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This Agreement is made and entered info this 1st day of July, 2009 by and between the State of
Minnesota, hereinafter referred to as the Employer, and the Minnesota Association of Professional
Employees {MAPE), hereinafter referred to as the Association.

The Employer and the Association affirm that this Agreement has as its purpose the establishment
of rates of pay, hours of work, and other conditions of employment; the establishment of an
equitable and peaceful procedura for the resolution of differences without interference or
disruption of efficient operations of any depariment; to interact with each other with mutual dignity
and respect, and to express the full and complete understanding of the parties relative to all terms
and conditions of employment covered by this Agreement.

If the parties mutually agree during the term of this Agreement, the Agreemant may be madified by
additional provisions relating to specific conditions covering the terms of employment stated
herein. Any Agreement which is to be included as a part of this Agreement must so indicate, must
be reduced to writing, and must be signed by the parties to this Agreement.

This preamble is intended as a policy statement and is not grievable under Article 9 of this
Agreement.

I.@:

i

Section 1. Recognition. The Employer recognizes the Association as the exclusive
representative for all employees in the classifications included in the General Professional Unit No.
214 by the Legislative Commission on Employee Relations on March 24, 1980, as amended. This
includes employment service that exceeds: 1) the lesser of fourteen (14) hours per week or 35%
of the normal fullime work week; and 2) more than sixty-seven (67) work days per year.
Supervisory employees, confidential employees, and other employees excluded by the Public
Employment Labor Relations Act, Minn. Stat. 178A.01 through 179A.25, are not covered by this
Agreement.

Section 2. Disputes. Any disputes regarding the assignment of professional employees or
professional classes to the appropriale bargaining unit shall be accomplished in accordance with
Minn. Stat. 179A.10, Subd. 4.

Section 3. Aid to Other Organizations. The Employer will not, during the life of this Agreement,
meet and confer or meet and negotiate with any individual employee or group of employees or with
any other employee organization with respect to the terms and conditions of employment of the
employess covered by this Agreement, except through the Association or its authorized
Association Stewards. The Employer will not assist or otherwise encourage any other empioyee
organization which seeks to bargain for employees covered by this Agreament; including providing
payroll deductions to other employee organizations.
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Section 1. No Unlawful Strikes. The Association agrees that it will not promote or support any
unlawful strike under Minnesota Public Employment Labor Relations Acl. A sirike is lawful if
conducted as provided under the provisions of Minn. Stat. 179418, Subd. 1. A strike is defined
under the Minnesota Public Employment Labor Relations Act as "concerted action in failing to
report for duty, the willful absence from one's position, the stoppage of work, slowdown or the
abstinence in whole or in part from the full, faithful, and proper performance of the duties of
employment, for the purpose of inducing, influencing or coercing a change in the conditions or
compensation or the rights, privileges, or obligations of employment.” (Minn. Stat. 179A.03, Subd.
16).

Any employee who knowingly violates the provisions of this Section may be discharged or
otherwise disciplined. Any employee so disciplined may elect to grieve the discipline under Article
9, Grievance Procedure, of this Agreement.

Section 2. No Lockouts. No lockouts, or refusal to allow employees to perform available work,
shall be instituted by the Employer and/or its Appointing Authorities during the life of this
Agreement,
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Section 1. Payroll Deduction. The Employer agrees to deduct the regular bi-weekly Association
dues for those employees in a unit who are members of the Association and who request in writing
to have their regular bi-weekly Association dues deducted from payroll. Authorizations for
deductions shall be continuously effective until canceled by the employee in writing.

Section 2. Fair Share Deduction. In accordance with Minn. Stat. 179A.06, Subdivision 3, at the
request of the Association, the Employer shall deduct a fair share fee for each employee assigned
to the bargaining unit who is not a member of the Association.

Section 3. Hold Hammless. The Association agrees to indemnify and hold the Employer
harmless against any and all claims, suits, orders, or judgments brought or issued against the
Employer as a result of any action taken or not taken by the Employer under the provisions of this
Article.

Section 4. Dues Remission. The aggregate deductions of all employees shall be remitted
together with an itemized statement to the Association within ten (10} days after such deductions
are taken.

Section 5. Employee Lists. The Employer shall notify the Association President of all
smployees added tc or removed from the bargaining unit on a bi-weekly payroll basis. The
notification shall be transmitted no later than one (1) week following the end of each payroll pericd.



Section 1. Pledge Against Discrimination. The provisions of this Agreement shall be applied

aqualty to all employees in the bargaining unit without discrimination as to sex, marital status,
sexual preference/orientation (including having or being perceived as having a self image or
identity not traditionally associated with one's hiological maleness or femaileness), race, color,
creed, religion, disability, national origin, veterans status for all eligible veterans, current or former
public assistance recipient status, political affiliation, age or as defined by statute, The Association
shall share equally with the Appointing Authority the responsibility for applying this provision of the
Agreement.

Section 2. Association Responsibility. The Association recognizes its responsibility as

exclusive representative and agrees to represent all employees in the bargaining unit without
discrimination. '

Section 3. Association Membership. In  agcordance with applicable laws, the
Employer/Appoainting Authority shall not discriminate against, interfere with, restrain or coerce an
employee from exercising his/her right to join or not to join the Association, or participate in an
official capacity on behalf of the Association, which is in accordance with the provisions of this
Agreemenl. The Association shall not discriminate against, interfere with, restrain or coerce an
employee from exercising the right to join or not to join the Association, and will not discriminate
against any employee in the administration of this Agreement because of non-membership in the
Association,

Section 4. General Policy. In order to provide and maintain a productive work environment, it
shall be the policy of the Employer and the Association to encourage bargaining unit employees,
Association Stewards, supervisors, and managers to interact with each other with mutual respect
and dignity, recaognizing that legitimate differences will arise. Refer to letter dated August 3, 2005
at page 197.

Section 5. Prohibition of Sexual Harassment. See Appendix H entitled "Prohibition of Sexual
Harassment.”

it is recognized that except as specifically modified by this Agreement, the Employer retains all
inherent managerial rights and any rights and authority necessary 10.operate and direct the affairs
of the Employer and its agencies in all its various aspaects. These rights include, but are not limited
to: determine its policies, functions and programs; determine and establish budgets; utilize
technology; select, assign, direct, evaluate and promote employees; to plan, direct, and control all
the operations and services of the Employer; to schedule working hours; to determine whether
goods or services shall be made or purchased; to make and enforce reasonable rules and
regulations affecting terms and conditions of employment.

Any term or condition of employment not specifically established by this Agreement shall remain
solely within the discretion of the Employer to modify, establish or eliminate.
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Section 1. Job Classification Specifications. Class specifications, as prepared by Minnesota
Managermeni & Budget, shall be made available to an employes upon request. If a current
position description for an employee exists, it too shall be made available to the employee. When
new classifications/class options are established in State service and in the bargaining unit,
employees within the new classification and within the bargaining unit shall be provided with a
position description by the Appointing Authority within fifteen (15) calendar days after appointment
to the classification.

If new dlassifications andfor class options are created during the life of this Agreement, the
Association shall be advised in advance of the final establishment of the classification and/or class
option, and upon request, may discuss the new classification and/or class option.

Maiters relating to classification of individual positions are covered in Article 16, Section 5.

Section 2. Position Descriptions. Upon request, an employee shall be provided with a copy of
their position description that accuralely describes the duties, responsibilities, goals, and
performance indicators for the position at the time of signature. Such position descriptions shall
nol be grievable under any provision of this Agreement.

Each Appointing Authority shall have an internal departmental appeal procedure {o review disputes
regarding the accuracy of position descriptions. Each Appointing Autherity shall meet and confer
with the Association prior to implementing or changing its procedure.

Section 3. Performance Appraisal. Performance appraisal shall include as a minimum, one (1}
annual performance appraisal between the employee and the person(s) designated by the
Appointing Authority to review the performance.

Work plans, coaching sessions and letters of expectation are not substitutions for annual
performance appraisals.

Each performance appraisal shall indicate the employee's overall level of performance. Alf
performance appraisals shall be signed by the rater, who shall not be a member of the bargaining
unit. Employees shall be given the cpportunity to sign the performance appraisal but such signing
does not indicate acceptance or rejection of the appraisal. The employee shall receive a copy of
the appraisal at the time hefshe signs it. If the Appointing Authority adds comments to the
performance appraisal after the appraisal has been signed by the employse, the Appointing
Authority shall notify the employee of the change. The employee shall have thirty (30) calendar
days from the date of the receipt of the finalized appraisal to file a written response in the
employee's personnel file.

The substantive judgment of the supervisor regarding the employee's performance is not
grievable/arbitrable under Article 9. Pursuant to the Minnesota Management & Budget
Administrative Procedure 20, an employee may appeal histher performance rating to the
Appointing Authority within thirty {30} days of the official date of rating. The decision of the
Appointing Authority is final. At the employee's request, an Association Representative may be
present during the appeal meeting(s).

There shall be ne mention of referrals to the Employee Assistance Program made on the
performance appraisal form.



Section 4. Appeinting Authority Initlated Education. It is recognized that Appointing Authority

initiated education and training may become necessary in order to meet the goals of the state's
agencies. Consequently, employees who may be required to participate in Appointing Authority
initiated programs and who are released from their work assignments to attend special training
courses shall lose no basic straight time pay for such normal work hours and shall be allowed
compensatory time off for actual attendance at such sessions or programs that exceed the length
of the normat work day, if approved in advance by the Appoeinting Authority. Expenses incumed by
the employee shall be reimbursed in accordance with Article 18, Expense Allowances.

For informational purposes only, pertinent excerpts of Administrative Procedure 21 (Employee
Training and Development) are listed in Section 6 below. These excerpts are included to
emphasize the parties’ mutual concern for and interest in the continuing development of
professional employees. '

Section 5. Emplovee Initiated Training. If, in the judgment of the Appointing Authority, the
taking of a college course, a professional workshop, seminar or an in-service training program will
better prepare an employee to perform histher current or projected responsibilities and funds are
available for this purpose and staffing needs can be met, the employee shall, upon his/her request,
be allowed forty {40} hours per ysar of employee initiated training for professional development. In
accordance with Administrative Procedure 21 (Employee Training and Development), this may be
accomplished by releasing the employee without loss of pay or expenses, reimbursement for up to
one hundred percent (100%) of the tuition or workshop/seminar registration fee or a combination
of both release time and reimbursement. At the discretion of the Appointing Authority, more than
the forty (40} hours per year may be granted. it is understood that employees must successfully
complete the collagé course, workshop or seminar to be reimbursed. At the discretion of the
Appointing Authority, employees may also be reimbursed for expenses pursuant to Articte 18,
When practicable, the Appointing Authority will attempt to adjust the employee's hours if the
approved training is scheduled during the employee’s normal work hours.

For informational purpeses only, pertinent excerpts of Administrative Procedure 21 (Employee
Training and Development) are listed in Section & below. These excerpis are included to
emphasize the parties’ mutual concern for and interest in the continuing development of
professional employees.

Section 6. Responsibilities for Training and Development (excerpts from Administrative
Procedure 21).

A. Agency Responsibilities. State agencies have the responsibility to create and maintain a
climate which encourages training and development as an ongoing part of the performance
management process which supports the accomplishment of the agency's mission, including
but not limited to:

+ developing a plan and budget for training based upon needs analysis, promoting access to
training for all employees,

= ensuring that training and development plans are prepared, updated and discussed by
management, supervisor, and employee as part of the employee performance
communication process at three (3) organizational levels: 1) agency, 2) work unit, and 3)
individual employee development, and

* ensuring that the individual employee development plan is developed jointly by the
individual employee and the supervisor, is based upon needs analysis, and is consistent
with the mission and neads of the agency.



B. Management and Supervisory Responsibilities. Managers and supervisors have the
primary responsibility for initiating communication aboul work wnit training and individual
development, including but not limited to:

« working in partnership with individual employees to assess training needs and coordinate
agency, work unit, and individual employee development plans,

+ ensuring implementation of employee development plans,
« incorporating training and development into the performance management process, and
« seeking to improve managemantisupervisory skills in employee development,

C. Employees’ Responsibilities. State employees have responsibility for initiating discussion to
identify and assess their own specific training needs, including but not limited to:

+ working in partnership with supervisors and managers to meet the agency, work unit, and
their own training and development needs, and

+ actively searching for training opportunities within State service and elsewhere.

Section 7. Joint Labor-Management Meetings on Training and Development. Upon request
of the Association, an Appointing Authority shall meet and confer with the Association members
regarding training and development issues in accordance with Article 7 {Association Rights),
Section 1 {Assodiation/Appointing Authority Meetings).

Saction 8. Membership in Professional Organizations. In each fiscal year, the Appointing
Authority may reimburse each employee in the bargaining unit for membership dues paid to
professional organization(s) related to the employee's job, up fo a maximum of two hundred and
fifty dollars ($250.00), provided the Appointing Authority determines that such funds are available.
Employees shall request the reimbursement in writing, and the Appointing Authority shall respond
in writing within a reascnable period of time. However, the Appointing Authority will not reimburse
membership dues to an employee for payment fo an organization, one of whose purposes is to
negotiate terms and conditions of employment of employees with the Employer.

Section 9. Certification and Licensure. The Appointing Authority shall, upon request of the
Association, meet and confer regarding implementation of any new certification and/or licensure
requiremnents for existing employees. If the Appeinting Authority/Employer adds new requirements
for licensure or certification of current employees, the parlies agree to meet and negotiate on the
subject of the reimbursement of necessary expenses incurred by those employees in order to
obtain such licensure or certification.

Section 1. Association/Appointing Authority Meetings. I is agreed that representatives of the
Association and the Appointing Authority shall meet quarterly upon request for the purpose of
reviewing and discussing their common interests. By mutual agreement, other meetings may be
held as the need arises at mutually agreed upon times.

Section 2. Bulletin Boards. The Appointing Authority shall furnish reasonable space on official
bulletin boards for the exclusive use of the Association.



Section 3. Employee Lists. The Employer shall furnish the Association with a list of names,
classifications, work addresses, home addresses, work phone, home phone, department, and
county codes (if available) of employees covered by this Agreement on a quarterly basis upon
request. The Association agrees o reimburse the Employer for the coslt involved in generating
each list. All such data shall be provided in a mutually agreeable formal.

Section 4. Use of State Facilities. The Appointing Authority may grant the Association access
to State facilities, if appropriate facilities are available, for the purpose of meeting with bargaining
unit employees. The ¢osis of using State facilities shall be reimbursed to the Appointing Authority
by the Assaciation if other groups using State facilities are similarly charged.

Section 5. Distribution of the Agreement. The Appointing Authority agrees to provide all newly
hired or re-hired employees in the units, divisions, or departments covered by this Agreement with
a copy of this Agreement if furnished by the Association.

Section 6. Availability of Information. The Employer agrees to provide to the Association, upon
written request, public information including, but not limited to, information pertaining to the
Employer's budget, revenues, and other public financing information. The Association agrees ta
reimburse the Employer for the costs incurred.

Section 7. Association Security.

A. Association Stewards. The Assoclation may designate bargaining unit employees in regions
to function as Association Stewards in all departments located within the boundaries of their
region. Every six (6) months the Association President shall notify the Employer in writing of
the names and departments of origin of the Association Stewards selected as provided in this
Article and designate the region which each one will represent. The Association President
shall notify the Empiloyer of any subsequent changes in sych Stewards,

B. Association Stewards’ Activities. The Employer agrees that during working hours, on the
Appointing Authority's premises, within the regions and designated department(s) and without
loss of pay, Association Stéwards will be allowed reasonable time to post official Association
notices on bulletin  boards, distribute the Association newsletters, and to Wansmil
communications autherized by the Association to the Appointing Authority as are required for
the administration of this Agreement, providing however, this activity does not interfere with
normal work duties, nor conflict with the security, rehabilitation and confidentiality needs of the
Employer.

However, reasonable time off without loss of pay to perform these functions shall not include
travel time if the total travel lime 1o and from exceeds thirly {30) minutes. The Association
Steward shail first inform his/her supervisor of hisfher impending departure and shall first
receive approval to leave the work location. Such approval shall not be unreasonably denied.

When more than one (1) Appointing Authority has offices within the same building, the
Assaciation may designate one Association Steward to perform the activities of this Article for
the entire building regardless of the number of Appointing Authorities in the building.

C. Association Staff. Association staff shall have the right to enter the facilities of the Appointing
Authority consistent with the confidentiality, rehabilitation, and security needs of the Appceinting
Authority.  This right may be restricted during emergency situations as determined by the
Appointing Authority, bul the Appointing Authority shall give a reason for the restriction. The
Association staff shall not interfere with the job duties or responsibilities of an employee.



D. Orientation. A representative of the Association shall be provided a reasonable amount of
time at a formal group orientation program to summarize the role of the Association, distribute
the conlract and provide a list of Association Stewards to new employees.

Section 1. Purpose. Disciplinary action may be imposed on employees only for just cause and
shall be corrective where appropriate.

Section 2. Association Representation. The Appointing Authority shall not meet with an
employee for the purpose of questioning the employee during an investigation that may lead to
discipline of that employee without first advising the employee of the nature of the investigation
and offering the employee an opportunity for Association representation. Any employee waiving
the right to such representation must do so in writing prior to the questioning.  However, if any
employee is being guestioned during an investigation of resident/patient abuse, the smployee,
upon requesi, shall have the right to Association representation.

Section 3. Disciplinary Action.

Discipline includes only the following, but not necessarily in this order:
1. Oral reprimand (not arbitrable)
2. Written reprimand

3. Suspension, paid or unpaid: The Appeinting Authority may, at its discretion, require the
employee to utilize vacation hours from the employee’s accumulated vacation balance in
an amount equal to the length of the suspension. All suspensions must be served away
from the worksite.

4. Demotion
5. Discharge

If the Appointing Authority has reason ta reprimand an employee, it shall be done in such a
manner that will not embarrass the employee before other employees, supervisors, or the public.
Oral reprimands shall be identified as such to the employee.

When any disciplinary action more severe than an oral reprimand is intended, the Appointing
Authority shall, before or at the time such action is taken, nolify ihe employee and the Association
in writing of the specific reason(s) for such action.

Section 4. Investigatory Leave. The Appointing Authority/designee may place an employee who
is the subject of a disciplinary investigation on an investigatory leave with pay provided a
reasonable basis exists to warrant such leave. The Appointing Authority shall, as soon as
practicable upon placing an employee on investigatory leave, nolify the employee and the
Association in writing of the reason(s) for such action and provide the name of an agency contact
person. If the investigatory leave extends past thirty (30) days, the employee shall be notified of
the reason(s) for the continuance of the leave including the status of the investigation.



Section 5. Discharge of Employees. The Appointing Authority shall not discharge any
employee without just cause. If the Appointing Authority believes there is just cause for discharge,
the employee and the Association will be nofified, in writing, that an employee is to be discharged
and shall be furmished with the reason(s) therefore, and the sffective date of the discharge. The
Appointing Authority shall notify the employee that he/she may request an opportunity to hear an
explanation of the evidence against him/her and to present his/her side of the story and is entitied
to Association representation at such meeting. The right to such meeting shall expire at the end of
the next scheduled work day of the employee after the notice of discharge is delivered to the
employee, unless the employee and the Appointing Authority agree otherwise. The discharge
shall not become effective during the period when the meeting may occur. The employes shall
remain in hisfher normal pay status during the time between the notice of discharge and the
expiration of the meeting. However, if the employee for any reason was not in pay status at the
time of the notice of discharge, this shall not apply, All employees, no maiter if they are in or out
of pay status at the time they received notice of discharge, shall be in pay status for the actual
time they spend in the above-mentioned meaeting.

The Association shall have the right to take up a discharge at the second step of the Grievance
Procedure and the matter shall be handled in accordance with this procedure, if so requested by
the Association.

An employee found to be unjustly discharged shall be reinstated in accordance with the conditions
agreed to between the parties if appropriaie or the decision of the Arbitrator,

Section 6. Unclassified Employees. The temmination of unclassified employees is not subject to
the arbitration provisions of this Agreement, unless otherwise specified in this Agreement.

Section 7. Personnel File. initial minor infractions, iregularities, or deficiencies shall first be
privately brought to the attention of the empioyee and, if corrected, shall not be entered into the
employee's personnel file.

An oral reprimand shall not become a part of an employee’s personnel file. Investigations which
do not result in disciplinary actions shall not be entered into the employee's personnel fite,

Each employee shall be furnished with a copy of all evaluative and disciplinary entries into his/her
personnel file and shall be entitled to have his/her written response included therein. All
disciplinary entries, except discharge, in the employee’s personnel file shall state the corrective
action expected of the employee.

Upon request of the employee, a written reprimand shall be removed from the employee's
personnel file provided that no further disciplinary action has been taken against the employee for
a period of one (1) year following the date of the wiitten reprimand. Upon request of the
employee, a written record of a suspension of ten (10) days or less shall be removed from the
employee's personnel file provided that no further disciplinary action has been taken against the
employee for a period of three (3) years following the beginning date of the written suspension.
Discipline that becomes eligible for removal, based upon this provision, shall not be used as a
basis for any subsequent discipline of the employee.

The contents of an employee's personnel file shall be disclosed to him/her upon request and to the
employee's Association Steward upon the written request of the employes. The written request
authorizing the Association Steward access to the file shall not be placed in the employee's
personnel file. In the event a grievance is initiated under Article 9, the Appointing Authority shall
provide a copy of any items from the employee's personnel file upon the requast of the employee -
or the Association, with any copying costs paid in advance by the employee or the Association.
However, up to ten (10) copies of such material shall be without cost to the employes or
Association.



Only the employee’s personnel file may be used as evidence in any disciplinary action or hearing.
This does not limit, restrict, or prohibit the Appointing Authority from submitting supportive
documentation or testimony, either oral or written, in any disciplinary hearing, nor dees it so limit
the Association.

Documnentation regarding wage garnishment action against an employee shall not be placed in the
employee’s personnel file,

Section 1. Intent. The purpose of this procedure is to secure, in the easiest and most efficient
manner, resolution of grievances. For the purpose of this Agreement, a grievance shall be defined
as a dispute or disagreement as to the interpretation or application of any term or terms of this
Agreement.

Section 2. Operating Terms, Time Limits, and General Principles.

A. Operating Terms:

1.

The term "days” shall mean calendar days, unless otherwise specified.

2. The term "employee” shall mean an individual or group of employees, or the Association,

as long as the individual or group of employées are members of the bargaining unit.

3. The term "Association Steward” shall mean those individuals designated by the Association

in accordance with Section 2C of this Article and in Article 7, Association Rights, Sections
7A and 7C.

B. Time Limits:

1.

If a grievance is not presented on behalf of the employee within a time limit sel forth in this
Article, it shall be considered waived. If a grievance is not appealed to the next step within
the specified time limit, or agreed extension thereof, it shall be considered as settled on the
basis of the Appointing Authority or designee's last answer.

It is expected that the Appointing Authority shall respond to the grievance in a timely
manner. However, if no response is received, then the Association may move the
grievance to the next level,

The time limits in each step may be extended by mutual written agreement of the
Appointing Autherity or designee and the Association at each step.

By the mutual agreement of the Association and the Appointing Authority, the parties may
waive Steps 1 and/or 2.

C. General Principles:

1.

Grigvance Files. Grisvance filas shall be maintained separately from official personnel
files.

Non-Precedence. Upon mutual written agreement, a grievance may be withdrawn at any
step without establishing a precedsnt.
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Disclosure. Upon request, both the Association and the Appointing Authority agree to
disclose all documents and information which a party intends to iniroduce at the hearing,
including a fisting of possible witnesses, to each other, prior to arbitration. Any costs
involved in reproducing documents shall ba borne by the party requesting disclosure.

. Meatings. Meetings at all grievance steps will be established by mutual agreement
between the Association and the Appointing Authority.

. Release Time. The Association Steward(s) and the grieving employee(s} as specified in 6
below shall be allowed a reasonable amount of time without loss of pay during working
hours to investigate and present the employee’s grievance(s) to the Appaointing Authority.
However, reasonable time off without loss of pay shall not include travel time if the travel
time to and from exceeds thirty {30} minutes. Notwithstanding the foregoing, the Chief
Association Steward and the Chief designee in each greater Minnesota Region shall be
allowed up to one hour travel time for the purposes described herein. The Association
Steward(s) involved and the grieving employee shall not leave work or disrupt departmental
routine to investigate and present grievances without first requesting permission from their
immediate supervisor(s), which shall not be unreasonably withheld. Regardless of the
step, any Association steward who is participating as a steward in training must secure
time ¢ff to participate by use of vacation. compensatory time or leave without pay.

Association Stewards. The Association may designate bargaining unit employees to
function as Association Stewards for departments represented within each Region.
Association Steward{s) shall have the authority to carry grievances within the Region,
provided such representation is consistent with the security, rehabilitation and
confidentiality needs of the Appointing Autharity.

The following individuals may participate in Steps 1 and 2;
Step 1: Up to two (2) Association Stewards with or without the grieving employee.
Step 2: Up to three (3) Asscciation Stewards wilh or without the grieving employee.

An Assccialion staff person or officer shall be authorized to carry grievances in concert
with or as substitule for the Association Steward.

. Eges and Expenses. The fees and expenses for the Arbitrator's services and proceedings
shall be borne by the losing party. In the event of a split decision, the charges to the
parties shall be determined by the Arbitrator. However, each party shall be responsible for
its own witnesses' and representatives’ compensation, expenses and fees. If either party
desires a verbatim record of the proceedings, it may cause such a record to be made,
provided it pays for the record. If both parties desire a verbatim recotd of the proceedings,
the cost shalt be shared equally.

. Implementation. Within a reasonable period of time after the grievance settlement or
arbitration award, the settlement or award shall be implemented.

. Grigvances. Grievances arising under Aricle 16 (Vacancies, Filling of Positions) shall be
filed with the Appointing Authority in which the vacancy occurred,

Section 3. Procedure.

Informal. An employee who has a grievance may bring it to his/her supervisor's attention orally,
indicating that it is a grievance. The employes may discuss the grievance with histher supervisor
in an attemp! to reach a satisfactory resolution.
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Formal

Step 1. If the Association wishes to initiate a formal grievance, it shall be reduced to writing,
setting forth the nature of the grievance, the facts upon which it is based, the section(s) of the
Agreement allegedly violated, and the relief requested, and filed with the immediate supervisor. Al
grievance(s) shall be filed within twenty-one (21) calendar days after the occurrence of the event
giving rise to the grievance or within twenty-one {21) calendar days after the grievant, through the
use of reasonable diligence, should have had knowladge of the event,

Within ten (10} calendar days after receiving the written grievance, the grievant's immediate
supervisor and the Association Steward(s) shall arrange a meeting with or without the grievant,
and attempt to resolve the grievance. The immediate supervisor shall give hisfhar written answer
to the designated Association Steward within ten {10) calendar days of the mesting. The
Association may appeal the grievance in writing to Step 2 within ten {10} calendar days after the
immediate supervisor's written answer is given or due.

Step 2. Within ten (10) calendar days following the receipt of a grievance appealed in writing from
Step 1, the Appointing Authority or designee shall arrange a meeting with the Assaciation's
Steward(s) in an attempt to resolve the grievance.

Within ten (10} calendar days following this meeting, the Appointing Authority or designee shall
respond in writing to the designated Assccialion Steward stating the Appointing Authority or
designee's answer concerning the grievance. If, as a result of the written response, the grievance
remains unresolved, the Association may appeal the grievance in writing and within thirty (30)
calendar days after the Appointing Authority or designee's written answer is given or due to
arbitration by writien notice to the Assistant Commissioner of Minnesota Management & Budget
(State Labor Negotiator). Any grievance not referred in writing by the Association to arbitration
within thirty (30) calendar days after the Appointing Authority or designee's written answer is given
or due shall be waived. The Arbitrator shall hear the grievance at a scheduled meeting subject to
the availability of the Employer and the Association Steward.

Arbitration Panel. The arbitration proceeding shall be conducted by an Arbitrator to be selected
by lot from a permanent panel of six (6} Arbitrators. Prior to Octaber 1 of each even numbered
year of the contract, the State Negotiator and the Assaciation may, by mutual agreement, select
the members to serve on the permanent panel. If the parties fail to agree, they shall prepare a list
of fifteen (15) Arbitrators selected from a list of available Arbitrators supplied by the Bureau of
Mediation Services. The members of the permanent panel shall be selected from the list by the
following method: the Associaticn and the State Negotiator shall each strike a name from the list.
The parties shall continue to strike names until the six (6) members of the permanent panel have
been selected. If a vacancy on the permanent panei occurs during the life of this Agreement, the
vacancy shall be filled by mutual agreement of the State Negotiator and the Association. If the
parties fail to agree, the vacancy shall be filled from among the remaining names on the original
list by the same method of seleciion detailed above.

Section 4. Arbitrator's Authority. The Arbitrator shall have no right ¢ amend, madify, nullify,
ignore, add to, or subtract from the provisicns of the Agreement. The Arbitrator shall consider and
decide only the specific issue submitted in writing by the Employer and the Asscciation and shall
have no authority to make a decision on any other issue not $o submitted to him/her.




The Arbitrator shall be without power to make decisions contrary to or inconsistent with or
modifying or varying in any way the application of laws, rules, or regulations having the force and
effect of law. Except as indicated in Section 5 below, the Arbitrator shall submit his/her decision in
writing within thirty (30} days following the close of the hearing or the submission of briefs by the
parties, whichever is Jater, unless the parties agree to an extension. The decision shall be based
sclely on the Arbitrator's interpretation or application of the expressed terms of this Agreement and
the facts of the grievance presented. The decision of the Arbitrator shall be final and binding on
the Employer, the Association and the employee(s).

Seclion 5. Expedited Arbitration for Written Reprimands and Suspensions of One (1) to

Five {5) Days.

A. Grievances Eligible.

1. All written reprimands properly appealed to arbitration shall be subject to the expedited
procedure of this section.

2. Suspensicns ranging from one (1) to five (5) days and properly appeaied to arbitration may
be submitted to the expedited procedure of this section upon the mutual agreement of the
parties.

B. Expedited Arbitration Panel. The permanent panel of six (6} arbitrators shall be used. The
selection of an arbitrator shall be made randomiy.

C. Miscellaneous.

1. All decisions are final and binding cn the parties, but shall not be considered as
precedential in any other proceeding or matter.

2. Fees and expenses of the arbitrator shall be borne by the losing party.

3. The hearing shall last no more than three (3} hours unless mutually agreed to by the
parties.

4. The expenses for witnesses for either side shail be borne by the party producing such
witnesses.

Section 6. Asbitration Not Available. If an employee/former empioyee pursues an appeal
procedure under Minn. Stat. 197.46 (or other applicable Veterans' Preference Law), the
employee/former employee shall be precluded from making an appeal under the arbitration
provisions of this agreement.




Section 1. General Conditions.

A. Eligibility. All employees except intermittant employees, emergency employees, and
temporary employees shall be eligible employees for the purpose of this Article. However,
intermittent employees shall become eligible employeas for the purposes of this Article after
completion of sixty-seven (67) working days in any twelve (12} menth pericd. Temporary
unclassified employees appointed for periods longer than six (8) months shall be considered
eligible for purpeses of this Article. Eligitle employees appeinted to emergency or temporary
status from a layoff status shall continue to be eligible to accrue vacation leave,

B. Use. An employee may not use vacation until completing six (6) months of service in a
vacation eligible status as defined in Section 1 A. above. However, an employee who is
rehired within four (4) years to a vacation eiigible pesition may use vacation in the first six (6)
months of the appoiniment provided they completed six (6) months of continuous service in a
vacation eligible status, with the State of Minnesota, prior to the reinstatement or
reappointment.

C. Crediting Accruals. Once an employee has completed six months of service in a vacation
eligible status, vacation accruals shall then be credited back to the ariginaf date of eligibility as
defined in Section 1A. above.

Section 2. Accruals. All eligible employees shall accrue vacation in accordance with the
following rates:

Length of Service Requirement Rate Per Full Payroll Period
0-5 years 4 working hours

After 5-8 years 5 working hours

After B-12 years 7 working hours

After 12-18 years 7 142 working hours

Aler 18-25 years 8 working hours

After 25-30 years 8 1/2 working hours

After 30 years 9 working hours

Eligible employees being paid for less than a full eighty (80) hour payroll period shall have their
vacation accrual pro-rated in accordance with the schedule set forth in Appendix A.

Length of service is defined as the length of employment with the State of Minnesota since the last
date of hire in a vacaticn eligible status. Length of service shall be interrupted cnly by separation
because of resignation, termination, discharge for just cause, failure te return upon expiration of a
leave of absence, failure to respond to a recall from layoff or retirement.

Changes in accrual rates shall be made effective at the beginning of the next payreli period
fellowing completion of the specified length of service requirement.

Effective July 9, 1975, for purposes of determining an employee's accrual rate, periods of
suspension or unpaid non-medical leaves of absence of more than one (1} pay period shall be
deducted for purposes of determining an employee's accrual rate; however, periods of paid or
unpaid military leave shall not be deducted. This method will be effective only after this date and
shall not be used to change any length of service requirements determined prior to that date.
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Effective February 17, 1994, leave time for service to the Association in any capacity shall not be
deducted for purposes of determining an empioyee's vacation accrual rate.

An eligible employee reinstated or reappointed to State service after June 30, 1983 and within four
{4) years of the date of resignation in good standing or retirement, shall accrue vacation leave with
the same credit for length of service that existed at the time of such separation. This method shall
not be used 1o change any length of service requirements determined prior to July 1, 1983,

Employees of the Legislative branch, the Judicial branch, the University of Minnesota, the
Minnesota Mistorical Society, the Metropolitan Council, and former members of the Minnesota
Legislature who transfer or who are appointed to Slate service within four (4) years of the date of
resignation in good -standing, ending of his/her Legislalive term, or retirement, shall accrue
vacation leave with the same credit for length of service that existed at the time of such transfer or
separation. Such employees shall begin accruing vacation leave based on this method effective at
the beginning of the first payroll period following the date the employee applies.

Judicial and Legislative branch employees who are appointed without a break in service may be
allowed to bring any accumulated but unused vacation leave with them, provided that the total
does not exceed two hundred and seventy-five {275) hours.

At the discretion of the Appointing Authority, former public sector employees who are hired
following the approval of this agreement by the Legislative Coerdinating Commission into State
service from ancther public sector employer, including the United States Armed Forces and who
were in a vacation eligible position with that employer may be granted length of service credit in an
amount up to the fength of time employed by the previous public sector employer.

Length of service credit shall be subject to the following conditions:

1. There must be evidence to establish that the employee was employed by another public
sector employer at the time the State hired the smployee;

2. The employee must have been in a vacation eligible position with the previous public sector
employer;

3. The employee. must provide the necessary documentation demonsirating his/her previous
wacation eligibility status;

4. The amount of the length of service credit granted is at the discretion of the Appointing
Authority.

Changes in the accrual rate shall become effective the beginning of the next payroll period
following the Appointing Authority’s approval of the adjusted rate and shall not be retroactive.

Employees may accumulate unused vacation leave to any amount provided that once during each
fiscal year the employee’s accumulation must be reduced to two hundred seventy-five (275) hours
or less. If this is not accomplished on or before the last day of the fiscal year, the amount of
vacation shall be automatically reduced to two hundred seventy-five (275) hours at the end of the
fiscal year.

Employees on a military leave under Article 14 shall earn vacation leave as though actually
employed without regard to the maximum accumulation set forth above, Vacation earned in
excess of the maximum accumulation shall be taken within two (2) years of the dale the empioyee
retums from the military leave.
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Vacation leave hours shall not be used during the payroll period in which the hours are accrued.

Section 3. Vacation Period. Every reasonable effort shall be made by the Appointing Authority
to schedule employee vacations at a time agreeable to the employee insofar as work unit staffing
permits. If it is necessary to limit the number of employees within or among classifications on
vacation at the same time and in the event of any condlict over vacation pericds, the vacation
schedules shall be established on the basis of bargaining unit seniority within the employee's work
location. Bargaining unit seniority is defined as an employee's continuous length of service in
Association represented positions with the State of Minnesota. Whenever practicable, employees
shall submit written requests for vacation at least two (2) weeks in advance of their vacation to
their supervisor on forms furnished by the Appointing Authority. When advance written requests
are impracticable, employees shall secure the approval of their supervisor by telephone or other
means at the earliest opportunity. Supervisors shall respond to all vacation requests promptly and
shall answer all written requests in writing.

No vacation requests shall be denied solely because of the season of the year, but shall be
dependent upon meeting the staffing needs of the agency.

When an employee transfers to a new seniority unit or to a work area, or is awardad an interest bid
or promotion, previously approved vacation leave must be mutually agreed upon between the
employee and the new supervisor.

Section 4. Vacation Charges. Employees who utilize vacation shall be charged only for the
number of hours that they would have been scheduled to work during the period of absence.
Holidays that occur during vacation periods will be paid as a holiday and not charged as a vacation
day.

Emplayee vacation accruals eamed while on paid leave may be utilized by the employee with the
approval of the supervisor without first retuming to work.

Should an employee become ill or disabled while on vacation, vacation leave shall be changed to
sick leave, effactive the date of the fllness or disability, upon notice to the employee's supervisor.
Upon request of the Appointing Authority, such notice shall be accompanied by a medical
statement from a medical practitioner and shall be given to the supervisor as soon as possible
after the illness or disability occurs.

Section 5. Work During Vacation Peried. Except during an emergency, no employee will be
required {0 work during hisfher vacation once the vacation request has been approved. The
Appointing Authority shall notify the Association of any emergency declaration and of any vacation
canceled pursuant to this Section.



Section 6. Vacation Transfer and Liquidation. An employee who transfers from ane Appointing
Autherity to another shall have accumulated vacation leave transferred and such leave shall not be
liquidated by cash payment in whole or in part; however, if an employee moves to a vacation-
ineligible pesition that is not covered by this agreement, the accumuiated vacation leave shall be
liquidated by cash payment. Except for employees who are separated from State service prior o
completion of six () months of continuous service or those separated due to layoff or death,
employees who are separated from State service shall have all unused vacation leave converted
to a MSRS Health Care Savings Plan account. The amount converted will be based on hisfher
then current rate of pay for afl vacation leave to hisfher credit at the time of separation. Amounts
of less than two hundred dollars ($200.00) shall be paid in cash. Employees wha are laid off shall
be compensated in cash at his/her then current rate of pay for all vacation leave to his/her credit at
the time of tayoff. However, in no case shall the amount of vacation liguidated exceed two
hundred sixty (260) hours except in case of death. Employees who are laid off and are unable to
reduce their accumulated vacation below two hundred sixdty (260) hours prior to their layoff date
shall have hours in excess of two hundred sixty (260) restored to their credit upon reinstatement,
recall or reemployment. Upon the mulual agreement of the emptoyee and the supervisor,
seasonal employees shall be allowed to fiquidate all, none, or a portion of their accumulated
vacation balances in cash prior to their seasonal or temporary layoff.

Section 1. Eligibility. Al employees in the bargaining unit covered by this Agreement except
intermittent, emergency and temporary emptoyees, shall be eligible for purposes of this Article.
Temporary unclassified employees appointed for periods longer than six (6) months shali be
considered eligible for purposes of this Article. Eligible employees appointed to emergency or
temporary status from layoff status shall continue to be eligible for purpeses of this Article.

Section 2. Observed Holidays. The following days shall be observed as paid holidays for all
eligible employees:

New Year's Day

Martin Luther King Jr. Day
Presidents' Birthday
Memoriai Day
Independence Day
Laber Day

Veterans Day
Thanksgiving Day

Day After Thanksgiving
Christmas Day
Floating Holiday

All eligible employees shall receive one {1) floating holiday each fiscal year of the Agreement. The
employee must request the floating holiday at least fourteen {14} calendar days in advance. The
supervisor may waive the fourteen (14) day advance notice if statfing needs permit. The
Appointing Authority may limit the number of employees that may be absent on any given day
subject to the operational needs of the Appoirting Authority. Floating holidays may not be
accumulated or paid off.



A. Continuous Operations. Except for employeas working where seven (7) day a week
schedules are in effect, when any of the above holidays fall on a Saturday, the preceding
Friday shall be observed as the holiday; and when any of the above holidays fall on a Sunday,
the following Monday shall be observed as the holiday.

Where seven (7) day a week schedules are in effect, the actual holiday shall be observed as a
holiday for employees working within such schedule.

B. Holigays on Days Off When any of the above holidays fall on an employee’s regularly
scheduled day off, and the Appointing Authority does not choose to pay the holiday in cash,
the employee may choose to receive the holiday as vacation or compensatory time. The
employee must be eligible o accrue and use vacation under the provisions of Article 10 in
order to choose to receive payment in the form of vacation.

C. Substitute Holidays. The Appointing Authority may, after consuliation with the Association,
designate alternate days for the observance of Veterans Day and Presidents’ Day.

Section 3. Holiday Pay Entitlement. To be entiled to receive a paid holiday, an eligible
employee must be in payroll status on the normal work day immediately preceding and the normal
work day immediately following the holiday(s). Payroll status shall be defined as follows: actually
working, on paid vacation, paid sick leave, compensatory time off, or on a paid leave of absence.

Any eligible employee who dies or is mandatorily retired on a holiday or holiday weekend shall be
entitled 1o be paid for the holiday(s).

Temporary or temporary unclassified employees as defined in Section 1 shall receive a holiday i
they work the day before and the day after the holiday. If they work on a holiday, employees shall
be reimbursed for the hotiday in addition to pay for the time worked. Holiday pay shall be in accord
with the schedule set forth in Appendix B.

Section 4. Holiday Pay. Holiday pay shall be computed at the employee's narmal day's pay (an
employee's regular hourly rate of pay multiplied by the number of hours in his/her normal work
day) and shall be paid in cash. Eligible employees who normally work less than full-time shall
have their holiday pay pro-rated in accordance with the schedule set forth in Appendix 8.

With the approval of hissher supervisor, part-time employees may be allowed to arrange their work
schedules in payroll periods that include a holiday, to avoid any reduction in salary due to a loss of
hours because of the pro-ration of holiday hours.

Section 5. Work on a Holiday. At the Appointing Authority's discretion, any employee who
works on a holiday shall be paid in cash at the employee’s appropriate rate for all hours worked in
addition 1o the holiday pay provided for in Section 4 above.

If the Appointing Authority does not choose to pay the holiday in cash, the employee may choose
to receive the holiday as vacation or compensatory time. The employee must be eligible to accrue
and use vacation under the provisions of Article 10 in order to choose to receive payment in the
form of vacation.

Section 6. Religious Holidays. In accordance with M.S. 15A.22, any employee who observes a
religious holiday on a day that does not fall on a Sunday, a legal haliday, or a holiday listed in
Section 2 above, shall be entitied to that day off to observe the religious holiday. Time to observe
religious holidays shall be taken without pay except where the employee has sufficient
accumulated vacation leave, floating holiday leave, accumulated compensatory time or, by mutual
consent is able to make up the time. Employees shall notify the Appointing Authority at ieast five
(5) working days prior o the leave.




Section 1. Sick Leave Accumulation. Employees, except for emergency, temparary, and

intermittent employees shall accrue sick leave at the rate of four (4) hours per pay period of
continuous empioyment beginning with their date of eligibility. intermiftent employees shall
become eligible for sick leave after completion of sixty-seven (67) working days in any twelve (12)
month period. Temporary unciassified employees appointed for periods longer than six (8) months
shall be considered eligible for purposes of this Article. Eligible employees appeinted to
emergency of temporary status from layoff status shall continue to be eligible to accrue and use
sick leave.

Employees on a military leave under Article 14 shall earn and accrue sick leave as though actually
employed, pursuant to Minn. Stat, 192.26.

An employee who transfers or is transferred to another Appointing Authority without an interruption
of service shall carry forward accrued and unused sick leave. )

Employses being paid for less than a full eighty (80) hour pay period shal! have sick leave accruals
pro-rated in accord with Appendix C.

Section 2. Sick Leave. The employee shall nolify the Appointing Authorily of any illiness at or
before his/her normally scheduled starting time. Employees utilizing leave under this Section shall
furnish a statement from a medical practitioner upon the request of the Appointing Authority when
the Appointing Authority has reasonable cause to believe that an employee has abused or is
abusing sick leave. The abuse of sick leave may constitute just cause for disciplinary action. The
Appointing Authority may also request a statement from a medical practitioner if the Appointing
Authority has reason lo believe the employee is not fit to work or has been exposed to a
contagicus disease which endangers the health of other employees, clients or the public.
Employees returning from extended sick leave shall notify the Appointing Authority within a
reasonable amount of time prior to returning to work.

Section 3. Sick Leave Use. An empioyee shall be granted sick leave with pay to the extent of
hisfher accurmnulation for absences necessitated by reason of illness or disabitity; by necessity of
medical, chiropractic or dental care; or by exposure to coniagious disease so that histher
attendance on duty may endanger the health of fellow employees or the public. Sick leave shall
also be granted with pay to the extent of an employee's accumulation for absence necessitated by
iiness of the following persons living in the employee’s household: histher spouse, dependent
children, stepchildren, foster children, parents or stepparents for such periods as his/her
attendance may be necessary. It shall also be granted for the illness of a miner child, whether ar
not the child lives in the household, for such periods of time as his/her attendance may be
necessary. 5Sick leave shall be granted for such reasonable periods as the employee’s attendance
is necessary to accompany the employee's spouse, minor or dependent children, stepchildren,
and foster children to dental or medical appointments. Sick leave to arrange for necessary nursing
or hospice care for members of the family as described above regardless of the family member's
location of residence or birth or adoption of a child shall be limited to not mare than five {5) days.
Upon the request of the employee, a birth mother shall be allowed to use six {6) weeks or more if
certified as necessary by a medical provider, of accumulated sick leave for the birth of a child. The
use of a reasonable amount of sick leave shall be granted in cases of death of the spouse, parents
and grandparents of the spouse or parents/step parents, grandparents, guardian, children,
grandchildren, brothers, sisters, stepbrothers, stepsisters, wards, or stepchildren of the employee.
In addition, sick leave, limited to eight (8) hours, shall be granied in the case of the death of a
parent of the employee's minor child. The supervisor shall make a reasonable effort to adjust the
hours of an employee in order to permit histher aftendance at the funeral of a co-worker.
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with prior notice, an employee may use sick leave to accompany a parent to a medical andfor
dental appointment, not to exceed twenty-four (24} hours in a calendar year.

In no event shall sick leave with pay be granted beyond the extent of an employee's accumulation.

Employee sick leave accruals earned while on paid leave may be used by the employee with the
approval of the supervisar without returning to work prior to such use.

Section 4. Sick Leave Charges. An employee using sick leave shall be charged for only the
number of hours he/she was scheduled to work during the period of the sick leave. Holidays that
occur during sick leave periods will be paid as a holiday and not charged as a sick leave day.
Employees who, because of the nature of their job, schedule their own time shall be limited to a
maximum of eight {8) hours of sick leave for each work day.

An employee incurring an on the job injury shall be paid the employee's regular rate of pay for the
remainder of the work shift. Any necessary sick leave charges shall not commence until the
employee's first scheduled work day following the injury.

Section 5. Reinstatement of Sick Leave. An eligible employee who is reinstated or reappointed
to State service within four {4} years of the date of resignation in good standing, or retirement shall
have hisfher accumulated but unused sick leave balance restored and posied to histher credit in
the records of the employing department provided such sick leave was accrued in accordance with
the personnel rules or the provisions of this Agreement.

An employee who receives severance pay on or after January 7, 1988, and returns to State
service within four (4) years of the date of resignation in good standing or retirement, shall have
his/her sick leave balance restored at sixty percent (60%) of the employee’s first nine-hundred
(900} hours of accumulated but unused sick leave, plus eighty-seven and ane-half percent (87 %)
of the employee’s accumulated but unused sick leave in excess of nine-hundred {900) haurs.

Upon request, employees of the legislative branch who fransfer or who are appointed to State
service within four (4) years of the date of resignation in good standing or retirement shall have
accumulated unused sick leave posted to the employee's credit provided such sick leave was
acerued in accordance with the personnel rules or the provisions of this Agreement.

Section 1. Eligibility. All employees who have accrued twenty {20) years or mare cantinuous
State service shall receive severance pay upon any separation except for discharge for cause fram
State service. Employees with less than twenty (20) years continucus State service shall receive
severance pay upon retirement at or after age 65, death, or layoff, except for seasonal layoff.
Employees who retire from State service after ten (10) years of continuous State service and who
are immediately entitled at the time of retirement to receive an annuity under a State retirement
program shall, notwithstanding an election to defer payment of the annuity, also receive severance
pay. Severance pay shall be equal to forty percent (40%}) of the employee's first nine hundred
(900) hours accumulated but unused sick leave and twelve and one-half percent {12%:%) of the
employee's accumulated but unused sick leave in excess of nine hundred (900) hours times the
employee’s regular rate of pay at the time of separation.
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Employees who have been laid off and recsived severance pay as a resull of the layoff, and are
reappointed 1o state service, are eligible for additional severance upon subsequent separation if
they meet the eligibility requirements in Section 1. For the purposes of eligibility, continuous
service shall include time served since the last date of hire, including the period of layoff.

Employees who separate from state service and receive severance pay as a result of mesting the
continuous state service raquirement described in Section 1, and are reappointed to state service
are considered to have met the continuous service requirement for future severance payment.

Should any employee who has received severance pay be subsequently reappointed to State
Service, eligibility for future severance pay shall be computed upon the difierence between the
amount of accumulated but unused sick leave restored 1o the employee's credit at the time the
employee was reappointed and the amount of accumulated but unused sick leave at the time of
the employee’s subsequent eligibility for severance pay,

Section 2. Health Care Savings Plan. Employees who, for reasons other than layoff or death,
are eligible to receive severance pay will have one hundred percent (100%) of severance pay, as

defined in Section 1 above, converted to an MSRS health care savings plan account. Employees
who do not meet the requirements for the health care savings plan account, or whose severance
pay totals less than two hundred doflars ($200) will continue to receive their severance payments
in cash,

Section 1. General Conditions. Except as otherwise provided in this Agreement, request for
teave shall be made by employees prior to the beginning of the period(s) of absence. Upon
request of the employee, authorization for or denial of a leave of absence shall be furnished to the
employee in wiriling by his/her supervisor. All requests for a leave of absence shall be answered
by the supervisor prompily and shall include, upon request by the employee, a statement of the
Appointing Authority's intent regarding whether or not the employee's position will be filled
permanently. No leave of absance request shall be unreasonably denied and the reasons for a
denial shall be given to the employee upon request. No employee shall be required to exhaust
his/her accumutated vacation leave prior 10 an extended leave of absence.

Some leaves provided for in this Agreement may also qualify for federal Family and Medical Leave
Act (FMLA) status.

An employse on an approved leave of absence is required to contact the Appointing Authority if an
axiension is being requested. Failure 1o contact the Appointing Authority about an extension prior
to the end of the approved leave pericd shall be deemed to be a voluntary resignation and the
employee shalt be severed from slate service.

Accrual of vacation and sick leave benefits shall continue during the period of a leave of absence
with pay. If an employes is granted leave without pay, he/she will not be credited with vacation or
sick leave accruals for the period of leave without pay unless otharwise indicated. When the
Appointing Authority approves an unpaid leave of absence for an employes, the Appointing
Authority shall advise the employee in writing of the steps the smployee must take to continue
Insurance coverage.
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Section 2. Leaves With Pay. Paid leaves of absence granted under this Article shall not exceed
the employee's work schedule. Statutory leaves are listed in Appendix M.

A

Military Reserve Training. In accordance with Minn. Stat. 192.26, up to fifteen (15) working
days leave per calendar year shall be granted to members of the National Guard or military or
naval reserves of the United States or of the State of Minnesota who are ordered or authorized
by the appropriate authorities to engage in training or active service. The employee shall make
every reasonable effort to promptly inform the Appointing Authority of the dates of duly upon
receiving any notification of duty. Such notice must ocour within three (3) calendar days of the
employee’s knowledge of the need for the leave.

. Jury Duty. Leave shall be granted for selection of and service upon a jury. Employees whose

scheduled shift is other than a day shift shall be reassigned to a day shift during the period of
service upon a jury. When not impaneled for actual service and only on call, the employee
shall report to work. Whenever practicable, the employee shall notify the Appointing Authority
at least fourteen (14) days prior to his/her scheduled jury duty.

. Court_Appearance. Leave shall be granted for appearance before a cour, legislative

committee, or other judicial or quasi-judicial body in response to a subpoena or other direction
of proper authority for job related purposes other lhan those instituted by the employee or the
Association. Leave shall also be granted for attendance in court in connection with an
employee's official duty, which shali include any necessary travel time. Such employee shall
be paid the employee's regular rale of pay but shall remit to histher Appointing Authority the
amount received, exclusive of court-paid expenses, for serving as a witness, as required by the
court. .

. Voting Time. Any employee who is entitled to vote in any statewide primary, Presidential

primary, general election, or in an election ko fill a vacancy in the office of a representative in
Congress may absent himselffherself from work for the purpose of voting during the forenoon
of such election day, provided the employee has made prior arrangements for such absence
with histher immediale supervisor,

. Educational Leave. Leave shall be granted for educational purposes if such education is

required by the Appointing Authority.

Emergency Leave. The Commissioner of Minnesota Management & Budget, after
consultation with the Commissioner of Public Safety, may excuse employees from duty with full
pay in the event of a natural or man-made emergency if continued operation would involve a
threat 1o the health or safety of the individoals.

