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ARTICLE 4 - PREAMBLE

This Agreement is made and entered into this 13th day of August, 1997, by and between the State
of Minnesota, hereinafter referred to as the EMPLOYER, and the Minnesota State Employees
Union, AFSCME, Council No. 6, AFL-CIO, and its affiliated Local Unions, and unless otherwise
‘noted in this Agreement, "UNION" hereinafter refers to the Minnesota State Employees Union,
AFSCME, Councii No. 6, AFL-CIO, This Agreement has as its purpose the promotion of
harmenious relations between the parties; the establishment of an equitable and peaceful
procedure for-the resolution of differences; and the establishment of rates of pay, hours of work,
and other condilions of employment; and to express the full and oomp!ete underslandmg of the

parties pertaining to all terms and conditions of employment.

If the parties mutually agree during the term of this Agreement, this Agreement may be
supplemented by such additional provisions relating to departmental issues as the parties to this
Agreement deem appropriate. Failure of the parties to reach such supplemental agreement shall
not be subject to the impasse procedures as set out in the anesota Public Employment Labor
Relations Act. .

- Any agreement which is to be included as a part of this Agreement must so indicate, must be
reduced to writing, and must be signed by the paﬂie; to this Agréement.

" ARTICLE 2 - RECOGNITI_ON

i . The Employer recognizes the Union as the exclusive bargaining
representative of all the employees included in the bargaining units certified by the Bureau of
Mediation Services, Case Numbers 80-PR-1256-A, 80-PR-1259-A, 80-PR-1260-A, 80-PR-1261-A,
80-PR-1262-A and 81-PR-195-A. The compaosition of these units is as set forth in Appendix A of
this Agreement

To be covered by this Agreement, employees must work fourteen (14} or more hours per week (or
thirty-five (35).percent of the normal work week in the employee's -bargaining unit} and be
employed sixty-seven (67) or more working days in any calendar year. Employees shall be placed
in the bargaining unit as soon as the Appointing Authority antccrpates that they will work sufficient
hours and days to he eligible for bargaining unit inclusion,

Section 2. Disputes. The assighment of newly created classes to a bargaining unit or the
reassignment of existing classes to a different bargaining unit shall be subject to the determination
of the Director of the Bureau of Mediation Senﬂces in accord with the provisions of the Mlnnesola
Public Employment Labor Relations Act.

Disputes which r'nay occur over the inclusion or exclusion of new or changed job positions shall be
referred to the Bureau of Mediation Services for expedient resolution. The decision of the Bureau
af Mediation Services shall prevaﬂ during or pending any appeal(s) from such decision.

Section 3. Union Exclusivity. The Employer will not, dunng the life of this Agreement, meet and
confer or meet and negofiate with any individual employees or with any other employee
organization with respect to the terms and conditions of employment of the employees covered by
this Agreement except through the Union or its authorized representatives. The Employer will not_
assist or otherwise encourage any other employee organization which seeks to bargain for
employees covered by this Agreement.



ARTICLE 3 - UNION SECURITY

Section 1, Checkoff The Employer shall deduct the bi-weekly membership dues from the
eamings of those employees who authorize such deductions in writing. The Union shalt submit
such authorizations and certify the amounts to be deducted at least seven (7) days prior to the end
of the payrol! period for which the deductions are to be effactive and the deductions shall continue
in effect until canceled by the employee through the Union. The aggregate deductions of all
employees, together with a detailed record, shall be remitted to the Union office within ten (10)
days after such deductions are made.

S.e_cﬂmz._ﬁmlu.smm No other employee. orgamzauon shall be granted payroll deductlon of
dues for employees covered by this Agreement.

Sgﬂign_&._ﬁmn[oy_ep_l.lm. The Employer shall report to the Union the information on all
employees added to or removed from the bargaining unit(s} in the seniority unit(s). The report
shall be made on a bi-weekly payroll period basis and shall be fransmitted no later than one (1)
week following the end of each payroll periad.,

Upon the request of the Union, the Emplover shall provide the Union with a listing of all emp!oyees
in the bargaining units representad by the Union.

i . The Union agrees to indemnify and hold the Employer harmless against -
any and alt claims, suits, orders, or judgments brought or issued against the Employer as a result
of any action taken or not taken as a result of a request of the Union under the provnsuons of this

- Articte including fair share deductions and remittances.

ini { . Upon the request of the Local Union, the Appointing
Authority shall provide the Local Union general information on the use of non-employee labor.

ARTICLE 4 - SENIORITY

A. State Seniority. "State Seniority" is defined as the length of employment with the Slate of
anesota since the Iast date of hire.

8. - Classification Senlority. For employaes in classes in Units 2, 3, 7 and 8, "Classlr cation
- Seniority” is defined as the length of service in a job classification with the State of Minnesota,
beginning with the date an employee begins {6 serve a probationary appointment. For
employees in classes in Units 4 and 6, Classification Senority is no longer used.

. wmmm When an employee exercises bumping rights, or is
demoting, or is transferring, Classification Seniority In the class to which the employee Is
bumping or is demoting or is transferring shall include Classification Seniority in all related

. higher or equally paid c!asses in which the employee has served with the State of
" Minnesota.




2. Reallocations. Classification Seniority for employees whose positions are realiccated to.a.
‘lower or equal class after Januafy. 1, 1980, shall include service in.the class from which
they were reallocated, regardless of whelher or not the ‘hlghel’ or equsl class is a "related"
class in accord with "E" below. - . .

3 Iralnss_snd_Er.oxlslmasLAnmlnmnts. Employees on a trainee or a provisional
appointment, shall have Classification Seniority credited to the date of hire at the tlme an
employee begins to serve a probatlonery period in a related classtﬁcatlon o

4 I!DIMDLAHD.QIBI!MB Effective July 23 1985 an’ employee who serves a temporsry'

. appointment in a clas$ and receives a probationary appointment to that ¢lass shall have
Classification Seniority credited to the beginning of the temporary appomtment provided
there was no break in service between the appomlments

5. Irial Period. - An employee who returns to hisher fonner class undér the conditions of
Article 12, Section 10 E and F shall accrue all senlonty in the former class as if conhnually
.- eémployed in-the former class. ’ ) - . .

C,.lu.tﬁmn.tim Classification Semonty shall be forfeited only by seperallon because of

. . resignation, dlscharge for_just cause, failure to return upon -expiration of a leave of absence,
failure to respondtoa recall from layoff, or retirement. Classification Seniority shall'not include

.. service. in a position not represented by the Union; however, all service in a confidential
poeltlon(s) will be- credlled Time ¢n the layoff list shall not: constrtute an. mlerruptlon :

D Sgni.o.l:lm_l.!m!a "Senlonty Unit® is defined as all ernployees in- bargalnrng units represented
[ bythe. Unlon in each agency as listed in Appendix H. . L

E. . Ee_lmd_glass_es "Related Clagses™ are- lhose classes whlch are snmllar in lhe nature and
. eharecter of the work performed and which requrre S|rnllar qua_IrF cations. .

: ed  Bargs 8 ; Employees
g 'shsll contlnue to. have therr senlorlty celculaled as provrded for under the 1995-1997 Collective -
- Bargaining Agresment or Memorends of Underslandlng except as specuﬂcally provlded eisewhere
’ 'In this Agreement _ )

-. . No Ister than November 30 and- May 31 of each year Appounlmg
Authorities shall prepare and pasl on all employee bullstin  baards” séniority rosters for each -
“seniority unit and two {2) copies shall be furnished to'the Local Union. The rosters shall list each
. .. employee ‘in-the order of Classificalion Seniority: (Siate Seniority for Units 4 and 6) and reflect’
*sach ‘employee's date of -Classification Seniority, date of State Seniority, and the: date of
" Classification Seniority and class title for all classes in which the employee previously served )
' '[Note CIasslﬁcatlon Seniority dates. need not be |Isled for classes inUnits 4 and 6] ., o

" The rosters shall also |dent|fy lhe type of sppolntment rf other than fuII-tlme unlimrted
.-When two (2) or more employees have the seme Clessrﬁcatlon Semority dates, senlorlty posmon
-1 ghall. be- determined by State' Seniority. Should a tie still exist seniority shall be determined by--
: Iength of pnor State servuce Should a tie still exist, seniority shall be detenmned by ot - :

The rosters shall aiso |nclude a listing of all employees_ in Student Worker classlﬁcations._ .



. Employees shall have thirty (30) calendar days from the date of the posting
or from return to work from a leave of absence of more than fourteen (14) calendar days to notify
the Appointing Authority of any disagreements over the Seniority Roster. Appeals are limited to
changes since the previous posting. However, errors of fact on the Seniority Roster may be
raised by either party at any time and changed by mutual agreement of the Appainting Authority
and Local Union. After the close of the thirty (30} calendar day appeal period, the Appointing
Authority shall post an addendum of any changes to the Seniority Roster.

The Appointing Authority may make comections fo the Seniority Roster during the thirty (30)
calendar day appeal period. Between postings, the Local Union and the Appointing Authority may
agree in writing fo changes after the appeal pericd. Such changes shall be incorporated in the
next Seniority Roster and be so identified. ’

ARTICLE § - HOURS OF WORK

Section 1. General

A. Consecutive Hours The regular hours of work each day shall be consecutive except that
they may be interrupted by unpaid lunch periods. No split shifts will be implemented without
the mulual agreement of the Local Union and the Appointing Authority. Each party may cancel
such agresment with thirty (30} days written notice to the other party.

B. Work Shift. A work shift is defined as a regularly recurring period of work with 2 fixed starting

and ending time, exclusive of overtime work. The Appointing Authority may change the

. starling or ending times of an existing shift up to and including two (2) hours after providing the
notice peried required in Section 1(C). o

C. Schedule Posting. Work schedules showing the shifts, days, and haurs of all employees

" shall be posted at least fourteen {14) calendar days in advance of their effective day. All
schedule changes shall require such a fourteen (14) day notice except for the three situations
referenced in Section 2B 3 and Section 3B which require a thirty (30) day notice.

Employees who afe qualified and capable may mutually agree to exchange days, shifis, or
hours of work with the approval of their supervisor which shall not be unreasonably denied and
provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with
the approval of hisfher supervisor provided such change does not result in the payment of
overtime. A voluntary change of shifts under this section results in the payment of overtime
only when it places the employee's hours of work in excess of those permitted by the Fair
Labor Standards Act. :

D. -Mga! Perlods. Employees shall normally be granted an unpaid lunch period of no less than
thirty (30) minutes nor more than sixty {80) minutes near the miidpoint of each work shift.
Employees who are required to remain in a duty status »r who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or
overtime, whichever is applicable.

E. Reat Perlods. All employees shall be granted a fifteen {15) minute paid rest period during
each four (4) hours of regularly scheduled work. Employees who are scheduled for a shift of
four (4) hours and who are scheduled to recsive an uhpaid meal period shall not be entitied to
a rest period. Employees who work beyord their regutar quitting time into the next shift shalt

4




receive 5 fifteen (15) minute paid rest period befor'e' ihey start work_on the next shift whenever

It is anticipated that such work shall require approximately two (2) hours. The Appainting -
‘Authority retains the right to scheduie ermployee rest periods to fulfill the operational needs of

the various work units. Rest periods may not be accumulated nor be taken at the beginning or
end of the empioyee's shift. With the supervusofs approval rest periods may be used to

. extend the meal period,

. Unless notlf ed othenmse at Ieast two (2) hours in advance of the

' scheduled starting time {one {13 hour for employees in the Department of Transportation), any
“employee who is scheduled to report for work and who reports as scheduled shall be assigned

to at least three (3) hours of work. If work is not available, the employee may be excused from
duty and paid for three (3) hours at the-employee's appropriate rate. 1f the empioyee begins
work but is excused from duty before completing three (3) hours of work the employea shall be .
paid for three. (3) hours at the employee's appropriate rate. (See Article 15, Layoff and Recall,
Section 6, Limited Interruption of Employment) : i )

A Dednition. - Any employee or group of .employees engaged .in an.operation that is not -
- continuous or extended (as. defined in-Section 3A) shall be known:as non-continuous-and non-
_ ‘extended operations employees. . . . ‘ o

M_Qau The nomlal work day shall consist of either elght (8) hours or ten (10) hours. of .
work wnthln a twenty-four (24) hour-period, excluswe ofa duty-free lunch period : :

SR W_o.l:k_\&'.ea.kLEel‘.lnd The normal work week/penod shall consnst of four.{4) consecutive ten,

-~ {10) hour days or five (5) consecutlve eight (8) hour days. Monday through Fnday. totaling *
..forty {40) hours. . . . . o

1) ] : Period. To depart from the normal work day or work

Vweeklpenod to change lhe normal work day between an eight (8) and ten (10)-hour day, *
or-to change the nomal work week between a four (4) and five (5) day. week, or to -
establish a shift that is not.currently being used by that Appointing Authomy, in the interest -

~of efficient operations, to meet the needs of the public or an Agency, te provide for more

. beneficial client or student services, or to better use facilities or the working forces, no less
than thirty (30) calendar days notice will be given to the chaI'Union. Upon request, the
Appointing Authority will discuss the ‘changes. with-the Local Union affording it an
.opportunity to exprass its views prior to the posting period provided for in Section 1C. "~
When schedules are changed, the new schedule shall be posted pursuam to Sectlon 1C.
Emstlng schedules may contlnue in effect

The Appomtlng Aulhonty and the Local Umon may mutually agree toa

) ﬂexume scheduling plan Existing flextime scheduling plans shall_remain in effact unless the
: Local Union notnﬂes the Appointing Authonty of 1ts intent to lermunate the plan. -

1.' Q_gunnu_qus_gmﬂ_o.na Any employee or group of employees engeged in an operatlon :
for which there is reguiarly scheduled employment on a twenty-four (24) hour a day, seven
{7) day a week basis shall be known as continuous operations employees. o
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2. Extended Operations Any empioyee or group of employees engaged in a work
operation for which there is regularly scheduled employment for more than the normal work
day andfor normal work week as defined in Article 5, Section 2B and who are not
continuous operations employees, shall be known as extended operations employees.

B. Work Day. The normal work day shall consist of eight {8) hours of work wulhm a twenty-four

(24) hour period, exclusive of a duty-free lunch period.

To depart from the nermal work day or to establish a shift that is not currently being used by
that Appeinting Authority in the interest of efficient operations, 1o meet needs of the public or
an Agency, to provide for more beneficial client or student services, or to better use facilities or
the working forces, no less than thily (30} calendar days notice will be given 1o the Local
Union. Upon request, the Appointing Authority will discuss the new schedules with the Local
Union affording it an opportunity to express ils views, prior to the posting period required in
Section 1C. When schedules are changed the new schedule shall be posted pursuant to
Section 1C. Existing schedules may remain in effect.

. Turnaround Time. The number of hours between scheduled shifts shall not be less than
seven and one-half (7-1/2) hours. Violations shall be compensated at the rate of time and
one-half for all hours worked on the shift following the hours of rest.

. Work Shift. The provisions of Section 1B shall not apply to rotating shifts.
. Employees required to work more than eight (&) hours on an eight

. Daylight Savings Time
(8) hour shift or mere than ten (10) hours on a ten (10) hour shift due to the change from
daylight savings time to standard time. shall be paid for the additional hour worked at the rate

of time and one-half (1-1/2). Employees required to work less than eight (8) hours on an eight -

(8) hour shift or less than ten (10) hours on a ten (10) hour shift due to the change from
standard time to daylight savings time shall be paid for the actual hours worked. Employess
may use vacation time or compensatory time to make up for the one (1) hour lost. Employees
in the first six (6) months of employment who would be eligible to accrue vacation, may be
advanced one (1) hour of vacation time which shall either be deducted from their vacation
leave balance, or deducted frorn their last paycheck if the employee is separated prior to
accruing vacation.

A. Beduction of Hours. If it is necessary to reduce the hours of a part-time position such that
the incumbent of the position is no longer eligible to receive the full Employer's ingurance
contribution or is no longer sligible to participate in the Employer's insurance program, the
Appointing Authority shall request volunteers for the position from among part-time employees
in the same class, employment condition, and work area/principal place of employment. If one
or more employees volunteer for the position, the most senior qualified volunteer shall be
offered the position. 1f there are no volunteers, the least senior qualified amployee in the same
class, employment condition, and work area/principal place of employment shall be assigned
to the position,

. Additional Hours. When the Appointing Authority assigns additional hours within the fourteen
{14} day posting period to part-time employees whose established work day is less than eight
(8) hours to work additional hours on a scheduled day of work, the hours shall be distributed to
smployess then on duty as provided in the applicable overtime distribution language.



ARTICLE 6 - OVERTIME

Section 1. Overtime Hours. Except as otherwise provided in this section, all hours worked in
excess of the established work day, before or after an employee's regular scheduled shift, or on
any regularly scheduled day off, shall be considered overtime.

All paid vacation time, paid holidays, paid sick leave, compensatory time off, and paid leaves of
_absence shall be considered as “time worked" for purposes of lhie Article.

_Part-lime employees whose established work day is less than eight (8) hours shall not be -
- considered to be working overtime until having completed eight (8) hours of work. -

. All overtime hours shall be compensated at the rate of time and
one-haff (1-1/2). :

. Scheduled overtime is overtime which is assigned by lhe end
of the employees last worked shift pricr to the overlime assignment and which does not
immedlately precede of mrnediately foliow a scheduled work shift.

Unless notified otherwise in advance of the schedu!ed starting time of the scheduled overtime
assignment, any employee who .is scheduled to report for work and who reports as scheduled.
shall be assigned at least two (2) hours work. If work is not available, the employee may be’
excused from duty and paid for two (2) hours at the employee’s appropriate rate. If the employee
begins work but is excused from duty before completing two (2) hours of work, the employee shall
be paid for two {2) hours at the employee s appropriate rate.

Section 4. Distribution. An effort shall be made to distribute overtime work as equally as

' possible among employees in the same job class and-in the same work area who are capable of
performing the work and who desire the overtime work. When practicable and if the supervisor
knows an overtime assignment is necessary, he/she shall begln the distribution process at least
two (2) hours in advance of the overtime assignment.

The overtime work shall first be offered to the emplayee(s) then on duty, on the same shift and
work area who has the least number of overtime hours to his or her credit. Should the employee
choose not to accept the overtime assignment, the employée with the next fewest overtime hours -
to his or her gredit shall be offered the assignment. Offered overtime hours not worked shali be .
oonsidered as "worked" in eelculating the equitable distribution of overiime.

New employeas entering the bargaining units shall be credited with the number of overtime hours
equal to the highest number of hours o the credit of any current employee In the same class and
same work area.

" The Appomhng Auihomy shall not be requlred to cut in on work in progress in order to malntaun an
- equitable balance of overtime.

An accumulative record of overtime hours worked or - offered each employee shall be made
available to the Local Union Representative upon request. The record of each employee's
accumulated overtime hours worked and overtime offered but not worked shall be adjusted to zero
(0) hours once per year on a date determined by the Appointing Authority. The Appointing
Authority shall notify the Local Union of the date within thirty (30} calendar days of the execution of -
this Agreement, for the term of the Agreement, ‘



in the event all capable employess in the same shift and work area decline overtlrne work, the
Appointing Authority shall have the right to assign overtime based upon iverse order of
Classification Seniority (State Seniority for Units 4 and 6} among capable employees. In Unit 3,
the.assignment shall be rotated each pay period beginning with the least senior capable employee
‘based on Classification Seniority. In Unit 4, the assignment shall be rotated each pay period
beginning with the least senior capable employee based on State Senionity. In all instances, the
overtime . work shall first be assigned to employees then on. duty if such overtime is for the
immediately subsequent shift.

Employees may request not to. be offered voluntary overtime by means of a written waiver
submitted to the local personnal cfficer, provided, however, that the Appointing Authority retains
the right to assign averlime, in inverse order of Classification Seniority (State Seniority for Units 4 -

and €) among capable employees in the event that all capable employees decline overtime work. . -

.Employees may rescind such waivers upon fourteen (14) calendar days written notice to the local - -
personnel officer. .

in- emergencies, notwathstandlng the terms of this Article, the Appomtmg Authority may asslgn

somecne to temporanly meet the emergency requirements regardiess of the overtime distnbutlon S

‘A ﬁnngm At the ernployees optlon overtime hours shall be paid in cash or assigned to a :
oompensatory bank ‘Employess shall elect each pay period whether all overtime hours’

earned in that pay period shall be paid in cash or assigned to a compensatory bank. This -
. . decision shall be recorded: on the timesheet each .pay period. Should an employee fail- to,
. indicate on the time report, Ilquudation shall be in cash.

'B. Qnmmnmmﬂ.ank

1. Size of Bank. The maximum amount of hours that may be in the compensatory bank at
any glven time is one hundred fifty (150) hours.

2 H&nmm&.ln.ﬁxmm?_ﬂmk All overtime hours worked over me maximum amount_
z of hours in B (1) shall be compansated in cash, - .

- C. Qa;h_l.igu[dﬂlm "Overtime hours which are llquu:Iaiad in cash shall be liquidated on the
- same or immediately following payroll abstract for the payroll peried in which it is samed:
‘Employees who choose cash liquidation may stili use compensatory time within the same work
week/applicable work period. - In this case, all overtime hours shall ba liquidated in cash except
" that those overtime hours worked within a work weei/applicable work period may be placed in
_ @ compensalory fime bank at the discretion of the Appointing Authorily, If no agreement
between the employee and the supervisor can "be reached to take the time off, the overtirne
must be paid in cash

{ati Cagh. At the option of the Appointing Authority, all or a_
portlon of lhe oompensatory bank may be Ilquidated in cash two (2) times-a fiscal year, with

thirty (30) calendar days advance written notice to the Local Union. Such liquidation shall be - s

done in a uniform manner for ail employess of the senlorﬂy unit. The Appointing Authority and:
the Local Union may agree in a local meet and confer to umform liquidation on some basis
other than seniority unit. ‘



An employee transferring to the service of another Appointing Authority, accepting a position
not representad by the Union, separated from State service, or placed on permanent layoff,
shall have unused compensatory time paid in cash. - An employee placed on seasonal layoff
may have unused compensatory time paid In cash, at the option of the employse.

Any cash payment of unused compensatory time shall be at the average regular rate of pay
received by the employee during the last three (3) years of the employee's employment or
" hig/er regular rate of pay as of the date of payment, whichever is greater. -

E. Use of Gompensatory Time. Employees requesting compensatory time off with fourteen (14)
or more calendar days nofice to the Appointing Authority shall be permitted to use such time if
it does not unduly disrupt the operations of the Appointing Authorty, or require payment of
additional salary costs. Requests for use of compensatory time off with less than fourteen (14)
calendar days notice to the Appointing Authority or for weekend shifts may be granted at the
dlscratlon of the Appomtmg Authority. ,

Tha Appointing Authonty may schedule compensalory time off for an employee with more than .
" . fifty (50) houre in the compensatory bank by providing him/er no less than fourteen (14)
calendar days notice prior to the specified scheduled time off. The employee may not be
scheduled below fifty (50) hours. Compensatory time may be granted in increments of one-
half (1/2) hour or more. Compensatory time scheduled off by the Apponntung Authority shall be
in mcrements of at least ihe employee s normal work day .

Overtime eamed for work on a hollday shall be pard in eash exoept as provided in Article 7,
Section 8B1.

Employees shall not be permitted o use compensatory time or be scheduled to use
compensgatory time if use will result in the denial of a request to have a holiday off (Article 7,

~ Section 8A), a denial of a vacation request (Article 8, Section 3}, or a denlal of a discretionary
leave request in Article 10 .

If it is necassary to Ilmlt the number of employees in a work unit using cornpensalory time at
the same time, conflicts shall be resolved on the basis of State Senioﬂty within or among
class{es) as determmed by the Appointing Authority.

Section 6. Call In and Call Back. ‘ . R

ga]]_[n Employees called to worl prior to their regularly scheduled shift shall be paid at the
appropriate overtime rate until their regular shift begins provided that the employee
shall receive a minimum payment equal to one (1) hour at straight time or the time
worked at the appropriate overtime rate, whichever ‘is greater. Employees shall
work the balance of their regular shift at their regular rate of pay. ;

Call Back. ' Employees called back to work after their regularly-scheduled shift and who were
) ’ . not assigned such work by the end of their last worked shift prior to the assigned
work shall be paid a minimum of two (2} hours at the appropriate overtime rate.
Employees who are called back to work shall be reimbursed mileage for driving to

and from their work station and their home if they use their own vehicle :

Section 7. On Call. An employee shall be in an on-call status if the employee's supervisor has
instructed the employee, in writing, to remain available to work during an off duty period. An
employee who is instructed to be in an on-call status is not required to remain in a fixed location,
but must leave word where he or she may be reached by telephone or by an alectronic signaling
device
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An employee who is instru&led to remain in an on-call status shall be compensated for such time
at the rate of fifteen (15) minutes straight time for each one (1) hour of on-call status. Such
compensation shall be limited to four {4) hours of straight time pay per calendar day.

An employee called to work while in on-call status shall be compensated as provided in Section 6 o

of this Article. .An employee shall not receive on-call pay for hours actually worked. No employee
shall be assigned to on-call status for a period of less than eight (8) consecutive hours. An
employee shall have the choice of receiving on-call pay in cash or compensatory overtime. '

An effort shall be made to distribute on-call work'as equally as possible ‘among;employees in the
~same job class and in the same work area who are capable of performing the work and who

“request the on-call work. If practicable, employees shall be notified of the on-call eeelgnment at -

least one (1) month in advance.

S_ecﬂnn_&._ﬁelene_ﬂ:mu!l_otk Employeas who work an overtime or call in asslgnment which
precedes or overlaps a regular shift may be excused from duty, with the approval of the

supervisor, after the completion of eight (8) hours work, without loss of premium pay for the call in
or ovewme essugnment

. An employee who ‘works lwenty-four (24) consecutive hours has the nght lo use vacation,
.~ compensatory time, atternate holiday, or leave without pay for hisfher next scheduled shift, if that
shift is conhguous to the hours worked.

: . Overtime hours worked shall not be paid more than once -
- . for the same hours worked under any provlslon of thls Agreement

: ARTICLE 7 - HOLIDAYS

= S_e.otlgnJ.._Ellglhl[In All employees in bargamlng units covered by this Agreement shatl be . -
. eligible employees for purposes of this Article. . . L

A: Five Day Operation. The following days shall be observed as pald hollclays for employees
assngned toa Mondey lhrough Friday five (5) day operatnon

Friday, July 4, 1997 - lndependenee Day
" Monday, September 1, 1897 - Labor Day
Tuesday, November 11, 1997 - Veterans Day
Thursday, November 27, 1997 - Thanksgiving Day’
Friday, November 28, 1997 - Day after Thanksgiving
. Thursday, December 25, 1997 - Christmas
_Thursday, January 1, 1998 - New Year's
Monday, January 19, 1998 - Martin Luther King Day
Monday, February 16, 1998 - Presidents Day
Monday, May 25, 1998 - Memoria! Day
Friday, July 3, 1998 - Independence Day
Monday, September 7, 1998 - Labor Day .
Waednesday, November 11, 1998 - Veterans Day
- Thursday, November 28, 1998 - Thanksgiving Day
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: Fnday, November 27, 1998 Day aﬂerThanksgwmg'
Friday, December 25, 1998 - Christmas

“Friday, January 1, 1999 - New Year's .

" Morniday, January 18, 1999 - Martin Luther ng Day .
- Monday, February 15, 1959 - Presidents Day... :
Monday, May 31, 1999 Memonal Day )

. B. Mm_mm&n. The followmg days shall be observed as pald holldays for T
N employees assigned lo a six {6) or seven (7} day operatlon . .

Friday, July 4, 1997 - Independence Day
*'Monday, September 1, 1997 - Labor Day
. Tuesday, November 11, 1897 - Veterans Day
. Thursday, November 27, 1997 Thanksgiving Day
Friday, November 28, 1997 - Day after Thanksgiving
. Thursday, December 25, 1997 - Christmas
Thursday, January 1, 1998 - New Year's . .
Monday, January 19, 1998 - Martin Luther King Day
Monday, February 16, 1998 - Presidents Day
- Monday, May 25, 1958 - Memorial Day - -
" -Saturday, July 4, 1998 - Independence Day
Monday, September 7, 1998 - Labor Day
© Wednesday, November 11, 1998 - Veterans Day
- Thursday, November 28, 1998 - Thanksgiving Day
Fritday, November 27, 1998 - Day after Thanksgiving
- _Friday, December 25, 1998 - Christmas
Friday, January 1, 1999 - New Year's -
Monday, January 18, 1999 - Martin Luther King Day
Monday, February 15, 1899 - Presidents Day
Monday, May 31, 1999 - Memorial Day

C. Floating Holiday. All employees except intermittent, emergency,: and temporary employees_',
seasonal employees shall be eligible for only one 1) ﬂoatmg holiday - per season and

- if they complete ninety-one (91) working days in that fiscal year. Unless waived by the
supervisor, the employee must request the floating haliday at Ieast fourleen (14) calendar days =
in advance . .

The Appomtmg Authonty may fimit the number of employees lhat may be absent on any gwen ‘
" day subject to the operatlonal needs of the Appointirig Aulhonly o

. Any conflicts for requested hohdays shali be resolved on the basis of State Semon’ty within the
employee's work unit. The Appointing Authority shall make a reasonable effort to approve the. -
“requested holiday. Floating holidays may not be accumulated.” An employee who has not - -
requested the fioating holiday by March 1 of each fiscal year or by thirty (30) calendar days .
prior to the end of an employee's season shall be scheduled to take a floating holiday on a day .
chosen by the Appointing Authority or. be paid for the fioating hollday in cash at the optlon of
the Appointing Authority. i ’

smmmmmmu The Appointing Authority may, with the —agneemenl of the Loml
Union, designate substitute days for the ot_:servanoe of Veterans Day and Presidents Day.
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shall also recsive one (1) floating holiday each fiscal year of this Agreement. However,

" intermittent employees shall receive one (1) floating holiday each fiscal year “of this Agreement . .



Section 4. Shift Work. For purposes of this Article, when a work shift includes consecutive hours
which fall in two (2) calendar days, that work shift shall be considered as falling on the calendar
day in which the majority of hours in the shift fall. When a work shift includes an equal number of
consecttive hours in each of two (2) calendar days, that work shift shall be considered as falling
on the first of the two (2) calendar days. :

. . When any of the above holidays fall on an employee's regularly

scheduied day off, the employee shall take an alternate holiday within one hundred twenty (120)
calendar days of the holiday. If the employee and supervisor cannot agree on the date to be taken
at the end of one hundred twenty (120) calendar days, the time shall be converted to
compensatory time.

. Section 6. Holiday Pay Entitlement. To be entitled to receive a paid holiday, an employee must

be in payroll status on the normal work day immediately preceding and the normal work day
- immediately following the holiday(s).

Any employee who dies or is mandatorily retired on a holiday or holiday weekend shall be entitled
to be paid for the holiday(s).

Eligible intermittent employees shall receive a holiday if they work the day before and the day after
the holiday or if they work on a holiday. Eligible intermittent employees working in an operation
with a five (5) or a six (6) day work week shall receive holiday pay if they work the last scheduled
work day for that operation before and the first scheduled work day for that operation after the
holiday. In such cases, employees shall be reimbursed for the holiday in addition to pay for the
time worked. Holiday pay shall be in accord with the schedule set forth in Appendix B. Effective
Qctober 1, 1997, if the intermittent employee works on the holiday, holiday pay shall be paid for all
hours actually worked, not to exceed eight (8) hours for a single holiday. If the intermittent
employee does not work on the holiday, holiday pay shall be in accord with the schedules set forth
in Appendix B1.

Employees employed on an academic schocl year basis shall be eligible for the Christmas and
New Year's holidays provided they are in payroll status on the last scheduled work day prior to the
Christmas break and the first scheduled work day following the break.

Section 7. Holiday Pay. Holiday pay shall be computed at the employee's normal day's pay (i.e.,
the employee's regular hourly rate of pay multiplied by the number of hours in his/her normal work
day), and shall be paid for in cash. Employees who normally work less than full-time shall have
their holiday pay pro-rated in accord with the schedule set forth in Appendix B. Effective Cctober
1, 1997, an employee who normally works less than full-time shall have hisfher holiday pay
prorated in accord with the schedule set forth in Appendix B1, if the employee does not work the
holiday, If the employee who nommally works less than full-time does work on the holiday, holiday
pay shall be paid for all hours worked, not to exceed eight (8) hours for a single holiday.

With the approval of the supervisor, pari-fime employees may be allowed to arrange their work
schedules, in payroll periods that include a holiday, to avoid any reduction in salary due to a loss of
hours because of the proration of holiday hours, provided such rescheduling does not result in the
payment of overtime.
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A mﬂm if more empleyeee in a work unit would non'naliy be scheduled or are scheduled
‘to work on'a holiday than necessary, and there are conflicts in requests for the holiday off, the
. Appointing Authority shall grant the holiday off on the basis of State Seniority’ within or among

_‘aclass(es) as determined by the Appointing Authorily, provided that the Appointing Authority
. retains the nght to schedule employees with the ab:llty and capaclty to perform the job. .

Of the employees who do not request the hollday off at least twenty-one (21 ) calendar days -
.. prior to the holiday, the most senior employees based on State Seniority, within or among
L . classes as determined by the Appolntmg Authonty, shell be assigned to work the holiday.

B. Payment Any: employee who- works on a deelgnated horlday shall at ﬂ'le duscretlon of the,
. Appomtlng Aulhonty either be: . ] ‘

N R Pald in cesh at the employee's appropnate overtime rete for all hours worked in addmon to.
" holiday pay provided for in Section 7 above, provided that if an employeé has chosen -
. compensatory time under Article 6, the payment for work on'a holldey may be plaoed in the
: compensatory henk at the employees option;or, .~ ] ) -

. 2. 'Paid in cash at the ‘employee's appropriate. overtime rate for hours worked in eddltlon to; L
.an alternate holiday in lieu of holiday pay provided for i Saction 7 above, Such alternate -

the-pay period in which the holiday occurs. The superwsor and the employee shall make an’
efl‘ort to agree to the date of the alternate holiday. . -

~". If the employes and supervisor cannot. egree on the date to be taken at the end of one
- hundred and twenty (120) calendar days. the time shell be oonverted to’ compensalory‘

. Employees whose holu:lay pay is pro-raled shail also be eompenseted in the ebove manner fori-

- work on a hollday . ) . .

, Section 9, Religious Holldays. When a rellguous"holntley, notobserved' ver a"s:":e holoday, as provided
.in Sections 2 and 3.above, falls.on an employee's regularly scheduled work day, the employee . -

shall be ehtitled to that day off to obsenie the religious holiday.  An.employee who .chooses 1o
observé such a religious holiday shall notify the employee's suparvisor in.writing at least twenty-

J .. apply. when the employee chooses to use the ﬂoetmg hohdey to observe the reluglous holiday. .. -
Time 1o observe religioue. holldeys shall, be teken without pey exoept where the employee hes"

" sufficient accumulated:vacation leave or accumulated compensatory time; has uséd a ﬂoatlng
] \hollday. or by mutual oonsent |s able to make up the tlme

T

holiday shall be granted within one hundred twenty. (120): calendar days of the last date of -~ -

" .one (21) calendar days prior to the rellglous holiday, provided that this notice requirement does not ;



ARTICLE 8 - VACATION LEAVE

aesjlnn_‘[._ﬁ.anﬂamanﬂmanl.

A

Eligibility. Ali employees, except intermittent employees, emergency ernployees. project
employees, and temporary employees shall be eligible employees for purposes of this Article.
However, intermittent employees shall accrue vacation leave after completion of sixty-seven

" {67) working days in any twelve (12) month period. Eligible employees appointed to

emergency or temporary status from a layofT status shall continue to be eligible to accrue
vacation leave.

Usa. An employee may not use vacation until completing six (6) months of continuous service
in a vacation eligible status. However, intermittent employees may use vacation after six (6)
months from the date of hire. Eligible employees appointed to emergency or temporary status
from a layoff status shal! continue to use vacation leave.

Vacation leave hours shall not be used during the payroll period in which the hours are

* accrued.

-G,

A,

B.

c.

Once an employee has become eligible to use vacation, vacation

accruals shall then be credited back to the date of eligibility as defined in Subsection 1A above.

Accrual Ratea. All eligible employees shall accrue vacation pay according to the following
Length of Service Requirement Rate Per Full Payroll Perlod
0 through 5 years _ " 4 working hours
After § through 8 years 5 working hours
After 8 through 12 years : 7 working hours
After 12 through 18 years ' 7-1/2 working hours
After 18 through 25 years 8 working hours
After 25 through 30 years 8-1/2 working hours
After 30 years 9 working hours
. For purposes of determining changes in an employee's

Length of Service Requirements

accrual rate, Length of Service Reqguirement shall not include periods of suspension, or unpaid
non-medical leaves of absence, that are more than one full payroll period in duration. Length
of sarvice requirement shall only inciude an employee's service in a vacation eligible status.
This method shall not be used to change any Length of Service Requnrements determined prior
to July 30, 1991.

Changes in accrual rates shall be made effective at the beginning of the next payroll period .

following completion of the specified Length of Service Requirement.

Proration. Eligible employees being paid for less than a full eighty (80) hour pay period shall
have thair vacation accruals pro-rated in accord with the schedule set forth in Appendix C.
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D. Reinstatement of Accrual Rate An eligible employee who is reinstated or reappointed to
State service within four (4) years of the date of resignation in goed standing or retirement shall
accrue vacation leave with the same credit for Length of Service that existed at the time of
such separatlon

Upon request ernployees of the Legisiative Branch who are appounted to the Executive Branch
-within-four {4) years of the date of resignation in good standing or retirement, shall receive
credit for their length of service in the Legislative Branch that existed at the time of such.
transfer or separation for vacation accrual purposes provided that the employee was in an
eligible status as defined in Section 1A of this Arlicle when employed by the Legislative
Branch. Such employees shall begin accruing vacation leave based on this method effective
at the beginning of the first payroll period following the effective date of this Agreement.

E. Reinstatement of Vacation Balance. Effective July 21, 1987, employees of the Legislative
Branch who are appointed to the Executive Branch without a break in service may be allowed
to bring any accumulated but unused vacation leave with them provided that it does not

exceed two hundred and sixty (260) hours,

Employees in the unclassified service of the State who are subsequently appointed to a
position in the classified service, or vice versa, without an interruption in service shall have
their.accumulated but unused vacation leave balanoe posted to their credrt in the records of !he )

Appointing Authority.

“F. -Maximum Accruals. Employees may accumulate unused vacation to any amount providéd

that once during each fiscal year éach employee's accumulation must be reduced to two

_ hundred sixty (260) hours or less. If this is not accomplished prior to the last day of the fiscal

" year, the amount of vacation shall be automatically reduced to two hundred sixty (260) hours at
" the end of the fiscal year.

Emptoyees on a military leave under Article 10 shall earn and acerue vacation leave as though
actually employed, without regard to the maximum accumulation set forth above. Vacation
eamed In excess of two hundred sixty (260) hours shall be taken within two (2) years of the
date the employee retumns from military leave .

Section 3. Vacation Perlod. Every reasonable effort shall be made by the Appmntmg Authority

to schedule employee vacations at a fime agreeable to the employee insofar as adequate

scheduling of the work unit permits. If it is necessary to limit the number of employees in a work '
unit on vacation at the same time, the Appointing Authority shall determine whether conflicts over

vacation periods shall be resolved among classes or within a particular class based upon staffing

needs. In either event, vacation schedules shall be establushed on the basis of State Seniority’
withln the employee’s work unit.

: Whenaver practicable, smployees shall submit wntten requesls for vacation periods at least four

{4) weeks in advance of their vacation to their superviser, on forms fumished by the Appointing
Authority. When advance written requests are impractical, employess shall secure the approval of
their supervisor by ielephons or other means at the eardiest opportunity. Supervisors shall
respond to vacation requests promptly and shall answer all written requests in writing no later than
ten (1 D) calendar days after such request is made.

Any request for a vacation of five (5) working days or more, including holidays, which is submitted
five (5) calendar weeks or more in advance of the requested date of the start of the vacation shall’
be posted within five (5) calendar days in the work unit of the employee requesting the vacation-for
one (1) calendar week to allow other employees who may desire to request vacation for the same
period to do so. All such requests must be submitted to the supervisor within the posting period.
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Conflicts. involving vacation scheduling shall be resolved -as provided above. Supervisors shall
respond to the request(s) within one (1) calendar week of the end of the posting. No request may
be submitted for a vacation period more than six (6) months in advance of the request. However,
an employee may request vacation which commences more than six (6) months in. advance if a
posted request contains days which are within six (6) months. With the agreement of the Local
Union, the Appointing Authority may establish deadlines for vacation requests within the six (6}
months period. .

When an employee decides, more than fourteen (14) calendar days in advance, not to user .
vacation time which was approved under the posting system, the Appointing Authority shall posta
- notice of this fact in the work unit and consider new requests for vacauon , )

No vacation requesis shall be denied solely because of the season of the year but shaII be
dependent upon meeting the stafiing needs of the Agency. .

n 4. _Yac e, Employees who use vacatlon shall be charged only for the --
number of hours they wou%d "have been scheduled to work during the pericd of absence. In'no
instance, however, shall vacation leave be granied in increments of less than one-quarter (1/4) -
hour except to permit use of lesser fractions that have beeri accryed. Holidays that « ocour during
vacation periods will be paid as a holiday and not charged as a vacation day. )

Employee vacation accruals eamed while on paid leave may be used by the empioyee wuhthe .
approval of the supervisor without retuming to work prior to the use of such accrued leave. -

Should an employee become ill or disabled while on vacation, vacation leave shall be chgngéd to.-
sick leave, effeclive the date of the ilness or disability, upon notice to the employee's supervisor.
In the event of the disability or hospitalization of the employee's spouse, minor or dependent

children/step-children/foster-children, or parent/step-parent living. in the same household' of the - '

employee, or illness of a minor child whether or not tha child lives in.the same household of the -
employes, and the employee's aftendance is necessary while the employee is on vacation, -
vacation leave shall be changed to sick leave, effective the date.of the disability or hospitalization,
upon notice to the employee's supervisor. Upon such notice, employees may be requested by the
Appointing Authority to fumish a medical statement from a medical practitioner. If requested by
the Appointing Authority, such statements shall be prowded as-'soon as possible after the iliness,

7 dlsabllity or hospltallzatu:m OCCUrs. .

n \fifo ing Yacati pd. Mo employee shall be required to work during the -
ernployee ] vacatmn once the vacat:on requesi has been approved.

An employee transferring to the sennce of

anolher Appomtmg Authonty sharl have accumulaled vacation leave transferred and such leave '
shall not be liquidated by cash payment. Any employee separated from' State service shall be
compensated in cash, at the employee's then current rate of pay, for all vacation leave to the
employee's credit at the time of separation. However, in no case shall payment exceed two
hundred sixty (260} hours, except in the event of the death of the employee. Employess shall be
allowed to leave their accumulated vacation to their credit. dunng the period of a seasonal or. .
temporary layoff. . .

‘ atl 0 Program. Employees shall be able to donaie accrued vacation
Ieave for ihe use of employees who have exhausted their sick leave as permitted by Minnesota
Statutes Chiapter 43A,.1815. An employee may donate up to twelve (12) hours of accrued vacation .
leave each fiscal year to the sick leave account of one or more state employees.
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ARTICLE 9 - SICK LEAVE

Section 1. Eligibility. Al employees, except intermittent employees, emergency employees,
project employees, and temporary employees shall be eligible employees for purposes of this
Arficde. However, intermitient employees shall become eligible employees for purposes of this
Article after completion of sixty-seven (87} working days in any twelve (12) month period. Eligible .
employees appointed o emergency or temporary status from a layoff status shall continue to be
sligible to accrue and use sick leave. ’

Section 2. Sick Leave Accrual. AN eligible employees shall accrue sick leave at the rate of four
(4) hours per pay period of conlinuous employment beginning with their date of eligibility until nine
hiindred (300) hours have been accrued. After nine hundred (900} hours have been accrued and .
malintained, employees shall then accrue sick leave at the rate of two (2) hours per pay peried.

Effective January 7, 1998, after 800 hours have been accrued, employees shall continue to accrue
sick leave at the rate of four (4) hours per pay period. Effective at the end of the pay pericd
ending January 6, 1998, the number of hours credited to the employes's sick leave bank shall be
multiplied by two (2). : o ) x )

Eligible émployee‘s being paid for less than a full eighty (80} houf pay period shall have sick leave

-accruals pro-rated in accord with the schedule set forth in Appendix D and D1.

Employees eméring bargaining units covered by this Agreement on or after January 7, 1998 and
who have not had their sick leave bank doubled ‘under the terms of their previous plan or

. agreement, shall have their bank doubled effective with the date of their appointment to an

AFSCME-repfesented class.. :

An éligible employee wiw is reinétated_ or reappointéd to State service within four (4) years of the

. date of resignation in good standing or refirement shall have accumulated but unused sick leave

balance restored and posted to the employes's credit in ihe records of the Appointing Authority.

- This method shall not be used to change sick leave balance restorations determined prior to July
1, 1983. S : ‘ -

Howaver, after Juns 30, 1883, an é'mployee who has received severance pay prior to January 7,

1998 and is reinsiated or reappointed on or before January 6, 1998, shail have his/her sick leave
balance restored at sixty percent (60%) of the employse's accumulated but unused sick leave

" balance (which balance shall not exceed nine hundred (800) hours) plus seventy-five percent

(75%) of the employee’s accumulated but unused sick leave bank.

An employee Who receives severance pay prior to January 7, 1988, but retums to State service on
- or after January 7, 1998, shall have hisfher sick leave balance restoréd at sixty percent (60%) of

the employee's accumulated but unused sick leave balance (which balance shall not exceed nine

_hundred (900) hours) plus one hundred fifty percent (150%) of the employee’s accumulated but

unused sick Jeave bank.

An employes who receives severance pay on or after January 7, 1898 shall have his/her sick
leave balance restored at sixty percent (60%) of the employee's accumulated but unused sick
leave balance (which balance shall not exceed nine hundred (S00) hours) plus eighty seven and -
one haif percent (87%4%) of the employee’s accumulated but unused sick leave bank.

Upon request, effective July 21, 1987, employees of the Legisiative Branch who are éppoinled to
the Executive Branch within four (4) years of the date of resignation in good standing or retirement
shall have accumulated but unused sick leave posted to the employee's credit, ‘
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-Employees in the unclassified service of the State who are subsequently appointed to a posifion in
the-classified service, or vice versa, without an interruption in service shall have their accumulated
but unused sick leave balance posted to their credit in the records . of the Appointing Authority

provided such sick leave was accrued in accord with the personnel rules or the pl'WISIOI'IS of this

Agreement. .

A Local Union and an Appointing Authority may devvelop sick leave |noenbve programs with the '

approvel of the Union and the Employer.

M_Lean_us_e An employee ehall be granted sick leave with pay to the extent of
_ the employees ecoumualion for absences necessitated by the following conditions: .

'AEmnleea

1. iliness or disability, including the period of time that a doctor cerlifies a female employee a

unable to work because of pregnancy.

2. medical, chiropractic or dental care

3. ‘exposure to contagious disease whlch endangers the health of other employees, clienle or e

the public.

B. Others. Sick leave granted under paragraphs 1 and 4 below shall be for such reasonable

pericds as the employee's attendance may be necessary. Leaves .granted under 2 end 3

_ below shall be limited to not more than three (3} days to arrange for neoessary nursing care for
members of the family or bn'th or edophon ofa Ohl[d

1. illness of a spouse, dependent ohidrenlslep-chuldrenlfosler—ohildren or perentlstep-parent o

who I8 living in the same household of the employee; iliness of a minor child whether of not’
" the child Iwes in the same household of the employee . )

2. bll'lh or adoption of a child.

3 - to arrange for necessary nursmg care for members of the Iamlly, as specrfled in Sectlon 38

- 1 above,

-4, to ecoompeny spouse, minor or dependent cl'uldrenlstep-ehlldrenl foster children lo dental
or medical appointments, . .

 Employees using leave under this Article will have such sick leave ﬂrst deducted from the nine )
. hundred (900) hours accumulation. Until January 7, 1998, employees having used sick leave and . .-
who fall below the nine hundred (800) hours accumulation shall again accrue sick leave at four (4) -

hours per payroll period until their accumulation again reaches nine hundred (800) hours, On or

after January 7, 1998, employees shall continue to accrue sick leave at four (4) hours per peyrell_\ -

period and such hours shall be credited toward the sick leave bank. Use of the more than nine
hundred {900) hour bank shall be subje¢t io the provisions of this Article,

Sick leave hours shall not be used during the payroll period-in which the hours are accrued.

'Ernployees using leeve under this Article may be required to furmsh a statement from a medical

. practitioner upon the request of the Appointing Authority when the Appointing Authority has
reesmable cause to belneve that an employee has abused or is ebusmg sick leave ]
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_The Appointing. Authority- may also request a statement from-a medlcaf prectrtloner |f lhe

Appointing Authority has reéason to believe the employee is not physically fit to return to work or:

“has.-been exposed to a contagious dissase Whlch endangers the health of other employees. clients
. orthe publlc ‘

. Requests to fumish a sl_atemenl l'rom a medical pre'c,titioner may be or'el_or'wntten. Oral requests
~shall be reduced to writing as-soon as practicable. The written requests shall state the reason(s).-
. for the request as well as the period of time that the employee will be requrred to furnish the

statement All such requests shall be prospechve

Any sick leave documentetlon whrch shows the specrf‘c reasons for use shell be restricted to -

persons oh a need to know basis:

Employee 5|ck Ieave accruals earned whrle on paid leave may be used by the employee with the
approval of the supervisor without returning to work prior to the use of aocrued slck leave. -

- An employee on extended sick leave who has used all of his/her sick leave aeeumulatron and’ who

stil meets the criteria for sick leave use, shall have the right 1o use the vacation lsave to-the extent

--of the employee's vacation-accumulation. Such. employee shall not be requrred to exhaust

vacalron leave eecruals pnorto an unpaid disability leave under Article 10..

" The abuse of erck feave ehall constitute just cause for dnscuplunery action.

- - Any medlcal exammatlon requlred by the- Appomting Authonty under Artrcle 11 Section 3D shall

be at no cost to the employee and-the Appointing Authority shall réceive a copy. of the. medlcal- .

report Upon request, the employee shall receive a copy of the medical report

: Whenever practicable employees shall submit wntlen requests for ‘sick ‘

" leave, on fonns furnished by the Appointing Autherity, in advance of the period of absence. When'
" ‘advance notice is not possible, employees. shall notify their supervisor by telephone -or- other
.means at the earliest opportunity. Supervisors shall respond promptly -and shall answer all written

redquests in ‘wriling.. Written requests for sick leave shall only state ‘which category of leave
specified in Section 3A and B Is to be used. However the supervrsor may orally mqurre into lhe

speenﬂc reason for the request.

Section 8, Sick Leaye Charges. An employee using suck Ieeve shail be charged for only the .
number of hours he/she was scheduled. to work during the period of sick leave. In no instance
shall sick leave be granted for increments of less than one-quiarter (1/4) hour except to permit use

.- of lesser fractions that have been accrued. Hotidays that occur dunng sick Ieave periods shall be
paidas a hohday end not charged.as a slck léave day. .

Any employee mcumng an on the ]Db |njury shall be pald the employee s regular rate of pay for the
remainder of the work shift, Any necessary sick ieave charges for employees so |njured shall not

_.commence until the first scheduled work day following lhe mjury

An employee who transfers or-is.

transferred to another Appointing Autherity wrthout an |nterrupt|on in service shall carry forward '

accrued and uniised sick leave.
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ARTICLE 10 - LEAVES OF ABSENCE

. All requests for leaves of absence or extensions thereof shall
be submitted in writing by the employee to the employee's immediate supervisor as soon as the

need for such leave or extension is known. Extension may be requested orally with prompt written -

confirmation when the need for the submission is not known in time for @ written request. The
request shall state the reason for and the anticipated duration of the leave of absence.

.. Autherization for or denial of a leave of absence shall be
furnished to the employes in writing by the supervisor. All requests for a leave of absence shall be
answered by the supervisor promptly, including, upon request by the employes, a statement of the
Appointing Authority's intent regarding whether or not the employee's position will be filled
permanently. No leave of absence request shall be unreascnably denied and no employee shall
be required to exhaust vacation leave accruals prior to a leave of absence except as required
under Section 4F, Personal Leave

When the Appointing Authority approves an unpaid leave of absence for an employee, the

Appointing Authority shall advise the employee in writing of the steps the employee must take to

continue insurance coverages,

When more than one (1) employee requests a discretionary leave and the Appeinting Authority
determines that a discretionary leave or leaves may be granted, such leave or leaves shall be
granted on the basis of State Senicrity to the most senior employee making such request,
provided the Appointing Authority may deny such request of a senior employee(s) if the Appointing

Authority determines. that the senior employee(s) has special skills or knowledge that are needed-
to function properly and efficiently. Ne employee shail be permitted to exercise seniority more -

than once in any five (5) year period to receive priority consideration for a discretionary leave of
absence. However, this restriction on the use of seniority would not preclude the employee from
being granted additional leaves of absence where seniority for such leave is not an issue. The
Appointing Authority reserves the tight at any time to deny or limit the number of discretionary
leaves as provided above.

. Paid leaves of absences granted under this Article shall

not exceed the employee's normal work schedule.

A. Bereavement Loave. The use of a reasonabie period of sick leave shall be granted in cages
of death of the spouse or parents and grandparents of the spouse, or the parents/step-parents,
grandparents, guardian, chikiren, grandchildren, brothers, sisters, wards, or stepchildren of the
employee. In addition, bereavement leave limited to one (1) regularly scheduled shift shall be

- granted in the case of the death of the parent of the employes’s minor child.

Time off to attend the funeral of individuals not listed above shall be charged against vacation
leave if the employee's supenﬂsor has approved the time off and such approval shall not resuit
in any additional costs.

The supervisor shall make a reasonable effort to adjust the hours of an employee in order to
permit his/her attendance at the funeral of a co-worker.
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Ll B e 4

T e

-B. soumAnmmnse_Lem Leavé shall be granted for appearance before a court, legislative

commmee or other judicial orquasi-judicial body in.response to a subpoena or other direction
of proper authority:for job related purposes other than those instituted by the employee or the -

" “exclusive representative. Leave shail also be granted for attendance in court in connection
' -,wnh an employee's official duty, which shall include any necessary travel time. - Such employee

. -shall be paid for the employee's regular rale of pay but shall remit to hister Appointing
" Authority the amounl recelved exclusive of expenses for servlng as a witness, as requrred by

the court

o ,,Unpald leave shall be granted for. other appearanoes before a court judroral or quasl-judlclal
o body in response to. a subpoena ’ -

C. Edu.oallon.el_l.me Leave shall be granted for educatronal purposes |f such education is 7
. vequired by. the Apporntlng Authorlty : o

" Leave . ‘shall be granted for servloe upon . a- jury Employees whose '

- ;-_scheduled shift is other than a day shift shall be reassighed to. a day shift during the period of
service Upon a jury. Vllben not |mpaneled for actual servica: and only on call the employee-'- ‘

shall report to work,

M[I]jg[y_Lgau ‘Up to fifteen (1 5) workrng daye leave per celendar year ehall be granted. to R
- members of a reseivé force of the United States or of the State of Minnesota who are ordered.
“* by the appropriate. authorities to.attend a tramlng program-or perform any ather duties under’

_:the supervision of the United States or of the Staté of Minnesota during the period of such
- activity. The ernployee upon receiving writtén . nofification of duty, ‘must notify hismef

) |mmed|ate supervrsor within three {3) calendar days of recelvmg that wntten notifi catton s

3 lLotme_l:lme_Leam Any employee who i is elrglble to vote in any statewrde pnmary or generall L

election or at any election to fill a vacancy in the office of a representative i Congrass, may

_absent hrmselfihereelf from work for the purpose of votirig during the forenoon of such election -
N day provided the employee has made pnor errengements for such absence. ‘with hre!her
’ lrrlmediate supennsor . .

The Commlseloner of Employee Relallons after oonsultatlon with the

Commrssroner of Public' Safety, may excuse State employees from duty with fult pay in‘the. .-
event of a natural or man.made emergéncy, if continued-operation would involve a threat to the . -
" health or safety of individials. Absence with- pay shall-not-exceed sixieen (16). working hours

‘at any one time urless the Commissioner of Employe'e 'Relations authorizee a longer duration.

Leave shall be granled to employees to donate blood at-an onsnte )

. Blood Donation Leave.
and Appomﬂng Authonty endorsed program. -
: E]e_qﬂ_m_.[udge_l.em Upon tvventy (20) calendar days advance request Ieeve shall be ;

granted for purposes of servrng as an election judge in‘any election.

b Imneiﬂgn_Lme At the: Appomtmg Authority's discrétion an employee under nohoe of
- permanent layoff may continue in payroll status for.up to two (2) calendar weeks of paid leave,
. ending at the date of layoff. This leave shall not be subjeot to the Applmtron and

Reinstatement pmsrons ‘of this Artlcle

A, unclaas.lﬂed_Sendce_lm Leave may be granted to any classlﬁed employee to aooept a
. posrhon inthe unolasell‘ed semoe of the State of Mlnnesota .
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. Eduweations) Lesva Leave may he granted to any employee for educational purposes,

. Disabillty Lasve Leaves of absence up to one (1) year shall be granted to any permanent
employee who, as a result of an axtended iliness or injury, has exhausted his/her accumulation
of sick leave. Upon the request of the employee, such leave may be extended. An employee
who becomes disabled while on layoff or other leave of absence shall have the right to apply
for and receive disability leave status so the employee becomes eligible for disability pension,

. Parenthood Leava. A Parenthood leave of absenca shall be granted to a natural parant or an

adoptive parent, who requests such leave in conjunction with the birth or adoption of a child.

The leave shall commence on the date requested by the employee and shall confinue up to six
(6) months provided, however, that such leave may be extended up to.a maximum of one (1)
year by mutual consent between the employee and the Appointing Authority. An employee
may commence this leave at any time in the first three (3) months follomng the birth or
adoption of a child.

. Hilitary Leava. Leave shail be granted to an employee who enters into active military service
in the armed forces of the United States for the period of military service, not to exoeed five (5)
years.

. Egmmm_l.emm. Leave may be granted to any employse, upon request, for parsona’lr

reasons. Mo such leave shall be granted for the purpose of securing other employment,
except as provided in this Article. Employees may be required to exhaust-vacation leave
accruals prior to personal leaves of absence of less than ten (10) working days.

. Precinet Caucus or Convention. Upon ten (10} days advance requést leave shall be

granted o any employee for the purpose of attending a political party caucus or political
convention.

. Union keava. Upon the written request of the Union, ieave shall be granted to employees who
are elected or appointed by the Union to serve on a Union Negotiating Team. Local Union
Stewards, Local Union Officers, Union Officers or other employees who may be elected or
appointed by the Union or Local Union to perform duties for the exclusive representative shall
be granted time off, provided that the granting of such time off does not adversely affect the
operations of the employee's department or agency.

Upon the witien request of the Union, leave shall be granted to employees who are appointed

full time representatives of the Union. Annually, the Appointing Authority may request the.

Union to confirm the employee's continuation on Union Leave,

Leave time for service on a Union Master Negofiating Team/Assembly, supplemental
negotiations, Agency meet and confers, and attendance at meet and confers established by
this Agreement shall be considered as paid leave for purposes of vacation leave and sick leave
accrual. Leave time for service on a Union Master Negotiating Team and attendance at meet
and confers established by this Agreement shall also be considered as paid leave for purposes
of eligibility for holiday pay.

to acoept a posltlon of ﬁed duration outside of State service which is funded by a government
or private foundation grant and which is related to the employee's current work.

fs. Leave not to exceed one (1) year may be granted to an employee




Ernployees, who noufy the|r supemsor in advanoe that they are emergency medlcal
technicians or members of volunteer fire depariments, may be granted leave to respond to
calls. Leave may also be granted to Red Cross, Civil Defense or First Responder volunteers in
the event of a natural disaster or other catastrophe. This leave does not apply to any Unit 4 or
Unit 8 employee employed in direct care of residents or patients or in regular supervision of
1nrnates, residents or students.

K. Elder Care Leave. Leave may be granted to any employee, upon request, to care for or to
arrange for care for parents of the employee or the employee’s spouse.

s_qﬂhn_ﬁ._s_tamm:y_m A list of statutory leaves is contained in ‘Appendix O to this

Agreement. Statutory leaves are subject {0 change or repeal and are not grievable or arbitrable

under the provisions of Articte 17 of this Agreement.

; g ave An employee on an apprwed Ieave of absence is
required to contact the Appointlng Aulhorlty if an extsnsion is being requested. Failure to contact
the Appointing Authority about an extension prior to the end of the approved leave shall be
deemed to be a voluntary resignation, and the employee shall be severed from: State service. The
Local Union and the Appointing Authority may agree to waive the five (5) month reassignment
restriction in order to temporarily fill the position of an employee on unpaid Military Leave unitil sfhe
returns from active duty. Any employee returning from an approved ieave of absence as covered

. by this Article shall be entitled to retum to employment in his/her former position or another

position in his/her former class/class option in histher senlority unit, or a position of comparable
duties and pay within hismer seniority unit. Employees returning from extended leaves of absence
(ona (1) month or more) shalt notify their Appainting Authority at least two {2) weeks prior to their
return from leave. Employees may retum to work prior to the agreed. upon termination date with
the approval of the Appomtlng Authority. Employees retuming from an unpaid leave of absence

- shall. be retumed at the same rate of pay the employee had been receiving at the time the leave of.

absence commenced plus any automatic adjustments that would have been made had the
employee been continuously employed during the period of absence. (See also Article 12 Section
7A, regarding retum from a leave of absence to a vacancy.)

ARTICL-E 11.J0B SAFETY

Section 1. Generai. It shall be the policy of the Appmnting Authonty to provide for the health and *°
safety of its employees by providing safe working conditions, safe work areas, and safe work
methods. In the application of this policy, the prévention of accidents, the creation and
maintenance of clean, sanitary, and healthful restrooms and eating facilities shall be the continuing
commitment of the Appointing Authority. The employees shall have the responsibility to use all
provided safety equipment and procedures in their daily work and failure to use this equipment and
procedures may result in disciplinary actlon Employees shall cooperate in gt safety and accident

preventton programs. )

Section 2. Local Safety Committee. There shall be established In each department and/or
principal place of employment (for example: institutions, hospitals, colieges, transportation
department areas, Department of Natural Resources regions, efc.) a joint Safety Committee

“composed of Appointing Authority representaiives selected by the Appointing Authority and

employee representatives selected by the Union, one from each bargaining unit represented by
the Union but at a minimum, a total of two (2) representatives. I more than one (1) exclusive -
representative exists in the department or principal place of employment, the Union will attempt to

- work out an arrangement with the other exclusive bargaining representaﬁve(s) to insura their input
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to the Committee. The chair of the Committee shali be appointed by the Appointmg Auihority
" The Appointing Authority may consider having co-chairs, one management and one labor. The
Safety Commitiee shall meet at least quarterly or as may be legally required and meetings shall be
scheduled by the Safety Officer. Additional meetings may be called by the Safety Officer or by the
Local Union or Appeinting Authority as the nsed may arise. All Safety Committee meetings shall
be held during normal day shift working hours on the Appointing Authority's premises and wlthout
loss of pay. N

The function of the Safety Committee will be to review reporis of property damage and personal
injury accidents and afleged hazardous working conditions, to provide support for a strong safety

program, and to review and recommend safety policies to the Appointing Authority. Normally, the -

Commitiee shall acknowledge.in writing recelpt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regardmg the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will -

provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, - |

if any. At the request of the Local Union or Safety Committee, hazard assessments will be made
available for raview. ‘

Each Local Safety Commlttee in a facility \mth a Iaundly and/or a kitchen shall perform a routme
heat survéy to check temperature, humidity, and exhaust and fan systems in the laundries and

kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Commrltee o

upon request

A Local Union Officer or-Safety Commitiee member shall be entitied to parllclpale in any work srle_
safety inspections conducted. by the Safety Gommittee or by State or Federal OSHA Ingpectors
without loss of pay. MNotice of such inspections or safety related inspections by other public. . -
. -officials shall be promptly given to the Local Union President and to the Chalrperson of the’ Safely o

" Committee along with the written reports of results, if any e

"To the exient practicable, State owned or leased worksites shall be mspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee may .
_be accomplished by a representative of the Appolntmg Aulhonty and a représentative of the Local
Union stationed at that worksite.

-A ‘Al |nc|dents of woriplace violence, unsafe equlpment or job conditions shall be brought to the '
attention of the immediate supervisor, or in hisiher absence, the next higher level of
supervision. Shouid the unsafe- condition not be corrected within a reasonable time, the
.equipment of job practice shall be brought to the atlention of the Safety Committee.
Additionally, employees shall report any exposure.to known of suspected carcinogens in.

" writing on a separata form. A copy of the form shall be sent to the Local Safety Commmee

B. Any protechve equipment o clothing, e.g., safety glasses or. other types of eye. protectnon o
- (including. prescription lenses and frames when raquired), safety helmets, safety vests, wekling
- gloves and aprons, safety shoes, ear protection, protective gloves, atc., shall be provided and .
maintained by the Appointing Authority whenever such aquipment is required as a condition of
employment either by the Appointing Authority, by OSHA, or by the Federal Mine Safety and
Healih Administration. The employee shall have the responsibility to use all such prcmded.
protectwe equment

24




C. All employees who are injured or who are involved in an 'acciden! during the course of their

employment shall file a first report of injury and/or an accident report, on forms furnished by the .
Appointing Authority, no matter how sfight the incident. A copy of the first report of injury -
andfor accident report shali be fumished to the Safety Committee. All such injuries shall be
reported 1o the employee's immediate supervisor and any necessary medical attention, -
including transportation if required, shall be arranged, The Appointing Authority shall provide
assistance to employees in filing out all necessary Workers' Compensation forms, when
requested.

D. Any medical examination. required by the Appointing Authority shall be at no cost to the

employee and the Appointing Authority shall receive a copy of the medlcal report.  Upon
-request, the employee shall receive a copy of 1he medical report: ]

" E. Dunng every four {4) hour period in which an empioyee spends all his/her tlme ona VDTICRT

the empioyee will be given a five (5) minute alternative work assignment or if this is not

practicable, -a five (5) minute rest period scheduled to interrupt continuous operation of the

machine. This five {(5) minute rest period is in addition fo the formal rest peried provided in

Article 5, is not cumulative, and canndt be used at the beginning or end of a shift, formal rest
" breaks, or a lunch period.

F. Any pregnant employee assigned to operate a VDT/CRT or assigned direct care work with
Department of Human Services residents/patients/clients, Faribault Residential Academies and

' Resource Center students, Depariment of Veterans Affairs' residents/patients, or Department -

of Corections’ inmates, may request reassignment to alternate work within her seniority unit.
The Appainting, Autharity will attempt to accommodate such a request. Such reassignment

- shall not be subject to the provisions of Arficle 12, Section 4. In the event that such
reassignment is not practicable, the employee shall have the nght to requeet an unpmd Ieeve
of absenoe, pursuant to Article 10, Sedlon 4aF. ‘

G. Right to Refyse Work. Consistent with M.S. 182.654, Subd. 11, employees have the right to

refuse work in cartain ¢ircumstances as specified in the statute.

H. When infactious or cenlaglous diseases are diagnosed among the inmate, resident or
Academy stydent population, upon request of the Local Union, the Appointing Authority shall -
meet promptly with the Local Union to determine what steps, if any, are necessary to educate
‘empioyees about the diseases and to determine what steps, if any, are necessary to safeguard -
the health and safety of the employm as well as the i'lmates residents and students.

I. Upon request of the UI'IIOI'I or Locel Umon the Appomting Auﬂwnty shall conduct an annual’
heatth survey for the purpose of identifying the incidence of known occupational hazards for

" those employees who by nature of their jobs {ace serious health dangers through contlnued
exposure to radiation, and toxic or hazardous chemicals. .

d { ; avior. UponrequestofmeLoeeIUruonthe
Appomting Authorrty andlor deslunees shall rneet and. confer with the Ldcal Union regarding
employee safety issues related to work-related assauit or injury. o

MM_BM!MDMEIDM The Employer and Appomtlng Authoritles agree to work
with the Union and Local Unions to provide required Right to Know. training to all employees.
Training will ba given to employess who are routmely exposed to hazardous substances, harmful
physucal agents, and infectious agents.
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Section 6. Bullding Safety: Upon the occurrence of any condition threatening a building or the
“area around it, immediate action shall be taken by the Appointing Authority to safeguard
personnel, -documents, and funds. - A building emergency plan shall ‘be developed by the
Appointing Authority. The plan for building emergencies shall specify areas to be used for safety
© from the elements. "It shall also specify aciions 1o be taken by all occupants in emergency
situations including building evacuation, search for unidentified objects, and occupation of shelter

areas. No employee shall be required to participate in any search for an explosive or incendiary ‘

device against his’her wish, nor suffer any loss of pay because of any building evacuation in an
emergency situation. i

The VDT Ergonomres Pollcy adopted by the Statewide

Mml_mummumnmnm ‘
Safety Committee is contained in Appendix N. This policy is not subjer:t to the gnevanoe and -
arbm-atoon prowslons eontauned in Article 17 of this Agreement . )

ARTICLE 12 - VACANCIES, FILLING OF POSITIONS

Section 1. Vacancies.
A. Refined. A vacancy is defined as an opening in the classified service for a non-temporary .
{more than six (6) months) position, the assemblage of a seasonal work crew if defined as -
such in Supplemental Agreements, or a shift opening in the seniority unit, which the Appomtmg :
Authonity determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work lecation thirty-five (35) -
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,

“ permanent disability, promotions, demotions, successful bid, or the creation of a new posntlon
or shift or seasonal work crew and the Appolntlng Authonty determlnes that such vacancy is to. -
be filled. o

* B. Excaptions.

- hl 1. .A vacangcy is not created when State departrnents are merged or oomblned or when' L

employees are transferred from one State department to. ancther State- department by' -
- Executive Order or Leglslatlve Act

2. When an Appointing Authority. bécomes responslhle for a function administered by anothier
.. governmental agency, a quasi-public or private enterprise, employees being absorbed into ~ -
the bargaining unit shall be placed in comparable positions without creating vacancies.

Section 2. Emplovinent Condition. "Employment condition” means any Ilmllatron on contmuous-
employment caused by the number of hours of work assigned to an employee, "and histher
appointment status. Hours of work may be full time, part time, or intermittent, Appomtrnent status
- may be unllmrted temporary. emergency. or seasonal. '

A Hours of Work

i EulLtlme.mnnlome "Full-time employee means an employee who is norrnelly scheduled‘ :
“to work 80 hours in a blweekly Payroll ‘pariod. .

2. Part-time smployes. - "Part-time employee" means an employee who is normally'
scheduledtoworkfewerﬂmansommsunabmeeldypﬂl!mﬂpenod o :
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3. Intermitteni employes: - “Intermittent employee” means an employee who works an
irregular and uncertain schedule whlch altemately begins, ceases, and beglns agaln as the
needs of the agency reqmre ' : .

Ann.elnﬂnenl.&tatua

1. uullmue_d_'cmp_l_nm "Unllmited employee means an employee who ls appointed with no

"+ definite ending date.

-2. Temporary employee. "Témborary employee” means an employee who is appointed with

. @ definite ending date. A temporary employee's term of employment may not exceed a
total of 12 months in-any 24-month period in any one agency ‘ :

-3 Mﬁmﬂgxg ‘"Seasonal employee” means an employee who is appointed for no

. more than ten months during any 12 consecutive months but who is expected to retum to
work year after year.

4 Emmensx.&mnl.oy_e_e "Emergency employee" rmeans an ernployee who'is appomted for
© no-moere than 45 aggregate worklng days in any 12-month penod for any single Apponntlng'
'Authonty

' Ssﬂlm_:._'_‘&uk_emaa. The Appomtlng Authonty may define andfor redefine work areas

provided that such work areas are based upon reasonable staffing and/or operational needs of the
Appointing ‘Authority and do not unreasonably diminish’ ‘the bidding rights of employees.” Upon - _

A,

request, the Appomllng Authomy will prl‘.‘l\llda to the Local Union a list of current work areas.

within a Work Area: The Appointing Authority shall have the right to assign -and reaeSign
duties among employees in a class within a work arsa.. This includes the right to reassign

-employees to an unfilled position in.the same class and shift and work area provided such

reassignment is within thirty-five (35) miles. Any reassugnment under this subdmsmn is not a

" vacancy as defined in Section-1 of this Article.

mmamm If no vacancy has been created (orifa vaeency has been

" created or a shift-opening oceurs; and the Appointing Authority determines to fill the vacancy or

shift opening without adding another. employes) and it is necessary to reassign an employee

- -within thirty-five {35) miles; the Appointing Authority shall request volunteers from among

employees in the same class (or option): and work area/or shift frorm which the reassignment is .

“to be made. If one or more .employees volunteer for the resssignment, the most senior

qualified volunteer shall be reassigned.  If there are no volunteers, the least senior qualified
employee in the same class (or option) and work areafor shift from whlch the reasslgnmens is.

to be made shall be reassigned.
. Temporary Reassighment. Notwlthstandmg the above. the Appomlmg Authonty may '

temporarily reassign any employee to another work area and/or shift for five (5) consecutive

-months or less. At the end of the reassignment, the reassigned employes shall return to
" his/her former position, unless the position has been abollshed in which case the employee
" shall retum lo hlsiher former work ares and shift.
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Sectlon 5. Job Posting. [Note: When posting Unit & positions, refer to both this Article and
Appendix Q for an_explanation of position qualifications.] Whenever a vacancy occurs, the
Appointing Authority shall post for a minimum of seven (7) calendar days, or through such
procedures as are otherwise agreed upon between the Appointing Authority and the Union, a
description of the vacancy on all employee bulletin boards where employees in the seniority unit in
the clags in which the vacancy exists are stationed. When the seven (7} calendar day posting
requirement would be met on a Saturday, Sunday or holiday, the expiration date of the posting
shal! be the day following the weekend or holiday, The posting description shall be dated and shall
contain the name of the class (or option), a general description of the duties, the quaiifications for
the position (if Unit 8), the work area of the position, the shift, if applicable, the normal hours of
work, and the initial days off. A copy of the posting shall be furnished to the Local Union
President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bide shall be accepted
from employees in both classes. A list of Junior/Senior Plans is attached in Appendix J.

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furish the Local
Union with documentation of the iack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shali be filied in accord with contract procedures within
four (4) calendar weeks of the posting date.

For informational purposes only, each Appeinting Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the

agency.

Permanent non-probationary classified employees in a
different employment condition or different shift from the posted vacancy or in 2 work area different
from the posted vacancy shall be eligible to bid for any vacancy within their class (or class option)
or anhother class option within that class for which they are qualified as determined by the
Appointing Autherity and seniority unit. However, for the purposes of bidding, an unlimited part-.
time employee who is not eligible for the full Employer insurance contribution (less than 75%) may
bid to an unlimited part-time vacancy with full Empioyer insurance gontribution (75% cr above) and
an unlimited part-time employse in a less than 50% position may bid on & 50% or greater unlimited
part-time vacancy.

Any employee who has successfully filled a vacancy via a bid other than a seasonal work crew
vacancy shall not be enlitled to bid on another vacancy for a period of six (6) months foliowing the
date upon which the employee exercised the bid. However, a permanent non-prebationary
classified employee who is part-time uniimited, part-lime seasonal or full-time seasonal may bid on
a fulHime unlimited vacancy at any time.

Eiigible employees may bid on filling of a posted vacancy by submitting a written application to the
Appointing Authority which must be received on or before the expiration date of the posting to
receive consideration.

An employee who is away from his/her work location on assignment or approved vacation in
excess of seven (7) calendar days, may submit an advance bid for individual vacancies posted

during his/her absence. The advance bid shall indicate the division, section, classification/class

option, employment condition and location of the position. Such advance bid shall be valid for the

period of the absence or four (4) weeks, whichever is lese. The employee shall be responsible for
submitting the advance bid to the supervisor who is responsible for the posting.
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‘Employees on seasonal layoff or permanent layoff shall be eligible to bid for any vacancy in the
classification and seniority unit from which the employee was laid of. The employee is
‘responsible to be aware -of vacancies. .The Appointing Authority shall not consider such a bid if
acceptance would c'rea‘te'a layoff or bumping situation or would prevent the recali of 2 more senicr
employee who was permanently laid off from the same class; employment condition and principal
place of employment/lecation. :

: Sg_gﬂg_n_l._,ﬂlhng_ﬁosmgns Vacant positions shall be filled as follows:
[Note: When filling Unit & posmons, refer to both this Article and Appendm Q for an explanatlon of
“posgition qualified. ] : .

A. Bidding. Selectlon of employees to fill a posted vacancy shall be made from among eligible
bidders in order of Classifi cauon Seniority (State: Senierity. for Units. 4 and 8), provided the
-senier employees ability and capacity to perform the job are relatively equal to that of other

- :bidders. Bidders for Unit & positions must be position-qualified. [Note: for a posted vacancy in

" a Junior/Senior Plan, Classn‘ cation Senlonty is the combined Class Seniority of classes:in the

Jumon'Senlor Plan | : ) .

Vacancies sha!l be filled by the postlng and b!ddmg prooess untll there is no bid or untll a
maximum of three (3) such vacancies have been filled, whichever comes first. However, when
- a vacancy can be filled by ari'employee who has received notice of permanent layoff, only one
(1) vacancy shall be filled by the posting and bidding process : : . ’

" Al bidders for a vacancy shall be- notlf ed, oraily orin wnting, of the acceptance or rejectlon of
thelr bid in a timely manner. . C

‘When an employee relums from :an approved leave of absence and there’ is a vacancy, the
_employée shall be reinstated to that' vacancy, provided that no- employee - with more
- Classification Seniority {State Seniority for Units 4 and 6) has bid on the position. . If a more

senior employee has successfully bid on the position, the employee returning from the

approved leave of absence shall be selected for the position vacated by the successful b|dder
(See also Amcle 10, Sectlon 6 regardmg return from a leave of absence. )

‘Notwnthstandmg the above, the Appomtlng Authonty shall not con5|der bids by employees for
vacancies if accepganoe of a bid wouid create a layoff or a bumping situation.nor. accept a bid
from .an employee in'a different employment condition if acceptance of the bid would prevent
the recall of an employee from the Seniority Unit Layoff Llst lald off from the same class,
" employment condition and location.

B. s_e_nmty__u_nj;_l.aygff_i.m Selection shall next be made from the Semorrty Unit Layoff List
% unless the vacancy is being filled by an employee with more classmcatlon semomy who has
recewed notice of pennanenl layoff. - ]

1. Same Emplovment Condition. Selectqon shall next be made from employees (posmon- .
© - qualified for Unit 6) on the Seniority Unit Layoff List in order of Classification Seniority
- (State Seniority for Units 4 and 6) if such a list exists pursuant to Article 15, Section 3H.
- No new appointments shall be made in a seniority unit in a class {or option) and .
- employment condition for which a. Seniority Unit Layoff List exists until all employees (must
- be position-qualifi ed for Unit 6) on such hst have been offered the opportunlty to accept the -
. posmon .
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; ; pi.  Selection shall next be made from employees
(pos:tlon-qualiﬂed far Umt 6) on the Seniority Unit Layoff List in order of Clagsification
Seniority (State Seniority for Units 4 and 6) for the class (or option} and- seniority unit in
which the vacancy exists who were laid off from an employment condition other than that of
the vacancy to be filled. Selection shall be limited to the geographic area (within thirty-five
(35) miles) of the position from which the employee was laid off,

C. Claiming. Prior to accepting a claim, the agency has the option of filling the vacancy with a
seniority unit employee (position-qualified for Unit 6) who has received notice of permanent
layoff and has more state seniority than any claimer. If this option is not chosen, see Article
15, Section 3D3(g) regarding employee requests to claim positions in other seniority units to
avoid layoff or bumping. However, if the agency must choose among claimers (position-
qualified for Unit 6}, seniority shall not be a consideration.

{or t gb. If the vacancy is not filled through the claiming prooess
or wnh a senlonty unlt employee who has received notice of permanent layoff, selection shall
next be made from among employees on the Class (or Class Option) Layoff List. Selection
from employees on this list shall not be unreascnably denied. Unit 6 employees selected off a
Class Layoff List must be position-qualified.

E. Other. K the vacancy remains unfilled, the Appointing Authority shall have the option of filling
the vacancy by the use of any of the following methods:

E g perative Placement P am. If a promotion is to ba made from an
ellglble I|st or lo a routlne ser\noe posmon selecllon shall be made from among employees
within the same seniority unit in which the vacancy exists, whose names appear on the
eligible list certified by the Department of Employee Relations or who have expressed
interest in the Routine Service position in the order of State Seniority, provided the senior
empioyee's ability and capacity to perform the job are relatively equal to that of other
applicants certified from the list or referred for Routine Service appointment; or,

2. Yoluptary Damotion. f a voluntary demotion is to be used, selection shall be made by
accepting the application of an employee who is willing to accept a voluntary demotion; or,

3. Yoivwntary Transfer. If a2 voluntary transfer is to be used, selection shall be made by -
accepting the application of an employee who is willing to accept a voluntary transfer; or,

natatement. If reinstatement is to be used, selection shall be made by remstatmg a
former employee or,

5. Other. The Appointing Autharity may also use any other appointment procedure pursuant
to statute. )

Upon request, the Appointing Authority shall provide to the Local Union President the name of the
applicant selected, the method used to select the applicant and any lists of certified eligibles used
in the salaction procedure. [n addition, and upon request, the Appointing Authority shall provide to

the Local Union President the name of any employee reassigned pursuant to Section 4B. ‘

y .
When naw classes (or class options) are established in the State service and in the seniority unit,

employess within that seniority unit shall be afforded the opportunity te compete for appointment to
vacancies in the new class through the selection process. .
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During the application of the posting, bidding and job filling process, the Appoiﬁting Authority may
temporarily assign employees -or make temporary appeintments to vacancies to fulfill operational
needs. .

ailocatlon of a positlon has been changad as the result of changes in !he orgamzatlonal structure
of an agency or abrupt changes in the duties and résponsibilities of the position, such positions
shaill be considered vacant under the provisions of this Article and filled in accord with Sections 5,
Gand7. '

1 When the allocation of a
position has been changed as the result of changes over a period of time in the kind,
responsibility, or diffi culty of the work performed in a position, such situation shall be deemed a
reallocation.

A reallocated position shall not be considered a vacancy under the provisions of this Article if the’
action leading to the change in the allocation of the pesition did not clearly result from the
assignment of the incumbent 10 work out of class in a manner so as to by-pass the selection
process, assignment of the incumbent to a vacancy in a new position which-had not been allocated
to a class, or other action taken without regard to the appropriate selection process.

When the reallocated position is not a vacancy, the incumbent employee shall be abpo'mted to the:
reallocated position provided the employees has performed satisfactorily in the position and
possesses any licensure, certification, or registration which may be required.

When the reallocated position is a vacancy or when the incumbent employee has not performed
satisfactorily in the position or does not possess the required Yicensure, certification, or registration,
the position shall be filled as provided in Sections 5, 6, and 7 -of this Article,

When the incumbent is ineligible to be appointed to the realiocated position as provided above, the
employee shall be removed from the position within thirty (30) calendar days from the date of
notification to the Appointing Authority. In this case, if the employee is not reassigned, transferred,
promoted, or demoted, the layoff provisions of this Agreement shall apply Any such reassignment
must precede use of the layoff provisions of this Agreement.

Employees may submit requests for job audits directly to the Department of Employee Retations or
to an agency human resource office with detegated authority. An empicyee who has had a formal
audit request submitted on his/her position sha|l be notified in writing of its receipt by the
appropriate agency Human Resouroes Offi oe

. Except for reallocations resultlng from a study of an agency or division thereof initiated by the
Department of Employee Relations or an Appointing Authority, if the incumbent of a position which
is reallocated upward recsives a probationary appointment 10 a reallocated position, pay for the
reallocated position shall commence fifteen (15) calendar days after the receipt in the Department
of Employee Relations or an. agency human resource office with delegated authority of a
reallocation request determined by the Depariment of Employee Relations or the delegated
agency to be properly documented, and it shall continue from that date until the effective date of
the probationary appointment. .

The decision of the Commissioner of Employee Relations or an agency with delegated authority on

the reallocation of any position shall not be subject to the gnevance and arbitration provision of this
Agreement.
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- An employee who is demoted as a result of a reallocation shall have his/her name placed on the -
Seniority Unit and ‘Class. (or Class Option) Layoff Lists for the class from which he/she was

reallocated.

-The Employer shali prowde the Union with information about realiocations of bargalnlng unit.

employees.

Section 10. Probationary Period.

A

Except as provided below, all unlimited appointments to

Required Probationary Period
positions in the classified service shall be for probationary pariod specified in Section 10C.

‘No probatienary period shall be required for a recall from a Seniority Unit Layoff List, or (for-

any employee laid -off after Octocber 23, 1995) for a recall from a Seniority Unit Layoff List
within twoe (2) years of the date of layoff, a transfer in the same class under the same

Appointing Authority, ‘or a transfer or demotion to a previously held class under the same .

Appointing Authority.

. An Appointing Authority may, with prior written notice to

Discretionary Probationary Period

the employee, require a probationary period as specified in Section 10C for transfers and
demotions to @ new Appointing Authority or to classes in which the employee has not
previously served, reemployment, reinstatement, recali from a Class (Class Option) Layoff List,
or (for any employee iaid off after October 23, 1995) recall from a Semorlty Unit Layoff List
more than two (2) years after the date of layoff.

1. 50% or Greater Time Employees. All probationary periods for all unlimited and seasonal
employees who work 50% or more time shall be six (6) months. Any unpaid leaves of
absence in excess of a lotal of ten (10) consecutwe warking days shall be added to the
duratlon of the probatlonary period. . , :

v ployees. Al probationary periods shall be
one thousand fony-four {1, 044) worklng hours or a maximum of one (1) year. Working
hours shall include hours actually worked, excluding overtime. Working hours shall also
include paid holidays, compensatory time off taken, and paid leave taken i |n increments of
less than the employee's normal work day.

3 Bnaﬂmﬂ.aumnnn Notwithstandmg 1 and 2 above an mcumbent appointed to a
reallocated position shall serve a probationary penod of three {3) months.

4, Emnlnms_nlmd_m_lnmm_amm_lamﬂ prior to the completion of thelr- |

probationary period shali be required to complete the probationary period upon return from
the layoff or seascnal layoff.

(uptoa maxlmum of one-

A pariod to a higher
class in the same occupatlonal field shall oomplete thelr probahonary perlod in the lower
class by seryice in the higher class.
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half (1!2) of the probatlonary perlod) shall be credned toward the completion of the o
probationary peried in the same position, class and seniority.unit provided there is no break
in service of more than one (1) payroll period.




: b 3 griod shall have the time
in the hlgher class count toward the probatxonary penod in the class to which such
employees are demoted.

D. Probationary Evaluation. During the probationary period, the Appointing Authority shall
conduct a minimum of one (1) performance counseling review of the employee's work
performance at the approximate mid-point of the probationary period and furnish the employee
with a written copy of the evaluation. Whenever practicable, intermittent employees shall have
an initial performance review ninety ($0) working days into their appointment. Employees shall
be informed of areas of needed improvement.

E.- Trial Perjod. Employees who have been appeinted to a new class or transferred and required

- o serve a probationary period shall have a trial period of fifteen (15} calendar days for the

" purpose of evaluation, During this trial period, the employea may elect to return to the former
position. . .

F. Ns.n:sgmﬁaam An Appointing Authority who does not certify a probationary empioyee shall
© notify the employee in writing with a copy to the Local Unioni-of the reasons for the non-
certification. The Union shall have the right to challenge such reasons through the third step of
the grievance procedure. However, for any grievance other than non-cerification, employees
with permanent status in another class and serving a subséquent probationary period shall not

be denied use of Article 17 through the arbitration process.

The employee who is non-certified shall be retumed to his/her former class within the seniority
unit from where the employee came, and if a vacancy exists, to the same geographic area. If
there is no vacancy in the employee’s former class and seniority unit, the layoff provisions of
this Agreement shall apply. An employee who is non-certified foliowing recall from -a Seniority
Unit Layoff List shall be retumed to the layoff list for the time remaining.

' Section 11. Performance Evaluations. See Article 18, Section 11, Performance Evaluations.

ARTICLE 13 - PROMOTIONAL RATINGS

Prometionat ratings required by the Employer in conjunction with an examination shall be prepared
for each employee who is a candidate for that examination in an objective manner. No employee
will be rated by a supervisor whe is an applicant for the same examination. Prior to being
processed by the Appointing -Authority the employee’s final rating shall be discussed with the
employee by the supervisor who signs the rating form and a signed copy of the rating shall be”
furnished to the employee.

ARTICLE 14 - TRANSFERS BETWEEN AGENCIES

Employees may request a transfer 1o a position under another Appointing Authority by submitting
such request in writing to the Personnel Office of the Appointing Authority to which they wish 1o
transfer with a copy 1o the Personnel Office of the Appointing Authonty by which they are currently
employed.

If the receiving Appointing Authority does not require a new probationary period, the sending
Appointing Authority shall agree to the transfer.
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ARTICLE 15 - LAYOFF AND RECALL

SjgﬂgnJ,_Lgyg,ﬂ An Appointing Authority may lay off an employee by reason of abolition of the
position, shortage of work or funds, or other reasons outside the employees controi which do nol
reflect discredit on the service of the employee.

_ Any reduction in hours of a less than full-time empioyee excapt for intermittents, which would
place the employee outside the bargaining unit shall constitute a layoff and shall be implemented
in accord with the provisions of this Aricle.

. When an Appointing Authority initfates a planning
process or management study which is anticipated to result in layoff, the Appointing Authority will
meet and confer with the Local Union during the decision planning phase and again during the
implementation planning phase. The Appointing Authority and the Local Union shall enter into
negotiations regarding a Memoranda of Understanding upon request of either party to modify this
Agreement regarding the implemsntation -plans which shall include, but are not limited to, the
following:

= Length of layoff notice;
«_ Job and retraining opporturities;
' .. Altematwe placement metheds;

L Early retirement optlons pursuant to M.5. 43A 24, Subd. 2(I)

"'« Bumping/vacancy options for part-time employees to preserve their insurance ellgibility-or . 3

~ contribution; and

o Other methods of mitigating layoff or their effect on employees.

A. Determination of Position(s). The Appointing Authority shall determine the position(s}.in the

class or class option, if one exists, and employment condmon and work location which is to be
- eliminated.

B. Advance Notica In the event a permaneht layoff in the classified service of seniority unit

employees becomes necessary, the Appointing Authority shall notify the Union and the Local

- Union President of the classification(s), number of positions and the employment condition(s)

to be eliminated at Jeast thirty (30) calendar days whenever practicable, but at least twenty-one

(21) calendar days prior to the effective date of the anticipated layoff. At least twenty-one (21) .
calendar days prior to the effective date of the layoff, the Appointing Authority shall give written -

nofice of the layoff, including the reason(s) therefor and the estimated length of the layoff.
pericd, to all affected employee(s) and to the Locat Union President. The Appointing Authotity

may establish a date, no more than seven (7) calendar days prior to the sffective date of the '
layoff, by which employees must choose the layoff option they wilt exerclse This date shall be

indicated in the written notice of the layoff.

H
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- Thie written notice of a permanent layoff shall include a list of existing and anticipated vacant
positions that an-employee may accept in accord with Section 3D of this Article, a statement
*- exXplaining the procedure.to contact the Department of Employee Relations to arrange for
~ advisery testing, and notice of the need to indicate interest in temporary work. * The written
notice of a permanent layoff shall also include a general reference to the employee's claiming
_ .rights. The Appointing Authority shall provide the employee with |nformalion needed to apply :
2 for unemploymeni Insurance end forms for oontlnulng msuranoe ooverage ‘

3 i The Appomtnng Authonty shall send a Iayoff notloe to the employee in the
position to be ellmlnated At the Appointing Authority’s discretion, an employee.under notice of

: permanent layoff may continue in payroll status for up totwo (2) calendar weeks of paid leave,
. ‘ending at the date of Iayoff -Such leave shall not be subgecl to the Applloetlon and -

L Reinstalement provisions of Article 10."

Upon request. an Appolnllng Authority shall provide an employee on nouoe of Iayoff eeslslanoe
. in seerchmg for State employment . O

L Provnslonal temporary and emergency employees ehall be terrmnaled before any layoff of
* probationary or permanent employees -in the same class, employmenl condmon and
geographic locatlonlpnnqpal placs. of employment . ]

Provls:onal employees shall be eeparated in inverse order of lhe date of lherr pro\neronal .
o appointmenl -~ e ‘ 5 -

. Procedure. The followmg prowslons are afl: subjeot to Ihe oondrﬂons for bumping or aooeptlng ‘
" vacancies which are’ contained in Sectiony 3E. In all cases, the employee exercising an option -
: ig restricted to those positions within the same seniority unit' (except in Option g) and-the same -

- 'employment coridition (except-in Options'f, g and h). For layoffs related to Unit 6 poslllons,
o referto both this Aruole and Appendlx Q for an’ explanatlon of posﬂIon-qualnﬁed

1 The employee 1n the poeltlon to be ehmmeled shall erlher

{e.? Bump the least eenlor employee in lhe same clags (or claes oplion or another class
© 2. option within. that class for which the employse is determined by the Employer to be )
- -qualified). and the same shift within his/her work-aréa within thirty-five (35) miles of the -
.. employee's cument work location (employee must be. poslnon-quallﬂed if Unit §). Thig
- bumped employee shall bump the lsast senior employee in the work area within thirty-
- five (35) miles -of the employeé’s current work. location regardiess of shift (employee
must be position-qualified.if Unit 6). If that is not possibie, this bumped employee shall
- be laid off In accord with Section 3 of this Article. . The least.senior smployee in the.
] work area within thirty-five (35) miles- of the employee's currant-work location regardless
: ."'_"ofshiﬂ if bumped, shallbelardoﬁinaocordwrthecllon3ofﬂﬂsArhcle or .

Cobr Aooepl a vacancy in the same class’ (or Class optlon or enother class opuon within that
. class for which the émployee is determined'by the Employer to be qualified) within
¢« thirty-five (35) ‘miles. of the ernployees currenl wollr Iocatlon (employee must be
‘-'-.posmon-quahﬁedlfUnnS) or . , )
- Aooept a vacancy in en equel class in whlch the ernployee prevlouely served within .
thlrly-ﬁve {35) miles of the ernployeee oun'erlt work looetlon (employee must be
position-qualified if Umt 8). ‘ ]

2 options ‘1b' and "71c above are not available, end the employee chooses not to aooepl
ophon Ma", or opllon' "fa" rs net avalleble the employee ghall either : ‘
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. Bump the least senior employee in the same class (or class option or another class
option within that class for which the employee is determined by the Employer to be
qualified) within thirty-five (35) miles of the employee's current work location (employee
must be position-qualified if Unit 8); or,

Accept a vacancy in an equal class in which the employee has not previously served
and for which the employee is determined by the Employer to be qualified and within
thirty-five (35) miles of the employee's current work location (employee must be
position-qualified if Unit 6),

3. I neither "2a" nor “2b” above is available or if only "2a" above is available, the employee
may choose any of the following options:

b.

d. Bump Within Thirty-Five (35) Miles.

Layoff.

- . Accept a vacancy in a lower class in which
the employee has previously served or for which the employee is determined to be

. Qualified by the Employer within thirty-five (35) miles of the employes's current work

location {employee must be posmon-quallﬁed if Unit 6);
Vacancy Qutside Thirty-Five (35) Miles.

(1) Same/Equal Class. Accept a vacancy in the same class (or class option or
another class option within that class for which the employee is determined to be
qualified by the Employer), or in an equal class in which the employes has
previously sérved or for which the employee is determined to be qualified by the
Employer more than thirty-five (35) miles of the employee's current work location
(employee must be position-qualified if Unit 6);

(2) Lower Class Accept a vacancy in a lower class in which the employee has .
.previously served or for which the employee is determined to be qualified by the
" ‘Employer more than thirty-five (35) miles of the employee's current work location
{employee must be position-qualified if Unit 6); :

(1) Equal Class. Bump the least senior employee in an equal class (or class option) in
* which the employee previously served (or another class option within the class for'
which the employee is determined to be qualified by the Employer) within thirty-five
{35) miles of the employees current work location (employee must be position-

" qualified if Unit 6);

{2) Lower Class. Bump the least senior employee in a lower class (or class optien) in -
which the employee previously served (or another class option within the class for
which the employee is determined to be qualified by the Employer) within thirty-five.
(35) miles of the employee's cument work location (employee must be position-
qualified if Unit 6).




- §;mel.§nual_c_laa§ Bump the Ieest senior employee in the same class (or class .
option} o the least senior employee in an equal class (or class option) in which the
employee previously served (or another class option within that class for which the
employee is- determined to be qualified by the Employer) more than thirty-five (35)
miles of the employee s curmrent work location (employee must be posmon-quallf ied
if Unit 8);

(2) Lower Class. Bump the ieast senior employee in a Iower class (or class option) in
which the employee previously served (or ancther class option within that class for
which the employee is determined to be qualified by the' Employer) more than thirty-
“five (35) miles of the employee's current work location (employee must be position-
que!rl' ied i Unrt 6) ) :

Iy AL Nene. Bump any employee ona lemporary eppomtment in

; the same olass who has more than thirty (30) calendar days remaining on such

‘.. temporary appointment and is within thirty-fivé (35) miles of the employee's current

" -work location {employee must be. poerllon-queltﬂed if Unit 6) The temporary employee
so bumped shell be separated .

Any employee bumped pursuant lo this Sectlon shall be lerd off in accord wrth Sectron 3A-D. of this - .
Artrcle . ) .

g. Qlalmm.g During the Ia‘yoff.;notioe period. an employee_may_ request to transfer or
demote to a non-temporary -classified vacancy in another seniority unit in the same,
" transferable, or lower class (or class. option) in.which the employee previousiy served.or
“fof which the employee is determiried to be qualified by the Employer, and the receiving
Appbinting Authority. shall not unreasonably deny the request (for Unit 6, the'employee
must be position-qualified). Employees may not request a transfer or demotion to
ahother Appointing: Authority if such a vacancy is available to thé employee at a pay
levet equal 1o the requested. vacancy within thirty-five (35) miles .of the employee's
current work location which the current Appointing Authority determines to fill or if the
employee has p‘revrouely requested and has been offered a vacancy under this -
provision in the same or an equal class in the same employment condition within thrrty-
five: (35) mtles of the current poemon . s

_If the employee suceessfully claims but cannot be appomted until eﬂer the scheduled :

- layoff date, thé curent Appointing -Authority shall place the employee ‘on unpaid leave
or, upan mutual agreement vacation teave until the new appointment begme Vaoatron
leave usage is not subject to Sectlon 3 of Article 8

‘ Eor employees who transfer or demote to another seniority unit under thie provrsuon end who
do not successfully complete the probatronary period, the followrng ehall apply:

(1) 1 the: Iayoff notice penod has explred the employee shall be plaoed on layoff from
hisfher original seniority. unit, class, -employment condition, -and localion. Such
employess are nol subject to 3A - 3G of this Article but shall become eligible to be
placed-on layoff lists in accord with 3H on the effective date of the non-certification.

(2) If the layoff notice period has nof expired, the employee shall be retumed to hismer
original seniofity unit, class, emplioyment condition, @nd location for the remainder
of the notice period. Such empleyees shall nat claim additional positions.
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M]lgs An unhmlled full-hme or unllmlled part-tlme employee may exerclse this optlon
only if 1a and 2a above are not available. An unlimited full-time employee may bump
the least senior employee or accept a vacancy in the unlimited part-time employment -
condition and an unlimited part-time employee may bump the least senior employee or
accept a vacancy in the unlimited full-time employment condition in the same class {(or
class option or ancther option within that class for which the employes is determined to
be qualified by the Employer) within thirty-five (35) miles of the employee’s current work
location (employee must be position-qualified if Unit 6).

. The following shall govern bumping and
accepling vacancies pursuant to Section 3A-D:

1. In all cases of bumping, the employee exercising bumping rights must have greater
Classification Seniority (when bumping into a position in Unit 2, 3, 7 or 8) or State Seniority
(when bumping into a position in Unit 4 or 6) in the class info which the employee is
bumping than the employee who is to be bumped.,

2. An employee who does not have sufficient Classification Seniority (State Seniority for Units
4 and 6) to bump into a previously held class shall not forfeit the right to exercise
Classification Seniority (State Seniority for Units 4 and 6) to bump into the next previously
held class in the same seniority unit.

3. Any employee who has the option to fill a vacancy in the same class or in 2 class in which
the employee previously served must pessess more Classification- Seniority (State
Seniority for Units 4 and 6) than bidders, if any, to fill the vacancy.

4. Any employes who has the option to fill a vacancy in a class.in which the employee has not
previously served shall fill the vacancy only if there are no bidders.

5. When a vacancy exists in a class into which the employes has a right to bump the
empioyee must accept the vacancy prior to exercising the option to bump except Option
D1a.

6. If more than one employee (must be position-qualified if Unit 8) opts to fill a vacancy or
bump another employee, the employee with the greater seniority (Classification -Seniority or
State Seniority whichever is applicable) shall have priority in exercising that option,

7. When two {2) or more employees in the same class (or class option) and employment
condition are being simultanecusly laid off, the Union and the Appointing Authority may
mutually agree to selection of layoff options among the affected employees.

8. Employses converted to Clerk 4, Clerk Stenc 4, or Clerk Typist 4 on September 25, 1879
may bump to the 3 level within the same series.

Employees who were reclassified from Janitor, Senior to General Maintenance Worker 4
on July 1, 1988 may bump to General Maintenance Worker..

The Appointing Authority need net consider bids by employees for vacancies if acceptance of &
bid would create a layoff or a bumping situation nor a bid from an employes in a different
employment condition if acceptance of the bid would prevent the recall of an employee from
the Senicrity Unit Layoff List laid off from the same class, employment condition, and location.




F.-

H.

Junior/Senlor Plans. When layoffs take place in the senior class of a Junior/Senior Plan, as
defined by the Employar, and the employes demotes or bumps to the junior class as provided
in the layoff procedure, the junior position shall simultaneously be reallocated to the senior
class, provided that the employee is qualified for the reallocation under the terms of the
Junior/Senior Plan.

Rights of ed Em ptering = ping Unit. Employees who have
accepted posmons ina bargalnlng unit not represented by the Union or positions excluded
from any bargaining unit shall have bumping rights into a position in a bargaining unit
represented by the Union in a class In which the employee previously served or in a class-for
which the employee is determined to be qualified by the Employer only under the following
condltlons

1, The employee may bump only inte a position under the same Appointmg Authonty For
purpeses of this Section only, Appointing Autherity in the Department of Transporiation is
the same as seniority unit.

2. The employee shall have exhausted all bumping rights within his/fher own bargaining unit
or, if not in a bargaining unit, within the applicable framework. :

3, The employee shall fill a vacancy in a class in which he/she has previously served or for
which he/she is determined to be qualified by the Employer and for which there are no
-bidders prior to bumping any employee in a bargaining unit represented by the Union. -
Employees in bargaining units represented by.the Union shall be able to fill a vacancy
prior to the vacancy being filled by an employee from a bargalmng unit not reprasented by
the Unien.

All bumps under this part are subject to the general conditions provided for in this Article.

1. Senlority Unit Layoff List. The names of empioyees who have been laid off or have
accepted a demotion or another employment condition in lieu of layoff, or been demoted as
a rasult of a reallocation, shall be automaiically placed on a Seniority Unit Layoff List for the .
seniority unit, class (or class option), geographic location and employment condition from
which they were demoted, laid off or reallocated downward, in the order of their
Classification Seniority (State Seniority for Units 4 and 6}. :

Employees may also indicate; in writing on a document provided by the Appolntmg
Authority, other employment conditions and geographic locations for which they are
available. Employees who were not able to bump, transfer, or demote to a previously held
class{es) in lieu of layoff shall be placed on the Seniority Unit Layoff List for the previously
held bargaining unit class(es) for which they have indicated availability. Employees shall
indicats, in writing on a document provided by the Appointing Authority, the class(es),
geographic location(s) and employment condition(s} for which they are available.
Employees may change their availability by notifying. the Department of Employee
Relations in writing. Names shall be retained on the Seniority Unit Layoff List for a
minimum of one (1) year or for a period of time equal to the employee's State Seniority, to
a maximum of eight (B) years. ‘
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- -2, Class {or Glass Option) Layoff Lisi. The names of such employees shall also be placed
on a Class (or Ciess Optiori) Layoff List for the class (or class option) from which they were -
demoted in lieu of fayoff. laid off, or realloeeted downward in order of their Classification
Seniority (State Seniority for Units 4 and 6). Employees who were not able to bump,
transfer, or demote to previously held class(es) in lisu of layoff shall also be placed on the
Class {or Class Oplion) Layoff List for the previously held bargaining unit class(es) for
which they have indicated availability. Names shall be retained on the Class (or Class
Oplion) Layoff List for a minimum of one (1) year or for a pericd ‘of time equal to the

. employee’s Classification Seniority (State Seniority for Units 4:and 6), to @ maximum of

. three (3) years.

When an employee's name is placed on the Class (or Class Option) Layoff List, the
employee shal! indicate, in writing on a document provided by the Appointing Authority, the
geographic location(s) and the employment condition(s) for which he/she would accept
employment. The employee may change his/her availability by notifying the Departmenl of
Employee Relations.

. For a period of ninety (90) calendar days after an employee has beeri
permanently laid off from State service, the employee may |denlrfy equal and lower
classifications not currently open for application and shall be afforded advisory testing for such
classifications. - if qualifying, the employee's name shall be added to the eligible hst(s)
Employees who are certified from these lists to their former seniority unit shall. be consldered

. on the basts of State Senicrity in the manner provided in Article 12, Section 7E1.

. Bg_qall Employees shall be recalled from. layoff in the order in which their names appear on
~ the Semonty Unit Layoff List as provided in Section 3H of this Article.

" AR emp|oyee shall be notified of recall by writtlen personal notice (receipted) or certified mail
" (return receipt required) sent to the employee's- last known address at least fifteen (15)-
calendar days pricr to the reperting date. The employee shall notify the Appointing Authority
by certified mail (return receipt required) within five (5} calendar days of receipt of notification,
of intent to retum to work and shall report for work on the reporting date unless other
arrangements are made. It shall be the employee's responslbllrty R} keep the Appomtlng

© . Authority mformed of the employee’s current address.

The Appointing Authority may temporarily assign employee(s) to any vacancies of openings' to
fulfill operating requirements during the period while the recall process is taking place. -

K. .Removal Erom Layoff Liats Employees shall ba removed from all layoff lists for any of the *
. foilowmg reasons: . '

1. Recall toa permanenl position from either Iayoff llst axcept that an employee recalled to a
permanent position in a different seniority unit- or a different employment condition shall
remain on.the Seniority Unit Layoff List for hisfher former location and employment
condition only. An empioyee who is recalled to a different seniority unit and who does riot
successlully complete the probationary period, shall be restored to the Seniority Unit Layoff
List for the remamder of the time period originally provnded in Section 3H. .

. 2, Fallure to aceepl recall to a posmon which meets the availabililies specnﬁed by the

’ employee except that employees who fail to accept recall from the Class (or Class Option}
Layoff List shall be removed only from that list. An smployee who fails to accept recall to
an employment condition for which the employee indicated availability shall remain on the -
Seniority Unit Layoff List for his/her former employment condition-only.
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3; Appointment to a permanent position in a class which is equal to or higher than the one for
which the employee is on layoff list(s). If the employee is non-certified in this position, the
employee’s name will be placed back on the layoff list(s) for the time remaining.

4. Resignation, rétirement or termination from Slate service.
Section 4. Seasonal Layoff.

A. Determination of Posltionis). The Appointing Authority shall détermine the position(s) in the
class or class option, if one exists, and employment condition and principal place of
employment which are affected.

B. Advance Notice. The Appointing Authority shall notify the Unioh and the Local Union
President of the classification(s), number of positions and employment condition(s} to be
seasonally laid off at least fourteen (14) calendar days prior to the effective date of the
- anticipated layoff, At least fourteen (14) calendar days prior to the effective date of the layoff,
the Appeinting Authority shall give written notice of the seasonal layoff to all employee(s) about -
to be seasonally laid off and to the Local Union President. The written notice of a seasonal
layoff to seasonal employees shall include the reason for the seasonal layoff, anticipated date
of recall, the anticipated length of the work season subsequent to the layeff, and notice of the
need to indicate interest in temporary work. )

C. Layoff Order. ' Seasonal employees shall be seasonally laid off in inverse order of
Classification Seniority (State Seniority for Units 4 and 6) within the employment condition,
seniority unit and principal place of employment of the affacted position(s) uniess waived by
mutual agreement between the employee and the Appoinling Authority.

D. Record of Employees on Seasonal Layoff. Each Appountlng Authority shall maintain its own
record of employees on seasonal layoff for recall purposes. :

E. Recall from Seagonal Layoff.

Seasonal employees shall be recalled in the order of Classification Seniority (State Seniority
for Units 4 and 6) to the seniority unit, employment condition, and pnnclpal place of
employment from which they were laid off,

An amployee on seasonal layoff shall be notified of recall by written personal notice
~ (receipted), or certified mail {return- receipt required) sent to the employee'’s last known
*address, at least fifteen (15) calendar days prior to the reporting date. - The employee shall
_ notify the Appointing Autherity by certified mail (return recsipt required) within five (5) calendar

days of receipt of notification, of intent to return to work and shall report for work on the

reporting date unless other arrangements are made. It shall be the employee's responsibility
to keep the Appointing Authority informed of the employee's current address.

Seasonal-employees shall be removed frem the seasonal Iayoﬂ' record for any of the foilowrng
reasons:

1. Failure to accept recall to a seasonal position.
2. Conversion of the employee to permanent layoff as defined in Seclioﬁ 4G.
3. Resignation, retirement, or termination from State service.
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4. Aaoeptande of a full-time or part-tirhe unlimited position. .
G. Conversion to Permanent Lavoff
A saasdnal employee shall .be on parmanent layoff in the"fbllqwing circumstances:
1. the princ.ipal place on employment is abolished; '
2. thereis ﬁo anticipated date of recall; - .

3. the employeé is not recalled from seasonal layoff within sixty (60) calendar days of the )
anticipated date of recall. : s ‘ -

A seasonal employee who is permanently laid off shall have the right 1o exercise all the obtions
under Section 3D. o o

. if a position is to be filled by a temporary or
emergency appointment; the appointment shall be offered to employees in the following. order prior
ta filing the position by any other means:

- A. Employees who are permanently laid off and not employed by the State if the position is in the -
. same class, seniority unit, and geographic area from which they were laid off in order of
Classification Seniority (State Seniority for _Unlts 4 and 6); : . .

