872358 Budget, Planning & Control 275,516 64,250 (1)
11000-22:10
864785 Financial Reporting 34,004 6,484 (2)
11000-31:10
871350 Econ. Analysis & Financial Mgmt. 186,856 186,856 (1)
872283 Audit Control 52,105 -
873158 Administrative Management 566,089 64,611 (3)
' , $ 2,121,029 $ 322,203
Subtotal $ 1,798,826
Less Computer Services F.Y. 197% to F.Y. 1978
Earnings ' 54,662
Total Allowable 1,744,164

’

(1) General Cost of Government

(2) Ccapital Equipment $6,486

(3) Capital Equipment $9,970; General Cost of Government $52,641;
Non expense disbursement $2,000
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Minnesota Statewide Cost Allocation Plan
Financial Management

Edninistration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

Community College Board
Corrections

County Attorney's Council
Crime Control Planning Board
Economic Development

Economic Security
Education

Energy Agency

Finance

Governor's Office
Handicapped, Council on

Realth

Hearing Examiners Office
Higher Educ. Coord. Board
Higher Educ. Facilities Auth.
RHousing Finance Agency

Human Rights

iron Range Resouvces

Labor and Industry

Military Affairs

MN. Educ. Computing Consortium
Natural Resotrces

Personnel

Pollution Control Agency
Public Employees Retire. Assoc.
Public Safety

Public Service

Revenue

Secretary of State

State Planning Agency .
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

University of Minnesota
Veterans Affairs
Helfare

Zoological Garden
Other

TOTAL

¢ Based on the number of transactions

Allocatfon
Base*
33,548
2,773
13,588
3,454.

2,640

22,158
94,709
92,483
737
7,342
8,383

226,687
146,741
19,761
8,195
2,955
1,839

66,200

4,449 -

9,877

. 59
11,912
.2,882

7.332
39,090
12,036
14,639

151,469

1,761

19,848
4,199
313,360

»556

42,075
9,626

17,776
4,290
136,684
11,376
2,489
169,882

868
17,937
187,090
18,496

64,009
2,203,813

Fiscal Year Ended June 30, 1980

Percentage
7.5575

1.5223
.1258
.6166
.1567
.1198

1.0054
4,2975
4.1965
.0334
.3331
.3804

10.2861

6.6585
.8967
.3719
L1341
.0834 .

3.0039
.2019
.4482
.0027
.5405
.1308

.3327
1.7737
.5461
6643
6.8730
.0739

.9006
.1805
14.2190
.3429
1.9092
.4368

.8066
.1947
6.2022
.5162
.1129
7.7085

.0394
.8139
8.4894
.8393
2.9045

©100.0000

F.Y. 1980
Allocation

§ 88,848

17,896
1,479
7,249
1,842
1,408

11,820

- 50,522
49,335
393
3,916
4,472

120,926
78,279
10,542 -

4,372

. 1,577

980

35,314
2,374
5,269

32
6,354
1,538

- 3,911
20,852
6,420
7,810
80,800
939

10,588
2,240
167,162
4,031
22,445
5,135

9,483
2,289
72,914
6,069
1,327
90,623

463
9,568
99,803
9,867
34,146

$1,175,622

ESIEE—



Minnesota Statewide Cost Allocation Plan

Financial Management
Fiscal Year Ended June 30, 1980

Financial Total Financial
f??agement Controllers X%?agemint
: ncatin Salaries ocation

Administration $ 88,848 $ 31,990 $ 120,838
Agriculture ' 17,896 15,678 33,574
Arts Board 1,479 668 2,147
Attorney Genera) 7,249 6,349 13,598
Auditor 1,842 . 1,615 3,457
CETA Central ) 1,408, 504 k 1,917
Commerce . 11,820 4,255 16,075
Community College Board 50,522 22,939 - 73,461
Corrections 49,335 35,805 85,140
County Attorney's Council 393 459 852
Crime Control Planning Board 3,916 2,843 - 6,759
Economic Development ‘8,472 1,608 6,080
Economic Security 120,926 43,409 ‘ 164,335
Education 78,279 35,547 ° 113,826
Energy Agency 10,542 9,329 19,871
Finance 4,372 o 5,131 9,503
Governor's Office 1,577 ° 1,850 . 3,427
Handicapped, Council on 980 © 796 ' 1,776
Health . 35,314 : 28,563 63,877
Hearing Examiners Office 2,374° 2,077 4,451
Higher Educ.” Coord. Board 5,269 2,388 7,657
Higher Educ. Facilities Auth. L 32 10 42
Housing Finance Agency . 6,354 2,288 8,642
Human Rights ' 1,538 1,241 2,779
Ivon Range Kesources . 3,511 1,676 - 5,881
Labor ard Industry . 20,852 o 7,483 28,335
Military Affairs 6,420 . 5,625 12,045
MN. Educ. Computing Consortium 7,810 - 3,542 -11,362
Natural Resources . 80,800 34,496 : 115,296
Personnel - . 939 1,107 2,046
Pollution Control Agency 10,588 . 9,370 19,958
Public Employees Retire. Assoc. 2,240 1,022 3,262
Public Safety 167,162 38,034 - 205,196
Public Service , 4,031 3,569 7,600
Revenue 22,445 ' 26,356 48,801
Secretary of State 5,135 - 4,500 9,635
State Planning Agency . . 9,483 11,132 20,615
State Retirement System 2,289 . 1,042 3,331
State University System 72,914 33,108 106,022
Supreme Court 6,069 7,128 13,198
Teachers Retirement Assoc. 1,327 607 ' 1,934
Transportation 90,623 33,526 124,149
University of Minnesota 463 213 676
Yeterans Affairs . 9,568 7,742 17,310
Helfare 99,803 44,230 144,033
Zoological Garden 9,867 ’ 8,731 18,698
Other 34,146 26,966 e
TOTAL . $1,175,622 $ 568,542 . $.1,748,164

L e et e e e
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State of Minnesota Roll Forward Calculation
Financial Management

Administration
Agriculture
Arts Board
Attorney General
bAuditor -

CETA Central

Commerce

Community College Board
Corrections

County Attorney's Council
Crime Control Planning Board
Economic Development

fconcmic Security
Education-

Energy Agency
Finance
Governor's Office

Health

Hearing Examiners Office
Higher Educ. Cocord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency

Human Rights

Iron Pange Resources

Labor and Industry -
Military Affairs

MN. Educ. Computing Consortium
Natural Rescurces

Personnel

Polluticn Control Agency
Public Employees Retire. Assoc.
Public Safety

Public Service

Revenue

Secretey of State

State Planning Agency
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

University of IMinnesota
Yeterans Affairs
Yelfare

Zoological Garden
Other

TOTAL $

*A1l are actual 1978.

Fiscal Ycar Ended June 30, 1980

$

1,744,164 $

Adjusted Adjustment
Fixed Actual Rol1
’ F.Y. 1980* F.Y. 1980 Forvard
$ 101,815 $ 120,838 ,
32,384 33,574 1,190
2,215 2,147 (68)
7,531 13,598 6,067
3,017 3,457 440
3,394 1,912 (1,482)
21,823 16,075 §5,748g
74,746 73,261 1,285
72,273 85,140 12,867
800 852 52
9,597 6,759 (2,838)
3,368 6,080 2,712
170,682 164,335 (6,347)
101,943 113,826 11,883
7,515 19,871 12,356
1,638 9,503 7,865
2,555 3,427 -+ - 872
1,790 1,776 (14)
54,395 63,877 9,482
4,436 4,451 15
6,591 7,657 1,066
8 42 34
8,791 8,642 (149)
2,392 2,779 387
3,098 5,581 2,483
21,011 28,335 7,324
9,105 12,045 2,940
7,763 11,352 3,589
100,550 115,296 14,746
1,602 2,046 444
16,244 19,958 3,714
3,331 3,262 (69)
158,260 205,196 46,936
6,628 7,600 972
39,492 48,801 9,308
6,822 9,635 2,813
19,440 20,615 1,175
4,270 3,331 (939)
110,522 106,027 (4,500)
9,055 13,198 4,143
1,776 1,934 158
116,013 124,149 8,136
741 676 (65)
11,958 17,310 5,352
125,829 144,033 - 18,204
11,040 18,598 7,558
66,552 61,112 (5,440)
1,546,801 197,363

$

Fixed
F.Y. 1982

34,764
2,079
19,665
3,897
430

10,327
72,176
98,007
904
3,921
8,792

157,988
125,709
32,227
17,368
4,299
1,762

"73,359
4,466
8,723
76
8,493
3,166

8,064
. 35,659
14,985
14,941
130,042
2,490

23,672
3,193
- 252,132
8,572
58,110
12,448

21,790
2,392
101,522
17,341
2,092
132,285

611
22,662
162,237
26,156
55,672

1,941,527



STATE OF MINNESOTA
DEPARTMENT OF FINANCE

STATEWIDE ACCOUNTING

Services Provided

This section provides for the accounting and reporting of all revenues
and disbursements made by state agencies. It provides comprehensive,
timely and accurate financial information for all state agencies and
is capable of providing daily reports of revenues, expenditures, cash

balances and outstanding obligations.

FMC 74-4 Allowable Cost Standard

“"The cost of establishing and maintaining accounting and other infor-
mation systems required for the management of grant programs is allow-
able. This includes cost incurred by central service agencies for
these purposes. The cost of maintaining central accounting records
required for overall state or local government purposes, such as
appropriation or fund accounts by the Treasurer, Comptroller, or
similar officials is considered to be a general expense of government

and is not allowable."

Allocable Services

-Accounting Operations is 98.4% allowable; General Accounting 45.1%
allowable; Quality Control 98.0% allowable; Accounting Systems Support
91.8% allowable.

Allocation Base

Number of statewide accounting transactions processed for each agency
as a percentage of statewide accounting transactions processed for all
state agencies.

G-1
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN

Department of Finance
Statewide Accounting

YEAR ENDED JUNE 30, 1980
Services or

Appropriation Account Total Costs not
Allotment Account Expenditures Allowable
11000-11:10
871152 Accounting Operations $ 309,973 $ 4,960 (1
- 871160 General Accounting ) 160,889 88,329 (1
871178 Quality Control 307,256 6,145 (1
871186 Accounting System Support Operations 1,307,932 106,385 (2
$ 2,086,050 $ 205,819

Subtotal 1,880,231

Less Computer Services F.Y. 1975 to
F.Y. 1978 Earnings 242,312

'$ 1,637,919

(1) General Cost of Government A
(2) Capital Equipment $7,462; General Cost of Government $98,923




Minnesota Statewide Cost Allocation Plan
Statewide Accounting
Fi{scal Year Ended June 30, 1980

Allocation

_Base* Percentage
Administration 166,553 ° 7.5575
Agriculture 33,548 '1.5223
Arts Doard 2,773 .1258
Attorney General 13,588 .6166
Auditor B 3,454 - .1567
CETA Central 2,640, .1198
Commerce 22,158 1.0054
Community College Board 94,709 4.,2975
Corrections 92,483 4.1965
County Attorney's Council 737 ° .0334
Crime Control Planning Board 7,342 .3331
Economic Developnent 8,383 .3804
Economic Security 226,687 10.2861
Education 146,741 6,6585 -
Energy Agency 19,761 - .8967
finance 8,195 L3719
Governor's Office 2,955 ° ) © 21341
Handicapped, Council on 1,839 ~.0834
Health 66,200 - 3.0039
HRearing Examiners Office 4,449 .2019
Higher Educ. Coord. Board : 9,877 .4482
Higher Educ. Facilities Auth. 59 : -0027
Housing Finance Agency .11,912 5405
Human Rights : . 2,882 ©.1308
Iron Range Resources 7,332 .3327
Labor and Industry 39,090 1,7737
Military Affairs 12,036 . .5461
MN. Educ. Computing Consortium . 14,639 " .6643
Natural Resources . 151,469 6.8730
Personnel . 1,761 .0799
Pollution Control Agency 19,848 , - .9006
Public Employees Retire. Assoc. 4,199 -1905
Public Safety 313,360 14,2190
Public Service . . 7,556 .3429
Revenue . ' 42,075 ’ 1.9092
Secretary of State ' 9,626 .4368
State Planning Agency , .
State Retirement System : 12:;;8 . :?829
State University System 136,684 6.2022
Supreme Court 11,376 .5162
Teachers Retirement Assoc. - 2,489 .1129
Transportation '169,882 7.7085
University of Minnesota 868 .0394
Veterans Affairs 17,937 .8139
Welfare 187,090 ) 8.4894
Zoological Garden 18,496 .8393
Other 64,009 2.9045
TOTAL . 2,203,813 100.0000

« Based on the number of transactions.

F.Y. 1980
Allocation
123,786
24,934
2,061
10,099
2,567
1,962 °

16,468

- 70,390
68,735
548
5,457
6,230

168,478
109,061
14,687
6,091
2,196
" 1,367

49,201
3,307
7,341

44

8,853
2,142

- 5,449
29,052
8,945
10,880
112,575
1,308

14,751
3,121
232,896
5,616
31,271
7,154

13,211
3,188
101,586
8,455
1,850
126,260

645
13,331
139,049
13,747



State of Minnesota Roll Forward Calculation
Statewide Accounting
Fiscal Year Ended June 30, 1880

Administration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

- Community College Board
Corrections

County Attorney's Council
Crime Control Planning Board
- Economic Development

Economic Security
Education-

Energy Agency
Finance
Governor's Office

Health

Hearing Exeminers Office
Higher Educ. Coord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency

" Human Rights

Iron Range Resources

~tabor and Industry

Military Affairs

MN. Educ. Computing Consortium
Natural Resources

. Personnel

Pollution Control Agency
Public Employees Retire. Assoc.
Public Safety

Public Service

Revenue

Secretiy of State

State Planning Agency

State Retirement System

State University System

Supreme Court

Teachers Retirement Assoc.
Transportation

University of Minnesota
Yeterans Affairs
Helfare

Zoological Garden
Other

TOTAL

- *A11 are actual 1978.