. Leave to Serve ag an Election Judge. Upon twenty (20) calendar days advance request,

leave shall be granted for purposes of serving as an election judge in any election.

. Transition Leave. At the Appointing Authority's discretion, an employee under notice of

permanent layoff may continue in payroll status for up to eighty (80) hours of paid leave prior to
histher date of layoff. Such leave shall not be subject to the provisions of Section 5,
Reinstaternent After Leave, of this Article,

Investigatory Leave. See Article 8, Section 4.
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J. Paid Administrative Leave. At the Appointing Authority's discretion, an employee may be
placed on paid administrative leave for up to thirty (30) calendar days when the employee has
been involved in a critical incident or when hisfher continued presence in the workplace poses
a risk to the employee or the organization. The Association will be provided with notification at
the time the employee is placed on the leave. The Commissioner of Minnescta Management &
Budget may authorize the leave to be extended for a period not greater than anather thirty (30)
calendar days. Any extension(s) of longer duration must be mutually agreed to between the
Appointing Authority and the Association, At the request of the Association, the Appointing
Authority will provide information to the Association regarding the status of the employee on
the leave. It is the Appeinting Authority's policy to return an employee o active duty status as
so00n as it is practical and prudent.

K. Leave to Participate in Labor-Management Committees. See Articie 32, Section 2.

L. Blood Donation Leave. Leave shall be granted to an employee who parlicipates in an
Appointing Authority-sponsored blood drive.

M. Volunteer Firgfighters and Rescue Workers. See Appendix M.

Section 3. Unpaid Leaves of Absence. Statutory leaves are listed in Appendix M.

A. Unclassified Service. Leave may be granted to any classified employee to accept a position
in the unclassified service of the State of Minnesota. ’

B. Educational Leave. Leave may be granted to an employee for educational purposes.

C. Military Leave. In accordance with Minn. Stat. 192.261, Subd. 1, and federal law, leave shall
be granted to an employee who voluntarily or involuntarily enters into active military service,
active duty for training, initial active duty for training, inactive duty training, or full-time National
Guard duty in the armed forces of the United States for the period of military service, not to
exceed five (5) years, plus such additicnal time as the employee may be required to serve
pursuant to law. Leave time for service in the military shall be considered as paid leave for
purposes of vacation leave and sick leave accrual.

Employees requesting such leave shall notify their immediate supervisor as soon as possible
of the need for such leave. Such notice must occur within three (3) calendar days of the
employee’s knowledge of the need for such leave.

Al an employee’s request, an employee on unpaid military leave shall be allowed to
supplement such leave with vacation leave in accordance with law. Any vacation leave used
must have been accumulated prior to the start of the military leave.

D. Association Leave. Upon advanced written request of the Association, leave shall be granted
to employees who are elected or appointed by the Association to serve on the Assodiation's
Masler Negotiating Team. An employee may use vacation time, compensatory time, or a
holiday for this purpose, at the employee's discretion. Leave time for service on the
Association's Masler Negotiation Team shall be considered as paid leave for purposes of
vacation and sick leave accrual, and holiday pay entitlement.
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Association Representatives or other employees who may be elected or appointed by the
Association to perform duties for the Association shall be granted time off, provided the
granting of such time off does not adversely affect the operations of the employee’s
department or agency. Such leave shall not be unreasonably withheld. Upon the written
request of the Association, leave shall be granted to employees who are elected officers or
appointed full-time representatives of the Association. Annually, the Appointing Authority may
request the Association to confirm the employee’s continuation on Association leave. Leave
time for service to the Association shall not be deducted for purposes of determining an
employee’s vacation accrual rate.

Association board members who are currently Slate employees and not on full-time leave shall
have time spent performing board duties considered as paid leave for purposes of vacation,
sick leave and holiday pay eligibility when they are on Association leave.

. Parenthood. Parenthood leaves of absence shall be granted to a birth parent{s} or adoptive
parent(s) and who requests such leave in conjunction with the birth or adoption of a child.
Requests for parenthood leave shall be submitted at least six (6) weeks in advance of the
anticipated due date or adoption date, if possible. However, such leave shall be requested
within the first three (3) months following the birth or adoption of a child. Parenthood leave
shall commence on the date requested by the empioyee, and shall continue up 1o six (6)
months. If both parents elect to take Parenthood leave, such leave may be taken either
concurrendly or consecutively. Such leave must be completed within one (1) year following the
birth or adoption of a child. Sick ieave or vacation used following the birth or adoption of the
child will run concurrently with the six (6} months of Parenthood leave.

Such leave may be extended up to a maximum of one (1) year by mutual consent between the
employee and the Appointing Authority from the date of the event giving rise to the leave
request.

. Medical. Upon the request of a permanent employse who has exhausted all accrued sick
leave, a leave of absence without pay shall be granted by the Appointing Authority for up to
one (1) year because of sickness or injury to the employee. At the request of the employee,
this leave may be extended at the discretion of the Appeinting Authority. An employee
requesting a medical leave of absence shall be required to fumish evidence of disability to the
Appointing Authority. When the Appointing Authority has evidence that an employee's
absence from duty is unnecessary or if the employee fails to undergo an evaluation or furnish
such reports as are required by the Appointing Authority, the Appointing Authority shall have
the right to require the employee to return to work on a specified date.

. Personal Leave. Leave may be granted upon request of an employee for personal reasons.
No such leave shall be granted for the purpose of securing other employment, except as
provided in this Article.

. Political Caucus/Convention. Upon ten (10) days advance request, leave shall be granted to
any employee for the purpose of attending a political caucus/convention. An employee may
use vacation leave, compensatory time, or a holiday for this purpose, at the employee's
discretion.

Related Work. Leave not to exceed one (1) year may be granted o an employee to accepl a

position of fixed duration outside of Slate service which is funded by a government or private
foundation grant and which is related to the employee's current work.
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J. Unpaid Administrative Leave. At the Appoinling Authority's discretion, an empfoyee may be
placed on unpaid administrative leave when the employee is unable to work because of the
temporary absence of a license, completed background check, or other credentials required for
his/her posilion. After verification of reinstatement of license, successful background check or
credentials required for the position, the employee shal be reinstated subject to the
reinstatement provisions of Section 5, Reinstatement After Leave. For informational purposes,
the Association shali be notified al the time the employee is placed on the Unpaid
Administrative Leave.

K. Leave to Vote in Tribal Elections. An employee who is eligible to vote in a tribal election
shall be entitled to the time needed to vote, not to exceed one day, provided that mail ballots
are not being used and the election is not being conducted on the employee’s regularly
scheduled day off.

The day off shall be taken without pay unless the employee elects to use accurnulated
vacation feave, a floating holiday or accumulated compensatory time. Alternatively, the
Appointing Authority and employee may mutually agree to have the employee make up the
time.

The employee shall notify the Appointing Authority at least twenty-one (21) calendar days prior
to the leave.

L. Leave for Death or Injury of Military Personnel. See Appendix M.
M. Leave to Attend Military Ceremonies. See Appendix M.

Section 4. _ Cancellation of Discretionary Leaves, Discretionary leaves of absence or
extensions of such leaves may be canceled by an Appointing Authority for reasonable cause upon
written nolice to the employee unless the Appointing Authority agrees in writing at the time the
leave is granted that the leave will not be canceled.

Section 5. Reinstatement After Leave. Any employee returning from an approved leave of
absence as covered by this Article shall be entitled to retum to employment in hisfher former
position or another position in his/her former classification/class option or a position of comparable
duties and pay, providing such return is in hisfher former seniority unit. Any employee retuming
from an approved leave of absence of six (6) months or less shall also be entitled to return within
thirty-five (35) miles of the employee’s old work location. Notwithslanding the above, if a layoff
occurs dufing the period that the employee is on an-approved leave of absence, such an employee
is subject to layoff with full rights and options consistent with the terms of Article 17 of this
Agreement. Should an employee on an approved leave of absence be laid off while on leave, that
employee’s return rights shall be determined by the employee's new work location (if any), chosen
as an oplien under Arlicle 17. Employees returning from extended leaves of absence of one (1)
month or more shall notify their Appointing Authority at least two (2) weeks prior to their return
from leave. An employee returning from an unpaid leave of absence shall be retumed at the same
rate of pay the employee had been receiving at the time the leave of absence commenced plus
any automatic adjustments thal would have been made had the employee been continuously
employed during the period of absence. At the discretion of the Appointing Authority, an employee
may terminate histher leave of absence prior to the previously agreed upon date of expiration of
that leave of absence.
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Section 1. Definitions.

A. State Seniority. "State Seniority" is defined as the length of employment with the State of

Minnesota since the last date of hire.

. Classification Seniority. “Classification Seniority” is defined as an employee's length of
service in a specific job classification with the State of Minnesota, beginning with the date an
employee begins to serve a probationary appointment.

1. Bumping, Demotions, Transfers. When an employee bumps, demotes or transfers,
Classification Seniority in the class to which the employee is bumping, demoting, or
transferring, shall include Classification Seniority in all related classes in the same or higher
salary range in which the employee has served with the State of Minnesota. For purposes
of this section, classes are considered to be in the same salary range if the first two (2)
digits of the compensation codes (as listed in Appendix F} are the same, and movement
between the classes is a transfer or a demotion.

2. Class Options. "Class Option” is defined as an area of specialization which may require
special licensure, certification, or registration and for which a separate selection process is
used in making appointments fo a classification.

3. Related Classes. "Related Class" is defined as the class or classes which are similar in
the nature and character of the work performed and which require similar qualifications.

4. Reallocations. Class seniority for emplayees whose positions are reallocaled to an equal
or lower class after July 1, 1981, shall include service in the class from which they were
reallocated, regardless of whether or not the class is a related class in accord with this
section.

5. Trial_Period. An employee who returns to histher former classification under the
conditions of a trial period {Article 16, Section 7}, shall accrue all seniorily in the former
classification as if continually employed in the former classification.

. Interruptions. Classification Seniority shall be iterrupted only by separation because of
resignation, discharge for just cause, non-certification for the initial probationary period, failure
to retum upon expiration of a leave of absence, failure to respond to a recall from layoff, or
retirement.

Classification Seniority shall not include service in a position in a bargaining unit not
represented by the Association. However, Classification Seniority shall include service in a
confidential position in accordance with Section 1{B). Ctassification Seniority shall also include
permanent or probationary classified service in the position in bargaining Unit 216 from which
the employee was reallocated as a result of a unit determination order from the Bureau of
Mediation Services. Time on the seniority unit layoff list andfor approved leave of absence
shall not constitute an interrupticn.

D. Seniority Units. "Seniority Units" are defined as set forth in Appendix D.
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Section 2. Senierity Earned Under Previous Coliective Bargaining Agreements. Employees

shall continue to have their seniority calculated as provided under the 1981-1983 collective
bargaining agreement or memoranda of understanding except as specifically provided elsewhere
in this Agreement.

Section 3. Seniority Rosters. No later than November 30 and May 31 of each year, the
Appointing Authority shall prepare and post seniority rosters on official bulletin hoards for each of
its seniority units and two (2) copies shall be furnished to the Association Executive Director. Such
rosters shall be based on transactions occurring up 1o and through the pay pericd closest to
October 31 and April 30 respectively of each year. The rosters shall list each employee in the
order of Classification Seniority; and reflect each employee's date of Classification Seniority, date
of State Seniority, and class title and date for all classes in which the employee previously served,
The rosters shall also identify the type of appointment if other than full-time unlimited, and shall
include the class option, if any.

When two (2} or more employees have the same Classification Seniority dates, seniority positions
shall be determined by State Senicrity. Should a tie still exist, seniority positions shall be
determined by lot.

Section 4. Appeals. Employees shall have sixly (80) calendar days from the date of the initial
posting o notify the Appointing Authority of any disagreements over the Seniority Roster.
Thereafier, appeals must be filed with the Appointing Autherity within thirty {30) days of the date of
posting and are limited to changes since the previous posting. However, errors of fact on the
seniority roster may be raised by either party at any time.

Section 1. Definition of Vacancy. A vacancy is defined as a non-temporary {more than 12
months) opening in the ciassified service which the Appointing Authority determines to fill. A
vacancy is not created by reassignment within thirty-five (35) miles o the same classification.

Section 2. Permanent Reassignment. Whenever the Appointing Authority determines to make
a permanent reassignment within thirty-five (35) miles, the Appointing Autherity shall, before the
reassignment is effected, consider (but not be limited to} the following:

. The employee's ability to perform the job;

. The employee's qualificalions to perform the job;

. The employee's interest in the jab;

. The employee's current workload;

. The employee's Classification/Class Option Seniority.

moomwre
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Section 3. Job Posting and Interest Bidding. Whenever a vacancy occurs which the
Appointing Authority determines to fill, the Appointing Authority shall pest the vacancy on bulletin
noards in the seniority unit for a minimum of ten {10) calendar days or through such procedures as
are otherwise agreed to between the Asscciation and the Appointing Authority. Such other
procedures may include a method for electronic posting, where available, The job posting shall
include: the division, section, classification/class option, employment condition, and location of the
vacancy. A copy of the posting shall be furnished to the Association. Permanent non-
probationary classified employees in the seniority unit in the same classification/class option may
interest bid on the filling of such vacancy by submitting a written application to the Appointing
Authority on or before the expiration date of the posting. An employee who is selected for a
position through interest bidding shall not be eligible for interest bidding for six (6) manths fram the
date the employee reports to the new position.

For Informational purposes only: if a vacancy is canceled during or after its posting period, the
Appointing Authority shall post the cancellation.

The posting of a vacancy shall not be required if the Appainting Authority offers the vacancy to a
seniority unit employee who has received notice of permanent layoff from the same or a
transferable or higher classification.

Vacancies in Junior/Senior Plans shall be posted at bath levels of the plan. Interest bids shall be
accepied from employees in both classes. Interest bids shall be considered first from empleyees
in the higher class and if there are no interest bids, shall then be considered from employees in the
lower class.

An employee who is away from his/her work location on assignment or approved vacation in
excess of seven {7) calendar days, may submit an advance interest bid for individual vacancies
posied during histher absence. The advance interest bid shall indicate the division, section,
classification/class option, employment condition and location of the individual position. Such
advance interest bid shall be submitted to the Appointing Authority or designee and shall be valid
for the pariod of the absence or four (4) weeks, whichever is less.

At the Appointing Authority's discretion and when adequate time permits, positions in the
unclassified service may be posted for ten (10} calendar days for informational purposes. No
interest bidding is permitted on these unclassified positions. Employees may natify the Appointing
Authority that they wish to be considered for the positions, however, nen-selection shall not be
grievable under Article 8 of this agreement.

Section 4. Filling of Positions. All eligible employees under Section 3 who have made a timely
interest bid, shall be given consideraticn and may be appointed to the opening prior to the
consideration of other non-interest bidding applicants and prior to filling the vacancy through other
means. The Appointing Authority shall not be arbitrary, capricious, or discriminatery and must
have a legitimate business reason to reject all of the interest bidders. Seniority of the interest
bidders shall not be a factor in appointing employees from amang the interest bidders. All interest
bidders shall be notified orally or in writing as to the acceptance or rejection of their interest bid in
a timely manner prior to the Appointing Authority using any other means of selection.

If the vacancy is not filled by an employee under this Section, then it shail be filled in the following
order:

28



A. Seniority Unit Layoff List. Selection shall be made from employees on the Seniority Unit
Layoff List, if such a list exists, in order of Classification Seniority pursuant to Article 17, Layoff
and Recall. Employees shall be recalled lo a vacancy in the same class (and same option or
another option for which the employee is determined to be qualified by the Employer). No new
appointments shall be made in a seniority unit in a class, geographic location, and employment
condition for which a Seniority Unit Layoff List exists untif all qualified employees on such list
have been offered the opportunity to accept the position, except that the Appointing Authority
may offer the vacancy to a seniority unit employee who has received notice of permanent
layoff from the same or a transferable or higher classification.

B. Glaiming. If the vacancy is not filled as provided in A above, the Appointing Authority shall
consider claims of eligible Bargaining Unit employees facing layoff who request a transfer or
demolion to a class (or class option) in which the employee served or for which the employee
i3 determined to be qualified by the Employer.

tnstead of accepting a claim, the Appointing Authority may choose to fill the vacancy by
promoting a seniority unit employee whose name was submitted in the recruitment and
selection process for the classification of the claimed position at the time the vacancy was first
claimed, or by accepting the voluntary transfer or demotion of a current seniority unit employee
on notice of permanent layoff. If the Appointing Authority determines to fill the resulting
vacancy, and it is not filled by an interest bidder or a recall from the seniority unit layoff list or
the transfer or demotion of a seniority unit employee who has received notice. of permanent
layoff, the Appointing Authority must consider interesied and eligible claimers who were not
selected for the original vacancy due to the promotion, transfer or voluntary demotion of a
current seniority unit employee, prior 1o using any other vacancy filling method in 4(C) and prior
to the consideration of any additional claimers for the resulting vacancy.

The receiving Appointing Authority shall determine if the employee is qualified for the position,
and if so, shall not unreascnably deny the request (see the provisions of Article 17, Section
3(A}5), regarding employee requests to claim positions in other seniority units to avoid layoff
or bumping}.

C. Other Means of Filling the Vacancy. If the position is not filled as provided in Section 3, 4.A.
or 4.B. above, the Appointing Authority shall have the aption of filling the vacancy by any of the
Tellowing methods:

1. Multi-Source Recruitment and Selection Process. f the multi-source recruitment and
selection process is used, selection from among finalists shall be made on the basis of
skill, ability, experience, efficiency, job knowledge and/or fitness to perform the duties of
the position.

However, if appoiniment is to be made from among two or more finalists who are egual in
terms of the above factors and one or more of these finalists is in the bargainng unit, a
bargaining unit employee in a class/class option other than the same class/class option as
the vacancy shall be selected. If a bargaining unit employee is selected, nothing in this
section shall be construed to set a standard for the non-selection of other bargaining unit
employees who are finalists; or

2. Department Layoff List. If a Department Layoff List is to be used, selection shall be
made from among qualified employees whose names appear on the list in the order of
Classification Seniority; or

3. Voluntary Demotion. If a voluntary demotion is to be used, selection shall be made by
accepling the application of an employee who is willing to accept a voluntary demotion; or

29



4. Bargaining Unit Layoff List/Same Classification. If a Bargaining Unit Layoff List/Same
Classification is to be used, selection shall be made from among qualified employees
whose names appear on the list; or

5. Voluntary Transfer. If a voluntary transfer within or between seniarity units and/or classes
is to be used, selection shall be made by accepting the application of an employee who is
willing to accept a voluntary transfer. If an employee within the seniority unit submits a
request to transfer during the posting period under Section 3 accompanied by a request 1o
interview and substantiat evidence of qualification for the position, the Appeinting Authority
shall grant an interview. Nothing in this section shall be construed to require a standard for
the non-selection of the interviewed employee.

An interview must only be granted if the position is not filled through interest bidding, recall
from the seniority unit layoff list, or claiming. Employees who fill vacancies through this
method shall have a twenty one (21) calendar day triat period during which time they may
elect to return to their previous posiiion; or

6. Bargaining Unit Layoff List/Other Job Classification. If a Bargaining Unit Layoff
List’Other Classification is to be used, sefection shall be made from among qualified

emplcyees whose names appear on the list; or

7. Reinstatement. If reinstatement is to be used, selection shall be made by reinstating a
former employee; or

8. Other. The Appointing Authority may also use any other appoinlment procedure pursuant
to statute.

Notwithstanding any of the above, no new appointments of persons other than current civil service
employees shall be made in a seniority unit in that class {or option} and employment condition for
which any Layoff List exists.

Upon request, the Appointing Authority shall provide to the Association President the name of the
applicant selected, the method used to select the applicant and any lists of certified finalists used
in the selection procedure.

Section 5. Reclassification. Employees may submit requests for job audits directly to Minnesota
Management & Budget, or their own Appointing Authority if it has delegated classification
authority, pursuant to Minn. Stat. 43A.07, Subd. 2 and the Minnesota Management & Budget
Administrative Procedure 7. Minnesota Management & Budget or an Appointing Authority with
delegated classification authority, shall acknowledge, in writing, receipt of an employee iniliated
request for an audit of histher position within thirty (30) calendar days of receipt of the request.

An employee shall be notified, in writing, of a downward reclassification of hisfher position before
such action ocours.

An employee who desires to protest a reclassification decision regarding his/her position may do
50 by following the provisions of Minn. Stat. 43A.07, Subd. 3; but the decisicn of the Commissioner
of Minnesota Management & Budget or the agency with delegated authority pursuant to this
Section shall not be subject to the grievance and arbitration provisions of this Agreement.

Minnesota Management & Budget or an Appointing Authority with delegated classification
authority, shall notify the Association President regarding any class studies they plan to undertake.
Prior to the actual implementation of any class study results, the Association shall be offered the
opportunity to meet and confer with the appropriate authority regarding the resulls and the
implementation plans.
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A. Effect of Change in Position Allocation on the Fiiling of Positions. When the allocation of

a position has been changed as the result of changes in the organizational structure of an
agency or abrupt changes in the duties and responsibilities of this position, such positions shall
be considered vacant under the provisions of this Article and filled in accordance with Sections
14.

B. Effects of Reallocation on the Filling of Positions. When the allocation of a position has
been changed as the result of changes over a period of time in the kind, responsibility, or

difficulty of the work performed in a position, such situation shall be deemed a reallocation and
nol considered a vacancy under the provisions of this Article,

The incumbent employee shall be appointed to the reallocated position provided the employee
has performed satisfactorily in the position and possesses any licensure, certification, or
registration which may be required. In any case where the incumbent of a position which has
been reallocated is ineligible to continue in that position in the new class/class option, the
employee shall be removed from the position within thirty (30) calendar days from the date of
notification to the Appointing Authority of the employee’s inefigibility, The position shall then be
considered vacant under the provisions of this Article and filled in accordance thereof. Where
the incumbent is ineligible to continue in the position and is not transferred, promoted, or
demoted, the layoff provisions of Article 17 shall apply.

Except for reallocations resulting from a study of an agency or division thereof initiated by
Minnesota Management & Budget or an Appointing Authority, if the incumbent of a position
which is reallccated upward receives a probationary appointment to a reallocated position, pay
for the reallocated position shall commence fifteen (15) calendar days after the receipt in
Minnesota Management & Budget or an agency with delegated authority of a reallocation
request determined to be properly documented, and it shall continue from that date until the
effective date of tha probationary appointment.

The Employer shall provide the Assoclation notice of any reallocations that occur within the
bargaining unit. Such notice shall include, but not be limited to: 1) name of the employee; 2)
depariment or agency name; 3) originat classification of the employee; 4) reallocated
classification of the employes; and 5) date of the reallocation.

An employee who is demoted as a result of a reallocation shall have hisfher name placed on
the Seniority Unit and Bargaining Unit Layoff Lists for the class from which he/she was
reallocated downward.

Section 6. Probationary Periods. All unlimited appointments to positions in the classified
service except appointments from the Seniority Unit Layoff List shall be for a probationary period
of six (6) months; and the Appoeinting Authority rmay require a probationary period of six (6) months
for transfers, re-employments, reinstatements, voluntary demotions and appointments from layoff
lists other than the Seniority Unit Layoff List. The probationary period shall exclude any time
served in emergency, provisional, temporary, or unclassified employment, or any unpaid leave of
absence in excess of ten (10) conssculive working days. Wherever practicable, an employee
serving a probationary period shall receive at least one (1) performance counseling review of
his/fher work performance at the approximalte midpoint of the probationary period.

Employees recalled from the Seniority Unit Layoff List who were placed on layoff prior to

completion of their probationary peried shall be required to complete the probationary period upon
return from the layoff.
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If the Appointing Authority decides that an employee cannot successfully complete the
probationary period as provided above, such employee shall not be certified. However, if the
Appointing Authority feels that an extension of the probationary period could result in successful
completion of the probationary period, upon notice to the Association and the employee, the
Appointing Authority may extend the period, not to exceed three (3) months.

Notwithstanding the above, an incumbent appointed to a‘reallocated position shall serve a three
(3) month probationary period. The Appointing Authority and the Association may extend the
probationary period, not to exceed an additional three (3) months.

An employee who is serving a probationary period, except an initial probationary period, and who
is nol certified by the Appointing Authority shall have the right to be restored to a position in his/her
former class/class option and seniority unit.

Employees transferring from one Appointing Autherity to another shall be required to serve a new
probationary period unless the employee receives prior written notice that the Appointing Authority
has waived the probationary period, the duration of which shall not exceed the above stated
schedule.

Employees who transfer or promote to a different seniority unit prior to the completion of their
probationary period shall complete their probationary period in the previous class on the same
date that they successfully complete their probation in the new class. If the employee does not
successfully complete probation in the new seniority unit, the employee shall return to the former
class and seniority unit and resume the probationary period at the point it was interrupted.

Section 7. Trial Period. Employees who are required to serve a new probationary period after
either being appointed to a different class or transferred to a different seniority unit shall have a
frial period of twenty-one (21) calendar days for the purpose of evaluation. During this triat period,
the emplayee may elect to return to his/her former position. In the event an employee does not
successfully complete the remaining probationary period, after the twenty-one (21) calendar day
trial period, the employee shall be returned to the former classification within the seniority unit from
which the employee came and, if a vacancy exists, to the same geographic area.

Section 8. Non-Certification. When an Appointing Authority does not certify a probationary
employes, the employee shall have the right to a meeting with the Appointing Authority or
designee to discuss the non-certification decision. Upon request, the employee shall have the
right to Association representation during the meeting. Non-certification decisions are not subject
to the grievance procedure.

Section 9. Promotional Ratings. Promotional ratings required in conjunction with a selection
process shall be prepared for each employee who is a candidate for that selection process in an
objective manner by his/her immediate supervisor, unless the immediale supervisor is also an
applicant for the same selection process. In that event, the next higher level supervisor shall
complete the rating. The raling, along with the reasons therefor shall be discussed with the
employee by the rater. The empioyee is lo receive a copy of the rating form, signed by the rater,
prior to its being submitted to Minnesota Management & Budgel.

Premotional ratings shall not be prepared or completed by members of this bargaining unit for
other employees within the bargaining unit.
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Section 1. Definition of Layoff. An Appointing Autharity may layoff an employee by reason of
abolition of the position, shortage of work or funds, or other reasons outside the employee’s
control, not reflecting diseredit on the service of the empleyee. For a full-ime employee, a layoff
occurs when hisfher hours of work are reduced for a peried of longer than ten {10} consecutive
working days. However, full-time classified employees who have requested and have been
authorized to work less than full-time shall not be deemed to have been laid off.

Section 2. Labor-Management Cooperation. Whenever an Appointing Authority initiates a
planning process or management study which is anticipated to result in layoff, the Appointing
Autherity will meet and confer with the Association during the decision planning phase and again
during the implementation planning phase. The Appointing Authority and the Association shall
enter into negotiations regarding a Memorandum of Understanding (MOU}) upon the request of
either party to modify this Agreement regarding the implementation phase which shall include, but
are not limited to, the following:

» fength of layoff notice

* job and retraining opportunities

» alternative placement methods

+ early retirement options under Minn. Stat. 43A.24, Subd. 2(i)

» voluniary layoff provisions of Section 3(A) of this Article

= voluntary reduction in hours provisions of Article 29 of this Agreement

+ employee assistance program will be made available to all affected employees
» other methods of mitigating layoffs or their effect on employees.

During the term of this 200$-2011 agreement, upon request, and when possible, an Appainting
Authority shall meet and confer with the Association when it has determined that layoffs will be
made for budgetary reasons.

Section 3. Permanent Layoff.
A, Layoff Procedures.

1. Determination of Position(s). The Appointing Autharity shall determine the position(s) in
the class, or class option, if one exists, and employment condition and work location which
is to be eliminated.

Provisional and emergency employees shall be terminated before any layoff of
probationary or permanent employees in the same class/class option, employment
condition and gecgraphic location/principal place of employment. Provisional employees
shall be separated in inverse order of the date of their provisional appointments.

2. Advance Notice. In the event a layoff in the classified service of seniority unit employees
becomes necessary, the Appcinting Authority shall noiify the Association Executive
Director of the classification(s), number of positions, and the employment condition(s) to be
eliminated thirty (30) calendar days whenever practicable, but at least twenty-one (21)
calendar days prior to the effective date of the anticipated layoff. At least twenty-ane (21)
calendar days prior to the effective date of the layoff, the Appointing Authority shall give
written notice of the layoff, including the reason(s) therefore, estimated length of the layoff
period and layoff options available to all employee{s) scheduled lo be laid off. Copies of al!
layoff notices shall be concurrently mailed to the Association Executive Director.
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The Appointing Authority may establish a date, up to seven (7) days prior to the effective
date of the layoff, by which employees must choose the laycff option they will exercise.
This date shall be indicated in the written notice of layoff.

3. Layoff Notification. Layoffs which are necessary shall be on the basis of inverse
classification seniority within the classiclass opiion, employment condition (full-time
untimited, part-time unlimited, seasonal full-time, seasonal part-time, or intermitient), and
gecgraphic area (within thirty-five [35] miles of the work focation) of the position to be
eliminated. The Appointing Authority shall send a layoff notice to the employee within the
position to be eliminated.

At the Appointing Authority’s discretion, an employee under notice of permanent layoff may
continue in payroll status for up to eighty (80) hours of paid leave. Such leave shall not
extend beyond the date of layoff and shall not be subject to the Application and
Reinstaternant Sections of Article 14, Leaves of Absence.

Prior to the implementation of a layoff, the Employer and the Association may mutualty
agree to a Memorandum of Understanding (MOU) providing for the valuntary layoff of
employees with more classification seniority in lieu of those less senior employees who
would otherwise be laid off. A more senior employee requesting layoff under this provision
shall not be unreascnably denied consideration to be laid off by the Appointing Authority.

4. Layoff Options.

a. The employee(s) receiving notice of layoff shall be placed in a vacancy in the same
$eniority unit, same class (or class option cr another option within that class for which
the employee is determined by the Employer to be qualified) and same employment
condition within thirty-five (35) miles of the employee's current work iocation. If there is
no such vacancy, the employee shall either:

(1) Bump the least senior employee in the same seniority unit, same class (or class
option or ancther option within that class for which the employee is determined by
the Employer to be qualified) and same employment condition within thirty-five (35)
miles of the employee’s current work location; or

(2) Accept a vacancy in the same seniarity unit in an equal class in which the employee
previously served or for which the employee is determined by the Employer to be
qualified and in the same employment condition within thirty-five (35) miles of the
employee's current work location.

Employees who have elected not to bump under ™" above and who have not been
offered "2" shall be laid off.

b. If neither of the preceding is available the employee may choose to be laid off, or the
employee may choose one of the following options.

OPTIONS WITHIN THIRTY-FIVE ({35) MILES OF THE EMPLOYEE'S CURRENT
WORK LOCATION:

(1) Bump the least senior employee in an equal or lower class or class option in which
the employee previously served.

(2) Accept a vacancy in a lower class or class option in which the employee previously
served or for which the employee is determined to be qualified by the Employer.
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(3) Bump any employee on a temporary appointment in the same class who has more
than thirty (30) calendar days remaining on such temporary appoiniment. The
temporary employee 50 bumped shall be separated.

(4) For unlimited full-time employees, bump the least senior employee or accept a
vacancy in the same class in the unlimited part-time employment condition.

(5) For unlimited part-ime employees, bump the least senior employee or accept a
vacancy in the same class in the unlimited full-time employment condition.

OPTIONS MORE THAN THIRTY-FIVE (35) MILES FROM THE EMPLOYEE'S
CURRENT WORK LOCATION:

(6) Accept a vacancy in the same or an equal or lower class or class option in which
the employee previously served or for which the employee is determined to be
gualified by the Employer.

(7} Bump the least senior employee in the same or an equal or lower class or class
option in which the employee previously served.

If none of these options are available, the employee shall be laid off.

When two (2) or more employees in the same class/class option, seniority unit and
employment condition are being simultansously laid off, the Association and the Appointing
Authority may mutually agree to selection of layoff options among the affected employees.

An employee who has the option to fill a vacancy may exercise that option only if there are
no interest bidders for the position or if the Appointing Authority rejects the interest bidders
pursuant to Arlicle 16, Section 4. If an interest bidder is selected for the vacancy, the
Appointing Authority may determine to fill the resulling vacancy by layeff option without
posting the vacancy as required under Arlicle 16 of this Agreement.

. Claiming. If the options in Section 3(A)(4)(a) are not available, an employee may request
to transfer or demote to a non-temporary classified vacancy within ancther seniority unit in
the same, transferable or lower class (or class oplion) in which the employee previously
served or for which the employee is determined to be qualified by the Employer. The
receiving Appointing Authority shall determine if the employee is qualified for the position
and, if so, shall not unreasonably deny the request.

Eligiibitity for claiming under this provision begins on the date of the written layoff notice and
continues unlil the actual date of layoff or forty-five (45) days, whichever is greater. if the
claiming period extends beyond the date of layoff, no severance or vacation liquidation
shall be paid to the employee until the end of the claiming period. In addition, the
employee’s name shall not be placed on any layoff lists until the end of the claiming period.
If the claiming period extends beyond the layoff date, the employee may waive their post-
layoff claiming rights and the Appointing Authority shall authorize payment of any
severance or vacation liquidation and the employee will be eligible for placement on
appropriate layoff lists.

Employees may not request a transfer or demotion to ancther Appeinting Authority if such
a vacancy Is available to the employee at a pay level equal to the requested vacancy within
thirty-five (35) miles of the employee's current work tocation which the current Appointing
Authority determines to fill. i an employee fails to accept an offer of a position in the same
or a fransferable class fellowing their claim within thirty-five (35} miles of their current work
location, the employee is no longer eligible to claim.
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Employees who claim and fill vacancies under this provision may return lo their previous
status at any time during the twenty-one (21} calendar days following the appointment to
the claimed position. If an employee returns to a layoff status during the trial period, time
spent in the trial period shall be deducted from any remaining daiming status days the
employee had at the time of the appointment to the claimed position.

If the employee successfully claims but cannot be appointed until after the scheduled layoff
date, the current Appointing Authority may place the employee on unpaid leave or, upon
mutual agreement, vacation leave unti! the new appointment begins. Such leave shall not
exceed fourteen (14) days following the end of the employee’s claiming period or layoll
date, whichever is later. Vacation leave for this purpose shall not be subject to Article 10,
Section 3 (Vacation Period).

Employees who transfer to another seniority unit under this provision and who do not
successfully complete the probationary period shall be piaced on layoff from their original
seniority unit, class/class option, employment condition and location. Such employees are
not subject to Section 3, A-D, but shall become eligible to be placed on layoff lists in
accordance with Section 3E on the effective date of their non-certification.

B. Conditions for Bumping or Accepting Vacancies. The following shall govermn bumping and
accepting vacancies pursuant to Section 3(A)(4):

1.

In all cases, the employee exercising an opfion is restricted to those positions within the
same seniority unit and, except in options 4b, (3), (4), and (5), the same employment
condition.

In all cases of bumping, the employee exercising bumping rights must have greater
Classification Seniority in the class/class oplion into which the employee is bumping than
the employee who is to be bumped and in the case of a class option, must have either
served in the class option or have been determined to be gualified for the class option by
the Employer. '

An employee who does not have sufficient Classification Seniority to bump into a previously
held class shall not forfeit the right to exercise Classification Seniority to bump into the next
previously held class/class option in the same seniority unit.

When a vacancy exists in a class/class option into which the employee has a right to bump,
the employee must accept the vacancy prior to exercising the option to bump except that if
the option fo bump is to a lower class/class oplion within thirty-five (35) miles and the
vacancy in that class is more than thirty-five (35) miles, then the employee is not required
to accepl the vacancy.

If more than one employee opts to fill a vacancy or bump another employee, the employee
with the greater Classification Seniority shall have pricrity in exercising that layoff option.

C. JunioriSenior Plans. When layoffs take place in the senior class of a Junior/Senior Plan and
the employee demotes or bumps to the junior class as provided in the layoff procedure, the
junior posilion shall simultancously be reallocated to the senior class, provided that the
employee is qualified for the reallocation under the terms of the Junior/Senior Plan,

D. Return to the Bargaining Unit through Outside Layoff. Employees who have accepted an
equally or higher paid position excluded from this bargaining unit shall be permitted to return fo
the bargaining unit upon layoff under the following conditions:



1. The employee must exhaust alt of the layoff options available under any existing layoff
procedure which covers him/her for purposes of layoff.

2. If no such options exist, the employee returning to the bargaining unit may exercise the
options listed in Section 3(A){4) above under the conditions described in Section 3(B).

3. Before an employee shall be permitted 1o exercise a bumping option into a previously held
class, that employee must first accept a vacancy for which the Employer has determined
the employee to be qualified, within the same geographic restriction (within thirty-five [35]
miles or over thirty-five [35) miles respectively), seniority unit, and pay range as the position
to which the employee desires to bump.

E. Layoff List.

1. Seniority Unit Lavoff List. The names of employees who have been laid off or who have
demoted in lieu of layoff or as a result of reallocation shall be automatically placed on a
seniority unit layoff list for the seniority unit, class, geographic location and employment
condition from which they were laid off or demoted in the order of their classification
seniority. Employees may also indicate in writing, on a document provided by the
Appeinting Authority, other geographic locations for which they are available, Employees
may change their availability by notifying Minnesota Management & Budget in writing.
Names shall be retained on the seniority unit layoff list for a minimurn of one (1) year or a
period of time equal to the employee's state seniority, to a maximum of four (4) years.

Employees who are laid off or demoted in lieu of layoff may designate, in writing, other
bargaining unit classes in which they previously served which are equal to or lower than the
class from which they were laid off or demoted. Employees shall then be placed on the
seniority unit layoff list in order of classification seniority in each class.

2, Department Layoff List. (For the Depariment of Corrections, Department of Human
Services, and MnSCU.) Upon request, the names of such employees shall also be piaced
on a department layoff list {if applicable) for the department, classification/class option and
employment condition from which they ware laid off or demoted in lieu of layoff in the order
of classification seniority. Mames shall be retained on the department layoff list for a
minimum of one (1) year or a period of time equal to the employee's state seniority o a
maximum of four {4) years.

When an employee’s nams is placed on the department layoff list, the employee shall
indicate in writing the seniority unit(s} within the department for which hefshe would accept
recall. The empioyee may change his/her availability by notifying Minnesota Management
& Budget in writing.

3. Bargaining Unit Layoff List/Same Classification. Upon request, the names of such

employees shall also be placed on a bargaining unit layoff list’'same classification for the
bargaining unit, classification/class option and employment condition from which they were
laid off or demoted in lieu of layoff or as a result of reallocation in the order of Classification
Seniority. Names shall be retained on the bargaining unit layoff list for a minimum of ane
{1) year or for a period of time equal to the employee’s state seniority to a maximum of four
{4) years.

When an employee’s name is placed on the bargaining unit layoff list/Same Classification,
the employee shall indicate in writing the seniority unit(s) and the geographic location(s) for
which hefshe would accept recall. The employee may change histher availability by
notifying Minnesota Management & Budget in wriling.
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4. Bargaining Unit Layoff List/Other Job Classifications. An employes who is laid off or
demoted in lieu of layoff may also designate in writing other transferable or lower
bargaining unit classification{s)/class option{s) in which he/she previously served and shall
then be placed on the bargaining unit layoff list/other job classifications in order of
classification seniority in each classification. The names shall remain on the list for a
minimum of one {1) year or for a petiod of time equal to the employee's State Seniority to a
maximurmn of four {4) years.

When an employee's name is placed on the bargaining unit layoff listfother classifications,
the employee shall indicate in writing the seniority unit(s) and the gecgraphic location{s} for
which hefshe would accept recall. The employee may change his/her availability by
nolifying Minnesota Management & Budget in writing.

F. Recall. Employees shall be recalled from layoff in the order in which their names appear on
the layoff list(s) as provided in Section 3(E) of this Article and provided that the employee being
recalled is capable of performing the duties of the position. For recall from the Seniority Unit
Layoff List, also see Aricle 16, Section 4A.

An employee shall be notified of recall by personal notice, mail (return receipt required), or e-
mail (employee's e-mail response required) sent 1o the employee's last known address (or e-
mail address) at least fifteen (15) calendar days prior to the reporting date. An Appointing
Authority shall nolify employee by email only if the emnployee has approved of this method of
notice in writing. The employee shall notify the Appointing Autherity by certified mait (return
receipt required) or e-mail within five {3) calendar days of receipt of nefification of intent to
return to work and shali report to work on the reporting date unless other arrangements are
made. It shall be the employee's responsibility to keep the Appeinting Authority informed of
his/her current address, and e-mail address, if applicable.

G. Removal from Layoff Lists. Employees shall be removed from all layoff lists for any of the
following reasons:

1. Recall to a permanent position from the seniority unit or bargaining unit’same class layoff
list. An employee who is recalled to a seniority unit other than the ane fram which he/she
was laid off, who does not successfully complete the probationary period, shall be restored
to the seniority unit layoff list for the remainder of the time period originally provided in
Section 3(E).

2. Failure to accept recall to a position which meets the availabilities specified by the
employee except that the employee shall remain on the seniority unit and bargaining unit
layoff list(s) for former classes in a higher salary range than the class to which the
employee refused recall.

3. Appointment {0 a permanent position in a class which is equal to or higher than the one for
which the employee is on the layoff list(s). An employee who does not successfully
complete the probationary period shali be restored to the seniority unit layoff list for the
remainder of the time period originally provided in Section 3(E).

4. Resignation, retirement, or termination.

Section 4. Seasonal Layoff.
A. Layoff Procedure.

1. Determination of Position{s). The Appointing Authority shall determine the position{s} in
the class or class opfion, if one exists, employment condition and principal place of
employment which is affected.
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2. Advance Notice. The Appointing Authcrity shall natify the Association President of the
classification(s), number of positions, and the employment condition(s) 1o be seasonally
laid off twenty-one {21) calendar days whenever practical but at least fourteen (14)
calendar days prior to the effective date of the anticipated layoff. At least fourteen (14)
calendar days prior to the effective date of the layoff, the Appointing Authority shall give
written notice of the (ayoff, including the estimated length of the layoff period, to all
employee about to be laid off.

3. Layoff Order. Seasonal employees shall be laid off in inverse order of classification
seniority within the principal place of employment of the position(s) to be eliminated unless
waived by mutual agreement between the employee and the Appointing Authority.

4. Record of Employees on Seasonal Layoff. Each Appointing Authority shall maintain its
own record of employees on seasonal layoff for recall purposes.

B. Recall from Seasonal Layoff. Seasonal employees shall be recalled in the order of
classification senicrity to the seniority unit, employment condition, and principal place of
employment from which they were laid off.

An employee on seasonal layoff shall be notified of recall by personal notification, certified mail
(return receipt required), or e-mail (employee's e-mail response required), sent lo the
employee’s last known address (or e-mail address), at least fifteen (15) calendar days prior to
the reporting date. An Appointing Authority shall notify employee by email only if the employee
has approved of this method of notice in wriling. The employee shall notify the Appointing
Authorily by certified mail (retum receipt required) or e-mail within five (5) calendar days of
receipt of notification of intent 1o return to work and shall report for work on the reporting date

. unless other arrangements are made. It shall be the employee's responsibility to keep the
Appointing Authority informed of the employee's current address and e-mail address, if
applicable.

C. Removal from the Seasonal Layoff Record. Seasonal employees shall be removed from the
seasonal layoff record for any of the following reasons:

1. failure to accept recall to a seasonal position;

2. resignation, retirement, or termination from State service;

3. acceptance of a full-time or part-time unlimited position in the same or equal class.
Section 5. Exclusions. The provisions of this Article shall not apply to unclassified employees.

Section 6. Limited Interruptions of Employment. Any interruption in employment not in excess
of ten (10) consecutive working days because of adverse weather conditions, shortage of material
or equipment, or for other unexpected or unusual reasons shall not be considered a layoff. In the
event limited interruptions of employment occur, full-time ermployees shall, upon request, be
entitled to an advance of hours in order to provide the employees with up to eighty (80) hours of
earnings for a pay period. An advance of hours shall be allowed up to the maximum number of
hours of an employee’s accumulated and unused vacation leave. If an employee elects to draw
such advances, the employee shall not be permitted to reduce histher vacation accumulation
below the total hours advanced. However, no employee after the first six (6) months of continuous
service shall be denied the right to use vacation time during a limited interruption of employment
as long as vacation hours accrued exceed the hours that the employee has been advanced under
this Section. With the approval of the employee's supervisor, the employee shall have the right to
make up the hours.
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On the payrolt period ending closest to Nevember 1 of each year, all employees who have
received such advances and have not worked sufficient overtime hours 1o reduce the advances to
zero (0} will have their advance reduced to zerc (0) by reducticn of the employee's accumulated

and unused vacation leave.

Section 7. Subcontracting. In the event the Appointing Authority finds it necessary to
subcontract out work now being performed by employees thal results in a layoff of employees, the
Assaociation shall be notified no less than thirty (30} calendar days in advance. During this thirty
(30) day period, the Appointing Authority shall upon request meet with the Association and discuss
ways and means of minimizing any impact the subcontracting may have on the employees.
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Section 1. General. The Appointing Authority may authorize travel at State expense for the
effective conduct of the State's business. Such authorization must be granted prior {o the
incurrence of the aclual expenses. Employees affected under this Article shall be reimbursed for
such expenses that had been authorized by the Appointing Authority in accord with the terms of

this Article.

Section 2. Vehicle Expense. When a State-owned vehicle is not available and an employee is
required lo use his/her personal automobile to conduct authorized State business, the Appointing
Authority shall reimburse the employee at the then current Federal IRS mileage reimbursement

rate on the most direct route according to Transporiation Department records.

When a State-owned vehicle is offered and declined by the employee, mileage may be paid at the
rale of seven (7} cents less than the current Federal IRS mileage reimbursement rate on the most
direct route. However, if a State-owned vehicle is avaitable, the Appointing Authority may require

an employee to use the State car to conduct authorized State business.

Deviations from the most direct route, such as vicinily driving or departure from the employee's
residence, shall be shown separately on the employee's daily expense record and reimbursed
under the foregoing rates. Actual payment of toll charges and parking fees shall be reimbursed.
An employee shall not be required by the Appointing Authority o cany vehicle insurance coverage

beyond that required by law.

Employees shall not receive vehicle mileage reimbursement for commuting betwaen a permanent
work location and their home. When a vacancy occurs the posting shall indicate no mare than two
(2) permanent work locations per appointment. The two (2) permanent work locations shall be
within thirty-five (35) miles of each other. The Appointing Authority shall meet and confer with the
Association prior to any changes in multiple work locations which would result in an increase in the
commuting distance to the employee's work locations. For the purposes of expense
reimbursement for trips to temporary work locations, the Appointing Authority shall designate one

(1) primary work location.

When an employee does not report to his/her permanent work location during the day or makes
business calls before or after reporting o his/her permanent work location, the allowable mileage

shall be:

(1) the lesser of the mileage from the employee's residence to the first stop or from his/her

permanent work location to the first stop;

{2) all mileage between points visited on State business during the day;
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(3) the lesser of the mileage from the last stop to the employee's residence or from the last
stop to his/her permanent work location.

Employees who use a specially equipped persanal van or van-type vehicle on official State
business shali be reimbursed at the IRS rate plus nine {(9) cents per mile on the most direct route.
In erder to qualify for this reimbursement rate, the vehicle must be equipped with a ramp, #ift, or
other level exchanging device designed 1¢ provide access for a wheelchair.

Reimbursement for use of a motorcycie on official State business shall be at a rate of fifteen (15)
cents per mile on the most direct route.

The Appointing Authority may authorize travel in personal aircraft when it is deemed in the best
interest of the State. Mileage reimbursement in such cases shall be at a rate of forty-five (45)
cents per mile and shall be based on the shortest route based on direct air mileage between the
point of departure and the destination.

Section 3. Commercial Transportation. When an employes is required to use commercial

transportation (air, taxi, rental car, etc.) in connection with authorized business of an Appainting
Authority, the emplayee shall be reimbursed for the actual expenses of the mode and class of
transportation 30 authorized. Reasonable gratuities may be included in commergial travel costs,

Sectlon 4. Overnight Travel. Employees who incur expenses for lodging shall be allowed actual
reasonabie costs of lodging, in addition to the actual cost of meals while away from their home
station, up to the maximums stated in Section 5 of this Article, Employees may request single-
occupancy lodging when in travel status. The decision whether or not to grant the request is at the
discretion of the Appointing Authority. Employees in travel status in excess of one (1) week
without returning home shall be allowed actual cost not to exceed sixteen dollars ($16.00) per
week for laundry and dry cleaning for each week after the first week. An employee shall be
reimbursed for baggage handling, The actual cost of personal telephone call charges shall be
reimbursed, except that the maxirum reimburserment for each trip shall be the resuilt of multiplying
the number of nights away from home by three dollars ($3.00).

Section §. Meal Allowances. Employess assigned to be in travel status between the employee's
temporary or permanent werk station and a field assighment shall be reimbursed for the actual
cost of meals including a reasonable gratuity under the following conditions:
A, Breakfast.
Breakfast reimbursements may be claimed only if the employee 1s on assignment away from
histher home station in a travel status overnight or departs from home in an assigned travel
status before 6:00 &M,
B. Noon Meal.
Eligibility for mroon meal reimbursement shall be based upon the employee being on
assignment, over thirty-five (35) miles from his/her temporary or permanent work station, with
the work assignment extending aver the normal meal period.

However, any empioyee may claim lunch reimbursement when autherized by the Appainting
Autherity as a special expense prior to incurring such expense.

C. Dinner

Dinner reimbursement may be claimed only if the employee is away from hisfher home station
in & fravel status overnight or is required o remain in a travel status until after 7:00 P.M.
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D. Reimbursement Amount.

Except for the metropolitan areas listed below, the maximum reimbursement for meals
including tax and gratuity, shall be:

Breakfast-  $7.00
Lunch - $9.00
Dinner - $15.00
For the following metropolitan areas the maxirmum reimbursement shall be:
Breakfast-  $8.00
Lunch - $10.00
Dinner - $17.00

The metropolitan areas are:

Atlanta Los Angeles
Baltimere Miami

Beston New Orleans
Chicago New Yark City
Cleveland Philadelphia
Dallas Portland, OR
Denver San Diego
Detroit San Francisco
Martford Seattle
Houston St. Louis
Kansas City Washington D.C.

See Appendix L for details related to the boundaries of the above-mentioned metropolitan
areas,

The metropolitan areas also include any location outside the forty-gight (48) contiguous United
States.

Employees who meet the eligibility requirements for two (2) or more consecutive meals shall be
reimbursed for the actual costs of the meals up to the combined maximum reimbursement amount
for the eligible meals,

Section 6. Special Expenses. When prior approval has been granted by an Appointing
Authority, special expenses, such as registration or conference fees, banguet tickets or meals,
incurred as a result of State business, shall also be reimbursed.

Section 7. Payment of Expenses. The Appointing Authority shall advance the estimated cost of
travel expenses where the anticipated expenses total at least fifty dollars ($50.00), provided the
empioyee makes such a request a reasonable period of time in advance of the travel date.
Employees may request a State issued credit card. If the employee receives such a card, the
Appointing Authority and the employee may mutually agree to use the card in place of the
advance. Reimbursements shall be made within the payroll period following the payroll period in
which the employee submits their expenses,
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Section 8. Parking. Any parking increase to the employee in a state-owned It shall be limited to
the actual cost increase. The Employer and the Association agree to continue a meet and confer
process regarding parking and transportation costs.

At the sole discretion of the Appointing Authorily, employees who normally are not required to
travel on State business may be reimbursed for parking at their work location on an incidental
basis when they are required to use their personal or a State vehicle for State business, and no
free parking space is provided,

Section 1. Authgrization.

A. Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least thirty-five (35) miles or more from the employee's
current work location or changes in residence required by an Appointing Authority as a
condition of employment. The provisions of this Article shall not apply to employees who
currently commute thirty-five (35) miles or more to their work location unless the employee is
transferred or reassigned to a new work Jocation which is thirty-five (35) miles or more from the
employee's current work station,

Employees who return to a former position during the trial period, as provided for in Article 16,
Section 7, are not eligible for reimbursement of any relocation expenses.

No reimbursement for relocation expenses shall be allowed unless the employee makes a
good faith effort to complete the change of residence within six (6) months. When the
employee has not been able to complete the move, despite a good faith effort, the Appointing
Authority shall grant the employee a six {6) month extension. The Appointing Authority and the
employee may mutually agree to a further lime extension.

B. Required Reimbursement. The Appoinling Authority si'lall reimburse relocation expenses,
consistent with Section 2, to eligible employees who:

1. are required by an Appointing Authority to change residence as a condition of employment.

2. must accept a layoff option beyond thirty-five (35) miles because no vacancy or bumping
option is available within thirty-five (35) miles.

3. accept a promotion.

C. Partial Reimbursement Required. The Appointing Authority shall reimburse relocation
expenses, except realtor's fees, to eligible employees who have a layoff option within thirtyfive
{35) miles of their work location but choose an oplion beyond thirty-five (35) miles to either
maintain or take the least reduction in the hourly rate of pay.

The Appointing Authority shall reimburse moving expenses and miscellaneous expenses, as
provided in Section 2(C) and (D), 1o eligible employees who demote during the probationary
period but after the trial period. Such employees are not eligible for reimbursement under
Seclion 2(A} and (B).
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D.

