
STATE OF MINNESOTA 

STATEWIDE COST ALLOCATION PLAN 

For Fiscal Year Ended June 30, 1980 

Forward 

This plan allocates indirect costs for use tn the 

fiscal year ended June 30, 19820 Roll forward 

calculations are included in the allocations for 

fiscal year 1982. 

Costs shown in this plan are actual costs incurred 

during the fiscal year ended June 30, 1980. 

Section I 



DATE: 

TO: 

FROM: 

STATE OF MINNESOTA 
DEPARTMENT OF FINANCE 

309 STATE ADMINISTRATION BUILDlNG 

SAINT PAUL, MINNESOTA 55155 

612-296-5900 

MEMORANDUM 

November 10, 1981 

Governor Albert H. Quie 
Secretary of the Senate 
Chief Clerk of House of Representatives 
Legislative Refer~nce Library 

Va l Vi kma n i s / ,u 
Acting Commissioner 

.,,,., .... .,,,.---

SUBJECT: F.Y. 1982 Statewide Cost Allocation Plan 

Attached to this memorandum is a copy of the approved F.Y. 1982 
Statewide Cost Allocation Plan. This plan is submitted in accordance 
with Minnesota Statutes 16A.127, subdivision 2. 

The F.Y. 1983 plan is being prepared and will be submitted when 
negotiations with the Federal Department of Health and Human Services 
are completed. 

/mk 

Attachment 
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DATE: 

TO: 

FROM: 

STATE OF MINNESOTA 
DEPARTMENT OF FINANCE 

309 STATE A.DMINISTRATION BUILDING 

SAINT PAUL, MINNESOTA 55155 

6 1 2 - 2 96 - 5 900 

MEMORANDUM 

November 10, 1981 

Governor Albert H. Quie 
130 State Capitol 

Senator Gerald Willet, Chairman 
Senate Finance Committee 

Representative Michael R. Sieben, Chairman 
House Appropriations Com~ittee ~­
Val Vikmanis 1 s 
Acting Commiss{6ner 

--­_y-~ 

SUBJECT: Non-General Fund Waivers 

Attached are schedules showing information on the F.Y. 1980 Non­
General Fund bills for central service indirect costs. Waivers of 
$209,176 are reported as required by M.S. 16A.127, Subd. 3. 

If you have any questions, please call Richard Hoeft - 296-8372. 

/mk 

Attachments 
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Department of Finance 
Status of F.Y. 1980 Non-General Fund Billings 

F. Y. 1980 
Non-General Non-General Non-General 

Fund Billings Fund Recei~ts* Fund Waivers 
Administration $ 234,866 $ 386,231** $ -0-
Agriculture 8,189 8,189 -0-
Attorney General 244 -0- 244 
Auditor 772 772 -0-
Commerce 1 ,400 -0- 1,400 
Community College System 5,859 2,661 3,198 
Corrections 78,834 54,113 24,721 
Economic Security 282,451 282,451 -0-
Education 11 ,226 52 11,174 
Gillette Childrens Hospital 2,065 2,065 -0-
Health (5,503) (5,503) -0-
Hear-i ng Examiner 12,353 12,353 -0-
Higher Education Coordinating Board 7,393 7,393 -0-
Higher Education Facilities Authority 191 191 -0-
Housing Finance 29,214 29,214 -0-
Iron Range Resources 17,811 17,811 -0-
Labor and Industry 24,547 -0- 24,547 
Natural Resources 157,255 156,470 785 
Personnel 2,979 846 2,133 
Pollution Control 152 152 -0-
Public Employees Retirement 19,987 19,987 -0-
Public Safety 436,585 373,042 63,543 
Public Service 30 -0- 30 
Revenue 6,122 4,437 1 ,685 
Secretary of State 2,585 -0- 2,585 
State Planning 2,667 2,667 -0-
State Retirement System 15,696 15,696 -0-
State University System 21,141 8,157 12,984 
Supreme Court 11 , 135 -0- 11 , 135 
Teachers Retirement Association 11 , 539 11 ,539 -0-
Transportation 987,627 979,174 8,453 
Veterans Affairs 116 -0- 116 
Welfare 39,597 -0- 39,597 
Zoological Garden l, 723 877 846 -

$2,428,848 $2,371,037 $ 209,176 

*Deposited to the General Fund as a non-dedicated receipt. 

**Amount consists of $151,365 in agency indirect cost receipts and $234,866 in 
statewide indirect cost receipts. 
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Department of Finance 
Non-General Fund Waiver Explanations 

F. Y. 1980 

Amount 
$ 244 

l ,400 

3,198 

24,721 

11,174 

24,547 

785 

2,133 

63,543 

30 
1,685 

2,585 

12,984 

11,135 

8,453 

116 

39,597 

846 

$ 209,176 

ExQ_lanation 
Restrictions in statutes, Fund 20 and 61. 

Fund 20 balance at fiscal year end is 
transferred to the General Fund. 

Fund 61 activities are non-state entities 
and did not receive all services allocated 
and billed. Fund 85 is a gift fund. 
Fund 20 did not received all services 
billed, Fund 61 contains deposits of 
inmate money held by the state. 
Fund 20 consists of Federal Veterans 
Administration funds, which federal regu­
lations exempt from paying indirect cost. 
Fund 61 includes employee annuities and 
social welfare accounts for the State 
Residential and Braille and Sightsaving 
Schools. Fund 85 is a gift fund. Fund 90 
has statutory restrictions on payment. 

Restrictions in statutes dealing with 
workers compensation. 

Funds 83, 86 and 87 restrictions in the 
statutes, which prevent indirect cost 
transfers. 

Fund 61 contains employee social security 
payments. 

Fund 20 balance at year end is trans­
ferred to the General Fund. No authority 
to spend security deposits for adminis­
trative purposes - Fund 61. 

Waived because of small amount of bill. 
Funds 20 and 90 waived because of 
smallness of bills. Fund 61 contains tax 
collection accounts. 4 

Fund 61 contains only filing fees sent 
directly to counties. 

Funds 61 activities are non-state entities 
and did not receive all services allocated 
and billed. Fund 85 is a gift fund. 
Not an executive branch agency, restric­
tions in statutes. 

Fund 29 and 61 contain federal money with 
no provision for indirect cost. 

Fund 61 accounts have restrictions in 
the statutes. Fund 85 is a gift account. 
Fund 61 and 90 contain only patients 1 

moneys. 

Fund 61 accounts are used for the collection 
of sales and property taxes. 

Department of Finance 
November 10, 1981 
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NEGOTIATION AGREEMENT 

STATE/LOCAL-WIDE COST ALLOCATIONS 

JUL 13 f98f 
DATE _______ _ 

STATE/LOCALITY:. State of Minnesota FILING REG.: This replaces 
Negotiation Agreement St. Paul, Minnesota 55155 
dated May 5. 1981 

Pursuant to General Services Administration FMC-74-4, the Oepartm~nt of Health, 
Education, and Welfare approves the central service costs cited in this agree­
mento This approval is subject to the conditions contained in Section III. 

SECTION·!: COSTS DISTRIBUTED THROUGH STATE/LOCAL-WIDE COST ALLOCATIONS 

The central service costs listed in Exhibit A, attached, are approved on a 
fixed basis for the fiscal year ending June 30, 1982 

and may be included as part of the costs of the departments/agencies indicated 
in Exhibit A for further allocation to Federal arants and contracts performed 
by the respective departments/agencies. -

SECTION II: COSTS DISTRIBUTED THROUGH BILLING MECHANISMS 

In addition to the costs distributed through State/local-wide cost allocations 
cited in Section I, the costs of the central services listed below may be billed 
to user departments/agencies: 

1. Addressograph 7. Central Stores 
2. Building Space Costs 8. Docunents 
3. Capitol WATT? . ·. 9. Information Service Bureau (ISB) 
4. Central Du~l1cat1ng 10. Mail Inserting 
5. Central Maintenance 11. Office Equipment and Repair 
6. Central Motor Pool . 

Direct charges from the above centers will be billed in accordance with rates 
established by the State and recorded on the books of the operating agency 
responsible for providing the services. Department/agency indirect cost rate 
proposals must clearly identify costs that have been distributed through billing 
mechanisms as-well-as costs included in Section I of this Agreement. 

ROV-1395 
7 /20/77 
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SECTION III: GENERAL 

A. LIMITATIONS: Use of the amounts contained in this agreement are subject to 
any statutory or administrative limitations and when ultimately allocated 
to in~ividual grants or contracts through the indirect cost rates of each 
State/local department/agency, are applicable only to the extent that funds 
are available. Acceptance of the amounts agreed to herein is predicated on 
the conditions: (1) that no costs other than those incurred by the State/ 
locality were included for distribution in it State/local-wide cost allo­
cation plan as finally accepted and that such costs are legal obligations 
of the State/locality and &llowable under the governing cost principles, 
(2) that similar types of costs have been accorded consistent accounting 
treatment, (3) that the information provided by the State/locality which 
was used as the basis for acceptance of the amounts or rates agreed to 
herein is not subsequently found to be materially incomplete or inaccurate. 

Be CHANGES: If fixed or predetermined amounts are contained in this agree­
ment, they are based on the organizational structure and the accounting 
system in effect at the time the.plan was prepared and the agreement was 
negotiated. These amounts are subject to modification if changes are 
made in the organizational structure or in the method of accounting for 
costs which affect the amount of reimbursement resulting from use of the 
amounts. The authorized representative of the responsible negotiation 
agency must be notified of sucn changes prior to their effective date. 
Failure to provide this notification may result in subsequent cost dis­
allowances. 

C. FIXED AMOUNTS: If fixed amounts are contained in this agreement, they are 
based on an estimate of the costs that will be incurred during the period 
to which the amounts apply. When the actual costs for such pericd are 
determined, adjustments will be made in a subsequent negotiation to compen­
sate for the differences between the costs used to establish the fixed 
amounts and the actual costs. 

D. BILLED COSTS:· Charges for the services cited in Section II will be billed 
in accordance with rates established by the State/Locality and recorded on 
the books of the operating department/agency responsible for providing the 
services. Such charges will be based on the actual, allowable costs, as 
defined in FMC 74-4, incurred by the operating depar~ment/agency responsible 
for providing the services. Variances resulting from differences between 
billed allowable costs and- the actual allowable costs for a particular 
accounting period will be compensated for by adjusting the rates in a sub­
sequent accounting period. 

E. NOTIFICATION TO FEDERAL AGENCIES: Copies of this document may be provided 
to other Federal agencies as a means of notifying them of the agreement 
contained herein. 

2 
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F. SPECIAL REMARKS: 
As a result of our review, deductions were made from the allocations in 
this State-wide Cost Allocation Plan to refund interest costs that resulted 

. from the use of the Minnesota State Information Systems Bureau (ISB) billing 
rate for the fiscal year 1980. 

State of Minnesota 
St. Paul, Minnesota 55155 

BY THE STATE/LOCALITY 

MtnJSf¼fted/6 /sf 

Mr.--frrrerr-A-""Vuramp Wayne S. Burggraaff 
Name 

-0--}re-et~,==P=l=aftrri=ng,=,md--Go-nt-r-o-1- Commissioner 
Title 

7.-2 "l-, ._,rg ( 
Date 

By the Cognizant Negotiation Agency 
on Behalf of the Federal Government 

Department of Health and Human 
Services 
Agency 

/i?.M {I. ~y/-/1 isi 

RalQh A. Detloff 
Name 

Director, Division of Cost Allocation 
Title 

JUL 13 1981 
Date 

Negotiated by Stan J. Porembs~ 

Telephone (312)353-8330 



STAT~ or MINNE.SOTA 
StJtewide (ost AllocJtion Pldn E..(llH,it A 

fixed Costs for Fiscdl YeJr June 30, 1982 

Central Lease Tele- Central fin,rn~idl Statewide [111µ 1 oyee !SB 
TotJ 1 Mail Admi n is t ration Procurement Co111111unicat ions P_ilyro1 l ~;d_n_c1')1:!n1°n_t A_c_c_ount_i n9_ RelJt ior1~ Tredsurer Credit 

Administration $ 5J9;3i0 s 6,768 - $ --- 26,773 ·-$-8!"~9;'6 - r- · ·32 ,4-6'.l" S 24 ,:·HS !, 139,1361 $ 126,806 $ 
••· 

7:, :14,1 $- ---r.-2·1:,·2 f2,'5ci7) 
Agriculture 203,609 2,805 6,711 29,0 5 33,700 20,429 34,764 24,885 50,690 1,430 ( 320) 
Arts Board 12,256 (299) 1 ,0'}4 5,215 389 2,079 1,9% l ,6E,5 115 -0-
Attorney General l3d,330 2,195 18,522 6,203 37,042 6,268 19,665 14,339 33,406 7e4 ( 94) 
Auditor 24,025 537 2,127 l ,4 '5 3,346 1,744 3,897 2,807 8,117 160 ( 125) 
CETA Central (17,413) (66) 1,212 lll9 (1,062) (2,536) 430 ( 103) (15,442) 15 -0-
Corrmerce 82,616 3,820 1,529 7 ,71)7 17,547 6,886 10,327 17,491 23,603 995 (7,289) 
Corrmunity College Board 602,236 2,157 6,097 76,4.>l 99,480 29,794 72, l 76 69,194 243,242 3,935 ( 310) 
Corrections 557,019 1,839 11,045 72 ,2 1)2 80,019 59,333 93,007 76,604 158,379 4,320 (4,729) 
County Attorney's Council 3,579 486 (299) 836 531 80 904 530 480 31 -0-
Crime Control Planning Board 17,599 503 1,529 l, l ?2 3,691 1,048 3,921 2,332 2,341 183 ( 76) 
Economic Development 63,624 6,407 6,080 7 ,9 D 16,870 1,545 8,792 8,367 7,593 460 ( 433) 
Economic Security 976,428 488 59,535 82 ,9 )7 254,815 55,368 157,938 129,470 232,063 7,822 (4,028) 
Education 452,952 15,286 (3,839) 29,036 73,055 20,304 125,709 120,487 70,170 6,806 (4,062) 
Energy Agency 120,410 2,984 (598) 11,01 l 32,150 3,931 32,227 23,212 15,154 1,247 ( 903) 
Finance 31,763 339 837 1,917 400 17,368 10,239 1,932 546 (1,815) 
Governor's Office 26,592 473 2,741 1 ,5j9 11,213 923 4,299 1,362 3,931 36 -0-
Handicapped, Council on 8,792 527 315 l,OZl 2,770 213 . l, 762 l, 154 961 69 -0-
Health 309,851 826 3,986 36, l 39 58,102 19,083 73,359 50,410 71,676 2,833 (5,663) 
Hearing Examiners Office 11 , 975 88 913 2,116 1,238 495 4,466 3,190 2 ,2.36 133 -0-
Higher Education Coordinating Board 56,894 4,323 3,656 3,835 8,242 2,960 8,723 8,375 7,393 5,67S {2 ,041) 
Higher Education Facilities Authority 387 38 76 77 193 3 -0-
Housing Finance Agency 56,590 1,552 (897) 5,991 15,657 3,365 8,493 11,121 11,000 615 ( 307) 
Human Rights 25,181 495 4,254 l ,464 6,633 l ,332 3,166 2,174 5,543 124 ( 4) 
Iron Range Resources 42,437 40 1,823 12,923 3,609 l ,558 8,064 7,333 6,205 427 -0-Laser and Industry 118, 7fil . S,712 7,907 10,425 15,743 8,650 35,659 32,562 25,078 1,835 (4,810) 
Military Affairs 61,781 58 2,127 3,495 5,671 5,851 14,935 . 11,446 17,516 632 -0-
MN Educ. Computing Consortium 60,883 27 (299) 17,325. 5,449 2,232 14,941 14,326 6,0% 789 -0-
Natural Resources 716,782 19,317 19,981 91,966 161,864 51,015 130,042 125,655 113,633 7,085 (3,782) 
Personnel 5,791 190 l ,3 :i5 (84) 305 2,490 719 1,176 48 ( 408) 
Pollution Control Agency 156,373 64 11,860 13,806 45,204 7,775 23,672 16,182 32,052 916 ( 153) 
Public Employees Retirement Association 25,127 4,160 913 2,152 3,425 3,193 3,746 8,312 i 74) Public Safety 942,412 64,465 28,601 56,572 130,739 48,775 252,132 266,9;12 167,903 15,732 89,504) 
Public Service 48.527 1,304 315 4,044 11.510 2.780 n,572 5,796 11,S93 332 ( 24) 
Revenue 37 J, i34 57,3B9 12,541 20, 9 ~9 61,047 19,067 58,110 32,958 92,631 99,155 (74,354) 
Secretary of State 34,770 2,754 913 1,133 3,904 711 12,448 9,045 3,375 500 ( 13) 
State Planning Agency 81,461 1,852 2,442 15,893 12,131 7,640 21,790 10,430 10,453 629 ( l ,q 54) 
State Retirement System 12,484 2,142 (299) 3,102 l ,258 7B2 2,3qz 3,176 3,631 6,371 (10,071) 
State University System 1,224,865 698 13,389 lJf:,777 2B2,409 66,991 101,522 97,330 518,462 5,631 (1,344) 
Supreme Court 63,249 2.079 946 7,438 12,724 2,313 17,341 10,501 11,866 532 (2,541) 
Teachers Retirement Association 20,880 2,455 913 2,175 1,691 507 2,092 2,001 3,876 5,936 ( 766) Transporta t 1 on 1,224,529 7,358 14,413 142,590 161,311 174,299 132,235' 134,311 478,164 7,633 {28,235) University of Minnesota 1,249 - 26 611 573 34 -0-Veterans Affairs 85,435 327 913 (1.274) , 13,065 7,962 22,662 16,111 24,773 897 ( 6) Welfare 1,516,814 30,825 7,941 105,308 199,S07 268,382 162,237 135,513 667,757 15,161 (75,817) Zoological Garden 97,565 (299) 13,722 7 ,'.i48 6,513 Zb,156 18,412 24,630 1,012 ( 509) Other 371 , 545 5,013 ~8,97(! 25, lJ 5 120,749 _ __ 2_~1..91.Q. ~6]1. 52.~69 55,848 4,153 ~ -.. i..U~~ m,,006 '$317,114 $1.~2-~~~ 

$2.0S7 '108 5967 .?qs ~- 9_4..L.§.27 $1,715,243 S3,29S,619 $229,806 (341,905} ~-- --..,:,.. -- - - - -- -·-·--·- -=-=--=--=--=-=--=--- ==---=--=---= 



December 31, 1980 

STATE OF MINNESOTA 
DEPARTMENT OF FINANCE 

309 STATE ADMINISTRATION BUILDING 
SAINT PAUL, MINNESOTA 55155 

612 -296 - 5900 

Mr. Ralph A. Detloff, Director 
Division of Cost Allocation 
Department of Health and Human Services 
300 South Wacker Drive 
Chicago, Illinois 60606 

Dear Mr. Detloff: 

We are enclosing the Minnesota Statewide Cost Allocation Plan for 
use in fiscal year 1982, beginning July 1, 1981. The plan is 
submitted for your review in accordance with guidelines relative 
to Federal Manage~ent Circular 74-4. 

There are three differences between this plan and plans submitted 
in prior years. 

The Central Payroll allocation base was changed from payroll 
warrants to payroll transactions for the following reasons: 
1) the state's new personnel payroll system did not accumulate 
payroll warrant count information for the entire fiscal year 
(only the last six months); 2) the warrant count report would be 
more difficult and expensive to program and produce, and 3) we 
also believe the new allocation base results in a more equitable 
and fair distribution of Central Payroll costs. -

Computer Services retained earnings generated during fiscal years 
1975, 1976, 1977 and 1978 that relate to Section I central services 
have been deducted from their allocable costs. These deductions 
are a portion of the ISB refund proposal. 

Three billed service areas have been added to Section II costs; 
Central Maintenance, Micrographics, and State Register. 

5/fil;;Jl~ 61~aa71~ 
Wayne S. Burggraafl 
Conrrnissioner 

WSB:sys 
Enc. 

~@ 



STATE OF MINNESOTA 
DEPARTMENT OF FINANCE 

3'09 STATE ADMINISTRATION BUILDING 
SAINT PAUL, MINNESOTA 55155 

612-296-5900 

CERTIFICATION BY THE COMMISSIONER OF THE 
DEPARTMENT OF FINANCE, RESPONSIBLE STATE OFFICIAL 

MINNESOTA STATEWIDE COST ALLOCATION PLAN 

I hereby certify that the information contained in the 

Minnesota Statewide Cost Allocation Plan for the fiscal year 

ended June 30, 1980 is correct and that the State of Minnesota 

has authorized me, as its representative, to file the plan. 

I further certify that a consistent approach has been followed 

in treating a given type of cost as direct or indirect and that 

in no case have costs charged as direct to federal programs been 

included in the indirect costs reflected in the plan which I 

have submitted. 

() 
1 // &1 

~ 
Corrmissioner of Finance 

~® 

AN EQUAL OPPORTUNITY EMPLOYER 
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STATE OF MINNESOTA 
1979-1980 

STATE DEPARTMENTS RECEIVING FEDERAL GRANTS 
STATE AGENCY 

Administration 

Agriculture 

Arts Board 
Attorney General 
CETA Central 
Corrrnunity College System 

Corrections 

County Attorney's Council 
Crime Control Planning Board 
Economic Development 

Economic Security 
Education 

Employee Relations 
Energy Agency 
Governor 
Handicapped, Council on 
Health 

Higher Education Coordinating Board 
Historical Society 
Housing Finance 
Human Rights 
Indian Affairs 
Labor and Industry 
Legislature 
Mediation Services 
Military Affairs 

MECC 
Natural Resources 

Pollution Control 
Public Defender 
Public Safety 

Public Service 
Revenue 
State Planning 

State University System 
Supreme Court 
Transportation 
Veterans Affairs 
Water Planning Board 
Welfare 
Zoological Garden 

FEDERAL GRAHTOR 
Ocpts. of Labor, Transportation; Upper Great 
Lakes Regional Co111TI.; Veterans ·Administration 
Oepts. of Agriculture, HEW, Interior; Environ­
mental Protection Agency; Water Resources Cncl. 
National Foundation on the Arts & Humanities 
Department of Justice 
Department of Labor 
Oepts. of Agriculture, HEW, Labor; Nat'l. Found­
ation on the Arts & Hurr.anities; Nat'l. Science 
foundation; Upper Great Lakes Regional Corm1. 
Depts. of HEW, Justice, labor; Nat'l. Foundation 
on the Arts and Humanities 
Depts. of Justice, Transportation 
Dept. of Justice 
Depts. of Agriculture, Co1TI11erce, Labor; Corrrnunity 
Service Adrnin; Upper Great Lakes Regional Co1T111. 
Depts. of HEW, Labor; CoITTTiunity Services Admin. 
Depts. of Agriculture, Comnerce, Energy, HEW, Labor 
Transportation; Nat'l. Foundation on the Arts and 
Humanities; Upper Great Lakes Regional Co1m1. 
Office of Personnel Management 
Dept. of Energy 
Upper Great Lakes Regional Co111T1. 
Dept. of HE~ 
Depts. of Agriculture, HEW, Labor, Transportation; 
Environmental Protection Agency 
Oepts. of HEW, Labor; Nat'l. Science Foundation 
Depts. of Interior, Labor 
Dept. of HUD 
Dept. of HEW; Equal Employment Opportunity Corrm. 
Dept. of HUD 
Dept. of Labor 
National Science Foundation 
Office of Personnel Management 
Dept. of Defense 
Dept. of Justice; Nat'l. S~ience Foundation 
Oepts. of Agriculture, Commerce, Defense, Energy, 
HEW, HUD, Interior, Transportation; Environmental 
Protection Agency; Nat'l. Science Foundation; Upper 
Great LakEs Regiona1 Corrm.; Water Resources Cncl. 
Enviornmental Protection Agency 
Dept. of Justice 
Oepts. of Corrmerce, Defense, HEW, HUD, Justice, 
Transportation 
Dept. of Energy; Office of Personnel Management 
Dept. of HUD 
Oepts. of Commerce, HEW, HUD, Interior; Nat'l. 
Aeronautics and Space Admin. 
Dept.• of HEW 
Oepts. of Justice, Transportation 
Dept. of Transportation 

· Dept. of Labor 
Water Resources Council 
Depts. of Agriculture, UEW, Labor 

~ept. of Interior 
Section III 



STATE OF MlNN!!SOTA 
Fiscal Year 1980 Statewide Cost Allocation Plan Summary 

with Rollforward Calculation 
Fixed Costs for Fiscal Year 1982 

Central Lease Tele• Central Financial Statewide Employee 
~ ~ Administration Prl)curcmcnt Communications Payroll Manag£>mcnt Accounting, Relations Trc:1sur'cr. 