B. Employees whoare permanently laid off and not employed by the State if the position is in the
same seniority unit and geographic area from which they were laid off and the employee is

determined to be qualified for the appointment by the Appointing Authority in the order of State = ‘

Seniority, .

-C. Seasonal employees who are seasonélly laid off if the position is in the same class and -
principal place of employment from which they were seasonally laid off in the order of -
Classification Seniority {State Seniority for Units 4 and 6); i :

D. Seasonal employees who are seasonally laid off if the position is in the same principal place of -
employment from which they are seasonally laid off and the employee is determined to be B
qualified for the appointment by the Appointing Authority in the order of State Seniority.

In order to be sligible for emergency and temporary appeintments, an employee hust indicate
in writing an interast to the Appeinting Authority at the time of layoff.

“The notice provisions of Section 3C and Section 4E shall not apply for filling such positions.' -

Employees accepting such positions shall be eligible employees for purposes of holidays,
~ vacation leave, sick leave, and insurance. Such employees shall be eligible to bid only on
vacancies in the class and seniority unit from which they were permanently or seasonally laid
off under the provisions of Article 12, Seciion 6 of this Agreement. Upon expiration of the
appointment, the employee shall retum to full layoff status. : .

action &, Limitad Interruptions of Emplovitent. Any interruption in employment not in excess
of seven (7) conseculive calendar days or any reduction from an empldyee's nermal work hours
which wnﬁnugs two (2) calendar weeks or less shall not be considered a layoff. Such limited
" interruption or reduction in hours may occur as a result of adverse weathér condilions, shortage of

material or equipment, or for other unexpected or unusual reasons.
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~ Prior to Implementing a Iirmted |nterrupt|on of employmem ora reducllon in hours, the Appointlng\
Authority, whenever prachoeble. shall meet with.the Local Unlon to discuss the need for such -
+ actien, : , "

When the limited |nterruptron of work or reductlon in hours does not affect all employees ina cless -
_ employment condition, shift, and work location, the least senior employee(s) affected shall have'

their work interrupted or hours reduced. Limited |nterruptlon of work or reduction in hours shallnot .-
be instituted for the purpose of subcontractmg work non'nally perforrned by the affected bargalntng. )

) unrt employees.

Inthe event limited. mterruptlons of employment oocur employees shell upon request be entntled
to advance of hours up to his/her scheduled hours in order to-provide the .employee with up.to

eighty (80) hours of eamings for a pay period. * Advance of hours shall be allowed: up to the . -

maximum number of hours of an employee's accumulated and unused vacation leave.. 1f an
~ employee elacts to draw: such advances, the: empiloyee shall not be pemllt‘ted fo. reduce the .

" employee's vacation accumulation below the total hours advanced. Howeéveér, no employee after- |

- the first six (6) months of Continuous Service shall be denied the nght to use vacation time during
"a limited interruption of employment as long aé vacation hours accrued exceed the hours that the -

_employee has been advanced under this Section. All overtime hours worked subsequent to such -

o advances shall be creditéd against the employee’s aggregate advance of hours until the advance -

: L reduced o zero (0). -Employees may use compensatory lime in liéu of vacation to provide a full
- paycheok An Appointing Authority may require employees who have accrued compensatary time
. to use such time before the use of vacation. . Such employees may choose not to make up the Iost
hours.. . B . . o

. On the payroll penod endnrig closesl to Novemlier 1st of each year. all ernployees who have
. received such advances and have not worked sutﬁment overtime hours to reduce the advances to.
zero (0) will have their advanees reduced to zero (0} by reducbon of the employees aocumuleted »

,'endunusedvecationleeve o S ‘ R

: ] " In’ the ‘event the Apponntlng Aulhorrty ﬁnds ll neoessery o .
subcontract out work now belng performed by employees that may result in'a displacément of

employees, the Local Union- shall' be notified. no less than ninety (90) calendar days in advarice: - )

During: thls nlnety (80) day penod the Appomllng Authortty shall meet with the Local Umon and -
discuss ways and means : of n'urumlzung -any. lmpeot the - suboonl.ractmg may have on the
. employees A . ‘

S.ecﬂnn_l._‘LelunnnLBedu:ﬂnn_tn_l:lnm Appointing Authontles “may aliow employee(s} to

':‘ _ take unpaid leaves of absence to reduce layoffs otherwise hecessary, It it is necessary to limit the ‘
nurber of employees in a work unit on unpaid.leave at the saine time, the Appointing’ Aulhority o
" shall determine whether conflicts shall be resolved among: classes or within a particular class ...

~ based upon staffing needs. In etther event Ieave shall be granted on the basis of State. Semonty. R
* within.the employee s work umt ‘ o -

- Suoh employees teklng leevee of absence under lhle Sectlon shall oontlnue to accrue vecetlon nnd Rt
. sick leave and be eligible for paid holidays and insurance benefits as if-the employees had been -,
~actually empleyed during the time of leave. If a leave of absence is for one (1)-full pay period or,

-¥onger, any holiday pay shall be included In the first payroll perlod wamant after rétumn from.the
.leave of abgence. Upon retum from leave the employee shall return to huslher former posrtlon

. s_egﬁ_o.n_a._ﬁxgnmon The provuslons of this Artuole shali not apply to unolasenﬁed employees



ARTICLE 16 - DISCIPLINE AND DISCHARGE

Section 1. Purpose. Disciplinary action may be imposed upon an employee only for just cause,

Section 2. Union Representation. The Appointing Authority shall not meet with an employee for
the purpose of questioning, in person or by a phone interview, the employee during an
investigation that may lead fo discipline without first offering the employee an opportunity for union
reprasentation, and such meeting shall not take place until a Union representative is available or is
released by his/her supervisor. Any employee waiving the right to such representation must do so
in writing prior to the questioning, however, in the case of a phone interview, an employee may
initially waive the right to representation orally. A copy of such waiver shall be promptly furnished
to the Local Union President or Steward. The employee shall be advised of the nature of the
allegation(s} prior to questioning. However, if any employee is being questioned during an
- investigation of resident/patient abuse, the employee, upon request, shall have the right to union
representation. If an employee is being questioned for any other purpose, the employee shall be
given a general overview of the nature of the investigation. Upon request, an employee shall be
provided a copy of the transcript of hisfher interview, if available, andfor be allowed to listen to a
tape of hig/her interview, if any.

Section 2. Disciplinary Procedure. Disciplinary action or measures shall include only the
following: ‘ T

oral reprimand;
written reprimand;
suspension;
demotion; and
discharge.

;b wh

If the Appointing Authority has reason to discipline an employee, it shall be done in a manner that
shall not embarrass the employee before other employees or the public. Oral reprimands shall be .
identified as such. . : ’

" When any disciplinary action mors severe than an oral reprimand is intended, the Appointing
Authority shall, before or at the time such action is taken, notify the employee in writing of the
specific reason(s) for such action, and shall provide the Local Union with copies of any written
notices of disciplinary action.

An employee who has been notified by hismer Appointing Authority that helshe is being
investigated for possible disciplinary action shall be informed, in wriling, of the status of the
investigation upon its conclusion.

Section 4. Investigatory Leave. The Appointing Authority/designée may place an employee who
is the subject of a disciplinary investigation on an investigatory leave with pay provided a
reasonable basis exists to warrant such leave.

Section §,_Discharge. The Appointing Autherity shall not digcharge any permanent employee
without just cause. If the Appointing Authority feels there is just cause for discharge, the employee
and the Loca! Union shall be notified, in writing, that the employee is to be discharged and shall be
furnished with the reason(s) therefor and the effective date of the discharge. The employee may -
request an opportunity to hear an explanation of the evidence against him/her, to present hisfher
side of the story and is entitled to union representation at such meeting, upon request. The right to '
such meeting shall expire at the end of the next scheduled work day of the employee after the
notice of dischargeis delivered to the empioyee unless the employee and the Appointing Authority
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agree otherwise. The- discharge shall not become effective during the period:when the meeting
‘. may oceur. The.employee shall remain in pay status during the time between-the. rotice of
"~ discharge and the expiration of the meeting.  However, if the employee was not in pay status at
" the tlme of the notice of discharge,-for reasons other than an mvestzgatory leeve. the requrrement
to be in’ pay status shall not apply. - . . '

' 'S_mhgn_ﬁ._AmeEmMnms Any d:scuplmary actlon |mposed upon an employee may be

- processed as a grievance through the regular gnevance procedure as provrded in Arllcle 17

at the third step of the grievance procedure and the matter shall be. handled in -accord wnh this
_procedure through the: erhltretlon step if deemed necessary 5 SR i

"',The termmetlon of unclassifi ed employees |s not subject to the arbitratlon prowsmns of Article 17
L (Gnevance Procedure).- : . P
A Mstetials_ln_Ellﬂ lnrtlal minor infractrons Jrregulanlles or deﬁclenctes shall first be pnvate!y.
) . brought o the  attention of the employee end if corrected shell not be entered into lhe G
employees personnel record. : _ S PR :
An orat repnmand shall not beoome a part of an employee s pe;sonnel record Inve‘stlga‘uons‘ .
" which do not result in. dlsclpllnary ectlons shall not’be entered irito the employee’s personnel -
record.: A written record of all dlsclpllnery ‘aclions other than oral repnmands shall be entersd”

" into the employees personne| record. Al dlsclpllnary entnes in the personnel ofﬁoe reoord .
'-shall slate the oorrectlve actlon expected of the employee L . D

- Each employee shall be. furnlshed wnh a’ copy of ajl. evaluatlve end dlsc|pl|nery entnes |nto the" k
: 'personnel offi ice record and shalt be entltled fo have the employees wntten response |nc|uded ot
i thereln . o v

' .fDocurnentatlon regarding any wage. gemlshment actlon agalnst an employee shall not be, :
‘,;placed in the ernployeespersonnel fle IR ; . . . -

o 'Onty the personnel office record may be used as ewdence in any dISCIpllnary action or hearing.

‘ .docurnentatlon or testlmony. elther orel or written, in any dlscupllnary hearing, nor does it so_ o
|Imtt the Umon . ‘ .

N : X i ; The contents of an employee 3 personnel ofﬁce reoord shall’ ™
" be disclosed to the employee upon request-ang to the employee's Union representative upon

. the written request of the. employee In the: event a grievance. is. initiated under Article 17, the

Appolntlng Authority shall provide a copy of any items fromi.the empioyee's personnel office

- record upon. the request of the employee. Up-to ten (10) coples of euch material shall be - -
'wnthout oost to the: employee. Local Umon orUpion. =, - : R s

CBemnzlng_Mate.:iela_tmm_Eile Upon the employee's. request the lollowmg documentatlon
-, shall be’ removed from the’ employees personnel file: - ‘ S

"y a wntten repnmand provrded that no furlher dlscapllnary ectlon has been taken agelnst the '
employee for two (2) years from the dale of the wntten repnmand o
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: The Umon shall have the right to take up a euspenslon demotlon end!or dlscharge as.a gnevenoe-_' L

This does not limit; restrict, or prohibit the Appomtlng Authonty from submrtt:ng supportlve' o



2. a written record of a suspension of tem (10} days or less provided thal no further
disciplinary action has been taken agalnst the employee for three (3) years from the
effective date of the suspension;

3. a written requirement to provide a medical statement (and any such statements) due to
. suspected sick leave abuse, provided that the employee has not received such a
requirement for one (1) year from the expiralion of the previous requirement.

4. a"letter of expectation" provided that the employee has performed satlsfactonly for one (1)'
year from the date of the "letter of expectation”. .

A written request fo remove a document from a personnel ﬁle under this sactton shall not be
placed in the file.

Materials removed pursuant to this section shall be provided to the empioyee.
. An employee shall have the right to withdraw & written resignation

within three (3) calendar days of its submission.

ARTICLE 17 - GRlEVANCE PROCEDURE

Section 1, Grievance Procedure. A grievance is defined as a dispute or dlsagreement as to the

. interpretation or application of any term or terms of this Agreement.

Employees are encouraged to attempt 1o rescive the occurrence of any grievance on an |nfom1a|
basis with the employee’s immediate supervisor at the earliest opportunity. If the matter is not
resolved by informal discussion, it shall be settled in accord with the following procedure.

Sectlon 2. Processing Grisvances.
A. Belease-time. Union Representatives and the grievant, as specified in "B" below, shall be
. aliowed a reasonable amount of time, without loss of pay, during working hours while on the
. Appointing Authority's premises to investigate or process grievances in steps 1 through 3.
Union representatives and the grievant shall not leave work or disrupt departmental routine to

_ discuss grievances without first requesting permission from his/her- immediate supervisor,
which shall not be unreasonably withheld. .

B. Representatives.

Step 1: Up to two (2) of the following Union Represéntatives may participate: Union
Steward, Chief Steward, Union Presiderit, Union Vice-President, with or
without the grievant.

- Steps2and 3 Up 1o three (3).of the same Union Representatives may participate with or
without the grievant. In addition, the Union Staff Representative may
participate in Step 3. - ‘ o

Upon agreement of the Union and the Employer, the Local Union Steward' Chief Steward,
President, and Vice-President need not be from the same senlonty unit or bargaining unit as
the grieving employee. .




C. See Appendix M enhtled "Appomllng AuthontyIDeslgnees Duty to Fumlsh Infonnalron to
Excluswe Represenlatwes Regardlng Contract Grievances.” ) 4

D. ihna

- STEP 1:

STEP2:

STEP 3:

STEP 4:

The designated Union Representalive(s),” with or without the employee, shail '
attemipt to resolve the matter. with the employee's immediate supervisor within
twenty-one (21) calendar days afier the employee, through the use of reasonable
diligence, should have had knowledge of the first accurrence of the event giving rise
to the grievance. The supervisor shall then attempt to resolve ‘the matter and shall
respond to the Unlon Representative- w1lh|n seven (7) calendar days.’

If the gnevanoe has not been resolved to the sahsfactlon of the Local Union within. -
seven (7) calendar days afier the immediate supervisor's response is due, it may be
presented in writing by the designated Uniori Representative to the next level of

" supervision which has been designated by the Appointing Authority to process
- grievances.. The written grievances shall state the riafure of the grievance, the facts. =

upon which it is based, the provision(s) of the Agreement allegediy violated, and the _
relief requested. ‘The designated Appointing Authority Reépresentative shall arrange.

- a'meeting with the Union Representative(s) to discuss the grievance within seven.

() calendar days. A written response shall be forwarded o the Unlon
Representaﬂve within seven (7) mlendar days of the meetlng

If the gnevance st||| remains’ unresolved it may ‘be presented to the Appomtlng-

Authority ‘or designated representative by the designated Union .Representative -

-within seven (7} calendar days after the Step-2 résponse: is due. The Appointing

Authority - or . designee shall arange a meeting with: the designated Union

" ‘Representative(s) within seven (7) calendar days. The Appointing Authority ‘or
-designee: shall respond to. the. Union Representahve and the Union staff

representatwe in wnting within seven ) calendar days.

LT

"If the gnevanoe remairis unresolved after the response of the Appomlmg Aulhonty
-is due, the Union shall have sixty (60) calendar days in which to submit a letter to

the State Negotiator and the Appointing Authority stating its desire to proceed to
arbitration. - Within five:(5) caléndar days ‘after the Union has notified the State:
Negotiator that it desires to proceed with the arbitration of the grievance the parties.

. shall determine the arbitrator to hear the arbitration by the method provided for in

Section 3 of this. Article. - Except.as provided in the procedures for Section 4, -
expenses for the arbitrator's services and the proceedings shall be bomne by the -
losing party, however, each party shall be responsible for oompensahng its own

‘representatives and witnesses. If either party cancels an-arbitration hearing or asks

for a last minute postponement that Isads to the arbitrator's making a charge, the

canceling parly or the party asking for the postponement shall pay this charge. The

decision of the arbitrator shall be final and binding . upon. the parties. Except as
provided in the prooedures for Section 4, the arbitrator shall be requested to issue -
histher decision within thirty (30). calendar ‘days after the conclusion of testimony . -
and argument. If either party desires a verbatim record of the arbitration
proceedings, it may cause such a record 1o be made, providing it pays for the
record and makes a copy available w:thout oharge lothe other parly and lhe .
arbitrator. ‘

“E. The Union and the Employer agree to meel and confer to re\new the grlevanoe prooedl.lre asit
applies to small agencies and boards. .

&



Section 3. Arbitration. Except as indicated in Section 4 below, all arbitratiohs arising under this
Agreement shall be conducied by an Arbitrator to be selected by mutual agreement of the
Employer and the Union. if the parties fail to mutually agree upon the arbitrator, the parties shall
request a list of five (5) arbitrators from the Bureau of Mediation Services. Both the Employer and
the Union shall have the right to strike two (2) names from the list. A coin shall be flipped to
determine which party shall strike the first name. The other party shali then strike one (1) name
and the process shall be repeated. and the remaining person shall be the arbitrator.

. The partias agree to ulilize an expedited arbitration procedure
for mutually identified grievances in the interest of achieving swift and economical resolution of
those grievances.

Section 5. Arbitrator's Authority. The arbitrator shall have no right to amend, madify, nullify,
ignore, add to, or subliract from the provisions of this Agreement. -He/she shall consider and

decide only the specific issue or issues submitted to him/mher in wiiting by the- parties of this
Agreement, and shall have no authority to make a decision on any other matter not so submiited
to him/her. The arbitrator shall be without power to make decisions confrary to, inconsistent with,

or modifying or varying in any way the application of laws, rules, or regulations having the force '
and effect of law. The decision shall be based solely upon the arbitrator's interpretation and

applicatipn of the expressed terms of this Agreement and to the facts of the grievance presented.

Section 6. _Time Limits. if a grievance is not presented within the time limits set forth above or
the time limits set forth in a Supplemental Agreement, it shall be considered “waived.” If a
grievance is not appealed to the next step or steps within the specified time limit or any agreed
extension thereof, it shall be considered setiied on the basis of the Appointing Authority's last
answer. If the Appointing Authority or its agents does not answer a grievance or an appeal thereof
within the specified time limits, the Union or its agents may elect to treat the grievance as denied

at that step and immediately appeal the grievance to the next step. The time limit in each step .

may be extended by mutual written agreement of the Appointing Authority or its agents and the
Unioh or its agents in each step and such extension will not be unduly denied. By mutual
agreement of the Appointing Authority and the Union, the parties may waive Steps 1, 2 and/or 3.

By mutual agreement of the parties, time limits may be extended for the purpose of entering an -

employee into an Employee Assistance Program. Requests by the Union or Appointing Authority
to so extend time limits shall not be unreasonably denied. All such agreements shall be in writing
and signed by both the Union or its agents and the Appointing Authority or its agents.

ARTICLE 18 - WAGES

Section 1, Salary Ranges The salary ranges for classes covered by this Agreement shall be
those contained in Appendix E. In the event that bargaining unit employees are to be assigned to
newly created or newly added bargaining unit classes during the life of this Agreement, the salary
range for such class shall be established by the Department of Employee Relations which will
advise the:Union in advance of final establishment. The salary range established by the

Department shall be based on oomparabllrty and intemal consistency between classes in the

salary plan.

Sﬂ;ﬁnn_z._c.nnnl:ﬁlﬂn Effective July 1, 1997, ali employees shall be assigned to the same
relative salary step within the salary range for their respecwe class as specified in Appendix E,
except as set forth below.




) .Employees -who are pald ata rate which exceeds the maximum rate .established for thelr class
_ prior ta the implementation of this Agreement, but whose rate falls Wl‘lhlrl the new range for their
class. shall be assugned to the maxumum of the new range S R .

In the- event the July 1, 1997 maximum rate set forth in Appendlx E is equal to of less than the
* employee's salary as of June 30, 1997 no adjustment shall be made, but employees asslgned to
these classes shall suffer no reducllon in pay. [ .

'Converswn to the new compensatlon gnd shall not change an employees ellglblilty for step
progressron mcreases .

. Effective July.1, 1997, all salary rates and ranges.shall
be increased by threé (3:0) percent, rounded to the nearest cent. The compensation grids for '
classes covered by this agreement are contained in Appendrx E. Employees shall eonverl to the
new oompensatlon gnd as pro\nded in Sechon 2 .

i Eflectlve July 1, 1998 il salary raniges and rates
shall be mereased by three-(3.0). percent, rounded to the nearest cent. Salary increases provided
by this-Section: shall be given:to. all employees mcludrng lhose employees whose rates of pay
‘exoeed the maxlmum rate for therr class : } : . )

‘S.Eﬂeni._Emgmaslnn AII increases authonzed by thrs Seclion shall be effective at the start of
the pay period nearest to.the completion ¢f the months. of required service, ‘except for. employees
in the class Laborer, General, where increases shall be effectlve at-the start’ of the' pay penod
following cornpletlon of the required hours of serwoe BT :

Al employees. except Student Workers and temporary employees who advanoed to step 2 of
their salary range on June 30, 1997 shall begin, effective that date to oomplete a six (6) month
service requnrement for advancement to the third etep ‘ -

Student Workers and temporary employees who advanoed to step 2 of thelr salary range on June ‘
.30, 1997 shall begin, effective that date, to- oomplete a twelve (12) month sefvice requlrement for
: advanoement to the thlrd step .

1. Except for employees covered by A2, A3, B, C dnd D below, employees shall advance to.’
_the second, third, and fourth steps at the completion .of six (6) calendar months of
.- - satisfactory continuous service at the previous step, Employees at or-beyond the fourth -
“gtep shall advance to the next higher step at the completlon of twelve (12): months. of
satisfactory continuous service at that step, until the maximum rate of pay is attained.

. 2. Progression Increases for ‘employees in the class Human Services Technician shall be -
" based on the oompletlon of twelve (12) months of satlsfaotory contmuous servrce at each
_-fstep ' _ e .

3. Progressmn |ncreases for employees in the classes General Mamtenanoe Worker General
- Maintenance Worker (Lead), Building Maintenance Coordinator, Materials: Transfer Driver,
. Storage Garage Coordinator, and  Supported Employment Worker shall. be based upan

- completion of the months of satlsfactory contnnuous service specut’ ed on the salary grid for

" that class, .
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Except for employees covered by B, C and D below, Appointing Authorities may withhold such
step increases because of unsafisfactory service, with wiitten notice to the employee.
Increases so withheld may subsequently be granted upon cerification by the Appointing
Authority that the employee has achieved a satisfactory level of performance. If an Appointing
Authority fails 1o give the employee written notice that a step increase is to be withheld prior to
the date on which the increase is due, the increase shall be granted.

B. qumnﬂgn_ﬁﬂ_d_z Employees shall advanoe to the second, third, fourth, and fifth steps
at the completion of six {6) months of service at the previous step. Employees at the fifth step
shall advance to step six (6) after completion of twelve (12) months of service,

C. Highway Maintenance Worker. Progression increases for employees in the class Highway
Maintenance Worker shall be based upon completion of the months of service specified on the
salary grid for that class.

D. Laborer, General. Employees in the class Laborer, General shall move through the salary
range for that class according to the service requirements specified on that salary grid.

Employees on temporary appomtments and employees in the classes Studenl Worker-CIencaI
Student Worker-Custodiai/Maintenance, Student Worker-Paraprofessional and Student
" Worker-Paraprofessional, Senior appointed after October 23, 1995, shall be eligible for step
increases after twelve (12) months of service at a step.

If a temporary employee is subsequently appointed to an unlimited position with no break in
sarvice, conlinuous service in the temporary appointment shall be counted toward completion
of the progression service requirement in the new position. If the employee is immediately
eligible for a progression increase upon appointment to the unlimited position because they
have completed at least six (6) months of continuous service at a step with a six (6) month
service requirement, the increase shall be effective at the start of the pay period beginning on
or after the date of the unlimited appointment. ‘

Section 6. Salary Upon Class Change.
A. Promotion. Employees who are promoted during the life of this Agreement shall be granted a

salary increase of at least one (1) step or shall be paid at the minimum of the higher range,
whichever is greater.

B. Voluntary Transfer. An employee who transfers within the same class shall receive no salary
adjustment. An employee who transfers between classes shall receive the minimum
adjustment necessary to bring hisfher salary within the range of the new class. However, an
employee receiving a rate of pay in excess of the range maximum shall continue to receive
that rate of pay.

C. Voluntary Demotion. An employee who takes a voluntary demotion shall retain hisfher
present satary unless that salary exceeds the maximum rate of pay for the new position in
which case the employee's salary shall be adjusted to the new maximum. However, an
employee may continue to receive a rate of pay in excess of that maximum upon the
recommendation of the Appointing Authority and approval of the Commissioner of Employee
Relations.
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D. Remotion in Lleu of Layoff. Any employee who demotes as part of the layoff procedure in
Article 15 of this Agreement shall retain hisfher current rate of pay or the rate of pay at the top
of the pay range of the class to which-hefshe demotes, whichever is legs. However, an
employee may continue to receive a rate of pay in excess of the maximum upon the
raecommendation of the Appointing Authority and approval of the Commissioner of Employee
Relations. Employees covered by this Agreement who demote within a seniority unit as a
result of a single layoff shall be treated consistently.

E. Non-certification During Probationary Peried. An employee who is not -certified to
permanent status and returns to his/her former class shall have hisfher salary restored to the
same rate of pay the employee would have received had he/she remained in the former class.

F. Reallocation Downward. If a position is reallocated to a class in a lower salary range, and
the salary of the employee exceeds the maximum of the new range, the employee shall be
placed in the new class and shali retain his/her current salary. In addition, the employee shall
receive any across-the-board wage increase as provided by this Agreement.

s_gﬂlg_n_z._s_hjj:t_mﬂnmuﬁal. Effective July 1, 1997, the shift differential for employees working
on assigned shifts which begin before 6:00 A.M. or which end at or after 7:00 P.M. shall be fifty-
five cents (55¢) per hour for all hours worked on that shift. Such shift differential shall be in
addition to the employee's regular rate of pay and shall be included in all payroll calculations, but
shall not apply during periods of paid leave.

Employees working the regular day schedule who-are required to work overtime or who are called
back to work for special projects shall not be eligible for the shift differential.

When an employee is expressly assigned to perform
substantially all of the duties of a position allocated to a different class that is temporarily
unoccupied and the work-out-of-class assignment exceeds ten (10) consecutive work days in
duration, the employee shall be paid for all such hours at the employee's cument salary when
assigned to work in a lower or equal class or at a rate within a higher range which is egual to the
minimum rate for the higher class or one (1) step higher than the employee's cument salary,
whichever is greater. )f an employee is assigned to work out of class but does not meet the ten
(10) consecutive work day standard, and within five (5) working days the employee is
subsequently assigned to work out of class to the same assignment, the previous time served on
work out of class will count towards meeting the ten (10) consecutive work day standard. When
an employee is assigned to serve in a class for which the employee is on a fayoff list, the
employee shall be paid as provided above or the maximum step previously achieved by the
employee, whichever is greater. .

If the Appeinting Authority determines to make a work-out-of-class assignment of six (6) or
more consecutive months to a higher class represented by the Union, the Appointing Authority
shall appoint the most senior capable and available employee among or within classes and
among or within work areas as determined by the Appointing Authority. '

All employees who have accrued twenty (20) years or mare
continuous State service shall receive severance pay upon any separation from State service
except for discharge for cause. Employees with less than twenty (20) years continuous State
service shall receive severance pay upon mandatory retirement or retirement at or after age 65,
death; or layoff, except for seasonal layoffs. Employees who retire from Stale service after ten
(10} years of continuous State sarvice and who are immediately entitled at the time of retirement to
recelve an annuity under a State retirement program shall, notwithstanding an election to defer
payment of the annuity, also receive severance pay.
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Severance pay shall be equal to forty (40) percent of the employee's accumulated but unused sick
leave balance (which balance shall not exceed nine hundred (S00) hours). If necessary,
accumulated but unused sick leave bark hours shall be added to the sick leave balance to attain
lhe nine-hundred (900) hour maximum.

In addluon employees who separate prior to January 7, 1998 shall receive twenty-five (25)

percent of the employee's accumulated but unused sick leave bank, times the employee's regular -

rate of pay at the time of separation. Employees who separate on or after January 7, 1998, shall
receive twelve and one-half (12 1/2) percent of the employee's accumulated but unused sick leave
bank times the employee’s regular rate of pay at the time of separation.

Should any employee whe has received severance pay be subsequently reappomted to State

service, eligibility for future severance pay shall be computed upon the difference between the

amount of accumulated but unused sick leave restored to the employee's credit at the time the
employee was reappointed and the amount of aocumulated but unused sick leave at the time of
the employee's subsequent eligibitity for severance pay

Such severance pay shall be excluded from retirement deductions and from any calculations'in
retirement benefits and shall be paid over a period not lo exceed five years from termination of
employment. In the event that a terminated employee dies before all or a portion of the severance
pay has been disbursed, that balance due shall be pald to a named beneficiary or, lacking same,
to the deceased's estate.

: ‘An employee who, in the ordinary course of employment,
while acting in a reasonable and prudent manner and in compliance with the established fules and
procedures of the Appointing Authority, incurs a disabling injury sterming from the aggressive
andfor intentional and overt act of a person, or which is incurred while attempting to apprehend or
take into custody such person, shall receive compensation in an amount equal to the difference
between the employee's regular rate of pay and benefits paid under Workers' Compensation,
withiout deduction from the employee's accrued sick leave. Such compensation shall not exceed
an amount equal to two hundred forty (240) tlmes the employee's regular hourly rate of pay per
dlsabhng injury

Smﬁnm_ﬂgﬂgmmﬁnl_unm Employeas shall be given the opportunity to sign tha‘

performance evaluation, but such signing does not indicate acceptance or rejection of the
evaluation. The employee shall receive a copy of the performance evaluation at the time he/she
signs it. Performance evaiuations shall not be signed or, presented by another employee covered
by this Agreement. if the Appointing Authority adds comments to the performance evaluation after

the evaluation has been signed by the employee, the Appointing Authority shall notify the

employee of the change. The employee shall have twenty (20) calendar days from the date of the
receipt of the finalized appraisal to file a written response in the employee's personnel file.

Pursuant to the Department of Employee Relations Administrative Procedure No. 20, an employee
may appeal his/her paerformance rating to the Appeinting Authority within thirty (30) calendar days
of the official date of rating. The decision of the Appointing Authority is final. At the employee's
request a Union Representative may be present during the appeal meeting(s).

Upon request, an employee is entitied to a copy of his/fher current position description. Upon
request of a local union, an Appointing Authority shall develop an intemal appeal system fo review
disputes regarding the accuracy of position descriptions. The Appointing Authority shall meet and
confer with the local union prior to implementation of the appeal system. Such position
descriptions ‘shall not be grievable. ’ - ’
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Saction 12, Health and Dental Premium Accounts. The Employer agrees to provide eligible
employees with the option to pay for the employee portion of health and dental premiums ¢n a
pretax basis as parmitted by law or regulation. .

\ . The Employer agrees to allow insurance eligible
employees 1o cover co-payments, deductibles and other medical and dental expenses or
expenses for services not covered by heatth or dental insurance as permitted by law or regufation,
up to a maximum of five thousand dollars ($5,000) per insurance year. .

Section 14, Dependent Care Expense Account. The Employer agrees to provide insurance
eligible employees with the option to participate in a dependent care reimbursement program for
work-related dependent care expenses on a prelax basis as permitied by law or regulation.

- o~ .

Section 15, Deferred Compengation. The Employer agrees to provide employees covered by
this Agreement with a state-paid contribution to the deferred compensation program under M.S.
352.96. The state-paid contribution-shall be in an amourit matching the employee’s contribution on
a dollar for dollar basis not ta exceed one hundred dollars (3100.00) per employee in each fiscal
year of the Agreement.

ARTICLE 19 - INSURANCE

. During the life of this Agreement, the
Employer agrees to offer a- Group Insurance Pregram that includes health, dental, life, and
- disability coverages equivalent to existing coverages, subject to the provisions of this Article.

All insurance sligible employees will be provided with a Summary Plan Description describing
these coverages. Such Summary Plan Description shall be provided no less than biennially and
prior to the beginning of the insurance year. New insurance eligible employees shall receive a
Summary Plan Description within thirty (30) days of their date of eligibllity.

Section 2. Eligibility for Group Participation. This section describes eligibllity to participate in

the Group Insurance Program. ’

A. Employess - Basic Eligibllity. Employees may participate in the Group Insurance Program if
they are scheduled 1o work at least 1044 hours in any twelve consecutive months, except for:
(1) emergency, and temporary, and intermittant employees; (2) student workers hired after July
1, 1979; and (3) interns.

B. Employees - Special Eligibility. The following employees are also eligible to participate in
the Group Insurance Program: : ‘ .

1. Job-sharing Emplovégs. Consistent with M.S. 43A.44, Subdivision 2, an employes in the
State job-sharing program may participate in the Group Insurance Program.

2. DNR Employees. An employee of the Department of Natural Resources may meet the
basic eligibility requirement for participation in the Group Insurance Program based on a
combination of seasonal and temporary project employment. Eligibility commences after
‘completion of three (3) years of continuous service in which the basic eligibility
requirements-are met; continueés until the employee completes a year in which the basic
eligibitity requirements are not met, and commences again after the employee meets or is
anticipated 1o mest the basic eligibility requirernents in one (1) year.
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R . A seasonal empioyee who was receiving an Employer
Contribution prier o July 1, 1977 may continue to participate in the Group Insurance
Program, provided hefshe remains employed on the same basis as he/she was prior to
July 1, 1977.

Part-time and Seagonal Employeses, Pre-4/1/67. A part-tlme or seasonal employee in
the classified service who'was receiving an Employer Contribution for health coverage and
basic life coverage prior to April 1, 1987, may continue fo participate in the Group
Insurance Program.

. An employea who was off the State
payroll due to a work-related fnjury or a work-related disability may continue to participate
in the Group Insurance Program as long as such an employee receives workers'

- compensation payments or while lhe workers compensation claim i ls pending. )

. Jotally Disabled Employees. Consistent with M.S. 624, 148 certain totally disabled

employees may continue. to participate in the Group Insurance Program.

. An employee who retires from State service, is not ellglble for ragular
(non-dlsabrlaty) Medrcare coverage, has five (5) or more years of allowable pension service,
and is entitled at the time of retirement to immediately recaive an annuity under a State
retirernent program, may continue to partrorpate in the health and dental coverages offered
through the Group Insurance Program.

Consistent with M.S. 43A.27, Subdivision 3, a retired employes of the State who receives

an annuity under a State retirement program may continue to participate in the health and
dental coverages offered through the Group Insurance Program. Retiree coverage must -

be coordinated with Medlcare

. An empioyee in the class of Laborer, General,
who is not insurance eligible, shall become insurance eligible upon appointment to the
class of Highway Maintenance Worker Trainee.

C. Dependents. Eligible dependents for the purposes of this Article are as follows:

. Spouse The spouse of an sligible employee (if not legally separated). For the purposes
of health insurance coverags, if that spouse works full-time for an organization ‘employing
more than one hundred (100} people and elects to receive either credits or cash (1) in
place of health insurance or heatth coverage or (2) in addition to a health plan with a seven
hundred and fifty dollar ($750) or greater deductible through hisiher employing
organization, he/she is not eligible to be a covered dependent for the purposes of this
Article. If both spouses work for the State or another organization participating in the
" State's Group Insurance Program neither spouse may be covered as a dependent by the
" other, unless one spouse is not elrgrble for a full Employer Contribution as defined in
Section 3A. .

) Qh[ldr:gn_mﬂ_@nngghﬂdmn An eligible employee's unmarried dependent children and
unmarried dependent grandchildren: (1) through age eighteen (18); or (2} through age
twenty-four (24) if the child or grandchiid is a full-time student at an accredited educational
institution; or (3) a child or grandchild, regardless of age or maritat status who is incapable
of self-sustaining employment by reason of mental retardation, mental iliness or physical
disabllity and is chiefly dependent on the employee for support. The handicapped
dependent shall be eligible for coverage as long as s/he continues to be handreepped and
dependent, unless coverage terminates under the contract.
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: "Dependenl Chlld“ includes an employee s: (1} blologroel ohlld (2) chnld lagally adopted by

or placed for adoption with the employee, (3) foster child, and (4) step-child. To be

considered a dependent child, a foster child must be dépendent on- the employee for -
his/her principal support and maintenance and be placed by the ¢ourt in the custody of the
employee. ‘To be.considered a depsndent child, a step child must maintain residence with
the employee and be dependent upon the employee for h:slher prmcipal support and
maintenance. - ’

“Cependent Grandchild” includes 'an -employee's: (1} grandchild plaoed in the legal custody
of the employee, (2) grandchild legally adopted by the employee or placed for adoption with
the employee, or. (3} grandchild who. is the dependent child of the employee's unmarried
dependent chikd. Under (1) and {3) above, the grandohlld must be dependent upon the
employee for pnncipal support and malntenanoe and live mth the employee. L

If bolh spouses work for the State or another orgarization partlolpetmg in the State's Group
Insurance Program, either spouse, but not both, may cover their eligible dependent
children or grandchildren. This restriction also applies to two divorced, legally separated,
or unmarried employees who share Iegal responslblllty for lhelr eligible dependent cl‘uldren
or grandchildren. . :

D Continuation Coverage. Consistent’ wnth state and fadaral Iews certain employees former
employees, dependenls and former-dependents. may continue group health, dental, and/or life

" coverage at their own' expense-for a fixed length of time. As of the date of this Agreement,
slate and federal laws allow certain group coverages to be oontlnusd if they would othemnse
terminate due to: - ’

a. -termination of employment (except for gross misconducl)

b. layeff, ;

¢.. reduction of hours fo an melrgible StatUS.

.d. dependent child becoming. inaligible, dué to change.in age, student status, marrlal
" status, or financial support (in the case of a foster chlld or stepchild); .
e, death of employee or . .

f.

divorce. - e _
‘This section describes eligibility for an
Employer Contribution toward the cost of coverage.

A. Euu_emmr_cmmmn_am:_ﬁummn The fo"qwmo employees covered by this
. Agreement receive the full Employer Contnbutlon . ‘

1. Employees who are scheduled to work at least forty (40) hours weekly fora perrod of nine -
(9) months or more in any twelve (12) consecutive months. : . . :

2. Employees who are scheduled to work at Ieasl sixty (60) hours per pay penod for twelve
{12) consecutive months, but excluding part-time or seasohal employees serving on less
than a. seventy-ﬂvs (75} percent basis. :
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) - . The following employees covered by this
Agreement receive the full Employer Contribution for basic life coverage, and at the
employee's option, a partial Employer Contribution for health and dental coverages. The
partial Employer Contribution for health and dental coverages is seventy-five (75) percent of
the full Employer Contribution for employee only coverage and sixty-five {65) percent of the fult
Employer Conlribution for dependent coverage. For the 1998 plan year, the partial Employer
Contribution for health and dental coverages is seventy-five (75) percent of the full Employer
Contribution for both employee only and dependent coverage.

1. Part-time Employees. Employees who hold part-time, unlimited appointments and who
work at least fifty (50) percent of the time but less than seventy-five {(75) percent of the
time.

.2. Seasonal Employees.

a. Seasonal employeas who are scheduled to work at least 1044 hours for a period of
nine (9) months or more in any twelve {12) consecutive months.

b. Consistent with the objectives stated by the Governor and the Legislature of universal
access to health and dental insurance, the parties to this Agreement agree to explore
the possibility of extending medical and dental insurance benefits to employees of the
State who are not currently eligible for coverage or for an Employer Pramium
Contribution, and to approach the Minnesota Legislature to secure the necessary
funding for seasonal employees who work more than 1044 hours, and for any other
currently ineligible employee for whom the parties reach agreement.

For the 1989 p|an'year, seasonal employees who are scheduled to work at least 1044
hours in a period of twelve (12) consecutive months, provided the Legislature has
appropriated sufficient funds fo cover the costs of the Employer Contribution.

. Special Eligibility. The following employees also receive an Employer Contribution:

1. Job-gsharing Employees. Consistent with M.S. 43A.44, Subdivision 2, an employee in the
State job-sharing program receives a pro rata Employer Contribution according to the
share of the job worked. The pro rata Employer Contribution applies only to heafth and
dental coverages; job-sharing employees receive the full Employer Contribution for basic
life coverage. '

2. DNR Employees. An employee of the Department of Natural Resources may meat the
basic requirements for a full or partial Employer Contribution based on a combination of
seasonal and temporary project employment, as described in Section 2B2.

3. Seasona) Emplovees, Pre-7/1/77. A seasonal employee who was receiving an Employer
Contribution prior to July 1, 1977 remains eligible for that contribution, provided he/she
remains employed on the same basis as he/she was prior to July 1, 1977.

4. Part-time and Seasonal Emplovees, Pra-4/1/67. A part-time or seasonal employee in
the classified service who was receiving an Employer Contribution for health coverage and
basic life coverage prior to April 1, 1967, remains eligible for that contribution. This
excaption does not affect eligibility for ary Employer Confribution for dental coverage.



5. Emplovees on Layoff. A classified employee who receives an Employer Contribution,

who has three (3) or more years of continucus service, and who has been laid off, remains

eligible for an Employer Contribution and all other benef'ts prewded under this Article for
- six (8) months from the date of layoff.

-6, Work-related Injury/Disability. An employee who receives an Employer Contribution and

" who is off the State payroll due to a work-related injury or a work-related disability remains
-eligible for an Employer Contribution ‘as long as. such an employee receives workers'
compensation _paymenis. !f such employee ceases to receive workers' compensalion
- payments for the injury or disability and is granted a disability leave under Article 10,
‘he/she shall be ellglble for an Employer contribution dunng that Ieave

7. Q_Qﬂgeﬂgns_Eﬂly_Reimmm_lnse.nﬂm
a. Any employee whe attains the age of fifty-five (55) after the, eﬁectlve date and before

the expiration date of the confract and who is covered by the Correcticnal Eary -

Retirement Plan may opt during the pay period in which his/her fi fﬂy-f ifth (55th) blrthday
- oecurs 1o take advantage of the early retlrement |neentwe

These employees shall receive the State-paid portion of medlcal and dental insurance -
for themselves and their dependents until the empioyee attains the age of sixty-five
{85} Employees exercising.this option must be eligible for insurance coverage under
. the provisions of this Article but shall be provided with health and dental insurance
. coverage which the employee was entitled to at the time of retirement, subject to any
changes in coverage in accordance with this or any subsequent Agreement. Receipt of
.early retirement insurance - benefits is contlngent -upon completion of ali the required
forms and continued payment of the non-State paid portion of the Insurance premium.

b. Any employee who attains the age of fifty (50} aﬁer the effective date and before the
expiration dale of the contract and who is coverad by the Correctional Pre Fifty-five (55)
Early Retirement Plan may opt during any pay period between that in which histher
fiftieth (50th) birthday occurs through the pay period in.which histher fifty-fith (55th)

* " birthday occurs, to take advantage of the pre fifty-five (55) early retirement incentive,

These employees shall receive an Employer Contribution as- set forth below for
themselves and their-dependents until the employee attains the age of sixty-five (85).
Employees exercising this option must be eligible for. insurance coverage under the
provisions of this Article, but shall ‘be.provided with health and dental insurance .
- coverage which the employee was entitled to at the time of ratirement.. Receipt of pre
fifty-five (55) early retirement insurance benefits is contingent upon compietion of all the
required forms and contlnued payment of the non-State paid pomon of the insurance

: premnum .

: .Notwithsta_nding any changes in coverage in accorda‘nee with this or any subsequent
Agreement, the- Employer Conftribution shail be equal to one hundred twenty (120)
times the amount of the monthly Employer Contribution applicable to that employee at
the time of his/her retirement, divided by the number of monlhs until the employee
attams the age of slxty-ﬁve (65).
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" D. Maintaining Ellgibility for Emplover Contribution

1.

Ganeral. An employes who receives a full or partial Employer Contribution maintains that
eligibility as long as the employee meets the Employer Contribution eligibility requirements,
and appears on a State payroll for at least one {1) full working day during each payrolt
period. This requirement does not apply to employees who receive. an Employer
Contribution while on layoff as described in Section 3C5, or while eligible for workers'
compensation payments as described in Section 3C6.

Unpaid Leave of Abgence If an employee is on an unpaid leave of absence, then

vacation leave, compensatory time, or sick leave cannot be used for the purpose of
maintaining eligibility for an Employer Contribution by keeping the employee on a State
payroll for one (1) working day per pay period.

School Year Employment. If an employee is employed on the basis of a school year and
such employment contemplates absences from the State payroll during the summer

months or vacation periods scheduled by the Appointing Authority which aceur during the

regular school year, the employee shall nonetheless remain eligible for an Employer

Contribution, provided that the employee appears on the regular payroll for at least ane (1)
working day in the payroll pericd immediately preceding such absences.

An Employee who is on an approved FMLA leave or on a Voluntary Reduction in Hours as ‘

provided elsewhere in this Agreement maintains their eligibility.

" For employees eligible for an Employer

Contribution as described in Section 3, the amount of the Employer Contribution will.be determined
as follows beginning on December 24, 1997. The Employer Contribution amounts and rules in
effect on June 30, 1997 will continue through December 23, 1987.

A. Contribution Formula - Health Coverage.

1.

For employee health coverage, the Employer contributes an
amount equal to the fesser of one hundred (100) percent of the employee-only premium of
the Low-Cost Health Plan or the actual employee-only premium of the health plan chosen
by the employee.

For dependent health coverage, the Employer contributes an
amount equal to the lesser of ninety (90) percent of the dependent premium of the Low-
Cost Health Plan, or the actual dependent premium of the health plan chosen by the
employee.

Low-Cost Health Plan. For the purposes of Section 4A, "Low-Cost Health Plan" means
the health plan with: (1) the lowest family premium rate; and (2) operating in the county of
the employee's permanent work location. "Family premium” is the total of the employee
premium and the dependent premium., : '

The Low-Cost Health Plan for each county for the 1998 insurance year is listed in Appendix
H. During the 1998 insurance year, the list may be changed only if the Low-Cost Heatth
Plan no longer operates in a county.

. The list for the 1898 insurance year shall be

established in accordance with the following procedures:
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a. At least twelva (12) weeks prior 10 the apen enroliment period for the 1999 insurance
year, the Employer shall meet and confer with the Joint Labor/Management Committee
on Health Plans in an aﬂempt 1o reach agreement on the low.cost camier for each

county.

~b. If no agreement is mached within five (5) working days, the Employer and the Joint
Labor!Management Committee on. behaif of all of the exclusive representatives shall
submit counties in dispute to a mutually agreed upon neutral expert in heslth care
delivery systems for final and binding resolution. The only counties that may be
submitted for resolution by this process are these in which, since the list for the 1998
insurance year was negotiated, one or more of the following has occurred: "~

{1) changes in the network of one or more of the plans offered;
(2) changes in premium amounts affecting which plan is low cost;
(3) the addition or deletion of camiers affecllng which plan is low cost.

- Absent agreement on a neutral expert the parties shall select an arbllratorfrom a hist of
five (5) arbitrators supplied by the Bureau of Mediation Services. The parties shall flip a
coin to determine who strikes first. One-half of the fees and expenses of the neutral
shall be paid by the Employer and one-half by the exclusive representatives. The

- parties shall select a neutral within five (5) working days after no agreemient is reached,
and a hearing shall be held within fourteen (14) working days -of the selection of the
neutral :

c. The decision of the neutral shall be issued within twd (2) working days aﬂer the hearing.

4. Employee Work Location. The Employer Contribution for each employee is based on the
employee's permanent work location on the effective date of each new insurance year. If
the health plan an employee is enrolled in is not available at the new permanent work

- location, then the Employer Contribution changes to the amount in effect at the new
. permanent work location. .

B. Contribution Formula - Dental Caverage.
1. Employee Coverage. 'Fbr employee'dental coverage, the Employer contributes an

_amount equal to the lesser of one hundred {100) percent of the employee premium of the
State Dental Plan, or the actual employee prernlum of the dental plan chosen by the

employee.

2 Mm_c_o_umu.‘ For dependent dental- coverage, the. Employef contributes an
amount equal to the lesser of fifty (50) percent of the dependent premium of the State
Dental Plan, or the actual dependent premium of the dental plan chosen by the employee.

C. Contribution Formwla - Basic Life Coverage. - For employee basic life coverage and

accidental death and dismemben'nent ooverage the Employer contributes one-hundred {100}
percent of the cost.
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. When Coverage May Be Chosen. All emplayees must make their choice of employee health

and dental plans and choice of dependent coverage (if applicable) within sixty (60) calendar
days of the date of initiat. appointment to an ingurance eligible position. When heaith and
.dental coverage are elected, the employes will automatically bé enrolled in basic life coverage.
Employees eligible for a partial employer contribtion may elect health and dental coverage
within sixty (60) calendar days of initial employment or during an open enroliment period.
Employees who become eligible for a full employer contribution must make their choice of
employee and dental plans and .dependent coverage within sixy (60) calendar days of
becoming eligible or be enrolled in the low cost plan in lhe eounty of the employees work
location.

An employee may ohange hiél’her heal_lh-or dental plall if the employee changes to a new

permanent work location, and the -employee's current plan is not available at the new work

location. An employee who receives notification of a work location change between the end of

an open enroliment period and the beginning of the next insurance year, may change his/her
_health or dental plan within thirty (30) days of the date of the relocation under the same
- provisions accorded dunng the last open enroliment penod

" An employee may also add dependent heatth ordental coverage following lhe birlh of a child
or depandent grandchild, or following the adoption of a child.

in addition, an employee may add dependenl health or dental coverage wllhsn lhlrty (30) days-
of the following evenls

- If an employee beoomes mamed the employee may add hlslher epouse and eny
dependenl chlldrenlgrandchildren ’

- 2. Ifthe employee's spouse Ioses group health or dental coverage, the empluyee may add
his/her spouse and any dependent children/grandchildren. .

3 When an employee acquires their first dependent child, grandchild, or step child, the
employee may add depeandent coverage to cover both the chlld and lhe employees
spouse

B. wnmmmmmmm
Lo, DMM_QOW An employee may cancel dependent health or dependent dental
coverage outside of open enroliment only in the case of certain lifs events that are

consistent with the request to cancel coverage. The request to cancel coverage must be
made within sixty (60) deys of the event Life events |nclude but are not limited to:

. loss of dependent status of a sole dependenl'
death of a sdle dependem ‘
divorce;
change in emplpymenl condition of an employee or spouse and
a significant change of - spousal insurance coverage (cost of coverage is not a.

significant changs).

Depeéndent health or dependenl dental coverage may also be canceied dunrlg the open
‘snrollment period that applles to each type of plan for any reason.

e v o 00



e Emmmg_qnmgg A part -time employee may also cancel ernployee coverage within
sixty (60) days of when one of these same life events occurred.

Cancellation will take effect on the first day of the pay period coinciding with or next following the
daie of the application to cancel coverage, or the loss of eligible dependent status.

C. Initial Effective Date. The initial effective date of coverage under the Group Insurance
Program is the first day of the first payroll period beginning on or after the 28th calendar day
following the employee's first day of employment, re-employment, re-hire, or reinstatement with
the State. An employee must be actively at work on the initial effective date of coverage,
except that an employee who is on paid leave on the date State-paid life insurance benefits
increase is alse entitled to the increased life insurance coverage. In no event shall an
employee's dependent's coverage become effective before the employee's coverage.

D. Delay in Coverage Effective Date:

1. Health, Dental, and Basic Life. Except for dependent coverage for newborn children,
handicapped dependents as defined in Minnesota Statutes 62A.14 and 62A.141, and
children placed for the purposes of adoption, the effective date of initial- coverage or a
change in coverage is delayed in the event that, on the date coverage would otherwise be
effectivé, an employee or hisfher dependent is hospitalized. Initial coverage for a newbom
child is riot affected by the child's hospitalization. In all other cases, coverage does not
begin or change until the beginning of the first payroll period following the eémployee's or
dependent's hospital discharge. However, initial employee-only coverage may begin if the
employee's dependent is hospitalized.

The effective dale of a change in coverage is not delaysd in the event that, on the date the
coverage change would be effective, an employee is on an unpaid leave of absence or
layoff.

2. Optional Life and Risability Coverages. . In order for coverage to become effective, the
employee must be in active payroll status and not using sick leave on the first day of the
pay period coinciding with or next followlng approval by the insurance company. If it is an
open enroliment period, coverage may be applied for but will not become effective until the

first day of the pay peried coinciding with or next following the employee's retumn to work.

E. Open Enroliment

1. Frequency and Duration. There shall be an open enrollment pericd for health coverage
in each year of this Agreement, and for dental coverage in the first year of this Agreement.
Open enroliment paricds shall last a minimum of thity (30) calendar days. Open
enrcliment changes become effective on December 24, 1997 in the first year of this
Agreement, and on January 8, 1999 in the second year of this Agreement.

2. E[Ig]hil];y_h_ﬂaﬁlglm An employee eI|||bIe to participate in the State Employee Group
Insurance Program, as described in Sections 2A and 2B, may paricipate in- open
enroliment. In addition, a person in the following categories may, as allowed in section 5E1
above, make certain changes: (1} @ former employee or dependent on continuation
coverage, as described in Section 2D, may change plans or add coverage for health andfor
dental plans on the same basis as active employees; and (2) an early retiree, prior to -
becoming eligible for Medicare, may change health and/or dental plans as agreed to for.
active employees, but may not add dependent coverage. ’
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F.

Each year prior 1o open enroliment, the Appomtmg -

‘Authority will give eligible employées the information necessary to make open enrollment

selections, Employees will be provided a statement of their current coverage each year of
the contract.

An employee who retires and is entitled to receive

an annuity under a State retirement program may change his/her health or dental plan during

- the sixty (60) calendar day period immediately preceding the date of retirement. The employee
_ may not add dependent coverage during this period. The change takes effect on the first day

of the ﬁrst pay period beginning aﬂer the date of retirement.

A. Employee and Family Health Coverage.

1. Coverage Options. Eligible employees may select coverage under one of the heaith

plans offered by the Employer, including health maintenance organization plans, the State

“Health ‘Plan, or cther health plans. Coverage offered through health maintenance

organization plans is subject to change during the life of this Agreement upon action of the
heaith maintenance organization and approval of the Employer after consultation with the
Joint Labor/Management Committee on Health Plans. However, actuarial reductions in the
level of HMO coverages effective during the term of this Agreement, including increases in
copayments, require approval of the Joint Labor/Management Committee on Heaith Plans,
Coverage cffered through the State Health Plan is determined by Seclion 6A2. -

. Coverage Under the State Health Pian. From July 1, 1997 through December 23, 1997,

coverage under the State Health Plan Point of Service and State Heaith Plan Select

- {hereinafter referred to as SHPPOS and SHPS, respectively) will continue at the ievel in

effect on June 30, 1997.Effective December 24, 1997, SHPPQS and SHPS will cover
allowable charges for the following eligible services subject to the copayments and
coverage limits stated. Services provided through both plans are subject to their managed
care procedures and pnnclples mciudmg standards ‘'of medical necessity and appropriate
practnce

: . State Health Plan Pomt of Service (SHPPOS) and State Health
Plan Select (SHPS).

The following health care services under SHPPOS and SHPS shall be received from, ot
authorized by a primary care physician within the primary care clinic. The primary care
clinic shail be selected from approved clinics in accordance with SHPPOS and SHPS
administrative procedures. Higher out-of-pocket costs as described in 6A2b apply to
the following services if not received from, or authorized by, a primary care physician
within the primary care clinic.

1. lnnaﬂnnt.hnsnllamndm One hundred (100) percent coverage.
2 anmmmmmm One hundred (100) percent coverage.

3 Hnmn_mmunmiﬁﬂl One hundred (100) percent coverage up 1o a maximum of
five thousand doilars ($5 000) eligible expenses per parson per year .

4, x:nnand_!ahnmm_tem. One hundred (100) percent coverage.
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5. B_mnli!e.c_am One hundred (100) percent coverage.
6. Physicians servicas. One hundrei (100) percent coverage.
7. nu:ahla_memunulnm Ei;;'hty (dO)'peroent mverege. :

;llnlq Coverage under this secllon 6A2b|s only avallable to |ndw1duals who elect
SHPPOS coverage, and then only ‘under-the terms ‘and conditisng outlined in the
Certificate of Coverage. : . :

' For services under 6A2a Whlch are not authonzed by 4 primary care physician within -
the primary care cltnlc in the 1998 and 1999 |n5urance years .

+ thereis a three hundred ﬁfly dollar ($350) deduotrble per person wnh a maxlmum'
‘deductible per famlly per year of seven hundred dollars ($700) :

After’ deductuble is SBtIEﬁBd seventy (70) peroenl ooverage up to a mexlmum annual :
copayment of: oL -

o “three thousand dollars ($3 ODO) per person and: six thousand dollars (%6, 000) per
family. . )

These deductibles and oopayments are separate from the deducllbles and oopayments‘
for authorized services under Sectlon SAZa - . :

) The following services must™be recelved from Spemal Servlce network provnders in
. orderto be covered. . - .

1 Mmmuumumm_mummn One hundred (100) Pﬂmﬁﬂt‘ |
coverage (up to 365 days for inpatient services.) .No coverage for services oldained .
from out-of-network providers under SHPS. ' Out-of-fietwork services are available

under SHPPOS accordlng to the termis of the Certificate of Coverage. Services -

need not be authonzed by a pnmary care physlclan wrthm the primary care clinic, -

ncy seryi : patie One hundred (100)

: peroent coverage (up to 365 days for lnpalnent services.) No coverega for services

obtained from out-of-network providers under SHPS. Out-of-network services: are

_ available under SHPPOS -according to the ‘terms of the Certificate of Coverags.
Services need not bé authorized by a primary care physician within the prlmary care

cllnlo

3. Chiropractlc sefvices. 100% ooverage No-coverage for services obtained from
out-of-network providers. ” Services need not be authorized by a primary - care ..
" physiclan within the primary care clinic. Coverage shall be provided for a minimum
of twenty (20) senm:es of twenty-one (21) calendar days. whlchever is greater, per. .
incident. - .

4, Imnanlant.metage Tlle SHI5POS end SHPS shali provide transplent coverage,

as specified in their respective Certificates of Coverage No oovorage for servloes
obtained from out-of-network pro\nders : ; :
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Referrals for eligible transplant services must be authorized by a primary care .
physician within the primary care clinic.

5. Cardiac services. No coverage for non-emergency cardiac services obtained from
out-of-network providers. Referrals for services must be authorized by a primary
care physician within the primary care clinic.

6. Home Infusion Therapy. The SHPPOS and SHPS shall provide Home Infusion
Therapy coverage as specified in their respective Certificates of Coverage. No
coverage for services obtained from out-of-network providers, Referrals for eligible
home infusion therapy services must be authorized by a primary care physician
within the primary care clinic.

7. Hosplce Bapefit One hundred (100) percent coverage for services obtained from
in-network providers, Seventy (70) percent coverage for services obtained from
out-of-network providers under SHPPOS.

The following services do not require authorization by a primary care physician within
the primary care clinic in order 1o be covered.

1. Prescription drugs.

+ Insulin will be treated as a prescription drug subject 10 a separate copay for
each type prescribed.

+ [f the subscriber chooses a brand name drug when a bicequivalent generic drug
is available, the subscriber is required to pay the standard copayment plus the
difference between the cost of the brand name drug and the generic.

a. SHPS. Prascrigtion drugs. For the 1998 and 1999 insurance years:

* eight dollar ($8) copayment per prescription or reﬁll for a formulary drug
dispsnsed in a thirty four (34) day supply.

« alt diabetic supplies, including test tapes and syringes, are covered under
the durable medical equipment benefit at 80% and are not subject to the
thirty four (34) day or one hundred (100) unit dispensing limitation.

b. SHPPOS. Forthe 1998 and 1999 insurance years:
» eight dollar ($8) copayment per prescription or refili for a formulary drug
dispensed in a thirty four (34) day supply, or a one hundred (100) day supply
for approved maintenance drugs;

+ fourteen dollar ($14) for non-formulary drugs; one hundred (100) percent
coverage after copayment.

* A prescription for a non-formulary drug will be treated as formulary if the
physician has written Dispense as Written (DAW) on the prescription.



Dlaboﬂc supplles

Beglnnlng with ' the 1992 plan year any diabetics: not included .|n the -
“Grandfathered Diabetic Group” described in paragraph 2" below wiil have
dlabetlc supplies oovered as fotlows

' All-dlabetlc supplles,‘_oth_er than test tapes.and syringes. are covered under

" the durable medical equipment benefit at eighty percent (80%) and are not
subject to the thlrty four (34) day oi one hundred (100) unit dispensing
Iirmtatlon

C. Test lapes and syringes: an elght dollar ($8) copayment for a thuty-four (34)
‘day supply of each

2. For |nsul1n dependent dlabetics who have been oontlnuouely enrolled .in the -

- State ‘Headlth Plan since January 1, 1991 and who were identified as having
used these. suppliés during the peried January 1, 1981 ‘through September 30, °
1991 (herein the- "Grandfathered Dlabetlc Group % dlabetlc supplles are covered
as follows:

-.' Test tapes ‘and syringes are oovered at one hundred (100) peroent for the
greater of a_thirty four (34) day supply or one hundred (100) units when
purchased Wlth msulln

+ Al other dllbetlc supplies, including test tapes and-syringes not dlspensed

-. with iHe purchase’ of insulin, are covered under the durable ‘medical
equipment benéfit at eighty percent (80%) and are not subject to the thirty

‘ four (34) day or one hundred (100) unit d|spensmg Ilmltataon ) :

S 2 Emm; SHPPOS and SHPS One hundred (100) percent covarage (lelted -
to one routme exammat:on per year)

-3 Qsﬂnﬂhnl_em!tﬂﬂnﬂ_lnd_umlumm SHPPOS and SHPS. Thlrty
-dollar ($30) copayment per visit for outpatient efmergency visits and fiteen dollar
'($15) copayment per visit for urgicenter visits that do not result in hospital

. admission within twenly four (24) hours one hundred (100) peroenl coverage

. theraaﬂer . R ) ’

4 Am]mlancg SHPPOS and SHPS Elghty (BO) percant ‘coverage for eligible
-expenses. {Air ambulance paidto ground ambutance coverage limit only, unless
ordered “first response” or if air ambulance is the only medu:lly acceptable means
of transport as certified by the attending physician. )

. ].itgﬂmg_mgxlmnm SHPPOS and-SHPS. Coverage under the State Health Plan is

subject to a per-person lifetime maximyum, The lifetime maximum is two million dollars

($2,000,000) for services under 6AZa, 6A2c and ‘6A2d combined. The Hfetime

maximum for services under 6A2b is limited. to' five: hundred thousand dollars

($500,000). The“five -hundred thousand dollar ($500,000) -maximum which applies

. under 8A2b is part of, and not in addltion to, the two I'I'II"ICH'I dollar (52,000, 000) lifetime
“plan’ maxlmum
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! . When an employee has incurred an on-the-
job injury or an on-the-job disability and has filed a claim for workers' compensation,
medical costs connected with the injury or disability shall be paid by the employee's health
plan, pursuant to M.S. 176.191, Subdivision 3.

Health Promotion and Health Education. Both parties to this Agreement recognize the
value and importance of health promotion and health education programs. Such programs
can assist employees and their dependents to maintain and enhance their health, and to
make appropriate use of the health care system. To work toward these goals:

a. Develop programg. The Employer will develop and implement heatlth promotion and
health education programs, subject to the availability of resources. Each Appointing
Authority will develop a health promotion and health education program consistent with
the Department of Employee Relations policy. Upon request of any exclusive
representative in an agency, the Appointing Authority shall jointly meet and confer with
the exclusive represenfative(s) and may include other interested exclusive
representatives. Agenda items shall include but are not limited to smoking cessation,
weight loss, stress management, health education/self-care, and education on related
benefits previded through the State Heaith Plan and HMO plans.

b. Health plan speclfication. The Employer will require health plans participating in the
Group Insurance Program to develop and implement health promotion and health
education programs for State employees and their dependents.

c. Employeq participation. The Employer will. assist employees' participation in health
promotion and health education programs. Heaith proemotion and health education
programs that have been endorsed by the Employer (Department of Employee
Relations) will be considered to be non-assigned job-related tramning pursuant to
Administrative Procedure 21B. Approval for this training is at the discretion of the
Appointing Authority and is contingent upon meeting staffing needs in the employee's
absence and the availability of funds. Employees are eligible for release tima, tuition
reimbursement, or a pro rata combination of both. Employees may be réimbursed for
up to one hundred (100) percent of tuition or registration costs upon successful
completion of the program. Employees may be granted release fime, including the
travel time, in lieu of reimbursement.

d. Health Promotion Incenflves. The Joint Labor-Management Committee on Health
Plans shall develop a program which provides incentives for employees who participate
in a health promotion program. The health promotion program shail emphasize the
adoption and maintenance of more heaithy Iifestyle behaviors and shall encourage
wiser usage of the health care system.

. The Joint Labor Management Committee on Health Plans
shall review the performance of the managed competition strategy in promoting the goals
of health care cost containment, access to care, and quality of care. The Committee shali
consider other strategies for financing and delivering heaith care to state employees and
their dependents, including the care system competition strategy implemented by the
Buyers’ Health Care Action Group. The Committee shall complete its work by December,
1998, so that any changes to the insurance offerings may be bargained by Plan Year 2000-
2001. .



6. Employer Medical Contribution Formula Study. The Joint Labor Management
Committee on Health Plans shall meet and confer regarding the administrative and
economic feasibility of using the primary care clinic chosen by the employee as the basis
for the Employer Contribution. If the Joint Labor Management Committee is able to agree
on a methodology, this may be implemented for Plan Year 1999.

B. Employee and Family Dental Coverage.

1. Coverage Options. Eligible employees may select coverage under any one of the dental
plans offered by the Employer, including health maintenance organization plans, the State
Dental Plan, or other dental plans. Coverage offered through health maintenance
organization plans is subject to change during the life of this Agreement upon action of the
health maintenance organization and approval of the Employer after consultation with the
Joint Labor/Management Committee on Health Plans, However, actuarial reductions in the
level of HMO coverages effective during the term of this Agreement, including increases in
copayments, require approval of the Joint Labor/Management Committee on Health Plans.
Coverage offered through the State Déntal Plan is determined by Section 6B2.

2. Qmmmunnguhs_smmmalmn The State Dental Ptan will provide the following

coverage;

a. Copayments. Effective December 24, 1997, the State Dental Plan will cover allowable
charges for the following services subject to the copayments and coverage limits
stated. Higher out-of-pocket costs apply to services obtained from dental care
providers not in the State Dental Plan network. Services provided through the State
Dental Plan are subject to the State Dental Plan's managed care procedures and
principles, including standards of dental necessity and appropriate practice. The plan
shall cover general cleaning two {2) fimes per plan year and special cleanings (roof or
deep cleaning) as prescnbed by the dentlst .

Diagnostic/Preventive 100% : 50%
Fillings _ 80% ' 50%
Endodontics oe% . 50%
Periodontics \ . 7 80% ' 50%
Oral Surgery 80% ' C s0%
Crowns o 80% - | 50%
Prosthetics - : 50% | None
Prosthetic Repa-lirs 50% ‘ - None
Orthodontics* 80% - 50%

*Please refer to your certrf icate of coverage for mlormahon regardmg age Ismltatlons for
dependent orthodontic care. .
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b. Deductlble An annual deductitle of one hundred dollars {($100) per person applies to
. State Dental Plan services received from out of network providers. The deductible
must be salisfied before coverage begins.

c. Anpual maximums. State Dental Plan coverage is subject to a one thousand dollar
($1,000) annual maximum in eligible expenses per person. “Annual" means per
insurance year. : '

C. Employes Life Coverage.

aS B and A nial _peain and Dismembe [ pragse The Employer
agrees to provide and pay for the following term life coverage and accidental death and
dismemberment coverage for all employees eligible for an Employer Contribution, as
‘described in Section 3. Any premium paid by the State in excess of fifty thousand dollars
{$50,000) coverage is subject to a tax liability in accord with Internal Revenue Service
regulations. An employee may decline coverage in excess of fifty thousand dollars -
{$50,000) by filing a waiver in accord with Department of Finance procedures.

A B *,

Employge's Groyp Life Accidental Death
Annugl Base - losurance and Dismemberment
Salary Caqverage Principal Sum
$10,000 - $15,000 $15,000 ‘ $15,000
.$15,001 - $20,000 $20,000 $20,000
$20,001 - $25,000° : $25,000 . $25,000
$25,001 - $30,000 ) $30,000 $30,000
$30,001 - $35,000 . $35,000 . $35,000
$35,001 - $40,000 ) ~-$40,000 $40,000
$40,001 - $45,000 T $45,000 $45,000
$45,001 - $50,000 : $59,000 . . $50,000
$50,001 - $55,000 $55,000 $55,000
$55,001 - $80,000 $60,000 $60,000
$60,001 - $65,000 $65,000 $65,000
$65,001 - $70,000 $70,000 $70,000

Over $70,000 $75,000 $75,000

2. Extended Benefits. An empioyee who becomes totally disabled before age 70 shall be
eligible for the extended benefit provisions of the life insurance policy until age 70. Current
recipients of extended life insurance shall continue to receive such benefits under the terms
of the policy in effect prior to July 1, 1983,

3. Additional Death Benefit. Employees who retire on or after July 1, 1985, shall be entitled

-to a five hundred dollar ($500) death benefit payable to a beneficiary designated by the

employee, if at the time of death the employee is entitled to an annuity under a State

retirement program. A five hundred dollar ($500) cash death benefit shall also be payable

to the designated beneficiary of an employee who becomes totally and permanently

disabled on or after July 1, 1985, and who at the time of death is receiving a State disability
benefit and is eligible for a deferred annuity under a State retirement program.

: . An employee who takes an unpaid leave of absence or who is
laid off may discontinue premium payments on optional poficies during the period of leave or layoff.
If the employee returns within one (1) year, the employee shall be permitted 1o pick up all optionals
held prior to the leave or layoff. For purposes of reinstating such optional coveragés, the following

limitations shalf be applicable. ‘
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1. For the first 24 months of shori-term and/or long-term disability coverage after such a
period of leave or layoff, any such disability coverage shall exclude coverage for certain
pre-existing conditions. For disability purposes, a pre-existing condition is defined as any
disability which is caused by, or results from, any imjury, sickness or pregnancy which
occurred, was diagnosed, or for which medical care was received during the period of
leave or layoff. In addition, any pre-existing condition limitations that would have been in
effect under the policy but for the dlsconnnuanoe of coverage shall continue to apply as
provided in the palicy. .

2. For the first 24 months of optional life coverage after such a period of leave or layoff, any
such optional life coverage shall exclude coverage for certain pre-existing conditions. For
optional life purposes, any death which is caused by, or results from any injury or sickness
which occumred, was diaghosed, or for which medical care was received during the' period
of leave or Iayoff shall be excluded from coverage for such 24-month period.

The limitations set forth in 1. and 2. above do not apply to Famlly Medical Leave Act (FMLA)
lpaves.

ALiie_Qoxmm

1. Emplgyee. An employee may purchase up to three hundred thousand dollars ($300,000)
additional life insurance, in increments established by the Employer, subject to satisfactory
evidence of insurability. A new employee may purchase up to two (2) times annual salary
or $200,000, whichever is less, in optional employee life ouverage within smty (60) calendar

" days of hire without evidence of msurablllly

2. Spouse. Anemployee may purchase up to three hundred thousand dollars ($300,000) life
insurance coverage for his/her spouse in increments established by the Employer, subject
to satisfactory evidence of insurability. A new employee may purchase either five thousand
dollars ($5,000) or ten thousand dollars {$10,000} in-optional spouse life ooverage within
sixty (60) calendar days of hire without evidence of insurability.

‘3. Chilidren/Grandchiidren. "An employee may purchase [ife insurance in the amount of ten
thousand dollars ($10,000) as a package for all eligible children/grandchildren (as defined
in Section 2C of this Article). Child/grandchild coverage requires evidence of insurability if
application is made after the first sixty (60) calendar days of employment. Child/grandchild
coverage commences fourteen (14} calendar days after birth.

4. Waiver of Premium. In the event an employee becomes totally disabled before age
seventy (70), there shall be a waiver of premium for all fife insurance coverage that the
employee had at the time of disability.-

5. Paid Up Life Policy. At age sixty-five (65) or the date of retirement, an employee who has
carried optional employee life insurance for the five (5) conseculive years immediately
preceding the date of the employee’s retirement or age sixty-five (65), whichever is later,
shall receive a post-retirement paid-up life insurance policy in an amount equal to ten (10)
percent of the smallest amount of optional employee life insurance in force during that five
(5) year period. The employee's post-retirement death benefit shall be effective as of the
date of the employee’s retirement or the employee age sixty-five (65), whichever is later.
Employees who retire prior to age sixty-five (85) must be immediately eligible to receive a
state retirement annuity and must continue their optional employee life insurance to age
sixty-five (65) in_order to remain eligible for the employee post-retirement death benefit.
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An employee who has carried optional spouse life insurance for the five (5) consecutive
years immediately preceding the date of the employee’s retirement or spouse age sixty-five
{65), whichever is later, shall receive a post-retirement paid-up life insurance policy in an
amount equal to ten (10} percent of the smallest amount of optional spouse life insurance
in force during that five (5) year period. The spouse post-retirement death benefit shall be
effective as of the date of the employee’s retirement or spouse age sixty-five (65),
whichever is later. The employee must continue the full amount of optional spouse. life
insurance to the date of the employee's retirement or spouse age sixty-five (65), whichever
is laler, in order to remain eligible for the spouse post-retirement death benefit.

Each policy remains separate and distinet, and amounts may not be combined for the
purpose of increasing the amount of a single policy.

B. Disability Coverage.

+. Shortderm Disability Coverage. An employee may purchase short-term disability
coverage that provides benefits of from three hundred dollars ($300) to three thousand
dollars (33,000) per month, up to two-thirds (2/3) of an employee's salary, for up to one
hundred eighty (180} days during total disability due to a non-occupational accident or &
non-cccupational sickness. Benefits are paid from the first day of a disabling injury or from
the eighth day of a disabling sickness. Coverage applied for within sixty (60} days of hire
or bacoming insurance eligible does not require evidence of insurability. B .

2. Long-tenm Disability Coverage. MNew employees may enroll in long-term disability
insurance within sixty (60} days of employment or insurance eligibility. The terms are the
same as for employees who wish to addfincrease during the annual open enroliment.
During open enroliment only, an employee may purchase long-term disability coverage that
provides benefits of from two hundred dollars {$200) to two thousand dollars ($2,000) per
month, based on the employee's salary, commencing on the 181st calendar day of total
disability, and not subject to evidence of insurability but with a limited term pre-existing
«condition exclusion. Employees should be aware that other wage replacement benefits, as
.described in the certificate of coverage (i.e., Social Security Disability, Minnesota State
Retirement Disability, elc.), may result in a reduction of the monthly benefit levels -
purchased. . In the event that the employee becomes totally disabled before age seventy
(70), the premiums on this benefit shalt be waived. :

Accidents amembaerment Coverage. An employee may purchase accidental
death and dismemberment coverage that provides principal sum benefits in amounts ranging
from five thousand doflars ($5,000) to one hundred thousand dollars ($100,000). Payment is
made only for accidental bodily injury or death and may vary, depending upon the extent of
dismemberment. An employee may also purchase from five thousand dollars {$5,000) to
twenty-five thousand dollars ($25,000) in coverage for his/her spouse, but not in excess of the
amount camied by the employee.

ARTICLE 20 - EXPENSE ALLOWANCES

Section 1. . Genetal. The Appointing Authority may authorize travel at Stale expense for the
effective conduct of the State's business. Such authorization must be granted prior to the
incurrence of the actual expenses. Employees affected under this Article shall be reimbursed for
such expenses that had been authorized by the Appointing Authority in atcord with the terms of
this Article.
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- Section 2. Automobile Expense. When a State-owned vehicle is riot avaitable and an employee
"is required to- use hisher personal automobile to conduct authorized -State business, the
Appointing Authority shall reimburse the employee at the rate. of twenty-seven (27) cents (twenty-
“nine (28) cents; effective January 1, 1998) per mile for mileage on the most direct route according
to Transportation Depariment records. When a State-owned vehicle is offered and declined by the
employee, mileage may bé paid at the rate of twenty-one (21) cents (iwenty-three (23) cents,
.effective January 1, 1998) per mile on the most direct route. 'However, if a State-owned vehicle is
available, the Appointing Authority may require an employee to use the State car to conduct
~authorized State business. Deviations from the most direct route, such as vicinity driving or
. departure from the employed's residence, shall be shown separately on the employee's daily
. expense record and reimbursed under the foregoing rates.” Actual payment of toll charges and
parking fees shall be reimbursed. An employee shail not be required by the Appomtmg Authorlty' :
to carry automob:le insurance coverage beyond that requnred by law. . o

When an employee does not report to histher office during thé day or if helshe makes busmess
calls before or after reporting to_histher. office, histher allowable mileage is the lesser of -the
mileage from his/her home to the first stop or from the office to the first stop, all mileage between
points visited on. state business during the day, and the lesser of the mileage from the last stop to
histher home or from the Iast stop to the ofﬁce : )

Employees who use a speclaily equnpped persorlal van or van-type vehlde on oﬂ' clal State
business shall. ba reimbursed for mileage at a rate of forty (40) cents (forty-two (42) cents,

effective January 1, 1998} per mile on the most direct route. In order to qualify " for this
reimbursement rate, the. vehicle must be equipped with. a ramp, lift, or other lovel exchanglng
device designed to prowde access for a wheelchalr : . . :

‘Relmbursement for use of a motorcycle on officiaf State busmess shall be ata rate of thirteen (13) .
cents (fifteen (15) cents, effective January 1, 1993) per mlle on the most darect route.

“The Appointing Authority may authonze tmvel in personal alrcraﬂ when |t is deemed in the best

interest of the State. - Mileage reimbursement in such cases shall be at a rate of forty-three (43)

" cents (forty-five (45) cents, effectnre January 1, 1998) and shall be’ based oi the shoriest route
based on dlrect air mileage between the pomt of departure and lhe destination. )

i . When an emptoyee is requlred to use commerclal
'-transportatlen (air, taxi; rental car, ‘etc.) in connaction with authorized business of an Appointing
Authority, the-employee shall be reimbursed for the actual expenses of the mode and class of .
transportanon S0 authonzed Reasonable gratuities may be included in commercnal travel costs ’

Sﬂc.han_i._OJLe.l‘.nlshL'[l:ale.l Employees in travel status whoi incur expenses ‘for lodging shall be
-allowed actual reasonable costs of lodging, in addition to the actual cost of meals while away from .
their home station, up to the maximums stated in Seclion 5 of this Arhcle Employees in travel .
status in excess of one (1) week without retuming home shall be allowed actual cost not to exceed
$16.00 per week for laundry and dry cleanlng for each week after the first week ’

Actual, documented personal telephone call ohargee shall be’ relmbursed in the follomng manner:
the maximum reimbursement for. each trip shall be the result of multlplymg the: number of n|ghts
away from home by two (2)dollars.. . B )

muon_ﬁ._llnl.AIlutanm Employoes assug‘ned to bein travel status between the employee S .. )

- temporary or parmanent work stalion and a field assignment shall be reimbursed for the actual
cost of meals including a reasonable gratulty under the followmg oondmons
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A Preakfast Breakfast reimbursements may be claimed only if the employee is on assignment
away from his/fher home station in a travel status overnight or departs from home in an
assigned travel status before 6:00 A M.

B. Noon Meal Lunch reimbursement may be claimed only if the employee is in travel status and
" is performing required work more than thirty-five (35} miles from his/er temporary or
permanent work station and the work assignment extends over the normal noon meal period.

C. Dinner. Dinner reimbursement may be claimed only if the employee is away from hisfher
home station in a travel status overnight or is required to remain in a travel status until after
7T:00PM.

D. Reimbursement Amount Maximum reimbursement for meals including tax and gratuity,
shall be:

Breakfast - $7.00
Lunch - $8.00
Dinner - $13.00

Effective August 20, 1997, the maximum reimbursement for meals including tax and gratuity
shall be: .

Breakfast - $7.00
Lunch - $9.00
Dinner - $1400

Employees who meet the eligibility requirements for two (2) or more consecutive meals shall
- be reimbursed for the actual costs of the meals up to the combined maximum reimbursemant
for the eligible meals.

When prior approval has been granted by an Appointing
Authority, special expenses, such as registration or conference fees and banquet tickets, incurred
as a result of State business, shall also be reimbursed. Consecutive meals may include a dinner
and a breakfast the subsequent moming.

Section 7. Payment of Expenses. The Appainting Authority shall advance the estimated cost of
travel expenses where the anticipated expenses fotal at least fifty dollars (350.00), provided the
employee makes such a request a reasonable period of time in advance of the travel date.
Employees may request a State issued credit card. If the employee receives such a card, the
Appointing Authority and the employee may mutually agree to use the card in place of the
advance. Reimbursements shall be made within the payroll pericd following the payroll period in
which the employee submits the expenses.

Section 8. Training Expenses.

A. Asslgned Training. When the Appointing Authority assigns an employee to training and/or
developmantal activities, such activities shall be considered to be work assignments. Release
time, reimbursement for tuition and expenses shall be in accord with the applicable
Administrative Procedure on job-related training and with this Article.

Non-Assigned Training. - The Appointing Authority may approve release time and
reimbursement for non-assigned training in accord with the applicable Administrative
Procedure on employee training. Any expenses for reimbursements shall be in accord with
this Article.
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c. I‘ ravel Time. Empléyeés‘ attending confere' ' nes.'sen-.'ma}s widrkshops or training at their own
. initiative shall not be oompensated for more than elght (8) hours per day, exoept as it conflicts -
with etale or federal Iaw . . . .

. Employees attend:ng these evente at the dlrechon of lhe Apporninng Authonty ahall be
compensated for hours of anendanoe and lravel t:me ] ;

D. Appeal Procedure. Upon request of the Local Union, ah Apporntnng Al.rthonty shall develop‘- '
- anvintemal appeal system to review the denial of atraining request. A copy of the appeal and

the detennlnatlon shiall be sent to the Lecel UI1I0|'I Suoh determinatlon shall not be gnevable ) .-

. Any parlung fee increase to the employee in a State—owned lot shall be

- limited to the eotual oost increase. -

‘ 1.. .
In addltlon itis agreed that' State agencies must offerthe Local Umon an opporlunrty to meet and
confer prior to lmplementlng changes ln Iocal parking pollcies and prior lo the relocatlon of agency'
oﬂ'ces . . :

- ARTIGLE 21 - RELOCATIONALLOWANCES  *

A Em plgy' Yo :In[ﬂateg. oo B 'j ’ o ".
1. Ng_n_l.ay_m When lt has been determmed by the Appolntlng Authonty that an employee is
required to be transferred or reassigned to a different work station or must change
fesidence as a condition of employment; the cost of moving the emplayee shall be paid by

the Appointing Authority. Emiployees who are reassigned, transferred, or demoted to
-vacant posrllens in thair Stete ‘agency dueto'the abolishment (including transfer to another .

govemmental jurisdiction or- a private enterprise), removal 1o a new location, or removal o

- another State agency of ali or a major portion of the operetlons of their Appointing Authority

shall receive relocation expenses in accord with the provisions of this Article. Employees
who are demoted during their probatioriaiy period, aftér their fifteen (15) calendar day trial _

pericd, shall receive those relocailon expenses provlded In Sectlon 2 Paragraph C and D,

of this Arllcle B o n

2. Layoff I the applmtuon of Amole 15, Sectron 303c or 3Dse Layoff Procedure, requlres
. an employee to change residence and such change meets the ellglblllty conditions outlinad

" in’ Saction 1C bélow, ‘the employee shall be eliglble for payment of relocauon expenees'
Heubjecttothefollomngoondmons o .

" a. If an employee must eeleot a more than thlﬂy-ﬁve (35) m|le optron in order to retain ..
his/her current rate of pay orin. order to take the. least cut in the rate of pay, the
* employee shall be ellglble for all relocatlon expeneee exoept Realtor's Fees o

b." If an employee cannot select an option. within thlrty-ﬁve (35) mlles of the employee s
current werk Iocatlon the employee shall be ehgrble for all relocehon expensee -
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3. Claiming f an employee exercises an oplion to claim a vacant posilion in another
seniority unit, as provided in Arficle 15, Section 3D3g, and the change meets the eligibility
conditions outfined in subsection 1C below, the sending Appointing Authority may offer the
employee reimbursement for relocation expenses. The Appointing Authority may limit the
type and/or amount of reimbursement available to the employee, but may not exceed the
provisions of Section 2. .

8. Employee Initiated.

1. Appointment to a Higher Salary Range. When an employee must change residence in
order to accept an appoiniment at a higher salary range offered by a Department, the move
shall be considered to be at the initiative and in the best interests of the Employer and the
Appointing Authority shall approve the reimbursement of relocation expenses in accord
with the provisions of this Article.

2. Qther. An employee who is transferred, reassigned, or demoted at such employee's
request when the transfer, reassignment, or demoticn is for the employee's sole benefit
shall not be entitled to reimbursement for relocation expenses.

C. Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least thity-five (35) miles or more from the employee's
current work location of changes in residence required by an Appointing Authority as a
condition of employment. The provisions of this Article shall not apply to employees who
currantly commute thirty-five (35) miles or more to their work location unless the employee is
transferred or reassigned to a new work tocation which is thirty-five (35) miles or more from the
employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is

completed within six (6) months, unless other time extension arrangements have been -

approved by the Appointing Authority.

mmn_z._cmm_sxmnm. Employees must have recelved prior authorization from their
Appointing Authority before incurring any expenses authorized by this Article. -

A. Travel Status. Employees eligible for reiocation expenges pursuant to Section 1 shall be
considered to be in travel status up to a maximum of ninety (90) calendar days and shall be
allowed standard travel expenses o return to their original work station once a week while
being lodged at their new station, or by mutual agreement between the employee and the
Appointing Authority, travel between their original work station and their new work station on a
daily basis. If the first option is used, standard travel expenses for the employee's’ spouse
shall be bome by the Appointing Authority for a maximum of two (2} trips not to exceed a total
of seven (7) calendar days during the ninety (90) calendar day period.

B. Realtor's Fees. Realtor's fees for the sale of the employee's domicile, not to exceed $5,000,
shall be paid by the Appointing Authority. Additional realtor’s fees of up to $10,000 total may
be paid at the discretion of the Appeinting Authority.

C. Moving Expenses The Appointing Authority shall pay the cost of moving and packing the
. employee's household goods. The employee shall obtain no less than two (2) bids for packing
and/or moving household goods and approval must be obtained from the Appointing Authority
prior to any commitmant to a mover to either pack or ship the employee’s household goods.
The Appointing Authority shall pay for the moving of house trailers if the trailer is the
employee's domicile, and such reimbursement shall include the cost of transporting support
blocks, skirts, and/or other attached fixtures.
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D. Miscellangous Expenses. The employee shall be reimbursed up to a maximum of $1,000 for
the necessary miscellanesous expenses directly related to the move. At their sole discretion,
Appointing Authorities may authorize payment of additional relocation expenses incurred as

~ the result of the work-retated move up to the amount of $785. These expenses may include
such items as: fees involved in the purchase of housing in the new location, disconnecting and
connecting appliances and/or utilities, the cost of insurance for property damage during the
move, the cost of moving up to two (2) cars, the reasonable transportation costs of the
employee's family to the new work location at the time the move is made including meals and
lodging (such expenses shall be consistent with the provisions of Article 20 (Expense
Allowances)), or other direct costs associated with rental or purchase of anather residence. No
reimbursement will be made for the cost of improvements to the new residence or .
reimbursable depesits required in connection with the purchase or rental of the residence.

Neilher_ihe State of Minnesota nor any of its agencies shall be responsible for any loss or
damage to any of the employee’s household goods or personal effects as a result of such a

transfer. )

ARTICLE 22 - WORK RULES )

An Appointing Authority may establish and enforce reasonable work rules that are not in conflict
with the provisions of this Agréement. Such rules shall be applied and enforced without
discrimination. The Appointing Authority shall discuss and, upon request, meet regarding the
changes in new or amended work rules with the Local Union, explaining the need therefor, and
shall allow the Local Union reasonable opportunity to express its views prior to placing them in
effact. Work rules will be labeled as new or amended and shall be posted on appropnate bulletin
boards as far in advance of their effective date as practicable.

‘ARTICLE 23 - NON-DISCRIMINATION

The provisions of this Agreement shall be applied equally to all employees in each bargaining unit
" without discrimination as to age, sex, marital status, sexual preference, race, color, creed,
disability, national origin, or political affiliation or as defined by statute or executive order. The
Union shall share equally with the Appointing Aulhomy the responswmty for applying this provision
of the Agreement.

The Appointing Authority ag\rees net to interfere with the:rights of employees to become members
of the Union, and there shall be no discrimination, interference, restraint, or coercion by the
Appointing Authority or any Employer representative against any employee because of Union
membership or non-membership or because of any employee activity in an official capacity on
behalf of the Union, which is in accord with the provisions of this Agreement -

The Union aooepts its responslbllrly as exclusive bargamlng representative and agrees to
represent all amployees in each bargaining unit without discrimination, interference, restraint, or
coercion because of membership or non—meml:_»ership in the Union,

Employees covered by this Agreement shall perform their duties and responsibilities in a non-
discriminatory manner as such duties and responsmllmes involve other employees, the general
public and/or clients.
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See Appendix L entitled "Prohibition of Sexual Harassment."

The Appointing Authority shall develop and disseminate a General Harassment Policy.

ARTICLE 24 - MANAGEMENT RIGHTS

It.is reqbgnized that, except- as expressly modified by this Agreement, the Employer retains- all
inherent managerial rights necessary to operate and direct the affairs of the Employer and its
agencies in all its various aspects. '

These rights include but are not limited to the right to determine policy, functions, and programs;
determine and establish budgets; utilize technology; relieve employees due to lack of work or other
legitimate reasons; determine the methods, means, organization and number of personnel by
which such operations and services are to be conducted; and select, and direct personnel.

Any terms of employment not specifically established or modified by this Agreement shall remain
excluswety within the discretion of the Employer to modify, establish, or eliminate.

ARTICLE 25 - UNION RIGHTS

Section 1. Unlon Activities. With advance notice to the employee's immediate supervisor, the

" Appointing Auttiority agrees that during working hours, on the Appeinting Authority's premises, and
without loss of pay, the Local Union President or designated Union Representative shall be
allowed reasonable time which does not unduly interfere with their normal duties to: post Union
notices and announcements; transmit communications authorized by the Local Union or its .
Officers to the Employer or his/her representative; or consult with the Employer, hisfher
representatives, Local Union Officers, or other Union Representatives, concemmg enforcement of.
any provisions of this Agreement. -

See Arllcle 10 for unpaid IJmon Leave provisions.

The Local Union shafl be prowded a reasonable amount of tlrne at formal orientation programs to
distribute the contract and steward Ilst to new employees.

M_Empjgy_e_e_ﬂﬂlgﬂn_ﬂmﬂa The Appointing Authority shall furnish and maintain
_ adequate bulletin board space in convenient places in the work areas to be used exclusively by the
Union for posting pértinent Union information. It is specifically understood that posted materials
shall not advocate any course of action contrary to the provisions of this Agreement nor shall it
contain rnatenal of a partisan political or inflammatory nature.



ARTICLE 26 - SAVINGS CLAUSE

This Agreement is intended to be in conformity with all applicable and valid federal and state laws
and those rules or regulations promulgated thereunder having the force and effect of law which are
in effect on the effective date of this Agreement. Should any Article, Section, or portion thereof of
this Agreement be held unlawful and unenforceable, such decision shall apply only to the specific
Article, Section, or portion thereof dlrectly specified in the declsmn and all other valid prows:ons
shall remain in full force and effect. :

~ Should the |rnp|ementa||on of any provision or portion of this Agreement be delayed or withheld
because of an applicable federal law, Execufive Order, or regulation regarding wage and price
controls, only such specific provision or portion shall be affected and the remainder of this
Agreement shall continue in full force and effect. Any portion or provisions of this Agreement thus
delayed or withtield shall become effective and be implemented at such time, in such amounts,
and for such periods, retroactively and prospectively, as will be pem'lrtted by law at any time during
- the term of this Agreement or any extension thereof,

ARTICLE 27 - HOUSING

Section 1. Rental Rates. Any employee who is required by the Appointing Authority to live in a
State owned residence as.a condition of employment shall not be required to pay rent for the
dwelling. Any employee who is not required by the Appointing Authority to live in a State owned
residence as a condition of employment shall pay a fair rental rate established by the Appointing
Authority for the dwelling.

in the event the Appointing Authority no lgnger requires an employee to live in a State owned
residence as a condition of employment, the employee will be given a reasonable period of time of
not less than six (6) months in which to find alternate housing if the employee so’ decldes .
However, the six (6) month time period shall not apply in the follomng sttuahons

1. An employee resugns rehres or is terminated from State ser\noe or

2. An employee aooepts a different position in State sarvice that does not require that he/she
Iwe in the State housing. ‘

The Appointing Authority shall advuse all employees in wrmng if occupancy of a parllcular dwelling
is a condition of employment. )

smlgn_z._mulﬁs_s,and_ﬂenaim The Appointing Authority. shall pay aII taxes on State owned

residences.

If the Appomllng Authority requnres an employee to maintain an office in the State cwned
residenca, the Appointing Authonty shall pay all utilities related to the operation of the office.

The employee occupying the resndenoe will be responsible for changing storim windows and
screens and routine maintenance of the grounds designated as residence property, but all
necessary decorating, painting, and repairs shall be done by the Appointing Authority at no cost to
the employee. Employees shall not alter any plumbing, wiring, or any roof, wall, or partition
without express written approval from the Appointing MhonIy and may be held responsible for
any damage or alteration beyond ordinary wear.
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. If available, garage space may be used by the employee for histher
private vehicle without cost to the employee. I State facilities are provided for this purpose, the
employee shall not use Siate equtpment or facilities for the repair or maintenance of the
employee's vehicle. . . .

ARTICLE 28 - NO STRIKE OR LOCKOUT

Section 1. No Strikes. The Union agrees that it will not promote or support any unlawful strike
under the Minnesota Public Employment Labor Relations Act: A strike is lawful if conducted as
provided under the provisions of M.S. 179A.18. - A strike is defined under the Minnesota Public
Employment Labor Relations Act as a “concerted action in failing to report for duty, the willful
absence from one's position, the stoppage of work, slowdown, of the abstinence in whole or in part
from the full, faithful, and proper performance of the duties of employment for the purpose of

inducing, influencing, of coercing a change in the conditions or compensation or the rights,

privileges, or obligations of employment." (M.S. 178A.01, Subdivision 6.)

Any employee who knowingly viclates the provisions of this Section may be discharged or
otherwise disciplined.. Any employee so digciplined 'may elect to grieve the discipline under Article
_1 7 (Grievance Procedure) of this Agreement.

Sectlon 2. No-lockouts. No lockout, or refusal to allow employees to perform available work

shall be instituted by the Employer and/or its AppouMung Aulhontles during the life of this
Agreement

* ARTICLE 29 - LEGISLATIVE RATIFICATION

Section 1. _Action Required. It is understood that this Agreement must be approved by the
Eightieth (80th) session of the Minnesota Legisiature or by the Joint-Subcommitiee on Employee
Relations prior to implementation. The Employer shall draft all necessary ratification legislation
required to implement fully the provisions of this Agreement. Legislation required by this
. Agreement shall include those items necessary to implement the provisions of written agreements
between the State of Minnesota and the Union. The Union is nol committed to support any
provision of legislation which does not specificaliy relate to the provisions of this Agreement. h

The Employer shall furnish the Union a copy of the ratification Igislétiqn and shall consult with the
Union regarding the correctness of the proposed ratification legistation.

Section 2. Lagislation. The Employer and the Union pledge their complete and active support
toward early ratification by the Legislature on legislation submitted in accord with Section 1 of this
Article. The Empioyer and the Union will not support any legislative action which would alter the
express provisions of thls Agreement in any manner

78




_ARTICLE 30 - BARGAINING UNIT ELIGIBLE wonK TRAINEES APPRENTICES

‘Individuals sppmnted ‘to. work tralrung and
apprenhoeshlp programs (pre-serwoe trainees) pursuant to M.S. 43A.21 shall have their terms.and
conditions of employment governed exclusively by the provisions of the approved training program

submitted to the Department of Employee Relations by the saffected operating department of State

government. - Apprenllceshlp programs’ shall oomply with any reqwrements of the Department of
Labor and industry. : :

Suction 2. Benefits and Pay Notwnihstandmg Sechon 1 above such mdwlduals shall be
governed by the provisions of Adticle 7, Hollclays Arlicle B, Vacation Leave, Article 9, Sick Leave,
and Article 19, Insurance, of this Agresment. In’ addition, such individuals shall receive any
. general wage adjustment(s) prowded for the class for whlch they are . tralmng or servmg an <
apprenllceshlp " )

ARTICLE 31 - LABOR:MANAGEMEM COMMIffEES o

imlgnj,_tumo.&e The Employer and its Appomtmg Avithorifiés, and the Umon and its affiliated "
- Loeal Unions, hereby endorse the goal of a mutually consiructive, cooperative relationship
between the parties. To help to promote and foster such a refationship, the parties agree to -

establish a structure of joint labor-management committees, al both slatewnde and agency Ievels

The parties agree to establlsh the followung jomt cornmltlees .
whlch shall function at the slalewrde Ievel . . o

A, s_amy__g_qmmm:a This Committee shall be composed of no more than seven (7)'A
: representatives each from'the Employer and the Union. The Commfl'lee shall meet at least -
monthly or upon the call of the Union.6r the Employer.. - ' l : -

This Committee shall propose po||c.1es programs and gmdelmes as appropnate In the
following areas: :

-Compliance with OSHA standards, . :
Conditions of State facilities and buildings, mcludlng temperature and venhlallon
Coordination for building safety issues for multi-Appointing Authority worksites;- :
_Feasibility of providing annual hearing and eye examinations and blood tests_ for employees
whose job related duties may subject them to recognized health hazards
Training programs for Local Saféty Committees’ members .
Right-to-Know Training;
Communicable diseases in the workplace and the prevention thereof; .
Review workers' oompensatlon claims experience snd Fnrst Repons of Injury. B
The appropriate’ ‘handling of bomb threats; .
_ Safety shoes for General Maintenance Workers; .
Metheds of distribution of safety related pollcles. i
Review i issues. of vOT safety

Climate Stress Threshold lelts end
Additional issues. of mutua conoem
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The Committee shall make recommendations to the Commissioner of the Department of
Employee Relations, and the Statewide Safety Advisory Committee, who may then refer them
to other appropriate State officials.

. Affirmative Action Committee. The Committee shall be composed of eight {8) persons
designated by the Employer and an equal number of persons designated by the Union.

The Committee shall meet as determined by the parties. This-Committee shall study:

+ Affirmative action plans;
+ Affirmative action goals and objectives, including _specific procedures to promote
' achievement of hiring goals and protection of goals in event of layoff;

+ Data, including labor market statistics to determine if protected class individuals are
available for employment or exist in present State employment;

+ Proposed solutions fo existing problems brought to the Committee for review and
discussion;

s Measures to provide maximum cooperation with goals and objectives determined by the
Committee;

e Sexual harassment training;

» Possible methods of increasing employees’ awareness of the types and effects of
discrimination and the resources available to them to determine if they have been the
object of discrimination; and

»  Work with the Statewide Affirmative Action Committee, the Diversity Action Council and the
Office of Diversity to develop statewide anti-discrimination and diversity training.

. Child Care Committea. This Committee shall be composad of nc more than five (5)
representatives of the Employer and no more than five (5) representatives of the Union. The
Committee shall:

« Disseminate information to Appointing Authorities regarding existing on-site child care
facilities and the feasibility of establishing such facilities;

» Provide assistance to interested parties regarding the establishment of on-site child care
facilities;

+ Prepare informative materials on child care for employees, as apprapriate;

¢ Address any other issues of mutual concemn;

« Assist Local Unions and/er Appeinting Authorities which wish to establish on-site child care.

- Parking Committee. The Committee shall be composed of no more than five (5)
representatives each from the Employer and the Union, and shall meet upon the request of
either party. The Committee shall review:

Parking fees for State-owned lots;

Parking fees for privately owned lots [eased by the State;

Distance of State-owned or State-leased lots from the worksite;

Need for and avaitability of shutile bus service from distant parking lots; and,
Security of lots and need for and availability of security escorts to and from lots.

. . The Committee shall be composed of no more than seven (7)
representatives each from the Employer and the Union, and shall meet on a monthly basis.
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- The Committee shall:

"= Make recommendations on methods for maintaining training records;
+ Explore opporiunities for multi-agency training; .
» Discuss methods for providing employees with career counseling, |ncludlng the feasqb:lrty ‘of
" publishing a career path handbook; : . ‘
- » - Provide input for clerical conferences, if scheduled
e Issues of VDT training; and
. Other mutually agreeable toplcs

The Employer may, with thé approval of the Umon add to the Safety Commlttee and the Child
~Care Commitlee additional employees from other exclusive representatives. .

A Local LaborlMenagemenl Commlttee
. shall be established for each Staté agency and/or princlpal place of employment (for example:
: correcltonal facilities, reglonal treatment centers, colleges, Transportation Department areas,
Department of Natural Rescurces regions). Local Committees shall be composed of no more than
seven (7) representatwes from each State agency and the Local Unlon(s)

. The purpose of such. Commltteee shall be to |rnprove cnmmumoations between the Appomtlng
_Authority and the Local Union and- to serve as a forum in which issues of mutual concem can- be

. discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they mtended toserve as a subetutute for the Gnevanoe Procedure of this Agreement.

Local LaborfManagement COmmlttees in exlstenoe on the effctive date of this Agreement, may

continue as currently constituted, however such commlttees shall be govemed by the general -

conditions expressed herem

Local LaborIManagernent Committees “shall meet at Ieast quarlerly. ar as mutually agreed
Maetings shall bé held during normal day shift-woriing hours, and members:shall receive no loss
of pay-for time spent at committee medtings. Travel and subsistences expenses incurred-shall not
be the responsibility. of the Appointing Authority. However, reasonable travel time to and from
committee meetings shal! be without Ioss of pay, not o exceed the employee ] regularly scheduled .
workday . 3

Local Labor.rManagement Commlttees may revuew and dlscuss agency trammg pol|c|es and

‘ expenditures, training on the use of new equipment and oomputer software, notice and training
regarding new or revised laws: and regulations, training on Sexual harassment, issues related to

assigned training and other related subjects. The Committees may also discuss the issuance and

administration of work rules, including dress codes, and designation of positions as.‘weather -

essential”.  Where no uniform committee exists, upon request of the Lacal Union of palicy

- committee, the Appointing Authority or Agency shali meet and confer on uniform:issues.

The parties. shall .include the rnatter of employee involvement in purchasmg decisions ‘on the

_ agenda of at least one-(1)- masting of the Labor/Management Commlttee dunng the term of thus
Agreement. . {See page 424 of the Agreemem for further. lnfom'uahon ) . .

B1



ARTICLE 32 - WORKERS' COMPENSATION

Section 1. Return to Work.
A. Labor Management Committes. Each Appointing Authority and Local Union shail establish a

joint committee to discuss ways to facilitate the return to work of employees on Workers'
Compensation. This Committee may be an existing Labor/Management Committee or a new
committee.

B. Employment. The State agrees to maintain the policy of attempting to place employees who
have incurred a work-related disability in areas of work which would fit the employee's physical
capabilities but not to create a job just to provide employment.

C. Union Notification. When there are any special retum to work accommodations for
employees on Workers' Compensation, the Appointing Authority. shall notify the Local Union
and, upon request, shall meet with the Local Union.

D. Article 12 Walver. The parties may agree to waive Aricle 12 by mutuai agreement to
implement this Section. .

When an employee on Workers'
Compensation benefits has decided to use sick leave and/or vacation to supplement his/her
Workers' Compensation benefits the following procedure applies: The employee shall nofify the
. Appointing Authority that he/she wishes to supplement hisfher Workers' Compensation check
through use of sick leave and/or vacation leave. Sick leave must be exhausted before' the
. vacation leave can be used. The Appointing Authority shall obtain from the Workers'
Compensation Division the amount of the benefit check and automatically authorize a payroll
check in the amount of the difference. between the benefit check and the employee's regular gross
pay for the employee'’s normal pay period. The employee’s sick leave or vacation balance shall be
reduced by the amount of the payroll check divided by the employee's hourly rate of pay at the
time the payroll check is |ssued :

An employee who uses sick leave or vacation leave while awaiting the Worker's Compensation
determination shall return that part of the Worker's Compensation check which covers the waiting
period to the Appointing Authority. The Appoeinting Authority shall credit back to the employee's
sick leave or vacation leave the number of hours equal to the amount of the Worker's
Compensation check divided by the emplovee's hourly rate,

Section 3. Insurance. Benefits provided under Article 19 shall continue as long as an employee
meets the eligibility requirements of Article 19 and is off the State payroll due to a work-related
injury or work-related disability and is receiving or is eligible to receive Workers' Compensation
payments.

When an employee has incurred an on-the-job injury or disability and has fited a claim for Workers'
Compensation, medical costs connected with the injury or disability shall be paid by the Health
Maintenance Organization or the Health Insurance Carrier pursuant to the prowsions of M.S. 1982,
176.191. Subdivision 3.
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ARTICLE 33 - EMPLOYEE ASSISTANCE PROGRAM

The Union and the Employer recognize that problems not directly associated with the employea's
job function can affect an employee's job performance. The Union and the Employer believe it is
in the interest of the employee, his/her family, and the Employer to provide a voluntary emplovee
assistance program which offers confidential, professional help to employees and their dependents
to resolve such problems.  To that end, both parties hereby endorse and ‘support the State of
Minnesota's Employee Assistance Program, as established and operated by the Depariment of
Administration. ' A referral to EAP shall not be referenced on a performance appraisal or .
evaluation. The Employer and the Union agree to form a Joint Labor/Management-Committee on
Employee Assistance. The Committee will be composed of an equal number of representatives
for the Union and the Employer, The Committee shall be chaired by the Director of the Employee .
Asgistance Program, The Committee shall review the state EAP program, EAP provider networks,
and EAP training programs for employees and supervisors. The Employer may, with the approval
of the Union, add to the Committee additional employees from other exclusive representatives.

ARTICLE 34 - ADAAWORKERS' COMPENSATION

i . The Union and the Employer agree that they have a joint obligation to
comply with the Americans with Disabilities Act (ADA). The Union and the Employer agree that
they have the obligation to consider accommodation requests from qualified ADA individuals and
employees retuming from. workers' compensation injuries.- The Employer agrees to maintain the
policy of attempting to place employees who have incurred a work-related disability in areas of
work which would fit the employes's physical capabilmes but not to create a job just to provide
employment. )

The Appointing Authority shall provide these reasonable aocommddaﬁons in a fair and equitable
.manner. Should reasonable accommodation requast(s) raise the question of waiving the oollectiv‘e
bargaining agreement, the Employer and the Union shall follow the procedures in Section 3.

Section 2. Information. Both parties recogmze lhelr responsibility for conﬁdentlallty The Union
agrees to prepare an informational brochure which the Appointing Authority will provide to any
employee who requests a reasonable accommodation. Upon request of the Local Union, the
Appointing Authority shall provide a report of all accommodation. requests, whether each request
was approved or denied, accommodations made, and the cost of each accommodation,

Saction 3. Process. Upon request, an employee seeking an accommodation shall be entitied to

union representation. The union representative and the employee shall be allowed a reasonable

amount of time during working hours, without loss of pay, to discuss the request. The Appointing

Authority shall review employee requests for accommodations considering ADA guidelines on

equipment purchase or modification, accessibility improvement, and scheduling meodifications

and/or restructuring of current positions and duties allowable under the collective bargaining
" agreement, before considering or requesting waiver of the collective bargaining agreement.

If the Appointing Authority determines that contract waiver is necessary, it shall contact the local
union to convene a meet and confer to be held within a reasonable time during normal working
hours with union designee(s) on employer-pald time. Al this meeting, the Appointing Authority
shall inform the local union of the employee's restriclion(s) subject to each party's confidentiality
obligations, the specific article(s) to. be wanred and the manner in which the Appointing Aulhorlty
proposes to modify that article(s). .
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At this meating, the Appointing Authority shall also consider additional options presented by the
Local Union. Between the meet and confer and notification te the Appointing Authority of the Local
Union's decision, the Appointing Authority may make temporary accommodations. Any contract
waiver must be agreed to by both lhe Appoantnng Authority and the Local Union or the Council 8
Executwe Board. ‘

If an employeas job duties are changed as a result of an aboommodation the employee's
supervisor shall inform the employee's co-workers of any restrictions that might |rnpac1 on their jOb R
duties. The supervlsor shall use discretion when relaying this information.

ARTICLE 35 - DURATION -

The provisions of-this Agreement cancel and take the place of all previous Agreements and shall
become effective the 14th day of August, 1997, subject to the acceptance of the Eightieth (80th) -
gession of the Legislature or the Joint-Subcommittee on Employee Relataons and ghall remam in
full force and effect through the thirtieth day of June, 1999.

It shalt be automatically renewed from biennium te biepnium thereafter uniess either party shail
notify the other in writing no later than October 1 of even-numbered years that it desires to modify
the Agreement, In the event such notloe is glven. negohatlons shall commence not later than
March 1st of odd-numbered years. ‘

- This Agreement shall remain in full forée and effect dunng the penod of negotiations and until
nofice of termination of this Agreament is provided to the other party in the manner set forth in the

following paragraph.

In the event that a Successor Agreement has not been agreed upon by an expiration date of this
Agreement as provided for in paragraphs 1 or 2 above either party may terminate this Agreement
by the serving of written notice upon the other party not less than ten (10) calendar days prior to-
tha desired termination date which shall not be before the expiration date provided above.

" In witness thereof, the parties hereto have set their hands this 12th day of August, 1997,

. FOR THE UNION C _FOR THE EMPLOYER
Peter Benner- - _ _ ' Kéren Calpenier v
" Executive Director ’ S Acting Commissioner of Emp!oyee Relations

’ AFSCM Council No. 6 AFL-CIO
Roger-Oihiquist ﬁ édohn Shabatura~
Pregident . Commiasnoner of Employee Relations
KathyWenle / ﬂ.
Vice President : istant State Negoﬁator
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(DL Ll M

Labor Relations Representative, Principal

. Secret: o

Linda Sutherland :

Treasurer ~ Labor Re!aﬁons Representative, Sf.
A //7«-/2’ ot 7 Sl

Mike Morrell Kfithy Burek

Assistant Director _ Assistant Commissioner, Ernpioyee Insurance

Martha Johnson

Assistant Director
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APPENDIX A

The following is a listing of barganmng units for whuch AFSCME, Council 6, AFL-CIO has exclusive
bargaining rights at the time this Agreement was signed.

Unit 2, Craft, Maintenance and Labor Unit
Unit 3, Service Unit

Unit 4, Health Care Non-Professional Uml
Unit 8§, Clerical and Office Unit

Unit 7, Technical Unit

Unit 8, Correctional Counselor Unit

- UNIT 2 :

Case No: 80-PR-1258-A

All employees in the classifications included in the Craft, Maintenance and Labor Unit No. 2 by the
Joint-Subcommitiee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
.67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment Labor Relations Act, M.S. 179A.