Discretionary Reimbursement. The sending or receiving Appointing Autnority may, at its
sole discretion, reimburse relocation expenses and may limit the type and/or amount of
reimbursement not to exceed the provisions of Section 2, to eligible employees who:

= claim a vacant position in another Senionty Unit, as provided in Article 16, Section 4(B),

« are recalled to a new work location from a Seniority Unit or Bargaining Unit Layoff List,

s request a voluntary transfer, demotion or reassignment,

s move to a new position as a result of a bid/expression of interest, as provided in Article 16,
Section 3.

Section 2. Covered Expenses. Employees must have received prior authorization from their
Appointing Authority before incurring any expenses authorized by this Article,

A

C.

Travel Status. An employee eligible for relocation expenses pursuant to Section 1 shall be
considered to be in travel status up to a maximum of ninety (30) calendar days or until the date
of the move to the new permanent residence, whichever comes first, and shall be allowed
standard travel expenses lo return to hisfher permanent residence, once a week white being
lodged at hisfher new station, or, by mutual agreement between the employee and the
Appointing Authority the employee may travel between his'her permanent residence, and
his/her new work station on a daily basis. If the first option is used, standard travel expenses
for the employee's spouse shall be borne by the Appointing Authority for a maximum of two (2)
trips not to exceed a total of seven (7) calendar days during the ninety (90} calendar day
period. Employees shall not receive mileage reimbursement for daily commuting to work from
the lemporary residence.

. Temporary Living Expenses. An employee may be reimbursed for the short-term rental of

an apartment, house or other residence instead of being reimbursed for hotel or motel room
rental, with the written approval of the Appointing Authority, provided that the rental rate for the
alternative housing is less than or comparable 10 hotel or motel rates and provided that the
rental residence is available to all potential renters. When reviewing requests for rental of
allernative short-term housing, Appointing Authorities may take into account the lower cost of
groceties for the employee compared to reimbursement for restaurant meals.

Realtor's Fees. Reallor's fees for the sale of the employee's domicile, not to exceed ten-
thowsand doliars ($10,0600) shall be paid by the Appointing Authority.

D. Moving Expenses. The Appointing Authority shall pay the cost of moving and packing the

employee's household goods. The employee shall obtain no less than two (2} bids for packing
and/or moving household goods and approval must be obtained from the Appointing Authority
prior to any commitment to a mover to either pack or ship the employee’s household goods.

The Appointing Authority shall pay for the moving of mobile homes if the trailer is the

employee’s domicile; and such reimbursement shall include the cost of transporting support
blocks, skirts, and/or other attached fixdures.
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E. Documented Miscellaneous Expenses. The employee shall be reimbursed up to a
maximum of one thousand dollars ($1,000.00) for the necessary miscellanecus expenses
directly relaled to the move. At their sole discretion, Appointing Authorilies may authorize
payment of additional relocation expenses up to the amount of seven hundred eighty-five
dollars ($785.00). These expenses may include, but are not limited to, fees involved in the
purchase of housing in the new location, disconnecting and connecting appliances andfor
utilities, the cost of insurance for property damage during the move, the reasonable
transportation costs of the employee’s family to the new work location at the time the move is
made including meals and lodging (such expenses shall be consistent with the provisions of
Article 18, Expense Allowances), or cther direct costs associated with rental, purchase, or sale
of a residence, including, but not limited to, attorney fees, loan origination fees, abstract fees,
title insurance premiums, appraisal fees, credit report fees and govemment recording and
transfer fees; fees for inspections or other services required by law or local ordinances.

Reimbursable miscellaneous expenses do not include, among others, rental of the employee’s
permanent residence, costs for improvements to either the old or new home or reimbursable
deposits required in connection with the purchase or rental of the residence, real estate taxes,
mortgage interest  differentials, points, assessments, homeowner association fees,
homeewners or renters insurance, morfgage insurance, hazard insurance, automobile or
drivers license reissue fees, ulility or other refundable deposits, boardlng of pets, and the
purchase of new furnishings or personal effects.

Meither the State of Minnesota nor any of its agencies shall be responsible for any loss or
damage to any of the employee's household goods or personal effects as a result of such a
transfer.

Section 1. State Employee Group Insurance Program {SEGIP). Duwring the life of this
Agresment, the Employer agrees to offer a Group Insurance Program that includes health, dental,
life, and disability coverages equivalent to existing coverages, subject to the provisions of this
Article.

All insurance eligible smployees will be provided with a Summary Plan Description {SPD) called
“Your Employee Benefits”. Such SPD shalf be provided no less than biennially and prior to the
beginning of the insurance year. New insurance sligible employees shall receive a SPD within
thirty {30) days of their date of eligibility.

Section 2. Eligibility for Group Participation. This section describes eligibility to participate in

the Group Insurance Program.
A. Employees - Basgic Eligibility. Employees may participate in the Group Insurance Program if

they are scheduled to work at least 1044 hours in any twelve consecutive months, except for:
{1) emergency, or temporary, or intermittent employees; (2) student workers; and (3) interns.

B. Employees - Special Eligibility. The following empioyses are also eligible to participate in
the Group Insurance Program:
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1. DNR Emplovess. An employee of the Department of Natural Resources may meet the
basic eligibility requirement for participation in the Group Insurance Program based on a
combination of seasonal and temporary project employment. Eligibility commences after
completion of three (3) years of continuous service in which the basic eligibility
requirements are met; continues until the employee completes a year in which the basic
eligibility requirements are not met; and commences again after the employee meets or is
anticipated to meet the basic eligibifity requirements in one (1) year.

2. Employees with 2 Work-related injury/Bisability. An employee who was off the State
payroll due ta a work-related injury or a work-related disability may continue to participate in
the Group Insurance Program as long as such an employee receives workers'
compensation payments or while the workers” compensation claim is pending.

3. Totally Disabled Employees. Consistent with M.5. 62A.148, certain totaily disabled
employees may continue to parficipate in the Group Insurance Program.

4. Retjred Employees. An employee who retires from State service, is not eligible for regular
{non-disability) Medicare coverage, has five (5) or more years of allowable pension service,
and is entitled at the time of retirement to immediately receive an annuily under a State
retirement program, may continue to participate in the health and dental coverages offered
through the Group Insurance Program.

Consistent with M.S. 43A.27, Subdivision 3, a retired employee of the State who receives an
annuity under a State retirement program may continue to participate in the health and dental
coverages offered through the Group Insurance Program. Retiree coverage must be
coordinated with Medicare.

C. Dependents. Eligible dependents for the purposes of this Article are as follows:

1. Spouse. The spouse of an eligible employee (if not legally separated). For the purposes
of health insurance coverage, if that spouse works full-time for an organization employing
mare than one hundred (100) people and elects to receive either credits or cash (1} in
place of health insurance or health coverage or (2) in addition to 2 health plan with a seven
hundred and fifty dollar ($750) or greater deductible through hisiher employing
organization, he/she is not efigible to be a covered dependent for the purposes of this
Article. If both spouses work for the State or another organization participating in the
State's Group Insurance Program, neither spouse may be covered as a dependent by the
other, unless one spouse is not eligible for a full Employer Contribution as defined in
Section 3A.

2. Children and Grandchildren. An eligible employee's unmarried dependent children and
unmarried dependent grandchildren: (1) through age eighteen (18); or (2) through age
twenty-four {24) if the child or grandchild is a full-time student at an accredited educational
institution; or (3) a disabled child or grandchild, regardless of age or marital status who is
incapable of self-sustaining employment by reason of developmental cognitive disability,
mental iliness or physical disability and is chiefly dependent on the employee for support,
The disabled dependent shall be eligible to continue coverage as long as s/he continues to
be disabled and dependent, unless coverage ierminates under the contract. Children ot
grandchildren who become disabled after they are no longer eligible dependents under (1)
and (2) above may not be considered eligible dependents unless they are continuing
coverage as a dependent through the employea’s prior Employer.
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"Dependent Child" includes an employee's: (1} biclogical child, (2) child legaity adopted by or
placed for adoption with the employee, {3) foster child, and (4) step-child. To be considered a
dependent child, a foster child must be dependent on the employee for his/her principal
support and maintenance and be placed by the court in the custody of the empioyee, To be
considered a dependent child, a step child must maintain residence with the employee and be
dependent upon the employee for histher principal support and maintenance.

"Dependent Grandchild” includes an employee's: (1) grandchild placed in the legal custody of
the employee, (2) grandchild legally adopted by the employee or placed for adoption with the
employee, or (3) grandchild who is the dependent child of the employee's unmarried
dependent child. Under (1) and {3) above, the grandchild must be dependent upon the
employee for principal support and maintenance and live with the employee.

If both spouses work for the State or another organization participating in the State's Group
Insurance Program, either spouse, but not both, may cover their eligible dependent children or
grandchildren. This restriction also applies to two divorced, legally separated, or unmarried
employees who share legal responsibility for their eligible dependent children or grandchildren.

D. Continuation Coverage. Consistent with state and federal laws, certain employess, former
employees, dependents, and former dependents may continue group health, dental, and/or life
coverage at their own expense for a fixed length of time. As of the date of this Agreement,
state and federal laws allow certain group coverages to be continued if they would otherwise
terminate due to:

. termination of employment (except for gross misconduct);

layoff;

reduction of hours to an ineligible status;

dependent child becoming ineligible due to change in age, student status, marital
status, or financial support (in the case of a foster child or stepchild);

death of employee;

divorce or legal separation; or

g. acovered employee's entitlement to or enrcliment in Medicare.

Section 3. FEligibllity for Employer Contribution. This section describes eligibility for an

Employer Contribution toward the cost of coverage.

A. Full Employer Contribution - Basic Eligibility. The following employees covered by this

Agreement receive the full Employer Contribution:

arow

o

1. Employees who are scheduled to work at least forty (40) hours weekly for a period of nine
(#) months or more in any twelve (12) consecutive months.

2. Employees who are scheduled to work at least sixty (60) hours per pay period for twelve
(12) consecutive manths, but excluding part-time or seasonal employees senving on less
than a seventy-five (75) percent basis.

B. Partial Employer Contribution - Basic Eligibility. The following employees covered by this

Agreement receive the full Employer Coniribution for basic life coverage, and at the
employee's option, a parial Employer Contribution for health and dental coverages. The
partial Employer Confribution for health and dental coverages is fifty (50%) percent of the full
Employer Contribution for both employee only and dependent coverage.

1. Part-time Employees. Employees who hold part-time, unlimited appoiniments and who

work at ieast fifty {50%) percent of the time but less than seventy-five (75%) percent of the
time.
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2.

Seasohal Employees. Seasonal employess who are scheduled to work at least 1044
hours over a period of any twelve {12) consecutive months.

C. Special Eligibility. The following employees also receive an Employer Contribution:

1.

2.

4.

DNR Employees. An employee of the Department of Natural Resources may meet the
basic requirements for a full or partial Employer Contribution based on & combination of
seasonal and temporary project employment, as described in Section 2B1.

Employees on Lavoff. A classified employee who receives an Employer Contribution,
who has three (3) or more years of continuous service, and who has been laid off, remains
eligible for an Employer Contributien and all other benefits provided under this Article for an
extended benefit eligibility period of six {6) months from the date of layoff.

The calculation in determining the six (8) manth duration of eligibility for an employer
contribution begins on the date the employee is permanently laid off and is no longer
actively employed by the Employer. In the event the employee, while on permanent layoff,
is rehired to any state job classification, the employee shali continue to receive the
employer contribution toward the six (8) months of employer-paid insurance.

However, notwithstanding the paragraph above, in the eveni the employse successfully
claims another state job in any agency and classification which is insurance eligible without
a break in service, and is subsequently non-certified or involuntarily separated, the six (6)
month duration for the employer contribution toward insurance benefits will begin at the
time the employee is non-certified or otherwise involuntarily separated and is no longer
actively employed by the Employer.

Work-related Injury/Disability. An employee who receives an Employer Contribution and
who is off the State payroll due to a work-related injury or a work-related disability remains
eligible for an Employer Contribution as long as such an employee receives workers'
compensation payments. If such employee ceases to receive workers' compensation
payments for the injury or disability and is granted a medical leave under Article 10, he/she
shai! be eligible for an Employer contribution during that leave.

Corrections Early Retirement Incentive,

a. Retirement Plan Options. Employees, with the exception of those who fall under
Section 3-C, 4, b-1, f below, who are employed in a classification covered by the
Correctional Employees Retirement Plan and retire after August 28, 2007 shall be
eligible to retire under one of the fallowing programs and conditions.

In addition, rew employees hired in a classification covered by the Correctional
Employees Retirement Plan after August 28, 2007 shall also be subject to the
conditions set forth in 3-C, 4, b-2,

If the Office of the Atlorney General determines that this Insurance Benefit Plan

violates state or federal law, the Employer will meel and negotiate with the union on
necessary medifications.

48




1} Pre-Fifty-Five Retirement Plan. Any employee who attains the age of fifty (50)
after the effective date and before the expiration date of the contract and who in the

preceding three (3) years from their fiftieth (50™ birthday is employed in a
classification covered by the Correctional Employees Retirement Plan (Minn, Stat,
§§ 352.91 and 352.911} and who rstires at or after his/her fiftieth (50™ birthday but
before his/her fifty-fifth (55™) birthday shall be entitled to participate in the Pre-Fifty-
Five (55} Retirement Plan in accordance with the provisions set forth in Section
3,C,4.b below.

Notwithstanding any changes in coverage in accordance with this or an subsequent
Agreement, the Employer contribution for health and dental insurance shall be
equal to one hundred twenty {120) times the amount of the monthly Employer
contribution applicable to that employee at the time of hisfher retirement, divided by
the number of months until the employee attains the age of sixty-five (65).

2) Postdifty-five Retirement Plan. Any employee who attains the age of fifty-five
(55) after the effective date and before the expiration date of the contract and who
in the preceding three (3) ysars from their fifty-fifth (55"} birthday is employed in a
classification covered by the Correctional Employees Retirernent Plan (Minn. Stat.
§§ 352.91 and 352.911) may opt in any pay period after hisfher fifty-fifth (55™)
birthday occurs to participate in the Post-Fifty-Five Retirement Plan in accordance
with 3,C,4.b below.

The eligible employee shall receive the Employer-paid portion of medical and dental
insurance paid by the Employer in the pay period of their retirement for themsalves
and their enrolled dependents until the employee attains the age of sixty-five (65).
However, the monthly Employer-paid portion of the medical/dental premium shall
not increase by more than fifty dollars {$50) above the monthly amount paid by the
Employer at the time of their retirement in the pay period the employee is receiving
the Corrections Early Retirement Incentive. Increases to the Employer-paid portion
of the medical/dental premium that exceed fifty dollars ($50) shall be paid by the
employee.

b. Conditions for Eligibility.

1) Current Employees. Employess who are in a classification covered by this
agreement before December 1, 2007 shall be subject to the following conditions for
eligibility:

a} Employees exercising either of these options must be eligible for and receiving
the Employer contribution for insurance coverage under the provisions of this
Article.

b

—-—

Employees exercising either of these options shall be provided with the
Employer contribution towards health and dental insurance which the employee
was entitled to at the time of retirement, subject to any changes in coverage in
accordance with this or any subsequent agreement.

c) Employees eligible to receive an Employer contribution for health and dental
coverage immediately prior to taking advantage of the Correctional Employees
Retirement Plan shall continus to receive an Employer contribution as set forth
in Section 1-A, 2 for themselves and their enrclled dependents until the
employee attains tha age of sixty-five (65).
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D. Maintaining Eligibili

d} An employee who retires with no Employer contribution for dependent coverage

e

—

h)

or who terminates dependent coverage following retirement may add a
dependent in accordance with Section 5,B,1; however, that employee shall not
subsequently be eligible for an Employer contribution for dependent coverage
except when the dependent is the employse's spouse and the spouse
immediately at the time of their retirement is enrolled in SEGIP and receiving an
Employer contribution for health and dental insurance.

Receipt of the Correctional Employees Retirement Plan benefits is contingent
upon completion of all the required forms and continued payment of the
required premium by the employes,

Employees attaining the age of fifty-five (55) prior to July 1, 2007 and who
elected not to retire during the pay period in which they tumned fifty-five (55) are
no longer eligible for this benefit.

Excluding those on military and medical leaves, employees who are at least
fifty-five (55) years of age and are on an unpaid leave of absence of less than
one (1) year during the year preceding their retirement must continue to pay the
employer and employee contribution and be enrolled in the SEGIF program for
their health and dental insurance.

Excluding those on military and medical lsaves, employees who are at least
fifty-five (53) years of age and are on an unpaid Isave of absence in excess of
ong (1) year immediately prior to their retirement shall be subject to the
provisions in Section 2 (New Employees) below.

2) New Employees. Employees who promote, demote, transfer, or who are
appointed to a classification covered by this agreement on or after December 1,
2007 shall be subject lo the conditions listed direcly above in Section 3-A, 2-b, and
the additional conditions for eligibiiity listed below.

a}

b)

Employees must have a minimum cumulative total of ten (10) years of service in
a clagsification covered by the Correctional Employees Retirement Plan (Minn.
Stat. §§352.91 and 352.911) at the time of hisfher date of retirement, Any time
spent in a classification that is not covered under the Correctional Employees
Retirement Plan will not satisfy, and will not be combined with covered time to
satisfy, the required time.

The employee must have been employed in a classification covered by the
Correctional Employees Retirement Plan (Minn. Stat. §§352.91 and 352.911) for
a minimum of five (5) years immediately preceding his/her date of retirernent.

for Employer Contribution.

1. General. An employee who receives a full or parlial Employer Contribution maintains that

2.

eligibility as long as the employee meets the Employer Contribution eligibility requirements,
and appears on a State payroll for at least one (1) full working day during each payroll
period.
Contribution while on layoff as described in Section 3C2, or while eligible for workers'
compensation payments as described in Section 3C3.

This requirement does not apply to employees who receive an Employer

Unpaid Leave of Absence. If an employee is on an unpaid leave of absence, then
vacation leave, compensatory time, or sick leave cannot be used for the purpose of
maintaining eligibility for an Employer Contribution: by keeping the employee on a State
payroll for one (1) working day per pay period.
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3, School Year Employment. If an employee is employed on the basis of a school year and
such employment contemplates absences from the State payrolt during the summer
months or vacation periods scheduled by the Appointing Authority which occur during the
regular school year, the employse shall nonetheless remain eligible for an Employer
Contribution, provided that the employee appears on the regular payroll for at least one (1)
working day in the payroll period immediately preceding such absences,

4. An employee who is on an approved FMLA ieave or on a Voluntary Reduction in Hours as
provided elsewhere in this Agreernent maintains eligibility for an Employer Contribution.

Section 4. Amount of Employer Contribution. For employees eligible for an Employer
Contribution as described in Section 3, the amount of the Employer Contribution will be determined

as follows beginning on January 1, 2010. The Employer Contribution amounts and rules in effect
on June 30, 2009 will continue through December 31, 2009,

A. Contribution Formula - Health Coverage.

1. Employee Coverage. For employee health coverage, the Employer contributes an
amount equal to one hundred (100%) percent of the employee-only premium of the
Minnesota Advantage Health Plan {Advantage).

2. Dependent Coverage For dependent health coverage for the 2010 and 2011 plan years,
the Employer contributes an amount equal to eighty-five (85%) percent of the dependent
premium of Advantage.

B. Contribution Formula - Dental Coverage.

1. Employee Coverage. For employee dental coverage, the Employer contributes an
amount equal to the lesser of ninety (90%) percent of the employee premium of the State
Dental Plan, or the actual employee premium of the dentaf plan chosen by the employee.
However, for calendar years beginning January 1, 2010, and January 1, 2011, the
minimum employee contribution shall be five dollars ($5.00) per month.

2. Dependent Coverage For dependent dental coverage, the Employer contributes an
amount equal to the lesser of fifty (50%) percent of the dependent premium of the State
Dental Plan, or the actual dependent premium of the dental plan chosen by the employee.

C. Contribution Formula - Basic Life Coverage. For employee basic life coverage and
accidental death and dismemberment coverage, the Employer contribules one-hundred
{100%) percent of the cost,

Section 5. Coverage Changes and Effective Dates.
A. When Coverage May Be Chosen.

1. Newly Hired Emplovees. All employees hired to an insurance eligible position must make
their benefit elections by their initial effective date of coverage as defined in this Article,
Section 5C. Insurance eligible employees will automatically be enrolled in basic life
coverage. If employees eligible for a full Employer Coniribution do not choose a health
plan administrator and a primary care clinic by their initial effective date, they will be
enrolled in a Benefit Level Two clinic {or Level One, if available) that meets established
access standards in the health plan with the largest number of Benefit Level One and Two
clini¢s in the county of the employee's residence at the beginning of the insurance year.
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If an employee is not actively at work due to employse or dependent health status or
medical disability, medical and dental coverage will still take effect. (Life and disability
coverage will be delayed uniil the employee returns to work.)

2. Delay in Coverage Effective Date.

a. Baslc Life. If an employee is not actively at work on the initial effective date of
coverage, coverage will be effective on the first day of the employee’s return to work.
The effective date of a change in coverage is not delayed in the event that, on the date
the coverage change would be effective, an employee is on an unpaid leave of absence
ar layoff,

b. Medical and Dental. If an employee is not actively at work on the initial effective date
of coverage due to a reason other than hospitalization or medical disability of the
employee or dependent, medical and dental coverage will be effective on the first day
of the employee's return to work.

The sffective date of a change in coverage is not delayed in the event that, on the date
the coverage change would be effective, an employee is on an unpaid leave of absence
or layoff.

¢. Optional Life and Disability Coverages. In order for coverage to become effective,
the employee must be in active payroll status and not using sick leave on the first day
following approval by the insurance company. If it is an open enroliment period,
coverage may be applied for but will not become effective until the first day of the
employee's return to work,

D. Open Enrofiment.

1. Freguency and Duration. There shall bs an open enrollment period for health coverage
in @ach year of this Agreement, and for denlal coverage in the first year of this Agreement.
Each year of the Agreemenl, all employees shall have the option to complete a Health
Assessment. Open enrollment periods shall last a minimum of fourteen (14} calendar days
in each year of the Agreement. Open enroliment changes become effective on January 1
of each year of this Agreement. Subject to a timely coniract settlement, the Employer shall
make open enroliment materials available to employees at least fourteen (14) days prior to
the start of the open enrcliment period.

2. Eligibility to Participate. An employee eligible lo participate in the State Employee Group
Insurance Program, as described in Sections 2A and 2B, may participate in open
enroliment. In addition, a person in the following categories may, as allowed in section 501
above, make certain changes: (1) a former employee or dependent on continuation
coverage, as described in Section 2D, may change plans or add coverage for health and/for
dental plans on the same basis as aclive employees; and {2) an early refiree, prior to
becoming eligible for Medicare, may change health and/or dental plans as agreed to for
active employees, but may not add dependent coverage.

3. Materials for Employee Choice. Each year prior to open enroflment, the Appointing
Authority will give eligible employees the information necessary to make open enroliment
selections, Employees will be provided a statement of their current coverage each year of
the contract.



E. GCoverage Selection Prior to Retirement. An employee who retires and is eligible to continue
insurance coverage as a retiree may change his/her health or dental plan during the sixty (60)
calendar day period immediately preceding the date of retirement. The employee may not add
dependent coverage during this period. The change takes effect on the first day of the month
following the date of retirement.

Section 6. Basic Coverages.

A. Employee and Family Health Coverage.
1. Minnesota Advantage Health Plan (Advantage). The health coverage portion of the

State Employee Group Insurance Program is provided through the Minnesota Advantage
Health Plan (Advantage), a self-insured health plan offering four (4) Benefit Level options.
Provider networks and claim administration are provided by multiple plan administrators.
Coverage offered through Advantage is determined by Section BA2.

2. Coverage Under_the Minnesota Advantage Health Plan. From July 1, 2009 through
Dacember 31, 2009, health coverage under the SEGIP will continue: at the leved in effect on
June 30, 2009. Effective January 1, 2010, Advantage will cover eligible services subject to
the copayments, deductibles and coinsurance coverage limits stated. Services provided
through Advantage are subject to the managed care procedures and principles, including
standards of medical necessity and appropriate practice, of the plan administrators.
Coverage details are provided in the Advantage Summary of Benefits.

a. Benefit Options. Employees must elect a plan administrator and primary care clinic.
Those elections will determine the Benefit Level through Advantage. Enrolled
dependents must elect a primary care clinic that is available through the plan
adminisirator chosen by the employee.

1) Plan Administrator. Employees must elect a plan administrator during their initial
enroliment in Advantage and may change their plan administrator election only
during the annual open enrollment and when permitted under Section 5.
Dependents must be enrolled through the same plan administrator as the
employee.

N

Benefit Level. The primary care clinics available through each plan administrator
are assigned a Benefit Level. The Benefit Levels are cutlined in the henefit chart
below.  Primary care clinics may be in different Benefit Levels for different plan
administrators. Family members may be enrolled in clinics that are in differemt
Benefits Levels. Employees and their dependents may change lo clinics in different
Benefit Levels during the annual open enroliment. Employees and their dependents
may also elect o move to a clinic in a different Benefit Level within the same plan
administrator up to two (2) additional limes during the plan year. Unless the
individual has a referral from his/her primary care clinic, there are no benefits for
services received from providers in Benefit Levels that are different from that of the
primary care clinic in which the individual has enrolled.

3

—

Primary Care Clinic. Employees and each of their covered dependents must
individually elect a primary care clinic within the network of providers offered by the
plan administrator chosen by the employee. Employees and their dependents may
elect to change clinics within their clinic's Benefit Level as often as the plan
administrator permits and as cutlined above.

4) Advantage Benefit Chart for Services Incurred During Plan Years 2010 and
2011,
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2010 and 2011 Benefit Level | Benefit Level 2 | Benefit Level | Benefit Level
Benefit Provision 1 The member 3 4
The member pays: The member | The member
pays: pays: pays:
Deductible for all $50/$100 $140/$280 $350/5700 $600/$1,200
services except
drugs and preventive
care {S/F)
Office visit 1) 8§17 1) $22 1) $27 1) $37
copay/urgent care 2) §22 2 $27 2) $32 2) 542
(copay waived for
preventive services)
1} Having taken
health assessment
and opted-in for
health coaching
2) Not having taken
health assessment
or not having opted-
in for health
coaching
Convenience Clinic $10 $10 $10 $10
{deductible waived)
Emergency room $75 $75 $75 N/A — subject
copay to Deduclible
and 25%
Coinsurance
lo OOP
maxinmum
Facility copays N/A — subject
« Perinpatient $85 $180 $450 to Deductible
admission and 25%
(waived for Coinsurance
admission to to OOP
Center of maximum
Excellence)
N/A — subject
« Per outpatient $55 $110 $220 to Deductible
surgery and 25%
Coinsurance
to OOP
maximum
Coinsurance for 5% 5% 10% N/A — subject
MRI/CT scan to Deduclible
services and 25%
Coinsurance
o QOP
maximum
Coinsurance for 5% (95% 5% (95% 10% (90% 25% for all
services NOT coverage after | coverage after | coverage after seqvices to
subject to copays payment of payment of payment of QOP
deductible) deductible) deductible) maximum
after
deductible
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2010 and 2011 Benefit Level |Benefit Level 2 | Benefit Level | Benefit Level
Benefit Provision 1 The member 3 4
The member pays: The member ! The member
pays: pays: pays:
Coinsurance for 20% {80% 20% (80% 20% (80% 25% for all
durable medical coverage after | coverage after | coverage after | services to
equipment payment of payment of payment of Q0P
20% 20% 20% maximum
coinsurance) | coinsurance) | coinsurance) after
deductible
Copay for three-tier Tier 1: $10 Tier 1: $10 Tier1; $10 | Tier1: $10
prescription drug Tier 2: $16 Tier 2: $16 Tier 2: $16 Tier 2: $16
plan Tier 3: $36 Tier 3: $36 Tier 3: $36 Tier 3: $36
Maximum drug out- $800/$1,600 | $800/$1,600 | $800/$1,600 | $800/$1,600
of-pocket limit (S/F)
Maximum non-drug | $1,100/$2,200 | $1,100/$2,200 | $1,100/$2,200 | $1,100/$2,200
out-cf-pocket limit
(8/F)

b. Office Visit Copayments. In each year of the Agreement, the level of the office visit
copayment applicable to an employee and dependents is based upon whether the
employee has completed the on-line Health Assessment during open enrollment, and
has agreed to opt-in for health coaching.

c. Services recejved from, or authorized by, a primary care physlcian within the
primary ¢are clinic. Under Advantage, the heallh care services outlined in the
benefils charts above shall be received from, or authorized by a primary care physician
within the primary care clinic. Preventive care, as outlined in the Summary of Benefits,
is covered at one hundred {100%) percent for services received from or authorized by
the primary care clinic. The primary care clinic shall be selected from approved clinics
in accordance with the Advantage administrative procedures. Unless otherwise
specified in 6A2, services not received from, or authotized by, a primary care physician
within the primary care clinic may not be covered. Unless the individual has a referral
from hisfher primary care clinic, there are no benefits for services received from
providers in Benefit Levels that are different from that of the primary care clinic in which
the individual has enrolled.

d. Services not requiring authorization by a primary care physician within the
primary care clinic.

1} Eye Exams. Limited to one (1) routine examination per year for which no copay
applies.

2) Outpatient emergency and urgicenter services within the gervice area. The
emergency room copay applies to all cutpatient emergency visits that do not result

in hospital admission within twenty-four (24) hours. The urgicenter copay is the
same as the primary care ¢linic office visit copay.

57



3)

4)

Emergency and urgently needed care outside the service area. Professional
services of a physician, emergency room treatment, and inpatient hospital services
are covered at eighty percent (80%}) of the first two thousand dollars {($2,000) of the
charges incurred per insurance year, and one-hundred percent (100%) thereafter.
The maximum eligible out-of-pocket expense per individual per year for this benefit
is four hundred dollars ($3400). This benefit is not available when the member's
condition permits him or her to receive care within the network of the plan in which
the individual is enrolled.

Ambulance. The deductible and coinsurance for services not subject to copays
applies.

e. Prescription drugs.

1}

2)

3)

4)

Copayments and annual out-of-pocket maximums.

For each year of the contract:

Tier 1 copayment: Ten dollar ($10) copayment per prescription or refill for a
Tier 1 drug dispensed in a thirty (30) day supply.

Tier 2 copayment: Sixieen dollar (§16) copayment per prescription ot refill for a
Tier 2 drug dispensed in a thirty (30} day supply.

Tier 3 copayment: Thiry-six dollar {($36) copayment per prescription or refill for
a Tier 3 drug dispensed in a thirty (30} day supply.

QOut-of-pocket maximum: There is an annual maximum eligible out-of-pocket .
expense limit for prescription drugs of eight hundred dollars ($800) per person
or one thousand six hundred dollars ($1,600) per family,

Insulin. Insulin will be freated as a prescription drug subject to a separate copay
for each type prescribed. | :

Brand NMame Drugs. [f the subscriber chooses a brand name drug when a
bioequivalent generic drug is available, the subscriber is required lo pay the
standard copayment plus the difference between the cost of the brand name drug
and the generic. Amounts above the copay that an individual elects to pay for a
brand name instead of a generic drug will not be credited toward the out-of-pocket
maximum.

Special Coverage for “Grandfathered Diabetic Group”. For insulin dependent
diabetics who have been continuously enrolled for health coverage insured or

administered by Biue Cross Blue Shield through the SEGIP since January 1, 1991
and who were identified as having used these supplies during the period January 1,
1991 through September 30, 1991 (hersin the “Grandfathered Diabetic Group”),
diabetic supplies are covered as follows:

+ Teslt tapes and syringes are covered at one hundred (100%) percent for the

greater of a thity (30) day supply or one hundred (100) units when
purchased with insulin.
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5} Special Coverage for Nicotine Replacement Therapies. There will be no

copayment for formulary nicotine replacement therapies for employees and
dependents who take the Health Assessment, opt-in for coaching, and are engaged
in & plan-sponscred smoking cessation program, or other program as documented
by the health coach.

Special Service networks. The following services must be received from special
sarvice network providers in order 1o be covered. All terms and conditions outlined in
the Summary of Benefits apply.

1

s

Mental health services — inpatient or outpatient.

2

—-—

Chemical dependency sarvices - inpatient and outpatient.

3} Chiropractic services.

-

4

<=

Transplant coverage.

5) Cardiac services.

-

6

—

Home infusion therapy.
7) Hospice.

. Individuals whose permanent tesidence and principal work locatlon are outside
the State of Minnesota and outside of the service areas of the health plans
participating in Advantage. If these individuals use the plan administrator's national
preferred provider organization in their area, services will be covered at Benefit Level
Two. If a national preferred provider is not available in their area, services wili be
covered at Benefit Level Two through any other provider avaitable in their area. If the
national preferred provider organization is available but not used, benefits will be paid
at the POS level described in paragraph “i" below. All ferms and conditions outlined in
the Summary of Benefits wili apply.

. Children living with an ex-spouse outside the service area of the employee’s plan

administrator. Covered children living with former spouses outside the service area of
the employee's plan administrator, and enrolled under this provision as of December
31, 2003, will be covered at Benefit Level Two benefits. If available, services must be
provided by providers in the plan administrator's national preferred provider
organization. if the national preferred provider arganization is available but not used,
benefits will be paid at the POS level described in paragraph “i" below.

Individuals_whose permanent residence is outside the State of Minnesota and
outside the service areas of the health plans participating In Advantage. (This
category includes employees temporarily residing outside Minnesota on temporary
assignment or paid leave (including sabbatical leaves) and atl dependent children
(including college students) and spouses living out of area.) The point of service (POS)
benefit described below is available to these individuals. All terms and conditions
outlined in the Summary of Benefits apply. This benefit is nat available for services
received within the service areas of the health plans participating in Advantage.

1) Deductible. There is a three hundred fifty dollar ($350) annual deductible per
person, with a maximurn deductible per family per year of seven hundred dollars
($700),
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2) Coinsurance. After the deductible is satisfied, seventy percent (70%) coverage up
to the plan out-of-pocket maximumn designated below,

Lifetime maximums and non-prescription out-of-pocket maximums. Coverage
under Advantage is not subject to a per person lifetime maximum. Coverage under
Advantage is subject to a plan year, non-prescription drug, out-of-pocket maximum of
one thousand one hundred dollars {$1,100) per person or two thousand two hundred
dollars {$2,200) per family.

Convenience Clinics. Services received at convenience clinics are subject to a ten
dollar ($10) copayment in each year of the Agreement. First dollar deductibles are
waived for convenience clinic visits. (Note that prescriptions received as a result of a
visit are subject to the drug copayment and out-of-pockel maximums described ahove
at 6AZ(4)e).)

3. Benefit Level Twe Health Care Network Determination. Issues regarding the health
care networks for the 2011 insurance year shall be negotiated in accordance with the
following procedures:

a.

At least twelve (12) weeks prior to the open enrollment period for the 2011 insurance
year the Employer shall meet and confer with the Jeint Labor/Management Committee
on Health Plans in an attempt to reach agreement on the Benefit Level Two health care
networks.

If no agreement is reached within five (5) working days, the Employer and the Joint
Labor/Management Committee on behalf of all of the exciusive representatives shall
submit a list of providers/provider groups in dispute to a mutually agreed upon neutral
expert in health care delivery systems for final and binding resolution. The only
providers/provider groups that may be submitted for resolution by this process are
those for which, since the list for the 2010 insurance year was established, Benefit
Level Two access has changed, or those that are intended to address specific
problems caused by a reduction in Benefit Level Twe access.

Absent agreement on a neutral expert, the parties shall select an arbitrator from a list of
five (5) arbitrators supplied by the Bureau of Mediation Services. The parties shal! flip a
coin to determine who strikes first.  One-halif (1/2} of the fees and expenses of the
neutral shall be paid by the Employer and one-half (1/2} by the Exclusive
Representatives, The parties shall select a neutral within five (5) working days after no
agreement is reached, and a hearing shall be hekd within fourteen {14} working days of
the selaction of the neutral,

The decision of the neutral shall be issued within two (2} working days after the
hearing.

Coordination with Workers' Compensation. When an employes has incurred an on-the-

job injury or an on-the-job disability and has filed a claim for workers’ compensation,
medical costs connected with the injury or disability shall be paid by the employee's health
plan, pursuant to M.5. 176.191, Subdivision 3.

5. Health Promotion and Health Education. Both parties to this Agreement recognize the
value and impertance of health promotion and health education programs, Such pragrams
can assist employees and their dependents to mainfain and enhance their health, and to
make appropriate use of the health care system. To work toward these goals:
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a. Develop programs,

1} The Employer will develop and implement health promotion and health' education
programs, subject to the availability of resources. Each Appointing Authority will
develop a health promotion and bealth education program consistent with the
Minnesota Management & Budget policy. Upon request of any exclusive
representative in an agency, the Appointing Authority shall jointly meet and confer
with the exclusive representative(s) and may include other interested exclusive
‘representatives. Agenda items shall include but are not limiled to smoking
cessation, weight loss, stress management, health education/self-care, and
education on related benefits provided through the health plan administrators
serving state employees.

2) Pilot Programs. The Employer may develop voluntary pilot programs to test the
acceplability of various risk management pregrams. Incentives for participation in
such programs may include limited short-term improvements to the benefits outlined
in this Article. Impilementation of such pilot programs is subject to the review and
approval of the Joint Labor-Management Committee on Health Plans,

b. Health plan specification. The Employer will require health plans participating in the
Group Insurance Program to develop and implement health promotion and health
education programs for State employees and their dependents.

c. Employee participation. The Employer will assist employees’ participation in health
promolion and heaith education programs. Health promotion and health education
programs that have been endorsed by the Employer (Minnesota Management &
Budget) will be considered to be non-assigned job-related training pursuant to
Administrative Procedure 21. Approval for this training is at the discretion of the
Appointing Authority and is contingent upon meeting staffing needs in the smployee’s
absence and the availability of funds. Employees are eligible for release time, tuition
reimbursement, or a pro rata combination of both. Employees may be reimbursed for
up to one hundred (100%) percent of tuilion or registration costs upon successful
completion of the program, Employees may be granted release time, including the
travel time, in liey of reimbursement,

d. Health promotion Incentlves. The Joint Labor-Management Commiltee on Health
Plans shall develop a program which provides incentives for employees who participate
in a health promotion program. The health promotion program shall emphasize the
adoption and maintenance of more healthy lifestyle behaviors and shall encourage
wiser usage of the health care system.

6. Post Retirement Health Care Benefit. Employees who retire on or after January 1, 2008,
shall be entitled 1o a contribution of two hundred fifty dollars ($250) to the Minnesota State
Retirement System’s (MSRS) Health Care Savings Plan, if at the time of retirement the
employee is entitled to an annuity under a State retiremant program. An employee who
becomes totalty and permanently disabled on or after January 1, 2008, who receives a
State disability benefit, and Is eligible for a deferred annuity under a State retirement
program is also eligible for the two hundred fifty dollar ($250) contribution to the MSRS
Health Care Savings Plan. Employees are eligible for this benefit only once.
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B. Employes Life Coverage.

1.

Basi¢ Life and Accidental Death and Dismemberment Coverage. The Employer
agrees to provide and pay for the following term life coverage and accidental death and

dismemberment coverage for all employees eligible for an Employer Contribution, as
described in Section 3. Any premium paid by the State in excess of fifty thousand dollars
($50,000) coverage is subject to a tax liability in accord with Internal Revenue Service
regulations. An employee may decline coverage in excess of fifty thousand dollars
($50,000) by filing a waiver in accord with Minnesola Management & Budget procedures.
The basic life insurance policy will include an accelerated benefits agreement providing for
payment of benefits prior to death if the insured has a terminal condition.

Emplovee's Group Life Accidental Death
Annual Base Insurance and Dismemberment
Salary Coverage Principal Sum
$10,000 - $15,000 $15,000 $15,000
$15,001 - $20,000 $20,000 $20,000
$20,001 - $25,000 $25.,000 $25,000
$25,001 - $30,000 $30,000 $30,000
$30,001 - $35,000 $35,000 $35,000
$35,001 - $40,000 $40,000 $40,000
$40,001 - $45,000 $45,000 $45,000
$45,001 - $50,000 $50,000 $50,000
$50,001 - $55,000 $55,000 $55,000
$55.001 - $60,000 $60,000 $60,000
$60,001 - $65,000 $65,000 $65,000
$65,001 - $70,000 $70,000 $70,000
$70.,001 - $75,000 $75,000 $75,000
$75.001 - $80,000 $80,000 $80,000
$80,001 - $85,000 $85,000 $85,000
$85,001 - $90,000 $90,000 $50,000
Over $90,000 $95,000 $95,000

Extended Benefits. An employee who becomes totally disabled before age 70 shall be
eligible for the extended benefit provisions of the life insurance policy until age 70.
Employees who were disabled prior to July 1, 1983 and who have continuously received
benefits shall continue to receive such benefits under the terms of the policy in effect prior
to July 1, 1983.

Section 7._Optional Coverages.
A. Employee and Family Dental Coverage.

1.

Coverage Options. Eligible employees may select coverage under any one of the dental
plans offered by the Employer, including health maintenance organization plans, the State
Dental Plan, or other dental plans. Coverage offered through health maintenance
organization plans is subject to change during the life of this Agreement upon action of the
health maintenance organization and approval of the Employar after consultation with the
Joint Labor/Management Committee on Health Plans. However, actuarial reductions in the
level of HMO coverages effective during the term of this Agreement, including increasas in
copayments, require approval of the Joint Labor™anagement Commities on Health Plans,
Coverage offered through the State Dental Plan is determined by Section 7A2.
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2. Coverage Under the State Dental Plan. The Slale Dental Plan will provide the following

coverage:

a. Copayments. Effeclive January 1, 2010, the State Dental Plan will cover allowable
charges for the following services subject to the copayments and coverage limits
stated. Higher out-of-pockel costs apply to services obtained from dental care
providers not in the Stale Dental Plan network. Services provided through the State
Dental Plan are subject to the State Dental Plan's managed care procedures and
principles, including standards of dental necessily and appropriate practice. The plan
shall cover general cleaning two (2) times per plan year and special cleanings (root or

deep cleaning) as prescribed by the dentist.

Service In-Network Out-of-Network

Diagnostic/Preventive 100% 50% after deductible
Fillings 60% after deductible 5% after deductible
Endodontics 680% after deductible 50% after deductible
Periodontics 60% after deductible 50% after deductible
Oral Surgery 60% after deductible 50% after deductible
Crowns 60% after deductible 50% after deductible
Prosthetics 50% after deductible 50% after deductible
Prosthetic Repairs 50% after deductible 50% after deductible
Orthodontics* 50% after deductible 50% after deductible

“Please refer to your certificate of coverage for information regarding age limitations for
dependent orthodontic care.

b. Deductible. An annual deductible of fifty dollars (350) per person and one hundred
fifty dollars ($150) per family applies to State Dental Plan non-preventive services
received from in-network providers. An annual deductible of one hundred twenty-five
dollars ($125) per person applies to State Dental Plan services received from oul of
network providers. The deduclible must be satisfied before coverage begins.

¢. Annual maximums. State Dental Plan coverage is subject to a one thousand dollar
($1,000) annual maximum benefit payable (excluding orthodontia) per person.
"Annual” means per insurance year.

d. Orthodontia lifefime maximum. Orthodontia benefils are available to eligible
dependent children ages 8 through 18 subject to a twa thousand four hundred dollar
($2,400) lifetime maximum benefit.

B. Life Coverage.

1.

Employee. An employee may purchase up to five hundred thousand dollars ($500,000)
additional life insurance, in increments established by the Employer, subject o salisfactory
evidence of insurability. A new employee may purchase up to two (2} times annual salary
in optional employee life coverage by their initial effective date of coverage as defined in
this Article, Section 5C without evidence of insurability. An employee who becomes eligible
for insurance may purchase up to two (2} times annual salary in optional employee life
coverage wilhout evidence of insurability within thirty {30} days of the initial effective date
as defined in this Article.
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2. Spouse. An employee may purchase up to five hundred thousand dollars ($500,000) life
insurance coverage for histher spouse in increments established by the Employer, subject
to satisfactory evidence of insurability. A new employee may purchase either five thousand
dollars ($5,000) or ten thousand dollars ($10,000) in optional spouse life coverage by their
initial effective date of coverage as defined in this Adicle, Section 5C wilhout evidence of
insurability. An employee who becomes eligible for insurance may purchase either five
thousand dollars (35,000} or ten thousand dollars ($10,000) in optional spouse coverage
without evidence of insurability within thirty {30} days of the initial effective date as defined
in this Aricle.

3. Children/Grandchildren. An employee may purchase life insurance in the amount of ten
thousand dollars ($10,000) as a package for all eligible children/grandchildren (as defined
in Section 2C of this Arlicle). For a new employee, child/grandchild coverage requires
evidence of insurability if application is made after the initiai effective date of coverage as
defined in this Article, Section 5C. An employee who becomes eligible for insurance may
purchase child/grandchild coverage without evidence of insurabilily if application is made
within thirty (30} days of the initial effective date as defined in this Adicle. Child/grandchitd
coverage commences fourteen (14) calendar days after birth.

4. Accelerated Life. The additional employee, spouse and child fife insurance policies will
include an accelerated benefits agreement providing for payment of benefits prior to death
if the insured has a terminal condition.

5. Waiver of Premium. In the event an employee becomes totally disabled before age
seventy (70}, there shall be a waiver of premium for all life insurance coverage that the
employee had at the time of disability.

6. Paid Up Life Policy. At age sixty-five {65) or the date of retirement, an employee who has
carried optional employee life insurance for the five (5) consecutive years immediately
preceding the date of the employee’s retirement or age sixty-five (65), whichever is later,
shall receive a post-retirement paid-up ife insurance policy in an amount equal to fifteen
(15) percent of the smallest amount of optional employee life insurance in force during that
five (5) year period. The employee's post-retirement death benefit shall be effective as of
the date of the employee's refirement or the employee age sixty-five (65), whichever is
later. Employees who retire prior to age sixty-five (65) must be immediately eligible to
receive a state retirement annuity and must continue their optional emplayee life insurance
o age sixty-five (65) in order to remain sligible for the employee post-retirement death
benefit.

An employee who has carried optional spouse life insurance for the five (5) consecutive years
immediately preceding the date of the employee’s retirement or spouse age sixty-five (65),
whichever is later, shall receive a posl-retiremert paid-up life insurance policy in an amount
equal to fifteen (15) percent of the smallest amount of optional spouse life insurance in force
during that five (5) year pericd. The spouse post-retirement death benefit shall be effective as
of the date of the emplayee’s retirement or spouse age sixty-five (B5), whichever is later. The
employee must continue the full amount of optional spouse life insurance o the date of the
employee's refirement or spouse age sixty-five (85), whichever is later, in order to remain
eligible for the spouse post-retirement death benefit.

Each policy remains separate and distinct, and amounts may not be combined for the purpose
of increasing the amount of a single policy.
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C. Disability Coverage.

1. Short-term Disability Coverage. An employee may purchase short-term disability
coverage that provides benefits of from three hundred dollars ($300) to five thousand
dollars ($5,000) per month, up to two-thirds (2/3) of an employee's salary, for up to one
hundred sighty (180) days during total disability due to a non-occupational accident or a
non-occupational sickness. Benefits are paid from the first day of a disabling injury or from
the eighth day of a disabling sickness, For a new employee, coverage applied for by the
initial effective date of coverage as defined in this Article, Section 5C does not require
evidence of insurabifity. For an employee who becomes eligible for insurance, coverage
applied for within thirty (30) days of the initial effective date does not require evidence of
insurability.

2. Long-term Disability Coverage. New employees may enroll in long-term disability
insurance by their initial effective date of coverage. Employees who become eligible for
insurance may enroll in long-term disability insurance within thirty (30} days of their initial
effective date as defined in this Article, Section 5C. The terms are the same as for
employees who wish 1o addfincrease during the annual open enroliment. During open
enrollment only, an employee may purchase long-term disability coverage that provides
benefits of from three hundred dollars ($300) o seven thousand dollars ($7,000) per
month, based on the employee's salary, commencing on the 181st calendar day of total
disability, and not subject to evidence of insurability but with a limited term pre-existing
condition exclusion. Employees should be aware that other wage replacement benefits, as
described in the cerlificate of coverage (i.e., Social Security Disability, Minnesota State
Retirement Disability, etc.), may result in a reduction of the monthly benefit levels
purchased. In any event, the minimum is the greater of three hundred dollars ($300) or
fifteen (15) percent of the amount purchased. The minimum benefit will not be reduced by
any other wage replacement benefit. In the event that the employee becomes totally
disabled before age seventy (70), the premiums on this benefit shail be waived.

D. Accidental Death and Dismemberment Coverane. An employes may purchase accidental
death and dismemberment coverage that provides principal sum benefits in amounts ranging
from five thousand dollars ($5,000) to one hundred thousand dollars {$100,000). Paymenit is
made only for accidental bodily injury or death and may vary, depending upon the extent of
dismemberment. An employee may also purchase from five thousand dollars ($5,000) to
twenty-five thousand dollars ($25,000) in coverage for hisfher spouse, but not in excess of the
amount carried by the employee.

E. Continuation of Optional Coverages During Unpaid Leave or Layoff. An employee who
takes an unpaid leave of absence or who is laid off may discontinue premium payments on
optional policies during the period of leave or layoff. If the employee returns within one (1)
vear, the employee shall be permitted to pick up all optionals hetd prior to the leave or layoff.
For purposes of reinstating such optional coverages, the following limitations shall be
applicable. .

For the first twenty-four {24} months of long-term disakility coverage after such a period of
leave or layoff during which long-term disability coverage was discontinued, any such
disability coverage shall exclude coverage for pre-existing conditions. For disability
purposes, a pre-existing condition is defined as any disability which is caused by, or resulls
from, any injury, sickness or pregnancy which occurred, was diagnosed, or for which
medical care was received during the period of leave or layoff. In addition, any pre-existing
condition limitations that would have been in effect under the policy but for the
discontinuance of coverage shall continue to apply as provided in the policy.

The limitations set forth above do not apply to leaves that qualify under the Family Medical
Leave Act (FMLA).
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Employees may request a transfer to a position under another Appointing Authority by submitting
such request in writing to the Personnel Office of the Appainting Authority to which they wish to
transfer.

Employees who have transferrad to a position under another Appointing Authority shall have a trial
petiod of twenty-one (21) calendar days for the purpose of evaluation. During this trial period the
employee may elect to return 1o the former position.

Section 1. General. it shall be the policy of the Employer tc provide for the health and safety of
its employees by providing safe and healthful werking conditions, safe work areas, and safe and
healthful work methods. In the application of this policy, the prevention of accidents, the creation
and maintenance of clean, sanitary and healthful restrooms and eating facilities shall be the
continuing commitment of the Employer. The employees shail have the responsibility to use all
provided safety equipment and procedures in their daily work and shall cooperate in all safety and
accident prevention programs. HNothing in this Articie shall be interpreted as restricting any
employees’ right to file a complaint with OSHA.

Section 2. Safety Equipment. The Appointing Authority agrees to provide and maintain, without
cost, such safety equipment and protective clothing as is required by the Appointing Authority, by
OSHA, or by the Federal Mine Safety and Health Administration. Employees shall bring all unsafe
equipment or unsafe conditions to the attention of the employee's immediate supervisor, and may
also notify the Safety Officer. In addition, employees may bring safety concemns to the Appointing
Authority, the local safety committee, or the Department of Administration’'s Safety and Industrial
Hygiene Unit. In the event that an employee alleges that an imminent danger exists in working
conditions or equipment which exceeds the risks normally associated with the employee's position,
the employee shall notify hisfher supervisor and may also notify the Safety Officer of such
condition, See Minn, Stat. 182, regarding this matter.

Any pregnant employee assigned o operate a VDT/CRT may request reassignment to aiternate
work within her Department. The Appointing Authority will attempt to accommodate such a
raquest. In the event that such reassignment is not practicable, the employee shall have the right
te request an unpaid leave of absence pursuant to Article 14, Section 3G.

Section 3. Accident Reports. All employees who are injured during the course of their
employment shall file an accident report, no malter how slight the injury, in accordance with Minn.
Stat. 176 on forms fumished by the Appointing Authority. A summary of the accident report shall
be furnished to the Safety Commitiee or the Appointing Authority’s Safety Officer. All such injuries
shall be reporied to the employee’s immediate supervisor, and any necessary medical atteniion
shall be arranged. The Appointing Authority shall provide assistance to employees in filling out all
necessary Workers' Compensation forms, when requested.

Any medical examinations required by the Appointing Authority pursuant to this Article shall be at

no cost to the employee, and the Appeinting Authority shall receive a copy of the medical report.
Upon request, the emplayee shall receive a copy of the medical report.
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Section 4. Local Safety Committee. Each Appointing Authority shall establish at least one (1)
Safety Committee. The Safety Committee shall be comprised of one (1) representative
designated by the Association representatives from other bargaining units; and the Appointing
Authority may appoint a number of management representatives equal to the total number of
bargaining unit representatives. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Chairperson, The Safety Committee shall meet quarterly and be
scheduled by the Chairperson, Additional meetings may be called by the Safety Officer or by a
majority of the Committee as the need may arise. All Safety Committee meetings shall be held
during normal day shift working hours an the Appointing Authority's premises and without loss of

pay.