<1c:::inistration $ 521,-,877 $ 6,768 $ 26,778 $ 81,926 $ 32,463 $ 24,875 $ 139,861 $ 126,806 $ 75,148 $ 7,: :,2 
Asriculcure 204,429 2,805 6,711 29,015 33,700 20,429 34,764 24,885 50,690 1,430 
Arts :Soard 12,256 - (299) 1,094 5,215 3-39 2,079 1,998 1,665 115 
Attorn~y General 138,474 2,195 18,522 6,203 37,01-1-2 6,268 19,665 14,389 33,406 784 
A·.a-:!itor , 24,150 537 2,127 1,415 3,346 1,744 3,897 2,807 8,117 1~0 
c:::7.A Central (17,443) (66) 1,212 109 (1,062) (2,536) 430 (103) (15,442) 15 
C:,;:=2rce 89,905 3,820 1,529 7,707 17,547 6,886 10,327 17,491 23,603 ~95 
Cs::-:-::u~ity College Board 602,546 2,157 6,097 76,421 99,480 29,794 72,176 69,194 243, :U+2 3,985 
Ccrr-ections 561,808 1,839 11,045 72,262 80,019 59,333 98,007 76, 60•+ 158,)79 4,320 
C,:;·..:,ty Attorney• s Council 3,579 486 (299) 836 531 80 904 530 480 31 
:ri~e Contr~l Planning Board 17,675 503 1,529 1,122 3,691 1,048 3,921 2,832 2,841 188 
E:?~~ic Develo~ent 64,057 6,407 6,080 7,943 16,870 1,545 8,792 8,367 7,593 4t0 
E::~:-:~-:::.: Security 980,456 488 59,535 82,907 254,815 55,368 157,988 129,470 232,063 7,'62'2 
~:.-.. -:ation 457,014 15,28.6 (3,839) 29,036 73,055 20,304 125,709 120,487 70,170 6, E--:,6 
:E:::i::r-gy Ager.cy 121,318 2,984 (598) n,011 32,150 3,931 32,227 23,212 15,154 1,::.:.7 
Fi::ancc 33,578 , 339 - 837 1,917 400 17,368 10,239 1,932 5:.6 
G:~er~or's Office 26,592 478 2,741 1,559 11,213 923 4,299 1,362 3,931 86 
i~~1ic~?pea, Council on 8,792 527 315 1,021 2,770 213 1,762 1,154 961 e,9 
F:al~h 316,514 826 3,986 36,189 58,102 19,083 73,359 50,410 71,676 2,d5J 
;·,-:: :c.=f::g Exa::iiners Office 14,975 88 913 · 2,116 1,238 495 4,466 3,190 2,236 183 