SERVICE UNIT
UNIT 3
Case No: 80-PR-1259-A

Ali employees in the classifications included in the Service Unit No. 3 by the Joint-Subcommittee
~on Employee Relations on March 24, 1880, as amended, whose employment service exceeds the
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per
year, exchiding supervisory employees, confidential employees, and other employees excluded by
the Public Employment Labor Relations Act, M.S. 179A. -

HEALTH CARE NON-PROFESSIONAL UNIT
. UNIT 4 '

Case No: 80-PR-1260-A

All emptoyees in the classifications included in the Health Care Non-Professional Unit No. 4 by the
Joint-Subcommittee on Employes Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment Labor Relations Act, M.S. 179A.




Case No: 80-PR-1261 A

Al employees in-the classifications included in the Clerical and Ofl' ice Unit No, 6 by the Joint-
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employmenl
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the F'ubllc Employment Labor Relatlons Act M S. 178A.

IEHN].QALJJ.HII

Case No: 80-PR-1262-A

All employees in lhe claselﬁcatlons |neluded in the Techmcal Unrl No.. 7 by the Jount-Suboommlttee
on Employee Relations on March 24, 1880, as ‘amended, whose employment service exceeds the
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per
year, excluding supervisory employees, corifidential employees, and other employees excluded by
the Public Employment Labor Relations Act, M.S. 179A

Case No: 81-PR-1856-A

All employees in the classifications included in the Correctional Counsetor Unit No. 8 by the Joint-
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the-lesser of 14 hours per week of 35% of the normal work week and more than -~
67 work days per year,- excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment l.abor Relatlone Act M S 179A ;
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APPENDIX B - HOLIDAYS

Effective for holidays prior to Cetober 1, 1997. ([Note: Afler October 1, 1997, this table wil
continue to be used for new and recalled employees and employees leaving during a pay period
as described in the letter in Appendix B1,)

Eligible employees who normally work less than full-time and eligible intermittent employees and
temporary employees shall have their holiday pay prorated on the following basis:

*Hours that would have been worked during Holiday hours earned for each
the pay period had there been no holiday holiday in the pay period.

Less than 8%

At least 9%, but less than 19%
At least 19'%, but less than 29%
At least 29%, but less than 39%
At least 30, but less than 4915
At least 49, but less than 59
At least 59%, but less than 89%%
At least 69%%, but less than 72
At least 72

NI 2O

*Holiday pay is pro-rated based on the number of hours the employee normally works in a pay
pericd. Those hours include paid leaves of absence, paid vacation and sick leave, and
compensatory time off, but excludes overtime hours.,

APPENDIX B1 - HOLIDAYS

Effective for holidays on or after October 1, 1997.

Eligible employees who normally work less than full-time and eligible intermittent employeas and
temporary employees shall have their holiday pay prorated on the following basis,

Table 1: For pay pericds containing one holiday:

**Hours worked or paid: Heliday hours earned for holiday

Less than 4.5 -

At least 4.5, but less than 13.5
At least 13.5, but less than 22.5
At least 22.5, but less than 31.5
At least 31.5, but less than 40.5
At least 40.5, but less than 49.5
Al least 49.5, but less than 58.5
At least 58.5, but less than 67.5
At least 67.5

NN EWDN=O
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. Table 2: For pay periods containing“two _holidays: :

**Hours worked.or paid: T “Holiday hours eamed for holiday
Less than 4 ‘ 0
" At least 4, but less than 12 A
At Isast 12, but less than 20 T2
At least 20, but less than 28 . 3.
At least 28, but less than 36 4
Al least 36, but less than 44 5
At least 44, but less than 52 6
Atleast 52, but less: than 60 7
At least 80 ) 8

Table 3 For pay periods contalnlng three holldays

""Hours worked or pald ) . . .,'_ ‘ .Holiday hours eamed for holiday

Less than3s - ‘
Al least 3.5, but less than 10.5
At least 10.5, but fess than 17.5
At least 17,5, but less than 245
At least 24.5, but less than 31.5
At least 31.5, but less than 38.5
Al least 38.5, but less than 45.5 -
Al least 45.5, bui less than 525 .
Atleast 52,5 °

OO UIRWN O

- **These hours include hours worked paud leaves of absence pald vacation and smk leave, and
compensatory time off, but éxcludes overtlme hours. o . : =

For part-time employeas only, uncompensated approved leave will be counted as “hours patd" but
only for scheduled hours for which the employee requests and is granted time off as an unpaid-
leave of absence. A change in unscheduled days does not oonstttute an unpa|d Ieave Sea the
followmg letter, . S . - . B
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Minneésota
Department of
Employee
Relations

Leadershib and parmership in
human resource management

July 16, 1897

Mr. Peter Benner, Executive Director
AFSCME Council 6, AFL-CIO

300 Hardman Avenue South

South St. Paul, MN 55075

Dear Pete;

As we discussed in negotiations, the State and the Union have agreed to change the method
used to calculate holiday pay proration for employees who work less than full time. This
change will be effective on October 1, 1987,

The State will provide the following direction to agencies in this matter:

Part-time employees and eligible intermittent employees who are not working on the holiday
shall have holiday pay calculated based on the number of hours paid in the pay period divided
by the number of non-holiday hours in the pay period. For example: for pay periods containing
one holiday, the employee’s hours paid would be divided by 72; for pay periods containing two
holidays, the employee’s hours pald would be divided by 84; and for pay periods containing
three holidays, the employee's hours paid would be divided by 56. This ratio will then be
muitiplied by eight and rounded to the nearest whole hour to determine the number of holiday
hours paid. See Appendix B1. .

For pan-time employees only, uncompensated approved leave will be counted as “hours paid,”
but enly for scheduled hours for which the employee requests and is granted time off as an
unpaid leave of absence. Such approved leave without pay (LWOP) must be clearly marked on
the timesheet and will be coded as such. A change in unscheduled days does not constitute an
unpaid leave. :

Overlime compensated at the rate of time and one-half shall not count as hours worked or paid.

Overtime compensated at the rate of straight time (i.e. “part-time pilot” situations) shall count as

hours worked or paid.

a0

200 Centennial Office Building. ® 658 Cadar Se. ® St. Paul, MN 55155.1603 # (612) 297-1184 « TDD (612} 2972003
- An equal opportinity employer



Pége 2
July 16, 1997

If an employee is appointed or recalled duning a pay period in which a holiday(s) cccurs, and
the employee is eligible for holiday pay, or the employee is on a voluntary reduction in hours
during a pay period in which the holiday occurs, the proration shall be based on the howrs
worked or paid in the next pay period which does not include a holiday. For this purpose, use
the table in Appendix B. o : o

If an employee is laid-off or terminated during a pay period in which a holiday(s) occurs, and the
employee is eligible for holiday pay, the proration shall be based on the hours worked or paid in
the most recent pay period which does not include a holiday. For this purpose, use the table in
Appendix B,

Sincerely,

" At

John Shabatura
Deputy Commissioner

JSican
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APPENDIX C - VACATION

Efigible employees being paid for leés than a full eighty. (80} hour pay pefiod shall have théir
vacation accruals prorated according to the rale table listed below.

HOURS OF VACATION ACCRUED DURING EACH

PAYROLL PERIOD OF LENGTH OF SERVICE

No, Hours 0 thru After § After 8 After12 ARer18  Afer After
Worked During 5 years thru 8 thru 12 thru 18 thru 25 thrit 30 30
Pay Period years years years years years years
Less than 9% 0. 0 o 0 0 0 0
At least 9%, but 75 1 1.25 1.5 15 175 - 175
less than 19%% .
At least 19%, but 1 125 . 1758 2 2 2.25 2.25
less than 29% o "
At least 29%, but 15 2 275 3 3 3.25 - 3.5

- less than 38%
Atleast 39%, but 2 . 25 35 375 4 425 45
léss than 49%
At least 49%4, but 2.5 325 4.5 475 5 55 575
less than §9%
Alleast 59%, but 3 375 525 575 6. 65 8.75
less than 89%
Atleast69%, but 3.5 45 6.25 6.75 7 75 8
less than 76% ' ’
Al least 7924 4 5 7 75 8 8.5 9



APPENDIX D - SICK LEAVE (through January 6, 1998)

Eligible employees being paid for less than a full elghty {80) hour pay period shall have sick leave
accruals prorated according to the rate schedule indicated below:

{Effective through January 6, 1938)
Number of Hours Less than 900 Hours and
Worked During Pay Period 960 Hours Maintained
Less than 9% : 0 ; -0
At least 9%, but less than 19% - 75 .25
Atleast 19%, but less than 29% 1 ' 5
Al least 29%, but less than 39% 15 75
At least 30% butless than 49% . 2 : 1
At |least 49%, but less than 59% 25 o125
At least 59%, but less than 69% .3 : 15
At least 69%, but less than 79% - .35 K ) 175

At least 79% o 4 o 2

APPENDIX D1 - SICK LEAVE (effectivé January 7, 1998}

Ellglble employees being paid for less than a full elghty {80} hour pay penod shall have sick Ieave
accruals prorated according to the rate scheduls indicated below:

HOURS OF SICK | EAVE ACCRUED DURING EACH PAYROLL PERIOD

{Effective January 7, 1998)
. Number of Hours " Number of -
" Worked During Pay Period : ) . Hours Accrued
Less than 9% : - 0
Al least 9%, but less than 19‘/5 : 75
At least 19%, but less than 29% A
At least 20%, but less than 39% 15
At least 39, but less than 49% ‘ 2
Al least 49%, but less than 59% 25"
At least 59, but less than 69%4 3
Al least 69%, but less than 79% ' 35 o
At least 79% ] : 4
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Compensation Grid 2

Unil 1 AFSCME Craft, Maintenance and Labor

17958
Effective 07/01/97 - 06/30/98

Comp Code A B8 - C 1] E F

Step [T 03 04 05 06

Range ) . ' Range

77 HR 11.23 11.48 11,74 12.00 12.26 12,48 77
YR 23.448 23,970 24,513 25.0% 25,599 26,058

78 HR 11.48 ' 11.74 12.00 12.26 12.48 12.74 78
YR 23,970 24,513 25,056 25.599 26.058 26.601

79 HR  1Y.74  12.00 12,26 12.48 12,74  12.99 79
YR 24,513 25,066 25,599 26,058 - 26,600 27,123

80 HWR  12.00 . 12.26 12.48  12.74 12.9¢  13.36 80
YR 25,056 25,599 26,058 26,601 27,123 27.896

"Bl MR 12.26. 12.48 12,74 12,99 133 13,76 81
YR 25.599 26,058 26,601 27,123 27,896 ' 28,731

82 HR 12,48  12.74 12.99 . 13.36 13.76  14.15 8z
YR 26,058 26,601 27,123 27,896 28,731 29,545

83 HR  12.74 12,99 13.36 13.76 1415  14.54 83
YR 26,601 27,123 27,896 28,731 29,545 30,360

B4 HR  12.9%° 13.36  13.76 © 14.15 14,54 15,01 84
YR 27,123 27,896 28,731 29,545 36,360 31,341

a5 _HR 13.36 13.76 14.15 14.54 15.01 15.43 85
YR -27.896 28,731 29,545 30,360 31,341 32,218

89 HR  13.76 -14.15  14.54  i5.01 15,43 15,86 86
YR 28,731 29,545 30,360 31,341 32,218 33.116 '

87 HR  14.15 14,54 .15.01 15.43 15.86  16.33. 87
YR 29,545  30.360 31,341 32,218 33,106 34,067

88 HR  14.54  15.01 15.43  15.86  16.33  16.80 &8
YR 300360 31,341 32,218 33,116 34,097 35,078

89 HR  15.01 . 15.43  15.86 16,33 16.80  17.29 ]
YR 31,341 32,218 33,16 34,097 35,078 36,102

90 HR 15,43 15,86 . 16,33 16,80 17.29  17.8l %0
YR 32,218 33,116 34,097 35078 36.102 37.187

91 HR  15.86  16.33  16.80 17.29  17.81 18,29 91
YR 33,116 34,007 35,078 36,102 37,187 38,190

92 HR  16.33  16.80  17.29 17.8i 18.29  18.88 92"
YR 34,097 35,078 36,102 37,187 38,190 39.421

93 HR  16.80 17.29  17.8i 18.29 18.88  19.47 93
YR 35,078 36.102 37.187 38,190 39,421 40,549

94 HR  17.29 17.81. 18.29 18.88  19.42  20.02 94
YR 236,102 37,187 38,190 39,421 40,543 41,802

95 T HR ' 17.81 18.29 ~18.88  19.42° 20.02  20.65 95

. YR 37.187  38.190 39,421 40.549 41,802 . 43.117

Step ~ 01 02 03 04 05 06

Lomp Code A B C D 3 F

AR - Hourly Salary Rate
¥R - Yearly Salary Rete (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate
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" Compensation Grid 2A

~ Unit2 AFSCME - .
. Effective 07/01/97 - 063008 - .~ o
Highw-y Maintenanee Worker
i omp Code A 3 e .0 . E £ 6 H
- : Step -~ 01 02 03 04 05 - 06 07 08
Service B Mos 6 Mos & Mos ‘6_"Hc:|s.

Requirement

" Renge: - ’ B

. 30 - HR 12.99 13.36 13.76
R o AR 2?.123 27,896 28,731

Blnldmg Maluenanu Coordlnntor

"Comp Code A N AR

12 Mos 6 Mos 12 Hos

15,01 1543 15.86 -
31,341 § 32,218 33,116 S

Requ1 rement

. Step L A1 . 02, 03 07 08 09. 10 11
’ Service .6 Mu's_. L B.Mos 6§ Mos

12 Mgs. 12 Mas  12Mos 12 Mos -

Range N - . L P
L 4070 HR - '15.71 0 16,18 16,67 18,15 . 18.63  19.17 - 19,70 - 2021 20.71° . -
e 0L YR 32,807 33.784. 34,807 47,897, 38,893 40,027 +.41,134- - 42,198 43242 .
- Storage Garage Coordinator -
Comp Code A B -C D E . ..f. 6 H 1 .3 K L
- Step 01 - 02 03 04 05 0§ - 07 08 09, .10 11 12
service. - 6 Mos' 6Mos ~ 6Mos G Mos (12 Mos 12 Mos 12 Mos  12Mos 12 Mos, '12 Wos 12 Mos
Requirement . - P P Sl
Range -~ - ) o ; T - : -
4l . HR 10.72 -0 10.98  11.26 - 11,51 - 11.76 - 12.08 32,39 12,74 1313 ‘13,44 " 13.81  14.13
29,608

YR 22,383 22,926 23.490 24,033

HR - - Hourly Salary Rate E

TR - Yearly Salary Rate (2-093 X Hour‘iy Saury Rate)
Mov\th'ly Salary Rate - 174 % Houﬂy Sa'lary Rate K -

Employees musk cumplete‘the servi;e requlremen-t indi

24,856 25,223 25,870 26,601 27.415 28,063 28.B3§

ed above each step_l?efo're advancir]g- to the next step.




[4

Com
Unit 3, 4 and 6 AFSCME Serv&?

sation Grid

3-4-6
llulth C:re Non-professional and Clerical

Effective 07’:5197 06730198

Conp Code A 1] £ F G H- I J X L} Ll N 0

Step 01 ['H 03 04 [ 06 a7 08 09 10 il 12 13 14 15

ange Range

42 HR 7.18 7.3% 7.54 ¥.23 7.91 8.13 8.31 8.53 3.73 .94 9.14 9.29 9.45 9.64 4%
TR 14.992 15,347 15,744 16,140 16,506 16,975 12,361 17,811 18.228 18,667 19.084 19.398 19.732 20,128

43 HR 7.35 7.54 7.73 7.91 2.12 8,31, 8.583 8.73 £.94 - 9,14 9.29 9.45 9.64 9.83 43
YR 15,347 15,744 16,140 16,516 36,975 17,3801 17,811 18,228 18667 . 19,084 19,398 19.732 20,128 70.525

44 HR 7.54 7.73 7.91 8.13 8.31 8.53 8.73 B8.94 9.14 9.29" 9.45 9.54 9.83 10.06 44
YR 15.744 36140 16,516 16,976 17,351 17,811 18,228 18,667 19.0B4 19,308 19,732 20.i28 20,525  71.005

45 HR 7,73 7.91 8.13 §,31 &.62 . 8.73 8.9 9.14 4.29 9.45 9.64 9,83 10,06 10.29 " 45
YR 16,140 15,526 16,975 17.351_ 17.811 18,228 18,667 19,084 19.398 19,732 26.128 20.525 21,005 21,486

46 HR 7.91 a.12 8,31 .83 . 8.712 8.94 9.14 9.2% 4.45 9.64 3.83 10,06 10,29 10.52 46
YR 16,516 16,975 17,351 17,81l 18,228 18,667 19,084 19,398 19.732 20,128 20.525 21.005 21,486 71,966

47 HR 8.13 4.31 8.53 §.73 8,94 0 5,14 9.29 9.45 §.64 $.83 10.06 10.29 10,52 10,75 47
YR 16,975 17,351 17,811 18,228 1B,667 19,084 19,398 19,732 20.i28 20,525 21.005 21.486 21,966 22,446

48 HR - 8.31 8.53 8.73 8.94 - 9,14 9,28 9.45 9,64 9,83 10.06 10.29 10.52 10.75 1,01 48
YR 17,351 17,811 18,228 18.867 19,084 19,306 19,732 20,128 20,5258 21,005 * 21.486 21,966 22.446 . 22,989

43 HR 8.53 8.73 8,94 5.14 9,29 9,45 9,64 9.82 10.03 10,29 10,52 10.75 11.01 11,25 49
YR 17,811 18,2238 13,667 19.084 19,398 19,732 20,128 20,625 20,943 21,486 21.986 22,446 22.989 23,490 -

50 HR 8.73 8.94 §.14 9.29 9,45 8,64 9,83 10.03 18,26 10.51 10.75 11.01 .25 11,51 50
YR 18.228 18,667 19.084 19,398 19,732 20,128 20,525 20,942 ¢1,423 21,945 22,446 22,986 23 430 24,033

51 HR 8.94 9.14 %.29 9.45 9.64 2,83 10,03 10,26 10,51 10,75 11,01 11.25 11.51 11.80 51
YR 18,667 19.084 19,398 19,732 20,128 20,525 20,943 21,423 21,946 22,446 22,980 23,i9D 24,033 24,638 )

52 HR 9.14 9.29 §.45 9,64 9.83 10,03 10,26 - 10,81 10.75 11.01 11.25 11,61 11.80 12.10 12.47 52
YR 18,084 19,398 15,732 20,128 20,526 20,943 21,423 21,085 23,446 22,983 23,490 24,033 24.638 25,265 26,037

53 HR 9.29 9.45 9.64 9.83 10.03 10.28 10,51 10,78 11.01 11.25 11.5] 11,80 1z.10 12.47 53
YR 19.388 19,732 20,128 20,525 20,943 21,421 21,945 22,446 27,989 23,480 - 24.033 24,638 25,265 26,037

54 HR 9.45 9.64 9.82 10,03 10,26 10,81 10,75 11.01 11.28 11.51 11.89 12,10 12.47 12,78 54
YR 19,732 20,128 20,525 20,943 21,423 21,948 22,446 22,989 23,490 24.003 24,638 25,265 26,037 26,685

55 HR 9.64 9.83 10.02 10,26 10,51 10,75 11.01 11.25 11,51 11.80 12.10 12.47 12,78 13,10 55
YR 20,128 20,525 20,943 21,423 21,945 27,446 22,989 23 490 . 24,033 74,633 25,265 26.037 26,685 27,383

56 HR 9.83 10.03 10.2¢ 10.51 10,76 - 11.01 11.25 11.51 11.80 12,10 12.47 12.78 13.10 13,46 13.83 56
YR 20,525 20,943 21,423 21,945 22,446 22,980 23,490 24,033 24,638 25,285 26,037 26,685 27.353 28,104 28,877

57 HR 10.03 10.26 10.51 10.75 11,01 1.2 11.51 11.80 12,10 12.47 12.78 13.10 13.46 13,83 14,21 67
YR 20,943 21,423 21,945 22,946 22,989 23,490 24,033 24,638 25,265 26,007 26.685 27,353 28104 28,877 29,670

58 HR 10,26 10,51 10.75 11.01 11,25 11,51 11.80 12.10 12.47 iz.78 13.10 13.46 13.83 14.21 58
YR 21,423 21,945 22,446 22,989 23,490 24,033 24,638 25,268 .26.037 26,685 27,353 78,104 28,877 29.670

59 HR 10.5]1 10,75 11.01 11.25 11,51 11.80 12.10 12.47 12.78 12,19 13,46 13.83 14.21 14.58 15.07 59
YR 21.945 22,446 22,989 23,490 24,0393 24,638 25,265 26,037 26.685 27,353 28,104 28,877 29,670 30.443 31.466

Step 01 0z 03 04 05 06 07 08 09 10 11 12 13 14 15

Comp Code ) C 0 E F G H 1 J K L M N []

AR - Aourly Salary Rate
YR - Vearly Salary Rate (2,088 x Hourly Salary Rate)
Honthly Salary Rate - 174 x Hourly Salary Rate




Compensation Grid 3-4-6 -
Unit 3, 4 nnd 6 AFSCME Service, l::]lh Care Non-pro!wlonnl and Clerical (cont.}

o ) X Eﬂeemel!ﬂ%lm-mms . .
Comp Code & . 8 ¢ D e £ @ H 1 3 K L M

N -0

Step 01 [ 93 04 05 0% o7 - 08 05 10 11 12 13 & 15
Ennge - N . - . . Range
50 hR - 1978 11,01 11.35 1%, 51 ez iz 1278 1310 1346 1181 14l lass 1507 18,43 68
. YR 22,446 22,989 . 23,490 24,0 24,6 28,266 26,037 26,685 . 27,353 . 28.104 28,877 29,670 30.443 31466 32,343
U6l WR 11,01 10026 91,510 . 11,80 " 1230 12.47 1278 1310 §3.46  13.83 1421 .sa 15,07 1%.4% -61

C ¥R 22,889 23,490 24,033 24,638 25.28% . 26,037 26,685 27,353 . 28.104 28,877 29.670 30'.44_3. w4667 32,343 :
§  HWR - 11,25 1151~ 11,80 12,10 . 12.47 12,78  13.10 . 13,46 1383 - 1421 14.58 1507 . 15,49 16.93 62

. ¥R 23,480 24,033 " 24,638 25,265 | 26,037 . 26,685 27.353 7 28,104 28,877 29,670 30.443 31,4856 32,343 33.262 L
€ MR - .1.51  11.80 12,10 12.47. 12,78 §3.10 1346 -13.83. 18,2 14.58 1507 -1 15;93. 1637, ... 63

. 1 1507 . 16,49 93, 16.37,
YR 24,033 24,638 25,265 26, 037 26.685 27,353 . 28,104 28,877.- 29,670 30,443 31,466 32,343 33,262 ' 34.181"

6o -WR 1180 120 | 1zar 1z 79 13,10 1346 13.81 - 142l 1453 1507 . 15.49 15,93 16,37 < 16,80 . 67

) 1 80
) . YR 24,638 . z5i265. 26,007 26,685 27383 zb.imd za 877 23,670 30,443 31.d66-  32.343 33,262 . 34.iB1 : 35,078 - St
ST s T T es MRS 12.10 . 12.47 T A2l 130 1346 13,83 © 14,21 | S i1 15049, 15,93, 16,37 16,80 1123 - - &6 . - ' I
DL : T YR 25,265 . 26:097 7, sas 27,353 28.i0a - 28,877 29,670 Miaes. 3233 3der’ i@l 36,0780 35,976 N
€. HRLC1Z.AT 5278 13,10 . 13.46 0 13.83  l4.71 1458 15,07 1549 .15.93 - 16.37 1680 1723 1M . T 66 - ' :
YR 26.037 26,685 27,383 2804 . 26,877 29.670° 30.443 | 3.466 3z 33 33,262 .08 38078 369767 3nfe0 L . - -
67 MR 12,78 13,10 . 13.46 ° ‘13,83 14:21. 34.58  15.407° “l6.49 15,93 - 16.37  16.80 17.23 1793 18207 67
YR 26.685 27,353 28104 - 28,877 . 29,670 30,443, 31.d66 32,343 va3.BEz  3M.iel  35.078 . 35.976 37 020 38002 . ; S
§8°  HWR  13.10 13.46  13.83 14,21  14.58 - 15.07 - 15.49° 5.9 16.37 ¢ .16.80 © 17,23 17.73 18,20 | 18.86° . 68 B -
@ - VR 27,353 28,108 280877 29.670 30443 31.466. 37.343 i 34,181 TS ablen 3.2 3802 3s.b62 : L L -
g9 WR 1346 13,83 14,21 14.58 15,07 15,49 15,93 16,37 1689 17.23 17.73 . 18.20 18.66  19.17 R - '
¥R 22.i04 26,877 29,670 30,443 3l.ss 32,343, 33262 34,181 35478 3896 37,020 30002 3696 4GOI - o - : .
707 HR .- 13.83 14,21 14,58 © 15,07 1549  15.93 16,37 .16.80° 17,23 ° 17,73 1820  1B.66  19.17.  19.67 : 70°
YR 28,877 29,870 30,443 . abdes 32,33 262 aldal 35, ora 35,976 . 37,020 28.002 38,962 40,027 41,671 )
71HR 121 14,58 ! 15,49 15,83 16,37 - )6.80 . 17.23 . 17.75 1620 °18.66  19.17  19.67 ° 20,15 n
; YR 29,870 30,443 ‘82,343 31.262 34,181 35,078 ;5.9;5. 37,020 18,062 .38.962 .40.027° ave71  4Z.0m3 . -
72 MR 1458 . 15.07 | 15.49 18,937 16,37 . 16,80 17.23 - 3773 §8.20 " 18:66. . 19.17. 19.67  20.18 20,64 - 72
- . YR U30,443 Taljdee 32,34y adi6z  .IBLC 35,078 35075 97020 38002 38862 40,027 41,071 | 42,073 43,096
IR 73 HR 1507 15.49 <0593 16,37 16,80  17.23° 17,73 1820 18.65 19.17  19.67 ' 20.15 200647 210 L
Lo CT¥R 31,46, 32,343 8% zsz - 34,181, 35.078 35,976 . 37,020 38,007 . 38,86z .-40.027 41.071 T 42,073 43,086 44057 o
T4 WR 1549 15,93 16T 1680 L1783 1773 . 18.20  18.86 © 15.I7 . 19.67.°. 20.1% 20,68, 21.10 - 21,83 " . 14
. TR 333 ander a8 obde .87 37 85 33,06z 38,962 40,027 4l 071 Teldr3 43098 44067 esin o o
C 78 WR: 15,93 16,37  16.80 >-7,23 17,73 - 18,20  18.86 19,17 . 19.67 20,64  gi.10 . 21,63 22,090 ° 75
: fT VR aiger sl asdveT 35,076 37,620 1,802 38962 40,027 41011 SUibh- a50de  ahiea7 0 af.i83  as.iae o “
76 - WRS: A16,37 1680 417,23 1IA7.730 . 1md0 . 79,17 . 1667 20015 c20.64 - 31,10 21,63 22,08, 22,56 ‘78
VR 37,020 38,002 sh5ee ad.027 A67L 42,073 93,098 4407 463 asiiad adins. o oo ;
3P HR . 16,80 ' 17.23 0 UimIy s, 20 - 18,66 18,170 19,67 20.15 0,64 21,10 ©21.63 72,09 22,86 - 23.03 B L .
: YR (35,078 35:675 37,020 38,002 38.982° a0.027 AL671 T42.073 43,006 44.057 45181 46,12 4T.I0S TG S A L
Step ol oz 03 g4 Yos . 08 o7 08 gy .10 1 12 12 STEIETE U S ’
Comp_Cede A a ¢ [ i i S N 3 X L L P

- RourTy Snnry BN
YR - Yearly Salary Rﬂ.e (2,088 x_Hourly, Sl'lary Rate)
Honthu Salary Rate - 174 x Hourly Sa]ar,y Rate |



Compensation Grid 3A
Unit 3} AFSCME
Effective 0770197 - 06/30/98

Laborer - General

Comp Code A B C 1] E F G H

Step . 01 02 [Z] 04 05 6 07 08

Service 400 800 aco 1600 1600 1600 1600 ’
Requirement Hes Hrg Hrs Hrs Hrs Hrs Hrs

Range o HR 10.07 19,32 10,87 10,83 11.07 12,08 12,40 12.72
YR 21.026 21,548 22,070 22.613 23,14 25,223 25,891  26.559

Generat Maiatenance Worker

Comp Code A B L b E F G H 1 J K
. Step 01 02 Q1 04 05 06 [H 08 (k] 10 11
. Service B Mos B Mos 6 Mos © 12 Mos 12 Hos 12 Mos & Mos 18 Mos & HMos 12 Hos
Requirement
Range 12 KR 4,29 9,45 9,64 9,83 10.03 10,26 11,42 1.68 12,71 13,05 13.40
YR 19,398 19,732 20,128 . 20,525 20,943 21,423 23,845 24,388 26,538 27,248 27,979

General Maintenance Worker Lead

fomp Code A B C 1] £ F
Step 01 02 03 04 05 06
Service 6 Mos 6 Mes € Hos 12 Mos 12 Mos

B Requirement

Range 186 HR 12.10 12.37 12.71 13.05 13.40 13.78
. YR 25,265 25,829 26,838 27,248 27.979 78,773

Materials Transfer Driver .
Comp Code A B (] D E F

Step 01 02 [X] 04 05 06

Service "6 Mos § Mos 6 Hos 12 Mos  1Z Mos

Requirement

Range 18 HR' 1z2.n 13.05 13.40 13.78 14.18 14.58
YR 26,538 27.246 27,979 28,773 29,608 30,443

Swpported Employment Worker

Comp Code r B L 1] E E ] H I
Step [ [F] 03 4 0% [13 o7 08 09
Service % Hos & Mos 6 Hos 6 Mos 12 Mos 12 Moes 12 Mos 12 Mos
Requirement

Range 20 KR 5.86 €.13 6.41 7.02 7.62 8.29 0.08

R - 8.92 9.51 10.
YR 12,236 12,799 13,384 14,658 15,911 17.310 18.625 19.857 21.047
HR + Houwrly Salsry Rate
YR - \’earl{ Salary Rate {2,088 x Hourly Sﬂary Rate)
Monthly Salary Rate - 1?4 X Hourly Salary Ra

Employees must complete the service requirement fndicated sbove each step before advancing to the next step.




Compensation Grid 4A
Unit 4 AFSCME
- Effective 07/01/97 - 06/30/98

Human Services Technician

Comp Code A 8 c D £ F g H S J K L M N 9 p
Step 01 g2 Q3 04 05 06 , 07 Q8 . 09 10 11 12 13 14 15 16
Service 12 Mos 12 Mos 12 Mos - 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos
Reguirement . ' .

Range . . .

25 HR 9.45 9.64 %.83 10.26 11.25 11,51 11.80 1z2.10 12.47 12.78 - 13,10 13.46 13.83 14.21 14,58 15.07

YR 19,737 20,128 20,525 21,423 23,430 24,033 24,638 25,265 26,037 26,685 g7,353 28,104 28,877 29,670 30.443 31,466

HR - Hourly Salary Rate
YR - Yearly Salary Rate (2,088 x Hourly Salary Rate)
) Hnnth'ly Salary Rate - 174 1 Heurly Salary Rate

_ Emp'loyees must comp]ete the service requirement indicated ahove each step ‘before advanc1ng to the next step.

w
w



4[s]3

Compensation Grid 7
Unit 7 AFSCME Technical

Ranges 42.77
Effective 07401/97 - 06/30/98
Comp Code & B €t D 1 i G H 1 J 3 L " "
Step [ [ 03 03 05 06 07 [3 03 10 11 17 13 14
Fange - Range
42 HR 7.18 7,35 7,54 7.3 7,81 8.14 8,34 B.57 .83 9.01 9.22 9,40 9.61 - 9.8l ]
YR 14,902 15,347 15.744 16,140 16,515 16.996 17.414 17.834 18,437 18,819 19,251 .19.627 20,066 20,483
43 HR 7,35 7.54 7.73 7.91 8.14 8.34 .57 .83 9:01 9.2¢ 9.40 9.51 9.81  106.02 4
YR 15,347 15,744 15,140 16.516 16,985 17,414 17,834 18,437 18,813 19,251 19,627 20.066 20,483 20,927
44 HR 7.54 1.73 7.91 8,14 8.34 8,57 ‘8.83 9.0l 9,22 G.40 9.61 9.81 19.02 16.29 a4
vR15,744 16,140 16,516 16,995 17,414 17,894 18,437 18,813 19,251 19.627 20,068 20.4831 20.922 21,486
15 HR 7.73 7.9] 8.14 8,34 8.57 4.83 9.01 9,22 a.40 9.6} 981  10.02 10,29 - 10.54 45
YR 16,140 16,516 16,996 17,414 17.894 1e.437 18,813 19,251 19,627 20.066 20.483 20,927 21.486 22.008
45 HR 7.91 8,14 8.3 8 57 8.83 9.01 9.22 9,40 9.51 9.81 10,02 10.2%  10.54 10,78 6
YR 16,516 16,896 17.414 17,894 18,43} 18,813 19.251 19.627 20,066 20.4A3 20,02z g1.486 zz2.G08  22.509
a7 R a.14 ; 8.57 8.83 9.0} 9.27 9.40 9,61 9.81 10,02 10.79 10.54 1078  11.05 47
YR 16,995 17414 17,894 16,437 1B,B13 19,251 19,627 20,065 20483 20.922 21,486 272,008 2Z.400 23,072
48 HR 8,34 8.57 8,83 9.01 9.22 9.40 9.61 9.61  10.02 10,29  10.54 10,78  11.05 1330 48
YR17.414 17.884 18,437 18,813 19,251 15.627 20,066 20,483  20,92F 21,486 22.008 22.509 23077 23504
49 R 8.57 8.83 9.01 9.27 9.40 9.61 9.81  10.02 10,24  10.54  10.78  11.05  11.30  11.57 49
YR 17,894 18,437 18,813 19,251 19,627 20,066 20,483 20,922 21,381 22,008 22,509 23,077 23,504 24,138
50 HR .83 9.01 o922 9.40 9.61 9.81  10.02 10,24 10,51 10,75 - 11.05  11.30  11.57  11.83 50
Yho 18,437 18.813 19,251 1%.627 20,066 20.483 20.92¢ 21,381 21,345 22,446 23,072 23.694 24,158 74,701
1 AR 9.01 - 9.22 9,40 9.61 . 9,81 10.02 10,24 10,51 © 10.75 13,05  11.30 . 11,57 11.83 - 12.15 51
YROO18,813 19,251 19,827 20.066 20,483 20,927 21,381 21,945 22,445 23,072 23,504 24,158 24,701 25,349
52 HR 9.22 .40 9,61 9.81  10.0?° 10,24 10,51 10,75 11.05 11,30 1157 11,83 12,15  12.51 52
YR 19,251 18.827 20,066 20,433 20,92@ 21.381 21,945 22,44B 23,072 23,884 24,168 24.701 25,389 26,121
53 KR 9.40 9. 51 9.1 10,02 10,24 10,51 10,75 11.05 11.3@ 11,5/  11.83 12,15 1751  12.92 53
YR 19,627 20,066 20,483 20,922 21,381 21,945 22,446 23,092 23,694 24,158 24,701 25,380 26,121 26.377
54 HR 9.51 8.41  10.07 10,24 10.51  10.7% 11,05 11,30 11,57  i1,83 12,15  12.51 12,97  13.26 54
YR E0.066 20.483 20,922 21,381 21,945 22.446 23.072 23,504 24,158 24,7001 25.363 26.121 26,977 27,687
55 HR 9.81 1002 10,24 10,51 10,75 11,05 11,30 11.57  11.82 12,15 12,81 12,97  13.26 13.62 55
YR 20,483 20,922 21,38} 21.945 22,445 .23.072 23,584 24,158 24,700 26,369 26,121 26,977 27,687 28,439
56 WA 10.02 © 10,24 1081 10.75  11.05 11,30 11,57 .11.83 12,15 12,51  12.92 13,26 13.62  14.01 56
YR 20.%22 21,381 21,945 22,446 23.072 23,594 24,158 24,701 . 25,389 26,121 26.977 27,687 . 28,439 29,5333
57 MR l0.24 10,51 10.75 11,06  11.30 11.57  11.83  12.15 12,81  12.92 13,26  13.62  14.01 1442 57
YROOR1,M8L - 21,945 22446 23,072 23,534 24,158 24,70t 25,369 2e,.i21 26,877 27,687 29.439 29,253 30.109
58 MR 16,51 10.75  11.05 11,30  11.67  11.83  12.16° 12,681 12,9  13.26 13.62 14,01  14.42 " 14.1 58
YR 21.845 22,446 23,872 23.59%4 @418 24,701 25,363 26,021 26,977 27,687 2s.438 29,853 30,109 30,583
59 MR 10.75 11,05  11.30  11.57 11.83  12.15  12.51  12.92  13.26  15.62 14,01 14.42  14.81  15.75 59
YR 22,446 - 2).072 23,594 24,158 23,701 25,369 26.121 26,977 27.687 28,439 28,253 30,109 30,923 31.842
Step 03 92 ok} 04 05 5 07 o8 09 10 11 12 13 14
Comp Lode i 3 T [} E F G H 1 3 [3 L [l W

- HourTy SaTary Rafe
YR - Yearl{ Salary Rate (2.088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate




LOL

Compensation Grid 7

Unit 7 AFSCME Techaical {cont.)

Ranges 42-77
Effective 67/01/97 - 06/30/98

Comp Code . & g ¢ 0 3 F 6 4 I J K L M N

Step. [} 02 ~ 03 04 05 06 07 08 0¢ 10 11 12 13 14

Range Fange

60 HR 11.05 11.30 11.87 11,83 12.1% 12.51 12.82 13.26 13.62 14.01 14,42 14,R1 15.26  18.72 0
YR 23,072 23,594 24,158 24,701 25,369 26.121 26.977 27, 4587 28,439 25,353 30,109 30,923 3l.Bdz 12,623

61 HR 11.30 11.57 11,83 12.15 12.51 12,92 13.26 13.62 14,01 14.42 i4.81 15,25 15.72 16.18 .61
¥R 23,534 24,158 24,701 25.369 26,121 26,977 27,687 28,439 29,253 30,109 30,923 11,842 32.823 31784

62 HR 11.67 11.83 12,15 12,51 12.92 13.28 13.62 14.01 14.42 14,81 15.25 15.72 16.18 16.64 62
YR 24,188 24,701 25,369 26,121 28,977 g7.687 28,439 29,253 30,109 - 30,923 31.842 32823 33.784 34,744

63 HR 11,83 12,15 - 12,81 12.92 13.26 13.62 14.01 14,42 14.81 15.25 15,72 16.18° 16.64 17,15 63
YR 24.701 25,369 26,121 26,977 27,687 23,43% 28,253 30,100 30.923 31.847 32,823 33,784 34,744 35,809 p

64 HR: 12,15 12,51 12.92 13,28 13.62 14.01 14.42 14,81 15,25 16.72 16,18 16.564 17.15 17..62 64
YR 25,369 26,121 26,977 27,687 28,439 29.253 30,109 30,923 31,842 32,823 33,784 34744 35,808 36,791

65 HR 12.51 12,92 13.26 13.62 14.01 14,42 14,81 15.25 15,72 16.18 16.64 17,15 17.62 18,15 65

: YR 26,121 26,877 27,687 2B.43% 29,253 30,109 30.923 . 3].B42 © 32,823 31784 34,744 35,809 36,79) 37,897

46 HR 12,92 13,26 13.62 14.0]1 14.42 14,81 15.25 15.72 16.18 15,64 17.16 17,62 18,15 18.63 66
YR 26.377 27.587 28,430 29,353 30,108 230,923 31,842 32.B23 33,784 34,744 35,808 36,791 37.B97  38.B99

€7 HR 13,36 13,62 14.01 14,42 14.81 15.28 15,72 16,18 16.64 17.18 17.62 18.15 18,63 19.17 67
YR 27,687 za.43% 29,353 30,108 30.923 31.842 32,823 33,784 34,744 35,809 36.791 37,897 38,893 40.027

68 HR 13.62 14.01 14.42 14.81 15.25 15.72 16.18 16.84 17.15 17.62 18.1% 18.63 19.17 19.70 68
YR 2B.439 29,253 30,109 30.923 31,842 32,823 33.7B4 34.744 35,809 36,791 37,897 38,899  40.027 41,134

69 HR 14,01 14.42 14,81 15.25 15.72 16,18 16,64 17.1% 17.62 18,15 18.63 - 158.17 19.70 20.21 49
Y§ 29,253 30,109 30,923 11,842 32,823 33,784 34,744 35,809 36,791 37,897 38.899 40,027 41,134 42,198

70 HR 14.42 14.81 15,25 15,72 16.18 16.64 17,15 17,62 18.15 18.63 19.17 19.70 20,21 29,73 0
YR 30,109 20,923 31,842 . 32,823 33,784 34,744 35,809 36,791 37,897 33,499 40,027 41,134 ° 42,198 43,284

71 HR 14.81 15.25 15.72 16,18 16,64 17.15 17,82 18.15 18.63 19.17 19,70 20.21 20,73 21.27 n
YR 30,923 31,847 37,823 - 33,784 34,744 35,809 36,791 37,897  38:890 - 40,027 41,134 42,196 43,284 44,412

72 HR 15,25 15.72 16.18 16.64. 17,16 -17.62 18,15 18,63 19.17 1970 20.21  20.73 21,27 21.79. 72
¥R 31,842 32,821 33.784 34,744 35,809 36,791 37,897 36,899 40.027 41,134 42,198 43,284 44,412  45.498

13 HR 15.72 16,18 ~ 16.64 17.15 17.62 18.15 18.63 19.17 13.70 20.21 20.73 21.27 21.79 22.3% 73
YR 32,823 33,784 M.744 35,809 25,791 37,897 38,899 40,027 | 41,134 42,198 43,284 44,412 45,498 45,667

74 HR 16.18 16,64 17,18 17,62 18.15 18,63 19.17 19.70 20.2] 20.73 21.27 21.79 22.35 22,88 74
YR 23,784 34,744 35,809 36,731 37.897 38,885 40,027 41,134 42.198 43,284 44,417 45,498 46,667 47,772 .

75 HR  -16.64 17,15 17.62 18.15 15.63 19,17 19.70 20.21 20,73 21.27 21.7% 22,35 22.88 23,40 75
YR 34,744 35,809 36,791 37.897 38,899 40,027 41.3134 42,198 43,284 44,417 45,498 46,667 47,773  48.8%9

76 HR 17.15 17.82 18,15 18,63 19.17 19.70 20,21 20,73 21,27 21.79 27.35 22.88 23.40 23,92 76
YR 35,809 36,791 37,897 38.899 40,027 41,134 42,108 43,284 44,412 45,498 46,667 47,713 48,B59 49,945

7 HR 171.52 - 18,158 - 18,63 19.17 18.70 20,21 20.73 21.27 21.79 22.35 22.88 23.40 23.92 24,42 I7
YR 36.791 37.897 38,899 40,027 41,134 42,198 43.284 44,412 45,498 46,667 47,771 48,853 49,945 50,989

Step 01 114 03 04 05 06 07 08 09 10 i1 12 13 14

Comp Code 8 [ 1] E F [ H 1 J K L ] N

AR - Hourly Sa]ary Rate g

¥R - Veaﬂ{ Salary Rate (2,088 x Hourly 3alary Rate}

Monthiy Salary Rate - 174 x Heurly Salary Rate



[

Compensation Grid 7C

Unit 7 AFSCME Agriculture Classes

Ranges §1-03
Effective 07/01/97 - 06/30/98
Comp Code A 5 c ] E F . 6 B I J K L
Step 01 - 02 03 - 04 i) a6 07 08 09 10. 11 12
Range ' . Range
01 HR 12.82 13,26 13.73 14,15 -14.63 - 15.1¢ 15,64 . 16.18 16.73 17.32 17.92 18.46 01
YR 26,768 27.687 28,668 29,545 30,547 31,529 32,656 33,784 34,932 236,164 37,417 38,544
oz HR ' 14.63 15,19 15.64 16.18 16.73 17.32 17.92 18.54 19.23 19,94 20.63 Z1.24 02
YR 30,547 31529 32,656 33,784 34,932 36,164 37.4_17 38,712 40,152 41,635 43,0756 44,339
03 HR 16,13 16,737 17.32 17.92‘ 18.54 19.23 19.94 20.63 21.36 22.17 22.96 23.66 03
YR 33.7‘84 34,932 36,164 37,417 38,712 40,152 41,635 43,075 44,600 46,291 47,940 49,402
Step 0l 02 ‘ 03 ) 04 0% a8 07 - 08 09 10 11 12
Comp Code A - 8 C b E F G H 1 J K L

HR - Hourly Salary Rate

- YR - Yearly Salary Rate (2,088 x Hourly Salary Rate)

Manthly Salary Rate - 174 x Hourly Salary Rate’



€01

Comp Code A B L L. D

Compensation Grid 8
Unit 8 AFSCME Corrections Officers
. Ranges 01-03
Effective 07/01/97 - 06/30/98

HR - Hourly Salary Rate

YR - Yearly Salary Rate (2,088 x Hour'ly Sa‘lary Rate)

Monthly Sa‘iary Rate - 174 x Aourly Salary Rate

E F 6 H I J K L
Step ol 020304 05 05 07 08 09 1o 11 12
. Range B S - . L ) Range
01 - HR  11.68° 1Z,05. 12,40 1275  13.11 - 13,48 . 13.86 01
YR. | 24,409 . 25,160 25,891 25,622 27,374 28,146 28,940 ) )
02 HR.- 1275 13,11 1348 13.86 14.26  14.68 ° 15.03  15.53 ° 16.00 16,46 (16,94 17,43 02
YR© 26,622 27,374 2B,146 28,940, 25,775 30,652 31,508  32;427 33,408 34,368 35,371 36,392 -
03, HR . 1466 115,09 . 15.53°. 16.00° . 16,46 16,94 1743  17.91 1841 18,91 .. 19.4%  20.02 £3
¥R 30,652 31508 32,4270 33,408 . 34,368  35.371. 36.396 37,396 38,440 39,484° 40,653 41,802
Step n_ o ‘03 04~ 05 08 07_- - 08 % 10 a1 12 -
Comp_Code A g - D Y, E £ © 6 . H . I J K LT



Colupensatlon Grid2

Unit 2 AFSCME Craft, Maintenance and Labor
Ranges 77-95
Effective 07/01/98 - 06/30/99

Comp Code A B c b E F

Step 01 02 03 04 05 06 Range

Range

i HR 11.57 11.82 12.08 12.356 12.53 12.85 77
YR 24,158 24,680 25,244 25,808 26.371 26,831

78 Wk 11.82  12.09  12.36  12.63  12.85  13.12 18
YR 24.680 25.242. 25,808 26.371 26.831 27,395

79 HR 1209 12,3 12,63 12,85  13.12  13.38 79
YR 25,244 25,808 26,371 26,831 . 27,395 27,937

80 WR 12,36 12,63 12,85 13,12 13,38  13.76 80
YR 25,808 26,371 26.831 27,395 27,937 28,731

81  HR 1263 12.85 13.12  13.38  13.76 M.17 81
YR 26,371 26.831 27,395 27.93 28,731 20,587

Bz HWR 12,85 13.12  13.38  13.76 14,17 14.57 82
YR 26,831 27,395 27,937 28,731 29,587 30,422

83  WR 13,12 13,38 13,76  14.17  14.57  14.98 83
YR 27,395 27,937 28,731 29,587 30,422 21.278

84 HR 13,38 1376 1417 14.57 1498 15.46 84
YR 27,937 28,731 29,587 30,422 31,278 32.280

85 HR 13,76 14.17 14.57 1498 15.46  15.89 a5
YR 28,731 29,587 30,422 31,278 32,280 33,178 :

8 HR  14.17  14.57 14.98  15.46  15.89  16.34 86
¥R 29,587 30,422 31,278 32.280 33,178 34,118

B7. HR 14,57 14.98 15.46 15.89 16.34 16.82 87
YR 30,422 31,278 32.280 23,178 34,118 35,120

85 WR  14.98 15.46 15.89  16.34  16.82  17.30 88
YR 31,278 32,280 33,178 34,118 36,120 36,127

8¢ HR 15,46  15.89  16.34  16.82  17.30  17.81 a9
YR 32,280 33,178 34,118 35,120 36,122 37,187 .

90 MR 15.89  16.34. 16.82 17.30  17.81  1B.34 .90
YR 33,178 34,118 35,120 36,122 37,187 38,294

91 KR 16.34  16.82  17.30  17.81 18,34 18,84 91
YR 34,118 35,120 36,122 37,187 38,294 39,138

92 HR 16,82  17.30  17.81  18.34  18.84  19.45 . 92
YR 35,120 36,122 37.187 38,294 39,338  40.617 .

93 WR 17,30 17.81  18.34  18.84  19.45  20.00 93
YR 36,122 37,187 38,294 39,338 40,612 41,760

M MR 17.81  18.34  18.84  19.45  20.00  20.62 94
YR 37,187 38,294 39,338 40,612 41.760 43,055

95  WR 18,34  18.84  19.45  20.00 20.62  21.27 95
YR 38,294 39,338 40,612 41,760 43,055 44,412

Step 01 0z 03 04 05 06

Comp Code A B C [i] £ F

HR - Hourly Salary Rate
Yearly Salary Rate (2.088 x Hourly Salary Rate)

¥R -

Honthly Salary Rate - 174 x Hourly Salary Rate

104



. S0

Highway Maintennnce Worker

Compensation Grid 2A
Unit 2 AFSCME

Effective 07/01/98 - 06/30/%9

HR+ Hourly Salary Rate . “

YR - Yearty Salary Rate (2,088 x Hour‘ly Salary Rate)
Huntmy Salary Rate - 174 x Huurhf Salary Rate

Emp]ayaes must complete :he servlce requlrement 1nd1cated abnve each step before advancing to the next step

Comp fose: AL . B . ¢ b. ¢ F 6 - u
-Step 01 02 . D2 . D4 05 06 07 . 08
Service & Mos  § Mos 6 Mos 6 Mos 12 Mos 6 Mos 12 Mos
Requirement -
ﬁange L . L :
30 HR 13.38 13.76 14.17 14,57 14.98 15.46 15.89 16.34
. YR 27,937 28,731 29.587 30,422 - 31.278 . 32,280 33,178 34,118
Buildlng Malntenanee Coordlnalor '
Comp Code - A R T C b £ F G H I K
Step - 01 02 03 04 05 06 07 08 0% 10 11
Service - 6 Mos 6 Mos 67 Mos 6 Mos 12 Mos 12 Mos 12 Mqrs iz Mbs 12 Mos 12 Mos -,
Requirement . : B o : N : : !
Range - . e S
40 HR 16,18 1667 7. 17 . 17.66." 18,15 : 18.89 19,19 19.75 20.29 20,82 . 21,33
YR 33,784 34,807 35,851 35,874 37,897 39,0256 40,089 41,238 42,366 43,472 ~44.537.
Storage Garage Coordinatar - .
C;:mg- Code & ' 8 ' C D E F G.. H I J K L
Step 01 g2 03 04 05 06 07 08 09 19 11 12
Se_rv1‘ée 6 Mos & Mos 6 Mos 6 Hos - 12 Mos 12 Mos 12 Mos . 12 Mos: 12 Mos 12 Mos 12 Mos
Requirementk' - - R . .
Rungé o . o o R : R . A
41" . HR 11.04 11.31 11.59 11.88 12.11 12,44 12.76 13.12 13.52 13.84 14.22 14,61
YR .23.052 23,815 24,200- 24.764. 25,286 25,975 26.643 27.395 28,230 28,898° 29,691

30,506



Compensation Grid 3-4-6
Unit 3, 4 and 6 AFSCME Service, Health Care Non-professional and Clerical

Rll‘!ﬁgs 42-77
Effective 67/01/98 - 06/30/99

901

Comp (ode A 8 L D - E 3 i) H 1 J K L M .3 (1]
Ste| 0] 02 03 04 [ 06 07 08 09 10 11 12 13 14 15
Range Range
HR 7.40 7.57 .17 7.96 8.15 8.3 8.56 8.79 .99 9.21 9.41 9.57 9.73 9.93 4
YR 15.451 15,806 16,224 16,620 17,017 17,477 17,873 18,354 18,7271 19,230 19,648 19,982 20,216 20,734
43 HR 1.57 7.77 7,96 8.1% B.37 8.56 B.79 . B.99 9.21 9,41 4,57 9.13 9.93 10.12 43
YR 1%5.806 16,224 1,620 17,017 17.477 17.873  18,3%4 1B.771 19,230 19,648 19,982 20,316 20,734 21,131
a4 HR 1 7,95 8.1% 8.37 B.56 8.79 8.99 9.21 9.41 9,57 9.73 9.93 10.12 10.36 ad
YR 16,224 16,620 17,017 17,477 17,873 18,354 18771 19.230 19,648 19,982 20,316 ¢0.734 21,131  21:6%
45 HR 7,96 8.15 8.37 8.56 8.79 8.99 9.21 9.41 9.57 9,72 9.93 10.12 10.36 10,60 45
YR 16,620 17,017 17,477 17,873 18,354 18,771 19,230 19,648 19,982 20,316 20.734 21,131 21,632 22,13
46 . HR 8.1% 8.37 5.58 B.79 .99 9.21 9.41 9.57 9.73 9.93 10,12 10,36 10.60 10,84 a6
YR V7,617 17,477 17,873 18.3%4 18,771 19,230 13,648 19.982 20.316 20,734 21,131 21,632 22,133 22,634
ar HR - 8.3 6.56 8.79 5.99 9.21 9.41 9.57 9.73 9.93 10.12 10,38 10.60 10.84 11.97 47
YR 17.477 17,673 18,354 18,771 19,230 19.648 19,982 20,316 ~ 20,734 21,131 21,632 22.133 22,634 23,114
48 HR -1 5.79 8.99 9.21 9.41 9,57 $.73 9.93 10,12 10.36 10,60 10,64 11.07 11,4 48
YR 17,873 1B,354¢ 18,771 19,230 19,648 19,982 20,316 20.734 21,131 21,632 22,133 22,634 23,114 23,678
a3 HR 8,79 5.99 9.21 9.4] 5.57 9.73 5,93 10,12 10.33 10.60 10,84 11.07 11,34 11.59 49
YR 18,354 18,771 19,230 19,543 19,982 20,316 20,734 21,131 21,669 22,133 22,634 23,114 23,67B 24,200
50 HR 8,99 9.21 9.41 9 .57 9.73 9,93 10,12 10,33 10,47 10.83 11,07 11.34 11.5% 11,86 50
YR 18,771 19,230 19,548 19,982 20,316 20,734 21,131 21.569 22,070 22,613 23,114 21,678 24,200 24,764
51 HR 9.21 9.41 9,57 ¢.73 9.93 10.12 10.33 10.57 10.83 11.07 11,34 11,59 11,886 12.15 51
YR 19,230 19,648 19,982 20.316 20,734 21.131 21.569 22.070 22.613 23,114 23,678 24,200 24,764 25,363
52 HR 9.41 9.57 9.73 9.91 10,12 10,33 10.57 10.83 1i.07 11.34 11,59 11,86 12,15 12.46 12.84 52
YR 13,648 13,982 20,316 20,734 21,131 21,569 22,070 22.613 23,114 23,678 24,200 24,764 25,369 26.016 26,810
53 HR 9.57 9.73 9.93 10,12 10.33 10,87 10,83 11,07 11,34 11,59 11.58 12.15 12.45 12,84 53
YR 19,982 20,316 20,734 21,131 21,56% 22,070 22,613 23,114 23,678 24,200 24,764 25,369 26,016 26.Bi0
54 HR 9.73 9.93 10,12 10,32 10,57 16,83 11,07 11,34 11.59 11.86 12.15 12. 46 12. 84 13,16 54
YR 20,316 20,734 21,131 21,56% 22,070 22,613 23,114 23,678 24,200 24,764 25,369 26,016 26,810 27,478 .
55 HR 9. 10.12 10,33 10.57 10.83 11.07 11.34 11.5% 11.88 12.15 12,46 12.84 13.16 13,48 55
YR 20,734 21.131 21,569 22.070 22,613 23.114 23,678 24,200 24.764 25,369 26,016 26,810 27,478 28,167
56 HR 10.12 10.33 10.57 10.83 11.07 11.34 11.59 - 11.8§ 12,15 12,46 12,84 13.16 13.43 13,86 14.24 56
YR 21,131 21,569 22,Q7¢ 22,613 23,114 23,678 24,200 24.784 25,369 26,016 26,810 27,478 28,167 28,940 29,731
57 HR 10.33 10.57 10.82 11.07 11.34 11,59 11.86 12.15 12,46 12.84 13.18 13,49 13,86 14,24 14,64 g7
YR 21,588 22,070 22.613 23.114 23,678 24,200 24,764 25.369 28,016 26,810 27.478 28,167 28,940 29,733 30,568
58 HR 10,57 10.83 11,07 11.34 11.59 11,B6 12.15 12,46 12,84 13,16 13,49 13,86 14.24 14,64 58
YR 22,670 22,613 23,114 23,678 24,200 24,764 25,369 26,016 26,810 27,478 28,167 28.940 29.733 30,568
59 HR 10.83 11.07 11.34 11,59 11.86 12,15 12.46 12.84 13.16 12.49 13.86 14.24 14.64 15.02 15.52 9
YR 22,8613 23,114 23,678 24,200 24,764 25,369 26,016 26,810 27.47%5 28,167 2B.940 -29.733 30,568 31,362 32.406 .
Step V) 02 03 04 05 06 0?7 08 08 10 11 12 13 14 15
Comp Code A B C [1] E F G H I J K L ] N [i]

HE - Hourly Sajary Rate
¥R - \'enr'\{ Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate
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Unit 3, 4 and 6§ AFSCME Service,

F

Compensatioe Grid 3-4-6

Effective O'ﬁﬂ l.'98 06!30/99

ealth Care Non-prnl‘ssmnnl and Clerical (conL)

Comp Code A B [ 0 £ § H ) J K L M N g
Step . 01 02 03 04 05 06 Q7 [ [iE] 10 11 1z 13 14 15
Tange B nge
60 HR 11.07 11,34, 11.59 11.86 12.15 12.46 12.84 13.16 13,49 13.86 14.24 14,54 15.02 15.52 15.95 &0
YR 22,114 23,678 24,200 24,764 25,369 26,016 26.B10 27,478 28,16/ - 2B.940 29,733 30.568 31,367 32,406 33.304
gl HR 11.34 11,58 1i.86 12.15% 12,48 12.84 12.16 12,49 13.86 14.24 14.64 15.02 15.52 15.9% 61
YR 23,678 24,200 23,764 25,369 26,016 26,B10 27.478 28,187 28.94Q 29,733 30,968 31,362 32,406 33.304
62 HR 11.59 11.86 12.15 12.46 12,84 13.18 13.49 13,86 14,24 14.64 15.02 15,52 15,95 16,41 62
YR 24,200 24,764 25,369 26,016 26.B10 27.478 28,167 28,940 29,733 30,568 31,362 32,406 33,304 34,264
B3 HR 11.86 12.15 12.46 12,84 13,16 13.49 13.86 14.24 1464 15.08 15.52 15.95 16.41 16.86 63
YR 24,764 25,369 26,016 26.Bl0 27,478 2B,167 28,940 29,733 30,568 31,362 37,406 33,304 34,264 15,204 .
64 HR i2.15 12.46 12.84 13.16 13,43 13,86 14.24 14.64 15.02 15.52 15.9% 16.41 16,86 17,30 64
YR 25.369. 26,016 26,810 27,478  2ZB,167 28,940 79,733 30,568 31,382 32,406 _33,304 34,764 35,204 36,122 )
65 HR 12.44 12,84 13.16 13.4% 13.86 14.2& 14.64 15,02 15.52 15.95 16.41 ° 16,86 17,30 17.75 5%
YR 26,016 26,810 27,4¥8 28,167 ' 28,940 29,733 - 30,568 - 31,362 32,406 33,304 34,264 25,204 26,122 37,062
66 HR . 12.84 13.16 13.49 13.86 14.24 14.64 15.02 15.52 15.95 16.41 16.86 17.30 17.75 18:26 1)
¥R 26,810 27,478 28.147 .28.940 29.733 30 568 31,362 32,406 33,204 34,264 35,204 36,122 - 37,062 38,127
67 HR 13.16 11,49 13.86 14.24 14.64 15 02 15:52 15.95 16.41 16.686 17,30 17,75 18.26 18.75 67
YR 27,478 28,167 28,940 29.733 30,568 31,362 32,406 33,304 34,264 35,204 36,122 37,067 38.127 39.1%0
33 HR 13,49 13,86 14.24 14.64 i5.02 15:52 15.95 16,41 16.86 - 17.30 17,75 18.28 18.75 19.22 68
YR 28,167 28,940 29,733 30,568 31,162 32,406 33,304 34,264 35.2047 036,122 37,062 28.127 39,150 40,131
§9 HR 13 .86 14.24 14,64 15,02 15,52 15,95  16.4] 16.86° . 17,30 17.75 18.26 18.75 19.22 19.78 69
YR ?8.940 29,733 30,568 31,362 32,406 33,304 34,264 35,704 36,122 37,062 38.127 39,150 40.131 41,238
70 HR 14.24 14,64 15,02 15,52 15,95 16,41 16.86 i7.30 17,75 18.26 18.75 19,22 . 19.75 20.26 70
¥R 29.711 30,568 31,362 32,406 33,304 34,264 35,204 36,122 37,062 38,127 39,150 40,131 41.238 42,303
71 HR 14.64 15,02 15,52 15,95 16,41 16,86 17 .30 17.75 18,26 18.75 19.22 19.75 20,28 20,75 I
YR 30.568 31,362 32,406 33,304 34,264 35,204 36,137 37,062 38,127 39.150 40,131 41,238 42,303 43,326
72 HR - 15.02 15,52 15,85 16,41 16.86 17,30 - 17.75 18.26 18,75 . 19.22 19.75 20.26 20.75 21.28 72
YR 31,362 32,406 33,304 34,264 35.204 36,122 37.062 38,1Z7 29,150 40.131. 41,238 42,303 43,326 44,391
73 OHR 15,52 15.95 16.41 16.86 17.30 17.75-- * 18.26 18.75 19.22 19.75 20.26 20.75 21.26 21.73 73
YR 37,406 33,304 34,254 35,204 36.122 37,062 - 38.127 39,150 40,131 41,738 42,303 43,326 44.391 45,372
T4 HR 15,95 16.41  16.86 17.30 i7.75 18.26 18.75 -19.22 19.75 20.26 20.75 21,26 21.73 22.28 74
YR 33,304 34,264 35,204 36,122 37,062 38,127 39,150 40,131 41.238 42,303 43,326 44,391 45,37¢  46.521.
75 HR 16.41 16.86 17.30 17.75 18.26 18.75 19.22 19.75 20.26 20.75 21,26 21.73 22.28 22.75 75
YR 34,264 35,204 36,122 37.062 38,127  39.150 40,131 41,238 42,303 43,326 44,391 45,372 46,521 47,502 -
7€ KR - 16.B6 17.30 17.75 18.26 18.75 19.22 19.75 20.26 20.7% 21.26 21.73 22,28 22.75 23.24 76
YR 35,204 36,122 37,062 38,127 34,150 40,131 41,238 42,303 43,326 44,391 45,372 46,521 47.502 48,525
77 HR 17.30 17.7% 18,26 18,75 19,22 19.75 20.26 20.75 21.26 21.13 22:28 22,79 | 23.24 23.72 i7
YR 36,122 37,062 38,127 39,150 40,131 41,238 42,303 43,326 44,131 45,372  4§.52] 47,502 . 48,525 49,527
Step 01 02 03 04 05 06 07 . Ji]:] gg 10 11 12 13 14 15
Comp Code A B C ] E F G H 1 J K L H N
HE - Hourly Zalary Rate
YR - Year1¥ Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate
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Compensation Grid 3A

HR - Hourly Salary Rate

¥R - Yearly Salary Rate (2,088 x Hourly Salary Rate)

Monthty Salary Rate - 174 x Hourly 3alary Rate

Employees must complete the service requirement indicated above

each step before advancing te the.next step.

.. UnitJAFSCME
_ Effective 07/01/98 - 06/30/99
Laborer - General
Comp Code A g C D £ F 4] H
Step - 01 [H 03 04 55 06 o7 08 '
Service 800 800 800 1600 1600 1600 1600
Requirement Hrs Hrs Hrs Hrs Hrs | Hrs Hrs
Range 10 HR . 10,37 10.63 10.89 11.15 11.49 12.44 12,77 13.10
. YR Z1.,653 22,199 22,738 23,28l 23,803 25.975 26.664 27,353
.General Maintenance Worker
Lomp Code A ] £ 1] - 3 £ G . H I. J K
Step 01 [ 03 0% 05 [ 07 [ 03 10 11
Service 6 Mos 6 Mos G Mos 12 Mos 12 Mos 12 Mos B Mos 18 Mos 6 Mos - 12 Mos
Requi rement . ' ) . :
Ranqe' 12 ' HR ‘9_57 - 9.73 9,93 10.12 10.33 1057 11.76 12.02 13.09 13.44 13,80
YR- . 19,982 20,316 20,734 21,131 21.569 22.070 24.55% 25.119 27,332 28,063 78,614
General Maintenance Worker Lead ’
Comp Coude . A B c 1] E F
Step 01 0z 03 04 05 06
Service & Mos B Mos 6 Mos 12 Mos 12 Mbs
Requirement
Range 16 HR 12.46 12,74 13.09 13,44 13.80 14,19
' YR 26,016 26,601 27,332 28,0682 28.8]4 29,629
Materials Transfer Driver
Comp_Code A 8 C D £ F
Step 01 02 c3 04 05 06
Service B Mos & Mos 6 Mos 12 Mes 12 Mos
Requirement ) .
Renge 18 HR 13,09 13.44 13.80 1419 14,61 15,02
YR 27.332 28,063 78.814 24,629 30,508 31,362
Supported Employment Worker -
Comp Lode A B C D £ F G H I
Step 01 02 03 D4 05 06 a7 08 09
Service 6 Mos 6 Mes 6 Mos 6 Mos 12 Mos iZ Mos 12 Mos 12 Hos
Requirement
Range z0 HR 6.04 6.31 6.60 7.23 7.85 8,54 9.19 9.80 1¢.28
. YRO 12,612 13,175 13,781 15,096 16,391 17,832 19,189 20,462 21,573



Human Services Technician

Compensation Grid 4A
Unit 4 AFSCME
Effective 07/01/98 - 06/30/99

Comp Code A B C o E F G H I J K L M N p
- Step 01 02 03 04 - 05 06 07 08 09 10 11 12 13 14 15 16
Seryice 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos -]2.Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos
_Requi rement . .
Range .
2% . HR 9.73 9.93 10.12 10.57 11.59 11.88 12.15 12.46 12,84 13.16 13.49 13.86 14,24 14.64 15.02 15.52
YR 20.316° 20,734 21.131 22,070 24,200 - 24,764 25,359 26,016 26,810 27,478 30,568

HR + Hourly Salary Rate

YR + Yearly Salary Rate (2,088 x Hourly Salary Rate)

Monthly Salary Rate - 174 x Hourly Salary Rate

28,167 28,940 29,733

Employees must complete the service requirement indicated above .e.ach step befare advancing to the next step_u.' .

2

31,362 32,406
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Compensation Grid 7

Vit 7 AFSCME Technical
. Ranges 42-77
Effective 07/01/98 - 06/30/99
Lomp-Lode A 8 C g £ £ I H l J 3 1 M L]
Step 01 02 Q3 04 05 i3 07 08 09 10 11 12 13 14
Range Range
.42 HR 7.40 1.87 1.71 7.98 3.15 8,38 8.59 8.83 9.08 24 9.50 9.68 9.90 10.10 42
YR -15.451 15,806  16.224 16,820 17,017 17,497 17,936  1B.437 12,980 19 377 19,838 20,212 20,611 21,089
43 HR 7.57 7.77 7.96 8.15 8.38 2,59 8.83 9.08 9.28 5,50 - 9.68 9.99 10,10 10.32 43
YR 15,806 16.224 16.620 17,017 17.4%7 17,936 18,437 18,980 19,377 1¥,836 20.212 20,671 21,089 21.%48
44 AR ?.77 7,86 8,15 §.38 8. .83 $,09 9,28 9.50 9.68 9,90 10,10 10,32 10,60 44
YR 16.22¢ 16,620 -17.017 17,497 17.936 18,437 18,580 19,377 18,836 - 20,212 20.671 21,0B9 21,548 22.133
45  HR 7.96 8.15 -B.38 8.5  8.83 . 9.28 9.5¢ 968 0,90 10010 10.32 © 10,60 10,86 45
. YR 16,620 17,017 17,407 17,336 18,437 18,980  13.377 19.836 20,212 20,671 21,089 ' 21,548 22,133 22,678
48 HR 815 8,38 8.59 8,83 9,09 9.28 9.50 9.68 .90 10.10 10,32 10.60. 10.86 11.10 46
YR 17.017 17.497 17,938 18,437 1B8.980 19,377 19,836 20,212 20,671 21,089 - 21,548 . 22,133 22.876 23.177
47 HR 8.38 8,89 8.83 9.08 ‘ .50 9.68 9.90 10,19 10,32 10,69 19.86 11.10 11,38 47
YR 17,497 17.936 18,437 18,980 19.377  19.83¢ 20.212 20,671 21,689 21,548 22,133 22,876 21177 23.781
13 HR 8.59 4.8 9.09 9.28 9,50 9,58 9.90 10.10 10,32 10.60 10.85 11,10 11.38 11, 48
YR 17.936 18,437 18.980 19,377 19,836 20,212 20,671 21,089 21.548 22,133 22,876 -23.177 23,761 24, 301
45 HR 8.83  9.09 5.28 9.50 9. 9.90 10. 10 10.32 10.55 10,86 11.1g ~ 11.38 11.64 11,92 49
) YR 18.437 18,980 19,377 ' 19.836 20.21¢ 20,671 21.089 21.548 22,028 22,676 23,177 23,781 24,304 24,889
50 HR 9.08 9.28 .9.50 9.68 9.80 10,10 10.32 10.55 1082 11,97 11.38 7 11.64 11.82 iz.18 sQ
YR 18,980 19,377 19,836 20,21z 20,671 21.089 21,548 22,028 22,613 23.1id 23,761, 24,304 24,889 25,432
51 HR 9.8 9.50 .68 5.90 10,10 10,32 10.55 10.83 11,07 11,38 11.64 "-11.52 12,18 12,51 51
YR 19,377 1¢,836 20,212 20,671 21.0B9 21.548 22,028 22,613 23,114 23,761 24,204 24,889 25,432 6,121
52 HR 9.50 9.68 9.90 1p.10 10,32 10.55 10,83 11.07 11.38 11,64 11.92 12.18 12.51 _ 12,89 52
YR 19,836 20,212 20,671 Zl.089 21,398 22,028 22,613 23,114 23,761 24,304 24,889 25,432 26,121 26,914
53 HR 9.68 9.%0 10.10  10.32 10:55 0,83 11.07 11.38 11.64 11,92 12.18 12.51 12.89 12,31 53
JYR 20,212 20.671  21,0B9 21,548 22,028 f22 613 23,114 23,761 24,304 24,880 25,437 26,121 26,914. 27,791
54 HR 9.90 10.10 10.32 10.55 10.83 11.07 13.38 ° 11.64 11.92 12,18 12.51 12.89 13.31 - 13.66 54
. YR 20.671 21,089 21,548 22,028 22,613 23.114 23,761 24,304 Z4,889 25,432 26.121 26,914 27.791 28,522
55 HR 10,10 10.32 10.55 10.83 11.07 11.38 11.64 11.92 . 12.18 12.%1 12.89 13.31 13.66 14,03 55
YR 21.089 21,548 22,028 22,613 23,114 23,741 24,204 24,889 25,432 26,121 26,914 F7,791 28,522 29.295
56 HR 10,32 10.85 10.83 11,07 11.38 11.64 11,92 12.18 12,51 12,89 13.31 13,66 14,03 14.4) 56
. YR 21,548 22,028 22,613 23,114 23.781 24,304 24,883 25.432 26.121 26,914 27,791 28,522 29.29% 30.1%
57 HR* 10,55 10,82 11.07 11,38 11,64 11.92 12.18 12.51 12.89 13,31 13.66 14,03 14.43 14.85 57
YR 22,028 22,613 23.114 23,761 24,304 24,899 25,437 26,121 26,914 27,791 28,522 29.29% 30,130 21,007
58  HR 10,83 11,07 11.38 11,64 11.92 12,18 12,51 12.89 13,31 13,66 14.02 14,43 14,85 15,25 -58
YR 22,613 23.114 23.761 24,304 24,889 25,432 26,121 26,914 27.791 28,522 29.295 30,130 31.007 31.842
53 HR 11.07 i1.38 11.64 11,92 12.18 ° 12,51 12.89 13.31 13.86 14,01 14.42 14.85 15,25 15.71 59
YR 23,114 23,761 24,304 24,889 25,432 25,121 26,914 27,791 28,527 29,295 30.130 31,007 31.B42 32,807
Step 01 0z 23 04 05 06 o1 08 a3 10 11 12 13 14
Cnmp (ode B C D E F G g H 1 J K L H H
Qurly a3 lary Rat o N
¥R - Yearl{ Salary Rate (2,086 x Hourly Salary Rate)
Henr_h]y Salary Rate -

174 x Hourly Salary Rate
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Compensation Grid 7

. Unit 7 AFSCME Technical (cont.}
Rampes 42-17
Effective 07/01/98 - 06/30/99
Comp Code A B c D E F G H L 3 K L i} ]
Step 01 02 03 04 05 06 07 08 9 10 11 12 13 14
Range Range
&0 HR 11,18 11.64 11,92 12.18 12.51 12.89 13.31 13.66 14.03 " 14.43 14.85 15.25 15.71 16.19 a0
YR 23,761 24,304 24,889 25,432 26,121 26,914 27,7191 28,522 29,295 30.130 31,007 31,842 32.802 33.B05
61 HR 11.64 11.92 12.18 12.51 iz.89 13.31 13,66 14.03 14.43 14,85 15.25 15.71 . 16.19 16,67 61
. YR 24,304 _24.889 25,432 26.121 26.934 27.791 28,532 29,295 30,130 31,007 31,847 32,802 33,805 34,807
62 HR 11.92 1z7.18 12.51 12.89 13.31 13.66 14.03 14,43 14.85 15.25 ‘15,71 16.1% 15,67 17.14 62
YR 24,889 25,432 26,121 26.914 27,791 20,522 29.795 30,130 31.007 31.842 32.802 33,805 34,807 35,788
63 HR : 12.18 12.51 12.89% 13.1 13.66 .03 14.43 14.85 16,25 15.71 16.19 16,67 17.14 17.66 63
. YR 25.432 26.121 26.914 27,791 28,522 23,295 30.130 31,007 - 31,842 32,802 33,805 34,807 35.788 36.874
64 HR 12.51 12.89 13.31 13.66 14.03 14.43 14,85 15.25 15.71 156,19 16.67 17.14 17.66 18.15 64
YR. 26,121 26,914 27,791 28,922 . 29,29% 30,130 31.007 31.842 32.8G2  31.805 34,807 35,788 36,8974 37.897_
65 MR 12.89 13.31 13.66 14,03 14.43 14.85 15,25 15.7] 16,19 16.67 17.14 17.66 - 18.15 15.69 65
YR 26,8314 27,7%1 28,582 29.29% 30,130 3:.007 31,842 32.802 33,809 34,807 35,788 ° 36,874 37,897 39,025
66 HR 13.31 13.66 14.03 ° 14.43 14.85 15.25 15,71 16.19 16.67 17.14 17.66 18.15 18.69 19,19 66
R 27,791 28,522 29,295 30,130 31,007 31.842 32,807 33,805 34,807 35,788 36,874 37.897 39,025 40,069
67 HR 13.66 14.03 14.43 14.85 15,25 15.71 16.19 16.67 17.14 17.66 18.1% 18.69 19.19 19.7% 67
YR 28.522 29.29% 10.130 31,007 31,842 32,802 33,805 34,807 35,788 36,874 37,897 33,026 40,06% 41,238
&8 HR 14.03 14.43 14.85 15,25 15.71 16.19 16.567 17.14 17,66 16,15 18.69 19.19 19.75 . 20.2% 68
. YR 29,295 30,130 31,007 31,842 32,802 33,805 34,807 35,783 36,874 37,897 39.025 40.069 41,228 42,366
&9 HR 14.43 14.85 15.25 15,71 16,19 16,67 17.14 - 17.66 18.15 18.69 19,19 19.75 20,29 20.82 69
¥R 30,130 31.007 31.842 32,802 33,805 34,807 35,788 36,874 37,897 39,025 40,069 41,238 42,366 43,472
hid HR 14.85 £5,25 15.71 16.1% 16.67 17.14 17.66 18.1% 18.69 19.19 19.75% 20,29 % 2082 21.35 10
© YR 31,007 3k.842 32,802 33,805 34,807 35.788  36.874 37.897 39.025 40.06% 41,238 42.366 43,472 44,579
1 HR . 15,25 15.71 16.19 16.67 17.14 17.66 18,15 18.69 19.19 19.75 20.29 20.82 21.35 21.91 -
© YR 31.842 3z,802 33,805 34,807 35,788 36,874 37,807 39,025 40,069 - 41,238 42,366 43,472 44,579‘7 45,748
72 HR 15.71 16.19 16.67 17.14 17.66 18.15 18.6¢ 19.19 ‘ 19.75 20,29 206.82 21.39 21.91 22.44 72
YR 32,802 33,805 34,807 35.788 36.874 37,897 39.025 -40.069 " 41,238 42.266 43,472 . 44,579 45,748 46,855
13 HR 16.1% 16.67 17.14 17.66 18.1% 18.69 i9.19 192,75 20.29 20,82 21.35 21.91 _22.44 23.02 73
YR 33,805 34,807 35,788 36,874 37,897 39,025 40,069 41,238 42,366 43,477 44,579 45,748 46,855 48.066
74 HR 16.67 17.14 17 .66 18.15 18.69 19,19 19.7% 20,29 20.82 21.35 21.91 22.44 - 23.02 23.57 1L
YR 34,807 - 35.788 36,874 27,897 39.025 40.069. 41,238 42,366 43,477 44,570 45,748 46,855 44,066 49,214
75 HR 17.14 17,66 18.15 - 1B.69 19,19 19.75 20.29 20,82 21.35. 21.91 22.44 . 23.02 23,57 . 24,10 15
YR 35,788 36,874 37,897 39,025 40,069 41.238 42,366 43,472 44,579 45,748 46,355 - 48,066 49,214 50.321
76 HR 17.66 18.1% 18,69 19.19 19.75 20,29 20.82 21.35 21,91 22.44 23.02 23.57 ‘24,10 24,64 76
¥R 36.874 37.897 39.025 40.069 41.238 42,366 43,472 44,579 45,748 46,855 48,066 49,214 50.321 51,448
77 HR 18.15 18.69 19.19 19,75 20,29 20.82 21.35 21.91 22.84 23.02 23.57 24 .10 24,64 25,15 7
YR 37,897 39.025 40,069 41,238 42,366 43,472 44,9579 45,748 46,855 48,066 49.214 50,321 51,448 52,513
Step 01 0z 03 04 ] 06 or 08 Q9 10 11 c1z 13 14
Comp Code A [ [ D E F [ H L dJ K L N ]
AR - Pourly Salary Rate
YR - \'earl{ Salary aate (Z.088 x_Hourly Salary Rate)
a

Honthly Sa

ry Rate - 174 x Hourly Salary Rate



Compensation Grid 7C .
Unit 7 AFSCME Agriculture Classes
Ranges 01-63 -
Effective 07/01/98 - 06/30/9%

(44}

Comp Code

A B C ] E F 6 H 1 J K L.

Step 01 0z .. 03 04 05 06 .07 08: .09 10 11 12

Range ) S - . Range

01  HR - 13.20 13.66 . 14:14 14.57  15.07  15.55 - 16.11 16.67 17.23  17.84 18.46 19,01 0l
YR 27,562 28,522 ' 29.524 30,422 31,466 32,468 " 33,638 34,807 35.976 37,250 - 38.544 39,693

02 HR  15.07  15.5§ 16.11 16.67  17.23 1784 18.46 - . 19.10 19.81  20.54 21.25.  21.88 02
YR 31,466 32,468 33,638 34,807 35,976 37,250 38,544 39,881 41,363 42,888 44,370 45,685

03 MR 16,67 17.23 17.84 18.46  19.10 19.81 20.5¢ .21.25 22,00 22.84 23:65 2437 03 -
YR® 34,807 35,976 37,250 38,644 39,881 41,363 42,888 44,370 45,936 47,690 49,381 50,885

Step 01 02 03 04 05 06 07 08 03 10 11 i2

Comp Code A B [ 1] £ F H I K L

[

HR - Hourly Salary Rate .
¥R - Yearly Salary Rate {2,088 x Hourly Salary the]

Honthly Salary Rate -

174 x Hourdy Sslary Rate )
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Comp Code

Compensation Grid 8
Unit 8 AFSCME Corrections Officers

Ranges 01-03
Effective 07/01/98 - 06/30/99

A B C [ E F & H 1 J X - L
Step 01 02 . 03 G4 Q5 06 a7 08 Q9 10 11 12
Range . - \ Range
01 HR 12.04 12.41 12.77 13.13 13.50 13.88 14.28 01
YR 25,140 25,912 26,664 27,415 28,188 28,981 29,817
02 HR . 13.13 . 13.50 13.88 14,28 14.69 15.12 15.54 16.00 16.48,  16.95 17 .45 17.95 a2
- YR 27,415 28,188 28,981 29,817 30,673 31,571 32,448 33,408 34,410 35,392 36,436 37,480
03 HR 15,12 15.54 16.00 16.48 16.95 17.45 17.95 18,45 18.96 19.48° . 20.05 20.62 03
YR 31,571 - 32,448 33,408 34,410 35,392 36,436 37,480 38.524 39.586 40,674 41,864 43,055
Step 01 02 03 04 05 06 07 .- -(8 09 10 11 12
Comp Code A |:] C o E F G H I K L

HR - Hourly Salary Rate
¥R - Yearly Salary Rate (2,088 x Hourly Salary Rate]

Monthly Sazlary Rate - 174 x Hourly Salary Rate



CLASSES AND SALARIES FOR JULY 1, 1997 THROUGH JUNE 30, 1999

07/01/97 - 6730798

07/01/98 - 06/30/99

207

114

Chss- darg Comp Minimum Maximum | Comp Minimum Haximum
Code Class Title _ Grid Unit fode Hourly  Mourly Code 'Naurly Hourly
000001 Account Clerk 3-4-6 206 &1L 11,01 14,58 &1L 11.34 15.02
600632  Account Clerk 5enier 3-4-6 206 63L 11.51 15.49  63L 11.86 15.95
000774 Accounting Technician 7 207 644 12,15 17.15  64M 12.51 17.64
DDDO05  Addressing Machine Technician 3-4-6 206 60L 10,75 14.21  60L 11.07 14.64'
001026  Administrative Secretary 3-4-6 206 64L 11.80 i5.93 64l 12.15 16.41
003290  Admissiens Clerk 3-4-5 206 58L 10.26 13.46 5BL 19.57 13.86
003225  Agric. Potato Sampler 3-4-6 203 50N 8,73 11.51 ~ S5ON 8.99 11.86
000523  Agric Technician 3-4-6 203 54M . 9.45 12.47  5aM 9.73  12.84
UD3474  Agricultural Research Tech 7 207 64K 12.15 17.15  64M 12,51 17,66
002526 Mrfieki Fire Fighter 7 207 50L 11.05 14.81 &0L 11.38  15.25
002604  Airfield Fire Fighter Seniar 7 207 édL 12.15 16.64 64L 12.51 17.14
001760  Anmimal Health Technician 7 207 601 11.05 15,25 60M 11.38  15.71
000031  Architectural Drafting Tech 2 7 207 768H 13,62 19.17  g8M 14,03 19.75
. 0D0D32  Architecturz) Drafting Tech 3 7 207 TiM o 1592 21,79 73m ]6.1-9. 22.44
006631  Area Terminal Produce [nspecto 7 207 "GTM 12,26 1B8.63 &M 13.66 1%.1%
002960 Ar-ts lSchool Residence Coord 3-4-6 203 _54N- 11.80 16.80 64N 12.15 17.30
000805 Athletic Equipment Manager 3-4-8§ 203 5éM 9.83 13.10 56M 10.12  13.49
003297  Audio Ouah'ty. Technician 1 207 62M 11.67  16.18 62M . 11.92 .16._67
' 000969  Audio Visua) Aide 3-4-6 206 $8L 10.26  13.46  58L 10.57  13.86
000099  Audio Visual Educ Spec 7 207 &1M 11.30  15.72  &IM 11.64 . 16.19
002035  Audio Visual Technician I - 207 594 10.75 14.81 59M 11.07 15.25
000103  Automobile Driver 3-4-6 203 53M 9.29 12.10 53M 9.57  12.46
000109  Automobile Service Attendant 3-4-6 203 55M 9.64 12.78 55M 9.93  13.16
000105  Automotive Mechanic 2 202 B9F 15.01 17.29  89%F i5.46 17.81
002100 | Automotive Mechanic Lead 2 202 92F 16,33 18.88 . 92F 16.82 19.45
00923 Automotive Parts Technician 7 207 61M 11.30 - 16.72 &IM 11.64  16.19
000108  Automotive Te:hni:i.an 2 202 83F 12,74 14,54 83F  13.12 14.98
000113 - Baker 3-4-6 203  61M 11.01 15.07 61M 11.34 15.52
D0D114  Barber 7 207 54N .61 12.92 G54M 9.90 13.31
000116  Beauty Operator 7 207 S8M 10.51 14.42  58M 10.83  14.8%
002555  Behavior Modification Asst 3-4-6 204 63M 11.51 15.83 63M 11.86 16.41
003490  Benefit Recovery-Spec ? 207 654 12.51 17.62 465N 12.89 18.15
DD3492l Benefit Recovery Tech 7 62M 11.57 16.18 62M 11.92  16.67




Cless

07/01/97 - 6/30/98

07701795 - 08730799 |

Clerk Typist 3

115

" Barg Comp Minfmum Msximum | Comp  Minimum  Haximum

Code Class Title Grid Lm_‘ Code - - HouH! B H?urly Code ‘Hourly Hourly
000247  Bincary Worker 346 206 60L 1075 14.2)  60L  13.07 . 14.84
00z&02  Bindery Worker Semior 3-4-56 206 62M°  11.25 15.49  62M  11.59 15,95
000119 Blueprinter 346 206 59L © 10.51 13.83 S9L 10,83 14,24
002877  Braillist Technicyan 7207 eSM  12.51 17.62 6SM 12,88 18,15
.000128  Brigge Worker 20 g0z 9OF 16.43 1781 90F  15.89 183
002214 - Building Maintenance Ceord Z-A éc{z 40K 15.71 20,71 a0k .16.18  21.33
002270  Building Maintenance Lead Wrkr 2 202 9F 15.-33 8.8 Tezf 16.82  19.45
002238  Building Services Lead ' 346 203 GOM 1075 14.58 60K 11.07 15.@2
000135 Building Utilities Mechanic 2 U202 90F - 15:43 17.81 - 90F  15.89 18.34-
001326  Buildings & Grounds Worker 3-4-6. 203 56M 9.83 13.10 56K . 10.12 13.49
‘001394 Buyer Aide ‘ 3-4-5 206 3L 11.51 15.49 63L  11.86 1595
001858 Buyer Assistant 3-4-5 206 60L 1075 14.21 60L 11,07 14.64
600143 Cabine:t Maker 2. a0 s0F 15.43 17,81 soF  15.89  18.34
103458 Campus Security OFficer 3-4-6 203 66N - 12.47  17.23° 66M  12.84  17.76
001661 Capitol Communications Asst  3-4-6 206  61L "11.01 - 14.58 §1L5 .34 15.02
000146 Carpenter 2 202 :S‘DF_ - 15.43 17.81° .9€F - 15.89  18.34
002101 Carpenter Lead 2 2z 62F 1633 _ 10.88  92F  15.82. 19,45
600148  Cashier ~ 3-4-6 206" 4L 1180 15.93 . 64U 12.15° 16.41
002560 Certified Occup Therapy Asst 1  3-4-6 -'-:204 634 11.51 15.93 T4 186 16.41
© §02561 GCertified Dccup Therapy Asst 2 '3-4-6.° 204 66K 12.47 1723 66N  12.84 17.75
000212  Chemical Depend Counselor 3-4-6 204 63L Ii.Sl 15.49 &3l . 11.86 15.85
001027 Chemical uep;nu"cnhﬁsg,WDr St 3-4-6 204 6L ;2.5.7 16.80 66l  12.84 17.3;0
002556 Chemical Depend Program Asst 3-4-6 204 - G3M 115!  15.93 T 6IM  11.85 16.41
000154  Chemist Aide 7 207 st 10.24 ia.01 . s7M - 10.55 © 14.43
00233%  Child Care Center Aide : 345 203 561 10.26 13.46 - 561 10.57 13.86
" 002593 Child Cere Center Asst 7 207 ssL 10075 14.42° 3L 11.07 14.85
"002592  Child Care Center: Cosrd 1 7207 &L 1292 17.62 sl 13.31 . 18.1s
002582 Child Care Center Cogrd 2 ST r eeM 1362 19.17 - 6aM 14.03 . 19.75
000179 Clerk Stemographer 1 34-6 206 s6L 9.83 © 12.78 6L . 10.12 L3.16
000981 Clerk Stenographer 2 i-4-6 206 s8L 10026 13.46  S8L-  10.57 13.55
002090 Clerk Stenographer'3 - 3-4-6 206 1L 11.01 14.56 6L 11.34 15,02
000665 Clerk Stenographer ¢ 346 206 63’ Ts 1549 6L 11.86. 15:95
000180 Clerk Typist 1 3-4-6 - 208 B6L 9.83 .12.78 'ss!.v 10.12' “13.16
000980  Clerk Typist.2 345 206 saL - 110.26  13.46 . 88L . 10.57. 13.86
001929 34-6- 206 6lL . 11.01 14.58 EIL 1.3  16.02



07/01/%7 - 6/30/98

Class Barg
Code Class Title _fGirid Unit |
000666  Clerk Typist & 3-4-6 206
000176 Clerk 1 3-4-6 206
¢0¢177  Clerk 2 3-4-6 206
601928  Clerk 3 3-.4-5 206
000642 Clerk 6 3-4-6 206
003455 Coliege Bkstore Coord Sr 3-4-6 206
601502  Cellege Bookstera Coord 3-4-6 206
000181 Cellege Cashier 3-4-6 208
000865 Cellege Laberatory Asst 1 7 207
002632 College Laboratory Asst 2 7 207
002401 Consumer Aide Senior 3-4-6 206
- 003112  Control Center Clerk 3-4-6 208
000197  Cook 3-4-6 203
000198  Cock Cogrdinator 3-4-6 203
003437 Corr Canine Officer 8 208
002188  Corr Chief Cook 3-4-6 203
003400  Corr Mnfctrng Spec-Auto Body 4 202
003060 Corr Mnfctrng Spec-Auto Tech H 202
003054  Corr Mnfctrng Spec-Engr & Draf 2 202
002057  Corr Mnfctrng Spec-Graphics 2 202
003063 Corr Mnfctrng Spec-Lic Plant 2 202
003062 Corr Mnfctrng Spec-Light Assem 2 202
003056  Corr Mnfctrng Spec-Light Manuf 2 202
003058 Corr Mnfctrng Spec-Mechanical 2 202
003287  Corr Mnfctrng Spec-Sales & Ser 2 202
003055 Carr Mnfctrng Speé-‘roo‘l & Die 2 202
003061  Corr Mnfctrrng Spec-TrnsphWare z 202
003396 Corr Mnfectrng Spec-Upholstery 2 202
003387 Corr Mnfctrng Spec-Wood Z 202
003192  Corr Parent Education Coord 7 207
002629 Corr Teaching Asst 7 207
001085  Corrections Officer 1 8 208
Q01086  Corrections Qfficer 2 8 208
001719  Corrections Officer 3 8 208
603565 Dairy Inspector 1 -t 207

116

07/01/98 - 06/30/39

Comp Minimum MWaximum [ Comp  Mfnimum  Maximum
Code Hourly  Hourly Cade Hourly Hourly
63L 11.51 15.49 3L 11.86 15.95
56L 9.83 12.78 56L 10.12 13.18
SBL 10.26 13.46 - S8L 10.57 13.86
611 11.01 14.56 61L 11.34 15,02
63L 11.51 15.49 63 11.86 15,95
68M ) 13.10 18.20 68M 13.49  18.75
&1L 11.01  14.58 614 11.34 15,02
62L 11.26  15.07 &2L 11.59 15.52
60M 11.05 15.25 6OM 11.38 15.71
62H 11.57 16.18 62M 11.92  16.67
B7L 12.78  17.23  67L 13.16 17.75
60L 10,75 14,21 60L 11.07  14.64
60M 10.75 14.58 &QM 11.97  15.02
621 11.25 15.49 62M 11.59 15.95
03L 14,68 20.02 03L 15.12  20.62
66N 12.47  17.73 66N 12.84 18.26
93F 16.80 19.42  93F 17.30  20.00
93F 16.80 19.42  95F 18.34 21.27
95F 17.81 20,85  GSF 18.34  21.27
93F 16.80 19.42  93F 17.30 20,00
91F 15.88 18,29 91F 16.34 18.84
91F 15,86 18,29 9IF 16,34 18.84
93F 16.80 19.42 93F 17.30  20.00
93F 16.80 19.42 93F 17.30  20.00
S5F 17.81 20.65 95F 18.34 21.27
95F 17.81  20.65  95F 18,34 21.27
91F 15.86 18,29 91F 16.34 18,84
93F i6.80 19.42 93F 17.30  20.00
93F 16.80 19.42 93F 17.30  20.00
4L 12,15 16,54 64L 12.51 17.14
51M 11,30 15.72 6iM 1l.64 16.19
016 11.69 13.86 016 12.04 i4.28
ozL 12,75 17.43  0ZL 13.13  17.95
03k 14.68  2¢.02 03L 15.12  20.62
C1L 12,82 18.46 Q1L 13.20 19.01



| 67701797 - 6730/98 07701758 - dGI&DIQ! . I

Chass Lo E et - !ai;'g | Comp . WMinimum Naximum | Comp  Hinimum  Haxiwum
. Code Class Titla - ] arid 7 ynit | Code  Hourly  Hourly ,Coc!e Hourly mﬂJ
003566 Dairy Inspector 2 - . 1C 207 o2l 1463 T2Lze w2l 1507 ‘21.88
000402  Data Entry Operator 1460 206 7L 10,03 1300 S 10.33 ‘13.89
001465  Oate Entry Operator Léad -~ 346 20 €20 1125 18,07 62k 1189 15.62
001384 Data Entry Operator Semior © 346 206 CsaL 10,51 ©13.63  S9L  10.83 1424

002303 9ata Processing Coordinator 1 3}‘455" 206  66L  12.47 16,80 66L. . 12.84 -17.30
002280 Data Processing Coordinater 2 . 3:4-6 206  70M 13,83 19.17 70M  14.24 1975

0OG224- Delivery Van Driver - ©3-4-6 203 S9N 10.51 14.21 59K 10.83  14.64
pO0225  Dental Asst - R 207 s6M 10,027 13.62 .:;'ssn‘ 0032 14.03
001623 . Denta) Asst Registared . . . 1 . 207 ) BN 1130 15,72, 610 11.64 16,19
000227 Dental Wygiemist . - 7 °. 207 71481 2073 L 7IM - 1825 2035
003489 - Dietary Technician. : 7o z07 M 12,15 017,15 64M 12,51 17..66
000800 ‘Dining Hall Coordinator: ' 3-'4.~§'_ 203 6oM 10.75 1458 . 60 .07 15.02
002646  Driver Improvement Spec Toc o207 M 13.26 1863 - 67M  13.66 19,19
001025 Oriver Training Coordinator . 7 .° 207 67 13.26 19.17 o 13.66 19.75
001472 DVS Afde o . - - 3-4-60 206 . 6lL  11.01 14.5B - 61k 11.3¢ 15.02
002663  DVS Exam & Insp Spec - 7 207 Ve 187 16:08 w62M 11.92 16.67
000262 OVS Exem b Insp Spec St . 7 207 . 66H  12.51 17.67. g5H.  12.89 18.15
000245  BVS Examinjng_--s_i)ecia'ljsi: o1 zer eom 11.05 . .is.zs?"_r 6OM. 11.38  15.71
. 001082 : Ec Sec Technician 1 3-4-6. 206 .‘.GIL 11,01 14,58 61L.. 11,34 18,02
000792 Ec Sec Technician 2 - - 3-4-6 206 - 3L 11.51 15.49. 3L .- 1186 15.95
006793 Ec Sec Techmician 3 - - 3i4-6 206 - 65L -12.10 16.37 6L '-41:2.94 17:30

003189 Electr‘i:al.’ilg&.ronics Spec . 202 - 93F 16.80° 1942 93F © 17,30 - .20.00°

2
000266  Electrician - . 2 202 90F  15.43 17.81 92F; 16.82 1 '19.45
002108  Electrician Lead o 7 gz .93F  16.80 19.42 95F- 18,34 2L.2r T
003452 - Electrician Master Recard ‘2 g0z -92F. '15.3_3 18.88 .~ 93F-. 17.30 20.00

G322z Electromic Parts Techician 7 ' 207 6 1130 1572 &M 11.64+ 1619 -

003811 Electronic Publishing Coord - ' 3°4-6 206  66L ~12.47°° 16.80 66L  12.84 17.30
000270 Electronics Technician S 3 207 esm 1a.si 1762 6 1289 18.15
000838 Electronids Techn1c1ar!l5en1<=>'r Sy 207 6N 13,86 18,63 - 67H . 1366 19,19
Q03522 Emergency Medica) Tech Lead . 34-b 203 e 1278 17.73 6 1316 18.26

003529 Emergency Medical Tachnictan. © 3-4-6° 203 6 1180 16,37 6 1215 16.86

003188 Emergency Mgut Center Duty OFf 3-4-6 206. 6lL° '11.00° -14,5¢ 6iL. 11.3¢ 15,02

000266 Engineering Atde . 7 207 6OM 1105 15,25 G0M°  11.38 1871
001063 Eng1nge'ring Aldé Inter v ’ 207 B4MH- " 12.15 17.15 64N - 12.51° '17.66
000644 Engineering Aide Senfor T 7 7 207 69N 14.01 _19.70 69N . 14.43  20.29

7



07/01/97 - &/30/98

|
07701798 - 06730798 | |

Class Barg
Code. Class Title 6rid___Unit |
000292  Execukive 1 3-4-6 206
000293  Exetutive 2 3-4-6 206
001917  Exhibit Specialist 7 207
002777 EOP Help Desk Specialist ) K 0¥
002584  EOP Operations Assistant 3-4-6 206
003072 EDP Operations Assistant Sr; 3-4-6 208
002167  EDP Operations Specialist ? 207
002268 EDP Operations Technical Spec 7 207
000885 EDP Operations Techaician 1 7 207
000886 EOP Operations Technician 2 7 207
0013980  EOP Operations Technicfan 3 7 207
001673- Financial Aids Asst 3-4-6 206
000301 Fingerprint Technician 3-4-6 206
003528 Fire Simulator System Engineer 7 207
002615  First Aid Services Asst 3-4-6 203
000305 Food Service Worker 3-4-6 203
002453  Forensic Artist 7 207
003104  Forensic Evidence Spec 3-4-6 206
002753  Foundation Field Crew Chief 4 202
001725  Gederal Maintenance Worker 3-A 2037
001728  Gener2) Maintenance Wrkr Lead 3-A 203
001357  General Repair Worker 2 202
001803 Gift Shop Clerk 3-4-6 206
000316 Grain Inspector 1 7 207
- 000317 Grain Inspector 2 7 207
000318 Grain Ladoratory Afde 1 7 207
600319 Grain Laboratory Aide 2 7 - 207
000321  Grain Sampter ] 7 207
000322 Grain Sampler 2 7 207
001464  Graphic Arts Camera Operator 3-4-6 206
000753  Graphic Arts Specialist 7 207
002220 Grounds & Roads Mntc Coord 3-4-6 203
000328  Groundskeeper. 346 203
001599  Groundskeeper Inter 3-4-6 203
000329  Groundskeeper Senior 3-4-6 203

118

Comp Minipue Maximum | Comp Minioum Maximun
Code Hourly  Hourly Code Hourl Hour1
BIL 1278 1723 67L 1316 17.7%
70M  13.83 19,17 TOM 14,24 19,76
69M  14.01 20.21 69N 14,43 20,82
66M  12.92 18.15 66M 13,31 18.69
61L  11.01 14.58 &1L 11.34 15,02
64L 11,80 15,93 64L  12.15 16.41
63 11.83 16.64 63H 12,18 17.14
69¥ 14,01 20,21 69N 14.43 20.82
584 10.51 14.42 S8H  10.83 14.85
61M 11,30 15,72 6N 11.64 16.19
634 11.83  16.64 634 1218 17,14
63L  11.51 15.49 63L  11.86 15.85
64 11.80 15.93  64L 12,15 16.41
694 14,01 19.70 68M 14,43 20,29
56M 9.83 13,10 S6M  10.12 13.49
SSM  9.64 1278 55H 9.3 13.16
66M 12,92 18,15 G6M 13,31 18.69
65L 12,10 16.37 65L  12.46 16,86
92F 16,33 18.88 92F  16.82 19.45
12K 9.29  13.40 12K 9,57  13.80
16F 12,10 13.78  16F  12.46 14.1%
87F  14.15 16.33 8JF 14,87 16.82
S7L 10.03 13.10 S7L  10.33  13.49
B4M 12,15 17.15 B4 12,51 17.66
65H 12,51 17.62 65M  12.89 18.15
55M 9.81 13.26 &6M  10.32  14.03
60 11.05 15.25 60M 11.38 15.71
62 167 1618 64 11.92  16.67
64M - 12.15 17.15 64H  12.31 17.66
6L 11.01 14,58 &1L  11.34 15,02
66N 12.92 - 18.63 66N 13.31  19.19
644  11.80 16.37 64M 12,15 16.86
s8N 10.26 14.21 SBH  10.57 14.64
60N 10,75 15,07 &OK 11,07 15.52
634 1151 16,37 63N 11.86 16.86




. 07/01/97 - 6/30/98 07701796 - 06/30/95 '
Class Barg Comp  Ninimas MHaxtmum| Comp  Ninfoum Maxinum
Code Class Title Grid Unit Code  Hourly Hourly | Code  Hourly Hourly

001999 Hazardous Materials Specialist 7 207  67M  13.26 18,63 ' 67M. 13.65 19.19

003578  Health Care Call Center Lesd 7 ) 207 68M 13.62 19,17 768" 14.03  19.75
00357¢  Health Care Call Center Rep 7 207 6aM  12.15 17,15 64M 12,51 17.66
003467  Health Care Clafm Examiner 34-56 206 6L 1151 1549 6L 11.85 15,95
003468  Health Care Claim Spec Fi 207 6SM 12,51 17.62 6M  12.89 1B.i5
001395  Health Program Atde ‘ 3-4-6 206 631 11.51 1549 "63L  11.86 15.95
000104  Heavy Equipment Field Mechanic 2 202 92F 16,33 ~ 18,88 92F 16.82 19.45
000927  Heavy Equipment Mechanic . 2 ‘ 202 91F 15.86 18,29 91F 16,34 18,84
000344 Heavy Equipment Operator T2 20z 90F  15.43 17.81 9OF  i5.89 18.34

001561  Heavy Equipment Srvc Attendant’ k4 z02 82F 12.48 ° 14.15 B82F  12.85 14.57

003232 Highway Helper © 2 20z 86F  13.76 15,86 86F  14.17  16.34
003233  Wighwey Helper ¢ 2 2 8IF 1405 16,33 BFF  14.57  16.82
000356  Highway Maintenance Worker 2-A 202 30H 12,99 15,86 -30H 13.38 -16.34 .
000368  Highway Signal Technician 2 202 93F  16.80- 19.42 93F  17.30 20.D0
000361  Wighway Technician T 27  59M  10.75 14,81 59M  11.07 16.25
001064  Wighway Technician Irter 7 207 e 1215 17,15 64 12,51 17.66
000646  Highway Technician Senior L7 27 6M 1601 19,70 6 14.43  20.29
000897 Hockey Rink Ice Maker 3.4:6 203 1L 1.0l 1458 6lL  11.34  15.02
000370  Hospital Services Assistant - 3-4-6 204  S6L  10.26 13.46 SBL . 10.57 13.86
001643  Housing Program Technician .  3-4-6 206 3L  11.51 15.49 63L - 11.86 15.95
001596  Muman Rights Aide 3-4-6 206 63  11.51 15.49 63L  11.86 15.95

003618  Human $ves Support Specialist 3-4-6 204 ‘4L 11.80 15,93  64L 12.15 16.41

001566  Human Sves Technician a-a 2 2% 9.45 15,07  25P 9.73 15,82
001566  Inserting Machine Operator 3°4-6 206 60L 10.75 14,21 s0L 11.07 14,64
001556 Inserting Machine Operator tea | 3:4+6 206 s2L 11,25 15,07 62L 11.59  15.52
002216 [Inskitubion Mntc Lead Worker 2 '202 92F 16,33 18.88 92F 16.82 ‘19.45
002111  Instructional Communic Sbéc 7 207 . Fau 15,25 21,27 T 16.71 21,91
001011 Instructionmal Coﬁlmuni:.: Tech '7. 207 63H 11,83 - 16,64 63M 12.18 t7.14 l
001846 Ii'lterpret'ivg Guide . 3-4-6 203 61L 11.01 14,58 6-1L 1i.34 15,02°
001845 h;n;erpretive Naturalist Aide . 7 207 61L 11,30 15.25 &1L 11,64 15,11

003567 Inters".ate- Milk Rating Of.ficér 7-C 207 . 03L 16.18 23.66 03L 16.67 24.33;
002190  Inventory Contraller 3-4-6 206 .ESM 12.47 - 17.23 éGM . 12.84 17,78
003355  IRRRB Facil{ties Maint Leadwkr 2 202 92F .16.32 18.88° _92? 16.82 19.1.15_
003120  IRRRB Facilities Resource Wkr  3-4-6 203  63M 11.51 15,95 63M 11.86 16,41
001587 * Laboratory Attendant 1 . ‘3-4-8 203 S4M 9,45 12.47 54M 9.73 2.8

1ne



07/01797 - 6/30/96 07701798 - 06/30/99

Class ) . bery | Comp  Hinimum Maxfoum | Comp ~ Mintaum  Meximum
Code ” Clasas Title Grid Unit Code Hourly  Hourly Gode Haurly Hourty
001508  Laboratory Attendant 2 . 346 203 SSM .0.64 1278 SoH | 9.93 13.16
000414 Laborer-ﬁenleral . 3-A 203 100 10.07 12.72 10H 10,37 13,10
000415 Leborer-Trades & Equipment - 2 202 B&F  13.76 15.86 86F  14.17  16.34
000422  Laundry Coordinatar 346 203 64w 1180 16.37 64M  12.15  16.86
000421 'Laundry Worker . 3-4-6 203 §7M  1D.03 13.46 SM 10,33 13.86

000423  Law Compliance Representativel '7 207 . S8M 10.51 14.42 584 10.83 - 14.8%

000424 . Law Compliance Representative? 7 207 B3 11.83  16.64  63M 12.18 . 17,14

000427  Legal Secfetary 3-4-6 206 630 11.81 15.49  63L 11.86 15.95
001542  Legal Secrtla_tar'y Senior 3-4-6 206 66L  12.47 16.80 _ 66L 12.84 17.30
001541  Legal Technician 7 207 (4] 11.30  15.72 61M 11,64 16,19
- 000308 Library Technician - 7 207 1M .11.30‘ 15.72 618 11.64 16.1%
000430 Lfcensed Practical Kurse 1 3-4:6 204 64L 11,80 15.93  &4L 12.’.15 16,41
001659 - L1censled P.ractical Nurse 2 3-4-6 204 6L  -12.47 16.80 66L 12.84 17,300
000431 Life Guard © . 346 20 SN 873 1125 SN 6.99 11.59
001074 Liquor Contrel Imvest Special 7 207 66M . 12.92  18.15  66M 13.31 18.8%
00043? Livestock Weigher 1 ' 3-4-6 203 60M 10.7% 14.58 &0M 11.07 15,02
000435 Irivestack Weigher 2 . 3-4-6 203 62M 11.25 15.49 62M 11.59 15..95
003488 Locksmith . 2 202 0F 15.43 1_7.81 90F 15._39 18.34
00351_3 - Lettery Graphics Technic{an 7 207 70M 14,42 20,21 70M 14.85  20.82
000440 Nachi‘ner,y Repair Worker 2 202 7 9OF 15.43  17.81  90F 15.89 18,34
000441 . Machinist S V 202 - 9bF 15.43 17..81 90F 15.89 18734
000903 Mail Handler . 3-4-6 206’ S6L 9.83 12.78 S6L 10.i2  13.16
002852 Maintenance Hach-mist 2 202 92F 16.33 . 18.88 92F 16.82 19.;15
000444  Mason 2 202 WOF 1543 17.81 S0F  15.89 ".13.34
001718 Materials Tran-sfer 6r1‘ver S 3-4 203 18F 12 71 14.58  18F. 13.0% i5.02
003434 lMaterials l:rénsfer Orv Lead 3;4v6 203 -‘ §9F 13,46 15.49  69F 13.86. 15,95
000450 Mechanical Stock Clerk 3-4-6 206 61L il.01- 14.58 &1L 11,34 15,02

000160  Mechanical Stock Clerk Chief 3-4-6 . 206 64L | 11.80 15.93 64L 12.15  16.41
001437  Medical Claims Technician 1 3-4-6 206 S9L 10,51 13.83 59L 10.83  14.24

000411  Medical Laboratory Technicianl 7 207 61M  11.30 15.72 6IM 11.647 16.19
000864  Medical Laberatory Techniciang T 207 62M  11.57 - 16.18 _ 62M 11.92  16.67

000453 Medica) Records Clerk : 3-4-6 206 . 6OL 10.75  [4.2L  &0L 11.07  14.84
000875 Medical Records Technictan 1 ? 207 64K 12.15  17.15%  &4M 12.51-. 17.66
001475 Hedica) Records Technician 2 7 207 6BM 13,62 19,17 _GSK ll4.03 !-9.1'5
00255-9” Mental Health Program Asst } .3-4-6 204 63M 11,51 15.93  63M 11.86 16.41
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Class Barg Gomp Minimum © Haximum | Comp Minimum Haxipum
Code Class Title Grid Unit Code Hourly  Hourly Cade Haur 1y Hour 1y
002557  Mental Ret Residential Lead 3-4-6 204 &3M 11.51 15.93 63M 11,86 16.41