The function of the Safety Committee will be to review reporis of property damage, personal injury
accidents and alleged hazardous working conditions, so as to provide support for a strong safety
program and to review and recommend safety policies to the Appointing Authority. Employees
shall bring all unsafe equipment or job conditions to the attention of the immediate supervisor
andfor the Safety Officer. Should the unsafe condition not be corrected within a reasonable time,
the employee may bring the equipment or job practice to the attention of the Safety Commiittee.

Section 5. Immunizations. Employees of the Departments of Health, Agriculture, Natural
Resources, the BCA and the PCA who face a serious health nisk because their work repeatedly
exposes them to bacterial or viral hazards (such as, but not limited to, hepatitis or rabies) shall be
given the opportunity to be provided with immunizations, if available, by the Appointing Authority.
However, the Appointing Authority shall not be required to provide immunizations to prevent ihe
contraction of common ilinesses.

Section 6. Health Surveys. The Depariments of Health, Agriculture, Natural Resources, the
BCA and PCA shali conduct an annual health survey for the purpose of identifying the incidence of
known occupational hazards for those employees who, by the nature of their jobs, face serious
health dangers through continued exposure to radiation and toxic or hazardous chemicals.

Section 7. Other Agencies. Upon mutual written agreement between the Appointing Authority
and the Association, the provisions of Seclions 5 and 6 may be extended to employees in other
agencies,

Section 1. Rental Rates. Any employee who is required by the Appointing Authority to five in a
state-owned residence as a condition of employment shall not be required to pay rent for the
dwelling, Any employee who is not required by the Appointing Authority to live in a state-owned
residence as a condition of employment shall pay a fair rental rate established by the Appointing
Authority for the dwelling.

In the event the Appointing Authority no longer requires an employee to live in a slate-owned
residence as a condition of employment, the employee will be given a reasonable period of time of
not less than six (6) calendar months in which to find alternate housing if the employee so desires.

The Appointing Authority shall advise all employees in writing if occupancy of a particular dwelling
is a condition of employment.
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Section 2. Utilities and Repairs. The Appeinting Authority shall pay all taxes on state-owned
residences. If the Appointing Authority requires an employee to maintain an office in the state-
owned residence, the Appointing Authority shall pay all utilities related to the operation of the
office.

The employee occupying the residence will be responsible for changing storm windows and
screens and routine maintenance of the grounds designated as residence property, but all
necessary decorating, painting, and repairs shali be dene by the Appointing Authority at no cost to
the employee, Employees shall not alter any plumbing, wiring, roof, wall, or partition without
express written approval from the Appointing Authority and may be held responsible for any
damage or alteration beyond ordinary wear.

Section 3. Garage Space. If available, garage space may be used by the employee for histher
private vehicle without cost to the employee.

Section 4. Chaplain's Housing Allowance. The Employer agrees to designate to chaplains the
sum of twenty thousand dollars ($20,000.00) of salary per year as a parsonage allowance.
Chaplains working less than full time shall receive a pre-rata portion of the designated sum.

Section 1. Salary Ranges. The salary ranges for classifications covered by this Agreement shall
be those contained in Appendix F. The compensation grids for these classes are contained in
Appendix E. In the event that bargaining unit employees are to be assigned to newly created or
newly added bargaining unil classes during the life of this Agreement, the salary range for such
class shall be established by Minnesota Management & Budget which will advise the Association
in advance of final establishment and upon request, discuss the new satary range. The salary
range established by the Department shall be based on comparability and internad consistency
between classes in the salary plan. The Emplayer may assign a class to a higher salary range
during the life of this Agreement after consultation with the Association.

Section 2. Progression. No salary increases shall be granted io employees with anniversary
dates from July 1, 2009 through June 30, 2010. Al increases authorized by this Section shall be
effective at the start of the pay period nearest to the employee’s anniversary date.

Employees may receive a one (1} step salary increase annually on their anniversary date provided
satisfactory performance is indicated by their Appointing Authority and the employee’s salary does
not exceed the salary range maximum rate.

With written notice o the employee, Appointing Authorities may withhold such siep increases
because performance standards have not been met or only marginaily attaned. Increases so
withheld may subsequently be granted upon certification by the Appoiniling Authority that the
employee has achieved a satisfactory level of performance. If an Appointing Authority fails to give
the employee written notice, prior to the employee’s anniversary date, that a slep increase is to be
withheld because of less than satisfactory performance, the increase shall be granted. The
substantive judgmert of the employee’s supervisor regarding his’her performance is not
grievablefarbitrable; however, the withholding of a step increase is grievable/arbitrable.

Customized Training Representatives. See MnSCU supplement in Appendix G for progression
language applicable to Customized Training Representatives.
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Section 3. Achievernent Awards. At the Appointing Authority's discretion, an employee who has
demanstrated outstanding performance may receive one (1} achievernant award per fiscal year in
a lump sum amount not to exceed one thousand dollars {$1,000.00) or a one {1} step in range
adjustment. The receipt of an achievement award as a step increase shall not affect the timing of
future pregression increases. In no instance during a fiscal year shall achievement awards be
granted to more than thirty-five percent (35%) of the number of employees authorized at the
beginning of the fiscal year.

The Appointing Authority may modify the distribution of achievement awards provided that the
modifications do not increase the aggregate amount of money spent on achievement awards in a
fiscail year. Achievement awards granted under this paragraph shall be in the form of lump sum
payments anly. Modifications may include but are not limited to the following:

* dollar amount of awards,
+ percentage of employees eligible for awards and
+ "team awards”.

Employees may receive both an individual and a team achievement award in one (1) fiscal year.

Appointing Authorities may establish Achievement Award Committees consisting of both Employer
and employee representatives to recommend procedures and criteria consistent with the agency's
migsicn and objectives for the distribution of achievement awards.

Section 4. Salary Upon Class Change.

A. Promotion. Employees who are premoted during the life of this Agreement shall be granted a
salary increase of at least one (1) step or shall be paid at the minimum of the higher range,
whichever is greater.

B. Voluntary Transfat. An employee who transfers within the same class shall receive no salary
adjustment.  An employee who transfers between ciasses shall receive the minimum
adjustment necessary to bring his/her salary to the minimum of the range of the new class,
However, an employee raceiving a rate of pay in excess of the range maximum shall continue
to receive that rate of pay.

C. Voluntary Demoticn. An employee who takes a voluntary demation shall retain hisfher
present salary unless that salary exceeds the maximum rate of pay for the new position in
which case the employee's salary shall be adjusted to the new maximum, or upon agreement
between the employee and the Appointing Autharity shall receive a salary within the range for
the class to which hefshe is demoted. However, 2n employee may continue to receive a rate
of pay in excess of that maximum upon the recommendation of the Appointing Authority and
approval of the Commissioner of Minnesota Management & Budget.

D. Demotion in Lieu of Layoff. An employee who demotes as part of the layoff procedure in
Article 17 of this Agreement shall retain his/her current rate of pay or tha rate of pay at the lop
of the pay range of the class to which he/she demotes, whichever is less,

E. Demotion for Cause. An employee who is demaoted for cause shall receive a salary rate
within the range for the class to which he/she is demoted.

F. Return During Probationary Period. An employee who does not achieve permanent status

and returns to his/her former class, shall have his/her salary restored to the same rate of pay
the employes would have received had he/she remained in the former class,
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G. Reallocation Downward. If a position is realiocated to a ciass in a lower salary range and the
salary of the employee exceeds the maximum of the new range, the employee shall be placed
in the new class and shall retain his/her current salary. In addition, the employee shall receive
all across-the-board increase adjustments provided by this Agreement.

Section 5. Work Qut of Class. When an employee is expressly assigned to perform
substantially all of the duties of a position allocated to a different classification that is temporarily
unoccupied, and the work out of class assignment exceeds ten (10) consecutive work days in
duration, the emplcyee shall be paid for all such hours at the employee's current salary when
assigned to work in a class which is a transfer or demation. For a class which is a promaotion, an
employee shall receive an increase to the minimum rate of the new class or at least one (1) step
higher than the employee’s current salary, whichever is greater. When an employee is on a layoff
list, the employee shall be paid as provided above or the maximum step previously achieved by
the empioyee, whichever is greater. No work out of class assignment shail extend beyond twelve
{12} months.

Section 6. Shift Differential. Shift differential for empleyees working on assigned shifts which
begin before 6:00 A.M. or which end at or after 7:00 P.M. shall be sixty-five cents ($0.65) per hour
for all hours worked on that shift,  Such shift differential shall be in addition to the employee's
regular rate of pay and shall be included in all payroll calculations, but shall not apply during
periods of paid keave. Employees working the regular day schedule who are required to work
overtime or who are called back t¢ work for special projects shalf not be eligible for the shift
differential.

Section 7. Injury on Duty,

A. Hazardous Occupation Injurles. The parties recognize that empioyees warking with
residents, parolees, probationers or inmates of certain State institutions or facilities face a high
potential for injury due ic the nature of their employment. Therefcre, an employee of the
Department of Carrections, Department of Hurman Services, Minnesota State Academies for
the Deaf and Blind, or Department of Veterans Affairs institutions {including Corrections
Agents of the Department of Corrections) who, in the ordinary course of employment while
acling in a reasonable and prudent manner and in compliance with the established rules and
procedures of the Appointing Authority, incurs a disabling injury stemming from the aggressive,
and/or intentional and overt act or consequences of such act of a person in the custodial
control of the institution or which is incurred while attempting to apprehend or take into custody
such inmate or resident, shali receive compensation in an amount egual to the difference
hetween the employee's regular rate of pay and benefits paid under Workers' Compensation,
without deduction from the employee's accrued sick leave. Such compensation shall not
exceed an amount equal ¢ two-hundred and forty (240) times the employee's regular hourly
rate of pay per disabling injury.

B. Other Job-Related Injuries. An employee may elect to use accumulated vacation or sick
leave or both during a period of absence due to compensable illness or injury. Any employee
incurring an on-the-job injury shall be paid the employee’s regular rate of pay for the remainder
of the work shift. Such leave may be used on the following basis:

1. transfer of the Workers' Compensation benefits to the siale to be crediled to the
employee's sick leave or vacation accrual in proportion to the amount of compensation
received and accept sick leave or vacation time for the compensable sickness or injury; or

2. keep the Workers' Cempensation benefits and supplement same frem accumulated sick
leave or vacation leave,

In no event may the total rate of compensation exceed the regular compensation of the employee.
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Section 8. Health and Dental Premium Accounts. The Employer agrees 1o provide insurance
eligible employees with the option to pay for the empioyee portion of health and dental premiurns
on a pre-tax basis as permitted by law or regulation.

Section 9. Medical/Dental Expense Account. The Employer agrees to allow insurance eligible
employees fo participate in a medical and denfal expense reimbursement program to cover co-
payments, deductibles and other medical and dental expenses for services not covered by health
or denial insurance on a pre-tax basis as permitted by law or regulation up to a maximum of five
thousand dollars ($5,000.00) per calendar year.

Section 10, Dependent Care Expense Account. The Employer agrees to provide insurance
eligible employees with the option o participate in a dependent care reimbursement pregram for
work-related dependent care expenses on a pre-tax basis as permitted by law or regulation.

Section 11, Deferred Compensation Plan. The Employer agrees to provide employees with a
State-paid contribution 1o the deferred compensation program under Minn. Stat. 352,96, The
State-paid contribution shall be in an amount matching the employee’s contribution on a dollar for
dollar basis as permitted by Minn. Stat. 356.24 not to exceed one hundred dollars ($100.00) per
employee in each fiscal year of the Agreement.

An employee may choose to converl scme or all of hisfher compensatory time bank one time
during each fiscal year at a time of their choosing sc long as the total hours converted in a fiscal
year dc not exceed forly {40}.

Section 12. Health Care Savings Plan. All employees with five (5) or more years of service shall
contribute 1% of their gross earnings subject to retirement Into a personal Health Care Savings
Plan account with the Minnesota State Retirement System.

Section 1. Call-in. Any employee who is called in to work for early report by hisfher supervisar
outside histher regularly scheduled shift shall be paid a minimum of two (2) hours at the
appropriate overtime rate. A call-in occurs when the work assignment and the employee's regular
shift overlap and the employee shall be paid the appropriate overtime rate until histher regular shift
begins. The minimum payment for catl in shall be either the two (2) hours amount at the
appropriate overtime rate or the actual hours worked during the call in at the overtime rate,
whichever is greater.

Section 2. Call Back. An employee who is called back to work by histher supervisor outside
histher regulariy scheduted shift, shall be paid a minimum of two {2) hours at the appropriate
overfime tate. A call back occurs when the employee is required, without prior notice, to report to
the worksite afier the end of the employee's last worked shift, but not immediately preceding the
next scheduled work shift. An early report or extension of a shift shall not constitute a call back.
Employees who are called back to work shall be reimbursed mileage for driving to and from their
work station and their home if they use their own vehicle.

Section 3. On-Call. An employee shall be in on-gall status if the employee's supervisor has
instructed the employee in writing to remain available to work during an off duty period. Any
changes in on-call schedules shall be given to the employee in writing, with as much advance
notice as practicable. An employee whe is instructed to be in on-call status is not required to
remain at a fixed location but is required to leave word where he/she may be reached or the
employee may be provided with an electronic paging device.
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An employee whe is instructed o remain in an on-cail status shall be compensated for such time
the rate of fifteen {15} minutes straight time for each one (1) hour of gn-call status. Such
compensation shall be limited to four (4) hours of straight time pay per calendar day.

An employee shall net receive on-call pay for hours actually worked. Mo employee shall be
assigned to on-call status for a period of less than eight (8) consecutive hours.

Sectien 4. Payment. Upon the mulual agreement of the Appointing Authority and the employee,
hours earned under this Article for Call-In, Call Back and/er On-Call shall be liquidated as cash or
placed in the employee's compensatory-bank.

Employees who are required to wear uniforms as a condition of employment shall be furnished
such uniforms by the Appointing Autherity. Proper maintenance of uniforms is an employee
respensibility unless they are 'currently maintained by the Employer or unless required by statute or
other regulatory agencies hecause of contamination {see Article 22). Uniforms shali nat be used
for off-duty activity by the employee.

Section 1. General Provisions. The following provisions apply to all employees covered by the
terms of this Agreement.

A. Scheduling. The Appointing Authority shall provide no less than fourteen (14) calendar days
notice to the Association and the affected employee(s) prior tc making a permanent change in
the days of work, hours of work, or the length of the work day of full-time employees.
However, employees being returned to work as part of a workers’ compensation placement are
not entitled to this notice.

B. Flex-time Plans. The Appointing Authority and the Assaciation may mutually agree to a flex-
time plan. Flex-time plans in exisience prior to the effective date of this Agreement may be
confinued. If the Appointing Authority determines to discontinue flex-time plans, the Appointing
Authority shall, upon request, discuss such change with the Asscciation prier to
implementation. .

C. Meal Periods. Employees shall normally be granted an unpaid lunch period of no less than
thirty (30} minutes nor more than sixty {60} minutes near the midpoint of each day. However,
the employee and histher immediate supervisor may mutually agree to a lunch period at some
other point during the day provided such lunch period shall not be taken at the beginning or
end of the day. Employees who are required by their supervisor to remain in a duty status or
who are assigned to perform work during meal perieds shall be paid for such time at the
employee's appropriate rate.
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D. Rest Periods. Employees shall normally be granted a fifteen (15) minute paid rest period
during each four (4) hours of regularly scheduled work. The Employer retains the right to
schedule employee rest perieds to fulfill the operational needs of the various work units. Rest
periods may not be accumulated nor taken at the beginning or end of the day, or to extend the
lunch period. However, with the supervisor’s approval rest pefiods may be used to extend the
lunch period. Employees working beyond their normally scheduled work day shall receive a
ten {10) minute rest period before they resume work whenever il is anticipated that such work
shall require approximately two (2} hours.

E. Part-Time Employment. Full-time employees desiring to work less than full-time and part-
time employees desiring to work full-time may do so pursuant tc a mutual agreement with the
Appointing Authority, the Association and the employee.

F. Compensatory Bank. Each Appointing Authority may establish the maximum amount of
hours that may be in the compensatory bank at a given time, provided the amount is not less
than forty (40} hours nor more than one-hundred and twenty (120) hours. Those hours earned
in excess of the compensatory bank maximum shall be liquidated in cash.

The compensalory bank shall be liquidated once annually on a date specified in advance by
the Appointing Autherity. The Appointing Authority and the Association may agree in a meet
and confer to carry over all or a portion of the compensatory bank. Any cash payment of
unused compensatory time shall be at the employee’s current rate of pay.

An employee who is permanently laid off or who accepts a posilion with another Appointing
Authority or a position not represented by the Association shall have unused compensatory
time paid in cash at the employee’s current rate of pay.

An employee who has accrued compensatory time off shall, upon termination of employment,
be paid for the unused compensatory time at either the average regular rate of pay received by
the employee during the last three (3) years of the employee's employment, or the final rate of
pay received by the employee, whichever is greater,

Employees may use time in the compensatory time bank at a time mulually agreeable to the
employee and the immediate supervisor. A reasonable effort shall be made to honor the
empioyee's request, depending on the staffing needs of the employee’s work unit. However,
the Appointing Autherity may schedule an employee to use time in the compensatory bank by
written notice to the employee prior to the specified scheduled time off.

Each Appointing Authority shall notify the Association within thirty (30) calendar days of the
effective date of this Agreement of the maximum amount of hours that may be in the
compensatory bank.

G. Duplication of Payment. Overtime hours worked shall not be paid more than once for the
same hours worked under any provisions of this Agreement.

H. Workload Concerns. Upon request of the Association, an Appointing Authority shall meet
and confer within thirty (30} calendar days of the request to discuss concerns that employees
are unable to perform their job duties because of increased workloads.

I. Recommendations on FLSA Status. The Association may make recommendalions o the
Labor Relations and Compensation Bureau of the Employer as to the exempl or non-exempt
sltalus of bargaining unit classes under the Fair Labor Standards Act. Such recommendations
must be supported by specific written documentation as required by the Employer.
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Section 2. Qvertime Compensation for Non-Exempt Employees. In conjunction with Section 1

above, employees declared to be non-exempt by the Employer or the United States Department of
Labor shall be governed by this section.

A

C.

Normal Work Period. The normal work period shall be forty {40) hours of work during seven
{7) consecutive days. The Appointing Authority may use other work periods permitted by the
Fair Labor Standards Act and shall notify the employee when those other work pericds are in
effect.

. Overtime. Hours worked in excess of the maximum number of hours permitted in each

applicable work period are overtime hours. All paid vacation time, paid holidays, paid sick
leave, paid compensatory time off, and paid leaves of absence shall not be considered as
"time worked" for purposes of this Section. However, non-exempt employees in classifications
with the salary range maximum rates which are lower than the maximum rate of salary range
7-L shall have vacation, sick leave and holiday hours considered as “time worked” for purposes
of this section.

Employees may adjust or exchange hours with the approval of the immediate supervisor(s),
provided such change does not result in the payment of overtime.

Liguidation of Overtime. All overtime hours shall be compensated al the rate of time and
one half, Such overtime shall be liquidated in cash unless the employee and the Appointing
Authority mutually agree to compensatory time off. Overtime hours which are hquidated in
cash shall be liquidated on the same or immediately folowing payroll abstract for the payroll
period in which it was earned. Overtime hours which are liquidated as compensatory time off
shall be govemed by Section 1(F) above.

Section 3. Exempt Employees. In conjunction with Section 1 above, employees declared to be
exempt by the Employer or the United States Department of Labor shall be governed by this
section.

A

Normal Work Period. The normal work period shall consist of eighty (80} hours of work within
a two (2) week payroll period. All paid vacation time, paid holidays, paid sick leave, paid
compensatory ime off, and paid leaves of absence shall be considered "time worked” for
purposes of this Section. Employees may adjust or exchange hours with the approval of the
immediate supervisor(s), provided such change does not resultin the payment of overtime.

. Balancing Hours. It is recognized that exempt employees are responsible for managing and

accaunting for their own hours of work and that they may work hours in excess of the normal
work day and/or payroll period. In these instances and with supervisory approval, employees
may balance hours of work in subsequent work days or payroll periods, provided such time
management system does nol result in overtime payment or guarantee hour for hour time off
for extra hours worked.

. Ovartime. Employees may receive overtime at the rate of straight-ime when assigned to a

special work assignment which is in addition to their normal job duties and upon having
received advanced approval from their supervisor. Employees are eligible for overtime only
after completing eighty (80) hours of work in a pay period.

. Liguidation of Overtime. Overtime may be liquidated as cash or compensatory time off al

the option of the Appointing Authority who shall consider the desires of the employee.
Qvertime hours which are liquidated in cash shall be liquidated on the same or immediately
following payroll abstract for the payroll period in which it was earned. Overtime hours which
are liquidated as compensatory lime off shall be governed by Section 1{F) above.
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An Appointing Authority may establish and enforce reasonable work rules that are not in conflict
with the provisions of this Agreement. Such rules shall be applied and enforced without
discrimination. The Appointing Authority shall discuss new or amended work rules with the
Association, explaining the need therefor, and shall allow the Association reasonable opportunity
to express its views prior to placing them in effect. Work rules will be labeled as new or amendex
and shall be posted on appropriate bulletin boards at least ten {10) working days in advance of
their effeclive date if practicable.

The Appointing Authority may allow an employee(s) to take an unpaid leave(s) of absence or
reduce their hours, if the Appointing Authority determines that the following conditions are met:

1. an existing or projectad budget problem exists;

2. granting an unpaid leave of absence would help alleviate the projected budget problem
andfor help mitigate layoffs as per Article 17 (Layoff and Recall), Section 2 {Labor-
Management Cooperation);

3. staffing needs can continue to be met; and

4. other unpaid leaves of absence, other than personal leave, are not applicable to the
situation.

Employees taking leaves of absence under this Article shall continue to accrue vacation and sick
leave and be eligible for paid holidays and insurance benefits equivalent to what the employee
would earn if he/she had not voluntarily reduced their hours or taken an unpaid leave. If a leave of
absence is for one (1) full pay period or longer, any holiday pay shall be included in the first payroll
period warrant after return from the leave of absence.

Section 1. Training Plansg. Individuals appointed to work fraining programs (pre-service
trainees) pursuant to Minn. Stat. 43A.21, shall have their terms and conditions of employment
governed exclusively by the provisions of the approved training program submitted to Minnesota
Management & Budget by the affected operating department of state government. All existing
work trainee programs shall be submitted to the Association within sixty (60} days of the effective
date of the Agreement. Copies of new work trainee programs shall be submitied to the
Association with as much advance notice as practicable. The Appeinting Authority agrees to
provide information on trainee opportunities to employees, upon request.
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Section 2. Benefits and Pay. Notwithstanding Section 1 above, such individuals shall be
governed by the provisions of Article 11, Holidays; Article 10, Vacation Leave; Article 12, Sick
Leave:; and Article 20, Insurance; of this Agreement. In addition, such individuals shall receive any
generat wage adjustment(s) provided for the class for which they are training.

s TICLE 317 5
Pas s S WITH DISABILI

Section 1. Purpose. The Association and the Employer agree that they have a joint obligation to
provide reasonable accommodation to individuals qualified under the Americans with Disabilities
Act (ADA) and lo place employees returning from workers' compensation injuries. Reasonabfe
accommodation requesi(s) raising the question of waiving provisions of the Agreement shall be
handled in accordance with Section 3 of this Article.

Section 2. Information. At the Association's request, the Appointing Authority shall provide a
report of all accommodation requests whether approved or denied. The report shall include
accommodations made and the cost of each accommodation. Both parties recognize their
responsibility for confidentiality.

Section 3. Process. An employee seeking an accommodation shall be provided Association
representation at the employee's request. The Association representative and requesting
employee shall be allowed release time as provided in Article 9, Section 2(C)5.

While considering employee requests for accommodation, the Appointing Authority shall review
other options, including, but not limited to equipment purchase or modification, accessibility
improvement and scheduling modifications and/or restructuring of duties allowable under the
Agreement, before considering or requesting waivef(s).

If the Appointing Authority believes that an Agreement waiver is necessary, it shall notify the
Association’s Executive Director and they shall arrange for a Meet and Confer to be held within a
reasonable period of time. The Appointing Authority shall inform the Association at this meeting, if
not before, of the employee’s restriction(s) (subject to each party's confidentiality obligations), the
specified article(s) being proposed for a waiver and the manner in which the Appointing Authorily
proposes to modify the article(s). The Appointing Authority shall consider additional options for
accommodations presented by the Association. No less than five (5) working days following the
Meet and Confer, the Association shall present any additional options for accommodations. After
the Appaointing Authority has considered all opticns, including those suggested by the Assaciation,
the Appointing Authority shall nolify the Association of its final proposal for accommodation,
including any proposals that would require waiver(s) of any article(s) of the Agreement.

The Appointing Authority may waive any provision of the Agreement for the purpose of providing a
temporary reasonable accommodation for up to fourteen {14} calendar days after providing notice
to the Association of the need for the waiver. The Association Executive Director may extend the
period on a case-by-case basis. Any waiver of provisions of the Agreement extending beyond
fourteen (14) calendar days must be in writing and must be agreed tc by both the Association and
the Appointing Authority.
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Section 1. Purpose. The Employer and the Associalion support a cooperative relationship
between the parties in which the Employer and the Association move toward a relationship of
greater trust and respect without interfering with the collective bargaining process. In order fo
promote and foster such a cooperative relationship, the parties agree to establish joint Statewide
and Local Labor-Managemert Committees/Meet and Confer Committee mestings to deal with
mutually identified issues through a problem-solving approach rather than in an adversarial
climate,

Section 2. Committee. The Committee shall be composed of a mutually agreed upon number of
representatives from the Employer and the Association, The Committee shall meet at least
monthly or as mutually agreed.

The purpose of the Committee shali be to identify and address issues of mutual concem, including
but not limited to: child care, safety (including state provided vehicles), sick ieave and severance,
employee assistance program, health insurance, employee initiated training, Appointing Authority
initiated training, local concems, sexual harassment, expenses {home offices and equipment,
travel, etc.) and the Family and Medical Leave Act (FMLA). However, committee meetings shall
not be considered or used for negotiations, nor shall they be considered or used as a substitute for
the grievance procedure.

The Committes shall have the right to establish subcommittees on specific issuas including but not
limited to a subcommittee on laboratory safeguards relating to the handling of materials containing
infectious diseases. These subcommittees may include Employer and Assoclation representatives
not on the full committee, and may include members from other exclusive representatives. The full
committee shall be responsible for coordinating the activities of the subcommittees which shall
keep the full commitlee informed of its actions.

Employees shail be in pay status for the time required to participate in Local and Statewide Labor
Management Commitiees and meet and confer meetings.

This Agreement is intended {0 be in conformity with ali applicable and valid federal and state laws
and rules and regulations promulgated thereunder having the force and effect of law. In the event
that any provision of this Agreement is found 10 be inconsistent with such statutes, rules, or
regulations, the provisions of the latter shall prevail. If any provision of this Agreement is found to
be invalid or unenforceable by a court or other competent authority having jurisdiction, then such
revisions shall be considered void, but all other valid provisions shall remain in full force and effect.
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ARTICLE 34
DURATION

The provisions of this Agreemen;'.canoel and take the place of all previous Agreements and shall
become effective on 4 !J L,j 2009, subject to the acceplance of the eighty-sixth {86™
session of the Legislature orthe Joint Subcomrrutlee on Employee Relations and shall remain in
full force and effect through the 30th day of June, 2011,

It shall be automatically renewed from biennium to biennium thereafter unless either party shall
notify the other in writing no later than October 1st of even numbered years that it desires 1o modify
the Agreement.

This Agreement shall remain in full force and effect during the period of negotiations and until
notice of termination of this Agreement is provided to the other party in the manner set forth in the
following paragraph.

In the event that a Successor Agreement has not been agreed upon by an expiration date of this
Agreement as provided for in paragraphs 1 or 2 above, eilher party may terminale this Agreement
by the serving of wrilen notice upon the other parly not less than ten (10} calendar days prior to
the desired termination date which shall not be before the expiration dale provided above.

In witness thereof, the parties hereto have set their hands thisZ‘f’:':s day of JUU’LU 2009.

FOR THE ASSOCIATION FOR THE EMPLOYER
CLF Lo — [ R
Chet Jorgensop” Tom J. Hanson
Statewide President Commissioner
; Minne: anagement & Budget
\,__ {ﬂ \.—-—/ e 2. /%Am

Monroe, Executive Direcior . Paul A. Larson
Chigf Spokesperson Agsistant Commissigl

Sandy Dunn, Reglpn 9 -
Co-chair, Negotiations Team

Uuuf N b

Chad Thuet
Co-chair, Negotiations Team Assistant State Negotiator
Minnesola Management & Budget

Bob Haag, Assistght Executive Director
Negotiations Coordinator/Caonsultant

anesota Management & Budget

78



BT e
Richard Andre, Region 3

David Eckert, Region 4
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ean Gunderson, Region 5
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Maggie Dénth, Region 6
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Jbhn Hines, Region 7

Koy Bredo

Kiley Breda.b%egion 8
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David Bruning. Region 1

Lois Freiermuth, Region 13
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GregAnilliams, Region 14

‘Bryan éotta, Region 15
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St Opsahl, Region 17

Paul Wehrmeister, Region 21

Mike Terhune
Member At Large
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Eligible employees being paid for less than a full eighty (80) hour pay period shall have their
vacation accruals prorated according to the rate table listed below:

HOURS OF VACATION ACCRUED DURING EACH
PAYROLL PERIOD OF LENGTH OF SERVICE

No. Heurs After 5 After 8 After 12 Aftar 18 After 25 After
Worked During G thru thru 8 thry 12 thru 18 thru 25 thru 30 30
Pay Period S years years years years years years years
Less than 91% 0 0 0 0 0 0 ¢}

At least 9%, but 75 1 1.28 1.5 15 1.75 175
less than 19%

At least 192, but 1 1.25 1.75 2 2 2.25 225
less than 29%:

At least 28%, but 15 2 275 3 3 3.25 35
less than 39% i

At least 39'%, but 2 25 3.3 375 4 4.25 4.5
less than 48%:

At least 49%, but 25 3.25 4.5 475 5 55 5.75
less than 59%

At least 9%, but 3 375 525 575 6 6.5 6.75

less than 69%

At least 6914, but 35 45 6.25 8,75 7 75 8
less than 79%

At least 784 4 3 7 7.5 8 85 9
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Eligible employees who normally work less than full-time shall have their holiday pay prorated on
the follewing basis:

Hours that would have been worked during
the pay period had there been no holiday.

Holiday hours earned for each
holiday in the pay peried.

Less than 9%

At least 9%, but less than 19%
At least 19%, but less than 29%
At least 297, but less than 3914
At least 397, but less than 49%%
At jeast 4972, but less than 58
At least 59%%, but Jess than 694
At least 6924, but less than 72

e

i
&

B

At least 72

@ PHBO BN O

Eligible employees being paid for less than a full eighty (80} haur pay period shall have sick leave
accruals prorated according to the rate schedule indicated below:

HOURS OF SICK LEAVE ACCRUED DURING EACH
PAYROLL PERIOD OF CONTINUQUS SERVICE

Number of Hours Hours
Worked During Pay Accrued
Period

Less than 9% g

At least 9%, but less than 1974 75
At least 1974, but less than 29% 1

At least 2972, but less than 39% 1.5
At least 3974, but less than 49% 2

At least 49%%, but less than 592 25
At least 59%, but less than 69%% 3

At least 69'%%, but less than 792 3.5
At least 79% 4
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Below is a list of seniority units for Unit #214, Professional Employees, as of the effective date of
this Agreement.

State Agency

Abstractors Board of Examiners
Accountancy Board
Administration
Agriculture
Amateur Sports Commission
Animal Health Board
Architecture, Engineering
Land Surveying and
Landscape
Architecture Board
Arts Board
Asian Pacific Minnesotans,
Council on
Attorney General
Auditor
Barber and Cosmetologist Examiners
Board
Campaign Finance & Public Disclosure
Board
Capitol Area Architectural
and Planning Board
Chicano/Latino People’s Affairs Council
Chiropractic Examiners Beard
Commerce
Corrections

Council on Black Minnesotans

Crime Victims Ombudsman, Office of

Dentistry Board

Disability, Council on

Education

Emergency Medical Services Regulatory
Board

Employment and Economic Development

Explare Minnesota Tourism

Gambling Control Board

Health )

Higher Education Facilities
Aurthority

Housing Finance Agency

Human Rights

Seniority Unit

Statewide
Statewide
Statewide
Statewide
Statewide
Statewide
Statewide

Statewide
Statewide

Statewide
Statewide
Statewide
Statewide
Statewide
Statewide

Statewide
Statewide

- {MCF-Togo, MCF-Willow River/Moose Lake, MCF-
Faribault, MCF-Shakopee, MCF-Lino Lakes, MCF-

Red Wing, MCF-5t. Cloud, MCF-Stillwater,
MCF-Oak Park Heights, MCF-Rush City)
- Central Office and Community Services
Statewide
Statewide
Statewide
Statewide

- Central Office and Faribault Resource Center

Statewide

Statewide
Statewide
Statewide
Statewide
Statewide

Statewide
Statewide
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APPENDIX €

Compensation Grid 14F
Unit 214 Minresota Assoclation of Professional Employees
Effective 7/1/2009 - 6/30/2011

This grid applies to

Information Technology
classes only.

Com A B o] 1) E F G H | 3 K L M N__ O P
Step 01 02 03 04 05 06 07 08 09 10 [K] 12 13 14 15 16
Range
08 YR 36,498 37,751 38,962 40278 41,572 43,034 44,516 46,040 47,690 49298 50,089 52,952 54,768
MO 3,042 3146 3,247 3,356 3,464 3586 3,710 3,837 3,974 4,108 4,240 4413 4,564
HR 1748 1808 18686 19.29 1931 2081 21,32 2205 2284 2367 2442 2536 2623
09 YR 40278 41,572 43,034 44516 46,040 47,600 49,208 50,089 52,952 54,873 58,773 58,819 61053 63,183 65480
MO 3,356 3464 3586 3710 3,837 3974 4108 4,249 4413 4573 473 4,902 5088 5265 5457
HR 1928 1991 2081 21,32 2205 2284 23461 2442 2536 2628 2719 2817 2924 3026 3136
14 YR 47600 49,298 50,989 52,952 54,873 56,773 58,819 61,053 63,183 65521 67,881 70,303 73080 75732 78404
MO 3,974 4108 4249 4413 4573 4731 49502 5088 5265 5460 5657 5859 6090 6311 §5M
HR 2284 2381 2442 2536 2628 2719 2847 2924 3026 3138 3251 3367 3500 3827 3755
17 YR 52952 54,873 56,773 58819 61,053 63183 65521 67,881 70,303 73,080 75732 78,530 81,509 84376 87,383
MO 4413 4573 4731 4902 5088 5265 5460 6657 5859 6,090 6311 6544 6800 7031 7282
HR 2536 2628 2719 2817 29.24 20.26 3138 3251 3367 3500 3627 3761 3908 4041 4185
19 YR 56,773 58,819 61,063 63,183 65,521 67,881 70,303 73080 75732 78530 81,699 84376 87,362 90473 93,781 87,071
MO 4731 4,907 65088 5265 5460 5667 5889 6090 6311 6544 6800 V03 7280 7539 7813 8089
HR 2719 2847 2024 3026 3138 3251 33.67 3500 3627 3781 23008 4041 4184 4333 4490 4649
21 YR 61,053 63,183 65521 67,881 70,303 73080 75732 78530 81599 84,376 87362 90473 93,751 97,155 100683 104,149
MO 5088 5265 65460 5657 5859 6000 6311 6544 6800 7031 7280 7539 7813 809 8390 8679
HR 2924 3026 3133 3251 3367 3500 3627 3761 39.08- 4041 4184 4333 4490 4653 4822 49.88
Step o1 02 03 o4 05 1] o7 08 09 10 11 12 13 14 18 16
Comp Code A B [+] [n] E F [c] H | J K L M N [s] P

YR - Yoarly Salary Rate
MO - Monthly Salary Rate
HR - Hourly Salary Rate
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APPENDIX E

" Compensation Grid 14G
Unit 214 Minnesota Association of Professional Employees
Ranges @1 - 30
Effective 7/1/2009 - 6/30/2011

Comp Code A B C D E F G H | J K L

Slep 01 0z [E] 04 05 06 o7 i) 09 10 11 12

Range Range

01 YR 29,316 30,464 31779 32949 34,264 35433 36,665 37,793 38,087 40,361 41802 43,222 01
MG 2, 2539 2,648 2,746 2855 2953 3,055 3.14% 3257 3363 3483 3602
HR 1404 1459 1522 1578 1641 1697 1756 1810 1872 19.33 2002 2070

02 YR 30,464 31,779 32949 34,264 35433 36665 37,793 39,087 40,367 41,802 43,222 44683 02
MO 2,536 2,848 2746 2855 2953 3,055 3,149 257 3,363 3483 3602 3,724
HR 1458 1522 1578 1641 16.97 17.56 1810 1872 1833 2002 2070 2140

03 YR 31,779 32949 34264 35433 36,665 37,793 39,087 40,361 41,802 43222 44683 46,312 03
MO 2, 2,746 2855 2,853 3,055 149 3,257 363 3483 3602 3,724 3,859
HR 1522 1578 1641 16.87 17.56 1810 1872 18.33 20.02 2070 2140 2218

04 YR 32949 34264 35433 36,665 37,793 39,087 40,361 41,802 43222 44683 48312 47857 04
MO 2746 2855 2953 3,055 3,149 257 3,363 3483 3602 3724 3859 3988
HR 1578 1641 1697 17.56 1810 1872 1933 2002 2070 2140 2218 2292

05 YR 34,264 35433 36,685 37,793 39,087 40,361 41,802 43,222 44683 46,312 47.857 49,569 05
MO 2,855 2,953 3055 3,149 3257 3,363 3483 602 3,724 3,859 3988 4,131
HR 16.41 1897 1756 18.1C 1872 19.33 2002 2070 2140 2218 2292 2374

06 YR 35433 38665 37793 39,087 40,361 41,802 43222 44683 46,312 47,857 49,569 51,386 06
MO 2853 3,055 3148 3,257 3,363 3483 3802 J24 3859 3988 4,131 4,282
HR 1697 1756 1810 18.72 1933 2002 2070 2140 2218 2292 2374 2481

o7 YR 36,665 37793 35,087 40,361 41,802 43,222 44683 46,312 47857 49,569 51,386 53,265 o7
MO 3,055 3149 3257 3363 3483 3802 3724 3859 3988 4,131 4,282 4,439
HR 17.56 1810 1872 1933 2002 2070 2140 2218 2292 2374 2461 2551

08 YR 37,793 39087 40,361 41,802 43,222 44683 46,312 47,857 49569 51,386 53,265 55,102 08
MO 3,149 3,257 3,363 3483 3,602 3,724 3859 3,988 4,131 4,282 4436 4,592
HR 18,10 18.72 1933 20.02 2070 2140 2218 2292 2374 2481 2551 2639

09 YR 39087 40,361 41,802 43222 44,683 46,312 47,857 49,568 51,386 53265 55102 57,065 a9
MO 3,257 3,363 3483 3602 3724 3859 39883 4,131 4,282 4,439 45392 47565
HR 1872 1933 20,02 2070 2140 2218 2282 2374 2461 2551 2638 2733

10 YR 40,361 41,802 43,222 44,683 46312 47857 49569 51,386 53,265 55102 57,065 59,185 10
MO 3,383 3483 3602 3,724 3859 3988 4,111 4,282 4439 4,532 4755 4,933
HR 19.33 2002 2070 2140 2218 2292 2374 2461 2551 2839 2733 2835

Step 01 02 03 04 95 08 07 98 0% 10 11 12

Comp Code A B [« 5 E F [} H i J K L

YR - Yearly Salary Rate
MO - Monthiy Salary Rate
HR - Hourly Salary Rate
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APPENDIX E

Compensation Grid 146G (cont.)

Unit 214 Mi ta As tion of Prof 1al Employ
Rangss 01-30
Effective 7/1/2009 - 6/30/2011
Comp Code A B C D E F G H | J K L
Step 01 02 032 04 05 06 o7 08 i) 19 11 12
Range Range
11 YR 41802 43222 44,583 46312 47,857 49569 51,386 53265 55102 57,065 59,195 61345 1
MO 3483 3602 3724 3858 3988 4,131 4282 4439 4502 4756 4933 511
HR 2002 20,70 2140 2218 2292 2374 2461 2581 2639 2733 2B35 2938
12 YR 43,222 44 683 46312 47,0857 49,568 51,386 53,265 55102 57,065 58,195 61,345 63580 12
MO 3602 3724 3859 3988 4131 4282 4439 4592 4755 4933 5112 5298
HR 2070 2140 2218 2282 2374 2481 25.51 26.29 2733 28036 2938 3045
13 YR 44,683 46312 47,857 49,568 51,386 53,2685 55102 57065 59,195 §1,345 63.580 65938 13
MO 3724 3859 3988 4,131 4,282 4439 4592 4755 4933 5112 5258 5495
HR 2140 2218 2292 2374 2461 2551 2639 2733 28.35 2938 3045 3158
14 YR 46,312 47,857 49,569 51,386 53,265 55,102 57,065 59,195 61,345 63,580 659389 68257 14
MO 3859 3988 4,131 4,282 4,439 4592 4755 4933 5112 5298 5485 54688
HR 2218 2292 2374 2461 2551 2639 2733 2835 2938 3045 3158 32469
15 YR 47,857 49,569 B1,386 63,265 55,102 57,066 598,195 61,345 63,580 65939 68,257 70,871 15
MO 3988 4,131 4,282 4,439 4582 4755 4933 5112 5298 5485 5688 5914
HR 2292 2374 2461 2551 2639 2733 2835 2938 3045 3158 3269 3399
16 YR 49,569 51,386 53,265 55,102 57,0856 59,195 61,346 63,580 65039 68257 70,871 73,539 15,
MO 4131 4,282 4439 4592 4755 4833 5112 5298 5495 5588 5914 6,128
HR 23.74 2461 2551 2639 2733 2835 2933 3045 3158 3269 3389 3522
17 YR 51386 53,265 55102 57,065 59,195 61,345 63,580 65,939 68,257 70,971 73,538 76,212 17
MO 4282 4439 4,592 4,755 4833 5112 5298 5495 5688 5914 6128 6,351
HR 24.61 25.51 2639 2733 2835 29038 3045 3158 32,69 3399 35.22 3650
18 YR 53265 585102 957,065 59,195 61,345 63,580 65939 68,257 70,871 73539 76,212 79,198 18
MO 4439 4,502 4755 4933 5112 5298 5495 55688 5914 6128 6331 6600
HR 2551 2639 2733 2835 2933 3045 3158 3269 3399 3522 3650 3793
18 YR 55102 57,065 59,195 61345 63,580 65939 68,257 70,471 73,539 76212 79,168 81,954 19
MO 4,592 4,755 4,933 5112 5298 5495 5688 5914 6,128 6351 6600 6,830
HR 2639 27.33 2835 2038 3045 31.58 3269 3398 3522 3650 3793 3925
20 YR 57,065 59,195 61,345 63,580 65939 68,257 70,971 73,538 76,212 79,198 81954 84,835 20
MO 4,755 4,933 5112 5298 5485 5688 5914 6,128 6,351 6,600 63830 7,070
HR 2733 2835 2938 3045 3158 3268 3399 3522 3650 3793 3925 4063
Step 01 a2 03 04 05 0[] o7 08 03 10 11 12
Lomp Code A B C 8] E F G H ] J K L

¥R - Yearly Salary Rate
MO - Monihly Salary Rate
HR - Hourly Salary Rate
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APPENDIX E

Compensation Grid 14G {cont.)
Unit 214 Minnesota A iation of Professional Employees
Ranges 01 - 30
Effective 71112009 - 6/30/2011

Comp Code A B L [u] E F G H | J K L

Step 01 02 03 04 05 [\ o7 08 09 10 11 12

Range Range

21 YR 59,195 61,345 63580 65939 68257 70,971 73539 76,212 79,198 81,954 84,836 87821 2
MO 4933 5112 5298 5495 65688 5914 6,128 6351 6600 65830 7,070 7,318
HR 2835 2938 3045 3158 3269 3399 3522 3650 3793 3025 4063 4206

22 YR 61,345 63,580 65939 68,267 70971 73,539 76,212 79,198 81,954 84,835 87,821 91,058 22
MO 5112 65298 5495 5688 5914 6128 6351 6600 6830 7070 7318 7,588
HR 2638 3045 3158 3269 339¢ 3522 3650 3793 3925 4063 4206 4361

23 YR 63,580 65,939 68257 70,971 73,538 75,212 79,198 81,954 84,835 87,821 91,058 94,215 23
MO 2! 5495 6688 5914 6,128 6351 6600 6830 7070 7318 7588 7860
HR 3045 3158 3269 3399 3522 3650 3793 3925 4063 4206 4361 4517

24 YR 65939 68,257 70,971 73,539 76,212 79198 81954 84835 87821 91,058 94,315 97,718 24
MO 5495 5688 5914 6,128 6351 6600 6830 7070 7,318 7588 7860 8,143
HR 3158 3269 3399 3522 3650 3793 3925 4063 4206 4361 4517 4680

25 YR 68257 70971 73539 76,212 79,198 81,954 84835 87821 9058 94,315 97,718 101,268 25
MO 5688 5914 6128 6,351 6600 6830 7070 7318 7,588 7,860 8143 8439
HR 3289 3389 3522 3650 3793 539.26 4063 4208 4381 4517 4080 4850

26 YR 70971 73,539 76,212 79,198 81954 84,835 87,821 91,058 64,315 97,718 101,268 104,880 26
MO 5914 6,128 6,351 6600 6830 7070 7318 7588 7860 8,143 B439 8740
HR 3399 3522 3650 3793 39.25 4063 4206 4381 4517 4680 48.50 6023

27 YR 73,539 76,212 79,198 81,954 84835 87,821 91,058 94315 97,718 101,268 104,880 108,785 27
MO 6,128 6,351 6600 6,830 7070 7318 7588 7860 5,143 §439 8740 9,065
HR 3522 3650 3793 3925 40.63 42.06 4361 4517 4680 4850 5023 65210

28 YR 76,212 79,198 81954 84,835 87,821 91,058 94,315 97,718 101,268 104,880 108,785 112,543 28
MO 6,351 6600 6830 7,070 7318 7.5 7,060 8,143 8439 8,740 X 4.379
HR 3650 3793 3925 40463 4206 4361 4517 46.80 4850 5023 5210 53.90

29 YR 79.198 81,954 84,835 87.821 91,058 94315 97,718 101268 104,680 108,785 29
MO 6,600 6830 7,070 7318 7586 7860 8143 8439 8,740 9,065
HR 37493 3925 4063 4206 4361 4517 4680 4850 5023 5210

30 YR 81,954 84,835 €7,.821 91,058 84,315 97,718 101,268 104,880 108,785 ao
MG 6,830 7,070 7,318 7586 7860 8,43 8439 8740 ,065
HR 3925 4083 4206 4361 4517 4680C 4850 5023 5210

Step 01 02 93 04 05 06 o7 08 09 10 11 12

Comp Code A B [o] D E F G H 1 J K L

YR - Yearly Salary Rale
MO - Monthly Salary Rate
HR - Hourly Salary Rale
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APPENDIX F

Unit 214 Minnesota Assaciation of Professianal Employees
Classes and Salaries as of July 1, 2009

JOB JoB GRID BARG COMP
CODE TITLE 108 UNIT CODE
002088  Accessibility Specialist 14G 214 10L
000004  Accounting Officer 114G 214 05L
000979  Accounling Officer Inter 14G 214 o7L
002390  Accounting Cfficer Principal 14G 214 14L
000633  Accounting Officer Senior 14G 214 0L
003462  Acquisition Management Spec 14G 214 151
003235  Acquisilion Management Spec Sr 14G 214 18L
001447 Affirmative Action Off 1 14G 214 05L
001448  Affirmative Action Off 2 4G 214 o7L
001449 Affirmative Action Off 3 146G 214 10L
001450  Affirmalive Action Off 4 114G 214 14L
003171 Agency Policy Specialisl 146G 214 6L
002867  Agric Advisor 146G 214 oL
002868  Agric Consultant 146G 214 14L
Q02010 Agric Marketing Specialist 146G 214 05L
000014 Agric Marketing Specialist Sr 4G 214 120
000974  Agric Specialist 4G 214 o7L
002117 Analytical Laboratory Spec 146G 214 0L
001967  Animal Heailth Specialist 146 214 08L
001437  Appeals Examiner 145 214 16L
001421 Appeals Examiner Senior 146G 214 18L
000851 Appraiser 146 214 08J
000033 Appraiser Senior 14G 214 11L
001068  Apprenticeship Tmg Fid Rep Sr 114G 214 11L
000028 Architect 1 114G 214 16K
000029  Archidect 2 14G 214 21K
001635  Arts Program Associale 1 114G 214 0sL
001636 Ants Program Associale 2 14G 214 7L
002140 Auction Program Specialist 146G 214 11L
000100 Audiology Specialist 114G 214 10L
00002  Auditor 146 214 051
000878 Awditor Intermediate 114G 214 oeL
001067  Auditor Principal 143 214 14L
000636  Auditor Senior 114G 214 1L
001396  Awiation Representative 114G 214 15L
000111 Bacteriologist 1 114G 214 05L
001478  Bactericlogist 2 14G 214 o7L
002355  Bactericlogy Laboratory Spec 146G 214 10L
001493  Behavior Analyst 1 4G 214 05L
002842  Behavior Analyst 2 4G 214 07L
001495  Behavior Analyst 3 4G 214 100
000564  Biokogisl 14G 214 051
000120 Baiter Inspactor 1 114G 214 0%
00012%  Boiler Inspector 2 4G 214 13L

MINIMUM  MAXIMUM MINIMUM  MAXIMUM MINIMUM  MAXIMUM
HOURLY HOURLY MONTHLY  MONTHLY ANNUAL  ANNUAL
19.33 2835 3,363 4933 40,361 59,195
16.41 2374 2,855 415 34,264 49,569
17.56 2651 3,055 4,439 36,665 53,265
22.18 3269 3,859 £,688 45,312 68,257
19.33 28,35 3,363 4,933 40,361 59,185
2292 3299 3,988 £.914 47,857 70,971
2551 373 4,439 6.600 53,265 79,198
16.41 2374 2,855 4,131 34,264 49,569
17.56 2551 3,055 4,439 36,665 53,265
19.33 28,35 3,363 4933 40,361 59,185
2218 3269 3,859 5688 46,312 68,257
2374 3522 4131 6.128 49,569 73,539
19.33 28.35 3,363 4,933 40,361 59,195
2218 3269 3.859 5.688 46,312 68,257
16.41 23.74 2,855 4,131 34,264 49,569
20.70 3045 3602 5.298 43222 63,580
17.56 2551 3,055 4,439 36,665 53,265
19.33 2835 3,363 4,933 40,361 59,195
16.97 24.61 2,953 4,282 35433 51,386
2374 35.22 4,131 6,128 49,569 73,632
25.51 37.93 4,439 8,600 53,265 79,198
18.10 24.61 3,149 4,282 37,793 61,386
20.02 29.38 3,483 5.112 41,802 61,345
2002 2938 3,483 5,112 41,802 61,345
23.74 3399 4,131 5,914 49 569 70,971
28.35 40.63 4,833 7,070 59,195 84 835
16.41 23.74 2,855 4,131 34,264 49,569
17.56 2561 3,055 4,439 36.665 53265
20,02 2938 3483 5,112 41,802 61,345
19.33 2835 3,363 4,933 40,361 59,195
16.41 2374 2,855 4,131 34,264 49,569
18.10 26.39 3.149 4,592 37,793 55,102
2218 32.69 3.859 5,688 46,312 68,257
2002 29.38 3483 5,112 41,802 61,345
2292 33.99 3.988 5,914 47,857 70871
16.41 2374 2,855 4,131 34,264 49,689
17 .56 25.51 3,055 4,439 38,665 53,265
19.33 2835 3,363 4,933 40361 59,195
16.41 23.74 2,855 4,131 34,264 49,569
17.56 2551 3055 4,439 36.665 53,265
19.33 28.35 3,363 4,933 40,361 59,195
16.41 2374 2,855 4,131 34,264 49,569
1872 2551 3257 4,439 39,087 53,265
2140 31.58 3,724 5,495 44,683 65,939