;, :-:~ :·;.(-r E.rJ·.cation Coordinating Beard 58,935 4,323 3,656 6,885 8.,242 2,960 8,723 8,375 7,593 5,875 
1::. ~:.er E.d:Jcation Facilities Authority 387 - - - - 38 76 77 193 J 

- ~~~sing finance Agency 56,897 1,552 (897) 5,991 15,657 3,365 8,493 11,121 11,000 615 

< :: : ..3. n R i 2,-.:.., ts 25,185 ,~95 4,254 1,464 6,633 1,332 3,166 2.114 5,543 124 
!=2~ Ra::ge Rcsorccs 42,{~87 40 1,828 12,923 3,609 1,558 8,064 7,813 6,205 427 
L,:.'r and InJustry 143,571 5,712 7,907 10,425 15,743 8,650 35,659 32,562 25,078 1,835 
'.'.i.l i:::.ary A:fairs 61,781 58 2,127 3,495 5,671 5,851 14,985 11,446 17,516 ~32 
:~:. E::-..c. Co:-::pucing Consortium 60,888 27 (299) 17,325 5,449 2,232 14,941 14,)26 t,093 7,39 

::.,:'..lral P.e.,ourccs 720,564 19,:n 1 19,981 91,966 161,864 51,015 130,042 125,655 113,638 7,025 
F.::rso:1:-ir-l 6,199 190 - 1,355 (84) 305 2,490 719 1,1n :.s 
F~llution Control Agency 156,5)1 64 11,860 18,806 45,20~- 7,775 23,672 16,182 32,052 916 
P:.:':llic E.-::p lo:;ees Retirement Association 25,901 4,160 913 2,152 3,425 - 3,193 3,746 - 8,312 
?·.;:.li,; Safety 1,031,916 64,465 28,601 56,572 130,739 48,775 252, 132 266,992 167,903 15, 7J2 
FJ:lic Service 48,551 1,304 315 4,044 13,510 2,780 8,572 S,796 11,398 JJ2 
R0\'e:--·-1e 453,888 57,389 12,541 20,989 61,047 19,067 58,110 32,958 92,631 99, Li5 
s~~r-~tary of State 34,783 2, 7 54 913 1,133 3,904 711 12,448 9,045 ),375 500 
S:::.1~c Pla~ning Agency 83,315 1,852 2,442 15,893 12,131 7,640 21,790 10,480 10,458 t:~ 
StJte Retirement System 22,555 2,142 (299) 3,102 1,258 782 2,)92 3,176 3,631 6,371 
State Cniversity System 1,226,209 -698 13,389 139,777 282,409 66,991 101,522 97,330 518,462 5,631 
S·~;::-c::ie Co'.lrt 65,790 2,079 946 7,438 12,724 2,313 l 7,3ltl 10,501 11,866 c::, ;:;i ~, 

7~~c~ers Rctirenent Association 21,646 2,455 913 2,175 1,691 507 2,092 2,001 3,876 5,936 
7::-;;:-:sportation 1,252,764 7,358 14,413 142,990 161,31~ 174,299 132.285 134,311 478,164 7,633 
~niversity of Minnesota 1,249 - - 26 - - 611 578 - 34 
Veterans Affairs 85,441 327 913 (1,274) 13,065 7,962 22,662 16,111 24,778 897 
'\.:el fare 1,592,631 30,825 7,941 105,308 199,507 268,382 162,237 135,513 667,757 1s, 1a 
Zcvlogical Garden 98,074 - (299) 13,722 7,848 6,513 26,156 18,442 24,680 1,012 
Other 3821914 51013 381970 -- 251115 1201749 241920 55 1 672 52 1 'di9 551548 !. , ! 5 3 

$11 • 943 I 604 i2631066 $317,114 11:.!162,526 i2.051.4oa ~.295 ~1.941.527 _H., 715,24) i3,289 1 619 ~229, :''.J6 



STAT!: OF MINNESOTA 
Fiscal Year 1980 Statewide Cost Allocation Plan Summary 

A~tual Costs for Fiscal Year 1980 

Central Lease Tele- Central Financial Statewide Employee 
Total .l1!u.L Administration Procurement Communication~ hY.!:9.ll Managc>m<'n~ Ac.:countin& RC'1atfons Treasurf-!" 

Ac!min!stration $ 457,619 $ 4,877 $16,978 ◄• 62,174 $ 34,186 $17,379 $ 120,836 $ 123,786 $ 70,908 $ F, • ::,~ 

-· , - -· 
A~riculture 189,412 3,094 4,851 34,815 29,469 13,113 33,574 24,934 44,254 l, ?C•c 
Arts Board 10,461 - - 802 3,801 261 2,147 2,061 1,231 : .~ s. 
Ati:or!'!ey General 96,604 1,642 10,306 4,384 28,298 4,166 13,598 10,099 23,579 ":.JJ 
Auditor 20,867 413 1,213 1,174 3,208 1,353 3,457 2,567 7,347 ns 
CETA Central 31,797 - 606 215 259 3,930 1.912 1,962 22,810 ! .) 3 
C0~t!rce 82,231 3,598 1,213 5,362 14,411 4,591 16,075 16,4f,8 19,l~9 2:.:... 
w-=~•.:nity College Board 478,768 1,712 4,24.5 67,830 84,643 29,014 73,461 70,390 143,781 J,•'12 
Corrections 498,044 1,624 10,308 75,325 77,929 38,602 as, 140 68,735 136,776 3,:.::5 
County Attorney's Council 3,477 298 - 724 528 71 852 548 427 :? 
Cri~e Control Planning Board 27,056 450 1.213 1,683 5,323 1,101 6,759 5,457 4,784 2:3"' 
Econo~ic Development 45,755 4,851 3,638 5,480 12,558 1,038 6,080 fi,230 5,553 J27 
Econc~ic Securicy 922,341 1,053 44,871 67,634 220,427 43,379 164,335 11';8,478 203,327 a,e37 
Education 420,641 13,554 1,819 30,060 70,737 14,096 113,826 109,061 61,767 5,7:: 
!:nergy Agency 79,387 1,966 - 8,063 21,579 2,370 19,871 14,687 10,081 J' -· 

Finance 20,573 ,~71 - 528 1,939 270 9,50) 6,091 !,452 :P 
Governor's Office 27,127 747 1,819 1,683 11,946 837 3,427 2, l 9f; 4,357 115 
::,an,;icapped, Council on 8,642 541 606 802 2,464 160 1,776 1,367 854 72 
Health 277,541 684 3,638 27,946 53,409 13,498 63,877 49,201 62,707 2,:~1 

(l'l P.earing Exa~iners Office 14,437 102 606 1,918 1,547 368 4,451 3,307 1,965 l; 3 .., 
Eig~er Education Coordinating Board 47,630 3,280 2,426 5,754 7,911 1,906 7,657 7,341 6,749 4,1:JI: n 

~ Eig!:er Education Facilities Authority 289 .. - - - - 30 42 44 171 2 
0 Eousing Finance Agency 48,803 1,389 - 5,167 13,413 2,161 8,642 8,853 8,714 L~~ ;:I 

< ::ur...an Righcs 20,299 463 2,426 1,213 5,651 985 2,779 2,142 4,528 :12 
Iron Range Resources 30,081 34 1,213 7,926 3,142 1,068 5,581 5,449 5,382 28~ 
La~or and Industry ll9,819 5,082 4,851 7,945 15,201 5,873 28,335 29,052 21,956 1, ~=:. 
~'.i lit:ary Affairs 53,888 43 1,213 3,620 7,995 3,924 12,045 8,945 15,634 :.~ ➔ 
?-'.:; E.:!uc. Computing Consortium 57,933 · 148 - ll,723 16,106 1,600 11,352 10,880 .s, 5 53 C 71 
~atural Resources 640,333 14.675 20,010 71,333 136,991 37,707 11 s, 296 112,575 12s, s.:.1 '5,::; -~ s 
Persc-nnel 6,534 241 .. 1,253 270 235 2,046 1,309 1,111 {. '1 

Pollution Control Agency 126, ·, 72 238 7,276 13,797 38,287. 5,463 19,958 14,751 26,228 
Public E:nployees Retirement Association 23,783 41931 606 1,331 2,684 - 3,262 3,121 - 7,E-2 
Public Safety 929,236 68,434 29,105 42,174 154,946 34,365 205,196 232,896 149,164 12,S-S"i 
Public Service 42,253 753 606 3,523 111256 2,096 7,600 5,616 10,508 295 
Revenue 390,394 48,809 10,308 16,302 55,122 15,373 48,801 31,271 79,537 84,cil 
Secretary of State 21,221 2,019 606 1,135 3,057 506 9,635 7, l 54 2,734 37 5 
State Planning Agency 86,691 1,913 1,819 14,169 16,46'.I 4,993 20,615 13,211 12,815 fCJ 
State Retirement System 21,361 1,809 - 2,564 1,302 586 3,331 3,188 3,161 s,.:..:J 
State University System 977,105 549 8,489 125,288 245,139 64,934 106,022 101,586 319,770 s,:::a 
Suprene C.ourt 52,691. J,528 1,819 5,832 10,930 1,601 13,198 8,455 8,885 "-~3 
Teacters Retirement Association 19,356 2,304 606 1,663 1,653 534 1,934 1,850 3,8.'..4 t., 9;.. 5 
Transportation 1.130,153 7,047 24,254 122,763 177,844 115,507 124,149 126,260 425,706 !,~23 
University of Minnesota 1,375 - - 20 - 676 645 - 3-
veterans Affairs 69,749 285 606 3,757 10,548 4,845 17,310 13,331 18,358 "-99 
',.'elfare 1,399,582 ~0,490 6,064 119,632 192,554 173,682 144,033 139,049 580,593 13,.'..E: 
Zoological Carden 77,600 - - 15,969 7,532 3,947 18,598 13,747 17,086 -?, , __ 
Ot~er 3531025 __ 4,.843 251467 -- 19,844 12l,1 980 1A 1 602 61 1112 471 'i73 49 nJg 3 : : .< 

Total $ l.Q.._4_nhll.§. !].42.984 lliI.,. 702 J~-t024,299 U,939.till $690,120 11.,1 .. ~.t..l 6 4 1L637 1 'H9 ,l2_!_7l~ 7 3 5 s1°9,175 



STATE OF MINNESOTA 

1979 - 1980 

ALLOCATION BASES 

Central Service 

Central Mail 

Lease Administration 

Procurement Division 

Telecommunication Division 

Central Payroll 

Financial Management 

Statewide Accounting 

Personnel Services 

State Treasurer 

Allocation Base 

Amount of postage used by department 

Number of leases processed by the land 
division 

Number of A44 transactions 

Actual 202 expenditures 

Number of payroll transactions processed 

Number of transactions processed in the 
statewide accounting system 

Number of transactions processed in the 
statewide accounting system 

Average number of employees 

Number of transactions processed in the 
system plus subsystem warrants 

Section VI 



STATE OF MINNESOTA 

STATEWIDE COST ALLOCATION PLAN 

Central Service Agencies 

The State of Minnesota has identified nine areas which are cummulatively 

called the "Central Service Agencies. 11 The principles for identifying the 

the Central Service Agencies and regulating their allocated costs come· 

from Federal.Management Circular 74-4. 

Minnesota Statutes 16A.127 regulates the State of Minnesota's use of indirect 

costs. Minnesota Statutes 16A.127, Subdivision 2 states, 11 Each year the 
•. 

Commissioner (of Finance) shall prepare a statewide indirect cost plan 

showing the category and amount of statewide indirect costs attributable 

to each state agency for the current fiscal year ..•• 11 

Section VII 



Services Provided 

STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

CENTRAL MAIL 

The Central Mail Section performs four functions: 

1. Collects and distributes interdepartmental and federal 
mail. 

2. Mail inserting 

3. Maintains addressograph files and operates addressograph 
unit. 

4. Controls and operates Pittney Bowes postage machines. 

FMC 74-4 Allowable Cost Standard 

!'The cost of materia is and suppi ies necessary to carry out the grant 

program is allowable." 

Allocable Services 

All of the services performed by the Central Mail Section, which are 

not billed, are allocable. 

Allocation Base 

The actual amount of postage used by each agency as a percentage of 

postage used by all agencies. 

A-1 

\ 



STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 

Department of Administration 
Central Mail 

Appropriation Account 
Allotment Account 

16000-54:10 

YEAR ENDED JUNE 30, 1980 

083154 Central Mail Operation 

Total 
Ex~enditures 

$ 243,429 

Services or 
Costs not 
A 11 owabl e 

$ 445 ( 1) 

Total Allowable $ 242,984 

tt) Capital Expenditure $445 

A ... 2 



' 

. 

Minnesota Statewide Cost Allocation Plan 
Central Mail 

fiscal Year Ended June 30, 1980 

Allocation 
Base* Percentage 

Administration $ 82,962 2.0070 
Agr1cul ture 52,636 1.2734 
Arts Ooard - -
Attorney General 27,940 .6759 
Auditor 7,023 . .1699 
CETA Central 

Corrmerce 61,216 1.4809 
CoITTTiunity College Board 29,125 .7046 
Corrections 27,633· .6685 
County Attorney's Council 5,069 .1226 
Crime Control Planning Board 7,653 .1851 
Economic Development 82,530 1.9965 

Economic Security 17,919 .4335 
Education 230,575 5.5780 
Energy Agency 33,444 .8091 
finance 8,906 .1937 
Governor's Office 12,704 .3073 
Handicapped, Council on 9,204 .2227 

Heal th 11:634 .2814 
Hearing Examiners Office 1,735 .0420 
Higher Educ: Coord. Board 55,793 1. 3497 
Higher Educ. Facilities Auth. 
Housing Finance Agency 23,634 .5718 
Human Rights 7,879 · .1906 

Iron Range Resources 576 .0139 . 
Labor and Industry 86,448 2,0913 
Military Affairs 733 .0177 
MN. Educ. Computing Consortium 2,524 ·.0611 
Natural Resources 249,658 6.0397 
Personnel 4,098 .0991 

Pollution Control Agency 4,047 .0979 
Public Employees Retire. Assoc. 83,892 2.0295 
Public S;ifety 1,164,202 28.1640 
Public Service 12,812 .3099 
Revenue 830,339 20.0873 
Secretary of State 34,336 .8306 

State Planning Agency 32,551 .7875 
State Retirement System 30,779 .7446 
State University S,:,:stem 9,343 .2260 
Supreme Court 25,985 .6286 
Teachers Retirement Assoc. 39,200 .9483 
Transportation 119,879 2.9001 

University of Minnesota 
Veterans Affairs 4,843 .1172 · 
Welfare 518,701 12.5483 
Zoological Garden - -
Other 82,393 1.9932 

TOTAL $4,133,653 100.0000 

• Based on actual amount of postage • 

A - 3 

F. Y. 1980 
Allocation 
$ 4,877 

3,094 
-

1.642 
413 

3,598 
1,712 
1,624 

298 
450 

4,851 

1,053 
13,554 
1,966 

471 
747 
541 

684 
102 

3,280 

1,389 
463 

34 
5,082 

43 
· 148 

14,675 
241 

238 
4,931 

68,434 
753 

48,809 
2,019 

1,913 
1,809 

549 
1,528 
2,304 
7,047 

285 
30,490 

-
4 1843 

~ 242.2e1 



State of Minnesota Ro 11 Forward Ca 1 cul at ion 
Central Mail 

Administration 
Agriculture 
Arts 0onrd 
Attorney General 
Auditor 
CETA CE:ntral 

Corr111erce 
Corrmunity College Board 
Corrections 
County Attorney's Counci 1 . 

~Cr1~e Control Planning Board 
\ Economic Deve 1 opment 

Economic Secur1 ty 
Education· 

\Energy Agency 
Finance 
Governor's Office 
Handicapped, Council on 

Health 
Hearing Examiners Office 
Higher Educ~ Coard. Board 
Higher Educ. Facilities Auth. 
Housing Finance·Agency 
Human Rights 

Iron Range Resources 
Labor and Indus try 
Hil itary .Affairs 
•m. Educ. Computing Consortium 
Natural Resources 

. Personnel 

Po11utio~ Control Agency 
Public Employees Retire. Assoc. 
Public Safety 
Public Service 
Revenue 
Secret,~y of State 

\State Planning Age~cy 
• State Retifement System 

State University System 
Supreme Court 
Teachers Retirement Assoc. 
Transportation 

Uni vers i tY of Minnesota 
Veterans Affairs 
Welfare 
Zoological Garden 
Other 

TOTAL 

*All are actual 1978. 

Fiscal Year Ended June 30, 1980 

Adjusted 
Fixed 

F. Y. 1980* 
$ 2,986 

3,383 

1,089 
289 
66 

3,376 
1,267 
1,409 

110. 
397 

3,295 

1,618 
11,822 

948 
603 

l,0li5 
555 

542 
116 

2,237 

.1,226 
431 

w 
It II r') ""'• ... ..,'" 

28 
269 

10,033 
292 

412 
5,702 

72,403 
202 

40,229 
1,284 

1,974 
1,476 

400 
977 

2,153 
6,736 

243 
30,155 

41673 

$ 222,902 $ 

Actual 
F. Y. 1980 

$ 4,877 
3,094 

1,642 
413 

3,598 
1,712 
1,624 

298 
450 

4,851 

1,053 
13,554 
1,966 

471 
747· .-
541 

684 
102 

3~280 

1,389 
463 

34 
;;: i-.Ci'l 
i.ltVVL. 

43 
148 

14,675 
241 

238 
4,931 

68,434 
753 

48,809 
2,019 

1,913 
1,809 

549 
1,528 
2,304 
7,047 

285 
30,490 

41843 

242,984 $ 

A .. 4 

Adjustment 
Roll 

Forward 
$ 1,891 

(289) 

553 
124 
(66j 

222 
445 
215 
188 

53 
1,556 

(565) 
1,732 
1,018 

(132) 
(269' 

(14~· 

- 142 
(14). 

1,043 

163 
32 

6 
t:~I'\ 
V..J'.J 

15 
(121) 

4,642 
(51) 

(174) 
(771) 

{3,969) 
551 

8,580 
735 

(61) 
333 
149 
551 
151 
311 

42 
335 

170 

20,082 $ 

Fixed 
F. Y. 1982 

$ 6,768 
2,805 

2,195 
537 
(66) 

3,820 
2,157 
1,839 

486 
503 

6,407 

488 
15,286 
2,984 

339 
478 
527 • 

826 
88 

4,323 

1,552 
495 

40 
C ~1 ') 
.., 7 I•'-

58 
27 

19,317 
190 

64 
4,160 

64,465 
1,304 

57,389 
2,754 

1,852 
2,142 

698 
2,079 
2,455 
7,358 

327 
30,825 

51013 

263,066 



STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

REAL ESTATE MANAGEMENT - LEASE ADMINISTRATION 

Services Provided 

This section administers the leasing of space and land for state 

use. 

FMC 74-4 Allowable Cost Standard 

"The administrative cost for lease management which includes review 

of lease proposals, maintenance of a list of available property for 

lease, and related activities is allowable." 

Allocable Services 

All lease management services are allocable. 

Allocation Base 

The number of leases processed for each agency as a percentage of the 

total number of leases processed for all agencies. 

B-1 



STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
· Department of Administration 

Appropriation Account 
Allotment Account 

16000-52:10 

Lease Administration 
YEAR ENDED JUNE 30, 1980 

Total 
_Expenditures 

081661 Real Prop. Leasing & Space Mgmt. $257,956 
Total Allowable 

(1) Computer .Services F.Y. 1975 to F.Y. 1978 earnings $254 

B - 2 

.,._,..._· 

Services or 
Costs not 
Allowable 

$ 254 (1) 

$ 257,702 



' 

', 

Minnesota Statewide Cost Allocation Plan 
Lease Administration 

Fiscal Year Ended June 30, 1980 

Allocation 
Base* Percentage 

Administration 28 6.5882 
Agr1cul turc 8 1.8823 
Arts Ooard - -
Attorney General 17 4.0000 
Auditor 2 .4706 
CETA Central CETA Central l .2353 

Commerce 2 .4706 
Corrrnunity College Board 7 1.6470 
Correct ions 17 4.0000 
County Attorney's Council - -
Crime Control Planning Board 2 .4706 
Economic DevelopQent 6 1.4118 

Economic Security 74 17 .4118 
Education 3 .7059 
Energy Agency 
Finance 
Governor's Office 3 .7059 
Handicapped, Council on 1 .2353 

Health 6 1.4118 
Hearing Examiners Office 1 .2353 
Higher Educ. Coard. Board 4 .9412 
Higher Educ. Facilities Auth. 
Housing Finance Agency 

4 · .9412 Human Rights 

Itu11 KcH1ge Rt::!>0urces 
ft •-,1'\r 
C. .-.,vo 

Labor and Industry 8 1.8823 
Military Affairs 2 .4706 
MN. Educ. Computing Consortium - -
Natural Resources 33 · 7.7647 
Personnel 

Pollution Control Agency 12 2.8235 
Public Employees Retire. Assoc. 1 .2353 
Public Safe:y 48 11.2941 
Pub 1 ic Service 1 .2353 
Re\·enue 17 4.0000 
Secretary of State 1 .2353· 

State Planning Agency 3 .7059 
State Retiremer.t System 
State University System 14 3.2941 
Supreme Court 3 .7059 
Teachers Retirement Assoc. 1 .2353 
Transportation 40 9.4118 

University of Minnesota 
Veterans Affairs 1 .2353 
Welfare 10 2.3529 
Zoological Garden - -
Other 42 2.8823 

TOTAL 425 100.0000 

* Based on actual number of leases. 

B - 3 

F.Y. 1980 
Al location 
$ 16,978 

4,851 
-

10,308 
1,213 

606 

1,213 
4,245 

10,308 
-

1,213 
3,638 

44,871 
1,819 

1,819 
606 

3,638 
606 

2,426 

2,426 

1,213 
4,851 
1,213 
. -

20,0"10 

7,276 
606 

29,105 
606 

10,308 
606 

1,819 

8,489 
1,819 

606 
24,254 

606 
6,064 

-
25, ~5Z 

S25Z,Z02 



' 

'· 

State of Minnesota Roll Forward Calculation 
Lease Administration 

Admini~tr..1tion 
Agrkul ture 
Arts Ooard 
Attorney Genera 1 
Auditor 
CETA Central 

C01rmcrce 
Corrrnunity College Board 
Correct ions 
County /..ttorney' s Council . 
Crihtc Control Planning Board 
Economic Development 

Economic Security 
Education· 
Energy Agency 
Finance 
Governor's Office 
Handicapped, Council on 

Health 
Hearing Examiners Office 
Higher Educ.·Coord. Board 
Higher Educ. Facilities Auth. 
Housing Finance Agency 
Human Rights 

Iron P.ange Resources 
tabor and indusiry 
Military .Affairs 
tm. Educ. Computing Consortium 
flatura 1 Resources 
Personnel 

Pollution Control J\gcncy 
Public Employees Retire. Assa:;. 
Public Safety 
Public Sc:rvice 
Revenue 
Secret,~y of State 

State Planning Agency 
• State REtfre:nent System 

State University System 
Supreme-Court 
Teachers Retirement Assoc. 
Transportation 

University of Minnesota 
Veter~ns Affairs 
Welfare 
Zoological Garden 
Other 

TOTAL 

*All are actual 1978. 

$ 

Fiscal Year Ended June 30, 1980 

Adjusted 
Fixed 

f. Y. 1980* 
$ 7,178 

2,991 
299 

2,094 
299 

897 
2,393 
9,571 · 

299 
897 

1,196 

30,207 
7,477 

598 

897 
897 

3,290 
299 

1,196 

897 
598 
,.,..,. 
0:70 

'i,795 
299 
299 

20,039 

2,692 
299 

29,609 
897 

8,075 
299 

1,196 
299 

3,589 
2,692 

299 
34,095 

299 
4,187 

299 
1~64 

198,290 $ 

B-4 

Actual 
F. Y. 1980 

$ 16,978 
4,851 

10,308 
1,213 

606 

1,213 
4,245 

10,308 

1,213 
3,638 

44,871 
1,819 

1~819 · · 
606 

3,638 
606 

2,426 

2,426 

1,213 
4,851 
1,213 

20,010 

7,276 
606 

29,105 
606 

10,308 
606 

1,819 

8,489 
1,819 

606 
24,254 

606 
6,064 

25z467 

257,702 $ 

Adjustment 
Roll 

Forward 
$ 9,800 

1,860 
(299) 

8,214 
914 
606 

316 
1,852 

737 
(299) 
316 

2,442 

14,664 
(5,658) 

(598) 

922 
(291) 

348 
307 

1,230 

·(89t.) 
1,828 

615 
3,056 

914 
(299) 

(29) 

4,584 
307 

(504) 
(291) 

2,233 
307 

.623 
(299) 

4,900 
(873) 
307 

(9,841) 

307 
1,877 

(299) 
131503 

59,412 $ 

Fixed 
F. Y. 1932 

$ 26,778 
6,711 

(299) 
18,522 
2,127 
1,212 

1,529 
6,097 

11,045 
(299) 

1,529 
6,080 

59,535 
(3,839) 

(598) 

2,741 
315 · 

3,986 
913 

3,656 

(897) 
4,254 

1,828 
7,907 
2,127 

(299) 
19,981 

11,860 
913 

28,601 
315 

12,541 
913 

2,442 
(299) 

13,389 
946 
913 

14,413 

913 
7,941 

(299) 
38:970 

317,114 



Services Provided 

STATE OF MINNESOTA ·· 

DEPARTMENT OF ADMINISTRATION 

PROCUREMENT DIVISION 

The Procurement Division provides central purchasing services for 

other state agencies. These services include vendor selection, 

establishment of materials standards, initiation and administration of 

of the competitive bidding process and issuance of purchase orders. 

FMC 74-4 Allowable Cost Standard 

"The cost of procurement service including solicitation of bids, 

preparation and award·of contracts, and all phases of contract 

administration in providing goods, facilities and services for 

grant programs is allowable." 

Allocable Services 

All procurement services are allocable. 

Allocation Base 

The number of A44* transactions processed for each agency as a 

percentage of A44* transactions processed for all agencies. 

*An A44 transaction is an encumbrance or encumbrance increase 

non-automatic. 
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
· Department of Administration 

Appropriation Account 
Allotment Account 

16000-54:10 
082958 Procurement 

Procurement .Division 
YEAR ENDED JUNE 30, 1980 

Total 
Exeenditures 

$ 1,025,373 

Total Allowable 

Services or 
Costs not 
Allowable 

$ 1,074 (1) 

$1,024,299 

(1) Capital Expenditures $621; Computer Services F.v.· 1975 to F.Y. 1978 
earnings $453 

C - 2 



' 

Minnesota Statewide Cost Allocation Plan 
Procurement Division 

Fiscal Year Ended June 30, 1980 

Allocation 
Base* Percentage 

Adm 1 n 1 st ration 3,177 6.0699 
Agricul turc 1,779 3.3989 
Arts Ooard 41 .0783 
Attorncy_Genera1 224 .4280 
Auditor 60 .1146 
CETA Central 11 .0210 

Commerce 274 .5235 
Community College Board 3,466 6.6221 
Corrections 3,849 7.3538 
County Attorney's Council 37 .0707 
Crime Control Planning Board 86 .1643 
Economic Development 280 .5350 

Economic Security 3,456 6.6030 
Education 1,536 2.9347 
Energy Agency 412 .7872 
Finance 27 .0516 
Governor's Office 86 ·• 1643 
Handicapped, Council on 41 .1J783 

Health i,428 2.7283 
Hearing Examiners Office 98 .1872 
Higher Educ. Coard. Board 294 .5617 
Higher Educ. Facilities Auth. - -
Housing Finance Agency ·254 .5044 
Human Rights 62 .1185 

Irc•u Range Resuurces 405 .7738 
Labor and Industry 406 .7757 
Military Affairs 185 .3535 
MN. Educ. Computing Consortium 599 1.1444 
Natural Resources 3,645 6.9641 
Pers·onnel 64 .12.23 

Pollution Control Agency 705 1.3470 
Public Employees Retire. Assoc. 68 .1299 
Public Safety 2,155 4.1173 
Public Service 180 .3439 
Revenue 833 1.5915 
Secretary of State 58 .1108 

State Planningl Agency 724 1.3833. 
State Retirement System 131 .2503 
State University System 6,402 12.2316 
Supreme Court 298 .5694 . 
Teachers Retirement Assoc. 85 .1624 
Transportation 6,273 11.9851 

University of Minnesota 1 .0019 
Veterans Affairs 192 .3668 
Welfare 6,113 11.'6794 
Zoological Garden 816 1.5590 
Other 1,014 1. 9373 

TOTAL 52,340 100.0000 

* Based on the number of A44 transactions processed. 
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F.Y. 1980 
Allocation 

$ 62,174 
34,815 

802 
4,384 
11174 

215 

5,362 
67,830 
75,325 

724 
1,683 
5,480 

67,634 
30,060 
8,063 

528 
.1,683 

802 

27,946 
1,918 
5,754 

-
s.1s1 
1,213 

· 7,926 
7.945 
3,620 

11,723 
71,333 

1,253 

13,797 
1,331 

42,174 
3,523 

16,302 
1,135 

14,169 
2,564 

125,288 
5,832 
1,663 

122,763 

20 
3,757 

119,632 
15,969 
19!844 

$1,024,299 



State of Minnesota Roll ForHard Calculation 
Procurement Division 

Fiscal Year Ended June 30, 1980 

Adjusted Adjustment 
Fixed Actual Roll Fixed 

F.Y. 1980* F. Y. 1980 Forward F.Y. 1932 
Admi n fa tra t ion $ 42,422 $ 62,174 $ 19,752 $ 81,926 
Agrkul ture 40,615 34,815 (5,800) 29,015 
Arts Ooard 510 · 802 292 1,094 
Attorney General 2,565 4,384 1,819 6,203. 
Auditcr 933 1,174 241 1,415 
CETA Central 321 215 (106) 109 

Commerce 3,017 5,362 2,345 7,707 
Corr.munity College Board 59,239 67,830 8,591 76,421 
Corrections 78,388 75,325 (3,063) 72,262 
County Attorney I s Council 612 724 112 836 
Crime Control Planning Board 2,244 1,683 (561} l,i22 
Econo~ic Development 3,017 5,480 2,463 7,943 

Economic Security 52,361 67,634 15,273 82,907 
Education· 31,084 30,060 (1,024) 29,036 
Energy Agency 5,115 8,063 2,948 11,011 
Finance 219 528 309 837 
Governor's Office 1,807 . 1;683 · · (124) 1,559 
Handicapped, Council on 583 802 219 1,021 -

Health 19,703 27,946 8,243 36,189 
Hearing Examiners Office 1,720 1,918 198 2,116 
Higher Educ •. coord. Board 2,623 5,754 3,131 8,885 
Higher Educ. Facilities Auth. - - - -
Housing Fir.ance Agency 4.,343 5,167 · 824 5,991 
Human Rights 962 1,213 251 1,464 

!run Rc.n!]e Resources 2~929 7,926 4,997 12,923 
Labor and Industry - ·c Ai::c: -, nAC: I') .401"1 11'\ Al"'tr 

.J ,-rv..., I ,;;i"hJ '-t"'tOV J.U ,-+.:.:;; 

Military .Affairs 3,745 3,620 (125) 3,495 
MN. Educ. Computing Consortium 6,121 11,723 5,602 17,325 
Natural Resources 50,700 71,333 20,633 91,966 
Personnel 1,151 1,253 102 1,355 

Po11utio~ Cantrel Agency 8,788 13,797 5,009 18,806 
Public Em?loyees Retire. Assor. 510 1,331 821 2,152 
Public Safety 27,776 42,174 14,398 56,572 
Pub1 ic Service 3,002 3,523 521 4,044 
Revenue 11,615 16,302 4,687 20,989 
Secret,~y of State 1,137 1,135 (2) 1,133 

State Planning Agency 12,445 14,169 1,724 15,893 . State Retfre;nent System 2,026 2,564 538 3,102 
State University System 110,799 125,288 14,489 139.777 
Supreme Court 4,226 5,832 . 1,606 7,438 
Teachers Retirement Assoc. 1,151 1,663 512 2,175 
Transportation 102,536 122,763 20,227 142,990 

University of Minnesota 14 20 6 26 

Veter~ns Affairs 8,788 3,757 (5,031) (1,274) 

Welfare 133,956 119,632 (14,324) 105,308 

Zoological Garden 18,216 15,969 (2,247) 13,722 

Other 14,573 19,844 5,271 25,115 

TOTAL $ 886,072 $ 1,024,299 $ 138,227 $ 1,162,526 

•All are actual 1978. 

C - 4 



Services Provided 

STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

TELECOMMUNICATIONS DIVISION 

The major costs in the operation of the Telecommunications Division 

support the following services available to all state agencies. 

1. State telephone network. 