Adjusted
Fixed

F.Y. 1080%
$ 120,766

24,983
2,124
5,809
2,327
4,027

15,445
71,586

60,866

566
8,082
4,093

207,486
97,635
6,162
1,943
3,030
1,580

47,992
3,424
6,307

1
. 6,585
2,110

3,065
25,542
6,444
7,434
89,495

1,899

13,320
2,496
198,800
5,436
29,584
5,263

15,942
3,200
105,842
6,409
1,699
118,209

712
10,551
142,585
9,052
42,677

1,560,595

$

Adjustment
Actual Rol1 Fixed
F.Y. 1980 Forward F.Y. 1632
$ 123,786 $ 3,020 $ 126,806
24,934 (49) 24,885
2,061 §s3> 1,998
10,099 4,290 14,389
2,567 240 2,807
1,962 (2,065) (103)
16,468 1,023 17,491
70,390 (1,196) 69,194
68,735 7,869 76,604
548 (18) 530
5,457 (2,625) 2,832
6,230 2,137 8,367
168,478 (39,008) 129,470
109,061 11,426 120,487
14,687 8,525 23,212
6,091 4,148 10,239
2,196 (834) . 1,362
1,367 (213) 1,154
49,201 1,209 50,410
3,307 (117) 3,190
7,341 1,034 . 8,375
44 33 77
8,853 2,268 11,121
2,142 32 2,174
5,449 2,384 7,833
29,052 3,510 32,562
8,945 2,501 11,446
10,880 3,446 14,326
112,575 13,080 125,655
1,309 (590) 719
14,751 1,431 16,182
3,121 625 3,746
232,896 34,096 266,992
5,616 180 5,796
31,271 1,687 32,958
7,154 1.891 9,045 -
13,211 (2,731) 10,480
3,188 (12) 3,176
101,586 (4,256) 97,330
8,455 2,046 10,501
1,850 151 2,001
126,260 8,051 134,311
645 (67) 578
13,331 2,780 16,111
139,049 (3,536) 135,513
13,747 4,695 18,442
47,573 4,896 52,469
1,637,919 ¢ 77,324 ¢ 1,715,243




STATE OF MINNESOTA
DEPARTMENT OF EMPLOYEE RELATIONS
PERSONNEL SERVICES

Services Provided

The Employee Relations Department is responsible for directing and
coordinating a comprehensive personnel system for the executive branch

of Minnesota state government. Its services include recruitment,
examination, training and placement. It classifies positions, conducts
salary studies and establishes pay rates. In addition, the department
administers the Federal Social Security Program, Federal Intergovernmental
Personnel Act grants, labor relations functions and the administering

of employee benefits; which include hospitalization, major medical, dental

and 1ife insurance programs.

FMC 74-4 Allowable Cost Standard

“"Costs for the recruitment, examination, certification, classification,
training, establishment of pay standards, and related activities for

grant programs are allowable."

Allocable Services

A1l of the services of the Employee Relations Department applicable to

state agencies are allowable.

Allocation Base

The average number of emp1oyees for each agency as a percentage of the

average number of employees for all agencies.

H-1



STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN
Department of Employee Relations

Personnel Services
YEAR ENDED JUNE 30, 1980

Services or

Appropriation Account Total Costs not
Allotment Account Expenditures Allowable
16400-21:10
- 856773 Examining & Referral . $ 825,833 § 5,299
856906 Classification & Compensation 209,393 147
16400-22:10
856781 Training & Development 324,034 65,324
856799 Planning & Info Services 149,761 -
856823 Equal Opportunity 112,106 53
16400-23:10
‘856815 Labor Relations 247,469 -
16400-24:10
854943 Employee Benefits/Insurance 55,644 -
856807 Administrative Services 729,539 29.636
856831 Personnel Mgmt. Services 185,024 -855
16400-33:10
856518 Labor Relations - Laws 1980 2,347 -
$ 2,841,150 § 101,314

Subtotal

Less Computer Services F.Y. 1975 to
F.Y. 1978 Earnings.

PN v

W N =
s

Capital Equipment $4,745;
Capital Equipment

Capital Equipment $4,930;
Capital Equipment $1,546;

Total Allowable

IPA Match $60,394
IPA Match $28,090

IPA Match § 554

p 2,739,836

— 2,101
$ 2,730,735




Minnesota Statewide Cost Allocation Plan

Administration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

Community College Board
Corrections

County Attorney's Council
Crime Control Planning Board
Econoriic Development

Economic Security
Education

Energy Agency

Finance

Governor's Office

* Handicapped, Council on

Realth -
Hearing Examiners Office
Higher Educ. Coord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency

Human Rights

Iron Renge Resources
Labor and Industry
Military Affairs

MN. Educ. Computing Consortium
Natural Resources

Personnel

Polluticn Control Agency
Public Employees Retire. Assoc.
Public Safety

Public Service

Revenue

Secretary of State

State Planning Agency
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

University of Minnesota
Yeterans Affairs
Helfare

Zoological Garden
Other

TOTAL

Personnel Services
Fiscal Year Ended June 30, 1980

|

« Based on the average number of employees

Allocation
Baser Percentage
. 830 2.5967
518 1.6206
15 .0469
276 .8635
86 .2690
267 . .8353
230 .7196
1,683 5.2653
1,601 5.0088
5 .0156
56 .1752
65 .2033
2,380 7.4459
723 2.2619
118 .3692
17 .0532
51 .1596
10 .0313 -
734 | 2.2963
23 .0720
79 .2471
2 . .0063
102 .3191
53 .1658
63 21871
257 .8040
183 5725
65 .2033
1,473 4.6n83
13 .0407
307 .9605
1,746 5.4624
123 .3848
931 2.9126
32 .1001
150 .4693
37 .1158
3,743 11.7100
104 .3254
. 45 .1408
4,983 15.5894
215 .6726°
6,796 21.2614
200 .6257
574 1.7958
31,964 100.0000

PSS ————,

F.Y. 1980
Allocation
3 70,908
44,254
1,281
23,579
7,347

22,810

19,649

143,781
136,776
427
4,784
5,553

203,327
61,767
10,081

1,452

° 4’357

854

62,707
1,965
6,749

171
8,714
4,528

5,382
21,956
15,634

5,553

125,841

1,111

26,228

149,164
10,508
79,537

2,734

12,815
3,161
319,770
8,885
3,844
425,706

18,368
580,593

17,086
49,038

$ 2,730,735

PRSI



State of Minnesota Roll Forward Calculation
Personnel Services

Administration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

Community College Board
Corrections

County Attorney's Council .
Crime Control Planning Board
Economic Development

Economic Security
Education-

Energy Agency

Finance

Governor's Office
Handicapped, Council on

Health
Hearing Examiners Office
Higher Educ: Coord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency
Human Rights

Iron Range Resources

Labor and Industry -
Military Affairs

MN. Educ. Computing Consortium
Natural Resources ’
Personnel

Pollution Control Agency
Public Employees Retire. Assoc.
Public Safety

Public Scrvice

Revenue

Secretevy of State

State Planning Agency
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

Universi.y of Minnesota
VYeterans Affairs
Welfare

Zoological Garden
Other

TOTAL

\

*A11 are actual 1978.

Fiscal Year Ended June 30, 1980

AdJusted Adjustment
Fixed Actual Rol1l Fixed
F.Y. 1980* F.Y. 1980 Forward F.Y. 1982
$ — 66,668 $ 70,908 § 4,240 $ 75,148
37,818 44,254 6,436 50,690
897 1,281 384 1,665
13,752 23,579 9,827 33,406
6,577 7,347 770 8,117
61,062 22,810 (38,252) (15,442)
15,695 19,649 3,954 23,603
44,320 143,781 99,451 243,242
115,173 136,776 21,603 158,379
374 427 53 480
6,727 4,784 (1,943) 2,841
3,513 5,553 2,040 7,593
174,591 203,327 23,736 232,063
53,364 61,767 8,403 70,170
5,008 10,081 5,073 15,154
972 1,452 480 1,932
4,783 4,357 (426) 3,931
747 854 107 . 961 °
53,738 62,707 8,969 71,676
1,644 1,965 321 2,286
5,605 6,749 1,144 7,893
149 171 22 193
- 6,428 8,714 ‘2,286 11,000
3,513 4,528 1,015 5,543
4.559 5,382 823 6,205
18,834 21,956 3,122 25,078
13,752 - 15,634 1,882 17,516
5,008 5,553 545 6,098
138,044 125,841 (12,203) 113,638
1,046 1,111 65 1,176
20,404 26,228 5,824 32,052
130,420 149,164 18,744 167,908
9,118 10,508 1,390 11,898
66,443 79,537 13,094 92,631
2,093 2,734 641 3,375
15,172 12,815 (2,357) 10,458
2,691 3,161 470 3,631
121,078 319,770 198,692 518,462
5,904 8,885 2,981 11,866
3,812 3,844 32 3,876
373,248 425,706 52,458 478,164
11,958 18,368 6,410 24,778
493,429 580,593 87,164 667,757
9,492 17,086 7,594 24,680
42,228 49,038 6,810 ___ 55,848
¢ 2,730,735 558,884 ¢ 3,289,619

$ 2,171,851

L




STATE OF MINNESOTA
STATE TREASURER
CASH RECEIPT AND WARRANT REDEMPTION

Services Provided

The State Treasurer is the custodian of all state funds. The functions
of this department include:
1. Cash receipt processing
Warrant redemption
Safekeeping of securities
Investment of state funds

Debt service

(=2 JNN S, B ~ S L B N ]

Unclaimed property

FMC 74-4 Allowable Cost Standard

"The cost of disbursing grant program funds by the Treasurer or other
designated officer is allowable. Disbursing services cover the processing
of checks or warrants, from preparation to redemption, including the
necessary records of accountibility and reconcilliation of such records

with related cash accounts.”

Allocable Services

The warrant redemption and cash receipts functions are allocable. The
actual salaries of employees performing these functions were used in

arriving at total allowable costs.

Allocation Base

The number of transactions plus subsystem warrants processed for each
agency as a percentage of total transactions plus subsystem warrants

processed for all state agencies.

J-1



STATE OF MINNESUTA STATEWIDE COST ALLOCATION PLAN

State Treasurer
Cash Receipt and Warrant Redemption

YEAR ENDED JUNE 30, 1980
Services or

Appropriation Account | Total Costs not
Allotment Account Expenditures Allowable
13100-01:10

658410 Treas - Operations - Salaries $ 382,905 $ 250,613 (1)
658419 Treas - Operations - Supp. & Exp. 130,285 82,402 (2)

$ 513,190 $ 333,015

Subtotal . $ 180,175
Depreciation - Equipment - 19,000 (3)

Total Allowable $ 199,175

(1) Salaries not appliccble to cash receipt and warrant redemption functions.
Allowable salaries are actual salaries of employees working in these two-
functions., ’

(2) Capital exponditures $45,866; Non expense disbursement $12; Supplies
and expense not applicable to cash receipt and warrant redemption $36,276;
Computer Services F.Y. 1975 to F.Y. 1978 earnings $248.

(3) Depreciation on warrant redemption computer equipment $203,697 -
$13,897/10 years.




Minnesota Statcwide Cost Allocation Plan

Administration
Agriculture
Arts Board
“Attorney General
Auditor

CETA Central

Commerce

Community College Board
Corrections

- County Attorney’'s Council
Crime Control Planning Board
Economic Development

Economic Security
Education

Energy Agency

Finance

Governor's Office
Handicapped, Council on

Health

Hearing Exzminers-0ffice
Higher Educ. Coord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency

Human Rights

iron Ranye Resources

Labor and Industry

© Military Affairs

MN. Educ. Computing Consortium
Natural Resources

Personnel

Pollution Control Agency
Public Employees Retire. Assoc.
Public Safety

Public Service

Revenue

Secretary of State

State Planning Agency ,
State Retirement System

- State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

University of Minnesota
Veterans Affairs
Helfare

Zoological Garden
Other

TOTAL

Based on the number.of transactions plus number of subsystem warrants.

~

. State Treasurer
Fiscal Year Ended June 30, 1980

Allocation
Base*

TT166,553

33,548
2,773
13,588
3,454

2,640
22,158

94,709
92,483
737
7,342
8,383

226,687
146,741
19,761
8,195
2,855
1,839

66,200
4,449
118,160
59

11,912
2,882

7.332
39,090
12,036
14,639

151,469

1,761

19,848
201,317
332,343

7,556
2,177,094
9,626

17,776
139,025
136,684

11,376
127,425
169,882

868
17,937
345,925
18,496
91,462

5,109,175

J e

Percentage

3.2599
.6566
.0543
.2659
.0676
.0517

L4337
1.8537
1.8101

.0144

.1437

.1641

4,4369
2.8721
. 3868
.1604
.0578
0360

1.2957
.0871
2.3127
.0012
.2331
.0564

qanm

.1435
.7651
.2356

.2865

2.96£6
.0345

. 3885
3.9403
6.5048

.1479

42,6115

.1884

.3479
2.7211
2.6753

.2227
2.4940
3.3250

.0170
.3511
6.7707
.3620
1.7901

_100.0000 _

PO

F.Y. 1980
Allocation

3 6,493

1,308
108
530
135
103

864
3,692
3,605

29

286

327

8,837
5,721
770
319
115
72

2,581
173
4,606
2

464
112

- 286
1,524
469

- 571
5,905
69

774
7,848
12,956
295
84,871
375

693
5,420
5,328

443
4,968
6,623

34
699
13,485
721

3,566

$ 189,175

e

h . —



State of Hinncsota Roll Forward Calculation

Adminfstration
Agriculture
Arts Board
Attorney General
Auditor

CETA Central

Commerce

Community College Board
Corrections

County Attorney's Council
Crime Control Planning Board
Economic Development

Economic Security
Education-

Energy Agency
Finance
Governoi's Off1ce
Handicapped,

Health

Hearing Examiners Office
Higher Educ. Coord. Board
Higher Educ. Facilities Auth.
Housing Finance Agency

* Human Rights

UTC
|ahm‘ and Tndu fﬁy -
Military Affairs
MN. Educ. Computing Consortium
Natural Resources
Personnel

Pollution Control Agency
Public Employees Retire. Asscc.
Public Safeuy
PubliclSarvice
Revenue
Secretevy of State

State Planning Agency
State Retirement System
State University System
Supreme Court

Teachers Retirement Assoc.
Transportation

Universi.y of Minnesota
Yeterans Affairs
Helfare

Zoological Garden
Other

TOTAL

*A11 are actual 1978,

Fiscal Year £

te Treasurer
nded June 30, 1980

Adjusted Adjustment
Fixed Actual Roll Fixed
F.Y. 1080% F.Y. 1930 Forvard F.Y. 1932
5,734 6,493 759 $ 7,252
1,186 1,308 122 1,430
101 - 108 7 115
276 530 254 784
110 135 25 160
191 103 (e8) 15
733 864 131 995
3,399 3,692 293 3,985
2,890 3,605 715 4,320
27 29 2 31
384 286 (98) 188
194 327 133 460
9,852 8,837 (1,015) 7,822
4,636 5,721 1,085 6,806
293 770 477 1,247
92 319 227 546
144 .115- - (29) 85
75 72 (3): 69 -
2,279 2,581 - 302 2,883
163 173 10 183
3,334 4,606 1,272 5,878
1 2 1 3
313 464 - 151 615
100 112 12 124
14 286 141 427
“1,213 1,524 311 1.835
306 469 163 632
353 571 218 789
4,724 5,905 1,181 7,086
90 69 (21) 48
632 774 142 916
7,384 7,848 464 8,312
10,180 12,956 2,776 15,732
258 295 37 332
70,586 84,871 14,285 99,156
250 375 125 500
757 693 (64) 629
4,469 5,420 951 6,371
5,025 5,328 303 5,631
304 443 139 582
4,000 4,968 968 5,93§
5,613 6,623 1,010 7,633
34 34 - 34
501 699 198 897
11,809 13,485 1,676 15,161
430 721 291 1,012
2,974 3,566 592 4,158
168,544 $ 199,175 $ 30,631 229,806
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
ADDRESSOGRAPH -

Services Provided

To provide the addressing of envelopes, newsletters and labels for all
state agencies and departments.