- €6

APPENDIX F

Unit 214 Mi A iation of Prof 1 Employees
Classes and Salaries as of July 1, 2009
JOB JoB GRID BARG COMP MINIMUM  MAXIMUM MINIMUM  MAXIMUM MINIMUM  BAXIMUM
CODE TITLE [[1]] UNIT CODE HOURLY HOURLY MONTHLY __ MONTHLY ANNUAL ~ ANNUAL
002875  Braille Specialist 14G 214 osL 18190 26.39 3,149 4,592 37,793 65,102
002876  Brailist 14G 214 10L 19.33 28.25 3,363 4,933 40,361 59,195
001093  Building Code Rep 14G 214 16L 2374 3522 4,131 6,128 49,569 73,539
003651 Building Code Rep Senior 14G 214 8L 2551 3793 4,429 6,600 53,265 79,198
002573 Business Advisor 146G 214 14L 22,18 1269 3,859 5,688 46,312 68,2567
303454 Business Community Dev Rep 14G 214 12L 20.70 30.45 3,602 5,298 43,222 53,580
000140  Buyer 1 14G 214 051 16.41 23.74 2,855 4,13 34,264 48,569
000141 Buyer? 146 214 0BL 18.10 26.39 3,148 4,592 37,793 55,102
001973 Casualty Actuary 14G 214 28L 36.50 53.90 6,351 9,379 76,212 112,543
Q03548  Cemetery Administrater 14G 214 0L 19.33 2835 3,363 4,833 40,361 59,185
003864  Chaplain 146 214 1ML 20.02 29.38 3,483 5112 41,802 61,345
000153 Chemist 1 146 214 0sl 16.41 23.74 2,855 4,121 34,264 49 569
01477 Chemist 2 4G 214 arL 17.56 26.51 3,085 4,439 36,665 53,265
002782  Chisef Classification Analyst 14G 214 16L 23.74 35.22 4,131 6,128 49,569 73,539
000754 Chiefl Of Volunteer Services 14G 214 14L 2218 32,88 3,859 5,688 46,312 ©8.257
002633  Client Advocate 4G 214 12L 20.70 30.45 3.602 5.298 43,222 63,580
001514  College Labaratary Srvc Spec 14G 214 5L 1841 23.74 2,855 4,131 34,264 49,569
002649  Commerce Analyst 1 114G 244 8L 18.10 26.39 3.149 4,592 37.793 55,102
000661 Commerce Analyst 2 14G 214 10L 1933 28.35 3,363 4933 40,361 59,195
001938  Commerce Analyst 3 4G 214 2L 20.7C 30.45 3,602 5,298 43,222 63,580
002488  Commerce Consumer Liaison 4G 214 05L 16.41 2374 2,855 4,131 34,264 49,569
002064  Communicalion Cenler Spec 14G 214 051 1641 23.74 2,855 4131 34 264 49 569
002743  GCommunity Development Rep 114G 214 2L 20.70 30.45 3,602 5,298 43,222 63.580
000831  Community Liaison Rep 114G 214 051 16.41 2374 2855 4131 34,264 49,569
003710  Community Sves Fin Policy Cons 14G 214 14L 22.18 3289 3,859 5,688 46,312 68,257
003711 Community Svcs Fin Policy Spec 146G 214 17L 2461 36.50 4,282 6,351 51,386 76,212
002052 Cormnmunity Svcs Program Spec 1 14G 214 05L 16,41 23,74 2,855 4,131 34,264 49 565
002053  Cormmunity Sves Program Spec 2 146G 214 08sL 18.10 26.39 3149 4,592 37,793 55,102
002418  Community Sves Program Spec 3 114G 214 10L 19.33 2835 3363 4,933 40,361 59,195
002364  Compensation Program Analyst 14G 214 20L 27.33 4063 4,755 7,070 57,085 84,835
003516  Compliance Services Officer In 14G 214 1ML 20.02 29.38 3483 5112 41,802 61,345
003515  Compliance Services Officer Sr 146 214 14L 2218 32.69 3,858 5,688 46,312 68,257
003876 Constructicn Proj Coord Princ MG 214 22L 29.38 43.61 5112 7.588 61,345 91,058
063881 Constructicn Proj Coord Senior 14G 214 200 2733 4063 4,755 7.070 57,065 84,835
001061 Consumer Complaint Mediat 1 14G 214 050 1641 2374 2,855 4,131 34 264 49,569
001479  Consumer Complaint Mediat 2 14G 214 o7 17.56 2551 3,055 4,438 36,665 53,265
003277 Consumer Complaint Mediat Lead 14G 214 4L 2218 32.69 3,869 5,688 46,312 68,257
003234 Contract Specialist - Const 114G 214 11L 20.02 29,38 3,483 5112 41,802 61,345
000206  Corr Agent 14G 214 a7L 17.56 2551 3,055 4,439 36,665 53,265
Q04051 Corr Agent Career 14G 214 4L 2218 3269 3,859 5,688 46,312 68,257
000643  Corr Agenl Serwor 114G 214 0L 19.33 28.35 3,263 4,933 40,361 59,195
001461 Corr Delention Facil Insp 14G 214 1L 2002 29.38 3,483 5,112 41,802 61,345
003102 Corr Delention Facil Insp Sr 14G 214 13 21.40 3158 3,724 5495 44,683 65,939

03542  Corr Discipline Unit Coord 114G 214 1L 2002 29.38 3,483 5,112 41,802 61,345
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APPENDIXF

Unit 214 Minnesoia Association of Professil ] ploy
Classes and Salaries as of July 1, 2009
JOB JOB GRID BARG COMP MINIMUM  MAXIMUI MINIMUM  MAXIMUMN MINIMUM  MAXIAUM
CODE TITLE 5] UNIT CODE HOURLY HOURLY MONTHLY  MONTHLY ANNUAL ANNUAL
001918 - Corr Facilities Education Spec 4G 244 14L 2218 3269 3,859 5,688 46,312 68,257
092252  Corr Hngs & Rels Offcr 4G 214 15L 2292 3399 3,988 5914 47,857 70,971
003197  Corr Hrngs & Rels Offcr Sr 4G 214 170 24 61 36.50 4,282 6,351 51,386 76,212
003654  Corr Ind Marketing Rep 114G 214 121 2070 3045 3,602 5,298 42222 63,580
000548  Corr Ind Sales Executive 146 214 10L 19.33 28.35 3,363 4,933 40,361 59,195
003178 Corm Cmbudsiman Spec 114G 214 10L 19.33 28.35 3,363 4,933 40,361 59,195
002136  Coit Pragram & Policy Monitor 14G 214 15L 2292 33.99 3,988 5,914 47,857 70,971
Q03543  Corr Program Therapist 1 114G 214 0BL 16.97 24.81 2,952 4,282 35,433 51,386
003544  Corr Pregram Therapist 2 146G 214 osL 1872 27.33 3,257 4,755 29,087 57.065
003545  Corr Program Therapist 3 14G 244 13L 2140 31.58 3724 5,495 44683 5,938
003867  Corr Program Therapist 4 144G 214 150 2292 33.90 3,968 5914 47 B5Y 70,971
001683  Corr Security Casewrkr 14G 214 10L 19.33 28.25 3,362 4933 40,364 59,195
001903  Corr Security Casewrkr Career 111G 214 14L 2218 32.69 3.859 5688 46,312 68,257
003837  Corr Transitions Program Coord 114G 214 o7L 17.56 25.51 3,058 4439 36,665 53,265
003436  Crime Victims Ombudsman Invest 4G 214 11L 2002 29.38 3,482 5112 41,802 61,345
002591 Criminal Intelligence Analyst 14G 214 Q8L 18.10 26.39 3,148 4,592 37,793 55,102
007205  Customized Traning Rep 14B 214 458 20.70 36.68 3.602 6,382 43222 76,588
002311  Deaf & Hard Hear Prog Advisor 114G 214 10L 19.33 28,35 3.363 4,933 40,361 59,195
001815  Dental Hygiene Program Supy UG 24 4L 2218 3269 3,859 5,688 456,392 8,257
003021 Depuly Siate Fire Marshal 144G 214 2L 2070 3045 3.602 5,298 43,222 £3.580
000234  Dietilian 1 14G 214 10L 19.33 28.35 3,263 . 4933 40,361 59,195
00087t  Disability Examiner 114G 214 0s5L 16.41 23.74 2,855 4,11 34.264 49,569
002613  Disability Hearings OFficer 14G 214 14L 22.18 32.69 3,859 5,688 46,312 68,257
00249%  Disability Prog Med Rel Coord 146G 214 2L 20.70 3045 3,602 5,298 43,222 63.580
001387  Disability Prog Specialist 14G 214 1L 2002 29.38 3483 5,112 41,862 61.345
000870  Disability Specialist 146G 214 08l 18.10 26.39 3,149 4,592 37,793 55,102
002500  Oisabled Vets Outreach Prog Re 146G 214 o5L 16.41 23.74 2,855 413 34,264 49,568
003517  Dispute Prev & Resol Spec Inl 14G 214 130 21.40 31.58 3724 5,495 44 683 65,939
002608  Dispute Prev & Resol Spec Sr 4G 714 168 23.74 35.22 4,131 6,128 43,569 73,539
002973  Drug Abuse Resist Ed Coord 146 214 14L 2218 32.69 3850 5,688 46,312 68.257
002962  Economic Development Prag Spec 14G 214 4L 2218 3269 3859 5,688 45,312 68,257
002550  Economic Development Rep 14G 214 121 20.70 3045 3,602 5.298 43,222 62,580
001790  Economic Oppty Program Spec 2 14G 214 o7L 17.56 25.51 3,055 4,438 36,665 53265
001791 Economic Opply Program Spec 3 146G 214 10L 19.33 28.35 3,363 4,933 40,361 59,195
002578  Economic Oppty Program Spec 4 114G 214 12L 20.70 30.45 3,602 5,208 43,222 63,580
001824  Economic Policy Analyst 14G 214 16L 23.74 3522 4,131 6,128 49,569 73530
002688  Educ Finance Specialist 1 114G 214 0L 19.33 28.35 3.363 4,933 40,361 59,195
002689  Educ Finance Specialist 2 14G 214 17L 24.61 36.50 4,282 6,351 51,386 76,212
000258  Educ Specialist 1 14G 214 10L 1933 28 36 3,363 4,922 40,261 59,195
000259  Educ Speciahst 2 14G 214 17L 24.61 36.50 4,282 6,351 51,386 76,212
003868  Education Pregram Specialist 114G 214 14L 2218 32.69 3,859 5,688 46.312 68,257
003387  EED Business Services Spec 14G 214 07L 17.56 2551 3,085 4,439 36,665 93,265
000976  Electrical Area Representative 114G 214 14L 2218 3269 3.859 5.688 46,312 68,257

001941 Electromechanical Systems Spec 114G 214 121 20.70 30.45 3602 5,298 43,222 63.580
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APPENDIX F

Unit 214 Minnesota Association of Professional Empleyees
Classes and Salaries as of July 1, 2009

JOB JOB GRID BARG COMP MINIMUNM  MAXIMUM MINIMUM  MAXIMUM MINIMUM  MAXIMUM
CODE __TITLE I  UNIT  CODE HOURLY  HOURLY  MONTHLY MONTHLY _ ANNUAL  ANNUAL
002995  Elevator Inspgctor 14G 214 18L 23.74 35.22 4,131 6,128 49,569 73,839
003174  Emp & Econ Devel Cons Aff Spec 14G 214 10L 19.33 28.35 3,363 4,933 40,361 59,195
002628  Emp & Econ Davel Field Oper Sp 146 214 151 22.92 33.99 3.988 5914 47,857 70,971
003002  Empl & Trmg Program Coord 146G 214 15L 2292 33.99 3,988 5914 47,857 70,971
901794  Empl & Trng Program Spec 114G 214 QasL 18.10 26.29 3,149 4592 37.793 55,102
001795 Empl & Trng Program Spec Sr 4G 214 1L 20.02 29.38 3483 5,112 41,802 81,345
003204  Employee Assistance Cons Sr 145 214 13L 2140 31.58 3,724 5,495 44,683 65,039
001408  Employes Devel Spec 1 146G 214 05L 16.41 23.74 2,855 4,131 34,264 49,569
001410  Employee Devel Spec 2 14G 214 o7L 17.56 25.51 3,055 4,438 36,665 53,265
000996  Employee Devel Spec 3 114G 214 100 19.33 2835 3,363 4,933 40,361 59,195
001411 Employee Devel Spec 4 14G 214 151 2292 33.99 3.988 5914 47,857 70,971
000274 Employment Counselor 146G 214 o5 16.41 23.74 2,855 4,131 34,264 49,569
000626  Employment Counselor Spec 4G 214 o7L 17.56 25.51 3,065 4,439 36,665 53,265
001862  Energy Specialist 2 14G 214 7L 17.58 2581 3,055 4,438 36,665 53,265
002502  Environmental Analyst 1 114G 214 05L 16.41 23.74 2,855 4,131 34,264 49,569
002503  Enwironmental Analyst 2 4G 214 07 17.58 2551 3,055 4,438 36,665 53,265
002504  Ewmvironmental Analyst 3 4G 214 100 19.33 28.35 3,363 4,933 40,361 59,195
003020 Enwironmental Res Scientist 14G 214 16L 23.74 35.22 4131 6,128 49,569 73.539
003815 Epidemiologrst 141G 214 09L 18.72 2733 3,257 4,755 39,087 57,065
001930  Epidemiofogist intermediate G 214 120 20.70 3045 3,602 5,298 43,222 83,580
001931  Epidemictogist Principal 4G 214 201 27.33 40,63 4,755 7,070 57,065 84,835
003426  Epidemiologist Senicr 114G 214 15L 22.82 33.60 3,988 5,914 47 857 70,971
008488  Exec Sec Private Detactive Bd 146 214 0oL 18.72 27,33 3,257 4,755 39,087 57,065
001664 xhibit Designer 114G 214 10L 1933 28.36 3,363 4,933 40,361 89,195
000133 Fagilities Bidg & Maint Adv 146G 214 15 2292 31.58 3,988 5,495 47 857 85,939
003115 Fagilities Construction Coord 146 214 12L 2070 3045 3,602 5,298 43,222 63,580
003116 Facilities Coordinalor 14G 214 15L 2292 33.99 3,988 5914 47,857 70,971
0036C&  Finance Specialist 1 146 214 13L 2140 31.58 3,724 5,495 44,683 65,939
003507  Finance Specialist 2 14G 214 160 22.92 33.0% 3,988 5,914 47 857 70,971
003508  Finance Speclalist 3 14G 214 17L 2461 36.50 4282 6.351 51,386 76,212
001642 Financial Aids Officer 4G 214 05L 16.41 23.74 2,855 4,131 34,264 49,569
003303  Financial Bond Specialist 14G 214 170 2461 36.50 4,282 6,351 51,386 76,212
002247  Financiat Inst Analys! 14G 214 5L 2292 33.99 3,988 5914 47,857 70,971
002244  Financial Inst Asst Examiner 14G 214 0sL 16.41 23.74 2,855 4,131 34,264 49,569
002245  Financial Inst Examiner 146 214 1GL 19.33 28.35 3.363 4,933 40,361 50,195
002246  Financial Inst Examiner Senior 14G 214 13L 21.40 31.58 3,724 5495 44,683 65,939
003489  Food Inspactor 1 146 214 0sL 16.41 23.74 2,855 4,131 34,264 49,569
003480  Food Inspector 2 14G 214 0sL 18.72 27.33 3,257 4,755 39,087 57,085
003449 Food Inspector 3 14G 214 12L 20.70 30.45 3,602 5,208 43222 63,580
001016 Food Stndrds Compliance Office 146 214 14L 2218 3288 3,859 5,688 46,312 68,257
003792  Forensic Art Specialist 146G 214 Q9L 18.72 27.33 3,257 4,755 39,087 57,065
000214 Forensic Scientist 1 146 214 120 2070 3045 3.602 5.298 43,222 63,580
000215 Forensic Scientist 2 14G 214 16L 23.74 3522 4,131 6,128 49,569 73539
001428  Forensic Scientist 3 14G 214 9L 26,39 39,25 4,592 6,830 55,102 81954



APPENDIX F

Unit 214 Minnesota A latlon of Professlonal Employ
Clasges and Salaries as of July 1, 2009
JoB JoB GRID BARG COMP MINIMUM  MAXIMUM MINIMUM  MAXIMUM MINIMUM  MAXIMUM
CODE ____TTLE 1D# UNIT CODE HOURLY HOURLY MONTHLY MONTHLY ANNUAL ~ ANNUAL
000210 Geneticist 114G 214 18L 2551 3793 4,439 6,600 53,265 79,198
Q00311 Geologist 146G 214 8L 1810 26,39 31149 4,592 37,793 £5,102
Q01303 Grants Speciallst 114G 214 05L 1841 23.74 2,855 4,131 34,264 49,569
002241  Grants Speciallst Coord 14G 214 13L 21.40 31.58 3724 5,495 44 683 85,939
0016844  Grants Specialist Inter 14G 214 o7L 17.56 2551 3,055 4,439 36,665 53,265
001304  Grants Specialist St 14G 214 100 19.33 28.35 3.363 4,933 40,361 50,195
003321  Health Care Complance Spec 114G 214 13L 2140 31.58 3724 5,485 44,683 65,939
003322  Health Care Comphance Spec Sr 143G 214 17L 24 61 36.50 4282 6,351 51,386 76212
002697  Health Care Program Invest 14G 214 10L 19.33 28.35 3,363 4,933 40,361 £9,195
003126  Health Care Program Invest Sr 146G 214 14L 2218 32.69 3,859 5,688 46,312 68,257
900337 Health Educator 1 146G 214 5L " 16.41 23.74 2,855 4,131 34,264 49,569
Q00338  HMealth Educator 2 114G 214 07L 1756 25.54 3,055 4,439 36.665 53,285
(02676  Health Educalor 3 4G | 214 10L 19.33 28.35 3,363 4,933 40,361 89,195
03164  Health Financial Analyst 146G 214 4L 2218 3269 3,859 5,688 46,312 68,257
003350  Health Laboratory Surveyar 14G 214 0L 1933 28.35 3363 4,933 40,361 £9,196
004307  Health Physicist 1 114G 214 14L 2218 3269 3859 5.688 46,312 65,257
000832  Health Program Rep 114G 214 05L 16.41 23.74 2,855 4,13 34,264 49,566
001377 Heslth Program Rep (nter 114G 214 o7L 17.56 25.51 3,085 4,439 36,665 53,265
8 Q00833  Health Program Rep Senior 14G 214 10L 18.33 28.35 3,363 4,933 40,361 59,195
002717 Hearing Impaired Prog interpet 14G 214 o5L 164 23.74 2,855 4,131 34,264 49,569
002495  Horticulturist 14G 214 05L 16.41 2374 2,855 4131 34,264 49,569
001443  Housing Dev Off 14G 214 a7L 17.56 25.51 3055 4,439 36,665 53,265
001557  Housing Dev Off Inter 114G 214 10L 19.33 2835 3,363 4,933 40,361 59,195
001444  Housing Dev Off Senior 4G 214 13L 2140 31.58 3.724 5,495 44,683 65,939
002133  Houwsing Financial Analyst 114G 214 16L 23.74 35,22 4,131 6,128 49569 73,539
003680  Housing Financial Analyst 5r 145G 214 19L 26.39 39.26 4,592 6,830 55,102 51,954
003564  Housing Program/Poficy Spec 14G 214 17L 2461 36.50 4,282 6,351 51,386 76,212
000300  Human Rights Enforc Offcr 1 4G 214 asL 18.10 26.39 3.14% 4,592 37,793 55,102
001946  Human Rights Enforc Offcr 2 14G 214 10L 19.33 2835 3363 4,933 40,361 59,195
003866  Human Svos lvwvestigator 114G 214 12L 2070 30,45 3602 5,298 43222 63,580
002680  Human Svcs Licensor 14G 214 10L 19,33 28,36 3,363 4,933 40,361 59,195
Q02481  Human Sves Quality Cont Rev 146G 214 08L 1810 26.3¢ 3,148 4,592 37793 58,102
Q00855  Hydrologist 1 146 214 A 18.72 25.51 3,257 4,439 39,087 53,265
Q00958  Hydrologist 2 14G 214 12L 20.70 3045 3,602 5,298 43222 53,580
000959  Hydrologist 3 146G 214 16L 23.74 35.22 4,131 6,128 49,569 73.539
002460  Income Mntc Prog Advisor 14G 214 10L 19.33 28.35 3,363 4933 40,361 59,195
002458  Incorme Mntc Prog Analyst 114G 214 5L 16.41 23.74 2855 4,131 34,264 49,569
902461  Income Mntc Prog Consultant 114G 214 14L 2218 3269 3,859 5,688 46,312 88,257
Q02459  Income Mnic Prog Rep 114G 214 081 18.10 2§.39 3,149 4592 37,793 55,102
001691 Indian Affairs Representative 14G 214 O7L 17.66 25.51 3.085 4,439 36,865 53,285
000381 Industrial Economist 14G 214 14L 22.18 3289 3,859 5688 46,312 68,267
001822  Industrial Hygienist 1 146G 214 08L 18.10 26.39 3,149 4592 37,793 £5,402
002668  Industrial Hygienist 2 14G 214 121 20.70 30.45 3,602 5,298 43,222 63,580

001438  Industrial Hygienist 3 14G 214 16L 2374 35.22 4,131 5:125 49,569 73,539
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APPENDIX F

Unit 214 Minnesota Association of Professional Employees
Classes and Salaries as of July 1, 2009

JOB JOB GRID BARG COMP MINIMUM
CODE TTLE ID#_ UNIT CQDE HOURLY
001314 Information Officer 1 146G 214 050 16.41
000647  Information Officer 2 114G 214 o7L 17.56
000577 Information Officer 3 146G 214 100 19.33
003583  Infermation Technology Spec 1 14F 214 06M 17.48
003584  Infermation Technology Spac 2 14F 214 030 19.29
003585  Information Technology Spec 3 14F 214 140 22.84
003586  Information Technalogy Spec 4 14F 214 170 2536
003587 - Information Technology Spec 5 14F 214 19P 2719
000814  Intemalional Trade Rep 4G 214 14L 2218
002577  Interprel Naturalist 1 4G 214 05L 16.41
001621  Interpret Naturalisl 2 14G 214 o7 17.56
003304  Interpret Naturalist 3 1HG 214 0L 19.33
003612  Interpret Naturalist tasca Pk 145G 214 oL 18.72
003176  Invesligation Specialist 4G 214 14L 2218
001800  Investigaior 4G 214 08J 18.10
003796  Investigator - Corr Intel 114G 214 120 20.70
001801 mwvestigator Senior 114G 214 141 2218
008805  Invesimenl Analyst 2 114G 214 16L 2174
008804  Investment Analyst 3 14G 214 19L 26.39
008799 Investment Analyst 4 14G 214 211 2835
003814  IRRRB Loan Officer 14G 214 16L 2374
000406  Labor investigator 14G 214 050 16.41
001069 Labor Investigalor Seniar 114G 214 8L 18.10
002482  Labor Relations Rap 14G 214 10L 19.33
002692  Labor Relations Rep Principal 114G 214 22L 2838
002483  Labor Relations Rep Senior 146G 214 140 22.18
002642  Landscape Architect Registered 4G 214 14L 22.18
03526  Landscape Architect Senior 124G 214 18K 2551
000418  Landscape Design Specialist 14G 214 0gL 18.72
003086  Lawiul Gambling Comp Reg 1 114G 214 5L 16.41
003572  Lawful Gambling Comp Reg 2 146 214 08L 18.10
003573  Lawful Gambling Comp Reg 3 14G 214 1L 20.02
001593  Lease Specialist 14G 214 13L 2140
002957  Legal Analyst 14G 214 11L 2002
002913  Library Dev And Sves Spec 14G 214 151, 2292
000428  Library/Info Res Serv Spec 114G 214 08L 18.10
001393  Libsary/lnfo Res Serv Spec Sr 14G 214 11L 20.02
003859  Lic AlcohoVDrug Counselor 114G 214 08L 18.10
000823  Lile Acluary Associate 146G 214 22K 2038
001758  Loan Cfficer 146G 214 100 18.33
002661  Loan Officer Senior 146 214 14L 2218
002014 Local Govt Audit 146 214 O7TH 17.56
002015  cocal Govt Audit Inter 14G 214 1L 20.02
002016 Local Govt Audil Senior 4G 214 4L 2218

MAXIMUM
HOURLY

23.74
2551
2835
26.23
31.36
37.55
41.85
46.49
32,69
23.74
2551
28.35
2733
32.69
24 61
30.45
3269
1522
39.25
42.08
35.22
23.74
26.39
2835
4361
3269
3269
36.50
27.33
2374
26.39
2938
31.58
29.38
33.99
26.39
2838
26.39
42.06
28.35
32.69
2218
2038
3268

MINIMUM  mAXiMum MINIMUM  MAXIMUM
MONTHLY _ MONTHLY ANNUAL  ANNUAL
2855 4,131 34,264 49,569
3,055 4,439 36.665 53,265
3.363 4,933 40,361 59,195
3042 4,564 36,498 54,768
2,356 5,457 40,278 45,480
3,974 6,534 47,690 78,404
4,413 7,282 52,852 57,383
473 8,080 56,773 97,071
3,859 5,688 46,312 68,257
2,855 4,131 34,264 49.569
3,055 4,439 36,665 53,265
3,363 4,933 40,361 59,195
3,257 4,755 39,087 57,085
3,859 5,688 46,312 658,257
3.149 4,282 37,793 51,386
3,602 5,208 43,222 63,580
3,859 5,688 46,312 £8,257
4,131 6,128 49,569 73,539
4,592 6,830 55,102 81954
4,933 7,318 59,165 87 821
4,131 6128 49,569 73539
2,855 413 34,264 49,569
3,149 4592 37,793 55102
3,363 4933 40,361 69,195
5,112 7588 61,345 91.058
3,85¢ 5688 46,312 68,257
3,858 5,688 46,312 68,257
4438 6,351 53,265 76,212
3,257 4,755 39,087 57,065
2,865 4131 34,264 49,569
3,149 4,692 37.793 55,102
3483 5112 41,802 1,345
1724 5,495 44,683 65,939
3,483 5112 41,802 61,345
3,988 5,814 47,857 70,971
3,149 4,592 37,793 55,102
3.483 5,112 41,802 61,345
3,149 4,502 37,793 55,102
5112 7,318 61,345 87,821
3,363 4,933 40,361 59,195
3,858 5,688 46,312 68,257
3,055 3,859 36,665 46,312
3,483 5,142 41,802 61.345
3,859 5,688 46,312 68,257
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Unit 214 Mii

APPENDIX F

iation of Pi

Classes and Salaries as of July 1, 2009

JOB JOB GRID BARG COMP MINIMUM  MAXIMUM MINIMUM  MAXIMUM MINIMUM - MAXIMUM
CODE TITLE ID# UNIT CODE HOURLY HOURLY MONTHLY MONTHLY ANNUAL ANNUAL
002356  Local Govt Audit Staff Spec 146 214 16L 2374 35.22 4,131 6,128 49,569 73539
002357  Local Govt Audit Slafl Spec Sr 146 214 18L 2551 37.93 4439 6,600 53,265 79,198
003246  Lottery Corporate Accls Rep 14G 214 14L 2218 32.69 3.859 5,688 46,312 68,257
003650  Lottery Sales Representative 114G 214 091 18.72 27.33 3,257 4,755 39,087 57,085
003247  Lottery Telemarketing Rep 114G 214 06L 16.97 2461 2,953 4,282 35,433 51,386
003730  Managsmaent Analysis Staff Spec 114G 214 12L 2070 30.45 3.4602 5,298 43,222 63,580
000006  Management Analyst 1 4G 114 asL 16.41 23.74 2,855 4,131 34,264 48,569
001528 Management Analyst 2 146G 214 o7L 17.56 2551 3,055 4,439 36,665 53,265
00893 Management Analyst 3 114G 214 0L 19.33 28.35 3,363 4,933 40,361 59,195
000634  Managemant Analyst 4 14G 214 15L 2292 33.99 3,088 5,914 47,857 7087
Q03067  Management Consuftant 4G 214 L 20,02 29.38 3,483 5,112 41,802 61,345
003068 Management Consultant St 14G 214 170 2461 36.50 4,282 6,351 51,386 76,212
002541  Management Development Tng Crd UG 214 14L 2218 32.69 3,859 5,688 46,312 68,257
000455  Medical Technologist 14G 214 Q6L 16.97 24.61 2,953 4,262 35,433 51,386
002449  Mental Health Prog Advisor 14G 214 10L 19.33 2835 3,363 4933 40,361 59,195
002496  Menlal Health Prog Consultant 146G 214 14L 2218 32.69 3.859 5.688 46,312 68,257
002624  Melrologist 114G 214 13L 2140 31.58 3,724 5495 44,683 65,939
000460  Migrant Labor Rep 114G 214 05L 16.41 2374 2,855 4,131 34,264 49,569
002092  Mineland Reclamation Spsc 14G 214 o7L 17.56 2551 3,055 4,439 36,665 53,265
002698  Mineland Reclamation Spec Sr 146G 214 10L. 19.33 28.35 3,363 4,933 40,361 59,195
002152 Mingral Operations Spec 14G 214 13L 2140 31.58 3,724 5485 44,683 65,939
003316 Mn Career Info System Spec 14G 214 16L 19.33 28.35 3,362 4,933 40,361 59,195
0067012 MnSCU Academic Professional 1 146G 214 051 1641 23.74 2,855 4,13 34,264 49,569
007022  Mn3CU Academic Professional 2 14G 214 a7L 17.56 25.51 3,055 4,439 36,665 53,265
007013 MnSCU Academic Professional 3 146 2 100 19.33 2835 3,382 4,933 40,361 59,195
007024 MnSCU Academic Professional 4 14G 214 131 2140 31.58 3,724 5,495 44 683 65,939
007204  MnSCU Academic Professional & 146 214 17L 24 61 36.50 4,282 6,351 51,386 76,212
007203 MnSCU Academic Professional & 14G 214 20L 27.33 4063 4,755 7,070 57,065 84,835
003718 WMnSCU Regional Audit Coord 14G 214 18L 25.51 3793 4.439 6,600 53,265 79,198
001376 MaSCU Student Activ Goord 14G 214 06L 1697 24 61 2,953 4,282 35433 51.386
002855  MnSCUSHdent Act Coord Sr 14G 214 o9l 18.72 2733 3.257 4,735 39,087 57.065
600471 Mortician Investigator 14G 214 11L 20.02 23.38 3,483 5112 41,802 61,345
002081 Music Therapist Sanior 114G 214 081 18.10 26.39 3.149 4,592 37,793 55,102
003822  NR Area Hydrologist 146 214 4L 2218 32.69 3,859 5,688 46,312 68,257
002977  NR Foerestry Program Coord 14 214 14L 22.18 32.69 3,852 5688 46,312 68,257
002976  NR Forestry Regional Spec 14G 4 2L 20.70 30.45 3602 5298 43,222 63,580
001739  NR Forestry Specialist 14G 214 05L 16.41 2374 2855 4,131 34,264 49,569
002974  NR Foresiry Specialist int 146 214 o7L 17.56 25.51 3,055 4439 36,665 93,265
002975  NR Forestry Specialist Senior 14G 214 10L 19.32 28.25 3363 4,933 40,361 59,195
003446  NR Forastry Widfire Dispatcher 14G 214 o7L 17.56 2551 3,055 4,439 36,665 53,265
003493  NR Helicoptar Oper Spec 14G 214 12L 20.70 30.45 3602 5,298 43,222 63,580
003130 NR Park Prog Coord 146G 214 141 22.18 32.69 3,859 5,648 46,312 68,257
003131  NR Park Spec Sr{Resource Mgmt) 114G 214 10L 1933 28.35 3.363 4,933 40,361 59,195
001742  NR Parks Specialist 146 214 05L 16.41 23.74 2.855 4.1 34,264 49,569
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APPENDIX F

Unit 214 Minnesota Association of Professional Employees
Classes and Salarfes as of July 1, 2009

JOB JOB GRID BARG COMP MINIMUM
CODE TITLE 0% UNIT CODE HOURLY
003410  NR Parks Specialist Int 14G 214 o7L 17.56
003318 NR Pilot 14G 214 13L 21.40
003740  NR Prog Consultant 4G 214 7L 24 61
002832  NR Prog Coordinalor 14G 214 4L 2218
002730  NR Spec (Ecolegist) 114G 214 056L 16.41
063741  NR Spec Eco Svcs 14G 214 o6L 16.97
003746 NR Spec Fisheries 4G 214 6L 16 97
003742 NR Spec Int Eco Svcs 14G 214 Q8L 18.10
003744  NR Spec Int Fish Ressarch 14G 214 8L 18.10
003747  NR Spec Int Fisheries 14G 214 OBL 18.10
003758  NR Spec Int Trails & Waterways 4G 214 oaL 1810
003753  NR Spec Int Wildlife 14G 214 osL 18.10
002756  NR Spec Int WL Research 114G 214 oeL 18.10
002800 NR Spec Sr (Ecologist) 14G 214 10L 19.33
003743 NR Spec Sr Eco Svcs 14G 214 11L 2002
003745  NR Spec Sr Fish Research 14G 214 0L 19.33
003748  NR Spec Sr Fisharies 114G 214 1L 2002
003760 NR Spec Sr Trails & Waterways 114G 214 1L 20.02
003754  NR Spec SrwlL 14G 214 1L 2002
003757 NR Spec Sr WL Research 14G 214, 10L 19.33
003758  NR Spec Trails and Waterways 4G 214 o6l 16.97
003752  NR Spec WL 14G 214 06L 16.97
003755  NR Spec WL Research 146G 214 06L 16.97
002150  NR Youth Prog Field Coord 146 214 100 19.33
000480 Nutritionist 14G 214 1L 20,02
002493  Occup Safety & Hith Trng Off 14G 214 120 2070
002082  Cccupational Therapist 114G 214 10L 19.33
002083  Cccupational Therapist Senior 146G 214 130 2140
008743  Ombudsperson For Child Protect 4G 214 0L 19.33
002029  Peace Off Contin Edue Coord 4G 214 14L 2218
001826  Peace Off Standards & Trng Eva 4G 214 14L 2218
002030  Peace Off Standards Coordinato 146G 214 14L 2218
000498  Personnel Officer 174G 214 050 16.41
002017 Personpel Officer Princ 14G 214 10L 19.33
001423 Personnel Officer Sanior 4G 214 08L 18.10
000652  Personnel Representative 14G 214 13L 2140
000653  Personnel Representative Sr 4G 214 14L 2218
000508  Physical Therapist 1 14G 214 10L 19.33
001684  Physical Therapist 2 146 214 14L 2218
000511 Planner 4G 214 5L 18.41
002376  Planner Intermediate 4G 214 o7L 17.56
002287  Planner Principal Comm Spec 4G 214 13L 21.40
000510  Planner Principal State 146 214 14L 22.18
002601  Pianner Principal Transp 114G 214 13L 21.40

MAXIMUM
HOURLY

25.51
3158
36.50
32.69
23.74
24 61
2481
26.39
26.38
26.39
26.38
26.39
26.39
28.35
28.38
28.35
20.38
29.38
20.38
2835
24.61
24.61
24.61
28.35
20.38
30.45
28.35
31.58
28.35
32.69
32.69
32.69
23.74
28.35
26.39
.58
3269
28.35
32.69
23.74
25.51
31.58
32.69
31.58

MINIMUNM  MAXIMUM
MONTHLY MONTHLY
3058 4,439
3724 5,495
4,282 6,351
3,859 5,688
2,855 4,131
2,953 4,282

2,953 4,282 °
3.149 4,592
3.149 4592
3,149 4,592
3.149 4,692
3,149 4,592
3,149 4,582
3,383 4,933
3,483 5.112
3.363 4933
3,483 5112
3483 5112
3483 5112
3,363 4,833
2,953 4,282
2,953 4,282
2,953 4,282
3,363 4,933
3483 5112
3,602 5,298
3,363 4,933
3,724 5495
3,363 4.933
3,858 5,688
3,889 5,688
3,859 5,688
2,855 4,13
3,363 4,933
3,149 4,592
3,724 5,495
3,858 5.688
3,363 4,933
3,858 5,688
2,885 4,131
3,055 4,43¢
3,724 5,485
3,889 5,688
3,724 5,495

MINIMUM  maxiMum

ANNUAL

36,665
44,683
51,386
46,312
34,264
35,433
35,433
37,793
37,793
37,793
37,793
37,793
37,793
40,361
41,802
40,361
41,802
41.802
41,802
40,361
35433
35433
35433
40,361
41,802
43,222
40,361
44 683
40,361
46,312
48,312
46,312
34,264
40,361

ANNUAL

53,265
65,939
76212
88,257
49,568
51,386
61,386
55,102
55,102
55,102
55,102
55,102
55,102
59,195
61,345
59,195
61,345
61,345
61,345
39,195
51,386
51,386
51,385
59,195
61,345
83,580
59,195
65,939
59,195
68,257
68,257
68,257
49,569
59,185
55,102
65,939
68,257
59,195
68,257
49,569
53,265
65,339
68,257
65.939
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APPENDIX F

Unit 214 Minnesota Association of Professional Employees
Classes and Salaries as of July 1, 2009

MINIMUM  MAXIMUM

JoB JOB GRID BARG COMP MINIMUM MAXIMUM NINIMUM MAXIMUM

CODE TITLE ID# UNIT CODE HCURLY HOURLY MONTHLY  MONTHLY ANNUAL
000512 Planner Senior Community 14G 214 10l 19.33 28.35 3,363 4,933 40,361
000837  Planner Seniar State 14G 214 100 19.33 2835 3,363 4,833 40,361
000518 Planner Senior Trans 14G 214 0L 19.33 2835 3363 4,833 40,361
000812  Planning Dir State 14G 214 180 25.51 37.93 4,439 6,600 53.265
003668  Planning Program Coord Transp 4G 214 171 2461 36.50 4,282 6,351 51,386
001548 Plant Health Specialist 1 114G 214 05L 16.41 23.74 2.859 41N 34,264
001470 Plant Health Specialist 2 14G 214 o7L 17.56 25.51 3,055 4,439 36,665
003236 Plant Health Specialist 3 114G 214 10L 1833 28.35 3.363 4,933 40,361
003091 Plumbing Standards Rep 14G 214 14L 2218 32.69 3,859 5,688 46,312
003216  Pollution Cont Compliance Coor 14G 214 14L 2218 32.69 3,859 5,688 46,312
002470 Pollution Cont Emr Resp Spe 14G 214 130 2140 31.58 3,724 5,495 44,583
002784  Pollution Cont Proj Leader 14G 214 13L 2140 31.58 3.724 5,455 44 583
00088 Pollution Cont Spec 14G 214 o5k 16.41 23.74 2,855 4,131 34 264
001657  Pollution Cont Spec Inter 14G 214 07L 17.56 2551 3.055 4,439 36,665
000859 Pollution Cont Spec Sr 14G 214 1oL 18.33 28.35 3,363 4,933 40,361
008758  Proj Analyst 114G 214 06L 16.97 24.61 2,953 4.282 35433
DOB756  Proj Consultant 14G 214 11L 20.02 29.36 3,483 5,112 41,802
008785  Proj Consultant Sr 114G 214 141 2218 32.69 3.859 5,688 46,312
DODB7E? Proj Specialist 14G 214 oeL 18.10 26.39 3,149 4,592 37793
008747 Proj Team Leader 14G 214 15L 22.92 33.89 3,988 5.914 47 857
00056C¢  Psychologist 1 146G 214 10L 19.33 28.35 3,363 4,932 40,361
000581 Psychologist 2 14G 214 4L 2218 3269 3,859 5,688 46,312
000562  Psychologist 3 146G 214 18L 25.51 37.92 4,439 6,600 53,265
002342  Pub Safety Training Officer Sr 146G 214 0L 16.33 28.35 3,363 4,933 40,361
001521 Pub Util Financial Analyst 1 114G 214 8L 18.10 26.39 3,149 4,592 37,793
001522  Pub Util Financial Analyst 2 146 214 1L 20.02 29.38 3,483 5112 41802
001523 Pub Util Financial Analyst 3 114G 214 15L 22.92 33.99 3,988 5814 47,857
001830 Pub Uil Financial Analyst 4 14G 214 7L 24.61 36.50 4,282 6,351 51,386
001525  Pub Uil Rates Analyst 2 146 214 11L 2002 29.38 3483 5112 41,802
001526 Pub Ltil Rates Analyst 3 14G 214 15L 2292 33.99 3,088 5,814 47,857
001831  Pub Util Rates Analyst 4 114G 214 17L 2461 36.50 4,282 6,351 51,386
002159 Pub LM Statistical Analyst 4 14G 214 17L 2461 36.50 4,292 6,351 51,386
000576  Public Health Sanitarian 1 114G 214 051 16.41 23.74 2,855 4131 34,264
001504  Public Health Sanitarian 2 114G 214 8L 18.72 27.33 3,257 4,755 39,087
001309  Public Health Sanitarian 3 4G 214 12L 2070 3045 3502 5,298 43,222
003580  Public Heallh Social Wkr Spec 14G 214 14L 2218 32.69 3,859 5,688 46,312
000582  Radiation Specialist 1 146 214 08L 18.10 26.39 3.149 4,592 37,793
Q01775  Radiation Specialist 2 14G 214 1L 20.02 28.38 3483 5,112 41,802
002510  Radiation Specialist 3 14G 214 13L 21.40 31.58 3724 5,495 44,683
001050  Radio/TV Program Coordinater 14G 214 05L 16.41 2374 2,855 4131 34,264
000852  Real Estate Asscciate 14G 214 08J 18.10 24 61 3,149 4,282 37,793
001378 Real Estate Representative 14G 214 09L 18.72 27.33 3,257 4,755 36,087
000617 Real Estate Representative Sr 14G 214 1ML 20.02 29.38 3483 5112 41,802
003563 Real Estate Specialist 114G 214 15L 22.92 3399 3088 5914 47,857

ANNUAL

99,198
59,195
59,195
79,198
76,212
49,569
53,265
59195
68,257
66,257
65939
85,939
49,669
53,265
59,195
51,386
61345
88,257
55,102
70,971
69,195
68,257
79,198
58,195
66,102
61345
70,971
76.212
61.345
70.871
76,212
76.212
49,569
57,065
63,680
68.257
55,102
61,345
65,839
49,569
51,386
57,065
61,345
70,871
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Unit 214 Minnesota Assaociation of Professionat Employees
Classas and Salaries as of July 1, 2009

JOB JOB GRID BARG COMP
CODE TITLE ID# UNIT CODE
002987  Realty Program Goordinator 114G 214 14L
002858  Realty Specialist 146G 214 08J
002857  Realty Specialist Sr 14G 214 11L
002084  Recreation Therapist 146G 214 05L
002846  Recreation Therapisi Lead 146G 214 08L
002085  Rscreation Therapist Senior 114G 214 06L
002988  Recreational Fac Market Spec 4G 214 08L
002827  Regicnal Res Disability Spec 4G 214 12L
001052  Rehabilitation Couns Career 146 214 120
003721  Rehabilitation Couns Lead 114G 214 14L
000658  Rehabilitation Couns Sr 4G 214 9L
0023%4  Rehabilitation Program Spec 1 14G 214 1oL
002385  Rehabilitation Frogram Spec 2 14G 214 120
000598  Rehabilitation Program Spec 3 114G 214 15L
000589  Rehabillation Representative 14G 214 o051
003313 Reimbursement Fiscal Analyst 2 14G 214 15L
003264  Reimbursement Rate Setting Spe 114G 244 180
003096  Reimbursement Specialist 114G 214 asL
000892 Research Analysis Spec 114G 214 10L
00065¢  Research Analysis Spec Sr 114G 214 14L
000604  Research Analyst 146G 214 5L
0022517  Research Analyst Intarmediate 14G 214 7L
000607  Research Scientist 1 114G 214 J8L
C00608  Research Scientist 2 14G 214 14L
000608  Research Scientist 3 14G 214 18L
003798  Retail Merchandise Coordinator 114G 214 11L
003427  Retiremenl Services Prog Coord 146 214 14L
000613 Retiramenl Services Spec 146G 214 050
000660  Retirement Services Spec inter 14G 214 Q7L
003871  Retirement Services Spec Prin 114G 214 12L
002272  Retirement Services Spec Sr 146 214 10L
003425  Revenus Appraiser Principal 146G 214 14L
002762  Revenue Collections Officer 2 4G 214 osL
002763  Revenue Collections Officer 3 114G 214 08L
002764  Revenue Collections Officer 4 146G 214 11L
002765  Révenue Collactions Officer 5 146 214 13L
063346  Revenue Operations Spec 4G 214 17L
002829  Revenue Policy Research Adv 146G 214 19L
002681  Revenue Special Invest 1 146G 214 13L
002480 Revenue Special Invest 2 114G 214 15L
002756  Revenue Tax Specialist 14G 214 o7L
002757  Revenue Tax Specialist Int 4G 214 0L
002760  Revenue Tax Specialist Princ 114G 214 16L
003482  Revenue Tax Specialist Senior 4G 214 14l

MINIMUM
HOURLY

2218
18.10
20.02
16.41
18.10
16.97
18.10
20.70
20.70
2218
1872
19.33
2070
2292
16.41
2292
26.39
16.41
1933
2218
16.41
17.56
18.10
2218
2551
20.02
22.18
16.41
17.56
26.70
19.23
2218
1641
18.10
20.02
21.40
24,681
26.39
21.40
2292
17.56
19.32
23.74
2218

MAXIMUN
HOURLY

32.69
24 61
29.38
2374
26.39
24.61
26.39
30.45
3045
32.69
27.33
28.35
3045
33.98
23.74
33.98
39.25
2374
2835
32.69
2374
25.51
26.39
32.69
37.93
29.38
32.69
23.74
25.51
30.45
28.35
32.69
2374
26.39
29,38
31.68
36.50
39.25
31.58
33.99
25.51
28.35
35.22
3269

MINIMUM  MAXIMUM
ANNUAL  ANNUAL

MINIMUM  MAXIMUM
MONTHLY MONTHLY
3,859 £,688
3,149 4282
3483 5112
2.855 4,131
3,149 4582
2,053 4,282
3,149 4,592
3,602 5,208
3,602 5,298
3,859 5,688
3,257 4,755
3,363 4,933
3,602 5,298
3,988 5,914
2,855 4,131
3,988 5,914
4,562 6,830
2,855 4,131
3,363 4,933
3,859 5,688
2,855 4,131
3,085 4,439
3149 4,592
3,859 5688
4439 6,600
3483 5,112
3,859 5,688
2,855 4131
3,055 4438
3,602 5,298
3,363 4933
3,859 5,688
2,855 4,131
3,149 4,592
3,483 5112
3,724 5,495
4,282 6,351
4,592 6,830
3,724 5,495
3,888 5014
3,055 4,439
3,363 4,833
4131 6,128
3,859 5,688

46312 68,257
37,793 51,386
41,802 61,345
34,264 49,569
37,783 55,102
35,433 51,386
37,793 55,102
43,222 63,580
43,222 63,680
46312 68,257
39,087 57068
40,361 59,195
43,222 63,580
47 857 70,971
34,264 49,669
47.857 70,871
55,102 81954
34,264 48,569
40,361 59,195
46,312 68 257
34,264 49,569
36,665 53265
37,793 55,102
46,312 68 257
53,285 79,198
41,802 51,345
46,312 68,257
34,264 49,569
36,665 53,265
43,222 63,580
40,361 59,195
46,312 63,257
34.264 43,589
27,793 55,102
41.802 61,345
44,683 65,939
51,386 76,212
55,102 81,954
44 683 65,929
47 857 70.971
36,665 53,265
40361 59,195
49,569 73,639
46312 68,257
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APPENDIXF

Unit 214 Minnesota Association of Professional Employees
Classes and Salaries as of July 1, 2009

MINIMUM
MONTHLY

JOB JOB GRID BARG COMP MINIMUM  MAXIMUM
CODE TITLE LD# UNIT CODE HOURLY HOURLY
001398  Safety & Health Officer 1 14G 214 08J 18.10 2481
001400, Safety & Health Officer 2 114G 214 11K 20.02 2535
002687  Safety Administrator 114G 214 140 22.18 32.69
002805  Safety Consultant 4G 214 1K 20.02 28.35
003519  Safety Consultant Principal 114G 214 16K 23.74 33.99
000621  Safety Investigator 1 114G 214 08) 18.10 24.61
001072 Safety Investigater 2 146 214 1K 20.02 28.35
003845  Safety Investigator 3 114G 214 13K 21.40 30.45
003438  Safety Investigator 4 114G 214 16K 23.74 33.99
001937  Sign Language Interpretar 114G 214 071 17.56 2551
003682  Sign Language Interpreter Lead 146G 214 0sL 18.72 27.33
(03683  Sign Language Interpreter Spec 114G 214 08L 18.10 26.39
002843  Skills Development Specialist 114G 214 05L 16.41 23.74
003424  Small Busines Assistance Coord 146 214 11L 20.02 29.38
002715 Social Sves Prog Advisor 4G 214 0L 19.33 28.35
002716 Social Sves Prog Consultant 14G 214 14L 2218 3269
001005  Social Work Spec 14G 214 10L 19.33 2835
003518 Social Work Spec Sr-Human Sves 14G 214 14L 22.18 3269
000677  Sociaf Worker 146 214 5L 16.41 2374
000662  Socfal Worker Senior 4G 244 Q7L 17.56 25.51
000678  Soil Congervation Rep 14G 214 10L 1833 2B.35
002654  Soil Scientist 1 14G 214 o7L 17.56 25.51
002055  Soil Scientist 2 114G 214 12L 20,70 3045
002889  Special Events Coordinator 114G 214 1L 20,02 29.38
002003  Speech Patholagy Clinician 14G 214 14L 2218 3269
002002  Speech Pathology Specialist 14G 214 10L 19.33 28.35
002824  Sports Medicine Specialist 14G 214 05L 16.41 2374
003604  State Prog Admin 14G 214 05L 16.41 2374
003608  State Prog Admin Coordinalor 14G 214 1eL 2561 37.93
003605  State Prog Admin Intermediaie 114G 214 o7L 17.56 25.51
003607  State Prog Admin Principal 14G 2174 14L 2218 3269
003606  State Prog Admin Senior 114G 214 10L 19.33 28.35
001412 Steamfitting Standards Rep 144G 214 14K 22.18 21.58
000401 Student Recerds Coordinator 146G 214 05L 16.41 2374
002150  Student Registration Coerd 14G 214 7L 17.56 2591
003352  Systems Architect 14F 214 2P 29.24 49 88
003182  Tourism Regional Caord 146G 214 14L 2218 3269
003670  Traffic Mgmt Sys Integrator Sp 146 214 13L 21.40 3158
003589 Transp Acguisition Specialist 145G 214 14L 2218 3269
003693  Transp Act Base Cost/Mgmi Cons 14G 214 2zl 29.38 43 61
003560  Transp Market Researcher 146 214 19L 26.39 39.35
003601  Transp Prog Spec {Hazard Mils) 146G 214 130 21.40 31.58
003703 Transp Prog Specialist 1 14G 214 o5l 16.41 2374
003442  Transp Prog Specialist 2 114G 214 08l 18.10 26.39

3,149
3,483
3,859
3,483
4,131
3,149
3.483
3,724
4,131
3,055
3,257
3,149
2,855
3,483
3.363
3,859
3,363
3,859
2,855
3,065
3,363
3,065
3,602
3,483
3,859
3,362
2,855
2,855
4439
3,058
3,859
3,363
3858
2,855
3,085
5,088
3,859
3724
3,859
5112
4,592
3,724
2,855
3,149

MAXIMUM
MONTHLY

4.282
4,932
5,688
4,933
5914
4,282
4,833
5,298
5814
4,439
4755
4,592
4131
5112
4,933
5,088
4,933
5,688
413
4,439
4,933
4,439
5,298
5,112
5.688
4,933
4131
4131
6600
4,439
5648
4,933
5495
4131
4438
8,679
5,688
5,495
5.688
7.588
6.830
5,495
4,131
4,592

MINIMUM  MAXIMUM

ANNUAL

37.793
41,802
46,312
41,802
49,569
37,793
41,802
44,683
49,568
36,665
39,087
37,793
34,264
41,802
40,361
46,312
40,361
46,312
34,264
36,665
40,361
36,665
43,222
41,802
46,312
40,361
34,264
34,264
53,265
38,6865
46,312
40,361
46,312
34,264
36.665
61,053
46,312
44,683
46,312
61,345
55,102
44 683
34 264
37,783

ANNUAL

51,386
59,195
68,257
59,195
70,971
51,386
59,186
63,580
70,971
53,265
57,065
55,102
49,569

© 61,345

59,195
68,257
59,195
68,257
49,569
53,265
59,195
53,265
63,580
61,345
68,257
59,195
49,569
48,568
79,198
53.265
68,257
58,195
65,039
48,568
53,265
104,149
68,257
€5,939
68,257
91,058
81,954
85,939
49,569
55,102
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APPENDIX F

Unit 214 Minnesota Association of Professional Employees
Classes and Salaries as of July 1, 2009

JoB Jos GRID BARG COMP MINIMUM  MAXIMUM MINIMUM  MAXIMUM MINIMUM  MAXIMUM
CODE TITLE 1D# UNIT CODE HOURLY HOURLY MONTHLY MONTHLY ANNUAL ANNUAL
003441 Transp Prog Specialist 3 114G 214 1L 20.02 29.38 3,483 5,112 41,802 61,345
003700  Transp Prog Specialist 4 146G 214 13L 21.40 3158 3.724 5.495 44683 45939
003649  Transp Prog Team Leader 145G 214 16L 22.92 33.99 3,988 5,914 47,857 70,971
003384  Transp Rate & Tariff Spec 4G 214 11L 20.02 29.38 3,483 5112 41,802 61345
002775  Transp Regulation Bd Rep 4G 214 14L 2218 32.69 3,859 ‘5,688 46,312 68,257
000813 Travel & Tourism Rep 146 214 10L 19.33 28.35 3,382 4,933 40,381 59,195
002421 Treasury Financial Invest Off 14G 214 121 2070 3045 3.602 5,298 43222 63,580
001705 Unemployment Ins Aud 1 14G 214 5L 16.41 2374 2,855 4,131 34,264 49,569
001706  Unemployment Ins Aud 2 114G 214 08L 18.10 26.39 3,149 4,592 37,793 55,102
003132 Unemployment Ins Aud Spec 146G 214 1L 20.02 2038 3,483 5,112 41,802 61,345
002930  Unemployment Ins Oper Analyst 4G 214 05L 16.41 23.74 2,855 4131 34,264 48,559
000787  Unemployment Ins Prog Spec 1 14G 214 7L 17 .56 2551 3,055 4,439 38,665 53,265
002203  Unemployment Ins Prog Spec 2 14G 214 10L 19.33 28.35 3,363 4,933 40,361 58,198
002204  Uremployment Ins Prog Spec 3 14G 214 12L 20.70 3045 3,602 5,298 43,222 63,580
003279 University Security Coord 114G 214 o7L 17.56 2551 3,055 4,439 36,665 53,265
003081 Vendar Mgmt Spec 146G 214 124 2070 3045 3,602 5,298 43,222 63,580
000667  Velerans Asst Coord 14G 214 05L 16.41 23.74 2,855 4,131 34,264 48,569
003835  Veterans Claims Rep Senior 114G 214 10L 19.33 2835 3,363 4,933 40,361 59,195
001084  Veterans Claims Representative 14G 214 o7L 17.56 2551 3,055 4,439 36,665 53,265
001055  Veterans Employment Rep Senior 14G 214 08L 18.10 26.39 3,149 4,592 37.793 55,102
002618  Vacational Evaluator 14G 214 5L 16.41 2374 2,855 413 34,264 49,569
002525  Vocalional Rehab Placmnt Coord 14G 214 06L 16.97 2461 2,953 4,282 35,433 51,386
000755  Volunleer Services Coordinalor 14G 214 06L 16.97 2461 2,953 4,282 35433 51,386
002783  WARE Chief Statistician 146 214 7L 2461 36.50 4,282 6,351 51,386 76,212
003227  Waler & Soil Conservationist 14G 214 13L 21.40 31.58 3,724 5.495 44,683 65,939
003018  Well Inspector 14G 214 05L 16.41 2374 2,855 4,131 34,264 49,569
003539  well Standard Representative 14G 214 0L 19.33 28.3% 3,363 4933 40,361 59,195
003281  Workers Comp Claims Mgt Spc 146 214 08L 16.97 24.61 2,953 4,282 35,433 51,386
003282  Workers Comp Claims Mgt Spe In 146G 214 10L 19.33 2835 3,363 4,933 40,361 59,195
003293  Workers Comp Claims Mgt Spe Sr 146 214 12L 20.70 3045 3,602 5.298 43,222 63,580
002931 Workforce Davelopment Rep 14G 214 osL 1641 2374 2,855 4,431 34,264 49,569
000786  Workforce Development Spec 1 14G 214 o7L 17.56 26.51 3,065 4,439 36,665 53,265
002201 Workforce Development Spec 2 14G 214 10L 19.33 28.35 3,363 4,933 40,361 59,195
002202  Workforce Development Spec 3 14G 214 12L 20.70 3045 3,602 5.298 43,222 63,580
003470  Zoo Faciliies Advisor 146G 214 121 2070 3045 3,602 5,298 43,222 63.580
QU3575  Zoo Life Support Coardinator 14G 214 o7L 17.66 26.51 3,058 4,439 36,665 53,265
003522  Zoologist 146 214 10L 19.33 28.35 3,363 4,933 40,361 59,195



DEPARTMENT OF AGRICULTURE

TELEPHONE REIMBURSEMENT. The parties agree to supplement andfor modify Article

18, Section 7, Expense Allowances, of the Master Agreement as follows:

The Appointing Authority may provide employees in the Agronomy and Plant Protection
Services Division and the Dairy and Food Inspection Division who are assigned to their
residence as their office or work station with the following:

a,

The Employer may, providing funds are available, reimburse "field staff" employees for
basic monthly residence telephone Lill (touch tone rate) not fo exceed twenty dallars
(520.00) per morth for employees of the Agronomy and Plant Protection Services
Division and the Dairy and Food Inspection Division who work out of their home and
where the employee is required in writing by the Employer to maintain an office for
state business in their residence.