002858 Mental Ret Residential Prg Lea 3-4-6 204 GEM 12.47  17.23  66M 12.84 17.7%

002036 Microfilm Specialist 7 3-4-6 206 61L 11.01 - 14.58  6lL 11.34  15.02
000898  Microfilmer . 3-4-6 206 s9L 10.51  13.83  59L 10,83 14.24
003305 Military Refuse Vehicle Oper Z 202 82F . 12.48 14.15 B2F 12.85 14.57

003306 Military Refuse Vehicle Qper $ 2 202 85F  13.36 15.43  BS5F 13.76 15.8%
002441 Military Security Guard 3-4-6 203 SiM 10.03  13.46 57M 10,33 13.88
002425 Military Training Site Worker 3-4-6 203 53M 9.29 . 12.10 54M 9.73  12.84

000914 Mine Koist &Maintenance Worker 2 202 30F 15.43 17.81 90F 15,89 18.34

000462  Mining Aide -7 207 59M 10.75 14:81 69N 11.97  15.2%
001552  Mining Aide Intermediate ' 7 207 63M 11.83  16.64 624 12.18  17.14
001553  Mining Aide Senior 7 207 68M 13.62  19.17  &8M 14,03 ' 1%.75
003498  Mn Care Enrolliment Rep 7 207 64M 12,15 17.15  64M 12,51 17,66
001843  Menorail Mazintenance Worker 2 . 202 89F 15.01  17.29  B9F 16,46 l'T.BI..
000475  Motor Transportati onl Rep 7 207 65M 12.51 17.62  65M 12.89 .18.15
001022  Mustcal Inst-r:ument Repair Tech H 207 6EM 12.92 18.15 66M 13.31 18769
001864  Net Maker 2 202 87f 14,15 16.1'}3 87F 14,587 16.82
003479  Netmaker Lead 2 3 202 89F 15,01  17.29  84F 16.46  17.8]

002501 NR Douglas Lodge Custodial Wkr  3-4-6 203 520 9.14 i2.47 520 9.41 12,84

003428 NR Douglas Lodge Din Rm Ld Wkr 3-4-6 203 f2H 11.25 15.49  62M 11.59 15,95

002724  NR Douglas Lodge Hur.'k.er .‘ 3-4-6 203 426 7.18 - 8.31 a6 7.40 8.56
003445 - HR Fire Cache Worker . 3-4:6 206 60L 10.75 14,21 Bl1L 11.34  15.02
002881  NR Fisheries Census Clerk 3+4-6 206 $8L 10,26 13.46 58t 10.57  13.86
003447 MR Forest Grnd Support Ldwkr - 7. 07 68M 13.62 19.17 68M 14.03  19.7%
003288 NR Licensing Aide 346 206 1L 11.01  14.58  6IL 11.34  15.02
003289 NR Licensing Afde Sr . 3-4-6 206 63L 11.51 15.49  63L 11.86 15.95
003408 NR Mine Interpreter 7 207 e4M 12.15  17.15  64mM 12.51 17.68
001771 ~ NR Tech (Fisheries) ' 7 207 6IM 11.30 15.72 BIM 11.64 16.19
001755  NR Tech (Forestry} . 7 207 65M 12.92  18.15  &6M 13.31 18.49
002641  NR Tech (Tris & Waterways) 7 207 61M 11,30 15.72  61M 11.64 16.19
001756  NR Tech lNi'Ild'er) 1 207 (L} 11.3¢ 15.72  &1M 11.64 16.1%9
001757 MR Tech 1 (Park) 7 207 S9M 10,78 14,81 54 11.07 15.25
DD2640  NR Tech 2 (Park) ‘ 7.7 &M 1187 16,18 62N 11.92  16.67
000180  NR Technmician 7 207. 61M 11.30 15.72  61M 11.64 16.1%
002984  NR Youth Program Field Asst 3-4-6 203 66L 12,47  16.80 - 66L 12.84 17.%0
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© 000586

122

Class N Barg Comp  Hinimem Mywimum | Comp  Minimum  Maximum
Code Class Title Grid Uast Code Hour'!y Hewrly Code Hourly Hourly
ac0912 fo;et Press Operator 3-4-6 206 G4l 11.80 15;93 64L 12,15  16.41
001040  Offset Press Dﬁerator Senior 3-4-6 206 BAL 13,10 - 17.73 saL_ 13,49 18.26
000490  Painter 2 202 99F 15,43 17.81 90F 15.89 18.34
002222  Painter Lead z 202 92F 16.33 18,88 92F 16.82 19.45
003611  Paralegal 7 207 67M 13,26 18,63 47M 13.66 19.19
001327 Parks Worker 3-4-6 203 SBM 10.26 . 13.83  58M 10,57 1@.24.
cocasl Pers.unne1 Aide 7 207 1M 11,30 15.7¢ BIM 11.64 16.19
001486  Personne]l Afde Sanior 7 207 63M 11:83  18.64  §3M 12.18 17.14
002426  Persornel Transactions Tech 7 207 &61M 11,30 15.72 61 11.64 16.19
003107  Personne) Transactions Tech Sr 7 207 64 12,15 17,15 64m i2.51 17.66
001020  Pharmacy Technician 7 207 S7M 10,24 14,01 57 10.55  14.43
000505 VPhotograDher' 7 207 59M 10.75 14.81 59M 11.07 15.25
000506  Photographic Laboratory Supv 7 207 63M 11.83  16.84 B3N 12,18 17.14
002562  Physical Tharapy Afde 3-4-6 204 590 10.%1 15.07‘ 590 10.83 15,52
002553  Physical Therapy Asst 3-4-6 204 66M 12.47 17,23 &6M 12.8;1 17.75
001994  Plant Industry Inspector 1 7 207 6iH 11.30  156.72 61M 11.64 16,19
001995  Flant Indt:lstf)‘ Inspector 2 7 207 iiSM 12.51 17,62 65&M 12.89 18,15
000525  Plant Kntc Engineer 2 202 90F 15.43 17.81 90F 15.89 18.34
000526  Plant Mntc Enginasr Helper 2 202 83F 12.74  14.54  83F 13.12 14,98
006529  Plasterer 2 202 0F 15.43  17:81  90F 15.89 18.34
000530  Plumber 2 202 9QF 15.43 17..31 90F 15.85 18.34
003453  Plumber - Master [n Charge .z 202 92F 16,33 18.88 92F 16.82 19.45
003328 Plumber Chief 2 202 93F 16,80 V 19.42  93F 17.30 20.00
003278  Plumber Fitter: 2 202 93F 16.80  19.42  93F 17.30  20.00
000857  Pollutien Contro) Technician 7 207 SOM 10.76 14.81 59M 11.07 15.28
003568 Print Comm B1n.der_y Worker 7 207 58H 10.75 14:81 59m 11.¢7  15.25
003569  Print Comm 3indery Worker Sr 7. 207 &1M, 11.30 . 15,72  61n 11.64 16.19
003494 Print Comm Lead Bindery Wkr 7 207 63M 11.83  16.64 63M 12.18 17.14
003495  Print Comm tead Press Op ? 207 68M 13,62 18,17 68M 14.02  18.75
G03570  Priht Cemm Press Operuor_ 7 207 64M 1215 17,15 64N 12.51 17.46
003571 Print Comm Press Operator Sr 7 207. 65M 12,92  18.15 . &6M 13.31 18.69
901416  Radio Comﬁnicatiuns Coord. 7 207 72N 15,26 21.79 72N 15,71  22.44
000583 Radie Communicatfons Operator 7 207 54M 12.15 17,15 64M 12.51 17.66
001859  Radip navigatilon Aide Tech Prn ? 207 73N 16,72 22,35 73K 16.19  23.02

Radic Technician 1 7 207 §5M 12.51 17.62  65M 12.89 EIE.IS
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. Class - . . Barg Comp  Ninimun 'Heximum [ -Comp  Minimum  Haximum
Code -~ Clas:z Title . Gr_i_d Untt Code < Hourly  Hourly | Code Hourly i I_luuru
001828  Radio Technician 2 7 209 6™ 13.26 18,63 67M  13.66 19.19
000587  Radio Technician 3 - 7 207 7N 15,25 21,79 7IN 15,71 22,44
000589 . Ragio Tower Tecﬁnicianl e 7 . 207 ‘GBN 13.62 19,17 - 68M 14,03 19.75
000798°  Radiologie Technolegist 7200 e 1215 T 17.15 64K 12,61 U766
003167  Real Estate Alde - _' 7 207 64M  12.15 17.15 6AM 12,51  17.66
003613 - Real Estate Technician L7 207 &7M  13.26 18.53 . 670 13.68 19.19

" 02565 Récreatian Program Asst 3-4-6 204 - 63 11.51 1593 6IM  11.86 16.41
001018 'Réfngeratxon Mechani¢ R 202 90F  15.43 17.81 90F  15.89 18.34
003281  Reprographic Specialist 7 207 B3M  10.51 14,47 SeM  10.83  14.85
002761  Reverue Collections Officer 1 7 207 61M 11.30 15.7‘_2‘ 63M 12,18 17.14

' 002765 - - Revenue Examiner 1 S0 7 207 e 11,83 (16,64 I | 12,18 17,14
000619 Roofer o 2T 202 e0F 15,43 17.81  90F T ises 1834

002028  ‘Sec/Commgnication Sys Monitor 3-4-6 203 - 81l 11.01  14.58. 61L . 11.34  15.02

000093  Security Counsefor 3-4-6 204 &5M 12.10 l6.80 . g6M 12,84 17.75
' 000094 .Security Counselor Lead . 3-4-67 " 204 . 68M ~ 13:.10 18,20 70N 14,24 19:75
001C5  Security Gusrd 3-a-6 203 BM 9.83 1310 SeM 1012 13149
002357  Security Shift Lead oaaes 203 sev  10.26 13.83 S84 1667 14.24
000850  Seed Analyst . DT 20 8 1130 1572 61 L1646 16.13
000627 Seed-Analyst Semter .. . 1 200 &M 12,15 1715 64 1251 17.66 -
003032 Seed Potato Specialist - 7. 207 6N ' 14.01 1970 69 14.43 . 20.29

002985 Sente_nc-ing To Service Crew Ldr  3-4-6 203 65L—_.' 12,10 16:37 6sL 12.84  17.3¢

000668 Service Worker ‘ 3-4-6 203 47H - 813 10.52  47M 8.37 10.84
p0G523 . Sewing Ma;h_me'operato.- 3:4:6 203 , 60N 10.75 - 14.58 60n " 11.07 15.02
. QD066 ..Sheet Meta1.uorl;;et' . T2 @02 SOF  15.43 17,817 OOF 15.89  18.3¢
001823 . Social Worker Adde " 3.4 206 ‘s0L 1075 14.21 60L , i1.07 14.64

002580'7 Special Education Program Asst 3-4-6 204 63M 11.51 15.93  &3M 11.86 16.41

000700, ‘Stationary Engineer _ 2z 202 90F 1543 17.81 90F  15.8% 18.34
000701 Steam Boiler Attendant © 2 202 esF  14.54 le.80  esF 1'4.913.' 17.:30..
000702 © Steanfitter 2 202 90F  15.43 17.81 90F  15.89  18.34
000705 - Storage Garage Coord LA 202 4L, 1072 1418 4L 11.04  14.61
000706  Stores Clerk = . ‘ 346 206 53L 10.51 13.83 9L 10,83 1424
002195 . Stores Clerk Sernfor ‘3-.4—5 S Bl .01 1458 6L .. 11.34 - 15.02

002120 Stores Operation {oordinator 3-4-6 206  66L  -12.47. 16,80 66L  12.84 17.30
003128 - Structural Fabrication Insp 7 207 73 15,72 21.79. TAM (16.19  22.44

002564 Structured Program Assistaft .  3-4-6 - 204 63M 11,51 15.93  63M J11.86 . 16,41
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© Class : . . Barg Comp HWinieum Haximum| Comp  Minimum  Maximum
Code Class Title - grid Unit Code Hourly Hourly | Code Hourl Hourl
001674  Student Services Assistant 31-4-6 206 BIL 11.51 15,49 §3L 11.86 15:95

003475  Student Services Asst Senfor 3-4-6 206 851 12.1¢  16.37 &5L 12.46 16.86
008596  Student Worker Clerical 3-4-6 206 54K 9.45 11.80 54K 9.73  12.15

008597 Studeﬁt Worker Custodial/Maint 3-4-6 203 424 7.18 8.94 423 7.40 9,21

008598  Student Worker Para Prof 7 207 53H 9.40 11.05 53H 9.68 11.38
008599  Student Worker Para Prof Sr . - F A7 571 10.24 12.51 571 10.85 12.89
002963  Supported Employment Warker 3-4 203 201 5.86 10.08 201 - 6.04 10,38
00710 Switchboard (perator 3-4-6 208 591 10.51 13.83 59L 10.8_3 14.24
001021 Theatre Technician . . 7 207 66L 12,92 17.62 66L 13.31 18.15
002828 Toﬁrum Ihformétiun Clerk 3-4-6 206 581 19,26 13.46 58L 1¢.57 12,86

003014 Tourism Information Clerk Sr 3-4-6 206 61L 11.01 14.58 6lIL 11.34  15.02

003395  Traffic Mgmt Syst: Int'egrator. 7 207 71M 14,81 20.73 7IM 15.25 21,35
000729 Traf;‘ic Recorder 3-4-6 206 S6L 9.83 12.78 &6L -10.12 13.18
000353  Transp Aide 7 207 56M 10.02 13.62 SEM 10.32 14.03
000038 . Transp Regulation Bd 5pec 7 207 75N 16.64 23,40 75M 17.14 24,10
bDSlaJ Transp Sign Fabricator 4 202 86F 13.76 15.86  86F 14,17  16.34
002669  Typesetter . ’ 3-4-6 206 61L 11.01 14.58 6IL i1.34  15.02
002243 Typ.ing Services Cnnrdinat.‘or 3-4-6 206 66L 12.47 16.80 &6L 12.84 17.30
000745  Upholsterer 2 202 90F 15.43 17.81 90F 15.8% 18.34
002616 Veterans Home Program Asst 3-4-6 204 63M 11.51 15;_93 63M 11.86 16.41
002233 Vecational Finance Specialist 7 207 63N 14,01 26.21 69N 14.43  £0.82
00253%  Yocationa) Rehab Technician 3-4-6 206 63L 11.51 i5.49  63L 11.86 15.95

002536 Vocational Rehab Technician Sr 3-4-6 208 651 12,10 16,37  &5L 12,46 16.86

000323  Warehouse Examiner 7 e 64M i2.15 17.15 64M 12.51 17.66
002703  Warehouse Examiner Senjor ? 207 67M 13.26 18.63 67M 13.66 19.19
001925 Water Treatment Plant Qperatar 4 202 88F 14.54 16,80 BBF 14,98 17.30

001863 ~Weight & Measures Invest 1 Hvy 7 207 GIM 14.01 19.70 69M 14.43  20.29

000759  Weights & Measures Invest 1 07 207 68M 13.62 19.17  &8M 14,63 19.75
000760 Weights & Measures Invest 2 7 207 71N 14,81 2527 TIN 15.25 21.9%
000761 l;e'lder - ‘ C 2 202 90F 15.43  17.81° 90F 15.89 18.34
001942  ¥Word Processing Opelrator 1 3-4-6 206 59¢ 10.51 13.83 s%L 10.83 14.24
001943  Word Processing Operator 2 3-4-6 206 61L 11.01 14.58 &1L 11,34  15.02
001944 Word Processing Operator 3 3-4-6 206 63L 11.51 ~ 15.49 3L 11.86 15,95
002567  Hork Therapy Asst 3-4-6 204 63M 11.51 15.93 63M 11.86 16.41

042568 Work Therapy Program Coord 31-4-56 204 65M .12.10 16.80  &5M 12.46 11,30



. : L : . TTOI737 - &TR0798. | 07701798 - 08I30/85
Class | ) . Barg Comp™ Minimum Maximum| Comp Minimum Maxinum
Lode Class Title Grid Unit Code Hourly  Hourly Code Haurly Hourly"

00_255‘57_ Work Therapy Techn'ician_- . 31-4-5 204, 550 9.83 13,83 a0M 11,47 15.95
001685 ‘Zoo Keeper . - . 7 epr BEM . 12,51 17,62 65M 12.89 . 18.15
S Q03001 . oo Lemd Leborer. . . 2  202...90F 1543 17,81 : 90F 15,89 18.34

003576  Zoo Life Support Cperater ' .z 202 . 90F  15.43 IT.B1 SOF | 1583 18.34
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APPENDIX F - PAY DIFFERENTIALS

P € al. Employees eaming
Iess than the rate of pay for Heavy Equiprnent Operator (full-tlme) and certrﬁed by the Appointing
Authority to operate the equipment shall receive the differential pay for a full one-half (1/2) shift
when they perform the work duties or operate the equipment for at least one {1) hour during that
one-half (1/2) shift.

Payment of the intermittent equipment cperation differentials shall not apply to any Ioading
equipment when a truck operator, on an occasional basis, loads hisfher own truck with ice control
material from a stockpile during ice control operations.

When new equipment is put into use, the differential rate for the new eguipment shall be
established by the Employer based on ¢comparability to equipment currently in Equipment Pay
Classifications | through V. Intermittent Supervisors shall receive the intermittent differential pay
on an hour for hour basis when they are assigned to perform the work duties of an Intermittent
Supervisor.

Compactor

vVVersatile Bidirectional Tractor

Tandem trucks (in excess of 40,000 GVWR)

Truck Mounted Crane and personnel fifts (55 feet and over)
Unimog {no attachment}

B. Equipment Pay Classification 2 {$0.95 per hour).

Bio-Mass Gasiffcation Plant

Bit Screed Operator

Center line striper console operator

Fork-lifts (over 15 tons)

Four wheel drive loader (non-front whee! assist)
Hydro-hammer

Meyers Fiusher

Mixing Machine (Computerized)

Muskeg brush cutter -

Posi-Track (with loader, brush cutter or dozer blade)
Power actuated auger (over § inches)

Powef or motor grader (less than 70 hp)
Self-propelled roflers (3.5 to 7 tons operating wenght)
Self-propelled bituminous rotary mixer
Self-propelled shouldering machine

Skidder

Slope mower (boom operated)

Slurry Machine (non-self-propelled)

Steam boilar (requires second class "B" Sleam engineers licanse)
Tailgate Paver Operator

Ten ton ail wheal drive truck
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Track-type tractor (with power takeoff of 30 to 50 horsepower)
Trae mover (44" or greater)
Vacuum Truck Helper

Backhoe 30 horsepower or greater
Centerline striper operator
Diesel locomotive
Distributor (1,000 gallon capaclty or greater used in applylng oils, asphalis, tars)
Drill rig, heavy duty
Electric Passenger Trolley (16 ton) ‘
Milling Machine (self-propelled PR100 or, PR105)
Motor Grader (70 H.P, or greater-routine operations)
Pickup-type road swesper (mcludes unimog sweeper)
Pole Setter
Seif-propelled bituminous paver operator
" Self-propelied earth Joint Saw
Self-propelled rollers (7 fons and over}
Semi-Tractor Trailer Combination (in excess of 40,000 GVWR)
Shoulder Machine feedbelt operator
Skidder with rotoboom
Snow Blower, Two Stage (Sno Go)
Snow grooming machine with hydraulic takeoff
Snow Thrower, Single Stage (Root, Unimog or Schmidt)
Tandem clam truck {log loader)
Track-type tractor (with power takeoff of 50 horsepower or greater)
Tunnel washer B
Under Bridge Inspection Unit (Snooper)
Vacuum Jet Rodder Operator

Aquatic Weed Cutter (Diesel Power)

Dragline

Gradall

Hydraulic hoe .

Motor Grader with Shoulder Machine

Power or motor grader (finish blade)

Self-propelled Slurry Seal/Micro Surfacmg Machine -
Sieam locomotive

Highway Maintenance Supervisor.
Intermittent Bridge Supervisor.

Seciion 4, Department of Human Services. Employees in the class Delwery Van Driver who
engage in the over-the-road driving of a heavy truck (at least 2 ton) shall receive a differential of
twenty-five cents (25¢) per hour when operating such a vehicle.
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APPENDIX G

The following is an alphabelical Ilshng of seniority units for which AFSCME, Council 8, AFL-CIO
has exclusive bargaining nghls at the time this Agreement was signed.

Accountancy, Board of
Administration, Department of
Administrative Hearings, Office of
Agriculture, Department of
Animal Health, Board of :
Architecture, Engineering, Land Surveylna. and Landscape Architecture, Board of
Asts Board, Minnesota: State
Asian Pacific Minnesotans Council
Attorney General, Office of .
Auditor, Office of the State .
Barber Examiners, Board of
Black Minnesotans, Council on
" Boxing, Board of
Campaign Finance and Public Dusclosure Board
Capital Area Architectural and Planning Board-
Children, Families and Learning, Department of (effectlve October 1, 1995) -
. Chiropractic Examiners, Board of
- Commerce, Department of
Corrections, Department cf - Central Office and Commumty Services
‘Corrections, Department of - Minnesota Corractional Facility, Stillwater
Corrections, Department of - Minnesota Corractional Facility, St. Cloud
Corrections, Department of - Minnesota Correctional Facllity, Lino Lakes
Comections, Department of - Minnesola Correctional Facility, Shakopee
 Corrections, Department of - Minnesota Correctional Facility, Willow River Moose Lake
Corrections, Department of - Minnesota Correctional Facility, Sauk Centre
Corrections, Depariment of - Minnesota Correctional Facility, Red Wing
Corrections, Department of - Thisttedew Camp
Corrections, Department of - Minnesota Correctional Fectllty Qak Park Heights
. Corrections, Department of - Ramsey Security Unit
Corrections, Department of - Minnesota Correctional Facility, Faribault
Dentistry, Board of
Disabilities, Council on .
Economic Security .
Education, State Board of - Including Employees of the Minnesota Academic Excellence
Foundation
Electricity, Board of
Employee Relations, Department of
Environmental Assistance, Office of
Faribauit Residential Academies (However, Arlicle 4, 12, and 15 shal apply to Unit 4 employees.
excluding the olasslﬁcaﬂon LPN, only in the Academy in which they are employed).
-Finance, Department of
- Gambling Conirol Board
Health, Department of
Higher Education Facilities Authority, Minneaota
Higher Education Services Office
Housing Finance Agency, Minnesota
Human Rights, Department of
Human Services, Department of - all employees exchuding thoss employed at facilities
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Human Services, Department of - Ah-Gwah-Ching Center

Human Services, Department of - Anoka-Metro Regional Treaiment Center -

Human Services, Department of - Brainerd Regional Human Services Center and SOCS

Human Services, Department of - Cambridge Regional Human Services Center and SOCS

Human Services, Department of - Faribault Regional Center and SOCS

Human Services, Department of - Fergus Falls Regional Treatment Center and SOCS .

Human Services, Department of - Moose Lake State Operated Services, including Minnesota
Sexual Psychopathic Personality Treatment Center

Human Services, Department of - St. Peter Regnonal Treatment Center including Residential
Services and Day Services

Human Servicaes, Department of - Willmar Reglonal Treatment Center and 80CS

Indian Affairs Council

Investment, Board of

Iron Range Resources and Rehabilitation Board

Jobs Skills Partnership Board

Labor and Industry, Department of

Marriage and Family Therapy, Board of

Medical Examiners, Board of .

Military Affairs, Department of

Minnesota Center for Arts Education

MnSCU - Alexandria Technical College

MnSCU - Anoka Hennepin Technical College l

MnSCU - Anoka-Ramsey Community College (including Cambndge)

MnSCU - Bemidji State University

MnSCU - Central Lakes College

MnSCU -Century Community and Technical College

MnSCU - Chancellors Office

MnSCU - Dakota County Technical College

MnSCU - Fergus Falls Community College

MnSCU - Fond du Lac Tribal and Community College

MnSCU - Hennepin Technical College

MnSCU - Hibbing Community College, A Technical and Community College
{including Paulucci Space Theatre)

MnSCU - Inver Hills Community College

MnSCLU - tasca Community College

MnSCU - Lake Superior College

MnSCU - Mankato State University

MnSCU - Mesabi Range Community and Technical College

MnSCU - Metropolitan State University

MnSCU - Minneapolis Community and Technical College

MnSCU - Minnescta West College - Canby (including Marshall)

MnSCU - Minnesota West College - Granite Falls (including Appleton)

MnSCU - Minnesota West College - Jackson

MNSCU - Minnesota West College - Pipestone (including Coﬂonwood River Coop in Spnngfield)

MnSCU - Minnesota West College - Worthington

MnSCU - Moorhead State University

MnSCU - Normandale Community College

MnSCU - North Hennepin Community College )

MnSCU - Northland Community and Technical College

MnSCU - Northwest Technical College - Bemidji (including Regional Office)

MnSCU - Northwest Technical College - Detroit Lakes

MnSCU - Northwest Techpical College - East Grand Forks

MnSCU - Northwest Technical College - Mocrhead

MnSCU - Northwest Technical College - Wadena

129



MnSCU - Pine Technical College

MnSCU - Rainy River Community Coliege :

MnSCU - Red Wing/Winona Technical College - Red Wing

MnSCU - Red Wing/Winona Technical College - Winona

MnSCU - Ridgewater College - Hutchinson )

MnSCU - Ridgewater College - Willmar .

MnSCU - Riverland Community College, A Technical and Community College (including Blooming
Prairis, Hayfield, Kenyon, Kingsland in Spring Valley, Lewiston, Qwatonna, Red Wing,
Southland in Adams, Spring Grove, and Leroy Ostrander)

MnSCU - Rochester Community and Technical College

MnSCU - St. Cloud State University T

‘MnSCU - St. Cloud Technical College .

MnSCU - St. Paul Technical College .

MnSCU - South Central Technical College - Faribault campus (including Faribault Correctional
Facility) - ‘

MnSCU - South Central Technical College - North Mankato/Mankato

MnSCU - Southwest State University

MnSCU - Vermillion Community College

MnSCU - Winena Stale University

Municipal Board ’

Natural Resources, Department of

Nursing, Board of

Nursing Home Administrators, Board of

Office of Technology

Ombudsman for Corrections

Optometry, Board of

Peace Officers Standard and Training Board

Pharmacy, Board of

Pollution Control Agency, Minnesota

Psychology, Board of

Public Employees Retirement Association

Public Safety, Department of-

Public Service, Department of

Public Utilities Commission

Revenue, Department of (including Board of Assessors)

Secretary of State, Office of the

- Sentencing Guidelines Commission, Minnesota

- Social Work Board

Spanish-Speaking Peoples, Office for

State Lottery

State Retirement System, Minnesola

Strategic and Long Range Planning, Office of

Tax Court, Minnesota ‘

Teaching, Board of

Teachers Retirement Association, Minnesota
Trade and Economic Development, Department of
Transportation, Department of - District 1
Transportation, Department of - District 2
Transportation, Depariment of - District 3
Transportation, Depariment of - District 4 -
Transportation, Department of - Metro Division and Central Office
Transportation, Department of - District 6
Transportation, Department of - District 7
Transportation, Department of - District 8
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Transportation Regulation Board
Treasurer's Office

Veterans Affairs, Depariment of’
Veterans Home - Luverne

" . Veterans Home - Minneapolis/Hastings and Board

Veterans Home - Silver Bay

Veterinary Medicine, Board of

Voyageurs National Park, Citizens' Committee for
Workers' Compensation Court of Appeals
Zoological Gardens, Minnesota -



APPENDIX H

LOW-COST HEALTH PLAN BY COUNTY -- 1998 INSURANCE YEAR

County
Aitkin
Anoka
Becker
Beltrami
Benton

Big Stone
Blue Earth
Brown
Carlton
Carver
Cass

* Chippewa
Chisago
Clay
Clearwater
Cook
Cottonwoced
Crow Wing
Dakota
Dodge
Douglas
Faribault
Fillmore
Freebom
Goodhue
Grant
Hennepin
Houston
Hubbard
Isanti
ltasca
Jackson
Kanabec
Kandiyohi
Kittson
Koochiching
Lac Qui Parle
Lake

Lake of the Woods
Le Sueur
Lincoln
Lyon
MclLeod
Mahnomen

Low-Cost

Health Plan

Medica Primary

State Health Plan Select
State Health Plan Select
Medica Primary

State Health Plan Select
HealthPartners

State Heaith Plan Select
Medica Primary

First Plan Select

State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
Medica Primary

State Health Plan
Medica Primary

State Health Plan Select
State Health Plan Select
‘State Health Plan Select
Medica Primary

State Health Plan Selact
State Health Plan Selact
State Health Plan
Medica Primary

Medica Primary

State Health Plan Select
State Health Plan Select
State Health Plan Select
Medica Primary

First Plan Select

Medica Primary

Medica Primary

State Health Plan Select
State Health Plan
Medica Primary

State Health Plan Sealect
First Plan Select

State Health Plan Select
State Health Plan Select
Medica Primary

State Health Plan Select
Medica Primary

State Health Plan Select
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County

Marshall
Martin
Meeker
Mille Lacs
Morrison
Mower
Murray
Nicollet
Nobles
Norman
Olmsted
Otter Tail
Pennington
Pine
Pipestone
Polk

Pope
Ramsey
Red Lake
Redwood
Renville
Rice

Rock
Roseau
St. Louis
Scott
Sherburmne
Sibley
Stearns
Steele
Stevens
Swift
Todd
Traverse
Wabasha
Wadena
Waseca
Washington
Watonwan
Wilkin
Winona
Wright
Yellow Medicine
Qut of State

Low-Cost
Health Plan

State Heazlth Plan

State Health Plan

State Heaith Plan Select
Medica Primary

Medica Primary

State Health Plan
Medica Primary

State Health Plan Select
HealthPartners

Medica Primary

State Health Plan Select
Medica Primary

State Health Plan Select
Medica Primary

State Health Plan

State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Plan Sslect

. Medica Primary

Medica Primary

State Health Pian Select
State Health Plan Select
State Health Plan Select
State Health Plan Select
Medica Primary

State Health Plan Select
State Health Plan Select
Medica Primary

State Health Plan Select
Medica Primary

Medica Primary
HealthPartners

Medica Primary

State Health Plan Select
State Health Plan Select
HealthPartners

State Health Plan Select
State Health Plan Select
State Health Plan Select
State Health Pian Select
State Health Plan



APPENDIX | - CLASS OPTIONS

A “class option” is defined as an area of sﬁeﬁallzation which may require specfal licensure,
certification or reglstrailon and for which a separate examlnatlon is used in making appointments
to a class.

The followmg are class optlons in existence as of July 1, 1997. The Employer reserves the right to
eliminate andfor modify these options and to create new options-during the lifa of this Agreement )
“The Employer shall notify the Union in writing when a class option is crealed or efiminated. Upon
request, the Employer-will meet and discuss new class options with the Umon '

Architectural Drafting Technician 3 ' HVACIEnwronmental Systems
Behavior Modification Assistant - - Cnsus Interventlon _
Buikding Utilities Mechanic . Eleclrician License

- Plumber Licensé

) . Steam Engineer Lloense
Child Care Center Assistant ..~ InfanuTodder

College Laboratory Assistant 1~~~ Aocountlng :
. e : * Air Conditioning and Refngeratlon
Audio Recording
~ “Auto Body
-Automated Control Technology
. Automotive Technician
Biologicat Sclences
Broadcasting
Building Care
Building Construction
Carpentry
Chemistry
.- Chiropractic
. Commercial Art .
Computer Applications - .
Computer Science
. Cosmetology
- DEEDS Facilitator
Dental
Drafting
" Blectrical
Electronics™
. Emergency Medical Semoes
Florist .
Food Preparation
Food Service
. General
- . Graphic Arts
_ Hearing/Vision Impaired
Heavy Equipment
-Horticulture
_Language Arts
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Laundry

Machinist

Maintenance Mechanic
Marine/Motor Sports Equipment
Math

Medical Laboratory

Musical String Instrument Repair
Natural Resources

Natural Sciences

Nursing Sciences

Occupational Therapy Assistant
Photo Processing Lab

Physical Education

Physics

Plumbing

Printing

Radiologic Technician

Secunity

Studio Arts

Study Skills

Surgical Technology

Theater Arts

Truck Driving

Veterinary Technology

College Laboratory Assistant 2 Automotive
Biological Sciences
Carpentry
Chemistry
Computer Applications
Computer Science
DEEDS Facilitator
Dental
Drafting
Electronics
Firefighting
Food Preparation
Heavy Duty Truck
Horticulture
Journalism
Language Arts
Machinist
Math
Natural Sciences
Nursing Sciences
Optical Technology
Physical Education
Physical Therapy Assistant
Physics

,Studio Arts
Study Skills
Truck Driving
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Corrections Manufactunng Speclaltst -

Light Manufadunng

Corrections Manufaclmng Spedelist -

Mechanical

Corrections Manufacturing Speciaiist -
Transportation and Warehouse

Corrections Teaching Assistant

EDP Help Desk Specialist
. ~

|EDP Operations Technical Specialist

EDP Operations Technician 1

EDP Operations Technician 2

EDP Operations Techmician 3

Electronic Technician
Electronic Technician, Senior
Engineering Aide

Engineering Aide, Senior

Exhibit Specialist

General Repair Worker

Graphic Arts Specialist

Mattress Making

Industrial Painting
Maetal Fabrication
License Plates

Transportation
Warehouse

" Adult Basic Education

AlDSISTD
Challenge Trek Guide -

" Child/Family Policy

Horticulture

Juvenite Basic Education

- Public Safety -
* Unisys/Mapper System

" Documentation

Computer Operatl
Production ConlrollStagmg

Computer Operations
Documentation - :
Minicomputer

Production Control/Staging

Computer Operations -

_Documentation -

Production ControlfStaging
Records/Tape Librarian

- Resource Library

Computer Systems Specialist
Computer Systems Specialist

- Cartographics

Dam Safety
General
Hydrographics
Lab Assistant
Iron Range

Locksmith
Vending Machine -

Lithographer
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Heavy Equipment Operator

Human Services Technician

Law Compliance Representéiive 2

Parks Worker

Photographer

:

Plant Industry Insp_eclor 1

Plant Industry inspector 2
Plant Maintenance Engineea;'
Poliution Control Technician
Security Guard

Service Worker

Zookeeper

In addition to the items specified in Article 4. Section 3, the Appointing Authority shall list the cléss

Diamond Drill Operator

Deaf/Hard of Hearing
Recreation Therapy

- Barber
. Dairy Trade Inveshgation
‘State Patrol -

Grand Portage

Archival Services

_Pholo Processing

Apiary

" Barberry Control
~ Seed Potato

' Seed Potato

Special License
Radiation Unit
Arts School

Clerical
Custodial

Food Service
Groundskeeper
Laundry
Patient Care

- Stock/Mail Clerk

Aquarium
Marine Mammals

oplions for which an employee is qualified on the Seniority Roster.

Department of Employee Relations.,
whether the employee is qualified for a class option.
qualified for a class option, he/she shall be offered the opportunity to qualify through the

examination procedure.
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If an employee has a
- disagreemnent over the class options for which the employee is qualified, the employee shall have
" thirty (30) calendar days from the date of the posting of the Seniority Roster to- notify the
The Department of Employee Relations shall determine
If an employee is determined not to be
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APPENDIX J

The following are Junior/Senicr Plans in existence as of July 1, 1897, The Employer resenres the right to eliminate and/or modify these plans and to

create new plans during the life of this Agreement.

) _Admin, . . Econ.  Farib. Public MnSCU
Class Tile Hrgs. DOA DOC DHS Sec. Acad. Finance ' DNR PCA, Safety  Rev DoT Vets

L&l

Chem. Dep . X
Counselor - Sr. . o .

Clerk 2 - DVS Aide™ ‘ . o ' X

co1-coz : X - .

DEG-Sr~ = X COX X X X X X X X X

Elec. Tech = & ' ) : X

High. Tech -int, _ . : o CX

LPN 1-LPN2 X X ‘ ‘ : X
Radio Tech 12 - N : o : _ a L X

*Mankato and St. Cloud State Universities only,
**The Junior/Senior Plan for these classes will be eliminated as the Unit & classes are consolidated in theindicated agencles



APPENDIX K - SUPPLEMENTAL AGREEMENTS

DEPARTMENT OF ADMINISTRATION

Article 1
Hours of Work

Article 5 of the Master Agreement shall be modified as follows:

Plant Management:

Schedule changes for General Maintenance Workers in Buikling Services which result in
employees reporting to work earlier than their usual shift, e.g., employees who are scheduted to

work second shift coming in during day shift hours, shall require a three (3) day nolice only.

Employees shall be selected for such schedule changes on the basis of most senior qualified
within the work area. - ‘ .

The Appointing Authonty and Local Unlon may mutually agree to flextime schedulmg plans where
appropriate.

. ‘ :
On an annual basis, the Appointing Authority may decide to establish a summer schedule for

Grounds Services. The schedule shall be posted at least fourteen (14) days in advance of the
effective date.

Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

If the employee maintains a night shift operation in PriftCommunications andfor InterTech, the
night shift schedule shall be fixed.

i ed to jons. Where continuous
operanons requnre a mght shift, such sruﬂ shall be fixed and vacanones in such fixed shift shall be
posted. If there are no eligible bidders for fixed night shift vacancies, the Appointing Authority shall
fill the vacancy pursuant to Article 12, Section 7 or may request volunteers from among employees
- not on fixed nights from the work area from which the reassignment is to be made. If one (1) or
more employees volunteer for the reassignment, the most senior capable and qualified volunteer,
based on State Seniority, shall be reassigned to the vacancy. If there are no volunteers, the least
senior capable and qualified employee, based on State Seniority, not on fixed nights in the work
area from which the reassignment is to be made shall be reassigned to the vacancy.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informationat meetings, or jury duty.
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Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is o be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one (1) or more employees volunteers for the reassignment, the most senior capable and
qualified volunteer, based on Stale Seniority, within or among classes, as determined by the
Appointing Authority, shall be scheduled to work the night shift. If there are no volunteers, the
least senior capable and qualified employee, based on State Seniority, within or among class(es)
as determined by the Appointing Authority from such work area who is worklng other than:fixed
nights shall be scheduled to work the nlght shift to:

« Cover mght shift stafﬁng shortages caused by leaves (paid or unpard) of six’ (6) ‘months or
less of the employees normally asmgned to the night shift; and/or, .

-« Cover night shlft staﬂ' ing shortages caused by. aSSIgnment to other shlfts of the employees L
' norma!ly a53|gned to the ntght shift, and/or, : .

" Cover night shift vacancies durmg lhe postrng, bidding, and hiring procedures and!or
" .= . Cover for days off of ernployees asmgned to f xed nlghts and!or
. Temporanly a55|gn more staff to the mght shift; and/or.

To no longer be pen'nanently assigned lo the ﬁxed mght shift, an employee assugned to the ﬁxed '
mght shift must do one oflhe follovwng B A B

. Suooessfully bid ona vacancy in anolher shaft However |f the employee oni the fixed mght
" shift bids on a-vacancy in other shifts and hefshe is the capable and qualified employee
with the least State Senlonty for the night shift posmon hlslher bld shall be rejected of, =

L] Notwuhslandlng the prowsu:ms of Artlcle 12, notify hlslher superwsor after at least three (3)
months assignment to the fixed night shift that he/she requests fo be removed from the
. fixed.night shift. - anather employee hot on the fixed night shift within the work area with
" less State Seniority is Gapable and qualified for the fixed night shift, that ‘employee shall be
. -assigned to-the fixed night position and -the’ employee on the. fixed night_shift to. that
-, employee's position, provided the employee o the fixed night shiftis capable and qualified
for that- posrtlon If there is more than one capable and qualified employee with less State
~ Seniority than the employee requnﬁ.-stlngl to be removed from the fixed night shift, the
' capable and qualified employee with the least State Seniority shall be asmgned to the fixed .
nhight position, provided the empioyes on the fixed night shift is capable and qualified for -
* that position. The request shall remain open until the employee wﬂhdraws |t or is replaced
by another employee or,

° Notwrthslandmg the | prows;ons of Article 12, an employee worklng other than the fixed night.
shift agrees to exchange with. the employee a55|gned to the fixed night shift. - Such
exchange -requires that both employees are in the same work area, classifi cation, and - .

. option and each employee is capable and qualified for the posmon 1o Whlch helshe .

. mowng ‘ ' L
: Article 2
Overtime Distribution
Article 6, Section 4 of the Master Agreement shall be modified as follows:
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Plant Management:

When it is necessary for Groundskeepers to be trained on snow removal equipment, overtime may
be assigned out of order.

Overtime distribution for General Maintenance Workers assigned to building services shall be as
follows: : .

1.

An effort shall be made to distribute overtime work as equally as possible among all General
Maintenance Worker building services employees in all work areas within the Capital Complex
who are capable of performing the work and who desire the overtime work. The employee's
shift and supervisor shall not be taken into consideraticn in the equal distribution of overtime.

This overtime distribution does not apply to extensions of the same shift, except as noted in 3
below or emergency situations. Extension of shift(s) shall be offered to the most Senior
General Maintenance Worker assigned to the work area. If no General Maintenance Worker
accepts the extension of shift, the Appointing Authority shall assign the overtime based upon
inverse order of seniority. For emergency situations, the Appointing Authority shall make a

" reasonable effort to distribute the overtime the same as the shift extension. Qvertime samed

as an extension of the same shift or emergency situations shall not be counted as overtime
worked for the purposes of equal distribution.

The extension of shift(s) for those employees assigned the Capitol work unit shall be done by -
equal distribution during the session. All overtime hours offered andfor worked shall be
credited to the Capitol work unit distribution. This equat distribution of overtime hours shall be
in effect while the Legislature is in session. In between sessions, these employees shall be
under the seniority distribution of extension of shift overtime hours according to 2 above.

All overtime hours will be zeroed out on June 30, of each year.

All overtime hours offered, except those listed in #2, shall be credited. Employees on
scheduled vacation the work day before or after the overtime shift shall not be credited for
overtime offered and not worked on the equal distribution list. However, once an employee
has agreed to accept an overtime shift such overlime shift shall be considered a scheduled
shift. If the employee is unable to work the scheduled overtime shift, that emplayee shall notify
his/fher supervisor no later than the beginning of the shift preceding the overtime shift

. assignment. Any employee that does not show for a scheduled overtime shift shall be credited
" the hours of that shift at the rate of time and one-half.

InterTech:

Overtime distribution for the EDP Tech classifications shall be as foliows:

1.

Fivé {5 functionat work areas shali be established for the purpose of overtime distribution.
They are:

Production Control Documentation;
-Operations Center Services;

Storage Management (Tape Library);
Systems Operations; o
Input/Output Operations.

. 8 & & @
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32 Overtlme shall be offered on-an equal dlstnbutlon bams as “defined in Arllcle G Overtime,

Section 4, Distribution except that employees scheduled on vaeation ihe day before or after an

.overtime shift shall not be credited for offered overtime and not worked. Distribution shall be

caloulale'd based onthe number of hours worked, not the' number of times-contacted.

. Overtlme hours shall be zeroed out June 30 of each year

. Overtlme known in advanoe shsll be oﬁered |n the following order

. Capable and: qualified employees within lhe funotlonai work area, who non‘nally work the
shift the overtime is needed; :

~ »- Capable.and qualified employees wnthln the functronal work area, who non'nally work other

shifts. - e

" Ifall capable and qu.ailiﬂétl_employeés decline the overtim_e, i_t shall be ‘asslgned to:

« The capable and qualified employee with the least number of overtime hours credited who
nomally works the shiff the overtime is needed. [f more employees have the same
number of hours credited than are needed, the overtime shall either (1) be. assigned in
inverse order of seniority among those who share the same number of hours credited or (2).
the supervisor may offer the overtime {o other ql.la|lﬁed employees by class, outside .the
funcnonal work area. .

. Overtime for the |mmed|ately subsequent shift shall be offered in the followung arder:

» Capable and qualnl' ied employees withiin the functlonal work area, who are on duty It all
these mdwlduals dec!lne overtime, it shall be ass|gned to:

. The capable and qualified employee with the least number of overtlrne hours credited, who

is.on duty. If more employees have the same number.of hours credited than' are needed,

‘lhe overtime shall be assigned in inverse order of semonty among those who share’ the
game number of hours credited. : . .

B Enmmm i Tiuni i 3

Overtime on a non-scheduled work day shall be offered in the follovl'ing order:

* Most senior capable and qualified employee(s) within or among class(es) as determined by
the Appointing Authority regardless of shift. If all of theee individuals decline the overtime,
it shall be assigned to: )

-+ Capable and qualified employees on the basis of inverse Classmoatlon Senlonty The.

-ass|gnment shall be rotated within each pay penod

Overtlme to 'extend a shrﬁ shall be assugned to the employee(s) currently operating the
neoessary equlpment to complete the jobin questlon regardless of seniority. : .

Overtlme for the current shift shall be offered in the follownng manner
. The employee who would norrnally be scheduled to run the required equlpment on the

immediale subsequent shift shall be called in. - If multiple operators are scheduled to work
the requured equipment on the |rnmed|ate subsequent shrﬂ . .
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+ The overtime shall be offered to the operator(s) in seniority order. If all of these individuals
decline the overtime, it shall be assigned to:

« Capable and qualified employees on the basis of inverse Classification Seniority on the
immediate subsequent shift.

Arlicle 6, Section 5, Liquidation, of the Master Agreement shall be modified as follows:

Plant Management:

Building Services employees who accrue compensation bank overtime during the full session in
odd numbered years shall have the comp time liquidation in cash extended by thirty (30) days from
June 30 until July 30.

Article 3
Holidays

Article 7, Section 4, Shift Work, of the Master Agreement shall be modified as follows:

The holiday for third shift employees except those employees in PrintCommunications will be the
day on which the shift begins rather than where the majority of hours fall.

Article 7, Section 8, Work on a Holiday, of the Master Agreement, shall be modified as follows:

Plant Management: Work on the Fourth of July shall be distributed according to the provisions of
Article 6, Section 4 for General Maintenance Workers and Groundskeapers.

InterTech:
1. The five () functional work areas for EDP Tech employses for work on a holiday are:

Production Control Documentation;
Operations Center Services,

Storage Management (Tape Library);
Systems Cperations;

Input/Output Operations (Printing and Tapes).

2. The Employer shall choose the classification(s) needed to work the holiday.

3. Requests for the holiday off and/or assignments to work on the holiday shall be based upon
State Seniority withinJamong the applicable classification(s} and applied to each shift.

4. Hours worked on the holiday shall not be credited as overtime worked for purposes of equal
distribution.

Article 4
Vacation Leave

Article 8, Section 3, Vacation Period, of the Master Agreement shall be modified as follows:

Requests for a vacation period of less than forty (40) consecutive hours, including holidays and
weekends, may be submitted no more than ninety (90) days in advance of the request.
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Comm. Media:

During the mohths of June, July, and August, no employée shall be granted more than two 2)
weeks annual leave in one (1) or two {2) week blocks. . )

Should there be time available that no employse has requested vacation, an employee could
. request and be granted an additional week, based on staffing needs and providing it does not limit-
any other employee from being granied the one (1} or two {2) week block identified above.

This does not preclude employees from requesting additional time off in increments of less tha-n .
one (1) week. . . .

Article 12, Section 4 (D), of the Master Agreement shall be modified as follows:

! D .. - i ’ -

The Appointing Authority may terri:phraﬁly reassign any employee to anothef work area, off-site

lecation, and/or shift, for six {6) consecutive months or less.

Aricle 12, Section 6, Eligibility for Bidding, of the Master Agreement shall be modified as follows:

Plant Management:

Building Services employees representad by the Union shall be eligible to bid on vacant positions
within their work area, but outside their work unit. :

Article 12, Section 7, Filling of Positions, of the Master-Agreement shall be modified as follows:
InterTech:

Employees who accept a transfer into EDP Operations Technician 2 positions with Production
Control/Staging and Computer Qperations options from EDP. Operations Technician 2 positions
without options or with other options will be required to serve a six (6)-month probationary period
on transfer. Upon acceptance of the position, the employee shall be provided with a checklist of
all items on which he/she will be evaluated. An evaluation shall be conducted at three {3) months
and six (6) months. At tha completion of the probationary period, the employee must demonstrate
proficiency in each.area specified by management, including the ability to communicate with
customers and co-workers. If at the end of the probationary period the employee does not
demonstrate sufficient knowledge of production control, curent contract language for non-
certification shall apply. . .

Anticle 6
Work Uniforms

The provisions of the Master Agreement shall be supplemented as follows:
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Employees may be required to wear uniforms as a condition of employment; if so the Appointing
Authority shall fumish such uniforms. Laundry Service uniforms currently provided. will be
maintained by the Appointing Authority. Proper maintenance of purchased uniforms is .an
employee responsibility. Uniforms shall not be utilized for off duty activity by the employees.

Employees working in Building Services and the Materials Transfer Unit shall be permitted to wear
shorts during the summer months (May 1 to September 30). The parties agree to meet and
discuss the Iength and the color of the short.
. Article 7 .
Attendance at Union Mestings

The provisions of the Master agreement shall be supplemented and/or modified as follows:

Employees may be permitted to adjust their hours 6f work to permit travel time necessary to attend
regular monthly Local and Executive Board meetings of the Local Union. Such adjustments shall
be of reasonable duration, not to exceed two {2) hours and shall be at the beginning of the shift.

Employees who desire to make these édjustments must request and be granted approval from
their imrnediate supervisor or other Appointing Authority designee in advance of the meeting date.
_ Requests shall show the hours of release time requested. Approval of these requests shall not be

unreasonably withheld. The -Appointing Authority reserves the right to rescind this approval in the-

event of emergency or other unusual conditions, or to maintain adequate staffing the day of the
 meeting, .

Employeee shalt receive no compensation for time spant in such travel, but may utilize vacatneﬁ
leave, compensatory overtime hours, or work extra hours, within the same payroll penod if work is
avallahle to prevant a loss of eamings.

In the event work is available and an employee is authoﬁzed to work extra hours to offset time
spent in travel to union meetings, the Appointing Authority shall have no iiability for overtime hours
or pay until the employee has worked an- amount of time outside his/her regular shift which is
equal to the amount of release time requested and used. ) .

Article 3
Meet and Confer

The parties agree to meet and confer on the follovwng toprcs thhln six (8) months of the-

Agreement: -

o Plant Management - Clothing for Grounds Sennoes

¢ Plant Management - ldentification of the number of employees allowed vacation in each
work area. The Appointing Authority will meet and confer with the Local Union on any
permanent changes in these numbers;

+ Comm. Media - Clothing for PrintCommunications.
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Minnesota

Department of

Employee :
Relations '

Leadership and parmersﬁip in

"1 human resource management

July 8, 1997

Pat Urquhart ‘
Sr. Business Representative .

_ AFSCME, Council No. 6, AFL-CIO /
300 Hardman Avenue South, Suite 306 .
South St. Paul, MN 55075

SUBJECT: Department of Administration Supplemental Agresment Negotiations

Dear Pat:

. 'Al our - recently concluded supplemental agreement'. negotiations for the Minnesota
Department of Administration, we discussed approval of short duration vacations.

The issue involves requests to use vacation leave for a day or less and making the request a
day or two in advance of the requested time off. The concem of the Local is that supervisors
are not granting these vacation requests in a prompt manner and the employee is not able to
know if they can take the time off nor is the employee able to plan anything for the requested
time off, The concern for management is that the-supervisor must be sure that there is
adequate staffing to complete the work assignments or that there is sufficient progress
toward completion of work-assignments then underway. o )

it was agreed that management wouid make every effort to grant short duration vacation
requests whenever possible. A representative of the Local or the Council can contact me
directly if there becomes a concem that these requests are being unfalrly denied or that the

response of the supervisor to the request is unduly delayed. :

Sincerely,

ZyBrown

Labor Relations Representative ~
Labor Relatlonstompensatlon Division .
(612) 256-8408

TB:can
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DEPARTMENT OF AGRIGULTURE
Agicle 1
The provisions of the Master Agreement shalt be supplemented and/or modiﬁed as follows:
Flextime Pian
Schedule Requests

The flextime plan shall allow an employee to request modification of histher current work schedule
to any schedule which includes eight (8) consecutive hours of work for five (5) consecutive work
days, or nine {9} consecutive hours of work for four (4) consecutive work days plus four {(4) hours
of work on the fith (5) consecutive day, or ten (10) consecutive hours of work for four (4)
consecutive work days, Consecutive hours of work shall exclude a thirty or sixty minute unpaid
lunch pericd. A schedule must begin no earlier than 8:30 am. and end no later than 6:30 p.m.,
and must encompass the core hours of 9:00 am. to 3:00 p.m. The employee shall request a
maodification in writing to histher immediate supervisor no later than fourteen (14) calendar days
prior to the date the requested schedule would go into effect, if approved.

The immediate supervisor shall determine to approve or deny the request of the employee within
hisfher work unit based upon job-related considerations. If there ‘are conflicting requests from
employees and the needs of the supervisor require that not all. requests may be approved, the

supervisor shall apprave (if all other considerations indicate approval) the request submitted by the
employee with the most state seniority. Should conflicts still exist, they shall be resolved by lof.

The immediate supervisor shall provide the employee with written notice and explanation of the
decision within seven (7) calendar days of receipt of the request. If an employee's request is
denied, a copy of the written notice and explanation of the decision shail be available to the Union.
No request shall be unreasonably denied.

Altered Schedules

Changes in approved fiextime schedules shall be made by management only in accord with the
provisions of Arlicle 5 of the Master Agreement. . Employees may request changes in their
approved work schedules by giving the Appointing Authority the notice contained above. Upon
assipnment of an employee to attend training sessions or other meetings, or upon mutual
agreement of the immediate supervisor and the employee, an employee's schedule may be
temporarily altered for a duration of no more than fourteen (14) consecutive calendar days at a
time without regard to the above provisions, provided that it doesn't result in paymerit of overtime.

If requested by the employee, the employee may change days, shifts, or hours of wark with the
approval of histher supervisor, pravided such change does not result in The payment of overtime.

Appeals

An employee may appeal the decision of the immediate supervisor to deny or revoke a flextime-
schedule to the appropriate division director who shall respond in writing and, if not resolved at that
level, to the Commissioner's designee who shall respond in writing. The decision of the
Commissioner or histher designee is final and shall not ba subject to Amcle 17 of the Master
Agresment.

146



 Article 20, Section 5, (B) of the Master Agreement shall be-amended and/or modified as follows:, -

1. Whereas, the Minnesota Department of Agricultl.lre is unique in that it has many employees -

assigned to field inspector positions who work out of their homes and who drive either their
own personal vehicle-or. state vehicle on assigned- business throughout the course: of their

normal work day and who are always away from their home station over the normal noon meal .

period. ]‘herefore the |nterpretat|on of noon meal_ relmbursement shalf be_ modified as- folloyvs )
Employees shall be reimbursed for the actual cost: {not to-exceed contract amount) of the noon,
meal if the employee: has traveled more than 35 actual road miles béfore lunch aﬂer leaving
his/her pem'lanent work stallon (excluding employee S hometown) :

Artlcle 20 Sectlon 7 of the Master Agreement shall be mod|f‘ ed as follows

The Apporntrng Authonty will provide the employees who are assigned to use thelr resrdences as'

_ their office or work statlon elther =

1. Payment of the employees rnonthly basnc servroe charge on thelr present telephone\‘

(touchtone rate); or . Q — ‘ Sl . S
2. Payment of the employee s monthly basic service charge for a second telephone line, |ncludmg
the |nstallat|on fee (monthly charge would be attached to the employee s expense report)

When an employee is requlred to have an answenng machmeNoroe mall as a part of the
employment, the employer will provnrle the machine/ voice mail at no cost to the employee_

The Minnesota Department of Agriculture hereby agrees to change the employment conditions of
not more than seven (7} intermittent Grain Sampler I's and five (5) intermittent Plant” Industry

“Inspectors to Part-time/Unschéeduled. In order fo be included in this employment condition, the

present intermittent Grain Sampler I's and Plant Industry Inspectors’ must have averaged a

-minimum of 1250 hours during: his/her. last calendar year. of employment.” The Department -of

Agriculture further agrees that this change in employment condition to Part-time/Unscheduled will

make these employees eligible for insurance benefits-under the part-time coverage provisions of -
Article 19, Insurance, of the Agreement between AFSCME Council:No. 6, AFL-CIO and the State
of Minnesota. This agreement would have the employer providing the employer's contribution for -

- part-time coverage as noted above. "For the purposes of moving intermittent employees into the,

PT/Unscheduled employment condition, each service point (identified -as work location in the
seniorily roster) will be considered a work area. This employment condition will be offered to the
most senior intermittent grain sampler or Piant Industry nspector in the*service point; if- deciined,
the next most senior intermittent-sampler or inspector will be offered the change. The offer will

progress from most senior intermittent sampler or inspector to least senior intermittent sampler o
until it is accepted.
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It is further understood that the Department of Agriculture can remove an employee from the
PT/Unscheduled employment condition back fo intermittent if the employee's annual average
number of hours worked drops below 500 hours. In removing an employee from PT/Unscheduled
to intermittent, the Department of Agriculture will move the least senior PT/Unscheduled Sampler
or Inspector in that service point to the employment condition of intermittent.

It is further understood that in consideration of the above, the Union and employer agree that, with
the exception of the provision of the part-time insurance coverage described above, all other
provisions of -the contract remain in effect as they pertain to the employment condition of the
intermittents.

It is further understood that the Department of Agricuiture will not convert more than seven ('f)
Grain Sampler | or five (5) Plant Industry Inspector positions to the PT/Unscheduled status without
consultaticn with the Union.

The employer agrees to review hours worked for employees who receive coverage under this
Agreement prior 1o the end of the calendar year so that employees who may be in danger of losing
their coverage at the end of the calendar year may receive a non-binding advisory. This would be
done around November 15th, allowing employees in danger of losing coverage to make alternate
plans. ’ .

All changes will occur on a calendar year basis. Due to the mid year start of the initial group of
Piant Industry Inspectors affected by this, the employer agrees not to delets this first group from
coverage until at least the end of calendar year 1997. After that, they will go to a calendar year
basis. If any of these employees become eligible as PT/Unscheduled employees November 1,
1995, they may join in the initial group, but will do so on a calendar year basis. '

The parties agree that this article is non-precedential and shall not be referred to by either party in
the context of collective bargaining or with othgr Appointing Authorities.

Article §
Hours of Work

Article 5, Section 1B and C of the Master Agreement shall be supplemented and/or modified as
follows:

The Director of the Grain inspection Division may change the starting and ending times of an
existing shift up to and including two (2) hours for Grain Samplers and non-metre Grain Inspectors
with ten {10) hours nofice if the work needs dictate. This change shall not resut in overtime or

penalty pay. .

MINNESOTA BOARD OF ANIMAL HEALTH

Article 1
Burpose

The purpose of this Supplement is to establish a voluntary aiternate work schedule at the Board of
Animal Health. Each division, as designated by the Appointing Authority, has the option of

. implementing this program. °Division” is defined as a specified number of AFSCME employees
who report directly to one immediate supervisor. If necessary, the work week shail be changed to
cenform with the Fair Labor Standards Act,.
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. -. : Erl'.l z' . .
Allemﬂ!!_W_th_Sﬁhﬂul'ﬂ_BM'

" This schedule is based on a Wednesday through Tuesday (40 hour) work week over a wo 2)

week (80 hour) payroll period. Thé alternate work schedule shal! allow an employee to request
modification of hisfher work schedule to the following: eight-and one-half (8:1/2) consecutive hours
eight {8) days per pay period and eight (8) consecutive hours one (1) day per pay period and four

{4) consecutive hours one (1) day per pay period. The eight.-and one-half (8-1/2) hour scheduled

days shall be from 7:30 AM to 4:30 PM or from 8:00 AM to 5:00 PM. Consecutive hours work
shall exclude the normal unpald lunch period. The employee shall request participation in this
program in writing to his/her immediate supervisor no later than fourteen (14) calendar days prior
to the starting date of the schedule. Changes to an employee’s work schedule can be submitted
for consideration twice during a fiscal year. Requests shall be submitted by October 1 and/or April
1. Once the program is in effect, an employee may réquest to revert back to the original 8:00 am.
- 4:30 p.m..schedule by providing a fourteen (14) calendar day notice to hisfher immediate
supervisor. Changes will take  effect at the beglnmng of the ﬁrst pay penod following
management S approval of the request

"The Ernployer retains the' nght to deny individual requests under thns program and wuth fourleen‘

(14) calendar days nolice, to end an.individual's partlc:patlon in the alternate scheduling program
where it would adversely affect the operation of the graup. The Employer’s decision in this regard

. are not subject to the grievance procedure in Article 17 of the ‘Master Agreemenl. An employee

may appeal their supervisar's decision in this regard to the Executive Secrelary or dasignee. If itis
necessary te limit the number of participants within -a division, the Employer- shall appfove the
requesl(s) fromthe employee(s) with the most semonly WIIhII'I the dNISIOI'I

o Elﬁﬂlﬂi o :

‘

"if a holiday falls on an employee's scheduled four (4) hour day, the employee may request a

change in the days of work within the same pay period with the approval of the supervisor or shall
be paid for eight (8) hours and work eight (8) hour days for the pay period. If a holiday falls on an
employee's scheduled eight and one-half (8-1/2) hour day, the employee shall be pald for aight (B) .
hours and adjust their schedule to ensure an eighty (80) hour pay penod

Should an employee be on patd or unpaid leave from work on a day they are scheduled to'work,
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would

. have otherwise been in attendance ‘at work that day

HoursofWork -~ © -~ i

‘This Supplemental Agreement hereby amends Sechon 2, Subdivision B;1 and 2 of Article 5 of the.

Master Agreement so as to recogmze the: legmmacy of an eught and ona-half (8 112) hour work
day. .

No addltlonal pald rest penods shall be prowded to an employee parllclpatmg in thls program

The supervnsor may temporanly adjust an employees altemate schedule for vacatlons.' '
emergencles or training. . .
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Article 5
Mget and Confer

This supplemental agreement shall be in effect for an indefinite period, or until further negotiated,
beginning the effective date of the Agreement. Should problems oceur, the parties agree to meet
and confer in an effort to resolve the issues. If the meet and confer cannot resolve the issues, the
local union reserves the right to terminate this program for any division by providing thirty (30)
calendar days written notice to the other party.

MINNESOTA DEPARTMENT OF CHILDREN, FAMILIES AND LEARNING

Anrticle 1
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employees may be permitted to adjust their hours or work ia permit their attendance at regular
monthly meetings of the Local Union. Such adjusiments shall be of reasonable duration, not to
exceed one (1) hour. ) . '

Employees who desire to make these adjustments must request prior approval from their
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting
date. Requests shall include an indication of the length of release time raquested. Approval of
these requests will not be unreasonably withheld. The Appointing Authority reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting. Employees shall receive no compensation for
time spent at Union meetings, but may utilize vacation leave or work extra hours, within five (5)
working days, if work is available, to prevent a loss of eamings.

In the event work is available and an employee elects to work extra hours to offset time spent at
Union meetings, the Appointing Authority shall have no Hability for overtime hours of pay until the
employee has worked an amount of time outside his/her regular shift which is equal to the amount
of time spent at a Union meeting.

Al_:tlﬁlﬂ_z

Bidding
The provisions of Article 12, Section & of the Master Ag'reemeni shall be supplemented and/or
modified as follows: In the event a vacancy occurs within the AFSCME bargaining units, that
position shall be posted and filled according to Article 12 of the AFSCME Agreement, and shall be

open for bids from all eligible employees within that classification within the Minnesota Department
of Children, Families and Learning excluding the Residential Academies.
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DEPARTMENT OF CORRECTIONS
ALL SENIORITY UNITS

Aricle 1
Senlority Credit for Trainee Tims -

_ Aricle 4, Section 1 of the Master Agreement shall be supplemented and/or modified as follows:

1. In the case of an employee appointed to a Corrections Officer trainee classification for three
(3) or more weeks or an employee working under a provisional appointment as a Corrections
Officer 1, Classification Seniority shall be credited to the date of hire at the time an employee
begins to serve a probationary period in a related classification. Effactive July 30, 1981, in the
case of an employee who previously served as an intermittent Corrections Officer 1 without a
break in service, Classification Seniority shail be determined by totaling the number of hours
worked prior to the full-time status, converting these hours to eight (8) hour work days, and
increasing the employee's classification seniority by the resulting number of work days.

2. In the case of an employee hired after July 30, 1991 in an intermittent, temperary, emergency,
or student worker capacity, and who had no break in. service prior to being employed in.a
trainee classification for three {3) or more weeks, state seniority shall be determined by totaling
the number of hours worked prior to their ernployment in the'trainee capacity, converting these
hours to eight (8} hour werk days, and increasing the ernp!oyees seniority by the. resulting
number of work days. :

Article 2
Hours of Work

Article 5 of the Master Agreement shall be supplemented and/or modified as follows:
Meal Periods

Employees shall not normally be required to work during their meal period. Those employees who
by the nature of their work are required by their supervisor to remain in a duty status during their
meal period may, with the approval of their supervisor, either shorten their work day by the length
of the meal period or else have their meal pericd counted as time wotked and be paid at the
appropriate straight time or overtime rate, whichever is applicable.

: ‘

Work schedules for cormections officers who are not yet assigned to a permanent post shall be
posted at least four {4) calendar days in advance of the effective date of change. Employees not
yet assigned to permanent posts after six(6) months must receive fourteen (14) days notice. Upon
. request of the Local Union, the Appointing Authonty will provide a Ilst of current staff who are not
" assigned to a permanent post.: )

Unit 8 employees who successfully bid or promote to‘a posttion are not required to receive a
fourteen (14) day nofice of the shift change in order to expedite the position filling process.

Prior to changing established days off; lhe Appolntlng Authorrty shall dlscuss the changa with the
local union.
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Fixed Night Shifts

Appointing Authorities shall maintain a fixed night schedule for Unit 8 employees uniess the
Appointing Authority and the Locat Union have agreed to maintain rotating schedules.

Shift Exchanges

Employees who are qualified and capable may mutually agree to exchange days, shifts or hours of
work with the approval of their supervisors and shift lieutenants where applicable, which shall not
be unreascnably denied and provided such change does not result in the payment of overtime. If
one or both of the employees' immediate supervisor(s) will not be available prior to the desired
shift exchange, an on-duty supervisor may approve the exchange, and the supervisor's signature
- shall be obtained as soon as feasible after the exchange Such exchanges shali be subject to fhe
. following conditions: .

1. All requests for exchanges must be reduced to writing on a Deparfrnent of Corrections form’
-and must state the exact days, shifts or hours of both employees that are involved in the shift
‘exchange requesi(s). )

2 Exchanges shall not extend beyond six (6) pay penods unless approved by the Appointing
_ Authority.

3. Once an exchange has been approved, neither employee may subsequently agree to
exchange with another employee, which would alter the original exchange.

4, -Employees failing to work on the payback day or any part thereof shall have appropriate hours
deducted from their pay and shall not be permitted to use other paid leave for it, unless
otherwise authorized by the Appointing Authority, which authorization shall only be made if it
can be clearly proven that the absence was caused by an unavoidable emergency. :

5. Failure to work the payback day or any part thereof or failure to follow the procedure as
outlined in this article shall result in a six (§) months exclusion from use of exchanges by said
employee, unless otherwise authorized by the Appointing Autherity, which authorization shall

" only be made if it can be clearly proven that the absence was caused by an unavoidable
emergency.

6. Once an exchange is approved, no proration of vacation or holidays shall be applied to the
exchange unless the employee would be prorated for reasons ather than the exchange.

Article 3
Qvertime

Article 8, Overtime, shall be supplemented and/or madified as fallows;

Employees may request to be offered voluntary overtime by submitting a written form to the local
human resource office or other areas ag designated. There shall be overtime lists for a fixed
duration determined by the Appointing Authority, which shall include avaiability for overtime with
sevantean (17) hours or less of notice and over seventeen (17) hours of notice. At the discretion
‘of the Appointing Authority, any employee on a list who is offered overtime and tumns it down two

" times shal! be removed from the list for its duration. Failure by the employee to personally answer
a phone call offering overtime work shail result in the employee's name being bypassed and the
next senior employee shall be contacted. ) )
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Where overtime work exists with less than seventeen (17) hours notice, such overtime work shall
first be offered to the employee on duty in the work unit with the most Classification Seniority in the
same job class who is capable of performing the work available. Should the senior employee
decline the overtime, it shall be offered to the next most senior capable employee. This process
shall be repeated until a capable employee in the work unit accepts or all have rejected the
assignment. Subsequently, overtime shall be offered to the next most senior in rotation.

If all capable employees in the work unit have declined the overtime, it shali next be offered to the
most senior capable employee in the same class on the shift list. If the senior employee declines,
it shall be offered in descending order to the next most senior until a capable employee accepts or
all have rejected the assignment. Subsequently, overtime shall be offered to the next most senior
in rotation. :

If overtime work is known to exist in excess of seventeen (17) hours natice prior to its
commencement, it shall be offered first to the most senior capable employee in the same job class
. on the over seventeen (17)-hour notice list. If declined, the overtime shall be offered to the next
most senior capable employee in descending order until one accepts or all have rejected the
assignment. Subsequently, overtime shall be offered to the next most senior in rotation.

The Appointing Authority shall not be required to cut in on work progress in order to comply with
the requirements of this Section. In the event all capable employee decline overtime, the
Appointing Autherity shall have the right to assign overtime based upor inverse order of
Classification Seniority among capable employees. However, no employee shall be assigned
forced overtime based on inverse order of Classification Seniority more than once every five (5)
calendar days. In emergencies, notwithstanding this Section, the Appoeinting Authority may assign
someone to temporarily meet the emergencies regardiess of seniority or overtime distribution.

Cvernight Activities

For all employees in Unit 8, the total compensation granted employees assigned to ovemight
activities which inciude the supervision of residents/inmates when such assignments are twenty-
four {24) consecutive hours shall be sixteen (16) hours of straight time for each twenty-four (24)
hour period, except as it conflicts with state or federal law.

Aricle 4
Holidays

Article 7 shall be supplemented and/or modified as follows:

An’ Appointing Authority may designate substitute days or
fioating holidays for the observance of Veteran's Day, President's Day, the day after Thanksgiving,
Memorial Day and Labor Day with the agreement of the Local Union at feast thirty (30) days in
advance of such change.

i iday . When any of the stated Holidays fall on an employees regularly
scheduled day off, the employee's scheduled work day either before or after the holiday, at the
option of the Appointing Authority, shall be scheduled as a designated holiday for that employee,

unless other arrangements are agreed to between the Appointing Authority and the empioyee. (f
the employees fa_il to take the holiday off within nine (9) months of its occurence, s/he shall lose it.

. . N . .‘
B. Payment (2); -
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Paid in cash at the employee's appropriate overlime rate for all hours worked in addition to
~ an alternate holiday in lisu of holiday pay provided for in Article 7. Such alternate holiday
- shall be granted within nine (9) months of its occurrence or the employee shall lose it.

Employées whose holiday pay is prorated shall also be compensated in the above manner
for work oni a holiday.

Employees who have worked on a holiday and to whom the Appointing Authority has .
granted an alternate holiday in fieu of hofiday pay under Section 882 shall, at the request of
the amployee, be permitted to. use the aliemate holiday in increments of less than a full
eight (8) hours during nine () months following the holiday's occurrence.

An employee transferring to the service of another DOC Seniority Unit shall have unused
alternate and designated holidays paid iri cash.

Article 5
Yagations

Article 8 shall be supplemenied and/or modified as follows:

; . Pre-service Corrections Officer trainee service and any other
Department of Correclions trainee service that is unbroken and precedes a probationary
_ appoiniment does not apply toward vacation accumulation except as modified below.

For the purpose of determining an employee's length of service credit for vacation accruais, the
Appointing Autherity shall use the date the employee was appoirted to a trainee classification,
provided the employee began accruing vacation immediately after completing training. However,
for trainecs who had accrued vacation prior to being appointed to a trainee classification, the
employee's length of service credit for vacation accruals will include any time when vacation was
previously accrued. [n the case of an employee who had previously served as an intermittent
Comections Officer, the' employee's length of service credit for vacation accruals will be the State
Seniority date, as determined in Article 1 of this supplement.

Employees who have obtfained advanced approval of vacation
“shail not be permitted to cancel or alter their approved vacation leave unless notice is given at
least fifteen (15} calendar days prior o its scheduled commencement. Upon mutual agreement of
the Local Union and the Appointing Authority, this requirement may be waived within the fifteen
(15) calendar days. '

Approved vacations may be canceled when a Department of Corrections employee has
transferred to another Department of Corrections seniority unit. Once an employee has been
awarded a bid for a position in ancther work area, the employee shall submit any vacation
request(s) to his/her supervisor in the new work area.

An employee who has requested and received authorization to take vacation more than six (6)
months in advance (in accordance with Article 8, Section 3 of the Master Agreement) will not be
alloWedlto cancel any part of that vacation without canceling the éntire vacation request and
reposting the portion the employee wants to retain.

_If the erhployee requesting vacation time off could have the vacation hours in his/her bank, by the

time of the requested period, once granted as vacation, the employee may use compensatory time
banked, vacation leave accrued, alternate holiday or all three to cover the approved time off.
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In any facility or senion'ty unit vihere'o'ther bargalningAum“ts have an agreement o snbmit yacetion
requests more: than six (6) months Sectlon dis hereby modified to conform with those penods of .
time. ) : . , o

- Leaves of Absence
Aticle- 10 of the Master Agreement shall be modiﬁedlsupplemented as-follows: -
. Lo S

The Employer and the Union agree that under Article 18, Section 10, Injured on Duty Pay, persons
employed in a_correctional institution who suffer a disabling injury as a direct result of a life-
threatening hostage incident, who otherwise meet the stated criteria contained therein, may be
authorized by the Appointing Authority for injury on ‘duty pay on the basis of psychologlcal or
mental iliness suffered therein without demonslratlon of phys:cal mjury

An Appomtlng Authonty may ‘require the employee to be examlned by a psych:atnst physucuan or
other quialified medical practitioner to verify the employee's medical condnlon need for such time
off, and the length of time needed In no case shall |n1ury on duty pay extend beyond two-hundred
forty (240) hours ’ - )

" Employees who aré Guard/Resetve members shall be allowed to work their "weekend". and use

he time to-attend military-drill weekends. When possible, ‘orders shall be ‘Shown-to the supervisor
fourteen (14) days or move in advanee of weekend ttme fo be used .

Magansjns.ﬂllng_oﬂleamnna

Article- 12 of_ the Master Agreement shall be supplemented andlor mod|ﬁed for Umt 8 employees

" asfollows:

Within a Work Area The Appointing Autnon'ly shall neve the right to asslgn and reassign duties
among employees in a class within a2 work area. This does not, however, include the right to
reasslgn employees to a vacant posmon in the same class, and shift and work area. ) :

]'_emno:a:y_&eslgnmen; The Appomtlng Aulhonty may temporanly reasslgn any employee to
another work area and/or shift for five (5) consecutive months or less. If, at any time during the
five {5) months, the Appointing Authority has legitimate business :reason(s) to make the
reassignment permanent, the Appointing Authority shall first discuss this decision with the Local
Union. The decision of the Appointing Authority-shall be final and may not bé grieved,

Whenever a vacancy occurs, the Appomtlng‘Al‘.ltho"nty shall. post for a minimum of five (5) calendar
days a description of the vacancy on officially designated bulletin boards. The specific posmon
vacated, with the same hours of work and days off, shall be the one posted.

Vacancies i in Corrections Officer JumorISemor Plans shall be posted at both levels (CO1 and 2) of
. the plan
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Employees, including those in the same work area as the posted vacancy, shall be eligible to bid
for any vacancy within their class (or option or other options for which they are qualified as
determined by the Appointing Authority) and seniority unit. Other restrictions on posting and
bidding indicated in the-Master Agreement remain in effect, however, Corrections Officer 2's shall
be allowed to bid during their initial probation after reallocation. Corections Officers 1, 2 and 3
who transfer to another correctional facility shalt have bidding rights while on transfer probation.

Employees who have successfully filled a vacancy via a bid shall not be entitled to bid on another
vacancy for a period of three (3) months following the date the employee was selected for the

previous vacancy. :

The Appointing Authority may, at their discretion, waive the three (3)-bid limit for any vacancy.
Once waived, the posting will continue until there are no eligible bidders.

Work Areas

Adult correctional facilities shall establish more than one work area for Unit 6 employees.

Eilling Positions

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in either
level (CO 1 and 2), but bids by employees in the higher class shall be considered first with their CO
2 seniority receiving priority over CO 1 time.

If an eligible list is to be used for a Comrections Officer 3 vacancy, selection shall be made from
among employees within the same seniority unit in which the vacancy exists, whose names
appear on the promotional list certified by the Department of Employee Relations in the order of
Corrections Officer 2 seniority, provided the senior employee's ability and capacity to perform the
job are refatively equal to that of other applicants certified from the lists,

The Local Union shall have the right to challenge the selection of an employee other than the
senior employee through the third step of the grievance procadure only. If the grievance is denied,
the Union Business Representative may request a review of the grievance by the Department of
Corrections Human Resource Director's determination shall be final.

Required Prohati Period

An intermittent Corrections Officer who has not graduated from the DOC Training Academy, and
who later does graduate from the Academy and becomes a part-time or fulHime Corrections
Officer, will be required to serve a new probationary period as described in Article 12, Section 23
of the Master Agreement. ' -

If the Appointing Authority feels that an extension of the probationary period could result in-
successful completion of the probationary period, the Appointing Authority and the local union may
agree to an extension, not to exceed three (2) months. . . ’

Article 8
Grievance Procedure

Article 17, Section 1 of lhe_ Master Agreement shall be supplemented and/or modified as follows:
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Grievance rneetrngs at which the Step 2 Emp!oyer representatrve is also the Apporntmg Au’thonty
~ forthe third step of the grievance procedure shall be consrdered to.be both the second.and third
" step grievance meetings. . e e

Wages

Afticle 18 of the Master Agreement shall be supplemented and/or modified as follows:

1. The employees who off ciate competltlve Sports events between resrdents as an extra-duty'
event shall be reimbursed at the rate of a fiat $10.00 per game.

2. The parties recognize that’ employees perfonnmg these occasional or sporadrc employment
duties will not have these hours counted as hours worked for purposes of determining ellgrbrlrty .
for overtime either under Article 17 ofthe Agreement or under federal Iaw — R

Employees who were receiving Correctlons Trades leferentral prlor to Juty 26 1989 shall have the
"differential - placed- into their base rate. of pay per. hour’ and shall not receive any - other -
compensatlon noted below.

Effective July 26, 1989, employees in Umt 2 posrtrons who are specrﬁcalty assrgned by the
Appointing Authority to supervise inmates in institutions of the Department of Corrections shall
receive a sixty cents ($.60) per hour differentiat for each hour of such ‘assignment. This drfferentlal

. shall not be paid for sick Ieave vacatlon compensatory tlme off or holidays.

Comections Officer 2 who is expressly assighed o perform substantially. all of the duties of a
Corrections Manufacturing Specialist (all options), when that position is: temporarily unoccupied -
and the work out of class assignment exceeds ten (10} consecutive work days in duration, shall be
paid at a rate within the higher range which is equal to the minimum rate for the higher class or
one (1) slep hrgher than the employees current salary whrchever is greater

The provisions of Article' 20 of the Master. Agreement are supplemented as I'ollows

A umfsmng Employees who are required to wear umfon'ns as a condition of ernployment shall
be fumished such uniforms by the Apporntmg Authority, Proper maintenance and cleanfiness
of uniforms is an employee responsibility. -Uniforms shall not be utilized for off-duty activity by
the employee. Where the Appointing Authority has. maintained .uniforms, it will continue to do
50 provrded stafl' ng and {acmtles are available. ‘

B. Emm:.ﬁlnlhlng Employees required to wear protectlve olothlng or safety devroes as'a

" gendition of employment shall have such clothing or devices fumrshed and malntained in
proper workrng oondltlon by lhe Appomtrng Authonty .
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C. Clothing Damage. An employee will be reimbursed for injury to or loss of hisfher personal
property while acting within the scope of his/her employment, pursuant to Minnesota Statutes
3.66 through 3.84 and in accord with procedures established by the Department of
Corrections.

D. Uniform Gomunittee. The Union shall be enfitled to select a representative to serve on the
uniform committee where one exists, and such representative shall meet without loss of pay.

E. Escort Meal Relmbursement, Comeclions Officers from correctional facilities who escort
inmates to a medical. center, and who bacause of appointments, operational needs, or staff
shortages cannot be relieved for a meal period, shall be sligible to receive a lunch tray when

- guarding such inmates over the lunch hour, if the inmate is given a tray.

Article 11
Relogation Expenses

Article 21 of the Master Agreement shall be supplen'iented' and/or maodified for Unit 8 as follows:

Employees who are promoted to a higher classification, and who change residences in order to
accept such a promotion, and who meet the 35 mile requirement contained in Article 21, shall be
reimbursed for all covered, incurred expenses outlined in the Master Agreement, Article 21, upto a
maximum of $1,500.00. Entitlement to any other amount noted in Article 21 is otherwise waived.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) moenths.

Article 12
Affimative Action Commitiees

When vacancies occur on the institution-level affirmative action committees, the Local Union may
submit names to the Appointing Autharity for consideration to serve on the committee,

" Supervisory Confarences

Supervisory conferences with employees shall be documented in writing within five (5) days of the
conference. The employee shall receive a copy of this documentation, and the employee may
respond to the written documentation.

" MINNESOTA CORRECTIONAL FACILITY/LINO LAKES

Article 1
Overtime Distributi
For Unit 8 employees the provisions of Article 6, Section 4, of the Master Agreement and Article 3
of the DOC Supplement shall be modified as follows: -

Overtime shall be offered on the basis of state seniority, to the most qualified and capable
employee with the least amount of overtime worked for that sign-up period. If the employee
refuses the overtime, it shall be offered on the basis of state seniority to the next employee who
has signed up for that shift and has the next isast amount of overtime worked during that sign-up
period.
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Article 2
Vacation

The provisions of Article 8, Section 3; shall be modified as follows:

Vacation requests of less than forty (40) hours, including holidays, can be submitted no more than
three (3) months before the requested dates.

Staff in work units where the Appointing Authority does not fill in behind shafl not be included when
granting/denying vacation based on staffing tevels. The Appointing Authority will notify the local
union of the work units covered under this 1a_nguage.

For Unit 8 employees, vacation requests shall be granted by State Seniorily on the shift the officer
requesting vacation is assigned. ‘

Article 3
Posti 1 Biddi

Article 12 of the Master Agreement and Article 7 of the DOC Supplement shall be madified as
follows:

Employees who have successfully filled a vacancy via'a bid and employees transferring in from
another correctional facility shall not be entitled to bid on another vacancy for a period of three (3)
months following the date the employee was selected for the previous vacancy.

Employees who have transferred and are required to serve a prebation period may elect to retum
during the fifteen- (15)-day trial period to the former position if that position has not been awarded
via a bid. If the position has been awarded, the returning employee will be assigned to a vacancy
that has gone through the posting procedure or to the utility pool. .

Atticle 4
Shift Exchangos

Article 3 of the DOC supplement shall be modified as follows:

Failure to work the payback day or any part thereof or failure to follow the procedure as outlined in
Articie 3 shall result in a three (3) month exclusion from trades for the first missed exchange and
shall result in a six {6) month exclusion for any subsequent missed exchange unless otherwise
authorized by the Appointing Authority, which authorization shall only be made if |t can be clearly
proven that the absence was caused by an unavoidable emergency.

: Article §
Sentence To Service Program
The provisions of Article 5, Hours of Work, are amended for Sentence to Service Crew Leaders as
follows: .

Section 1B. Each STS Crew Leader may establish th.e'ir own individual work shift subject to
approval by the STS Supervisor.

Section 1C. ~ Schedule posting requirements may be waived with the agreenient of the
ernployee

Section 3A2. STS Crew Leaders are under the language for Extended Operations,
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Section 3B.  The normal work day shall consist of elght (8) nine (9) or len {10) hour days as
approved by the STS Supervisor.

The normal work penod shall consist of a total of 80 hours in a consecutive two (2)
week peraod .

CORRECTIONAL FACILITY/OAK PARK HEIGHTS

Overtime Distribution
Article 6, O'vertime, and the Department of Comrections. Supplemental shall be supplementsd
and/or modified as follows:

Where overtime work of less than seventeen (17) hours exists, such overtime work shall first be
offered to those employees in the same job class who are in the work area, on duty and who are
capable of performing the work. If all capable employees in the work area decline the overtime, it
shall next be offered to those employees in the same job class within the shift who are on duty and
who are capable of performing the work. The overtime shail be granted to the capable employees
with the most Classification Seniority, first among those in the work area, and subsequently within
the entire shift. In the event all capable employees decline overtime, the Watch Commander shall
have the right to assign overtime based upon the inverse order of Classifi ication Seniority among
capable employeges on the shift.

In order to provide early relref for an employee on assigned overtime, the Watch Commander may
elect to utilize a short notice call-in list. Such overtime shall be offered first to the most senior
capable employee on the list in the same job class. If declined, the overtime shall be offered to the
next most senior capable employee in descending order, until one acceplts or all have rejected the
assignment. Subsequent overtime shall be offered to the next most senior in rotation,

Overtime will first” be offered to the Specialisi(s) who normally do the work, in order of
Classification -Seniorily. Should the Specialist(s) who normally do the work decline the overtime, it
shall be offered to all other capable Specialists in order of Classification Seniority. In the event all
capable Specialists decline overtime, the Appointing Authority shall have the right to assign
overtime based upon inverse order of Classification Seniority among all capable Specialists.

Physicaj Plant Snow Removal Overtime

Groundskeepers will always be called in first for snow removal overtime as part of their duties. A
snow removal overtime list will be established each year prior to the snow removal season for all
ather physical plant staff who wish to be contacted for such overtime. In the event additional staff
are needed for snow removal, those staff who are on the show removal list will be contacted in the
order of State Seniority until a sufficient number of employees have been obtained for the overtime
assignment. If the employee is not at home or an answering machine is contacted, no message
will be left and a no answer for overtime will be assumed. All employees on this list will receive
snow removal trammg
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If an insufficient number of employees on the snow removal list are available for the snow removal
overtime, the Appointing Authority shall have. the -right to assign overtime to the appropriate .
. number of physical- plant staff based upon .inverse order of State Seniority. The Appointing
Authority -§hall retain the right of approval of all employees volunteering or required to perform
-snow removal duties based upon the supervisor's detenmnatlon of the employees ability to
perform all such, dutles .

. . Y
Any overtime for whlch the above language is not apphceble will be offered to capable amployees
in the same job class by Classification Seniority within the applicable work unit. In the event all

_ capable employees in the work unit decline the overtime, the unit's supervlsor shall have the nght '
to assign overtime based upon inverse order of Classification Senionty -

Article 2 “
‘,)Lasal:innj.eﬂe
Article 8, Vacation Leave Section 3, Vacallon Period, shall be supplemented and!or modlﬁed as

follows:

Vacation requests of four (4) hours or more will take preoedence over requests of Iess than four
(4) hours. . P

Vacation requests shall not exoeed lhree (3) weeks past the six (B) months time frame on the
submlssten of requests.

Atticle3 S
Hours of Work -~ - : e
Article 2 of the Department of Correctrons Supplemental shall be supplemented and/or modlf ed as
follows :

‘Vacation shall be allowed only for employees exchanglng hours shrlts or days or work wrthln the
same pay penod -

Yacaricies, Filling of Positions
Article 12, Section 4D of the Masterrﬁ'\greement shall-.b_e supplemented endlor"modiﬁed as follow:

The Appointing Aulhonty may temporanly reassrgn any employee fo another waork area and/or shift
for eight (8) consecutive months or less. - . ;

MINNESOTA;CORRECTIONAI.' 'FACII.'ITYIRAMSEY SECURITYUNIT. ~
© Article1’
'matlon.l.em

The provisions of Article 8 of the Master Agreement shall be supplemented andlor modified as -

; follaws
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Dunng January annually, aII employees desmnl to exercise seniority in vacation selectlon shall
apply for one_vacation period, net to exceed. ten (10)- consecutive working days. I there is a
conflict between employees .in-the unit, it shall be resolved upon the basis of State Seriiority.

Thereafter, vacation requests shall.be determined on a ﬁrsl request basis, based on staffi ing and

schedulmg needs of the Appointing Authonty
Article 2

The prowsnons of Artlcle 6 of the Master Agreement shall be supplemenled and/or -modified as

" follows:

- The Supennsor shall establlsh a Irsl of Bargammg Umt employees who desare to work overtlme

Employees who have indicated their desire to work avertime shall be ranked on the list in lhe order .

of State seniority. The list shall be updated semlannually

Ovemme hours shall be dlslnbuted among employees on the list on an equal distribution basis

starting with the employee who has the least amount. of ‘overtime hours accrued on the list. :

Interrmttent employees may be called after the above dlstrlbutlon has occurred.

MINNESOTA CORRE'CTIONAL FAGILITY/SAUK CENTRE

- i . i )

Arucle 12 of the Master Agreement shall be supplernented andfor modified for Unit 8 employees

as follows: -

Probatlonary Correcuons Oﬁ‘ cer's 1 will not be assugned to a fixed mght shlft nor to any Shiﬂ in lhe
. Sullivan Security Cottage. .

Adticle 6 of the Master Agreement and Article 3. of the Deparlrnenl of Cormections Supplemental 7

shall be supplemented andlor modlﬁed as follows

-All Corrections Officers shall be given lhe opporlumty to srgn up on any or all of the following .
Voluntary Overtime Rosters: (1) Work Area Roster; (2). Institution-Wide Roster; (3) Incident- .

. Response Roster. Staff may enter or exit any roster within fourleen (14) days written notice to the
_ Human Resources Office. All rosters were initially established in order of classification senlonty
'subsequenl additions to the roster shall be placed at the bottom of the list. .

) Rosters shall be mamtamed by the Control Center and be based on.the midnight to m|dmght .

period. Supervisors shall report all overtime offered in the pravious twenty-four (24) hours to the
‘Control Center prior to 9:00 a.m.  New rosters shall be dlstnbuted by noon- each day and shall
become effective at 4:00 p m.
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. Oveftime offered shall be reported to the Control Center by the shift on which it was offered.” All’
overtime offered on one shift shall be considered to have been offered at the same time and
names shall be ordered by classification seniority when dropped to the bottom of the roster
Names. ehell be dropped to the bottom of the roster from which the’ offer was made.

. '."_~"Q‘||"B"“|_ SIII!IIlE,
_ When overtime is requtred on the shift in progress, and there are two (2) hours of- Iess Ieft in the
L _shrft the least senior person on the suoceedrng shlﬂ shall be ordered in early

If there ere more than two (2) hours remarmng in the shrft the overtime shall be offered first to
those stsff on the Work Area Roster and then the Instrtutron-Wde Roster

"

If there ere no volunteers the Ieast senior staff in the work eree shall be assrgned

’ Overttme shall be offered to the employees in the followrng order:

a. On duty employees in the: work area preoedmg the shrft requrnng overhme. |n order of therr -

renkrng on the Voluntary Overtime Work Area Roster

b. Off duty employees in the rest of the- work area, In order of therr rankmg on the Voluntary o
‘ Overtlme Work Area Roster : T R . I

c. On duty employees on the Instltutton-Wide Roster,; in: order of thelr rankmg on the roster
d. Off duty employees on thetnstltuﬂon-Wide Roster |n order of therr rankmg on the roster

e I all elrgrble employees on the above: rosters declrne ‘the overtlme the Ieast senior on duty
‘ -employee in the work area preoedlng 1he overtime shift shell be assrgned the overhrne ‘

Overtlme shall be offered to employees in the followrng order SRS A
a. Employees on the Work Aree Roster in order of ranklng
b. :Employess on the Instrtutron-Wde Roster in order of rsnkrng g

c. Ifali employees on the Institution \Mde Roster deollne the overtlme offer the least eemor .
employee in the work area shall be assrgned the overtime. .

An eeeepelrncrdent will be oonsrdered an emergency sltustlon undit three (3} stal‘f in addrtron to
the lncident Commander.. have reportecl forduty :

Aﬂer the emergency responders have been oontacted the overhme shall be offered to.
employeee on the Inotdent Reeponse Roster in order of the ranklng on the-roster. .

‘If the ‘above two procedures heve not resulted in the necessery number of responders, staff shall
. be ordered rn on a least senior basrs. mstrtutron-wrde : '

RN ) n '_x'
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Staff who refuse offered overtime for incident response on three {3} consecutive occasions will
have their names removed from the Incident Response Roster.

Staff who can respond within ten {10) minutes to an emergency call-in for an incident response
shall so advige the Control Center, on a daily basls, before 4:00 p.m. The Control Center shall
daily asterisk these names on the Incident Response Roster. These individuals shall be cailed in
the order of their ranking on the list until the emergency quota is met and thereafter, staff shall be
called in the normal sequence.

. . N

Forced overtime shall not be reported to the Control Center and does not affect an employee's
position on any Voluntary Overtime Roster.

Staff on vacation at the time overtime is offered shall not be called, unless the staff is on the
Incident Response Roster and has left word at the Control Center that they will be available for
incident response overtime.

When there are multiple overtime shifts available, the person at the top of the Voluntary Overtime
Roster shall be offered all shifts. Any remaining shifts shall be offered acoordlng to the procedures
above. ) :

Employees on the Voluntary Overtime Rosters may be passed over if they are not qualified for the
position being filled (single sex position, not trained to work in Sullivan, more than sixtesn {16}
hours continuous work).

Article 3
Hours of Work
Article 5 of the Master Agreement and Article 2 of the Department of Corrections Supplemental
shall be supplemented and/or modified as follows:

Shift Exchangea

A shift exchange may be permitted between three (3} parties only if a two (2) party exchange is
impracticable baecause of staggered start times, L.e., if an employse is scheduled for an 8-4 shift
and desires to change to the 4-midnight shift, another employee scheduled for the 2-10 shift may
replace the first employee for the 8-4 shift, and a third employee scheduled for the 4-midnight shift
may replace the second employee on the 2-10 shift.

Aﬂis!u :
Vacations

Article 8 of the Master Agreement and Article 5 of the Department of Corréctions Supplemental
shall be supplemented and/or modified as follows:

Vacation requests of five (5) working days or more, including holidays and comp time off, may be
submitted not more than six (6) months nor less than five (5) weeks in advance of the requested
start of the vacation, and will be posted in accordance with the Master Agreement. Vacations of
less than five (5) days may be submitted inside of five (5) calendar weeks of the requested date of
the start of the vacation and shafl be handled in accordance with Article 8, Section 3, Paragraph 2
of the Master Agreement.
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MINNESOTA CORRECTIONAL FACILITY!STILLWATER
The provnsrons of the Master Agreement shall be supplemented andior modlﬁed as follows:’

:t.r Lo
SummgLLaundeQ_uu

Prior to May 15 of each year, the Appolntlng Authonty shall meel and confer’ wrth the Local Union
regarding the establlshment of summer laundry hours.

Article 2 -
Overtime

Employees may request to be offered voluntary overhme by submrttlng a written form to the local
huiman resource office or other areas as designated. There shall be overtime lists for a fixed
duratnon of three (3) months which shall include availability for overtime of more than and less than
seventeen (17) hours of notice.- The lists shall be established in order of classification seniority. . A
new overlime list shall be established at the end of the three (3) month period for both lists. . Staff
may submit written notice to be placed on the ‘overfime list two (2} weeks prior to the start of the
new ovemme list. There shall be no automatic carry over from one Ilst to another

Where overtime work exists- with less than seventeen (17) hours nohoe such overtlrne shall be

offered to the employee on duty whose nanie appears. on the volunteer overtime list, who'is ..

capable of performing the work available. - Should the senior wpeble employee decline the -
overtime, it shall be offered to the next most: senior capable: employee This process shall. be
repeated until a capable employee on the list accepts or all have rejected.the assugnment Staff
decline averiime offers revert to the bottom of the overllme roster Subsequenlly overtlrne shall
be offered to the next most senior |n rotation..

1 overtime work is known to exist in excess of seventeen (17) hours notice prier to its
commencement, it shall-be offered first to the most senior capable employee in ‘classification
seniority order on the more than seventeen (17) hour notice list. - Contact of overtime offer will
include reasonable effort of contact at home or the work site before moving down the fist. “If -
declined, the overtime shall be offered to the next most capable employee in descending order
until one accepts or all have rejected the assignment. ' Staff declining overtime offers revert 1o the
bottom of the overtime roster. Subsequently, overtrme shall be offered to the next most senior in
rotation. - .

.The Appomtmg Authority, or Designee, shall not be requnred to.cut in on work progress in order to
comply with the requirements of this section. In the event ali capable employees decline overtime,
the Appointing Authority, or Designee, shall have the right to assign overtime based upon inverse

. order of classification seniority among capablé employees. - However, \no employee shall be

_.assigned forced overtime mare than oncé every -five (5)- calendar days. - In emergencles
notwithstanding this section, the Appointing Authority, or Desigriee, may assign someone to

‘temporanly meet the emergencles regardless of. senlonty or overtlme dlstnbutlon

" For purposes of th|s Artlcle ‘the volunteer ovemme l|sts will consnst of

st Watch o ' : .
2nd'Watch, |nc|ud|ng work areas of Controi, Laundry and Industry Secunty
-3rd Watch, including areas.of Recreatlon and Centrol
Minimum Security Unit. :

cooTwe
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Article 3
Hours of Work

Article 2 of the Department of Corrections Supplemental shall be supplemented and/or modified as
follows: '

Shift Exchanges

Shift exchanges shall be approved by the Watch Commander or the Warden's designee who will
consult with and notify the immediate supervisor or their designee. In the event either employee’s
supervisor are unavailable prior to the desired shift exchange, the Watch Commander or Warden’s
designee has the authority to approve the exchange and will notify the immediate supervisor(s) as
soon as feasible.

MINNESOTA CORRECTIONAL FACILITY/WILLOW RIVER-MOOSE LAKE

Article 1
Vacation

Article 8 of the Master Agreement shall be supplemented/modified as follows:

Between January 1 and March 1 annually, all employees desiring to exercise seniority in vacation
selection shall apply for one vacation period between May 1 and December 31, not to exceed ten
(10) working days, to be taken in one eighty (80) hour block or two (2) non-consecutive forty (40}
hour blocks.

Article 2
Overtime
Article 3 of the DOC Supplement shall be supplemented and/or modified as follows:

For purposes of this article and for the Moose Lake Medium Security Prison only, the term
“classification seniority” is defined as total, cumulative classification seniority in the classifications
Corrections Officer 1, Corrections Officer 2 and Corrections Officer 3.

MINNESOTA CORRECTIONAL FACILITY/ST. CLOUD

Article 1
Holidays
Anticle 4 of the DOC Supplement shall be modified as follows:
When any of the stated holidays fall en an employee's
regularly scheduled day off, the employee shall take an alternate holiday within one hundred
twenty {120} calendar days of the holiday. f the employee and the supervisor cannot agree on the

dale to be taken at the end of one hundred twenty (120) calendar days, the time shall be
converted to compensatory time.
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" PEPARTMENT OF ECONOMIC SECURITY

-
Articte 15, Section 3C of the Master Agreement shail be supplemented and/or modlﬁed as fallows:

.I ﬁ“ "ﬂ " . L e -

Layoffs which are necessary shall be on the basis of inverse Classification Seniority within
employment condition, seniority unit, and work focation. The Appointing Authority shall send a
layoff notice to the employee with the least Classification Seniority in the same class {or class
oplion), employment condition, shift and seniority unit.within the work location of the position to be
eliminated. Work locations for this Article,are listed in Appendix A of this Supplernent

The balance of the laycff procedure shall be accomplished in aocordanoe with the Master
Agresment beginning at Article 15, Section 301b

Ellling Positions Vacated by Layoff

If the Appointing Authority determines to fill the position vacated by the employee who has
received the layoff notice, the Appointing Authority shall have the option of requesting volunteers
from among employees in the same class (or class option) and same employment condition and -
shift in the subdivision of the work location of the position to be eliminated, or may reassign the
least senior qualified employee from the same class (or class option), employment condition and
subdivision of the work location. However, if the Appointing Authority requires volunteers and one
or more employees volunteer for reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the Appainting Authority shall reassign the least senior-
qualified employee in the same class (or class option) and same employment condition and shift in
the subdivision of the work location of the position to be eliminated to the position vacated by the
notloed employee.

Article 15, Secilon 3D of the Master Agreement shall be suppiemented andior modif ed as follows

An employee who is to be bumped a third time within a six (6) month period shall have the option
to be laid off rather than accept a vacancy or bump another employee.

Bidding From Layoff
The provisions of the Master Agreement regarding blddmg from layoff shall be supplementad
and/or modified as follows: - /

The Appointing Authority _sharl not consider a bid by an employee if acceptance of the bid would
create a layoff or bumping situation nor accept a bid from an employee if acceptance of the bid’
would prevent the recali of a more senior employee from the Seniority Unit Layoff List laid off from
the same class, employment condition, and location.

Article 3
Seasonal Employees

The schedules of anticipated seasonal layoffs by work location shall be provided in a letter sent to
the Union and posted in any work area where seasonal employees are working.
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©. Aicle 4
Emplovee Lists
Upon request, but not more than every six (6) manths, the Appointing Authority shall provide the
.. Local Union with the staff complement for each work area (alpha sort and location code sort}.

Article §

The. parties agree to continue the Memorandum of Understanding defining the staffing of the

classes Data Entry Operator; Da!a ‘Entry Operator, Senior; and Data Entry Opera!or Lead in the
Data Processing work unit.
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DEPARTMENT OF ECONOMIC SECURITY
' APPENDIX A

LIST OF WORK LOCATIONS

Work Location
Metropolitan Afea

Commissioner's Qffice
Customer Services
Research and Statistics
Fiscal Management .
- Planning & Technology (Data Processing)

Assistant“Commissioner. State Services for the Blind

Assistant Commissioner, Workforce Preparation

Assistant Commissioner, Production Services
Management Planning .
- Disability Determination Services

Appellate o
_Commissioner's Representatives

Benefit Payment Control

Tax Accounting -

S

Assistant Commissioner, Rehabilitation Services
Rehabilitation Services Administrative Office
East Metro Area Office

West Metro Area Office

Assistant Commissioner, Workforce Exchange
JS/RI Operations
JS/RI Staff Services
Benefits ‘
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Medical Services Director
Operations
-Staff Services

Tax Liability
Tax Processing
Field Audit

Appie Valley N
Roseville School RS
Downtown St. Paul
Roseville -
Maplewood

Anoka County

Mpis. Northeast
Brooklyn Center
Edina

Shakopee RS-
Mpls. Downtown

Nonmonetary Determination
Monetary Determination
Benefits Management



JS/RI Field Operations

West Metro

East Metro

Outstate Work Locations

Albert Lea
Alexandria

. Austin

Bemidji -
Brainerd

Cambridge
Crookston
Cloquet

Detroit Lakes
Duluth

East Grand Farks
Fairmont
Faribault

Fergus Falls
Grand Rapids

Hibbing

Hutchinson
international Falls
Little Falls

Mankato
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Mpls. North Area Office
Mpls. South Area Office
Bloomington Area Office
Minnetonka Area Office
Brooklyn Park Area Office
Shakopee JS ‘
St. Paul Midway Area Office
North St. Paul Area Office .
West St. Paul Area Office -
Elaine Area Office :
Subdivision )

Albert Lea Area Office -
Alexandria Area Office

. Alexandria RS

Austin Area Office

Austin RS

Bermnidjl Area Office .
Bemidji RS

Bemidjl SSB

Brainerd Area Office -
Brainerd RS & CVRP
Brainerd SSB
Cambridge S
Cambridge RS
Crookston Area Office
Crookston RS

Cloquet RS :
Detroit Lakes Area Office
Duiuth Area Office
Ouluth RS

Duluth S58

East Grand Forks Area Office
Fairmont Area Office
Fairmont RS

Faribault Area QOffice

-Faribauit RS

Fergus Fails Area Office
Fergus Fails RS Field
Grand Rapids Area Office "
Grand Rapids RS

Hibbing Area Office
Hibbing RS

Hibbing SSB

Hutchingson Area Office
Hutchinson RS
International Falls Area Off
International Falls RS
Little Falls Area Office
Little Falls RS

Mankato Area Office
Mankato RS

Mankato SSB




. Marshall

Monticello
Montevideo- -
‘Moorhead

Moose Lake
Mora

New Ulm
Owatonna -
Park Rapids
-Red Wing -

Rochester
Roseau

St Cloud

St. Peter
Stillwater

Thief River Falls

WVirginia

Wadeﬁar -

Waseca
- -Willmar

W’nona

Worthlngton E

" Marshall Area Office
"‘Marshall RS :

Marshall SSB-

.- Monticello RS

Montevideo Area Office.

Moorhead Arga Office— -

Moorhead RS - ..

" "Moorhead S_tate'U
" Moorhead SSB -

Moose Lake RS-CVRP
Mora Area Office .. .
New Ulm Area Office
Owatonna Area Office
Park Rapids RS .

Park Rapids Area Office

. Red Wing Area Ofﬁoe :

Red Wing.RS- .

‘ . Rochester Area Office

Rochester RS-

“ Rochester SSB.

Roseau JS
Roseau RS -

. Bt. Cloud-Area Office

St. Cloud Division Place Area Ofﬁoe

St. Cloud RS-CVRP -
St. Cloud SSB - .

St. Peter RS-CVRP
Stillwater CVRP

. Thief River Falls Area Office
- Thief River Falls RS

Virginia Area Office’
Virginia RS

Interstate/Ti rammg Payment :

Wadena RS
Wadena Area Office

" Waseca Area Office .. -
e V\ﬁilmarArea'Ofﬁpé,l: e

Willmar RS

Winona Area Office .-

Winona RS

* Worthington Area Office-
" Worthington RS

FARIBAULT RESIDENTIAL ACADEMIES AND RESOURCE CENTER -~ -

The provisions of the Master Agreement are supplemented as follows: -
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An employee may agree to voluntarily remain on layoff in the event of a recall by requesting such
action through a written waiver mutually agreed to and signed by the Appointing Authority and the
employee. Once the employee elects to sign the waiver of recall, such employee shall not be able
to exercise hisfher seniority rights for recall for the duration of the summer program. The
" Appointing Authority agrees to provide a signed copy of any waiver of recall to both the Local
Union and the employee. Any waiver of recall by an employee is not to be considered a refusal to
return to worlk and shall not be considered to be a break in continuous service.

This Section does not, in any way, constitute a forfeiture of the Appainting Authority's right to recall
laid off employees, wherever necessary, to camy out the functions and needs of the summer
school programs.

Any work which becomes available on an emergency or temporary basis shall first be offered to
current employees in lay-off status, in order of classification seniority (as defined in point #8 of this
Article) in the related classifications.

Notification of intent to return to work may be made in writing and hand delivered provided
however that a written receipt of such notification is given.

Article 12 of the Master Agreement (Vacancies and Filling of Positions} and Aslicle 15 of the
Master Agreement (Layoff and Recall) shall be supplemented and/or modified as follows:

1. Summer Program/Parent-Child Institute (PCI): ‘Twenty-five (25) days prior to the end of the
academic year, the Appointing Authority shall post lists of all positions including the class, the
general description of the duties, the shift and the normal hours of work, which will be available
for summer program/PCl.

2. Employees then have five (5) days to submit bids indicating all positions for which they desire
recall ranked in order of preference. Employees will also indicate if they desire to be recalled
to a class in which they previously served in the event they are unable to obtain a position in-
their present classification. '

3. On the sixth day following the close of bidding, the Appointing Authority will notify employees of

- the date which they will be laid off and the date of recall for the beginning of the next academic
year. Employees who have secured a summer program/PCl position shall receive notification
which includes the summer program/PCI position they have obtained, the duties of summer
program/PCI, and the date of recall for the beginning of the next academic year. Layoffs shall
be treated: as seasonal layoffs unless the notice received by the employee indicates otherwise.

4. Summer program/PCl bids will be awarded and vacant positions in the Human Services
Technician (HST), Special Education Program Assistant (SEPA)} or Institution Recreation
Program Assistant (IRPA) classification shall be filled by recall of laid off employees, in
Classification Seniority order, from the school where the vacancy exists, who are currently
appointed or have previously served in such classifications. An employee must accept recall
to his/her currently appointed class before accepting recall to a previously served in class.

5. In the event a summer program/PCl position in the class HST, SEPA or IRPA becomes vacant
at either the Academy for the Deaf or the Academy for the Blind, the Appomllng Authority will
first offer the position to employees who are on layoff from the Academy where the vacancy
exists as outlined in this Section.
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6. If all eligible employees from the Academy where the vacancy exist have obtained summer

- program/PCl positions or have: waived their right of recall, the summer program/PC position

. shall next be offered to employees from the-other Academy who were either: a) unable to’
" obtain a summer programi/PCI position; b) obtained a position in-a lower classification because _
no posrtlon in their classification was available; or ¢) obtalned aless than fuII -time posatlon T

. Such positions shall be posted for three (3) days and employees iisted in a b or c, who deslre

~ to bid on these positions must submit such bids within these three {3) dsys On the second " -

day following the close of bidding, employees who have secured a summer program/PClI

position shall receive nofification which includes the summer program/PCI position they have

obtained, the duties of summer programIPCI and the date of recall for the beginnlng of the

‘next academic year.’ :

If vacancies again become open at an Academy because employees have exercised nghts )
above, these newly ‘opened positions shall be posted for three (3) days and employees in'a, b
or ¢ above, who desire 1o bid on the newly-opened positions must-submit such.bids within
these three (3) days. On the second day followmg the close of bidding, employees who have

" secured a summer program/PCI position shall receive notification ‘which includes the summer
program/PCl positién they have obtained, the duties of summer progremlPCl and the date of
"recall for the begmnlng of the next academic year.

~ In all cases the posatlon shall be oﬁered to ernployees in order to Classlﬁoehon Semonty
- provided the senior employee ] ablllty and capacny to perform the jOb ere relatrvely equal to.
that of the olher bidders." .