FMC 74-4 A11owab]e Cost Standard

"Cost of professional services rendered by individuals or organizations
not a part of the grantee department is allowable subject tg such prior
authorization as may be required by the Federal grantor agency."

How Rates are Computed

Rates are based on estimated costs of operating such as labor, materials,
and overhead plus/minus any prior years income/loss.



STATE OF MINNESOTA
ADDRESSING
STATEMENT OF REVENUES, EXPENSES AND CHANGES IN RETAINED EARNINGS
FOR YEAR ENDED JUNE 30, 1980

OPERATING REVENUE: ’ 30,728
Beginmning Inventory. 2,044
Add: Net Purchases : 9,999
Total Goods For Sale _ 12,063
less: Ending Inventory . : v (3,493)

Cost of Goods Sold ? ‘ 8,550

GROSS PROFIT & 22,178

1ESS: OPERATING EXPENSES: '

Salaries and Fringe 21,861
Rents and Leases ’ 1,159
Depreciation 2,560
Department Overhead : 2,750
General Expenses - ' 356

- Total Operating Expenses ' 28,686

NET INCOME ' . (6,508)

Retained Earnings July 1, 1979 , (46,992)

’ Add: Working Capital Adjustment ' 46,992

Retained Earnings Restated o -0-

Overstatement of FY79 Accounts Payable 290

Retained Earnings June 30, 1980 ' (6,218)

K-2




STATE OF MINNESOTA

ADDRESSING
BALANCE SHEET
JUNE 30, 1980
ASSETS
Current Assets:
Cash : -0~
Accounts Receivable 4,564
Inventory 3,493
Total Current Assets
Non-Current Assets:
Fixed Assets 36,256
Less Accumulated Depreciation (21,536)

Total Non-Current Assets

- Total Assets

LIABILITIES, CONTRIBUTIONS AND RETAINED EARINGS
Current Liabilities:

‘Accounts Payable 4,103

Total Liabilities
Contributions and Retained Earnings:

Contribution from General Fund
Retained Earnings

Total Liabilities, Contributions
and Retained Ezarnings

8,057

14,720

22,777

4,103

24,892
(6,218)

22,777




STATE OF MINNESOTA
ADDRESSING
STATEMENT OF CHANGE IN FINANCIAL POSITION
FOR YEAR ENDED JUNE 30, 1980

FINANCIAL RESOURCES PROVIDED:

Net Income (6,508)
Depreciation ' : 2,560
Accounts Payable -
Ad justment for FY79 290
Working Capital Transferred In 59,034
Total Financial Resources Provided 55,376
INCREASE IN WORKING CAPITAL | ' 55,376
INCREASE
. (DECREASE)
SEPT. 30, JUNE 30, IN WORKING
WORKING CAPITAL: R 1980 1979 CAPITAL
Current Assets | , :
Cash -0- —0- -0-
Accounts Receivable ‘ 4,564 3,158 1,406
Inventory , 3,493 2,044 1,449
Total Current Assets 8,057 5,202
Current Liabilities
Accounts Payable 4,103 3,775 ( 328)
Loans Payable -0- 52,849 52,849
Total Current Liabilities 4,103 56,624
WORKING CAPITAL 3,954 (51,422)
CHANGE IN WORKING CAPITAL M




ADDRESS TG (YIS C mnrs
(TUFSE RATES ART SIMJECT MO AHUANGE 11';‘{\,,‘ I ‘.1::::

1,029 or 103 (rininum eharge) . 19.50
Fach additional 109 - 1.42
Over 25,730 cach addltionil 100 1.30

'SI‘AWICF CIARGE
C A'ldrosoqmaoh A o
| (TIESE RATES ARr SURJRCT 70 CHANGE wrrvozfr ‘TT"‘I.,..)

- To add"es:. labels an:l put rate“ial in ordpr' befcre addres-:
a siné 'Iourly rate will he usod.' (Addressino) FRSTR

8 Minimtm Cnar'ge (1/2 hour') S By L r'.16.5'0' T ._
"Hourly Rate S - e 33.00 - . . oo
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS

Services Provided

vide office and C or state agenci their
To provide office and storage space for state agencies to perform the

functions.

FMC 74-4 Allowable Cost Standard

"The cost of space in privately or publicly owned buildings used for the
benefit of grant programs is allowable subject to the conditions stated
below. The total cost of space, whether in a privately or publicly owned
building, may not exceed the rental cost of comparable space and facilities
in a privately owned building in the same locality. The cost of space pro-
cured for grant program usage may‘not be charged to the program for periods

of non-occupancy, without authorization of the grantor Federal agency..."

How Rates are Computed

Rates are based on historical costs plus projected expenses, plus/minus

any income/loss generated each year, by building.



RENT REVENUE:

STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YFAR ENDED JUNE 30, 1980

SUMMARY — ALL BUILDINGS

OPERATING EXPENSES:

Salaries and Fringe
Overhead

Services and Materials
Storerocom Withdrawls
Trash Removal
Electricity

Steam

Water

Gas and Fuel Oil
Security Expense
‘Depreciation Expense

Total Operating Expenses
Excess (Deficit) from Operations

Rent Revenue Waived

Excess (Deficit) of Revenue Over Expenses

L-2

4,687,417

2,444,990
701,433
529,662
113,074

3,797
829,226
609,222

74,196
71.223
339,966

1,159,159

6,875,948

- (2,186,143)

1,098,810
(1,087,333)




DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

ADMINISTRATION BUILDING

RENT REVENUE: ' 315,521

OPERATING EXPENSES:

Salaries and Fringe 122,143
Overhead 17,520
Services and Materials 20,172
Storeroom Withdrawls 7,578
Trash Removal 238
Electricity : 50,251
Steam - 36,571
Water 3,372
Security Expense 20,747
Depreciation Expense 67,640

- Total Operating Expenses 346,232
Excess (Deficit) of Revenue Over Expenses (  30,711)

STATE CAPITOL
RENT REVENUE: 301,687

OPERATING EXPENSES:

Salaries and Fringe . 398,973
Overhead ’ 144,160
Services and Materials . 58,566
Storeroom Withdrawls _ 19,104
Trash Removal 382
Electricity 51,651
Steam 133,392
Water 3,386
Security Expense 93,580
Depreciation Exper.se _ 142,955
Total Operating Expenses , 1,046,149
Excess (Deficit) from Operations ( 744,462)
Rent Revenue Waived 677,257
Excess (Deficit) of Revenue Over Expenses ( 77,205)
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DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

CAPITOL SQUARE BUILDING

RENT REVENUE: ' 737,982
OPERATING EXPENSES:

Salaries and Fringe ‘ 291,174
- Overhead 48,292
Services and Materials 47,708
Storeroom Withdrawls 12,250
Trash Removal 4L67
Electricity 89,810
Water , 5,895
Gas and Fuel Oil 18,183
Security Expense 20,747
Depreciation Expense 168,251

Total Operating Expenses - 702,777

Excess (Deficit) of Revenue Over Expenses 35,205

CENTENNIAL BUILDING

RENT REVENUE: : 1,119,719
OPERATING EXPENSES:

Salaries and Fringe ' 479,505
Overhead 122,909
Services and Materials 68,018
Storeroom Withdrawls ’ ' 18,079
Trash Removal : 653
Electricity 225,195
Steam 90,935
Water ' 9,035
Gas and Fuel 0Oil 1,700
Security Expense 57,790
Depreciation Expense ~ - 178,206
Total Operating Expenses ‘ 1,252,025
Excess (Deficit) of Revenue Over Expenses ( 132,306)

L-4




DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

CHAMPION CHEVROLET BUILDING
610 NORTH ROBERT

RENT REVENUE: 77,799

OPERATING EXPENSES:

Salaries and Fringe 14,570
Overhead 8,533
Services and Materials 5,556
Storeroom Withdrawls 293
Trash Removal 147
Electricity 9,537
Water 749
Gas and Fuel 0il 10,949
Security Expense 5,187
Depreciation Expense 24,027
Total Operating Expenses 79,548
Excess (Deficit) of Revenue Over Expenses ( 1,749)

HEALTH BUILDING

RENT REVENUE: 452,461

OPERATING EXPENSES:

Salaries and Fringe 102,519
Overhead 44,026
Services and Materials 73,201
Storeroom Withdrawls 6,929
Electricity 135,771
. Steam 79,218
Water 12,452
Gas and Fuel Oil 2,073
Security Expense 20,747
Depreciation Expense ‘ 83,135
Total Operating Expenses 560,071
Excess (Deficit) of Revenue Over Expenses ( 107,610)
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DEPARTMENT OF ADMINISTRATION

BUILDING SPACE COSTS
STATEMENT OF OPERATIONS

FISCAL YEAR ENDED JUNE 30, 1980

STATE OFFICE BUILDING
RENT REVENUE:
OPERATING EXPENSES:

Salaries and Fringe
Overhead

Services and Materials
Storeroom Withdrawls
Trash Removal
Electricity

Steam

Water

Fuel 0il

Security Expense
Depreciation Expense

Total Operating Expenses
Excess (Deficit) from Operations
Rent Revenue Waived

Exéess (Deficit) of Revenue Over Expenses

TRANSPORTATION BUILDING

RENT REVENUE:
OPERATING EXPENSES:

Salaries and Fringe
Overhead

Services and Materials
Storeroom Withdrawls
Trash Removal
Electricity

Steam

Water

Gas and Fuel 0il
Security Expense
Depreciation Expense

Total Operating Expenses A
Excess (Deficit) of Revenue Over Expenses

L-6

73,002

222,969
94,149
16,286
10,276
382
49,221
109,040
11,661
305
21,441
40,223

575,953
( 502,951)
338,827

(_164,124)

1,168,316

493,796
148,612
179,793
22,864
892
127,258
118,543
20,635
2,073
63,070
195,078

1,372,614
( 204,298)




DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPLERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

VETERANS SERVICE BUILDING
RENT REVENUE: - 210,409

OPERATING EXPENSES:

Salaries and Fringe 141,890
Overhead 35,016
Services and Materials 47,538
Storeroom Withdrawls 7,128
Trash Removal 224
Electricity 27,993
Steam - 41,523
Water : 1,769
Security Expense ‘ 5,187
Depreciation Expense . 58,430
Total Operating Expenses 366,698
Excess (Deficit) from Operation ( 156,289)
Rent Revenue Waived 92,726
Excess (Deficit) of Revenue Over Expenses ( 63,563)

FORD BUILDING
117 UNIVERSITY

RENT REVENUE: | 47,581

OPERATING EXPENSES:

- Salaries and Fringe 39,701
Overhead 12,709
Services and Materials 7,603
Storeroom Withdrawls ' A 3,434
Trash Removal : : 147
Electricity 15,977
Water 538
Gas and Fuel 0Oil 10,348
Security Expenses 5,187
Depreciation Expense 87,936

Total Operating Expenses 183,580
Excess (Deficit) of Revenue Over Expenses ( 135,999)
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DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

DOCTCOR'S BUILDING
127- UNIVERSITY

RENT REVENUE: , 1,194
OPERATING EXPENSES:

Salaries and Fringe 2,086
Overhead , 817
Services and Materials 31
Storeroom Withdrawls ‘ 102
Electricity 662
Water 42
Gas and Fuel 0il 718
Security Expense . 191
Total Operating Expenses 4,649
Excess (Deficit) of Revenue Over Expenses ( 3,455)

625 NORTH ROBERT

RENT REVENUE: ‘ 21,063

OPERATING EXPENSES: -

Salaries and Fringe 17,712
Overhead : : 1,180
Services and Materials 170
Storeroom Withdrawls 1,171
Trash Removal 85
Electricity 3,247
Water 260
Gas and Fuel 0il 2,134
Security Expense 5,344
Depreciation Expense : : 1,532
Total Operating Expenses 32,772
Excess (Deficit) of Revenue Over Expenses (  11,709)
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DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

635 NORTH ROBERT

RENT REVENUE 17,649

OPERATING EXPENSES:

Salaries and Fringe 31,632
Overhead 1,815
Services and Materials 66
Storeroom Withdrawls 397
Electricity ' 2,210
Watcr : 139
Gas and Fuel 0Oil 2,187
Security Expenses , 5,187
Depreciation Expenses 1,183

Total Operating Expenses 44,816

Excess (Deficit) of Revenue Over Expenses (  27,167)

671 NORTH ROBERT

RENT REVENUE: ° | 16,320

OPERATING EXPENSES:

Salaries and Fringes - 8,048
Overhead 2,179
Services and Materials ' ' 268
Storeroom Withdrawls : 389
Electricity ‘ 2,543
Water 114
Gas and Fuel 0Oil : 2,302
Depreciation Expenses ‘ 2,665
Total Operating Expenses ‘ 18,508
Excess (Deficit) of Revenue Over Expenses : ( 2,188)
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DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

1246 UNIVERSITY

RENT REVENUE: 102,060

OPERATING EXPENSES:

Salaries and Fringe ‘ 66,568
Overhead 17,338
Services and Materials 3,348
Storeroom Withdrawls 2,210
Trash Removal ' 180
Electricity 33,595
Water 4,003
‘Gas Non-Heating 198
Gas and Fuel 0Oil 15,609
Depreciation Expense’ 93,029
Total Operating Expenses 236,078
Excess (Deficit) of Revenue Over Expenses ( 134,018)
OSBORNE BUILDING
500 RICE

RENT REVENUE: 10,769

OPERATING EXPENSES:
Salaries and Fringes | ‘ 7,477
Overhead ' 1,089
Services and Materials 1,113
Storeroom Withdrawls 787
Electricity A 2,229
Water : 9%
Gas and Fuel 0il 1,324
Security Expenses 5,187
Depreciation Expenses _ 8,009
Total Operating Expenses ' 27,309
Excess (Deficit) of Revenue Over Expenses ( 16,540)
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DEPARTMENT OF ADMINISTRATION
BUILDING SPACE COSTS
STATEMENT OF OPERATIONS
FISCAL YEAR ENDED JUNE 30, 1980

504 - 506 RICE

RENT REVENUE:
OPERATING EXPENSES:

Salaries and Fringe
Overhead

Services and Materials
Storeroom Withdrawls
Electricity

Water

Gas and Fuel 0il
Security Expense
Depreciation Expense.