The Employer may, providing funds are available, pay for an employee's monthly
measured business line (second telephone line - touch tone rate) including the
installation fee.

STATE AUDITOR'S OFFICE

1

CPA EXAMINATION. The provisions of the Mastar Agreement are supplemented as
follows:

Effective July 1, 2001, and dependent upon the availability of furnds and the operational
needs of the State Auditor's Office, the Appeinting Authority may provide a lump sum
payment of one thousand dollars {$1,000.00) tc employees in the classes of Local
Government Auditor, Local Government Auditor Intermediate, and Local Government
Auditor Senior, Local Government Staff Specialist, and Local Government Staff
Specialist Senior, who pass all four parts of the CPA examination. For employees in
these classes who pass ail four paris of the CPA examination and remain employed
with the State Auditor's Office for one (1) year after the date on which they received
notice of passing the CPA examination, the Appoiniing Authorily may provide an
additional lump sum payment of one thousand dollars ($1,000.00}.

COMPENSATORY BANK. The provisions of the Master Agreement are supplemented
as foliows:

The compensatory bank shall be fiquidated once annually on a date specified in
advance by the OSA at the hourly rate of pay at which it was earned unless, by mutual
agreement between an employee and the OSA, an employee may carry over part or all
of accrued compensatory time. Employees may use time in the compensalary hank at
a time mutually agreeable to the employee and the immediate supervisor, A
reasonable effort shall be made to honor the employee's request, depending on the
staffing needs of the employee’s work unit.  However, the OSA may schedule an
employee to use time in a compensatory bank by written notice to the employee prior to
the specified scheduled time off.




The OB8A shall notify the Association within thirty {30} calendar days of the effective
date of this Agreement of the maximum amount of hours that may be in the
compensatory bank.

C. DEPARTMENT OF COMMERCE

1.

HOURS OF WORK AND OVERTIME

Article 27, Section 5 of the Master Agreement shall be supplemented and/or modified
as follows:

Professional unit employees of the Department of Commerce whe are assigned to an
out-af-state assignment shall receive eight (8) hours of compensatory overtime for each
assignment if:

1. The assignment includes at least nine {9) consecutive working days; and
2. The employee is required to be away from home at least one (1) full weekend.

This compensatory overtime shali be administered and liguidated in accordance with all
applicable provisions of Article 27, Section 6 of the Master Agreement, or the employee
may liquidate the accumulated compensatory time while located at the temporary
assignment.

STORAGE OF STATE PROPERTY

Article 18, Section 6, of the master Agreement shall be supplemented andfor modified
as follows:

Crew Leaders and/or other qualifying employees (at the Appointing Authority's
discretion) shall be reimbursed at the annual rate of two hundred and fifty dollars
($250.00) for providing an in home office and/or for the storage of financial examination
records, manuals, staiute books, equipment and related materials. The twe hundred
and fifty dollar ($250.00) payment shall be in a lump sum in the first pay period of each
fiscal year.

FINANCIAL INSTITUTION EXAMINER CERTIFICATIONS

The previsions of the Master Agree'ment are supplemented as follows:

Dependent upon the availability of funds and the operational needs af the Department
of Commerce, the Appointing Authority may provide a lump sum payment of five
hundred dollars ($500.00) to employees in the FIE series who become Certified
Financial Examiners,

D.  DEPARTMENT OF CORRECTIONS

1.

LAYOFF AT INSTITUTIONS. Article 17, Section 3 (A){3) of the Master Agreement
shall be supplemented and/or maodified as follows:
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Layoff Order. Layoffs which are necessary shall be on the basis of inverse
Classification Seniority within the class/class option and employment condition (full-time
unlimited, part-time unlimited, seasonal full-time, seasonal part-time or intermittent)
within the institution in which the position is to be eliminated. The Appointing Authority
shall send a layoff notice to the employee with the least Classification Senicrity in the
same class/class option, and empleyment condition within the institution in which the
position is to be eliminated.

The remaining provisions of Article 17 of the Master Agreement shall apply.

FILLING OF VACANCIES.

A.

8.

Article 16, Section 3 of the Master Agreement shall be supplemented as foilows:

1) The Appointing Authority shall not be required to post a vacancy if the
Appointing Authority offers the vacancy to a current Department of
Correclions’ employee who has received notice of layoff from the same or
transferable class.

2)  An incumbent who has been appointed to a reallocated position shall be
allowed to interest bid during the initial three (3) month probationary period.

Article 16, Section 4(C) of the Master Agreement shall be supplemented as
follows:

If an employee in the class series Corrections Agent or the class series
Corrections Security Caseworker submits a request to transfer or demote to
the cther class series during the posting period under Article 16, Section 3
accompanied by a request to interview and substantial evidence of
qualification for the position, the Appointing Authority shall grant an
interview. Nothing in this section shall be construed to require a standard
tor the nan-selection of the interviewed employee.

‘An interview must only be granted if the position is not filled through interest
hidding, recall from the senicrity unit layoff list, or claiming.

3. ON-CALL. Article 25, Section 2 of the Master Agreement is supplemented as follows:

A

Voluntary On-Call. Any employee wha volunteers to remain in an on-call status
shall receive ten {10} hours of compensatory overtime for being in on-call status
for a seven {7) day period or part thereof.

An additional four (4) hours shall be granted for each legal holiday, but not the
floating holiday, that ocours within the seven (7} day period.

Mentat Health Unit. An employee in the mental health unit of MCF/Qak Park
Heighis who Is instructed to remain in an on-call status shall receive ten {10}
hours of compensatory overtime for being in on-call status for a seven {7) day
period. An additional four (4) hours of compensatory overtime shall be granted for
each legal holiday that occurs within this period.

The provisions of this supplemental agreement shall apply for as long as the

employees instructed to remain in an on-call status continue to be rotated on an
equal basis from among all psycheologists within the mental health unit.
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C. Officer of the Day. An employee in the classification Employee Development
Specialist at MCF-Oak Park Heights who is instructed to remain in an on-call
status as Officer of the Day shall receive ten (10) hours of compensatory overtime
for being in on-call status for a seven (7) day period. An additional four (4) hours
of compensatory overtime shall be granted for each legal holiday that occurs
within this period.

An employee who is instructed to be in on-call status is not required to remain at a fixed
location but is required to leave word where hefshe may be reached.

OVERNIGHT ACTIVITIES. Article 27 of the Master Agreement shall be supplemented
as follows:

The total compensation granted to employees assigned to overnight activities which
include the supervision of inmates/residents when such assignments are twenty-four
(24) consecutive hours, shall be sixteen {16) hours at the straight time rate for each
twenty-four (24) hour period except as it conflicts with state or federal law.

FORMER COUNTY PROBATION OFFICERS. Rights Within State. The Master
Agreement is supplemented by the following for county probation officers who became
state employees by a transfer under the provisions of Minnesota Statutes244.19,
subdivision 1, paragraph a, clause 4. These provisions are effective for county
probation officers transferring on or after January 1, 1987.

A. Seniority. Arlicle 15, Seclion 3 of the Master Agreement is supplemented by the
following:

State and classification seniority for former county probation officers shall be
calculated as provided in the Master Agreernent. Where a tie exists between two
{2) or more former empioyees from the same county probation department, it
shall be broken by using the employees' length of service in their former county
probation department. Any remaining ties shall be broken by drawing lots, The
Department of Carrection's seniority roster shall reflect such employees' length of
service with the county probation department.

B. Sick Leave. Aricle 12, Section 1 of the Master Agreament shall be amended as
Tollows:

Employees transferring to slale service under the statute cited above shall
transfer accumutations of sick leave from county service. No additional accrual
will occur until the former county employee’s sick leave accrual total falls below
the maximum permitted by the Master Agreement.

C. Annual Leave, Article 10, Section 2 of the Master Agreement shall be amended
as follows:

Employees transferring to state service under the statute cited above shall
transfer accumulations of annual leave from county setvice. No additional accrual
will occur until a former county employee's annual leave accrual total falls below
the maximum permiited by the Master Agreement. Service with the former county
employer shall count as time worked for purposes of determining rates of accrual.

D. Filling of Vacancies. Article 16, Section 6 of the Master Agreement shall be
supplernented as follows:
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A county employee transferring to state service shall serve a probationary period
of six () months. Article 16, Section 8 of the Master Agreement applies to any
non-certification decision by the Employer. After utilizing the provisions of Section
8, a non-certified employee may, within ten (10) days, appeal to the
Commissioner of Minnesota Management & Budget for a hearing. The
Commissioner may uphold the non-certification decision, extend the probation
period, or certify the employee. The decision of the Commissioner of Minnesota
Management & Budget is final and not arbitrable.

INFECTIOUS AND CONTAGIOUS DISEASES. Where infectious or contagious
diseases are diagnosed among the inmate/resident population of a facility, upon
request of the Association, representatives of the facility and central office shall meet
promptly with Association Representatives to determine what steps, if any, are
necessary to educate employees about the disease(s) and to dstermine what steps, if
any, are necessary 1o safeguard the health and safety of the employees as well as the
inmates/residents. An employes who may be at risk to exposure to an infectious
agent(s) as a result of responsibilities for the care of an inmate/resident shall be
informed of the inmate's/resident's diagnosis or possible diagnosis by the facility
according to facility policy and procedure.

WORK ON A HOLIDAY.

A. Comections Program Therapisi/Recreation Therapist working in a Department of
Corrections facility shall receive a holiday premium of twenty dollars ($20.00) for
each four (4) hours or portion thereof worked up to a maximum of forty dollars
($40.00) for those holiday hours specifically assigned by the Appointing Authority
and worked on the holiday. A Corrections Program Therapist/Recreation
Therapist receiving a haliday premium is not eligible for officer-of-the-day
differential for the same hours worked.

B. Substitute Holidays, Employees who have worked on a holiday and to whom the
Appointing Authority has granted an alternate holiday in lisu of holiday pay under
Article 11, Section 2C of the Master Agreement shall at the Appointing Authority's
discretion, be permitted o use the alternate holiday in increments of less than a
full eight (8) hours during the one hundred and eighty (180} calendar days
following the holiday's ocourrence.

DISCIPLINE AND DISCHARGE. Article 8, Section 2 of the Master Agreement shall be
madified as follows: If during the course of an investigation an employee iniliales
telephone contact with the Appointing Authority to provide information which may lead
to discipline, the employee shall be offered Association representation. If the employee
walves the right to Association representation, such waiver will be stated verbally and
tape recorded prior to questioning. A signed copy of the transcript of the waiver will be
provided to the Association. '

ICSASRICIPICRP AGENTS. Aricle 24, Wages, will be supplementad as follows:
Corrections Agents identified as “Intensive Supervised Release Agents” and “Intensive
Community Supervision Agents” “Challenge Incarceration Program Agents’, and
“Conditional Release Program Agents® will be paid an additional one hundred dollars
{$100.00) per payroll period. Intermittent employees shall receive an additional one
hundred dollars ($100.00) or be reimbursed under the provisions of Article 25, Section
2 for being in on-call status for a seven (7) day period or part theraof, whichever is less.
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The State of Minnesota, Department of Corrections and MAPE recognize the
needed flexibility in schedules relating to Hours of Work, Overtime, On-call, Call-
in, and Call Back, for Intensive Community Supervision (ICS) and Intensive
Supervised Release (ISR) Agents, “Challenge Incarceration Program Agents”
(CIP), and "Conditional Release Program Agents’. The ane hundred dollar
($100.00) biweekly compensation shall be recognized as full and compiete
compensation for the surveillance response requirements and other related
service responsibilities for the hours between 8:00 a.m. and 12:00 a.m. {midnight)
on their scheduled work day.

Situations of call-back for ICSASR/CIP/CRP Agents arise when such Agents are
physically required to respond, in other words, not resolvable by telephane or
other means of communication between the hours of 12:00 midnight and 8:00
a.m. for:

1. electronic monitoring;

2. detention matters; or

3 other situations which have been previously agreed to between the
ICS/ASR/CIP/CRP Agent and their immediate supervisor or designee.

ICSASR/CIP/CRP Agenis shall not be eligible for on-call pay during the hours of
12:00 midnight and 8:00 a.m.

ICS/I8R/CIP/CRP Agents on a scheduled day off and who are instructed by their
supervisor 1o be on-call shall receive on-call or call-back pay in accordance with
the provisions of Article 25, Secticn 1, Call-In and Call-Back and Section 2, On-
Call. However, such hours shall be tiquidated in cash or compensatary time at the
discretion of the employee’s supervisor.

Compensatory time earned in accordance with provisions D abave must be
liquidated within the pay period eamed or no later than the subsequent pay
period.  Such compensatory time shall be agreed upon between the supervisor
and employees. In the event there is no agreement, the supervisor shall assign
the scheduled compensatory hours off. When the supervisor is unable to
schedule compensatory time off, the compensatory time shall be liquidated in
cash.

Article 11, Section 5 of the Master Agreement will be modified/supplemented as follows:

Any employee who works on a holiday shall, at the Appointing Authority's
discretion either be:

1. Paid in cash at the employee's appropriate rate for all hours worked in
additien to holiday pay provided for in Secticn 4 of the Master Agreement,
or,

2. Paid in cash at the employee's appropriate rate for all hours worked in
addition to an alternate holiday in lieu of holiday pay provided far in Section
4 of the Master Agreement. The Appointing Authority shall designate a
mutually agreeable alternate holiday within one hundred twenty (120)
calendar days of the (ast date of the pay periad in which the holiday accurs.
in the event there is no agreement, the supervisor shall assign the
scheduled compensatory hours off. When the supervisor is unable to
schedule compensatory hours off, the compensatory time shall be liquidated
in cash.
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1.

12,

HOSTAGE LEAVE. Arficle 24, Section 8 of the Agreement shall be modified as
follows:

The Employer and the Association agree that employees who suffer a disabling injury
as a direct result of a life-threatening hostage incident, shall be autharized by the
Appointing Authority for injured on duty pay on the basis of stress related ilinesses

suffered without demonstration of physical injury.

The Appointing Authority may require the employee to provide a statement from the
empioyee's medical or mental health provider verifying the employee's condition and
the anticipated time needed before the employee is able to return to his/her work
duties. In no case shall injured on duly pay extend beyond two hundred forty (240)
hours.

SAFETY OFFICER DIFFERENTIAL. Article 24 of the Master Agreement shall be
meodified as follows:

The Department of Corrections shall pay up to an adcitional twelve percent (12%) of
the base salary of a Safely and Health Officer 2 who is assigned additional department-
wide responsibilities pertaining to safety officer coordination. The assignment shall
exceed ten (10) consecutive days in duration. Selection of the employee to whom the
duties are assigned is at the discretion of the department and the department may end
or reassign the responsibilities at any time.,

Article 27, Section 1.F shall be modified as follows:

The Appointing Authority may establish the maximum amount of hours that may be in
the compensatory bank at a given time, provided the amount is not less than forly (40)
hours nor more than one-hundred and twenty (120) hours. Those hours earned in
extass of the compensatory bank maximum shall be liquidated in cash.

Once per fiscal year, the Appointing Authority will determine if compensatory banks will
be liquidated. If liquidated and with thirty (30) calendar day advance written notice to
the Association, the Appointing Authority will offer the emplayee the option to liquidate
all, or a portion of the compensatory bank up to the one hundred and twenty (120) hour
maximum. This language is not intended to modify or supersede any other provisions
of the Collective Bargaining Agreement.

DEPARTMENT OF EMPLOYMENT AND ECONOMIC DEVELOPMENT

VACANCIES, FILLING OF POSITIONS. Article 16, Sections 3 and 4 of the Master

Agreament shall be supplemented and/or modified as follows:

Section 3. Job Posting and_[nterest Bidding. The Appointing Authority may post
vacancies electronically. Such postings will be accessible to employees through use of the

agency intraweb and the State Employment Website,
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Section 4. Filling of Positions. Classified non-probationary employees in the same class
and seniority unit who have made a timely bid shall be considered for the vacancy. When
there are less than three (3) bidders for a vacancy, consideration shall be based upon, {but
not limited to}, the employee's ability fo perform the job, the employee's qualifications 1o
perform the job, the employee's current workload, and the employee's classification seniority
and may be appointed fo the opening prior to filling the vacancy through other means. In
situations where there are three (3) or maore bidders, the selection shall be limited to the
three (3) most senior bidders. Selection from among these bidders may be made without
regard to seniority. All employees who submitted a timely bid shall be notified in a timely
manner of its acceptance or rejection. If the vacancy is not filled by this method, then it shall
be filled pursuant to Arlicle 18, Section 4(A) and (B) of the Master Agreement.

LAYOFF AND RECALL. Article 17, Section 3(A)3), of the Master Agreement shall be
supplemented and/or medified as follows:

Within a particular office, seasonal employees shall be permanently laid off prior to the
permanent layoff of unlimited employees within the same class. If, after the permanent layoff
of the seasonal employees, permanent layoffs are still necessary, such layoffs shall be made
pursuant to this Supplement and the Master Agreement.

SENIORITY. Article 15, Section 1{B) of the Master Agreement shall be supplemented or
modified as follows:

A, For purposes of seniority, the classes Jobs & Training Interviewer, Unemployment
Insurance Representative, Jobs & Training Representative, and Unemployment
Insurance Operations Analyst are related during the life of this current Agreement,

BENEFITS. Articles 10 (Vacation), 11 {Holidays), 12 (Sick Leave) and 20 {Insurance) shall
be medified and/or supplernented as follows:

1. Employees called back as temporary/emergency employees during seasonal or
permanent layoff shall be eligible for all benefits/accruals they would have
received while in their benefit eligible employment condition.

2. This provision shall only apply lo temporary/femergency employees who are in
seasonal or permanent layoff status.

MINNESOTA MANAGEMENT & BUDGET
CPA EXAMINATION. The provisicns of the Master Agreement are supplemented as follows:

Effective July 1, 2007, and dependent upon the availability of funds and the operational
needs of Minnesota Management & Budget, the Appcinting Authority may provide a lump
sum payment of one thousand dollars ($1,000) to employees in the Finance Specialist series
and Accounting Officer series described below whe have demonstrated satisfactory or above
performance and have not received any discipline in the previous twelve {12} months, and
who have received nofification of passing all four {4) parts of the CPA examination. The
employee must be employed with Minnesota Management & Budget at the time that at least
ane (1) section of the examination is taken and passed.
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Accounting Officer

Accounting Officer, Intermediate
Accounting Officer, Senior
Accounting Officer, Principal
Finance Specialist 1

Finance Specialist 2

Finance Specialist 3

For employees in these classes who pass all four (4) parts of the CPA examination and
remain employed with Minnesola Management & Budget for at least one (1) year after the
date on which they received notice of passing all four (4) parts of the CPA examination, the
Appointing Authority may provide an additiona! lump sum payment of one thousand doilars
{31,000}, provided the employee continues to meet the above-described performance and
discipline standards.

DEPARTMENT OF HEALTH

CALL-IN, CALL-BACK, ON-CALL. Article 25, Section 1 of the Master Agreement shall be
supplemented and/or modified as follows:

The providing of information by telephone will not be considered as a call-back,

Article 25, Secticn 2 of the Master Agreement shall be supplemented and/or modified as
follows:

An employee who volunteers to be on-call shall be considered to be on-call when the
employee’s name has been posted for duty by the supervisor during an off duty period to
respond to public health or other emergencies and the employee is required to wear a paging
device. An employee who is scheduled for on-call status is not required to remain at a fixed
location but must stay within the area of the paging device.

An employee of the Department of Health who is on-call as defined above shall be
compensated at a flat base rate of one hundred and fifty dollars {$150) per week of assigned
on-call duty.

In addition, employees wil! be paid the following amounts per week based on the cails
received and responded to during non-work hours:

Employees will be paid ten dollars ($10.00} for each thirty (30} minutes (one-haif (1/2}
hour) or fraction therecf for time spent responding to calls received to a maximum of one
hundred and thirty dcllars {($130) per week over the base rate.

Assignments made for on-call work under this provision shall be for at least one (1} full
calendar week at a time.

PERSONAL VEHICLE USAGE. Article 18, Section 2 of the Master Agreement shall be
supplemented as follows:

Employees shall nct be required to transport other employees or other persons associated
with their State employment in their personal vehicle.
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DEPARTMENT OF HUMAN SERVICES

STATE OPERATED SERVICES (SOS) AND MN SEX OFFENDER PROGRAM (MSOP)
ONLY:

WORK ON A HOLIDAY

Article 11, Section 5 shall be supplemented as follaws:

An employee shall receive a holiday bonus of thirty dollars ($30.00) for each four (4) hours or
portion thereof worked up to a maximum of sixty dollars ($60,00) for thase hours specifically
assigned by the supervisor and worked on the haoliday.

Vacancies, Filling of Positions

Art 16 Sect 4.B - Claiming shail be supplemented as follows:

If the vacancy is not filled as provided in Article 16 Sect 4.A, the Appointing Authority shal
consider tlaims of eligible Bargaining Unit employees facing layoff who requast a transfer or
demotion to & ¢lass (or class option) in which the employee served or for which the employea
is determinad to be qualified by the Employer.

Instead of accepting a claim, the Appointing Authority may choose to fill the vacancy by
promoting a seniority unit employee or an employee from a different SOS/MSGFP senicrity
unit whaose name was on a multi-source roster for the classification of the claimed position at
the time the vacancy was first claimed, or by accepting the voluntary transfer or demation of
a current seniority unit employee or an employee from a different SOS/MSOP seniority unit
on notice of permanent layoff. If the Appointing Authority determines to fill the resulting
vacancy, and it is not filled by an interest bidder or a recall from the seniority unit layoff list or
the transfer or demetion of a seniority unit employee or other SOS/MSOP employee who has
received notice of permanent layoff, the Appointing Authority must consider interested and
eligible claimers who were not selected for the original vacancy due to the promotion,
transfer or voluntary demotion of a current senijarity unit employee, prior to using any other
vacancy filling methed in 4(C) and prior to the consideration of any additional claimers for the
resulting vacancy.

The receiving Appointing Authority shall determine if the employee is qualified for the
position, and if so, shall not unreasonably deny the reguest (see the provisions of Aricle 17,
Section 3(A¥5), regarding employee reguests to ciaim positions in other seniority units to
avoid layoff or bumping).

Layoff and Recall

Article 17, Section 2 — Labor-Management Cooperation and Article 17, Section 3.A Layoff
Procedures shall be modified as follows:

Once the decision for permanent layoff has been made the following shall be included in the
layoff procedures:

. Employees with more classification seniority may volunteer to be laid off in lieu of less
senior employees who would atherwise be laid off. Volunteers will be in the following
order: most senior volunteers, first; least senior volunteers, last.

. Employees at risk of lay off must be capable and gualified to fill the position of the more
senicr employee volunteering to be laid off.
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HEALTH AND JOB SAFETY

INFECTIOUS AND CONTAGIOUS DISEASES

Article 22 shall be supplemented as follows:

Where infectious or contagious diseases are diagnosed among the resident population of a
facility, upen request of the Association, representatives of the facility and central office shall
meet promptly with Association Representatives t¢ determine what steps, if any, are
necessary to educate employees about the disease(s) and to determine what steps, if any,
are necessary to safeguard the health and safety of the employees as well as the residents.
An employee who may be at risk to exposure to an infectious agent(s) as a result of
responsibilities for the care of a resident shall be informed of the resident's diagnosis or
possible diagnosis by the facility according to facility policy and procedure.

WAGES

HOSTAGE LEAVE

Article 24, Section 9 of the Agreement shall be modified as follows:

The Employer and the Assaciation agree that employees who suffer a disabling injury as a
direct result of a life-threatening hostage incident, shall be authorized by the Appointing
Authority for injured on duty pay on the basis of stress related illnesses suffered without
demonstration of physical injury.

The Appointing Authority may require the employee to provide a statement from the
employee’s medical or mental health provider verifying the employee's condition and the
anticipated time needed before the employee is able to return to his ar her work duties. Inno
case shall injured on duty pay extend beyond 240 hours.

CALL IN, CALL BACK, ON-CALL

ON-CALL PAY
Article 25, Section 2 of the Agreement shatl be modified as follows:

An employee who is instrucied to be in on-call status shall be compensated for such time at
the rate of fifteen {15) minutes straight time for each one (1) hour of on-call status. An
employee shall not receive on-¢all pay for hours actually workad.

No employee shall be assigned to on-call status for a period of less than three (3)
consecutive hours, unless the on-call assignment cccurs on the employee’'s day off. If the
on-call assignment occurs on the employee's day off, it shali be for no less than eight (8)
consecutive hours.

HOURS OF WORK AND OVERTIME

Article 27, Section 1 (A} shall be supplemented as follows:
A.  Scheduling, The Appointing Authority shall provide no iess than fourteen (14)

calendar days notice to the affected smployee(s) prior to making a change in the days
of work, hours of work or the length of the work day of full-tirme employees.
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If the Appoinling Authority changes an employee's scheduled day(s) off with less than
fourteen (14) calendar days nofice to the affected employees and the employee is
scheduled to perform work at a time specifically designated by the Appointing Authority,
the employee shall receive ten dollars ($10.00) for each four (4). hours or portion
thereof worked on the original day off up to a maximum of twenty dollars ($20.00).

If the Appointing Authority changes an employee's scheduled hours of work by four (4)
hours or more with less than fourteen (14) calendar days notice to the affected
employee and the employee is scheduled to perform work at a time specifically
designated by the Appointing Authority, the empioyee shall receive ten dollars ($10.00)
for each four (4) hours or portion thereof worked outside the normally scheduled hours
of work, up to a maximum of twenty dollars ($20.00).

OVERNIGHT ACTIVITIES

The total compensation granted to employees assigned o overnight activities which involve
the supervision of residents when such assignments are twenty-four (24) hours shall be as
follows: eight (8) hours of straight time and twelve (12} hours at the appropriate overtime
rate per Article 27, which may be liquidated pursuant to Article 27, Seclion 5 of the Master
Agreement.

MINNESOTA EXTENDED TREATMENT OPTIONS {METO) ONLY:

ADMINISTRATIVE OFFICER OF THE DAY

Employees in the following classifications, Psychalogist 2, Behavior Analyst 3, Behavior
Analyst 1, and Intermittent Investigator Senior may be assigned Administrative Officer of the
Day (AQD) duties.

Compensation for performing as AOD will be the same as the Officer of the Day Differential
as defined in the current Middle Management Association contract.

DEPARTMENT OF HUMAN SERVICES
ALL FACILITIES

MEMORANDUM OF UNDERSTANDING

SENIORITY

This memcrandum of understanding is made and entered into between the State of
Minnesota and its Department of Human Services (Employer) and the Minnesota Association
of Professional Employees, MAPE (Associalion), on this 26th day of August, 1988.

The terms of this memorandum are limited to those employees in positions in the Regional
Treatment Centers and Nursing Homes effected by the Behavior Analyst/Recreation
Therapist study which was implemented on August 19, 1987.

The Parties agree to supplement andfor modify Article 15, Seniority, and Article 16,
Vacancies, Filling of Positions, of the Master Agreement as follows:

Class seniority for employees whose positions were reallocated to an equal class and who
subsequently return to their inittal class shall include the service in both classes.
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IRON RANGE RESOURCES

Article 27, Sections 6 and 9(C) shall be modified and/or supplemented as follows:

The compensatory bank shall be one hundred twenty (120) hours for all employees
of the IRR.

The compensatory hank shall be liquidated on the last day of the last full pay period in
September for all LR.R. employees.

DEPARTMENTVCIF LABOR AND INDUSTRY

1.

2.

Election of Sexual Harassment Prevention Facilitators. Article 1, Association
Recognition, shall be supplemented and/or modified as follows:

A

The parties agree to the election of "facilitators” as constituent group (bargaining
unit) representatives for the specific and limited purposes of:

a.  assisting employees in their use of the complaint procedure, and

b.  making recommendations lo management (Affirmative Action Council) on
policy, procedure, and fraining.

Such facilitators have no authority to affect bargaining unit members' terms and
conditions of employment.

Such facilitators do not replace andfor modify the role of the exclusive
representative in the grievance process, agency sexual harassment complaint
procedures, or other contractual or statutory representalive functions.

Seniority and Layoff and Recall. Article 15, Section 3 and Article 17, Section 3 of the
Master Agreement shall be supplemented and/or medified as follows for all employees
who work in the Special Fund and who were reclassified into the new classification
Workers' Compensation Claims Management, Intermediate effective February 27,
1993:

A

Seniority. When two (2) or more employees have the same classification date as
a result of the reclassification referenced above, seniority in the class to which the
employees were reclassified shall be determined by the date the employee
entered the class Workers' Comp. Spec., Int., as modified to exclude time worked
outside the bargaining unit pursuant to Aricle 15, Section 1.(C). Any employee
within the scope of this provision who did not hold the class Workers' Comp.
Spec., Int. shall be preceded on the seniority roster by those employees who hefd
that class. Should a tie still exist, seniority positions shall be determined by state
seniority and then by lot. The seniority roster for the classification Workers'
Compensation Claims Management Specialist, Int. dated May 31, 1993 properly
reflects the initial application of this provision to the affected employees.

Layoff and Recall. An employee within the scope of this provision who is issued

a permanent layoff notice shall have histher seniority in their former classes count
for bumping purposes in the following manner:
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1. An employee who is issued a notice of layoff shall first follow Article 17,
Section 3Ada. If there is ne vacancy, then the employee shall either bump
the least senior employee In accordance with Article 17, Section 3A4a(1) or
accept a vacancy in accordance with Article 17, Section 3A4a(2), the least
senior employee is determined in accordance with A. (abave).

2. If neither of the options in Article 17, Section 3Ada are available the
employee’s seniority in his/her former classes shall count toward time served
in the new class for bumping to the lower new class in accordance with the
following chart:

TIME SPENT AS CONVERTS TOWARD TIME IN
{Qld Class) (New Class

Workers' Comp. Specialist Workers' Cormp. Claims Mgmt, Spec.
Workers' Comp. Spec., Int. Workers' Comp. Claims Mgmt, Int.

3. In order for an employee to be able to bump into the lower class, the
employee has 1o have either served in the new class or will have to meet the
eligibility requirements in the new class.

MINNESOTA STATE LOTTERY

LUNCH REIMBURSEMENT. Article 18, Section 5.B. shall be supplemented andfor modified
as foliows:

For purposes of calculating mileage eligibility for a noon meal, a Lottery Sales
Representative (LSR) assigned a state van shall be considered to have a permanent work
station at home if he/she resides within the assigned territory. If the LSR does not reside
within his/her assigned territary, the permanent work station shall be the nearest border entry
10 the territory from the LSR's home. Retail locations within an LSR's assigned territory shall
not be considered temporary work stations for application of this contract provision.

HOURS OF WORK AND OVERTIME. Article 27 shall be supplemented and/or modified as
follows:

For the purpose of calculating hours of work, a Lottery Sales Representative (LSR) assigned
a state van shall be consigered to begin working hours when hefshe leaves the permanent
work station and to end working hours when he/she returns to the permanent work station.
For the purpose of calculating hours of work, the permanent work station of an LSR assigned
a slate van shall be the LSR's home if he/she resides within the assigned territory or at the
nearest border entry to the territory from the LSR’s home if he/she does not reside within the
assigned territory.

VEHICLE EXPENSE. Article 18, Section 2 shall be supplemented andfor modified as
follows: .

Any LSR assigned a state van who does not currently reside within his/her territory shall nat
be charged for "commuting” miles. Any LSR assigned a state van in the future whe does not
reside within his/her territory due to reassignment, realignment, or any other action taken by
the State Lotlery at its discretion shall not be charged for "commuting” miles. Any LSR
assigned a state van who resides within their territory shall not be charged for "commuting”
miles.
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FLEXTIME SCHEDULE. Article 17, Section 9(A)2 shall be supplemented and/or modified as
follows:

POLICY

It is the policy of the Minnesota State Lottery to provide a flextime scheduling plan for its
employees so long as the plan and individual schedules within the plan are consistent with
the requirements of the Lottery and the provisions of applicable collective bargaining
agreements or plans established pursuant to M.S. 43A.18, and do not adversely affect the
Lottery's ability to achieve its goals and objectives. Flextime will benefit both the Lottery and
the employees by providing opportunities for:

expanded hours of service to the public;

hetter utilization of office faciities or equipment;

uninterrupted work time;

greater productivity as a result of greater employee job satisfaction or

accommodation of an individual's peak performance time during the day;

5, greater employee control over their work time and their personal and family life
needs as well as those of the job; and

6. reduced costs to the state.

oo e =

Under flextime scheduling, employees have the opportunity to request an adjustment o their
work schedule so fong as it does not result in payment of overtime and is consistent with the
requirements of law, collective bargaining agreements/plans, and Lottery policy.

Management retains the authority for approving, modifying, denying er terminating individual
schedules when, in management's judgment, they affect service to clients, or the operation
of the Lottery, its divisions, offices, activities or work units.

DEFINITIONS

BAND WIDTH is the specific period of each day within which flextime schedules will be
allowed. The Lotiery has established 6:00 a.m. as the earliest possible starting time and
7:00 p.m. as the latest possible ending time.

CORE TIME s the specific period of each day when all full-time employees are required to
be at work. The core time for the Lottery is 10:00 a.m. tc 2:30 p.m. for normal or flextime
work schedules.

ELEXTIME, for purposes of the Lottery, means a plan of alternative work scheduies available
to employees upon request and supervisory approval. Flextime consists of recurring and
predictable schedules, consecutive hours in each workday, and additionally, for full-time
employees, the band width, the core time, and 40 hours of work each work week.

NORMAL OFFICE HOURS are the hours from 8:00 a.m. to 5:00 p.m. each work day when
the Lottery's offices will be open and staffed to provide services to clients.

NORMAL WORK DAY consists of no more than 10 hours of work within a 24 hour period,
exclusive of an unpaid meal period.

NORMAL WORK WEEK, far purpeses of flextime scheduling, shall start at the middle of the
workday of Friday and continue through the middle of the workday of the following Friday.

WORK UNIT consists of a group of employees all of whom are immediately supervised by
the same supervisor.
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SCHEDULES

The flextime scheduling plan is designed to accommodate schedules which consist of the
following:

1. work schedules for full-time employees within the band width;

2. work schedules for full-time employees which include the core time;

3. work schedules for part-time employees which accommodate the needs of the
work unit and the employee;

4. unpaid meal, periods of 30 minutes, 45 minutes, or 60 minutes in length at

approximately the midpoint of the work day,

Potential work schedules available under this flextime policy and plan include, but are not
limited to the following (each must total 80 hours in a hiweekly pay pericd):

+  four days worked sach week, ten hours worked each day;

»  four days worked with nine hours and one day worked with four hours each week;

. four days worked with nine hours in one week; four days warked with nine hours
and ane day worked with four hours in the other week;

" combinaticns of five work days in each week that are between 6 and 9 hours in
length.

IMPLEMENTATION

The Lottery's Flextime Policy and Plan is effective immediately. Upon implementation of the
flextime plan, work schedules of all employees will be posted, if required by collective
bargaining agreement, or maintained by the Personnel Office and/or the immediate
supervisor.

Any empleyee who is currently working on an approved schedule may continue that schedule
unless managernent of the Lottery changes that schedule in accord wiih the provisions of the
applicable colleclive bargaining agreemeni or plan. Any employee who wishes to change
hisfher current schedule should initiate the following procedures.

PROCEDURE

1.  The employee shall submit a written request for a specific schedule to hisfher
immediate supervisor at least 14 calendar days prior ic the date the new schedule
would go into effect, if approved.

2. The immediate supervisor shal' review the request and determine ta approve or
deny the request taking into consideration at least the following factors:

Benefits to be gained as ouflined in the above policy statement;

Adverse effects which might result from the requested schedule;

Requests for flextime schedules from other employees of the work unit;
Duties and responsibilities of the employee's position and whether they can
be effectively and efficiently performed during the requested schedule;

Level of staffing and supervision necessary at various times of the work day
and week to ensure that the work wunit's activities are accomplished
effectively and efficiently;

1. Level and quality of service provided to the work unit's cusiomers;

g. Schedule of other employses within the activity area, office, division or
Lottery with whom the requesting empioyee or the work unit must ceordinate
activities;

ooon

o
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h. Additional costs or liabilities to the Lottery which wouid result from the
requested schedule; andfor
i. Any other considerations as appropriate to the work unit.

3. I there are conflicting requests from employees and the needs of the work unit
require that not all requests may be approved, the supervisor will approve (if all
other factors indicaie approval) the request submitted by the employee with the
most state seniority. Should conflicts still exist, they will be resolved by lot. No
request may be unreasonably denied.

4.  The immediate supervisor will provide the employge with written notice and
explanation of the decision within 7 calendar days of receipt of the request. A
copy of the supervisor's decision must be provided to the Personnel Office.

WORK SCHEDULE CHANGES

Management initiated changes in an employee's permanent schedule will be made in accord
with applicable collective bargaining agreements or plans, provided that an employee will be
given written notice of the change at least 14 days in advance of the effective date.

Employee initiated requesis for a permanent schedule change will be in accord with the
procedure contained in this document provided that an employee's request to change histher
approved work schedule will not be approved if it would adversely affect the approved
schedule of another employee.

Upon mutual agreement of the immediate supervisor and the employee, an employee's
schedule may be altered for a duration of no more than 14 consecutive calendar days at a
time without regard to the above provisions.

APPEALS

An employee may appeal the decision of an immaediate supervisar to deny, modify or revoke
a flextime schedule to the second level supervisor who shall respond in writing and, if not
resclved, to the division head or designee who shall respond in writing. The decision of the
division head or designee is final and may not be grieved under the grievance provisions of
the applicable collective bargaining agreement or plan unless the action giving rise to the
appeal is a viclation of a specific provision of that collective bargaining agreement or plan.

MINNESOTA STATE ACADEMIES

LAYOFF AND RECALL. Notwithstanding Article 17, Layoff and Recall, Section 3(F), Recall,
the following recall provisions shall apply to the Minnesata State Academies:

The Appointing Authority shall notify all employees of all summer school openings. An
employee may agree to voluntarily remain on layoff in the event of a recall by requesting
such action through a written waiver mutually agreed to and signed by the Appeinting
Autharity and the employee. Once the employee elects to sign the waiver of recall, such
employee shall not be able ic exercise hisfher seniority rights for recall for the duration of
the summer schpol. The Appointing Authority agrees to provide a signed copy of any
waiver of recall to both the Association and the employee.
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Any waiver of recall by an employee is not to be considered a refusal to return 1o work and
shall nol be considered to be a break in continuous service. This Section does not, in any
way, censtitute a forfeiture of the Appointing Authority's right to recall laid off employees,
whenever necessary, to carry out the functions and needs of the summer school programs.
Notification of intent 1o return to work may be made in writing and hand delivered, provided
that a written receipt of such notification is given.

EXTRACURRICULAR ASSIGNMENTS. Article 24 shall be amended as follows:

Payment to employee who are offered and accept extracurricular assignments shall be paid
the same rates specified in the 2007-2009 State Residential Schools Education Association
Agreement,

MINNESOTA STATE COLLEGES AND UNIVERSITIES (MNSCU)

l. UNCLASSIFIED EMPLOYEES AS PER MS 43A.08, Subd. 1 (9] {excluding
Custornized Training Representatives). Article 8, Discipline and Discharge; Article 9,
Grievance Procedure; Article 16, Vacancies, Filling of Positions; and Article 17, Layoff
and Recall; shail be supplemented and/or modified as follows:

A.  Employses who have more than one year of continuous employment (without a
break in service) in a single MnSCU Academic Professianal 1, 2, 3 or 4 position {a
position in the same class/option and same seniority unit} that is a minimum of
fifty percent (50%} of a full-time equivalent positicn in state service shall:

1. be eligible for all rights under Article 8, Discipline and Discharge, including
“just cause” and access to the arbitration level of the grievance procedure;

2. be eligible for severance as per the Master Agreement if involuntarily
separated due 1o a reduction in force or if he/she meets any of the other
eligibility provisions of Article 13, Severance, of the Master Agreement;

3. be eligible for six (6) months of Employer contribution toward their health
and dental insurance following their date of inveluntary separation due tc a
reduction in force;

4. be given, at minimum, forty-five (45} calendar days notice prior to their last
day of work due to an involuntary separation due to a reduction in force; and

5. upon inveluntary separation due to reducticn in force, have the right to
express interest for any MAPE unclassified vacancies posted within MNSCU
for a minimum of six (§) months following the date of their involuntary
separation. Employses shali notify the Appointing Authority that they are
interested in a posted position by written notice o the Appoainting Authority's
Human Rescurce Director prior 1o the application deadiine. If the employee
meets the posted minimum qualifications of the position, as determined by
the Appointing Authority, hefshe shall be granted an interview. Non-
selection shall not be grievable.

B. Employees who have two (2) or more years of continuous employment (without a
break in service) in a single MnSCU Academic Professional 5 or & position (a
position in the same class/option and same senicrity unit) that is a minimum fifty
percent (50%}) of a full-time equivalent pesition in state service shall:
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1. be eligible for all rights under Article 8, Discipline and Discharge, including
“just cause” and access 1o the arbitration level of the grievance procedure;

2. be eligible for severance as per the Master Agreement if invoiuntarily
separated due to a reduction in force or If he/she meets any of the other
eligibility provisions of Article 13, Severance, of the Master Agreement;

3. be eligible for six {6) months of Employer contribution toward their health
and dental insurance following their date of involuntary separation due to a
reduction in force,

4.  be given, at minimum, forty-five {45} calendar days notice prior to their last
day of work due to an involuntary separation due to a reduction in force; and
shall,

5. upon inveluntary separation due to reduction in force, have the right to
express interest for any MAPE unclassified vacancies posted within MNSCLt
for a minimum of six {(6) months following the date of their involuntary
separation. Employees shall notfy the Appointing Authority that they are
interested in a posted position by written notice to the Appointing Authority's
Human Resource Director prior to the application deadline. If the emplayee
maeets the posted minimum qualifications of the position, as determined by
the Appointing Authority, he/she shall be granted an interview. Non-
selection shall not be grievable.

Unclassifisd employees who change class or class option, or who move to
ancther MnSCU Appointing Autherity, shall be subject to a mandatory six {8)
manth period of service without the previsions of 1.A. and B above. However, by
prior written nctice from the Appointing Authority, the mandatory period of service
may be eliminated or set at any length of time from zera (0) to twelve (12) months.
An employee who does not successfully complete the mandatory period of service
shall have the following aptions:

1. Return to the former position if vacant or occupied by a temporary
unclassified employee and if agreed to by the Appointing Authority.

2. Be considered for other vacancies (if deemed qualified by the Appointing
Authority) for thirty (30) days from the date of natice.

If the employee is not reappointed under options 1 or 2, the employee’s
employment may be terminated.

Non-temporary MAPE unclassified positions shall be posted for ten (10) calendar
days for informational purposes. No interest bidding is permitted on these
unclassified positions. Employees shall notify the appeinting autharity that they
are interested in the positions by written natice to the Appainting Autherity's
Human Rescurces Manager prior to the application deadline. If the employee
meets the posted minimum qualifications of the position, as determined by the
Appointing Authority, he/she shall be granted an interview. Non-selection shall
not be grievable. All employees (including those with less than one year of
service) shall be eligible for this provision.
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CUSTOMIZED TRAINING REPRESENTATIVES

A.

WAGES Articde 24, Wages of the Master Agreement shall be modified as

follows:

1. Placement at a rate within the range for new hires is at the discretion of the
Appointing Authority.

2. Across-the-board increases shall be granted as per the Master Agreement.

3. Effective July 1, 2009, this paragraph [Section I, A, (3)] shall be suspended

for the period from July 1, 2009 through June 30, 2010. Employees shall be
¢ligible for annual progression increases and incentive bonuses in
accordance with the current MnSCU procedure #CMPO0O5 Customized
Training Representative Compensation. No progression increase shall be
less than three and one-half percent (3 1/2%). Bonus or incentive programs
may be instiluled at the discretion of the Appointing Authority. Bonuses,
when added to the base pay, may cause the total compensation o exceed
the salary rangse.

PERFORMANCE GOALS. Article 6, Employee Rights; and Ardicle 24, Wages

shall be modified as follows:

Effective July 1, 2008, paragraphs 1, 2, and 3, below shall be suspended for the
period from July ¥, 2009 through June 30, 2010.

1.

The Appointing Authority or designee shall consult with the Customized
Training Representative prior to the start of the new fiscal year and set two
leveis of annual goals and objectives. Progress toward meeting the goals
and objectives should be reviewed with the employee periodically throughout
the: fiscal year.

Level one goal{s) and objective(s} shall establish the level of performance
necessary to determine continuance of employment and progression
increases for the next fiscal year.

Level two goal(s) and cbjective(s) shall be set to determine the exceptional
performance standards for incentive bonuses for the next fiscal year.

Effective July 1, 2009 and through June 30, 2010, paragraphs 1 and 2 below shall
replace paragraphs 1, 2, and 3 above.

1.

The Appointing Authority ar designee shall consult with the Customized
Training Representative prior to the start of the new fiscal year and set
annual goals and objectives. Progress toward meeting the goals and
objectives should be reviewed wilth the employee periodically throughout the
fiscal year.

Goals and objectives shall establish the level of performance necessary to
determine continuance of employment.

DISCIPLINE AND DISCHARGE OF EMPLOYMENT. Article 8, Discipline and

Discharge; and Article 9, Grievance Procedure shall be modified as follows:

1.

The basis for discipline, including discharge, shall not be arbitrary or
capricious.
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D.

2. The employee may appeal the discipiine or discharge up to and including -
the college president. The appeal meeting may include the employes and
his or her Association representative(s). The college president shall have
the right to sustain or dismiss actions of discipline and/or discharge. Such
decision{s) of the college president shall be final and not grievable.

INVOLUNTARY SEPARATION DUE TO A REDUCTION IN FORCE. Article 17,
Layoff and Recall shall be modified as follows:

1. Customized Training Representatives who have served for three (3} or more
years without a break in service in a single Customized Training
Representative position within the same seniority unit, that is a minimum fifty
percent (50%) of a full-time equivalent position, and who are involuntarily
separaled from their position due to a reduction in force shall be eligible for
the following benefits.

a.  Customized Training Representatives shall be eligible for severance as
per the Master Agreement if involuntarily separated or if he or she
meets any of the other eligibility provisions of Master Agreement,
Article 13, Severance.

b.  Customized Training Representatives shall be eligible for six (6)
months of Employer Contribution toward their health and dental
insurance following their date of involuntary separation.

¢.  Customized Training Representatives shall be given a minimum of
forty-five {45) calendar days notice prior to their last day of work due to
an involuntary reduction in force,

d. Customized Training Representatives who are involuntarily separated
shall be allowed to express inlerest for any permanent unclassified
vacancies posted within MnSCU for a mirimum of six (6) months
following the date of their involuntary separation. Customized Training
Representalives shall notify the Hurnan Resource Director prior to the
application deadiine. If the Cusiomized Training Representative meets
the posted minimum qualifications of the position, as determined by
the Appoeinting, Authority, hefshe shall be granted an interview. Non-
selection shall not be grievable.

HIl. SUPPLEMENTAL RETIREMENT ACCOUNT CONTRIBUTIONS

A,

Pursuant to Minn. Stat. Sections 354C.12 and 356.24 and beginning on July 1,
2007, the Employer shall deduct for eligible employses an amount equal to five
percent (5%) of the annual salary for each eligible employee after the first six
thousand doflars ($6,000) in each fiscal year up to one thousand and six hundred
doltars {$1,600) to be paid into the employee's supplemental retrement account
of the Defined Contribution Retirement (DCR) fund. Beginning on July 1, 2008,
the Employer shall deduct for eligible employees an amount equal to five percent
(5%) of the annual salary for each eligible employee after the first six thousand
dollars (36,000} in each fiscal year up to one thousand and seven hundred dollars
($1700) to be paid infe the employee’s supplemental retirement account of the
Defined Contribution Retirement (DCR) fund. The employer shall make a
contribution in an amount equal to the deductions rmade from the employee's
salary. Deductions shall begin in the fiscal year foliowing the employee's aligibility
as outlined in Section Nl B. below.
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B.  Eligible employees for the purposes of this section are those wha:

1. occupy positions designated by MnSCU in the academic unclassified service
under the provisions of Minn, Stat. Section 43A.08, Subd. 1(9), including
Customized Training Representatives; and

2. have completed two (2) years of full-time unclassified service within MnSCU
as outlined in the DCR Plan document.

. SIGN LANGUAGE INTERPRETERS

The Appointing Authority shall, at the request of employee(s), discuss the need faor
“preparation time," taking into consideration the range of duties, the needs of the
student, and the interpreter's experience with the subject matter, on a case-by-case
basis.

. SENIORITY.

Arlicle 15, Seniority, of the Master Agreement shall be supplemented andfor modified
as follows:

A, Academic year breaks shall not constitute a break in continuous service.
INSURANCE.
Article 20, Insurance, of the Master Agreement shall be modified as follows:

A.  Employees who were eligible for and received a full or partial employer insurance
contribution from a Technical College or member school district prior to July 1,
1995, shall be eligible for the full or partial State contribution based on the
following hours of werk: Full contribution - at least 1,155 hours per year; Parliai
contribution - at least 770 hours per year.

B. An employee who was eligible for and participating in a health, dental or life
insurance program provided through their Technical Cellege employment as of
June 30, 1995, shall remain eligible to participate in the State group (at the
employee’s expense) even if the employee does not work sufficient hours ta
qualify under this Supplemental Agreement.