7. Summer programIPCI bids will be awarded and vacant' posntrons in Food Semoe Worker Cook
or Cook Coordinator, Dining Hall Coordinator, Licensed Practical Nurse-] (LPN I) and Licensed.
Praclical Nurse it (LPN I} classification shall be"filled- by récall of laid off employees' in’
-CIassrﬁcabon Seniority order, who are ourrently appolnted to or who have previously served in
such classification. An employee must accept recall 1o his/her cunently eppomted class before
acoepung recall toa. prewously served in class ‘

| 8. For purposes of this Suppiernental Agreement only, CIassrﬁcaﬁon Semorlty upon recall, shall -
include Classification Seniority in all higher related or equally releted pald classes in which the
* employee has served wnth the' Stale of Minnesota, - o

9._'.Employees accepling recall to classes. in whloh they have pre\nously served shall retain their
. “present salary unless that saliry exceeds the maxifnum rate of pay for the new: posmon in .
~ which case the employee’s salary shall be ad}usted to the new mexlmum :

10. Vacation leave hours used-by employees covered by this Supplemental Agreemenl to extend
their work season shall be pavd at the rate at whlch they are eamed L -

11. Employess who bld on summer programIPCI posluons and intend to use |leave for periods of
three (3) days or more, during the summer pn:gramlPCl session are expected o request the
use of leave at the time they submit therr brds

“Arlicle 5 of the Master Agreement“shalll be supplemented and/or. modiﬁed_ as follows: ‘
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If the work schedule to be worked upon recali from layoff at the beginning of an academic year is
the same as was worked in the preceding academic year, the fourteen (14) calendar day posting
requirement of Article 5 shall not apply. The Appointing Authority, at the time of notification of
recall, shall notify those employees recalled from layoff status of any changes from that anticipated

" “work-schedule.

Article 3
Work Schedules

If due to a change in the operation of a unit/program, it becomes necessary to permanently
change the scheduling pattern of full-time employees in the interest of efficient operations, to meet
the needs of the public or the Appointing Authority, to provide more beneficial student/client
services, or o better use facilities or the working forces, no less than thirty (30) calendar days
notice shall be given to the Local Union. At the request of the Local Union, the Appointing
Authority shall meet and confer to develop a reasonable scheduling pattern prior to the fourteen
{14) day posting period provided for in Article 5, Section 1(C) of the Master Agreament.

The Appointing Authority and Local Union rnay mutually agree to alter the terms of the section
titted "Hours of Work." . )

Employees who voluntarily attend in service training of less than two (2) hours shall be paid only
for those hours of attendance.

Article 4
Elextime Scheduling

The Appointing Authority and the Local Union may mulually agree to a ﬂexﬁmé scheduling plan.

Article &
Pemmanent Layoff

Article 15, Section 3, D 3 of the Master Agreement shall be modified by providing the f‘ol!owing;
additional options to employees who receive notice of permanent layoff: '

1. Bump the least senior employee in the same insurance efigible status within the same work
area or the seniority unit; or,

2. Bump the least senior employee in a different insurance eligibility status within the work area or
the seniority unit.

Employees on permanent layoff-may be appointed to an intermittent, temporary or emergency
position; such appointment shall hot be considered a recall. -

Seagonal Layoff
Article 15; Section 4B of the Master Agreement shall be supplemented and/or maodified as follows:
Employees shall be permitted to extend their work season beyond the specified date of their layoff

by the use of accumulated vacation and such extension of time shail not be considered a violation
of the inverse seniority provisions of the layoff.
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Employees engaged on an academic year who are not working summer school, shall, within one
week of the completion of all summer school bidding, designate the amount of vacation leave
hours to be used during the fiscal year. Employees engaged in summer school shall, prior to July
1 of each year, designate the amount of vacation leave howrs to be used. Such employees shall
indicate the vacation hours they intend 1o use, pay period by pay period, through the beginning of
the next academic year. Employees may use any amount of vacation time available to them, up to
a total of eighty (80) hours per pay period. The amount of vacation time used need not be the
same for each pay period. Use of such accumulated vacation leave shall not entitle employees for
holiday pay eligibility or conversion of vacation Ieave o sick leave. Suoh vacation shall be paid at
the rate at which |t was earned.

Limited Interruptions of Employment
Article 15, Section 6 shall be modified as follows:

Limited interruptions of work shall not exceed ten (10) consecutive working days. All other
provisions of Article 15, Section 6 shall apply.

-Article §
Yacation

The Master Agreement shall be supplemenied andlor modlﬁed as follows:

~ Employees may use accumulated vacation to cover academic breaks and "hornegoung
weekends. Such vacation shall be paid at the rate at which it was earmed.
Article 7
Limited Work
The Master Agreement shal'l be supplemented and/or modified as follows:

If work is not available for all scheduled employees 1o work on weekends or prior to "mandatory
home going,” the available wark shall first be offered to the most senior employee in order of
Classification Seniority in the same job class and in the same work area who are capable of
performing the work available.” Should the senior employee choose not to accept the work, the
next most senior capable employee shall be offered the work. In the event all capable employees
decline the work, the Appointing Authority shall have the right to assign the work based upon
inverse order of Classification Seniority among capable employees.

- If a more senior employee must be rescheduled to work the above available work the. Appointing
Authority is not liable for overtime pay.

On a home going weekend, employees scheduled to work a midnight to 8:00 a.m. shift on the day
following the students' returm shall not be required to work an afternoon shift during the day of the
students' retum.

Article 8
COvertime

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
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_In the event all capable employees in the same shift and work area decline overtime work, the

Appointing Authority shall have the.right to assign overtime based upon inverse order of .

‘Classification Seniority among capable employees. In all instances, the overtime work shall first
be assigned to employees on the shift immediately preceding or any shift ending within three hours
of the overtime a55|gnment

- - Employees retumning from leaves of absence shall be credited with the number of overtime hours
equal to the highest.number credited to any current.employee in the same class and same work
area, . .

The record of each employee's accumulated overtime hours worked and ovedihe offered but ﬁot
worked shall be adjusted to 0 (zero) once each year immediately prior to the start of the academic
year. ' '

In the case of special summer programs, overtime shall first be offered to employees who are

working in that specific program.

Article 9
Attendance at Union Meetings

The provisioris of the Master Agreemem shall be supplemenled andlor modified as follows:

Local Union ofrcers and stewards shall be allowed to adjust their wont schedules to attend Local
Union and Local Executive Board meetmgs ’ :

Employees who desure to rrla_ke these adjustments must request prior approval from their
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting
date. If adjustment includes release time in the middle of the shift, the request shall include an
indication of the length of the release time. Approval of these requests will not be unreasonably
withheld. The Appointing Authority reserves the right to rescind this approval in the event of
emergency or other unusual conditions, or to maintain adequate staffing during the time of the
meeting. Employees shall receive no compensation for time spent at Union meetings, but may
utilize- vacation leave or work extra hours, within five (5) working days, if work is avarlable to
prevent a loss of earnings.

In the event work is available and an employee elects to work extra hours te offset time spent at
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the
employee has worked an amount of time outside his/her regular shlﬂ which is equal to the amount
of time spent at a Union meeting.

Articla 10 .
0 iaht Activiti
. The total compensation grantéd employees assigned to ovemight activities which involve the
supervision of students when such assignments are twenty-four (24) consecutive hours. shall be as

follows: eight (8) hours stralght time, eight (8) hours at the appropriate overtime rate, and eight (8)
hours at the on-call rate.

Article 11
Eligibitity for Bidding
Article 12, Section 6 of the Master Agreement shall be modified as follows:
Intermittent employees shall not be eligible to bid.
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Employees who are not eligible bidders (because they are on the same shift and in the same
employment condition and work area) who express interest in a vacant position shall be given
consideration before the posting/bidding process begins. Such expressions of interest- will be
granted in seniority order, unless there is a programmatic reascn for deniat.

Articlo 12
Training Meet and Conf

‘ The Appointing Authority énd Local Union agree to meet and confer to discuss training needed by
employees and other training issues. This meet and confer shall be scheduled near the beginning
of the academic year.

Article 13
Part-Time Hours Procedures

Iin accordance with current practice, part-time or full-time employees will first be allowed to work
additional available hours to make up for hours lost due to a reduction in the employee’s sched_ule.

If additional hours are still available, part-time employees in the food service area and part-time
employees in the HST and SEPA classifications may work additional hours within the fourteen (14)
day posting period at the straight time rate in accordance with the following procedure:

If additional worlc is needed within the fourteen (14) day posting period, and the work cannot be
- performed by previously scheduled employees (i.e., tempaorary reassignment), the Appointing
Authority shall first offer this work to part-time employees in order of state seniority in the work
area. i a part-time employee acoepls the offered work, the part-time employee shall not be

eligible for “penalty pay.”

A part-time employee would not be eligible to be offered such work if the additional hours would
result in the payment of overtime pursuant to the Fair Labor Standards Act.

If no eligible part-time employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authonly may use one of
the following methods of securing resources (this list is not |ncluswe)

* usge of an intermittent employee;
= use of a hon-bargaining unll employee
* overtime.

Any hours assigned 1o part-time staff beyond the fourteen (14) day postlng period are not subject
to the provisions of this agreement. -

If a part-time employee Is assigned the work as overtime, the part-time employee shall be eligible
for overtime pay pursuant to the collective bargaining agreement. .

Any additional hours worked by a part-time employee under this provision shall not be considered
in a parl-time employee's eligibility for health insurance. -

Temporary employees are not covered by this agreement. _

When an employee works sixteen (16) hours or fewer in a pay period, the employee may assign
these straight-time hours to the compensatory bank provided for in Article 6 of the Master
Agreement.
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Either pal;ty. may terminate this_probedure in whole or for a specified work area within thirty (30}
days written notice to the other party. In the event this procedure is terminated by either party, the
normal overtime provisions of the agreement shall apply. -

Extracurricular Assignments
Payment to employees who-are . offered-and at:cept‘extrécurricular assignments shall be paid the

same rates specified in the 1897-1909 State Residential Schools Education Association
Agreement. i ’

Article 15
Al , ] Substitute Holid

An employee may assign straight-time hours eamed as substitute holidays designated under
Aricle 7, Section 3, of the Master Agreement, and altemate holidays earned under Article 7,
Section 8, of the Master Agreement, to the compensatory bank provided for in Article 6 of the
Master Agreement. Such assignment must be made at the time the substitute or alternate holiday
is eamned.

GAMBLING CONTROL BOARD

. .
] g _Amﬂ’—i

Should the current hours of the Gambling Control Board change over the duration of the Master

Agreement, the Appointing Authority shall provide the local union with a thirty (30) calendar day

written notice of such change, and, if requested, by the locat union, the Appointing Authority and
the local union will meet and confer to discuss possible flex-time options.

- DEPARTMENT OF HUMAN SERVICES - ALL FACILITIES

No Layoff Agraement
Section 1. This Agreement is made be.lween the State of Minnesota and the various bargaining

unit representatives with respect to the restructuring of the State's health facility system and
opportunities which will be provided employees as change occurs.

This Agreement will become effective only if the Legislature substantially authorizes the bu[icy and
funding necessary to implement the department’s re-structuring plan.

The parties agree to the following terms in order to ensure that fair and equitable arrangements
are carried out to protect the interests of affected State employees under the re-structuring. These
terms shall be part of the collective bargaining Agreements between parties and shall be
implemented through the master and supplemental Agreements.
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1. As_a result of changes in-the depariment's service defivery system, no employee of a- State-
operated treatment center or nursing home except a temporary employee or emergency
employee- shall suffer a reduction in pay or be involunterily laid off. Hours of work of full-time .

. unlimited employees shall not. be involuntarily reduced: ~The hours ‘of ‘work of part-ime’ .
employees .shall not be involuntarily reduced below their current level of Employer paid
insurance contributions. Within sixty (60) days of the execution of this agreement,-the parties
will meet and negofiate regarding the status of |nterm|ttent .employees. Following these

- negotiations, the employment condition of intarmittent employees shall be changed, if -
appropriate. Intermittent employees who are laid" oﬂ shall retam rights under therr nonnal
separation procedures.

2. Reduction’ in employee numbers will be made through normal attrition. and lhrough the'-
: provrsrons detailed in the' employee m|t|gat|on to layofl sect|on of thls agreement :

3. Nolhrng in the Agreement shall be |nterpreled as entltllng -an employee to Ilfetlme employment
or as protectlng an employee against d|scharge for jusl cause.. :

4. Employees of the department who move to State operated oornmunlty based facilities ‘in
accord with the re-structuring proposal will' be. guaranteed -collective - bargaining nghts as
appllcable under M5, 179A and other nghts under M S. 43A, M S 352 and M S. 354, :

5. Tralnrng and re-tralnlng of staff who,: as a resull of re-slructunng, fill a posmon in a slate
operated community based facility, or staff. who fill a position within a- facility, or. between
facilities, will be the responsibility of the department. The department will make every
reasonable effort to coordinate tramrng and re-lrarmng with publrc lnstalunons or post- T
- secondary education. : . ; -

6. Procedures for notlfymg employees affected by the- re—structunng plans. will be negotlated info . .
- the collectlve bargalmng agreements or supplemental agreements L

7. Any dlspute concerning the mterpretallon appllcallon or meanlng, and relatlonshlp to lhe terms -
of the respective master. or supplemental "agreements. ‘must.‘be  resolved by the
grievance/arbitration. procedures of the appropnate agreements The terms. of the
Memorandum are non-preoedentlal RO o

8.. Every effort will be made to cornmunlcale openly and have commaon understandlng between
the State and ‘labor organizations affected ' by the re-slmctunng plan |nclud|ng the
establishment of joint labor and management commll‘tees . ) R

9. - The term of this Agreement for each facrllty extends unlil the completlon of the re-struclunng at
lhat facllrty ’ - S

i i . For employees whose-positions will be eliminated by
implementation of the department's re-structuring plan, a number of options will be offered, If an -
employee's posrllon is to be - eliminated, tho followmg will be srmultaneously presented to the
employee . )

1. job and tralnmg opporlunmes i
2. enhanced separation options;
-3 norrnal separatron mclodnng recall nghls
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In order to reduce involuntary separations otherwise necessary, the most senior employee within a
class shall be offered the choice of one of the available options before less senior employees. At
the time an offer is made, the employee may select from the options available. Selection of the
enhanced separation or normal separation packages preclude exercising any other option. The
employee who selects from job and training opportunities fitems 1.1 - 1.7] shall choose from all
available job and training opportunities. Once such a selection has been made, the employee is
precluded from exercising another option from items 1.1 - 1.7 at a later time, unless the
employee's position is subsequently eliminated as a result of re-structuring. An employee who
selected the job and training opponunlt:es shall be guaranteed at least one job and training
opportunity.

Section 3. Jo IB-I"Q tunities.

1.1 A position of comparable duties and same pay within the same employment condition
and within the same Regional Center.

1.2 A position in a State operated community based residential or day habilitation services or
a position in the technical support group for those services. Such positions could be of
comparable duties and same pay-and within the same employrnent condition, Relocation
expenses will be paid by the employer. "

1.3 A position which the parties agree can best be filled by upgrading existing staff and for
which the employer agrees to pay the cost of necessary training or certification.

1.4 Up to 160 hours training necessafy to qualify for a comparable job {i.e., no reduction in
pay) and the subsequent offer of that job within the same or another Regional Treatment
Center or State nursing home. Relocation expenses will be paid by the Employer.

1.5 A position of comparable duties and same pay, within the same employment condition, at
another state agency within a reasonable commuting distance.

1.6 A position of comparable duties and same pay, within the same employment condition at
another state agency or Regional Treatment Center. Retocatlon expenses will be paid by
the Employer.

- 1.7 A position at any State agency pursuant to the activation of M.S. 246.60 by the
‘Commissioner of Employee Relations and Administration. Relocation expenses will be
. paid by the employer.

An employee who refuses a job and training opportunity not requiring relocation waives
hisfher right to enhanced separatien. An employee who does not acceplt a job and
training opportunity requiring relocation shall be entitled to select the enhanced
separation option or normal separation.

Section 4, Enhanced Separation Package.
2.1 Retirement, with Employer paid insurance benefils as negotiated under Chapter 605

(1988 Session Laws); or

22 In addition to benefits provided under coilective bargaining agreements, a one-time -
enhanced payment not to exceed $7500, based on 5% of the employee’s base salary or
wage, not to exceed $1250.00 multiplied by the number of years of State service. For
employees selecting this option, the depariment agrees not to contest any unemployment
insurance determination; or,
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In I|eu of the one—tlme enhanced payment, tuition, fees ‘books, lravel expenses career
guidance; and related expenses at a public institution of post-secondary education, up to -
the amount of the enhanced payment to which the employee would be entrtlecl

* . "An employee electing the enhanced separatlon optlons walves hlslher recall nghts under

the coilectlve bargalnmg agreements

3.1

I_Qorrnal separation, with all rights negotialed under colleclive bargaining agreements.

1. The following types of employees are not governed by any of the terms of the Memorandum of

Understandlng
a. part-time and full-time temporary employees includlng student workers and temporary
unclasmf‘ ed employees
b. ‘part- tlme and full tlme emergency employees ‘
c. |ntermMent employees However such employees are e||g|b|e for the layoff and recall "
provisions of the parties' Collective Bargaining Agreements except that the vacancy and
* bumping opuons shall not be avallable to the émployees. Layoff and recall prowslons
lnclude . .
R cash cut of any exlstlng acoumulated vacat:on balance ‘ Lo T T Lo
2. severance pay pursuant to the parties' Collectwe Bargaining Agreements
3 placement on the layoff Ilsts for the employment cond|t|on from whlch lhey were laid 'off
(lntermlttent) ) _ ) ) . .

1.  The Appointing Authority shall determiine the position(s) in the classit“ cation or class aoption, if
one exists, employmeént condition and work location within the fac|l|ty whtch is to be eliminated
. by |mplementatlon of lhe Department's restructuring plan. ;

2. The Appointing Authonty shall notlfy the exclusive represenlatlves of the elassifi ication(s) and
‘number of positions to’ be eliminated within the time frame and manner speclfed in the
_applrcable Coliective Bargammg Agreement

3. Provisional and emergency employees shall be tenmnaled before the el|m|nat|on of posmons

of

probatlonary or permanent employees in the same class and employment cond|t|on within .

the facility.
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4. The Appointing Authority shall post the position(s) by class (or class optiocn), employment
condition, seniority unit, and work location that are to be eliminated for a minimum of seven
{7) calendar days on all employee bulletin hoards where employees in the facility in the class
are stationed. When the seven (7) calendar day posting requirement would be met on a

- Saturday, Sunday or holiday, the expiration date of the posting shall be the day following the
weekend or holiday.

. Simultaneously with the above posting, the Appointing Authority shall post the list of available
jobs. During the seven (7) day posting period, employees may express a willingness to be at
risk. At the end of the seven (7) day period employees for whom a desired option still exists
shall be placed at risk and the employees shall indicate their desire to select either mitigation
to layoff options 1, 2, or 3. If the employee picks mitigation to layoff option 1, the employee
shall also notify the Perscnnel Office/Job Center in writing of hisfher specific job and training
oppertunity option/position. . if the employee picks mitigation to layoff option 2, the employee
shall also netify the Personnel Office/Job Center in writing of hisfher choice of retirement with
Employer contribution to insurance, one-time enhanced payment, or educational payment.
Designation of at-risk employees and the awarding of available job and retraining
-opportunities shall be made in seniority order within the affected classifications.

For employees represented by MAPE and MMA, "seniority” shall be defined as Classification
Seniority; for employees represented by MNA, "seniority” shall be defined as Bargaining Unit
Seniority; for employees represented by AFSCME, Council No. 8, AFL-CIO, "seniority" shall
be defined as State Seniority; and for employees represented by SRSEA “seniority” shall be
defined pursuant to Collective Bargaining Agreement between the parties.

It is further understood that classifications which are recognized as part of a junior/senior plan
shall be treated as one classification for purposes of this Agreement.

. At the end of the seven (7) day posting period, if no employee(s) has indicated his/her desire
to be declared "at-risk”, the least senior employee{s) (as defined in #5 above) shall be notified
in writing by the Appointing Authority that he/she is declared to be "at-risk." The employee
shall provide written receipt of this notice to the Appointing Authority.

The written notice shall state that the employee may select one of the following employee
mitigation to layoff options:

1} job and retraining opportunities

2} enhanced separation package
a. retirement, with Employer contribution to insurance
b. one-time enhanced severance
¢. educational payment

3) normal separation package.

Within fourteen (14) calendar days of the receipt of such nctice, the employee must notify the
Perscnnel Office/Job Center in writing of his/her intent to select mitigation to layoff option 1, 2,
or 3 and the specific option/position within the particular option. At the end of the fourteen
{14) day period, the employee may not change the specific option/position that he/she
previousiy selected. If the employee(s) fails to notify the Appointing Authority he/she shall be
considered to have selected option 3 (normal separation package).
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10.

11.

The job and retraining opportunities listing all available jobs and retraining options as
determined by the Department of Employee Relations active requisition list shall be posted in
at least three (3) areas that are accessible to employees on all shifis. A copy shall also be
provided to the applicable Local Union/Exclusive Representative. Upon request, the
Appointing Authority and the exclusive representative shall meet and confer to develop
posting procedures for areas of unique concern within a facility. .

Upon the request of the employee, the employee shall receive an approximate calculation of
the employer paid contribution to insurance based upon histher age eligibility, the one-time
enhanced payment/education payment;.and/or separation benefits under the applicable
Collective Bargaining Agreement.

. "An employee who is away from hisfh_er‘v\'fork location on.assignment or approved vacation in

excess of seven (7) calendar days, may submit in writing an advance option selection, if

- hel/she wishes to exercise option 2 or optlon 3

If an employee is on an approved leave of absence at the time’hisfher position is determined
to be "at-risk,” the employee shall be notified by certified mail. A copy of such notice shall
also be sent to the Union/Local Union/Association office.

An employee on leave at the time-his/her position'is declared "at-risk” shall be given the
opportunity to select option 1, 2, or 3.  If he/she selects option 1, the employee shall be able
to cheoose from available job and retraining options at the time histher leave expires. It is
understood this does not prevent an employee from terminating hlslher leave and setectlng a
job and retraining option at the time he/she is declared "at-risk." -

. The Appointing Authority, may, with the agreement of the Union/Local Union/Association

office, designate individual employees at risk out of oarder seniority.

. if an employee selects the enhanced separation package or the normal separatlon package,

he/she shall be precluded from selecting a job and training opporlumly

An employee selectlng the job and retramlng opportunities may choose any of the available
options.

It is understood that all available job and retraining options may not be available to any given
employee depending upon the job and retraining option selected by ancther employee.
Employees may be asked to rank their order of preference of available jobs and retraining
options. The employee with the most seniority (as defined in #5 above) shall receive his/her
first preference. Subsequent job and retralnlng options shall be made on the basis of seniority
(as defined in #5 above). -

Once an employee selects a particular job and retraining opportunity option, the employee is
precluded from exercising another job and retraining opportunity option at a iater time, unless
the employee's position is subsequently eliminated as a result of the Department's
restructuring plan (e.g. an employee from Oak Terrace Nursing Home accepts a position at
another Regional Treatment Center and the employee's position at the RTC is subsequently
eliminated because of the Department's restructuring plan).
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13.

An employee who refuses a job-and retraining opportunity option that is within a reasonable
commuting distance shall not be eligible to an enhanced separation package option.. For
purposes of Oak Terrace Nursing Home, reasonable commuting distance shall be based upeon
an employee's eligibility for relocation expenses pursuant to the applicable Collective
Bargaining Agreement. The employee who refuses such a job and retraining opportunity shall
be laid off pursuant to the applicable Collective Bargaining Agreement. For purpeses of Oak
Terrace Nursing Home, the vacancy and bumping options of the Collective Bargaining
Agreements shall not be available to the employee, The parties may negotiate changes to the
vacancy and bumping options in the applicable Collective Bargaining Agreement for such
employees at other facilities at a later time.

Employees in new positions represented by AFSCME, Council No. 6, AFL-CIO which were
obtained through the posting procedure or through exercising a job and retraining option
pursuant to- the Memorandum of Understanding and which require additional

certificationflicensure of the employee (e.g., nursing assistant training and competency |

evaluation requirements established by the Omnibus Budget Reconciliation Act of 1987 or
med certification) shall not be subsequently placed at risk during the period of restructuring at
the facility. ) .

Employees in new positions represented by other bargaining . units which were obtained
through exercising a job and retraining option pursuant to the Mermarandum of Understanding

and which require additional certification/licensure shall not subsequently be placed at risk -

during the period of restructuring at the facility,

S ti a ! I : IE '... O I .|. )

‘1. The availability of positions shall be based upon the Department of Employee Relations

"active requisition” list. .

Employees who are interested in a vacancy shall have the claim to that position made by their
current Personnel Director/Job Center. :

. An employee who selects the iob and retraining opporiunities option shall be offered at'léast

one job and retraining opportunity,

. Al positions shall first be posted pursuant'to the applicable Collective Bargaining Agreement.

However, the parties may negotiate at a later time changes in the procedures for filling
positions in State operated community based residential or day habilitation services or
positions in the technical support group for these services. .

. The covered expénses for employees.who receive relocation allowances shall be pursuant to

the applicable Collective Bargaining Agreement.

. For purposes of QCak Terfaoe Nursing Home, eiigibility for relocation allowances for an

employee accepting a posilion under job and retraining opportunities options 1.4, and 1.6, and
1.7 shall be governed by the applicable Collective Bargaining Agreement. However, the
parties agree to discuss possible exceptions to such provisions, ’

The parties may negotiate changes to the eligibility for reiocation expenses in the applicable

. Collective Bargaining Agreement for employees at other facilities at a later time.
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1.

12.

13.

. An‘employee who transfers within the same cless shall receive no salary adjustment. An

employee who fransfers between classes shall receive the minimum adjustment necessary to
bring hisfher salary within the range of the new class. However, an employee receiving a rate
of pay in excess of the range maximum shall continue to receive that rate of pay. .

. The Department shall supply the exclusive representatives with a list of possible positions for

which an employee could qualify with up to 160 hours training. Upon the request of an
exclusive representative the .

Department shall meet with the exclusive representative to discuss the determinations.

Such training shall be on State time and be paid for by the Department.

. An employee may agree to éccept a position in a different employment condition and the

employee shall be considered in such employment condition for purposes of the applicable
Collective Bargaining Agreement. In this situation, the employee shall be consudered to have
been offered a job in the same employment condition.

. If the Commissioners of Employee Relations and Administration determine to- activate the

provisions -of M.S. 246.60, the Department of Human Services shall discuss its
implementation with the exclusive representatives.

If the Department determines that a position can best be filled by upgrading existing staff the
Department shall discuss such with the affécted exclusive representative. )

If this option is offered to an employee, the employee shall be eligible for relocation éxpenses
pursuant to the applicable Collective Bargaining Agreement,

An employee who accepts a position at another State Agency may be required to serve a
probationary . period pursuant to the applicable Collective Bargaining Agreement. An
employee who accepts a position within the Department of Human Services shall not be
required to serve a probationary period if he/she accepts a positionin a classrﬁcatlon in which
helshe has prevuously and suocessfully completed a probationary period. )

An employee who accepts a position in a new class or who has transferred and is reql.ured o -

serve a probationary period shall have a trial period pursuant to the applicable Collective
Bargaining Agreement. However, if the employee elects to retum to his/her former position,
the employee shali not be allowed to select another option under job and retraining
opportunities under the Memorandum of Understandmg and the normal separation package
shall apply. - o : -

For purposes of Oak Terrace Nursing Home, the empioyee ‘shall not'be eligible to exercise

any vacancy or bumping layoff options under the normal separation option, The parties may
negotiate changes to the vacancy and bumping options in the applicable Collective Bargaining
Agreernent for such employees at other facllmes at a later time.

Notwllhstandmg #11 in the Procedure section, an employee who is non-certified shall be
eligible to select from mitigation to layoff options 1, 2, or 3 pursuant to the procedures
described in this Agreement. However, if the employee selects job and retraining opportunity
and hefshe receives relocation expenses when he/she previously exercised option 1, he/she
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shall no longer be eligible to receive relocation expenses. I the employee selects another job
and retraining option and is subsequently non-certified, the normal separation package shail
apply. For purposes of Quzk Terrace Nursing Home, the employee shall not be eligible to
exercise any vacancy or bumping layoff options. The parties may negotiate changes to the
vacancy and bumping options in the applicable Collective Bargaining Agreement for
employees at other facilities at a later time.

Employees who have been declared at-risk shall be allowed to interview for job and retraining
opportunities within the State system up to a cumulative total of eight (8) hours with the
approval of hisfher supervisor which shall not be unreasonably denied. The Appointing
Authority may require confirmation of the occurrence of such mtemews The employee shall
not be eligible for expenses. .

Section 4, Enhanced Separation Package.

An employee who selects the enhanced separahon package option may select Optmn 2.1, if
el:glb!e option 2.2 or 2. 3

2.1 Retirement; with employer paid insurance benefits as negotiated under chapter 605
(1988 session laws). :

Employees shail receive the following:

1.

Severance Pay )
a. An employee shall be eligible for such pay if the employee meets the following conditions: -
i. has aocrUed twenty (20) years or more continuous State service; or

il. has less than twenty (20} year continuous State service, but is manda:only retired or
retires at or after age 65; or ‘ . .

ili, rehres from State service after ten (10) vears of continuous State service and who are
immediately entitled at the time of refirement to receive an annuity under a State
retirement plan, notwithstanding the employee’s election to defer payment of an
annuity. .

b. Severanoe pay shall be equal fo forty (40) percent of the employee's accumulated but
unused sick leave balance {which balance shall not exceed nine hundred (900) hours). If .
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance to aitain the nine hundred (900) hour maximum. In addition, employees who

- separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee's
accumulated but unused sick leave bank, times the employee’s regular rate of pay at the
time of separation. .

" Employees who separate on or after January 7, 1998 shall receive twelve and one-half (12
1/2) percent of the employee’s accumulated but unused sick leave bank, fimes the
employee’s regular rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for fulure severance pay shall be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employee's
" .credit at the time the employee was reappointed and the amount of accumulated but .
unused sick leave at the fime of the employee's subsequent eligibility for severance pay.
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Such severance pay shall be excluded from retirement deductions and’ from any

calculations in retirement benefits and shall be paid over a period not to exceed five years
- from _termination. of employiment.” In the event that a terminated employee dies before all or - -
' - ‘a portion of the severance pay has been disbursed, that balance due shall be peld toa.

named beneficiary or, lacking ‘same; fo the deoeased‘s astate.

2. Accumulated Vacation

The employee shall be compensated in cash, at the employee's rate of pay at the time of
retirement for all vacation leave to the employee's credit at the time of retirement. However, in

“ne

case shall payment exceed the maxlmum accurnulation in the appllcable Collective

Bargaining Agreements.

3. Em

ployer Contribution to Health and Dental Insurance Premiums .

An employee shall be ehglble for the Employer contnbutlon to health and clental insurance -
premlums lf the employee meets the following conditions:

i has not yel attalned the age of srxty-ﬁve (65) and

ik terrnmates “active employment in State servroe and '|s ellgible and applles for a

: retlrement annutty
i, -has three (3)-or more yeers of continuous service. .

An employee shall be eligible to receive the contribution toward the Employer pai& health
and dental insurahce premlums to which he/she was entitled- at the time of refirement

- -subject to any changes in"premium of ‘benefit ievels made in the. parties. Collective o
_Bargalnmg Agreements o - . s :

c.

An
Col

22

_An employes is no !onger ellglble for the Employer contnbutlon to health and dental-r"-'

lnsuranoe premiums with the first occurrence of any of the followrng
i at the end of month in whlch the retired employee attalns the age of slxty-fve (65) or

ii. at the end of the month |in whlch the retlred employee chooses not to reoelve ‘an
'annmty. or - . ‘ ; B L

iii. the retired employee is eligible for Employer-pald health msurance from a new
employer. l

employee selecting this option shall ot be placed on any layoff lists under the appllcable :
Iectnve Bargaining Agreements

In addition to benefits- provided. under- collectlve bargamlng agreements. a one time
enhanced payment not to exceed 37500, based on 5% of the employee's base salary of -
wage, not to éxceed $1250.00, multiplied by the number of years of state service. For
employees selecting this option, the Depariment agrees not to contest any
unemployment |nsurance deterrnlnatlon

Employees shall recewe the followrng

1. Severance Pay
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a. Severance pay shall be equal to forty (40) percent of the employee’s accumulated but
unused sick leave balance {which balance shall not exceed nine hundred {900) hours). If
necessary, accumulated but unused sick leave bank hours shali be added to the sick leave
balance to attain the nine hundred (900} hour maximum. In addition, employees who
separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee's
accumulated but unused sick lsave bank, times the employee's regular rate of pay at the
time of separation. '

Employees who separaté on or after Jahuary 7, 1998 shail receive twelve and one-half (12
1/2) percent of the employee’s accumulated but unused sick leave bank, times the
employee’s regular rate of pay at the ime of separation. . .

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shall be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employee's

credit at the time the employee was reappointed and the amount of accumulated but

unused sick leave at the time of the employee’s subsequent eligibility for severance pay.

Such severance -pay shall be excluded from retirement deductions and from any
calculations in retirement benefits and shall be paid over a period not to exceed five years
from termination of employment. In the event that a terminated empioyee dies before all or
a portion of the severance pay has been disbursed, that balance due shall be paid to a
named beneficiary or, lacking same, to the deceased's estate.

2. Accumulated Vacation
The employee shall be compensated in cash, ét the empioyeé's rate of pay at the time of

separation for all vacation leave to the employee's credit at the time of separation. However, in
no case shall payment exceed the maximum accumulation in the applicable Collactive

. Bargaining Agreements. ‘
. Employer Contribution for Insurance
a. An employee shall be eligible for such benefits is the employee:

i. is in the classified service; and

ii. is receiving an Appointing Authority contribution for insurance coverage at the time of -

his/her separation; and
lii. has three (3) or more years of continuous services.

b. An eligible employee remains eligible for the Employer contribution Collective Bargaining
Agreements for six (6) months from the date of separation.

¢. The Employer contribution for insurance shall be as provided in the parties' Collective
Bargaining Agreements.

It Is understood that severance pay, accumulated vacation, and Employer contribution for

insurance ‘are governed by the terms of the applicable Collective Bargaining Agreements and
any subsequent changes in these Agreements regarding these benefits shall be reﬂgt:ted here,
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4. A one time enhanced payment not to eieeed $7.500. 60 : based on 5% of the efployee's base

5 Unemploymem Insuranoe ’ N Co

) Employees shall reoenve the followmg

‘ salary or wage, not {o exceed $1, 250 00 multlplled by the number of years of Slate semce

“a. An employees base salary or wage shaill be deﬁned as the annual salary for hlslher '
classification.at the time the employee is declared at-nsk .

b. The employees number of years of State semoe shall be deﬁned as the length of {"

ernployrnent \lnth the State of anesota since:this fast date of hlre

a. The Department of Human Services shall net oontesl any unemployment msuranoe )
deterrmnatlon . FE o

An employee. selectlng this option shall not be placed on eny Iayoﬁ llsts under the applncable
Collectlve Bargalmng Agreemenle.

2.3 In lieu of the one’ tlrne enhaneed payment turtlon feee. boeke travel expenses ‘career

-guidance, and telated expenses at a public institution of post-secondary. educatlon up to
* the amount of the. enhanoed payment to'which the employee would be entlﬂed

Severance Pay

Severance pay shall be equal to forty (40} peroent"e't the employee's accumulated but unused

" . sick leave balance (which balance shall not exceed nine hundred (900) hours).  If necessary,

accumulated but Unused sick leave bank hours shall be added to the sick’ leave balance 1o
attain the nine. hundred: (900) hour maximum;. In addition, employees who separate prior to
January 7, 1998 shail receive twenty-five {25) percent ‘of the émployee's. atcumiilated. but
unused srck Ieave bank times the employee s regular rate of pay at the time of separalion ’

Employees who separale on of alter January 7, 1998 ehall receive tweive and one-half (12 112)
percent of the emiployee's accumulated but unused ‘sick leeve bank, tlmes the employees
regular rate of pay at the time of seperatlon '

Should any employee who has reoenvad severance pay be subsequently reappomted to- State
service, eligibility for future severance pay shall be computed upen the difference between the
amount of accumulated but uniused sick leave restored to thie smployee’s credit at the time the
employee was reappointed and the amount-of accumulated but unused sick leave at the time

o ; ,of the empluyeee subsequent ellglblllty fer severanoe pay. .- - SR

Such severance pay shall be excluded from rellrement deductlons and frum any calculatlons in
retirernent benefits and shall be paid over a period not'to exceed five years from termination of:
employment. n the event that a terminated ‘employse dies before all or a porhon of the
severance pay has been disbursed, that balance due shell be pald to a.named. beneficlaly or,
Iackmg same, to the deoeased‘s estate. - o

Accumulated Vecatlon

The employee shail be compensated in’ cash, at the employee's rate of pay at the time of

séparation for al vacation leave {o the employee's credit at the time of separation. However, in
no case shall payment exwed the’ maximum aecumulatron in the appllcable ColJectwe

- Bargalmng Agreements



3. Employer Contribution for insurance
a.. An employee shall be efigible for such benefits if the empoyee:
i. is in the classified service; and

Il is receiving an Employer contribution for insurance coverage at the time of his/her
separation; and

ii. has three {3} or more years of continuous services.

b. An eligihle employee remainé eligible for an Efnployer contribution for six (6) months from
the date of separation.

¢. The Employer contribution for insurance shall be as provided in the parﬁes' Collective
Bargaining Agreements. .

It is understood that severance pay, accumulated vacation, and Employer contribution for

insurance are governed by the terms of the parties' Collective Bargaining Agreements and any

subsequent changes regarding these benefits shall be reflacted here.

4. Payment for tuition, fees, books, travel expenses, career guidance, and related expenses at a
public institution of post-secondary education, up to the amount of the one time enhanced

payment to which the employee would be entitled.

The Department in consultation with the exclusive representatives shall develop po!idies and
procedures to implement the above provision.

An employee selecling this option shall not be placed on any layoff lists under the applicable
Collective Bargaining Agreements.

Employees shall receive the following:

1. Severance Pay
a. An employee shall be eligible for such pay if the employee meets the foliowing conditions:
i. has accrued twenty (20) years or more continuous State service; or

ji. has less than twenty (20) year continuous Stala seivice, but is mandatorily retlred or
retires at or after age 65; or .

iii. retires from State service after ten (10) years of continuous State service and who are
immediately entitled at the time of retirement o receive an annuity under a State
retirement plan, notwithstanding the employee's election to defer payment of an
annuity.

b. Severance pay shall be equal to forty (40} percent of the employee's accumulated but
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance to attain the nine hundred (900) hour maximum. In addition, employees who
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separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee’s
accumulated but unused sick leave bank, times the employee's regular rate of pay at the
time of separation.

Empldyees who separate on or after Januéry 7. 1998 shall receive twelve and one-half (12
1/2) percent of the employee’s accumulated but unused sick leave bank, times the
employee's regular rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shall be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employes's -
credit at the time the employee was reappointed and the amount of accumulated but
unused sick leave at the time of the employee's subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any

calculations in retirement benefits and shall be paid over a period not to exceed five years

from termination of employment. In the event that a terminated employee dies before all-or

a portion of the severance pay has been disbursed, thal balance due shali be paid 1o a
. named beneficiary or, lacking same, to the deceased’s estate.

2. Accumulated Vacation
The employee shall be compensated in cash, at the employee's rate of pay at the time of
retirement for all vacation leave to the employee’s credit at the time of retirement. Howevér, in

no case shall payment exceed the maximum accumulation in the applicable Collective
Bargaining Agreements. .

3. Employer Contribution for Insurance
"a. An employee shall be eligible for such‘ benefits if the employee:
i. is in the classified service, and

ii. is receiving an Employer oonlnbutlon for insurance coverage at the time of his/her
separation; and . :

iii, has three (3) or more years of conlinuous services.

b. An eligible employee remains elngible for an Employer contribution for six (6) monihs from
the date of separation. .

¢. The Employer ‘contribution for insurance shall be provided in the parties’ Collective
Bargaining Agreements.

It is understood that severance pay, accumulated vacation, and Employer contribution for-
insurance are govemed by the terms of the applicable Collective Bargaining Agreements
and any subsequent changes regarding these benefits shall be reflected here.

4, Placement on the layoff lists pursuant to the applicable Collective Bargalmng Agreemenis For
purposes of Oak Terrace Nursing Home, the vacancy and bumping layoff options shall not be
available 1o the employee. The parties may negotiate the vacancy and bumping options in the
applicable Collective Bargaining Agreement for such employees at other facilities at a later
time.
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The Union and the Department of Human Serwces agree to meet and confer on the issue of
oommumcable diseases.
- DEPARTMENT OF HUMAN SERVICES/AH-GWAH-CHING CENTER

Article 1
Meal Poriods
Article 5, Section 10 of the Master Agreement shall be supplemented‘andfor medified as follows:
In the Depar!rnént of Human Services institutions {other than the night shift), meal periods are

_normally to be granted between the hours of 11:00 AM. and 1:00 P.M. or between the hours of
5:00 P.M; and 7:00 P.M. However, if there is a scheduled special event or activity, the above meal

periods may be varied by up to ona-half (1/2) hour. Employees may request altemate meal

periods.

Article 2
Work Scheduleg

Article 5, Section 3C of the Master Agreement shall be supplemented and/or modified as follows:
1. Work Period. Ful-time employees shall at the Appoinfing Authority’s discrelion be:

a. Scheduled fo work no more than six (6) consecutive days and no fewer than three (3}
consecutive days and shall have consecutive days off; or,

‘b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekands (Saturday Sunday) off. Scheduled
days off need not be consecutive.

The scheduling patter/practice for full-time employees in effect the effective date of the
Master Agreement shall continue. '

Full-time employees may be temporarily scheduled for working days off and days other than
those normally scheduled for purposes such as training, staff development, informational
meetings, team meetings, and special projects.

If due to-a change in the operation of a unitfprogram, it becomes necessary to permanentty
change the scheduiing pattern of full-time employees in the interest of efficient operations, to
meet the needs of the public, the Department, or the Nursing Center to provide for more
beneficial resident/client services, or to better use facilities or the working forces, no less than
thirty (30) calendar days notice shall be given to the Local Union. The Local Union and the
Appointing Authority shall meet and confer to develop a reasonable scheduling patter for that

- unit/program prior to the fourteen {14} day posting period provided for in Arucle 5, Section 1(C)
of the Master Agreement.

192



Full-time employees in the Nursing Department who are on a rotating line system shall not be
moved to a different line number except for a reasonable purpose. The reason for the move
shall be explained to the employee who is being moved. .

When a Nursung department ernployee has a need to request leave and vacation or sick leave
is not an option, the employee may be granted personal leave of absence by exchanging
scheduled hours of work for another employee's day off with advance approval .of their
supervisor and provided such change does not result in the payment of penalty pay or
overtime pursuant to the Fair Labor Standards Act. A pari-time employee may only work
addltlonal hours under this provision one (1) time within any pay penod

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shali not be scheduled for more than seven (7) consecutive days of work.

The Appointing Authority shall make a reasonable effort to notify part-time employees as soon
as the need to extend an individual's shift is known. -

. Schedule Posting. For the Relief Stationary Engineer, the Appointing Authority shall make a
reasonable effort to adhere to the posting réquirement in Article 5, Section 1C of the Master
Agreement. The work schedule for the Relief Stationary Engineer may be changed with
nofification of eight (8) hours in advance of the start of the shift in case of sick leave, workers'
compensation, or an emergency situation without resulting in the payment of overtime.

. Fi i i i i . Where continuous operations require

a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted.
However, in situations where the Appointing Authority is not adding a position, a part-time
employee shall not be eligible to bid on the vacancy if the acceptance of the bid would increase
hisfher employment condition. If there are no eligible bidders for fixed night shift vacancies,
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable
and qualified employee not on fixed nights with the least Classification "Seniority to the
vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the. nlght shift.
The Appointing Authority shall determine the work area from which an employee is 1o be
assigned to the night shift. i it is necessary to make such a reassignment, the least. senior
capable and qualified employee based on State Seniority within or among class(es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift unless the least senior employee has been
scheduled off on a holiday pursuant fo Article 7, Seclion B of the Master Agreement. In this
case, the least senior employee who has not been scheduled off for a holiday shall be
scheduled to work the night shift to:

« Cover night shift staffing shodages caused by leaves (paid or unpaid) of six (6) monlhs or
less of the employees normally assigned to the night shift; and/or, .

« Cover night shift staffir ing shortages caused by assignment to other shifts of the employees
narmally assigned to the night shift; and/or,

+ Cover night shift vacancies during the posting, bidding, and hiring 'procedures; and/or,
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» Cover for days off of employees assigned to fixed nights; andfor,
* Temporarily assign more staff to the night shift; and/or,
¢ Emergency situations.

To no longer bé permanently assigned to the fixed night shift 'an employee assigned to the
fixed night shift must do one of the following: ‘

s Successfully bid on a vacariCy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, hisfher bid shall be
rejected; or, C ) : ‘

» Notwithstanding the provisions of Article 12, notify the local human resources director after
at least three (3) months assignment 1o the fixed night shift that he/she requests to be
removed from the fixed night shift. If another employee not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employee shall
be assigned to.the fixed night position and the employee on the fixed night shift to that
employee’s position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less

‘Classification Seniority than the employee requesting to be removed from the fixed night

shift, the capable and qualified- employee with the least Classification Seniority shall be
assigned to the fixed night position, provided the ‘employee on the fixed night shift is
¢apable and qualified for that position. The request shall remain open until the employee
withdraws it, or is replaced by another employee; or,

‘s Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such

exchange requires that both employees are in the same classification and option and each

employee is capable and qualified for the position to which he/she is moving.

- Shifts Between Days Off No employeé shall be scheduled for a combination of more than
two (2) shifts and/or two (2) shift changes during work periods batween scheduled days off.

For this subsection only, a scheduled shift with a starting time within twe (2) hours of the
. starting time of the first scheduled shift after scheduled days off shalf be considered the same

shift. When there is a scheduled shift rotation, a change in starting time of not more than two -

(2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift. ’ '

The Local Union and the Appointing Authority may mutually agree to alter the terms of the
section Work Schedules, ) .

Article 3
Holiday Pay

- . If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift

" the day before the holiday and is scheduled and is in pay status for part of or the entire night
shift which begins on the holiday, the holiday shall be considered to fall on the employee's
regularly scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.
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2 with the -approval of hissher supervisor, an employee may use an altemate holiday .in
increments of no less than one {1) hour. If the employee has less than “eight (8) hours of
holiday time at the end of the 120 day period specified in Article 7, Section 8 (B) (2), the
Appointing Authority shall designate five (5) days within the next thirty (30} day pericd and the
employee shall be given the option to take a full day off by using either vacatlon compensatory
time, olher holiday time, or approved leave of absence without pay.

The Appointing Authority and the Local'_Uﬁidn may mutually agree toa flex-time St:héduliﬁ_g'plag.

Aﬂlﬁlﬁ
Overti

Aticle'8, Section 4 of the 'Master_ Agreement shall be supplemented and/or modified as follows:

Employees who are currently,wz_')rkin'g an overtime assignmant éhall not be involuntarily assignéd
an overlime assignment for the 'subsequént shift regardless of the employee's seniority.

“ Dist I i
For employees in the Nursmg Department

Ovemme work shall first be of'fered to the most sefior employee(s) wnthm or arnong class(es) as
determined by the Appointing Authority. who are capable of- perfarming the work’ available. The
" overtime work shall first be offered to employees then on. duty if such overtime is for the
immediately subsequent shift. Should the senior employee’ choose nol to -accept the overtime
_assignment, the next most senior capable employee shall be offered the overtime assignment.
However, the Appointing Autherity shall not be reqmred to cut.in on work in progress in.order to
comply with the reqwrements of this Section.

In the event all capable emp!oyees declme ovemme work, the Appomhng Authorlty shall have the
right to assign overtime based upon inverse order-of Classification Seniority - among capable
employees except that if the least senicr employee who would normally be assigned the overtime
is working the evening shift before his/her scheduled day(s) off, and the overtime assignment is for
the night shift, then the next least senior employee working the evening shift which is not before
his/her scheduled day(s) 6ff shall be assigned the overtime, provided that there are -other
employees available to be assigned the overtime. If there are no other employees available, the
least senior employee shall be’ assngned the overtime regardless if lha evenlng shift is before
: fhls!her scheduled day(s) off. : . : . 3

Notwnhstanding the ‘above, the ass:gnmenl shaII be rotated each pay penod begmmng wrth the
least 'senior capable employee based on Classification Seniority. In all instances, the overtime
work shall first be assigned to ‘employees then on duty if- such overtime .is. for the immediately
subsequent shift. Once an employee on duty has been asslgned an overtime shift and has made -
arrangements for another employee to~ work the overtime for him/her, the. emp!oyee initially
assigned the overtime shall not be. assigned overlime again for the same shift. The employee
replacing the employee initially assigned the overtime is not ehglble for any call back
reimbursement under Artncle 8, Sectaon 7 of the Master Agreamant
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Employees may request not to be offered voluntary overtime by means of a writlen waiver
submitted to the local human rescurces office, provided, however, that the Appointing Authority
retains the right to assign overtime, in inverse order of Classification Seniority among capable
employees in the event that all capable employees decline overtime work.

Employees may rescind such waivers upon fourteen (14) calendar days written notice to the locat
human resources office. -

In emergencies, nofwithstanding the terms of this Article, the Appointing Authority may assign
someocne to temporarily meet the emergency requirements regardless of the overtime distribution.

For all other employees:

Overtime work shall first be offered to the employee with the most State Senicrity within or among
class(es) as determined by the Appointing Authority and in the same work unit who are capable of
performing the work available. The overtime work shall first be offered to employees then on duty
if such overtime is for the immediately subsequent shift. Sheuld the senior employee chaose not
to accept the overtime assignment, the next most senior capable employee shall be offered the
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in
progress in order to comply with the requirements of this Section.

In the event all capable employees decline overtime work, the Appointing Authority shall have the
right to assign overtime based upon inverse order of State Seniority among capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitied to the local human resources office, provided, however, that the Appointing Autharity
retains the right to assign overtime, in inverse order of State Seniority among capable employees
in the event that all capable employees decline overtime work. .

Employees may rescind such waivers upen fourteen (14) calendar days written notice to the local
human resources office.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to lemporarily meet the emergency requirements regardiess of the overtime distribution.

Article 6
0 ight Activiti
The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be a follows:

eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate.

Staffing Information
Upon request, the Appointing Authonty shall provide the Local Union ence every six (6) months the
staff complement for each work area.

Article 8
Vacation Leave

The Appointing Authority and the Local Union agree to meet and confer regarding vacation
scheduling issues,
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hours actually worked,

Educational Leaves

Employees in any employment condition who request educational Ieaves which require
modification of their normal work day or work week must receive prior written and. -signed
agreement from both the Appointing Autherity and the Local Union, ‘The written agreement shali
iternize the terms and conditions of any such leave in advance of either party signing it. Approval
by either party is dlscretlonary and non-binding on the other.

Q_tmﬂ]s.ts_e.uutem_s_t

i

. .The following practlces are to be followed in sltuattons mvolvung the employment or potential
employment of members of the same family umt : .

1. Employees who have responsmlllty for hmng will dtsquahfy themselves for any sttuatlons
lnvolvmg the hmng of another family: member. . . - .

2. Family member shall mean spouse chtldren 5|bI|ngs (meludlng slstersfbrothers-m-law), '
. parents and parents of spouse.

3 Perfon'nanoe appraisals, promohons and any dlsmpllnary mvestlgatlons and.'or dlsclptlnary

actions are to be done by an unrelated th|rd parly L g ’
DEPARTMENT OF HUMAN SERVICESIANOKA-METRO REGIONAL TREATMENT CENTER

- ’ " Aricle 1: s o
Meal Periods .

Artlcle 5, Sectlon 1D of the Master Agreement shall be supplemented andlor modlf ed as foltows:
In the Department of Human Serwces tnstltutlons (other than the night Shlﬂ) ‘meal penods are
notmally to be granted betweeri the hours.of 11:00 A.M. and 1:00 P.M. or between the hours of
5:00 P.M. and 7:00 P.M. Employees may request altemate meal periods. )

Article 5, Section 1C of the Masfer Agreement shalt be.-'él.'lpplemented a’ndior modified as follows:

When an employee has a need to request leave and vacatton or stck leave ns not an optnon the

.employee may be granted personal leave of absence by exchanging of one (1) or more scheduled

days of work with a capable and gualifi ed part—tlme employee in the same work area who is not '
scheduled to work on that day. A part-time employee would not be eligible to work additional
hours if it would, result in’ the payment of overtlme pursuant to the Fair Labor. Standards Act
(FLSA). . - e T . o

" All such unscheduled time worked by the part-time employee shell be peld at stratght-hme retes o

and shall not affect the pari-time employee's eligibility status under Article 12, ‘Section 6, or Article
19, Section 3A or B. Both employees will have vacatlon and 3|ck Ieave prorated accordlng to
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All requests shall be subject to supervisory approval, which shall not be unreasonably denied.
Work Schedules
Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Period. Full-time employees other than full-time Unit 4 employees currently assigned to
fixed night shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. shall at
the Appointing Authority's discretion be:

a. Scheduled to work ne mere than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off, or

b. Scheduled to work no more than seven (7} consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends {Saturday and Sunday). Scheduled days off shall be consecutive; or

¢. Scheduled to work no more than seven (7) consecutive days with two (2) weéekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday). Scheduled
days off need not be consecutive.

Full-time Unit 4 employees currently assigned to the fixed night shifts or to rotating shifts
excluding Chemical Dependency Counselors/Sr. shal! be scheduled on a 7-3 rotation with
every other weskend (Saturday and Sunday) off.

If it becomes necessary to permanently change such full-time employee's predictable days off,
the Appointing Authority will provide thirty (30) calendar days written notice to the affected
employee(s) and the Local Union. The Appeinting Authority will first ask for volunteers from
the class, unit, and retation from which the change must occur. The most senior volunteer,
based on State Seniority, providing the most senior volunteer has the ability and capacity to
perform the work, will then be changed. In the event there are no volunteers, the Appointing
Authority will change the least senior employee, based on State Seniority, from the class, unit,
and rotation from which the change must occur, providing the least senior employee has the
ability and capacity to perform the work.

Full-time Unit 4 Employees currently assigned to fixed night shifts or to rotating shifts excluding
Chemical Dependency Counselors/Sr. may be temporarily scheduled for working days and
days off other than those normally scheduled for purposes such as training, staff development,
informational meetings, team meetings, and special projects.

If due to a change in the operation of a unit/program, it bacomes necessary to permanently
change the scheduling pattern of full-time Unit 4 employees cumently assigned to fixed night
shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. in the interest of.
efficient operations, to meet the needs of the public, the Department, or the Center, to provide
for more beneficial resident/client services, or to better use facilities or the warking forces, no
less than thirty (30) calendar days notice shall be given to the Local Linion. The Local Union
and the Appointing Authority shall meet and confer to develop a reasonable scheduling pattern
for that unit/program prior to the fourteen (14) day posting period provided for in Article 5,
Section 1{C) of the Master Agreement.

Part-time ampioyées shall be scheduled for a minimum of four {4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such pan-time employees
shall not be scheduled for more than seven (7) consecutive days of work.
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2.

i i . Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shift shall be posted. If there
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Senicrity to the vacancy

Employees permanently assigned to a fixed night shift may be scheduled to work other shlfts
for the purposes of training, staff development, informational meetings, or jury duty.
addition, part-time employees permanently assigned to a fixed night shift who have mdlcated
an interest in working other shifts may be scheduled to work such other shifts for the purposes
of coverage. A part-time employee who wants such work offered to him/her shall indicate such
in writing to hisfher supervisor. An employee may rescind such indication upon fourteen (14)
calendar days notice to his/her supervisor. .

Emiployees working other than fixed night shifts may be rescheduled to work the night shitt,

The Appointing Authority shail determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior

capable and qualified employee based on State Seniority within or among class(es) as

determined by the Appointing Authority from such work area who is ‘working other than fixed

nights shall be scheduled to work the night shift to;

« Cover night shift staffing shortages caused by leaves {paid or unpald) of six (6) months ar
less of the employees normally assigned to the night shift; and/or,

» Cover night shift staffing shonages caused by asmgnment to other shifts of the employees
normally assigned to the night shiﬂ and/or,

« Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
+ - Cover for days off of employees assigned to fixed nights; and/or, .
« Emergency situations.

However, the least senior employee, as determined abave, shall not be reassigned if doing $¢
would result in this least senior employee being scheduled for more than two (2) scheduled -
shift changes between scheduled days off. In this srtuatlon the next least senior employee, as
determined above, shall be assigned.

To no Ionger be permanently assigned .to the fixed night shift an employee assigned to the -
fixed night shift must do one of the following: - -

¢ Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift posltlon histher bid shall be
rejected; or,

« Notwithstanding the provisions of Aricle 12, notify the local personnel director after at least
three (3} months assignment to the fixed night shift that he/she -requests to be removed
from the fixed night shift. If another employee not on the fixed night shift with less
Classification Seniority is capable and gualified for the fixed night shift that employee shall
be assigned to the fixed night position, and the employee on the fi xed night shift to that
employee's position provided the employee on the fixed night shift i is capable and qualified
for that position. If there is more than one capable and quahf ied employee with less
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Claséiﬂcation Seniority than the employee requesting to be femoved from the fixed night
shift, the capable and qualified employee with the least Classification Seniority shall be
assigned to the fixed night position, provided the employee on the fixed night shift is
capable and qualified for that position.. The request shall remain open until the employee
withdraws it, or is replaced by another employee; or,

+ Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

3. ' . No employee shéll be scheduled for a combination of more than
two (2} shifts andlor two (2) changes dunng work periods between scheduled days oﬂ‘

For this subsection only, a scheduled shift with a starting time within two (2) hours ‘of the
starting time of the first scheduled shift after scheduled days off shall be considered the same

shift. When there is a scheduled shift rotation, a change in starting time of not more than two

- (2) hours from the slartmg time of the scheduled rotated shift shall not be considered a change
in shift.

4. thgr_s_c_h_&duung_ggmgmgm The Local Union and the Appointing Authority may mutually
agree to alter the terms of the section Work Schedules.

The Local Union and the Appointing Authority will mest and confer on the process for filling

Unit 4 open shifts vtilizing part-time and intermittent staff. The procedures will address:

1. Relationship of part-time and intermittent staff.as it applies to fi illing non-scheduled shift
openings.
2. Methods and means to resolve the problem of schedul:ng ‘weekends off for part-time
employees.
3. Caliing procedures when offering and asmgmng shifts.
4. Recordkeeping. .

* Article 3
Holiday Pay

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
day-before the holiday and is. scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shali apply,

~ ‘ Articl 4
Holiday S¢heduli
Ar_-ticle 7, Section BA of the Mastér Agfeement shall be modified as follows:
. Employees on an extend_ed operation schedule working in the Dietary Department shall rotate the
following three (3) holidays: Thanksgiving Day, Christmas, and New Year. Each employee shall

be guaranteed one (1) of these holidays off each year and will rotate through these three (3)
holidays over a three {3) year period.

To provide for this holiday rotation plan, the 'Appointing' Authoarity may alter the scheduling pattemn
on these three holiday schedules only. However, an employee may be scheduled to work no more
than seven (7) consecutwe days.
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To provide for this holiday rotation plan, employees may not request vacation leave that would
include the two (2) holidays they are scheduled to work. ’

After the holiday rotation is applied, in the event there would still be more employees in the work
unit scheduled to work than necessary, the Appointing Authority shall follow the scheduling
procedure of the Master Agreement, Article 7, Section 8A. The Appointing Authority shall follow
the scheduling procedure of the Master Agreemenl Article 7, Sectlon BA for all other holidays

during the year.

Arlicle §
Flox-Time Scheduli

The Appointing Authority and the Local Union’ may mutyally agree to a ﬂéx-ﬁme scheduling plan.

Article §

Article 6, Section 4, of the Master Agreement shall be supplemented and/or madified as follows for ’
employees in Unit 4: ' ’

Employees who want voluntary overtime work offered t6 them shall indicate, in writing, the days.
and shifts of each pay period for which they want to be offered the overtime work before the
beginning of the pay period. ‘

Distribution-of overtime work for other than the immediately subsequent shift shall be a's_fdllows:

a. The overtime work shall first be offered to the most senior employee(s), normally assigned
to the work unit as determined by Classification Seniority, within or among class(es) as
determined by the Appointing Authority, in the same work unit who are capable of
performing the work and who indicated in writing, a desire té be offered the assignment.

"Should the most senior employee choose not to accept the work; the next most senior
capable employee, who has indicated in writmg a desure to be offered the overtime shall be .
offered the work.

b. Inthe event all capable employees who have indicated in writing a desire to be offered the
overtime decline the work, the Appointing Authority shall have the nght to assign the
overtime based upon inverse order of Classification Seniority, within or among class(es), to
the least senior capable employee normally assigned to the work unit and/or the Appointing

_ Authority may, but.is not required 1o offer the overlime to employees not in the work unit
wha have indicated in writing a desire to be offered the overtime. The assignment shall be
rotated within each pay pericd beginning wilh the least senior capable employee based on
Classification Seniority.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) normally assigned.
to the work unit then on duty, as determined by Classification Seniority, within or among
class(es} as determined by the Appointing Authority, and in the same work unit who are
capable of perforrmng the work and who have indicated in writing a desire to be offered the
work.
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Should the most senior employee choose not to accept the work, the next most senior
capable employee then on duty who has indicated in writing a desire to be offered the
overtime shall be offered the work. C

b. tnthe event all capable employees then on duty who has indicated in writing a desire {o be
. offered the overtime decline the work, the overtime work shail be offered in order of .
Classification Seniority, within or among class(es) determined by the Appointing Authority,
. {o capable employees off duty in the same work unit who have indicated in writing a desire
to be offered the work .

¢. In the event all capable employees (see a and b-above) decline the overtime work, the
Appointing Authority shall have the right to assign the overlime based upon inverse order of
Classification Seniority, within or among class(es), to employees normally assigned {o the
work unit then on duty and/or the Appointing Authority may, but is not required to offer the
overtime to employees not in the work unit who have indicated in writing a desire to be
" offered the overtime. The assignment shall be rotated within each pay period beginning -
with the least senior capable employee based on Classification Seniority.

Article 6, Section 4 of the Master Agreémént shall be supplemeﬁted and/or medified as follows for
employees in the powerplant:

Qvertime shall be offered to a full-time emp&oyee rather than to an intermittent employee in lhe
following situations:

1.  Overtime occurs for a shift immediately subsequenl to a shift that is currently belng worked by
an 1nterm|ttent employee; or

2. Overtime occurs for a shift in a pay period in which an intermittent employee haé already' .
worked eighty (80) hours in that pay period.

If the full-time employee accepls and works the overlime, the employee shall not be eligible for
- mileage reimbursement. )

Article 7
Assignment

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority.

) Article 8
e ight Activiti
- Article 6 of fhe Master Agreement shall be supplemented and/or modified as follows':

The total compensation granted employees assigned to ovemight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
eight (8) hours straight time, elght (8) hours at the appropnate overtime rate, and eight (8) hours at
the on-call rate. .

Atticle &

Upon request, the Appointing Authority shall provide the Local Union once every six {6) months the
staff complemenl for each work area.
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 Matiaton bassing

An LPN who is temporanly assrgned to a umt other” then hisiher permanent unit shall not be

required ‘to pass miedications if the employee -is concerfisd about the unfamiliarity with the -

patient(s) on the unit(s) unless another employea who is familiar witt the patients on the unit is

" available within the vuclmty of the LPN when the medlcatlons are belng dtspensed

The partres shall meel and oonfer to discuss concemns: regardlng an LPN's passlng medloetlon on
a unit other than hlslher permanent unit. o :

oemnme'rir oF HUMAN rseeVICEsrBRAlNERo REGIONAL HUMAN SERVICES CENTER

Article 5, Sectlon 1D of the Master Agreement shall be supplemented andlor modnﬁed as follows:

'In the Departrnent of Human Semoes institutions (other than: the mght shift), meal penods are

normally to be granted between the hours of 10:30 A.M. and 1:00 P.M. or between the' houre of
430PM. and 7: 00 P.M. Ernployees may requesl altemate rneal penods -

U amidez s

Artlcle 5 Sectlon 1C of the Master Agreement shall be supplemented andlor modlf ed as follows

"" . \

“The Apponntlng Authorlty shall make a reasonable effort to adhere to the posting reqmrement

However, unit. 4 employees may have their scheduies changed, if mutually agreeable between
supervisor and the employee, provided they receive a minimum of three (3} working days advance
notice. Any scheduled-change pursuant to the above shall not result in the payment of overtime.”. -

The Appomtmg Authority and the Local Union may’ agree to altematlve schedulmg pro\nsuons (e g...
turnaround time, meal periods, rest perlods -etc.). prowded euch change does. nét- result inthe
payment of overtime. .

Article 5, Sectron 3 of the Master Agreement shall be supplemented anctlor modvfed as follows

ﬂq:k_ﬁeﬂg_d FuII-tlme employees except for those in d-f below shall at the Appornllng.
Authonty's discretion be: -

a Scheduled fo werk no more than six (6) eonsecutlve days and no fewer than three (3)
oonsecutwe days and shall have consecullve days off or;. : ; .
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. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two {2) or more -weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

. Scheduled to work no more than seven (7} consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecuhve

. Within the Timberland Mental Health Program for full-time resicdential employees other than
employees assigned to the night shift, two (2) full-time Menta! liness Program Assistant
{MIPA) positions shall be scheduled Monday through Friday with Saturday and Sunday off.

Within the Timberland Mental Health Program, employees in applicable class may select
the above positions, in order of State Seniority.

In addition to the above positions, the Appointing Authority may schedule addmonal
amployees on such schedules.

For other than the above positions, the scheduling patterns/practices in effect the effective
date of the Master Agreement shall continue.

. The following shalt apply to Lakes Area Residential Communities Building 9 for full-time
residenlial employees for other than employees assigned to the night shift:

1. Behavior Modification Assistant (BMA) positions assigned to day program shall be
scheduled on a 5-2 rotation.

2. Physieal Therapy Assistant (PTA) positions shall be scheduled on a 5-2 rotation,

For the positions listed in e, the Appointing Authority shall determine the fixed days off for
each position. Fixed days off shall elther be Friday and Saturday, Saturday and Sunday or
Sunday and Monday.

In addition to the positions fisted in e, the Appointing Authority may schedule additional
employees on such schedules.

For other than the above positions, the scheduling patterns/practices in effect the effective
date of the Master Agreement shall continue.

The following shall apply to full-ime Unit 4 employees assigned to the night shift, assigned
to all programs other than Chemical Dependency:

The scheduling pattemslpractloes in effect the effective date of the Master Agreement shall
continue.

. The following shaII apply to "d-f above:‘ .
When a vacancy occurs, except for the positions-lisled in "d-e" above, and the Appointing
Authority wishes to-fill the vacancy, the Appointing Authority may change the scheduling

pattern/practice. If the Appointing Authority changes the schedule, the posling of the
vacancy must state that the scheduling pattern was changed. However, for the positions
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K Ilsted in "d-¢" when a vacancy occurs and the Appornllng Authority does not wish to-fill the
vacancy, the Appointing Authority may discontinue the scheduling pattern of that vacancy.
In addition, when such-.a vacancy occurs and the Appointing Authority determines to fill the
vacancy with a different classification, the Appornhng Authority may change the scheduling .
pattern of the vacancy ) .

Employees may be lemporanly scheduled for worlung days off and days olher than lhose '
" normally. scheduled for purposes such- as training, staﬂ development mforrrlatlonal
meelmgs team meetlngs and specral pro;ecls

Ifdueto a change in the operallon of a unm'program it becomes necessary lo permanently
change the scheduling-pattern in the interast of efficient operations, to meet the needs of
the public, the Department, or the Center, to provide for more beneficial resident/client
services, -or to better use facilities or the working forces, no less than twenty-one (21)
calendar days notice shall be given to.the Local Umon -:The .Local .Union_and the
Appointing Authority shall meet and. confer to develop a reasonable schaduling pattern for
that unit/program prior to the fourteen (14} day posllng penod provrded for.. |n Adticle 5,
Sectron 1(C) of the Master Agreement .

Part- tlme employees shall be scheduled for a-minimum of four (4) days off in a two (2)
~wiek pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for mare: than seven (7) oonsecutwe days of worlc

*The Local Union and the Appormrng Authonly shall agree lo meet and oonfer to develop a
reasonable scheduling pattem for any new unit/program prior to the fourteen (14) day
poslmg perlcd provided in Article 5, 1(C) of the Master Agreement

Mm.smmmmmmmmm Where continuous operatlons require ..
a night shifl, such shift shall be fixed and-vacancies in such fixed shifts shall be posted.
However, in situations where the Appuinting Authority is not adding a posrtlon a part-time

" employee shall not be gligible to bid on the vacancy. if the acceptance of the bid would increase

histher employment condition. If there are no eligible bidders for fixed night shift vacancies,
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable
and qualified employee not on fixed nighls-with lhe {east State Seniority-to the vacancy.

Employees permanenlly ass»rgned to a fixed nlghl shift may be scheduled fo ‘work other shrfls
for the purposes of training, staff development, mfon'nanonal rneelmgs or jury duty :

Employees working other than fixed night shifts may be rescheduled to work lhe nlght shift.
The Appointing Authority shall . determine the work area from. which an .employee is to be
assigned to the night shift. -If it is necessaryto make such a 'reassrgnment the least senior
capable and qualified employee based "on Stale Seniority. within or among .class(es) as
determined by the Appointing Authonly from such-work area who is working other than fixed
nights shall be scheduied te work the night shift linless the least senior employee has been

* scheduled off on a holiday pursuant to Aricle 7, Section.8 of the Master Agreement. In this

case, the least senior employee who has not been scheduled off for a holsday shall be
scheduied to work the ight shlﬂ to: .

« Cover mght shift staffing shorlages caused by Ieaves (paid or urapald) of SiX (6) monlhs or
less of the employees normaliy assngned to the mght shift; andlor ' .

T e Cover mght shift staffing shortages caused by assignment to other shrfts of the employees

: normally assrgned o the mght shift; andlor

.205'



« Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
« Cover for days off of employees assigned to fixed nights;
+ Emergency situalions.

To no longer be permanently assigned to the fixed night shlﬂ an-employee assigned to the
fixed night shift must do one of the following:

+ Successfully bid on a vacancy in ancther shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, -

« Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3) months assignment to the fixed night shift that he/she requests to be removed
from the fixed night shift. If another employee not on the fixed night shift with less State
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position and the employee on the fixed. night shift to that employee's
position, provided the employee on the fixed night shift is capable and qualified for that
position. If there is more than one capable and qualified employee with less State Seniority
than the employee requesting fo be removed from the fixed night shift, the capable and
qualified emptoyee with the least State Seniority shall be assigned to the fixed night
position, provided the employee on the fixed night shift is capable and qualified for that
position. The request shall remain open until the employee withdraws it, or is replaced by
another employee; or,

+ Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving. Exchanges
between employees in different classifications may also occur with supervisor approval.

. Shifts Between Days Off No employee shall be scheduled for a combination of more than
two (2) shifts andfor two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within twe (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.

. . The Local Union and the Appointing Authority
agree to meet and confer on the issue of scheduling for the Relief Stationary Engineer.

The Local Union and the Appointing Authority may mutually agree to alter the terms of the Section

Work _Schedules.

Article 3
Holiday Pay

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee’s regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.
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Article 7, Section 5, Holidays on Day Off, of the Master Agreement shall be supplemented and/
moedified as follows:

When any of the holidays identified in Article 7, Section 2A or 2B, of the Master Agreement, fall on
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to
the employee's compensatory bank. .

Article 7 Sectlon gB2, Payment for Work on a Holiday, of the Master Agreement shall be
supplemented and/or modified as follows:

2. Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to
an alternale holiday in lieu of holiday pay provided for in Section.7 above. Such holiday
time shall be credited to the employee’s compensatcry bank.

Employees whose holiday pay is prorated shall also be compensated in the above manner -
for work op a holiday.

Article 4
Flex-Time Scheduli
The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.

Article &
Overtime

Article 6, Section 4 of the Master Agreement shall be supplemented and/or madified as follows:
Quertime Assi ¢

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority. '

Qvertime Distribution

The Local Union and the Appointing Authority shall meet and- confer to discuss facllny-\mde

overtime.

The Appointing Authority shall not be required to cut in on work in progress in order 1o comply with
the requirements of this Section.

The Employer will make every effort to ass.lgn ovemme work as soon as practicable once the need
for overtime is known.

Employees using sick leave, personal leave or Ieave without pay on the precedlng shift for
personal iliness shall not be eligible for overtime work. .

Employees may request not to be offered voluntary overtime by means of a written waiver

submitted to the immediate supervisor, provided, however, that the Appointing Authority retains

the right to assign overtime, in inverse order of State Seniority among capable employees in the

event that all capable employees decline overtime work. Employees may rescind such waivers
upon fourteen (14) calendar days written notice to the immediate supervisor.
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All Employees:
Distribution of overtirne work for other than the immediately subsequent shift shall be as followe;

- a. The overtime work shall first be offered to the most senior employee(s), as determined by .
State Seniority, within or among class(es) as determined by the Appointing Authority, in the
same work unit who is capable of perforrning the work.

Should the most senier employee in the same work unit choose not to accept the work, the
next most senior capable employee shall be offered the work.

b. Inthe event all capable employees in the same work unit who have indicated a desire to be |
offered the overiime, decline the work, the Appointing Authority shall have the right to ]
assign the overtime based upon inverse order of State Seniority, in the work unit within or |
‘among the class(es) in which the overtime was initially offered, to the least senior capable !
employee who is scheduled for the shift which immediately precedes the overtime
assignment. This includes any capable employee scheduled for a shift which ends not
more than thirty (30) minutes before the start of the overtime work. In Units 3 and 4, the
assignment shall be rotated each pay penod beginning with the ieast senior capable
employee, based on State Seniority. :

Dustnbutlon of overtlme work for the immediately subseguent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing .
Authority, and in the same work unit who are capable of performing the work. ;

Should the most senior embloyee choose not to accept the work, the next most senior
capable employee then on duty in the work unit shall be offered the work.

b. In the event all capable employees then on duty in the work unit decline the work, the
overtime shall be offered in order of State Seniority, among the class(es) determined by the
Appointing Authority, to capable employees in the same work unit not on duty.

c.. In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to-assign the overtime based upon inverse order of
State’ Seniority, in the work unit within or among the class(es) in which the overtime was
initially offered, to employees then on duty. This includes any capable employee on duty
.when the overtime assignment is made and whose shift ends not more than thirty (30)
minutes before the start of the overtime work. In Units 3 and 4, the assignment shall be
rotated each pay period beginning with the least senior capable employee, based on State
Seniority, .

In emergencies, notwithstanding the terms of this Article, the Appointing Authority r"nay

assign someone to temporarily meet the emergency requirements regardless of the
overtime distribution. ‘

Article & of the Master Agreement shall be supplemented and/or modified. as fbllows:

208




The total compensation granted employees assigned to overnight activities which involve the
supervision of residents and patients when such assignments are twenty-four (24) hours shall be
as follows: eight (8) hours straight time, eight (8) hours at the appropriate overt(me rate, and aight
(8) hours at the on-call rate, :

Article 7 .
Lall Back
Article 6, Section 7 of the Master Agr'eenient shall be supplemented and/or modified as follows:

Employees who return to work beeause they t.-oiunteer or are aseigned to work overtime and their
shifts ended not more than thirty {30) minutes before the start of the overtime work shali not be
eligible for mileage reimbursement under the call back provision. )

Aticle 8
Yacancies, Filling of Positions

Article 12, Section 6, Ellglblhty for B|dd|ng. of the Master Agreement shall be supplemented and/or
modified as follows:

Employees may bid within six (8) months if their immediately previous bid occurred as a result of a
closure of their work area. . .

Article 9

, ' 7 o l.aunﬂnf_s.ummeﬂ:lm

Prior to May 15 of each year, the Appointing Aulhomy shall meet and oonfar ‘with the Local Union
regarding the establishment of Iaundry summer hours, :

Article 10 -
Staffing Information
Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the
staff complement for each work area. . '

The Appointing Authority will review the hours of barl-tim_e staff within ninety (90) days of the
ratification of this Agreement and make any necessary adjustments with regard to health

‘insurance eligibility in accordance with the Master Agreement. Such adjustments shalf be made

without invoking DHS layoff provisions

Within sixty (60) days of ratlﬁcauon of this Agreement the Appomung Authority, Local Union, DHS
Labor Relations Representative, and AFSCME Representatwe shall meet and confer regardlng
staffing levels of AFSCME posltlons at the facility,

MammuJ.gan

" Article 8, Section 3, Vacallon Period of the Master Agreement shali be supplemented andfor

modified as follows:

Requests for vacation leave of five (5) working days or more may be submitted by employees for
up o one (1) year in advance. :
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In the event an employee has secured approval for vacation leave of any duration in their present
work location, and then subsequently initiates a move to another work lacation, and the approved

. vacation leave is more than six (6) months from the date of the move, the approved vacation leave
shall be rescinded. In this case, the employee may resubmit their vacation leave request in thelr
new work location. .

In the event an employes has secured approval for vacation leave of any duration in their present
work location, and then subsequently initiates a move to another work location, and the approved
vacation leave is less than six (5} months from the date of the move, the approved vacation leave

- may be honored by the new supervnsor provided overtime is not required end staffing needs are
met. . :

This provision in no way diminishes the employee’s right to request schedule changes and to
mutually agree to exchange day, shifts, or hours of work as provided for in the Master Agreement,

Either party may revert to the Master Agreement with thirty (30) days calendar notice to the other
party. . .

Congecutive Hours. Aricle 5, Section 1(A} of the Master Agreernent shall be supplememed
‘ andlor modified as follows:

: Q_Qnmullxe_l:lﬂm The regular hours of work each day shall be consecutive except that they
may be interripted by unpaid meal periods. No spiit shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authomy Each parly may cancel such,

- agreement with thirty (30} days written nolloe to the other party.

The Appolnting Authority and the Local Union_agree 1o Meet and Confer during the life of this
agreement regarding part-time scheduling |ssues {including guaranteed weekends off and split
shift).

. Articie 5, Section 1(C) of the Master Agreement shall be supplemented andfor
modified as follows

. For employees working in SOCS, work schedules showing the shlﬂs, deys
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their
effactive day. :

A. Client Job Qpportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall-make a reasonable effort to adhere to the posting requirement described above.
However, employees may have their schedules changed provided they receive a minimum of
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not resuit in the
payment of overtime. The Appointing Authority shail consider the State Seniority of employees
in determining whose schedule shall be adjusted. However, the Appainting Authority retains
the final authority to determine an employee's qualifications in making such determination.
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At the option of the employee, an employee may flex: their schedule in arder to-obtain- or i

maintain a job opportunity for a dlient as long as the flexed schedule does not result in the -

payment of ovemme Such change shall be by mutual agreement between the employee and .

- . the superwsor

. Ql:isls_s.e.ntm For employees assugned to provide crisis ‘services, the Appolnllng Aulhonty o
shall make a reasonable effort to adhere to the posting requirement -described above.
However, employees may have- their schedules changed provided they receive a three (3)

working day advance notice, if such is necessary in order to respond to a dlient-¢risis need. .
Any scheduled change pursuant to the above shall not result in the payment of penalty, pay.

" ¥ Such ass;gnments shall be rnade by State Semonty among capable and qualiﬂed employees.

: AI]_Senas_es Employees who are quallfed and capable rnay mutually agree to exchange .
days, shifts, or Hours of work with the approval of thelr- supervisor which shall not be .
‘ unreasonably denied and prowded such change does not result in the payrnent of overiime.

if requested by the ernployee lhe ernployee may change days shifts, or hours of work with the
. approval of hisfher superwsor provnded such change does not result in the paymenl of
~overtime. .
For days on;which the gervice at 'which an, en-iployee works is temporarily not open oris under- )
- utilized, the employee shall be offered, at'the employee’s option, to work on slte catchlng up on
dutles a temporary reassngnmem paid leave, or unpald leave

Maﬂahle_s_ohe_du]g_B_S]'_Eo_sm_o_ns A pool of vanable schedule posmons may be esiabllshed
with a maximum of sixteen (16) employees. = The Appointing Authority will. offer variable .

schedule employees a. minimum of 1044 hours per year. Variable schedule employees. must - . '

" average 1044 hours in twelve (12) consecutive months to maintain insuranca eligibility under :
the part-time coverage provisions of Artlcle 19 of the Master Agreement. -The variable " :

schedule employee pool will be consndered a separate work :area for- the purposes of bidding. = -

and layoff, All position postings shall clearly state job duties, schedule vanabﬂlty and insurance -
eligibility conditions. The Appointing Authority will make every. effort to schedule and. asslgn
_work to vanable schedule ernployees on-an equal distribution basis .

- The Appomtmg Authonty agrees f0" rewew annually. hours worked for varlable schedule L
‘employees prior to the end of the employee's twelve (12) consecutive.months to detarmine if - .-
the employee may be in danger of losing their Insurance.-zoverage. The employess will be ..
- nofified thirty (30) days in advance of the and of. hisfher twelve {12) consecutive months if -’

) heishe may lose their coveragé sc that the employee can make alternate plans. The:loss 6f
insurance caverage will not invoke DHS or Master Agreanient layoff language. The Appmnhn@
Authority agrees to review and adjust insurance contributions between full and partial levels on
a quarterly basis. Loss of eligibility and/or changes in contnbutlon Ievels shall be made lo the
individual directly aﬁected by such change.. ‘ S : R

- Employees inthe vanable schedule pool will be scheduled for a porllon of their time. However,
- the remaining hours worked will be assigned within the posting pefiod. Any schedule. ¢hange: -
- within the pesting period will not result in penalty pay. Additional hours shall be treated as:a. ..
posted schedule. However, employees can refuse addmonal hours \mthm the posted sohedule
three (3} t|mes per quarter.

Employees in the va_riable schedule pool will not be reimbursed mileage expenses for reporiing -
to their initial work site, If-these employees-are required to change sites during the course of
. the workday or work a subsequent shift at a different work site, they will be resmbursed for their . -

’ mlleage expenses: and travel time. ) o
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The Appointing Authority shall decrease utilization of intermittent staff in direct proportion to the
use of variable schedule staif. Employees in the variable schedule pool shall be offered
avaitable hours within the posted schedule prior to intermittent employees as long as the hours
offered do not invoke overtime. Status reports shall be provided at quarterly
Labor/Management meetings:

The parties will meet and confer to discuss the implementation of the variable schedule HST
pool. This section of the Supplement shall not be included in subsequent Agreements between
the parties unless mutually agreed upon. If not included in future Agreements, the Appeinting
Authority will have ninety (90) days to retumn affected employees to their previous employment
condition per Article 12, Section 7 of the Master Agreement,

Meal Perlodg. Article 5, Section 1(D) of the Master Agreement shall be supplemented and/or
modified as follows:

Moeal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shali be scheduled for an unpaid
meal period until after at least three (3) hours of work and no more than five {5) hours of work.
‘Employees who are required to remain in a duty status or who are assigned to perform work
during meal pericds shall be paid for such time at the appropriate rate, straight time or overtime,
whichever is applicable.

Work Day. Article 5, Section 3(B) of the Master Agreement shali be supplemented and/for
maodified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
(10} hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
‘the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will ba given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master

Agreemant. Existing schedules may remain in effect. )

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as -
follows:

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:
. Full-time employees shall, at the Appointing Authority's discretion, be:

a Scheduled to work a 6-2-3 rotation.

b, Scheduled to work a 8-2 rotation with four (4) consecutive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5 7 rotation with every third weekend off
(Saturday and Sunday).
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d Scheduled to work no more than seven (7) consecutwe days- with two (2) weekends
[(Saturday and Sunday) out of every four {(4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive. .

e. Scheduled to work no more than four {4) consecutive ten (10} hour days with every third
) weekend (Saturday and Sunday) off. Scheduled days off need nol be consecutlve '

f. Scheduled to work five (5) consecutive days wrth two (2) consecutive days off Such days
off shall be fixed and bid by semorlty *

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interesst of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the worklng forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and: the Appointing Autharity shall meet and confer to
develop a reasonable scheduling pattemn for. that unit/program pnor to the fourteen (14) day
posllng perlod provided for in Arhcle 5, Section 1 (C) .

Part-time employees shall be scheduled for a mtmmum of four’ (4) days off in'a two (2) week pay
period. Al least two (2) ol the days off shall be consecutive and such part- fime employees shall
not be scheduled for more than seven (7) consecutlve days of work )

Elxc_d_nghLShlﬂ Artlcle 5 of the Master Agreement shall be supplemented andlor modlﬁed as
follows '

- ﬂ!ﬁd.ﬂlﬂh!.ihﬂ Where continuous cperations-require a night shift, such shift shall be ﬁxed and
vacangies in such fixed shift shall be posted. M there are no.eligible bidders for fixed night shift
vacancies, the Appainting Authority shall fill the vacancy: pursuant to Article 12, Section 7. or 'may
request volunteers from among employees not ‘on fixed nights from the work area from which the
reassignment is to he made. If one or more empioyees volunteer for the reassignment, the most

- senior capable.and qualified volunteer, based. on -State Seniority, shall be reassigned to-the

" wvacancy. If there are no volunteers, the least senior capable and qualified employee based on

State Seniority riot on fixed. nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an émployee is to be reassigned from a Regional Treatment
Center to a State Operated Community ‘Service, for’ purposes of thls srluatlon only, the Regional

Treatment Center shall be considered the work area. :

Employees permanently assigned to a fixed mght shift may be temporanly scheduled to work other'
shifis for the purpose of tramlng staff development mformatlonal meetlngs or jury duty

. Employees working other than t‘ xed nlghl shifts may be temporanly rescheduled to work the night
shit. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift.. i it is necessary to make such a reassignment, the Appointing
Authority shall fequest volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among ¢lasses, as determined by the Appomtlng
Authority, shall be scheduled {6 work the night shift. If there are ro volunteers the least senior -
capable and qualified employee based on State Seniority within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed mghts shall be
scheduled to work the mghl shift to:

. Cc»ver mghl shift stafﬁng shortages caused by leaves {paid or unpald) of six (6) monlhs or
less of the employees normally asslgned 10 the night shift; and/or,
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Cover night shift staffing shortages caused by assignment to other shifts of the employees

"normally assigned to the-night shifts and/or,

.Cover pight shift vacancies during the posting, bidding, and hiring procedures; and/or,

Cover for days off of employees assigned to fixed nights, and/or,
Temporarily assign moré staff to the night shift, and/or,

Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and hefshe is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejecied; or,

Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to-that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,

Notwithstanding the provisions of Article 12, an employee working other than ihe fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
opfion and each employee is capable and qualified for the position to which he/she is
moving.

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

Overfime Distribution. Aricle 6, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows: '

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1.

The overtime work shall first bé offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing

Authority and in the same work unit who are capable of performing the work. Should the most

senior employee choose not to accept the work the next most senior capable employee then
on duty shall be offered Ihe overtime.
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2.
. offered to the most senior employee(s), as determined by State Seniority, within or among

In the event all capable employees then on auly decline the work, the overtime work shall be

class{es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work. Employees using sick leave, personal leave or leave without
pay -on the preceding shift for personal iliness shall not be eligible for overtime work. Shoutd
the most senior employee choose not to accept the work, the next most senior employee shall |
be offered the work.

In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class{es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.

The assignment shall be rotated each pay period beginning wuth the least senior capable

employee, based on State Semonty

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1

The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority and in the
same work unit who are capable of performing: the work. Should the most senior employee
choose not to accept the work, the next most senior capable employee shall be offered the
work.

In the event all capabie employees decline the work, the Appointing Authority shall have the
right to assign the overtime based upon inverse order of State Seniority, within or among the

class(es) as determined by ihe Appointing Authority to the least senior capable employee in

the same work unit who is scheduled for the shift which immediately precedes the overtime

assignment. In the event no employee is scheduled for such shift, the overtime shall be

assigned to the least senior capable employee in the same work unit. The assignment shall be .
rotated each pay period beginning with the least senior capable employee, based on State
Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may asgign
someone to temporarly meet the emergency requirements regardtess of the overtime
distribution. :

The Appo:ntlng Authority will make every effort to assign overtime work as soon as pracbcable
once the need for overtime is known,

Q[g;mgmmnm Arlicle 6 of the Master Agreement shall be supplemented andlor modified
as follows :

The total compensation granted employees working in SOCS asmgned to ovemlght activities.
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (B) hours straight time, elght (8) hours at the appropnate overtime rate, and
eight {8) hours at the on-call rate. '

Article 7 of the Master Agreement shall be supplemented and/or modified as follows:
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For employees-working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afterncon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Article 7, Section 5 of the- Master
Agreement shall apply.

Vacation Requests. Article 8 of the Master Agreement shall be supplemented andfor modified as
“follows: .

When a SOCS is initially éstabliéhed and an employee fills a vacancy in such SOCS, any -
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
hisfher vacation request in the new SOCS.

Section 5. Job Safety.
Article 11, Section 2 of the Maslgr.Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If. more than one (1)
‘exclusive representative exists in the department or principal place’ of employment, the Union will
attempt to work out an arrangernent with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing. Authority's designated Occupational Health and
Safety Officer shall act as the Safety Commiittee Chairperson. The Safety Committee shall meet
" al least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. - Additional meetings may be called by the Safety Officer or by the Local Union or
. Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
nermal day shlﬂ workmg hours on the Appomtlng Authorrtys premises and without loss. of pay.

The function of Ihe Safety Commlttee will be to review reporls of pmpedy damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a sirong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30} calendar days of their submission. A copy of the Commitiee’s recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee wiil
provide the filing party with a copy of the Appmntlng Authority's response andfor proposed actions,
if any. }

Each Local Safety Committee in a facilily with a-laundry and/or a kitchen shall perform a rouline
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Empioyer agrees to coordinate technical assistance to the Local Safety Committee
upon request. ’ )

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safely inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Un:on .
President and to the Chairperson of the Safety Cornmlttee .
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To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite. :

Section 6. V. ios. Filling of Positions.

Vacancies. Article 12, Sechon 1 of the Master Agreement shall be supplernented andlor modified
as follows:

A D_e_ﬁngﬂ. A vacancy is defined as an opening in the classified service for a non-temporary
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the senionity unit, which the Appointing
Authority determines to fil. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment.to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appom(lng Authority determines that such ‘vacancy is to
be f lled. )

. B. Exceptions.

-A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State depariment by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be p|aped in comparable positions without creating vacancies.

Bg_a;;ignmgm' Article 12, Section 4 of the Master Agreement shall be supplemented andfor
modnl’ ed as follows:

A ﬂnh[n_a_w_m_k_Ama The Appointing Authonty shall have the right to assngn and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilied position in the same class and shift and work area provided such
reassignment is within ten (10} mlles Any reassignment under this subdivision is not a
vacancy as defined in Section 1, ' '

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class (or
option} and work arealor shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
{or option) and work arealor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position -
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position, -
the Appointing Authority may fill the position by reassignment as described above. If an
employee is to be reassigned from a Regional Treatment Center to a Stale Operated
Community Service, for purposes of this situation only, the Regional Treatment Center shall be
considered the work area.
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C. Temporary Reassignment . Notwithstanding the above, the .Appointing Authority may
- temporarily reassign any employee to another work area and/or shift for five {5) consecuti\fe
moenths or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Authority shall request volunteers from ‘among employeés
in the same class (or option) and work area/or shift from which the reassignment is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified -
employee in the same class {or option) and work areafor shift from which the reassignment is
to be made shall be temporarily reassigned. .At the end of the reassignment, the reassigned
employee shall return to his/her former position, unless the position has been abolished, in
which case the employee shall retum to hismer former work area and shift. o

Arﬁéle 12, Section 5' of the Master Agreement shall be supplemented_-andlc')r

modified as fc;ll_ows: ) . o

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7}
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
- employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
. expiration date of the posting shall be the day following. the weekend or holiday. The posting

" description shall be dated and shall contain the name of the class (or option}, a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be pb‘sted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix

. A posted vacancy may be canceled during the posting period but may only be canceled after the

" posting period-for lack of funds. Upon request, the Appointing Authority shall fumnish the Lecal
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SQCS, the vacancy shall be filled by the successful bidder within fourteen
(14) days after the bidder has completed all requised training. .

For informational purposes only, each Appdinting Authority .wilhin a mulli-sehiority ﬁnit agency
shall maintain a list of, or copies of, job postings of vacancies in aother seniority units within the
agency. . : :

Article 21, Section 1(C) of the Master Agreement shall be'-sUpplemented and/or modified as
follows: : ‘ : .
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Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to.those moves
- where the new work location is at least forty (40)'mlles or more from the employee’s current work
~ location or changes .in resmlence required by ‘an ‘Appointing Authority as a condition of
employment,  The provisions of this Article shall not. apply to. employees.who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or-more from the employee's current work station.

"No reimbursement for relocation expenses shall be alIdWed unless the change of residence is
completed within six (8) months, or unless other time exlensnon arrangements have been
approved by the Appolntlng Authonty i : . .

. . V " l
Aditle 31, Section 3, of the Masier Agreement shall be suppiemented and/or modified as fo.'llciws:

- * A local Labor/Management Committee shall be
* established for each State agency andfor principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; colleges;
_transportation depariment areas; Department of Natural Resources regions). Local Committees
shali be composed of ne more than seven (7) representalwes from each State agency and the
Local Unnon(s) .

The purpose of such Committees shall be to 1mprove communications between the Appointing

Authority and the Local Union and to serve as a forum in which issues of mutual concern can be

discussed. The Committees shall have ng authority 1o conduct negotiations-on contractual issues
" nor are they intended lo serve as a substitute for the Grievance Procedure of this Agreement. -

. Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue ‘as currently constituted; however, such commlﬁees shall be govemed by the general
conditions expresr.ed herein. R . .

Local Labor!Management Commmees shall meet at- teasl quarlerly or as mutuatly agreed

Meetings shall be held during normal day shift working hours, and members:shall receive no loss .
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to.and from
committee meetings shall be wlthout loss of pay, not to exceed the emp!oyee s regularly scheduled
workday. o :

The Appoin_tiné Authority will review the hours of part-tinieempld'yees within ni'nety (90) days of the "
ratification of this Agreement and make any necessary adjustments with regard to health

insurance eligibility in accordance with the Master Agreemenl Such adjustrnents shall be made
without invoking DHS layoff prowsmns )
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DEPARTMENT OF HUMAN SERVICES/CAMBRIDGE REGIONAL HUMAN SERVICES CENTER

Meal Periods

Article 5, Section 10 of the Master Agreément shall be supplemented and/or modified as foflows:

In the Department of Human Services institutions (for other than the night shift and excluding Unit
4 employees), meal periods are normally to be granted between the hours of 11:00 A.M, and 1:00
P.M. or between the hours of 5:00 P.M, and 7:00 P.M. Employees may request aternate meal’
periods.

For Unit 4 employees other than the night shift, meal periods are normally to tre granted between
the hours of 10:00 AM. and 1:00 P.M. or between the hours of 5:00 P.M. and 8:00 P.M.
Employees may request alternate meal periods.

- Afticle 2

Work Scheduleg
Article 5, Section 2(B) of the Master Agreement shall be supplemented and/or modified as follows:

Yocational Program

Full-ime employees assigned to the day program services in the community based waork/training
program shall be scheduled for a straight eight {(8) hour shift with no duty free lunch.
Article 5, Seclion 1(C) of the Master Agreement shall bé supplemented and/or modified as follows:

The Appointing Authority shall make a reasonable effort to adhere to the posting requirement for
employees assigned to the Day Program Services Employment Program. However, employees
may have their schedules changed provided they receive a minimum of three {(3) working days
advance notice, if such is necessary in order to obtain or maintain a job oppoertunity for a client.
Any scheduled change pursuant to the above shall not result in the payment.of overtime.

The Appointing Authority shall consider the State Seniority of employees in determining whose
schedule shall be adjusted. However, the Appointing Authority retains the final authority to
determine an employee's qualifications in making such determination,

Schedules
Article 5, Section 3 of the Master Agreement shafl be supplemented and/or modified as fallows:

1. Work Peried. Fulktime employees except for full-tlme Unit 4 residential service employees
shall at the Appointing Authority's discretion be;

a. Scheduled to work no more than six {§) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off, or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)

consecutive days with two {2) or more weekends {Saturday and Sunday) off out of eight (8)
weekends (Saturday and Sunday). Scheduled days off shall be consecutive: or, -
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d.

Scheduled to work no. more than seven (7) cerisecutwe days with two (2) weekends

"(Saturdey and Sunday} out of every four:(4), weekends (Saturday and Sunday) off.

Scheduled days off need not be consecutwe

‘Scheduled to work no more than four (4) consecuhve ten (10) hour days

. 'Paud holidays shall be cong ldered as “days worked" for schedulmg purposes

'3 Eulllime Unit 4 residential 'seuie_e'gm“ p‘-rgyf ces.

In fixed night shift positions in McBroom employees shall be scheduled ona 6-2-3 rotatlon

- Other employees in fixed night shift positions shall be schedmed on a 6-2 rotatlon with four_ :

(4) consecutive days off évery slxth week.

Employees in residential areas shall be scheduled a 6-2 rotetlon wnlh four (4) oonsecullve

* days off every sixth week. _

Employees - may be. scheduled lo work no more than four (4) censecutnve ten (10) hour

. days:.

Paid holudays shall be cons:dered as days worked for schedulmg purposes

If lt becomes necessary to permanenlly reasslgn an employee covered by 2a end!or 2bto
difierent days off, the Local Union and the. employee(s) whose days off .are to be

- reassigned- shall receive thirty (30).calendar days notice. The Appointing Authority shall

" . then ask for volunteers within the Household from. within-or among classes. as determined .

by the Appointing Authority, and the most senior capable and qualified volunteer in order of .

‘Stéte Seniority from which asslgnment is to be made shall be reasslgned If there are no - .

volunteers, the least senior capable -and qualrﬁed employee ‘based oh State Seniority,
within the Household within or ‘among ‘tlasses as determined by the Appointing Authority.
from those employees with the days ofl from whrch the reasslgnment ls to be made shall :ﬂ

~ . be reassigned.

Employees covered by 2a and/or 2b.; may be’ temporanly scheduled for days other than -
their assigiied fixed days off for' purposes such as trainirg, staff development, informational ..
meetings, team meetings, and speclal projects Employees shall not be scheduled for more |

~ than six (6} consecutive days

Should it beoome neoessary to permanently change the schedullng patlerns in 25 ‘andfor k

2b because of a change in the operation of a unitprogram, in the interest of efficient
operations, to meet the needs. of the public;. the Department, or the Center, to provide for.
more beneficial resident/client services, or to better use:facilities or the working forces, no' -

* less than thirty (3D)calendar days notice shall be given'to the ‘Local Union. The' Local -

Unign and the Appointing Authority shall meét and ' confer to. develop a. reasonable
scheduling pattern for- that unit/program prior.to’ the fourteen: (14) dsy posung penod
provided for in Article 5, Secllon 1(0) of the Masier Agreernent

Should it become necessary to ass|gn employees toa twenty-four (24) hour crisis service
{public or private) employees on a volunteer sign up list- may have their-schedules changes
provided they receivé a minimum of three (3) calendar days advance notice; if ‘such is
necessary to' maintain the client in their home.. All employees on the volufiteer sign up list

~ will be provided with the appropnate training. ‘Selection from the sign up list will be at the

discretion of the Appointing Authority.  However, every reasonable effort ‘will be made to
distribute asslgnmems equaliy. emong employees on the llst S ’
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Part-fime employees shall be scheduled for a minimum of four.{(4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.

Ek&d_ﬂmm_ﬁhm_ﬂnuﬂjnm_exsﬁmm. ‘Where continuous operations require a
night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If there
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least State Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduied to work the night shift.

The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior

. capable and qualified employee based on State Seniority within or among class(es) as

determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

s Cover night shift stafﬁng shortages causéd by leaves (paid or unpaid) of six (6) menths or
less of the employees normally assigned to the night shift; and/or,

+ Cover night shift staffing shonages caused by asStgnment to other shifts of the employees )

normally assigned to the night shift; and/or,
s Cover night shift vacancies durrng the posting, bidding, and hiring procedures and/or,
& Cover for days off of employees asslgned {o fixed mghts and/or,
+ Emergency sltuatlpns

An employee assigned to the fixed night shiff includes voluntary and involuntary assignments
only, and does not include an employas who has successfully bid on a fixed night shift,

To no longer be permanently assigned to the fixed night shift an employee assigned to the
ﬁxed night shift must do one of the following:

‘. Successfully bid on a vacancy in another shift. However if the employee on the fixed night

shift bids on a vacancy in other shifts and he/she is the capable and qualified employse
with the least State Seniority for the night shift position, hisfher bid shall be rejected; or,

» Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3) months assignment to the fixed night shift. If another employee not on the fixed
‘night shift with less State Seniority is capable and qualified for the fixed night shift that
employee shall be assigned to the fixed night position and the employee on the fixed night
shift to that employee's position, provided the employee on the fixed night shift is capable
and qualified for that position. If there is more than one capable and qualified employee
with less State Seniority than the employee requesting to be removed from the fixed night
shift, the capable and qualified employee with the least State Seniority shail be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
oris replaoed by another employes; or,
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« Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires. that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

4. Shifts Between Days Off No employee shall be scheduled for a combination of more than
two (2) shifts andfor two (2} shift changes during work periods hetween scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. VWhen there is a scheduled shift rotation, a change in starting time of not more than twa
{2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift

~ The Local Union and the Appointing Authonty may mutually agree to alter the terms of the
.Section Work Schedules.

Change of Shift Requests
If requested by the employee, the employee may change days, shifts, or hours with other staff
normally scheduled to work. This change. of shift request must have the approval of his/her
supervisor, and such shift change cannot resutt in the payment of overtime. :

Supervisors shall respond to all shift change requests promptly and shall answer all written .
requests in writing no later than ten (10) calendar days after such request is made.

Anticle 4
Holiday Pay
If an employee is scheduled énd is in pay stattlJ's for pai't of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift

which begins on the holiday, the holiday shall be considered to fall.on the employee's regularly
scheduled day off, and Article 7, Section 7 of the Master Agreement shall apply. '

. Aricie$s
Flex-Time Scheduling
The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan. -

Article 6
Qvertime

Article 6, Section 4 of the Mas_ler_Agreemenl shall be supplemented and/or modified as follows:
Assignment

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless. of the employee's seniority.
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Employges who want voluntary O\I.rertime work offered to them shall indicate, in writing, the days
and shifts of each pay penod for wh:ch lhey want the overtime work before the beginning of the
pay period. . .

Distribution of overtime work fdr the immediately subsequent shift shall be as follows:

1. The overtime .work shall first be offered to the most senior employee(s) then on duty, as
“.  determined by State Seniority, within or among class(es) as determined. by the Appointing
Authority and in the same work’ unit who are capable of performing the work, Should the most
senior employee choose not to accept the work, the next most senior capable employee then
on duty shall be offered the overtime. -

2. In the event all capable employees then on duty decline the work and if the Appointing
_Authority determines that time permits, the overtime work may be offered to the most senior
employee(s), as determined by State Seniority, within or among class(es)-as determined by the .
Appointing Autherity. and in the same work unit who are capable of performing the work and
who indicated, in writing, a desire to be offered the work. Should the most senior employee
choose not to accept the work, the next most senior employee who has indicated in wntmg a
des:re to be offered the overtnme shall be offered the overtime.

3. If all capable employees in #2 above declme the ~overt|me work and if the Appointing Authority
. determines that time- still permits, the avertime work may be offered to other employees who
are capable of performing the work. - -

4, if time does not permit offering the-overtime work pursuant to #2 or #3 above, the. Appointing
Authority shall have the right to assign the overtime based upon inverse order of State
Seniority, within or among class{es) as determined by the Appointing Authority to employees
then on duty and in the same work unit who are capable of performing the work.  The
assignment shall be rotated each pay penod baginning with the least senior capable employee,
based on State Semonty

Distribution of overtl_mt_a work for cther t_han the immediatefy subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) as determined by State
Seniority, within or among class(es) as determined by the Appointing Authority and in the same
work unit who are capable of performing the work and who indicated, in writing, a desire to be
offered the overtime. Should the most senior employee choose not to accept the work, the
next most senior capable employee who has’ md:cated in writing a deswe to be offered the
overtime shall be offered the work. )

2. In the event all capable employees who have Indicated a desire to be offered the overtime
decline the work the Appointing Authonly shall have the right to ellher

a. offer the overtime work to other employees in the work area who are capable of perforrmng ’
the work; or .

b. assign the overtime based upon inverse order of State Seniority, within or among class(es)
as determined by the Appointing Authority to the least senior capable employee in the
same work unit who is scheduled for the shift which immediately precedes the overtime
assignment. The assignment shall be rotated each pay pefiod beginning with the least
senior capable employee, based on State Seniority,
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In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardiess of the overtime distribution.

For purposes of overtime assignment shifts ending from 11:00 p.m. through 14:30 p.rh. are
considered one shift. Employees scheduled for in-service training from 7:30 a.m. to 4:00 p.m.
shall be considered part of the 6:30 a.m. to 3:00 p.m. shift for purposes of overtime assignment.

A ful-time employee is not eligible for assigned overtime for the shifts between his/her last
scheduled shift and an: approved leave (including vacation, hohday, alternate holiday,
~ compensatory time) uniess there is an emergency.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of State Senionity among capable employees in the
event that all capable employees decline overtime work. Employees may rescind such waivers
upon fourteen (14} calendar days written notice to the local personnel officer.. !

Snow Removal

Overtime distribution for snow removal shall be offered on a. seniority basis. A list shall be
established of snow removal crew members based on State Seniority. Overtime shall be offered
to the first employee on the list, with hisfher name being moved to the bottom of the list foliowing
the overtime offer, This rotation process shall continue throughout the snow removal season,

Article 7

Adticle 6 of tl:le Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
eight (8) hours straight time, eight (8} hours at the appropriate overtime rate, and elght {8) hours at
the on-call rate, Such ovemme pay shalt be paid in compensatory time.

Article 8
Staffing Information

- Upon request, the Appointing Authority shall prowde the Local Union once every six (6) months the
staff complement for each work area.

Article 9
Aricle 12, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

If the Appointing Authority determines to permanently fill a shift opening in Residential Program
Services, such shift opening shall be posted for bid campus-wide. If there are no ellgable bidders,
the permanent shift opening shall be filled pursuant to Asticle 12, Section 4(B). .

- Article 10
Vacation Leave

Once an employee has been awarded a bid for a position in another work area, the employee shall
" submit any vacation request to histher supervisor in the new work area, )
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. Article 11
Qhana’s_ef_wukAm
The Appomtmg Authority and the Local Union agree to rneet dunng the life of this Agreement to
dlsouss the concept of change of work area requests. . .

_andfor modnﬁed as follows

consecutive | The regulﬂr hours of work each day shall be consecutive except that they

may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thlrty (30) days wntten notice to the other par!y

. Article. 5 Section 1{C) of the Master Agreemem shall be supplemented andlor_

modified as follows

ing. For émployees working in SOCS, work schedules showing the shifts, days,

and hours of all employees shall be posted at Ieasl fourteen (14} calendar days in advance of their

effective day.

A. Client Job Opportunities. For employees working in the SOCS DT&H. the Appointing

Authority shall make a reasonable effort to adhere to the posting requirement. However,
employees may have their schedules changed provided they receive a minimum of three (3)
working days advance riotice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime. The Appointing Authority shall consider the Classification Seniority of
employees in determining whose schedule shall be .adjusted. - However, the Appointing

Authority retains the final authonty to determine an employees qualifications in making such-

determination,

B. All Services. Employees who are qualiﬁed and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
. unreasonably denied and provided such change does not result in the payment of overtime.

K requested by the employee, the employee may change days, shifts, or hours of work with the
approval of histher superwsor provrded such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employge shall be of‘fered at the employee's opllon a temporary reassrgnment
" paid leave, or unpald leave.

Meal Perieds: Arficle 5 Section 1(D}) of the Master Agreement shall be supplemented andfor

medified as follows
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* 'Meal Periods: Employees shall normally be granted an unpaid meal. period of no less than thirty
(30) minutes nor more than sixty (60)- minutes.  No employee shall be-scheduled for an unpaid -
meal period until after at least'tl'rree‘f'(a) hours of work and:ho more than five (5)-hours of - work. .
.. Employees who are required to remain in a duty status:or who are assigned to perform work
during meal periods shall be pa|d for such time -at the appropriate rate, stralght t;me or overtirne.
whachever is apphcable

Afticle 5, Secllon 3(El) of the- Master Agreement shell be supplemented end!or_ .
-'modlﬂed as follows -

The normal work dey shall oonsust of elght (8) or ten (10) hours of work wn!hln a
twenty-four hour period exdusive of a: duty free luncl'l o }

To depart from the normal work day, to change the norrnal work day between an elght {8) and ten
{10) hour day, or to establish a shift that is not curfently. being used by that Appointing Authority, in
. the interest of efficient operations, to'mset needs of the public, the' Dapartment, or the SOCS,.to
* provide for more beneﬂclal residenticlient services, or to better use facllities or the. working forces
"no less than thirty {30) calandar days notice will be given to the Local Union. Upon request, the
Appointing Aulhonty will discuss the new schedules.with the Local Union affording it an opportunity
to express its views, prior lo the posting period requlred in Article 5, Section 1C. When schedules
" are changed the new schédule shall be posted pursuant lo Article 5 Seotlun 1C of the. Master :
-Agreement EXIstlng schedules may femain m eflect ' - - v

W_Q[kjghe_du]gs Artlcle 5 of the Master Agreemeni shall be supplemented andlor rnodlfled as .
“follows:

Work Period.  The Local Unlon and lhe Appomtrng Authonty shall meet and confer to develop a

reasonable scheduling: pattein prior to the fourteén day (14) posting provided for.in Aricle 5,

Sectlon 1(C)of the Master Agreement If no agreernem can be reached; the followang shall apply‘
FuII-tlme employees | shall at the Appomung Aulhenty 8 d|screuon be - ‘
o VScheduled I work $623 rotatlon ' )
b Scheduled to work a 6-2 rotatron wnh four (4) eonsecutwe daye off every slxth week

c. Scheduled to work elther a 7-5-3 rotation or a 3-5 7 rote‘hon wﬂh every thnrd weekend oﬂ'-
" (Satirday and Sunday) o

d; .Scheduled to wurk no more than seven (7) conseculrve deye with two {2) weekends :
- (Saturday and Sunday) out <of . every four: (4) weekends (Saturday and Sundey) off.
Scheduled days oﬂ‘ need not be conseculwe o ’

e. Scheduled to work no more: lhan four (4) oonseculnre ten. (10) hour days wnth every: lhll'd-
weekend (Saturday end Sunday) oﬁ Scheduled days off need not be consecutive. - . -

f. Scheduled to work five (5) consecuhve days wath two (2) eoneecutrve days eff Such cleye'
- . off shall be ﬂxed and bid by semonty ]
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If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given o the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) weak pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work.

Eixgd_ulgm_&mﬂ ‘Article 5 of the Master. Agreemenl shall be supplemented and/or modified as
follows:

Eixed Night Shift. Where continuous operations require a night shift, such shiit shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointirig Autherity shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is fo be made. If one or more employees volunteer for the reassignment, the most
senior capable -and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. [f there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this satuanon only, the Regional
‘Treatment Center shall be considered the work area.

Employees permanenlly assigned to a fixed night shift may be terhporarily scheduled to work other
shifts for the purpose of training, staff development, informational mestings, or jury duty.