Total Operating Expenses

Excess (Deficit) of Revenue Over . Expenses

L-11
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Staie Owned Building Space

Building Proposed Rates
“Per Sq. Foot
F.Y. 1982 F.Y. 1983

Administration $7.85 $ 8.44
Capitol . 10.60 ) 11.46
Capitol Square _ 4.93 5.34
Centennial i . 7.63 8.16
Health | : 76412 6.61
Transportaticn 6.60 7.08
State O7fice Building ' 7.36 : - 7.88
Veterans Service » 8.88 9.55
117 University. (Ford Building) ’ _ 6.24 | 6.38
500 Rice : - 7.66 R Y
504-506 Rice o . 3.57 | ©3.80 ¢
610 Robert ( Champion Chev.) 3.46 | 3.70
625 Robert (DNR Lic.) | 8.72 - 9.36
635 Robert (Grounds Building) 8.44 9.00
671 Robert (Materials Management) 2.25 2.50
1246 University (BCA) 5.64 5.90
127 University (VoTunteer Services) 8.60 8.93
Storage | , 2.25 2.50
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STATE OF MINMNESOTA
DEPARTMENT OF ADMINISTRATION
CAPITOL WATS

Services Provided

To provide state agencies with long distance calling capability at

substantiaily less cost than direct distance dialing.

FMC 74-4 Allowable Cost Standard

"Communication costs incurred for telephone calls or service, telegraph,
teletype service, wide area telephone service (WATS), centrex, telpak
(tie lines), postage, messenger service, and similar expenses are

allowable."

How Rates are Computed

Cost of lines plus taxes plus data processing charges plus/minus any
prior years income/loss equals the total cost to be recovered. Total
costs divided by total minutes equals the rate per minute.

The present rates are 1isted below.

8a.m.-5p.m. 5p.m.-8a.m.
Intrastate WATS . .
(within Minnesota) $.129/Min. $.065/Min.
Interstate WATS $.242/Min. - $.121/Min.
In-WATS Pool $.21/Min,
TELPAK $.92/

per mile rate
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DEPARTMENT OF ADRMINISTRATION

TELECOMIINICATIONS

STATEMENT OF REVENUES, EXPENSES 2D CHANGES IN RETAINED EARNINGS
YEAR ENDED JUNE 30, 1980

Gross Salés

Net Sales

Less: Operating Expenses
Repairs
Data frocessing
Tele}_ﬁlmne
Operating Suppliés

Total Expenses -

T am rmmznrs Thommemn % e 2 o
Net Income From Operaticon

Retained Earnings Bal. 07/01/59'

Less: Working Capital Adjustment
Overstatement of Sales-FY79
2Adj. of Appropriation — FY79
Retained Earmings as kestated

Retained Earnings Bal. 06/30/80

2,390,094

4,320

14,735

2,335,991

9,336

123,042

(23,042}

«

(  349)

863)

12,350,094

(1,212)

24,500




DEPARTMENT OF ADRMINISTRATION
TELECQM-UNICATICNS
BALANCE SHEET
YEAR ENDED JUNE 30, 1980

Assets:
Cash : 30,850
Accounts Recelvable ‘ | 417,183
Fixed Assets ‘ 62,284
Total Assets y 510,317

Liabilities, Contributions & Retained Earnings

Accounts Payable | 143,817

Retainad Earnings 4 24,500
Contxribution From General Fund ' 342,000
Total Liabilities, Contributions & - 510,317

Retained Earnings



DEPARIMENT OF ADMINISTRATION
TELECOMMUNICATIONS
STATEMENT OF CHANGE IN FINANCIAL POSITION
YEAR ENDED JNE 30, 1980

Financial Resources Provided

Transfer in Working Capital 68,020
Net-Inoome 25,712
Total Financial Resources Provicded 93,732
Financial Resources Applied
Assets Purchased 62,2384
Adj. of Appropriation - FY79 349
Ad5. of FY79 Income ' 863
Total Financial Resources Applied (63,496)
Change in “orking Capical 30,235
Working Capital - - '06/30/80 06/30/79 Change
Cash .30,850 27,287 3,563
Accounts Receivable ‘ 417,183 309,373 107,810
Accounts Payable (143,817)  (62,680) (81,137)
30,235

Change in Working Capital 304,216 273,980
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
CENTRAL DUPLICATING

Services Provided

In-house printing includes composition, plate making, press and binding.

FMC 74-4 Allowable Cost Standard

"Costs for printing and reproduction services necessary for grant admin-
istration, including, but not limited to, forms, reports, manuals, and
informational Titerature, are allowable. Publication costs of reports or
other media relating to grant program accomplishments or results are

allowable when provided for in the grant agreement."

How Rates are Computed

Rates are based on estimated costs of operating such as, labor, materials,

and overhead plus/minus any prior years income/loss.

N-1



STATE OF MINNESOTA

STATE PRINTER
* STATEMENT OF REVENUES, EXPENSES "‘AND CHANGES IN RETl“AINEID FARNINGS
‘ FOR PERIOD ENDED JUNE 30

OPERATING REVENUES: 1980
Net Sales 1,803,091
1ess Cost of Goods Sold 1,567,110

Total Operating Revenies
OPERATING EXPENSES:
Salaries and Fringe 123,001
Rent 27,146
-Repairs : 208
Printing ‘ 990
" Purchased Services 7,443
Communication 5,502
Travel : ‘ - 488
Int. Exp. T 2,445
PTS-CS-0CS ' 1,655
Supplies - 1,307
Depreciation 3,485
Department Overhead 31,027
Total Operating Expenses

NET INCOME/LOSS FROM OPERATIONS:

NON-OPERATING REVENUES:

Salvage | 2,747

NON--OPERATING EXPENSES:

COSG-1AC 0

INCOME/LOSS BEFORE
OPERATING TRANSFERS

RETAINED EARNINGS,
BEGINNING OF YEAR
FIXED ASSET UNDERSTATEMENT

WORKING CAPITAL ADJUSTMENT
OVERSTATEMENT OF FY79
Accounts Payable -

RETAINED EARNINGS END OF YEAR

N-2

235,981

204,697

31,284

2,747

. 34,031

241 .417

(241 ,417)

104,323
138,354

1979
1,463,693

1,361,396

116,764
9,932
128
1,025
52
5,372
1,168

637
3,400

11

11 ,L3J

2,113

18,080

102,297

248,611

(146,314)

15,967

(162,281)

282,910

120,788

241,417




ASSETS
Current Assets:

Cash
Accounts Receivable -
Inventory

Total Current Assets

‘Non—Current Assets:
Fixed Assets

Less Acoumilated Depreciation
Capital Leases:
less Acamulated Amortization

Total Non-Current Assets
Total Assets :

STATE OF MINNESOTA

LIABILITIES, CONTRIBUTIONS AND RETATINED EARNINGS

Currenﬁ Liabilities:
Accounts Payable
Capital Leases
Loan-Current
Total Current Liabilitie
Long Term Liabilities:

Capital Leases
Loan Non-Current

STATE PRINTER
BALANCE SHEET
JUNE 30, 1980
7,52
283,048
139,405
548,636
(178,287) 370,349
S . 55,602 .
(_2,509) 53,093
78,963
8,551
750
S
47,051
6,750

Total Long Term Liabilities-

Total Liabilities

Contributions and Retained Eamings:
Contribution from General Fund

Retained Earnings

Total Liabilities, Contributions and Retained Eérnings
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429,977

423,442
853,419

88,264

53,801

142,065

573,000

138,354
853,419



STATE OF MINNESOTA
STATE PRINIER
STATEMENT OF CHANGES IN FINANCIAL POSITION
FOR PERIOD ENDED JUNE 30, 1980

FINANCIAL RESOURCES PROVIDED:

Net Income o 34,031
Add: Expenses Not Requiring :
Outlay of Working Capital:

Depreciation 40,862

Amortization : : 2,509
Other Sources:

Working Capital Transfer In . 117,404

loan for Purchase of Fixed Assets

7,500

Total Financial Resources Provided 202,306

FINANCIAL RESOURCES APPLIED: --

Purchase of Fixed Assets : 9,961
Increase in Current Portion of Capital Lease 8,551
Increase in Current Portion of Loan Payable 750
Total Financial Resources Applied | | 19,262
INCRFASE IN WORKING CAPITAL ; : 183,044
INCREASE
(DECREASE)
JUNE 30, JNE 30, IN WORKING
COMPOSITION OF WORKING CAPITAL 1980 1979 CAPITAL
Current Assets: ,
Cash , 7,524 117,510 (109,986)
Accounts Receivable 283,048 121,583 161,465
Inventory 139,405 70,578 68,827
Total Current Assets 429,977 309,671
Current Liabilities:
Accounts Payable 78,963 151,002 72,039
Capital lease 8,551 (8,551)
LoarrCurrent 750 ( 750)
Total Current Liabilities - 88,264 151,002
WORKING CAPITAL 341,713 158,669
INCREASE IN WORKING CAPITAL . ' 183,044
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FY 81 Hourly Rates

The use of the following rates will permit equitable disruption of our
expenses to user agencies, and will facilitate the billing process. The

rates do not include the cost of raw materials.

Production Center and
Description of Services

Composition Typesetting and Customer
Alteratiorns—-keyboarding, markup, lay-
out and alteration of copy as reauested
by user agency

Negatives and Plates - Preparation of
various types and sizes of plates used
by offset presses

Keyling-Pasteup, stat mﬁking, ruling and
forms design

Simplex Offset Presses-printing o6f image on
one side of wvarious types and sizes of paper

Web Press—printing of two colors or of Images
on both sides of paper

Automatic Duplexes - production of piates,
printing of images on both sides of 8% x 11

sheet. on-line collating

Machine Bindery-collating of various sized
books, varicus binding processes, cutting
of stock :

Hand Bindery-stapling of various sized books,
drilling of sheets to permit binding, plastic
binding, hand gathering, and padding

Shipping-~wrapping and tying
Specifications-assisting agencies in preparing
specifications, estimating costs of printing
purchased from contract vendors, and providing

consulation

Per Unit Rates

" Production Center

6500 Color Copier

3600 Copier
9400 Copier
Copy Centers

Hourly
Rates

$28.00

$25.00

$25.00
$25.00
$27.00

$29.00
$26.00
$23.00

$24.00

$29.00

Rate Per Unit

" Per Impression

(No rate change
Requested)
_$.08

$.02

(No rate change

Requested)

With the exception of copy center rates, these per unit rates do not include

cost of raw materials.
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
CENTRAL MAINTENANCE

Services Provided

This activity exists to provide a working environment necessary to
satisfy the health, safety and comfort of approximately 22,500 people in

state-owned buildings located in the metropolitan area.

FMC 74-4 Allowable Cost Standard

"The cost of utilities, insurance, security, janitorial services, elevator
service, upkeep of grounds, normal repairs and alterations and the 1ike,
are allowable to the extent they are not otherwise included in rental or

cther charges for space."

How Rates are Computed

Rates are bhased on estimated costs of operating such as Tabor, materials

and overhead plus/minus any prior years income/loss.
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DEPARIMENT OF ADMINISTRATION

CENTRAL MAINTENANCE

STATEMENT OF REVENUES, EXPENSES AND CHANGES IN RETAINED EARNINGS

YEAR ENDED JUNE 30, 1980

Revenue:
Billings for Services

Expenses:
Salaries
Insurance
Rental
Repairs
Other Purchased Services
Utility
Fees
Operating Supplies
Agency Overhead
Department Overhead .

Total Expenses
Net Income

Retained Earnings July 1, 1979

Less: Working Capital Adjustment
Adjustment of appropriation-
FY79
Retained Earnings as Restated
July 1

Cancellation by Department of Finance

Retained Earnings June 30, 1980

P-2

247,053
122,393
126
48
16,276
24,961
16,630
346
37,955
22,680
4,225
245,640
1,413
595,265
(595, 265)
20
20
(135)
1,298




DEPARDMENT OF ADMINISTRATION
CENTRAL MAINTENANCE
BAIANCE SHEERT
JUNE 30, 1980
ASSETS
Assets:
Cash
Accounts Receivable

Total Assets

LIABILITIES, CONTRIBUTIONS AND RETAINED EARNINGS

Liabilities:
Accounts Payable

Contributions and Retained Earhings:
Contributions from General Fund
Retained Earnings '

Total ILiabjlities, Contributions and Retained Earnings

P-3

73,239
_41,353

114,592

76,294

37,000
1,298

114,592



DEPARTMENT OF ADMINISTRATION
CENTRAL MATNTENANCE

STATEMENT OF CHANGES IN FINANCIAL PCSITION

YEAR ENDED JUNE 30, 1980

Financial Resources Provided:
Net Income - FY80
Appropriation Change - FY79
Total Financial Resources Provided
Financial Resources Applied:
Transfer to General Fund
Cancellation

Total Financial Resources Applied

Change in Working Capital

June 30,

Working Capital 1980
. Cash » 73239
Accounts Receivable 41353
Accounts Payable (76294)

38298

P-4

1413
20

298846
135

June 30,
1979
309032
43255

( 16441)

335846

1433

(298381)

(297548)

xge
(235793)
(1902)
( 59853)

(297548)
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+ DEPARTWENT — O}’[sz@ A 49)”‘10an cim
TO :  All State Agencies DATE:
_ r
FROM : Mal Schleis, Assistant Director'}a?t/zf: PHONE:- 296-2777

Plant Maunagement Division

SUBIECT: Revolving Order Rates For Plant Management's Shop Personnel — Fiscal Year 1

On July 2, 1980, Wayne S. Burggraff

Commissioner of Fimance, approved Plant Management's
hourly rates as follows:

Regular Time * Overtime *
Machine Shop o $17.30 $19.10
Engineer's . $17.07 _ $19.10
Electric Shop T $17.60 g $20.02
Pipe Shop - T %1711 ‘ $19.96
Refrigeration Shop S L. $17.28 . . $19.10
Carpenter Shop $18.08 . $19.88
Paint Shop ‘ $16.67 . $18.80
Construction . ' - $17.49 ’ $19.55

For those agencies who are monltorod by the Alpha Avtomation Systﬂm .the cost during
F.Y. 1 will be $68.60 per point.

Tﬁe.cost of a key'will remain at $1.10 per key.

When requesting work to be done by Plant Management, submit an original and one copy of
the Work Request Form, PM-00084-02, which is available through Central Stores. If mec-—
essary, a memo can be substituted for the Work Request Form. This wmemo should also be
submitted to Plant Management and the following information must be included:

Date of request ‘

Agency request number, if applicable

Agency/building/room

Description of work to be done

Individual requesting work/telephone uumber
* Department/division/sequence/object

All requests for work must be submitted in duplicate arnd include department/divisioﬁ,
sequance and object. If you have any questions, contact Chloe Salmon at 226-9900.

*Included in the hourly rate is $5.09 for overhead expenses. With the revision of Plant
Management's rates, the 10% overhead charge on labor and materials will no longer apply.
All overhead at $5.09 per hour will be figured ianto the labor portion of the invoice.
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
CENTRAL MOTOR POOL

Services Provided

Central Motor Pool exists to provide low cost rental vehicles to state
agencies for carrying out their official work. The activity maintains

accounting records; orders, assigns, services and disposes of vehicles.

FMC 74-4 Allowable Cost Standard

"The cost of a service organization which provides automobiles to user
grantee agencies at a mileage or fixed rate and/or provides vehicle

maintenance, inspection and repair services are alldwable."

How Rates are Computed

Rates are based on the estimated operating casts of the present fleet, vehicle
depreciation costs plus/minus any prior years income/loss, and estimated

miles driven.