C. Al other employees receive insurance as per the Master Agreement,
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VI,

TUITION WAIVER.

Fulldime unlimited, full-time seasonal, part-time unlimited and part-time seasonal
employees, classified and unclassified, shall upon completion of three (3) years of
continuous employment (without a break in service) in the MnSCU system be entitled to
enrclt on a space-available basis in credit courses without paying tuition. The employee
will pay all applicable fees. Such enrollment shall not exceed twenty (20) semester
credits per year. For purposes of tuition waiver, the year is considered to run from the
start of the fall session through the end of the summer session. Employees of a State
University may have tuition waived at any State University. Employees of a Community
College or Technical College or co-located College may have tuition waived at any
Community College or Technical Coliege or Co-located College. Employees of the
MnSCU System Office may have tuition waived at any State University, Community
College, Technical College, or Co-located College by making a choice once each
contract period to use the tuition waiver for one of the various systems. The
employee's spouse or dependent children may share this right up o sixteen (16)
credits.

The tuition waiver benefit shall not apply to any courses that are part of an applied
doctorate program.

MNSCU EMPLOYEES AFFECTED BY CO-LOCATION UNDER A BOARD
APPROVED PLAN. This section shall continue in effect unless either party provides
thirty {30) days advance natice, in writing, of their intent ta discontinue this section.

A. CLASSIFIED EMPLOYEES. Arlicle 6, Employee Rights; Article 13, Severance;
Article 16, Vacancy and Filling of Positions; and Article 17, Layoff and Recall shall
be supplemented and/or medified as follows. (These provisions are only available
1o paermanent, non-probationary employees):

1. Vacancy protection. Vacancies at institutions going through reorganization
due to co-location shall not be subject to the “claiming” provisions of Article
18, Vacancy and Filling of Positions of the Master Agreement; nor shall they
be subject o filling through recall lists {cther than seniority unit layoff lists) in
Article 17, Layoff and Recall, of the Master Agreement. The Association
and the Appointing Authority may mutually agree fo restore the provisions of
the above-mentioned Master Agreement if a determination is made that
employees within the seniority unit are not eligible and/er avaitable.

2. Separation options. Employees may select one of these options.
(Employees who select an enhanced option must separate completely from
thefr employment):

a. A one-time severance payment based on five percent (5%) of the
employee’s salary base or wage or $1,250.00 multiplied by the number
of years of service, whichever is greater. In no event shall the amount
exceed $7,500.00; or

b.  Tuitlon, fees, books, travel expenses, career guidance and related
expenses at a public institution of post-secondary education up to the
amount of the severance payment specified in a. above; or

¢.  Normal severance as per the Master Agreement.
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Training.

a.

b.

Application of Minn. Stat. 43A.04 Subd. 9, for a vacancy in MnSCU.

Job and Training opportunities as per Article 17, Section 2 of the
Master Agreement,

Layoff Provisions.

Length of required nolice as specified by the Master Agreement.

Claiming per the Master Agreement with MnSCU discretion to extend if
mutually agreeable.

Employees who were considered full time under a Technical College
contract but worked less than 40 hours a week, shall be treated as full
time if they are laid off. Such employees shall not have their hours of
work reduced below thirly twe (32) hours per week except through
layoff.

Other contractually provided layoff provisions including layaff mitigation
as per Article 17, Section 2,

Seniority for employees of the Community Colleges and the State
Universities that co-locate with a Technica! College shall he calculated
based on the Technical College seniority provision above for purposes
of tayoff:

UNCLASSIFIED EMPLOYEES (Minn. Stat. 43A.08, Subd. 1_{9)). These

provisions are available only to employees who have three (3) or mare years of
continuous employment {without a break in service) in a single position (a position
in the same class/option and same seniority unit) that is a minimum fifty percent
(50%) of a full-time equivalent position in state service. Articie 6, Employee
Rights; Article 13, Severance; Article 16, Vacancy and Filling of Positions; and
Article 17, Layoff and Recall shall be supplemented and/or modified as follows:

1.

Separation optiens. Employeces may select one of these options.
{Employees selecting an enhanced option due to job loss must separate
cempletely from their employment):

a. A one-time severance payment based on five percent (5%} of the
employee’s salary base or wage or $1,250.00 multiplied by the number
of years of service, whichever is greater. In no event shall the amount
exceed $7,500.00; or

b.  Tuition, fees, books, travel expenses, career guidance and related
expenses at a public institution of post-secondary education up to the
amount of the severance payment specified in a. above; or

c.  Normal severance as per Article 13 of the Master Agreement.

Training.

a.  Application of Minn. Stat. 43A.04 Subd. 8, for a vacancy in MnSCU.

127



b.  Job and Training opportunities as per Article 17, Section 2, of the
Master Agreement.

IX. VACATION

Article 10, Vacation Leave, shall be modified as follows:

Seasonal employees may use vacation on nen-scheduled work days within their
season and, at the discretion of the Appointing Authority, employees may use
accumulated vacation prior to andfor after their first and last scheduled work days each
fiscal year. The amouni of vacation used under this provision shall not exceed the
maximum number of hours specified in Article 10 Vacation, Section 6 Vacation Transfer
and Liguidation.

X. HOLIDAYS

Article 11, Holidays, shall be modified as follows:

A.

HOLIDAY ACCRUAL. Holiday pay shall be computed based an the average

number of hours the employee was in payrall status {including hours worked, paid
vacation, paid sick leave, compensalcry time off, or paid leave of absence) in their
previous three (3} pay periods (excluding pay periods containing a holiday or an
academic break/seasonal time off). Eligible employees who normally work less
than full-time shall have their heliday pay prorated using the above criteria and
schedule set forth in Appendix B.

SUBSTITUTE HOLIDAYS. After consultation with the Association, College or

University administrators may designate a substitute holidays for those listed in
Article 11 of the Master Agreement in order to conform with their academic
calendars. The college or university shall notify the executive director of the
Asscciation of change via regular or electronic mail.

XI. SEASONAL MEMORANDUM OF UNDERSTANDING.

1. Definition of an Academic Year Seasonal Employee. An academic year
seasonal employee is an employee whose season is equal to the length of
the academic year as established by the college/university administratian
plus, at the administration’s discretion, a maximum aggregate total of four
{4) weeks befare or after the established academic year begins and ends.
Such employees shall be considered io have an employment condition of
seasonal pari-lime or seasonal full-time. Academic year seasonal
employees are expecled lo return to work each year.

2. Summer Empfoyment. When there is a need for summer work, a separate
intermittent unlimited position shall be established. Intermittent unlimited
positions established for this purpose will be ongoing and will be
postedffiled in accordance with the Master Agreement. Intermittent
employees shall be scheduted as needed and acceptance of an intermittent
position will not guarantee summer employment in subsequent years. An
academic year seasonal employee appointed concurrently to an intermittent
unlimited position shall be covered by the MAPE agreement and shall
receive paid holidays and accrue vacation and sick leave consistent with the
Master Agreement during the intermittent employment.
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3. Employee Notice. During spring session of each academic year, each
seasonal employee shall be provided, in writing, with notice of their schedule
for the next academic year, including the start and end dates, seasonal
breaks, scheduled holidays and the number of days before or after the
academic year that may be used for vacation, compensatory time or
alternate holidays. The written notice referenced above shall be provided at
least fourteen (14) days prior to the end of the employee’s season and shall
be in lieu of the seasonal fayoff and recall provisions of Article 17, Section 4.

4. The parties agree that employees shall continue to be gligible for insurance
benefits during seasonal breaks as provided in Article 20, Section 3D of the
Master Agreement.

XIl, NEW STAFF DEVELOPMENT JOINT TASK FORCE

A joint taskforce shall be established and composed of eight (8) representatives of the
Appointing Authority and aight (8) employee representatives selected by MAPE., The
joint taskforce shall be convened by MnSCU Labor Relations and shall be charged with
discussing MAPE's participation in planning for individual staff development and
campus-wide training. This may include joint participation with ather union's activities.
The time spent working on this taskforce by MAPE employees shall be paid release
time. :

N. DEPARTMENT OF NATURAL RESQURCES

1.

HOURS OF WORK AND OVERTIME.

Article 27, Section 1, shall be supplemented as follows:

COMPENSATORY BANK. The DNR may establish the maximum amount of hours that
may he in the compensatory bank at a given time for each division or bureau provided
the amount is not less than forty {40) hours nor more than one-hundred and twenty
(120) hours, Those hours earned in excess of the compensatory bank maximum shall
be liquidated in cash.

The compensatery bank may be liquidated once annually by division or bureau with at
least 60 calendar days advance notice to the Association. Any cash payment of
unused compensatory time shall be at the employee's current rate of pay.

Article 27, Section 3, shall be supplemented as follows:

A.  QUT-OF-STATE FIRE FIGHTING. Overtime will be paid in cash at the rate of
time and one-half for out-of-state fire fighting provided the out of state jurisdiction,
state or federal, pays simifar professional employees at the rate of time and one-
half for fire fighting work or: the same fire.

B. IN-STATE FIRE FIGHTING, DNR JURISDICTION. Hours worked on wildfire fire
fighting activities will be paid in cash at the appropriate overtime rate under
Depariment of Natural Resources Operational Grder 93, and any revisions thereof
except for Division of Forestry employees who shall be excluded from this
provision and shall be compensated per Arlicle 27 of the Master Agreement,
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C. IN-STATE FIRE FIGHTING, FEDERAL JURISDICTION. QOvertime wilt be paid in
cash at the rate of time and one-half far in-state fire fighting federal jurisdiction,
provided the federal jurisdiction pays similar professional employees at the rate of
time and one-half for fire fighting work on the same flre.

D. ASSIGNMENT _TO OTHER OQUT-OF-STATE EMERGENCY INCIDENTS.
Overtime will be paid in cash at the rate of time and one-half for out-of-state
emergency response assignments {including natural and man caused disasters)
provided the out-of-state jurisdiction state or federal, pays similar professional
employees at the rate of time and one-half for working on the same incident,

UNIFORMS. Article 26 of the Master Agreement shall be supplemented andfor
modifled as follows:

Employees who are required fo wear uniforms as a condition of employment under
DNR Operational Order #33 and any revisions thereof shall be furnished a basic issue
of such uniforms by the Appointing Authority in their first year of employment.

For employees designated as Occasional Uniform Use - Group 1, whose uniform
components are rendered unwearable in the line of duty shall, with the supervisor's
approval, have the unwearable uniform item replaced without cost.

Notwithstanding the provisions of Article 26, Section 1, beginning in the second year of
their employment, professional employees of the DNR, except Seasonal Naturalists,
may use their uniform allotment of one hundred fifty dollars ($150.00) annually to
purchase replacement uniform items. Seasconal Naturalists' uniform alloiment shall be
ninety dollars ($90.00), beginning in their second year of employment. If price of
parkas and three-season jackets fluctuate by size and by twenty dollars ($20.00) or
more per individuai item, the Appointing Authority shall supplement the uniform
allotment by the amount of the actual difference in cost that exceeds the regular price.

The Assocciation President shali appeint @ member of the Department Uniform
Committes.

SENIORITY.

CLASS SENIORITY. Article 15, Section 1({B) shall be supplernented and/or modified
as follows:

Employees who have served at least four (4) continuous years in an unclassified
position in the Depariment and who are appointed afier June 30, 1985, to the same
classification in the classified service shall have all uninterrupted service in the
unclassified position in the department credited toward classification seniority. The
crediting of unclassified service shall not be granted until such time as the employee is
appointed to the classified service.

SENIORITY ROSTERS. Article 15, Section 3 shall be supplemented and/or modified
as foliows:

No later than November 30 and May 31 of each year, the DNR shall prepare and post a
current seniority roster on the DNR Intranet. The roster shall list each employee in the
order of Classification Seniority; and reflect each employee's date of Classification
Seniority, date of State Seniority, and class title and date for all classes in which the
employee previously served. The roster shall also identify the type of appointment if
other than full-time unlimited, and shall include the class option, if any.
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SENIORITY AND LAYOFF AND RECALL. (Forestry) Article 15, Section 3 and Article
17, Section 3 of the Master Agreement shall be supplemented and/or modified as
follows:

These provisions shall apply to the following:

Employees of the Feorestry Division in the obsolete classifications of NR Specialist 1,
NR Specialist 2, NR Forestry Staff Specialist, NR Forestry Soil Specialist, and NR
Senior Staff Specialist (Forester) who were reclassified effective Qctober 11 and 12,

1989,

A

SENIQRITY. After class seniority has been adjusted according to DNR
Supplement Agreement #3, when twe (2} or mere employees have the same
classification seniority date because of the implementation of the results of the
above listed classification study, seniority positions in the class to which the
employees were reclassified shali be determined by the most recent date of entry
inte a position in the classified service in the bargaining unit. Should a tie still
exist, seniority positions shalt be determined hy state seniority and then by lot,

LAYOFF AND RECALL. If an employee is issued a permanent layoff notice
histher seniority in the classes that become obsolete due to the classification
study shall count for bumping purposes in the following manner.

1. For purposes of layoff and recall, if none of the options in Article 17, Section
3Ada are available to the employee, the employee's seniority in obsolete
classes shall count taward time served in the new classes for bumping to the
lower new classes in accordance with the following chart:

TIME SPENT AS CONVERTS TOWARD TIME IN
{Cbsolete Classes} {New Classes}

Division of Forestry

NR Specialist 1 {Forester} NR Forestry Specialist

NR Specialist 2 {Forester) NR Ferestry Specialist, Int.

NR Forestry Staff Spec. MR Ferestry Specialist, Senior
NR Forest Soil Specialist NR Forestry Specialist, Senior
NR Senior Staff Specialist NR Forestry Regional Specialist
(Forester)

2. Forestry employees who were reallocated to a supervisory class from an
Association represented class as a result of the 1989 study shall also
receive seniority credit for time served in obsolete classes according to the
above chart for purposes of bumping.

OTHER PROVISIONS. The other provisions of the May 24, 1990 MOU relating to

the appointment of district foresters and the April 22, 1992 MOU relating to the
Trails and Waterways study and seniority rosters shall remain in effect for the
duration of this Agreement,

SENIORITY {FISH AND WILDLIFE}. The July 14, 1989 letter relating ta seniority tie

breaking after class studies will remain in effect for the duration of this Agreement, but
only as it applies to the April 29, 1987 Fish and Wildlife study.

INTEREST BIDDING FROM SEASONAL LAYOFF (PARKS). Article 16, Section 3,

shall be supplemented and/or modified as follows:
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Permanent non-probationary seasonal classified employees in the Interpretive
Naturalist 1 {Parks) classification wha are on seasonal layoff may interest bid on the
filing of seasonal interpretive Naturalist 1 {Parks) vacancies by submitting a written
application to the Appointing Authority on or before the expiration of the posting to
receive consideration. The employer is not responsible for providing any notice
regarding these vacancies other than the posting required in the Master Agreement.
Seasonal employees may apply for interest bid consideration prior to the posting for the
next season by writing to the Park Manager.



June 18, 2007

Ms. Jane Richey, Business Agent

MN Association of Professional Employees
3460 Lexington Avenue North

Shoreview, MN  55126-8072

Dear Jane:

By June 30, 2009, the Appointing Authority will review and update Operational Order #93,
Overtime Reimbursement for Wildfire Suppression. The review will include but not be limited to a
review of the task lists and compliance with Federal FLSA regulations.

Sincerely,

Patricia Burt

Assistant Administrator
Bureau of Human Resources
651-259-5309
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POLLUTION CONTROL AGENCY
ELECTRONIC COMMUNICATIONS

The employer shall make available to the Association the use of the Electronic Mail and
Bulletin systemn for the communication of official Association business. The PCA may utilize
the system for posting vacancies in the MAPE unit, in lieu of posting on bulletin boards.
Where access to terminals is an issue, copies of the postings will be made by a designated
person and posted in that office or made available to the affected employees, Vacancies
shall continue to be posted on the central personnel office bulletin board for MAPE positions
and the MAPE cffice shall continue 1o be notified as per the Master Agresment.

PAY DIFFERENTIAL

In the event of major spills, bargaining unit members may be designated by the
Commissioner of PCA as "Agency Response Commanders.” Additional responsibilities and
authorities such as planning, assigning, and directing work of other staff may be assigned to
the employee. The additional duties of the response commander may be verbally described
to the employee by the Commissioner or hisfher designee, who shall also provide timely
written description of the additional duties. During the course of said designation, the
employse shall be paid at the rate of one step higher than their normal pay rate, or to the
minimum of the pay range for the supervisory classification Pollution Control Site Response
Supervisor, whichever is greater.

DEPARTMENT OF PUBLIC SAFETY

STATE FIRE MARSHAL'S DIVISION

EXPENSE ALLOWANCES. Article 18, Section 5, of the Master Agreement shall be modified
as follows:

Late Night Meal. Late night meal reimbursement in the amount of ten dollars ($10.00) as
verified by receipt may be claimed only if the employee is on duty serving on a crime scene
processing team and works four (4) hours between the hours of 7:00 p.m. and 6:00 am.

Article 18, Section 6, of the Master Agreemerd shall be modified as follows:

When requested by the Employee, the Employer shall pay the monthly base telephone bill
for the empioyees of the State Fire Marshal Division in the classification Deputy State Fire
Marshal - State Fire Safety inspector and investigator options who work out of their home
and maintain an office for state business in their residence. For the purposes of this
agreement, the base telephone biil includes the basic monthly fee, touch-tone service (if a
separate fee is charged) and applicable taxes. It does not include supplemental services
desired by the Employee or long distance fees or charges. To be eligible for this
reimbursement the Employee must maintain a separate telephone line for State business
purposes only.

ON-CALL. Article 25, Saction 2 of the Master Agreement shall be modified for Twin Cities
metropolitan area employees of the State Fire Marshal Division as follows:

1. An employee shall be in on-call status if the employee's supérvisor has instructed
the employee in writing to remain available to work during an off duty period. An
employee who is instructed to be in on-call status is not required to remain at a
fixed location but is required to leave word where he/she may be reached.

134



2. An employee who is instructed to remain in an on-call status shall receive eight
(8) hours of overtime compensation for being in on-call status for the week-end
for the purpose of conducting required fire investigations.

3. This understanding applies only to the hours between the end cf the employee’s
scheduled shiff on Friday and the beginning of the employee's scheduled shift on
Moncay.

BUREAU OF CRIMINAL APPREHENSION, FORENSIC SCIENCE LABORATORY

MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS. Article 6, Section 6 of the Master
Agreement shall be modified as follows:

In each fiscal year, the Appointing Autherity shall reimburse Forensic Scientists 1, 2, and 3
for professional dues in job related organizations up to two hundred fifty dollars ($250.00)
providing such employee presents the Department of Public Safety with a voucher indicating
prior employee payment.

PROFESSIONAL CERTIFICATION. Effective July 1, 2003 and dependent upon the
availability of funds and the operationa! needs of the Forensic Science Laboratory, the
Appointing Authority may provide a lump sum payment of five hundred dollars {$500.00) to
employees in the Forensic Scientist classifications who become certified by a recognized
professional forensic certifying body. The certification must be related to the Forensic
Scientist's current forensic specialty assignment.

ON-CALL. Article 25, Section 2 of the Master Agreement shall be modified as follows:

An employee shall be in on-call status if the employee's supervisor has instructed the
employee in writing to remain available to work during an off duty period. An employee who
is instructed to be in on-call status is not required to remain at a fixed location but is required
to leave word where he/she may be reached.

An employee who is instructed to remain in an on-call status for the purpose of serving on a
crime scene processing team shall receive fifteen (15) hours of overtime compensation for
being in on-call status for a seven (7} day period. An additional four {4) hours of overtime
compensation shall be granted for each legal holiday that occurs within this period.

COMPENSATORY BANK. Articlke 27, Section 6 of the Master Agreement shall be modified
as follows:

The maximum number of hours that may be in the compensatory bank is eighty (80).
However, the Appointing Authority may approve a request {0 carry over up to eighty {80)
hours of compensatory time, in lieu of Employer mandated liquidation.  Such carry over,
when utilized, shall be paid at the hourly rate at which it was earned.

EXPENSE ALLOWANCES. Articlke 18, Section 5 of the Master Agreement shall be modified
as follows:

Late Night Meal. Late night meal reimbursement in the amount of ten dollars ($10.00} as
verified by receipt may be claimed only if the emplayee is on duty serving on a crime scene
processing feam and works four (4) hours between the hours of 7:00 p.m. and 6:00 a.m.

CLOTHING. The parties agree to meet and cenfer regarding issues aver clething and
protective wear.
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DEPARTMENT OF REVENUE

SENIQORITY AND VACATION ACCRUALS. Article 15 of the Master Agreement is modified
as follows:

State Seniority for all fuli-time or part-time unlimited employees of the Depariment of
Revenue working on July 1, 1889, shail inciude actual time worked as a seasonal employee
in the Department of Revenue prior to becoming full-time or part-time unlimited employees,
provided such time was unbroken by failure to work consecutive seasons and provided the
Employer is notified in writing by said employees during the month of September, 1989.

For those employees whose State Seniority is changed pursuant to this section, length of
service for purposes of vacation accrual rate calculations shail also be adjusted by an equal
number of months of service. Such adjustments to senicrity and length of service shall be
prospective in effect.

VACANCIES, FILLING OF POSITIONS. Article 16, Section 3, Job Posting and Interest
Bidding, of the Master Agreement shall be supplemented and/or modified as follows:

The posting of a vacancy shall not be required if the Appointing Authority offers the vacancy
to a seniority unit employee who has received notice of permanent layoff from the same or a
transferable or higher classification, or if a vacancy in the same job class, same work unit,
same supervisor, and with substantially the same job duties, was posted within the previous
thirty (30) days. If no interest bids were received on the original vacancy, the Appainting
Authority shall proceed 1 fill the subsequent position through other means. If interest bids
were received on the original vacancy, the Appointing Authority shall consider the remaining
interest bidders for the subsequent vacancy, in accordance with Article 16, Section 4, of the
Master Agreement.

LAYOFF_AND RECALL. ({Relationship Between Out of State Offices and Offices in
Minnesota)

Aricle 17, Layoff and Recall, Section 3{(A)}{4)(b) shall be supplemented andfor modified as
follows: :
Options more than thirty-five miles from the employee’s current work location:

(1)  Accept a vacancy in the same or an equal or lower class or class option in which
the employee previcusly served or for which the employee is determined to be
qualified by the Employer.

(2% Bump the least senior employee in the same or an equal or lower class or class
option in which the employee previously served.

a. If the employee receiving notice of layoff is permanently assigned within the
State of Minnesota and the least senior employee on a seniority, unit wide
basis {within and cutside the State of Minnesota) in the same, or an equal or
lower class or class option in which the employee previously served is
permanently assigned to an out-of-state office, the employée receiving
notice may chocse between bumping the least senior employee in the out-
of-state office or bumping the least senior employee within the State of
Minnesota.

b.  If the employee receiving notice of layoff is permanently assigned to an out-

of-state office, the provisions of Article 17 shall apply as written in the
master agreement.
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All other provisions of Article 17, Layoff and Recali, shall apply.

In all cases the employee who is bumping must have more classification seniority, as
determined by Article 15 (Seniarity) than the employee they bump.

HOURS OF WORK AND OVERTIME. Article 27, Section 5 of the Master Agreement shall
be supplemented and/or modified as follows:

Employees in a Revenue Tax Specialist job classification who are assigned to an out-of-state
audit assignment shall receive eight (8} hours of compensatory overtime for each such
assignment if:

1. The assignment includes at least seven (7} consecutive working days; and
2. The employee is required to be away from home at least one (1) full weekend.

This compensatory overtime shall be administered and liquidated i accordance with all
applicable provisions of Arlicle 27, Section 6 of the Master Agreement.

FLEX-TIME. The Appointing Authority and the Association shall meet and confer on flex-
time plans. Both parties recognize the need to be in compliance with the Fair Labor
Standards Act.

WAGES (OUT-OF-STATE OFFICES). Article 24 of the Master Agreement shall be
supplemented andfor modified as follows:

Section 1. Differential.

Each employee of the Department of Revenue in the Revenue Tax Specialist classification
series who is permanently assigned to one of the out-of-state office lecations listed below
shall be paid a differential. The differential shall be a percentage of the employee's hourly
base rate of pay, rounded to the nearest cent per hour, and shall be included in all payroll
calculations, including periods of paid leave. For the purpose of determining any change in
salary pursuant to the provisions of Article 24, the differential shall be removed from the
employee’s current rate of pay and recomputed upon the employee's new hourly base rate of

pay.

The differentials for existing locations shall be as follows:
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Location Differential prior Differentiat Ditferentiat Differential Differential

o 2001-2003 effective effective 2003  effective 2005  effective 2007
2001
Atlanta 20 percent 10 percent
Boston 30 percent
Chicago 20 percent 20 percent
Cleveland 15 percent No
differential
Dallas 15 percent Nao
differential
Denver 10 percent
Des Moines No differential
Detroit No ditferential
Los Angeles 30 percent 30 percent
Louisville, KY No differential
Madison No differential
Milwaukee No
differential
New YorkiNew Jersey 30 percent 30 percent
St Louis 15 percenl No
differential
San Francisco 30 percent 30 percent
Seattle 10 percent 15 percent
Tampa No differential
Washingten, D.C. 30 percent 30 percent

If additional offices are established by the Department of Revenue during the life of this
agreement, the amount of differential, if any, for that location shall be determined by the
Employer, who shall meet and confer with the President of the Association before any new
differential is implemented.

$Section 2. Progression.

Eligibility for and dates of progression increases for employees assigned to out-of-state
offices shall be governed by the provisions of Article 24.

Section 3. Changes in Work Location.

Subsequent to the effeclive date of this agreement, employees who accept positions in an
out-of-state location shall be paid at the appropriate step of the salary range as determined
by the Master Agreement plus any applicable differential established under the provisions of
Section 1 of this supplemental agreement.

Subseguent to the effective date of this agreement, employees who relocate from one out-of-
state localion to another cut-of-state location shall receive the differential which apphies to the
new location,

Subsequent to the effective date of this agreemeni. employees of an out-of-state location

who accept pesitions within the geographic boundaries of the State of Minnescla shall cease
to be paid any differential provided by this supplemental agreement.
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The necessity of an addition, recomputation or cessation of a differential shall be determined
by the Employer. The Employer shall meet and negotiate the amount of the differential and
its effect on cument employees. The effective date of any change in salary due to the
addition, recomputation or cessation of a differential under the provisions of this section shall
te the effective date of the new Agreemen, or the effective date of employment in a new
location. Employees working at the time of implementation of the 2001-2003 Agreement
shall continue to receive their current differential as long as they remain employed in the
same location. Employees accepting initial appointments with the- State of Minnesota shal!
be paid the appropriate differential effective on the date of the appointment.

EXPENSES. Article 18, Expenses, of the Master Agreement shall be supplemented and/or
maedified as follows:

Employees of the Department of Revenue, who purchase monthly or weekly public
transportation passes and who are required to travel by personal automobile directly from
their home to a work site on a work assignment without going to their office, shall be
_ reimbursed for the pro rata share of such passes for each day this occurs during a period in

which the pass is in effect. This provision shall not appiy for any training and development
activity or internal administrative meetings. The reimbursement shall be in addition to any
normal mileage reimbursement provided for by the Master Agreement.

Employees in traval status to an out-of-state assignment which includes at least seven (7)
consecutive working days and the employee is required to be away from home at least one
(1) full weekend, shall be allowed the actual cost not to exceed twenty-five dollars ($25.00)
per week for laundry and dry cleaning for each week after the first week. Receipts are
required for any amount over five dollars ($5.00) per trip.

TOLL CHARGES. Employees shall not receive reimbursement for toll charges incurred
while cormmuting between their home and a permanent work location.

When an employee does not report to his/her permanent work location during the day or
makes business calls before or after reporting to his/her permanent work location or during
the work day, toll charges shall be reimbursed only o the extent that they exceed the toll
charges incurred during the normal commute toffrom the employee’s residence and histher
permanent work location.

CPA EXAMINATION. Effective July 1, 2001, and dependent upen the availability of funds
and the operational needs of the Department of Revenue, the Appointing Authority may
provide a lump sum payment of one thousand dollars ($1,000) to employees in the classes of
Revenue Tax Specialist, Revenue Tax Specialist Intermediate, Revenue Tax Specialist
Senior, and Revenue Tax Specialist Principal who receive notification of passing all four
parts of the CPA examination, provided the employee is in good standing with the
depariment. The employee must be employed with the Department of Revenue at the time
that at least one section of the examination is taken and passed. For employees in these
classes who pass all four parts of the CPA examination and remain employed with the
Department of Revenue for one (1) year after the date on which they received notice of
passing the CPA examination, the Appointing Authority may provide an additional lump sum
payment of one thousand dollars ($1,000), provided the smployee is in good standing with
the department.
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Employees who received notification of passing all four parts of the CPA axamination, with at
least one section having been taken and passed while employed at the Department of
Revenue, and who received such notification up to one (1) year prior to the effective date of
this Agreement, are ineligible for the initial lump sum payment. However, the Appointing
Authority may provide the second lump sum payment of one thousand dollars {$1,000)
provided the employee remains employed with the Department of Revenue for one (1} year
after the date on which they received notice of passing the CPA examination and provided
the employee is in good standing with the depariment.

Employees who received notification of passing alt four parts of the CPA examination more
than one {1) vear prior to the effective date of this agreement, or prior to being employed by
the Department of Revenue, shall be ineligible for both of the lump sum payments.

CONTINUING EDUCATION. Dependent upon the availability of funds and the operational
needs of the Depariment of Revenue, the Appointing Authority may provide on-going
continuing education courses for employees with professionat certifications, These courses
will be open to all employees of the agency, although preference may be given to those
employees holding professional certifications that require specific courses for renewal of the
certification.

The Appointing Authority will make an effort to ensure that the subject matter of the
continuing education courses is basad on the proportion of prafessional certifications held by
Department of Revenue employees.

In consultation with the Association, the Appointing Authority will determine which classes will
be offered to employees,

The Appointing Authority agrees to provide reasonable support to ensure that classes will be
accepted by the respeclive certification boards. This support includes complying with
National Association of Stale Boards of Accountancy (NASBA) standards in the planning,
performance, and administration of training courses. Individual employees will be provided
documentation summarizing classes they have attended onsite that meet NASBA standards.

The Appointing Authority further agrees to make a good faith effort to obtain membership in
the NASBA.

MEMORANDUM OF UNDERSTANDING

The Memorandum of Understanding associated with the classification merger which resulted
in the creation of the Revenue Tax Specialist class series, with an effective date of March 8,
1995, shall remain in effect for those employees covered by Section 4, Tax Examiner
Classification Series Conversion. A copy of the MOU can be found in the Department of
Revenue Human Resource Office, at MAPE Central Office, or in prior contracts.

DEPARTMENT OF TRANSPORTATION
SENIORITY. Article 15, Senicrity, shall be supplemented and/or modified as follows:
Real Estate Assoclate. “Classification Seniority” for the class of Real Estate Representative

is defined as the length of continuous service in the classes of Real Estate Associate and
Real Estate Representative.

140




VETERANS AFFAIRS

MINNEAPOLIS AND HASTINGS VETERANS HOMES. The provisions of Article 27 of the
Master Agreement are supplemented as follows:

The total compensation granted to employees assigned to overnight activities which involve
the supervision of residents when such assignments are twenty-four {24) hours shall be as
follows: eight (8) hours of straight time and eleven (11) hours at the appropriate overtime
rate, which may be liquidated pursuant i¢ Arlicle 27, Section 5 of the Master Agreement.
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It is agreed by the Employer and the Association that all employees have a right to a workplace
free of verbal and/or physical sexual harassment, "sexual harassment” includes unwelcome sexual
advances, requests for sexual favors, sexually motivated physical contact or communication of a
sexual nature when:

1) Submission to that conduct or communication is made a term or condition, either explicitly or
implicitly, of cbtaining employment; or

2) Submission to or rejection of that conduct or communication by an individual is used as a

factor in decisions affecting that individual's employment; or

3} That conduct or communication has the purpose or effect of substantially interfering with an
individual's employment or creating an intimidating, hostile, or offensive employment
environment; and the Employer kngws or should knaw of the existence of the harassment and

fails to take timely and appropriate action.

—

Sexual harassment complaints shall be processed pursuant to the Appointing Authority's
affirmative action complaint procedure. The Employer agrees that all agency complaint
procedures for sexual harassment shall be opened to Association participation unless the
complaining employee requests in writing that the Association not be natified. The complainant
shali have the right to Association representation. The Agency Affirmative Action Officer/Designee
shall inform the complaining employee of this right, and any employee waiving this right must do
s¢ in writing. Further, the Employer and Asscciation agree that agency cemplaint procedures
covering sexual harassment are modified 1o include these additional requirements:

1) When a complaint of sexual harassment is initiated, a notice of a complaint in progress shall
be sent by the affirmative action officer to the Association unless the complaining employee
requests that the Association not be netified. If in filing a complaint an employee states that
she/he s unable to function in the worksite from which the complaint arose, the Appointing
Authority shall conduct a preliminary investigation within two (2) calendar days or reasonable
extension thereof. If this prefiminary investigation establishes that a reasonable basis for the
employee's concern about continuing in the work situation exists, the Appainting Authority shall
take intervening action to defuse the situation which may inciude temporarily reassigning either
party until such time as the complaint is fully investigated, there is a finding, and corrective
action, if required, is implemenied,

2) Within the time limits set forth in the affirmative acticn complaint procedures, but not to exceed
thirty (30) days, the Appointing Authority shall conduct a full investigation and prepare a report
along with designated actions to be taken to remedy the complaint. if the complaining
employee has not waived the Association's involvement in the complaint, the Association’s
representative as well as the complainant shall be provided a written summary of the finding
and resolution. The Association and Employer agree that reprisal against the complaining
employee or a witness is prohibited. The provisions of this Appendix are not subject to the
provisions of Article 9 of the Master Agreement between the Association and the Employer
except that the Asscciation may grieve the initial implementation of the complaint procedure
found in the Appendix.

—

Unresclved complaints may be filed with the Minnesota Department of Human Rights within one
year of the occurrence of the alleged harassment.
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Nothing herein shall be construed as limiting in any way an employee's right to file a charge of
sexual harassment with the Minnesota Department of Human Rights, the Federal Equal
Employment Opportunity Commission, or an appropriate court.

The Committee shall be composed of up to eight (8) persons designated by the Employer and up
1o eight {8} persons designated by the Association.

The Committee shall meet as determined by the parties. The Committee shall study:

Affirmative action plans;

Adfirmative aclion goals and cbjectives, including specific procedures to promote
achievement of hiring goals and protection of goals in the event of layoff;

Data, including labor market stalislics to determine if prolected class individuals are
available for employment or exist in present State employment;

Proposed solutions to existing problems brought to the Committee for review and
discussion;

Measures to provide maximum cooperation with goals and objectives determined by the
Committee;

Sexual harassment training;

Possible methods or increasing employees’ awareness of the types and effects of
discrimination and the resources available to them to determine if they have been the
object of discrimination;

Work with ACCESS (Alliance for Collaboration and Cooperation in Employment and State
Services), the Diversity Action Council and the Office of Diversity to develop statewide anti-
discrimination and diversity training; and

Other affirmative action issues of mutual concern.

1. INTRODUCTION. This drug and alcohol lesting policy is intended to conform to state law as
set forth in Minnesota Statutes 181.950, et, seq., and is as follows;

2. DEFINITIONS

A

“Confirmatory Testing” and "Confirmatory Retest” mean a drug or alcohol test that uses
a method of analysis approved by the Commissicner of Health as being reliable for
providing specific data as to the drugs, alcohol, or their metabolites detected in an initial
screening test.

. "Drug"” means a controlled substance as defined in Minnesota Statues 152.01, subd. 4.

. "Drug and Alcohol Testing”, "Drug or Alcohol Testing", and "Drug or Alcohol Test",

mean analysis of a body component sample approved by the Commissioner of Health,
including btood and urine, for the purpose of measuring the presence or absence of drugs,
alcohol, or their metabolites in the sample tested.
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D. "Initial Screening Test™ means a drug or alcohol test which uses a method of analysis
approved by the Commissioner of Health as being capable of providing data as to general
classes or drugs, alcohol, or their metabolites.

E. "Positive Test Result" means a finding of the presence of alcohol or drugs or their
metabolites in the sample tested in levels at or above the threshold deduction levels set by
the Commissioner of Health by rule.

F. "Under the Influence” for the purpose of testing, means having the presence of a drug or
alcohol at or above the level of a positive test result,

G. "Probable Cause” means first hand observations or reliable information that the employee
is under the influence of drugs or alcohol, or is unlawfully manufacturing, distributing,
dispensing, possessing, transferring or using a controlled substance.

H. "Valid Medical Reason" means, 1) a written prescription, or an oral prescription recduced to
writing, which satisfies the requisites of Minnesota Statutes 152.11, and names the
employee as the person for whose use it is intended; and, 2} the drug was prescribed,
administered, and dispensed in the course of professional practice by or under the direction
and supervision of a licensed doctor, as described in Minnesola Statutes 152.12; and, 3)
the drug was used in accord with the terms of the prescription. Use of any over the counter
medication in accord with the terms of the product’s directions for use shall also constitute
a valid medical reason.

3. PERSONS SUBJECT TO TESTING. All employees are subject 10 testing under applicable
sections of this policy. However, no person will be tested for drugs or alcohol under this policy
without the person’s consent. The Appainting Authority will request or reguire an individual to
undergo drug or alcohol testing only under the circumstances described in this policy.

4. CIRCUMSTANCES FOR DRUG OR ALCOHOL TESTING

Probable Cause Testing. The Appointing Authority may request or require an employee to
undergo drug and alcohol testing if the Appointing Authority has probable cause related to the
performance of the job that the employee:

1. is under the influence of drugs or alcohol while the employee is working or while the
employee is on the Appointing Authority's premises or operating the Appointing
Authority's vehicle, machinery or equipment; or,

2. has violated the Appointing Authority's written work rules prohibiting the use,
possession, sale or transfer of drugs or alcohel inscfar as the work rutes apply to on-
duty conduct.

5. REFUSAL TO UNDERGO TESTING

A. Right to Refuse: Employees have the right to refuse to undergo drug and alcohol testing.
If an employee refuses to undergo drug or alcohot testing requested or required by the
Appointing Authority, no such test shall be given.

B. Consequences of Refusal: If any employee refuses to undergo drug or alcohal lesting
requested or required by the Appeinting Authority, the employee may be subject to possible
discipline or discharge.

Refusal to sign the Drug and Alcohol Screen Exam Consent Form shall be deemed a
refusal to test and the employee may be subject to possible discipline or discharge.
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Once the consent form has been signed, the employee must cooperate fully with the
persens administering the test. Faifure to do so may result in disciplinary action or
discharge.

Any discipling given pursuant to this section may be grieved under Article 9.

. Refusal on Religious Grounds: No employee who refuses to undergo drug or alcohol

testing of a blcod sample upon religious grounds shall be deemed to have refused unless
the employee also refuses to underge drug or alcohol testing of a urine sample.

6. PROCEDURE FOR TESTING

A,

Notification Form: Before requesting an employee to underge drug or alcohol testing, the
Appointing Authority shall provide the individual with a form on which 1o 1) acknowledge
that the individual has seen a copy of the Appointing Autherity's drug and alcohol testing
policy, and 2} indicate any over-the-counter or prescription medications that the individual is
currentiy laking or has recently (within the last month) taken, and any cther information
relevant 1o the reliab#ity of, or explanation for, a positive test result, and 3} indicate consent
to undergo the drug and alcohol testing. This shatl be done on the Drug and Alcohgl
Screen Exam Consent Form. Upon request and whenever practicable, the emplayee is
entitled to an Association Representative at the point the Appointing Authority requests or
requires the employee to be tested.

. Test Sample. The test sample shall be obtained in a private setting, and the procedures

for taking the sample shall ensure privacy to employees o the extent of practicable,
consistent with preventing tampering with the sample, and shall conform with applicable
rules of the Commissioner of Health. All test samples shall be obtained by or under the
direct supervision of a health care professional from a medical facility of the Appointing
Authority's selection. However, such facility cannot be a state owned or operated medical
facility.

. Identification of Samples: Each sample shall be sealed inte a suitable container free of

any cortamination that could affect test results, be immediately labeled with the subject's
social security number, be initialed by the subject, and be signed and dated by the person
witnessing the sample.

. Chain of Custedy: The Appointing Authority shall maintain a written record of the chain of

custody of the sample and ensure proper handling thereof, and comply with the rules
adopted by the Commissioner of Health pertaining to chain of custody; until the rules are
adopled by the Commissioner, the written record shall include a signature of each person
accepling transfer of the sample, the date and time of the transfer, and a notation about
the condition of the seal at the time of the transfer.

. Laboratory: All drug or alcohol testing shall use the services of a testing laboratory

licensed by the Commissioner of Health or qualifying under the transitional laboratory
requirements set forth in Minnescta Statutes; however nc test shall be conducted by a
testing laboratory owned and operated by the state.

Methods of Analysis: The testing laboratory shall use methods of analysis and
procedures to ensure reliable drug and alcohol test results inciuding standards for initial
screening tests and confirmatory tests. The method of analysis shall use immuno-chemical
technology or chromatography for initial screening tests, and confirmation must be gas
chromatography/mass  spectrometry, except that where gas chromatographyl mass
spectrometry is not the scientifically accepted method of choice, the test must be confirmed
by a method using scme form of chromatography.
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G.

Retention and Storage: Retention and storage procedures shall comply with the rules
adopled by the Commissioner of Health, and all samples that produced a positive test
result shall be retained and properly stored for at least six months.

. Test Report: The tesling laboratory shall prepare a written report indicating the drugs,

alcohol, or their metabolites tested for, the types of tests conducted, and whether the test
produced negative or positive test results, and the testing laboratory shall disclose that
report to the Appointing Authority within three working days after obtaining the final test
result.

. RIGHTS OF EMPLOYEES. Within three working days after receipt of the test result report
from the testing laboratory, the Appointing Authority shall inform in writing an employee who
has undergene drug or alcohol testing of:

A

A negative test result on an initial screening test or of a negative or positive test resull on a
confirmatory test;

. The right to request and receive from the Appointing Authority a capy of the test result

report;

. The right to request in writing within five (5) working days after nolice of a positive test

result a confirmatory retest of the original sample at the employee's expense at the original
testing laboratory or ancther licensed testing laboratory of the employee's choice. If the
confirmatory retest does not confirm the original pesitive test result, no adverse personnel
acticn based on the original confirmatory test may be taken against the employee;

. The right 1o submit information to the Appointing Authority within three working days after

notice of a positive test result to explain that resuli;

. The right ¢f an employee, for whom a positive test result on a confirmatery test was the

first such result on a drug or alcohol test required by the Appointing Autherity, not 1o be
discharged unless the following conditions have been met:

1) The Appointing Authority has first given the employee an opportunity to participate in, at
the employee's expense or pursuant to coverage under an employee benefit plan,
either a drug or alcohal counseling or rehabilitation program, whichever is more
appropriate as determined by the certified chemical use counsefor or a physician
trained in the diagnesis and treatment of chemical dependency; and

2

the employee has either refused to participate In the counseling or rehabilitation
program, or has failed fo successfully complete the program as evidenced by
withdrawal from the program before its completion or by a positive test result on a
cenfirmatory test after completion of the program.

A determination by the certified chemical use counselar or physician trained in the
diagnosis and treatment of chemical dependency that no counseling er rehabilitation
program is necessary fulfills the employee’s above-specified obligation.

The right 1o not be discharged, disciplined, discriminated against, or requested or required
to undergo rehabilitation on the basis of a positive test result from an initial screening test
that has not heen verified by a confirmatory test;

. The right to not be discharged, disciplined, discriminated against, or reguired to be

rehabilitated on the basis of medical history information revealed to the Appointing
Authority concerning the reliability of, or explanation for, a positive test result unless the
employee was under an affirmative duty to provide the information before, upon or after
hire;
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H. The right to access to information in the subject's personnel file relating to positive test
result reports and other information acquired in the drug and alcohol testing process, and
conclusions drawn from and actions taken based on the reports on acquired information;

I. The right of an employee wha has made a timely request for a confirmatory retest to suffer
no adverse persennel action if the confirmatory retest does not confirm the result of the
original confirmatory test, using the same drug or alcohol threshold detection levels as
used in the original confirmatory test.

8. ACTION AFTER TEST. The Appointing Authority will not discharge, discipline, discriminate
against, or request or require rehabilitation of an employee solely on the basis of a positive test
result from an initial screening testing that has not been verified by a confirmatory fest. Where
there has been a positive test result in a confirmatory test and in any confirmatory retest, the
Appointing Authority will do the following unless the employee has furnished a valid medical
reason for the positive test result:

A, The employee will be referred for an evaluation by a certified chemical use counselor or a
physician trained in the diagnosis and treatment of chemical dependency. If that evatuation
determines that the Appointing Authority has a chemical dependency or abuse problem,
the employer will give the employee an opportunity to participate in, at the employese’s
expense, or pursuamt to coverage under an employee benefit plan, either a drug or alcohol
counséling or rehabilitation program, whichever is more appropriate, as determined by the
certified chemical use counselor or a physician trained in the diagnosis and treatment of
chemical dependency. If the employee either refuses to participate in the counseling or
rehabilitation program, or fails to successfully complete the program, as evidenced by
withdrawal from the program before its completion, or by a positive test result on a
confirmatory test after completion of the program, the employer may discharge the
employee.

B. Mothing in this policy limits the right of the Appointing Authority to discipline or discharge an
employse on grounds other than a positive test result in a confirmatory test.

9. DATA PRIVACY. The purpose of collecting a body component sample of blood, breath or
urine is 1o test that sample for the presence of drugs or alcohol. A sample provided for drug or
alcohol testing will not be tested for any other purpose. The name, initials, and social security
number of the person providing the sample are requested so that the sample can be identified
accurately but confidentially. Information about medications and other information refevant to
the reliability of, or explanation for, a positive test result is requested to ensure that the test is
reliable and to determine whether there is a valid medical reason for any drug or alcohol in the
sample. All data collected, including that in the notification form and the test report, is intended
for use in determining the suitability of the employee for employment. The Appointing Authority
may refuse to supply the requested data; however, refusal to supply the requested data may
affect the person’s employment status. The employer will not disclose the test result reports
and other information acquired in the drug or alcohol testing process to another emplayer or to
a third party individual, government agency, or private organization without the written consent
of the person tested, unless permitted by law or court order.  All data on the request for a test,
the testing, the test results shall be kept separate from the regular personnel files, in locked file
cabinels, accessible only by those supervisors, manager, or confidential employees directly
involved in the case.
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to change by the Employer and are not grievable or arbitrable under this Collective

Bargaini reerment.
This policy is also available on-line at hitp://Awww.mmb.state.mn.us/cmr-prsi/fmlapolicy. pdf.
1/09
STATEWIDE POLICY ON FMLA
Purpose

To provide guidelines to agencies on implementation of the Federal Family Medical Leave Act of
1993 (FMLA) and the regulations thereunder.

Policy
Every fiscal year, the State of Minnesota will provide up to 12 weeks of job-protected leave to
"eligible” employees for certain family and medical reasons consistent with the FMLA, relevant

State law, and collective bargaining agreements and plans.

In addition, an eligible employee is entilled to 26 workweeks of leave to care for a covered
servicernember with a serious injury or illness during a “single 12-month period.”

Definitions
Listed below are the definitiohs of specific words and phrases as used in the Family Medical Leave
Act. These definitions are intended to be used solely in relation to the provisions of the Family
Medical Leave Act, and should not be expanded to any other situation. Following each heading is
a citation number from the regulations published in 2009,
“ACTIVE DUTY™ 825.126

“Active duty” is defined as duty under a call or order to active duty {or notification of an
impending call or order} in suppaort of a contingency operation and includes,

1} Retired members of the Regular Amed Forces and members of refired Reserve who
retired after completing 20 years of active service;

2

All reserve unit component members in case of war or national emergency;

3

—

Unassigned members of the Ready Reserve; and

4} The National Guard and state military during war or cases of national emergency as
declared by the President or Congress.




"COVERED SERVICEMEMBER” 825.126

This includes the employee’s spouse, son, daughter (inctuding employee’s biological, adopted,
or foster child, step child, legai ward or a child for whom the employee stood in loco parentis),
or parent {including employee's biological adoptive, step ar foster father or mother or any other
individual who stood in loco parentis) on aclive duty or called to active duty service,

"EMPLOYEE 1S NEEDED TO CARE FOR A FAMILY MEMBER OR A CCVERED
SERVICEMEMBER" 825.124 and 825.127

This encompasses both physical and psychological care which include situations where:

1}

2

-—

3

—

L

Because of a serious health condition, the family member or covered senvicemember is
unable to care for his or her own basic medical, hygienic, nutritional needs or safety; or
is unable to transport himself or herself to the doctor.

The employee is needed fo provide psychological comfort and reassurance which
would be beneficial to a child, spouse or parent with a serious health condition who is
receiving inpatient or home care.

The employee may be needed to fill in far others who are caring for the family
members or covered servicemembers, or to make arrangements for changes in care,
such as transfer to a nursing home.

The employee may be needed to care for a covered servicemember with a serious
injury or iliness incurred in the line of duty on active duty for which he or she is
undergoing medical treatment, recuperation, or therapy or in outpatient status, or
otherwise on the temparary disability retirement list.

"HEALTH CARE PROVIDER" 825.125

a) A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by
the State in which the doctor practices.

b

Others capable of providing health care services including only:

Podiatrists, dentists, clinical psychologisis, optometrists, and chiropractors {limited to
treatment consisting of manual manipulation of the spine to correct a subluxation as
demonstrated by x-ray to exist) authorized to practice in the State.

Nurse practitioners, nurse-midwives, clinical social workers and physician assistants
who are authorized to practice under State law.

Christian Science practilioners listed with the First Church of Christ, Scientist in Boston,
Massachusetts.

Any health care provider from whom an employer cr the employer's group health plan's
benefits manager will accept certification of the existence of a serious health condition
to substantiate a claim for benefits, including a foreign physician.

"INCAPABLE OF SELF-CARE" 825.122

Incapable of self-care means that the individual requires active assistance or supervision tc
provide daily self-care in three or more of the “activities of daily living” (ADLs) or “instrurnental
activilies of daily living” (JADLS).
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"IN LOCD PARENTIS" 825.122

Persons who are “in loco parentis” include those with day-lo-day responsibilities o care for and
financially support a child or, in the case of an employee, who had such responsibility for the
employee when the employee was a child. A biological or legal relationship is not necessary.

“NEXT OF KIN" 825,127

The next of kin of a covered service member is the nearest blood relative, ather than the
covered servicemember's speuse, parent. son or daughter, in the fellowing order of priority:

1

Blood relatives who have been granied legal custedy of the servicemember by court
decree or statutory provisions;

2

Brathers and sisters;

3

Grandparents;

4

Aunts and uncles;

5

First cousins;

unless lhe covered servicemember has specifically designated in writing anather bload relative
for the purposes of military caregiver leave under the FMLA.

"PARENT" 825.122

A biclogical, adoptive, step or foster parent or an individual who stands or stood in loco
parentis 10 an employee when the employee was a child. This term does not include parents
"in law”.

"PHYSICAL OR MENTAL DISABILITY" 825.122

A physical or mental impairment that substantially limits one or more of the major life activities
of an individual,

"QUALIFYING EXIGENCY” 825.126

Eligible employses may take FMLA leave while the employee's spouse, son, daughter or
parent (the “covered military member”) is on active duty or called to active duty for one cr more
of the following qualifying exigencies:

1) Short notice deployment — leave to address Iissues that arise from the fact that a
covered servicemember is notified of an impending call or order to active duty seven
days or less prior to the date of deployment. Leave under this event can be used for a
pericd of seven calendar days beginning on the date the covered military member is
notified of the impending call or order to active duty.

2} Military events and related activities — leave to attend any official ceremony, program
or event spensored by the military that is related to the active duty or cail to active duty
status of the covered military member or to attend family support or assistance
programs and information briefings sponsored or promoted by the miltary, military
service organizations or the American Red Cross that relate 1o the active duty or call to
active duty.
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3) Children and school activities — events include:

4

5

6

7

8

)

—

—

—

(a) Leave to arrange for alternative childcare if the call to duty necessitates a change in
existing childcare arrangements,

(b) Leave to provide childcare on an urgent immediate basis provided such care arises
from the calk to aclive duty.

{c) Leave to enroll in or transfer to a new school or day care facility when necessilated
by the active duty status.

(d) Leave to attend meetings with staff at a school or daycare facility, such as meeting
with school officials regarding disciplinary measures, parent-teacher conferences,
or meeting with school counselors when such meetings are necessary due to
circumstances arising from the call to active duty.

Financial and legal arrangements — events include:

(a) Leave to make or update financial or legal arrangements fo address the covered
military member's absence while on active duty or call to active duty such as
preparing and executing financial and healthcare powers of attorney, transferring
bank account signature authority, obtaining military identification cards or updating
a will or living trust.

(b} Leave to act as covered military member's représentative before a federal, siate or
local agency for purposes of obtaining, arranging or appealing military services
benefits while the covered servicemember is on active duty and for a period of 90
days following the termination of the covered servicemember's active status.