Employees working other than fixed. night shifts may be temporarily rescheduled to work the night
shift.. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employses who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class{es) as determined
by the Appointing Authority from such work area Who is working other than fixed nights shall be
scheduled to work the night shift to: .

+ Cover night shift staffing shortages caused By leaves (paid or unpaid) of six (8) months or
less of the employees normally assigned to the night shift, and/or,

« Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

« Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
+ Cover for days off of employees assig'ned to fixed nights; and/or,
+ Temporarily assign more staff to the night shift; andfor,

+ Emergency situations,
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* To no longer be permanently ass|gned fo the ﬁxed mght shift, an employee assigned lo the ﬂxed
night shnﬂ must do one of the followmg

. Successfully bid on a vacaricy in another shlﬂ However if lhe employee on-the’ l'xed nlght

- shift bids on a vacancy in other shifts and: he{she is the capable and qualified employee -

‘with the least State Seniority for the night shift position, hisfher bid shall be rejected; or, . . -

« Notwithstanding the provisiors of Article 12, notify hisfher supervisor after at least three (3} . -
months assignment o the fixed night shift that he/she requests to be’ removed. from.the.
fixed night shift. If another. employee not on-the fixed night shift 'within the work area with
less State Seniorily is capable and qualified for the fixed night shift’ lhat employee shall be
assigned to the fixed riight position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualifiéd
for that position. If there is.more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the

. capable and qualified employee with the least State Seniority shall be assigned to'the fixed
night position, provided the. employee on the fixed night shift is capable and gqualified for

o that position. The request shall rermain open until the empioyee wnthdraws it, orlis replaoecl
by another employee of, ‘

. Notwrlhstandlng the provnsuons of Artlcle 12, an employee worklng other than the fixed night
shift agrees to exchange_wrt_h the employee dssigned to the fixed night shift. Such
excharige requires that both employees afe in the same work area, classification, and
option .and. each employee |s capable and. quallf ed for the posmon to which helshe is .
moving. - ‘ . ‘ -

~ An employee assigned to the fixed- mghl shift mcludes volunlary and mvoluntary aeslgnments only,
and does not include an employee who has successfully bid on-a fixed nlght shlﬂ . :

Definition of Weegkend. The def n|l|on of weekend for staff worklng the mghl shift shall be Fnday
and Saturday. : . .

mmmg_ms;ﬂb_uug_n Artlcle 6 Section 4 of the Master Agreement shall be supplemenled .
andfor modlﬁed as follows:

Employees who want volunlary overtime work offered to lhem shali |nd|cate in wrrtlng. the days
and shifts of each pay period for which they want the’ overllme work before the beglnnmg of the _
pay penod A

- Distribution of overtime work f_or'the‘ immediately eubsequenl shit (ihlmediéte subsequen_t ehift
includes any shift that begins within one (1) hour of the end of the currenl'shlﬂ) shall be as followe

1. The overiime work shall first be offered to the rnost senior employee(s) then on duty, “as

determined by Classification - Semonty, within “or ‘among class({es) ‘as determined by the

- Appointing Authoriy and in the same werk unit who_ are - capable of performing the work,

Should the most senior employee choose not to accept the work, the next rnosl senior capabie
employee then on duty shall be offered the overtlme
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2. In the svent all capable employees then on duty decline the work, the overtime work shall be

offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated; in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work.

In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority. :

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1

The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class(es) as determined by the Appointing Authority
and in the same work unit whe are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee chaose not to
accapt the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work. . :

in the event all capable empioyees whe have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shali have the right to assign the overtime based
upen inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the cvertime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay petiod
beginning with the least senior capable employes, based on Classification Seniority.

in emergencies; notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardiess of the avertime
distribution. -

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known. ‘ ‘

. Aficle 8, Seclion 5(A} of the Master Agreement shall be supplemented

and/or modified as follows:

At the employee's option, overtime hours shall be paid in cash or assigned to a compensatory
bank. Employees shall elect each pay period which overtime hours earned in that pay period shali
be paid in ¢ash or assigned to a compensatory bank. The employee shall select either cash or
compensatory time for each instance of overtime worked. [n no case shall a single instance of
overtime worked be split between cash payment and a compensatory bank,

Overnight Activities. Article 6 of the Master Agreement shail be supplemented andfor modified

as follows:
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The total compensation granted employees working in SOCS assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
_be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and.
eight (8) hours at the on-call rate. :

Section 3. Holiday Pay.
Article 7 of the Master Agreement shall be supplemented and/or modlﬁed as follows

For employees working in the SOCS, if an employee is scheduled and isin pay status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled . day off, and Arlicle 7, Section § of the Master
Agreement shall apply. ) .

Section 4, Vacation Leave.

Vacation Requests Article 8 of lhe Master A.greernenl shall be supplemented andlor modified as
follows: ,

When a SOCS is initially established and an employee fills a vacancy-in such SQCS, any
. previously approved vacation may be rescinded, if necessary, and the employes may resubmlt
hlsfher vacation request in the new SOCS, . .

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modlﬁed as fo!lows

) ].ml_&g{ﬂy__qmmm_q There shall be established in each departrneni and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation départment areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will -
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input 1o the Committee. . The Appointing Authority's designated Occupationat Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall mest

at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or
" Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority’s premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal

. injury accidents and alleged hazardous working conditions, to provide support for a strong safety

- program, and to review and recommend safety policies to the Appointing.Authority. Normally, the

. Committee shail acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Commiltee’s recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided

to the individual who filed the report with the Committee. in addition, the Safety Committee will

provide the filing party with a copy of the Appmnllng Authonty s response and/or proposed actions,
if any. .
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Each Local Safety Committee in a facility with a laundry. andfor ; kitchen shall perform a routine
heat survey to check temperature, humidity, and -exhaust and fan systems in the laundries -and

.kitchens. The Employer agrees 1o coordinate technical assustance to the Local Safety Committee. .

" upon request

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site

safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
- without loss of pay. Notice of such -inspections shall be promplly given to the Local Union
: Presndent and to the Chairperson of the Safety Commrttee ‘

To the exlent practrcable State owned or leased worksites shall be mspected at ieast once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,

including Residential Services-and Day Services, may be accompiished by a representative of the 7

- Appointing Authority and a represeMaﬂve of the Local Union stationed at that worksite.
ﬁ y Ii - E ![ s - E-“- [B “i 3 : )

!aggnggs Artlele 12, Secllon 1of the Master Agreement shall be supplemented and/or modified
as follows

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
{more than six. (6) months) position, the assemblage of a seasonal work crew if defined as

such in Supplemental Agreéments; or a shift opening in the seniority unit, which the Appointing

Authority determines to fill.- *A vacancy may be created by death, resignation, dismissal,
transfer out-of the seniority unit, permanent reassignment to a new work location forty {40}
miles or more distant, retirament, leave of absence expected to be longer than six {6) months,

permanent disability, promotions, demotions, successful bid, or the creation of a new- position

or shift or seasonal work crew and the Apponntlng Authonty determines that such vacancy is fo
" be filled. - .

B Emepllma R L & ' -

1. A vacancy is not cﬁated‘ when State depa'rtrrrents are merged of -combined or when

employees are transferred from one State department to another State department by
Executive Order or Leglslatlve Act, ’ -

2. When an Appomtmg Authonty becomes responsible for a function admlnlstered by ancther

governmiental agency, a-quasi public or private enterprise, employees being absorbed.into
the bargaining unit shall be placed in comparable‘positions without crealing vacancies

‘modified as follows:

A mmm_amusmm The Appointing Authority shall have the right to assign and reassign

duties- among employees in a class within a work area. This includes the right to reassign -

employees to an unfilled position in the same class and shift-and work area provided such

reassignment is within ten (10) miles. Any reassngnment under tl'us subdivision is not ‘a

- vacancy as defined-in Section 1.

B. Between Work Areas or ‘Shifts. If a vacancy has been created or a shift opening OCCUrs,

and the Appointing Authority determines to fill the. vacancy or shift opening without adding
another employee, the Appointing-Authority may reassign to the position within forty (40) miles,

The Appointing Authority shall request volunteers from among employees in the same class (or |
option} and wo_rk area/or shrﬂ from which the reassignment is to be made. If one or more - -
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~ employees volunteer for the reassignment, the most -senior qualified volunieer shall be
reassigned. If there are no volunteers, the least senior qualified smployee in the same class
{or option) and work arealor shift from which the reassignment is to be made shall bé
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. If an
employee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation only, the Regional Trea(ment Center shall be
considered the work area. .

C. Iemp_q:am_ﬁgasﬂgmng_n_t Notwithstanding the above, the Appointing Authorlty may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operaled Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated

~ Community Service, the Appointing Authority shall request volunteers from among employees
in the. same class (or option) and work area/or shift from which the reassignment is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. [f there are no volunteers,.the least senior qualified -
employee in the same class {or option) and work areafor shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reasslgned '
employee shall return to hisfher former position, urless the position has been abolished, in -
which case the employee shall return to hlsfher former work area and shift.

Job Posting Aricle 12, Section 5 of the Master Agreernent shall be suppiemented andlor
modlﬁed as follows: -

Whenever a vacancy occurs, the Appomtmg Authonty shali post for a minimum of seven (¥)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing -
Authority and the Union, a description’ of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When'the
seven (7} calendar day posting requirement would be met on'a Saturday, Sunday, or holiday, the
expiration date of thé posting shall be the day following the weekend or holiday. The posting
description shall be dated and shalt contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the ptan, Bids shall be accepted
from employees in both classes. A fist of Junior/Senior Plans in existence is attached in Appendix

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appeinting Authority shall furish the Local
Union with documentation of the {ack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four {4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the

- posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
(14} days after the bidder has completed all required tralmng .
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For informational purposes. only, each Appointing Authority within é multi-seniority unit agency
shall maintain a list-of, or eoplee of, job postlngs of vacancies in other seniority units within the
agency . :

Article 21 Section 1(0) of the Masler Agreement shall be supptemented andfor modlﬁed as

" follows:

Engibj]ju Ellglblllly for renmbursement of relocauon expenses shall be limited to those moves =

where the new work location is at least forty (40) miles or more from the employee's current work
location -or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Arlicle shall not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee's current work station.

. Mo reimbursement for relocation ‘expenses shall be allowed-unless the change of residence is
completed within six (6) months, or untess other tu'ne extensnon arrangements have been

~ approved by the Appointing Authonty
: seﬂhnj.JmﬂMmmemem_QemmMM.

. Arllcle 31 Sectton 3, of the Master Agreement shall be supp!emented andfor modifi ed as follows

Mmmggmgm_eqmm ‘A Iocal LaborlManagement Commrttee shall be -
established for each State agency and/or principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; colleges:”
transportation department areas, Department of Natural Resources regions). Locai Committees

shall be composed of no more than seven (7) representatwes from each State agency and the
Local Union(s) .

The purpose of such Committees shalt be to’ |mprove commumcallons between the Appomtmg'

Authority and the Local Union and to serve as a forum in which issues of mutual concern can be

discussed, The Committees shall have no authority to conduct ‘negotiations on contractual issues

nor are they intended to-serve as a substilute for.the Gnevance Procedure of this Agreement.

‘Local LaborlManagement Commnttees in exlstence on the effective date of this Agreement, may

continue as currently constituted; however, such committees shall be govemed by the general

) _condltlons expressed herein.

Local LaborIManagement Commitiees shall meet al Ieast quarlerly, or as mutually agreed. _
* Mesetings shall be held during normal day shift working hours, and members shall raceive no loss
of pay for time spent at committes meetings. Travel and subsistence expanses incurred shall not -
be the responsibliity of the Appointing Authority. However, reascnable travel time to and from -

committee meetings shall be without loss of pay, not to exceed the employee’s regularly scheduled
workday. L )

The parties agree to meet and confer about the’é.teﬁnit'ion d'f,eeniorily unit for EMSOCS.
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DEPARTMENT OF HUMAN SERVICES/CENTRAL OFFICE

~ .

Article 5 shall be supplemenled ancl!or modlf' ed as follows

A full-time employee may request a modlﬁcatlon in his/her current work schedule to any schedule_
which includes eight (8) consecutive hours of work in five (5) consecutive work days; ten (10)

consecutive hours of work in four (4) work days; or nine (9) consecutive hours of work in four (4) o

work days, plus four (4) consecutlve hours of work for the other work day.

. An employee shall request a modlrcallon _m. ‘writing to_the:rllmmedlate superviso_r at least twenty-
one (21) days prior to the requested schedule change. The Appointing Authority shall approve or
deny the requests based on job-related considerations in the work area. {f all requests cannot be
approved, the supervisor shall approve the requests in order of State Seniority within or among
classes as determined by the Appointing. Authority. - The supervisor shall provide the employee
with written notice of the decision within seven (7) calendar days of receipt of the request. If an
employee's request is denied, a copy of the written notice and explanation of the demsmn shall be
prov:ded to the Local Umon No request shall be unreaeonably denled "

Changes in approved schedules shall be. made only by the Appointing Authority in accord with
- Article 5, or by employees only in accord with the above provisions, provided that an employee's
request t6 change an approved work schedule will not be approved if it would adversely affect the
existing schedule of another employee

Violations of the pro\nsmns of this Supplement shall only be grievable through the 3rd step of the
grievance procedure. . However, if actions.giving rise’ to the grievance is a violation. of 2 specific .
provision in the Master Agreement the Union may appeal through Step 4 of the gnevanoe
procedure. : : K

DEPARTMENT OF HUMAN SERVICES/FARIBAULT REGVION'AL CENTER

* Supportive Work Project -
Article 5, Section 1C, of the Master Agreement shail be supplemented and/or modified as follows: -
The Appointing Authority wil m'ake a reasoneole,eﬁon to adhere to the fourteen (14) day posting
requirement for employees assigned to the supportive work project. However, employees may

have their hours of work changed prowded they receive a minimum of three (3 daye advance
notice. . . . .

MﬂiLEe.I:I.Q.dl
Article 5 Sectlon 1D of the Master Agreement shall be supplemented and/or modlf‘ ed as follows:
In the Department of Human Serwces institutions {other. than the night shiﬂ) meal periods are

normally to be granted between the hours of 11:00 a.m. and 1:00 p.m: or between the hours of
5:00 p.m. and 7.00 p m. Employees may request altemate meal penods ;
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Aicle3
Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. Scheduled Hours. Part-time and full-time employees shall be scheduled for a shift of three

(3) hours or more except that such employees may be scheduled for less than three (3) hours
for training.

. Work Period. Full-time employees shall at the Appointing Authority's discretion be:

a. Scheduled to work no more than six {6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than saven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shali be consecutive; or,

¢. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive.

Fuli-time Unit 4 employees assigned to residential service shall be scheduled on a 8-2 rotation.
If it becomes necessary to permanently change a full-time employee's predictable days off, the
Appointing Authority will provide thirty (30) calendar days written notice to the affected
employees and the Local Union. The Appointing Authority will first ask for volunteers from the
¢class, household, and rotation from which the change must occur. The most senior volunteer,
based on State Seniority, providing the most senior volunteer has the ability and capacity to
perform the work, will then be changed. In the event there are no volunteers, the Appointing.
Autherity will change the least senior employee, based on State Seniority, from the class,
household, and rotation from which the change must occur, providing the least senior
amployee has the ability and capacity to perform the work.

Full-time Unit 4 employees assigned to day program services shall be scheduled Monday
through Friday, with Saturday and Sunday off.

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work.

Part-time employees who are three-quarters (3/4) time (normally scheduled sixty (60) hours a
pay period) shall be scheduled at least one (1) weekend (Friday-Saturday or Saturday-
Sunday) out of six (6) weekends (Friday-Saturday or Saturday-Sunday) off unless other
arrangements are agreed to by the employee and the Appointing Authority.

If due to a change in the operation of a unit/program it becomes necessary to permanently
change the scheduling pattern of ful-time Unit 4 employees or three quarlers (3/4) time part-
time employees in the interest of efficient operations, to meet the needs of the public, the
Depariment, or the Center, to provide for more beneficial resident/client services, or to better
use facilities or the working forces, no less than thirty {(30) calendar days notice shall be given
to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1(C) of the Master Agreement, :

238




3.

Fixed Night Shift (for all units except Units 2 and 7). Where confinuous operations require
a night (graveyard) shift, such shift shall be fixed and vacancies in such fixed shifis shall be.
posted. - If there are no eligible bidders for fixed night shift vacancies, the Appointing Authority .

may recruit and.hire applicants for the vacancy or assign the capable end qualified employee
- not on fixed mghts with the least Classrf catlon Seniority to the vecancy .

- Employees permanently assigned to a fixed night shift may be scheduled to work other shifts -
for the purposes of trarnrng, staff development mfonnatlonal meellngs, or jury duty, . )

Employees working other than fixed n|ght shlfts may be rescheduled to work the nrght shift. .

The Appointing Authotity shall determine the work area from which- an employee is to be

assigned to the night shift. If it is necessary to make such a reass:gnmenl the Appointing
Authority shall request volunteers from among employees within or among class(es) as
determined by the Appointing Autherity from such work area from among employees who are

‘working other than fixed nights. If ane or more employees volunteer for the reassignment, the
‘most senior qualified volunteer, based on State Seniority, shall be scheduled to work the night

shift. If there are no volunteers, the least serior capable and qualified employee based on
State Seniority within or among class(es) as determined by the Appointing Autharity from such
work area who is working other than fixed nights shall be scheduled to work the night shift to:

« - Cover night shift staffi ing shortages caused by Ieaves (paid or unpaid) of slx {6) months or .
less of the employees normally assigned to the night shift; and/for,

- Cover nlght shrﬂ staffing shodagee caused by asslgnment to other ‘shifig of. the employees

normally asslgned to the night shlﬂ and/or,

+ Cover night shlft vacancies clunng the postrng blddmg. and, hlnng prooedures andior

= Gover for days off of employees assugned tofi xed nlghls andfor,

. Temporanly assign mare staff to the might-shift; andfor,
. Emergency sntuatlons

To no Ionger be permanently assrgned to the fixed: night shift an- employee asslgned to the
fixed night shift must do one of the followung

. Suocessfully bid on a vacancy in another shift. However if the employee an the fixed night-

" shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Senlonty for the nrght shift: posrtron -his/her bld shaII be
rejected; or,

+ Notwithstanding the provisions'-o't Article 12. notify.the local personnel director aﬂer-at least
three (3) months assignment to the fixed night shift that he/she requests.to be removad
from the fixed night shift. If another employee not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employee shall
he assigned to the fixed night posltlon and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified

~ for that position. If there is more than one capable and qualified employee with less
Classification Seniority than the employee requesting to ‘be removed from the fixed night
shift, the capable. and qualified employee with the least Classification Seniority shali be
asslgned to the fixed night position, provided the employee on the fixed night shift is
capable and quaiified for that position. The request shall: remarn open untll the employee
withdraws |t oris replaced by another employee or, : :
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+ Notwithstanding the provisions of Article 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and opticn and each
employee is capable and qualified for the position to which he/she is moving.

4. Shifts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2} hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same

shift, When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change

in shift,
The Local Union and the Appointing Authonty may mutually agree to alter the terms of the Section
Work Schedules. :
Article 4
Holiday Pay
If an employee is scheduled and is in pay status for part of or the entire early or aftemoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift

which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off, and Adticle 7, Section 5 of the Master Agreement shall apply.

- Aficle &
Flex-Time Scheduling
The Appointing Authority and the Local Unioﬁ may mutually agree to a flex-time scheduling plan. - |
Overtime
Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
" Assignment

Employees who are attending regular {day time} high school will not be required to work beyond
12-midnight on any evening which pracedes a scheduled schoot day.

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee’s seniorily.

Distribution

The Employer will make every effort to assign overtime work as soon as prachcabie once the need
for overtime is known,

Employees who want voluntary overtime work offerécl to them shall indicate, in writing, the days
and shifis of each pay period for which they want to be offered the overtime work hefore the
beginning of the pay period.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:
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a, The overtime work shall first be offered to the most senior employee(s}), as determined by
State Seniority, within or among class(es) as determined by the Appeinting Authority, in the
same work unit who are capable of performing the work and who mdlcated in writing, a
desire to be offered the assignment. .

Should the most senior employee choose not to accept the work the next most senior
capable employee, who has indicated a desire to be offered the overtime shall be offered
the work.

b. For Unit 4, if all employees in the residential work unit within or among classes as
determined by the Appointing Authority who are capable of performing the work and who
indicated in writing a desire to be offered the overlime choose not 1o accept the overtime
offer, then the Appointing Authority may at the discretion of the Appoeinting Authority offer
the overtime work to employees in the day program and working with the same residents
as in the residential work unit on the basis of State Seniority within or among classes as
determined by the Appointing Authority who are capable of performing the work and who
indicated in writing a desire 1o be offered the overtime.

¢. In the event all capable employees who have indicated a desire to be offered the overtime,
decline the work, the Appeinting Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class(es) in which the overtime
was initially offered, to the least senior capable employee who is scheduled for the shift
.which immediately precedes the overtime assignment. This includes any capable
employee scheduled for a shift which ends not more than three (3) hours before the start of
the overtime work. In Units 3 and 4, the assignment shall be rotated each pay period’
beginning with the least senior capable employee based on State Seniority.

Distribution of oveﬁime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior-employee(s) then on duty, as
- determined by State Seniority, within or among class(es) as determined by the Appointing
Auihorily, and in the same work unit who are capable of performing the work,

Should the most senior employee choose not to accept the work the next most senior
capable employee then on duty shall be offered the work,

b. In the event all capable ernployees then on duty decline the work, and the work would
commence in three (3) or more hours the overtime work shall be offered in order of State
Seniority, among the class(es) determined by the Appointing Authority, to capable
employees in the same work unit who have indicated in writing a desire to be offered the
work. .

c. For Unit 4, if all employees in the residential work unit (or, if the work would commence in
less than three (3) hours all employees then on duty in the residential work unit) within or
among classes as determined by the Appointing Authority who are capable of performing
the work and choose not to accept the overtime offer, the Appointing Authority may at the
discretion of the Appointing Authority offer the overlime work to employees in the day
program then on duty on the basis of State Seniority within or among classes as
determined by the Appointing Authority who are capable of performing the work and who
indicated in writing a desire lo be offered the overtime,
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d. In the evenl all capable employees (seé a, b and ¢ above) decline the overtime work, the

- Appointing Authority shall have the right to assign the overtime based upon inverse order

“of State Seniority, within or among tl'_le class(es) in which the overtime was lnlllally offered, .

to employees then on duty. This includes any capable. employee on duty when the

overtime assignment is made and whose shift ends not more than three (3) hours before

the start of the overtime work. In Units 3 and 4 the assignment shall be rotated each pay
period beginning wilh the least senior capable employee based on State Seniority.

In emergencies, notwrthstandlng the terms of this Amcle the Appointing Authorlty may assign
" someone to temporanly rneet the emergency requlrements regardless of the overtime d:stnbulron

It is further understood that the Appomlmg Authority shall not be requured to cut in on work in
. progress in order to comply with the requirements of this Section.

The provisions of this Section of the Supplement shall remain in full force and effect unless either
party notifies the other in writing at least thity (30) days prior to the date of cancellation. If this
provision of the Supplement is canceled, the provnsmns of Arlicle 6, Sectlon 4 (Dlstnbutlon) of the
Master Agreement shall govem

: ArticleZ ©
Overnight Activiti

. Article 6 of the 'Master Agreement shall be supplemented and/or modified as follows:

. The total compensation granted employees assigned to ovemight activities which involve the
- supervision of residents when, such :assignments are twenty-four (24) hours shall be a follows:
eight (8) hours straight time, elght (8) hours at the appropriate overtime rate, and e»ght (8) hours at
the on-calt rate
. .
Call Back
) Adsticle -6, Section 7 of the Master Agreement ehall be suppiemented andfor modified as follows:

Unit 4 emp&oyee's who returmn to work because they volunteer or are assigned to work overtime
and their shifis ended not more than three (3) hours beforé the start of the overtime work shafl not
‘be eligible for mileage reimbursement under the call back provision. .

% - Vacation Requests

Article 8, Sec’(lons 3 and 5 of the Master Agreement shall be supplemenled and/or modlf ed as
follows

Employees assigne_d to Day Program Services may submit a request for a vacation period up to
one (1) year in advance. However, in the event an employee has secured-approval for a vacation
period in Day Program Service and then subsequently bids out to dnother service, and the
approved vacation period is more than six (6) months from the date of the successful bid, the

~ approved vacation period shall be fescinded. In this case the employee may resubmit. their
vacalion request in the service they have entered, six (6) months in advance of the requested
vacation period.
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Article 10
Union Meetings

The Master Agraement shall be supplemented and!or modified as follows

The Appointing Authorlty agrees to make a reascnable effort to schedule one Local Union Ofﬁcer
Executive Board member, or steward from each work area to an early shift cnce monthly on the
day of the Local Unioh meeting provided the employee to be re-scheduled notifies hisiher
supervisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule.

Prior 1o May 15 of each year, the Appomtlng Authonty shall mest and confer wrth the Locel Union .
regarding the establishment of Iaundry summer hours

.Aﬁiﬁlﬂ_ﬂ

- Upon request the Appointing Ault'onty shall prowde the Local Unlon once every six (6) months
the staff complement for each work area. -

Article 5, Sectron 1(A) of the Master Agreement shall be supplemenled
" andfor mod|ﬂed as follows: . .

Qqng_e_cmme_l:l_g_ug The regular hours of work each day shell be consecutlve except that they
. may be interrupted by unpaid meal periods. ‘No split shifts will be implemented without the mutual
" agreement of the Local Union and the Appointing Authority' ~ Each party may cancel such

agreement with thirty (30} days written notice to the other party. :

. Article 5, Sectlon 1(C) of the Master Agreement shall be supplemented andfor .
modified as follows

Schedule Posting. For employees workmg i SOCS, work schedules showing the shrlts days, E
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their
‘effective day. © - .

-

A Q_l]em._.lp_b_mej:tunlﬂ_e_s For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement described above.
However, employses may have their schedules changed provided they -receive a minimum of
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime. The Appointing Autharity shall congider the Classification Seniority of
employees in determining whose schedule shall be adjusted. However, the Appointing

_ Authority retains the final authority, to ‘determine an employeea qualifications in making such

: deterrmnatlon
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B AI]_S_e_nds,eg Employees who are quallf ed and capable may mutually agree to exchange
‘days, shifts, ‘or- hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does' not result in the payment of overtime.

‘ i requested by the employee, the employee may change days, shifts, or hours of work with the
~ "approval of hlslher superwsor prowded such change does not result in the payment of
. overtlme . L . . -

* Fer days on virhich the service at which an employee works is lemporanly not open or is under-' .

-utilized, the employee shall be offered at the employee s option, a temporary reass:gnment
paid leave oF unpald leave . . . . .

Part-time Umt 4 ernployees may work addmonal hours W|th|n the fourteen {14) day postmg penod -

at the stralght time rate m accordance with the followmg procedures

P -i'"ill" Procedura

_if additional work is needed within the fourteen (14) day postlng period, and the work cannot be’ 7
perfon'ned by previously scheduled employees (ie., temporary reassignment), the Appomtlng”

Authority shall first offer this work to part-time employees. The cffering of such wark shall be in

" accordance - with the: voluntary portion of this- overtime-. distribution prooedure If a part-tlme:

) .employee accepts the offered work the part~trme employee shall not be el|g|ble for penalty pay."

A part-tlme employee would not~ be eI|g|ble to be offered sueh work if the addltlonal hours would

result in the payment of overtime pursuant to the Fair l.abor Standards Act.

If no eligible’ pad—tlme employee accepts the work the “Appointing Authonty tsxnot‘ reeu|red to'_‘l
assign the work to a part-time employee. For example, the Appointing Authonty Thay use one of

_the following methods of securing resources (th|s list is not incluswe)

‘s ~useofan |nterm|ttent employee
- : use of a hon-bargaining unit employee
+ overime. .

"~ Any hours assigned to part -time staff beyond the fourteen (14) day postrng penod are not subject

to the prowsmns of this agreement

Ha part- tirhe employee is assugned to work as overllme thie part-time employee shall be ellglble
for ovemme pay pursuant to the Collectnve Bargam ing Agreemenl '

Any additional hours worked by a part-time employee under thls provision’ shall not be oonsndered -

ina part tlme employee s ellglblllty for-health i insurance.

Bargammg unllt and non- bargalnmg unrt temporary employees are not covered by these

procedures

Ellher party may terrmnate these procedures in whole or for a specrﬁed work aréa W|th|n th|rty (30)
days written notice to the other party. In the event this procedure is tenmnated by elther party, the
' normal overtiie prov:s:ons of the agreement shall apply ‘ . :

M_e_a]_ﬁe_ug_di Article 5, Secllon 1(D) of the Master Agreement shall be supplemented endlor' :

modlf ed as follows




Meal Periods. Employees shall normally be granted an unpaid meal period of no jess than thirty
{30) minutes nor more than'sixty (60) minutes. No employee shall be scheduled for an- unpaid '
meal period until after at least three (3) hours of work .and no more than five {5) hours of work.
Employeés who are required.to remain in a duty status or who are assigned to perform viork
during meal periods shall be paid- for such time. at the approprlate rate stralght time or overtinie,
- whichever is applicable. L

Work Day. Article 5, Section 3(B) of the Master Agreement shatl be supplemented and/or
modified as follows: - .

w_qﬂg_pay - The norimal work day shaill consast of evght (8) or ten (10) hours of work within.a ~
twenty-four hour period exclusive of'a duty free meal period. ~ Part-time employees may be
scheduled for tén (10) hour days, eight (8) hour days, or days of less-than eight (8) hours within a’
‘pay period. Nothing shalf prevent a part-time- employee from workmg any combination of work
days within a payroll penod : .

Except as specified above to depart from the normal work day, to change the normal work day_ .

between an eight (8) and ten (10) Hour day, or to establish a shift that is not currently being used -

by that Appointing Authority, in the interest of efficient operatlons to meet needs of the public, the

Department, or the SOCS, to provide for more beneficial residenticient services, or to better use.
facilities or the working forces, no less than twenty eight (28) calendar days notice will be given to

the Local Union, - Upon request, the. Appointing Authority will discuss the new schedules with the

Lacal Union affording it an opportunily to express its views, .prior to the posting period required in_
Article 5, Section 1C. When schedules are changed the new schedule shall be-posted pursuant to

Article 5, Sectlon 1C of the Master Agreement. Ex;stlng schedules may remain in effect.

. W_Ql:k_sme_du].e_s Arllote 5 of the Master Agreement shall be supplemented and!or modrt' ed as-
- follows: . ‘

!A'_Ql:k_Bedsul. The Locel Union and the Appointing’Authority shall 'meet and conter to develop'a
reasonable scheduling pattern prior-to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Masler Agreement ifno agreement can be reached the followmg shall apply
Full tlme employees shall at lhe Appomtmg Authonty s dlscretlon be . '

a. Scheduled to work a6-2-3 rotatnon

b.- .'Scheduled to work a 6»2 rotatlon wnh four (4) ooneecutlve days Off every suxth week

‘e Scheduled to work elther a'7-5-3 rotat:on or.a 3- 5-7 rotatlon wnlh every lhurd weekend off -
_ (Saturday and Sunday) - . ;

d. Scheduled to work no more than seven (7) consecutive days with two. {(2) weekends
(Saturday and Sunday) out of every four (4)- weekends (Saturday and Sunday) off.-
Scheduled days off oeed not be’ oonsecutlve

e. Scheduled to work no more than four (4) consecutlve ten. (10) hour days with-every third
weekend (Saturday and Sunday) off Scheduled days off need not be consecutlve i

f. Scheduled to work five (5) coneeoutlve days- WIth two (2) consecutlve days off. Such days
off shall be fixed and bid by senlonly
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If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to

develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day

posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work. Part-time employees who are
at least three-quarters (3/4) time {normally scheduled sixty (80) hours a pay period) shall be
scheduled at least one (1) weekend (Saturday-Sunday) out of six (6) weekends (Saturday-
Sunday) off unless other arrangements are agreed to by the employee and the Appointing
Authority.

Elxe_d_&ghi_&hltt “Article 5 of the Master Agreement shall be supplemented and/or modified as
follows:

Fixed Night Shift. Where continucus operalions require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regional
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work othér -

shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be tempeorarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary 1o make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

* Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned {o the night shift, and/or,

» Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

+ Cover night shift vacancies dun'ng the posting, bidding, and hiring procedures; and/or,
. = Cover for dayé off of employees assigned to fixed nights; andfor,
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» Temporarily a_ssig'n more staff to the night shift; andlor,
. Emergency situations .

To ne longer be permanentiy assigned to the ﬂxed n|ght shift,. an employee asmgned to the fixed
night shift must do one of the followmg

+ Successfully bid on a vacancy in another shiﬂ- However, if the’ employee.on the fixed night
shift bids on a vacancy.in other shifts ‘and he/she is the capable. and qualified employee
-with.the least State Semorlty for the nlght shrft position; histher bid shall be rejected; or,

. Notwnhstandrng the prowslonswof Adticle. 12, notlfy hl_siher supervrsor after at,Iea_st three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
-fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and quatified -
for that position. If there is more than one capable and gualified employee with less State
Seniority than the employee requesting to be. removed from the fixed night shift, the
‘capable and qualified employee with the least State Seniority. shall be assigned to the fixed
night position, provided, the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it; or is replaced -
by another empioyee; or, . .

=  Notwithstanding the provisions of Article 12, an employee working other than the fixed night )

- shift agrees to exchange with the employee assigned to the fixed night shift. Such

exchange requires that both employees are in the same work area, classification, and

.. option and each employee |s capable and qualified for the posltlon ta which helshe is
_-moving. . .

An employee assigned to the fi xed nlght shlft |ncludes voluntary and mvoluntary assngnments only, .
and does not include an employee who has successfully brd onafi xed mght shlft _ .
p_e_ﬂmm_o_f_wg_g_kg_ng The defmmon of weekend for staff working lhe night shrft shall be Friday
and Saturday.

Qieum_nmnb_uﬂgn Aricle 8, Sectlon 4 of the Master Agreement shall be supplemented

and/or modified as follows:

- Employees who want voluntary cvertime- work offered to them shall indicate, in wntlng, the days
and shifts of each pay penod for whlch they want the' overtime work before the beglnnmg of the
pay penod . .

_Dlstnbl.mon of overtrme work for the |mmed|ately subsequent shlft shall be as follows

1. The overtime work shall ﬂrst be offered to the most_semor employee(s) then on duty, as -

* determined by . Classification - Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit-who are capable of performing the work..
Should the most senior employee choose not to accept lhe work, the next most semor capable
employee then on duty shall be offered the overtlme -
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2.

in the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work.

In the event all capable employees (see 1 and 2 above) decline the. overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es} as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1.

The overtime work shall first be offered to the most senior employee(s), as determined by

- Classification Seniority, within or among class{es) as determined by the Appointing Authority

and in the same work unit who are capable of performing the work and who indicated, in
wriling, a desire to be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work.

In the event all capable employees who have indicated a desire to be offered the overtime
degline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class{es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignmeant. [n the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on Classification Seniority.

In emergencies, notwithstanding the terms of this Section, the Appainting Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution. o :

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known.

. Article 6, Section 5(A) of the Master Agreement shall be supplemented-

and/or modified as follows:

At the employee's option, overtime hours shall be paid in cash or assigned to a compensatory
bank. Employees shall elect each pay period which overtime hours earned in that pay period shall

be paid in cash or assigned to a compensatory bank. The employee shall select either cash or .

compensatory time for each instance of overtime worked. In no case shall a single instance of
overtime worked be split between cash payment and a compensatory bank.

Overnight Activities . Aricle 6 of the Master Agreement shall be supplémented and/or modified
as follows:
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The total compensation granted employees working in SOCS assigned to ovemight activities
which involve the supervision of residents when suich assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate.

Section 3._Hollday Pay.
Article 7 of the Master Agreement shall be ,sl.ipplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to-
fali on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply.

Sectiop 4, Vacation Leave.

Manallnn_Bs.qusata Article 8 of the Master Agreement shall be supplemented andlor modified as
follows:

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmrt
hisiher vacation request in the new SOCS.

Any time an employee bids, voluntarily transfers or voluntarily demotes to a vacancy in an existing
$QCS, any previously approved vacation may be rescinded if an employee already working in the
SQCS has approved leave scheduled for any of the same days. This would not include
employees who accept a SOCS vacancy as an MOU option. This change shall be prospectlve
and shaII be noted on the job posting.

Section B._Job Safety.
Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committes. . There shall be established in each departmerit andfor principal place of
" employment (for example: insfitutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing: Authority representatives selectad by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Cccupational Health and
Safaty Officer shall act as the Safety Committee Chairperson. The Safety Committee shail meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety .
Officer. Additional meetings may b¢ called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority’s premises and without loss of pay.
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The fu'nction of the Safety Commitiee will be to review reports of property damage and personal -

“injury accidents and alleged hazardous working conditions, to provide support for a strong safety
pragram, and to review and recommen safety policies to the Appointing Authority, Normally, the

" Committee shall acknowtedge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee's recommandations,
if any, to the Appointing Authority regardlng the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition,. the Safety Committee wil
provide the filing party with a copy of the Appomtmg Authonty s response and/or proposed actions,
if any.

Each Local Safeiy Committee in a-facili_t'y' with a laundry andfor a kitchen shall perform a,‘ rolitine

heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance. io 1he Local Safety Committee
upon request

A Local Union Officer or Safety Commlttee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. - Notice of such inspections shall be promptly glven to lha Local Union
Presnient and to the Chairperson of the Safety Commitiee.,

To the extent practicable, State owned or leased worksites shall be lnspacted at least oncs per
year. Such inspections for worksites in- ‘locations where- there is no Local Safety Committee,
in¢luding Residential Services and Day Services, may be accomplished by a representative of the
. Appointing Authority and a representative of the Local Union stationed at that worksite.

la_c_aumg_a Article 12, Sectlon 1of the Master Agreement shall be supplemented andior modified
as follows:

A. Defined. A vacancy is defined as an opening 'in the classified service for a non-temporary
{more than six (8} months) position, the agsemblags of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniorily unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)

‘miles of more distany, retirement, leave of absence expected to be longer than six (6) months, -

permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appomtmg Authonty determmes that such vacancy is to
be filled. .

Bﬁassntmua

1. A vacancy is not created when State departments are merged or combined or when.
. empioyees are transferred from one State department to another State dsparlmenl by
Executive Order or Legislative Act.

2. When an Appointing Authority becornes responsible for a function administerad by another
governmental agency, a quasi public' or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies,

. Article 12, Section 4 of the Master Agreement shall be supplemented and/or
medified as follows:

248




A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to ap unfilled position in the same c¢lass and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is noi a
vacancy as defined in Section 1. - . :

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appeinting Authority may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class (or
option) and work arealor shift from which- the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
(or option) and work areafor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position

" vacated by the successful bidder as described above. If there are no bidders for the paosition,
the Appointing Authority may fill the position by reassignment as described above. If an
employee is to be reassigned from a Regional Treatment Center to a State Operated -
Community Service, for purposas of this situation only, the Reglonal Treatment Center shall be
considered the work area. )

C. ]'_emmmf_ﬁggs_sjgjmm. Netwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/er shift for five (5) consecutive
~ months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a Stale Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Authority shall request voluntears from among employees
in the same class (or option) and work areafor shift from which the reassignment is fo be .
made. If cne or more empldyees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employes in the same class (or option) and work areafor shift from which the reassignment is
to be made shall be temporarily reassigned, At the end of the reassignment, the reassigned
employee shall return to histher former position, unless the position has been abolished, in
which case the employee shall return to his/her former work area and shift.

Job Posting. Aricle 12, Section 5 of the Master Agreement shall be supplemented and/or
madified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day-posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class (or optien), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be fumnished to the Local Union President.

Vacangies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix
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A posted vacancy may be canceled during the posting period but may only be cancsled aftér the
posting period for lack of funds. Upon request, the Appointing Authority shall fumnish the Local -
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall stale the date it is expected the position will be filled, In addition, for positions in
previously established SQCS, the vacancy shall be filed by the successful bidder wuthln fourteen
{14} days after the bidder has completed all required training.

For mformahonal purposes only, each Appainting Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other senierity unlts within the
agency

E I- z B l l- g" ' X

_ Aricle 21, Secuon 1(0) of the Mas!er Agreement shal! be supplemented andfor modified as
follows: :

Eligibility. - Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employses who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee's current work station. .

No reimbursement for relocation expenses shall be allowed umess the change of residence is
completed within six {6) months, or unless other time extension arrangements have been
. approved by the Appomting Authority. .

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows:

A local Labor/Management Committee shali be
established for each State agency and/or principal place of employment (for example: comrectional
_ facilities; regional treatment centers, including Residential Services and Day Services; colleges;
transportation department areas; Department of Natural Resources regions). ' Local Committeas
shall be composed of no more than seven (7) representatives from each State agency and the
Local Union(s).

The purpese of such Committees shall be to improve communications between the Appointing
Autharity and the Local Union and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to-conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may

continue as: currently constituted; however. such committees shall be governed by the general
conditions expressed herein.
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Local Labor!Managernem Committees shall meet at least quarteriy, or as mutually agreed,
Mestings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. - However, reasonable travel time to- and from -

" committee meetings shall be without loss of pay, not 1g exceed the-employee's regularly scheduled
workday

The baﬂies’ agres to meet and eonfef about-the definition of saniority unit for EMSOCS.

DEPARTMENT OF HUMAN SERV|CESIFERGUS FALLS.REGI_ONAL'TREATMENT CENTER
] Schedule Posting
Article 5, Section 1{C) shall befsupplemen_ted andfor modified as fallows:.
For Unit 4 day employses, the original work schedules with all ghanges shall be posted In a
convenient and prominent location in the scheduling unit where the' eémployees listed on the
schedule actually perforn their work duties. For Unit 4 mghl employees, the ongmal work
checlules shall he posted in the fo!lowmg Iocatlons . . -
. DDRC - Detox/Admissions Unit and Hope Unit
e MI'Residential - Nursing Supervisor's‘OfF ce
« MR Residential Unlts CTAC Recephon Area

Changes in the schedules for Unit 4 night employees shall be posted wqthln twenty-four (24) hours
of nonﬂcahon or knowledge of the change. . A

For Unit 4 mght employees, if the Appomtmg Authority reorgamzes and schedulmg locations are
no longer applicable, the Appointing Authonty will meet and confer wuth the Local Unlon to discuss
.the new postlng lacatlons _ .. )

Article 5, Seetion 1D of the Master Agreement shall be supplemented and/or modified as foliows:
Meal beriods diiring day shifts are normally to be grented betweean the hours of 10:30 AM. and

1:30 P.M. ar between the hours of 4: 30 P. M. and 7. 30 P.M. Employees may request alternate
meal periods. :

Employees may take their. meal penods elther off campus or in any desngnated area on cambds '

Upon the mutual agreement of the supervisor and the employee the employee may leave work
one-half hour prisr to the end of lhat scheduled shift. . B
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Atticle 3
Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
Work Period.

A. Options for full-time employees:

1.

1.

Scheduled to work no mote than six (6} consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off, or,

Scheduled to work no more than seven (7) consecutive days and no fewer than three
(3) consecutive days with two (2) or more weekends (Saturday and Sunday) off out of
every eight (8) weekends (Saturday and Sunday), Scheduled days off shall be
consecutive; or, . .

Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Friday/Saturday, Saturday/Sunday, or Sunday/Monday) out of every four (4)
weekends. Scheduled days off shali be consecutive,

B. Schedules -- Unit 4 full-time employses except those in the classes Chemical Dependency
Counselor and Chemical Dependency Counselor, Senior:

1. The Appointing Authority shall select among the options in A for each position within a

scheduling unit.

For purposes of this subsection only, A(1) shall include the following which should be
considered separate options:

a. Scheduled to work Monday through Friday with Saturday and Sunday as scheduled
days off, or

b. Scheduted to work Tuesday lhrough Saturday with Sunday and Monday as
scheduled days off;

¢. Scheduled to work Wednesday through Sunday with Monday and Tuesday as
scheduled days off;

d. Scheduled to work Thursday through Monday with Tuesday and Wednesday as
scheduled days off, or )

e, Scheduled to work Friday through Tuesday with Wednesday and Thursday as
scheduled days off;

f. Scheduled to work Saturday through Wednesday with Thursday and Friday as
scheduled days off; or

g. Scheduled to work Sunday through Thursday with Friday and Saturday as
scheduled days off: or

h. Scheduled to work no more than six (6) consecutive days and no fewer than three
{3) consecutive days and shall have consecutive days off.
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2. If the Appointing Authority sefects more than one (1) option for positions in the same
class or group of classeés as determined by the Appointing- Authority within the
scheduling. unit, the Appointing Authority shall post the selected option schedules for'a

 seven (7) calendar day period beginnin'g sixty (60} calendar days- after the effective

" dale of the Master Agreement. 'During: this posting period, the employees in the
~ scheduling unit within the class or classes may indicate, in wnllng, an mterest ina
. schedule. .

If more employees |ndlcate an interest in an optlon than posmons available ‘in the
option, then the most senior employee based on State Seniority in the class or classes
of the positions shall be selected providing the senior. employee is capable and
-qualified for the position(s) and there is a less senior em'ployee"in the scheduling unit

capable and qualified for the position occupied by the seniod employee if the senior
employee should change posmons o

3.. The Appomtmg Authonty shall have a transutlon perlod in which lo place the emplovyees
in the appropriate options so that the Appointing Authonty does not iricur any overtime
as a result of schedule changes necassary to accomplish the transition. - :

" 4, Employees may be temporarily scheduled for working days and days off dther than
- those normally scheduled for purposes such as. fraining, staff development
informational meehngs, team meetmgs and speclal projects.

5 If a vacancy occurs and the Appointing Authonty wishes to ﬂII the vacancy, the
Appointing. Authority may change the scheduling paﬂernlpractlce If the Appointing
‘Authority changes the scheduling. option, -the vacancy posting ‘must state that’ the
schedulmg pattern optlon was changed and |nd|cate the new schedule

6. Iif due to a change in the Operallon of a umtlprogram. it becomes necessary to

" - permanently change schedultng -options for individuals in the interest of efficient

operations, to meet the needs of the public, the Department, or the Center, to provide

" for more beneficial resident/client services, or 1o better use facilities or the working

forces, no less than thirty (30) calendar days noticé shall be given to the Local Union..

- The Local Union and the Appointing Authority shall meet and confer to develop a

. _reasonable schedullng pattern for that unitfprogram prior to the fourteen (14) day
. posting’ penod provuded for in Amcle 5, Section 1c of the Master Agreement

.- Schedules -- FulHime Umts Z 3 and 6 and 7 full-time employees

1. The days off sched.llng pattern in effect the effectwe date of the Master Agreement ;
shall continue. .

2. Employees may be temporan'ly_ schedu'lecl for ‘inloﬂ(ing days End days off otlter than
‘those normally scheduled for purpeses such as ftraining, staff development,
informational meetings, team meetings, coverage and special projects.

3, If due to a: change |n the operatlon of a umtlprogram lt becomes neoessary to
permanently change the days off scheduling patterns for individuals in the interest of
- efficient operations, 10°'meet the needs of the public, the Departrhent or the- Center, lo
provide for more beneficial residenticlient services, or to betier use facilities or the
working forces, no less: than thirty {30) calendar days notice shall be given to the Local -
Union. The Local Union and the Appointing Authority shall meet and confer to develop
a reasonable scheduling pattem for that unit/program prior to the fourteen (14).-day
posting penod provided for in Article 5 Section 1C of the Master Agreement.
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D. Schedules - Unit 4 employees in the classes Chemical Dependency Counselor and
Chemical Dependency Counselor, Senior:

1.

The days off scheduling paltern in effec! the effective date of the Master Agreement
shall continue.

Employees may be ternporarily scheduled for working days and days off other than
those normally scheduled for purposes such as fraining, staff development,
informational meetings, team meelings, coverage, and special projects.

The Appointing Authority may permanently change scheduled days off scheduling
patterns and add new schedules. If such a change does occur, the new or changed
schedule(s) shall be posted for seven (7} calendar days. Employees in the scheduling
unit within the class or classes shall indicate, in writing, an interest in the schedule they

. prefer. If more than one employee indicates an interest in a schedule, the most senior

employee based on State Seniority shall be selected providing the senior employee is
capable and qualified for the position,

. Schedules — Part-time employees:

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and stich part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.

1.

. Where continuous operations
require a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be
posted. However, in siluations where the Appointing Authority is not adding a position,
a part-time or intermittent employee shall not be eligible to bid on the vacancy if the
acceptance of the bid would change hislher employment condition. If there are no
eligible and/or successful bidders for fixed night shift vacancies, the Appointing
Authority may recruit and hire applicants for the vacancy or assign the capable and
qualified employee not on fixed nights with the least Classification Semonty to the
vacancy.

Employees permanently assigned.to a fixed night shift may be scheduled to work other
shifts for the purposes of training, staff development, informational meetings or jury
duty. . '

Employees working other than fixed nights shifts may be rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee
is to be assigned to the night shift. It is necessary to make such a reassignment, the
least senior capable and qualified employee based on State Seniority within or among
class{es} as determined by the Appointing Authority from such work area who is
working other than fixed nights shall be scheduled to work the night shift to:

« Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (5)
months or less of the employees normally assigned to the night shift; and/or,

« Cover night shiﬁ staffing shortages caused by assignment to other shifts of the
employees normally assigned to the night shift, and/or,

+ Cover night shift vacancies during the posting, bidding, and hiring procedures;
andfor, ..
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~» Cover for days off of employees assigned to fixed nights; éndfor,
+ Temporarily assign more staff to the night shift; and/or,
'« Emergency situations.

To no lenger be permanenlly assigned to the fixed-night shift an employee assigned to
the fixed night shift must do one of the following:

« Successfully bid on & vacancy in another shift. However, if the employee on the
fixed night shift bids on a vacancy in other shifts and he/she is the ¢capable and
qualified employee with the least Classification Seniority for the night shift posmon
hisfher bid shall be rejected or,

« Notwithstanding the provisions of Article 12, notify the local personnel director aﬂer
at least three (3) months assignment to the fixed night shift that hefshe requests to
be removed from the fixed night shift. If another employee not on the fixed night
shift with less Classification Seniority is capable and qualified for the fixed night shift
that employee shall be assigned to the fixed night position and the employee on the
fixed night shift to that employee's position, provided the employee on the fixed
night -shift is capable and qualified for that position. if there is more than cne

_capable and qualified employee with less Classification Seniority than the employee
requesting to be removed from the fixed night shift, the capable and qualified
employee with the lsast Classification Seniority shall be assigned to the fixed night
position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the -employee withdraws it, or is
replaced by another employiee; or,

« Notwithstanding the provisions of Article 12, an employee working other than the
fixed night shift agrees to exchange with the employee assigned to the fixed night
“shift. Such exchange requires that both employees must be within or among
clagss(es) as determined by the Appointing Authority and each employee is capable
and qualified for the positicn to whlch helshe is moving.

. Shifts Between Days Off. No employee shall be scheduled for a comblnatlon of more
than two (2) shifis and/or two (2) shift changes during work periods between scheduled
days off.

Any employee may raquest of the supervisor, in writing, at least seven (7) days prior to
posting the schedule to work an on-going schedule which has more than two (2) shift
“changes between days off, . Such written request must be for more than one scheduling
period and must ideptify a beginning and ending date for the modified schedule. Such
requests shall be answered in-wiiting and shall not be unreasonably denied. If the .
employee wishes to return to a schedule with only two (2) shift changes, ‘seven (7)
days advance written notice prior to posting the schedule shall be prowded to the
- supervisor, and the ernployee will be returned to that’ schedule

" For this subsecnon only, a scheduled shift with' a starting time within two (2) hours of
. the starting time of the first scheduled shift after scheduled days off shail be considered

the same shift. When there is a scheduled shift rotation;: a change in starting time of
" not more than two (2) hours from thé starting time of the scheduled rotated shift shall
not be considered a change in shift.
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3. Re_dy;ﬁgnjp_ﬁmﬂmg The Appointing Authority may permanentry change a full-time
employee's employment condition to ‘part-time by mutual written agreement between
the empioyee, Appointing Authority and Local Union, The Appointing Authonty agrees
to provide a list of affected beneﬁts pnor to the reduction.

The Local Unlon and the Appomtmg Authonly may mutually agree to alter the terms of the section
Work Schedules. ) ;

!
Hofiday Pay 7
If-an.employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
work day before the holiday and is scheduled and is in pay status for part of or the entire night
shift which begins oni the holiday, the holiday shall be considerad to fall on the employee's
regularly scheduled day off and Article 7, Section 8 of the Master Agreement shall apply. :
Thé.Appoinllng ‘Authority and the Local Unibn may mutually agree to a flex-time scheduling plan.

Aricle 6

,Article' 6, Section 4 of the Master Agreement shall be éupplemented and/or modified as follows:
Empioyees who are currently working an overtime assignment shall not be involuntarily assigned -
an overtime assignment for the subsequent shift regardless of the employee's seniority.
Employees shall not volunteer or be_involuntarly assigned to work. more than sixteen (16)
consecutive hours except for avermghl actlwties emergenc:es. and.the change to central standard

time. . .

P

' When a full-time employee uses leave time that is: édjacenf to his/her days off, the employee is not
. .eligible for assigned overtime, but may volunteer if on the: voluntary sign-up sheet during the time
batween the end of the last work shift and the baginning of the next work shift.

.For the Mental Health Division, when an employee -accompanies a patient to accomplish a

community placement that requires extra/special knowledge about the patient, notwithstanding the - -

overtime distribution system, an employee "assigned” to the patlent may be assngned to
accompany that patient.

mmn‘ ] ' -
. Employees in Unit 4 and Food Service Workers iri Unit 3 who want: voluntary overtime work
offered to them shall indicate, in writing, the days and shifts of each pay period for which they want
to be offered the overtime work before the beginning of the pay period. However, employees may
request they not be offered voluntary overtime by means of a written waiver submitted to their
supervisor, provided, however, that the Appointing Authority retains the right to assign overtime.
Employees may rescind .such waiver upon séven (7) calendar days written notice to the
supervisor. If ali-employees within or among class(es) in a work unit submit such waivers, it is not

hecessary to post a "sign-up" sheet for voluntary overtime,
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Employaes in Unit 4 and Food Service Wotkers:
Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

a." The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class{es) as determined by the Appointing Authority, in the
same work unit who are capable of performing the work and who indicated, in writing, a
desire to be offered the assignment. Should the most senior employee choose not to
accept the work, the néxt most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work. '

‘b. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign. the overtime based
upon inverse order of State Seniority, within or among the class(es) to the least senior
capable employee in the work unit. In Unit 4 and for Food Service Workers, the
assignment shall be rotated within the pay period beginning with tha least senior capable
employee based on State Seniority.

Distribution of overtime work for other than the imhedimely subseduent shift shall be as folicws:

a.  The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class{es) as determined by the Appointing Authorify who
are capable of performing the work. Should the most senior employee choose not to
accept the work, the next most senior capable employee shall be offered the work. -

b. In the event all capable employees offered the overtlrne decline the work, the Appolntlng
Authority shall have the right to assign the overtime based upon inverse order of State
Seniority, within or among the class(es) to the least senior capable employee.

Distribution of overtime work for the-immediately subsequent shift shall be as follows:

a. The overtime work shail first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority, and in the same -work unit who are capable of performing the work and who
indicated, in writing, a desire to be offered the work.

Should the most senior employee choose not to accept the work the next most senior
capable employee then on duly who has indicated in writing a desire lo be offered the
overtime shall be offered the work. Coa

b. In the event all capable employees then on duty decline the work, the overtime work shall
be offered in order of State Seniority, within or among class(es), as determined by the
Appointing Authority, to. capable employees off duty in the same work unit who have
indicated in writing a desire to be offered the work.

257



€. In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order
to State Seniority, within or amang class(es), to employees then on duty. In Unit 4 and for
Food Service Workers, ‘the assignment shall be rotated within the pay period beginning
with the least senior capable employee based on State Seniority.

!! -145 l .!! E] - Iu 1 p...r :‘
. Distribution of overtime work for__immediately subsequent shifl shall be as follows:

" a. The overtime work shall first be offered to the most ‘senior empldyee(s) then on duty, as
- determined by State Seniority, within or among class(es) as determined by the Appointing
Authority, and in the same work unit-and who indicated, in vmirng, ‘a desire to be offered

the work. .

Should the most senior employee choose not to accept the work the next mosl senior
capable employee then on duty who has indicated, in writing a desire to be offered the
overtime shall be offered the work. .

b. In the event all capable employees then on duty decline the work, the overtime work shall
be offered in order of State Seniority, within or among class(es), as determined by the
Appointing Authority, to capable employees off duty in the same work unit who have
indicated in writing the desire to be offered the work.

€ In the event all capable employees decline the offer to work overtime, the Appointing

Authority may re-offer, by the same seniority order to the same employees who previously

- decline the offer, an opportunity to work out a mutual agreement with another capable

© employee who .is scheduled for lhe next subsequent shift to share the overtrme hours
which need to be worked

d. Inthe event all capable employees (see a, b, and c abave) deciine the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order -
" to State Seniority, within of among class{es}, to employees then on duty. The assignment
shall be rotated within the pay period beginning with the least senior capable employee
based on State Seniority. -

For employees assigned‘to the Developinental Disabilities division, if more than.one (1) mandatory
overtime shift per pay period is requtred for fixed night shift employees, one of the following shall
oceur:

1. The mandatory overtime for the fixed nrght shrﬂ employee shall not extend past when day
programming begrns of;

2. The mandatory overlime for the fixed night shift employee shall not extend past when another
employee is assigned/volunteers for overtime pursuant to the overtime distribution system, and
_ rnnocasebeyondQOOam .

Distribution of overiime work for the immediately subsequent shift shall be as follows:
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‘a. The overtime work shall first be offered to the most senior employee(s) then on duty, as
‘determined by State Seniority, within or among dlass(es) as determined by the Appointing
Authority, who are capable of performing the work. Should the most senior employee

. choose not to accept the work the next most senior capable employee- then on duty shall
. be offered.the work, . : . . :

b. In the event alt capable employees then on duty declme tl‘le work the dtrertime work shall
he offered in order of State Seniority within or. among class(es) -as deterrmned by the
.- Appointing Authority, to capable employees off duty. - :

-¢. In the event all capable emplpyees (see a and b above) decllne the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order .
of State Seniority, within or among class(es) to employees then on duty. :

All Units:

In emergencies, notwithstanding the terrns of this Article; the Appointing Authority may assign an
employee(s) to temporarﬂy meet the emergency - requlrements regardless of the overtlme .
distribution. ! : . .

'The Appointing Authonty shall not be requured to cut in on work in progress in order to comply with
the requirements of this Sectlon . ) ) H

Immedlately subsequent shift shall be deﬁned as any two (2) shifts which begin or and mthln thirty -
-(30) minutes of one .another. {n addition, when a part-time employee s hours are ektended at the
end of a scheduled shift, but not exceeding & consecutive hours, so that the shift ends within 30
minutes of the ending time of a normal 8 hour shift, the part-time empioyee is considered to be
then on. duty for the purpose of overtime distribution on the immediately subsequent shift. . :

Art:cle 6 of the Master Agreement shall be supplemented anclior modlfed as follows

The total compensation granted employees aesngned to overmght activities which mvolve the
supervision of residents when such assignments are twenty-four (24) hours shall be a follows:
eight (8) hiours straight time, eight 8) hours at the appropriate overume rate. and elght (8) hours at
the on-call rate. :

_ Article 6 Sectlon 7 of the Mastef Agreement shall be supplemented andlor modvﬂed as follows

' Employeee who retum to work because they volunteer to work ovemme shall npt be eligtble for‘ )
mlleage relrnbursement under the cali back provlslon .

Holidays :

* Article 7, sééiion 8{A) pf,tne Master Agreennent shall ;be eupple'menteq andfor modified as follows:
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If more employees in a work unit would normally be scheduled or are scheduled to work on a
holiday than necessary, and there are conflicts in requests for the holiday off, the Appointing
Authority shall grant the holiday off on the basis of State Seniority within or among class(es) as
determined by the Appointing Authority, provided that the Appointing Authority retains the right fo
scheduie employees with the ability and capacity to perform the job. Of the employees who do not
request the holiday off at least seven (7) working days prior to-the scheduled posting date, the
most senior employees based on State Seniority, within or among classes as determined by the
Appointing Authority, shall be assigned to work the holiday. Employees may request holldays off
up to six (6) months in advance

The above notwithstanding, any approved vacation request which includes the hohday shall be
scheduled as a holiday off for that employee.

Article 19
Vacation Leave

Article 8, Section 3, paragraph 3 of the Master Agreement shal! be supplemented and/or medified
as follows:

Any request for a vacation of one (1) working day or more which is submitted five (5) calendar
weeks or more in advance of the requested date of the start of the vacation shall be posted within
seven (7) calendar days in the work unit of the employee requesting the vacation for one (1)
calendar week to allow other empioyees who may desire to request vacation for the same period
to do- so. All such requests must be submitted to the supervisor within the posting period.
Conflicts involving vacation scheduling shall be resclved per the Master Agreement. Supervisors
shall respond to the request(s) within one (1) calendar week of the end of the posting. No request
may be submitted for a vacation period more than six (6) months in advance of the request. With
the agreement of the Local Union, the Appointing Authority may establish deadfines for vacation
requests ‘within the six {6) month period. However, vacation requests for fourteen (14)
consecutive days or Ionger may be submltted up to twelve (12) months in advance in the following
circumstances:

a. When the employee is in a scheduling unit where MNA bargaining unit empioyees are also
scheduled, and with the understanding that, :

b. vacations of fourteen (14) corisecutive days or longer approved under this provision may.
only be rescinded in total and at least fourteen (14) days prior o the posting for the pay
period in which the vacation begins,

~ Once a work schedule is posted, employees’ hours of work which are posted but are outside the
fourteen (14) day posting period shall not be changed in order to accommodate another
employee’s request for annual leave andfor use of alternate holiday(s), unless there is mutual
agreement between the affected employees to do so. This provision js limited to an additiohal
fourteen (14) calendar days posted following the initial fourteen {14} calendar day posting petiod.

) Article 11
Leave of Absence Requests

Once an employee has been notified of an upcoming reassignment, or has been awarded a bid to

a position in another work areasshift, future requests submitted for approval to utilize paid or

unpaid lsave which will occur after the date the employee is to begin on the new work area/shift
shall be submitted to his/her supervisor in the new work area/shift.
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Staffing Information
Upon request the Appointing Authority shall provide the’ Local Umon once every $iX (6) months
the staff complement for each work area. ’
Atticle 12, Se-cﬁon 7 of the Master Agreen"\eﬁt shall be supﬁlememed ‘andlor modiﬁeﬁ' as follow«:.'

Vacant full-time positions and vacant part-time posmons with full Employer insurance contnbutlon
shall be filled as follows: - . ‘

A, g;ggmg Selectaon of employees shalt be made from among bidders who are currently
~ receiving full Employer insurance contribution in order of Classification Seniority, (for a. posted
vacancy in a Junior/Senior Plan, Classification Seniority is the combined Classification
Seniority of classes in-the Junior/Senior -Plan) provided the senior. employee's. ability and
capacity. to perform the job are relatively equal to that of other bidders who are currenﬂy
receiving full Employer insurance oontnbutlon

B. Senpiority Unit Lavoff LIst. Selectlon shall next be made from the Seniority Unit Layoff List
unless the vacancy is being filled by an employee with more Classification Seruorlty who has .
received notice of permanent layoff.

1. Same Employment Condition. Selection shall next be made from employees on the
- Seniority Unit Layoff List in order of Classification Seniorily if such a list exists pursuant to
Asticle 15, Section 3H. No new appomtments shall be made in a seniority unit in a class (or
oplion) and employment condition for which a Seniority .Unit Layoff List exists unfil all
employees on such Ilsts have been offered the opportunity to accept the position.

2. nﬂgmm_gnmlgymgﬂ_c_qngm;m Selection shall next be made form employees on the
Seniority" Unit Layoff List in order of Classification Seniarity for the class (or option) and |
seniority unit in which the vacancy exists who were laid off from an employment condition

ather than that of the vacancy to be filled. Selection shall be limited to the geographic area
{within thirty-five (35) mlles) of the position from which-the empioyee was laid off.

C. Claiming. Pnor fo awep(mg a clalm the agency has the optlon of filling the vacancy with a
seniority unit employee who has received nolice of permanent layoff and has more State
. Seniority than any claimer. If thi$ option is not chosen, see. Article 15;. Section 3 D 3(g)
regarding employee requests to .claim positions in other seniority units to avoid layoff or
bumping. However, if the agency must choose among clanmers seniority shali not ba'a

. consideration. .

D. Class {or Class Qption) Layoff List. If the vacancy is not filled through the claiming process
-or with a seniority unit employee who has received notice of permanent layoff, selaction shall
next be made from among employees on the Class (or Class Option) Layoff List. Selection
from employees on this list shall not be unreasonably demed

g, C and/or [ exist, seleo;tion shall next be made frorn among bidders, who are not rec':ei\‘.ring_'full

Employer insurance contribution. If B, C and/or D do not exist, the bidders who are not receiving

full Employer insurance contribution shall be consndered as provuded under Section ‘E(1), Eligible
: Lisl .
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E. Other. If the vacancy remains unfilled, the Appointing Authority shall have the option of filling
the vacancy by the use of any of the following methods:

1. Eligible List. If a promotion is to 'be made from an eligible iist or to a Routine Service
position, selection shall be made from among bidders within the same seniority unit in
which the vacancy exists who are not currently receiving a full Employer insurance
contribution as well as employees within the same seniority unit in which the vacancy -
exists, whose names appear on the eligible list certified by the Department of Employee
Relations or who have expressed interest in the Routine Service position, in the order of
state seniority, provided the senicr employee’s ability and capacity to perform the job are
relatively equal to that of other bidders and applicants certified from the list or referred for
Routlne Service appointment; or .

2. ¥Yoluntary Demotion. If a voluntary demotion is to be used, selection shall be made by
accepting the application of an employee who is willing to accept a voluntary demotion; or-

3. Voluntary Transfer.. If a voluntary transfer is to be used, selection shall be made by
accepling the application of an employee whao is willing to accept a voluntary transfer; or

4. Reinstatement. If reinstatement is to be used, selection shall be made by relnstatmg a
former employee; or

5 Qtl]ﬁl:. The Appoin!ing Authority may also use any otrlér appointment procedure pursuant
to statute.

Vacant positions which are not eligible .for full Employer insurance contribution shall be filled in
accordance with Article 12, Sections 5, 6 and 7 of the Master Agreement.

Article 5, Section 1(A) of the Master Agreement shall be supplemented
andfor modified as follows:

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party.

The Appointing Authority and the Local Union agree to Meet and Confer during the life of this
agreement regarding part-time scheduling issues (including guaranteed weekends off and split
shift).

Schedule Posting. Article 5, Section 1(C) of the Master Agreement shall be supplemented andfor
maodified as follows:

. Wark schedules showing the shifts, days, and hours of all employees shall ba
posted at least fourteen (14) calendar days in advance of their effective day. Unit 4 employees,
however, may have their schedules changed within the fourteen (14) day period if mutually
agreeable between the supervisor and the employee. Any scheduled change pursuant to the
above shall not result in the payment of overtime.
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A. Clisnt Job Opportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement described above.
However, employees may have their schedules changed provided they receive a minimum of
thres (3) working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime. The Appointing Authority shall consider the Classification Seniority of
employees in delermining whose schedule shall be adjusted. However, the Appointing
Authority retains the final authority to determine an employees qualifications in making such
determination. .

B. All Services. Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably derued and provnded such change does not result in the payment of overtime.

If requested by the employes, the employee may change days, shifts, or hours of work with the
approval of histher supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employee shall be offered, at the employee’s optlon a temporary reassignment,
paid leave, or unpaid leave.

Meal Periods. Article 5, Section 1(D) of the Master Agreement shall be supplemented andfor
modified as follows:

meaj_gg_ﬂg_q_a Employees shall normally be granted an unpaid meal period of no less than thirty
{30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until after at least three {3) hours of work and no mare than five (5) hours of work.
Employees who are required to remain in a duly status or who are assigned to perform work
during meal periods shall be paid for such tlme at the appropriate rate, straight time or overtime,
whichever is applicable.

W_m:k_D_ax Article S, Section 3(B) of the Master Agreement shall be supplemented andfor
modified as foilows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period. , '

To depart from the normal work day, to change the normal work day between an eight (8) and ten
{10) hour day, or to estabiish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SQOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union, Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article &, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules. Article 5 of the Master Agreement shall be supplernented and/or modified as

. follows:
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Work Period. The Local Union and the Appointinnguthority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. 1f no agreement can be reached, the following shall. apply:

Fulltime employees shall, at the Appointing Autho'rity's discretion, be:
a. Scheduled to work a 6-2-3 rotation. .
" b Sched'uled to work a 6-2 rotation with four (4} consecutive days off every sixth week.

c. Scheduled to work either a 7-5-3 rotation or a 3 5.7 rotation with every third weekend off
(Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
" Scheduled days off need.not be consecutive.

e. Scheduled to work no more than four (4) éonsecutive ten (10) hour days with every third
weekend {Saturday 'and Sunday) off. Scheduled days off need not be consecutive.

f  Scheduled to work five (5) consecutive days with two {2) consecutive days ofr Such days
off shall be fixed and bid by seniority. /

fduetoa change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattemn of employees in the interest of efficient operations, te meet the neads of the
public, the Department, or the SOCS, to provide for. more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union-and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unm'program pnor to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C)

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such parl-tlme employees shall
not be scheduled for more. than seven (7) consecutive days of work. .

Pad-tlmé Unit 4 employees (exc¢luding temporary and emergency employee) aséigned may work
additional hours within the fourteen (14) day posting period at the ‘“straight time” rate in
accordance with the following:

When theré is a need for addiiional hours to be worked within the fourteen {14) day posting period,
and the work- cannot be performed by previously scheduled. employees (e.g., temporary
reassignment), the additional hours shall first be offered to the most senior employee, as
determined by state seniority, who is capable of performing the work and who indicated, in- writing,
a desire to be offered the additional hours. Should the most senior employse choose fiot to accept
the additional hours, the next most senior capable employee who has indicated, in writing, a desire
to be offered the additional hours shall be offered the extra hours.
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In the event all capable employees who have indicated a desire to be offered additional hours
decline the offer, the Appointing Authority has the right to assign the hours to other employees (for
example, intermittent, non-bargaining unit, or overtime) in order to accomplish the work. If a part-
time employee is assigned to work as overtime, the pari-time employee shall be eligible for
overtime pay pursuant to the Collective Bargaining Agreement. However, indicating, in writing, a

desire for additional hours and subsequently declining an offer for those additional hours shall .
eliminate the employee from eligibility for additional hours/voluntary overtime for that time.

Additional hours neaded to be worked on a holiday shall Ee distributed according to the overtime
provisions of the Supplemental Agreement between FFRTC and Local 735, AFSCME Council 6,

Employses requesting leave time from their regular shift will not be offered exira hours that day.
Employees accepting extra hours will not be granted leave time from their regularly scheduled
shift. :

Employees accepting exira hours are expected to keep their commitment for the extra hours as
though they were part of their normally scheduled shift,

A part-time employee would not be eligibie to be offered additional hours if it would result in
payment of overtime pursuant to the Fair Labor Standards Act. Additional hours worked under this
procedure shall not affect the pari-time employee’s eligibility status under Article 12, Section 6, or

" Article 19, Section 3A or B.

Any hours assigned to part-time ernployees beyond the fourteen (14) day posting penod are not
subject to these provisions.

Eixed Night Shift. Aricle 5 of the Master Agreement shall be supplemented and/or modified as
follows:.

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacangcies in such fixed shift shall be posted. If there are no eligible and/or successful bidders for
fixed night shift vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12,
Section 7 or may request volunteers from among employees not on fixed nights from the work
area from which the reassignment is to be made. If one or more employees volunteer for the
reassignment, the most senior capable and qualified volunteer, based on State Seniority, shall be.
reassigned to the vacancy. If there are no volunteers, the least senior capable and qualified
employee based on State Seniority not on fixed nights in the work area from which the
reassignment is 1o be made shall be reassigned to the vacancy. If an employee is to be -
reassigned from a Regional Treatment Center to a State Operated Community Service, for
purposes of this situation only, the Regional Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may bé temporarily scheduled to work other
shifts for the purpose of training, staff developmem informational meetings, 6t jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the mght
shift. The Appointing Authority shall determine the work area from which an employee is to be.
assigned to the night shift. If it is necessary to- make such a reassignment, the Appointing
Authority shall request volunteers from among employees whe are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified -
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es} as determined
by the Appointing Authority from such work area who is workmg other than fixed nights shall be
soheduled to work the night shift to:
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Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) rnonths or
less of the employees nofmally assigned to the night shift; andyor,

Cover nlght shift staffing shortages caused by asmgnment to other shlfts of the employees
non'nally assigned to the night shlﬂs andlor, :

Cover night shift vacanclee during the poslmg..bidding, and hiring procedures; and/or,
Cover for days off of employees asslgned to,ﬁxed nlghts; and/or,
Temporanly asslgn more staff to the night shlﬂ andlor, -

Emergency sntuatlons

To no longer be permanently ass»gned to the fixed nlght shift, an employee assngned to the fixed
night shift must do one of the following:

An employee assigned fo the ﬂxed night shlft includes voluntary and involuntary assignments only, i

Successfully bid on a vacancy in another shift, However. if the employee on the fixed night
shift bids on a vacancy in other shifts and hefshe is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

Nolwitnstanding‘the provisions of Article 12, notify histher supervisor after at least three o))
months assignment 1o the fixed night shift that hefshe requests‘to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with,

less State Seniority is capable and qualified for the fixed night shift that employee shall be

assigned to the fixed night position and the employee on the fixed night shift to that
empioyee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed -from the fixed night shift, the

_capable and qualified employee with the least State Seniority shall be assigned 1o the fixed

night position, provided the employee on the fixed night shift is capable and qualif'ed for
that position. The request shall remem open until the employee withdraws lt or is replaced
by-another employee or,

Notwithstanding the provisions of Artlcle 12 an employee working cother than the fixed nlght
shift agrees to exchange with the employee assigned to-the fixed night shift. Such
exchange requires that both employees are in the same work area, dassiﬁcation and
option and each employee is capable and qualified for lhe position to which he/she is
moving. - .

and does not include an employee who has successfully bld on a-fixed night shift.

Bgdy_gtlgu._to_Eau-_ﬂmg. The Appointing Authority may pefmenently change a full-time
employee’s employment condition to pan- -time by mutual written agreement between the
employee, Appointing Autharity and Local Unlon The Appounhng Authonty agrees to provn:le alist
of affecled benefits prior to the reduction. -

Overtime Distribution.
. and/or modified as follows:

Amcle 8, Section 4 of the Master Agreement shall be supplemented
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Employees who want voluntary overtime work offered to them shall mdlcate in writing, the days
-and shifts of each pay period for whlch they want the overtlme work before the begmnlng ef the
pay period. .

Distribution of overtime work for the immediately :sul)se'quent shift shall be as follows:

1. The overlime work shall first be offered te the most: senior employee(s} then on duty, as

" determined by Classification Seniority, within or among _class{es) as determined by the
Appointing -Authority and in the same work .unit who are capable of performlng the work. -
Should the most senior employee choose not to accept the work, the next most senlor capable
employee lhen on duty shall be offered the overtrme - )

2. In the event all capable employees then-on_;duty decllne the work, the. overlime work shall be .
offered to the most senior employee(s), as determined by Classification Seniority, within of
among class{es) as defermined" by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work. -
Should the most senior employee choose not to accept the work, the next most senior
employee who has lndtcated in wntmg a desire to be offered the overtime shall be offered the .
work. .

3. In the event all capable employees (see 1 and 2 above} declineé the -overtime work; the -

Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es) as determined. by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work,
The assignment shall be rotated each pay period begmmng with the least senior capable
employee, based on Class:ﬁcatlon Senlorlty .

Dlstnbutlon of overtlme work for other than the lmmedlately subsequenl Shlﬂ shall be as follows

1. The overtime work shall first be offered to the most senior employee(s) as determmed by
- Classification Seniority, within or-amoeng class(es) as determined. by the Appointing Authority
and in the same work unit who are capable of performing the work and who indicated, in
wiiting, a desire to be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capable employee, who has mdrcated a desure to be
offered the overtime shall be offered the work v .

2. In the event all capable employees who have indicated a d%lre to be ‘offered the overttrne
decline the work, the Appointing Authority shall have the right to-assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Authority o the least senior capable' employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment: In the event no

. employeé is scheduled for- such shift, the overtime shall be assigned to the least senior
capable empioyee in the same work unit:. The assignment shall be rotated each pay penod
-beginning with the least senior capable employee based on CIaSSIfrcatlon Semorlty .

In emergencies, notwithstanding the terms of thls Sectlon the Appomtmg Authonty may a55|gn
someons to temporanly meel the emergency requtrernents regardless of the overtnme:
distribution. :

The Appomtmg Authority wull make every effort to assign overtlme work as SooNn as practlcable :
once the- need for overtime is known. - . . :

Overnight Activities. Article 6 of the Master Agreement shall be supplemented andlor modified
as follows:

267



The total compensation granted employees working in SOCS assigned to ovemight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, elght (8) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate.

Article 7 of the Master Agreement shall be suppleménted and/or modified as follows:

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Vacation Requests. Article B of the Master Agreemeht shall be supplemented and/or medified as
follows:

Any requests for a vacation of one (1) working day or more which is submitted five (5) calendar
weeks or more in advance of the requested date of the start of the vacation shall be posted within
seven (7) calendar days in the work unit of the employee requesting the vacation for one (1)
calendar week to allow other employees who may desire to request vacation for the same period
to do so.

When a SOGCS is initially .'established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
hisfher vacation request in the new SOCS. .

Section 5. Job Safety.
Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shall be established in each department andfor principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1}
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at ieast quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and without loss of pay.
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The function of the Safety Committes will be to review reports of properly darnage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to raview and recommend safety policies to the Appointing Authority. .Normally, the:
Commitiee shall acknowledge in writing receipt of reports of alleged hazardous working conditlons’
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the' d|sposmon of such reporis shall also be provided
to the individual who filed ‘the report with the Committee. In addition, the Safety Commltlee will
provide the filing party with a copy of the Apporntlng Authonty's response andlor proposed actlons

if any e A

Each Local Safety Commltlee ina facmty with a Iaundry and!or a kltchen shall perform a routlne
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and-
kitchens. The Employer agrees to ooordmate technlcal assstance to the Local Safety Commrltee
upon requesl r : : ] .

A Local Unlon Ofﬁcer or Safety Committee member shall be entltled to partlcrpate in.any work site
safety inspections conducted by the Safety Commitiee’or by State or Federal OSHA Inspectors ..
without loss ‘of pay: Notice of suth-inspections shall be prornptly glven to the Local Union -
President and to the Chanrperson of the Safety Commlttee ) L

To the extent pracllcable State owned or lered worksites shall be tnspected at leasl once per B
year. Such inspections for worksites in locations where there is no Local Safety Commiittee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

Vacancies. Arbcle 12, Sectton 1 of lhe Master Agreement shall be supplemented andlor modlﬁed -
as follows: - )

A. Defined. A vacency is deﬁned as an openmg in the classmed service for a non-tempora'ry
{more than six (6) months). position, the assemblage of a seasonal work crew if defined as

such in Supplemental Agreemenla. or a shift-opening i the seniority unit, which the Appointing ‘

Authority determines to fill. A'vacaricy may be-created by death, resignation, dismissal,
transfer oul of the seniority unit, permanent reassignment to a new work location forty. (40)
mies or more distant, retirement, leave of absence expected to be Ionger than six (6) months, -
_permanent disability, promotions, demations, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appornllng Authorlty determines that such vacancy is to
be filled. : S

1 . A vacancy is not created when State departments are merged or oomblned or when
‘employees are transferred from one State department to another State department by .
" Executive Order or Leglslatwe Acl

2: When an Appornllng Aulhonty becomes responsible for a funcllon admlmstersd by another-.
- governmental agency, a quas! public or private eriterprise, employées being absorbed Into
" the bargamlng unit shall be placed in comparabie posmons wrthput creating vacancres ‘

Bmsmnment Arllcle 12, Section 4 of lhe Master Agreement shall be supplemented and!or
modified as follows .

-
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A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1. :

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or- shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Autherity shall request volunteers from among employees in the same class (er
option) and work -area/or shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
{or option) and work arealor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described akbove. If an
employee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation’ only. the Regional Treatment Center shall be
‘considered the work area.

C. ]_‘_qmmu__ﬁgas_aignmgm. Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operatéd Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operatad
Community Service, the Appointing Authority shall request volunteers from among employees
in the same class (or option) and work areafor shift from which the reassignment.is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassighed.  If there are no volunteers, the least senior qualified
employee in the same class (or option) and work areafor shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall retumn to his/her former position, unless the position has been abolished, in
which case the empioyee shall return to hisfher former work area and shift. -

. Article 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in-which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day foliowing the weekend or holiday. The posting
description shal! be dated and shall contain the name of the class (or oplion), a general description
of the duties, the work area of the: position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnishegd to the Local Union President :

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be acoepted
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix
J.
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A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar.weeks of the posting date. -However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
(14) days after the bidder has oompleted all required training.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency :
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the

agency.

Article 21, Section 1{C) of the Master Agreement shall be supplemented andfor modified as
follows:

Eligihility. Eligibility for reimbursement of relocation expenses shall be limiled to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
iocation or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
forty {(40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee's current work station.

" No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Aulhorlly

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows:

M ps. A local Laboranagement Commitiee shall be
establlshed for each State agency andlor principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; colleges;
transportation department areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7) representatives from each State agency and the
Local Union(s).

The purpese of such Committees shall: be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be
discussed. The Commitiees shall have no authority to conduct negotiations on contractual issues
nor are they intended to sefve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Managament Committees in existence on the effective date of this Agreement, may

conlinue as currently constituted; however, such committees shall be governed by the general
conditions expressed herein.

LM



Local lLabor/Management Committees shall meet at least quarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at commitiee meelings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be wn!houl loss of pay, not 1o exceed the employee’s regularly scheduled
workday. .

DEPARTMENT OF HUMAN SERVICES/MOOSE LAKE STATE OPERATED SERVICES {S0S) '

Article 1

Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:'

In the Department of Human Services facilities {other than the night shift), and excluding other
straight eight (8) hour shift employees, meal periods are normally to be granted between the hours
of 11:00 A.M. and 1:00 P.M. or between the hours of 500 P.M. and 7 00 P.M. Employees may
request altermate meal periods.

Article 2
Turnaround Time

Adticle 5, Seclron 3C of the Master Agreement shall be supplemented and!or modnf ed as follows:

The Appointing Authority shall attempt to schedule Unit 4 employees for a mlddle shift if lhe
employee is required to reper the following day on an early shift. However, the number of hours
between scheduled shifts shall not be less than seven and one-half (7-1/2) hours.

Article 3
" Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as foliows:

1. Work Period. Full-time employees except for those employees covered by subsection 2
_ below shall at the Appointing Authority's discretion be:

a. Scheduled to work no more tharn six-(6) consecutive days and no fewer than three (3)
consecutive days and shail have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday).. Scheduled days off shall be consecutive; or,

¢. Scheduled to work no more than seven (7) consecutive days with two (2} weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive. -

2. Eull-time Unit 4 employees. For full-time Unit 4 employees assighed to fixed nights the
scheduling paltemsipractices in effect as of the effective date of the Master Agreement shall

continue. With the agreement of the employee and the supervisor, the above-referenced
scheduling pattern/practice may be changed. The Appointing Authority retains the right to
permanently change the scheduling pattern' pursuant to the terms of this Supplemental
Agreement. .
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The scheduling pattem/practice for full-time employees in effect on the effective date of the
Master Agreement shall continue. )

The Appomllng Authority may change the starting or ending times of a shift up to and including
two {2) hours

Employees may be temporarily scheduled other than the established schedule for purposes
such as training, staff development informationat meetings, team meelmgs and special
projects.

. Lo
If due to a change in the operation of a unitiprogram. it becomes necessary to permanently
change the scheduling pattern in the operation of a unit/program, in the interest of efficient
operations, to meet the needs of the public, the Department, or the Center, to provide for more
beneficial resident/client services, or to better use facilities or the working forces, no less than
thirty {30) calendar days notice shall be given to the Local Union, The Local Union and the
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for that
unit/pregram prior to the fourteen (14) posting period provided for in Article 5, Section 1(C) of
the Master Agreement.

Part-time Employoes

Part-time etﬁployees shall be scheduled for a minimum of four (4) days off in a two (2) week
pay pericd. At least two (2) of the days off shall be consecutive and such par-time employees
shall not be scheduled for more than seven (7) consecutive days of work. )

i a parl-time employee is scheduled to work consecutive seven (7) day periods, they must be
scheduled for a minimum of two (2) days off between those seven (7) day periods. ’

Part-time Hours procedure:

The following Part-time Hours Procedure‘ shall apply to alt Unit 4 MLRSOS Mental Health and
Chemical Dependency program employees but only to Security Counselors and Food Service
Workers at the Minnesota Sexual Psychopathic Personality Treatment Center.

It additional coverage is needed within the fourteen {14} day posting period, and the ‘work
cannot be performed by previously scheduled employees (i.e., temporary reassignment}, the
Appointing Authority shall first offer this work to parttime employees. The offering of such
work shall be in accordance with the voluntary portion of the overtime distribution procedure. If
a part-ime employee accepts the offered work, the part-time ernployee shall not be eligible for

‘penalty pay.”

A part-time employee would not be eli§ible to be offered such work if the additional hours
would result in the payment of overtime pursuant to the Fair Labor Standards Act.

If no eligible part-time employee accepts the work, the Appeinting Authority is not.required to
assign the work to a part-time employee. For exampie, the Appointing Authority may use one
of the following methods of securing resources (this list is not inclusive):

+ the use of an intermittent employee,

 » use of a non-bargaining unit employee,

« overtime.
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Any hours assigned to part-time employees beyond the fourteen (14) day postlng penod are
not subject to the provisions of this Agreement : -

If a part-time employee is assigned to work as overtime, the part-time employee shall be
eligible for overtime pay pursuant to the Collective Bargaining Agreement.

Any additional hours worked by a part-time employee under this provision shall not be
considered in a part-time employee's eligibility for health insurance

. The parlles agree to meei and confer within ninety (90} days of the
ratification of the Masler Agreemenl to discuss scheduling of intermittent employees

. Eixed Night Shift (for all units except Units 2 and 7). Where continuous operations require

a night shift, such shift shall be fixed arnd vacancies in such fixed shifts shall be posted. If
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit
and hire applicants for the vacancy or assign the capable and qualiﬁed employee nat on fixed
nights with the least State Seniority to lhe vacancy

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. The most senior capable and qualified employee, based on State
Seniority within or among class(es) in the work area from which the reassignment is to occur,
shail be reassigned if he/she reguests such reassignment. If no such request is made, and i it
is necessary 1o make such a reassignment, the least senior capable and qualified employee
based on State Seniority within or among class(es) as determined by the Appointing Authority
from such work area who is working other than fixed nights shall be scheduted to work the
night shift unless the least senior employee has been scheduled off on a holiday pursuant to
Article 7, Section B of the Master Agreement. In this case, the least senior employee who has
not been scheduled off for a holiday shall bé scheduled to work the night shift to:

. " Cover night shiﬁ'st_'afﬁng shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shorlages caused by a55|gnment to other shifts of the employees
‘normally assigned to the night shift; and/for,

« Cover night shift vacancies during.l_he posting, biiiding, and hiring procedures; and/or,
. . Coaver for days off of employeés assigned to fixed nights; and/or,

+ Temporarily assign more staff to the night shift; and/or,

s Emergency situations. ‘

. To no longer be permanently assigned to the fixed ‘night shift an employee assigned to the
fixed night shift must do one of the following:

¢ Successfully bid on a vacancy in another shift. However, if the employee on the fixed night

shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, hisfher bid shall be rejected; or,
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. Notwithstanding the provisions of Article 12, notify the local personnel director after.at least
three (3) months assignment to the fixed night shift that héfshe requests fo be removed
from the fixed night shift. If another.employee-in the same employment cofdition not on
‘the fixed night shift wilh less State Seniority is capable and qualified for the fixed nlght shift
that employee shall be assigned to the fixed night position and the employee on the fixed,
night shift to that employee's position, provided the employee on the fixed night shift is.

capable and-qualified for that.position.: If there is more than one cdpable and qualified .-

employee in the same employment: condition with less State Seniority than the employee
requesting to be removed from the fixed night shift, the capable and qualified employee
with the least State Seniority shall be assigned to the fixed night position, provided the
employee on the fixed night shift is capable and qualified for that position. The request
shall remain open until the employee withdraws it, or is replaced by, another employee or,

s Notwithstanding the provrsrons of Article 12, an: employee working_other than lhe fixed
_ night shift agrees to ‘exchange with the employee assigned to the fi xed night shift: Such
- exchange requires that both employees must be within or among class{es) as determined _
" by the Appointing Autherity and each employee is eepable and qualified for the posmon to
which hefehe is moving. . . .

5. Shifts Between Days Off. No employee shalt be scheduled for a combination of more lhen
: two (2) shifts andlor two (2) shift changes during work periods between scheduled days off )

. For this subeeclron only, a scheduled shift with a starting time wuthnn two (2) hours of the
starting time of the first scheduled shift after scheduied days off shall be considered the same
shift. When there is a scheduled shift rotation, a-change in starting time ‘of not more than two
(2) hours from the startlng time of the scheduled rotated shift shall not be consldered a. change :
in shift.- : - . . .

The Local Union and the Appomtlng Authonty may mutually agree to alter the lerms of the Sectlon
" Work Schedules. : r )

‘Articled

Heﬂdalﬂa!
If-an employee is scheduled and is in pay status for part of or the entire early or aftemoon shlft the
day before the holiday and is scheduled and is in pay status for part of or the entire nlght shift

which begins on the holiday, the holiday shall be considered to fall on the employee's reguiarly
scheduled day off and Article 7, Secﬂon § of-the Master Agreement shall apply. :

Artlcle 7 Section 5, Holldeys on Day Off, of the Master Agreement shall be supplemented andior
modified as follows: ‘

When any of the holldays identified in Arti'cle '7 Section 2A or 2B, of the'Master Agreement' fall on
- an employee's regularly scheduled day off, the nurnber of hollday hours earned will be credited to
- the employee's compensatory bank. .

Article 7, Section 8B2, Paymenl for Work ona Holrday. ‘of the Master Agreement shall be
supplemented and/or modified as follows: .

- 2. Paid in cash at the employee s appropnate oyertrme rate for all hours worked in addition to -

an alternate holiday in lieu of holiday pay provided for in Secticn 7 abdve. Such hohday
time shall be credited to the employee s compensatory bank L
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Employees whose holiday pay is prorated shall also be compensated in the above manner for
work on a holiday.

Article §
Elex-Time Scheduling

The Appointing Authority and the Local Union may mutually agrée to a flex-lime scheduling plan.

ich

Overtime
Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
Assignment

Employeés who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardiess of the employee’s seniority.

Distribution
For employees in Units 3 and 4:

The Appointing Authority will make every effort to assign overtimé work as soon as practicable
once the need for overtime is known.

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overtime work before the beginning of the

pay period.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as '
determined by State Seniority, within or among classes as determined by the Appointing
Autherity and in the same work unit who are capable of performing the work. Shoufd the most

senior employee choose not to accept the work, the most senior capable employee then on
duty shall be offered the overtime.

2 In the event all-capable employees then on duty decline the work and the work would

commence in one (1) or more hours, the overtime work shall be offered to the most senior

"employee(s), as determined by State Seniority, within or among classes as determined by the
Appointing Authority and in the same work unit who are capable of performing the work and

who indicated, in writing, a desire to be offered the work. Should the most senior employee
choose not to accept the work, the next most senior employee who has indicated in writing 2

desire to be offered the overtime shall be offered the work. -

3. In the event ail capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class{es) in which the overtime was initially offered to

employees then on duty and in the same work unit who are capable of performing the work.
This includes any capable employee on duty when the overtime assignment is made and

whose shift ends not more than two (2) hours before the start of the overtime work. The

assignment shall be rotated each pay pericd beginning with the feast senior capable
employee, based on State Seniority.
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Dlstnbutlon ol overtime work for other lhan lhe lmmedlately subsequent shift shell be as lollows

1. The overtime work shall fi rsl be oﬁered to the ‘most senior employee(s) as deten'nlned by )

' Btate Seniority, within or among class(es) as determined by the Appointing Authority and in'the
same work unit who are capable of performing the work and who indicated,:in writing, a desire” .
to be offered the overtime. Should the most senior employee choose not 1o accept the work,
the next mest senior capable employee who has indlcated a deslre to be offered the overtime’
shall be offered the work ‘ . o

2. In the event all oapable employees who have indicated & desure to be offered ‘the overtame
declirie the work, the Appdinting-Authority shall ‘have the right to assign the overtime based’
upon inverse order-of State Senicrity, within or among the class{es) in'which the overtime was
initially offered, to the least senior capable employees in the same work unit who is ‘scheduled
for the shift which immediately precedes the overtime assignment.  This would. include any
shift which ends not more than two- {2} hours before the start of the overtime work. The -
assignment shall be rotated éach pay penod begmmng wﬂh the least seniar capable o
employee, based on Stale Senlonty S A

In‘'emergencies, notwrthstandmg the terms' of thls Sectlon the Appolniting Authority may assrgn 8
someons to temporanly meet the emergency requlrements regardless of the overhrne
- distibution. . - - . - S

. 1. Residential Security Counselors can neither be offered nor assigned overtime for a Seourlty-

Security Counselor shift. Security-Security Counselors can neither be oﬁered nor assngned
. overtime for a Resndenhal Secunty Counselorshift. - . . -

2. Overtime shall not be forced outside of the-work area requiring the ooverege Hawever :
- Residential Security Counselors may sign up on the Volunlary Overtlme Sign-up. Sheet to work
overtime on any of the three’ Resndentlel work areas. - ‘ -

. Article 6 of the Master Agreement shall be supplemented andlor modlﬁed as follows

The total oompensatlon grantad employees asmgned to ovemlght activities ‘which involve the
supedvision of residents when such assignments are twenty-four (24) hours shall be as follows:"
eight (8) hours stralght llme ‘eight’ (8) hours at the appropnate overtlme rate and elght (8) hours at -
the on-cali rate. o _
Article. 8, Sections 3 end 5 of the Master Agreement shall be supplernented and/or modlt' ed as:
follows

Employees may submlt requests for vacatlon up to one (1) year |r| advanoe however frorn six {6) :
months to one (1) year shall only be for vacations of five (5) consecutwe work deys or more. .

' Employees desiring to cancel vacations must grve their supervueor a minimum of four (4) weeks
notice prior to the Wednesday of the posting penocl for which a vacation of ﬁve (5) consecitive
days or more had been approved. . .
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All gther.vacation cancellations shall be subject to Master language. The parties agree to meet
and confer ninety (90) days of ratification of the Master Agreement to discuss transferring of
approved vacation leave upon a successful bid to a new work area. _

Article 9 -
Clean-up

Article 11 of the Master Agreement shall be supple'mented and/or modified as follows:

Employees who become unduly soiled shall be allowed time-to clean-up and or change clothes
with the permission of the supervisor which shall not be unreasonably denied.

Article 10
Union Meetings

The Master Agreement shall b'e‘supﬁlemented and/or modified as follows:

The Appointing Authority agrees to make a reasonable effort to schedule one Losal Union Officer,
Executive Board member, or steward from each scheduling unit to an early shift once monthly on’
the day of the Local Union meeting provided the employee to be re-scheduled notifies histher
supsrvisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule.

Article 11
$Staffing Information -

Upon }equest. the Appcinting Aulhority shall provide the Local Union once every six {6) months
ther_staff complement for each work area.

Article 12
Filling of Positi

Article 12, Section 7 (A) of the Master Agreement shall be implemented and/or modified as
follows: :

Vacancies, defined: A vacancy is defined as an opening in the classified service for a non-
temporary {more than six {6) months) position, the assemblage of a seasonal work crew if defined
as such in the Supplemental Agreements, or a shift opening in the senicrity unit which the
Appointing Authority determines to fill. A vacancy may be created by death, resignation,
dismissal, transfer out of the seniority unit, permanent reassignment to a work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of & new position or
shift or seasonal work crew and the Appomtlng Authority determmes that such vacancy is to be
filled.

Exceptions:

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to ancther State depariment by
Executive Order or Legislative Act.

2. When the Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into the
bargaining unit shall ba placed in comparable positions without creating vacancies.
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Selection of employees to fill a posted vacancy shall be made from amol\g eligible bidders in order
of State Seniority within Classification, provided :the senior employee's abllny and capaclty to
perform the job are relatwely equal to that of other bidders.

. Article 5 Section 1(A) of the Master Agreement shall be supplemented‘
andfor modified as follows:

Consecutive Hours. The regular hours of work each day ‘shall be consecullve except. that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without thé mutual
agreement of the Locai Union and the Appointing Authority. Each party may canoel such
agreement W|th thirty (30) days written notice to the other party.

Schedule Posting. Article 5, Section 1{C) of the Masler Agreement shall be supplemented
and/or modified as follows

. Fer employees working in SOCS, work schedules: showmg the shifts, days.
and hours of all employees shall be posted at least fourteen (14} calendar days in- advanoe of theilr
effeotwe day. .

A. Cllent Job Opportunities. For ernployees working in the SOCS DT&H/DD Crisis Services,
the Appoainting Authority shall make a reasonable effort 1o adhere to the posting requirement.
However, employees may have their schedules changed provided they receive a minimum of
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job
opperunity for a client or address admission inio a crisis home or outreach service.

For services identified in A, any scheduled change pursuant to the above shali not result in the
payment of overtime. The Appointing Authority shall consider the State Seniority of employees
in determining whose schedule shall be adjusted, However, the Appointing Authority retains
the fina! authority to del.errnlne an employee's qualifications in making such determination.

B. All Services. Employees who are qualified and capable may mutually agree to exchange
- days, shifts, or hours of work with the approval of their supervisor which shafl not be
unreasonably denied and provided such change does not result in the payment of overtime.

- i requested bytl'oeemplbyee the employee may change days, shifts, or hours of work with the
approval of hisfher supervisor provided such change does not result in the payment of
avertime.

For days on which the service at which an employee works is tempdrarlly not open or is under-
utifized, the employer may offer the employee the choice of any combination of the folowing: -a
temporary reassignment, paid leave, or unpaid leave. -The resulting assignment!leave shall be
mutually agreeable to the employee and supervisor.

219



¥

Part-Time Hours Procedure:

If additional work is needed within the fourteen (14) day. posting period, and the work cannot be
performed by previously scheduled employees (i.e., temporary reassignment), the Appointing
Authority shall first offer this work to part-time employees. The offering of such work shall be in
accordance with ‘the voluntary . portion” ‘of this overtime distribution procedure.. If a part- tlme
- employee accepts the offered work, the part-time employee shall not be eligible for “penalty pay."

A part-time employee would not be eligible to be offered such work if the additional hours woulcl

© . resultin the payment of overtlme pursyant to the Fair Labor Standards Act.

If no eligible part-t:me employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use one of
the following methods of securing, resources (thrs list is not lncluswe)

+ use of an-intermittent employee;-
* use of a non- bargammg unit employee
. overllme

Any hours assigned to part-ume staff beyond the fourteen (14) day postlng period are not subjecl
" tothe provusuons of this agreement.

If a part-time employee is assigned to work as overllme the part-time employee shall be ellglble
. for ovemme pay pursuant to the Collechve Bargamlng Agreement.

Any additional hours worked by a pert-tlme employee under this provision shall ot be considered
ina part -time employee s ellglblllly for health insurance.

Me_aj_genms Amcle 5, Section D) of the Master Agreemenl shall be supplemented andfor
modified as follows ,
Meal Periods. Employees shall normally be granled an unpaid meal pefiod of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until after at least three (3) hours of work and no more than five (5) hours of work.
Employees ‘who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such hme at the appropnete rate slralght time or overtima,
whichever is apphcable : .

n{o_ﬂs_p_u Article 5, Section S(B) of lhe Master Agresment shall be supplemen!ed andlor‘
modified as follows

Work Day. The normal work. day shall consist of eight (8) or ten {10} hours of work wrthm a
twenty-four hour penod exclusive of a duty free lunch.

To depart from the normal work day, to change the hormal work day between an elght (8) and ten
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in-

. "the interest of efficient operations, to-meet needs of the public, the Department, or the 50CS, to

provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less:than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
'to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Articie 5, Section 1C of the Master

: Agreement Exlstmg sebedules may remain in effect. '

280




Work Schedules. Aricle 5 of the Master Agreement shall be supplemented and/or modified as
follows:

‘_-JLnﬂg_P_e_:i_o_d. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1'(C) of the Master Agreement. If no agreement can be reached, the following shall apply:

Fuli-time employees shall, at the Appointing Authority's discretion, be:
a. Scheduled to work a 6-2-3 rotation.
b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3- 5 7 rotatlon with evary third weekend off
(Saturday and Sunday).

"d. Scheduled to work no more than seven (7) conseculive days with two {2) weekends'
(Saturday and Sunday)} out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four {4} consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. theduled days off need not be consecutive.

f. Scheduled to work five (5) consecutive days with two t2) consecutive days off.. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for maore beneficial resident/client services, or to
hetter use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5 Sectu:n 1(C).

Employees may be tempararily scheduled other than the established schedule for purposes such
as training, staff development informational meetings, team meelmgs and special projects wnhoul

penalty pay.

Part-time Employees:

Part-time empioyees shall be scheduled for a minimum of four (4) days off in a two (2) week pay

period. At least two (2) of the days off shall be consecutive and such part-time employees shall

not be scheduled for more than seven (7) consecutive days of work. .

If a part-time employee"is scheduled to work consecutive seven (7) day periods, they must be
scheduled for a minimum of two (2) days off between those seven (7} day periods.

The Appointing Authority and the Local Union agree to meet and confer regarding scheduling
patterns for part-time staff, including hours of work and scheduled weekends off.
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lntermi Emigl .
Intermittent employees may be scheduled to bover vacation, sick leave, leaves of absence, and

workers' compensation situations. However, in all cases part-time employees shall be offered the
additional hours first, if the hours do not result in the payment of overtime.

The parties agree to meet and "cdnfer within ninety (90) days of ratification of the Master
Agreement to-furlher clarify scheduling intermittent employees.

Elxe_d_m:;m;mﬁ Amcle 5 of the Master Agreemenl shall be supplemented and/or modified as
follows:

Fixed Night Shift Where continuous operations require a night shift, such shift shalf be fixed and

vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift

vacancies, the Appointing Authority shall fill the vacancy pursuant to Adicle 12, Section 7 or may

request volunteers from among employees not on fixed nights fram the work area from which the

reassignment is to be made. If one or more employees volunteer. for the reassignment, the most

senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If thereé are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be macde

shall be reassigned to the vacancy,

Employees permanently assigned to a'ﬂ‘xed night shift may be iemporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings or jury duty.

Employees working other than ﬂxed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shali request volunteers from among employees who are working other than fixed nights.
if one or more -employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es) as determined
by the Appointing Authority from such work area who is workmg other than fixed -nights shall be
scheduled to work the mgh! shlf! to: .

¢« Cover mght shift s!aff ng shoriages caused by leaves (paad or unpald) of six {8) months or
"~ less of the employees normally assigned to the night shift; andfor, ‘

* Cover night shift slafﬁng shorlage’s‘ caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or, : .

= Cover night shift vacancies duringr'-the posting-'. bidding;'aﬁd hiring procedurés; andfor,
+ Cover for days off of employees assig_néd to ﬁied nights; andl_or.' - .

s - Temporarily assign rﬁore s.t_aff to the night shift; and/or, -

»* Emergency sit_uatio-ns. - l

To ne longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:
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+ Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
‘shift bids-on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

* Notwithstanding the provisions of Article 12, notify his/her supervisor after at ieast three (3)

--months assignment to the fixed night shift that he/she requests to be removed from the
“fixed night shift. If another employee in the same employment c¢ondition not on the fixed
night shift within the work area with less- State Seniority is capable and qualified for the
fixed night shift that employee shall be’ assigned to the fixed night position and the
employee on the fixed night shift to that employee’s position, provided the employee on the
fixed night shift is capable and qualified for that position.. If there is more than one capable
and qualified employee in the same employment condition with less State Seniority than
the employee requesting to be removed from the fixed night shift, the capable and qualified’
employee with the least State Seniority. shall be assighed to the fixed night position,
provided the employee on the fixed night shift is capable and gualified for that position.
The request shall remain open unt|l the employee withdraws it or is replaced by another

. employee or .

. Notwnhslandlng the prowsmns of Article 12 an employee working other than the ﬁxed nlght
shift agrees to exchange with the employee assigned-to the fixed night shift. Such
exchange requires that both employees must be within or among class(es) as detetmined
by the Appointing Authority, are in the same work area, and each employee is capable and
qualified for the posrllon to which. helshe is moving.

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

Shifts Between Days Off

No employee shall be scheduled for a combination of more than two (2) shifts andl'or two (2) shlfl
changes during work periods between scheduled days off. - :

For this subsectlon only, a scheduled shift with a slamng time within two (2) hours of the starting
time of the first scheduled shift aftér scheduled days off shall be considered the same shift. When
there is a scheduled shift rotation, a change in starting time of not more than two (2} hours from
", the starting time of the scheduled rotated shift shall not be considered a change in shift.

Section 2. Overtime.

Article 6, Section 4 of the Master Agreement shall be supplemented
and/or modlf ed as follows: o

Employees who want voluntary overtime work offerad to them ehall indicate, /in wntlng. the days
‘and shifts of each pay penod for whlch they want the ovemme work before the beginning of the

pay perlod
) Dlstnbullon of overtime work for the |mmeciately subsequent sh|ft shall be as follows:

1. The overtime work shall first be ol'fered to the most senior employee(s) then.on duty, as’
determined by State Seniority, within or. among class(es) as determined by the Appointing: -
Authotity and in the same work unit who are capable of perfarming the work. Should the most.

_ senior employee choose not to accept the work, lhe next most senior capable employee then
on duty shal! be offered the overtime. : ] :
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2.

In the event all capable employees then on duty decline the work, the overlime work shall be
offered to the most senior employee(s), as determined by State Seniority, within or among
class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, ‘a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most seniaor
employee who has indicated in writing a desire to be offered the overtime shall be oﬂ'ered the
work.

In the event all capable employees (see 1 and 2 above) decline the overlime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the wark.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on State Seniority.

Distribution of overtime work for other than the immediately subsequent shift shalf be as follows:

1.

The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority and in the
same work unit who are capable of performing the work and who indicated, in writing, a desire
to be offered the overtime, Should the most senior employee choose not to accept the work,
the next most senior capable employee, who has indicated a desire to be offered the overtime
shall be offered the work.

In the event all capable empioyees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class(es) as determined by the
Appointing Authority to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on State Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution.

The Appointing Authority will make every effort to assign overtime work as soon as practicable
onhce the need for overtime js known,

Qvernight Activitigs Adticle 6 of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8} hours at the on-call rate.

Article 7 of the Master Agreemént shall be supplemented and/or modified as follows:

284



For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status

* .- for part of or the' entire night shift which begins on the holiday, the holiday $hall be considered to

fall on the employee's regularly scheduled day off, and Article 7, Sectlon 5 of the Master
Agreement shall apply. .

Asticle 7, Section 5, Holidays on Days Off, of the Master Agreement shall be supplernented andlor
modified as follows: .

'Wnen any of the holidays identified in Artrcle 7. Sectron 2A or 2B, of the/ Master Agreemenl fall on
an employee's regularly scheduled day off, the number of holiday, hours earned W|ll be, crednted to
the empioyee’s compensatory bank. .

Article 7, Section 8B2, Payment for Work on a Holiday, of the Master Agreement shall be
supp!emented andfor modified as follows:

2. Pald in cash at the employee s appropriate overtime rate for all hours worked in additian to
an alternate holiday In lieu of holiday pay provided for in' Section 7 above. Such holrday
time- shall be credited to the employee's cdmpensatory bank. -

Employees whose hollday pay is prorated shall a|so be compensated in the above manner for -
work on a holiday. ; B

Mag_atmn_ﬁg_q;m Article 8 of the Master Agreement shall be supplemented andlor modll‘ ed as .
- follows:

When a SOCS is lnltially established and an empldyee fills .a vaca'ncy in such SOCS anj
previously approved vacation may be rescinded, if necessary and the employee may resubmit
his/her vacation request in the new SOCS. - . .

Any time an employee bids, voluntanly fransfers ‘or voluntanly demotes to f' Il a vacancy in an
existing SOCS, any previously approved vacaﬂon may be rescinded if an employee already
working in the SOCS has approved leave for any of the same days. This would not include
employees who accept a SOCS vacancy as an MOU optlon This change shall be prospectlve
and shall be noted on the ]Ob postrng )

Employees desrnng to cancel v_acahons must give their supervisor a minimum of four {(4) weeks
notice-prior to the Wednesday of the posting period for which vacation has been approved. -

Article 11, -Section 2 of the Master Agreement shall be supplemented and/ar modified as follows: '

. There shall be established in each department andlor principal place of
employment ffor examp!e Institutions; hospitals, including Services Regional S0S and SOCS;.
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appainiing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
reprasented by the Union but at a minimum a total of twa (2) representatives. If more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Heaith and
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Safety Officer-shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be calied by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Cornmitiee meetings shall be held during
normal day shift woerking hours on the Appointing Authority's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working cenditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30} calendar days of their submission. A copy of the Committee's recommendations,

- if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions,
if any, ’

Each Local Safety Committee in a facility with a laundry andfor a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Locai Safety Committee
upon request.

A Local Union Officer or Safety Committee member shall be entitied to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federa! OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in lécations where there is no Local Safety Committee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

E - g ! [ » E-lll t E : -l- : .

Vacangies. Aricle 12, Section 1 of the Master Agresment shall be supplemented and/or modlﬂed
as follows:

A. Defined A vacancy is defined as an opening in the classified service for a non-temporary
{more than six (6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Exceptions.

1. A vacancy is not created when Stéte departments are merged or combined or when .

employees are transferred from one State department to ancther State department by
Executive Order or Legislative Act.
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2. When an Appointing Authority becomes responsible for a function administered by another
- govemmental agency, 8 quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Euljng_g_LEQalﬂgna. Article 12, Sectlon 7(A) of the Master Agreement shall be |mplemenled ‘
andfor modified as follows: -

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in order
of State Seniority within Classification, provided the senior employee’s ability and capacity to
perform the job are relatively equal to that of other bidders

Reagsignment. Article 12, Secton 4 of lhe Master Agreement shall be supplemented and/or
modified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such .
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1. ‘

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing -Authority determines to fill the vacancy or shift opening without adding
ancther employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class (or
option) and work arealor shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shali be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
{or option) and work area/or shift from which the reassignment is to be made shall be
reassigned. .