2. WATS located in major outstate cities. 

3. Communication systems design and consultation including telephone 
systems, voice and data networks, and audio and video systems. 

4. C~pitol' operator and common equipment. 

5. State telephone directory. 

6. TELEPAK (partially). 

FMC 74-4 Allowable Cost Standard 

"Communication costs incurred for telephone calls or service, telegraph, 

teletype service, wide area telephone service (WATS), centrex, telpak 

(tielines), postage, messenger service and similar expenses are allowable." 

Allocable Services 

All telephon~ service which is not directly billed to the users is 

allocable. 

Allocation Base 

Actual expenditures for telephone by agency as a percentage of total 

expenditures for telephone by all agencies; except for Minnesota Education 

Computing Consortium for which actual expenditures are· adjusted to 

include only non-data network telephone expense. 
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
Department of Administration 
Telecommunications Division 

Appropriation Account 
Allotment Account 

16000-50:10 

YEAR ENDED JUNE 30, 1980 

083519 ielecommunications - General 

Total 
,Expenditures 

$ i,954,433 

Services or 
Costs not 
Allowable 

$ 14,i95 (1) 

Total Allowable $1,939,638 

(1) Capital Equipment $13,623; Computer Services F.Y. 1975 to F.Y. 1978 
· earnings $1,172 
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Minnesota Statewide Cost Allocation Plan 
Tel ecorrrnun i cat ions Divis ion 
Fiscal Year Ended June 30, 1980 

Allocation 
Base* 

Administration $ ·137,028 
Agr1cu1 turc 118,120 
Arts Ooard 15,234 
Attorney General 113,428 
Auditor 12:859 
CETA Central 1,038. 

Corm1erce 57,766 
Corrmunity College Board 339,277 
Corrections 312,365 
County Attorney's Counci 1 2,115 · 
Cr1me Control Planning Board 21,336 
Economic Develop~ent 50,338 

Economic Security 883,545 
Education 283,537 
Energy Agency 86,497 
Finance 7_.,774 
Governor's Office 47,884 
Handicapped, Council on 9,875 

Health 214,082 
Hearing Examiner.s Office 6,200 
Higher Educ. Coord. Board 31,711 
Higher Educ. Facilities Auth. 

'., ... ... 
Housing Finance Agency 53,762 
Human Rights 22,650 

Iron Range Resources 12,595 
Labor and Industry : 60,929 
Military Affairs 32,048 
MN. Educ. Computing Consortium 33,511** 
Natural Resources 549,104 
Personnel 1,084 

Pollution Control Agency 153,465 
Public Employees Retire. Assoc. 10,757 
Public Safe:•.r 621,073 
Public Service 45,119 
Revenue 220,946 
Secretary of State 12,254 

State Planning Agency 65,990 
State Retirement System 5,217 
State University System 982.596 
Supreme Court 43,810 
Teachers Retirement Assoc. _6,626 
Transportation 712,856 

University of Minnesota 42,282 Veterans Affairs 
Welfare 771,821 
Zoological Garden 30.190 
Other 500,963 

TOTAL $7,743,657 

* Based on object of expenditure code 202 liquidations • 
•• Non data network telephone costs. 

. . •ttincludes $7,746 as a direct allocation. 
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Percentage 
1.7695 
1.5254 

.1967 
1.4648 

.1661 

.0134 

.7460 
4.3814 
4.0338 

.0273 

.2755 

.6501 

11.4099 
3.6615 
1.1170 

~1004 
.6184 
.1275 

2.7646 
.0801 
.4095 

.6943 
. • 2925 

.1626 

.7868 

.4139 
~4328 

7 .0910 
.014.0 

1.9818 
.1389 

8.0204 
.5827 

2.8532 
.1582· 

.8522 

.0674 
12.6890 

.5658 

.0856 
9.2057 

.5460 · 
9. 9671 

.3899 
6.4693 

100.0000 

F. Y. 1980 
Allocation 
$ 34,186 

29,469 
3,801 

28,298 
3.208 

259 

14,411 
· 84,643 

77,929 
528 

5,323 
12,558 

220,427 
70,737 
21,579 

1,939 
U.,946 
2,464 

53,409 
1,547 
7,911 

13,413 
5,651 

. 3.142 
15,201 
7,995 

16·, 10_6*** 
136,991 

270 

38,287 
2,684 

154,946 
11,256 
55,122 

3,057 

16,463 
1,302 

245,139 
10,930 
1,653 

177,844 

10,548 
192,554 

7,532 
· 124,980 

$1,939,638 



State of Minnesota Roll Forward Calculation 
Teleco~munications Division 

Fiscal Year Ended June 30. 1980 

Adjusted Adjustment 
Fixed Actual Roll Fixed 

F. Y. 1980"' F. Y. 1980 Fon:ard F. Y. 1982 
Admin1!itrat1on $ • 35,909 $ 34,186 $ (1,72J) $ ~:-4-rr 
Agriculture 25,238 29,469 4,231 33,700 
Arts J3oi\rd 2,387 3,801 1,414 5,215 
Attorney General 19,554 28,298 8,744 37,042 
Auditor 3.070 3,208 138 3,346 
CETA Central i,!;80 259 (1,321) (1,062) 

CorrJnerce 11,275 14,411 3,136 17,547 
Corrmunity College Board 69,806 84,643 14,837 99,480 
Corrections 75,839 77,929 2,090 80,019 
County /..ttorney 's Council . 525 528 3 531 
Cri~e Control Planning Board 6,955 5,323 (1,632) 3,691 
Econo~ic Development 8,246 12,558 4,312 16,870 

Economic Security 186,039 220,427 34,388 254,815 
Education· 68,419 70,737 2,318 73,055 
Energy Agency 11,008 21,579 10,571 32,150 
Finance 1,961 1,939 (22~ 1,917 
Governor's Office 12,679 ·11~946· · (733 11,213 
Handicapped, Council on 2,158 2,464 306 2,770 -

Health 48,716 53,409 4;593 58,102 
Hearing Examiners Office 1,856 1,547 (309) 1,238 
Higher Educ. ·Coord. Board 7,580 7,911 331 8,242 
Higher Educ. Facilities Auth. - - - -. 
Housing Finance Agency · 11,169 13,413 · 2,244 15,657 
Human Rights 4,_669 5,651 982 6,633 

Iron Ran~e Resources 2,575 3,142 457 "> t:fiO 
...J"V'VJ 

Labor and Industry •A ,-rn •r nn1 f'.' A") 1 f'.' "7.A') 
.L't, uo::, .10,LVJ. O'tC. .1.;i' I '1.;; 

Military .Affairs 10,319 7,995 (2,324) 5,671 
•tN. Educ. Computing Consortium 26,763 16,106 (10,657) 5,449 
Natural Resources 112,118 136,991 24,873 161,864 
Personnel 624 270 (354) (84} 

Pollution Co~trol Agency 31,370 38,287 6,.917 45,204 
Public Employees Retire. Asso~. 1,943 2,684 741 3,425 
Public Safety 179,153 154,946 (24,207) 130,739 
Pub 1 i c SE:rVi ce 9,002 11,256 2,254 13,510 
Revenue 219,197 55,122 5,925 61,047 
Secreti~Y of State 2,210 3,057 847 3,904 

State Planning Agency 20,795 16,463 (4,332) 12,131 . State Retfre;nent System 1,346 1,302 (44) 1,258 
State University sy~tem 207,869 245,139 37,270 282,409 
Supreme Court 9,136 10,930 1,794 12,724 
Teachers Retirement Assoc. 1,615 1,653 38 1,691 
Transportation 194,377 177,844 (16,533) 161,311 

University of Minnesota 
Veterans Affairs 8,031 10,548 2,517 13,065 
Welfare 185,601 192 ,.554 6,953 199,507 
Zoological Garden 7,216 7,532 316 7,848 
Other 129,211 124 2980 {4 2231) ~749 

TOTAL $ 1,821,868 $ 1,939,638 $ 117,770 $ 2,057,408 

•All are actual 1978. 
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Services Provided 

STATE OF MINNESOTA 

DEPARTMENT OF FINANCE 

CENTRAL PAYROLL 

The Central Payroll Section provides for bi-weekly warrant payments 

to state employees and computes, withholds and properly distributes 

all authorized deductions. 

FMC 74-4 Allowable Cost Standard 

"The cost of preparing payrolls and maintaining necessary related 

wage records is a 11 owab 1 e." 

A11ocable Services 

All of Central Payroll is allocable. 

Allocation Base 

The number of payroll transactions processed fo.r each agency as a 

percentage of payroll transactions processed for all agencies. 
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
Department of Finance 

Centra 1 Payroll 
YEAR ENDED JUNE 30, 1980 

Appropriation Account 
Allotment Account 

11000-11: 10 
871475 Central Payroll System 

Total 
Exp_~nd i tures 

$741,955 

Tota 1 Allowab 1 e 

Services or 
Costs not 
A 11 owabl e 

$ 5i,835 (1) 

$ _690, 120 

(1) Capital Equipment $1,531; Computer Services F.Y. 1975 to F.Y. 1978 
earnings $50,304 

E - 2 



Minnesota Statewide Cost Allocation Plan I 
i ' 

Central Payroll I Fiscal Year Ended June 30, 1980 

I 

Allocation F. Y. 1980 
Base* Percentage Allocation 

Administration 124,561 2.5182 $ 17,379 
Agricul turc 93,988 1.9001 13,113 
Arts t\ourd 1,868 .0378 261 
Attorney General 29,858 .6036 4,166 
Auditor 9,699· .1961 1,353 
CETA Ccntra l 28,169 .5695 3,930 

Commerce 32,907 .6653 4,591 
Community College Board 207,958 4.2042 · 29,014 
Corrections 276,676 5.5935 38,602 

\ County Attorney's Council 507 .0102 7.1 
Crime Contro1 Planning Board 7,891 .1595 1,101 
Economic Development 7,438 .1504 1,038 

Economk Security 310,915 6.2857 43,379 
Education 101,034 2.0426 14,096 
Energy Agency 16,985 .3434 2,370 · 

\ Finance 1,~37 .0392 270 
Governor's Office 5,998 .1213 837 
Handicapped, Council on 1,149 .0232 160 

Health ·96·, 747 1. 9559 13,498 
Hearing Examiners Office 2,639 .0534 368 
Higher Educ. Coard. Board 13,658 .2761 1,906 
Higher Educ. Facilities Auth. ·218 .0044 30 

Housing Finance Agency 15,487 .3131 2,161 
Human Rights 7,059 .1427 985 

Iron Range Resuurces "t CCC .1548 1,068 l7UJU 

Labor and Industry 42,093 .8510 5,873 
Military Affairs 28,129 .5687 3,924 
MN. Educ. Computing Consortium 11,467 ·.2318 1,600 
Natural Resources 270,262 5.4638 37,707 
Personnel 1,687 .0341 235 

Pollution Control Agency 39,158 .7916 5,463 
Public Employees Retire. Assoc. - - -
Public Safe~y 246,310 4.9796 34,365 
Public Service 15,020 .3037 2,096 
Revenue 110,187 2,2276 15,373 
Secretary of State 3,626 .0733 506 

State Planning Agency 35,785 .7235 4,993 
State Retiremer.t Svstem 4,200 .0849 586 
State University System 465,411 9.4091 64,934 
Supreme Court 11,472 .2319 1,601 
Teachers Retirement Assoc. 3,825 .0773 534 
Transportation 827,891 16.7373 115,507 i 

i 
I 

University of Minnesota - - -
Veterans Affairs 34,729 • 7021 · 4,845 I I 

Welfare 1,244,856 25. 1°669 173,682 I 
Zoo1og1ca1 Garden 28,291 .5720 3,947 

Other 118,992 2. 4056 16,602 
. -

TOTAL 4,946,393 100.0000 $ 690,120 

* Based on the numbe~ _of payroll transactions processed. 

'· 
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State of Minnesota Roll Forward Calculation 
Centra 1 Payro 11 

Admi ni s trat ion 
Agriculture 
Arts Oo«rd 
Attorney General 
Auditor 
CETA Central 

Commerce 
Corrmunity College Board 
Corrections 
County Attorney's Council . 
Crime Control Planning Board 
Econoillic Development 

Economic Security 
Education· 
Energy Agency 
Finance 
Governor's Office 
Handicapped, Council on 

Health 
Hearing Examiners Office 
Higher Educ. Coord. Board 
Higher Educ. Facilities Auth. 
Housir.g Finance Agency 
Human Rights 

Iron Range Resources 
Labor and lr.dustry 
Military .Affairs 
MN. Educ. Computing Consortium 
Natural Resources · 
Personnel 

Pollution Control Agency 
Public Employees Retire. Assoc. 
Public Safety 
Pub1ic Service 
Revenue 
Secret, -:-y of State 

State Planning Agency 
• State Retfre;nent System 

State University System 
Supreme Court 
Teachers Retirement Assoc. 
Transportation 

University of Minnesota 
Veterans Affairs 
Welfare 
Zoological Garden 
Other · 

TOTAL 

*All are actual 1978. 

$ 

Fiscal Year Ended June 30, 1980 

Adjusted 
Fixed 

F.Y. 1980* 
Actual 

F. Y. 1980 
$ 9,883 $ 17,379 

5.797 
133 

2,064 
962 

10,396 

2,296 
28,234 
17,871 

62 
1,154 

531 

31,390 
7,888 

809 
140 
751 
107 

7,913 
241 
852 

22 
957 
638 

578 
3.096 
1,997 

968 
24,399 

165 

3,151 

19,955 
1,412 

11,679 
301 

2,346 
390 

62,877 
889 
561 

56,715 

1,728 
78,982 
1,381 

~284 

412,945 $ 

E .. 4 

13,113 
· 261 

4,166 
1,353 
3,930 

4,591 
29,014 
38,602 

71 
1,101 
1,038 

43,379 
14,096 
2,370 

270 
83i. · 
160 

13,498 
368 

1,906 
30 

2,161 
985 

1,068 
5,873 
3,924 
1,600 

37,707 
235 

5,463 

34,365 
2,096 

15,373 
506 

4,993 
586 

64,934 
1,601 

534 
115,507 

4,845 
173,682 

3,"947 
16,602 

690,120 $ 

Adjustment 
Roll 

Forward 
$ 7,496 

7,316 
128 

2,102 
391 

(6,466) 

2,295 
780 

20,731 
9 

(53) 
507 

11,989 
6,208 
1,561 

130 
86 
53 

s;sss 
127 

1,054 
8 

· 1,204 
347 

490 
? 777 I..,,, , 
1,927 

632 
13,308 

70 

2,312 

14,410 
684 

3,694 
205 

2,647 
196 

2,057 
712 
(27) 

58,792 

3,117 
94,700 

2,566 
8,318 

277,175 $ 

Fixed 
F.Y. 1982 

$ 24,875 
20,429 

389 
6,268 
1,744 

(2,536) 

6,886 
29,794 
59,333 

80 
1,048 
1,545 

55,368 
20,304 
3,931 

400 
923 
213 

19,083 
495 

2,960 
38 

3,365 
1,332 

1,558 
8,650 
5,851 
2,232 

51,015 
305 

7,775 

48,775 
2,780 

19,067 
711 

7,640 
782 

66,991 
2,313 

507 
174,299 

7,962 
268,382 

6,513 
24,920 

967,295 



Services Provided 

STATE OF MINNESOTA 
DEPARTMENT OF FINANCE 
FINANCIAL MANAGEMENT 

Financial Management provides for financial reporting; the continuing 

development of the Statewide Accounting and Payroll systems; position 

control; the development and modification of the Biennial Budget 

System; revenue forecasting for the state and active participation 

at the agency level by controllers. 

FMC 74-4 Allowable Cost Standard 

"Costs incurred for the development, preparation, presentation, and 

execution of budgets are allowable. Cost for services of a central 

budget office are generally not allowable since these are costs of 

general government. However, where employees of a central budget 

office actively participate in the grantee agency's budget process, 

the cost of identifiable services is allowable." 

Allocable Services 

Audit Control, Finance Agency Controllers, financial Reporting and 

Systems and Procedures are 100% allowable. Budget, Planning and 

Control is 76.7% allowable; Administrative Management is 90.5% allow­

able. Economic Analysis and Financial Management is not allowable. 

Allocation Base 

Number of statewide accounting transactions processed for each agency 

as a percentage of statewide accounting transactions processed for all 

state agencies. Controllers actual salaries are allocated to only 

the agencies to which they ar~ assigned. 
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
- Department of Finance 

Financial Management 
YEAR ENDED JUNE 30, 1980 

Appropriation Account 
Allotment Account 

11000-1 f: 10 
872457 Systems & Procedures 

11000-21: 
872259 Finance Agency Controllers 
872358 Budget, Planning & Control 

11000-22: 10 
864785 Financial Reporting 

11000-31: 10 
-871350 Econ. Analysis & Financial Mgmt. 
872283 Audit Control 
8?3158 Administrative Management 

Subtotal 

Total 
Ex~enditures 

$ 400,618 

605,841 
275,516 

34,004 

186,856 
52,105 

566,089 
$. 2,121,029 

-Less Computer Services F.Y. 1975 to F.Y. 1978 
Earnings 

(1) General Cost of Government 
(2) Capital Equipment $6,486 

Total Allowable 

Services or 
Costs not 
Allowable 

$ 

64,250 (1) 

6,484 (2) 

186,856 ( 1) 

64,611 ( 3) 
$ 322,203 

$1,798,826 

54,662 
$ l, 744~Io4 

(3) Capital Equipment $9,970; General Cost of Government $52,641; 
Non expense disbursement $2,000 
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Minnesota Statewide Cost Allocation Plan 
Financial Management 

fiscal Year Ended June 30, 1980 

Al location 
Base* Percentage 

Admfnistratfon 71>o-;5"5T' 7.5575 
Agr1cu1 ture 33,548 1.5223 
Arts Doard 2,773 .1258 
Attorney General 13,588 .6166 
Auditor 3,454- .1567 
CETA Ccntra 1 2,640 .1198 

Commerce 22,158 1.0054 
Corrmunity College Board 94,709 4.2975 
Corrcc t ions 92,483 4.1965 
County Attorney's Council 737 .0334 
Crime Control Planning Board 7,342 .3331 
Economic Development 8,383 .3804 

Economic Security 226,687 10. 2861 
Education 146,741 6.6585 
Energy P,gency 19,761 .8967 
finance 8,195 .3719 
Governor's Office 2,955 .1341 

' Handicapped, Council on 1,839 .0834 . 

Health 66,200 3.0039 
Hearing Examiners Office 4,449 .2019 
Higher Educ. Coord. Board 9,877 .4482 
Higher Educ. Facilities Auth. 59 .0027 
Housing Finance Agency 11,912 .5405 
Human Rights .2,882 .1308 

iron Range RPsmirces 7.332 .3327 
Labor and Industry 39:090 1. 7737 
Military Affairs 12,036 .5461 
MN. [due. Computing Consortium 14,639 ·.6643 
Na~ural Resources 151,469· 6.8730 
Personnel 1,761 .0799 

Pollution Control Agency 19,848 .9006 
Public En~ployees Retire. Assoc. 4,199 .1905 
Public Safety 313,360 14.2190 
Public Service 7,556 .3429 
Revenue 42,075 1.9092 
Secretary of State 9,626 .4368 

State Planning Agency 17,776 .8066 
State Retirement System 4,290 .1947 
State University System 136,684 6.2022 
Supreme Court 11,376 .5162 
Teachers Retirement Assoc. 2,489 .1129 
Transportation 169,882 7.7085 

University of Minnesota 868 .0394 
Vcteruns Affairs 17,937 .8139 
Welfare 187,090 8:4894 
Zoological Garden 18,496 .8393 
Other 64,009 2.9045 

TOTAL 2,203,813 100.0000 

* Based on the number of transactions 

F .. 3 

F. Y. 1980 
Allocation 
$ 88,848 

17,896 
1,479 
7,249 
1,842 
1,408 

11,820 
· 50,522 

49,335 
393 

3,916 
4,472 

120,926 
78,279 
10,542 · 
4,372 

. 1,577 
980 

35',314 
2,374 
5,269 

32 
6,354 
1,538 

3.911 
20:852 
6,420 
7,810 

80,800 
939 

10,588 
2,240 

167,162 
4,031 

22,445 
5,135 

9,483 
2,289 

72,914 
6,069 
1,327 

90,623 

463 
9,568 

99,803 
9,867 

34,146 

$1,175,622 
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Minnesota Statewide Cost Allocation Plan 
Financial Manaqement 

Fiscal Year.Ended June 30, 1980 

Financial 
Management Controllers 

Administration 
Allnrilt,in □ SalariPS 
$ · 88,848 $ 31,990 

Agr1cul turc 17,896 15,678 
Arts Goard 1,479 668 
Attorney General 7,249 6,349 
Auditor 1,842 1,615 
CETA Central 1,408. 504 

Commerce 11,820 4,255 
Com~unity College Board 50,522 22,939 
Correct ions 49,335 35,805 
County Attorney's Council J93 459 
Crime Control Planning Board 3,916 2,843 
Economic Developr.1ent ·4,472 1,608 

Economic Security 120,926 43,409 
Education 78,279 35,547 . 
Energy Agency 10,542 9,329 
Finance 4,372 5,131 
Governor's Office i,577 '1,850 
Handicapped, Council on 980 . 796 

Health 35,314 28,563 
Hearing Examiners Office 2,374. 2,077 
Higher Educ.' Coard. Board 5,269 2,388 
Higher Educ. Facilities Auth. 32 10 
Housing Finance Agency 6,354 2,288 
Human Rights 1,538 1,241 

l~on Range Resources :;,;11 1,670 
Labor and Industry 20,852 7,483 
ml itary Affairs 6,420 5,625 
HN. Educ. Computing Consortium 7,810 3,542 
Natural Resources 80,800 34,496 
Personnel 939 1~107 

Pollution Control Agency 10,588 9,370 
Public Er.~p 1 oyees Retire. Assoc. 2,240 1,022 
Public Sc1fe~y 167,162 38,034 
Public Service 4,031 3,569 
Revenue 22,445 26,356 
Secretary of State 5,135 4,500 

State Planning Agency 9,483 11,132 
State Retirement System 2,289 1,042 
State University Sy~tem 72,914 33,108 
Supreme Court 6,069 7,129 
Teachers Retirement Assoc. .1,327 607 
Transportation 90,623 33,526 

University of Minnesota 463 213 
Veterans Affairs 9,568 7,742 
We1 fare 99,803 44,230 
Zoological Garden 9,867 8,731 
Other 34,146 26,966 

TOTAL $1,175,622 $ 568,542 

F - 4 

Total Financial 
Management 
A 11 oca ti on 

$ 120,838 
33,574 
2,147 

13,598 
3,457 
1,912 

16,075 
73,461 
85,140 

852 
6~759 
6,080 

164,335 
113,826 

19,871 
9,503 
3,427 
1,776 

63,877 
4,451 
7,657 

42 · 
8,642 
2,779 

S,581 
28,335 
12,045 
11,352 

115',296 
2,046 

19,958 
3,262 

205,196 
7,600 

48,801 
9,635 

20,615 
3,331 

106,022 
13,198 
1,934 

124,149 

676 
17,310 

144,033 
18,598 
61,112 

..L!.J_44, 164 



', 

State of Minnesota Roll For~ard Calculation 
Financial Management 

Fiscal Year Ended June 30, 1980 

Adjusted Adjustment 
Fixed Actual Roll 

F. Y. 1980* F. Y. 1 S80 Fon:ard 
Adm in 1 ~trat ion $ 101,8f5 $ 120,838 $ 19,023 
Agriculture 32,384 33,574 1,190 
Arts Ooard 2,215 2,147 (68) 
Attorney General 7,531 13,598 6,067 
Auditor · 3,017 3,457 440 
CETA Central 3,394 1,912 (1,482) 

Commerce 21,823 16,075 ~5,748~ 
Com:nunity Co1lcge Board 74,746 73,461 1,285 
Corrections 72,273 85,140 12,867 
County Attorney's Council . 800 852 52 
Cri~c Contro1 Planning Board 9,597 6,759 (2,838) 
Econo~ic Development 3,368 6,080 2,712 

Economic Security 170,682 164 ;335 (6,347) 
Education· 101,943 113,826 11,883 
Energy Agency 7,515 19,871 12,356 
Finance 1,638 9,503 7i865 
Governor's Office 2,555 · 3,427 · · 872 

' Handicapped, Council on 1,790 1,776 (14) 

Health 54,395 63,877 9,482 
Hearing Examiners Office 4,436 4,451 15 
Higher Educ. Coard. Board 6,591 7,657 1,065 
Higher Educ. Facilities Auth. 8 42 34 
Housing Finance Agency 8,791 8,642 (149) 
Human Rights 2,392 2,779 387 

iron Range Res1)utces 3,098 5,581 2,483 
Labor and Ir.dustry "21,011 28,335 7,324 
~tilitr1ry .Affairs 9,105 12,045 2,940 
fiN. Educ. Computing Consortium 7,763 11,352 3,589 
Natural Resources 100,550 115,296 14,746 
Personnel 1,602 2,046 444 

Pollution Control Agency 16,244 19,958 3,714 
Public Employees Retire. Assoc. 3,331 3,262 (69) 
Public Saf2ty 158,260 205,196 46,936 
Public Service 6,628 7,600 972 
Revenue 39,492 48,801 9,309 
Secret, ~Y of State 6,822 9,635 2,813 

State Planning Agency 19,440 20,615 1,175 
State Retife~ent System 4,270 3,331 (939) 
State University System 110,522 106,02? (4,500) 
Supreme Court 9,055 13,198 4,143 
Teachers Retirement Assoc. 1,776 1,934 158 
Transportation 116,013 124,149 8,136 

University of Minnesota 741 676 (65) 
Veter~ns Affairs 11,958 17,310 5,352 
Welfare 125,829 144,033 18,204 
Zoological Garden 11,040 18,598 7,558 
Other 66,552 61,112 (5,440) 

TOTAL $ 1,546,801 $ 1,744,164 $ 197,363 

~All are actual 1978. 
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Fixed 
F. Y. 1982 

$ 139,861 
34,764 
2,079 

19,665 
3,897 

430 

10,327 
72,176 
98,007 

904 
3,921 
8,792 

157,988 
125,709 
32,227 
17,368 
4,299 
1,762 -

. 73,359 
4,466 

. 8,723 
76 

s,49·3 
3,166 

8,064 
35,659 
14,985 
14,941 

130,042 
2,490 

23,672 
3,193 

252,132 
8,572 

58,110 
12,448 

21,790 
2,392 

101,522 
17,341 

2,092 
132,285 

611 
22,662 

162,237 
26,156 
55,672 

$ 
1,941,527 



Services Provided 

STATE OF MINNESOTA 
DEPARTMENT OF FINANCE 

STATEWIDE ACCOUNTING 

This section provides for the accounting and reporting of all revenues 

and disbursements made by state agencies. It provides comprehensive, 

timely and accurate financial information for all state agencies and 

is capable of providing daily reports of revenues, expenditures, cash 

balances and outstanding obligations. 

FMC 74-4 Allowable Cost Standard 

"The cost of establishing and maintaining accounting and other infor­

mation systems required for the management of grant programs is allow­

able. This includes cost incurred by central service agencies for 

these purposes. The cost of maintaining central accounting records 

required for overall state or local government purposes, such as 

appropriation or fund accounts by the Treasurer, Comptroller, or 

similar officials is considered to be a general expense of government 

and is not a 11 owab 1 e. 11 

Allocable Services 

Accounting Operations is 98.4% allowable; General Accounting 45.1% 

allowable; Quality Control 98.0% allowable; Accounting Systems Support 

91.8% allowable. 

Allocation Base 

Number of statewide accounting transactions processed for each agency 

as a percentage of statewide accounting transactions processed for all 

state agencies. 
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
Department of Finance 

Appropriation Account 
Allotment Account 

11000-11:10 

Statewide Accounting 
YEAR ENDED JUNE 30, 1980 

871152 Accounting Operations 
-871160 General Accounting 
871178 Quality Control 
871186 Accounting System Support Operations 

Subtotal 

Less Computer Services F.Y. 1975 to 
F.Y. 1978 Earnings 

(1) General Cost of Government 

Total 
ExEenditures 

$ 309,973 
160,889 
307,256 

1,307,932 
$ ~,086,050 

Services or 
Costs not 
Allowable 

$ 4,960 (1) 
88,329 (l) 

6,145 (1) 
106,385 (2) 

$ 205,819 
1,880,231 

242,312 

$1,637,919 

(2) Capital Equipment $7,462; General Cost of Government $98,923 
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Minnesota Statewide Cost Allocation Plan 
Statewide Accounting 

Fiscal Year Ended June 30, 1980 

Allocation 
Base* Percentage 

Admfnfstration ·166,553 7.5575 
Agricul turc 33.548 1.5223 
Arts Doilrd 2,773 .1258 
Attorney.General 13,588 .6166 
Auditor 3,454 .1567 
CETA Central 2,640. .1198 

Corrmerce 22,158 1.0054 
Cormiunity College Board 94,709 4.2975 
Corrections 92,483 4.1965 
County Attorney's Council 737 .0334 
Crime Control Planning Board 7,342 .3331 
Economic Development 8,383 .3804 

Economic Security 226,687 10.2861 
Education 146,741 6.6585 
Energy Agency 19,761 .8967 
Finance 8,195 .3719 
Governor's Office 2,955 · ~ 1341 

Handicapped, Council on 1,839 •.0834 

Health · G6,200 3.0039 
Hearing Examiners Office 4,449' .2019 
Higher Educ. Coord. Board 9,877 .4482 
Higher Educ. Facilities Auth. 59 .0027 
Housing Finance Agency . 11,912 .5405 
Human Rights 2,882 .1308 

lrt)fi Range Resources 7,332 .3327 
Labor and Industry 39,090 1. 7737 
Mi1 itary Affairs 12,036 .5461 
MN. Educ. Computing Consortium 14,639 · .6643 
Natural Resources . 151,469 6.8730 
Personnel 1,761 .0}99 

Pollution Control Agency 19,848 .9006 
Public Employees Retire. Assoc. 4,199 .1905 
Public Safety 313,360 14.2190 
Public Service 7,556 .3429 
Revenue 42,075 1.9092 
Secretary of State 9,626 .4368 

State Planning Agency 17,776 .8066 
State Retirement System 4,290 .1947 
State University System 136,684 6.2022 
Supreme Cou1·t 11,376 .5162 
Teachers Retirement Assoc. . 2,489 .1129 
Transportation '169,882 7.7085 

University of Minnesota 868 .0394 
Veterans Affairs 17,937 .8139 
Welfare 187,090 8.4894 
Zoological Garden 18,496 .8393 
Other 64,0Q2 2 90~5 

TOTAL .J,203,813 ---1.illLJlO.D..Q_ 

* Based on the number of transactions. 

G .. 3 · 

F. Y. 1980 
Allocation 
$ 123,786 

24,934 
2,061 

10,099 
2,567 
1,962 

16,468 
70,390 
68,735 

548 