STATE OF MINNESOTA
CENTRAL MOTOR POOL

STATEMENT OF REVENUES, EXPENSES AND CHANGES IN RETAINED EARNINGS
YEAR ENDED JUNE 30, 1980

OPERATING REVENUE:

Vehicle Rental ‘
Repairs and Miscellansoxs Services

Total Operating Revenue

OPERATING EXPENSES:

‘Salaries
Rent — Space

-~ Other
Repairs - Vehicle

- Other

Insurance
Auto Parts Shop
Petroleum Products
Shop and Office Supplies
Indirect Costs
Miscellaneous Gereral Expenses
Depreciation '

Total Operating Expenses

Operating Income (Loss)

OTHER INCOME (EXPENSE):

Net Gain on Sale of Usable
and Wrecked Vehicles
Miscellaneous Income

Total Other Income (Expense)

Net Income -(Loss)

Retained Earnings July 1, 1979
less: Working Capital Adjustment

Add: Understatement of FY79 Assets
Recained FEarnings July 30, 1980

q-2

1,961.076
"127,288

2,088,364

299,459
50,426
1,200
55,880
3,568
35,271
106,468
1,037,250
11,404
18,940
24,738
548,513 .

2,193,117
(104,753)

24,621
168

24,789
(79,964)
1,719,365

(1,729,989)
10,624 ~0-
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STATE OF MINNESOTA
CENTRAL MOTOR POOL

BATANCE SHEET
JUNE 30, 1980
ASSETS
Current Assets: ,
Cash 842,319
Accounts Receivable 206,597
Due from Commuter Van 2,935
Due from Materials Maragarent 51,942
Prepaid Insurance 17,661
.Supplies 27,425
Total Current Assets
Non-Current Assets: .

Vehicles ard Accessories 4,075,232
Less Acaunilated Depreciation (1,650,162) 2,425,070
Shop Equipment 24,800
Less Acaumilated Depreciation (11,130) 13,670
Car Wash 29,405
Less Acamilated Depreciation (6,348) 23,057
Office Equipment 7,331 '
Less Acamilated Depreciation (2,504) 4,827
‘Parking Lot 43,249
Less Acamilated Depreciation (1,441) 41,808

Total Non-Current Assets

Total Assets

LIABILITIES, CONTRIBUTIONS AND RETAINED EARNINGS

Current Liabilities:
Accounts and Refunds Payable
Loans Payable -~ Current
Total Current Liabilities
Long-Term Liabilities:
Due to General Fund
Loans Payable - Non-Current
Total Non-Current Liabilities

Total Liabilities

Contributions and Retained Earmings:
Contribution from General Fund
Retained Earnings

Total Liabilities, Cotrihitions ard Retained Eamirgs
Q-3

331,586

283,669

1,990,007

880,013

1,148,879

2,508,432
3,657,311

615,255

2,870,020

3,485,275

252,000

(79,964)
3,657,311



STATE OF MINNESOTA
CENTRAL MOTOR POOL

STATEMENT OF CHANGES IN FINANCIAL POSITION

YEAR ENDED JUNE 30, 1980

FINANCIAL RESOURCES PROVIDED:

Net Loss
" Add: Expenses Not Requiring
Outlay of Working Capital:
Depreciation
less: Credits Not Generating
Working Capital:
Gain on Sale of Fixed Assets
Other Sources: .
Proceeds from Disposal of Fixed Assets
Advance for Fixed Asset.Purchases
Disposition of Wredked Vehicle

Total Financial Resources Provided

FINANCIAL RESOURCES APPLIED:

Purchase of Fixed Assets

Increase in Current Portion
of loans Payable

Working Capital Transfer Out

Total Financial Resources Applied

INCREASE IN WORKING CAPITAL

: JUNE 30,
OECETTION OF WORKING CAPTTAL 1980
Current Assets:
Cash 842,319
Accounts Receivable 206,597
Due from Commuter Van 2,935
Due from Materials ;
. Management 51,942
Prepaid Insurance 17,661
Supplies 27,425
CurtSe R SRR Agrets TIETY
Accounts and Refuds
Payable 331,586
Loan Payable-Current 283,669
Total Cerent Liabilities ~ 615,255
WORKING CAPITAL .. 533,624

INCREASE IN WORKING CAPITAL

Q-4

(79,964)
548,513

- (24,621)

183,686

1,163,682
1,798

1,179,050
283,669

125,552

JUNE 30,.
1979

262,800
178,748
12,983

17,610
18,208

b

161,548
—0—
T6T, 548

328,801

1,793,094

1,588,271
204,823

INCREASE
(DECREASE)
IN WORKING

CAPITAL

579,519
27,849
(10,048)

51,942
51
9,217

( 170,038)
( 283,669)

204,823




CENTRAL DELIVERY SERVICE
COMMUTER VAN
CENTRAL MOTOR POOL
INTERNAL SERVICE FUND FOOINOTES

1. Sumary of Significant Accounting Policies

The Central Delivery Service, Commuter Van and Central Motor Pool utilized
full accrual accounting except for certain expenses.

C.M.P. vehicle rentals are accrued to the period the vehicle
was returned. . Reimbursements from agencies and insurance

companies are reported on a cash basis except for commodities
billed to commuter van operations. A

Expenses are based on data received from the Statewide
Accounting System (S.W.A.). Also, the Department of Finance
allocates costs for general fund services to C.M.P.

Vacation and sick leave earned’ by employees is recognized
as an expense when accumlated time is either taken off
by employees or an employee terminates.

Insurance costs are capitalized as a prepaid expense when
purchased and amoritized over the period of coverage.

Fixed assets are recorded at historical costs less accumulated
depreciation. Fixed assets are depreciated on a straight
line basis over the estimated useful 1life. The useful
life for all C.M.P. and Commuter Van vehicles has been
estimated at 40 months, with a salvage value of 25 percent
of acquisition cost. Depreciation is not taken on the commuter
vans until they are placed in service. Shop and office eqipment
useful life and salvage values are estimated to be the same
as determined by the Inventory -Management Division of the
Department of Administration. Central Delivery Services
depreciates its vehicles over 6 years with no salvage value.

Gasoline and parts inventories are priced using the last
invoice price, which results in an immaterial difference
between that price and a FIFO cost flow assumption.

2. Minmnesota Laws 1979, Chapter 333, Section 56 restricts the ''Paid In
Capital'' amounts for the funds three activities.

- Central Motor Pool Services $252,000
~  Commuter Van Program 2,000
- Central Delivery Services ' . 46,000



Any amount in excess of these figures were cancelled to
the general furd.

For Commuter Van and Central Motor Pool retained earnings
equal to the book value of vehicles on hand at June 30, 1979
were recorded on the balance sheet as due to General Fund
as 1if the fixed assets had been obtained under advances
authorized by M.S. 8 16A.125. As these assets are depreciated
the advance can be paid off wusing. the cash flow . generated
as a result of the depreciation charge.

Mimnesota Laws 1980, Chapter 579, Section 32, Subdivision 3, appropriated

$200,000 from the general fund for the purchase or lease of commter
vans. At June 30, 1980, $108,984 had been used for the purchase of
commuter vans. This amount is shown on the balance sheet as a contri-
bution from the general fund. Subsequent to June 30, 1980, an additional
$89,112 worth of vans were purchased .for a total purchase of $198,096.

Mimmesota Statutes 1978, chapter 16.72 Subdivision 7, appropriated
to the Commissioner of Administration monies in the parking surcharge
account for the purchase or lease of commter vans. In 1980, $56,118
was used to purchase vans.

Pursuant to M.S. § 16A.126 Central Motor Pool received a general fund
advance of $1,163,682 for the purchase of vehicles.

The balance sheet of June 30, 1979, understated the historical cost
of wvehicles by $20,589 and the accumlated depreciation by $9,919.
This resulted in the book value.being umderstated by $10,670. Minor adjust-

ments to other fixed asset categories resulted in a prior period adjustment
of $10,624.




ADMIN 1060 (Rev, 1/78)
SF-00006-01

DEPARTMENT

STATE OF MINNESOTA

Administration

TO

FROM

SUBJECT:

Office Memorandum

All Departments and Agencies DATE: July 28, 1980
’ INFORMATION BULLETIN
Aé)ﬂ]xzwf“*’/ ADM-178
James J. Hiniker, Jr. PHONE: 6-6781
Commissioner

Central Motor Pool rental rates

The following Central Motor Pool rental rates will be
effective August 1, 1980.

VEHICLE RENTAL RATES

Mileage Month Week Day Half-day

Subcompact 7.0¢ $ 98.50 $24.50 © $5.00 $2.50
Subcompact SW 7.0¢ $ 98.50 $24.50 $5.00 $2.50
Compact 10.0¢ $103.50  $25.00  $5.00  $2.50
Compact SwW 19.0¢ $103.50 $25.00 $5.00 $2.50
Intermediate 12.0¢ $ 82.00 $20.50 $4.00 $2.00
Standard 15.0¢  $ 50.00 $12.50 $2.50  $1.25
Station Wagon 13.0¢ $118.00 $29.50 $6.00 $3.00
Carryall 12.5¢ $157.00 ALL
Van 18.0¢ $126.00 ON
Pick up 16.5¢ $121.00 MONTHLY
Passenger Van 17.5¢ $165.00

ASSIGNMENT
Moped 3.5¢ $ 71.00
These rates include gasoline, oil, tires, all normal operating

maintenance, bodily injury and property damage. liability
insurance. -

As a result of many requests, we have also included for the
first time a cost factor (%¢ per mile) to cover non-insured
damage to a Central Motor Pool car, except $100 which is the
responsibility of the user agency.

=
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
CENTRAL STORES

Services Provided

Central Stores maintains a distribution center operation for the purpose
of supplyina state offices with office supplies and forms in an economi-

cal and timely manner.

FMC 74-4 Allowable Cost Standard
"The cost of maintaining and operating a central stores organization for
supplies, equipment, and materials used either directly or indirectly

for grant programs is allowable."

How Rates are Computed

The price charged is the cest of the applicable supply plus markun.
Markup is determined by calculatinag the percentage of the estimated cost
of operation plus/minus any prior years jncome/loss to the estimated

costs of goods sold. Markup presently averages 19%.
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State of Minnesota
Central Stores

Statement of Revenue, Expenses and Changes in Retained Earnings

Gross Sales
Less: Credit Memos
Issued

Net Sales
Beginning Inventory
Add: Net Purxchases
Less: C.S. Net Sales to
themselves

Total Available for Sale
Less: Ending Inventory

Cost of Goods Sold

Gross Profit on Sales

Add: Other Income
~Total : Gross Profit
Less: Operating Expenses

Salaries & Fringe

Rental

Repairs

Printing

Other Purchase Serv.

Data Processing

Communications

Freight

Fees

Supplies

Depreciation

Department Overhead
Total Operating

Expenses

Net Income or LoOsS

Month of

June-FY80
198557
1013

197544
440512
165546
(190)
605868
456692

149176

48368

89804

58172
14830
3407
294
1953
94
274
1126
20
1062
434
(1641)

21853

36319

Retained ‘Earnings July 1, 1979

Less:

Working Capital adjustment

Overstatement of FY79 Sales

Add':

"Retained Earnihgs July

D
N

Overstatement of FY79

Accounts
Payable
l, as
Restated

Retained Earnings June 30, 1980

649,773

(649,773)

(884)

52

FY80
2083465
15745
2067720
348052
1801027
(2043)
2147036
456692
1630344
377376
46105
423481
200284
40893
4245
289
23436
490
2517
45782
531
4523
6027
25250
354267
69214
_(832)
68382




State of Minnesota
Central Stores
Balance Sheet
June 30, 1980

Assets

Current Assets:

Cash 236433
Accounts Receivable 119983
Inventory . , 456692

Total Current Assets

Non-Current Assets:
Fixed Assets 208918
Less Accumulated Depreciation (67169)

Total Assets

Liabilities, Contributions and Retained Earnings
Current Liabilities:

Accounts Payable 194330
Credit Memoes 1145

Total Current Liabilities

Contributions and Retained Earnings

Contribution From General Fund
Retained Earnings

Total Liabilities, Contributions
and Retained Earnings

R-3

813108

141749

954857

195475

691000
68382

954857



State of Minnesota
Central Stores
Statement of Changes in Financial Position
For the Period Ended June 30, 1980

Financial Resources Provided:

Net Income ) 69214
Depreciation 6027
Transfer of Working Capital 124604

Total Financial Resources Provided 199845

Financial Resources Applied

Assets Purchased 5674
Adjustment of Zppropriation F179 816
Adjustment of FY79 Income 15
Total Financial Resources Applied 6505
Change in Working Capital 1993340
Increase
A (Decrease)
June 30, -June 30, In Working
Working Capital 1980 1979 Capital
Cac<h 236433 191635 £4798
Accounts Receivable 119983 50115 63868
Inventory | 456692 348052 108640
Accounts Payable (194330) (165509) (28821)
Credit Memoes Outstanding (1145) -0- (1145)
617633 424293 193340
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Central Stores
Source & Use of Funds
07/01/79 - 06/30/80

INCOME ADJ. SWA
STATEMENT
RECEIPTS:
Credit Memoes Issued (15745) 15645 100
A/R - Payments ~FY79 - 49978 49978
Sales -FY79 - 69 69
Sales ~FY80 2083465 (122854) 1960611
Other Income ~-FY80 46105 (11629) 34476
Enter Error -~ 351 - 258 258
Totz21l Receipts 2113825 (63533) 2045292
LIQUIDATIONS:
A/P - Payments ~FPY79 - 157104 157104
Sales to Themselves (2043) 2043 -
EXp. - Resale 1801027 (181851) 1619176
ExXp. - Oper. 322990 (14264) 308726
‘Dept. Overhead 25250 - 25250
Depreciation 6027 (6027) -
Asset Purch. - 5674 5674
Total Liquidation 2153251 (37321) 2115930
DECREASE IN CASH (70638)
BEGINNING CASH BAL. 06/30/79 191635
TRANS. OUT - DEPT. O'H FY79 (8352)
CANCELLATION - ADJ. OF PRIOR 124604
YEAR REFUND (A28) NOT
RECORDED IN LEVEL II (816)
ENDING CASH BAL. 06/30/80 236433
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STATE OF MINNESOTA
- DEPARTMENT OF ADMINISTRATION
DOCUMENTS

Services Provided

Documents provides for the sale and distribu€ion of 400-500 state publi-
cations, administers the sale and distribution of all statutes and
session laws, and maintains and reproduces copies of 3,500 original

contour lake maps.

FMC 74-4 Allowable Cost Standard

"Costs of exhibits relating specifically to grant programs are allowable."