Counseling — leave to attend counseling provided by someone other than a health
care provider for oneself, for the coverad military member or for a child, provided that
the need for counseling arises out of the active duty or call for active duty.

Rest and recuperation — leave to spend time with a covered military member who is
on short-term, temporary, rest and recuperation leave during a period of deployment.
Employees may take up to five days for each instance of rest and recuperation.

Post deployment activities — events include:

(a) Leave to attend ceremonies, reintegration briefing and events or any other official
programiming or ceremony sponsored by the military for a period of 90 days
following the termination of the covered military member’s active duty status.

{b) Leave to address issues that arise from the death of a covered military member
while on active duty status such as meeting and recovering of the body and making
funeral arrangements.

Additional activities — Leave lo address other events that arise out of the covered
military member’s active duty or call to active duty status provided that the employer
and employee agree that such leave qualifies as an exigency and both agree to the
timing and extent of the leave.
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"SERIOUS HEALTH CONDITION" 825.114 and 825.115

For purposes of the FMLA, serious health condilion means an illness, injury, impairment, or
physical or mental condition that involves:

A

Inpatient care. i.e., an overnight stay, in a hospital, hospice, or residential care facility,
including any period of incapacity or any subsequent treatment in connection with such
inpatient care; or

Continuing treatment by a health care provider that involves:

1. A period of Incapacity (i.e., inability to work, attend school or perform other regular
daily activities due 1o the serious health conditton, treatment therefor, or recovery
therefrom} of more than three consecutive calendar days; and

2. Any subsequent treatment or period of incapacity relating to the same condilion, that
also involves:

(a) Treatment two or more times within 30 days of the first day of incapacity, unless
extenuating circumstances, by a health care provider, by a nurse under direct
supervision of a health care provider, or by a provider of health care services (e.g.,
physical therapist) under order of, or on referral by, a health care provider; or

(b) Treatment by a health care provider on at feast one occasion, which results in a
regimen of centinuing tréatment under the supervision of the health care provider.

The first {or only) treatment visit to a health care provider must be within seven (7) days
of the first day of incapacity.

. Pregnancy. Any period of incapacity due to pregnancy, or for prenatal care. This

absence qualifies for FMLA leave even though the employee does not receive treatment
from a health care provider during the absence, and even if the absence does not last
mere than three days; or

. Chronic serious health condition. Any period of incapacity or treatment for such

incapacity due to a chronic serious health care condition.
Chronic serious health condition is defined as one which:
(a) Requires periodic visits (defined as at least twice per year) for treatment by a heaith
care provider, or by a nurse or physician's assistant under direct supervision of a
health care provider; and

{b) Continues over an extended period of time; and

{c) May cause episodic rather than a continuing period of incapacity (e.g., asthma,
diabetes, epilepsy, efc.); or

. Permanent or long term condition. A period of incapacity which is permanent or long-

term due to a condition for which treatment may not be effective. The employee or family
member must be under the continuing supervision of, but need not be receiving active
treatment by, a health care provider, (e.g., Alzheimer's, a severe stroke, or the terminal
stages of a disease); or
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F. Multiple treatments. Any period of absence to receive multiple treatments (including any
period of recovery therefrom) by a health care provider or a provider of health care
setvices under orders of, or on referral by, a health care provider, either for restorative
surgery after an accident or other injury, or for a condition that would likely result in a
period of incapacity of more than three consecutive calendar days in the absence of
medical intervention such as cancer (radiation, chemotherapy, etc.), severe arthritis
{physical therapy), or kidney disease (dialysis).

Specific Exclusions. Routine physical, eye, or dental examinations, and cosmetic
treatments, cold, flu, and earaches without complications are ordinarity excluded.

Specific Inclusions. The following canditions are included in the definition of serious health
condition if all the conditions of the FMLA are met:

A. Mentai illness
B. Allergies; and

. Substance abuse. Leave may only be taken for treatment of substance abuse by a heaith
care provider or by a provider of health care services on referral by a heaith care provider.
Absence due to an employee’s use of the substance does not qualify for FMLA leave.
825119

"SERIOUS INJURY OR ILLNESS OF A COVERED SERVICE MEMBER" 825.127

An injury or iliness incurred by a covered service member in the line of duty on active duty that
may render the servicemember madically unfit to perform the duties of his or her office, grade,
rank or rating.

"SON" OR "DAUGHTER" 825.122

A biological, adopted, or foster child, a stepchild, a legal ward, or a chiid of a person standing
in loco parentis, who is either under age 18, or age 15 or older and "incapable of self-care"
hecause of a mental or physical disability at the time that FMLA leave is to commence.

"SPOUSE" 825.122

A spouse means a husband or wife as defined or recognized under state law for purposes of
marriage in the state where the employee resides, including common law marriage in states
where it is recognized.

"UNABLE TO PERFORM THE FUNCTIONS OF THE POSITION OF THE EMPLOYEE" 825.123

Where the health care provider finds that the employee is unable to work at all or is unable to
perform any one of the essential functions of the employee's position within the meaning of the
Americans with Disabilities Act. A person who must be absent to receive medical treatment for
a serious health condition is considered to be unable to perform the essential functions during
the absence for the treatment.
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Procedures and Responsibilities

1. Eligibility

A. Employee Eligibility

1.

The employee must have worked for the State of Minnesocta for at least 12 months.
The 12 months reed not be corseculive, provided the employee's prior service
occurred within the last seven years or, if the break in service was longer than seven
years, was due to the employee's duty to fulfill his or her National Guard or Reserve
military service obligation.

In addition, the employee must have worked at least 1,250 hours during the 12 months
immediately preceding the request. The Fair Labor Standards Act reguires employers
to count hours of werk only, not paid hours such as vacation, holidays, sick pay, unpaid
leave of any kind, or periods of layoff. An employee returning from fulfilling his or her
National Guard cr Military cbligation shall be credited with the hours of service that
would have been performed but for the period of military service.

B. Reasons For Taking a Qualifying Leave

1.

2.

For the birth of the employee’s chifd, and to care for such child.
For the placement with an employee of a child for adoption or foster care.

To care for the employee's spouse, son or daughter, or parent with a serious health
condition.

Because of a serious health condition that makes the employee unable to perform one
or mere of the essential functions of an employee’s job.

Because of any qualifying exigency arising out of the fact that the employee’s spouse,
son, daughter, or parent is a covered military member on active duty {or has been
notified of an impending call or order to active duty} in support of a contingency
operation.

To care for a covered servicemember with a serious injury or illness if the employee is
the spouse, son, daughter, parent or next of kin of the service member.

a} In order to care for a covered service member, the eligible employee must be the
spause, son, daughter, parent, or next of kin of the cavered service member.

b

-—

Under this provision, employees are entitled to 26 weeks of leave during a single
12-month period,

¢} The single 12-month pericd begins on the first day the eligible employee takes
FMLA to care for the covered servicemember and ends 12 months after that date.

d

i

If the member does not take the full 26 weeks during the single 12-month period,
any remaining part of the 26 weeks is forfeited, )

e

—

Leave entitlement is to be applied on a per covered servicemember, per injury
basis, thus entitling an employee to more than one period of 26 weeks of leave if
the leave is to care for same service member with a subsequent injury or illness or
if it is to care for a different covered service member, except that no more than 26
workweeks of leave may be taken in a single 12-month period.
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f} An eligible employee is entitled to combine a total to 26 weeks of leave for any
FMLA qualifying reason during the single 12-month period provided that the
employee is entitled to no more than 12 weeks of leave for one or more of the
following:

i. Birth of son or daughter

li. Placement of son or daughter with the employee for adoption or foster care

iil. To care for a spouse, son, daughter or parent who has a serious health
condition

iv. Because of the employee’s own serious health condltlon

v. Because of a qualifying exigency.

C. Employer's Response to the Employee’s Request for FMLA Leave

When an employee requests FMLA qualifying leave, or when the employer acquires
knowledge that an employee’s leave may be for an FMLA-qualifying reason, the employer
must notify the employee of the employee’s eligibility to take FMLA leave. In addition,
each time an eligibility notice is given, the employer must provide the employee with the
following:

1.

8.

Notice describing the employee's obligations and explaining the consequences of a
failura to meet the obligations,

The leave will be counted against the employee's twelve weeks of FMLA leave.

Any certification requirements (of a serious health condition, serious injury or iliness or
qualifying exigency) and the conseguences of failing to furnish such certification.

Employee’s right 1o use paid leave, whether the employer requires the substitution of
paid leaves, and the employee's right to take unpaid leave if the employee does not
meet the requirements for paid leave.

Requirernents concerning payment of health insurance premiums.

The employee’s potential liability for payment of health insurance premiums paid by the
employer during FMLA leave if the employee fails o return to work after taking the
leave.

The employee’s rights to maintenance of benefits and restoration to the same or an
equivalent job upon return from FMLA leave.

The employee's status as a “key emplosree" and its potential consequences.

D. Certification Requirements

1.

In most cases, the Appointing Authority will request that an employee furnish
ceriification where the requested leave is to care for a covered family member with a
serious health condition or due o the employee's own serious health condition.

The Appointing Authority may require that an employee’s leave because of a qualifying

exigency or to care for a covered servicemember with a serious Injury or lliness be
supported by a certification;
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3. In most cases, the Appainting Authcrity will request the certification at the time the
request for leave is made, or in the case of an unforeseen leave, within five (5)
business days after the ieave commences. However, the Appointing Authority may
request a certification at some later date if it has reason 1o question whether the leave
is appropriate or its duration.

4. If the Appointing Authority finds that any certification is incomplete or insufficient, it wil
advise the employee, and will state what additional information is needed.

5. If the required certification is not provided, the taking of the leave may be denied. In all
cases it is the employee’s responsibility to provide a complete and sufficient
certification.

6. The Appointing Authority may request a fitness for duty certificate upon the employee’s
return to work.

E. Designating Leave and Required Notices

When the employer has enough information ta determine whether the leave is being taken
for an FMLA-qualifying reason {e.g. after receiving a completed certification), the employer
must notify the employee of its determination within five (5) business days absent
extenuating circumstances. If the employer is designating the leave as FMLA-qualifying,
this notification should include the following:

1. The amount of the leave counted against the employee’s leave entitlement, including, if
known, the number of days, hours or weeks that will be counted.

a. If it is not possible to provide the amount because the need for the ieave is
unscheduled, the employee has the right to request this information but not more
often than once in a 30-day period and only if leave was taken during that period.

2. Whether the employer will require paid leave to be substituted for unpaid leave, and
that paid leave taken will be counted as FMLA leave.

3. Whether the employer will require the employee to provide a fitness-for-duty
certification, and whether the fitness-for-duty certification must address the employee's
ability to perform the essential functions of the job.

If the employer determines that the leave will not be designated as FMLA-~qualifying {e.g.
the leave is not for a reason covered by the FMLA or the FMLA leave has been exhausted),
the employer must notify the employee of that determination.

Retroactive Designation: The employer may retroactively designate leave as FMLA with
appropriate notice to the employes, provided that its failure to timely designate the leave
does not cause harm or injury to the employee. In all cases, the employee and employer
may mutually agree that leave be retroactively designated as FMLA leave.

II.  Coordination With Collective Bargaining Agreemenis/Plans
A. FMLA qualifying leaves of absence will be identified as those authorized under collective

bargaining agreements or plans, i.e., medical Jeave or personal leave, dependent on which
leave is appropriate.
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B. The FMLA provides for an unpaid leave under certain circumstances. The employer shall
require an employee to use sick leave for situations required by the collective bargairing
agreements (e.g., for the employee's own serious health condition). The employer shall
only require an employee to use vacation in specific instances allowed by the collective
bargaining agreements. However, the employee may request and the employer shall grant
vacation or compensatory time. Al paid time counts toward the twelve (12} weeks of
FMLA qualifying leave.

C, Complying with notice/call-in policies of the Appointing Authority. An Appointing Autharity
may require an employee ic comply with its usual and customary natice and procedural
reguirements for requesting leave, absent unusual circumstances. Failure to comply may
resull in the delay or the denial of the leave.

. Job Benefits and Protestion

A. During an FMLA qualifying leave, the employee arnd dependent health and dental
insurance is maintained on the same basis as coverage would have been provided if the
employee had been continuously employed during the entire leave period,

B. An eiigible employee returning from a FMLA qualifying leave is entitled to be returned to
the same position and shift that the employee heldt when the FMLA qualifying leave began,
or to an equivalent position and shift with equivalent benefits, pay, and other terms and
conditions of employment.

. Provided the employee returns to work immediately following hisfher FMLA qualifying leave
{i.e., does not follow the FMLA qualifying leave with additional unpaid leave), benefits must
be resumed upon the employee's return to work at the same level as were provided when
leave began. Any new or additional coverage or changes in health benefits must be made
available to an employee while on FMLA gualifying leave.

V. General Provisions

A. Recordkeeping

1. FMLA provides that the Appointing Authority shall make, keep, and preserve records
pertaining to the obligations under the Act.

2. The records must disclose the following:

{a) Basic payroll data - name; address; occupation; rate of pay; hours worked per pay
period; additions and deductions from wages; total compensation paid.

(b) Dates FMLA qualifying leave is taken.

(c) If FMLA qualifying leave is taken in increments of less than one fuli day, the number
of hours taken.

{d) Copies of employee natices of leave provided to the employer; copies of all general
and specific notices given to employees by the employer.

(e) Any documents describing employee benefits or employer policies ar practices
regarding taking of paid or unpaid leave.

(f) Premium payments of empioyee benefits.
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(g) Records of any disputes between the employer and employee regarding
designation of FMLA qualifying leave.

(hy Records and documents relating to medical certifications or medical histories of
employees or employees' family members, which shall be maintained in separate
confidential files.

B. Posting Requirements

1.

Appointing Authorities must post a notice describing the Act’s provisions. The notice
must be posted in all areas where employees and applicants for employment would
normally expect to find official notices, and may also be posted electronically, provided
that it is in @ conspicuous place on the Appointing Authority’s website and is accessible
1o both applicants and current employees.

If an Appointing Authority publishes and distributes an employee handbook, information
on employee entittlernents and obligations under the FMLA must be included.

If the Appointing Authority does not publish or distribute a handbook, it must provide
written guidance to employees when they request a FMLA qualifying leave and to each
new employee upon hire.

C. Appeal Process

If an employee believes that their rights under the FMLA have been violated, he/she may:

1.

Internal

a) Contact their Hurnan Resources office, or;
k) Contact their Labor Union/Association.
External

a) File or have another person file on histher behalf, a complaint with the Secretary of
Labor,

(1) The complaint may be filed in person, by mail cr by telephone, with the Wage
and Hour Division, Empioyment Standards Administration, U. S. Depariment of
Labor. The complaint may be filed at any lacal office of the Wage and Hour
Division; the address may be found in telephone directaries ar on the
Department of Labor's website.

{2) A complainl filed with the Secretary of Labor should be filed within a
reasonable time of when the employee discovers that hisfher FMLA rights have
been violated, but in no event more than two {2) years fram the date the
alleged violation occurred, or three (3) vears for a willful violation.

(3) No particular form is required to make a complaint, however the complaint
must be reduced to writing and include a statement detailing the facts of the
alleged violation.

or;

b) File a private lawsuit pursuant to section 107 of the FMLA.
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(1) £ the employee files a private lawsuit, it must be filed within two (2} years of
the alleged violation of the Act, or three (3) years if the violation was willful.

1709
FREQUENTLY ASKED QUESTIONS
Which employees are eligibie for an FMLA quéfr'fying feave?
An "eligible employee” is a State employee who:

a) Has been employed by the State for at least 12 months, and

b) Has worked and been compensated for at least 1,250 hours during the 12-month period
immediately preceding the leave (this do#s not include vacation, sick leave, other paid
leave, or compensatory time - this does include overtime worked).

Are only permanent employees efigible for FMLA qualifying leave?

No, non-permanent employees are eligible if they meet the requirements stated under
question number one above. If employees are not in insurance eligible status, they are only
eligible for unpaid time off and not the insurance benefits.

Under what circumstances are employees eiigible to take a FMLA qualifying leave?

a) For birth of the employse’s child, and to care for the newborn child;

b) For placement with the employee of a child for adoption or foster care;

c} To care for the employee's spouse, son, daughter, or parent with a serious health
condition; and

d) Because of a serious health condition that makes the employee unable to perform the
furictions of the employee's job.

8) Because of a qualifying exigency arising out of the fact that the employee’s spouse, son,
daughter, or parent s a covered military member on active duty (or has been notified of
an impending call or ¢rder to active duty) in support of a contingency operation.

f) To care for a covered service member who became ill or was injured as a result of active
duty service.

How much time may an employee take as FMLA qualifying leave?

Eligible employees may take up 1o tweive work weeks of leave during each fiscal year with
the following exceptions:

- Exceptions.

If the leave is to care for a covered service member who became ill or was injured as a result
of aclive duty or call to active duly service, refer to question No. 5.

If a husband and wife both work for the State, refer to Guestion Nos. & and 7.

If the leave Is taken for the birth of a child or the placement of a child for adoption or foster
care, refer to Question No, 9,
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How much time may an employee take as FMLA qualifying leave to care for a covered
service member who became ilf or is injured as a result of active duty or call o active duty
service?

Eligitle employees may take up to 26 weeks within a single 12-month pericd. The 12 month
period begins on the date the employee first takes FMLA leave to care for the covered
service member and ends 12 months after that date.

If both husband and wife are State employses, are they both eligible for twelve weeks of
FMLA quaiifying leave during the fiscal year?

Yes. However, a husband and wife may take only a combined total of twelve weeks of
FMLA, qualifying leave per fiscal year under the following situations:

a) For the birth of a son or daughter and to care for the newborn child;

b} For placement of a child with the employee for adoption or foster care;

¢) To care for the employee's parent (not parent-in-law) who has a serious health condition.

d) Because of a qualifying exigency arising out of the fact that the employee’s spouse, son,
daughter, or parent is a covered military member on active duty (or has been notified of
an impending call or order to active duty) in support of a contingency operation.

If both hushand and wife are State employees, are they both eligible for 26 weeks of FMLA
qualifying leave o care for a covered service member who bacomes ill or is injured as a
result of active duly or active duty service?

Yes. However, a husband and wife can take only a combined total of 26 weeks of FMLA
qualifying leave during a single twelve month period.

If an employee uses 12 weeks of FMLA qualifying leave in one fiscal year, are they allowed
another 12 weeks the following fiscal year for the same condition?

Yes, provided the employee still meets all the eligibility criteria (including 1250 hours worked
in the year preceding the request).

if FMLA qualifying leave is taken for the birth of a child, or for placement of a child for
adoption or foster care, must the leave be completed within a specific period of time?

Although it is possible that an employee could qualify for two separate FMLA qualifying
leaves for the birth or placement of a child (under the condition explained in Question No. 8
above), all FMLA qualifying leaves must be completed within 12 months of the birth or
placement of a child. The 12-month period begins on the date of birth or placement.
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10.

11.

12.

13.

Does FMLA leave have to be taken all at once, or can it be taken intermittently?

FMLA qualifying leave taken for the employse's own serious health condition, for the serious
health condition of the employee’s spouse, son, daughter, or parent, or to care for a covered
servicemember with a serious injury or illnass may be taken intermittently or on a reduced
schedule if “medically necessary” and if that medical need can best be accommodated by an
intermittent schedule. If the need for intermittent leave or a reduced schedule is documented
by the employee’s or family member's health care provider as “medically necessary”, such
leave shall be granted. Intermittent leave for the birth/placement of a child may be granted
at the discretion of the Appointing Authority. The Appointing Authority's agreement is not
necessary if the mother has a sericus health condition in connection with the birth or if the
newbom child has a serious health condition.

Leave due to a qualifying exigency may be taken on an intermittent or reduced schedule
basis.

Is an employee required to use paid sick leave for certain FMLA qualifying leaves?

Yes. FMLA allows an employer to require the use of paid leave for certain qualifying events
as stated under the terms of the collective bargaining agreements and compensation plans.
Employees must use sick leave for the reasons authorized by the bargaining agreement/plan
provisions. The FMLA does not require an employer to expand the use of paid leave.

Are there circumstances under which an employee may request to receive paid vacation or
compensatory time in conjunction with FMLA?

An employee may request and receive paid vacation or compensatory time. Granting of
vacation or compensatory ime is not subject to any other employer requirements such as
seniority or staffing needs.

However, the employee must make a reasonable effort fo schedule foreseeable qualifying
leave so as not to unduly disrupt the employer's operation. If the employee is unable to
provide sufficient documentation to determine FMLA eligibility, the employee shall be placed
on unpaid leave until such documentation is made available to the employer.

How do you determine the amount of FMLA qualifying leave used if an employee works a
fixed part-time schedule or the employee's schedule varies from week to week?

The amount of FMLA qualifying leave is determined on a prorata basis by comparing the
requested schedule with the employee’s normal schedule.,

Where the schedule varies from week to week to such an extent that the employer is unable
to determine with any certainty the number of howrs the employee would have worked, a
weekly average of the hours scheduled over the 12 months prior io the beginning of the
leave period is used to calculate the employee’s leave entitiement.
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14.

15.

16.

17.

18.

19.

How can an Appointing Authority defermine if a request for leave is a FMLA qualifying leave?

a) An employee requesting leave shall be asked the question, "ls the request for paid or
unpaid time off for the purpose of an FMLA qualifying event {yes) (no)?" An employee
giving notice of the need for FMLA leave must explain the reasons for the needed leave
so0 as to allow the Appointing Authority io determine whether it is qualifying.

b) if an employee requests a leave prior 1o completing a request for leave slip, a supervisor
may ask the reason for the leave. The supervisor will ask for this information solety for
the purpose of determining whether the leave is FMLA qualifying andfor if under the
terms of the State's contracts or compensation plans an employes is eligible for paid or
unpaid time off.

c) W the employee fails to explain the reason, leave may be denied.

How can an employee determine Iif his or her request for time off quafifies under FMLA?

a) Notices explaining the Act's provisions and providing information concerning the
pracedures for filing complaints of violations of the Act shall be posted in conspicuous
places at the worksite.

b) An employee may ask his or her supervisor, contact the personnel office or their union to
ask questions concerning the emplayee’s rights and responsibilities under the FMLA.

Can an FMLA gualifying leave extend an employee’s period of amployment?
No.

What are an employee’s job profection rights upon return from an unpaid FMLA qualifying
feave?

An sligible employee shall be restored to the same position that the employee held when the
FMLA qualifying leave began, or te an equivalent position with equivalent benefits, pay, and
other terms and conditions of employment such as same shift, equivalent hours, ete.

How does an FMLA qualifying leave coordinate with the Statewide Sick Leave Poticy?

The Act prohibits an employer from discriminating against employees who use FMLA
qualifying leave, Therefore, the FMLA qualifying leave cannot be referred to in any
employment actions including but not limited to discipline and selection.

Can employees choose whether or nof they want to use FMLA qualifying leave?

No. It is the employer's responsibility to designate leave as qualifying under FMLA.  An
employee may not choose whether leave shall be counted as FMLA qualifying leave.
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20.

21.

22

23.

24.

How can an employer verify an employee’s need for leave because of a “serious health
condition”?

The Appointing Authority's FMLA designation decision must be based only cn information
received from the employes or the employee’s spokesperson.

An employer may also require an employee to obtain certification of a “serious health
condition” from the employee's health care provider. The employer can pay for a second
opinion if it doubts the validity of the original cerlification. If the second opinion conflicts with
the first, the employer may pay for a third opinion, The provider of the third opinion muslt be
jointly approved by the employer and employee. The third opinion will be final.

If a leave request is for the serious health condition of a family member, the employer can
require the employee to provide certification from the family member's health care provider.

Is an employee cligible to continue health insurance benefits during a FMLA qualifying
leave?

During an FMLA qualifying leave, the employee and dependent health and dental insurance
coverage is maintained on the same basis as coverage would have been provided if the
employee had been continuously employed during the entire leave period.

Employess who raceive the partial employer contribution must continue to pay their portion
of the premium in order to retain this coverage. If the employee fails to make their premium
payments, they will lose the coverage and may not be covered for any claims which may
have occurred while on FMLA gualifying leave.

What other insurance coverage may an employes cortinue during a FMLA qualifying leave?

An employee may continue all coverage which they had prior to going on the FMLA
qualifying leave, by paying the full cost of the premium. This includes, but is not limited to,
basic, optional, spouse, child life insurance and short term and long term disability insurance.
If the employee takes leave due to a work-related disability, short term disability may not be
continued. it may be reinstated upon the employes's return to work.

May an employee choose not fo refain health and dental coverages while on a FMLA
qualifying leave?

Yes, an employee may choose not to retain these coverages. The coverages will be
reinstated upon the employes’s return to work.

May an emplcyee choose not 1o retain optional coverages white on a FMLA qualifying feave?

Yes, however, they may have the coverages reinstaled upon retum to work, if the return to
work is within the allotted twelve weeks of FMLA qualifying leave. If the leave goes beyond
twelve weeks, the employee must reapply with evidence of good health. I an employee
chooses not to retain optional coverages, they will not be covered for any claims that may
have ocourred while they were on leave.
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25.

26,

27.

28.

29.

30

31.

32,

if an employee terminates employment during the FMLA qualifying leave, may the employer
recoup the costs of the premiums paid?

Yes, an employer may recover its share of health/dental insurance premiums paid during a
period of unpaid FMLA qualifying leave from an employee if the employee fails to return to
work for at least thirty (30) calendar days after the leave unless the employes does not
return due to the continuation, recurrence or onset of the serious health cendition, or due to
other circumstances beyond the employee’s control.

What are anr employee’s COBRA rights in relation to an FMLA qualifying leave?

As it relates to FMLA qualifying lsave, the COBRA qualifying event is termination of

employment, or the end of the leave - whichever comes first. Once the COBRA gualifying

event occurs, the employee may choose to “continue” health and dental by paying the entire

cost of coverage - even though the esmployee did not pay their share of the premium during

the FMLA qualifying leave.

What can employees do if they believe that their rights under FMLA have been violated?

The employee has the choice of:

a) Filing, or having another person file on his or her behalf, a complaint with the Secretary
of Labor, or

b) Filing a private lawsuit pursuant to section 107 of FMLA,

How are employees protecled who request leave or otherwise assert FMLA rights?

The FMLA prohibits an employer from interfering with, restraining, or denying the exercise of
(or attempts to exercise) any rights provided by the Act.

Do State laws providing family and medical leave still apply?

Nothing in FMLA supersedes any provision of State law. However, if leave qualifies for
FMLA and for leave under State law, the leave used counts against the employee's
entitement under both laws.

if an employee is on a non-medical leave of absence that also qualifies as an FMLA-
protected leave, should that employee's leave accrual date be adjusted?

No. Accrual dates shall not be adjusted for employees on FMLA-qualifying leaves whether
medical or not,

Do employees earn sick and vacation accruals when they are on unpaid FMLA-qualifying
leaves?

No. Employees only earn sick and vacalion accruals when they are in a paid status. In
addition, an employee being paid less than eighty (80) hours in a pay period due to an
FMLA-qualifying unpaid leave will have his/her sick/vacation accruals prorated.

Are employees on FMLA-qualifving leaves allowed to earn holiday pay during their leave?

Only if they are in a paid status on the normal work day before and afier the holiday.
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34.

Does workers’ compensation leave count against an employee's FMLA leave entitlement?

tt can. FMLA qualifying leave and workers' compensation leave may run concurrently,
provided the reason for the absence is due to a qualifying serious illness or injury, and the
employer properly notifies the employee in writing that the leave will be counted as FMLA
leave.

Can an employer count missed overtime hours against the employee’s FMLA entitlement?

Yes, if an employee would normally be required to work overtime, bul is unable to do so
because of an FMLA-qualifying reason that limits hisfher ability to work overtime, the hours
which the employee would have been required to work may be counled against the
employee’s entitlement (e.g., employee normally would be required to work 48 hours, but
due te a serious health condition, can only work 40 hours. The employee would use 8 hours
of FMLA-protected leave). Voluntary overtime hours that an employee does not work due to
the FMLA reason may not be 50 counted.

For more information, contact human resources or your union representative.
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Metropolitan Area

Cities and Counties Included in High Cost Center

Atlanta, GA Clayton, De Kalb, Fulton, Cobb and Gwinett Counties

Baltimore, MD Baltimore and Harford Counties

Boston, MA Norfolk, Suffolk, Middlesex, and Essex Counties in
Massachusetts

Chicago, IL Du Page, Took and Lake Counties

Cleveland, OH Cuyahoga County

Dallas/Fort Worth, TX

Dallas and Tarrant Counties

Denver, CO Denver, Adams, Arapahoe and Jefferson Counties
Detroit, Ml Wayne, Macomb and Oakland Counties

Hartford, CT Hartford and Middlesex Counties

Houston, TX Harris County; LBJ Space Center and Ellinglon AFB

Kansas City, KS

Johnson and Wyandotte Counties in Kansas (see also Kansas
City, MO}

Kansas City, MO

Clay, Jackson and Platte Counties in Missouri (see also
Kansas City, KS}

Los Angeles, CA

Los Angeles, Kern, Orange and Ventura Counties; Edwards
AFB; Naval Weapons Center and Ordinance Test Station

Miami, FL

Dade County

New Orleans, LA

Parishes of Jefferson, Orleans, Plaguemines and St. Bernard

New York City, NY

The Boroughs of the Bronx, Brooklyn, Manhattan, Gueens and
Staten Island and the Counties of Nassau, New York,
Richmond, Suffolk and Westchester in New York State;
Fairfield County in Connecticut and the Counties of Bergan,
Essex, Hudson, Middlesex, Passaic and Union in New Jersey

Philadelphia, PA

The Counties of Bucks, Chester, Delaware, Montgomery and
Philadelphia in Pennsylvania and the Counties of Burlington
and Glochester in New Jersey

Portland, OR

Multnomah County

San Diego, CA

San Diego County

San Francisco, CA

The Counties of San Francisco, Sonoma, Marin, San Mateo,
Santa Clara, Santa Cruz, Contra Costa, Alameda, Santa
Barbara

Seattle, WA

King County

St. Louis, MO

St. Charles and St. Louis Counties

Washington D.C.

Cities of Alexandna, Falls Church, Fairfax; the Counties of
Arlington, Loudoun and Fairfax in Virginia; and the Counties of
Mgontgomery and Prince Georges in Maryland
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Following are the citations for leaves designated by the Legisiature. These leaves are subject to
change or repeal. These leaves are not grievable or arbitrable under Article 17 of this contract.

3.088

15.62
43A.185
43A.32

43A.187
43A.321
181.940 - 181.943

181.945
181.9456
181.946
181.947

181.948
192.26, 192.261
202A.135

202A.19
204B.195
204C.04

Leave of Absence to Serve as a Legislator or For
Election to a Full-time City or County Office

Athletic Leave of Absence

Disaster Volunteer Leave

Leaves of Absence for Classified Employees Who
Become Elected Public Officials or Candidates

Blood Donation Leave

Volunteer Firefighters and Rescue Workers

Parenting Leave, School Conference and Activities
Leave, and Sick Chiid Care Leave

Bone Marrow Donation Leave

Organ Donation Leave

Leave for Civil Air Patrol Service

Leave for Immediate Family Members of Military
Personnel Injured or Killed in Active Service

Leave to Attend Military Ceremonies

Military Service Leave

Leave Time from Employment; Party Officers; Delegates
to Party Conventions

Precinct Caucus Leave

Tirme Off From Work to Serve as Election Judge

Time Off to Vole in a State Primary or General Election,
or an Election for United States Senator or United Stakes
Representative, or Election for State Senator or State
Representative
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August 20, 1989

Jim Monroe
Executive Director
411 Main Street - Room 400
St. Paul, MN 55102
Dear Mr. Monroe:
This letter is to reconfirm the agreement we reached during previous rounds of contract
negotiations. The Employer agrees to facilitate the return of Association Presidents to their
Appoinling Authorities after completing their leaves to serve the Association.
Such fagilitation shall include but not be limited to the following issues:
1) classification;
2) specific position and location; and
3) appropriate wage level.
Sincerely,

2 L.

Paul A, Larson
Assistant State Negotiator
Department of Employee Relations
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August 20, 1999

Jim Monres, Executive Director

Minnesota Association of Professional Employees
411 Main Straet :

Saint Paul, MN 55102

Dear Jim:

During negotiations for the 1995 - 1997 and the 1997 - 1999 contracts betwean the State of
Minnesota and the Minnesota Association of Professional Employees, the issue of rights of and
protections for MAPE employees who perform representation duties and/or file grievances
through the Association arose. Such activities include, but are not kmited to, work on
negofiation teams for the contract, filing or processing grievances, representing smployees
during investigations and general informational duties as an Association Representative.

The contractual provisions for these activities are listed in the contract in Article 4, Section 3;
Article 7, Section 7; Article 8, Section 2; and Article 9, Section 2C, Leaves and release time
granted under these provisions are to be considered as approved time away from work.
Additionally, Minnesota Statute 179A.06 provides these rights of employees under law and
Minnesota Statute 179A.13(1) establishes an unfair labor practice for “... interfering, restraining,
or coercing employees in the exercise of the rights guaranteed in Sections 179A.01 through
179A.25.7

In sum, the law and the contract provide considerable protection for employees who file
grievances or represent bargaining unit members covered by the MAPE contract,

Employees exercising these rights, hewever, are required to notify and recsive approval from
their Appainting Authorities prior to taking the necessary and/or contractually provided time off.

| hope this letter serves to delineate protection provisions for your bargaining unit members
under both law and contract.

Sincerely,

toFe o | S

Paul A, Larson
Assistant Stale Negotiator
Depariment of Employee Relations
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July 26, 2001

Jim Menroe, Executive Director

Minnesota Association of Professional Employees
411 Main Street

S1. Paul, MN 55102

Dear Jim:

Consistent with the mission and needs of the State, the parties recognize the need to maintain
a premiere professional workforce and that this is done by retaining highly skilled employees.
The Appointing Authority and the Association shall work together to achieve this goal. It is
recognized that employees may seek caresr development training opportunities both within
State service and oulside State service. Both parties recognize that the taking of college
courses, professional workshops, andfor seminars will better prepare an employee to perform
hisfher current or projected responsibilities or to meet the potential future needs of the State.

The Employer recognizes the Association’s commitment to, and support of professional
development training. To the extent that the Association sponsors professional development
training, the Appointing Authority agrees to review the training curriculum, and ai its discretion,
approve of the Association sponsored professional development training. If the Appointing
Authority approves of the Association sponsored training, the time spent attending the training
would be considered as paid leave.

Sincerely,

s, B

Paul Larson
Deputy State Negotiator
Labor Relations/Compensation Division
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DATE: August 18, 2003
TO: State Supervisors

Human Resource Directors/Designees
Labor Relations Dlrectorste5|gnees

FROM:  Carolyn Trevis g

Assistant State Nedotidfor
PHCNE: 651-297-3482
RE: Layoffs
As part of the negotfiations with MAPE for the 2003-2005 contract, we had extensive
discussions regarding the layoff process and the Association's desire to meet with agencies
during the layoff planning process. The Assaciation proposed that whenever an agency begins
planning for a budgetary iayoff, it shall meet with and canfer with the Association.
It is my understanding that although agencies are not required to meet with the Association
when planning budgetary layoffs, the majority of state agencies are in fact doing so. This has
proven helpful to the parties. | recormmend thal upon request, agencies meet with the

Association, to the extent possible, to discuss budgetary layoffs and the effect of such layoffs.

If you have any questions, please contact your Labor Relations representative,
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DATE: August 18, 2003

TO: Agency Heads
Personnel Directors/Designees
Labor Relations Directors /Designees

FROM:  Cal R, Ludeman, Commissioner d/,_,f bgém——-

Department of Employee Relations

RE: Use of Siate Facilities

The purpose of this memo is to remind agencies about the use of state facilities by the
exclusive bargaining representatives for the purpose of meeting with their bargaining unit
employees. Qur position on this is that unions who want to use state facilities to meet with their
bargaining unit employees shall be afforded the same access as cther outside groups.

I your agency has permitted employees and oulside groups to reserve rooms to participate in
meetings or aclivities that are not specifically sponsored by the state, then employees who
request lo reserve rooms to meet with the union should continue to be allowed access on the
same basis. If, however, your agency or facility is one which would not allow any ouiside groups
to access and use facilities (for example the correctional facilities generally do nat allow outside
access) then you can decline such requests to use your agency's facilities. Further, if your
agency has policies on advance reservation of rooms, you may apply those policies to the
unions on the same basis that you apply them to others. Irrespective of your agency's policy on
the use of facilities, it is imperative that all of the unions be treated equally.

This instructive is not meant to change your agency’s existing practice regarding use of facilities
for grievance administration and meet and confers.
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April 22, 2009

Jim Monroe, Executive Director

Minnesota Association of Professional Employees
3460 Lexington Avenue North

Shoreview, MN 55126-8072

Dear Jim:

The insurance aricle reflects the changes in benefits and structure that will impact the State
life, health, dental, disability, and pre-tax plans as a resuit of negotiations for the July 1, 2009
through June 30, 2011 MAPE contract. In addition to the final language of the articles, the
parties also agreed on the fallowing: :

1. The State will explore, through a collaborative work group including representatives from
MMB and the Joint Labor-Management Committee on Health Plans, on the following
concepis:

a. The agreement's definitions of dependents in contradistinction to the definitions
promulgated by the Department of Commerce.

b, The eligibility of surviving spouses who take temporary jobs covered by the SEGIP
plan 1o return to the SEGIP plan.

¢. The cosls and administrative complexilies regarding waiving office visit copayments
or coinsurance for treatment for chronic conditions, repeat appointments, medication
follow-ups, and lab work.

2. The parties will hold a Meet and Negotiate during the summer of 2009 on the subject of
Minnesota Advantage Health Pian Benefit Level Two heaith care network determination.

3. The State will offer a $125 HRA to all Advantage contract holders during the 2011 plan
year.

4, Finally, there will be an open enrollment for employees and spouses who currently have
optional life insurance, based on the amount the individual currently has in force, as follows:

Now insured for: May add:
$ 500010 $39,999 $ 5,000
$ 40,000 to $59,999 $10.000
$ 60,000 to $79,999 $15,000
$ 80,000 to $99,999 $20,000
$100,000 or more $25,000

Employees must be actively at work and spouses must not be hospitalized in order for the
change in insurance {o take place.

Sincerely,

A, Fom

Paul A, Larson
State Negotiator
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August 3, 2005

State Supervisors
Human Rescurce Directors/Designees
Labor Relations Directorleesi?‘ees

Carolyn Trevis %
Assistant State Negofiat

PHONE: (651) 297-3482

RE: Administrative Procedure 1.2

As part of the negetiations with MAPE for the 2005-2007 Agreement, we had discussions
regarding harassment and the need for procedures for Internal resolution of such complaints.

| arm writing to remind you of Administrative Procedure 1.2 which provides to agencies some
guidelines on harassment. [t provides in part:

in order to provide and maintain a productive work environment consistent with merit
principies, free of discriminatory practices, and in accord with M.S. 434,01, subd. 2
(Precedence of Merit Principles and Nondiscrimination) it is necessary to remove and
eliminate all forms of harassment.  Harassment is a form of discrimination and in
general is a display of behavior by one employee toward another employee which has
the purpose or effect of unreasonably interfering with an individual's work performance
or creating an intimidating, hostile or offensive work environment. Of particular concern
is sexual harassment which is unwelcome sexual advances by an employee toward
another employee, requests for sexual favors, and other verbal or physical ¢enduct of a
sexual nature when:

An employee's submission to such conduct is made either explicitly or implicitly a term
or condition of an individual's performance.

An employee’s submission to or rejectien of such conduct is used as the basis for
employment decisions affecting such individual.

if you have any questions, please contact your Labor Relations Representative,

174

Equal Opportunity Employer

Minnesuta Department of Emplovee Relutions



% Department 200 Gentenpial Ofice Buiding
Q of Employee i
(2 Relations & | Lo

www.doer.stale.mnn.u

DATE: August 3, 2005

TO: State Supervisors
Human Resource Directors/Designees
Labor Reiations Directorstesj?jees

FROM:  Carolyn Trevis %

Assistant State Negofial
PHONE: (851} 297-3482

RE: Single-occupancy lodging — MAPE Agreement

As parl of the negoiations with MAPE for the 2005-2007 Agreement, we had discussions
regarding expense allowances and whether agencies are granting employees’ requests for
single-occupancy lodging when traveling on state business.
The MAPE agreement provides in Article 18 that “employees may request single-occupancy
lodging when In travel status. The decision whether or not to grant the request is at the
discretion of the Appointing Authority.” Due te our centinuing needs far flexibility and funding
ssues, the State did not agree to change this language. However, when such a request for
single-occupancy lodging is made, agencies are advised to provide reasons for any denial of

the request and such requests should not be unreasonably denied.

If you have any questions, please contact your Labor Relations Representative.
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June 30, 2007

Mr. James Monroe, Executive Director

Minnesola Association of Professional Employees
3460 Lexingien Avenue North

Shoreview, MN 55126-8072

Dear Jim:
Fallowing is a list of the wage inequity adjustments agreed to as part of the negotiated 2007-
2009 Collective Bargaining Agreement between the State and the Minnesota Association of

Professional Employees.

(1}

6/30/07 1/1/08
Class Code  Class Title Unit Comp Code Comp Code
0DOB70 Disability Specialist 214 7L 8L
001387 Disability Program Specialist 214 10L 1L

(1) New compensation codes for classes granted inequity adjustments effective January 1,
2008.

These salary range reassignments shall be implemented as follows effective January 1, 2008,
Any employee at step 1 of the old salary range on December 31, 2007 shall receive a one step
increase in order to place their salary at the minimum rate of the new salary range effective
January 1, 2008. 1n addition, any employee who has been at the maximum of their old range
for one year or more as of December 31, 2007 shall also receive a one-step increase effective
January 1, 2008 provided salisfactory performance is attained. Employees at other steps within
the range are not eligible for an immediate increase; rather they will cantinue to progress
through their assigned salary range pursuant to Aricle 24, Section 4. They will, however, be
eligible for additional steps in the future brought about by the higher compensation level.

Sincerely,
Chad N. Thuet
Assistant State Negotiator/Compensation Manager

Labor Relations/Compensation Division
(651} 259-3759
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DATE: July 9, 2007
TO: State Supervisors

Hurman Resource Directors/Designees
Labor Relations Directors/Designees

FROM:  Carolyn Trevis % 2‘
Assistant State Negoftiat

PHONE: 651-259-3758

RE: Job Audits

As part of the negotiations with MAPE for the 2007-2009 contract, we had discussions regarding
job audits and the need for timsly completion of such audits.

| am writing to you to again recommend that each agency and its supervisors act on job audits in a
timely manner and, to the extent possible, complete them within 120 days. If there is a delay, the
supervisor should periodically update the employee as to the reason for the delay and the
expected date of completion.

If you have any questions, please contact your Labor Relations representative.
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Accident Reports, 66

Accidental Death and Dismemberment Coverages, 62, 65
Achievemenl Awards, 69

ADA, 76

Adminisirative Leave, 23, 25

Administrative Procedure 1.2, 174

Advantage Health Plan, 51, 55, 173

Aid to Other Organizations, 1

Americans with Disabilities Act, 76, 153

Appeals, 27, 86, 92

Appendix A-vacation, 81

Appendix B-Halidays, 82

Appendix C-Sick Leave, 82

Appendix D-Seniority Units, 83

Appendix E-Compensation Grid 14B 711/2009-6/30/2011, 87
Appendix E-Compensation Grid 14F 7/1/2009-6/30/2011, 88
Appendix E-Compensation Grid 14G 7/1/2009-6/30/2011, 89
Appendix F-Classes and Salaries July 1, 2009, 92

Appendix G-Supplemental Agreements, 104

Appendix H-Prohibition of Sexual Harassment, 142
Appendix |-Affirmative Aclion Committee, 143

Appendix J-Employee Drug and Alcohol in the Workplace Policy, 143
Appendix K-Statewide Policy on FMLA, 148

Appendix L-High Cost Centers for Meal Reimbursemert, 166
Appendix M-Statutory Leaves, 167

Appainting Authority Initiated Education, 5

Arbitration Panel, 12, 13

Association Leave, 23

Association Membearship, 3

Association Representation, 8

Association Responsibility, 3

Associalion Rights, §, 10

Association Staff, 7

Bargaining Unit Layoff List, 30, 31, 37, 38, 44

Bargaining Unit Layoff List’Other Job Classification, 30, 38
Bargaining Unit Layoff List’Same Ctassification, 30, 37
Basic Coverages, 55

Basic Eligibility, 45, 47

Basic Life and Accidental Death and Dismemberment Coverage, 62
Basic Life Coverage, 51

Benefit Chart, 556

Benefit Level Two, 51, 52, 59, 60, 173

Blood Donation Leave, 23, 167

Bulletin Boards, 6

Bumping, 26, 36

Bumping or Accepting Vacancies, 36

c

Call Back, 71,72, 109

Call-In, 71, 72, 109

Canceling Dependent Coverage, 53
Cancellation of Discretionary Leaves, 25
Certification and Licensure, 6

Changed or Cancelled, 52

Children and Grandichitdren, 46
Claiming, 29, 35, 113, 127

Class Options, 26

Commercial Transportation, 41
Continuation Coverage, 47

Continuous Operaticns, 18

Corrections Early Retirament Incantive, 48, 49



Lourt Appearance, 22

Coverage Changes, 51

Coverages During Unpaid Leave or Layoff, 65
Customized Training Reprasentatives, 68, 121, 124, 126

D

Deferred Compensation Plan, 71
Demotion, 8, 29, 69

Demoticn in Lieu of Layof, 69

Dental Coverage, 51, 62

Dental Plan, 51, 62, 63

Departrnent Layoff List, 28, 37
Dependent Care Expense Account, 71
Dependent Coverage, 51, 53
Dependents, 46, 55

Disability Coverage, 54, 65
Discharge, 8, 9, 121, 122, 123
Discharge of Employees, 9
Disciplinary Action. 8

Discipline and Discharge, 121, 122, 123
Disclosure, 11, 83

Discrimination, 3

Disputes, 1

DNR Employees, 46, 48

Duration, 54

E

Education, 5, 60, §3, 84, 85, 94, 121

Educational Leave, 22, 23

Effective Date of Coverage, 53

Eligibility, 14, 17, 20, 35, 41, 43, 45, 46, 47, 48, 49, 50, 52, 54, 138, 154
Emergency Leave, 22

Employee hitiated Training, 5

Employee Lists, 2, 7

Employes Rights, 123, 126, 127

Employees on Layoff, 48

Employer Contributicn, 46, 47, 48, 50, 51, 52, 62, 124
Exempt Employees, 74

Expedited Arbitration, 13

Expense Allowances, 5, 45, 104

F

Fees and Expenges, 11
Filling of Positions, 11, 28, 31, 111, 113, 115, 121, 126, 127
FLSA, 73, 133

G

Grievance Procedure, 2, 9, 121, 123

H

Harassment, 3, 116, 174

Health and Dental Premium Accounts, 71
Health Assessment, 54, 57, 59

Health Care Savings Plan, 17, 21, 61, 71
Health: Education, 60

Heatlth Survey, 67

Heliday Pay, 18

Holiday Pay Enlitlernent, 18

Halidays, 16, 17, 18, 20, 76. 108, 111, 128
Housing, 68, 83, 96



Immunizations, 67
Informal, 11
Initial Effective Date, 53
Injury on Duty, 70
Insurance, 45, 46, 47, 48, 51, 53, 54, 55, 61, 62, 76, 111, 125
Accidental Death and Dismemberment Coverage, 62, 65
Basic Coverages, 55
Basic Eligibility, 45, 47
Basic Lifa Caverage, 51
Basic Life and Accidental Death and Dismemberment Coverage, 62
Benefits Chart, 55
Canceling Dependent Coverage. 53
Changed or Cancelled, 52
Coordination with Workers' Compensation, 60
Coverage Changes, 51
Coverages During Unpaid Leave or Layoff, 65
Dental Coverage, 51, 62
Dependent Coverage, 51, 53
Education, 60
Effective Date of Coverage, 53
Emptoyer Contribution, 46, 47, 48, 50, 51, 52, 62,
Health Assessment, 54, 57, 59
Life Coverage, 63
Long Term Disability Covarage, 65
Maintain Eligibility, 50
Open Enroliment, 53, 54
Partial Empioyer Contribution, 47
Retired Employee, 46
Short Term Disability Coverage, 65
Special Eligibility, 45, 48
interruptions, 26, 39
Investigatory Leave, 8, 22

J

Job Audits, 177

Job Classification, 4, 30, 38

Jab Pasting and Interest Bidding, 28, 110, 136
Job-Related Injuries, 70

Joint Labor-Management Meetings, 6
Junior/Senior Plans, 28, 36

Jury Duty, 22

L

Labor-Management Committees, 23, 77
Labor-Management Cooperation, 33, 75, 113

Layoff and Recalt, 29, 75, 113, 1186, 120, 121, 124, 126, 127, 436, 137
Layoff List, 29, 30, 31, 37, 38, 44

Layoff Notification, 34

Layoff Options, 34

Layoff Procedures, 33, 113

Layoffs, 34, 106, 171

Leave to Participate in Labor-Management Committees, 23
Leave to Serve as an Election Judge, 22

Leava fo Vote in Tribal Elections, 25

Leaves of Absence, 23, 34, 167

Length of Service, 14
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Grievance Protections, 169
Professional Development Training, 170
Layoffs, 171
Lise of State Facilties, 172
Insurance Article, 173
Administrative Procedure 1.2, 174
Single-cccupancy lodging, 175
Wage Inequity Adjustments, 178
Job Audits, 177

Limited Interruptions of Employment, 39

Lockauts, 2

Long-term Disability Coverage, 65

Meal Allowances, 41

Meal Periods, 72

Medical, 21, 24, 53, 54, 65, 71,77, 83, B4, 98, 144, 148
Medical/Dental Expense Account, 71

Meetings, 6, 11

Membership in Professional Organizations, &

Military Leave, 23

Military Reserve Training, 22

Miscellaneous Expenses, 45

Maving Expenses, 44

N

Non-Certification, 32
Nen-Exemnpt Employees, 74
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QObserved Holidays, 17

On-Call, 71, 72, 106, 109

Open Enroliment, 53, 54

Optlionat Caveragss, 62, 65

Other Means of Filling the Vacancy, 29
Overnight Travel, 41

P

Paid Administrative Leave, 23
Parenthood, 24

Parking, 43

Partial Empleyer Contribution, 47
Payment of Expenses, 42
Performance Appraisal, 4
Permanent Reassignment, 27
Personal Leave, 24

Personnel File, 9

Political CaucusiConvention, 24
Position Descriptions, 4

Primary Care Clinic, 55
Probationary Periods, 31
Progression, 64, 138

Prohibition of Sexual Harassment, 3
Fromgtignal Ratings, 32
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Reallacation Downward, 70
Reallocations, 26

Recall, 29, 38, 39, 75, 113, 116, 120, 121, 124, 126, 127, 136, 137
Reclassification, 30

Recognition, 1, 116
Reinstatement, 20, 22, 25, 30, 34
Reinstatement After Leave, 22, 25
Reinstatement of Sick Leave, 20
Related Classes, 26

Related Work, 24

Release Time, 11

Religious Holidays, 18

Rest Periods, 73

Retired Employees, 46

s

Safety Committee, 86, 67

Safety Equipment, 66

Salary Upen Class Change, 69
Seasonal Layoff, 38, 38

SEGIP, 45, 50, 55, 58, 173

Seniority, 26, 27, 28, 29, 31, 36, 37, 38, 44, 83, 106, 107, 115, 116, 125, 127, 130, 136, 137, 140
Senicrity Rosters, 27

Senicrity Unit Layoff List, 28, 31, 37, 38
Senlerity Units, 26

Shift Differential, 70

Short-term Disability Coverage, 85

Sick Leave, 19, 20, 76, 107, 111, 162
Sick Leave Accumulation, 19

Sick Leave Charges, 20

Sick Leave Use, 19

Single-cccupancy lodging — MAPE Agreement, 175
Special Eligibility, 45, 48

Special Expenses, 42

Slep. 11, 12, B7, B8, 89, 90, 91
Stewards, 1,3,7, 8, 11

Strikes, 2

Subcontracting, 40

Substiiule Holidays, 18, 108
Suspension, 8

T

Time Limits, 10

Totally Disabled Employees, 46

Tramning, 5, 6, 22, B8, 75, B5, 87, 94, 100, 111,121, 123, 124, 125, 127, 128
Training an¢ Development, 5, 6

Transfers. 26

Transition Leave, 22

Travel Status, 44

Trial Period, 26, 32

u

Unclassified Employees, 9
Unclassified Service, 23

Unpaid Administrative Leave, 25
Unpaid Leaves of Absence, 23
Use of State Facilities, 7, 172
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Vacancies, Filing of Positions, 11, 113, 115, 121
Vacation, 15, 16, 17, 36, 76, 111, 128
Vacation Charges, 15

Vacation Leave, 76, 128

Vacation Period, 18, 36

Vacation Transfer and Liquidation, 17, 128
Vehicle Expense, 40

Voluntary Demotion, 28, 68

Voluntary Reduction in Hours, 51
Voluntary Transfer, 30, 69

Voting Time, 22
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Wages, 108, 123

Work During Vacation Period, 16
Work on a Holiday, 18

Work Out of Class, 70

Workload Gencerns, 73
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