5,457 
6,230 

168,478 
109,061 

14,687 
6,091 
2,196 

. 1,367 

49,201 
3,307 
7,341 

44 
8,853 
2,142 

5,449 
29,052 
8,945 

10,880 
112,575 

1,309 

14,751 
3,121 

232,896 
5,616 

31,271 
7,154 

13,211 
3,188 

101,586 
8,455 
1,850 

126,260 

645 
13,331 

139,049 
13,747 
4Z,5Z3 

~919 



State of Minnesota Roll Forv,c1rd Ca1culat1on 
Statewide Accounting 

Admi ni:; tru tion 
Agrkul ture 
Arts Ooord 
Attorney General 
Auditor 
CETA Ce:ntral 

Comncrcc 
CoITTnunity College Board 
Corrections 
County Attorney's Counci 1 _ 
Crime Control Planning Board 
Econo~ic Development 

Economic Security 
Education· 
Energy Agency 
finance 
Governor's Office 
Handicapped, Council on 

Health 
Hearing Examiners Office 
Higher Educ~ Coord. Board 
Higher Educ. Facilities Auth. 
Housir.g Finance Agency 
Human Rights 

Iron Range Resources 
labor and Industry 
Hilitary .Affairs 
MN. Educ. Computing Consortium 
Natural Resources 

. Personnel 

Pollution Control Agency 
Public Employees Retire. Assoc. 
Public Safety 
Public Service 
Revenue 
Secret,~y of State 

State Planning Agency 
• State Retire~ent System 

State University System 
Supreme Court 
Teachers Retirement Assoc. 
Transportation 

University of Minnesota 
Veterans Affairs 
Wcl fare 
Zoological Garden 
Other 

Fiscal Year Ended June 30, 1980 

Adjusted 
Fixed 

F. Y. 1980* 
$ • 120.766 

24,983 
2.124 
5,809 
2,327 
4,027 

15,445 
71,586 
60,866 

566 
8,082 
4,093 

207,486 
97,635 
6,162 
1,943 
3,030 
1,580 

47,992 
3,424 
6,307 

11 
6,585 
2·,110 

3,065 
25,542 
6,444 
7,434 

99,495 
1,899 

13,320 
2,496 

198,800 
5,436 

29,584 
5,263 

15,942 
3,200 

105,842 
6,409 
1,699 

118,209 

712 
10,551 

142,585 
9,052 

42,677 

Actual 
F. Y. 1980 

$ 123,786 
24,934 
2,061 

10,099 
2,567 
1,962 

16,468 
70,390 
68,735 

548 
5,457 
6,230 

168,478 
109,061 
14,687 
6-,091 
2,196 
1,367 

49,201 
3,307 
7,341 

44 
8,853 
2,142 

5,449 
29,052 
8,945 

10,880 
112,575 

1,309 

14,751 
3,121 

232,896 
5,616 

31,271 
7,154 

13,211 
3,188 

101,586 
8,455 
1,850 

126,260 

645 
13,331 

139,049 
13,747 
47,573 

Adjustment 
Roll 

Fon:ard 
$ 3,020 

(49) 
(63) 

4,290 
240 

(2,065) 

1.023 
(1,196) 
7,869 

(18) 
(2.~25) 
2,137 

(39,008) 
11,426 
8,525 
4,148 

(834) . 
(213) 

1,209 
(117} 

1,034 
33 

- 2,268 
32 

2,384 
~ r, n -1,..,.1.u 
2,501 
3,446 

13,080 
(590) 

1,431 
625 

34,096 
180 

1,687 
1~891 

(2,731) 
(12) 

(4,256) 
2,046 

151 
8,051 

(67) 
2,780 

(3,536) 
4,695 
4,896 

Fixed 
F. Y. 1932 

$ 126,806 
24,885 
1,998 

14,389 
2,807 

(103) 

17,491 
69,194 
76,604 

530 
2,832 
8,367 

129,470 
120,487 
23,212 
10,239 
1,362 
1,154 · 

50,410 
3,190 
8,375 

77 
11,121 
2,174 

7,833 
~') r::t:'> ..,;'-. ,,.;uc.. 

11 ~446 
14,326 

125,655 
719 

16,182 
3,746 

266,992 
5,796 

32,958 
9,045 · 

10,480 
3,176 

97,330 
10,501 
2,001 

134,311 

578 
16,111 

135,513 
18,442 
52,469 

TOTAL $ 1,560,595 $ 1,637,919 $ 77,324 $ 1,715,243 

· *All are actual 1978. 
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STATE OF MINNESOTA 

DEPARTMENT OF EMPLOYEE RELATIONS 

PERSONNEL SERVICES 

Services Provided 

The Employee Relations Department is responsible for directing and 

coordinating a comprehensive personnel system for the executive branch 

of Minnesota state government. Its services include recruitment, 

examination, training and placement. It classifies positions, conducts 

salary studies and establishes pay rates. In addition, the department 

administers the Federal Social Security Program, Federal Intergovernmental 

Personnel Act grants, labor relations functions and the administering 

of employee benefits; which include hospitalization; major medical, dental 

and life insurance programs. 

FMC 74-4 Allowable Cost Standard 

"Costs for the recruitment, examination, certification, classifkation, 

training, establishment of pay standards, and related activities for 

grant programs are a li owab le. 11 

Allocable Services 

All of the services of the Employee Relations Department applicable to 

state agencies are allowable. 

Allocation Base 

The average number of employees for each agency as a percentage of the 

average number_of employees for all agencies. 
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
Department of Employee Relations 

Personnel Services 

Appropriation Account 
Allotment Account 

16400-21:10 

YEAR ENDED JUNE 30, 1980 

856773 Examining & Referra 1 _ 
856906 Classification & Compensation 

16400-22: 10 
856781 Training & Development 
856799 Planning & Info Services 
856823 Equal Opportunity 

16400-23:10 
·856815 Labor Relations 

16400-24:10 

Total 
Ex2enditures 

$ 825,833 
209,393 

324,034 
149,761 
112,106 

247,469 

Services or 
Costs not 
Allowable 

$ 5~299 (1) 
147 (2) 

65,324 (3) 

53 (2) 

854943 Employee Benefits/Insurance 
856807 Administrative Services 
856831 Personnel Mgmt. Services 

55,644 
729,539 
185,024 

29,636 (4) 
-855 (2) 

16400-33:10 
856518 Labor Relations - Laws 1980 2,347 -

$ 2,841,150 $ 101,3T4 
Subtotal $2,739,836 

Less Computer Services F.Y. 1975 to 
F.Y. 1978 Earnings. 9,101 

Total Allowab~e 

(1) Capital Equipment $4,745; IPA Match$ 554 
(2) Capital Equipment 
(3) Capital Equipment $4,930; IPA Match $60,394 
(4) Capital Equipment $1,546; IPA Match $28,090 

H - 2 
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Minnesota Statewide Cost Allocation Plan 
Personnel Services 

Fiscal Year Ended June 30, 1980 

Allocation 
Base* Percentage 

/,dm 1 n 1 s tr at 1 on 830 2.5967 
Agr1cul ture 518 1.6206 
Arts Gourd 15 .0469 
Attorney General 276 .8635 
Auditor 86 .2690 
CETA Central 267 .8353 

Commerce 230 .7196 
Community College Board 1,683 5.2653 
Corrections 1,601 5.0088 
County Attorney's Council 5 .0156 
Crime Control Planning Board 56 .1752 
Econotiic DevelopQent 65 .2033 

Economic Security 2,380 7.4459 
Education 723 2.2619 
Energy Agency 118 .3692 
Finance 17 ~0532 
Governor's Office 51 .)595 

' Handicapped, Council on 10 .0313 · 

Health 734 . 2.2953 
Hearing Examiners _Office 23 .0720 
Higher Educ. Coord. Board 79 .2471 
Higher Educ. Facilities Auth. 2 .0053 
Housing Finance Agency 102 .3191 
Human Rights 53 .1658 

Iron R2nge Resources 63 .1971 
Labor and Industry 257 .804() 
Military Affairs 183 .5725 
MN. Educ. Computing Consortium 65 .• 2033 
Natural Resources 1,473" 4.6083 
Personnel 13 .0407 

Polluticn Control Agency 307 .9605 
Public Employees Retire. Assoc. 
Public Safe-ty 1,745 5.4624 
Public Service 123 .3848 
Revenue 931 2.9126 
Secretary of State 32 .1001 

State Planning Agency 150 .4693 
State Retiremer.t System 37 .1158 
State University Syster.1 3,743 11. 7100 
Supreme Court 104 .3254 
Teachers Retirement Assoc. 45 .1408 
Transportation 4,983 15.5894 

University of Minnesota 
Veteruns Affairs 215 .6726. 
Welfare 6,796 21.2614 
Zoological Garden 200 .6257 
Other 574 1. 7958 

TOTAL 31,964 100._00Q_Q_ 

* Based on the average number of employees 

H - 3 

F. Y. 1980 
Allocation 
$ 70,908 

44,254 
1,281 

23,579 
7,347 

22,810 

19,649 
. 143,781 
136,776 

4·27 
4,784 
5,553 

203,327 
61,767 
10,081 · 
1,452 

· 4,357 
854 

62,707 
1,965 
6,749 

171 
8,714 
4,528 

5:.382 
21,956 
15,634 
5 ,5.53 

125,841 
1,111 

26,228 

149,164 
10,508 
79,537 
2,734 

12,815 
3,161 

319,770 
8,885 
3,844 

425,706 

18 368 
5so:s93 

17,086 
492038 

$ 217301735 

., ...... 



State of Minnesota Roll Forward Calculation 
Personnel Services 

Fiscal Year Ended June 30. 1980 

Adjusted Adjustment 
Fixed Actual Roll Fixed 

F. Y. 1980* F. Y. 1980 Forward F. Y. 1982 
Admin15tration $ -66,668 $ 70,908 $ 4,240 $ 75,148 
Agriculture 37,818 44,254 6,436 50,690 
Arts Donrd 897 1,281 384 1,665 
Attorney General 13,752 23,579 9,827 33,406 
Auditor 6,577 7,347 770 8,117 
CETA Central 61.062 22,810 (38,252) {15,442) 

Corrin~rce 15,695 19,649 3,954 23,603 
Corrmunity College Board 44,320 143,781 99,461 243,242 
Corrections 115,173 136,776 21,603 158,379 
County Attorney's Council . 374 427 53 480 
Cri~e Control Planning Board 6,727 4,784 (1,943) 2,841 
Econo~ic Development 3,513 5,553 2,040 7,593 

Economic Security 174,591 203,327 23,736 232,063 
Education· 53,364 61.767 8,403 70,170 
Energy Agency 5,008 10,081 5,073 15,154 
Finance 972 1.,452 480 1,932 
Governor's Office 4,783 . 4,357' · (426) 3,931 
Handicapped, Council on 747 854 107 961 . 

' 

Health 53,738 62,707 8,969 71,676 
Hearing Examiners Office 1,644 1,965 321 2,286 
Higher Educ~. Coord. Board 5,605 6,749 1~144 7,893 
Higher Educ. Facilities Auth. 149 171 22 193 
Housing Finance Agency 6_,428 8,714 ·2,286 11,000 
Human Rights 3,513 4,528 1,015 5,543 

Iron Range Resources 4.559 5,382 823 6:205 
labor and Industry - 18i834 217956 3,122 25~078 
Hilitary .Affairs 13,752 15,634 1,882 17,516 
MN. Educ. Computing Consortium 5,008 5,553 545 6,098 
Natural Reiources 138,044 125,841 (12,203) 113,638 
Personnel 1,046 1,111 65 1,176 

Pollution Control Agency 20,404 26,228 5,824 32,052 
Public Employees Retire. Assoc. - - - -
Public Safety 130,420 149,164 18,744 167,908 
Public S,:rvice 9,118 10,508 1,390 11,898 
Revenue 66,443 79,537 13,094 92,631 
Secret,~y of State 2,093 2,734 641 3,375 

State Planning Agency 15,172 12,815 (2,357) 10,458 
. State Retfreiiient System 2,691 3,161 470 3,631 

State University System 121,078 319,770 198,692 518,462 
Supreme Court .5,904 8,885 . 2,981 11,866 
Teachers Retirement Assoc. 3,812 3,844 32 3,876 
Transportation 373,248 425,706 52,458 478,164 

Un1vers1~y of Minnesota 
6,410 24,778 Veterans Affairs 11,958 18,368 

Welfore 493,429 580,593 87,164 667,757 
Zoological Garden 9,492 17,086 7,594 24,680 

Other 42,228 49,038 6 2810 ____§ii848 

TOTAL $ 2,171,851 $ 2,730,735 $ 558,884 $ 3,289,619 

*A11 are actual 1978. 

'. 
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STATE OF MINNESOTA 

STATE TREASURER 

CASH RECEIPT AND WARRANT REDEMPTION 

Services Provided 

The State Treasurer is the custodian of all state funds. The functions 

of this department include: 

1. Cash receipt processing 

2. Warrant redemption 

3. Safekeeping of securities 

4-. Investment of state funds 

5. Debt service 

6. Unclaimed property 

FMC 74-4 Allowable Cost Standard 

"The cost of disbursing grant program funds by the Treasurer or other 

designated officer is allowable. Disbursing services cover the processing 

of checks or warrants, from preparation to redemption, including the 

necessary records of accountibil ity and reconcil 1 iation of such records 

with t-e 1 a ted er.sh accounts. 11 

Allocable Services 

The warrant redemption and cash receipts functions are allocable. The 

actual salaries of employees performing these functions were used in 

arriving at total allowable costs. 

Allocation Base 

The number of transactions plus subsystem warrants processed for each 

agency as a percentage of total transactions plus subsystem warrants 

processed for all state agencies. 
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STATE OF MINNESOTA STATEWIDE COST ALLOCATION PLAN 
State Treasurer 

Cash Receipt and Warrant Redemption 
YEAR ENDED JUNE 30, 1980 

Appropriation Account 
Allotment Account 

Total 
Ex2enditures 

Services or 
Costs not 
Allowable 

13100-01:10 
658410 Treas - Operations - Salaries 
658419 Treas - Operations - Supp. & Exp. 

$ 382,905 
130,285 

$ 250,613 (1) 
82,402 (2) 

$ 333,015 

{1) 

(2) 

(3) 

$ 513,190 
Subtotal 
Depreciation - Equipment 

Total Allowable 

$ 180,175 

19,000 (3) 
$ 199,175 

Salaries not applicuble to cash receipt and warrant redemption functions. 
Allowable salaries are actual salaries of employees working in these two· 
f.uncti ons ., 
Capital exp~nditures $45,866; Non expense disbursement $12; Supplies 
and expense not applicable to cash receipt and warrant redemption $36,276; 
Computer Services F.Y. 1975 to F.Y. 1978 earniogs $248. 
Depreciation on warrant redemption computer equipment $203,697 -
$13,697/10 years. 
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Minnesota Statewide Cost Allocation Plan 
State Treasurer 

Fiscal Year Ended June 30, 1980 

Allocation 
Base* Perccnta_g_g_ 

Administration -166,553 3.2599 
Agriculture J3,548 .6566 
Arts Goard 2,773 .0543 
Attorney General 13,588 .2659 
Auditor 3,454 .0676 
CETA Central 2,640. .0517 

Commerce 22,158 .4337 
Community College Board 94,709 1.8537 
Corrections 92,483 1. 8101 
County Attorney's Council 737 .0144 
Crime Contro1 P1anning Board 7,342 .1437 
Economic Development 8t383 .1641 

Economic Secur1ty 226,687 4.4369 
Education 146,741 2.8721 
Energy Agency 19,761 .3868 
Finance ~,195 .1604 
Governor's Office 2,955 :0578 
Handicapped, Council on 1,839 :0360 

Health 66,200. 1.2957 
Hearing Exzminers·Office 4,449 .0871 
Higher Educ. Coord. Board 118,160 2.3127 
Higher Educ. Facilities Auth. 59 .0012 
Housing Finance Agency .11,912 .2331 
Human Rights 2,882 .0564 

Iron Ranue Resources 7.332 .i435 
Labor and Industry 39~090 .7651 
Military Affairs 12,036 .2356 
•m. Educ. Computing Consortium 14,639 .• 2865 
Natural Resources 151,469 2. 96€-6 
Personnel 1,761 .0345 

Pollution Control Agency 19,848 .3885 
Public Employees Retire. Assoc. 201,317 3.9403 
Public Safety 332,343 6.5048 
Public Service 7,556 .1479 
Revenue 2,177,094 42.6115 
Secretary of State 9,626 .1884 

State Planning Agency 17,776 .3479 
State Retirement System 139,025 2.7211 
State University System 136,684 2.6753 
Supreme Court 11,376 .2227 
Teachers Retirement Assoc. 127,425 2.4940 
Transportation 169,882 3.3250 

University of Minnesota 868 .0170 
Veterans Affairs 17,937 .3511 
Welfare 345,925 6.7707 
Zoological Garden 18,496 .3620 
Other 91,462 1.7901 

TOTAL _s, 109!JL~- 100.0000 

.. 
Based on the number.of transactions plus number of subsystem warrants. 

J .. 3 

F. Y. 1980 
Allocation 
$ 6,493 

1,308 
108 
530 
135 
103 

864 
3,692 
3,605 

29 
286 
327 

8,837 
5,721 

770 
319 
-115 

72 

2,581 
173 

4,606 
2 

464 
112 

286 
1,524 

469 
· 571 

5,905 
69 

774 
7,84~ 

12,956 
295 

84,871 
375 

693 
5,420 
5,328 

443 
4,968 
6,623 

34 
699 

13,485 
721 

3a566 

~175 
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State of Minnesota Ro 11 Forv,ard Calculation 
State Treasurer 

Fiscal Year Ended June 30, 1980 

Adjusted Adjustment 
Fixed Actual Roll 

F. Y. 1980* F. Y. 1980 Fon:ard 
Admini!;trJtion $ 5,734 $ 6,493 $ 759 
P.gr1cu1 ture 1,186 1,308 122 
Arts Doard 101 108 7 
Attorney General 276 530 254 
Auditor 110 135 25 
CET/i. Centra 1 191 103 (88) 

Corrnierce 733 864 131 
Corrmunity College Board 3,399 3,692 293 
Corrections 2,890 3,605 715 
County Attorney's Council . 27. 29 2 
Cr1ffie Control Planning Board 384 286 (98) 
Economic Development 194 327 133 

Economic Security 9,852 8,837 (1,015) 
Education· 4,636 5,721 1,085 
Energy Agency 293 770 477 
Finance 92 319 227 
Governor's Office 144 . 115· · (29) 
Handicapped, Council 6n 75 72 (3): 

Health 2,279 .2,581 · 302 
Hearing Examiners Office 163 173 10 
Higher Educ~ Coord. Board 3,334 4,606 1,272 
Higher Educ.· Facilities Auth. 1 2 1 
Housing Finance Agency 313 464 151 
Hum,1n Rights 100 112 12 

Iron Range Resources 145 286 141 
t;ibor and Industry . 1,213 i,524 311 
Military .Affairs 306 469 163 
HN. Educ. Corr.puting Consortium 353 571 218 
Natural Resources 4,724 5,905 1,181 
Personnel 90 69 {21) 

Pollution Control Agency 632 774 142 
Public Employees Retire. Assoc. 7,384 7,848 464 
Public Safety 10,180 12,956 2,776 
Pub1 icl S;!rvice 258 295 37 
Revenue 70,586 84,871 14,285 
Secret,;y of State 250 375 125 

State Planning Agency 757 693 {64) 
State Retiiement System 4,469 5,420 951 
State University System 5,025 5,328 303 
Supreme Court 304 443 139 
Teachers Retirement Assoc. 4,000 4,968 968 
Transportation 5,613 6,623 1,010 

Univers1~y of Minnesota 34 34 -
Veterans Affairs 501 699 198 
Welfare 11,809 13.,485 1,676 
Zoological Garden 430 721 291 
Other 2,974 3,566 592 

TOTAL $ 168,544 $ 199,175 $ 30,631 

*All are actual 1978. 
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Fixed 
F. Y. 1932 

$ 7,252 
1,430 

115 
784 
160 

15 

995 
3,985 
4,320 

31 
188 
460 

7,822 
6,806 
1,247 

546 
86 
69 · 

2,883 
183 

5,878 
3 

615 
124 

427 
1.835 

632 
789 

7,086 
48 

916 
8,312 

15,732 
332 

99,156 
500 

629 
6,371 
5,631 

582 
5,936 
7,633 

34 
897 

15,161 
1,012 
4,158 

$ 229,806 



BILLED CENTRAL SERVICE AGENCIES 

VIII 



Services Provided 

STATE OF MINNESOTA 
DEPARTMENT OF ADMINISTRATION 

ADDRESSOGRAPH -

To provide the addressing of envelopes, newsletters and labels for all 
state agencies and departments. 

FMC 74-4 Allowable Cost Standard 

11 Cost of professional services rendered by individuals or organizations 
not a pa rt of the grantee department is a 11 owab 1 e subject to such prior 
authorization as may be required by the Federal granter agency." 

How Rates are Computed 

Rates are based on estimated costs of operating such as labor, materials, 
and overhead plus/minus any prior years income/loss. 
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STATE OF MIN~1ESITTA 
ADDRF.SSING 

STATEMENT OF REVENUES, Ei'CPENSES AND CHANGES IN RETAINED EARNINGS 
FDR YEAR ENDED JUNE 30, 1980 

OPERATING REVENUE: 

Beginning Inventory 
Add: Net Purchases 

Total Goods For Sale _ 
less : Ending . Inventory 

Cost of Goods Sold 

GROSS PROFIT 

LESS: OPERATING EXPENSES: 

Salaries and Fringe 
Rents and Leases 
Depreciation 
Department Overhead 
General Expenses 

Total Operating Expenses 

NET INCCME 

Retained Earnings July 1, 1979 
Add: Working Capital Adjustment 

Retained Earni:1gs Restated 
Overstatement of FY79 Accounts Payable 
Retained Earnings June 30, 1980 

K--2 

2,044 
9,999 

12,043 
(3,493) 

21,861 
1,159 
2,560 
2,750 

356 

30,728 

8,550 

22,178 

28,686 

(6,508) 

(46,992) 
46,992 

-o= 
290 

To,LIB) 
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STATE OF MINNESafA 
ADDRESSING 

BALANCE SHEET 
JUNE 30, 1980 

ASSSTI 

Current Assets: 

Cash 
Accounts Receivable 
Inventory 

Total Current Assets 

Non-Current Assets: 

Fixed Assets 
Less Accumulated Depreciation 

Total Non-CuLTent'Assets 

Total Assets 

. LIABILITIES, CONTRIBUTIONS AND RETAINED FARINGS 

Current Liabilities: 

Accounts Payable 

Total Liabilities 

Contributions and Retained Earnings: 

Contribution from General Fund 
Retained Earnings 

Total Liabilities, Contributions 
and Retained Earnings 

K-3 

-0-
4,564 
3,493 

36,256 
(21,536) 

4,103 

8,057 

14,720 

22,777 

4,103 

24,892 
(6,218) 

22,777 
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STATE OF MINNESOTA 
ADDRESSING 

STATEMENT OF CHANGE.IN FINANCIAL POSITION 
FOR YEAR ENDED JUNE 30, 1980 

FINANCIAL RESOURCES PROVIDED: 

Net Income 
Depreciation 
Accounts Payable -

Adjustment for FY79 
Working Capital Transferred In 

Total Financial Resources Provided 

INCREASE IN WORKING CAPITAL 

WORKING CAPITAL: 

Current Assets 
Cash 
Accounts Receivable 
Inventory 

Total Current Assets 

Current Liabilities 
Accounts Payable 
loans Payable 

Total Current Liabilities 

WORKING CAPITAL 

CHM1GE IN IDRKING CAPITAL 

K-4 

(6,508) 
2,560 

290 
59,034 

SEPT. 30, JUNE 30, 
1980 · 1979 

-0- -0-
4,564 3,158 
3,493 2,044 

8,057 5,202 

4;;10~ 3,775 
-0- 52,849 

4,103 56,624 

3,954 (51,422) 

55,376 

ss·,376 

INCREASE 
(DECREASE) 
IN WORKH~ 

CAPITAL 

-0-
1,406 
1,449 

( 328) 
52,849 

55,376 
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Services Provided 

STATE OF MINNESOTA 
DEPARTMENT OF ADMINISTRATION 

BUILDING SPACE COSTS 

To provide office and storage space for state agencies to perform their 

functions. 

FMC 74-4 Allowable Cost Standard 

"The cost of space in privately or publicly owned buildings used for the 

benefit of grant programs is allowable subject to the conditions stated 

below. The total cost of space, whether in a privately or publicly owned 

building, may not exceed th~ rental cost of comparable space and facilities 

in a privately owned building in the same locality. The cost of space pro­

cured for grant program usage may noi be charged to the program for periods 

of non~occupancy, without authorization of the granter Federal agency ... '' 

How Rates ar~ Computed 

Rates are based on historical costs plus projected expenses, plus/minus 

any income/loss generated each year, by building. 
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STATE OF MINNESOTA 
DEPARTMENT OF Al\\1INISTRATION 

BUILDING SPACE COSTS 
STATEMENT OF OPERATIONS 

FISCAL YEAR ENDED JUNE 30, 1980 

SUMMARY - ALL BUILDINGS 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Steam 
Water 
Gas and Fuel Oil 
Security Expense 
·Depreciation Expense 

Total Operating Expenses 

Excess (Deficit) from Operations 

Rent Revenue Waived 

Excess (Deficit) of Revenue Over Expenses 

L-2 

4,687,417 

2,444,990 
701,433 
529,662 
113,074 

3,797 
829,l26 
609,222 

74,196 
71,223 

339,966 
1,159,159 

6,875,948 

(2,186,143) 

1,098,810 

(1,087,333) 



DEPAR11'1ENI' OF M~INISTRATION 
BUILDING SPACE COSTS 

STATEMENT OF OPERATIONS 
FISCAL YEAR ENDED JUNE 30, 1980 

ADMINISTRATION BUILDING 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Steam 
Water 
Security Expense 
Depreciation Expense. 

· Total Operating Expenses 

Excess (Deficit) of Revenue Over _E.,~penses 

STATE CAPITOL 

RENT REVENUE: 

OPERA.TING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Steam 
Water 
Security Expense 
Depreciation Expe~3e 

Total Operating Expenses 

Excess (Deficit) from Operations 

Rent Revenue Waived 

Excess (Deficit) of Revenue Over Expenses 

L-3 

315,521 

122,143 
17,520 
20,172 
7,578 

238 
50,251 
36,571 
3,372 

20,747 
67,640 

346,232 

30,711) 

301,687 

398,973 
144,160 

58,566 
19,104 

382 
51,651 

133,392 
3,386 

93,580 
142,955 

1,046,149 

( 744,462) 

677,257 

77,205) 



DEPAR1MF..NT OF ADMINISTRATION 
BUILDING SPACE COSTS 

STATEMENT OF OPERATIONS 
FISCAL YEAR ENDED JUNE 30, 1980 

CAPI10L SQUARE BUILDING 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Water 
Gas and Fuel Oil 
Security Expense 
Depreciation Expense 

Total Operating Expenses 

Excess (Deficit) of Revenue Over Expenses 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Steam 
Water 
Gas and Fuel Oil 
Security Expense 
Depreciation Expense 

Total Operating Expenses 

LENT.t.NNiAT_, BUlLUlNG 

Excess (Deficit) of Revenue Over Expenses 

L-4 

737,982 

291,174 
48,292 
47,708 
12,250 

467 
89,810 
5,895 

18,183 
20,'747 

168,251 

702, 777 

35,205 

1,119,719 

479,505 
122,909 
68,018 
18,079 

653 
225,195 
Y0,935 
9,035 
1,700 

57,790 
178,206 

1,252,025 

( 132,306) 



DEPARTMENT OF AD..~INISTRATION 
BUILDING SPACE COSTS 

STATEMENT OF OPERATIONS 
FISCAL YEAR ENDED JUNE 30, 1980 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash ReITDval 
Electricity 
Water 
Gas and Fuel Oil 
Security Expense 
Depreciation Expense 

CHAMPION CHEVROLET BUILDIT\1G 
610 NORTH ROBERT 

Total Operating Expenses 

Excess (Deficit) of Revenue Over Expenses 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Electricity 

. Steam 
Water 
Gas and Fuel Oil 
Security Expense 
Depreciation Expense 

Total Operating Expenses 

HEALTH BUILDING 

Excess (Deficit) of Revenue Over Expenses 

L-5 

77,799 

14,570 
8,533 
5,556 

293 
147 

. 9,537 
749 

10,949 
5,187 

24,027 

79,548 

1,749) 

452,461 

102,519 
44,026 
73,201 
6,929 

135,771 
79,218 
12,452 

2,073 
20,747 
83,135 

560,071 

107,610) 



DEPARTMENT OF AIX1INISTRATION 
BUILDING SPACE COSTS 

STATEMENT OF OPERATIONS 
FISCAL YEAR F.,NDED JUNE 30, 1980 

STATE OFFICE BUlillING 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Steam 
Water 
Fuel Oil 
Security Expense 
Depreciation Expense 

Total Operating Expenses 

Excess (Deficit) from Operations 

Rent Revenue Waived 

Excess (Deficit) of Revenue Over Expenses 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and .Materials 
Storeroom Withdrawls 
Trash RenDval 
Electricity 
Steam 
Water 
Gas and Fuel Oil 
Security Expense 
Depreciation Expense 

TRANSPORTATION BUIWING 

Total Operating Expenses 

Excess (Deficit) of Revenue Over Expenses 

L-6 

73,002 

222,969 
94,149 
16,286 
10,276 

382 
49,221 

109,040 
11,661 

305 
21,441 
40,223 

575,953 

502,951) 

338,827 

164,124) 

1,168,316 

493,796 
148,612 
179,793 

22,864 
892 

127,258 
118,543 

20,635 
2,073 

63,070 
195,078 

1,372,614 

( 204,29?) 



DEPAR11v1ENI' OF AD~UNISTRATION 
BUILDING SPACE COSTS 

STATEMEl\ff OF OPE'RATIONS 
FISCAL YEAR ENDED JUNE 30, 1980 

VETERANS SERVICE BUILDING 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash ReITK)val 
Electricity 
Steam 
Water 
Security Expense 
Depreciation Expense 

Total Operating Expenses 

Excess (Deficit) from Operation 

Rent- Revern 1P Th7Q; uPd 

Excess (Deficit) of Revenue Over Expenses 

RENT RE\ "ENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Water 
Gas and Fuel Oil 
Security Expenses 
Depreciation Expense 

Total Operating Expenses 

FORD BUILDING 
117 UNIVERSITY 

E.xcess (Deficit) of Revenue Over E.,~penses 

L-7 

210,409 

141,890 
35,016 
47,538 

7,128 
224 

27,993 
41,523 
1,769 
5,187 

58,430 

366,698 

156,289) 