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. At the end of the reassignment, the reassigned smployee shall return to
his/her former position, unless the position has been abollshed in whlch case the employee
shall return to his/her former work area and shift. , .

. Article 12, Section 5 of lhe Master Agreement shall be supplemented andfor
medified as follows:

Whenever a vacancy occurs, the Appoiniing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the .vacancy on all employee -bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. ‘The posting
description shall be dated and shall contain the name of the class (or option}, a general description
of the duties, the work area of the position, the shift, if applicable,.the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.
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‘A posted vacancy may be canceled -during the posting period but may only be canceled after thé
posting period for lack of funds. Upon request, the Appointing Authority shall fumish the- Local
Union with documentation -of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when-a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within. the four (4} weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
'(14) days after the bidder has completed all required training. -

S.&Qlignl._lielncamn_aumnm.

Artrcle 21, Section 1(C) of the Master Agreement shall be supplemented and/or modifi ed as
follows:

Eligibility. Eligibility for relmbursemenl of relocation expenses shall be III'I‘lIted to those moves
where the new work location is at ieast forty (40) miles or more from the empioyee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute

- forly {40) mites or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee's current work statlon

No reimbursement. for relocation expenses shall be allowecl unless the change of residence is
completed within six (6) months, or unless other time extansion arrangements have been
‘approved by the Appomlmg Authority. ‘

Article 31, Section 3, of the Mastar Agreement shall be supplement_ed and/or modified as follows: .

A local Labor/Management Committee shall be
-established for each State agency and/or principal place of employment (for example: correctional
facilities; regionat treatment centers, including Residential Services and Day. Services; colleges;
ransportation department areas; Depariment of Natural Resources regions). Local Committees
shall be composed of no more than seven (7} representatives from each State agency and the
Local Union{s). :

-The purpose of such Cornmlttees shall be to improve commumcatlons between the Appomtmg
Authority and the Local Union and to serve as a forum in which issues of mutual concem can be
discussed. The Commiltees shall have no authority to conduct negotlatlons on contractual issues

. nor are they intended to serve as a substitute for the Gnevanee Proceduré of this Agreement.

Local LabcrlManagement Committees in exnstence on the effective date of lhts Agreement, may
confinue as currently constituted; however, such commlttees shall be governed by the general
condmons expressed herein.

Local Labor/Management Committess. shall meet at Ieast quarterly. or ‘as mutually agreed.,

Meetings shall be held during normal day shift working hours, and members shall receive no loss

of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not

be the responsibility of the Appomtmg Authority, However, reasonable travel time to and from

commitiee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
' workday .

[
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Article 20, Section 2, of the Master Agréemént shall be supplemented and/or modified as follows:

Employees (except intermittent employees) who are temporarily reassigned within the six work
areas in the DBuluth/Greater Duluth location are not eligible for automobile expenses.

Employees {except intermittent employees) who are temporarily reassigned within the two (2)
work areas in thg Cloquet area location are not eligible for autemobile expenses.

intermittent employees are not eligib!é for automobile expenses within their own work area.

DEPARTMENT OF HUMAN SERVICES/ST. PETER REGIONAL TREATMENT CENTER

Aricle 1
Meal Periods

Article 5, Section 10D of the Master Agreemenl'shall be supplemented and/or modified as follows:

In the Department of Human Services institutions {other than the night shift), meal periods are
normally to be granted between the hours of 11:00 A.M. and 1:00 P.M. or between the hours of
5:00 P.M. and 7:00 P.M. Employees may request alternate meal penods

Arlicle 2
Work Schedules

Arlicle 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
1. Work Period. Full-time employees shall at the Appointing Authority's.discretion be:

a. Scheduled to work no mare than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or, '

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive.

d. Full-ime Security Counselors and Security Counselor Leads of the Minnescta Securit);
" Hospital shall be scheduled to work five (5) consecutive days with two (2) consecutive days
off. Days off shall be determined by classification seniority.

Part-time employees shall be scheduled for a minimum of four (4) days off in a twe (2) week
pay pericd. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work. At the request of
part-time employees and approval of the Appointing Authority, such part time employees may
be scheduled eight (8) consecutive days with six () days off.
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i i i . Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit
and hire applicants for the vacancy or assign the capable and quallf ied employee not 'on ﬂxed
nights with the least Classification Senlonty to the vacancy.

Employees permanently ass:gned 1o a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff deveiopment, informational meetings, or jury duty.

: ‘However'. part-time employees permanently assigned to a fixed rtight shift may volunteer to be

scheduled for other shifts to cover staffing shortages ¢aused by leaves (paid or unpaid) of six
{6) months or less or to cover the lime necessary to fill a position ‘during the posting and
bidding process. If more than one employee volunteers, the most senior employee, by state -

* seniority, will be selected. Each party may cancel such agreement with sixty (60) days writlen

notice to the olher parly. The cancellation of this language can apply to each local
independently. : . : -

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authoraty shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior

“capable and qualified employee based on State Seniority’ within or among class(es) ‘as

determined by the Appointing Authority from such work area who is working other than ﬁxed
nights shall be scheduled to work the night shift to: i

= Cover night shift staffing shortages caused by leaves {paid or unpaid) of six (6) months
or less of the employees normally assigned to the night shift; and/or, .

+ Cover night- shift stafing shortages caused by assignment to other shifts of the
employees normally as&gned fo the nlght shift; andlor

+ Cover night shift vacancies dunng the postlng blddlng and hiring procedures; and/or,
* Cover for days off of employees asmgned lo fixed nights; and/or,
* Temporarily assign more staff to the night shiﬂ; and/or,

"e  Emergency situalions.

To no longer be permanenﬂy assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

* Successfully bid on a vacancy in another shift. However, if thé employee on the fixed
night shift bids on a vacancy in other shifts and heishe is the capable and qualified
employee with the leas! Classifi cation Semonty for the mght shift position, hisfher bid
shall be rejected; or,

» Notwithstanding the provisions of Article 12, notify the local personnel director after at
least three (3) months assignment to the fixed night shift that he/she requests to be
remaoved from the fixed night shift. If another employee in the same employment
condition and same insurance eligibility not on the fixed night shift with less
"Classification Seniorily is capable and qualified for the fixed night shift that employee
shall be assigned to the fixed night position and the employee on the fixed night shift to
that employee's position, provided the employee on the fixed night shift is capable and
quallf ied for that position. If there is more than one capable and qualrf‘ ied employee in
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the same employment condition and same:insurance eligibility with less Classification
Seniority than the employee requesting to be removed from the fixed night shift, the
. capable and qualified employee with the least Classification Seniority shall be assigned
to the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open untit the employee -withdraws
it, or IS replaced by another employee or, :

. Notwﬂhstandlng the provisions of Article 12, an employee workmg olher than the fixed
night shift agrees to exchange with the employes assigned to the fixed night shift.
Such exchange requires that both employeés arein the same classification-and option
and each employee is capable and quallf ed for the posmon to'which he/she is movrng

3 §hiﬂs_&eMQn_Dﬂs_Qﬂ “No employee shall be scheduled fora combmatlon of more lhan'
two (2) shifts andfor two'(2) shift changes during work pericds between scheduled days off. -

For this subsection only, a scheduled shift with a starting time within two (2) hours. of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. VWhen there is a scheduled shift rotation, a change in- starting time of not more than two
(2) hours from the slamng time of the scheduled rolated shlft shall nol be consudered achange
in shift. . ;

4. BeduﬂanLEﬂﬂﬂmg The Appointing Adthority may petmainentlyu change a . full-time
employee's employment condition to part-lime by mutual agreement between the empioyee,
Appointing Authority, and Local Union: " The Appointing ‘ Authcrity agrees to develop a
worksheet explaining. the effect of reduction to parl-ﬂme on leave accruals insurance ellglbrllty '
and Employer insurance contnbuuon . .

The Local Union and the Appo:ntlng Authon!y may. mutually agree to alter the terms of the section
Work Schedules. )

B ! ! !. - I ;
If an employee‘is s.cheduled,anc'l is in pay etalus for par't.of. or the-entire early or afterncon shift the -
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee’s regularty
scheduled day off and Article 7, Section 8 of the Master Agreement shall apply.
Article 4
Flex-Time Scheduling

- The Appointing Authority and the'Lo'cal Union may mutually agree to a flex-time schedufing plan._
" Article 6-.-Seclion 4 of the Master Agreement shall be supplemented and/or modified as follows:

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subseqguent shift regardless of the employee's seniority.
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For the purpose of assigning overtime, when there are no volunteers, full insurance eligible
employees may not be assigned to anather shift on scheduled days off or after their last scheduled

shift before days off except in emergency situalions. Part-time employees working less than

seventy-five (75) percent time may not be involuntarily assigned an, overtime assignment befare
scheduled vacation days or scheduled weekends off. .

When client transportation is requested per the SPRTC contract with a county and if overtime will
polentially be incurred, the first driver will be taken, in State seniority order, from a list of trained
AFSCME staff who are on duty. AFSCME staff within the MDD program shall be offered the
opportunity to velunteer for the list of trained driver needs to be assigned to drive or accompany a
trip at least once every four months to keep their eligibility current.

Any additional staff required to accompany the driver in these potential overtime situations will be
selected from AFSCME staff in the MI/DD program, per SPRTC Supplemental language, unless
there are drivers on the trained list who have not driven or accompanied a trip within the last three
months and thus need to be assigned in order to maintain their eligibility as described above. If
overtime is incurred to fill a shift vacated by a transport, the established overtime language will be
followed. : - :

Distributi
For all employees except those in the Minnesbta Security Hospital;

Gvertime work shall first be offered to the most senior employee(s) based on State Seniority within
or among class(es) as determined by the Appointing Autherity and who are permanently assigned
in the same work unit whe are capable of performing the work available. The overtime work shall
first be offered to employees then on duty and permanently assigned in the same work unit if such
overtime-is for the immediately subsequent shift. Should the senior employee choose not to
accept the overtime assignment, the next most senior capable employee shall be offered the
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in
progress in order to comply with the requirements of this Section.

In the event éH capable employees in the same work unit decline the overtime work, and time
permits, the Appointing Authority shall then offer the overtime to employees on duty within the
Division based on State Seniority.

in the event all capable employees within the Division decline the overtime work and time permits,
the Appointing Authority shall then use the "call list” to offer the overtime to employees not on duty
based on State Seniority,

In the event all capable employees decline overtime work, the Appointing Authority shall have the
right to assign overtime based upon inverse order of State Seniority among capable employees.
Employees who are prohibited from being inversed because of medical restrictions will be
prohibited from volunteering for extra hours that are contrary to the restrictions. In Units 3 and 4,
the assignment shall be rotated within each pay period beginning with the least senior capable
employee based on State Seniority. In all instances, the overtime work shall first be assigned to
employees then on duty if such overtime is for the immediately subsequent shift. Employees who
want voluntary overtime offered to them shall indicate such in writing. At the option of the
employee, the employee shall either:

{1) before the beginning of the pay peried indicate the days and shifts of each pay period
which they want to be offered the overtime: or,

(2) once every six (8) months indicate that they want to be offered overtime.
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If the Appolntlng Authority determlnes to eliminate option 2 above, the. Appomtmg Authorlty shall
meet and confer with the Local Union prior to the elimination of  this option. However, the’
Appointing Authority. retains the right to assign overtime, in-inverse order of State Seniority among
capable employees who are scheduled to work the shift preoedlng the overtime assrgnrnent in the
event that all capable employees decling overtime work. |

- Once overtime is esstgned!granted to an employee it cannot be canceled so that an |ntermrttent
employee can work unless the employee ongmally assngnedlgranted the overtime agrees

Employees shall net be asmgned mandatory overtime to the nlght shift if they are currently working o
a late shift and ‘schedufed to work a late shlft the next. day foIIowed by an early shift"on the day
after that. ‘

In emergenmes notwrthstandmg the terms of this- Article, the Appointing Authonty may assrgn
someone to temporarily meet the emergency requlrements regardless of the overtime distribution
procedure. ) . . .

!' . ..l I'.

" Article 6, sectlon Sa of the Master Agreement shall be supplemented andlor modlf ed as follows if
it is determined to be possible ut|l|zmg the new Statewide Payrol System (SEMA4). L

Employees shall eleol each pay penod whether allor a portlon of overtime hours earned in that_"
pay period shall be assigned to a compensatory bank. Any remalmng overtime hours earned shall
be in cash - R .

0 Mm‘l!!l"l'

Article 6 of the Master Agreement shall be supplemented and!or modlf ed as follows:

The total compensatlon ‘granted . employees asslgned to overmght actlvrtles which mvolve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
sight {8) hours straight time, elght (8) hours at the appropnate overtlme rate, and eight (8) haurs at
Ihe on-cail rate ) ‘ . ’
Article 6 Sectlon 7 of the Masler Agreement shall be supplemented andlor mod|ﬁed as follows for
staffin the Mental Health Commumty Sennces .

Qn&all An employee shall be i in an on-call status if the employee s superwsor has mstructed the
employee, in writing, to remain available to work during an off duty. pericd. An employee wha is *~
instructed to be in an on-call status is not required to.remain in a fixed location, but must leave
word where he or she may be reached by telephone or by an electromo 3|gna|mg device.

An employee who is instructed to remain.in an-on- call status shall be compensated for such time
at the rate of fifteen (15) minutes for straight time for 'sach one [4}] hour of on-call status.

' Employees may be scheduled for up to srxteen (16) consecutwe hours on-call or for twenty—four
(24) consecutive hours. : RN .

An employee called to work while:in on-call status shall be compensated as provided in' Seclion 6 :
of this Article. An employee shall not receive on-call pay for hours actually worked. No employee
shall be assigned to on-call status for a period of less than eight (8) consecutive hours. An
employee shall have the chouoe of receiving on- call pay in- cash or compensatory overﬂme
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An effort shall be made to distribute on-call work as equally as possible among employees in the
same job class and in the same work area who are capable of performing the work and who
request the on-call work. [f practicable, employees shall be nohﬁed of the on—catl assignment at
least one (1) month in advance.

Article 7 ]
7 Union Meetings
The Master Agreement shall be supplemented andfor modified as follows:

The Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer,
Executive Board member, or steward from each work area to an early shift once monthly on the
day of the Local Union meeting provided the employes to be rescheduled notifies his/her
supervisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule.

S.tatﬁns_lntennﬂﬁnn
Upon request, the Appointing Authonty shall prowde the Local Union once every six (6) monlhs the
staff complement for each work area .

Vacancies, Filling of Positions

Selection of employees to fill a posted vacahcy shall be made from among eligible bidders in order
of Classification Seniority, provided the senior employee s abllity and capacity to perform the job is
relatively equal to that of other bidders.

If the Appointing Authority combines any part-time positions which are occupied in order to create
a full-time position, the Appainting Autherity shall notify the Local Union, in wriling, If the Local
Unicn nofifies the Appointing Authority within seven (7) calendar days of receipt of this notice of |ts
desire to meet, the parties shall meet and confer prior to the poslmg of such position.

Article 12, section 4, of the Master Agreement shall be supplemented and/or modified as follows:

When the‘Ahpointing Authority détenninee tofitla vacancy under Article 12, Section 4B or 4C, the
vacancy shall first be posted and bid according to Article 12, Seclions 5, 6, and 7.. However, in
these instances, bidding will be restricted to employees in the same (or a higher) insurance
eligibility status as the current vacancy. If there are no eligible bidders, the permanent shift
opening shall be filled pursuant o Aricle 12, Section 4 {B). Each party may cancel such
agreement with sixty (60) days written notice to the other party. The cancellatlon of this language
can apply fo each Local independently. o .
Article 10
Shift Differential
Article 18, Section 5, bf the Mester Agreement shall be supplemented and/or modified as -follows:

An employee required to come in prior to their posted shift to cover ECT appomtments shaII be
considered to be on a shift ohange :
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_ Article 11
Vacation Coverage

When full-time and part-time employees cannot be scheduled to provide for vacation coverage
without incurring overtime, then intermittents may be scheduled. In those situations, they can be
scheduled only for an employee’s regularly scheduled shift. ‘

Aricle 5, Section 1(A) of the Master Agreement shall be supplementsd
and/or modified as foliows: ‘ .

Consecutlve Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal pericds. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other parly. ‘ -

S_Qh_e_d_ulg_Egs_ﬂng Article 5, Section 1{C) of the Master Agreement shall be supplemented and/or
modified as follows: .

Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their
effective day. :

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement. However,
employees may have their schedules changed provided they receive a minimum of three (3)
working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. . )

Any scheduled change pursuant to the above shall not resuit in the payment of overtime. The
Appointing Authority shall consider the Classification Seniority of employees in determining
whose schedule shall be adjusted. However, the Appointing Autherity retains the final authority
to determine an employee's qualifications in making such determination.

B. All Services. Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of ftheir supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the empiloyee, the employee may change days, shifts, or hours of work with the
approval of hisiher supervisor provided such change does not result in the payment of
overtime. : ‘ .

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employee shall be offered, at the employee's option, a temporary reassignment,
paid leave, or unpaid leave.

Meal Periods. Aricle 5, Section 1{D) of the Master Agreemént shall be supplemented andfor
modified as follows: ‘ ) .
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'Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal peried until after at least three (3) hours of werk and no mere than five (5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods -shall be paid for such fime al the appropnate rate straight time or overtime,
whichever is applicable, .

‘Work Day- Aricle 5, Section 3(B) of the Master Agreement shall be supplemented andfor
medified as follows:

Work Day. The normat work day shall consist of elght (8) or ten (10} hours of work within a
twenty-four hour period’ excluswe of a duty free lunch. .

To depart from the normal work day, to change the normal work day between an eight (8) and ten
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Depariment, or the SOCS, to .
provide for more bensficiai resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
-Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master.
Agreement. Existing schedules may remain in effect.

Work Schedules. Artlcle 5 of the Master Agreement shall be supplemented and/or. maodifi ed as
follows:

Work Period. The Local Union and the Appointing Authority shall meet and confer to develap a
reasonable scheduling pattern prior to the fourteen day (14} posting provided for in Articie 5,
" Section 1 (C) of the Master Agreemenl if no agreement can be reached, the following shall apply;

Full-time employees shall, at the Apporntlng Authonty s dlscretlon be:
a. Scheduled to work a6-2-3 rotatlon
b. Scheduled to WDl‘k a 6-2 rotation with four 4) consecutive days off every sixth week.:

c. Scheduled to work either a 7-5-3 rotation Br a 3-5- 7 rotation wrth every third weekend off
(Saturday and Sunday)

d. Scheduled to work no more than seven {7) consacutive days wnth two (2) weekends
(Saturday and Sunday) out of every four (4) Weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive,

e. Scheduled to work no more than four {4) consecutive ten {10) hour daye with -every third .
weekend (Saturday and Sunday) off. . Scheduled days off need not be conseculive.

t. ' Scheduled to work five (5} consecutive days with two {2) consecutwe days off. Such days
off shall be fixed and bid by seniority. .
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If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operalions, to meel the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior te the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four {4) days off in a two (2) week pay
period. Al least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work.

Ni Anrticle 5 of the Master Agreement shall be supplemented and/or modified as
follows: :

It ift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. ‘I there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior capable "and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If theré are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be: made
shall be reassigned to the vacancy. H-an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regional
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed mght shift may be temporarily scheduled to work other
shnﬂs for the purpose of training, staff development, informational meetings, or jury duty.

Employees-working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to. be
assigned to the night shift. If it is necessary io make such .a reassignment, the Appainting
Authority shall request volunteers from among employees who are working other than fixed nights.

If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shail be-
scheduled to work the night shift to:

« Cover night shift staffing shortages caused by leaves {paid or unpaid) of six (6) months or -
less of the employees normally assigned to the nighl shift; and/or,

e Cover night shift staffing shortages caused by asslgnmem to other shifts of the employees
normally assigned to the night shifts and/or,

« Cover night shift vacancies during the posting, bidding, and hiring procedures; andfor,
« Coverfor days off of employees assigned to fixed nights; andfor,
o Temporarily assign more staff to the night shift; and/or,

« Emergency situations.
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To no Ionger be permanently asmgned to lhe fixed nlght shlf‘l an employee assigned to the fi xed
night Sl'llﬂ must do one of the followmg

Successfully bid on a vacancy in ancther shift. However, Vi_f the employee on the fixed night
shift bids on a vacancy: in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, hisfher bid shall be rejected; or,

- Notwithstanding the provisioﬁs of Article 12, notify his/her supervisor. after at least three (3}

months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If ancther employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to -that
émployee's position, provided the employee on the fixed night shift is capable and qualified
for that position.” If there is more than one capable and qualified employee with less State

" Seniority than the employee. requesting to be removed from the fixed night shift, the

capable and qualified employee with the least State Seniority shall be assigned o the fixed
night position, provided the employee con the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced -
by another employee; or, -

Notwithsténding the provisions of Ariicle i2, an employee working other than the fixed night"

- shift agrees to exchange with the employee assigned to the fixed night shiff. Such

exchange requires that both employees are in the same work area, classification, and
oplion and each emipioyee is capable and quallﬁed for the posntlon to which helshe is
movmg

An employee assignéd to the fixed night shift includes voluhiary énd involuntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

Section 2. Overtin

Amcle 6 Sec(lon 4 of the Master Agreemenl shall be supplemented

and/or modified as follows .

Employees who want volunlary overtime work 6ﬁered to them shall-indicate, in writing, the-dairs ‘
and shifts of each pay penod for which they want the overtime work before the begmmng of the
pay period. . . .

Distribution of overtime work'for the imrr_lediately slesequent shift shall be as follows:

1

The overtime work shall first be offered fo the most senior employee(s) then on duly, as
determined by Classification Seniority, - within or among class(es) as determined. by the

Appointing Authority and in the same work unit who are capable of performing the work.

Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be. offered the ovemme

In the event all capable empioyees then on duty decline the work, the gvertime work shall be
offered to the most senior employee(s), ‘as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work ‘and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has 1nd|cated in writing a desire to be offered the ovemme shall be offered lhe

work,
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3, In the event all capable employees (see 1 and 2 above} decline the overtime work, the
Appointing Authority shall have the right to assign the overlime based upon inverse order of |
Classification Seniority, within or among class(es) as determined by the Appeinting Authority to
employees then on duty -and in the $ame work unit who are cdpable of performing the work.
The assignment shall be rotated each pay period begmnrng with the least senior capable
employes, based on Classtf‘ ication Seniority. S

Distribution of overtime work for other than the |mmed|slely subsequent shift shall be as follows

1. The overtime work shall t' st be offered to the most seniof employee(s) as determlned by
Classification Seniority, within or among class{es) as determined by the Appointing Authority
and in the same work Unit who are capable of -performing: the work and who indicated, in

~ writing, & desife to be cffered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capeble employee who hag indicated & desire to be
offered the overtime shall be offered the work .

2. In the event all capable employees who have |nd|cated a deslre to be offered the overtrme,
decline the work, the Appointing Authority shall have the nght to assign the overtime based
upon inverse order of Classification Seniority, within ar among the class{es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is -
scheduled for the shift which imimediately precedes the overtime assignment. In the event no.
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capabie employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least semor capable employee based on Classification Seniority.

In emergencies, notwnhstandlng the terms of thls Seclion, the Appointing Authonty may.assign .
someone to lernporanly meet the emergency requnrernents regardless of lhe ove:trme
dtstrlbutlon : _ -
The Apporntlng Authonty will make every effort to asslgn overt|me work as sooh as preotrcable
once the need for-overtime is known -

ngmlgm.AﬂMﬂB_s Artrcle 6 of the Master Agreement shall be supplemented and/or modifi ed

as follows:

‘The total compensation granted employees' wortcing in SOCS assigned to overnight aclivilies"

which invalve the supervision of residents when such assignments are twenty-four (24) hours shall -
be as follows: eight (8) hours straight lrme eight (8) hours t the appropnate overtlme rate, and
eight (8) hours at the on-call rate. : ‘

Section 3. Holiday Pay -

i Adticle 7 of the Master Agreement shall be supplemented and/or modifi ed as follows

For employees working in the SOCS, rf an employee is scheduled and is in pay ‘status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or.the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Artlcle 7 Sectlon 5 of the Master -
Agreement shall apply. .
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Vacation Requests, Adicle 8 of the Master Agreement shall be supplemented and/or modified as
follows: ’

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS. :

Section §. Job Safety:
Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committes. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appoinling Authority representatives selected by the Appointing
Authority and employee representalives selected by the Union; one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1}
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally required and mestings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
pregram, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shali also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response andfor proposed actions,
if any.

Each Local Safety Committee in a facility with a laundry andfor a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kilchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request. ) -

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee..

To the extent practicable, State owred or leased worksites shail be inspected at least once per
year. Such inspeciions for worksites in locations where there is no Local Safety Commitise,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.
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'

!at.'ansle.a Article 12, Section 1 of lhe Master Agreement shell be supplemented andlor ‘modified
as follows ‘ ) ‘

A D_eﬂngd A vacancy is def ned as an openlng in the classr!' ed senﬂoe for a non-temporary
(rore than six {6} months) position, the assemblage of a seasonal work-crew if defined as
such in Supplemental Agreemenis; or a shift opening in the seniority unit, which the Apponnlmg
Authority determines to fill. A vacancy may be created. by death, resignation, dismigsal,
transfer out of the semcnty unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be Ionger than six (6) months,

- “permanent disability, promotions, demotions, successful bid, or the creation of a new position
. or ghift or seasonel work crew- and the Appolntlng Authority cletermmes that such vacancy isto .
be fi Iled o

BExnﬁp.ﬂQni

1. A vacancy ‘is not created when State depaﬂments are merged or combingd or when
employees are transferred from' one State- department to ancther State deparlmenl by
Executnve 0rder or Leglslatwe Act.

2. When an Appolntlng Authorlty beoomes responsible for & functlon administered by anolher ‘
govemmental agency, a quasi public or private enterprise, employees being absorbed into
" the bargaining unit shall be plaoed in oomparable positions without creating vacancies' .

. Aticle 12 Sectlon 4 of the Master Agreement shall be supp!emenled andlor
modified as follows ’

A W.i!hln_a_'ﬂotk.ﬁm The Appomhng Authonty shall have the nght to asslgn and reesstgn- :

duties among employees in a class within a work area.” This includes the right.to reassign -
employees 1o an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10} miles.  Any reassignment under this subdivision is not'a ~
vacancy as defined in Section 1. B : : S : o

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill. the vacancy or shift opening without. adding.
" anothar employee, the Appainting Authonty may reassign to the positioh within forty {40) miles.

The Appointing Authority-shall request volunteers from among employees in the same class (or-~
option) and work areafor shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the .miost senior qualified volunteer shall: be
reassigned. If there are no volunteers, the least senior qualified employes in the same class
- (or option) and work areafor shift from which the reassignment .is to be made shall be
reassigned. - However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. . The Appointing Authonty may then reassign 1o the position -
vacated by the successful bldder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reasslgnment as described above. If an
. employee is to be reasslgned from a Regional Treatment Center to a State Operated
- Community Service, for purposes of this situation only, the Regional Treatment Csnter shall be .
considered the work area
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C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Authority shall request volunteers from among emplovees
in the same class (or option) and work arealor shift from which the reassignment is to be

* made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same class (or option) and work area/or shift from which the reassignment is

. to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to hissher former position, unless the position has been abolished, in
which ¢ase the employee shall return to hissher former work area and shift.

Job_Pgsting. Article 12, Section 5 of the Méster Agreement shall be supplemented and/or
modified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing -
Authority and the Unien, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be fumished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at:both levels of the pfan, Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix
5 .

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4} calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shall be filled by, the successful bidder within fourteen
(14) days after the bidder has completed all required Iraining.

For informational purposes only, each ‘Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the

agency.
'Sgsﬂnn.z,,ﬁe.mmlmnsmansﬂ

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or medified as
foliows:



Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty mites or more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed uniess the change of residence is
completed within- six (€) mionths, or unless other time extension arrangements have been
" approved.by the Appointing Authority.

Article 31, Section 3, of the Master Ag_reement shalk-be supplemented and/or modiﬁed as follows:

A local Labor/Management Committee shall be
established for each State agency and/or principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; colleges;
transportation depariment areas; Department of Natural Resources regions). Local Committees
shall be compased of no more than seven (7) representatives from each State agency and the
Local Union(s). .

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concem can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended o serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently consfituted; however, such committees shall be governed by the general
cornditions expressed herein.

Local Labor/Management Committees shali meet at least quarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the ernployea s regularly scheduled
workday.

DEPARTMENT OF HUMAN SERVICES/WILLMAR REGIONAL TREATMENT CENTER

Article 1
Meal Periods
Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:
In the Depariment of Human Services institutions {other than the night shift), meal periods are’

normally to be granted between the hours of 11:00 am. and 1:00. p.m. or between the hours of
5:00 p.m. and 7:00 p.m. Employses may request alternate meal periods.

Work Schedufes

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
' 303



1. Work Perigd. Fuil-time employees shall at the Appdinting Authority's discretion be: -
a. Scheduled to worlr a6-2 rotationr with four (4) consecutive days off every sixth week; or

b. Scheduled to work nd more than seven (7} consecutive days and no fewer than three (3}
consecutive days with two (2) of more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday) Scheduled days off-shall be consecutive; or

c. Scheduled to work a 7-5-3 rotation w\th every third weekend (Saturday and Sunday) off; or
d. Scheduled to work a 3-5-7 rolation with every third weekend {Saturday and Sunday) off; or

e. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends {Saturday and Sunday). Scheduled
days off need not be consecutlve or

f. Scheduled to work no _more lhan four (4) oonsecutlve ten (10) hour days with every third
weekend (Salurday and Sunday) off. Scheduled days off need not be consecutive; or

g. Scheduled to work five (5) consecutive days with two (2} consecutive days off. Such days
off shall be fixed and bld by semonly

If due te a change in the operatlon of a umllprogram it becomes necessary to permanently :
change the schedulmg pattern of employees in the interest of efficient operations, to meet
the needs of the public, the Department, or the Center, to provide for more beneficial
resident/client services, or to better use facilities or the working forces, no less than thirty
(30) calendar days notice shall be given to the Local Union. The Local Union and the

- Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for
that unit/program prior to the fourteen {14) day posting period provided for in Article 5,
Section 1 {C). .

‘ Par-time employees shall be scheduled for a n1inimum of four (4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.

. Fixed Night Shift (for all units except Units 2 and 7} Where continuous operahons requure
a night shift, such shift shalt be fixed and vacancies in such fixed shift shall be posted. I there
are no eligible bidders for fixed mghi shift vacancies, the Appointing Authority may recruit and -
hire applicants for the vacancy or assign the capable and qualified employee not on fixed

nights with the least Classification Seniority to the vacancy. !

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of traunmg, staff development, informational meetlngs or jury duty.

Employees workmg other than fixed night shifts may be rescheduled to work the night shift.
". The Appointing Authority shall determine the work area from which an employee is to be
“assigned to the night shift.. If it is necessary to make such a reassignment, the least senior
capable and gualified employee based on State Seniority within or among class(es} as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work theé night shift to:

¢ Cover night shift etafﬁng, shortag.és caused by leaves (paid dr qnpaid) of six (6} months
or less of the employees normaliy-assigned to the night shift; and/or,
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Cover night shift staffing shortages caused by assignment to other shifts of the
employees normally assigned to the night shift; and/or,

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
Cover for days off of employees assigned to fixed nights; and/or,

Emergency situations. -

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shlft must do one of the following:

Successfuily bid on a vacancy in another shift. However, if the employee on the fixed
night shift bids on a vacancy in other shifts and he/she is the capable and qualified
employee with the least Classification Semonty for the night shift position, hisfher bid
shall be rejected; or,

For employees who-were permanently assigned tu the fixed night shift, notwithstanding
the provisions of Article 12, notify the local personnel director after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If ancther emplioyee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position, and the employee on the fixed night shift to that
employee's position provided the employee on the fixed night shift is capable and
qualified for that position. If there is more than one capable and qualified employee
with less Classification Seniority than the employee requesting to be removed from the
fixed night shift, the capable and qualified employee with the least Classification
Seniority shall be assigned to the fixed night position, provided the employee on the
fixed night shift is capable and qualified for that position. The request shall remain
open until the employee withdraws it, or is replaced by another empioyee. However,
this provision shall not be applicable to employees who bid on and were awarded a
fixed night shift vacancy; or,

Notwithstanding the provisions of Article 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift.
Such exchange requires that both employees are in the same classification and option
and each employse is capable and qualified for the position to which he/she is moving.

. No employee shall-be scheduled for a combination of more than

Shifts Between Days Off
two (2) shifts andfor-two (2) shift changes during work periods between scheduled days off,

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change

in shift.

. The Local Unicn and the Appointing Authonty agree to meet

and confer regarding the process for requesting shift changes prior to the 14-day posting

period,

The Local Union and the Appointing Authonty may mutuafly agree to alter the terms of the’
section Work Schedules.
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Article 3
Holiday Pay
If an employee is scheduled and is in pay stalos for part of or the entire early or afternoon-shift the
wark day before the holiday and is scheduied and.is in pay status for part of or the entire night shift

which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 4
Flax-Time Schedulir
The Appointing Authority and the Local Union ‘m,ay mutually agree to a flex-time scheduling plan,
Qnuims_Asﬂgnmem
Article 6, Section 4, of the Master Agreement shall be supplemented andlor maodifi ed as follows:

Employees who-are currently workmg an ovemme ass:gnmenl shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employse's seniority.

The Appomtlng Authority will make every effort to assagn overtime as soon as practicable once the -
need for the overtime is known.

Emptoyeee who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay peried for which they want to be-offered the overtime work before the
beginning of the pay period.

" Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

. a, The overtime work shall first be offered to the most senior employes(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority, in the
same work unit who are capable of petrforming the work and who indicated in writing, a
desire lo be offered the asmgnment

‘ Should the most senior employee choose not to acoep: the work, the nexl most senior
capable employes, who has indicaled a desire to be offered the overtime shall be offered
the work.

b. For Unit 4 employees assigned to the Developmentally Disabilities Division, if all
employees in the residential work unit within or among classes as determined by the
Appointing Authority who are capable of performing the work and who indicated in writing a

- desire to be offered the overtime choose not to accept the overtime offer, then the
Appointing Authority may at the discretion of the Appointing Authority offer the overtime
work to employees in the day program and working with the same residents as in the
residential work unit on the basis of State Senicrity within or among classes as determined
by the Appointing Authority who are capable of pedormmg the work and who |nd|cated in
wntlng a desire to be offered the ovemme .
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c. In the event the capable employees who have indicated.a desire to be offered the

. overtime, decline the work, the Appointing Authority shall have the right to assign the

overtime based upon inverse order.of State Senjority, within or among the class(es) in

: which the -overtime was initially offered, to the least senior capable employee. who .is

" scheduled for the shift which Immedlately preoedes the overtime assignment. In Units 3

_and 4, the assignment shall be rotated within each’ pay penod beglnning with the least
senior capeble employee based on- State Semonty

Distribution of overtlme work for the lmmedlately subsequent shrft shall be as follows

a. The overtime work shall first be offered to the most senlor employee(s) then on duty. as
. determined by State Seniority, within .or ameng class(es) as determined by the’ Appomtmg
+Authority, and in the same work:unit who are oepebte of perforrmn’ the work,

Should the most senior employee choose not’ to acoept the work the next miost senior
" capable employee then on- duty shall be offered the work.

_b. In the event all capable, employees then on duty decllne the work and the work would
" commence in two (2) or more hours-the overtime work shall be offered in order of State
Seniority, among the oless(es) determined by the Appointing Authority, to capable

" ‘employees in the seme work unit who have mdloated dn wntmg a deelre to be offered the

: work

¢. For Unit 4 employeee asslgned to the Developmental Drsabllltles Dlvislon. |f ell employees .
in the residential work unit {or, if the work would commence in less than one (1) hour-all
employees then on duty in the residential work unit)-within or among classes as determined. -

- by the Appointing ‘Authority who are capable of performing the work .and choose not to
“accept the overlime offer, the Appointing Authority may at the discretion of the Appomtmg
Authority offer the overtime work to employees in the day program then on duty on the
basis of State Seniority within or among classes as determined by the Appointing Authority
who are capable of performmg the work and who Indlcated in wntmg a desire to be offered
the overtime. ‘ )

d. -In the event all capable’employees (see a, b end ¢ above) decline.the overtime work, the
Appointing Authority shall have the right to-assign the avertime based upon inverse order. of
" State Seniority, within.or among the class(es) in.which the overtime was initially offered, to _
- employees then on duty. In Units 3 and 4 the assignment shall be rotated within each pay
period beglnmng with the Ieast senior capable employée based on-State Seniority.

- In emergencies,: notwnthstandrng the terms of this Article, the Appointing Authonty may. aselgn
someocne to temporanly meet the emergency requlremente regardless of the overtlme distnbutlon

It is further understood that. the Appolntlng Authonty shall not be requnred to cut in on work in '
progress in order to oomply with:the reqmrements of this Sect!on

The provisions of this Sectlon of the Supplement shell remain in fll foree and effeot unless either
party notifies the other in writing at least thirty (30) days prior to the date of cancellation. If this
provision of the Supplement is canceled, the provuelone of Amole 6, Section 4 (Drstnbuhon) of the
- Master Agreement shall govern. ‘ ) ) ] o

Overtime shall be dlstnbuted pursuant to Article. 6 Secnon 4 (Dlstnbutlon) of . the Master
Agreement. ’
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Article 6
Overnight Activities

Articte & of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to overnight aclivities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate. and eight (8) hours at
the on-call rate.

Article 7
Vacancles

Article 12, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Voluntary Reduction in Employment Condition. At the employee’s request, the Appointing
Authority may permanently change a full-time employee's employment condition to part-time by
mutual written agreement between the employee, AFSCME Local 701, and the Appointing
Authority. Prior to such an agreement, the Appointing Authority shall provide the employee a
written description of the effect of the change on all benefits earned. The provisions of this Section
of the Supplement shall remain in full force and effect unless either party notifies the other in
writing at least thirty (30) days prior to the date of cancellation. If this pravision of the Supplement
is canceled, the provisions of Article 12, Section 2 of the Master Agreement shall govern.

Article 8
Summer Laundry Hours

Prior to May 15 of each year, the Appointing Authority shall meet and confer with the Local Union
regarding the establishment of laundry summer hours.

Article 9 -
Staffing Information

Upon request, the Appointing Autherity shall provide the Local Union once every six (6) months the
staff complement for each work area,

Article 10
Vacation Leave
The Appointing Autherity and the Local Union agree to‘meet and confer to discuss_ vacation issuas,

Article 11
s_lgk_l.gan_l.;sg

The Local Union and the Appointing Authority agree to meet and confer regarding the
establishment of a Sick Leave Incentive Program.

T mmz,
Meet and Confer

The Appaointing Aulhorlty and the Local Union agree to meet and confer to discuss the foliowing
issues: :
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* Mental Health Pilots : . ' :
= Distribution of overtime work for Unlt 4 employees assigned to the Development D:eabnlltlee
'Division as described i in Article 5 of this Supplemental Agreement .

Congecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be supplemented
andfor modified as follows: , '

g_gnmuﬂy_e_ﬂwm The regular hours of work each day shall be consewlwe exoept that they
may be interrupled by unpaid meal periods.. No split shifts will be implemented without the mutual
agreement of the -Local Union and the Appointing Authority. Each party may canoel such-

agreement with thlrty (30) days wntten notice o the other party

B Arhcle 5, Section 1(C) of the Master Agreement shall be supplemented andlor
modified as foIIows

S.chednle.?.osﬂnn. For employees vrorl'cng in SOCS, work schedules shW|ng the shifts; days
and hours of all emiployses shall. be posted at least fourteen (14) calendar days in advance of lhenr .
effeclwe day. . .

A Qlient_.lo.b_Qnmmmme: Fcr employses WOI’kIl'lg in the'SOCs DT&H the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement. However,
employees may have their schedules changed provided they receive a minimum of three (3)
working days advance notloe. if such is necessary in order to obtain or malntam a jOb
opportunl’ry for-a dclient. - : . .

“Any scheduled change pursuant to the above shall not result in the payment of overtime.~ The
Appointing Authority shall consider the Clagsification Seniofity of émployees in determining
whose schedule shall be adjusted. 'However, the Appointing Authority retains the ﬁnal authonty
to determme an employee s quellﬁcallons in making such determmahon

B. All_s_e_nr_m Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hHours ‘of work with the approval of their supervisor which. shall not be
unreascnably denied and provided such chenge does not result in the payment of overtlme

. Ifrequested-by the employee the emiployee may change days, snll’ts or hours of work wrth the
-approval of his/her supervlecr provlded such change does not resutt in lhe payment of -
overtime.’ l ‘ :

For days on which the service at whlch an employee works is temporanly not open or is undar-
utilized, the employee shall be offered, at the employee s option, a temporary reasslgnment .
pald leave, or unpald leave. . }

Meal Periods. Article 5, Sectnon 1(D) of the Master Agreement shall be supplemented andlor
modified as follows )
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Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
(30) minutes nor more than sixty (60) minutes. Mo employee shall be scheduled for an unpaid
meal period until after at least three (3) hours of work and no more than five (5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime,
whichever is applicable,

Work Day. Aicle 5, Section 3(B) of the Master Agreement shall be supplemented and/or
‘modified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
{10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
aré changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement, Existing schedules may remain in effect,

. Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as
follows:

Work Perlod. The Local Union and the Appuointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Arlicle 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:
Full-time employees shall, at the Appointing Authority's discretion, be:

a. Scheduled to work a 6-2-3 rotation.

b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
{Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive-days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four (4} consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive.

. Scheduled o work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

310




If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling paitem of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice. shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattem for that unit/program pnor to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four {4) days off in a two (2) week pay
period. At leasttwo (2) of the days off shall be consecutive and such part time employees shall
‘not be scheduled for mare than seven (7) consecutive days of work.

Eixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as
follows: :

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and -
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shifi
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 of may
request volunteers from among employees not on fixed nights from the work area from which the -
reassignment is to be made. IF one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made’
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for. purposes of this situation only, the Regional
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifis may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the  work area from which an employes is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
voluntéer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es) as determined
. by the Appointing Authority from such work area who is working other than fixed nights shall be
schaduled to work the night shift to: w .

= Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (8} moenths or
less of the employees nomally assigned to the night shift; andfor,

= Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

s - Cover nighi shift vacancies during the posting, bidding, and hiring procedures; and/or,
+ Cover for days off of employees assigned to fixed nights; and/or,
« * Temporarily assign more slaff to the night shift; and/or,

s Emergency situations.
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To no longer be permanently assngned to lhe fixed night shift, an employee assrgned to the fixed
night shift must do one of the following: .

Successfully bid on a vacancy in another shift. However, if the employee on the fixed ni_ﬁ]ht
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

No_tﬁithstanding the provisions of Article 12, noti,fy' hisfher supervisor after at least three (3)

_ months assignment to the fixed night shift that he/she requests to be removed from the

fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shali be
assigned to the fixed night position and the employee on the fixed night shift 1o that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority- than the employee requesting to be. removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,

Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which hefshe is
movung

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

s - z g -I’

ibution. Arllcle 6 Section 4 of lhe Master Agreement shall be supplemented

and/or modified as follows:

Employees who want voluntary overtime work -offered to them shall indicate, in writing, the days
and shifts of each pay period for which:they want the ovedime work before the beginning of the
pay period. ,

'bistribulion of overtime work for the immediately subsequent shift shall be as follows:

1. The overlimé work shall first be offered 1o the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be offered the overtime.

2. In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior -
employee who has indicated in wntmg a desire to be oﬂ‘ered the overtime shall be offered the
work. - .
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3. In the event all capable smployees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse. order of
Classification Seniarity, within or among class{es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beglnnlng with- the least senior capable
employee, based on Classification Seniority. ) :

Distribution of overtime wark for other than the immediately subéeduent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class(es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work .and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee choose not t¢ -
accept the work, the next most senior capable employee, who has |nd|cated a desnre to be
‘offered the overtime shall be offered the work. .

2. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Autherity shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Authotity to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such- shift, the overtime shall be assigned to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee; based on Classification Seniority. ‘

In emefgsncies, notwithstanding the terms of this Section, the Appoihﬁng Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution. : _ .

The Appointing Authority will make every effort to assign overtime work as soon as pradlcable ’
unoetheneedfor overtime is known. -

Qvernight Activities. Article 6 of the Master Agreement shall be supplemented and/or mod:ﬁed
as follows:

The total compensation granted employees working in SOCS assngned to overnight activities
which invoive the supervision of residents ‘when such assignrnerﬂs are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight {8) hours at the on-call rate.

Section 3, Holiday Pay
Article 7 of the Master Agresment shall be supplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or -
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to -
fall on the employee’s regutarly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply.

313



!as;aﬂg_n_ﬁmm Amde 8 of the Master Agreement shall be supplemenied andfor modlﬁed as
follows:

When a SOCS is initially’ established and an empioyee fi ﬁls a vacancy in such SOCS, any

 previously approved vacation may be rescinded, if necessary, ‘and the employee may resubmit

h|siher vacatlon request in.the new SOCS

Section 5, Job Safety
Article 11, Section 2 of the Master Agreement shall be ‘supplemented and/or modified as follows:

. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appeinting Authority representatives selected by the Appointing -
Authority and employee representatives selected by the Union, one from each- bargaining unit

- represented by the Union but at a minimum a total of two (2) representatives. If more than one (1) L

exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally reqlired and meetings shall be scheduled by the Safety.
Officer.  Additional meetings ‘may be called by the Safety Officer or by the Locatl Union or
Appomlmg Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and withouit loss of pay.

The function of the Safety Committes will be to review reports of property damage and personal
Jinjury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority.. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions .
within thirty (30} calendar days of their submigsion. A copy of the Committea's recommendations,
if any, o the Appointing Authority regarding the disposition of such reports shall also be provided .
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appomlmg Authonty‘s response and/or proposed actlons N
if any. i
Each Local Safety Committee in a facility mth a Iaundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Commitiee
upon request. ‘ .

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site-
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors -
without loss of pay. Notice of such inspactions shall be promptly given to the Local Umon
President and to the Chairperson of the Safely Commlttee :

To the extent practicable, State owned or ieased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Commitiee,
including Residentiat Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite. .
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L. | )
Vacancies. Article 12, Section 1 of the Master Agreement shalt be supplemenled andior modlf ed
as followa .

A __eﬁna.d A vacancy is defined as an opening in the classrf’ ed service for a non-temporary '

~ ~(more than six (6)-months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agresments; or a shift opening.in.the seniority unit, which the Appointing
‘Authority determines. to fil.. A.vacancy may be created by death, resignation, digmissal,
transfer out of the seniority unit, permanent reassignment to a-new work location forty (40)
miles or more distant, retirement, leave of absence expected-to be longer than six (6) months, -
permianent disability, promotiaris, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appomtmg Authomy determrnes that such vacancy is to
be fi Iled s . ’

BE:ss.en.tlena

1 A vacancy is not created when Stale departmants are merged or combined or when
- employees are transferred from one State department to another State department by
Executive Order or Legislative Act, .

2. When an Appolntmg Authority becomes responslbte for a functlon admrmstered by another.
governmental agency, a quasi public or privale enterprise, employees being absarbed into
the bargaining unit shall be placed in comparable posltnons without creatmg vacancies. i

Artrcle 12 Sectlon 2of the Master Agreement shall be supplemented andfor mod:ﬂed as. follows

At the employee's request the Appointing
Authonty may permanently change a full-time employee's employment condition to- part-time by .
mutual written agreement between the employée, AFSCME Local 701, and the Appointing -
Autherity. .Prior- fo such an agreement, the Appointing Authority shall provide the employee a
writter description of the effect of the'change on all benefits earned. The provisions-of this Section
-of the Supplement shall remain in full force and effect unless either party notifies the -other in
- writing at least thirty (30) days prior to the date of cancallation. If this provision of the Supplement
is canceled, the provisions of Article 12 Section 2 of the Master Agree‘ment shall govern.

Article 12, Sectlon 4 of the Master Agreement shall be supplemented and/or
modified as follows: — . S b

A, Within a Work Area. The*Appointing Autho_rity shall'have the right to assign and reassign
: duties among empicyees in a class within a work area. This includes :the right to reassign -
-employees to an unfilled position in the same class and shift-and work area provided such
. reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
" vacancy as defined in Section 1. N e

' B.- Batween Work Areas of Shifts. If a vacancy has belen created or a shift opening oceurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Autharity shall request volunteers from among employees in the same class (or
option) and work area/er -shift from which the ‘reassignment is to be made: If-one.or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified ernployee in the same class
{or option} and work area/or shift from which the reassignment is. to be made shalt be"
reassigned. However, if the position is in the State Operated Community Service, the position
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shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above, [f there are no bidders for the position,
the Appointing Authority may fill the positicn by reassignment as described above. If an
employee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation only, the Regional Treatment Center shall be
considered the work area.

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area andfor shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employes is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Autherity shail request volunteers from among employees
in the same class (or option) and work area/or shift from which the reassignment is to be
made. |If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employes in the same class (or option) and work area/or shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
emplayee shall return to histher former position, unless the position has been abolished, in
which case the employse shall return to his/her former wark area and shift.

Job Posting. Aricle 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all empioyee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. .The posting
description shall be dated and shall contain the name of the class {or option), a general description
of the duties, the work area of the position, the shiff, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be fumished to the Local Union President.

Vacancies in Junior/Senior Plans shalf be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix
J.

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filed. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
{14} days after the bidder has completed all required training.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency

shall maintain a list of, or copies of, job postlngs of vacancies in other seniority units within the
agency.
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Article 21, Section 1(C) of the’ Master Agreement shall be supplemented and/or modified as
follows . .

Ell.ﬂ[hillht ‘Eligibility for retmbursement of relocation expenses shall be limited to those moves -
where the new work location is at least forty {40) miles or mare from the employee's currerit work
“localion of thanges in residence required by an. Appmntlng Authority. as a condition of
,employment The prows:ons of this Article shall not apply to’ employee@ who currently .commiite
forty (40) miles or more 1o-their work location unless the employee is ‘transferred or rea55|gned toa
new work location which is forty miles or more from the-employee’s current work station. E

No reimbursement for relecatlon expenses shall be allowed unless the 'ehange of residence is
completed within six (6} monthg, or unless other time extenswn arrangemenls have been
approved by the Appountlng Authority.

M‘w ‘ = ] :ﬂn njnﬂ. !
. Article 3, Sectlon 3 of lhe Master Agreernent shall be supplernented andfor modlf ed as follows

i A local LaborlManegement Committae . shall be
established for each Slate agency ; and/or principal place of employment (for example: .correctional :
facilities: regional treatment centers, including Residential’ ‘Services and Day Services; - colleges;
transportation department areas; Department of Natural Resourcés regions). Local'Commitiees
shall be composed of no moré than seven (7) representatlves from each State agency and the :
Local Umon(s) ‘ S -

The purpose of such Committees shall be to improve cemmunlcatlons between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concermn can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve asa substitute for the Grievance Prooedure of this Agleement.

‘Local LaborIManagement Commrl‘tees in existence on the effective date of this Agreement, may
continue as currently constituted; however such committees shall be” ‘governed by the generel
oondmons expressed herein: .

~ Local LahorlManagement Ccummlttees shall meet at’ Ieast quarterly, or as mutually agteed
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. ‘However, reéasonable travel time to and from
committee meetings. shall be \mthoul loss of pay, not to exceed the employee's regularly scheduled
workday )

IRON RANGE RESOURCES ANQ..REHABILITA'I‘_IQN BOARD. . .
Article 20, Section 5 {Meal Allowanoes) of the Master Agreement shall be supplemented andlor
modified as fellows ' ‘ : . :
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Meal Allowances. Employees who incur any meal expense as a result of special conferences or
special meetings required by the Employer shall be reimbursed for the actual cost of the meal in
accordance with Article 20, Section 5 of the Masler Agreement #f such reimbursement is
authorized in writing in advance by their immediate supervisor.

Employees performing required work more than thirty-five (35) miles from their principal place of
‘employment shall be eligible for reimbursement for the actual cost of the noon meal in accordance
with Article 20. Section 5, of the Master Agreement, if the work assignment extends over the
normal noon meal pefiod. Such reimbursements shall be authorized by the employee’s immediate
supervisor. Reimbursements shall also be considered to be authorized under the following
circumstances: .

1. If an employee submits a routine work schedule, indicating his/her possible claim for noon
meal allowance and no oral or writlen denials are received from the Appointing Authority, or
Supervisor(s) within a reasonable time, previous to the "claimed” day;

2. If oral approval is given by the employee's immediate supervisor prior to claiming that meal
allowance, on the same day of a "claimed” hoon meal. ,

Article 2
Uniforms

The provisions of the Master Agreement shall be subplemenled dnd/or modified as follows;

Whenever the Appointing Authority develops, or makes a formal dress/ uniform code and it is
required that employees comply with that code, as a condition of employment, the Appointing
Authority shali pay the necessary costs involved to have the employee(s) in compliance with the
enforced code, according to the following:

1. Dressfuniform allowance shall not exceed $100 per employee in any fiscal year.

2. Appointing Authority may furnish any, or all of the necessary uniforms/clothes and necessary
laundering service if so desired. The Appointing Authority shall provide two (2) short sleeved
shirts, two (2) long sleeved shirts, and three (3) pairs of pants.

3. Uniforms/clothing fumished by either of the above melhods shall be left at the employee's
worksite, if required by the Appointing Authority,

4. Upon a job assignment change and/or an employee's separation from State ser;rice. the
Appointing Authority shall have the right to reclaim any, or all uniforms/clothing.

5. The Appoainting Authority shall have the right to request the return of uniforms which are being
replaced.

Whenever the Appointing Authority determines that special uniforms, jackets, hats, etc. shall be

required as part of the work uniform, the Appointing Authority shall purchase the same and make

them availabie to the employee. The prowslon of special uniforms shall be governed by points in
1-5 above. .

The Appointing Authority agrees to perform an annual evaluation as to the number and condition
of uniforms being provided to employees. The Appointing Authority agrees to implement the
results of the evaluation if it determines changes are necessary. However, the Appointing
Authority's determination of such changes shall not be subject to the grievance and arbitration
provisions of Article 17.
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Article 3
Holidays
Article 7, Sectibn 3 of the Master Agreemeni shall be supb!emented and/or modiﬁeg as follows:

The Appointing Authority may, with the agreement of the Local Union, designate substitute days
for the observance of Veterans Day, Thanksgiving Day, Day After Thanksgiving, New Years Day,
Martin Luther King Day, and Presidents Day for Giants Ridge Operaticn and Trails Division. The
Appointing Authority may, with the agreement of the Local Union, designate substitute days for the
observance of Memorial Day, Independence Day, and Labor Day for [ronworld.

Article 4 ‘
Giants Ridge O t { Trails Divisi
Article 5, Section 1C of the Master Agresment shall be supplemented and/or modified aé follows:

Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be
prepared and posted at least fourteen (14) calendar days in advance of their effective day. .From
November 1 through March 31 of each year; schedules may be changed with at least twenty-four
(24) hours (weather report prediction time) nolice to_the employee. However, this provision shall
not be invoked to change an employee's days that have been scheduled off during the fourteen
(14) day posting. Employees who are qualified and capable may mutually agree to exchange
days, shifts or hours of work with the approval of their supervisor which shall not be unreasonably
denied and provided such change does not result in the payment of overtime. If requested by the
employee, the employee may change days, shifts or hours of work with the approval of hlslher
supervisor provided such change does not resuilt in the payment of overtime.

Article 5
Ironworld

Article 5, Section 1C of the Master Agreemeht shall be supplemented and/or modified as follows:

Work Schedules. Work schedules showing the shifts, days and hours of all employees shall be
prepared and posted at least fourteen (14) calendar days in advance of their effective day. From
May 15 through September 15 of each year, schedules may be changed with at least twenty-four
{24) hours (weather report prediction time) notice to the employee. However, this provision shall
not be invoked to change an employee's days that have been scheduled off during the fourteen

- (14) day posting. Employees who are qualified and capable may mutually agree to exchange

days, shifis or hours of work with the approval of their supervisor which shall not be unreasonably
denied and provided such change does not result in the payment of overtime. If requested by the
employee, the employee may change days, shifts or hours of work with the approval of hisfher
supervisor provided such change does not result in the payment of overtime.

pay hlicloS

if a Department employee's total actual hours of operation for a particular piece of equipment
equals of exceeds the minimum number of hours of training required to qualify for the piece of
equipment and if the employee's operation of the equipment is determined by the Regional
Supervisor to be safisfactory, such employee need no further cerification for the types of
equipment for which he/she has met the above requirements. However, such employee must
complete the minimum number of hours of training required to operate other types of equipment
before he/she can qualify for differential pay.
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When the Appointing Authority determiries. that additionai employee(s) should be trained for

cerification on any equipment at any principat place of work, the opportunity for such training shall :

be provided employees on the basis of Department Seniority within the pnnclpal plaoe of work

Employee(s) may be decertified for a) not meetlng performance standards aet by the Appotnting

Authority; b} equipment abuse as determined by the supe_rwsor_of the IRRRE Maintenance Shop -

in Eveleth; ¢) negligence in safety practices; d) deferral of offered equipment on the same piece of
equipment three (3) consecutive times. When an employee defers an equipment assignment, the
suparvisor shall documént such deferral by listing the date, place, and shift of deferral, and piece
of equipment deferred. Such documentation shall be provided to the employee. Dacertification
shall be grievable under Article 17 of the Master Agreement,

Once decertified, the employee must completa the full training and operatlon schedule as required
for certification on that piece of equipment again. Selection for recertification by the Appointing
Authority shall be in accordance with the process above, ‘at the next available training opportunity.

Intermittent Heavy Equipment Operator assignmehts shall be made Kr.'m the basis of Departmental
Seniority from among certified available employees capable of performing the work and assigned
to the same principal place of work. For purposes of this Section, "Departmental Seniority” is

defined as the length of continuous service w:thm the IRRRB since the last day of. entry into the -

IRRRB.

When mo're than one (1) cer'lrf ied ernpleyes is avaﬂable\ for Heavy Equipment Operator
assignment, the more-senior certified operator. of needed equipment shall have the right to defer
an assignment to a less $enior certlf' ed and avatlable employee. .

. When heavy equipment moves into. another principal place of work the equipment will be operated

by the most senior certified operator from the principal place of work where the equipment had

been stationed.

Building demolition assngnments shall be made fo the must senior certified employee who is
assigned to the IRRRE Administration building. 'If additionai certified’ employees are necessary,
the most senior certified employee in‘the Department and/or pnnclpal place of work closest to the
actual work: assignment shall be asmgned to perform the work. ;

Whenever heavy equipment operator work assrgnmenta are made |nvolwng Class 3 heavy

equipment, to perform building demolition work of any kind, the regular heavy equipment operator -

differential rate in effect, at that time, for that equipment shall be increased fifty parcent (50%) of
the rate difference, between Class 3 and:Class 4 pay differentials. - This differential rate shall be
applied and payable for the actual hours invelved (founded te the nearest one-half hour) for the
demolition type work but shall not include: subsequent operations such-as clean-up, filing, clearing.
loading, etc. The immediate superwsor shall determine the starting and ending tlmes of demolruen
work for payment purposes ) ‘

The equipment classified as Classification 3 shall be sUpplemented to include the operation of

Snowgrooming Tractors, when used while snow grooming tralls andlor groommg any other
recreallon area. ‘
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Article 7
Compensatory Bank

The compensatory bank éhall be liquidated on the last day of the last full pay pericd in September
for all IRRRB employees except those employees who work exclusively at Ironworld. lronworld

- employees shall liquidate compensatory banks on the last day of the last full pay period in March.

Meet and Confer -
The parties agree to meet and confer regarding student workers.
DEPARTMENT OF LABOR AND INDUS;rRY

Article 1
Elex-Time Schedufing

The Appointing Authority and the local union may mutually agree to a flex-time scheduling plan.

MENNESOTA STATE LOTTERY'

Article 1
Elex-Time

" The purpose of this article is to establish a voluntary flex-time program. for employees of the wark
units within the Minnesola State Lottery.

= P - : 2 2y Thls section is
speclﬁcally des1gned for the EDP Operatlons Technlclan senes and | is unavallable for any other
Lottery employees outmde of that series. All other sections in this article, except Section 2 are
applicable.

" The flex-time schedule is based on a Wednesday through Tuesday forty (40) hour work week over

a two (2) week eighty (80) hour payroll period.

Within the above prescribed parameters, the flex-time program shall allow an employee to request
modification of hisfher current work schedule according to the following schedule:

- Eight (8) COnsecutive.hours of work for each day of the Wednesday through Tuesday work
week.

Twelve (12) consecutive hours of work for threa (3) work days and four (4) consecutive hours
of work for one (1) day per week .

Nine (9) consecutive hours of work eight (8) days per pay period with one (1) eight (8) hour
day.

Nine {9) consecutive hours of work four {4) days a week and four (4) consecutive hours of
work one {1) day a week.

321



. Consecutlve hours of work shall exclude Ihe normal unpald Iunch penod during the work week

The employee shall request par’ucapatlon in lhls program in wntmg to histher immediate
: superwsor no Iater than fourteen (14) calendar days pnor to lhe date of |mplamenlat|on

If necessary, lhe work week shall be adjusted in order to be |n comphance with the Falr Labor: .
' Standards Act L ; . oo . ,

mmu_ﬁeummmﬂemmﬂ_mﬂmmm This section is for all other work
units in the Minnesota State Lollery except those -defined in- Artlcle 2. AII other seollons in this
' artlcle are appllcable : .

- The ﬂex-tlme schedule is based on a Wednesday through Tuesday forty (40) hour work week over
atwo (2) week eighty (80) hour payroll period. -

Wthln the above prescribed parameters the ﬂex-tlme program shall allow an employee to request
modlf catlon of hisier current work schedule acoordlng to the following schedule:

h ,Elght (8) consecutlve hours of work ‘for each dey of the Wednesday through Tuesday work"
week. - )

Ten (10) oonseoullve hours of work four (4) days out. of ﬁve (5) each Wednesday through
" Tuesday work week. :

. Nine' 9 oonseculive hewirs of work eight (8) day’s- per pay period with' one (1)‘eight hour day.

' . *Nine (&) consecutlve hours of work four (4) days a week and four (4) consecutnve hours of
-work one (1) day a week - P .

: Consecutlve hours of work shall exclude the normal unpa|d lunch penod durlng the work week

-l The employee shall request partlclpatlon in thls program in writing to. h-slher mmedaate
. supervlsor no later than fourteen (14) calendar days pnor to the date oflmplementatlon )

Once the program is in effect, an employee may reverl back to histher ongmal schedule by
providing a fourteen (14) calendar day written notice to the immediate supervisor. Once such
deolsmn is made, the employee may not ré-enter the program for a period of three (3) months

Cf necessary. the work week shall be adjusted in order lo be m compllance with the Falr Labor
Slandards Act.. S

S_eﬂmn_a.__ﬁe_uﬂ_of_ﬁm . Management retains the responslbrlrty for denylng or
terminating individual flex-time schedules where they adversely affect the .operation of the unit.
. Flex-time must not interfere with unit operations during the normal office hours of Monday through
Friday. - Further, management may exclude ariy employee or group.of employegs if flex-timie would
cause the Minnesota State Lottery to incur additional cosls be dlsruptrve to the operation of the
unit or result in reduced service to the public. .
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The immediate supervisor shall determine to approve or deny the flex-time request of an employee
based upon job-related consideration including, but not limited to, the operation of the unit-and the
provision of service to the public. If there are conflicting requests from employees, and the needs
of the superviscr require that not all requests may be approved, the supervisor shall approve (if all
other-considerations indicate approval) the request submitted by the employee with most state
seniority within a team function, or by state seniority ameng all unit employees not on a team or'in
a specific function, or by state seniority among all unit employeas. - Management shall define -
"team" and "function” for the purposes of this article. Should conﬂicts still exist, they shall be
resoived by lot. : :

The immediate supervisor shall provide the employée with written notice and explanation of the
decision within seven (7) calendar days of request receipt. ' If an employee's request is denied, a
copy of the written notice and explanation of the decision shall be available to the Union.: No
request may be unreasonably denied.

Secfion 4. Altered Schedules. Upon mutual agresment of the immediate supervisor-and the
employee, an employee's schedule may be temporarily altered for'a duration of not more than
fourteen (14). consecutive days at a time without regard to the above provisions provided that it~
does not result in payment of overtime. Any such alteration must also be scheduled so as not lo-
require any full- tlms employee to work less than elghty (80) hours in a pay penod including paid
leave time. .

Section 5. Holidays and Paid Leave Hours. When the hoiiday falls-on ‘a day the employee
normally works eight (8), nine {9), ten (10) or twelve (12) hours, the employee shall be paid holiday
pay for the number of hours s/he would have worked that day had there been no ho_liday.

When the hollday falls on a day the emp!oyee normally works less than eight {8) hours, the :
schedule shall be changed with the closest holuday that, shll falls- within the same Wednesday :
through Tuesday work week. - . .

This artlcls serves as the fourteen (14) days notice of these schedu!e changes during holldays as
required under Arlicle 5 of the Master Agreement. . .

Should an employee be on paid or unpald leave from work on a day they are scheduled to work,
the time charged to the paid leave or taken as unpaid !eave shall be for the total hours {or fraction’
thereof), they would have otherwise been in attendance at work that day.

Section 6, Hours of Work. The execution of this Suppiemental Agreement hereby amends
Section 2, Subdivision B (Work Day), and Subdivision C-(Work Week, Work Period), of Article 5 of
the Master Agreement so as to recogmze the Iegltlmacy of a twelve (12) hour work day and four
{4) hour work day. . .

It is further agreed that no addmonal pald rest penod shall be prowded to an employee worlqng an .
a flex-time schedule. . . . : : . :

Section 7. Appeals. An employee may appeal in writing the decision of the immediate supervisor
to deny or revoke a flex-time schedule to the Unit Manager who shall réspond .in writing. If not
resolved at that leve), the decision may be appealed in writing to the Assistant Director or Director
as appropriate who shall respond in writing. The decision of the Assistant Director or Director is
final and shall not be subject to Article 17 of the Master Agreemenl unless the action giving nse to
the appeal is a wolatnon ofa speclﬁc prowslon of that Agreement. -
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Section 8. Duration. This Supplemental Agreement shall be in effect for an indefinite period
beginning the effective date of the Agreement. Should problems occur with this Agreement after
its effective implementation date, the parties agree to meet and confer in an efiort to resolve any
issues may arise. )

Article 2
Overtime .

Article 8 of the Master Agreement shall be supplemented andfor madified as follows:

The Employer will make every effort to assign overtime as soon as practical once the need for
overtime is known.

DEPARTMENT OF MILITARY AFFAIRS
Alirfield Firefiat

Article 1
Uniforms

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority shall provide an initial clothing allowance up to $400.00 for each
Firefighter. Upon completion of the first year of employment, and annually thereafter, the
Appointing Authority will reimburse the Firefighter for new articles of uniform clothing purchased,
not to exceed $300.00. The Firefighter shall be required to provide receipts before being
reimbursed. Proper maintenance of uniforms shall be the Firefighter's responsibility.

The Appointing Authority shall have the right to set standards for the color and style of Firefighter's

uniforms, a reascnable level of cleanliness and a reasonable standard for the condition of
Firefighter's uniforms. This standard may be established locally by the Fire Chief.

Article 2

Holidays
Article 7, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:
The provisions of Article 7, Section 2A and 2B shall not apply to Airfield Firefighters.
The provisions of Article 7, Section 2C shall be supplemented andfor modified as follows:
Airfield Firefighters shall receive two (2) floating holidays per fiscal year. Floating holidays may not
be accumulated and shail not be paid in cash if not used. The rest of this section shall continue to

be applied.

Article 3
Vacation Accrual

Article 8, Section 2 of the Master Agreement shalf be supplemented and/or modified as follows:

S_EﬂLo.n.Z._Allp_ﬂam; All eligible Airfield Firefighters shall accrue vacation pay according to the
following rates:
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0 through 5 years A 6.5 working hours. *

After & through 8 years i © . 65 working hours

After B through 12 years' o - ¢ 8,8 working hours

© After12through 20years . . - . " 10 working hours .
" After 20 through 25.years.. = - - © 105 working haurs -
After 25 through 30 years o . 11,5 workinig hours

After 30 years . . L - 12 working hours

Vacatvon charges for Alrﬁeld Flrefighlefs shall be computed—based on the number of hours the
employee was scheduléd to work on the day(s) the vacahon was taken [(twenty four (24) fourleen
(14} or nine (9)].

Eligible Airfield Firet;ghters being paid for less than a fhll one huhdred and six (103)'hoﬁr pay
peried- shall have their vacation actruals pro-rated |n aocord with the schedule set forth in
Appendix C : .

: Appendlx C of the Master Agreement shall be. supplemented anid/or rnodlﬂed as foltows

Eligible Airfield Firefi ghters paid for less than a full one hundred and six (106) hour pay penod shaII
have lhelr vacation accruals pro-rated according 1o the rate table usted below
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ummmmﬂnnmmh

Payroll Peried Of Length Of Service
No. Hours :
Worked After 5 = After8  After12 After 18 After 25
Pay 0 thru thru 8 thru12 thrui18 thru25 thru30 After 30
Period 5years years years years years years years
Less than 12.5 0 0 0 0 0 0 0
At least 12.5 . :
Less than 26 1 125 175 2 2 225 225
Al least 26 .
Less than 39 1.25 175 ° 225 275 275 3 3
At least 39 . )
Less than 52.56 2 275 375 4 4 425 4.75
At least 52.5
Less than 65.5 2.75 3.25 475 75 5.25 5.75 6
At least 65.5
Less than 79 3.25 425 6 6.25 6.75 7.25 7.5
At least 79 , . .
Less than 92 4 5 7 7.5 B 85 9
Al least 92
Less than 105.5 4.75 6 825 = @ 9.25 10 105
At least 105.5 55 6.5 95 - 10 10.5 11.5 12

‘Airfield Firefighters may accumulate unused vacation leave to a maximum of five hundred and
thirty (530) hours.

Article 8, Section 4 of 1fne Master Agreement shail be supplemented and/or modified as follows:

Employees who use vacation shall be charged only for the number of hours they would have been
scheduled to work during the period of absence. In no instance, however, shall vacation leave be
granted in increments of less than one-half (2) hour except to permit use of lesser fractions that
have been accrued.

Article 4
Sick Leave
Article 9, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:
Eligible Airfield Firefighters shall accrue sick leave at the rate of five and one half (5.5) hours per
pay period of continuous employment beginning with their date of eligibility until one thousand one
hundred ninety-three (1183) hours have been accrued. After one thousand one hundred ninety-

three {1193} hours have been accrued and maintained, Airfisid Firefighters shall then accrue sick
leave at the rate of two and three fourths (2.75) hours per pay period.

326



Eligible Airfield Firefighters being péid for less than a full one hundred and six (106) hour pay
period shall have sick leave accruals pro-rated in accord with the schedule set forth in Appendix D.

Appendix D of the Master Agreement shall be supplemented and/or modified as follows:

Eligible Firefighters being paid for less than a one hundred six (106} hour pay period shail have
sick leave accruals prorated according to the rate schedule indicated below:

Hours Of Sick Leave Accrued During Each.
Payroll Period Of Continuous Service -

Number of Hours ' Less Than 1614 Hours and
Worked During Pay Period 1614 Hours Maintained
Less than 12.5 0 ’ 0
At least 12.5 1 05
Less than 26
At least 26 - : 1.2% 75
Less than 39
At least 39 2 1
Less than 52.5
At least 52,5 275 1.5
Less than 65.5
At least 65.5 325 1.75
Less than 79 .
Atleast 79 4 .2
Less than 92
At least 92 475 25
Less than 1055 .
At least 105.5 : : 5.5 . . 275

Article 9, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

Airfield Firefighters using sick leave under this Article will have such sick leave first deducted from
the one thousand one hundred ninety-three (1193) hour-accumulation. Airfield Firefighters having
used sick teave and who fall below the one thousand one hundred ninety-three {1193) hours
accumulation shall again accrue sick leave at five and one half {(5.5) hours per payroll period until
their accumulation again reaches one-thousand one hundred ninety-three (1193) hours. Use of
the more than one thousand one hundred ninety-three {1193) hour bank shall be subject to the
provisions of this Article.

Article 9, Section 5 of the Master Agreement shall be supplemented and/or modified as follows::
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. An employee using sick leave shall be charged for oniy the number of hours he/she was
- scheduled to work during the period of sick leave. In neo instance shall sick leave be granted for
increments of less than one-quarter (1/4) hour except to pemmt use of lesser fractions that have
been accrued.

Hours of Work
Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

B. Workday. The normal workday shall consist of either twenty four (24), fourteen (14) or nine
(9) consecutive hours of work. Should it become necessary to establish schedules departing
from the normal work day, in the interest of efficient operations, to meet the needs of the public
or an Agency,.to use facilities or the working forces, no less than thirty (30) calendar days
notice will be given to the Locat Union. Upon request, the Appointing Authority will discuss the
new schedules with the Local Union affording the Local Union an opportunity to express its
view, prior to the fourteen (14) day posting period provided for in Article 5, Section 1C. .

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

Work Period. The normal work period shall consist of six (6) normal work days during a fourteen
(14) calendar day period.

Airfield Firefighters shall be scheduled for one (1) day off after each normal workday until six (6)
normal workdays have been worked, at which time the Firefighters shall be scheduled for three (3)
consecitive days off.

" Article 5, Section 1C of the Master Agreement shall be supplemented and/or modiﬁe_d as follows:

C. Work Schedule. The Fire Chief shall be responsible for scheduling each Firefighter's days
and hours of work. The written work schedule reflecling each Firefighter's days and hours ol
work shall be posted at least fourteen (14) days in advance of its effective date. :

Atrﬁeld Flreﬁghters who aré quallﬁed and capable may mutually agree to exchange days,A
shifts, or hours of work with the approval of their supervisor which shall not be unreasonably
-denied and provided such change does not result in the Airfield Firefighter working more than a
“one hundred six (106) hour pay.period. If requested by the employee, the employee may

- change days, shifts, or hours of work with the approval of hisfher supervisor provided such
change does not result in the Airfield Firefighter working more than a one hundred six (106)
hour pay period. :

Te prdvide a uniform amount of earnings in a firefighter's bi-weekly paycheck, firefighters shall

carry forward all hours in excess of one hundred and six (106) hours in a payroll period into the

next regular bi weekly payroll period within the four (4) week work period for which they are

scheduled for less than one hundred and six (106) hours. Hours carried forward are added to
- that payroll penod to bnng it up to one hundred and six (106) hours.

Article &
Overtime

Article 6 of the Masier Agreernen't shall be supplémented andfor modified as folloWs:
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The provisions of this Article shall not apply to Airfield Firefighters. However, Duluth Firefighters
shall have paid vacation time, paid sick leave, and paid leaves of absence considered as “time
worked."

© Aticle?
- Shift Differential
Article 18, Section 5 of the Master Agreement shall be supplemented andfor modified as follows:

Thie provisions of this Section shall not apply to Airfield Firefighters.

Article §
Camp Ripley

Article 15, Section 4C of the Master Agreement shall be supplemented and/or modified as follows:.

Seasonal employees shall be laid off in inverse order of Classification Seniority within the principal
place of employment of the position(s) to be eliminated unless waived by mutual agreement
between the employee and the Appointing Authority. For the class Stores Clerk, principal place of
employment shall be defined as: (1} ammunition; {2) subsistence (Class I); (3) area supply; and .
(4) supply and services.

For the class Traihing Site Worker, principal place of employment shall be defined as: (1)
ammunition; (2) subsistence; (3) area supply; (4) supply and services; and (5} engineering.

Article 15, Section 4E of the Master Agreement shall be supplemented andfor modified as follows:

Seasonal employees shall be recalled in the order in which their names appear on the seasonal
layoff list for the seniority unit and principal place of employment from which they were laid off and
shall have preference for any temporary jobs in the principal place of employment in their class
which are established during a period of seasonal layoff. For the class Stores Clerk, principal
place of employment shali be defined as: (1) ammunition; (2) subsistence. (Class 1), (3) area
supply; and (4) supply and services. For the class Training Site Worker, principal place of
employment shall be defined as: (1} ammunition; (2) subsistence, (3} area supply; {4) supply and
services; and (5) engineering. .

The parties agree to convene a meet and confer to explore the possibility of |mplement|ng a
physical training program for all state employees at Camp Ripley.

Arficle 9 .
Overtime Distributi

Article 6 Section 4 of the Master Agreement shall be supplemented andfor modified as follows
except for Camp Ripley: .

QOvertime work shall first be offered to the most senior employee(s) in the same job class and in
the same work area who are capable of performing the work available. The overtime work shall
first be offered to employees then on duty if such overtime is for the immediately subsequent shift.
Should the senior employee choose not to accept the overtime assignmient, the next most senior:’
capable employee shall be offered the overtime assignment. However, the Appointing Authority
shall not be required to cut in on work in progress in order to comply with the requirements of this
Section. In the event all capable employees decline overtime work, the Appointing Autharity shail
have the right to assign overtime based upon inverse order of Classification Seniority among
capable employees. :
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Employees may request not to be offered voluntary overlime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overlime, in inverse order of Classification Seniority among capable employees
in the event that all capable employees decline ovemme work.

Employees may rescind such waivers upon fourteen (14) calendar days' written notice to the local
personnel ofﬁce '

n emergenmes notwnhstandlng the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

The parties agree {0 rrieet and conf_ér to discuss the feasibilify of on-site child care at Carﬁp Ripley,
Duiluth Airbase, and the Minneapotis/St. Paul Airhases. .

Heavy Equipment -

See Appendix F, Section 8 for the assignment of intermittent Heavy Equipment.

The Appointing Authority and the local union hay mutually agree to a flex-time scheduling plan.

. Pay Diff ial
Intermittent Heavy Equipment operating assignments shafl be made on the basis of State Seniority

from among qualified employees who are avallable and capable of perfarming the work and
assigned to the same work area. -

Employees who work on high voltage (over 600 volls) power lines shall receive a differential of
$1.15 per hour for all hours worked.
Article 14 .
ﬂnnk_Qm_ef_Qlasa
Article 18, Section 6, of the Master Agreement shall be supplemented and/or moedified as follows
for Airfield Firefighters: : . .

When an employee is expressly assigned to perform substantially all of the duties of a position
allocated to a different class that is temporarily unoccupied and the work out of class assignment
exceeds six (6) consecutive work days in duration, the employee shall be paid for all such hours at
the employee's current.salary when assigned to work in a lower or equal.¢lass or at a rate within a
higher range which is equal to the minimum rate for the higher class or one (1) step higher than
the employee's current salary, whichever is greater. If an employee is assigned to work out of
class, but does not meet the six (6) consecutive work day standard, and within five (5) working .
_days the employee is subsequently assigned to work out of clasgs to the same assignment, the
- previous time served on work out of class will count towards meeting the six (6) consecutive work
day standard. When an employee is assigned to serve in a class for which the employee ison a.
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~layoff list, the employee shall be paid as provided above or the maximum step previously achieved
by the employee, whicheveris greater. If the Appointing Authority determines to make a work out
‘of class assignment of six (6) or more consecutive months to a higher class represented by the
Union, the Appointing Autherity shall appoint the most senior cdpable and available employee
among or within classes and among or wnhm work areas as determined: by the Appointing
Authonry :

MINNESOTA STATE COLLEGES AND UNIVERSITIES
The following sup'plements and/or modifies the-Master' Contract, )

.

1. S_tu_dgnjﬂquem No employee shall be laid off or demoted due to the ullllzatlon of studenl
workers ;

2. Parking. The Employer sgrees lhal all poilcles and fees relatlng to employee parkmg on
campus and Board office fagilities shall bé uniform for facuity and all other personnel on each
campus. On campuses which have a parkmg oommlttee the Local Unicn- shalr deslgnate a -
representative to the cormmittee. : . '

2 Bme ittee atives. Article 31 Secllon 3, of the .
Master Agreement shsll be supplemented andlor modlf ed as follows:

. The MnSCGU Labor-Management Committee shall be compesed of no more than seven (7)
representatives from management and nine (9) representatives from the -local unions.
However, no more than two (2) local -union represenlatlves from each campus shall. be
released without loss of pay . -

4. Safety Committee Minutes Each campl.ls safety commltl'ee'cheir sh.allrdislrlbute copies of -
their safety meeting minutes to the MnSCU Safely Offi icer. and to the Local UnlOl'l Presudents

5. Seasg_naLEx:g_n_sjg_n; Article 15 Sectlon4 of the Master Agreement shall be supplemented .
and/or modified as follows:

The Appointing Authonty may assign work after the norrnal season ends or befare the season
begins. based on program requirements rather than seniority, such assignment(s) not to
excesd a tolal of four (4) weeks. When the assignment(s) exceeds the four (4) week total, it
shall be made in accordance with the Master Agreement. The above provision stipplementing
and/or modifying - Arl:cle 15, Section 4, shall not apply to State Unlversmes and the Board.
Office.

6. Tuition Waiver. There shall be avallable to employees of the MnSCU System. ‘atuition
‘waiver as set forlh below. . :

Employees shall have the choice to parllctpate or nat. The panies 'agree lhat should the

Union attempt to expand this waiver beyond employees of the MnSCU System, the waiver
shall immediately cease. ]
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Fulltime uniimited and seasonal, and part-time unlimited and seasonal employees who have
completed three (3) consecutive years of service in a Technical College or the MnSCU
System shall be entitled to enrcll in credit courses on a “space available” basis, without
payment of tuition. Such enroliment shall not exceed twenty-four (24) credits per year,
running from summer session through spring session.

Effective July 1, 1997, the employee will pay all applicable fees.
1. Employees at a State University shall have tuition waived at any State University.

2. Employees at a Technical College shall have tuition waived at any Technical College and
Co-located College. .

3. Employees at a Community College shall have tuition waived at any Community College

-and Co-located College.

4. Employees at a Co-located College shall have tuition waived at any Co-located College,
and a choice of either any Community College or Technical College. The selection of
Technical College or Community. College must be made prior to first use of tuition waiver
and shall apply to the employee and family member. This choice cannot be changed at a
future date.

5. Employees of the MnSCU System Office shall have this tuition waiver apply and must
make a cne-time choice of 1, 2 or 3 as stated above.

The employee’s spouse or dependent child(ren) may share this tuition waiver within the limit
established above,

The twenty-four {24) credits described above are quarter credits. Credits shall be modified for
semester calendars with the proper conversion of two-thirds (2/3).

The provisions of the Master Agreement shali be supplemented andior
modified as follows: :

Employees may be permitted to adjust their hours of work to permit their alendance at
reguiar monthly meetings of the Local Union. Such adjustments shall be of reasonable
duration, not to exceed two (2) hours., Employees who desire to make these adjustments
must request prior approval from their department supervisor or other Employer designee five
(5) calendar days in advance of the meeting date. Requests shall include an indication of the
length of release time requested. Approval of these requests will not be unreasonably
withheld. The Employer reserves the right to rescind this approval in the event of emergency
or other unusual conditions, or to maintain adequate staffing during the time of the meeting.
Employees shall receive no compensation for time spent at union meetings, but may utilize
vacation leave or work extra hours, within five (5) working days, if work is available, to prevent
loss of earnings.

In the event work is available and an employee elects to work extra hours to offset time spent
at union meetings, the Employer shall have no liability for overtime hours or pay until the
employee has worked an amount of time outside his/her regular shift which is equal to the
amount of time spent at a union meeting.

Section 4b and 4e (second paragraph} of Aricle 15 of the Master
Agreemaent shall be modified as follows:
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9.

10.

11

12

13.

The agreed upon form letter attached to-the MOU on Seascnal Layoffs will be used i lieu of
the language in Section 4 of Article 15 to notify academic year, seasonal employees of their -
work schedules and planned return to work at least fourteen (14) calendar days in advance of .
such dates . Copies of the notice shall be provided to the Union and. Local President. In.’
addition, seasonal. academic employees whose seasonal. Iayoff or recall dates are changed,
except as provided in Section 5 of this supplement, shall be provided notice of seasonal layoff
or recall in accordance with Section 4 of the Master Agreement. The above. provuslon does
not apply to the State Universities or the Board Office.

tmnlnmenhtlﬂn This 8upplementa| Agreement shall be in effect with the actual date of merger .
of the institutions. ) .

Pafinition_of State Sepjority. “State Seniority" for former Technical College employees shall
be defined as the date of first employment with the. Technical College or with a member schaol
district from which the employee moved or was assigned to the joint Technical College district or
any other seniority recognized by the Technical College. It shall aiso include any time served in
a temporary appoiniment where the empioyee was appoinled to a permanent position in the
same class without a break in- service. “Break in service” shall not include academic year
breaks. For former Community College employees and new employees of the co-located -
College, it shall be defined i in Article 4, Sectlon 1A of the Master Agreement

0n the effective dale of oo-locatlon. class senlonty for
empioyees shall be the same as state seniority, as defined above. A new employée, or a
current employee who is reallocated, transferred, demoted, or promoted to another classification
or Appointing Authority after the date of co-location shall have class seniority in the new position
determined in accordance with the Master Agreement. The preceding sentence does not apply
to an employee of a co—located institution who fransfers in the same class to another co-located
institution. - .

Pretriously held classes. If a Co—iocated ‘College ‘employee,' accepls a position at another

- Appointing Authority, the Appointing Authiority and the employee shall'attempt to determine the

dates of appointment to any previcusly held classes and the actual allocation date for the last
class in which they are employed by the technical college. The determination of these
allocation/seniority dates shall not be grievable. - : .

Layoff and Bumping In addition to any. bumping rights contained in the Master Agreement,
employees at a co-located Coliege shall have the right to bump into equal or lower classes in the
same class series. Employees who demote into a class in which they have not previously
sefved shall serve a three (3) month probationaty period. Class series include Clerk 1,2, 3, and
4, Cler-Typist 1, 2,3, and 4; Clerk-Steno 1, 2, 3, and 4; General Maintenance Worker and
General Maintenance Worker Lead; Licensed Practical Nurse 1 and 2;- College Lab Assistant 1
and 2; Electrician and Electrician, Lead; EDP Operations Technician 1, 2, and 3; Account Clerk,
Account Clerk Senior and Accounting Technician. This list is a list of examples and the parties
shall examine specific class series as part of the pre-layoff procedure .

Layoff Lists.  The seniority unit layoff lists from the Techmcal and Commumty Colleges shall be
merged at the co-located colleges. : . )

Euhljs_atmn_gf_s_enmnnr_ﬁmla A co-located College shaII publlsh a new seniority roster
saxty (60) days after the effeclive date of. ou-location
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14,

15.

18.

17.

18.

19.

- i e, Where full-time
work has been defined as fewer than 40 hours per week (35 hours, 37.5 hours, etc.) employees
will have the employment condition of part-time unlimited or part-time seasonal. Such
employees shall not have their hours of work reduced below thirty two (32} hours per week
except through layoff. ‘Such employees shall be considered as fulltime unlimited or full-time
seasonal for purposes of layoff. Such employees shall have the right to bid to forty (40) hour
full-time positioris within their senionty unit.

Hours of Work.

Split Shifts. Article 5, Section 1, C of the Master Agreement shall be medified or supplemented
as follows: '

Split shifts in existence prior to July 1, 1985 shall be permitted.

Altered Schedules for Summer and Academic Break, Aricle 5 of the Master Agreement shall be
maodified or supplemented as follows: -

During summer and academic breaks, individual employees may be permitted the option of
working four (4} ten (10) haur days, or four (4) nine(9) hour days and a four (4) hour day. The
supervisor may deny individual requests for job-related reasons. [f there are conflicting requests
in the same work unit, the supervisor shall grant the modified schedute, if acceptable, to the
employee with the most State Seniarity. Should conflicts still exist, they shall be resolved by lot,
Requests to go to the altered schedules must be made in writing to the supervisor at least
twenty-eight (28) calendar days preceding the change. Employees going to and retuming from
altered schedules for summer and academic breaks shall not be entitled to fourteen (14}
calendar days posting or penalty pay, but shall be returned to their previous schedule.

Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be modified or
supplemented as follows:

Employees and the Appointing Authority may mutually agree to reduce a full-time employee's
hours of work. Such reduction shall not change their employment condition for purposes of -
bidding or lay off.

The Appointing Authority and Local Union may agree to continue to
recognize different holidays than those provided for in the Master Agreement.

Definition of Work Areas. Within sixty (60} calendar days from the effective date of merger of
the colleges, the Appointing Authority shall define work areas. The wark areas shall not
unreasonably diminish the bidding rights of employees.

Employment Condition. Article 12, Section 2 shall be modified of supplemented as follows:

Employees scheduled full-time during the academic year and part-time during the summer, and
whose employment condition is full-time unlimited as of June 30, 1997, shall be grandparented
as full-time unlimited in his/her curent position. Effective July 1, 1997, new employees and
grandparented employees who promote, demote or transfer into positions that are scheduled
full-time during the academic year and part-time during the summer, shall have the employment
condition of full-fime seasonal. '

Grievances. Step 3 grievances shall be appealed to the MnSCU Central Office or its designes.
The local union shall be informed in advance in writing if a campus will hear third step
grievances. ) :
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20.

21.

\. B
Uniforms. Employees who are cumently being supplied or being reimbursed for uniforms by the
Appointing Authority shall receive or be reimbursed for an initial issue of five (5) properly fitting
uniforms per employee upon employment.  Thereafter, employees shall be permitted
replacement uniforms when such need is demonstrated. Wom out unlforms shall be retumed to
the Appointing Authority.

Co-located MOU Duration. The Co-located Memorandum of Understandmg shall continue
for the duration of the 1997-1999 Agreement.

Part 3. Community Colleges

22

23.

24,

26.

Overtime Distribution. Article 6, Section 4, paragraph one of the Master Agreement shall be '
supplemented and/or modified as follows

An effort shall be made to distribute overtime work as equally as posslble to employees, within
or among class(es) as-determined by the Appointing Authority, and in the same work area,
who are capable of performing the work and who desire the overtime work,

8. Article 17 of the Master Agreement shall be ‘supplemented and/or
modified as follows: o

-Definition of Steps: The presentation of a grievance at. the first step shall be to the

employse's immediate supervisor. The presentation of a grievance at the second step shall
be to the College President or designee. Step 3 grievances shall be appealed at the MnSCU
Central Office or its designee. The Local Union shall be informed in advance in writing if a
campus will hear third slep grievances.

Uniforms. The provisions of the Master Agreement shalt be supplemenled and/or modified
as follows:

Employees who are required to wear uniforms by the Appointing Authority shall reoeive an
initial issue of five (5) properly fitted uniforms per employee . Thereafter, employees shall be
permitted replacement uniforms when such need is demonstrated. Worn out uniforms shall
be returned to the Appointing Authority. If, on those campuses where uniforms are presentiy
provided, an Appointing Authority determines that uniforms shall no Ionger be required, it will
meet and confer with the Local Union prior to implementation,

j Break. Duwring summer and
academlc breaks mdmdual employees may be permllted the ophon of working four (4) ten
{10) hour days, or four (4) nine {9) hour days and a four (4) hour day. The supervisor may
deny individual requests for job-related reasons. If there are conflicting requests in the same
work unit, the supeérvisor shall grant the modified schedule, if acceptable, to the employee with
the. most State Seniority. Should conflicts still exist, they shall be resolved by lot. Requests ta
go to the altered schedules must be made in writing to the supervisor at least twenty-eight
(28) calendar days preceding the change. Employees going to and returning from altered
schedules for summer-and academic breaks shall not be entitied to fourteen (14) calendar
days posting or penaity pay, but shall be returned to their previous schedule.

Yacancies. Employees requesting a transfer in the same classnﬁcatlon fo another Community
Collage shall be given, at their request, an interview with the College when the employee has
applied for a vacancy that the College has determined fo fill. No employee shall be entitled to
more than two (2) mtemews per fiscal year at any College. )
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27

28.

29,

- 30

- 3-day No Article 5, Section 1C, of the Master
Agreement shall be supplernented and/or rnocllf ed as follows

Due to special events for which: 1he college receives less than fourteen (14) days notice to
plan staffing needs, the Appointing Authority may change the starting or ending time of a shift

. up to and including two (2) hours with three (3) calendar days notice.

jon. Article 15, Sectlon 2 of the Master Agreernent shall be
supplernented and/or rnodlﬁed as follows:

"As much as possible, rneel and confer meetings required for the plahnin'g processes which
may result in layoff will be conducted by conference calls. The Appointing Authority will make-
"-conference calling technology and assistance available for this purpose.

- y Time. Article 6, Section 5, of the Master Agreemer'uf shall
be supplemented and/or modified as follows:.

Overtime which is.earned by working at events that are not_sponsored by the college, shall be

compensated in-cash. However, the college may offer compensatory time.

S_ubﬂﬁu_tg_ﬂg_h_dm The Ap’pointiné Authority may designate substitute or floating holidays -

far the observance of Veterans' Day and Presidents’ Day The Local Union shall be consuited
before the academic calendar is determined. ‘

N E I l sl'l !! & ‘I-‘

32.

33

!La_cAu_Qn Article 8, Section 2 (Allowances) of the Master Agreemenl shall be supplemenled
and/or modified as follows: . ‘ .

.Any employee who has not been offered reasonable opportunity, o who has not been

permitted to reduce his/her vacation accumulation and who is about to lose vacation because
hefshe has had or will reach the maximum accumulation of vacation leave shall be entitled to
take sufficient vacation to prevent such loss upon advance notice to hisfher supervisor.

Ba_rgalms&m&_hanm ‘The Local Union President will be provided a coﬁy of the
University's bi-weekly report to Council 6 of additions/deletions to the bargaining unit.
1 ' - B

Intra Campus Mail. The Employer shall make available to each Local Union the use of the

intra campus mail system for the communication of meeting notices and minutes of same,
monthly andfor quarterly newsletters, and other official communications from Union officers of

a similar nature. Such materals shall not. advocate actions contrary to the provisions of the

Master Agreement or this Supplemental Agreement, nor shall it contain material of a partisan
political or inflammatory nalure "

Vacancies. Amcle 12, Sectnon 7E of the Master Agreement sha!l be supplemenled as
" follows:

. Whenever the Appointing Aulhority fils a vacancy at Univérsity under Subsection D in the

class Plant Maintenance Engineer or the class Stationary Engineer, the Appointing Authority

agrees to notify employees in the Maintenance Depariment of the vacancy and to consider '

requests for voluntary transfers from the class Plant. Maintenance Engineer to the class
Stationary Engineer or from the class Stationary Engineer to the class Plant Maintenance
Engineer before using the other options under Subsection D to. fill the vacancy AII other

provisions ‘of Subsection D shall remain in effect.
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35.

Hours of Work. Arlic!é 5, Section 1, Subsection C of the Master Agreement shall be
modified as follows:

For empioyees in the Maintenance Depéﬂment of St. Cloud State University and Bémidji
State University, one (1) Stationary Engineer position shall be the relief position. The relief

. . position shali not be subject to the fourteen (14) calendar day requirement for posting of

36.

3r.

38.

schedules when relieving for sick leave or for short periods of vacation when advance written
approval has not been given. The work schedule for the relief position may be changed upon
notification of eight (8)- hours in advance of the start of the shift in the case of sick leave relief

“or upon notification of twenty four (24) hours in advance-of the shift in the case of vacation

relief without incurring overtime liability. All other provisions shall remain in effect. For
Moorhead State University, the parties agree to meet and negotiate in good faith to resclve
work schedule issues. : :

_Article 12, Section 2 of the Master :Agreement shall be
supplemented and/or modified as follows: : :

Employees in Unit 6 who are employed full-time during the academic year and part-time
during the summer shall have the employment condition of full-time seasonal.

At Sout'hwest State University, employees who are assigned at least 1566 hours but Jess than
2088 hours as scheduled by their supervisor shall have the employment condition of full-time

‘seasonal,

If it is necessary to convert employees to this employment condition, Article 12 and Article 15
shall not be applicable to such conversion,

Reductjon in Hours. Aricle 5, Section 4 of the Master Agreemerit shall be supplemented
and/or modified as follows: : . .

If it is necessary to reduce the hours of a fulltime seasonal position referenced above such
that the incumbent of the position is no longer eligible to receive the full Employer's insurance
contribution or is no longer eligible to participate in the Employer's insurance program, the
Appointing Authority shall request volunteers for the position from among amployees in the
same class, employment ¢ondition and work area. If one or more employees volunteer for the
position, the most senior qualified volunteer shall be offered the position. If there are no
volunteers, the least senior qualified employee in the same class, employment condition, and
work area shall be assigned to the position.

Substitute Holidays. The Appointing Authority may designate substitute or floating holidays
for the observance of Veterans Day and President's Day. The Local Union shall be consulted
before the academic calendar is determined. : .

Part 5. Technical Colleges

39.

. “State Seniority” shall be defined as the date of first employment
with the Technical College or with a member school district from which the employee maved ar
was assigned to the joint technical college district ar any other seniority recognized by the
Technical College. It shall also include any time served in a temporary appaintment where the
employee was appointed to a permanent position in the same class without a break in service,
“Break in servica” shall not include academic yéar breaks.

337



40.

41

Qe.ﬁnmnn_QLQlass_ienip.ﬂm “Class Seniority” in the employeé's initial state classification
shall be defined as the employee's State Seniority as defined above. A Technical College
employee who is reallocated to a different classification within the the College, transfers,

demotes or promotes to another class or state agency after July 1, 1995, shall have class -

seniority in the new class determined in accordance with the Master Agreemem The preceding
santence does not apply to a Technical College employee who transfers in the same class to
another Technical College

Prewously held classes. If a Technical College employes accapts a position at another
Appainting Authority, the Appointing Authority and the employee shalt atternpt to determine the
dates of appointment to any previously held classes and the -actual allocation date for the last
class in which they are employed by the technical -colleges. The determination of these
allocation/seniocrity dates shall not be grievable. o

Layoff and Bumping. In addition to any bumping rights contained in the Mastér Agreement,

employees at a Technical College shall have the right to bump into equal or lower classes in the

same class series. Employees who demote into a class in which they have not previousty
served shail serve a three (3} month probationary pericd. Class series include Clerk 1, 2, 3, and
4; Clerk-Typist 1, 2, 3, and 4; Clerk-Steno 1, 2, 3, and 4; General Maintenance Worker and
Lead; Licensed Practical Nurse 1-and 2; Cellege Lab Assistant 1 and 2; Electrician and

. Electrician, Lead;-EDP Operations Technician 1, 2, and 3; Account Clerk, Account Clerk Senior

and Accounting Technician. This list is a list of examples, and the parties shall examine specific

. class series as part of the pre-layoff procedure.

42,
- per week (35 hours, 37.5 hours, elc.} employees will have the employment condition of part-time
unlimited or part-time seasonal. Such employees shall not have their hours of work reduced -
below thity two (32) hours per week except through layoff. Such empioyees shall be

43.

-Tii . Where full time work has been defined as fewer than 40 hours

considered as full-time unlimited or full-time seasonal for purposas of layoff. Such employees

shall have the right to bid to forty (40} hour full-ime positions within their senfority unit.

Hours of Work.

~ Split Shifts. Article §, Secllon 1, C of the Master Agreemenl shall be modified or supplemented '
as follows: o

E Split shifts in existence prior to July 1, 1995 shall be permitted.

Altered Schedules for Summer and Academic Break. Article 5 of lhe Master Agreement shall be
maodified or supplemented as foliows:

Dunng summer and academlc breaks, individual employees may be penmtted the option of
working four (4) ten {10) hour days, or four (4) nine{9) hour days and a four (4) hour day. The

supervisor may deny individual requests for job-related reasons. If there are conflicting requests
- in the same work unit, the supervisor shall grant the modified schedule, if acceptable, to the
-employee with the most State Seniority. Should conflicts still exist, théy shall be resolved by iot.

Requests to go to the allered schedules must be’ made in writing to the supervisor at least
twenty-eight (28) calendar days preceding the change. Employees going to and reluming from

" altered schedules for summer and academic breaks shall not be entitled to fourteen (14)

- calendar days posting or penaity pay, but shall be returned to thelr previous scheduie.

Reducﬂon in Hours. Article 5, Section 4 of the Master Agreement shall be modlﬁed or -

supplemented as foliows:
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. Employees and the Appainting Aulhonty' may mutually agree to reduce a full-time employee's

45,

46.

- return from or request an extension of any such leaves of absence shall Be govemed by the ..

47.

~ hours of wark. , Such reduction shall not change thelr employment oondltlon for. purposes of

blddlng of lay off
Q_\Le:time_nisil:ihu.tmn The provrsrons of the Masler Agreement shall prevarl unless an
altermative overtime distribution system is adopted by an Appolntlng Authority and Local Union.
Any such alternative shall be identified by letter tothé Union and the Employer within’ thlrty {30)
calendar days of the effective- date of the Masler Agreement

The Appointing Authority -and Local Union: may agree 'to contrnue to -
oognrze drﬂ‘erent holrdays than those prowded for iri the Master Agreement e

| - Employees who are oran approved leave of absenoe on June 30 1995
shall continue that Ieave under the conditions for which it was onglnally approved. Therightsto

terms of the Master Agreemenl

Iempotan_ﬁeesswnmem Articie 12 Sectron 4D shall be rnodrf ed or supplemented as
follows .

Temporary reassrgnments can extend 1o. elght (8) months rf the reasslgned employee is ﬁlllng in

L for someone onan approved leave of absenoe

48,

49.

80,
- insurance shall-remain eligible to participate in the state group even ‘if the employee does not

51.
527

53,

Emp]_oym_ent,c_ondmnn Artlcle 12 Section 2 shall be modlf' ed or, supplemented as follows

An Appomtmg Authonty may contrnue to schedule employees full-trme during the academu: year'

- and part-time dunng the summer. The employment condition of these positions i§ full-time -

t.ln||mlted This prowslon shell apply to the position and not to the employee

Step 3 gnevances shall be appealed to the MnSCU Central -
Cffice or its des;gnee The Ibcal. union shall be lnfonned in advanoe in wntlng if a campus will .-
hear third step grievances. : . .

mgmng_e_ﬁljgthﬂ_lu Any employee who i$ now ellglble to panlclpate in health dental or life

work sufficient hours to qualrfy under the Master Conlract provrded that they are partlclpatlng as
of June 30 1995 L

:ln.o.llulhls_s.p.o.l.ls.e.s_ An employee whose spouse i |ne||g|ble for ooverage under Artlcle 19,
Section 2C1 of the Master Agreément may continue as a dependent unhl the spouse has had
one open enroliment opportunlty where he-or she works.

N

Any Techn:cal College emp!oyee whi was elrglble for and ..

recelved a full employer contnbutron under their Technical college contract and who is assigned - .

to” work more than 1155 hours per year shall be ellgrble for the full employer :nsuranoe )
oonlnbuhon

Eaﬂ[alﬂp]mr_c_emﬂb.ﬂﬂm Any ernployee who was ellglble for and received an employer i

- . contribution under a Technical college contract and is assignied to work at least 770 hours per-

~ partial oontnbutlons as descrlbed in this agreement :

' year shall be oonsldered ellglble for a partial employer oontnbutlon under the Master Agreement

The employer will provide and pay for the- follownng term l|fe coverage and . :
accidental death and dismemberment coverage for all employees who are elugrble for full or
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Accidental Death and

Employee's Annhual B Group Life Inéuranoe _ Dismemberment
$0-$20,000 | $30,000 _ $30,000
$20,001-$30,000 : $40,000 $40,000
over $30,000 $50,000 . $50,000

55. Uniforms. Employees who are currently being supplied or being reimbursed for uniforms by the
Appointing Authority shall receive or be reimbursed for an initial issue of five {5) properly fitting
uniforms per employee upon employment. Thereafter, employees shall be permitted
replacement uniforms when such need is demonstrated. Worn out uniforms shall be returned to
the Appointing Authority. .

DEPARTMENT OF NATURAL RESOURCES

Aricle 1 .
Hours of Work

During fire seasons -and/or during unusual drought conditions, the Appointing Authority may
establish an emergency forest fire schedule. During a high fire rating or above, the Appainting
Authority may change the daily starting and quitting time up to two (2) hours either way from the
last posted wark schedule. During a moderate fire rating, the Appoirting Authority may change
the daily starfing and quitting time up to one (1) hour either way from the last posted work
schedule. In the event a change is necessary as much advance notice as possmle shall be given
to the employee.

The Appointing Authority shall use the National Weather Service fire weather forecasts together
with the: National Fire Danger Rating System in determining when there is a significant buiid-up of
fire conditions to constitute an emergency situation. A fire rating of "moderate” or above would
constitute an emergency situation to be defined in paragraph 1 above.

Any schedule changes made pursuant to the above shall not result in the payment of overtime,

Adjusted work schedules shall be handled in accordance with the attached memorandum dated
June 20, 1904

Article 2
Layoft

. The provisions of the Master Agreement, Article 15, Section 3B shall be supplemented and/or
modified as follows: .

At least twenty-one (21) calendar days whenever practicable, but at least fourteen (14) calendar
days prior to the effective date of the anticipated permanent layoff, the Union and the Local Union .

President shall be given notice of layoffs in the classified service of affected seniority. unit
empioyees, which shall include division, principal place of employment, and the name of
employee(s) notified of layoff.
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"The provisions of the Master Agreement Artrole 15, Sectlon 5 shall be supp!emented andlor

modlﬁed as follows

A position to be Tilled by a temporary or emergency-. apponntment regardless of the souroe of the
funding, shall be offered in the following order: :

1.

“Classification Seniority; -

asslgnment is of an emergency nature.

Seasonal employees who have received a seasonal Iayoff notice and completed therr season

- or who have completed a.temporary project may bump any employee with less State Seniority

from a temporary appointment which has an anticipated duration of at least thlrty {30) calendar
days from that employee's scheduled layoff date inthe same dlscrpllne and pnnmpal place of
employment for which the bumping einployee has the ablllty and capaCIty to perform the work,

" as determined by the Appomtmg Authonty, ‘

Employees who are permanently Iald off and not employed by the State if the position is in the'
same class; seniority unit, and geographlc area from whlch they were lald off in order of

Employees who are permanently Iard off and hot employed by the State if the posrtlon is in the

' same seniority unit and geographic area from which they were laid off and the employee is
- determined to be’ quallf ed for the appolntment by the Appomtmg Authonty in the ‘arder of State :

Seniority; .

Seasonal employees in seasonal layoff status who have the abrhty and capacrty, as
determined by the Appointing Authonty, t6 perform the work, in their pnncrpa[ plaoe of '
employment and within their discipline on the basis of State Seniority, * )

Seasonal employees in seasonal layoff status who ‘have the abrllty and oapaclty as
determined by the Appointing Authority, to perform the work within the- discipline and within fifty

. (50) miles of the principal place ¢f employment on the basis of State Seniority. The employee

may waive the temporary . assignment. Where the time: requirements of the temporary
assignment are of an emergency. nature and do not allow the selection of the employee in the
above manner the Appornlmg Authorlty |s not requrred to select the employee .

- Seasonal employees in seasonal Iayoff status shall be pen'mtted to make: known therr'

availability for temporary. positions across disciplines at different Department -of Natural
Resources locations within fifty (50} miles of their principal place of employment. Employees
shall notify in wntmg each office for which: they are available for this temporary work. - Such

; employees shall bé gonsidered for these positions in order of State Seniority provided the

senior employee is qualified to perform the duties of the posrtron exoept where the temporary

Bate;o.f_Eal

" The prowsmns of the Master Agreement shall be supplemented and!or modlf ed as fol!ows

Employees appornled as laborers to temporary positions shall be paid at the labor service rate
closest to thelr regular rate of pay. Labor service employees shall be pald at their regular rate of

pay. - o , e Fipee o
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The DNR shall pay iaid off DNR employees who perform "smokechaser" work at the sixth step of
the Laborer pay range, which shall be identified as the “smokechaser" layoff rate. H an employes
is known by the DNR to be a laid off employee, or if an employee notified the DNR at the time a
person begins work as a "smckechaser” that hefshe is a laid off employee, then the employee
shali be compensated at the "smokechaser” layoff rate immediately. Should any laid off employee
not inform the DNR of hisfher laid off status at the time of being called or starting work, but so
informs the Employer at a later date within one year, the employee shall be compensated for the
difference between what he/she received and the "smokechaser” layoff rate as soon as possible,

"Smokechaser" work is not work requiring recall of laid off employees under the layoff provision of
Article 15 of the Master Agreement. L

Aflicle 5
Settloment of Disputes

Article 17, Section 2B of the Master Agreement shall be supplemented and/or modified as follows:

The designated Employer representative for grievances presented at the first step shall be the
employee's Regional Supervisor, Section Supervisor or comparable supervisor constituting .the
first Jevel of supervision outside of the bargaining unit.

The designated Employer representative for grievances presented to the second step shall be the
Division Director or other designated Appointing Authority serving -at the second level of
supervision outside of the bargaining unit. Grievances originating in a region shall be heard at the
second step in the respective region.

The designated Employer representative for grlevances presented to the third step shall be the .

Appainting Authority (Commissioner of Natural Resources) or his/her designee.
. Aficle 6
Expense Allowances
Article 20, Section 5 (Meal Allowances) of the Master Agreement shall be supplemented and/or
modified as follows:

Employees who incur any meal expense as a result of conferences or meetings required by the
Employer shali be reimbursed for the actual cost of the meal in accordance with Article 20, Section
5 of the Master Agreement if such reimbursement is authorized in writing in advance by the first
level of supervision outside of the bargaining unit.

Employees performing required work more than thirty-five (35) road miles from their principal
" place of employment shall be eligible for reimbursement for the actual cost of the noon meal in
accordance with Article 20, Section 5, of the Master Agreement if the work assignment extends
over the normal noon meal period.

Adticle 7

Uniforms
The provisions of the Master Agreement shall be supplemented and/or modified as follbws:
Employees who are required to wear uniforms as a condilion of employment under Department of

Natural Resources Operational Order Number 33, and any revisions thereof, shall be furnished
such uniforms by the Appointing Authority.
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Article 8
_ Overtime

" Article 6, Section 5D of the Master Agreement shall be-modified as foﬁews: _ '

At the option of the DNR, for all employees except trails and waterways, all or a portion of the
compensatory bank may be liquidated in cash as of the last day of the payroll period which ends
closest to March 1, 1988 and-March 1, 1999, with thirty (30) calendar days advance written notice
to the Local Union. For employees in trails and waterways, all or a portion of the compensatory
bank may be liquidated in cash as of the last day of the payroll period which ends closest to -
December 1, 1997 and December 1, 1998, with a thirty {30) calendar day advance written notice
to the Local Umon Such Ilqundation shall be done ina unlform manner for all employees of the
_ seniority unit. *

An employee transferring to the service of another Appointing Authority, accepting a position not
" represented by the Union, separated from State service, or placed on permanent layoff, shall have
unused compensatory time paid in cash. An employee placed on seasonal Ilyoff may have'
unused compensatory time paid in cash, at the option of the employee.