How Rates are Computed

Rates are based on the printing costs of the document, plus est.imated

markup. labor, and overhead.
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DEPARTMENT OF ADMINISTRATION
DOCUMENTS

TATEMENT OF REVENUES, EXPENSES AND CHANGES IN RETAINED EARNINGS

YEAR ENDED JUNE 30, 1980

Gross Sales:
Less: Returns
Net Sales

Beginning Inventory
Add: Net Purchases
Total Goods Available for Sale
Less: Ending Inventory
Cost of Goads Sold
Gross Margin

Less: Operating Expense
Salaries
Rental
Repairs
Printing & Binding
Other Purchased Services
Mailing
Freight
Operating Supplies
Depreciation
Department Overhead
Total Expenses
Net Income from Operations

Other Income:
Cash Over & (Short)
Total Other Income
Net Income

Retained Earnings Balance July 1, 1979
Less: Working Capital Adjustment
Retained Earnings July 1, as restated
Accounts Receivable Written Off
FY79 Accounts Receivable Adjustment
Accounts Receivable Written Off -
State Register ~ FY73

Retained Earnings June 30, 1980

S-2

517540
(2089)

133835

269449

403284
(101926)

132975
17699
27387
5362
150
18624
5107
2697
3728
16700

(105)

462538
(462538)

515#51

301358

214093

205829
8264

—4105)
8159

2
(1409)
(4150)

(7461)
(4861)




DEPARTMENT OF ADMINISTRATION
DOCUMENTS
BALANCE SHEET
JUNE 30, 1980

ASSETS

Current Assets:
Cash
Petty Cash
Accounts Recelvable
Inventory
Total Current Assets

Non—-Current Assets:
I'ixad Assets
Less Accumulated Depreciation
Total Non~-Current Assets

Total Assets

LIABILITIES, CCN

T
RETAINED EARNINGS

DTDDTIHN
ANLioU 4

Current Liabilities:

Accounts Payable

Customer Deposits
Total Current Liabilities

Contributions.and Retained Earnings:
Contribution from General Fund
Retained Earnings

Total Liabilities, Contributions
and Retained Earnings

S-3

216571
100
11427
101926
330024
47813
(14877)
32934
362958
42039
18780
60819
367000
(4861)

362958



DEPARTMENT OF ADMINISTRATION

DOCUMENTS

STATEMENT OF CHANGES IN FINANCIAL POSITION

YEAR ENDED JUNE 30, 1980

FPinancial Resources Provided:
Net Income
‘Depreciation
- Transfer of Working Capital

Total Financial Resources Provided
Financial Resources Applied:
Assets Purchased
Burilding Improvaments
Accounts Receivable Written Off

Adjustment of Accounts Receivable-FY79

Total Financial Resources Applied

Change in Working Capit

JUNS 30,

Working Capital: - : 1980
Cash T . 216571
Petty Cash 100
Accounts Receivable ..- 11427
“Inventory : 101926

- Accounts Payable - (42039)
Customer Deposits o (18780)

Change in Working Capital 269205

S-4

8159
3728
48508

603395

3922
30515
8870
4150.

47457

-
b
D
W
[Se)

INCREASE
(DECREASE)
~ JUNE 3G, IN WORKING
1979 CAPITAL
193183 23388
50 50
16270 (4843)
133835 (31909)
(61964) 19925
(25107) 6327
256267 12938

i
:
4
|
[
:
E
;
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STATE OF MINNESOTA
DEPARTMENT OF ADMIMISTRATION
INFORMATION SERVICES BUREAU

Services Provided

Management Information Services consists of activities whose purposes
are to provide managers in state and local government with assistance

in the collection, use,ana1ysis and storage of information.

FMC 74-4 Allowable Cost Standard

"The cost of data processing services to grant programs is allowable.
_ This cost may include rental of equipment or deoreciation on arantee-
owned equipment. The acquisition of equipment, whether by outright
purchase, rental-purchase gqreement or other method of purchase, is
allowable only upon specific prior approval of the grantor Federal

agency as provided under the selected item for capital expenditures.”

How Rates are Computed

Rates are based on estimated costs of operating, such as, labor, materials

and overhead plus/minus any prior years income/loss.

T-1



STATE O MINNESOTA

COMPUTER SERVICES - INTERNAL SERVICE FUND

STATEMENT OF REVENUES, EXPENSES AND CHANGES IN RETATINED EARNINGS
YEAR ENDED JONE 30, 1980

OPERATING REVENUEL: (1)

Billings for Camputer Services

OPERATING EXPENSES: (1), (2)

Salaries
Rent-Data Processing Equipment
Rent-Floor Space
Other Rent
Data Processing
Depreciation
Amortization
Maintenance Cortracts and Repaixs
Printing
Microfilming
Education
Purchased Services
Utilities
Travel ,
Materials and Services
Interest
Indirect Costs
General
Total Operating Expenses

Operating Inccnr

OTHER INCOME:

Gain On Fixed Assets
Net Income

RETATNED EARNINGS, JULY 1, 1979 AS RESTATED
APPROPRIATED: '

Appropriated for Equipment Payoff
(See Below)

Retained Earnings Appropriated
July 1, 1979

UNAPPROPRIATED :

Balance July 1, 1979
Iess: Due To General Fund
Increase In Contribution

Equiprent Payoff (See Above)

Retained Earnings Unappropriated
July 1, 1979
Total Retained Earnings, July 1, 1979

As Restated

$5,667,663.48
2,662,853.68
214,543.10
9,264.33
1,232,830.32
1,743,391.67
214,826.96
780,748:69
286,255.82
202,296.72
50,735.50
78,017.53
216,674.89
37,976.04
151,201.29
341,904.56
216,700.00
33,633.11

$1,566,566.89

$14,604,531.09

$14,141,607.69

$1,566,566.89

$4,345,368.65

(749,330.00)
(1,906,000.00)
(1,566,566.89)

$ 123,471.76

$1,690,038.65

$  462,922.40
26,928.13
$  489,851.53




APPROPRIATED:
Appropriated For Equipment Payoff
July 1, 1979
Add: Appropriation In 1980 (See Below)
etained Earnings Appropriated, -
June 30, 1980
UNAPPROPRTATED :
Balance, July 1, 1979
Add: Vendor Refund Prior Fiscal
Year
Iess: Transfer to Appropriations For
Equipnent Payoff (See Rbove)
Advance Payment From Micrograpnics
to General Fund
Retained Earnings Unappropriated,
Jure 30, 1980 :
Total Retained Earnings, June 30, 1980

$1,566,566.89 -

678,285.63

$ 2,244,852.52
$ 123,471.76
42,655.32
(678,285.63)

(123,472.49)

$ (635,631.04)

$ 2,099,073.01

The Footnotes Are An Integral Part Of The Financial Statements



STATE OF MIXNESOTA
COMPUTER SERVICES - INTERNAL SERVICE FUND
BALANCE SHEET
JUNE 30, 1980

ASSETS

Current Assets:
Cash ' $3,937,394.‘89‘
Accounts Receilvable 2,867,939.48

Total Current Assels

Nan-Current Assets:

Fixed Assets (1) $7,665,896.65
Iess Accunulated Depreciation (5,564,984.89)
Capital Leases (3) 644,480.88
Iecs Accumlaled Amortizatioa - (358,014,96)

Construction in Progress
Total Non-Current Assets
Total Assets
LIABILITIES, CONTRIBUTIONS AND RETAINED EARNINGS

Current ILiabilities:

Accounts Payable $ 380,710.14
Contracts Payable: (3) .
Capital Leases 125,612.36
Installment Purchases 859,990.13
Salaries Payable - 213,621.07
Dwe to General Fund ‘ 749,330.00

$6,805,334.37 -

2,100,911.76

286,435.92
191,795.83

$2,579,143.51
$9,384,477.33

Total Current Liabilities

Iong-Term Liabilities:
Contracts Payable: (3)

Capital leases $ 326,789.98
Installment Purchases 2,551,341.19"

Total Long-Term Iiabilities
Total Liabilities

Contributions and Retained Earnings:
Contributions from General Fund
Proposed Decrease in Contribution
Retained Earnings (4), (5)

Total Liabilities, Contributions and
Retained Earnings

fhe Footnotes Are An Integral Part Of The Financial Staterents
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$2,329,273.70

$2,878,131.17

$5,207,404.87

$2,156,000.00
(78,000.00)
2,099,073.01

$9,334,477.88




STATE OF MINNESOTA
OOMPUTER SERVICES — INTZRNAL SERVICE FUND
STATEMENT OF CHANGES IN FINANCIAL POSITION
YEAR ENDED JUNE 30, 1980

FINANCIAL RESOURCES PROVIDED:
Net Income
Add: Esxpenses Not Requiring
Outlay of Working Capital:
Depreciation
Amortization
ILess: Credits Not Generating
Working Capital
Gain on Fixed Assets
Othexr Souxces:

$ 489,851.53

1,743,391.67
214,826.96

(26,928.13)

Proceeds from Disposal 42,438.14
of Fixed Assets
Vendor Refund Prior 42,655.32
Fiszal Yeer , -
Total Financial Resource Provided $2,506,235.49
FINANCIAL RESOURCES APPLIED:
Purchase of Fixed Assets 497,957.94
Construction in Progress 191,795.83
Retirement of Long Term Liab. 908,134.56
Extinguishment of Long Term 122,984.71
Liabilities
Transfer to General Fund 123,106.00

$1,843,979.04

Total Financial Resources Applied

INCREASE IN WORKING CAPITAL $ 662,256.45

OOMPOSITION OF WORKING CAPITAL
' Increase (Decrease)
June 30, 1979 In Wkg. Capital

CURRENT ASSETS: June 30, 1980

Cash $3,937,394.89  $4,281,755.17 (S 344,360.28 )
Accounts Receivable 2,867,939.48 1,733,917.68 1,134,021.80
Advance to Micrographics—Current .00 123,106.00 ( 123,106.00 )

Total Current Assets $6,805,334.37 $6,138,778.85

CURRENT LIABILITIES:

Acocounts Payable $ 380,710.14 $ 540,419.74 $ 159,709.60

Contracts Payable~Current 985,602.49 862,617.78 (  122,984.71)
Salaries Payable 213,631.07 172,607.11 ( 41,023.96 )
Due to General Fund 749,330.00 749,330.00 .00

Total Current Liabilities $2,329,273.70  $2,324,974.63

WORKING CAPITAL
INCREASE IN WORKING CAPITAL

$3,813,804.22

$4,476,060.67

s 662,256.45

The Footnotes Are An Integral Part Of The Financial Statements

T-5



1.

COMPUTER SERVICES FUND FOOINOTES

Summary of Significant Accounting Policies

The Computer Services Fund (I.S.B.) utilizes full accrual accounting except
for certain expenses described -in footnote number two.

Sales are reported with the point of sale being recognized at the billing
date which is the last day of the month. No allowance is being made for
doubtful accounts.

Expenses are based on data received from the Statewide Accounting System
(S.W.A.). Also, the Department of Finance allocates indirect costs for
general fund services to I.S.B. Those costs totaled approximately
$216,700 for the fiscal year.

Fixed assets are recorded at historical costs less accurulated Jdepreciation.
Fixed assets are depreciated on a straight line basis by class of asset.

The Internal Revenue Service class life asset depreciation range (A.D.R.)

is used to determine useful life with the exception of camputers and
peripheral equipment which are depreciated over three years. Consistent
with the class life A.D.R. system, no salvage value is used.

Non—-Accrued Expense

Vacation and sick leave earned by employees is recognized as an expense
when accunulated time is either taken by employees or an employee terminates.

Because I.S.B. is a service agency, as oopcsed to a manufachkuring agercy,
supplies are expensed as purchased rather than as consuned.

leases and Contracts Payable

I.S.B. leases an extensive amount of equipment. Several major leases con-—

tain bargain purchase options. Major leases represent over a third of all

annual lease payments and have terms of from three to seven years.

In October, 1978, I.S.B. entered into a lease with Ttel Corporation for

the lease of a Recognition Equipment, Inc. Input 80, Model Cl Scanner and
related equipnent. The lease is for a five year period with an option to
purchase the equipment for $1.00 at the end of the lease. The following
is a schedule by years of future minimum lease payments under capital
leases together with present value of the net minimun lease payrents as of
June 30, 1980.
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Year Ending June 30:

1981 $ 151,320
1982 : : 151,320
1983 151,320
1984 _ , 50,440
Total Minimum Iease Payrents $ 504,400
Less: Amount representing interest 52,000
Present value of net minimun lease paymrents - § 452,400

The following is an estimate by years of estimated future minimum rental
payments required under operating leases that have initial or remaining
noncancelable lease terms in excess of one year as of June 30, 1980.

Year anding June 20:

1981 $1,971,195
1982 460,981
1983 v 1,980
1984 '
Total nininum payrents regquired : $2,434,156%

*Because maintenance is an integral part of any lease of data processing
equiprent, the maintenance cost is included.

I.S.B. has tw> long term cortracts vayable to Capital Mmnding Corporation
for the installment purchase of central processing units, terminals and
printers, The nor-current portion of the contracts are as follows:

CPU's $1,085,811
Termminals and Printers » 1,465,530
Total $2,551,341

‘Accumilated Retained Earnings

A cost study done by auditors fram the U.S. Department of Labor and the
Department of Health, Education and Welfare (H.E.W.) recommends that I.S.B.
refund all of their retained eamings. 2Auditors from H.E.W. audit agency
have audited the financial statements for fiscal years 1975 through 1978.

The exact amount of I.S.B's refunds is uncertain, but is currently being

negotiated between the State and H.E.W.
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5.

legislation Affecting I.S.B.

Minnesota Laws 1979, Chapter 333, Section 56, Subd. 1 (a) established
I.S.B's "Paid-In Capital"” at $2,156,000 effective July 1, 1979. Also,
Law 1979, Chapter 333, Section 56, Subd. 1 (c) apprcporiated $206,900 (of
which $201,473 was used) to Micrographics to repay I.S.B. for Micro-
graphics operating loss in FY77 of $63,106, I.S.B's advance to Micro—
graphics of $60,000 and to purchase $78,336 (NBV) of equipment and
fumiture from I.S.B. The money was transfered to I.S.B. in July, 1979.
Pursuant to the same law, I.S.B. transfered the funds it received from
Micrographics to the general fund.
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
MAIL INSERTING

Services Provided

This section performs mail inserting for all state agencies and departments.

FMC 74-4 Allowable Cost Standard

"Cost of professional services rendered by individuals or organizations
not a part of the grantee department is allowable subject to such prior

authorization as may be required by the Federal grantor agency."

