
REVISIONS IN CIVIL SERVICE RUIES 13. 7 .AND 13.14 
ADOPTED BY THE CIVIL SERVICE BO/J.BD 

November 29., 1967 

In accordance u)ith the requirements of Minnesota Statutes 1965., Section 
15. 0412., suhdiv~sion 4., the Civil Service Board conducted public hearings 
on November 9., 1967., and November 29., 1967., pursuant to due notice, to 
consider proposed add.itions to Civil Service Rules 13. 7 and 13.14; and, 
based, on a shO'u)ing of need., the foZZaunng additions (underlined) u)ere 
adopted: 

13. 7 Vacation LeatJe 

Each person errplciyea on a reguZ-ar. ful'l tima ba,sis in a continuing 
position in the c7,.a,ssified service shali earn vacation u)ith pay 
at the rate o.f four u)orking hours for each fun payroll penod 
during the first 130 payroiz pe:t>iods of continuous emp loymant by 
the state and at the rate of five hours for each fuZ,Z pay:r,oU 
period thereafter. Service shall begin on the date of state em-
p loYment and time on layoff., suspension or leave u)ithout pay, ex-
cept a,s otheni.Jise provided by 7,.Clh) or these rules, sha7,7,. not be 
counted in d.etermining the date of completion o.f a fu7,.Z paiJroll 
penod or 130 payroZZ pe:t>iods of continuous service. If an errpl,oyee 
is being paid for Zess than the fuZ.Z payroZZ period of 80 hours., 
his vacation accruals u)i 7,7,. be prorated for that period. This pro
ration u)ill be in accordance u)ith a schedule establish,ed by the 
director. Vacation ieave shall not be granted or acarued befor-e 
satisfactory corrpZetion of six months or its equivalent of con
tinuous fuZ.Z time service. Upon satisfaatory completion of such 
period., vacation leave shal'l accrue to the errp loyee from the be
ginning of the period of continuous serviae. If an emo 7..oyee .returns 
to the c7..a,ssi,fied service ,f o"l7..0tuina sevaration" vacation leave shall 
ace!Pue at the rate of four u)orkino hours for eadi fu ii vauroii period 
du:rina the irst 130 vouroU eriods of continuous emol ment and 
at .t . rate of five hours for each .full vo:yro'li veriod thereafter3 
uJith the foUOIJ)ing e:ccevtions. An emoloyee reinstated or appointed 
from the reemolqyrmnt list 1»ithin one yecw of !le.sianation.,: the 
reason for u)hich u)as either the emp louee 's vreananey or the vursuit 
of ~ducation directly re lated .to the erm loyee 's vosition, in the 
state service as certified b1,1 his aDTJointinp authoritu,a shaU acarue 
vaeation at the same rate and uJith the same acaredited Zencrth of 
serv-ice that existed at the time of such resianat1,on. Vacat1,0n 
leave shall not be earned by enp "loyees on terrpora:cy or errergencry 
appointments. Departrrents or agencies may de te.nrrine the timz and 
establish sch-edu'les governing the use of vacation leaved 

Unused vacation leave maiJ be acC!Umu l,ated to a total of 192 u)Orking 
hours provided., hcwever., that an employee u)ho is about to "lose 
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hours of vacation leave because of the 7..imitation of accrual imposed 
by this rule, upon advance notice to the appointing authority, mO)j 
mthin the paJjroll per>iod .fo?,7,.ou)ing absent himself u)ith or without 
the consent of his appointing authority to prevent the loss o.f such 
hours., and action so taken by the employee shal7.. not constitute a 
basis for disciplinary action or loss of pay. 
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An errpL01.Jee on military Leave as provided in ·ruie 13.11 shaU not 
be limited to 192 hours adcruai of vacation iea:ve. He may immedia:te ly 
upon his reinstatement .from mi ti tarry iea:ve take aU vacation iea:ve 
in excess of 192 hours with or without the consent of his appointing 
cruthorit:y. In the alternatives, he may ekct to be credited 'IJ)ith the 
vacation Zeave in excess of 192 hours, but such Zea:ve shaU be taken 
at a time d&termined by the appoint;i,ng authority within two years o.f 
the date o.f reinstatement. 

Any employee who is separated from the state service by layoff., 
resignation, death or otherwise and crny emp Z.oyee who is transferred 
or who acoopts employrrent under the jurisdiation of a new appointing 
authority or in the unclassified servic,a of the state shaU be paid 
.for the number of working hours of unused vacation iewe aaau:rnulated 
to his C!Pedit. 

In the event it is proved to the appointing authoritys satisfaction 
that an enpZ.oyee was unjustifiabZ.y suspended and the emp'loyee has 
lost pay as a result of such suspension, th£ appointing authority 
shall, 'Without regard to the 192 hour limitation rrentioned above, 
add to the employee 's vacation acc:umu Z.ation a nunver o.f vaca:tion 
hours equal to the nunber of working hours lost. 

13.14 Other Leaves of Absence Without Pay 

Permanent employees mOJJ be al lcMe d to be absent from duty without 
pay for a period not exceeding a total of twelve months in any four
teen consecutive months on the basis of applications for Leave uJit,11.-

-·------•···•· .... out pay approved by their respective appointing authorities and the 
director under the folZOJJing conditions: 

Sudh leave shall be granted only when it 'IJ)i ti not resu it in 
undue prejudice to the interests of the state as an emp toyer 
beyond any benefits to be maiized. An app Lica-/;i,on for leave 
of absence for travel or study caZ.cu"lated to equip the em
ployee to render more effective serviaa to the state may be 
d&erred to involve such corrpenBating benefits to be measured 
against the "loss or prejudice to the interests of the state 
involved in keeping open the position. or fi Hing it tempo
rari 'ly unti i the return of the emp 7,,oyee. 

No sudi leave shati be granted primarily in the interests of the 
emp Zq,1ee,. except in the case of an emp Zoyee who is shOum by his 
record of service ratings or by other evid&na.e, to be of more than 
average vaiue to the state,. whose services it is desirable to re
tain., even at some sacrific,a. Under the .foregoing conditions, 
aJJPrOPriate Leave mau be arante71, ,for an emv loµee 's prepnancy. 

The director shall, refuse to approve any proposed Leave without pay 
whia.h in his jud,grrent; is contrary to the best interest of the state. 



APPROVED AS TO FORM AND LEGALITY 

DOUGLAS M. HEAD, ATTORNEY GENERAL 

BY c:---bq~z,--i ~· 1 /7, /9vvd.M ;-.,_--
SPECIAL ASSISTANT ATTORNEY GENERAL 

STATE OF MINNESOTA 
DEPARTMENT OF STATE 
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Sidney S. Feinberg,, Chairman 
Catharine B. HaPmon., Meriber 
r,;,i Uiam w. Holes, Member 
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