92,726 

63,563) 

47,581 

39,701 
12,709 

7,603 
3,434 

147 
15,977 

538 
10,348 

5,187 
87,936 

183,580 

135,999) 



DEPAR1r1ENT OF AQ\1INISTRATION 
BUILDING SPACE COSTS 

STATfl.1ENT OF OPERATIONS 
FISCAL YEAR Et\TDED JUNE 30, 1980 

RENr REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Electricity 
Water 
Gas and Fuel Oil 
Security ExpensP. 

Total Operating Expenses 

IXX;IDR'S BUILDING 
127- UNIVERSITY 

Excess (Deficit) of Revenue Over Expenses 

RENr REVENUE: 

OPERATING EXPENSES : . 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Water 
Gas and Fuel Oil 
Security Expense 
Depreciation Expense 

Total Operating Expenses 

625 NORTH ROBERT 

Excess (Deficit) of Revenue Over Expenses 

L-8 

1,194 

2,086 
817 

31 
102 
662 
42 

718 
191 

4,649 
3,455) 

21,063 

17,712 
1,180 

170 
1,171 

85 
3,247 

260 
2,134 
5,344 
1,532 

32,772 

11,709) 



DEPAR'INENT OF A]).\,1INISTRATION 
BUiillING SPACE COSTS 

STAT8.\-1ENT OF OPERATIONS 
FISCAL YEAR ENDED JUNE 30, 1980 

RENT REVENUE 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Electricity 
Water 
Gas and Fuel Oil 
Security Expenses 
Depreciation Expenses 

Total Operating Expenses 

635 NORTH ROBERT 

Excess (Deficit) of Revenue Over Expenses 

RENT REVENUE: , 

OPERATING EXPENSES: 

Salaries and Fring2s 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Electricity 
Water 
Gas and Fuel Oil 
Depreciation Expenses 

Total Operating Expenses 

671 NORTH ROBERT 

Excess (Deficit) of Revenue Over Expenses 

L-9 

17,649 

31,632 
1,815 

66 
397 

2,210 
139 

2,187 
5,187 
1,183 

44,816 
27,167) 

16,320 

8,048 
2,179 

268 
389 

2,543 
114 

2,302 
- 2,665 

18,508 

2,188) 



DEPARTMENT OF ACMINISTRATION 
BUILDING SPACE COSTS 

STATEMENT OF OPERATIONS 
FISCAL YEAR ENDED JUNE 30, 1980 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Trash Removal 
Electricity 
Water 
Gas Non-Heating 
Gas and Fuel Oil 
Depreciation Expense· 

Total Operating Expenses 

1246 UNIVERSITY 

Excess (Deficit) of Revenue Over.Expenses 

RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringes 
Overhead 
Services and Materials 
Storeroom Withdrawls 
Electricity 
Water 
Gas and Fuel Oil 
Security Expenses 
Depreciation Expenses 

Total Operating Expenses 

OSBORNE BUILDING 
500 RICE 

Excess (Deficit) of Revenue Over Expenses 

L-10 

102,060 

66,568 
17,338 

3,348 
2,210 

180 
33,.595 
4,003 

198 
15,609 
93,029 

236,078 

134,018) 

10,769 

7,477 
1,089 
1,113 

787 
2,229 

94 
1,324 
5,187 
8,009 

27,309 

16,540) 



RENT REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Overhead 

DEPARTMENT OF ADMINISTRATION 
BUILDING SPACE COSTS 

STATflvIENT OF OPERATIONS 
FISCAL YEAR ENDED JUNE 30, 1980 

504 - 506 RICE 

Services and Materials 
Storeroom Withdrawls 
Electricity 
Water 
Gas and Fuel Oil 
Security Expense 
Depreciation Expense. 

Total Operating Expenses 

Excess (Deficit) of Revenue Over.Expenses 

L-11 

16,273 

4,227 
1,089 

288 
83 

2,076 
· 52 

1,120 
10,374 

6,860 

26,169 
( 9,896) 

f\ 



Staie Owned Building· Space 

Buil cJ 1 f'ill 

Administration 

Capitol 

Capitol Square 

Centennial 

Health 

Trans port at ion 

State Office Building 

Veterans Service 

117 University (ford Building) 

500 Rice 

504-506 Rice 

610 Robert ( Champion Chev.) 

625 Robert (DNR Lie.) 

635 Robert (Grounds Building) 

671 Robert (Mbterials Management) 

1246 University (BCA) 

127 University (Volunteer Services) 

Storage 

. L-12 

P~oposed _Rat:..~ 
Per Sq. Foot 

F. Y. 1982 F. Y. 1983 

$ 7.85 $ 8.44 

10.60 11.46 
~ 

4.93 5.34 

7.63 8. 16 

. 6.12 6.61 

6.60 7.08 

7 .. 36 · 7 ~88 

8.88 9.55 

6.24 6 .. 38 

7.66 8.11 

3.57 3.90 ' 

3.46 3.70 

8.72 . 9.36 

8.44 9.00 

2.25 2.50 

5..:64 5.90 

8.60 8.93 

2.25 2.50 



Services Provided 

STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

CAPITOL WATS 

To provide state aqencies with lonq distance callinq capability at 

substantiaiiy less cost than direct distance dialino. 

FMC 74-4 Allowable Cost Standard 

''Communication costs incurred for telephone calls or service, telegraph, 

teletype service, wide area telephone service (WATS), centrex, telpak 

(tie lines), postaqe, messenqer service, and similar expenses are 

a 11 owa b 1 e • 11 

How Rates are Comouted 

Cost of lines olus taxes plus data processinq charqes plus/minus any 

prior years income/loss equals the total cost to be recovered. Total 

costs divided by total minutes equals the rate per minute. 

The present rates are listed below. 

Intrastate WATS 
{within Minnesota) 
Interstate WATS 
In-WATS Pool 
TELPAK 
per mile rate 

8a.m.-5p.m. 
$.129/Min. 

$.242/Min. 
$.21/Min. 
$.92/ 

M-1 

5p.m.-8a.m. 
$.065/Min. 

$.121/Min. 



DEPAIID1&'-."T OF J\111L.~ISTRATION 
TEL.EO.:t-'.l1J~~C.½TIO§ 

STA'.I'EMEt'lr OF REVENUES, EXPENSES A!ill OIA~Gf.S IN RE.'T.Alli:ED EA.R.'.HM:S 
YEAR ENDED J1.Ji:tE 30, 1980 

Gross Sales 

Net Sales 

less: Operating ExpP__nses 

Repairs 

Data Processing 

Telep:1.one 

Operating Supplies 

Total Expenses . 

Net InCOi-re Fra.-n Operation 

Retained Earnings Bal. 07/01/79 

Less: I\b1.ki:.1g Capital Adjusbn2.I1t 

Overstaterrent of Sales-FY79 

Adj.. of Appropriation - FY79 

Retained Earnings as l<estated 

Retained Earnings· Bal. 06/30/80 

M-2 

2,390,094 

4,320 

·14, 735 

2,335,99l 

9,336 

23,042 

(23,042) 

( 863) 

(. 349) 

.2,390,094 

2,364,382 

25,7l2 

(1,212) 

24,500 



Assets: 

Cash 

DEPARTI-iw"T a? J\i:t,IT.i~ISTRZ\TION 
TELI:Xn,~,iJ~ICKrIGNS 

B.i\L.1\r~Ct SHEI:,~ 

YEAR ENDill Ju~ 30, 19 80 

Accounts Receivable 

Fixed Assets 

Total Assets 

Liabilities, Contributions & Retained ~"'nirtgs 

J\ .. co:n.m.ts Pay able 

Retaired E...=u:n:ings 

Contribution From General Fund 

Total Liabilities, Ccntributions & 

Retained Earnings 

M-3 

30,850 

417,183 

62,284 

510,317 

143,817 

24,500 

342,000 

510,317 



DEPARTMENT OF AI:HENISTRZ\'.ITON 
TELEXXX·l'-1JNICATIO:-S 

STATE.MEN:r OF CliAi."."GE IN FIN~~lli .F()SITION 
YEAR ENDED Ju'XS 30, 1980 

Financial Resources Provided 

Transfer in Working Capital 

Net Incare 

Total Financial Resources Provided 

Financial Resources Applied 

Assets Purchased 

Adj. of Appropriation - FY79 

Adj • of FY79 Licare 

Total Financial Resources ~~lied 

Change in :-:~rking CapL::al 

Working Capital 

cash 

Accounts Receivable 

Acccmnts Payable 

Change in Working Capital 

M-4 

·06/30/80 

.30,850 

417,183 

(143,817} 

304,216 

68,020 

25,712 

62,284 

349 

863 

06/30/79 

27,287 

309,373 

(62,680) 

273,980 

93,732 

{63,496) 

30,236 

Oi~e 

3,563 

107,810 

{81,.137) 

30,235 



Services Provided 

STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

CENTRAL DUPLICATING 

In-house printing includes composition, plate makinq, cress and bindinq. 

FMC 74-4 Allowable Cost Standard 

"Costs for printing and reproduction services necessary for qra.nt admi n­

i stratioD, including, but not limited to, forms, reoorts, manuals, and 

informational literature, are allowable. Publication costs of reports or 

other media relatinq to qrant program accomplishments or results are 

allowable when provided for in the grant aqreement. 11 

How Rates are Computed 

Rates are based on estimated costs of operating such as, labor, materials, 

and overhead plus/minus any prior years income/loss. . . 

N-1 
f\ 



STATE OF MINNESOTA 
STATE PRINTER 

. STAIDiENT OF REVENUE.S, EXPENSES ·AND CHANGES IN REI'AINED EARNINGS 
FDR PFRIOD ENDED JUNE 30 

OPERATING REVENUF.S: 1980 1979 -- --
Net Sales 1,803,091 1,463,693 
less C.cst of G:xrls &Jkl 1,567,110 1,361,396 

Total(p2ratlrg~ 235,981 102,297 

OPERATING EXPENSES: 
Salaries and Fringe 123,001 116,764 
Rent 27,146 9,932 

· Repairs 208 128 
Printing 990 1,025 
Purchased Services 7,443 52 
Corrmmication 5,502 5,372 
Travel · 488 1,168 
Int. Exp. . ·- 2;445 
PTS-CS-OCS 1,655 

-~ Supplies 1,307 637 
Depreciation 3,485 3,400 
T\ .... -...-...-f-.... ,...-+- ("),, T,_, ..... 1-,.,.... .... ,-1 u-;;.1;-1cu. Wl~.I. J.l.... V V c ... 1 Lt'-a'-.1 31,027 110,133 

Total (p2ratlrg Bqxn:es 204,697 248,611 

NEr INCCME/LOSS FRQ:v1 OPERATIONS: 31,284 (146,314) 

NON-OPERATING RE.VENUES: 
Salvage 2,747 2,113 

NON-OPERATING EXPENSES: 
OOSG-lAC 0 18,080 

_b 747 15,967 

INCCME/IJJSS BEFORE 
OPERATING TRANSFERS , 34,031 (162,281) 

RETAINED FARNINGS, 
BEGINNING OF YEAR 24L417 282,910 

FIXED ASSET UNDERSTATEMENT 120,788 

WJRKING CAPITAL ADJUSTMENT U41,417) 
OVERSTATEMENT OF FY.79 

Accounts Payable· 104,323 

RETAINED EARNIJ\1GS END OF YEAR 138,354 241,417 

N-2 



STATE OF MINNESOrA 
STATE PRINTER 
BALANCE SHEET 
JUNE 30, 1980 

ASSETS 

Current Assets: 

Cash 
Accm.mts Receivable -
Inventory 

Total-Current Assets 

Non-Current Assets: 

Fixed Assets 
less .kcurulaarl D:prec:i.aticn 

Capital Leases 
less ka..nulat:Ed lmJrtizaticn 

Total Non-Current Assets 

Total Assets 

54.8,636 
(178,287) 

. 55,602 . 
( 2,509) 

LIABILITIES, CONTRIBUTIONS AND RETAINED EARNINGS 

Current Liabilities: 

Accounts Payable 
Capital Leases 
Loan-Current 

Total Carrent Liabilities 

Long Term Liabilities: 

Capital Leases 
Loan Non-Current 

Total Long Tenn Liabilities· · 

Total Liabilities 

Contributions and Retained Earnings: 

Contribution from General Fund 
Retained Earnings 

7,524 
283,048 
139,405 

370,349 

53,093 

78,963 
8,551 

750 

47,051 
6,750 

Total Liabilities, Contributions and Retained Earnings 

~ N-3 

429,977 

423,442 
853,419 

88,264 

53,801 

142,065 

573,000 
138,354 

853,419 



STATE OF MINNF..SOTA 
STATE PRIN"fER 

STATEMENT OF CHANGES IN FINANCIAL POSITION 
FOR PERIOD ENDED JUNE 30, 1980 

FINANCIAL RESOURCES PROVIDED: 

Net Income 
Add: Expenses Not Requiring 

Outlay of Worki_ng Capital: 
Depreciation 
Arrortization 

Other Sources: 
Working Capital Transfer In 
Loan for Purchase of Fixed Assets 

Total Financial Resources Provided 

FINANCIAL RESOURCES APPLIED: ---

Purchase of Fixed Assets 
Increase in Current Portion of Capital Lease 
Increase in Current Portion of loan Payable 

Total Financial Resources Applied 

INCREASE IN WORKING CAPITAL 

JUNE 30, 
CCMPOSITION OF WORKING CAPITAL 1980 

Current Assets: 

Cash 7,524 
Accounts Receivable 283,048 
Inventory 139,405 
Total Current Assets 429,977 

Current Liabilities: 

Accounts Payable 78,963 
Capital Lease 8,551 
Loarr-Current 750 

Total Current Liabilities 88,264 

IDRKING CAPITAL 341.,713 
--

INCREASE IN WORKING ~ITAL 

· N-4 

34,031 

40,862 
2,509 

117,404 
7~500 

9,961 
8,551 

750 

JUNE 30, 
-1979 

117,510 
121,583 
20,578 

309,671 

151,002 

151,002 

158,669 

202,306 

19,262 

183,044 

INCREASE 
(DECREASE) 
IN WORKil\"C 

CAPITAL 

(109,986) 
161,465 

68,827 

72,039 
(8,551) 
( 750) 

183,044 



FY 81 Hourly P~1tes 

The use of the following rates will permit equitable disruption of our 
expenses to user agencies~ and will facilitate the billing process. The 
rates do not include the cost of raw materials. 

Production Center and 
Descri£tion of Services 

Composition Typesetting and Customer 
Alterations-keyboarding, markup, lay­
out and alteration of copy as reouested · 
by user agency 

Negatives and Plates·- Preparation of 
various types and sizes of plates used 
by offset presses 

Keyling-Pasteup, stat making, ruling a.nd _ 
forms design · 

Simplex Offset Presses-printing of image on 
one side of various types and sizes of paper 

Web Press-printing of two colors or of images 
on both sides of paper 

Automatic Duplexes - production of plates, 
printing of images on both sides of 8½ x 11 
sh@P~; on-1inP rnll~~ing 

Machine Bindery-collating of various sized 
books, various binding processes, cutting 
of stock 

Band Bindery-stapling of various sized books, 
drilling of sheets to permit oinding, plastic 
binding, hand gathering, and padding 

Shippi~g=wrapping and tying 

Specifications-assisting agencies in preparing 
specifications, estimating costs of printing 
purchased from contract vendors, and providing 
consulation 

Per Unit Rates 

Production Center 

6500 Color Copier 

3600 Copier 
9400 Copier 
Copy Centers 

Hourly 
Rates 

$28.00 

$25.00 

$25.00 

$25.00 

$27.00 

$29.00 

$26.00 

$23.00 

$24.00 

$29.00 

Rate Per Unit 
Per Im_Eression 

(No rate change 
Requested) 

$.08 
-$.02 

(No rate change 
Requested) 

With the e.xceptlon of copy center rates, these per unit rates do not include 
cost of raw materials. 

N-5 



STATE OF MINNFSOTA 

DEPARTMENT OF AOMINISTRATION 

CENTRAL MAINTENANCE 

Services Provided 

This activity exists to provide a workinq environment necessary to 

satisfy the health,- safety and comfort of approximately 22,50n oeople in 

state-owned buildings located in the metropolitan area. 

FMC 74~4 Allowable Cost Standard 

11 The cost of utilities, insurance, security, janitorial services, elevator 

service, upkeep of qrounds, normal repairs and alterations and the like, 

are allowable to the extent they are not otherwise included in rental or 

other charges for space." 

How Rates are Comguted 

Rates are based on estimated costs of operatinq such as labor, materials 

and overhead plus/minus any prior years income/loss. 

P-1 1,, 



DEPARTHENI' OF AD.'ffiITS'ITu"\TIO:--J 
at-.tl'R1\L !'-l:Ur-tI'ENAt-ll 

STA'l'tl11:.1'.T OF RE.VENillS, L'WENSES lu'ill OiAI'iGES IN RE.uu:NED EARNL."\GS 
YEAR ENDED JUNE 30, 19 80 

Revenue: 
Billings for Services 

Expenses: 
Salaries 
Insurance 
Rental 
Repairs 
Other Purchased Services 
Utility 
Fees 
Operating Supplies 
Agency Overhead 
Deparbnent Overhead . 

Total Expenses 

Net Incorre 

Retained Earnings July 1, 1979 
Less: Working Capital AdjustnP__rit 

Ad.justn"2nt of appropriation­
FY79 
Retail-ied F.arnings as Restated 
July 1 

Cancellation by Deparbrent of Finance 

Retained Earnings June 30, ·. 19 80 

.... 

P-2 

247,053 

122,393 
126 

48 
16,276 
24,961 
16,630· 

346 
37,955 
22,680 

4,225 

245,640 

1,413-

595,265 
(595,265) 

20 -
20 

(1.35} 

1,298 



Assets: 
cash 

ASSI:.TS 

Accounts Receivable 

Total Assets 

DEPARI}~'T OF Au'UNISTRt'\TION 
CE.N'l'RA.L .MAIN l'l.r~MCE 

BAIA'\CE SHEE.T 
JUNE 30, 1980 

LIABILITIES I (X)NrRIBUTIOi'-lS AND RETAINED EAA'1INGS 

Liabilities: 
Accounts Payable 

Contributions and Retained Earnings: 
Contributions from General Fund 
Retained Earnings 

Total Liabilities, Contributions and Retained Ea.rnirlgs 

If" 

p ... 3 

73,239 
41,353 

114,592 

76., 294 

37,000 
1,298 

114,592 



DEPARI'Mfl\...-J_' OF ALNINIST.RATION 
CENr RAL ~AI:r:,lI'E.1-~'-;CE 

STATEMENr OF Clli"\!~ IN FI:Nl\NCIAL PCSITIO.~ 
YEAR ENDED Jl.JNt 30, 1980 

Financial Resources Provided: 
Net Incone - FY80 
Appropriation Change - FY79 

Total Financial Resources Provided 

Financial Resources .Applied: 
Transfer to General Fund 
canrellation 

Total Financial Resources Applied 

Change in Working Capital 

June 30, 
Working Capital 1980 

Cash 73239 
Accounts Receivable 41353 
Accounts Payable (76294) 

38298 ,,,. 

P-4 

1413 
20 

298846 
135 

June 30, 
1979 

309032 
43255 

( 16441) 

335846 

1433 

(298981) 

<39754-9] 

Change 
(235793) 

(1902) 
( 59853) 

.{297548) 



J\[)~,i1;-; 1(l'J(} { ;-:-·-.·. 1 •7S) 
.i ~-.(: ,°)(;(;..:;.(\ 1 

sr1·A'T E OF ~.i~;,;>JESOTA 

., DEPAf(T/:-'.i'\ f __ A<l~-~1 i.:.~tu1tion 
__, f (. 

Uf{Lce 

TO 

FRO:il 

All State Agencies 

fr 

Hal Schleis, Assistant Director -►.-1~ ,/, 
l -

Plant Mano.gement Division 

J ·~ ~--·1,,....,, ,...a r1cf 1 • ~n / / i (_, 1 J u J J._ J L. I ,_l 1 ~ 

D.\TE: 

PHONE:: 296-2777 

SUBJECT: Revolving Order Rates For Plant Hanagement's Sho? Personnel - Fiscal Year 1 

On July 2, 1980, Wayne S. Burggraff, Commissioner of Finance:, approved Plant lfa.n0.gement 1 s 
hourly rates as follows: 

Regular Time* Overtime* 

Nachine Shop $17.30 $19.10 
Engineer's $17.07 $19.10 
Electric Shop $17. 60 $20.02 
Pipe Shop $17.11 $19.96 
Refrigeration Shop .$17.28 $19.10 
Carpenter Shop $18.08 $19.88 
Paint Shop $16.67 $18.80 
Construction $17.49 $19.55 

For those agencies who are monitored by the Alpha Automation System, the cost during 
F.Y. 1 will be $68.60 per point. 

The cost of a key will remain at $1.10 per key. 

Wh2n requesting work to be <lone by Plant Management, submit an original and one copy of 
the Work Request Form, PM-00084-02, which is availabl.e t~rough Central Stores. · If nec­
essary, a m2mo can be substituted for the Work Request FoTiil- This memo should also be 
submitted to Plant Ho.nagement and the following information raust be included: 

Date of request 
Agency request number, if applicable 
Agency/building/room 
Description of work to be dorie 
Individual requesting work/telephone :.iumbe:r 

· Department/ division/ s·equence/ object 

All requests for work must be submitted in duplicate and include department/division, 
sequence and object. If you have any questions, contact Chloe Salmon at 296-9900. 

*Included in the hourly rate is $5.09 for overhead expenses. With the revision of Plant 
Man3gement's rates, the 10% overhead charge on labor and materials will no longer apply. 
All overhead at $5.09 per hour will be ·figured into the labor portion of the inv0ice. 

MS: lr:1 
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STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

CENTRAL MOTOR POOL 

Services Provided 

Central Motor Pool exists to provide low cost rental vehicles to state 

aqencies for carrying out their official work. The activity maintains 

accounting records; orders, assiqns, services and disposes of vehicles. 

FMC 74-4 Allowable Cost Standard 

''The cost of a service orqanization which provides automobiles to user 

qrantee agencies at a mileaqe or fixed rate and/or provides vehicle 

maintenance, inspection and repair services are a116wable." 

How Rates are Com2uted 

Rates are based on the estimated operating costs of the pre~ent fleet, vehicle 

depreciation costs plus/minus any prior years income/loss, and estimated 

miles driven. 

r~ 
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STATE OF MINNESOTA 
CENTRAL MJIOR POOL 

STATEMENT OF REVENUES, EXPENSES.AND CHANGES IN RErAINED EARNINGS 
YEAR ENDED JUNE 30, 1980 

OPERATING REVENUE: 

Vehicle Rental 
Repairs arrl Mi..s::cl.lan3: Services 

Total Operating Revenue 

OPERATING EXPENSES: 

·salaries 
Rent - Space 

- Other 
Repairs - Vehicle 

- Other 
Insurance 
Auto Parts Shop 
Petroleum Products 
Shop and Office Supplies 
Indirect Costs 
Mis eel laneous Gn2:ral Exp:n:;es 
Depreciation · 

Total Operating Expenses 

Operating Income (Loss) 

OIHER INCCME (EXPENSE) : 

Net Gain on Sale of Usable 
and Wrecked Vehicles 
Miscellaneous Income 

Total Other Income (Expense) 

Net Income -(Loss) 

Retained Earnings July 1, 1979 
Less: Working Capital Adjustment 
Add: Understatement of FY79 Assets 

Recained EanuntSs July,30, 1980 

Q-2 

.1,961.076 
127,288 

299,459 
50,426' 
1,200 

55,880 
3,568 

35,271 
106,468 

1,037,250 
11,404 
1 R QLt.O -- , ~ . -
24,738 

548,513-

24,621 
168 

1,719,365 
(1,729,989) 

10,624 

2,088,364 

2,193,117 

(104,753) 

24,789 

(79,964) 

-0-
79,964) 

h, 



ASSETS 

Current Assets: 

Cash 
Accounts Receivable 
Due from Comruter Van 
Due.from Materials Mragare:,t. 
Prepaid Insurance 

.Supplies 

Total Current Assets 

Non-Cui-rent Assets: 

Vehicles arrl Accessories 
less Pccurulate:i DqJreciatim 

Shop Equipment 
less Pccurulatro Dqm:ciatim 

Car Wash 
less Pro.m.il.atai Ikpre::i ad m 

Office Equipment 
less Pccurulatro Dqm:ciatim 

·Parking Lot 
less kunulate:i Dqm:ciatim 

Total Non-Current Assets 

Total Assets 

STATE OF Mil\1NESITTA 
CENTRAL MOIDR POOL 

BAlANCE SHEET 
JUNE 30, 1980 

·4,075,232 
(1,650,162) 

24,800 
(11,130) 

r\A Jr.r:: 
L'-:J,4VJ 

(6,348) 

7,331 
(2,504) 

43,249 
( 1,441) 

842,319 
206,597 

2,935 
51, 9l~2 
17,661 
27,425 

2,425,070 

13,670 

23,057 

4,827 

41,808 

LIABILITIES, CONTRIBUTIONS AND RETAINED EARNINGS 

Current Liabilities: 
Accounts and Refunds Payable 
Loans Payable - Current 

Total Current Liabilities 

Long-Term Liabilities: 
Due to General Fund 
Loans Payable - Non-Current 

Total Non-Current Liabilities 

Total Liabilities 

Contributions and Retained Earnings: 
Contribution from General Fund 
Retained Earnings 

Total liabilities, Cmtril:utio-lS mrl Fetain:rl Fm.nirgs 

Q-3 

331,586 
283,669 

1,990,007 
880,013 

1,148,879 

2,508,432 

3,657,311 

615,255 

2,870,020 

3,485,275 

252,000 
(79,964) 

3,657>311 



STATE OF MINNESOTA 
CENTRAL MOIDR POOL 

STATEMENT OF CHANGES IN FINANCIAL POSITION 
YEAR ENDED JUNE 30, 1980 

FINANCIAL RESOURCE.S PROVIDED: 

Net L:>ss 
Add: Expenses Not Requiring 

Outlay of Working Capital: 
Depreciation _ 

less! Credits Not Generating 
Working Capital: 

Gain on Sale of Fixed Assets 
Other Sources: 

Proceeds from Disposal of FixB:l Psset:.s 
Advance for Fixed:Ass.e.t:Purchases 
Disp::Gitim of Wre:ka:l Ve-ricle 

Total Financial Resources Provided 

FINANCIAL RESOURCES APPLIED: 

Purchase of Fixed Assets 
Increase in Current Portion 

of Loans Payable 
Working Capital Transfer Out 

Total Financial Resources Applied 

INCREASE IN WORICTNG CAPITAL 

Jl.Jl\1E 30, 
ffivRJ3ITICN CF WJ.«IN:; CAPITPL 1980 

-~---

Current Assets: 
Cash 842,319 
Accounts Receivable 206,597 
Due from Corrmutcr Van 2,935 
Due from Materials 

Management 51,942 
Prepaid Insurance 17,661 
Supplies 27,425 
Total ~uhlint Assets T;-148,879 Current Lia i ities: 
Accounts and Refurls 

Payable 331,586 
Loan Payable-Current 
Total Current liabilities 

2833669 
615,255 

OORKING CAPITAL 
., . 

533,624 

INCREASE IN WORKING CAPITAL 
Q-4 

(79,964) 

548,513 

(24,621) 

183,686 
1,163,682 

1,798 

1,179,050 

283,669 
125,552 

JUNE 30,._ 
1979 

262,800 
178,748 
12,983 

17,610 
18,208 

490,349 

161,548 
-0-

161,548 -

328,801 
--

1,793,094 

1,588,271 

204,823 

INCREASE 
(DECREASE) 
IN WORKING 
CAPITAL 

579,519 
27,849 

(10,048) 

51,942 
. 51 

9,217 

( 170,038) 
( 283,669) 

204,823 



CENTRAL DELIVERY SERVICE 
GaMJTER VAN 

CENTRAL MOTOR POOL 
INTERNAL SERVICE FUND FOOTNCITES 

1. Surrniary of Significant Accot.mting Policies 

The Central Delivery Service, Corrmuter Van and Central Motor Pool utilized 
full accrual accolll1ting except for certain expenses. 

C.M. P. vehicle rentals are accrued t'o the pericxi the vehicle 
was retun1ed. _ Reimbursements from agencies and insurance 
companies are reported on a cash basis except for coIIITKXiities 
billed to corrrnuter van operations. 

Expenses are based on data received from the Statewide 
Accot.mting System ( S. W .A. ) . Also, the Department of Finance 
allocates costs for general fund services to C.M.P. 

Vacation and sick leave earned· by employees is recognized 
as an expense when accumulated time is either taken off . 
by employees or an employee tenninates. 

Insurance costs are capitalized as a prepaid expense when 
purchased and a.rroritized over the pericxi of coverage. 

Fixed assets are recorded at historical costs less accumulated 
depreciation. Fixed assets are depreciated on. a straight 
line basis over the estimated useful life. The useful 
life for all C.M.P. and Corrmuter Van vehicles · has been 
estimated at 40 rronths, with a salvage value of 25 percent 
of acquisition cost. Depreciation is not taken on the corrmuter 
vans tmtil they are placed in service. Shop and officee:µLprnent 
useful life and salvage values are estimated to be the same 
as determined by the Inventory• Management Division of the 
Department of Administration. Central Delivery Services 
depreciates its vehicles over 6 years with no salvage value. 

Gasoline and parts inventories are priced using the last 
invoice price, which results in an irrmaterial difference 
between that price and a FIFD cost flow assumption. 

2. Minnesota Laws 1979, Chapter 333, Section 56 restricts the "Paid In 
Capital" arrolll1ts for the ft.mds three activities. 

Central Motor Pool Services 

Corrmuter Van Program 

Central Delivery Services 

Q-•5 

$252,000 

2,000 

46,000 



Any arrount in excess of these figures were cancelled to 
the general fun:l. 

For Comnuter Van and Central Motor Pool retained earnings 
equal to the book value of vehicles on hand at June 30, 1979 
were recorded on the balance sheet as due to General Fund 
as if the fixed assets had been obtained under advances 
authorized by M. S. § 16A.125. As these assets are depreciated 
the advance can be paid off using . the cash flow . generated 
as a result of the depreciation charge. 

3. Minnesota Laws 1980, Chapter 579, Section 32, Su1xiivision 3, appropriated 
$200,000 £ran the general fund for the purchase or lease of corrmuter 
vans. At June 30, 1980, $108, 984 had been used for the purchase of 
corrmuter vans. This amount is shovm on the balance sheet as a contri­
bution £ran the general fund. Subsequent to June 30, 1980, an additional 
$89,112 worth of vans were purchased . for a total purchase of $198,096. 

· 4. Minnesota Statutes 1978, chapter 16. 72 Su1xiivision 7, appropriated 
to the Comnissioner of Administration monies in the parking surcharge 
account for the purchase · or . lease of conrnuter vans. In 1980, $56,118 
was used to purchase vans. 