How Rates are Computed

Rates are based on estimated costs of operation, such as, labor, materials

and overhead plus/minus any prior years income/loss.
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STATE OF MINNESOTA
INSERTING
STATEMENT OF REVENUES, EXPENSES AND CHANGES IN RETAINED EARNINGS
FOR YEAR ENDED JUNE 30, 1980

OPERATING REVENUE: ' 97,645

OPERATING EXPENSES:

Salaries and Fringe 77,322
Rents and Leases _ 1,849
Repairs 1,506
Supplies 220
" Depreciation 875
General Expenses : 234
Department Overhead 9,800
Total Operating Expenses 91,806
Operating Income 5,839
Retained Earnings, June 30, 1979 115,928
Less: Working Capital Adjustment (115,928)
Retained Earriings as Restated -0

retained Earmings, June 30, 1980 5,839
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STATE OrF MINNESOTA

INSERTING
BATANCE SHEET
JUNE 30, 1980
ASSETS
Current Assets:
Cash ) 34,099
Accounts Receivable : 15,233
Total Current Assets
Non-Current Assets:
Fixed Assets 41,452
Less Accumulated Depreciation - (40,282)

Total Non-Current Assets

Total Assets

LIABILITIES, CONTRIBUTIONS AND RETAINED EARNINGS
Current Liabilities:

Accounts Payable 2,325

Total Liabilities -
Contributions and Retained Earnings:

Contributions from General Fund
Retained Earnings

Total liabilities, Contributions
and Retained Earnings

u-3

49,332

1,170

50,502

2,325

42,338
5,839
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| STATE OF MINNESOTA
- INSERTING
STATEMENT OF CHANGE IN FINANCIAL POSITION
FOR YEAR ENDED JUNE 30, 1980

FINANCIAL RESOURCES PROVIDED:

Net Income ' 5,839
Depreciation 875

Total Financial Resources Provided 6,714

FINANCTIAL RESOURCES APPLIED:

Asset Purchases 661
Working Capital Transferred Out : 86,440
Total Financial Resources Applied 87,101
CHANGE IN WORKING CAPITAL § (80,387)
INCREASE
(DECREASE)
JUNE 30, JUNE 30, IN WORKING
WORKING CAPITAL ' 1980 1979 CAPITAL
Current Assets:
Cash - 34,099 35,674 (1,575)
Accounts Receivable 15,233 8,533 6,700
Loans -0- 86,440 (86,440)
Total Current Assets 49,332 130,647
Current Liabilities:
Accounts Payable 2,325 3,253 928
WORKING CAPITAL | 47,007  127,3%
CHANGE IN WORKING CAPITAL : (80,387)
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o Pleces

INSERTING
YATE CALCULATION
$ 16.20 rate per hour - calculated for F¢S1

$ 15.75 " rate per hour - current FY80

-

45 Increasé'fér Y81
W5 = .0286 or 2.36%'incfeaéé ovef'F¥8O ratés

s % Price for first 1,000 of . Each Additicnal 1,000 Pre-
.o less per set up of insert . Rated ' '

TS | R8T mie. [ wel
830 | 6.06

o5 |® e23 |
103 | 656 .02 675 | -
Cpranes | orr o 086 @ 7.
s 1389 7.5   ;.0285 4* 7.80
416,25 | 8.4 L0286 |o= 8.27
ez 1 5.58"_;;47'.0286‘ ¢~ 8.83
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STATE OF MINNESOTA
DEPARTMERT OF ADMINISTRATION
MICROGRAPHICS

Services Provided

The #ticrographics Service Unit is a centralized laboratory providing

microfilm systems desian and all filming services including quality control.

FMC 74-4 Allowable Cost Standard

"Cost for printing and reproduction services necessary for grant administra-
tion, including but not 1imited to forms, reports, manuals and informational
Titerature, are allowable., Publication costs of reports or other media
relating to grant program accomplishments or results are allowable when

provided for in the grant agreement."

How Rétes are Computed

Rates are based on estimated costs of operating, plus/minus any prior years

income/loss, and estimated ytilization.
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STATE OF MINNESOTA
MICROGRAPHICS
STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN RETAINED EARNINGS
YEAR ENDED JUNE 30, 1980

Revenue: (1) 4
Billings for Services 08777

Expenses: (1)

Salary 204791
Rent ' 32093
Equipment Maintenance 19106
Stpplies and Materials (1) 64853
Printing 5124
Purchased Services ) 360
Communications A 1463
Travel : 1445
Utilities 225k
Depreciation (2) 30389
Office Supplies 710
Indirect Costs 20000
Other Expenses 34
Total Operating Expenses _3,5'2.6_2_2.
Net Income from Operations 26155
Retained Earnings July 1, 1979 (37171)
Add: Working Capital Adjustment (3) 37171
Retained Earnings July 1, as restated o

" Retained Earnings June 30, 1980 26155
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STATE OF MINNESOTA

MICROGRAPHICS
BALANCE SHEET
JUNE 30, 1980
ASSETS :
Current Assets:
Cash 197221
Accounts Receivable 38%33
Supplies __§_§Z
Total Current Assets 298241
Non-Current Assets:
Fixed Assets (2) 113292
Less Accumulated Depreciation (32674)
Total Non-Current Assets A 80621
Total Assets A 378862

LIABILITIES, CONTRIBUTIONS AND RETAINED EARNINGS

Current Liabilities: '

Accounts Payable 33233
Due to General Fund (3) 123472
Ioan Payable (4) 2354
' Total Current Liabilities = 159059

Long Term Liabilities:
Loan Payable (4)

LeL8

Total Liabilities 163707
Contributions and Retained Earnings:

Contribution from General Fund 111000

Proposed Adjustment to Contribution (2) , 78000

Retained Earnings (3) ‘ 26155

Total Liabiljties, Contributions 378862

and Retained Earnings
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STATE OF MINNESOTA
MICROGRAPHICS
STATEMENT OF CHANGES IN FINANCIAL POSITION
YEAR ENDED JUNE 30, 1980

Financial Resources Provided:

Net Incame - 26155
Add: Expenses Not Reguiring Outls; 30389
of Working Capital:
Depreciaiton
Other Sources:
Working Capital Adjustment 148171
Loan for Equipment . 7001
General Fund Appropriation
to Payoff Advance and Purchase 201472
Equipment '
Total Financial Resources Provided 413188
Financial Resources Applied: .
Transfer to ISB for Fixed Assets ‘ 78366
Purchase of Fixed Assets 13917
Decrease of Non-Current Portion 2354
of Loans ,
Increase in Current Portion of Due 123472
to General Fund
Total Financial Resources Applied 218109
Increase in Working Capital 195079
Increase
(Decrease)
June 30, June 30, ‘- in Working
1980 1979 Capital
Composition of Working Capital I R .
Current Assets: . -
Cash 197221 30040 167181
Accounts Receivable 58133 34097 24036
Supplies 42887 32806 10081
Total Current Assets 29820 o6903
Current Iiabilities: :
Accounts Payable 33233 29734 (3499)
Due to General Fund 123472 (123472)
Loan Payable - Current 2354 (2354)
Advance from Computer
Services 123106 - 123106
Total Current ILiabilitles 159059 152840
Working Capital ~ 139182 (55897)
Increase in Working Capital . , 195079




MICROGRAPHICS INTERNAL SERVICE FUND FOOI'NOTES

Sunmery of Significant Accounting Policies

All significant expenses are recognized on an accrual basis. Expenses far
supply items reflect consumption rather than the effect of fluctuations in
inventory. All stare room itans are counted monthly ard valued at costs

by specific identification. Although a liability far empleyee vacation ard

sick leave exists, it has rot been recognized on these statements. Other
expenses are payments recarded in the statewide accounting system plus
obligations incurred ard unpaid at the statement date.

Fixed Assets

With one exception, fixed assets carried on June 30, 1980 are depreciated
on the straight line methad over five years with no salvage value. The
exception is the step ard repeat camara which is depreciated on the
straight line method over seven years with no salvage value. On July 1,
1979, Micrographics purchased egquipment valued at $78,336.49 (N.B.V.) from
ISB. The $78,000 proposed adjustment to contribution shown on the kalance
sheet is offset by a propocsed decrease in contribution far ISB. These ad-

.
Fnry A ~~ o, ~1 4
JUSTMENCS wWere propdsaed To Gdj"st the ¢

of the $78,336.49 warth of equipment. It is the Department's intention to
meke this adjustment permerant by asking the legislature to modify contri-
bations established by Mimnesota Laws 1979, Chapter 333, Sectlon 56, Sub-
division 1 (@).

contribations 0 roflect the transfer

New Legislation Affecting Micrographics

Minnesota Laws 1979, Chapter 333, Section 56, Subdivision 1 (a) restricted
Micrographic's Contribution fran the General Furd to $111,000 effective
July 1, 1979. To effect this change $148,171 was transferred to Micro-
graphics from the general fund. However the carrect amount of the transfer
should have been $24,699. This results in the due to general furd liabi-
lity of $123,472.

Long-Term Liabilities
In fiscal year 1980 Micrographics received an advarce of $7002.00 from the
Department of Fimance purswant to M.S. 16A.126. This advance was far the

purchase of microfilming equipment ard will be repaid to the general furd
over five years.
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PLAGCINGIAL U LG DLV LG50 Ui L L
RECORDS MANAGEMENT DIVISION
DEPARTMENT OF f\DHINISTRJ’\TION

SERVICES (continued)

L St

JULY 1L, LYBU
ANALYSIS OF RATE CHANGE

N\
CURRENT RATE

JCESSING
l16mm Film, 100 ft. $3.10/xl
35mm Film, 100 ft. 4.00/rl
105mm Film, (fiche) .22/ft
DUPLICATING
16mm ¥Film, 100 ft. $4.75/r1
35mm Film, 100 ft. 5.60/r1
105mm Film, (fiche or jacket) .17/ea
COM master Fiche .17/ca
Duplicard, Aperture (w/f£ilm) .12/ea
INPUT/OUTPUT BHANDLING o .
7 ‘cument Preparation $13,§7/hr
lTitling,jacket/Fiche 13.37/hr
Filing/Retrieval 13.37/hr
I/0 Control 13.37/hr
SYSTEM ANALYSIS
Analyst fee $21.87/hr

PROPOSED RATE INCREASE /DECREASE

$2.46/x1 - 20%*
2.71/rl - 328%
.34/f¢ ' + 50%
. $4.52/r1 - 5%
5.30/x1 - 5%
.21/ea ~ + 25%
.21/ea +.25%
.16/ea 4 25%
$16.32/hr + 22%
16.32/hx + 22%
16.32/hr + 228
16.32/hr + 229
$24.21/hr + 11% .

It has been determined by Micrographics Management that to best promote
State agency usage of Microfilm Services, analyst fees will be charged

only for preparation of the final Microfilm Proposal.

Anticipated billable

hours would then be only 49 hours for FY 81 and the inflation rate for
salaries suggested by the 4-18-80 memo were applied to the current analyst

fee.

* Result of new high speed processor for 16/35mm film.
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* Anticipated increase in August 1980 due to termination

contract. Increase of 25% - 35% due to silver content of film.

MLICROGRAPILC SERVICES UNIT JULY 1, 1980 -0
RECORDS MANAGEMENT DIVISION ANALYSIS OF RATE
DEPARTMENT OF ADMINISTRATION CIANGE
PRODUCTS AND SERVICES

PRODUCTS CURRENT PROPOS.
Cartridges, 3M Type (Loaded) each $ 2.55 $ 2.53
Cartridges, 3M Type (Label & Leader Only) each 1.99 1.85
Leader Only .44 .29
‘Used Cartridges & Leader Only 1.44 1.29
Used Cartridges (Loaded) 2.07 1.97
Splicing Tabs (100 per box) 3.84 3.87
Fiche Envelopes (700 per box) 8.05 17.81
Storage Box (250 fiche) each .30 .30
16mm AHU Roll Film, 100 ft. roll each 4.01 4.01%
35mm AHU Roll Film, 100.ft. roll each 7.31 7.31%
105mm AHU Film, 200 ft. roll each 40.13 40.13*
105mm AHU Film, per foot .22 W22
Aperture Card, W/out film (special orders extra) each .031 .032
Print Paper ‘

#795 500 ft. 42.22 46.07

" #769 250 ft. 60.25 . 63.00
Jackets

5 Channel lé6mm each : .167 .167

4 Channel lémm each - .167 167

4 Channel lé6mm & 35mm each +167 .167

2 Channel 35mm each : 167 167
Paper Prints (from f£ilm)
8k" x 11" .25 .37
oversize - .46

of present film

The above rates are based on actual cost to the Micrographic Services Unit

plus 16% handling cost.



- . e e e e e e N e Tt Ayt N R AV v M .
RUCORDS MANAGEMENT DIVISILION ' ANALYSIS O RATE CIHANGE
DEPARTMENT 01 ADAINISTRATION ‘

SERVICES
AERAS /T,OADERS CURRENT RATE PROPOSED RATE  INCREASE/DECREASE

STEP & REPEAT $45.73 $44.09 - 3.5%
PLANETARY /MINOLTA 16.55 18.72 + 13%

ROTARY | 16.55 18,72 + 13%
ROTOLINE 16.55 18.72 + 13%

MRG~I 16.55 18.72 + 13%

JACKET LOADERS 16.55 18,72 o+ 13%
APERTURE CARD MOUNTER 16.55 18.72 + 13%

RATE INCLUSIONS

Step & Repeat - based on 7 year depreciation, maintenance cost and
v "~ 1-1/3 operators. Output, 1200 images per hour.
(.037/imagel™* .

i
Planetary - based on 5 year depreciation, maintenance cost and
' 1 gperator. Output, 800 images per hour (.023/image}?®

Rotary - based on 5 year depreciation, maintenance cost and
1 operator. Output, 1500 images per hour on SRM (.012/
image)*; Kodak 700, 10,000 images per hour (.0018/image)*

Rotoline - = based on 5 year depreciation, maintenance cost and 1
operator. Output, 1500 images per hour (.0l2/inage)*

MRG-I - based on 5 year depreciation, maintenance cost and 1
operator. Output, 150 images per hour (.l25/image.)?*

Jacket Loader ~ based on 5 year depreciation, maintenance cost and 1
operator. Output, 125 per hour (.lS/each)*

Apexture Mtr. ~ based on 5 year depreciation, maintenance cost and 1
‘ ' operator. Output, 600 per hour (.03/each)?*

*  Qutput used is an average, and may vary from application to application.
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
OFFICE EQUIPMENT REPAIR AND RENTAL

Services Provided

This activity exists to prbvide prompt, Tow cost rental and repair service
for all state depariments and agencies. Services include service on all
brands of manual and electric typewriters and adding machines, inspection
of trade-in machines, instruction in machine operation and many advisory

services concerning office equipment.

FMC 74-4 Allowable Cost Standard

"Costd incurred for necessary maintenance, repair, or upkeep of property
which neither add to the permanent value of the property nor appreciably
prolong its intended T1ife, but keep it in an efficient operating condi-

tion, are allowable.”

How Rates are Computed

Rates are based on the estimated costs of operating, such as, labor

materials and overhead, plus/minus any prior years income/loss.
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DEPARTMENT OF ADMINISTRATION
EQUIPMENT REPAIR AND RENTAL
STATEMENT OF REVENUES, EXPENSES AND CHANGES IN RETAINED EARNINGS
YEAR ENDED JWNE 30, 1980

GROSS SALES 197,560

less: Returns -0- 187,560
Begiming Inventory 9,000
.. Add: Ret Purchases 52,992
Total CGoods for Sale 61,992

Iess: Ending Inventory 8,800
OOST OF GUODS SULD 54,112
GEOSS PROFIT ON SALES 144,448
LESS: (PERATING EXP. - ,

Salaries 170,299

Fental 5,736

Repairs A 804

Printing & Binding AB4

Other Purch. Ser. 1,875

Mailing 1,569

Fees 50

Operating Supplies 4,850

Depreci.ation _ 19,729

Accounting Overhead 21,400

Total Expenses ' 226,836

NET INOOME FROM OFER. (82,388)
OTHER INCCOME:

Gain cn Sale of Byuip. 11,211

Other Incame

Total Other Income 11,211

NET INCOME . (71,177)

Retained Earnings July 1, 1979 70,398

less: Working Capital Adjustment (70,398)

Retained Earnings as Restated -0-
Adjustients of Fixed Assets 17,318
Receivable refund FY78 (260)

Retained Earnings June 30, 1980 (54,119
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DEPARTMENT OF AIMINISTRATION
EQUIPMENT REPAIR AND RENTAL
COMPARATIVE BALANCE SHEET

06/30/79 06/30/80
ASSETS
Cash 155,057 17,775
Accounts Received 34,816 31,443
Trventory ) 9,000 est. 8,880
Fixed Assets . 200,698 145,699
Accumlated Depreciation - (136,856) (86,923)
’ ' 262,773 116,874
Total Assets —_— e
LIABILITIES, OONTRIBUTICNS & RETATNED EARNINGS
Accounts Payzble 23,777 36,993
Appropriation 25,700 -0-
Loans from 98 fund 142,898 -0-
Contribution from General Fund -0~ 134,000
Retained Earmings - 70,398 (54,119)
Total Liebilities, Contributions .
& Retained Earnings - 262,773 116,874
=] T
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DEPARIMENT OF ADMINISTRATTICHN
EQUIPMENT REPAIR AND RENTAL
STATEMENT OF CHANGES IN FINANCIAL POSTITION
FOR THE PERIOD ENDED JUKE 30, 1980

FINANCIAL RESOURCES PROVIDED:

Depreciation » 17,314
Sale of Assets 14,363
Total Financial Resources Provided 31,677

FINANCIAL RESCURCES APPLIED:

Net Ioss : 71,177
2ssets Purxchased » 9,293
Transfer Out Working Capital 104,996
Adjustment of 2ppropriation FY78 260
Total Financial Resources Applied (185,726)
CHANGE TN WORKIRG CAPITAL ’ (154 ,Oéf{)_
WORKING CAPITAL 06,/30/80 06/30/79 CHANGE
Cash 17,775 155,058 {137,283)
Accounts Receivable 31,443 34,873 ( 3,430
Inventory ‘ 8,880 9,000 ( 120)
Accounts Paysble (36,993) (23,777) ( 13,216)
CHANGE IN WORKING CAPITAL 21,105 175,153 (154,049)
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FLA TN SO0 (Rav, $778) : STATE OF MINNESOTA

SF-00025 01
O ADMINISTTAOTION LA Y »
DEPARTMENT ' (J)’HCG} /s/ien’zofczndun’z
TO :

Wayne S. Burggraaff, Comnissioner F\’& DATE: September 15, 1980
Departm:nt of Finance CE| \/[: )
- SEP 1 9

Lt

Ne
FROM  : 'Ja;mes J. Hiniker, Carmissioner T OF Finanen PHONE: 6-3862
Department of Administration

SUBJECT: = PRevised FY8L Rate Request — Office Bguipment Repair and Rental.

Attached for your review and approval are additional documents
in support of Office Equipment's rate reguest.

The rates now being requested are slightly different than-those
originally requested. In addition to other changes, we have
deleted the charge for pickup and delivery and the 15% markup

on parts.
The new rates being reguested are: - .
°ca
Repair : : - $30.15/hour
Rentals
Electric typewriters - 49,85 /month
Manual tf_,yvcu,.x.x. oIS ' . 26.90/1’[01’}‘(?11
Electronic calculators v 22.,50/ronth
Electric adding machines 9.85/month
Maintenance Agreements .
Electric typewriters 41.90/year |
Manual typewriters 20.90/year

Copying Machines 064 “/?%/
. «O4

I would appreciate your giving this request priority inasmuch as
we need the rate increase and would like to begin using the new
rates as soon as possible.

Thank you.

JJH:djs APPROVTD: : -}
(e e | ~ a :

Attachnent W4, YP\. &, oURL ACD AFF

aﬁ /qub ‘

/..'cn A NG00, xveuo
C.oozet, Flennmglene Control
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STATE OF MINNESOTA
DEPARTMENT OF ADMINISTRATION
OFFICE OF THE STATE REGISTER

Services Provided

The O0ffice of the State Register publishes all agency rules and executive
orders for the State of Minnesota. Adopted rules and executive orders must
be published to have legal effect. The office also publishes notices of
public hearings, the text of all proposed rules and any notices state
agencies wish to publish. A1l of these documents are incorporated in a

weekly magazine called the State Register. The office also publishes the

~ Guidebook to State Agency Services, which contains informaticn needed to

obtain services provided by state agencies to the public and the Minnesota

Code of Agency Rules (MCAR) which contains the adopted rules of all state

agencies.

FMC 74-4 Allowable Cost Standard

"Cost for printing and reproduction services necessary for grant administra-
tion, including but not 1imited to forms, reports, manuals, and informational
literature, are aliowabie. Publication costs of reports or other media
relating to grant program accomplishments or results are allowable when

provided for in the grant agkeement."

How Rates are Determined

Rates are based on estimated costs of operating, plus/minus any prior years

income/loss, and estimated utilization.
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DEPARTMENT OF ADMINISTRATION
STATE REGISTER
STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN RETAINED EARNINGS
FOR THE PERIOD FROM 7/1/79 TO 6/30/80

FY-80 FY-79
OPERATING REVENUES: (pote 8)
Subscription Income 74086 73964
Space in State Register ) 80963 92946
Single Copy and Misc. 8582 6272
MN Guidebook to State Agencies 49976 28987
A.V. Directory 4767 6374
Total Revenues 218374 208543
CcCOSTS OF GOODS SOLD:
State Register Publication 68157 85248
MN Guidebook to State Agencies . 29064 22757
Binders 1243 1126
A.V. Directory 3247. 4902
Total Cost of Goods Scld 101711 114034
Gross Margin - 116663 94509
OPERATING EXPENSES: (note 8) .
Salaries and Fringe Benefits 81348 390783
_Office Rent and Utilities 5803 5101
Advertising ‘ , 117 © 360
Misc. Printing 2745 3078
Copiex 976 837
_ Microfilming 854 147¢%
Mailing 19444 16728
Telephone 1370
Misc. General Support 1744 4498
Supplies . 732 2994
Indirect, Administration : 3636 4974
Total Expenses 118769 130832
OPERATING INCOME BEFORE DEPRECIATION (2106) (36323)
Depreciation (note 9) 556 580
OPERATING INCOME (2662) (36903)
OPERATING GAINS (LOSSES) :
Inventory Write Off's -(3567)
Excess Sales Tax Collected 14
Total Operating (Losses) , (3553)
NET INCOME (2662) (40456)
RETAINED EARNINGS BEGINNING OF PERIOD (note5)(106627) (66171)
EQUITY TRANSFERS IN ) 106571
RETAINED EARNINGS, END OF.PERIOD . (2718) (106627)

.‘«'.
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DEPARTMENT OF ADMINISTRATION

STATE REGISTER

STATE REGISTER PUBLICATION

BALANCE SHEET
AS OF 6/30/80

ASSETS

Current Assets:
Cash
Accounts Receivable Agency
General Fund
Inventories Binders
Guidebooks
Audio Visual

Total Current Assets

Non-Curxrent Assets:
Office Equipment (note 1)
Less: Accunmnulated Depreciation

Total Assets

LIABILITIES, CONTRIBUTIONS
AND RETAINED EARNINGS

Current Liabilities:
Salaries Pavyable ) .
Accounts Payable State Register
Admin. Indirect Cost
Misc. Accrued EXp.
Unearned Subscription Income

Total Current Liabilities
Contributions: (note 2)
"Reserved for MCAR Recodification
Contribution from General Fund

Total Contributions

Retained Earnings: (note 3)

Total Liabilities, Contributions

and Retained Earnings

06/30/80

52122
738
195571
2808
3674
2546

. 257459

8422
2815

263066

3592
14836
3636
1858
53862

77784

188000
188000
(2718)

263066

06/30/79

145621
970

921
41
0

147553

8348
2259

153642

2738
7773
4522
772
55408
71213
90000
99000
189000
(106571)
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DEPARTVENT OF ADMINISTRATION
OFFICE OF STATE REGISTER
Minnesota Code of Agency Rules (MCAR)
Statement of Revenues, Expenses and Changes in Retained Earnings
For the Period 7/1/79 to 6/30/80

F.Y. 1980 F.Y. 1979
Operating Revenues (note 8)
MCAR Agency Fees 26,769 52,640
MCAR Subscription Income 34,887 27,508
MCAR Sales Complete Sets (note 4) 4,930 10,030
Booklets 58,624 71,460
MCAR Binders 583 1,987
TOTAL, REVENUES 125,806 163,480
Cost of Goods Sold (note u) |
MCAR Sets 435
MCAR Rules (note 5) L6, 327
MCAR Binders . 773
TOTAL COST OF GOODS SOLD (note 5) 47,515 62,455
GROSS MARGIN 78,292 101,025
Operating nxpensﬁs (note @) )
Salaries 60,893 50,589
Office Rent & Utllltles 2,844 3,315
Misc. Print -0- 9,237
Copier 502 709
Freight 88l 2,236
Mailing ‘ 2,632 2,236
Telephone 1,598 1,387
Documents Handling Fee 6,391 9,999
Supplies 245 628
Misc. Gen. Support 989 1,776
Admin. Indirect 3,636 2,571
TOTAL EXPENSES 80,614 82,457
NET INCOME (LOSS) )
2.323 | 18,568
Retained Earnings Beg. of Period (Note 6) 58,456 30,091
Equity Transfers in (note 7) 15,502
(out) 48,000

Retained Earnings End of Period A 23,571 48,659




DEPARTMENT OF ADMINISTRATION
OFFICE OF THE STATE REGISTER
Minn. Code of Agency Rules (MCAR)

Balance Sheet
As of 6/30/80

ASSETS
Current Assets
Cash
Accounts Receivable Documents (note 6)
Agency
Gen Fund
Inventories Sets
Binders
Rules (note)
Total Assets

6,/30/80

25681
16307
9214

LIABILITIES, CONTRIBUTIONS AND RETATNED EARNINGS

Current Liabilities
Accounts Payable
Salaries
Documents
Printing
Admin. Indirect
Misc. Accrued Expenses
Document Obsolecence (note 7)
Unearned Subscription Income (note 6)
Total Current Liabilities

CONTRIBUTIONS
General Fund
Total Contributions

Retained Earnings (note 6)
Reserved for MCAR Recodification
Total Liabilities Cont.
and Retained Earnings

X-5

6/30/79

Lok66
20714
14255

414
7Th
16162

101785

1427
3688
12214
2272
884
Th61
15383
3329

"



DEPARTMENT OF - ADMINISTRATION
OFTICE OF STATE REGISTER
STATE REGISTER MCAR AND COMBINED
STATEMENT OF CHANGES IN FINANCTIAL POSITION
For the Period 7/1/79 Thru 6/30/80

State Reg. MCAR Combined
Sources of Working Capital
Operations: :
Net Income (loss) ( 2662) ( 2387) ( 5049)
Items Not Requiring Working :

Capital Depreciation 556 556
Contributions 89000 21000 113000
Other Sources of Working Capital

Adjustments to Retained Earnings o
(notes 3, 7) 106661 _15501 122162
Total Sources of Working 193555 37110 230669
Uses of Working Cepital
Purchase of Office Equip. 110 110
Contribution to MCAR Recodification 90000 431000 131000
Adjustments to Retained Earnings ,
(notes 2, 3) ' 110 7000 - 7146
Total Uses of Working Capital 90220 TB000 138220
Net Increase (Decrease) in Working T
Capital - | | 103335 (10886 _924lig
Analysis of Working Capital Accounts
Cash (93499) (23785) (117284)
Accounts Receivable Agency 4 (232) (o447 (9679)
Genaral Fund 195571 17000 212571
Inventory 8066 (3722) 4344
Accounts Payable (8117) 16226 8109
Unearned Subscription Income 1546 (7158) (5612)
Net Increase (Decrease) in Working '
Capital ' 103335 (10886) 92449
Working Capital 6/30/79 (note 6) ~T76380 5856 &

Working Capital 6/30/80 . 179675 47571 227246




Department of Administration
Office of the State Register
St. Register Publication and MCAR
Notes to the Statements
6/30/80

Note 1 Office equipment credited $36.00, debit to retained earnings
due to prior period disposal of office equipment. Not a
source of working capital.

Note 2 Minn. Laws 1979, Chapter 333 restricts the contributions
for the St. Register Publication and Mimn. Code of Agency
Rules Publication to $188,000 and $24,000 respectively.
However, it has been determined by officials of the Depart-
ment of Administration and Finarice that $131,000 of this
transaction be reserved to fulfill a requirement of M.S. 15.05
and M.S. 15.047 subd. 1 which states that, "The manual-shall
be so designed as to allow for .... efficient use" to meet
this requirement. The State Register and MCAR contributed
$90,000 and $41,000 respectively to this program, which currently
is inactive. » '

Note 3 Retained Earnings Debited $106,51
Consisting of unearmed revenue 110
Adjust office equipment 3
Refunds of prior year expenditures 90
Adj. to retained earnings 106,571
Note U Purchases of MCAR complete sets ceased while waiting for

recodification. Currently, sets sold are being compiled
from rules inventory.

Note 5 MCAR's ending inventory for 6/30/80 was valuated by use of
the fifo retall cost method. This method includes obsolete
items as a portion of cost of goods sold, which matches
the current cost of obsolecence to the period of obsolecence.

Cost Ratio

Purchases at Cost
Purchases at retail less documents handling fee

n

12377
65850 ~ 13556.40

.23668

Ending inventory at cost = Ending inventory at retall less
. Documents handling fee x
Cost Ratio

| =(71891.70 - 14309.36) x .23668
. = 13,628.59
X-7



Note 6

Note 7

Note 8

Note 9

MCAR's inventory for 6/30/79 was an estimated value based
on a estimated cost of 1.343 cents per printed page. This
method however does not consider the variances in cost per
page due to order size.

Adjustments to MCAR retained earnings resulted in a credit
of $9797.

Income reported 6,/30/79 but unearned ( 7,480.00)
Rules booklets not included or disclosed
6/30/79 16,162.00
Understatement of accounts receivable
6/30/79 1,116.00
Net Change 9,797.00

Equity transfer in of $15,501 resulted from the cancellation
of the payable to‘documents for obsolete publications held
by documents.

6/30/79 payable to documents $ g,ﬂgl
" Current period additions $ 8,040
- 6/30/80 Balance $15,501

State Register and MCAR utilize full accrual accounting
principles, except for vacation and sick leave wh¢ch are
expensed as taken.

Depreciation is calculated using the straight line method
with no salvage value.

X-8