5. Pursuant to M.S. § 16A.126 Central Motor Pool received a general fund 
advance of $1,163,682 ~or the purchase of vehicles. 

6. The balance sheet of June 30, 1979, understated the historical cost 
of vehicles by $20,589 and the accumulated depreciation by $9,919. 
Thi.s resulted in the book value.being understatf'd by $10,670. Minora::ljJst­
ments to other fixed asset categories resulted in a prior period adjustment 
of $10,624. 
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ADMIN 1000 (Rov, 1/78) 
S F-00006-0 1 STATE OF MINNESOTA 

DEPARTMENT Administration Off ice Memorandum 

TO 

FROM 

SUBJECT: 

All Departments and Agencies 

g~::~ J: Hinike )-., J)./3. }1,u-¥~ 
. issioner r, Jr. ~ / 

Central Motor Pool rental rates 

DATE: July 28, 1980 

INFORMATION BULLETIN 
ADM-178 

PHONE: 6-6 7 81 

The following Central Motor Pool rental rates will be 
effective August 1, 1980. 

VEHICLE RENTAL RATES 

Mileag~ Month Week Day Half-day 

Subcompact 7.0¢ $ 98.50 $24.50 $5.00 $2.50 

Subcompact SW 7.0¢ $ 98.50 $24.50 $5.00 $2.50 

Compact 10.0¢ $103.50 $25.00 $5.00 $2.50 

Cornpac t si .. , 10.0¢ $103.50 $25.00 $5.00 $2.50 

Intermediate 12.0¢ $ 82.00 $20.50 $4.00 $2.00 

Standard 15.0¢ $ 50.00 $12.50 $2.50 $1. 25 

Station Wagon 13.0¢ $118.00 $29.50 $6.00 $3.00 

Carryall 12.5¢ $157.00 ALL 

Van 18.0¢ $126.00 ON 

Pick up 16.5¢ $121. 00 MONTHLY 

Passenger Van 17.5¢ $165.00 
ASSIGNMENT 

Moped 3.5¢ $ 71. 00 

These rates include gasoline, oil, tires, all normal operating 
maintenance, bodily injury and property damage.liability 
insurance. 

As a result of many requests, we have also included for the 
first time a cost factor·(½¢ per mile) to cover non-insured 
damage to a Central Motor Pool car, except $100 which is the 
responsibility of the user agency. 

Q-7 
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STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

CENTRAL STORES 

Services Provided 

Central Stores maintains a distribution center ooeration for the purpose 

of supplyinq state 6ff1ces with office-supplies and forms in an economi­

cal and timely manner. 

FMC 74-4 Allowable Cost Standard 

"The cost of maintaininq and operatinq a central stores orqanization for 

supplies, equipment, and materials used either directly or indirectly 

for grant programs is allowable." 

How Rates are Comeuted 

The price charged is the cost of the applicable supply plus markup. 

Markup is determined by calculatinq the percentaqe of the estimated cost 

of operation plus/minus any prior years income/loss to the estimated 

~osts of 9oods sold. Markup presently averages 19%. 
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State of Minnesota 
Central Stores 

Statement of Revenue, Expenses and Changes in Retained Earnings 

Gross Sales 
Less: Credit Memos 

Issued 

Net Sales 

Beginning Inventory 
Add: Net Purchases 
Less: c.s. Net Sales to 

themselves 

Total Available for Sale 
Less: Ending Inventory 

Cost of Goods Sold 

Gross Profit on Sales 
Add: Other Income 

~~tal: Gross Profit 

Less: Operating Expenses 

Salaries & Fringe 
Rental 
Repairs 
Printing 
Other Purchase Serv. 
Data Processing 
Communications 
Freight 
Fees 
Supplies 
Depreciation 
Department Over~ead 

Total Operating 
Expenses 

Net Income or Loss 

Month of 
June-FY80 

198557 

1013 

440512 
165546 

(190) 

605868 
456692 

14830 
3407 

294 

1953 
94 

274 
1126 

20 
1062 

434 
(1641) 

197544 

149176 

48368 
9804 --

58172 

21853 

36319 

Retained 1Earnings July 1, 1979 

,., 
k 

Less: Working Capital adjustment 
Overstatement of FY79 Sales 

Add : Overstatement of FY79 A·ccounts 
... Payable 

·Retained Earnings July 1, as 
Restated 

Retained.Earnings June 30, 1980 
n ".> 

649,773 
(649,773) 

(884) 

52 

FY80 

2083465 

15745 

348052 
1801027 

_(2043) 

2147036 
456692 

200284 
40893 

4245 
289 

23436 
490 

2517 
45782 

531 
4523 
6027 

25250 

2067720 

1690344 

377376 
46105 

423481 

354267 

69214 

(832) 

68382 ---



State of Minnesota 
Central Stores 

Balance Sheet 
June 30, 1980 

Assets 

Current Assets: 

Cash 
Accounts Receivable 
Inventory 

Total Current Assets 

Non-Current.Assets: 

Fixed Assets 
Less Accumulated Depreciation 

Total Assets 

236433 
119983 
456692 

208918 
(67169) 

Liabilities, Contributions and Retained Earnings 

Current Liabilities: 

Accounts Payable 
Credit Memoes 

Total Current Liabilities 

Contributions and Retained Earnings 

Contribution From General Fund 
Retained Earnings 

Total Liabilities, Contributions 
and Retained Earnings 
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194330 
1145 

813108 

141749 

954857 

195475 

691000 
68382 

954857 



_ State of Minnesota 
Central Stores 

Statement of Changes in Financial Position 
For the Period Ended June 30, 1980 

Financial Resources Provided: 

Net Income 
Depreciation 
Transfer of Working Capital 

Total Financial Resources Provided 

Financial Resources Applied 

Assets Purchased 
Adjustment 0£ l 1.ppropriation FL79 
Adjustment of FY79 Income 

Total Financial Resources Applied 

Change in Working Capital 

June 30, 

69214 
6027 

124604 

5674 
81(, 

15 -

·June 30, 
1979 

199845 

6505 

1993340 ----

Increase 
(Decrease) 
In Working 

Working Capital 1980 --------------------= Capital 

Cash 236433 191635 {'1798 

Accounts Receivable 119983 50115 69868 

Inventory 456692 348052 108640 

Accounts Payable (194330) (165509) (28821) 

Credit Memoes Outstanding (1145) -0- (1145) 

617633 424293 193340 
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Central Stores 
Source & Use of Funds 

07/01/79 - 06/30/80 

RECEIPTS: 

Credit Mernoes Issued 

A/R - Payments 

Sales 

Sales 

Other Income 

Enter Error - 351 

Tot2.l Receipts 

LIQUIDATIONS: 

A/P - Payments 

Sales to Themselves 

Exp. - Resale 

Exp. - Oper. 

Dept. Overhead 

Depreciation 

Asset Purch. 

Total Liquidation 

DECREASE IN CASH 

-FY79 

-FY79 

-FY80 

-FY80 

-FY79 

BEGINNING CASH BAL. 06/30/79 

TRANS. OUT - DEP'r. 0' H FY7 9 

CANCELLATION - ADJ. OF PRIOR 

YEAR REFUND (A28) NOT 
RECORDED IN LEVEL II 

ENDING CASH BAL. 06/30/80 
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INCOME 
STA'rEMENT 

(15745) 

2083465 

46105 

2113823 

/')f'IA")\ 
\L.V-X.J/ 

1801027 

322990 

25250 

6027 

2153251 

ADJ. SWA 

15645 100 

49978 49978 

69 69 

(122854) 1960611 

(11629) 34476 

258 258 

(6d:j3J) 2045292 

157104 157104 

2043 

{181851) 1619176 

(14264) 308726 

25.~50 

(6027) 

5674 5674 

--
(37321) 2115930 

(70638) 

191635 

{8352) 

124604 

(816) 

-
236433 



STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

DOCUMENTS 

Services Provided 

Documents provides for the sale and distribution of 40n-son state publi­

cations, administers the sale and distributicin of all statutes and 

session laws, and maintains and reproduces copies of 3,500 oriqinal 

contour lake maps. 

FMC 74-4 Allowable Cost standard 

"Costs cf exhibits relatin9 specifically to qrant proqrams are allovJable." 

How Rates are Computed 

Rates are based on the printing costs of the document, plus estimat~d 

markup, labor, and overhead. 
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DEPARTMENT OF AD:UNISTRl\TION 
DOCUMENTS 

STATEMENT OF REVENUES, EXPE:CJSES AND CHANGES IN RETAINED EARNINGS 
YEAR ENDED JUNE 30, 1980 

Gross Sales: 
Less: Returns 

Net Sales 

Beginning Inventory 
Add: Net Purchases 

Total Goods Available for Sale 
Less: Ending Inventory 

Cost of Goods Sold 
Gross Margin 

Less; Operating Expense 
Salaries 
Rental 
Repairs 
Printing & Binding 
Other Purchased Services 
Mailing 
Freight 
Operating Supplies 
Depreciation 
Department Overhead 

Total Expenses 
Net Income from Operations 

Other Income: 
Cash Over & (Short) 

Total Other Income 
Net Income 

Retained Earnings Balance July 1, 1979 
Less: Working Capital Adjustment 

Retained Earnings July 1, as restated 
Accounts Receivable Written Off 
FY79 Accounts Receivable Adjustment 
Accounts Receivable Written Off -

State Register - FY79 
Retained Earnings June 30, 1980 

S-2 

517540 
( 2 08 9) 

s1sls1 

133835 
269449 
403284 

(101926) 
301358 
214093 

132975 
17699 

2787 
5362 

150 
18624 

5107 
2697 
3728 

16700 --
·205822 

8264 

(105) 
--{~) 

8159 

462538 
(462538) 

f1 
(1409) 
( 415 0) 

(7461) 
(4861) 



DEPARTMENT OF AD:UNISTRATION 
DOCUMENTS 

ASSETS 

Current Assets: 
Cash 
Petty Cash 
Accounts Receivable 
Inventory 

BALA:'JCE SHEET 
JUNE 30, 1980 

Total Current Assets 

Non-Current Assets: 
rix2d Asseb:: 
Less Accumulated Depreciation 

Total Non-Current Assets 

216571 
100 

11427 
101926 

47811 
(14877) 

330024 

32934 

Total Assets 362958 

LIABILITIES, CONTRIDUTIONS AND 
RETAINED EARNINGS 

Current Liabilities: 
Accounts Payable 
Customer Deposits 

Total Current Liabilitjes 

Contributions,and Retained Earnings: 
Contribution from General Fund 
Retained Earnings 

Total Liabilities, Contributions 
and Retained Earnings 

S-3 

42039 
18780 

60819 

307000 
(4861) 

362958 



DEPARTMENT OF ADMINISTRATION 
DOCUMENTS 

STATEMENT OF CHANGES IN FINANCIAL POSITION 
YEAR ENDED JUNE 30, 1980 

Financial Resources Provided: 
Net Income 

·Depreciation 
Transfer of Working Capital 

Total Financial Resources Provided 

Financial Resources Applied: 
Assets Purchased 
BL'Lldiag ::mprov~:tents 
Accounts Receivable Written Off 
A~justment of Accounts Receivable-FY79 

Total Financial Resources Applied 

Change in Working Capital 

JUN:l 30, 

Working Capital: 1980 

Cash 216571 
Petty Cash 100 
Accounts Receivable 11427 
·Inventory 101926 
Accounts Payable·· (42039) 
Customer Deposits {18780) 

Change in Working Capital 269205 

S-4 

8159 
3728 

48508 

3922 
30515 

8870 
4150. 

JUNE 3G, 
1979-

193183 
50 

16270 
133835 
(61964) 
(25107) 

256267 

60395 

47457 

, ""lO"'\O 
.l."'-.:., JO 

INCREASE 
(DECREASE) 
IN WORKING 

CAPITAL 

23388 
50 

{ 4843) 
(31909) 
19925 

6327 

]2()38 



STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

INFORMATION SERVICES BUREAU 

Services Provided 

Management Information Services consists of activities whose purposes 

are to provide manaqers in state and lpcal government with assistance 

in the collection, use,analysis and storaqe of information. 

FMC 74-4 Allowable Cost Standard 

''the cost of data processing services to qrant proqrams is allowable. 

This cost may include rental of equipment or deoreciation on_qrantee­

owned equipment. The acquisition of equipment, whether by outriqht 

purchase, rental-purchase aqreement or other method of purchase, is 

allowable only upon specific prior approval of the qrantor Federal 

agency as provided under the selected item for capital exnenditures.~ 

How Rates are Computed 

Rates are based on estimated costs of operating, such as, labor, materials 

and overhead plus/minu$ any prior years income/loss. 

T-1 
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STA'I'E OF ML.~i'-11:S0rA 
C0.'-1PurER SERVICES - INIERNl\L SERVICE FUND 

STA1'EM.Ei.\i"'11 OF RE.VENUES , E.t"<PENSES A.~T) CH.N'7GES IN Rt,LAINE9 EARNINGS 
YEAR ENDED JUNE 30, 1980 

OPERATil>IG REVENlJ1::: : ( 1) 
Billings for Canputer Services 

OPERATING EXPENSES : ( 1) , ( 2) 
Salaries 
Rent-Data Processing Equiprrent 
Rent-FlCX)r Space 
Other Rent 
Data Processing 
Depreciation 
Arrort..i..zation 
Mainten~ce Cor ... tracts illl.d RE::p~.3 
Printing 
Microfilming 
Education 
Purchased Services 
Utilities 
Travel 
.Mclterials and ServiO?s 
Interest 
Indirect CCGts 
General 

Total <:)p2rating Exp211ses 

epo,.,rating Incarr: 

OIHER INCOME: 
Gain On Fixed Assets 

Net Income 

RETAINED EA&'ITNGS, JULY 1, 19 79 AS RESTATED 
APPROPRIATED: 

Appropriated for Equiprrent Payoff 
(See Belew) 
Retained Earnings .Appropriated 
July 1, 1979 

UNA.PPROPRIAIBD: 
Balance July 1, 1979 
I.ess: Due To General Fund 

Increase In Contribution 
Fquiprrent Payoff (See Above) 

Retained Earnings Unappropriated 
July 1., 1979 

Total Retained Eanri.n9s, July 1, 19 79 
As Restated 

T-2 

$5,667,663.48 
2,662,853.68 

214,543.10 
9,264.33 

1,232,830.32 
1,743,391.67 

214,826.96 
780,748.69 
286,255.82 
202,296.72 
50,735.50 
78,017.53 

216,674.89 
37,976.04 

1 c:;1 '>01 ')Q 
..i..-• ..... , ._..,;J_ • .:......; 

341,904.56 
216,700.00 

33,633.11 

$1,566,566.89 

$1,566,566.89 

$4,345,368.65 
(749,330.00) 

(1,906,000.00) 
(1,566,566.89) 
$ 123,471.76 

$1,690,038.65 

$14,604,531.09 

$14,141,607.69 

$ '162,922.40 

26,928.13 
$ 489,851.53 



APPRJPRIATED: 
Appropriated For E,quiprrent Payoff 
J'uly 1, 1979 
Add: Appropriation In 1980 (See Belo.,v) 
Ret . .-=d.md E::L.7J...ngs Pppropriated, -
Jillle 30, 1980 

UNAPPFDPRIA'.I'ED: 
Balance, July 1, 1979 
Add: Vendor Refund Prior Fiscal 
Year 
less : Transfer to Appropriations For 
Equiµrent Payoff (See Above) 

Advance P ayrrent Froin Mi.crog-raphics 
to General Fund 

Retained Earnings Unappropriated, 
Ju.:.e 30, 19 80 

Total Retained Earnings, June 30, 1980 

$1,566,566~89. 

618,285.63 

$ 123,471.76 
42,655.32 

(678,285.63) 

(123,472.49) 

~e Footnotes Are An Integral. Part Of fue Financial Statements 
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$2,244,852.52 

$ (635,631.04) 

$ 2,099,073 .. 01 



STATE OF M.E0IESOI'A 
00'1:PUrER SERVICES - INTERNAL SERVICE FU01TO 

BAIA '\IQ; SHEE."T 

ASSET'S 

Current Assets: 
Cash 
Accounts Peceivable 

Total Current Assets 

Non-Current Assets: 
Fixed Assets ( 1) 

JUNE 30, 1980 

less AcCUITRllated Depreciation 
Capital Leases (3) 

Ie~s Ac:::urm.1lai:ed Arrortizatio_1 
Construction in Progress 

Total Non-Current Assets 
Total Assets 

$ 3 I 9 37 I 39 4 • 89. 
2,867,939~48 

$7,665,896.65 
(5,,564 ,984. 89) 

644,480.88 
(~58 ,o !4, 96) 

LIABILITIES, ffiWRIBtJrIQ'\JS l\ND RErAINED EARi.'\JTh1GS 

Current Liabilities: 
Accounts Payable 
Contracts Payable: (3) 

Capital Leases 
Installment Purchases 

Sal.cL-ies Payable 
Dre to General Fund 

Total Current LiabiJi ties 

IDng-TermLiabilities: 
Contracts Payable: (3) 

Capital leases 
Installnent Purchases 
Total Long-Tenn Liabilities 

Total Liabilities 

Contributions and Retained Earnings: 
Contributions from General Fund 
Proposed Decrease in Contribution 
Retained Earnings ( 4) , ( 5) 

Total Liabilities, Contributions 
Retained Earnings 

and 

$ 380,710.14 

125,612.36 
859,990.13 
22..3,G:?l.07 
749,330.00 

$ 326,789.98 
2,551,341.19·. 

'Ihe Footnotes Are An Integral Part Of The Financial Staterrents 
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$6 I 8Q 5 I 334 • 3 7 . 

2,100,911.76 

286 ,43~, .. 92 
191,795.83 

$2,579,143 .. 51 
$9 ,J8t1,477 .83 

$2,329,273 .. 70 

$2,878,131.17 
$5,207,404.87 

$2,156,000.00 
(78,000.00) 

2,099,073.01 
$9,384,477.88 



S'l'ATE OF ML~-:ESorA 
CD.'1PUTER SERVICT:S - INEFN}\L SERJIG: FUND 

ST l\'I1EM1.--wl' OF GIAi. ''JGES IN F INl'<J JCIAL POSIT I CN 
YEAR ENDED J"u:.'E 30 , 19 80 

FINA.NCIAL RESOURCES PRJVIDED: 
Net Incare 
Add: EY.f'€nses Not Re=rw.ring 

Outlay of Working Capital: 
D2preciation 
Anoitization 

Less: Credi ts Not Generating 
Working Capital 

Gain on FiY.ed Assets 
Other Sources: 

Proceeds £ran Disposal 
of Fixed Assets 
Vendor Pefund Prior 
Fis ::al Ye2r 

Total Financial Resource Provided 

FINANCIAL RESOURCES APPLIED: 
Purchase of Fixed Assets 
Construction in Prc:gress 
Retirerrent of Long Tenn Liab. · 
Extinguishrrent of Long Tenn 
Liabilities 
Transfer to General Ftmd 

Total Financial Resources A.pplied 

INCREASE IN WORKING CAPITAL 

CDMPOSITICN OF WJRKING CAPITAL 

CURRENT ASSErS: 
Cash 
Accounts Receivable 
Advance to Micrographics-current 

Total Current Assets 

CURRENT LIABILITIES: 
Aeoolmts Payable 
Contracts Payable-Current 
Salaries Payable 
Due to General Fund 

Total Current Liabilities 

\\DRKING CAPITAL 
INCREASE IN hDRKING CAPITAL 

June 30, 1980 
$3,937,394.89 
2,867,939.48 

.00 
$6,805,334.37 

$ 380,710.14 
985,602.49 
213,631.07 
749,330.00 

$2,329,273.70 

$4,476,060.67 

$ 489,851.53 

1,743,391.67 
214,826.96 

(26,928.13) 

42,438.14 

42,655.32 

$ 497,957.94 
191,795.83 
908,134.56 
122,984.71 

123,106.00 

June 30, 1979 
$4,281,755.17 
1,733,917.68 

123,106.00 
$6,138,778.85 

$ 540,419.74 
862,617.78 
172,607.11 
749,330.00 

$2,324,974.63 

$3,813,804.22 

The Footnotes Are An Integral Part Of 'I1h~ Financial Staterrents 
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$2,506,235.49 

$1,843,979.04 

$ 662,256.45 

Increase (Decrease) 
In Wkg_.~9J-_Ei tal 
($ 344,360.28) 

1,134,021. 80 
( 123,106.00) 

$ 159,709.60 
( 122,984 .. 71 ) 
( 41,023.96 ) 

.00 

$ · 662,256.45 



CCMPUI'ER SERVICES FUND FOOTNorES 

1. Surrrrru:y of Significant Accounting Policies 

'Ihe Conputer Services Fund (I.S.B.) utilizes full accrual accounting except 
for O:!rtain eXI,Jen.Ses described -in footnote number two. 

Sales are rer:orted ·with the point of sale being recognized at the billing 
date which is the last day of the month. No allavance is being rrade for 
doubtful accounts. 

Rxpenses are based on data received fr0tll the Statewide Acc01..mting System 
(S. W .A.) • Also, the tepart:rrent of Finance allocates indirect costs for 
general fund services to I.S.B. Those costs totaled approximately 
$216,700 for the fiscal year. 

Fixed as~,ets are reco..cdecJ al historical ca.J·:.s less acc~ated JepreciatioH. 
Fixed assets are depreciated on a straight line basis by class of asset. 
'lhe Internal Revenue Service class life asset depreciation range (A.D.R.) 
is used to determine useful life with the exception of carputers and 
peripheral equiprrent which are depreciated over three years. Consistent 
with the class life A.D.R. system, no salvage value is used. 

2. Non-Accrmd Exp2nse 

Vacation and sick leave earned by enployees is recognized as an expense 
when accunulated tine is either taken by enployees or an enployee tenn.inates. 

Because I. S .B. is a se1.-vice agenc.t, as cppcsed to a. rnarr .. f.a.ctrrt:7.:.:g ar;er cy, 
supplies are 8Xf)ell5ed as purchased rather than as consurred. 

3. I.eases and Contracts Payable 

I.S.B. leases an extensive arrount of equiprrent. Several major leases con-
_tain bargain purchase cptions. Major leases represei.---it over a third of all 
annual lease payn:ents and have terms . of from three to seven years. 

In Q:;tober, 1978, I.S,.B. entered into a lease \vi.th. Itel Co:rporation for 
the lease of a Recognition Equip-rent, Inc. Input 80, Mcx:1.el Cl Scanner and 
related eq1J.iprrent. 'Ille lease is for a five year p2ricxi with an cption to 
purchase the equipnent for $1. 00 at the end of the lease. 'Ille follCMJing 
is a schedule by years of future rn.i.nirnum lease payrrents under capi ta1 
leases t0]8ther with present value of the net minimum lease payirents as of 
June 30, 1980. 

T.-6 



Year Ending June 30: 

1981 
1982 
1983 
1984 

Total Minirnum Lease P ayrrents 
less: Amount representing interest 
Present value of net minimun lease payn-ents 

$ 151,320 
151,320 
151,320 

50,440 

$ 504,400 
52,000 

$ 452,400 

'lhe follaving is an estirrate by years of estimated future minimum rental 
payrrents required tmder operating leases that have initial or remaining 
noncancelable lease terms in excess of one year as of June 30, 1980. 

Y2ar ~mling Jllile 2 0 : 

1981 
1982 
1983 
1984 

Total m.LrLi_n1Uffi payffer1 ts r01uired 

$1,971,195 
460,981 

1,980 

$2,434,156* 

*Because maintenance is an mtegral part of any lease of data processing 
equiprrent, the maintenance cost is included. 

I.S .. B. has bv·) long tenn cortracu: payable to Capital r,..:rnding Corporation 
for the installnent purchase of central processing uni ts, tenninals and 
printers _, 'Ihe nor-cur.rent portion of the contracts are as follcws: 

CPU's 
Tenninals and Printers 

Total 

4. Accumulated Retained Ear:nin~ 

$1,085,811 
1,465,530 

$2,551,341 

A cost study done by auditors fran the U.S. J::;epartrrent of Labor and the 
Departrrent of Health, Education and Welfare (H.E.W.) reCDITTTends that I.S.B. 
refund all of their retained earnings. Auditors from H.E.W. audit agency 
have audited the financial staterrents for fiscal years 1975 through 1978. 
.'Ihe exact arrount of LS.B's refunds is uncertain 1 but is currently being 
negotiated between the State and H.E.W. · 
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5. L2gislation Affectin9: I.S.B. 

Mi1mesota La.vs 1979, Chapter 333, Sec-1-L-ion 56, Subd. 1 (a) est.cblished 
LS.B's "Paid-In Capital" at $2,156,000 effective July 1, 1979. Also, 
La\v 1979, Chapter 333, Section 56, Su.1x1. 1 (c) apprcpriated $206,900 (of 
which $201,473 was used) to Microqraphics to repay I.S.B. for Micro­
graphics opc~rating loss in FY77 of $63,106, LS.B's adva.1ce to ~-licro­
graphics of $60,000 and to purchase $78,336 (NEV) of equiµ-rent and 
furniture fran I.S.B. The rroney ·was transfered to I.S.B. in July, 1979. 
Pursuant to the saire lav, I.S.B. transfered the funds it received fr:om 
Micrographics to the general fund. 
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STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

MAIL INSERTING 

Services Provided 

This section performs mail insertinq for all state aqencies and departments. 

FMC 74-4 Allowable Cost Standard 

''Cost of professional services rendered by individuals or orqanizations 

not a part of the qrantee department is allowable subject to such prior 

authorization as may be required by the Federal qrantor aqency." 

How Rates are Comeuted 

Rates are based on estimated costs of operation, such as, labor, materials 

and overhead plus/minus any prior years income/loss. 
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STATE OF MINNESCITA 
INSERTING 

STATEMENT OF REVENUES, EXPENSES.AND CHANGES IN RETAINED EARNINGS 
FOR YEAR ENDED JUNE 30, 1980 

OPERATING REVENUE: 

OPERATING EXPENSES: 

Salaries and Fringe 
Rents and Leases 
Repairs 
Supplies 
Depreciation 
General Expenses 
Department Overhead 

Total Operating Expenses 

Operating Incane 

Retained Earnings, June 30, 1979 
Less : Working Capital Adjustment 

Retained Earnings as Restated 
retained F.arnings, June 30, 1980 

U-2 

77,322 
1,849 
1,506 

220 
875 
234 

9,800 

.97 ,645 

91,806 

5,839 

115,928 
(115,928) 

---=o:: 
5;819 
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STATE OF MINNESOTA 
INSERTil\1G 

BALANCE SHEET 
JUNE 30, 1980 

ASSETS 

Current Assets: 

Cash 
Accotmts Receivable 

Total-Current Assets 

Non-Current Assets: 

Fixed Assets 
Less Accumulated Depreciation 

Total Non-Current Assets 

Total Assets 

LIABILITIES, CONIRIBUTIONS AND RETAINED EARNINGS 

Current Liabilities: 

Acccxmts Payable 

Total Liabilities 

Contributions and Retained Earnings: 

Contributions from General Fund 
Retained Earnings 

Total Liabilities, Contributions 
and Retained Earnings 

U-3 

34,099 
15,233 

41,452 
(40,282) 

2,325 

49,332 

1,170 

50,502 

2,325 

42,338 
5,839 

50,502 
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STATE OF MINNESITTA 
INSERTING 

STATEMENT OF CHANGE IN FINANCIAL POSITION 
FOR YEAR ENDED JUNE 30, 1980 

FINANCIAL RESOURCES PROVIDED: 

Net Income 
Depreciation 

Total Financial Resources Provided 

FINANCIAL RESOURCES APPLIED: 

Asset Purchases 
Working Capital Transferred Out 

Total Financial Resources Applied 

OW\GE IN WORKING CAPITAL 

WORKING CAPITAL 

Current Assets: 

Cash 
Accmmts Receivable 
Loans 

Total Current Assets 

Current Liabilities: 

Accotmts Payable 

WORICTNG CAPITAL 

OW\GE IN WORKING CAPITAL 

U-4 

JUNE 30, 
1980 

·34,099 
15,233 

-0-

49,332 

~325 

47,007 

5,839 
875 

661 
86~440 

JUNE _30, 
1979 

35,674 
8,533 

86,440 

130,647 

3,253 

127,394 

'6,714 

87,101. 

(80,387) 
-

INCREASE 
(DECRF.ASE) 
IN WORKING 

CAPITAL 

(1,575) 
6,700 

(86,440) 

928 

(80,387) 



U1Sffi'1'ING 
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Services Provided 

STATE OF MINNESOTA 

DEPARTMENT OF I\DMINISTRATION 

MICROGRAPH I CS 

The ~icroqraphics Service Unit is a centra1iied laboratory providinq 

microfilm systems desion and all filminq services includinq quality control. 

FMC 74-4 Allowable Cost Standard 

"Cost for printinq and reproduction services necessary for grant administra­

tion, including but not limited to forms, reports, manuals and informational 

literature, are allowable. Publication costs of reports or other media 

relating to grant program accomplishments or results are allowable when 

provided for in the grant aqreement." 

How Rates are CornptJtPd 

Rates are based on estimated costs of operatinq, plus/minus any prior years 

income/loss, and estimated uti1it~t16n. 
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STATE OF MINNES011A 
MICROORAPHICS 

STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN RETAINED EARNINGS 
YEAR ENDED JUNE 30, 1980 

Revenue: (1) 
Billings for Services 

Expenses: ( 1) 
Salary 
Rent 
Equipment !'fiaintenance 
Supplies and Materials (1) 
Printing 
Purchased Services 
Communications 
Travel 
Utilities 
Depreciation ( 2) 
Office Supp lies 
Indirect Costs 
Other Expenses 

Total Operating Expenses 

Net Income from Operations 

Retained Earnings July- 1, 1979 
Add: Worldng Capital Adjustment (3) 

Retained Earnings July 1, as restated 
Retained Earnings June 30, 1980 

V-2 

204791 
32093 
19106 
64853 
5124 

360 
1463 
llt45 
2254 

30389 
710 

20000 
34 

(37171) 
37171 

408777 

382622 

2G155 

0 

26155 



STATE OF MINNESOTA 
MICROJRAPHICS 
BALANCE SHEET 
JUNE 30, 1980 

ASSETS: 

Current Assets: 
Cash 
AGcounts Receivable 
Supplies 

Total Curr~nt Assets 

Non-Current Assets: 
Fixed Assets (2) 

Less Accumulated D2preciation 

Total Non-Current Assets 

Total Assets 

197221 
58133 
42687_ 

113295 
(32674) 

LIABILITIES, CON'IBIBtJrIONS AND RETAINED EARNINGS 

Current Liabilities: 
Accounts Payable 
•Due to General Fund ( 3) 
Loan Payable ( 4) 

Total Current Liabilities 

Long Term Liabilities: 
Loan Payable (4) 

Total Liabilities 

Contributions and Retained Earnings: 
Contribution from General Fund 
Proposed Adjustment to Contribution (2) 
Retained Earnings (3) 

Total Liabiltties, Contributions 
and Retained Earnings 
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33233 
123472 

2354 

298241 

80621 

378862 

159059 

4648 
163707 

111000 
78000 
26155 

378862 



STN11E OF MINNESITTA 
MICROORAPHICS 

STATEMENT OF CHANGES IN FINANCIAL POSITION 
YEAR ENDED JUNE 30, 1980 

Financial Resources Provided: 
Net Incane 
Add: Expenses Not Requiring Outlay 
of Working Capital: 

tepreciaiton 
Other Sources: 

Worldng Capital Adjustment 
Loan for Equipment 
General Fund Appropriation 
to Payoff Advance and Purchase 
Equiprrent 

iJ:btal :fiiinancial Resources Provided 

Financial Resources Applied: 
Transfer to ISB for Fixed Assets 
Purchase of Fixed Assets 
I:ecrease of Non-Current Portion 
of Loans 
Increase in Current Portion of Due 
to General Fund 

Total Financial Resources Applied 

Increase in Worldng Capital 

Composition of Working Capital 
Current Assets: 

Cash 
Accounts Receivable 
Supplies 

Total Current Assets 

Current Ll.abilities: 
Accounts Payable 
Due to General Fund 
Loan Payable - Current 
Advance frcm Computer 
Services 

Total Current Liabilities 

Working Capital 

Increase in Working Capital 

Jtme 30, 
1980 

197221 
58133 
42887 

298241 

33233 
123472 

2354 

159059 

139182 

V-4 

26155 
30389 

148171 
7001 

201472 

78366 
13917 

2354 

123472 

June 30, 
1979 

30040 
34097 
32806 
96918 

29734 

123106 
152840 

.(5589V 

413188 

218109 

195079 

Increase 
(tecrease) 
in Working 

Ca£ital 

167181 
24036 
10081 

(3499) 
(123472) 

(2354) 

123106 

195079 
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MJCRffiRAPHICS rNTERN\L SERVICE FUN) FOorrorES 

1. SL:rnrrary of Significant Accounting Policies 

All signi£ icant expenses are recognize:3. on an accrml re sis. Expenses far 
s.ipply itens reflect consunption rather tran the effect of flu::tuations in 
inventory. All stoce room i tans are counte:3. monthly arrl val ua:1 at costs 

· by spe:::::if ic identification. Alth:ugh a liability foe anployee vacation arrl 
sick lmve exists, it ras rot been ·rECOgnize:3. on these state:nents. oth:!r 
expenses are i:ayrrents re:::::arded in the statewide accounting systan plus 
obligations ircurre:i arrl unpaid at the statanent date. 

2 • F ixe::3. Assets 

3. 

With one exception, fixe:1 assets carrie:i on June. 30, 1980 are depreciated 
on the straight line methcrl over five years with no salvage value. The 
exception is the step arrl repe:1t carrara which is depreci.a ted. on the 
straight line rrethcrl over seven years with no 53.lvage value. On July 1, 
1979, Micrcgraphics purch:tse:1 E½'ll.li.pnent valued at $78,336.49 (N.B.V .) from 
ISB. The $78,000 propose:l adjustment to contribution sm\,m on the l::::a.lan:::e 
sheet is offset by a propose:i decrmse in contribution for ISB. These ad­
justn1cI1ts were proposErl to adjust the contr.ib.J.tions tD reflect the traI1sfer 
of the $78,336.49 worth of equipnent. It is the Deprrbnent's intention to 
rrake this adjustment perme.rant by askL"lg the legislature to m:rlify contri­
h.ltions establishe:l by Minnesota La-ws 1979, Chapter 333, Se::tion 56, Sub­
division 1 (a) • 

New LEg isla tion Affecting Microgr:aphics 

Minnesota. Laws 1979, Cb.apter:- 333, Seetion 56, Suhlivision 1 (a) restricte:i 
Micrographlc 's Contribution fran the General Furrl to $lll, 000 effective 
July 1, 1979. 'Ib effect this cmnge $148,171 was transfernrl to Micro­
graphics from the general fun:1. However:- the correct amoont of the transfer 
smuld have been $24,699. This results in tie due to general furrl liabi­
lity of $123,472. 

4 • Lor.g-Term Li.abilities 

In fiscal year 1980 Micrcgraphics received an advan:::e of $7002 .00 from the 
De}?:3.rtment of Firaoce pursmnt to .M.S. 16l-Ll26. This advan::!e Vl0.S far the 
p.rrcrase of microfilmin:; equipnent arrl will be rep:1id to the general furrl 
aver five yrors. 
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J'l.J.\.~J\,1.,/1.1(\./\t· tJ I.\., -.)L,L\V L\.~1,.:1 Ut'i .I. 1. 

RhCORDS i-11\Nl\GF:•lf::L'JT lJ rv IS ION 
DEPI\HT:•1ENT OF l\D:V1IN I ~]'l'R/\TION 

SERVICES (continued) 
\ 

1CESSING CURRE~~'l, RNrE --
16mm Film, 100 ft. $3.10/rl 

35mm Film, 100 ft. 4.00/rl 

105mm Film, (fiche) .. 22/ft 

DUPLICA'I'ING 

16mm Film, 100 ft. $4.75/rl 

35mm Film, 100 fte 5.60/rl 

105mm Film, (fiche or jacket) .17/ea 

COM master Fiche 

Duplicard, Aperture (w/film) 

INPUT/Ol1TPUT HANDLING 

r· ·cu.rnent Preparation 

Titling. jacket/Fiche 

Filing/Retrieval 

I/O Control 

SYSTEM ANALYSIS 

Analyst fee 

.17/ea 

.12/ea 

$13.37/hr 

13.37/hr 

13.37/hr 

13.37/hr 

$21.87/hr 

~ULX i, i~uu -y-

1\Nl\LYSIS OF IV\'l'E CIU\NGE 

PROPOSED Rl\'J1E 

$2.46/rl 

2.71/rl 

.34/ft 

, $4. 52/rl 

5.30/rl 

.21/ea 

.21/ea 

.16/ea 

$16,,32/hr 

16.32/hr 

16.32/hr 

16.32/hr 

$24.21/hr 

INCREASE/DECREASE 

- 20%* 

- 32%* 

+ 50% 

- 5% 

- 5% 

+ 25% 

+·25% 

+ 25% 

+ 22% 

+ 22% 

+ 22% 

+ 22% 

+ 11%. 

It has been determined by t.licrographics l-Ianage..rnent that to best promote 
State agency usage of Microfilm Services, analyst fees will be chargec 
only for preparation of the final Hicrofiln Proposal. Anticipated billable 
hours would then be only 49 hours for FY 81 and the inflation rate for 
salaries suggested by the 4-18-80 men10 \·1ere applied to the current analyst 
fee. 

* Result of new high speed processor for 16/35ITu":l. filn. 
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MlCIZOGHJ\PlllC f;JmVICES UNIT 
HECOHDS Mi\~U\GU,1EN'P DJVI ~;ION 
DEP/\lZ'l'~·lENT Of I\DNINISTRi\TTON 

PRODUCTS AND SERVICES 

PRODUC'rS 

Cartridges, 3M Type (Loaded) each 

Cartridges, 3M Type (Label & Leader Only) each 

Leader Only 

·used Cartridges & Leader Only 

Used Cartridges (Loaded) 

Splicing Tabs (100 per box) 

Fiche Envelopes (700 per box) 

Storage Box (250 fiche) each 

16mm AHU Ro~l Film, 100 ft. roll each 
.. 

35mm ABU Roll Film, 100-ft. roll each 

105mm AHU Film, 200 ft. roll ea.ch 
":--• 

105rn.m l~Hu Fil1n, per foot 

Aperture Card, W;'out film (special orders extra) each 

Print Paper 
#795 500 ft. 

· ff 769 250 ft. 

Jackets 
5 Channel 16m.~ each 
4 Channel l 6miLl each 
4 Channel 16mm & 35mm each 
2 Channel 35mm each 

Paper Prints {from film) 

8½" X 11 11 

oversize 

.,. 

JULY l, l ~J n O - (i--
J\Nl\LYS IS OF R.l\.'l'E 

CIII\NGE 

CURRENT 

$ 2.55 

1.99 

.44 

1.44 

2.07 

3.84 

8.05 

.30 

4.01 

7.31 

40 .13 

.22 

.031 

42.22 
60.25 

.167 

.. 167 

.167 

.167 

.25 

PROPOS. 

$ 2. 53' 

1.85 

.29 

1.29 

1.97 

3.87 

17.81 

.30 

4.01* 

7.31* 

40.13* 

.22· 

.,032 

46.07 
63.06 

.167 

.167 

.167 

.167 

.37 

.46 

* Anticipated increase in August 1980 due to termination of present film 
contract. Increase of 25% - 35% due to silver content of film. 

The above rates are based on actual tost to the Micrographic Services Unit 
plus 16% handling cost. 
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1-c:co1ms !·L\}U\(;I,~MENT DJ.VI:] lCJi'J 
DJ·:PAnT:•1EN'L' 01"' Aix,1 J ~'1 ISTRt\'l' I ON 

/\N;\LYSIS OF RATE CIIi\:IGI-.: 

SERVICES 

AER1\S/LOADERS 

STEP & REPEI\T 

PLANETARY/MINOLTA 

ROTARY 

ROTOLINE 

MRG-I 

cumu:wr RATE 

$45.73 

16.55 

16.55 

16.55 

16.55 

PROPOSED RATE INCREASE/DECREASE 

$44.09 - 3.5% 

18.72 + 13% 

18.72 .i. 1 ~ 9-
• ..L _, 0 

18.72 + 13% 

18.72 + 13% 
' 

JACKET LOADERS 

APERTURE CARD MOUNTER 

16.55 

16.55 

18.72 + 13% 

18.-72 + 13% 

R"l\TE INCLUSIONS 

Step_& Repeat 

Planetary 

Rotary 

Rotoline 

NRG-I 

Jacket Loader 

Aperture Mtr. 

- based on 7 year depreciation, maintenance 6ost and 
1-1/3 operators. Output, 1200 images per hour. 
(. 037 /~mage}_~ 

i 
~ based on 5 year depreciation, maintenance cost and 

l operator. Output, 800 im~ges per hour (~023/bnage)* 

~ based on 5 year depreciation, maintenance cost and 
1 operator. Output, 1500 images per hour on SR.i"l (. 012/ 
image)*; Kodak 700, 10,000 images per hour (.0018/image)* 

- based on 5 year depreciation, maintenance cost and 1 
operator. Output, 1500 images per hour (.012/ir:tage)* 

- based on 5 year depreciation, maintenance cost and 1 
operator. Output, 150 images' per hour (.125/image. )* 

- based on·s year depreciation, maintenance cost and 1 
operator. Output, 125 per hour (.15/each)* 

- based on 5 year depreciation, maintenance cost and 1 
operator. Output, 600 per hour (.03/each)* 

* Output used is an average, and may vary from application to application. 
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STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

OFFICE EQUIPMENT REPAIR AND RENTAL 

Services Provided 

This activity exists to provide prompt, low cost rental and repair service 

for all state departments and aqencies. Services include service on all 

brands of manual and electric typewriters and addinq machines, inspection 

of trade-in machines, instruction in machine operation and maRy advisory 

services concerninq office equipment. 

FMC 74-4 Allowable Cost Standard 

"Cb3ts incurred for necessary maintenance, repair, or upkeep of property 

which neither add to the permanent value of the property nor appreciably 

prolong its intended life, but keep it in an efficient operatin~ condi­

tion, are allowable." 

How Rates are Computed 

Rates are based on the estimated costs of operating, such as, labor 

materials and overhead, plus/minus any prior years income/loss. 
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DEPl-uITMENT CF .AIWNISTAATION 
BOUIPMENT REPAIR AND RENTAL 

SI'Alrf1'1ENI' OF REVENUES, EXPENSES F,ND CHA.~ U1 Rh~AINED EARNINGS 
YEAR ENDED JUNE 30, 1980 

GROSS SAtES 
Less: Returns 

B...oginning Inventory 
. . J\..dd: Net Purchases 
Total Goods for Sale 

less: Ending Inventory 
<n;'T OF GOCDS SOLD 
GROSS PROFIT ON SlilES 
LESS: OPERltl1ING EXP. 

Salaries 
Iental 
Iepai.rs 
Printing & Binding 
Otl+er Purch. Ser. 
Mailing 
Fees 
Cperating Supplies 
Depi"'E!c.iation 
Accounting Overhead 

Total Expenses 
NET INCOME FR:M OPER. 
orHER INCQ.\1E: 

Gain. on Sale of ~p. 
Other Incane 

Total Other Inca:re 

NET INroME 

Ietained Eamings July 1, 1979 
Less: Working Capital Adjustrrent 

Retained Earnings as !estated 

Adjustrrents of Fixed Assets 
Receivable refund FY78 

Fetained Earnings June 30, 1980 

W-·2 

]97 ,560 
-o- 197,560 
9, 

·2 992 
, _,_ 

8,000 

170,299 
S, 736 

804 
484 

1,875 
1,569 

50 
4,890 

19,729 
21,400 

226,836 
(82,388) 

ll,211 

11,211 

(71,177) 

70,398 
(70,398) 

-o-
17,318 

(260) 

~119) 



DEP l'.Jn'MENT OF AtMINISTRA'l-rrrn 
E)JUIPMENT REPAIR AND RENrAL 

(n\ll?AR]\T]VE R.1\LANCE SHEET 

ASSE'TS 

Ca_qh 

Acoounts Received 
Invent.Dry 
Fixed Assets 
AccumJ.lated D...~reciation _: 

Total Assets 

LIABILITIES, ~Cl~S & RETArnED EARNINGS 

Acootmts Payable 
Appropriation 
loans from 9 8 fund 
Contributicn fran General Fund 
Retained Earnings 

Tot.al Liabilities, Contributions 
& Retained Earnings 

W-3 

06/.12L79 

155,057 
34,816 

9 ,ooo esto 
200,698 

(136,856) . 
262,_773 

23,777 
25,700 

142,898 
-o-

70l398 

262,773 .._....,.= 

06~80 

17,775 
31,443 
8,880 

145,699 
(86,923) 
116,874 

36,993 
-0-
-o-

134,000 
(54!119) 

116,874 = 



DEPAR111ENI' OF MMINIS11Rl\'l•ICN 
HEPAIR /~ID RENI'l\L 

STATEMEN11 OF a~~:Jt.S rn FINANCIAL POSITION 
FOR T'rlE PERIOD ENDED JUNE 30, 19 80 

FINANCIAL REScmcES PFOVIDED: 

Depreciation 
SaJ.e of Assets 

Total Financ.ial le.sources Provided 

FilUl-.NCIAL RESCUfCES APPLIED: 

Net Loss 
Assets Purchased 
Transfer Out Wo:dd..ng Capital 
Adjustm?ntoflppropriationFY78 

Total Financial Resources Applied 

CHAN~ ll~ hU.t(t\.ll\~ (..;.A.~ .Cl.AL 

l\lQRKING CAPrrAL 

Cash. 
Accounts 1€ceivable 
Inventory 
Accounts Payable 

OIANGE IN WO:RE<rnG CAPITAL 

06@,L80 

17,775 
31,443 

8,880 
(36,993) 

21,105 

W-4 

17,314 
14,363 

71,177 
9,293 

104,996 
260 

06/30/79 

155,058 
34,873 
9,000 

(23,777) 

175,153 

31,677 

(185,726) 

-
(154: ,049) 
-~""""-

ClIANGE 

.{137 ,283) 
( 3,430) 
( 120) 
iJdL21~) 

(154,049} 
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L>EPARTMENT 

TO 

Ci:? l\!Y.·llNI[,'11 U{l'lCN 

\~r1yn(~ s. Burggraaff, Ccmnissioncr 
D2partn-cnt of Finill1o::! 

ST/\ T[,; OP Mll~NESOT J\ 

Oflice /\~emorcmdurn 

DA TE: Septerrber 15, 19 80 

FROM 
~!-;?!!~~/ . . 
Jan-es J. II1.niker, Cornru..ss1.oner 

RECE:f'v£:u 
Sfp 19 1980 

f'1,::pT OF FINANrr. PHONE: 6-3862 

SUBJECT: 

fk..--parbrcnt of Administration 

:Revised FY81 Rate ReqlBSt - Office Equiµrent Th?pair and Rental. 

Attached for your review and approval a1..--e additional ClCA...'""UITents 
in. SUP.fX)rt of Office Equip.n2nt' s rate reg:ues t. 

The rates no11 being requ2sted ai.--e slightly different than-. those 
originally requested. In addition to other changes, we have 
deleted the d1[u--ge for picxup and deli ve1.y and the 15% nB.l:kup 
on pa.1.--t:s • 

The new rates reing requested are: 
() Q 

Re.pair 
Rentals 

Elect.i..-ic ttpewri ters -~ 
¥.tant2,.:tl "!:.}· ~·· .L~ t..eJ..----s 
Electronic calculato:rs 
Elecb.-ic adding machines 

Maintenance Agree:nents 

Elecb.."ic typewriters 
Manual typewriters 

Copying Madtl1~es 

$30.15/ho~ 

49 .. 05/rronth 
26.90/rronth 
22. 50 /nnnth 
9.85/rronth 

41.90/year 
20.90/year 

_-.~tva~ 
I would awreciate your givini tltls request priority inasmud1 as 
we nred the rate increase and \\Dul.d like to begin using the new 
rates as soon as p:>5sible. 

'lhank you. 

JJH:djs 

Attachnent 

AulD':'iA' :-:-.o• 
I I, J \IL • 

V .. 1 t Y r, ~ t= c~ L7'1 LJ ~ ,';', C· p ,8 l1 FF v: , ·~ '--'. , r ... "....... • , .. "· ~ Cot~. "r\-: .... n•"rt-: r-.:,,,.,,,....__ II 1 1.,.,..,,....,. 1-..,I • 

. j' 
/J .. - -. 

E·' 
,. \.,.-:,:.;; .. :) ' 

r .,·•1".,t r: =·.'r' 'qri ,") ... •r! f'r,n ... rof 
L.,.. ·-· '..) ~ .__. • 1· •'-· I. I 11 • L, J ... , ... v _, L 
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STATE OF MINNESOTA 

DEPARTMENT OF ADMINISTRATION 

OFFICE OF THE STATE REGISTER 

Services Provided 

The Office of the State Reqister publishes all aqency rules and executive 

orders for the State of Minnesota. Adooted rules and executive orders must 

be published to have leqal effect. The office also publishes notices of 

public hearinqs, the text of all proposed rules and any notices state 

agencies wish to publish. All of these documents are incorporated in a 

weekly magazine called the S_tate B_e_qister. The office also publishes the 

Guidebook to State Aqency Services, which contains information needed to 

obtain services provided by state agencies to the public and the Minnesota 

Code of Aqency Rules (MCARJ which contains the adopted rules of all state 

agencies. 

FMC 74-4 Allowable Cost Standard 

"Cost for printinq and reproduction services necessary for grant administra­

tion, includinq but not limited to forms, reports, manuals, and informational 

literature) are allowab~e. Publication costs of reports or other media 

relating to qrant proqram accomolishments or results are ~llowable when 

provided for in the grant agreement." 

How Rates are Determine0 

Rates are based on estimated costs of operatinq, plus/minus any prior years 

income/loss, and estimated utilization. 

X-1 



DEPARTMENT OF ADMINISTRATION 
STATE REGISTER 

STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN RETAINED EARNINGS 
FOR THE PERIOD FROM 7/1/79 TO 6/30/80 

OPERATING REVENUES: (note 8) 
Subscription Income 
Space in State Register 
Single Copy and Misc. 
MN Guidebook to State Agencies 
A.V. Directory 

Total Revenues 

COSTS OF GOODS SOLD: 
State Register Publication 
MN Guidebook to State Agencies 
Binders 
A.V. Directory 

Total Cost of Goods Sold 
Gross Margin 

OPERATING EXPENSES: (note 8) 
Salaries and Fringe Benefits 
Office Rent and Utilities 
Advertising 
Misc. Printing 
,.. __ ..: -- -
\..-Uj!..L.C.l.. 

Microfilming 
Mailing 
Telephone 
Misc. General Support 
Supplies 
Indirect, Administration 

Total Expenses 

OPERATING INCOME BEFORE DEPRECIATION 
Depreciation (note 9) 

OPERATING INCOME 

OPERATING GAINS (LOSSES) 
Inventory Write Off's 
Excess Sales Tax Collected 

Total Operating (Losses) 

NET INCOME 

FY-80 

74086 
80963 

8582 
49976 

4767 
218374 

68157 
29064 

1243 
3247. 

101711 
116663 

81348 
5803 

117 
2745 

976 
854 

19444 
1370 
1744 

732 
3636 

118769 

(2106) 
556 

(2662) 

(2662) 

RETAINED EARNINGS BEGINNING OF PERIOD(note5){106627) 

EQUITY TRANSFERS IN 

RETAINED EARNINGS, END OF PERIOD 

>( X-2 

106571 

(2718) 

FY-79 

73964 
92946 

6272 
28987 

6374 
208543 

85248 
22757 

1126 
4902 

114034 
94509 

90783 
5101 

360 
3078 

837 
1479 

16728 

4498 
2994 
4974 

130832 

(36323) 
580 

{36903) 

(3567) 
14 

(3553) 

(40456) 

(66171) 

(106627) 



DEPARTMENT OF ADMINISTRATION 
s TA 'r E REG I s ·r ER 

STATE REGISTER PUBLICATION 
BALANCE SHEET 
AS OF 6/30/80 

ASSETS 

Current Assets: 
Cash 
Accounts Receivable Agency 

General Fund 
Inventories Binders 

Guidebooks 
Audio Visual 

Total Current Assets 

Non-Current Assets: 
Office Equipment (note 1) 
Less: Accumulated Depreciation 

Total Assets 

LIABILITIES, CONTRIBUTIONS 
AND RETAINED EARNINGS 

Current Liabilities: 
Salaries Payable . 
Accounts Payable State Register 

Admin. Indirect Cost 
Misc. Accrued Exp. 

Unearned Subscription Income 

Total Current Liabilities 

cont r i but ions : ( note 2) 
Reserved for MCAR Recodification 
Contribution from General Fund 

Total Contributions 

Retained Earnings: (note 3) 

Total Liabilities, Contributions 
and Retained Earnings 

X-3 

06/30/80 

52122 
738 

195571 
2808 
3674 
2546 

257459 

8422 
2815 

263066 

3592 
14836 

3636 
1858 

53862 

77784 

188000 

188000 

(2718) 

263066 

06/30/79 

145621 
970 

921 
41 

0 

147553 

8348 
2259 

153642 

2738 
7773 
4522 

772 
55408 

71213 

90000 
99000 

189000 

(106571) 

153642 



DEPAR'IlvIENT OF ADIVffNISTRATION 
OFF'ICE OF STATE REGISTER 

Minnesota Code of Agency Rules (MCAR) 
Statement of Revenues, Expenses and Changes in Retained Earnings 

Fbr the Period 7 /1/79 to 6/30/80 

Operating Revenues (note 8) 
MCAR Agency Pees 
MCAR Subscription Income 
MCAR Sales Complete Sets (note 4) 

Booklets 
MCAR Binders 

TGrAL REVENUES 

Cost of Goods Sold (note 4) 
MCAR Sets 
MCAR Rules (note 5) 
MCAR Binders 

TorAL COST OF GOODS SOLD (note 5) 
GROSS IVIARGHJ 

Operating E.x.per1::ses (note 8) 
Salaries 
Office Rent & Utilities 
Misc. Print 
Copier 
Freight 
Mailing 
Telephone 
llict.nnents Handling Fee 
Supplies 
Misc. Gen. Support 
Admin. Indirect 

IDTAL EXPENSES 

NET INCOME (LOSS) 

Retained Earnings Beg. of Period (Note 6) 
Equity Transfers in (note 7) 

(out) 
Retained Earnings End of Period 

X-4 

F.Y. 1980 

26,769 
34,887 
4,930 

58,624 
583 

125,806 

415 
46,327 

773 

47,515 
78,29i 

60,893 
2,844 

-0-
502 
881.J 

2,632 
1,598 
6,391 

245 
989 

3i636 

80,614 

21323 

58,456 
15,502 
48,000 
23,571 

F.Y. 1979 

52,640 
27,508 
10,030 
71,460 
1,987 

163,480 

62,455 
101,025 

50,599 
3,315 
9,237 

709 
2,236 
2,236 
1,387 
9,999 

628· 
1,776 
2i571 

82,457 

18}5-68 

30,091 

48,659 

h,. 



DEPARrl:VlENT OF AUvITNISTRATION 
OFFICE OP THE Sl1ATE REGISTER 

Minn. Code of Agency Rules (MCAR) 
Balance Sheet 
As of 6/30/80 

ASSETS 6/30/80 
Current Assets 

Cash 25681 
Accounts Receivable Documents (note 6) 16307 

Agency 9214 
Gen Fund 17000 

Inventories Sets -0-
Binders -0-
Rules (note) 13629 

TotaJ. Assets tf183f 

LIABILITIES., CONTRIBUTIONS AND REI'AINED EARNINGS 

Current Liabilities 
Accounts Payable 

Salaries 
Ix::>curnents 
'P-rint:i no-
- - ---- - .. ·--..._,! 

Admin. Indirect 
Misc. Accrued Expenses 
Ix::>cument Obsolecence (note 7) 

Unearned Subscription Income (note 6) 
Total Current Liabilities 

CONTRIBUTIONS 
General Fund 

Total Contributions 

Retained Earnings (note 6) 
Reserved for MCAR Recodification 

Total Liabilities Cont. 
and Retained Earnings 

X-5 

2123 
-0-

5755 -
3636 
205 
-0-

22540 
34259 

24000 
24000 

23571 
-0-

81831 

6/30/79 

49466 
20714 
14255 

414 
774 

16162 
101f85 

1427 
3688 

12214 
2272 

884 
7461 

15383 
43329 

-0-
-0-

17456 
41000 

101785 



DEPAP:nv1ENT OF ADMINISTRNrION 
OFFICE OF STATE REGISTER 

STATE REGISTER MCAH fu\JD COMBINED 
STATEMENT OF CHANGES IN FINANCIAL POSITION 

For the Period 7 /1/79 Tnru 6/30/80 

State Reg. MCAR 

Sottrces of Working Capital 
Operations: 

Net Income (loss) ( 2662) . ( 2387) 
Items Not Requiring Working 

Capital D2preciation 556 
Contributions 89000 24000 
Other Sources of Working Capital 

Adjustments to Retained Earnings 
(notes 3, 7) 106661 15501 

Total Sources of Working 193555 37114 

Uses of Working Capital 
Purchase of Office Equip. 110 
Contr.ibution to MCAR Recodification 90000 41000 

Adjustments to Retained Earnings 
(notes 2, 3) 110 7000 

Total Uses of Working Capi ta1 90220 48000 
Net Increase (Decrease) in Working 

Capital. 103335 (10886 

Analysis of Working Capltal Accounts 
Cash (93499) (23785) 
Accounts Receivable Agency (232) (9447) 

Gen-:;ral Fund 195571 17000 
Inventory 8066 (3722) 
Accounts Payable (8117) ·16226 
Unearned Subscription Incorre _1546 __ (7128) 

Net Increase (Decrease) j_n Working 
Capita]_ 103335 (10886) 

Working Capital 6/30/79 (note 6) -/6340 :5tttr5o 
Working Capital 6/30/80 179675 1.!7571 

X-6 

Combined 

( 50149) 

556 
113000 

122162 
23ob6§· 

110 
131000 

7146 
138220 

92449 

(117284) 
(9679) 

212571 
4344 
8109 

__ (5612) 

22449 
131H96" 
227246 

'\ 



Note 1 

Note 2 

Note 3 

Note 4 

Note 5 

D2partment of Administration 
Office of the State Register 

St. Register Publication and TllCAR 
Notes to the Statements 

6/30/80 

Office equipment credited $36.00., debit to retained earnings 
due to prior period disposal of office equ1pment. Not a 
source of working capital. 

rtd.nn. Laws 1979., Chapter 333 restricts the contributions 
for the St. Register Publication and Minn. Code of Agency 
Rules Publication to $188,000 and $24.,ooo respectively. 
However, it has been determined by officials of the Depart-
ment of Administration and Finance that $131,000 of this 
transaction be reserved to fulfill a requirement of M.S. 15.05 
and M.S. 15.047 subd. 1 which states that, "The rnahua.l·shall 
be so designed as to allow for ·. . . . efficient us·e" to meet 
this requirerrent. The State Register and MCAR contributed 
$90,000 and $41,000 respectively to this program, which currently 
is inactive. 

Retained Earnings Debited 
Consisting of unearned revenue 
Adjust office equipment 
Refunds of prior year expenditures 
Adj . to retained earnings 

it-, rv::. 5, 5 
.p..LVV _, ..L 

110 
36 
20 

106,571 

Purchases of MCAR complete sets ceased while waiting for 
recodification. CUITently, sets sold are being compiled 
from rules inventory. 

MCAR 1s end:ing inventory for 6/30/80 was valuated by use of 
the fifo retail cost method. This method includes obsolete 
items -as a portion of cost of goods sold, which matches 
the curTent cost of obsolecence to the period of obsolecence. 

Cost Ratio= Purchases at Cost 
Purchases at retail less documents handling fee 

= 12377 
65850 - 13556.40 

= .23668 

Ending inventory at cost= Ending inventory at retail less 
Documents handling fee x 
Cost Ratio 

·~ ''(71891.70 - 14309.36) X .23668 

= 13,628.59 

X-7 



Note 6 

Note 7 

Note 8 

Note 9 

MCAR's inventory for 6/30/79 was an estimated value based 
on a estimated cost of 1.343 cents per pr:inted page. This 
m2thod however does not consider the varia11ces in cost per 
page due to order size. 

Adjustments to MCAR retained earnings resulted in a credit 
of $9797. 

Income reported 6/30/79 but unearned 
Rules booklets not included or disclosed 

6/30/79 
Understatement of accounts receivable 

6/30/79 
Net Change 

( 7,480.00) 

16,162.00 

1,116.00 
$ 9,797.00 

Equity transfer in of $15.,501 resulted from the cancellation 
of the payable to· documents for obsolete publications held 
by documents. · 

6/30/79 payable to documents 
Cui")r'ent pebiod. additions 

6/30/80 Balance 

$ 7,461 
$ 8,040 
$15,501 

State Register and MCAR utilize full accrual accounting 
principles., except for vacation and sick leave which are 
expensed as taken. 

Lepreciation is calculated using the straight line m2thod 
with no salvage value. 

X-8 