Article 8, Section SF of the Master Agreement shall be modified as follows:

DNR Firefighters. DNR Forestry Division employees who work overtime hours on out of stale
" firefighting shall be paid in cash only. DNR Field Services employees classified as Natural
Resources Cache Worker shall, at the employea's option, have overtime hours for in state
firefighting paid. in. cash or assigned to a compensatory bank. DNR employees of all other
divisions who work overtlme hours on both in state and on out of state firefighting shall be paid in
cash only. .

Article 6 Section 7 of the Master Agreernent shall be modified as follows

DNR employees who are lnstructed to remain m an on-call stalus a8 result of Wildfire protectlon' ’
activities shall be paid in cash.

Conflicts of Interest
The following pract!ees are to be followed in snuetlons |nvo|vmg the employrnent or potentlal
employment of members of the same family unit:

1. Employees who have responslbclrty for hlrlng will dlsqualrfy themselves for any situations
Involving the hiring of another family member, ’

2, Managers and: supervisors will work to address situations where faml!y rnembers are worklng
in a direct supenorlsubordlnale relatlonshlp . .

3. The supervision by one family member by another is to be avoided whenever posslble Where
family situations exist; no supervisor or leadworker shall grant any special consideration,

treatment of advantage io another family rnember beyond that which is avallable to every other
employee. .

4. Family member shall mean: Spouse, children. siblings (including sistersibrothérs—in-law),
parents, and parents of spouse. - .

5. Performance appraisals are to be done by.an unrelated third party.
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. plection tificat = es for Heawn ____uJL Nt Operato ALeTMItent).
When the Appointing Authority determines that an additional employee(s) is to be trained for
* certification to operate a piece of heavy equipment, such opportunity shall be posted at the
© principal ‘place of employment for :a minimum of seven (7) calendar days. Employees within
the same discipline -and assigned-to the same principal place of -employment whe are
interested in being considered for such training shall indicate their interest in writing. -

For-each Heavy Equipment Operator (Intemittent} needed by the Apppinting Authdrity ina
principal place of emptoyment and discipline, the Appointing Authority shall consider for
training the three (3) most senior employees who have indicated their interest in writing. ‘ '

Such-employees considered for training will‘ be scheduled.for an oral interview before a three .
(3) member panel of supervisors selected by the Appointing :Authority for the purpose of
determining their knowledge of the proper maintenance and the operation of the equipment.  °

Each of the considered employees shall be scored individually by each supervisor and the
scores of each of the three supervisors shall be totaled. The employee(s) with the highest
total score shall be selected for the training. When additional certified operators are needed, -
over and ‘above the number indicated by the posting, the entire process shall be repeated. -
The Local Union shall be provided fourteen (14) days written notice of the interview date. By
- mutual agreement of the Field Services Supervisor and the Local Union, the fourteen (14) day
written notice of the interview date may be reduced or waived. During the selection process, a
Union Representative shall be afforded the opportunity to be presant for the purpose of
chserving the impartiality and faimess of the scoring process. o

When an additional certiﬁed*operator(s) is needed, ihe entire process shall be repeated.' ‘

. prtificati MpIQYead avy, EQUIpme perato ptermittent). An employee

shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the
minimum number of hours required for that designated piece of equipment and upon
certification by the immediate supervisor and the Regional Field Services Supervisor that the
employee has demonstrated hissher ability to safisfactorily operate and maintain the
equipment. : : . ' : i ) .

" After oerﬁﬁcatinn, fer good and sufﬁclent reasons, the ‘imm-ediate supervisor and the Régional
Field Services Supervisor may re-review the capabilies of the employee to operate and

maintain the equipment for continued certification.

After certification, the immediate supervisor and Regicnal Field Services Supervisor reserves
the right to decertify Intermittent Heavy Equipment Qperators whose performance deteriorates -

- and who fail to meet the ‘standards established by the supervisor for operating heavy
-equipment or who fail to maintain the equipment properly, or who abuse the equipment.
Decertification shall be grievable under Article 17.of the Master Agreement.



55 : : g [ : . Intermittent Heavy Equipment
Operatmg asslgnmenu; shall be made on the baSIs of State Semonty from among certified
employees who are available and capable of performing the work in the same discipline and
assigned to the same principal place of employment. Where no cedified operators are
available in the principal place of employment, the Appointing Authority may then select any
other principal place of employment from which to assign an operator following the same
procedure. )

Article 11 -
Bargaining Unit Security
Article 2, Section 5 of the Master Agreement shall be supplemented and/or modified as follows:
STS projects that are of a non-emergency nature shall be submitted to the Local Union on a

standard agency form provided for notification and comment prior to any work being done. It is
expected there will be no reduction in hours of AFSCME bargalmng unit employees as a result of

STS projects.

Projects using ICWC or related programs shall be submitted to the Local Union for approval prior
to any work being done. Such projects shall not be unreasonably denied.
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Mi_nnc_sb‘ta Department of Natural Resources

. OFFICE OF THE COMMISSIONER '
] 500 Lafayette Road
St. Paul, Minnesota 55155-4037

TO:©  SeniorManagers , DATE:  June 20, 1994
: Regional Business Managers
Personnel Liaisons

FROM: Gail Lewellan o PHONE: 296-9556
Assistant Commissioner for :
Human Resources and Legal Affairs

SUBJECT: Work Schedules - AFSCME.Represented Employees

As you know, superyisory initiated work scheduIes or schedule changes, must be posted for 14
days before their effective date,

Article 5, Section 1C of the agreement between the State of anesota and AFSCME Council 6
also states:

“If requested by the employee, the employee may change days. shifts, or Hours of work with
. the approvai of hls!her superwsor provided such change does not result in payment of
overtime.” o .

This language provides for an gmpjgm_mnﬁjg_d work schedule change to be considered provided
such change does not resuit in the payment of overtime, e.g., these situational or short term
requests could change the starting and ending times of the consecutive hours and would be
different than the normal or posted work schedute, In some situations, it is possible that the
employee requested work schedule could become the normal or posted work schedule for the
requesting employee. - Supervisors determing whether to approve or deny the request of the
employee based, upon the job-related considerations, i.e., customer needs, staffing requurements.
etc.

These work schedules when balanced with organizational needs promote a flexible work
environment that allows employees ﬂemblllty in managing their personal life, promotes employee
well-being and can extend customer service hours. [n addition, a flexible work en\rlronment isa
part of the Departrent's Strategic Directions for Human Resources,

Therefore, if you receive an oral request from an employee for a change in work schedule advise
the employee to reduce it to writing. Then, when the written request is received consider it in
terms of job-related considerations and provide written response to the employee. If the request
cannot be approved, denials of such requests are to be provided to the employee in writing giving
the reason(s) the request could not be approved. '
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anesota Departmcnt of Natural Resources \

OFFICE OF THE COMM[SSIONER
300 Lafayen: Réad . . -
St Pal, Minnesot 55155- 4037 '

L

Maich 31, 1997, -

- Bob Buckmgham Business Representaiwe

. AFSCME, Council 6 : . .
300 Hardman Avenue S., Suite 3 ¢ . - - -
South St. Paul, MN 55075 oo

Dear Bob

Thss is to communlcate to you the Departrnent of Natural Resources posﬂlon regardmg the Work
Experience Program in the Division of Parks and Recreation. As you know, the legislature through

. appropriate riders hag directed the Department ‘'of Natural [Resources to negotiate-with exclusive
representatives the terms and conditions of employment for this program. We have negotiated a
Memorandum of Understanding ‘with AFSCME for the 1993-95 contract period and the 1995-07
contract period. We believe we have addressed afl issues in: these negotiations. Therefore; we

- are willing to-continue the Work Experience. Prograrh; Memorandum of Undarstandmg in effect
through Décember 31, 1997 for the 1998 and 1989 seasons in the Division of Parks and,
Recreation. . : .

‘Sincerely, . - T

Bruce Potthoff e L
Labor Relations Director ~ .
. ‘Department of Natural Resources,

FOR THE UNION: -

Robert Buclmgham Buslness Represantatnve
_ AFSCME CouncilB

. Linda Moberg, President P PR

" DNR Policy Committee ~~ .~ - - Co T T R T

AFSCME, Council 6 . - v R T . .
ey

DNR Inforrnallon 6122966157, 1.800-766-6000 + TTY: 612-296-5484 1 800-657 3029 + FAX: 612-206-4799

" An Equal Oppottunity Emplnyer . Pnnud on Recycted Paper - :
Wao Values Diversly S Wi Containing m% Pos:-Consumer Waste -



MINNESOTA POLLUTION CONTROL AGENCY

Arficie 1 -
Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority and the Local Union shall mest and attempt to formulate a flex-time
scheduling pfan.

DEPARTMENT OF PUBLIC SAFETY

Article 1
Work Uniforms

The provisions of the Master Agreement are supplemented as follows:

Employees who are required to wear uniforms as a condition of employment shall be furnished
such uniforms by the Appointing Authority. Employees who are assigned to out-of-doors duty
shall be provided outer uniform clothing. Proper maintenance of uniforms is an employee
responsibility. Uniforms shall not be utilized for off duty activity by the employees. The Appointing
Authority shall reimburse the expense of alterations that have been approved by the employee’s
immediate supervisor, The Appointing Authority shall replace damaged uniform clothing whlch is
no longer usable. -

The parties agree to meet and confer regarding the Appointing Authority's policy on work uniforms
and grooming.

Article 8, Section 1 of the Master Agreement shall be. modlﬂed as follows for Radio
Communications Operators only: i

For the purpose of Radio Communications Operators schedules, any regularly scheduled hours
that are greater than eighty (80) hours in a full pay period shail be placed in an Administrative
Leave Bank. [n the subsequent pay period, all hours earned in the Administrative Leave Bank
shall be used. No carry over shall be permitted. If a Radio Communications Operator works more
than their scheduled shift (overtime), those hours shall fall under the provisions of Article 6.

At the option of the Appointing Authority, all or @ portion of the compensatory bank may be
liquidated in cash on June 30, 1998 and/or on June 30, 1999. Also, at the option of the Appointirig
Authority, all or a portion of the compensatory bank down to forty (40) hours may be liquidated in
cash on December 31, 1997 and/or on December 31, 1698, .

Article 6, Section 5D, paragraphs 2 and 3 of the Master Agreement shall continue to apply.
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Articie 6, Section 5 of the Master Agreement ehall be supplemented end{or modified as follows:
If the- overtime work is four (4) hours o less, it shall first be offered to the employee(s) then on
duty,.on the same shift and work area who has the least number.of overtime hours to hisfher -

credit. . Should this empioyee choose not to accept the overtime hours assignment, the next
employee with the fewest overtime hours to hisfher credit shall be offered the assignment.

. Offered overtime hours riot worked shall be consudered as "worked" in calculatlng the eqmtabte N
distribution of ovemme . . R ) _

Any overtlme to be offered to employees in lhe'classiﬁcetion Radio Communications Operator of -
more than four {4} hours shall be offered to the employee with the least number of overtime hours ..

- to his/her credit. If the acceptance of the overtime wouid cause the employee to work more.than-a

twalve {12) hour shift, she/he may accept only those hours-up to twelve (12) and the remainder
shall be offered to the employee wuth the next fewest overttme hours to hlsiher credn

In the event all capable employees in lhe classification of Radlo Commumcatlons Operator in the.
same work area decline'the overtime work, the Appointing Authority shall assign the overtime work -
to the Radic Communications Operators working the shifts immediately precedmg and- foilownng
the overtlme shift based upon inverse order of C1assnﬁoauon Semonty :

Radio Communu:atlons Operators shall work no. more than a twelve (12) hour -shift. However, in.’

.cases where the Appointing Authority determines conditions exist, such as severe weather, time

constraints or where it would be unfeasible t¢ offer the overtime to off duty employees, overtime g

‘would be worked by the employee in the classification F!adm Communications Operator then on

duty, o
If the overtime work is four (4) hours or less, it ‘shall first be offeréd to the employee(s) then on -
duty, on the same shift and work area who has the least number of overtime hours to his/her

credit. Should this employee choose not to accept the overtime hours assignment, the next
employee with the fowest overlime hours to histher credit shall be offered the assignment.

* Offered overtime hours not worked shall. b oonsldered as "worked” in calculating the equnable '

dlstnbutlon of overtime.

Any overtime work to be offered to emolo'y'ees in the- ciaseiﬁcations Security Guard or Security
Communications Systems Monitor of more than four (4) hours shall be offered to the employee not -
scheduled for that day who has the least number of overtime hours to his/her credit.

n: the event -all -capable employees in the: class1f catlon of Secunty Commumcatlon Syslems

" Monitor in the same work area decline the overtime work, the Appointing Authority shall assign the

overiime work to the Sécurity Communication Systems Monitors working the shifts immediately

preceding and following the overtime shift bas\ed‘upon inverse order of Classification Seniority.
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Security Communications Systems Monitors may volunteer to work more than twelve (12} hours /

but not more than sixteen- (16). However, in cases where the Appointing Authority determines |

conditions exist, such as severe weather, time constraints, or where it would be unfeasible to offer| :

the overtime to off duty employees, overtime would be warked by the employee in the above
classifications Security Commumcatnons Systemns Monitor then on duty. ‘
t
In the event all capable employees in the classification of Security Guard not scheduled to work on |
the day of the overtime shift decline the overtime work, it shall be offered to the employee(s) with’
the least number of overtime hours to his/her credit from among those then on duty on the same -
shift and work unit-and those working the shift immediately following the overtime shift, In thei
event all capable employees in the classification Security Guard in the same work unit decline the
overtime work, the Appointing Authority shall assign 4 hours each of the overtime work to the
Security Guards working the shifts immediately preceding and following the overtime shlft based
upen inverse order of Classification Senfority.

For Unit 3 employees, when overtime is inversed, the assignment shall be ratated within each pay -
period beginning with the least senior capable employee based on classification seniority.

Ail Divisi

When an overtime list is initially being established, or during a period of time when compensatory
time banks and/or records of employee accumulated and offered overtime is adjusted to zero, the
first offer of overtime after this period will be made to the most senior employee on duty in the
class and work area who is capable of performing the work and who desires the overtime work. If
the most senior employee chooses not to accept the work, it shall then be offered to the next
senior employee and so forth. If all employees in the class choose not to accept the overtime, the
overtime shall then be assigned to the least senior empioyee on duty. If there are no employees
in the required class then on duty who are capable of doing the work, the overtime shall be offered
to the most senior off-duty employee and so forth, or if they choose not to accept the offered
overlime, assigned to the least senior off-duty employee. .

Bureau of Criminal Apprehension
The Forensic Artist and Photographer shall be in on-call status if the employee’s supervisor has
instructed the employee, in writing, to remain available to work during an off-duty pericd. The
Forensic Artist or Photographer who is instructed to be on-call is not required to remain at a fixed

focation, but must ieave word where he/she may be reached by telephorte or electronic signaling
device.

The Forensic Artist or Photographer who is instructed to remain in an on-call status for the
purpose of serving on the Crime Scene Processing Team shall receive fifieen (15) hours of
compensation for being in on-call status for a seven (7) day period. An additional four (4) hours of
overtime compensation shall be granted for each legal holiday that occurs within this period.

The compensation for on-call assignments for the above Crime Scene Processing Team members
shall be paid as either cash or compensatory time off at the option of the Appointing Authority,
who shail consider the desires of the employee.

Meals

Late night meal reimbursement in the amount of ten dollars ($10) may be claimed only if the
employee is on duty serving on a Crime Scene Processing Team and in travel status, and works
four {4) hours between the hours of 7:00 PM and 6:00 AM.
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Oncall

Upon the mutual agreement of the Appointing Authority and the employee; hours earned for on
call by Crime Scene Processing Team rnembers may be placed ina compensatory bank or paid in
cash,

In the event thet the Employer and MAPE negotiate changes in on call pay for serving on a Crime
Scene Processing Team, the Employer agrees to make the same changes in this supplemenial
agreement. .

Radio Communications Operators

Hours of Work -
‘ Articte 5 of the Master Agreement shall be supplemented and/or modified as follows:

Work schedules for Radic Communications Operators shall have no fewer than Mo (2}
consecutive days off between consecutive work days.

Beuuse of the work requirements of Radio Commumcatlons Operators. employees may not be
able to take a fifleen (15) minute paid rest break during each four (4) hours of regularly scheduled
work. Consequently, an eligible Radio Communications Operator who requests a rest break from
their immediate supervisor and was not able to take or was not released by their supervisor, atthe -
option of the Appointing Autherity, the employee wilt receive cash or compensatory time off for
each eligible allowable rest break(s) not taken. )

) Article 4
4 "
Professional Membership

The Appointing Authority may pay for any -Radio Communications Officers’ membership in the
Association of Public Safety Communications Officers, Inc. However, at least one (1) Radio
* Communications Operator per patrol district shall- have their membership paid by the Appointing
Authority. Any oonﬂicts will be resolved by class seniority.

B—"mmmm .
Shift Assionment
Article 12, Section 3 of the Master Agreement shall be supplemented andfor modified as follows:

The supervlsor shall make personnel assngnments to the annual shift schedule on or about June
30 of each calendar year. :

A. Prior to making these assignments, on or about June 1 of each year, the supervisor will -
circulate a copy of the annual shift schedule for the next year to all members- of the
Commumcallons Unit as an informational item.
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B. Upon receiving a copy of the coming year's schedule, each Communications Unit employee

may submit in writing to the supervisor, a duplicate copy of the shift schedule on which the

employee has indicated his/her shift assignment preference. Employees choosing to indicate -

a shift assignment preference must assign a preference number to each of the shifis on the
schedule with their most desired shift assignment as preference number one,

C. Al shift preference Iisté must be received by the supervisor by June 15 of each year.

. D. After the June 15 deadiine, the supervisor will make the annual shift assignments after '

reviewing all shift preferenoe lists which had been submitted.

E. The assignments made will be made by the supervisor according to Departmental Seniority.

For purposes of this Section, "Departmental Seniority” is defined as the length of continuous

service within the Department of Public Safety slnce the last date of entry Into the Department of
Public Safety. . .

DVYSA Classification Senlority

Article 4, Section 1B of the Master Agreement shall be supplemented and/or modified as follows:

An employee being reappointed to the Senior level classification of Driver and Vehicle Services
Aide of a Junior/Senior position following a voluntary demotion to the Junior level of Clerk 2 shail
have histher Classification Seniority credited back to the previous Driver and Vehicle Serwoes
-Aide appointment date. )

Article 7 :
DVSA Safary Upon Class Change

Article 18 of the Master Agreement shall be sﬁpplemented and/or modified as follows:

An employee classified as a Driver and Vehicle Services Aide who takes a transfer between DVSA
Plans shall retain their class and salary for four (4) months and, if at the end of that time period,
the employee has not met the requirements for the Senior level of the new plan, they will be
“demoted to the Junior level (Clerk 2) and the provisions of Article 18, Section 4C shall apply in
regard to salary. The anniversary date of an employeé being reappointed to the Senior level
classification Driver and Vehicle Services Aide of a Junior/Senior pesition following the voluntary
demotion shall remain the same upon reappointment. The provisions of Arficle 18, Section 4A
shalf not apply upon reappointment if the employee's salary was not changed during the demotion
period. If, howsver, the employee's salary was placed at the maximum: of the Clerk 2 range, the
employee shall, upon reappointrent, be placed at the same step within the Driver and Vehicle
Services Aide range helshe held pnor to the voluntary demotion. -

Dri { Vehicle Servi

Article 7 shall be supplemented andfor mbdir ed as follows:

When a hohday nsted in Article 7, Section 2, Subsection A and B, falls on a part-ltme employee s
day off, Article 7, Section 5 shall nat apply
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 Atticie 9
LCR Noon Meals
Article 20, Expenses, Section 5(B), travel stalus over noon for Law Compliance Representatives,

employed by the Minnesota State Patrol whe work as bus inspectors, MCSAP and scale
personnel for the Appointing Authonty as supplemented and/or modifi ed as follows:

1. The Appointing Authority agrees that the Minnescta State Patrol district office or fixed scale
location to which the employees are assigned to report shall serve as their temporary or
permanent work station and the Minnesota State Patrol district in which the aforestated district
offices and fixed scales are.located shall serve as the district boundaries for the purpose of
defining travel status for these employees for noon meals.

2. Such listed employees will be eligible for noon meal relmbursemént when they are in travel
status outside their assigned patrol district and thirty (35) miles from the district office or fixed
scale location. ‘

3. The employees' geographic areas of job responsibility shall remain their assigned bus or patrol
districts, irespective of the use of Minnesota State Patrol district offices and fi xed scale sites
and districts as the basis for determination of noon meal ellglblllly

Article 10
LCR Reagsignment

Article 12, Section 4 and 5 shall be amended and/or modified to allow for the following:

The Appﬁiniing Authority may assign and reassign the mbsl éenior-volunteer, who expresses an
interest in wriling, within the work area between shifts prior to posting of a vacancy in the
classification Law Compliance Representative 2 within the State Patro! Division.

I.QB__‘LS_en].Qﬂh;
Class seniority for Law Compliance Representaﬂve 2 (State Patrol Class opllon) shall include tlme
spent as a Laborer and Law Compliance Representatwe 1.
Article 12
-DVYS Examining
Article 8, Section 3, paragraph 3of the Master Agreernent shall be supplemented and/or modified
as follows:

Vacation leave requests of one (1) day or more, including holidays, which are submitted more than
five (5) calendar weeks in advance will be posted in accordance with Article 8, Secfion 3,
paragraph 3, for a period of one (1) calendar week. This provision applies to employees within the
Departrent of Public Safety, Driver and Vehicle Services Examination and Renewal Stations.
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Twice per calendar year, at points chosen by the local union, the Appointing Authority shall post
on all official bulletin boards, notice of opportunity to express interest in transferring to the Clerk
3/Clerk Typist 3 classifications. Names of employees expressing such interest shall be referred to
supervisors hiring in these classifications according to Article 12, Section 7D Names shall be
referred according to avallablllty indicated by the employee,

DVS Alternate Work Schedules
Section 1. Purpose. The pdrpoée' of this Article is to establish a voluntary alte'mate work
schedule in Driver and Vehicle Services. Each DVS Program Section has the option of

implementing this program. For purposes of this Article, the work week shall be Wednesday
through Tuesday

‘The altemnate work schedule shall allew an -

employee to request modification of his/her current work schedule to the following schedule:

scheduled to work nine {9) consecutive hours four (4) days per week and scheduled to work one .

(1) four (4) hour day per week as designated by the Appointing Authority. Consecutive hours of

work shall exclude the normal unpaid lunch period. The employee shall request participation in-
this: program in writing to hisfher immediate supervisor no later than seven (7) days prior to the

starting date of the program. Once the pregram is in effect, an employee may request to révert
back to his/her original schedule by providing a fourteen (14) calendar day notice {o his/her
immediate supervisor. Changes can only be made at the beginning of the work week,

The Employer retains the right to deny individual requests under this program, and with fourteen
(14) calendar days nolice, to end an individual's participation in the alternate scheduling program
where it would adversely affect the operation of the group. The Employer's decision in this regard
are not subject to the grievance procedure in Article 17 of the Master Agreement. An employee
may appeal their supervisor's decision.in this regard to histher Section Head. If it is necessary to

limit the number of participants within a group, the Employer shall approve the request(s) from the

employee(s) with the most Deparlment Seniority within the group.

i 5. Employees shall revert back to an eight (8) hour
Wednesday through Tuesday schedule during the week in which a holiday falls. During the week
in which a floating holiday is taken, the affected employée shall revert back to an eight (8) hour
‘Wednesday through Tuesday schedule.

Should an employee be on-paid or unpaid leave from work on a day they are scheduled to work,
the time charged to the paid leave or taken as unpaid Ieave shall be for the total hours they would
have otherwise been in attendance at work that day.

Section 4. Hours of Work. The executlon of this supplemental agreement hereby amends
_ Section 2, Subdivision B-1 and Z of Aricle 5 of lhe Master Agreement so as to recognize the

legitimacy of a nine (9) hour work day.

It is further understood that no additional pald rest penods shall be provided to an employee
participating in this program.
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Should problems oceur, lhe partres agree to meet and-confer in an

~ effortto resolve the issues. If the meet and confar: canniot rasolve the issues, either: party reserves
- the right to terminate this program for any unit by prowdlng fourteen (14} ¢ calendar days wntten :
notice to ihe other party. - . . ; B o ,

Each . Capltol Secumy Guard shall be lralhed on persdnat equupment |ssued to hrrnlher by the
dlvlsion ;

DEPARTMENT OF PUBLIC SERVICE - -

: Artrcle 20, Sectnon 5 (Meal Allowanoes) of the Master Agreement shall be supplemented and!or .
- 'modified as foliows:. - "% S . -

SmlnnJ.._Mniﬂnn "Work Slatlon" means a speotf‘ C Iocahon (homeloff'oe) from whrch an
.employee generally cames out hrsiher ofﬁclal dutles or»esslgnment .

M_Qn_z._ﬁliglh!ﬂtx An employee shall be elng:ble for noon meal retmbursement when the
distance from hisfher work station to the field ass19nment that day exceeds a radius of thirty-five
(35) miles from: the. asSlgned work statlon -or.when an employee: is requnred by the Employer to- -
participate in a job- related _training conferénce with other employeses from “this department;
providing the assignment extends through the normal lunch period and is approved iri advance by
‘the Employer. The reimbursement for:the cost of the hoon meal sha|l be in aooordence with, Artrcle
20, Section 5 of the Master Agreement T . :

m_&_nmmnmmdgm When an Investlgator l Heavy, or.an lnvesugator i,
functions-as a trainer or instructor, he/she'shall be retmbursed for Iunch at the appropnate rate as

determined by Article 20 of the Master Agreement

L | T‘f L Adu:ls_z : ST

The prowswns of ﬂ'te Master Agreemer\t shall be supplernsnted and!or modiﬁed as follows

“

Ernployees may be - permrtted o adjust their hours of work to pen'nit travel tlme necessary to
attend regular monthly meetings of the Local Umon Such adjustments shaII be of reasonable .
duretlon, ‘not to exceed two (2) hours R Sl S o

. Employees Who destre to make lhese adjustrnents must request and be gramed approval from o
their immediate’ supervisor or::other Appeinting Authonty designee five (5) calendar days in"

" advance of the meeling date. Requests shall show the "holirs-of release time requested. Appfoval -
" of these reque'sts will-not be unreasonably withheld. The:Appointing Authority reserves the right to
rescind this approva! in the event of- emergency or other unustial conditions, ‘or to maintain’
adequate staffing on the day of the meeting. . Employees shall reselve no, compensatlon for time
spent in such travel, but may utilize vacation leave, compensalory overtime hours, or work extra

" hours, within the same payroll period, if work is available, to prevent a Ioss of eamnings.
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In the event work is available and an employee is authorized to work extra hours to offset time
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours
or pay untii the employee has worked an amount of time outside his/her regutar shift which is
equal to the amount of release time requested and used.

Article 3
Tools and Equipment

The provisions of the Master Agreement shall be supplemented and/or modified as follows: .

The Appointing Authority shall indemnify each employee up to a maximum of $800.00 for losses
. caused by fire, wind, or theft by forcible entry, of tools and equipment supplied by the employes
and used in the performance of work and when in the care of custody of the Appointing Authority.

It shall be the responsibility of each employee to furnish a complete list of tools and equipment to
be indemnified, including an accurate description and replacement cost to their immediate
supervisor and to have that iist approved by the supervisor in writing within thirty (30) days from
the date of this Agreement

In any losses covered by this provision the tool or e&uipment will be replaced with like tools or

equipment purchased by the Appointing Authority through the State confract purchasing or -

through the State bidding procedures. In no cases will employees be paid in cash for their losses,
The Appointing Authority reserves the right to withhold approval on any teols or equipment
deemed unnecessary.

The provisions of this Article do not apply to any tools or equipment not included oh an approved
list and in no case apply to AM/FM Radios.

Article 4
Yacancles, Filling of Positions

The provisions of the Master Agreement, Articke 12, Section B, shall be supplemented and/or
modified as follows:

Employees in the class of Weights and Measures Investigator | shall have the ability to bid into the
class of Weights and Measures [nvestigator |; Heavy, and vice versa, based upon combined
classification seniority (melding classification seniority in Weights and Measures Investigator | with
Weights and Measures Investigator |, Heavy). This exception shall be applicable to bidding only
Ties shall be broken by State Seniority first, then by lot.

Article 5
Work Out of Class

Article 18, Section 6, of the Master Agreement shall be supplemen(ed and/or modified as follows:

When an employee in the classification Weights and ‘Measures Investigator | is expressly assigned
to perform all duties of a position in the classification Weights and Measures investigator |, Heavy,
and such work out of class assignment exceeds two (2) consecutive working days in duration, the
employes shall be paid for all such hours at a rate which is equal to the minimum rate for the
Weights and Measures Investigator |, Heavy class or.one (1) step higher than the employee's
current salary, whichever is greater. .
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Empioyees who are requrred to wear uniforms as a oond|t|on of employment shall be furnushecl
such uniforms by the Appointing Authonty Proper maintenance and cleanliness of uniforms |s an
employee responsibility. Unlforms shall not be ut|||zed for off- duty aotwlty by the. employee

Prior to- the purchaslng and issulng of any umforms the Employer agrees to meet ‘and oonfer wnh -
the Local Union. ) . .
Article 5, Sectlon 2 of the Master Agreement shall be supplemented andior modn" ed as foIIows

Investrgators in the. Welghts and Measures D:wsnon who work four (4) oonsec.utive ten (10) hour '
days shall be allowed, with the approval of their supervisor, to adjust their week day off dunng the
same pay penod to covera day lost due to |nclement weather '

DEPARTMENT OF REVENUE _ -

The prowslons of the Master Agreement are modlf ed andlor supplemented as follows

The prowsions of Secilons 2 3 4 and 5 of thls Supplement apply to aII seasonal emptoyees of
the Department of Revenue represented by AFSCME Councﬂ 6 AFL-CIO i

Sections 6 7, 8 and 9 of this Supplernent shall apply to aII employees of the Depadment of
Revenue represented by AFSCME Councll 8; AFL -ClO. .

Except as specifi cally modified by thls Supplement all relevant pl’OVlSIOI’lS of the Master
Agreement shall apply to these ernployees o R .
If authorized by the’ Masler Agreement effectwe Ju!y 1,
19885, seasonal employees of the Department of Revenue shall become eligible to begln receiving
the benefits provided by Article 7. (Holidays), Article 8 (Vacation Leeve) and Article 9 (Slck Leave) .

. of the Master Agreemient upon completton of a total of s:x (6) months of actual wark as a seasonal
amployee in .one or more consecutwe seasons ; .

An employee is eltglble to use vacatron Ieave when helshe becomes ellglble to accrue |t Length
of service for purposes of determining ohanges in accrual- rates for émployées who. become -
“gligibie after July 1, 1985, shall begin. on the date of ellglblllty “Effective July 1; 1985, length of
service for purposes of determining accrual rates for employees eligible for vacalion time on or
before July 1, 1985, shall molude all actual time worked prior to July 1, 1985 prowded work_is in
consecutwe seasons. ’ .
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To be entitled to receive paid holidays, an eligible employee must be in payroll status on the
normal work day immediately preceding and the nomal work day immediately following the
holiday(s).

Current employees of the State who accept seasonal employment with the Department of
Revenue after December 1, 1988 without a break in service who are eligible for vacation, sick
leave and holiday benefits shall continue to be eligible to use and earn such benefits in
accordance with Master Agreement language based upon their length of service credit at the time
of appointment to the seasonal position.

Section 3
Layeff and Regall

~ Advance Notice

Article 15 Section 4B Advance No'noe of the Master Agreement shall be replaced in its entirety
as follows:

At least three (3) work days prior to the effective date of the layoff, the Appeinting Authority shall
give written notice of the layoff, including the reason(s) therefore, to all seasonal employee(s)
about to be laid off and to the Local Union President. The notice of layoff to seasonal employees
shall also give the anticipated date of recall and the anticipated length of the work season
subsequent 1o the layof.

At the time of implementation of seasonal layoffs, a more senior seasonal employee may express
interest in seasonal layoff, out of seniority order, in lieu of those less senior employees who would
otherwise be laid off. Such requests will be considered in seniority order on the basis of state
seniority and based on staffing requirements. Acceptance of an out of order layoff shall not impact
the order of recall in subsequent seasons. .

Permanent Layoff
Article 15, Section 3D, Procedure, is modified by adding the following:

The permanent layoff of seasonal employees of the Department of Revenue shall be by principal
place of employment. All bumping pursuant to Article 15, Section 3D shall be within their principal
place of employment.

Seasonal empl'oyé'es who have been permanently laid off shall be placed on layoff lists in
accordance with Article 15, Section 3H. .

In addition to recall rights provided by Article 12, permanently laid off seasonal employées shall be
placed on a Depariment of Revenue seasonal recall list for the principal places of employment in
which they have expressed an interest in order of State seniority.

The first refusal to accept recall to seasonal positions in any principal place of employment in
which employées have expressed interest will result in removal of their names from the principal
place of employment seasonal recall list. Refusal to accept recall a second time will resuit in
removal from all PPE seasonal lists. .
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Seasonal employees on permanent-tayoff who are recalled fo a position ina different principal
place of employment shall be required to serve a new probalionary period. If the seasonal
employee does not successfully complete the new probationary period, they shall have the right to
return to a vacancy in their former principal place of employment. If no vacancy exists, the
seasonal employee will be returned to the perrnanent layoff record for their former pnnclpal place
of employment.

Article 15, Section 5, Temporary and Emergency Posmons of the Master Agreemem shall be
maodified as follows

If a position in a principal ptace of employment is to be filled by a temporary or emergency
appointment, the appointment shall be offered to employees in the followmg order prior to filling
the position by any other means:

A. Employees who are pemlanently or seasonally laid off if the position is in the same class and
principal place of employment from which they were seasonally laid off in the order of State

Seniority;

B. Seasonal employees whb are seasonally laid off if the position is in the same principal place of
. employment from which-they were seasonally laid off and the employee is determined to be
qualified for the appaintment by the Appointing Authority in the order of State Seniority;

C. Employees who are permanently laid off and not employed by the Stateif the posmon isin the

same seniority unit and geographic area from which they were laid off and the employee is

- determined to be quallﬁed for.the appointment by the Appointing Authority in the’ order of State
Seniority.

Article 15, Section 6 Llrnlled Interruptlons of the Master Agreement shall be replaced’ |n its
entirety as follows: . ;

Any interruption in seasonal employment not in excess of seven (7) conseculive calehdar days or
any reduction from~an employee's normal work hours which continue two (2) calendar weeks or
less shall not be considered a layoff. Seasonal employees of the Department of Revenue may be
subject to limited interruptions of work or reduction in hours due to temporary lack of work.

When the limited interruption of work or reduction in hours does not affect all employees ina
class, employment condition, shift and principle place of employment, the least senior employee(s)
affected shall have thelr work interrupted or hours reduced. .

Eligible seasonal employees of the Department of Revenue may utilize accrued vacation time

during a limited inferruption of employment. Except where vacation time is utilized, all employees
shall be compensated for the actual number of hours worked during the pay period.

Reszall_qf_sgamaLEmnlmm'
Article 15, Section 4E, paragraph 2 of the Master Agreement shall be replaced in rts entlrety as
follows:
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The Appointing Authority shall contact all' seasonal employees on the seasonal layoff list by U.S.
Mail at their last known address in November of each year. The employee shail nolify the -
Appointing Authorlty within five (5) catendar days of receipt of notification of intent to return to work
and shall provide the Appointing Authority with current address and telephone number. It shall be
the employee's responsibility to keep the Appointing Authonly informed of the employee s address
and lelephone number.

The Appointing Authority shall recall employees using the address o telephone number provided
at least three (3) calendar days in advance of the exact reporting date. The Appointing Authority

will first attempt to recall employees by telephone. If unable to reach by telephone, a written
notice of recall will be mailed to the address provided.

Amcle 15, Sectlon 4F of lhe Master Agreement shall be modifi ed as follows

Employees shall be removed from the seasonal layoff record for any of the followung reasons:
1. Written notice from the employee lhat hefshe does not intend to relum to work;

2 Fallure to respond to the November nollce of intent to recall;

3. ‘Failure to report for work from Iayoff

4: Appmntment to a permanent position in a class WhICh is equalto or higher than the one frorn
which the employee was la1d off

5. Failure lo accept recall to a position in the same classin a- pi’incipal place of employment other
than the one from which he/she was laid oﬁ if a position |n the fonner pnnmpal place of
employment is not avallable

‘B, Resignalion, retirement or termination from State Service.
| Resi .
The provnsnons of the Master Agreemenl shall be supplemented and/or l'I'IOdIf ed as follows:

Employees who elect to discontinue lhelr seasonal employment pnor to the date of layoff shall be
considered to have ressgned

Principal Place of Employment
The provisians of the Master Agreement shall be supplemented and{'or modif ed as foliows:

The deterrmnatlon of pnm:lpal places of employment for purposes of this Supplement shall be at
the dlscretlon of the Appointing Authority. .

Training °
The prowsmns of the Master Agreement shall he supplemented and/or modified as follows:

Seasonal employees while on seasonal layoff,. rnay sngn up for and take classes being offered by
the Department of Revenue. Such time shall not be considered work time. The cost associated
with such classes if any, shall be paid by the Appointing Authority.
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filling of Seagonal Vacancies
~ Article 12, Sections 5, 6 and 7(A) of the Master Agreement shall be modified for the fi Illng of
seasonal vacancies as follows:

Seasonal vacancies shall not be poéted. .

Seasonal employees who have been laid off in gbod standing shall be given the opportunity, priof
to recall, to express an interest in seasonal positions in the same classification in other principal
places of employment. Employees expressmg such interest will be considered in order of State:

Seniority. -
Article 12, Section 10, of the Master Agreement is modified as follows:

Seasonal employees who accept a seasonal position in a different principal place of employment
shall be required to serve a new probationary period as defined in Article 12, Section 10. [f the
seasonal employee does not successfully complete the new probationary period, they shall have
the right to return to a vacancy in their former principal place of employment and shall serve the
remainder of their original probationary period. If no vacancy exists, the seasonal employee will
be returmed to the seasonal layoff record for their former principal place of employment.

Section §
Seniority

Article 4 (Seniority) of the Master Agreement is mo&iﬁed as follows for seasonal ernployées of the.
Department of Revenue:

State Seniority for seasonél employees of the Department of Revenue working or in layoff status
on July 1, 1985, shall include actual time worked prior to July 1, 1885.

Classification Seniority for seasonal employees of the Department of Revenue worﬁing or in layoff )
status on July 1, 1985, is dgﬁned as the date of initial hire to the empioyee’s current class.

State Seniority and Classification Seniority shail be broken by fai!uré to work consecutive seasens.
Section6
Filli { Clerk 2V, .
Article 12, Section 7 (\_Iacaﬁcies) of the Master Agreement is hereby modified as follows:
At the discretion of the Appeinting Authority, up to one-half (1/2) of unlimited full-time Clerk 2
positions may be filled by the promotion of unlimited full and part-time Clerks 1 whose names

appear on the certified eligible list. Such posmon shall not be subject to the postmg and blddmg -
requirements of the Master Agreement. ) .

The Appointing Authorlty shall netify the Local Union of such action at the time: it requisitions the
certified ellglble list.-
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The provisions of Article 12, Filing Vacancies, are amended as follows far employees of the
Departmeﬂl of Revenue by adding the following: o

&ejagjgumgma

Ardicle 12, Section 4 Reasmgnment s hereby modiﬁed as follows for employees of the

Department of Revenue:

Section 4 Re'assignrnent‘ When a filled position and its incumbent are to be reassigned to a
different work area within a work location without a significant change in job duties, the employee

and the position shall-be reassigned notwithstanding Article 12, Section 4B. In such cases, the

local union shall receive notice prior to the employee occupying the position to be reassigned.
Such employee shall be provided with at least a fourteen (14) calendar day written notice.

Conflict of I c

i

When the exercise of seniority rights pursuant to the fayoff and recall provisioné of the Master or
Supplemental Agréements would place an employee in a situation or position where concerns of -
nepotism, as defined in the Code of Conduct for Department of Revenue employees, would arise,’

the Employer. agrees to meet with the Local Union to resolve the situation in such a way whlch .

. does not deny the nghts of the employee.

Section 8
Attendance at Lacat Union Mesti
With fourteen (14) 'catendar-days notice employees shall be permi&ed to adjust their hours of
work, Up to two (2) hours, in order to attend the regular monthly meetings of AFSCME Local 3141,

provided such adjustments shall not unduly disrupt the operations -of the department. Such
adjustments shall not result in the payment of ovenimg. .

Section 9

Arllcle 6, Section 4, Overtime Drstrlbutlon for ali employees except the Telephone Taxpayer
Assistance Unit, is replaced inits antlrely as follows:

Overtime shall be offered to all employees in the work area, section or principal place of

employment who ‘are in active work status who are qualified, as determined by the Appomtmg :

Autherity, to perform the required work, . If there are more qualified voiunteers than required, the
overtime work shall be assigned to the most senior qualified employees based on State Seniority.
If there are.insufficient volunteers to perform’ the required overtime work, the employees in the
work area, section or ‘principal place of employment with the least State Seniority qualified to
" perform the work shall be .assigned to the overtime work. If necessary dus to an insufficient
number of employees from the work area, section or principal place of employment, the

Appointmg Authority may request volunteers from one (1) or more other work areas, sections or. -

. principal places of employment, determined by the Appointing Authority, to perform the overtime
-+ work. Whenever possible, all such qualified employees within the designated work area, section

or principal place of employment shall be offered the overtime work prior to mandatory assignment

of overtime.. if there is insufficient time to request volunteers, the Appointing Authority may assign
_employees then on duty to the overtime work -according to inverse State Seniority among those
qualified to. perform the overtime work. : .
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Article 6 Sectlon 4 of the Master Agreement, shall be supplemented andlor modlﬁed as follows for
. the employees in the Telephone Taxpayer Assrslance Unit: - )

When two- or more employees have worked the -same amoun! of overtime hours ovemme‘:
asslgnments shall be offered first to the most senior employee, based upon State Seniority. "
Cvertime “hours - actually worked shall be consudered in calculatrng the” eqmtable dlstnbutlon of -
overtrme . .

In the event all employees decline overtime work the Appomlmg Aulhonly shall have the right to
assign overtlme based upon lnverse order of State Semonty among capable ernployees

) MINNESOTA' STATE RETIREMENT _‘SYSTEM_‘-:‘ .
The purpose of this Supplemental Agreement lS to establlsh a voluntary ﬂex -time ' program for .
employees of the work units within MSRS ]

The ﬂex time schedule is based on forty (40) hour work week over a two (2) week elghly (80) hour

- payroll penod e . -

Within the above- presmbed oarameters the flex-tlrne program shall alow an employee to request k
modrf catlon of his/her current work schedule aooordlng 1o any one of the followrng schedules -

"=

'_A Elght 8) conseculwe hours of work for each of ﬁve days in a work week

B Elght and one-half (8 1!2) oonsecutlve hours of work for four (4) work days and six’ (6)

. consecutive hours of wark on any day each work week; with two (2) consecutive hours off on-

the same day as the six {6) consecutive-hours of work day during each forty (40) hour work :
week consistent with the pay period of Wednesday through Tuesday '

© €. Nine (9) consecutive hours of work for elght (8) days, one (1) day of elghl (8} consecutlve
. hours of work, plus-one (1) day off dunn_g eighty (80) hour payroll period. .

Cohsecutive hours of work shall exclude the'normal unpaid lunch perlc'sd during the wor-k week

‘For employees chooslng schedule "C", the "work wéek" is defined to begm four (4) hours into
the shift on the eight (8) hour work day and’ end exactly one calendar week later: -Employees
: choosmg this schedule’must take the same (day of the week off that they work the eight hours. -
‘thé previous week, For employees choosmg schedule "A" or "B", the work week runs from
Wednesday through Tuesday - : : .

- An employee may request to change hisfher ﬂex—tlme schedule by provrdlng a fourteen (14)
calendar day written notice to the immediate supervisor.. Approved changes in.schedule will . .
take place on the first day of the pay period following: me_fourteen {14) day notice period as. .
long as the change is approved by the supervisor. A supervisor may walve the fountean (14)-
day notice at the request.of the employee, provided that the-employee ‘waives the nght to: any
overtlme compensailon not requlred by l’ederal Iaw . i
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Article 3
Review of Requests

Management retains the responsibility for denying or terminating individual flex-time schedules
where they adversely affect the operation of the unit. Flex-time must not interfere with the unit
operations during the normal office hours of Monday through Friday. Further, management may
-exclude any employee or group of employees if flex-time would cause MSRS to incur additional
costs, be disruptive to the operation of the unit or result in reduced service to the public.

The immediate supervisor shall determine to approve or deny the flex-time request of an
employee based upon job-related consideration including, but pot limited to, the aperation of the
unit and the provision of service 1o the public. If there are conflicting requests from employees,
and the needs of the supervisor require that not all requests may be approved, the supervisor
shalt approve (if all other considerations indicate approval) the request submitted by the employee
with the most state seniority within a team function, or by state seniority among all unit employees
not on a team or in a specific functions, or by state seniority among all unit employees.
Management shall define "team" and "function” for the purposes of this Supplemental Agreement.
Should conflicts still exist, they shall be resolved by lot.

The immediate supervisor shall provide the employee with written notice and explanation of the
decision within seven (7) calendar days of request receipt. if an employee's request is denied, a
copy of the written notice and explanation of the decision shall be-available to the Union. No
request may be unreasonably denied.

Article 4
Altered Schedules

Upon mutual agreement of the immediate supervisor and the employee, an employee's schedule
may be temporarily aliered for a duration of not more than fourteen (14) conseculive calendar
days at a time without regard to the above provisions provided that it does not result in payment of
overtime. Any such alteration must also be scheduled so as not to require any full-time employee
to work less than eighty (80} hours in a pay period or forty {40) hours in a "work week", including
paid leave time. ) :

Article 5 g
Holid 1 Paid L H

When the holiday falls on a day the employee normally works. eight (8}, eight and one-half (8 1/2)
hours or nine {9) hours, the employee shall be paid holiday pay for eight {8) hours.

Employees normally working eight and one-half (8 1/2) hour days will work the additional one-half
(172} hour during the same work week as mutually agreed upon by hisfher immediate supervisor.
Employees working nine (9) hour days will work an additional hour on the normally scheduled
sight {8) hour day [which is divided into two (2) four {4) hour periods for "work week"
determination] with the additional hour added to the four {4} hours associated with the "work week"
in which the holiday falls. C ’

When the holiday falls on a day the employee normally works less than eight (8) hours, the
schedule shall be exchanged with the closest eight (8), eight and one-half (8 1/2)} hour day to the
holiday that still falls within the same Wednesday through Tuesday work week, If the holiday falls
on an employee's scheduled weekday off, the holiday shall be observed on the same day a week
earlier or later, whichever fits into the normal pay period.
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- This Supplemental Agreement serves as the fourteen (14) days notioe of these schedule changes )
during’ holldaye as requrred under Artlcle 5 of the Master Agreement= :

Should an employee be on patd or unpald leave: from work on a day they are scheduled to work
-the time charged to the paid leave or taken as unpaid leave shall be-for the total hours (or fraction
thereof), they would have otherwise been |n aﬂendanee al work that day .

The execution. of this Supplemental Agreement hereby amends Sectlon 2 Subdivision B (Work

Pay), and Subdivision 'C {Work Week, Work Period), of Articlé 5 of the Master Agreement so as to
recognize the legitimacy of an eight and one—half (6 1!2) or nine (9) hour work day )

ltis further agreed that no additional pan:l rest perlod shall be provrded to an employee worklng on -
a ﬂex—ttme schedule S _ ) A .

Aspaals -

" An employee may appeal in wntmg the decrslon of the. |mmed|ate superwsor to deny or revoke a
flex-time schadule to the Unit Manager who shall respond in writing. If not resolved at that levet,
the decision may be appealed in writing to the appropriate Assistant Director who shall respond in

‘ writing. The decision of the- Assistant Director is-final and shall not be subject to-Articie 17 of the -

Master Agréement unless the action gwtng rise to the appeal is a violation of a speclfc provusmn of

thatAgreement :
g i :‘ E - -, : T o l Y

This Supplemental Agreement shall. be’ in effect for an- indefinite perlod beglnmng the effective
. date of the Agreement. ~Should problems occur “with this - Agreement after- its .effective . -

|mplementatlon date, the pertles agree to. meet and confer in an effort to resolve the issues. If '___

they meet and confer and cannot resolve the issues, MSRS resefves the right to termmate the
program with-fourteen: (14) calendar daye wntten notuoe to the Unron

" Any modification to this Supplementa_l Agreemen't mustfbe agreed to i.“. writing by the parties.
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DEPARTMENT OF TRANSPORTATION
Aricle 1
Cross Bargaining Unit Assi ts (Unit 2 - Unit 7}

The prowsnons of the Master Agreement shall be supplemented and/or modified as follows:

Section 1. Meet and Confer. The Appointing Autherity and the Local Union shall meet and
confer annually to discuss Cross Bargaining Unit Assignments between Units 2 and 7.

Section 2, Selection for Trainlng. When the Appointing Authority determines that an additional
employee is to be trained for possible Cross Bargaining Unit Assignments, such training
opportunity shall be posted for a minimum of ten (10} calendar days in the work area/truck station
where such training opportunity is to be made available.

Employees shall be provided an opportunity to participate in such training based on Classification
Seniority from among those employees within that work areastruck station who desire such
training, and who can reasonably be expected to satisfactorily complete the training.

. Temporary Cross Bargaining Unit
Assignments of employees shall be aocomphshed in accordance with the provisions of Article 12,
Section 4(D).

: If the employee is unable to perform the cross bargaining unit
assignment, the employee shall be returned to histher permanent position.

Article 2
Seniority

Article 4, Section 1B of the Master Agreement shall be supplemented andfor modified as follows:

For the purpose of layoff and bumping, classification seniority for the classes of Highway Field
Asgistant and Traffic Recorder shall be counted toward seniority in the class of Highway
TFechnician. To count this time, the employee must be in, or have been in, the class of Highway
Technician.

Classification Seniority for the class of Heavy Equipment Mechanic is defined as length of service
in the classes of Heavy Equipment Mechanic and Heavy Equipment Mechanic Apprentice.

Article 3
Hours of Work

" Article 5 of the Master Agreement shall be supplemented andfor modified as follows:

1. Work Scheduies. In the Department of Transporiation, the Appointing Authority may change
the daily starting and quitting time of Unit 2 employees for the entire week up to two (2) hours
either way providing a notice is posted a minimum of three (3) working days in advance of the
proposed change. Notification prior to the start of any shift shall constitute the first day's
notice. Employees may be returned to their previously established schedule upon reasonable
notice by the Appointing Authority.



2.

Employees whose hours of work are controlled by the
contractor may have their schedule changed due to the contractor's operations. In the event a
change in schedule is necessary, as much advance notice as possible must be given the
employee through the Appointing Authority’s prolect supervisor. Such change shall not be
considered a split shift.

Any schedule changes made pursuant to the above shall not result in the paymént of overtime.

The supervisor shall give due consideration to any employee who requests not to work beyond
sixteen (16} hours in a day. Normally, an employee shall not be required to work beyond
fourteen (14) consecutive days. In this situation, the employee may request time off with three
{3) days notice to the supervisor.

. The Appointing Authority may establish a winter
mainteriance schedule to be used in severe or extreme road conditions for snow and ice
control operations. The schedule shall be posted at least fourteen (14} calendar days in
advance of the effective date each fall. The posted schedule shall also cite the dale each
spring when winter maintenance schedules shall no longer be in effect.

Under the winter maintenance schedule, the Appointing Authority may split the available
employees into more than one (1) shift. Such shift shall be periedically rotated or established
by intemal bid after taking into consideration the desires of the Local Union. The posting shall
name which employees are assigned to each shift.

The Appointing Authority shall use reasonable reason, including weather forecast where
approptiate, in determining that severe or extreme road or weather conditions exist for snow
and ice control operations. |t is specifically understood by the parties that winter maintenance
scheduies may be declared to be in effect only when severe or extreme road or weather
conditions exist or are forecast. When severe or extreme road or weather conditions do not
exist or are not forecast, and an employee is called outside of the established work schedule
for operations- such as spot sanding or plowing isolated patches of snow and ice, such
assignment must be made on an overtime basis.

On any day on which a change from a regular work schedule to a winter maintenance
schedule, or from a winter maintenance schedule 1o a regular work schedule takes place, ne
employee shall be scheduled to work less than the number of hours in the employee's
established schedule before the winter maintenance schedule was activated. When such
maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in
excess of the number of hours in the employee's established schedule before the winter
maintenance schedule was aclivated except that when the consecutive hours of any
employee's work day must be interrupled, such employee shall be compensated at the
appropriate overtime rate for all hours worked outside the employee's previously scheduled
work period. In no case shall an employee be paid for those intervening hours not worked.

Qvertime callout by shift seniority may continue where that was the practice during the 1992-
1993 winter maintenance season. A change, from the praclice during the 1992-1993 winter
maintenance season, from overtime callout by strict seniority to overtime callout by shift
seniority shall be by mutual agreement between the Local Union and Appointing Authority.

During the period when snow and ice control operations can be required to be performed in
early fall and in early spring, when the Winter Maintenance Schedules are not in effect, Metro
Division maintenance employees are limited to a maximum work shift of sixteen consecutive

hours for snow and ice control related work.
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After working sixteen (16) oonsecutwe hours, the employee should be given a mlnlmum of
seven and one half hours of rest before being recalled to work, ‘

4. Road Patrol. Under those circumstances where the Appointing Authority must reduce
hazardous driving conditions by the use of employees outside of their established work
schedule for operations such as spot sanding or plowing isolated patches of snow and ice, with
employee and truck, such conditions may be met either by the establishment of a night patrol,
or a dawn patrol, or by calling in an employee on an overtime basis, when such conditions
exist, or may exist.

The Appointing Authority may establish a weather watch, dawn patrol, night patrol, or road
patrol whose purpose is to patrol the roads and respond to or wam of hazardous driving
conditions, After taking into consideration the desires of the Local Union, the shift(s) shall
either be posted for bid or rotated, If posted, the shift(s) shall be posted only in the truck
station(s) where such shift changé(s) will be made and if there are bidders, the change of shift.
shall be assigned on the basis of Classification Seniority on a non-rotating basis. If there are
no bidders, the Appointing Authority may assign the least senior employee(s) on a non-rotaling
basis, or may assign the employee(s) of the truck station on a rotating basis. Where a Heavy
Equipment Operator, Intermittent, is needed the posting shall so stale.

5. Fire Season Schedules. The Appointing Authority may establish fire seasons schedules to
be used in severe or extreme fire conditions: The schedule shall be posted at least fourteen
(14) calendar days in advance of the effective date each spring. The posted schedule shall
also cite the date each fall when fire seasons schedutes shall no longer be in effect.

Under the fire seasons schedule, the Appointing Authority may split the available émployees
into more than one (1) shift. Such shift shall-be periodically rotated or established by intemnal
bid after taking into consideration the desire of the Local Union. The posting shall name which
employees are assigned to each shift,

The Appolntlng Authority shall use reasonable reason in determining that severe or extreme
fire conditions exist. It is specifically understood by the parties that fire seasons schedules
may be declared to be in effect only when severe or exireme fire conditions exist or are

~ forecast. When severe or extreme fire conditions do not exist or are not forecast, and an
employee is called outside of the estabhshed work schedule, such assignment must be made
on an overtime basis.

On any day on which a change from a regular work scheduls to a fire seasons schedule, or
from a fire seasons schedule to a regular work schedule takes place, nc employee shall be
scheduled to work less than the number of hours in the employee's established. schedule
before the fire seasons schedule was activated. When such fire seasons schedule is in effect,
oveitime rates shall be paid only for those hours worked in excess of the number of hours in
the employee's established schedule before the fire seasons schedule was activated except
that when the consecutive hours of any employee's work day must be interrupted, such
employee shall be compensated-at the appropriate overtime rate for all hours worked outside
the employee's previously scheduled work period. In no case shall an employee be paid for
those intervening hours not worked. .

- Aficle 4
Overtime Distribution

- Article 6; Section 4 of the Master Agreqfnent shali be supplemented and/or modified as follows: ‘
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Overtime work shall first be offered 1o the most senior employee(s) in the same job class and in
the same work area who are capable of performing the work available. The overlime work shail
first be offered to employees then on duty if such overtime is for the immediately subsequent shift.
‘Should the senior employee choose not to accept the cvertime assignment, the next most senior
capable employea shall be offered the overtime assignment. However, the Appointing Authority
shall not be required to cut in on work in progress in order to comply with the requirements of this
Section. In the event all capable employees decline overtime work, the Appointing Authority shall
have the right to assign overtime based upon inverse order of Classification Seniorily among
capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver

submitted to the employee’s supervisor, provided, however, that the Appointing Authority retains

the right to assign oveitime, in inverse order of Classification Senlonty among capable employees
_ in the event that all capable employees decllne overtime work,

Employees may rescind such waivers upon fourteen (14) calendar days wnnen nohoe to the
employae’s-supervisor.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution:

Employees shall be allowed to choose cash andfor compensalory time within the same pay
period. Should an employee fail to indicate on the time report, liquidation shall be in cash.

Article 5
Reassignment

Article 12, Section 4D of the Master Agreement shalf be supplemented and/or modified as follows:

Temporad reassignments shall be for six (6) months or less. Cross bargaining unit assignments
- may be extended up to three (3) months upon agreement of the Local Union and the Appointing
Authority.

Adticle 12, Section 4B of the Master Agreement shall be supplemented and/or modified as follows:

In Mn/DOT outstate districts, the Appointing Authority has the right to reassign employees within a
headquarters or within a resident office.

Article 6
Jools and Equipment Loss

The provisions of the Master Agreement shall be supplemented as f&ilows:

The Appointing Authority will provide ool boxes or tool cabinets for Heavy Equipment Mechanic,
Heavy Equipment Field Mechanic and Welder to store their tools. While tools are in the care,
custody, and control of the Appointing Authority, the Appeinting Authority shall indemnify each
" employee for tool losses caused by fire, wind, or theft by forcible entry at their full replacement
value provided the tools are listed in the most recent prevnously filed inventory approved by the
supervisor.
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Employees in Unit 2 and Unit 7 who are required by the Appointing Authority to furnish basic hand
tools and/or equipment, shall be indemnified by the Appointing Authority for toois and/or
equipment losses caused by fire, wind, or theft by forcibie entry while the tools and/or equipment
are secured on the Appointing Authority's premises or are in a locked vehicle which use is
authorized by the Appointing Authority, or when they are in a field office on a construction project
prowded the tools are listed in a prewously filed mvenlory approved by the supervisor.

‘ Article 7
Maintenance Seasonal Work Crews

The provisions of Article 12, Sectlons 1 lhrough & of the Master Agreement shall be supplemented
andfor modlﬁed as follows:

. Seasonal work crew assignments within the Division region and/or
within each truck station shall be posted for a minimum of seven (7) calendar days. In the event
that no employee applies for the vacancy(s), the Appointing Autherity shall fill the opening(s) by
assignment on the basis of employee qualifications and inverse seniority. Employees selected for
such assignments shall be given seven (7) calendar days natice prior to such assignments.

Seasonal work crew assignments are assignments to those maintenance operations which are -
Division-wide, region-wide or truck station-wide in scope, and are operations where some spedial
skill or expertise is necessary so that it is generally a requirement, from the standpoint of efficiency
and economy of operation, to retain the same employee on the assignment for the duration of the
operation in any particular calendar year. .
. 1
The posted notice announcing the formation of a seasonal work crew will indicate the approximate
duration of the assignment by citing: a) the approximate starting and ending dates; or, b) where
. appropriate, by stating that the duration is until the project is completed. Where such seasonal
work crew assignment involves a change in work hours or a change in the work week, an
additional notice returning the employees to their previous schedule will not be reqmred as long as-
the original posted notice indicated the approximate duration of the project.

Ten maintenance seasonal work crews shall be staffed by employees on a Division-wide basis.
The ten seasonal work crew assignments shall be: the Night Maintenance Seasonal work crew;
the Division-Wide Paving Crew; the Division-Wide Striping Crew; the Division-Wide Sweeping
Crew (days), the Division-Wide Sweeping Crew (nights); the Division-Wide Maintenance Dispatch
Crew; the Division-Wide Landscape Crew; the Division-Wide Herbicide Crew; the Division-Wide
Fence/Guardrail Crew; and the Division-Wide Gunite Crew (Bridge). The ten work crew
assignments shall be- posted for a minimum of seven (7) calendar days. In the event that no
employee applies for the vacancy(s). the Appointing Authority shall fill the opening(s) by
assignment on the basis of employee qualifications, and inverse seniority. Employees selected for
the ten seasonal work crew assignments shall be given seven (7) calendar days notice prior to
such assignment. When the need arises to change the above list, the Division Management and
the Lonal Union will meet and confer prior to implementing the change.

Quistate Maintenance. Openings on seasona! work crews - shall be filled after postlng for a
minimum of ten (10) calendar days
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As'signo'leol to these seasonal work crew openings shall be made on the basis of Classification
_ Seniority from those employees applying from the maintenance area, sub-area, or truck station
from which such a crew is being formed. If an insufficient number of employees apply for the

openings, the openings will be filled in inverse order of -Classification Seniority among employees - -

from the mainienance area, sub-area, or truck station fromi which such a crew is being formed.
During the period while the selection process is taking place, the Appointing Authority may °
temporanly assign employee(s) to seasonal work crew openings to fulfill operatlng reqwrements .

Should it become necessary to supplement the basic crew, the. Appomtlng Authority may
supplement such basic crew by asmgnment from the area where the work is being performed

Seasonal work crew assngnments are assngnments to those maintenance operatlons which-are
area-wide in scope, and are operations where some special skill or expertise is necessary so that
itis generally a requirement, from the standpoint of efficiency and economy of operation, to retain
the-same employee on the assugnment for” the duration of the operatmn in any particular calendar
year. : : .

The posted notice announcing the formation of a seasonal work crew will indicate the approx_imate
duration of the assignment. by citing; a} the approximate starting and ending dates; or, b) where
appropriate; by stating that the duration-is until the project is completed. ‘Where such- seasonal
work crew assignment involves a change in work hours or a change ‘in the work week,’ an

. additional notice returning the employees to their previous schedule will not be required as.fong as
the original posted notice indicated the approxamate duratlon of the pro;ect

* Limited Int i f Empl
.. The provisions of Artlcle 15, Section 6 of the Master Agreement shall be supplemenled andlor
. modified as follows . ]

When the ||m|ted mterruptlon of work or reduct:on in hours does not affect all emproyees ina
class, employment condition, shift and work iocation, .the least senior employee(s) affected shall
have their work interrupted or hours reduced. When it is necessary for an employee to hold
certification on heavy equipment, the most senior employee who is certified on the required
equipment will be retained. Limited interruption of work or reduction in hours shall not be instituted
for the purpose of subcontracting work normally performed by .the " affected bargaining unit
employees. ) i

Safoty Inspoctions
Due to the unique circumstances in the Minnesota Depaitment of Transportation where full-time
safety professionals are employed, it is agreed that where a Local Union representative is not
available to accompany the safety officer on the Annual Building Inspection, the safety officer will
" provide a copy of the inspection report to the Local Union President. Where a-Local Union

Representative is present for the |nspect|on that person will be given a copy of the report it will
include all pertinent infermation concening findings and recommendallons g

- Work Out of Class

The provisions of Artlcle 18 Sectlon 9 of the Master Agreement shall be supplemenled andior
’ modlfied as follows: .
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When an employee in the classifications of Highway Maintenance Worker Senior or Bridge Worker
is assigned to Work Out of Class as a supervisor, the employee shall be paid at a rate within the
higher range which is at least one {1) step higher than the employee's current salary and which
can be higher at the discretion of the Appointing Authority.

Article 11
Probati Period

The provisions of Arllcle 12, Section 10C of the Master Agreement shall be supplemented andlor
modified as follows:

The initial six (6) months probationary period of a new Mn/DOT employee may be extended for a
period not to exceed three (3) months, provided that the employee was given a written mid-
probationary review and provided that a written notice of the extension is given to the employee
and the union prior to the end of the fifth (5th) month of the probationary period.

Article 12
Maintenance

1. Selection and Certification of Employees for Heavy Equipment Operator {Intermittent). When
the Appointing Authority determines that an additional employee(s) is lo be trained for
certification as a Heavy Equipment Operator (Intermittent) within a particular truck station
outstate subarea, or area, or the Metro Division or a Metro region, such opportunity shall be
posted a minimum of seven (7) calendar days in the truck station, etc., where an additional
employee(s) is 1o be cerlified. Only employees eaming less than the rate of pay for Heavy
Equipment Operator (full-time) assigned to the truck station, etc., where the additional
employee(s) is to be trained shall be eligible to bid. Employees interested in being considered
for such training shall indicate their interest in writing.

For each Heavy Equipment Operator (Intermittent} needed by the Appointing Authority in a
truck station, the Appointing Authorily shall consider for training the three (3) most senior
employees who have indicated their interest in writing. For each Heavy Equipment Operator
{Intermittent) needed by the Appointing Authority in an cutstate subarea, the Appointing
Authority shall consider for training the four (4) most senior employees who have indicated
their interest in writing. For each Heavy Equipment Operator (Intermittent) needed by the
Appointing Authority to operate a piece of area region or division equipment, the Appointing
Authority shall consider for fraining, the seven (7) most senior employees within the area,
region or division who have indicated their interest in writing.

Such employees considered for training will be scheduled for a written test for the purpose of
determining their knowledge of the proper maintenance and the operation of the equipment.

The employee(s) with the highest score shall be offered the training. When there is a need for
more than one (1) employee to be selected fer training from one (1) posting, the Appointing
Authority will select for training (from the three (3), four (4) or seven (7} most senior employees
who signed the posting), the employee with the highest score. To the remaining two (2), three
{3) or six {6) senior employee names, the name of the next senior employee will be added.
Again, selection will be made of the employee with the highest score. When additional
certified operators are needed, over and above the number indicaled by the posting, the entire
process shall be repeated.

At the discretion of the Area Maintenance Engineer, the below procedure may be followed for
certification of Heavy Equipment Operators (Intermittent).
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Qualification for Certification as a Heavy Equipment Operator {Intermittent). When the
Appointing Authority defermines that an additional employee is to be irained for certification as
a Heavy Equipment Operator (Intermittent), at a particular truck station, or within a sub-area or
maintenance area, on a specific piece of equipment, employees shall be provided an
opportunity- to train for certification by Classification Seniority from among those employees
within the truck station, sub-area or maintenance ‘area, who desire such opportunity to qualify -
and who can reasonably be expecled to satisfactorily rneet the standards for certification on - .
such eqmpment .

If no employee desires to train for certification, the least senior employee who can be
reasonably expected to satisfactorily meet the standards for oertlf callon may be aSSIQned to
such tralmng .

An employee shall be certified as a Heavy Eqmpment Operator (Intermittent) upon cornptetlon
date of the required schedyle of hours for that designated piece of equipment and upon
certification by the Highway Maintenance Superintendeént and the Highway Equipment
Supervisor within the block of hours in effect for the designated equipment. An employee may
aiso be certified as'a Heavy Equipment Operator by the Highway Maintenance Superintendent
and the Highway Equipment Supervisor without completing the schedule of hours of training, if
the employee has demonstrated hisfher ability to satisfaclorily operate the equipmeént. Afier
cartification, for good and sufficient reason, the Appointing Authority may require re-
examination for continued cerification. The Appointing Authority shall also have the right to
decertify an employee asa Heavy Equupment Operator (Intennlttent) for just cause. - )

When the Appountlng Authonty determines that an addltlonat employee is to be tramed for
certification for operation of the Tandem Truck or the Four Whee! Drive Loader-at a particular
truck station,. employees shall be provided an opportunity to train for certification by
Classification Seniority from among those employees within the truck station, who desire such
opportunity to gualify and who can reasonably be expected to satisfactonly méet the standards:
for certification, ) . L .

2. Aeergnl:itent to Heavy Equipment Operator (Interrnittent) Where adequate staffing of the work
permits, employees will be assigned to Heavy Equipment Operator (Intermlttent) within each

. truck station, etc., based on Classmcauon .Seniority as follows: -

Ca Area Equnpment (greater anesota only) For: area equnpment any. one of the following
optlons may be used: .

1) Assign the most senior certlf ed operator from the area where the equnpment |s housed
and send him/her to operate the equipment;

: 2) ‘Send the equipment and assign the most senior certifi ed .operator from the area where
" the equrpment will be operaled

3) Send the equipment ahd train for certification the most senior, mterested employee
from the area where the equnprnent will be-operated.

b. Division Equupmenl (Metro Division “only). For division equrpment e|ther of the following
optlons may be used

1) A33|gn the most senior cemt‘ ed operator from the dlwsmn or '

2) Send the equlpment and assngn me most senior certified operator from the reglon or -
truck station where the equipment will be operated . .
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NOTE: For the Metro Division only, the employee will travel to the assigned area on
hisfher own time and expense,

Subarea Equipment (outstate only). For subarea equipment, any one of the following
options may be used:

1) Assign the most senior certified operator from the subarea where the equipment is
housed and send him/her to operate the equipment;

2) Send the equipmeni and assign the most senior cerified operator from the subarea
where the equipment will be operated;

3) Send the equipment and train for cerlification the most senior interested employee from
the subarea where the equipment will be operated.

. Region Equipment (Metro Division only). For region equipment, any one of the following
options may be used:

1) Assign the most senior certified operator from the region where the equipment is
housed and send him/her to operate the equipment; )

2) Send the equipment and assign the most senior certified operator from the reglonltruck
station where the equipment will be operated;

3) Send the equipment and train for certification the most senior interested employee from
the region/truck station where the equipment will be operated.

. Truck Station Equipment. Truck station equipment is heavy equipment which is stationed,
housed or assigned to a truck station, and which normally operates within a fruck station’s
boundaries. The most senior certified operator among truck station operators where the
equipment is staticned or housed shall be asslgned to operate the equipment throughout
the truck station.

When the equipment moves into another truck station to perform work and retuns on the
same day it shall be assigned to the most senior certified operator from where the
equipment is stationed. . When truck station equipment is to be used in another truck
station and will not be returned at the end of the scheduled work day to the truck station
where it is stationed, housed, or assigned, the truck station equipment will temporarily be
reassigned to the truck station where it is to be used. In this event, the most senior
certified operator from the truck station to which the equipment has been reassigned shall
be assigned to operate the equipment. If there are no certified operators available in that
truck station, the most senior certified operator from an abutting truck station within the
district shall be assigned to operate the equipment.

NOTE: iIn the Metro Division, the terms truck station and sub-area may be used
interchangeably.
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3. Fringe Pay for Intermittent Assignments. Intermittent Supervisor and/or [ntermittent Heavy
Equipment Operators who maintain a minimum of twelve-hundred (1200) hours in a twelve
(12) consecutive month peried in such assignments shall be paid forty cents ($.40) per hour
premium in addition to their regular hourly rale when using vacation or sick leave or observing
non-worked holidays. The twelve (12) month minimum shall be recomputed quarterly and the
employee shall receive the forty cents ($.40) per hour premium provided he/she has
maintained the twelve-hundred (1200) hour minimum. in the most recent twelve (12) month
period.

4. Heavy Equipment Seniority. Should any employees in the classification of Highway
Maintenance Worker transfer from one Seniority Unit to ancther Seniority Unit in the same
depariment, they shall continue to use their prevlous heavy eqmpment certification dates for
purposes of their new assignment.

5. Bridge Workers. Bridge Workers who demote to Highway Maintenance Worker/Senior shall
be required to qualify for Heavy Equipment Operation through the selection and oertlﬁcallon
process prior to operating heavy equipment.

6. Intermittent Supervisor. Employees are represenied by the Union when assigned to
Intermittent Supervisor status. The selection and assignment of such employees are not
subject to the provisions of Article 12 of the Agreement. Discipline of such employees is
subject to the provisions of Article 16 and 17 of the Agreement. Intermittent Supervisors shall
receive the intermittent differential pay on an hour for hour basis when they are assigned to
perform the work duties of an Intermitient Supervisor. - Assignment shall be sub:ecl to MTCE
Bulletin 84-1 and ils revisions.

. Article 13
 Attend t Union Meeti

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employees may bé permitted to adjust their hours of work to permit their attendance at regular
- monthly meetings of the local union. Such adjustments shall be of reasonable duration, not to
exceed two (2) hours.

Employees who desire to make these adjustments must require prior approval from their
immediate supervisor twenty one (21) calendar days in advance of the meeting date. Requests
shall include an indication of the length of release tima requested. Approval of these requests will
not be-unreasonably withheld. Requeste may be denied if approval would result-in the payment of
overtime. The Employer reserves the right to rescind this approval in the event of smergency or
other unusual conditions, or to maintain adequate staffing during the time of the- meeting.
Employees shall receive no compensation for time spent at union meetings, but may utilize
vacation leave or work extra hours, within the same work week, if work is available, to prevent a

loss of eamings.

In the event work is avallable and an employee elects to work extra hours to offset time spent at
union meetings, the Employer shall have no lability for overtime hours of pay until the employee
has worked an amount of time outside his/her regular shift which is equal to the amount of time
spent at a union meeting. .
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i('a"g Minnesola Department of Transportation

E -
Transportation Bullding ’ -

o "‘j 395 John ireland Bouievard

: Saint Paul, Minnesota 55155-1899

June 24, 1893

Bob Hilliker ]
Business Representative
AFSCME, Council No. 6
265 Lafayette Rd. S.

St. Paul, MN 55107

Subject: Winter Maintenance échedules

Dear Bob:

" At our recently concluded supplemental agreement negotiations we spent a considerable amount
of time drscussmg concemns over Mn/DOT's use of Winter Maintenance Schedules. We agreed
that most of the issues could be best addressed at the local levels.

Further, we agreed that the local union and local Mn/DOT management would discuss Winter
Maintenance Schedule issues each year at the division, district or maintenance area level. Issues
not resolved through this local meet and confer process could be further addressed by a meeting
of the AFSCME, Council , Liaison, the Mn/DOT Labor Relations Manager and the Area
Malntenance Engineer. The Area Maintenance Engineer's decls!on will be final.

Sincerely,

Jim McKane
Mn/DOT Labor Relations Manager
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. (bﬁ Minnesota Department of Transportation
{, j Teansportation Building
o 395 John Ireland Boulevard
Saint Paul, Minnasota 55155-1589

May 25, 1995

Bob Hilliker

Business Representative
AFSCME, Council No. 6
300 South Hardman Avenue
South St. Paul, MN 55075

Subject: Conskudion Assignments
Dear Bob:

" At our recent concluded supplemental agreement negotiations, we spent a great amount of time
discussing the Union's concems over highway technicians and their ability to be selected for
construction assignments.

We agreed to encourage this issue 10 be brought up at the annual local meet and confer which
takes place prior to each construction season. )

If issues are not rescived at the local level, the concems could be further addressed by a meeling
of the AFSCME, Council 6, liaison, the Mn/DOT Labor Relations Manager and the Assistant
District Engineer or equivalent person. The Assistant District Engineer's decision will be final.

. Sincerely,

Jim McKane
Labor Relations Manager

7
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MINNESOTA VETERANS HOME - HASTINGS

Aticie 1
Hours of Work

Article 5, Section 3 of the Master Agreement shall be'supplemented and/or modified as follows:

2.

m&ﬂgﬂ Full-time employees shail at the Administrator's discretion be;

a. Scheduled to work no more than six (6} consecutive days and no fewer lhan three 3
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days wilh two (2} or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday} out of every four (4) weekends (Sa!urday and Sunday)- off.
Scheduled days off heed not be consecutive.

Part-time employees shali be scheduled for a minimum of four (4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work,

i i ji i . Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shali be posted. If
there are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work ather shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifits may be rescheduled to work the night shift.

The Administrator shall determine the work area from which an employee is to be assigned to

the night shift. If it is necessary to make such a reassignment, the Administrator shall accept
capable and qualified volunteers prior to the assignment of the-least senior capable and
qualified employee based on State Seniority within or among class(es) as determined by the
Administrator from such work area who is working other than fixed nights, if there is more than
one volunteer, the most senior capable and qualified based upon State Seniority shall be
scheduled to:

a. Cover night shift siafﬁng shortages caused by leaves {paid or unpaid) of six (6) months or

less of the employees normally assigned to the night shift; andfor,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

¢. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,

d. Cover for days off of employees assigned to fixed nights;

e. Except for Unit 4 emp!oyees temporarily reasmgn more staff lo the night shift for projects;
and/for
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f. Emergency sltuatlons

To no longer be permanently assngned to the fi xed night shift an employee asslgned to the
fixed night shift must do one of the following: o

A. Successfully bid on a vacancy in another shiﬂ. However, if the ernployee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee -
with the least Classifi catlon Senicrity for the nlght shift posmon hisfher bld shall be '
rejected; or,

B. Notwnlhstandmg the provisions of Article 12 notify the' personnel director aﬂer at least three-
" {3) months assignment to the fixed night shift that he/she requests to be removed from the -
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position, and the employee on the fixed night shift to that employee's
position, provided the employee on the fixed night shift is capable and qualified for that
position. If there is more than one capable and qualified employee with less Classification
Seniority than the employee requesting to be removed from the fixed night shift - the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
- qualified for that position. ' The request shall remam open until the employee wnthdraws it,
- or ls replaoed by another employee or, .

C. Notwnhslandlng the provisions of Art|cle 12, an employee working other than the fixed nlght

- 'shift agrees to exchange with the ‘employee assigned to the fixed night shift. Such "
exchange requires that both employees are in the same classification and opllon and each
employee is capable and quallf ied for the position: to which he/she is | movmg

" 3. Shifts Between Days Off ‘No employee shall be scheduled for a combination of more lhan‘
two (2) shifts and/or two (2) shift changes during work pericds between scheduled days off. '

For this subsection ¢nly, a scheduled shift with a starting time within two (2} hours of the

starting time of the first scheduled shift after scheduled days off shall be considered the same

shift. When there is a scheduled shift rotation, a change in‘starting: time of nét mere than two

{2) hours from the starllng time of the scheduled rotated sh|ft shall not be considered a change

in shift. . : 5 :
Work Schedules

‘Article 5, Section 3 of the Master Agreer_neht shall be sLlppleme'rlteo and/or modified as follows:
‘Full-time: employeeé in the LPN class shall be sctl_eduled on an every dther weekend off rotation. -

Employees may be temporarily scheduled other than for the established scheduling pattern for
purposes such as training, staff development mformahonal meellngs team meetmgs -and ‘special
projects. . . . :

If it becomes necessary lo_ permanenlly ohange the scheduling patter_n'in the interest of efﬁcienl:
operations, to meet the needs of the public; the Department,-or the Homes, to provide for mare
beneficial resident/client services, or to better use facilities or the working forces, no less than
. thirty (30) calendar days notice shall be given to the Local Union. Upon request, the Local Union -
_and the Administrator shall meet and confer to discuss the new schedules prior to fourteen (14)
day posting period provided for in Amcle 5 of the Master Agreement. B
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The Local Union and the Administrator may mutually agree to alter the terms of the Hours of Work
and Work Schedules sections.

Article 3

_Arlicle 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows
through June 30, 1998. On July 1, 1998, all overtime shall be distributed in accordance with
Arficle 8, Section 4 of the Master Agreement,

Licensed Practical Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for the
purposes of overtime distribution.

Human Services Technician and Human Services Technigian, Senior shall be considered one
class for the purposes of overtime distribution.

General Maintenance Workers 1, 2 and 3 shall be considered one class for the purpose of
overtime distribution.

Distribution of overtime work for the immediately subsequent shift shall be as foliows:

Overtime work shall first be offered to employees then on duty in the same class within or among
classes as determined by the Administrator in the work area who are capable of performing the
work available, by State Seniority. Should the senior employee choose not to accept the overtime
assignment, the next most senior employee shall be offered the overtime.

If no employee in the same class or classes as determined by the Administrator in the work area
wh3 are capable of performing the work accepts the overtime assignment, the overtime shall next
be offerad campus-wide to all employees then on duty in the same class or classes as determined
by the Administrator who are capable of performing the work available, by State seniority.

If no employee then on duty in the same class or classes accepts the overtime assignment, the
overtime assignment shali next be offered to employees in the same class or classes as
determined by the Administrator who are capable of performing the work who are then off duty, by
State seniority, when feasible.

In the event all capable employees in the same class or classes as determined by the
Administrator decline the overtime work, the Administrator shall assign the overtime based upon
inverse order of State seniority, within or among class(es) as determined by the Adminigtrator, to
employees capable of performing the work and assigned to the work area who are then on duty.
The assignment shall be rotated within each pay period beginning with the least senior capable
employee based on State seniority.

Those employees working as a "float” shall be considered to be in the work area to which they are
assigned to work at the time overtime is offered or assigned.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:
Cvertime work shall first be offered to employees within or among classes as delermined'by the
Administrator in the work area who are capable of performing the work by State seniority. Should

the senior employee choose nat to accept the overtime assignment, the next most senior
employee shall be offered the overtime.
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If no capable employee in‘the same class or classes as determined by the Administrator in the
work area accepts the overtime assignment, the overtime shall next be offered campus-wide 1o all
employees in the same class or classes as. deterrmned by the Admlnlstrator who are capable of
Iperforrnlng the work by State seniorily.
- In the event aII capable émployees declune the ovemrne work, the Admtmstrator shall asstgn the
.overtime based upon inverse order of State seniority to a capable employee in the same class or
‘classes as determined by the Administrator and work area the assignment occurs. The
" assignrrient shall be rotated within each pay period begmmng wnth the least semor capable
employee based on State semonty

Each superwsor shall maintain a current senlonty roster for hlslher work area. Employees shall
notify their supervisor of their willingness to be-called for overtime assignments, on a form

provided. Employees who have indicated a willingness to be called for overtime and have refused
- three (3) offels of overtzme wrthln a six (6) month penod shall no Ionger be called. -~ -

: The Administrator shall not be requtred to- cut in on work in progress in order to comply wnh the
_requirements of this section. .In emergencies,  notwithstanding the tefs. of this section, the

" Administrator may assign somecne to temporartly meet the emergency requrrements regardtess of
the overtime dlstnbutmn ! .

In the Housekeeplng Department only, overtime shall be dnstnbuted in accordance wrth Article 6 ’
Overtime, Section 4, of the Master Agreement :

- The provisions of the WMaster Agreement Sh'all be supplerneﬁted and/or modifed as followe

_Employees may be pen'mtted 1o ad]ust their hotirs of work to penmt their attendance at regular
monthly meetings of the Local Union.- Such adjustments shaﬂ be of: reasonable duration, not to
- exceed two (2) hours : ) ) ]

Employees who desnre to make these ad]ustments must request pnor approval from thelr
supervisor or other Administrator designee five (5) calendar days in-advance of the meetlng date,
or less with supervisory approval. Requests shall include an indication of the length of release
time requested. ' Approval of these requests will not be unreasonably withheld. The Administrator
reserves the right to rescind this approval in the event of emergency of other unusual conditions,
or to maintain adequate staffing during the fime of the meeting. Employees shall receive no .
compensation for time spent at union meetings, but may utilize vacation leave or work extra hours,
within five (5) working days after the meeting, if work is available, to prevent-a loss.of eamings. .

In the event work is available and an employee requests to work extra hours to offset time spent at

union meetings, the Administrator shall not approve the request if it would result in the payment of

overtime unless overtime is assigned as outllned in this supplement ; )
Holidays

Assngnment of a Hollday Atticle 7,-Section 8A of the Master Agreement shall be: amended as
follows:
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In the Housekeeping Department only, the most senior employee shall specify interest in working
or not working on the next upcoming holiday. When the holiday after that approaches, the second
most senior employee shall specify interest in working or not working on that holiday, and so forth,
proceeding from most senior to least senior. When the least senior employee has been able to
exercise his/her right to decide on work on a holiday, the right to decide shall then belong to the
most senior employee and again, the right to decide shall move from most Senior to least senior.

; Article 6
' Conflicts Of interest

The following practices are to be followed in situations involving the employment or potential
employment of mernbers of the same family unit:

1. Employees who have responsibility for hiring will disqualify themselves for any situations
involving the hiring of another family member. :

2. Managers and supervisors will work to address situations where family members are working
in a direct superior/subordinate relationship.

3. The supervision of one family member by another is to be avoided whenever possible. Where
family situations exist, no supervisor or leadworker shall grant any special consideration,
treatment, or advantage to another family member beyond that which is available to every
other employee.

4, Family members shall mean: spouse, children, sibiings (including sisters/brothers-in-law),
parents, and parents of spouse. .

5. Performance appraisals are to be done by an unrelated third party.

Article 7
Qvernight Activities
The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:

eight (8) hours straight time, eight (8) hours at the appropriate overlime rate, and, if so designated,
eight (8) hours at the on call rate. )
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Minnesota
Department of
Employee
Relations

3 Leadership and parenership in
" human resowrce management.

May 12, 1997

Bev Hall

Business Representative

AFSCME, Council No. 6

300 Hardman Avenue South, Suite 300
South St. Paul, MN 55075

SUBJECT: Veterans Home - Hasungs Supplemenial Agreement Negotlations

At our recently concluded supplemental agreement negotiations for the Minnesota Veterans
Home - Hastings, we discussed two issues that we believed could be resolved or researched

without adding language to the agreemenl

Fwst is the issue of reduclng the request for a statement from a medical practitioner to
writing. We agreed that the Human Resources Director for the Veterans Home Board will
write a letter (copled to the Council} to the Hastings Vetarans Home Administrator stating
what the Agreement states on this issue and how the Hastings Veterans. Home will handle
these situations in the future. .

- Second is the issué of purchasing of required safety shoes. It was agreed that the Hastings"
Veterans Home will research the possibility and feaslblllty of allomng employees to purchase
- safety shoes at the work site

Sin \

Tony Brown

Labor Relations Representatives
Labor Relatlonleompensatoon Division
(612) 296-5408

TB:can

200 Centennial Office Building. 555 Cedar St ® 5t, Paul, MN 351551603 & (612) 297-1184 « TDD (512) 2672003
An equal opportunity employer



MINNESOTA VETERANS HOME - LUVERNE
Article 1
Scheduling -

Article 5, Hours of Work of the Masler Agreement shall be supplernented andfor modified as -
follows: y ‘

Addimmal_ﬂmln Part-tlrne employees may be offered additional hours on a day not
scheduled. ’

The Administrator shall notify the affected employees as soon as the need for such schedule
changes becomes known. An effort will be made to distribute available work hours subject to:
this change on an equal basis. In all cases, any change in scheduling shall be for additional
work hours not previously scheduled and not to exceed eight {8) hours per shift at straight time
pay, and must be due to unanticipated, unknown or unforeseen reasons. Any schedule’
changes made which meet this criteria shall not be subjected to penalty pay.

2. Work Period. All employees shall be scheduled to work no moré than seven (7) consecutive ~ -
‘days. Any employee scheduled more than seven (7} consecutive days shall receive
compensation for hours worked beyond seven (7) consecutive days at the rate of time and
one-half. However, when the seven (7) consecutive days are exceeded due to the employee-
trading shifts or agreeing to additional hours, the employee shall not receive penalty pay.

3. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require a
night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. if there
are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and hire
applicants for the vacancy or assign the capable and qualified employee not on fixed nights
wath the least Classlf' catlon Semonty to the vacancy

Employees permanently assigned to a fixed mght shift shall have thelr weekends defi ned as
. Friday and Saturday. :

' Ernpioyees pen'nanently assigned to a fixed night shift may be scheduled to work other shifts -
for the purpcses of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shif. .
The Administrator shall determine the work area from which an employee is to be assigned to
the night shift. If it is necessary to make such a reassignment, the least senior capable and
qualified empioyee based on State Seniority within or among class(es) as determined by the
Administrator from such work area who is working other than fixed nights shall be scheduled to
work the night shift to: :

a. Cover night shift staffing shoﬂages caused by leaves (paid or unpaid) of six (6) months or
less of the-employees normally assigned to the nlght shift; and/or,

b. Cover night shift staffing shortages caused by assignment to other shifts of the ernployees
normally assigned to the night shift, and/or,

¢. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
d. Cover for days off of employees assigned to fixed nights.

e Emergency situations.
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To no longer be permanently assigned to the fixed night shift, an employee aSSIgned to the
fixed night shift must do one of the following:

a. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacangy in other shifts and he/she is the capable qualified employse with the
least Classification Seniority for the night shift position, his/ner bid shall be rejected; or,

' _ b, Notwithstanding the provisions of Article 12, notify the personnel director after at least three .

(3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift, that employee shall be assigned
to the fixed night position and the employee on the fixed night shift to that employee's
position, provided the employee on the fixed night shift is capable and qualified for that
position, If there is more than one capable and qualified employee with less Classification
Senioiity than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night posilion, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
or is replaced by another employee; or,

¢. Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with-the empioyee assigned to the fixed night shift. Such
exchange requires that'both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

Afticle 2
Conflicts Of Interest

The following praciices are to be followed in situations involving the employment or potential
employment of members of the same family.

1.

Employees who have responsibility for hing will disqualify themselves for any situations
involving the hiring of another family member.

Managers and supervisors will work to address situations where family members are working
in a direct supemsorfemployee relationship.

The supervision of one family member by another is to be avoided whenever possible. Where
family situations exist, no supervisor or leadworker shall grant any special consideration,
treatment or advantage to another family member beyond that which is available to every other
employes.

Family members shall mean: spouse, children (biological or adoptedffoster), siblings (including
sisters/brothers-in-law), parents, and parents of spouse.

Performance appraisals are to be done by an unrelated third party.

Article 3
Qvertime

Article 6, Section 3 Scheduled Overtime of the Master Agreement shall be modified as follows:

.386



1. Mandatory training and meetings. Any employee required to attend mandatory training or .
meetings will be compensated at the employee’s regular rate of pay for a minimum of the two
{(2) hours. Any hours worked above 80 within the payroll period shall be compensated at time
and one half. '

2. Non-mandatory training and meetings. Any employee, who at their own discretion, attends -
work . related training or meselings sponsored by the Home will be compensated at the
employee's regular rate of pay for the actual time in attendancs.

Article 4
" Helidays

Article 7. Sectiori 8A Schieduling of the Master Agreement shall be modified as follows: For the
purpose of this article only, the Thanksgiving holiday includes the Day after Thanksgiving holiday.

The Administrator shafl make every effort to schedule Unit 4 employees within each ciass, within
each shift, to have the Christmas holiday off on altemate years. In opposing years, employees will
have the Thanksgiving and New-Years holidays off,

The Administrator shall make every effort to schedule Unit 3 emplayees within each class, within
each shift o have alternate holidays off each year.

To provide for this holiday rotation plan, employees may not request vacation leave that would

include the holiday(s) they are scheduled to work, except that requests for such holldays may be
arranged through mutually agreed exchanges by the employees.

Article 5
Vacation Leave

Article 8, Section 3 Vacation Period of the Master Agreement shall be modified as follows:

Employees shall be granted at least one weekend of thelr regutarly soheduled weekends, off as
vacation each calendar year.

* MINNESOTA VETERANS HOME - MINNEAPOLIS
~Article 1
Hours of Work
-Arlicle 5, Section 3 of the Master Agreement shall be supplemsnted and/or medified as follows:

1. Work Period. Full-time employees shall at the Appointing Authoriiy's discretion be:

a Schedulecl- to work no more than' six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutiye days off; of, '

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.
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Par-l-lrme employees shall be scheduled for a minimum of four (4} days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees .
shall not be scheduled for more than seven (7) consecutive days ofwork.. .

. j . Where continuous operatlons require

a night shift, such shift shall be fixed and vacancies. in such fixed shifts shall be posted. If
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit
and hire applicants for the vacangcy.or assign the capable and qualified employee not on fi xed.
" nights with the least Classlficatlon Senlonly to the vacancy

Employees pen'nanently asslgned io a fixed rught shift may be scheduled to work cther shifts
for the purposes of training, staff development, informational meetings; projects or jury duty.

" Employees working other than fixéd night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night'shift. If it is necessary to make such a reassignment, the least:Senior
capable and qualified employee based on State Seniority within or among class(es) as

. ‘determined by the Appointing Authority from. such work area who-is worklng other than fixed -
nights shall be scheduled to work the night shift to: ‘

a.’ Cover mght shift staffing shortages caused by leaves (paid or unpaid) of six (6} months or
less of the employees normally assigned to lhe night shrﬂ andfor

b. Cover night shift staﬂ' ing. shortages caused by assrgnment to other shlﬂs of the- employees
normally assigned to the mghl shift; and/or, : .

c. Cover nlght sh|ft vacancies dunng the poslmg, bidding, and hiring procedures andvor,
d. Cover for days off of employees asmgned to ﬁxed mghls ' -

e. Except foi Umt 4 arnployees temporarily reassagn more staff to the mght shift for prcjects '
and/or : .

f. Emergency situations

To no longer be permanently asmgned to the fxed mght shift an emproyee asslgned to the -
fixed night shift must do one of the followmg L o

A. Successfully bid on a vacancy in another shift. chever if the employee on the fixed n:ght
* shift bids on a vacancy in other shifis and he/she is the .capable and qualified_employee.
- with the leasl Classrﬁcahon Semonty for.the night shift posmon hlslher bid shall be
" rejected; or, : ;

B. Notwithstanding the provisiois of Article 12, notijfy the personnsl direotor after at least three
* (3) months assignment to the fixed night shift that he/she requests to be removed from the
* fixed: night shift. If anothér employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position, and the employee. on the fixed night shift 1o that. employee's
position, provided the employee on the fixed night shift is capable and qualified for that
position. if there is more than one capable and qualified employee with less Classification
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Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
or is replaced by another employes; or,

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

. Shifts Between Days Off No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2)_ shift changes during work periods between scheduled days off.

For this subsection only, a scheduted shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting tame of the scheduled rotated shift shall not be considered a change
in shift.

Fuil-time Unit 4 employees shall be scheduled on an every other weekend off rotation.

Fuli-time housekeeping empioyees shall be scheduled to have at least two (2) out of three (3)
weekends off.

For full-time employees other than Unit 4 employees, the scheduling pattern/practice in effect
as of the effective date of the Master Agreement shall continue,

Employees may be temporarily scheduled other than for the established scheduling pattern for
purposes such as training, staff development, informational meetings, team meetings, and-
spéecial projects.

If it becomes necessary to permanently change the scheduling pattern in the interest of
efficient operations, to meet the needs of the public, the Department, or the Homes, to provide
for more beneficial resident/client services, or to better use facilities or the working forces, no
less than thirty (30) calendar days notice shall be given to the Local Union. Upon request, the
Local Union and the Appointing Authority shail meet and confer to discuss the new schedules
prior to fourteen (14) day postmg period provided for in Article 5, Section 1C of the Master
Agreement.

The Local Union and the Appeinting Authority may mutually agree to alter the terms of the
Hours of Work and Work Schedules sections.

Article 2
Additional Pari

Article 8, Section 1 of the Master Agreement shall be supplemented and/or modified as follows for

the Minneapolis and Fergus Falls Homes:

Part-time employees (excluding temporaries and emergencies), may work additional hours within
the fourteen (14} day posting period at the “straight time” rate in accordance with the following:
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1f additional work is needed within the required posth period, the Administrator may offer this
work to part-time employees. If-a part-tlme employee accepls the work, the part-time
employee shall not be eligible for penalty pay :

A part-fime employee would not be eligible to be offered such work |f the additional hours
would result in the payment of over‘trme pursuant to the Fair Labor Standards Act.

If'no ehgtble pari-time employee accepts the work the Admrnlstrator is not. requlred to- assrgn :
the work to a part-time employee . .

If a part-time employee is as_slgned ‘to work as’novertime, the pert-time employee shall be -
eligible for overtime pay pursuant to Article 6, :

I Bengfits Eligibility -
‘The Administrators and the Local Union President at the Minneapolis and Fergus Falls Homes will
" review the payroll regords for part-time employees to detarmine if any have met a higher level of

insurance eligibility as defined in Article 19, Section: 2 of the Master Agreement This review will
be conducted every quarter of the calendar year henceforth .

Any part-time employee who has worked sufficient tlme to warrant an adjustment in insurance -
eligibility wili be awarded that ellglbllrty the next full-pay period after the end of the quarter. This
process will begm October 1997 . .

ST L
0 ..Aﬂmm‘ ibutio

Artlcle 8, Sectlon 4 of the Master Agreement shall be supplemented andlor modlt' ed as follows
This provrslon shall only cover Umt 2 3 and 4 employees only
The offer and dlstnbutlon of overtlme shall be based on. stete semonty

Llcensed Practrcal Nurse 1 and Licensed Practlcal Nurse 2 shall-be consrdered one class for
the purposes of ovemme drstrlbutlon . . o

Human Services Technrcran Human Servrces Technrcran Senior- and Veterans- Home.
Program Assistant shall be.considered one class for the purposes of overtime distribution.

Unit 4 employees shall indicate.their desire of working overtirne by 'signing up on overtime
sheets provided by the Appointing Authority. The sheet will indicate date and shift. The offer
"and distribution of ovemme shall be based on unit and state semonty

For purposes of over‘tlme .distribution only, for Unit 3, the campus shall. be eonsrdered the
work area. . . .

Distribution of overtlme work for the |mmed|etely subsequent shlft shall be es follows

Over’tlme work shallfirst be offered to employees then on duty in the same class within or ameng”
classes as determined by the Appointing Authority-in the work area who are capable of performing
the work available, by State Seniority. - Shouid the senior employee choose net to accept the
. overtime aesrgnmenl the next mosl senior employee shali be offered the overtime. -
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If no employee in the same class or classes as determined by the Appointing Authority in the work
area who are capable of performing the work accepts the overtime assignment, the cvertime shall
next be offered campus-wide to all employees then on duty in the same class or classes as
determined by the Appomtmg Authority who are capable of performing the work available, by State
seniofity.

If no employee then on duty in the same class or classes accepts the overtime assignment, the
overtime assignment shall next be offered to employees in the same class or classes as
determined by the Appointing Authority who are capable of performing the work who are then off.
duty by State seniority, when feasible or in the case of Unit 4 employees who have indicated a
desire in writing to work overtime.

After the Employer has contacted all employees on the Unit 4 sign up list and there is still overtime
work available, before the least senior qualified employee is mandated te work the overtime, the
Employer shall contact employees who have indicated a desire to work overtime for a specified
unit, day or shift. The most senior qualified volunteer shall be given the overtime assignment.

In the event all capabie employees in the same class or classes as determined by the Appointing
Authority decline the overtime work, the Appointing Authority shall assign the overtime based upon
inverse order of State seniority, within or among class(es) as determined by the Appointing
Authority, to employees capable of performing the work and assigned to the work area who are
then on duty. The assignment shall be rotated within each pay period beginning with the least
senior capable employee based on State seniority.

Those employees working as a "float” shali be considered to be in the work area to which they are
assigned to work at the time overtime is offered or assigned.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

Overtime work shall first be offered to employees within or among classes as determined by the
Appointing Authority in the work area who are capable of performing the work by State seniority, or
in the case of Unit 4 employees who have indicated a desire in writing to work overtime. Should
the senior employee choose not to accept the overtime assignment, the next most senior
employee shall be offered the overtime, or in the case of Unit 4 employees who have indicated a
desire in writing to work overtime.,

If no capable employee in the same class or classes as determined by the Appointing Authority in
the work area accepts the overtime assignment, the overtime shall next be offered campus-wide to
all empioyees in the same class or classes as determined by the Appointing Authority who are
capable of performing the work by State seniority, or in the case of Unit 4 employees who have
indicated a desire in writing to work overtime. .

In the event ail capable employees decline the overtime work, the Appointing Authority shall assign
the overtime based upon inverse order of Stale seniority to a capable employee in the same class
or classes as determined by the Appointing Authority and work area the assignment occurs, The
assignment shall be rotated within each pay period beginning with the least senior capable
employee based on State seniority.

Each supervisor shall maintain a current seniority roster for his/her work area. Employees shall
notify their supervisor of their wilingness to be called for overtime assignments, on a form
provided. Employees who have indicated a willingness to be called for overtime and have refused
three (3} offers of overtime within a six (6) month period shall no lenger be-called, or in the case of
Unit 4, any employees on the list who is offered and turned it down two {2} times shall be removed
from the list for its duration. The duration of the list shall be two (2) pay periods.
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The Appointing Authority shall not be required to cut in on work in progress in order to comply with
the requirements of this section. In emergencies, notwithstanding the terms of this section, the
Appointing Authority may assign someone to temporarily meet the emergency requlrements
regardiess of the overtime distribution.

Employees who are unavanlable for mandatory overllme because of restrictlons and/or doctor's
stalements shall not be ellglble for voluntary overtime.
Article §
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employees may be permitted to adjust their hours of W6rk to permit their attendance at regular
monthly meetings of the Local Union, Such adjustments shall be of reasonable duration, not to
exceed two (2} hours.

Employees who desire to make these adjustments must request prior approval from their
supervisor or other Appointing Authority designee five (5) caiendar days in advance of the meeting
date. Requests shall include an indication of the length of release time requested. Approval of
these requests will not be unreasonably withheld. The Appointing Authority. reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting. -

Employees shall receive no compensation for time spent at union meetings, but may utilize
vacation leave or work exira hours, within five (5) working days after the meeting, if work is
available, to prevent a loss of earnings.

Unit Adjustment
When a unit adjustment is necessary for coverage, the employer shall first use floats and

volunteers. All inveluntary adjustment shall be rotated each pay period beginning with the least
senior capable employee based on classification seniority.

In the event work is available and an enﬁployée requests to work exira hours to offset time spent at

union meetings, the Appointing Authority shall not approve the request if it would result in the
payment of overtime unless overtime is assigned as outlined in this supplement.

Article 7
Yacation

Requests for vacation may be submitted within six (6) months in advance of the requesfed period.
provided that all of the requested time is within the six (6) month period.

Article 8 ,
v ies. Filling of Positi

Section 1.

Article 12, Section 4B, Reassignment Between Work Areas or Shifls (No Vacancies) shall be
supplemented and/or modified as follows:
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When a vacancy occurs in a work area from which an employee was involuntarily reassigned, that
employee shall be given the dpportunity to return to that work area before posting and bidding.
This return shall apply only to the same class, shift, and employment condition the employee was
reassigned from. This return right shall be based on class seniority. Junior/Senior classes shall

be considered the same ciass. This right shall only apply for two (2) years from the time of‘

involuntary reassignment.

Article 12, Section 10, Reqmred Probation of the Master Agreement shall be supplemented and/or
modified as follows:

Extensions of probationafy periods can be agreed upon, in writing, between the Appointing

Authority and the Local Union.
Article 9

mnj-g-h-t-mm iviti .

The total compensation granted employees assigned to overnight activities which involve the

supervision of residents, when such assignments are twenty-four (24) hours shall be as follows:
eight (8) hours of straight time, eught (8) hours at the appropriate overtime rate, and sight (8) hours
at the on- caII rate.

Article 10
_ Holidays
Article 7, Section B of the Master Agreement shall be supplemented and/or modified as follows:

LPNs will, at most, work lhe Christmas or New Years hollday each year and will altemnate the
holiday worked every year.

Article 11

Set schedules for nursing department employees established by the Administrator will be assigned

according to' employee preference in order of State seniority. A set schedule means the same
number of shifts each posted work schedule.

) Article 12
Break Areas Meet and Confer

The Minneapolis Home Administrator agrees to meet and confer with the Local Unlon to determine

the location of break areas dunng the major reconstructlon project.
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MEMORANDUM OF UNDERSTANDING
BETWEEN
THE STATE OF MINNESOTA
AND
AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL EMPLOYEES
COUNCIL 6

This Memorandum of Understanding is made.and entered into-this day of July, 1997; by
and between the State of Minnesota, Minnesota Veterans Homes Board of Directors (hereinafter
“Employer’} and the American Federation of State, County and Municipal Employees - Council 8
{hereinafter *Union®). .

The Employer and the Union agree that the following modlf cations to’ the Contract, Article 12,
Section 5 and 6 are acceptable:

“1. New full-time permanent vacancies which were created from intermittent positions in the
Departments of the Minnesota Veterans Home - Minneapalis, shall be
posted only within these Departments.

2. Bidders will be limited to employees who have served within the past three years in one of
the intermittent positions which have been established as full-time permanent. Should a

question of bidding eligibility arise, the Administrator and the Local Union President will
determine the eligibility jointly.

“The duration of thls Memorandum of Understandmg wiil be until lhe First day of July 1999

For the Employer: For the Union:

Mary Skarda - . BevHall
Department of Employee Relations AFSCME, Council 6

Karen McCarty ]
Veterans Homes Board of Directors
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STATE OF MINNESOQTA
VETERANS HOMES BOARD

VETERANS SERVICE BUILDING

20 WEST 12113 STREET, Room 122
51 PauL, Mimnesora 55158
1612} 296-2073

July 1, 1807 °

Ms. Bev Hall

AFSCME Council 6 )
300 Hardman Avenue South
South St. Paul, MN 55075

: bear Bev:

This is to document the intent of the Minnesota Veterans Homes relative to
sel schedules on the aneapolls campus for Nursing Depariment
employees

It is our goal to work lowards set schedules for all part-time employees, A
set schedule means employees will be scheduled to work the same number
of shifts each fourteen (14) day posted work schedule.

The actiops we intend to take are the following:

1) All parttime employees in the Nursing Department will be surveyed by
the Administrator to determine their preferred set schedule.

2) Respondents to this survey will be placed on a list in order of State

seniority by class, unit and shift. .
3) The Administrator will establish as many set schedules as staffing needs
will permit with a goal of convertlng all parl -time employees to a set
schedule.

4) Part-time employees who have responded to the survey will be placed in
their requested set schedule as soon as such a schedule has been
"established: and they have the greatest State seniority among those
employees seeking that set schedule.

5y The Admlmslrator intends to initially convert as many part-time
employees to set schedules as staffing levels permit by January 1, 1998,
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Bev Hall - Page 2 ‘

As we discussed, we look forward to dlscussmg the Admlmstralor’s prograss on thls goal at -
each monthly Labor!Managernant meetlng .

Itis |mpor!ant to note that although the Agency is commmed to this effort, we will be carefully
monitoring its effect on staffing ievels and overtime costs. Qur concern is that resident care
and working conditions for employees not be harmed by this change. However, we think
that through careful timing of the hiring of new employees with the: conversion of current
part-lime employees to set schedules, we shqi.ﬂd be ab!_e' to accomplish our goal.

Finally, should we determine that set schedules Eanhot be implemented as intended we look
forward to your support and cooperation as we work towards another approach to satisfy
employee and staffi ng needs. =

Once again, we thank the Local Umon for 1he|r hard work and’ cooperataon durln| this past .
bargaining session. . ;

" Sincerely,

Karen McCarty .
Human Resources D@rector

ce: R. Zierdt

.T."Mullon

. C.Lynch
H. Carison
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Article 1
Scheduling

Article 5, Section 1 of the Master Agreement shall be supplemented and/or modified as follows:
1. Part-time Employees Short Notice Schedute Changeé.. :

For part-time employees, the Administrator shall adhere to the posting requirements in Article
5, Section 1-C of the Master Agreement.

Except as modified for only the reasons below, the work schedule for part-time employees may
be:

1. Aliered up to three (3) hours in advance of the regular posted starting time for such
employees, or

2. Ifon a day not scheduled employees may be offered additional hours.

To invoke this modified scheduling the Administrator shall notify the affected employees as
soon as the need for such schedule change becomes known. In all cases, any change in
scheduling shall be for additional work hours not previously regularly scheduled and must be
due to unanticipated, unknown or unforeseen reasons.

MINNESOTA VETERANS HOME - SILVER BAY .
|
|
|
|

Available work hours subject to this change in scheduling shali be distributed to the employee I

with the most class seniority who is not scheduled for those hours. Any schedule changes ¢

made which meet this criteria shall not be subject to penalty pay. |

2. Fixed Night Shift {Unit 4).

|
|
For the purposes of permanent reassigmhent under this section, reference to capable- and ]
qualified may include consideration of insurance eligibility status. Final reassignment decisions |
are not grievable for the least senior employee who is reassigned under this section.

Where continuous operations require a night shift, such shift shall be fixed and vacancies in
such fixed shifts shall be posted. If there are no eligible bidders for fixed night shift vacancies,
the Administrator may recruit and hire applicants for the vacancy or assign the capable and
qualified employee not on fixed nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Administrator shall determine the work area from which an employee is to be assigned to
the night shift. If it is necessary to make such a reassignment, the least senior capable and
qualified employee based on State Seniority within or among class(es) as determined by the
Administrator from such work area who is working other than fixed nights shall be scheduled to
work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the empioyees normally. assigned to the night shift; andfor,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,
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c. Cover night shift vacancies during the posting, bidding, and hiring precedures; and/or,
d. Cover for days off of employees assigned to fixed nights; ‘

e. Except for: Unlt 4 employees. temperanly reassugn more staff to the night shift for projects.
and/or

- f. Emergency sltuatlons

To no longer bé permanently assigned to the ﬁxed mght shift, an employee asslgned to the -
fixed mght shift must do one of the followmg .

A. Successfully bid on a vacancy in another shift. However |f the employee on the fixed nlght
shift bids on ‘a vacancy in other shifts and hefshe is the' capable and qualified employee
with the least Classification Seniority for lhe nlght shift posmon hlsfher bid shall be
reJected or

B. Notwnthstandmg the provisions of Articie 12 notify the personnel director after at least three
{3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another smployee not on the fixed night shift with less Classification

Seniority is capable and qualified for the fixed night shift that emiployee shall be ass|gned to

the fixed nlght position, and the empioyee on the fixed night shift o that employee's
- position, provided the employee on the fixéd nlghl shift is. capable and qualified for that

position. If there is more than one capable and qualified employee with less Classification
‘Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
tha fixed night position, provided the employee on the fixed night shift is capable and -
qualified for that position. The request shall remain open unlll the employee wrthdrewe it,
or is replaced by another employee: o, g

C. Notwnthslandmg the provisions of Artlcle 12, an smployee werkmg other than the fi xed nlght
shift agrees to exchange with the employee assigned to the. fixed night shift. ° Such
exchange requires that both employées ara in the same classification and option and each
empioyee is capabie and qualified for the position to which helshe is movmg

. Existing Schedules.

Other current scheduling patterns/practices shall remain in effect. If due to a change in the
operation of a unit/prograim, it becomes necessary to ‘permanently change the scheduling
pattern of employees in the interest of efficient operations, to meet the needs of the public or

" the Department, to provide more beneficial resident/client sefvices, .or to better use facilities or

the working forces, no less than thirty- (30) calendar days. notice shall be given to the Local
Union. At the request of the Local Union, the Administrator shall ‘meet and confer to develop a
reasonable scheduling pattern prior to the fourteen (14) day postmg penod prowded for in
Article 5, Sectlon 1(C), of the Master Agreement

The Admlmstrator and the Local Umon may mutually agree to alter the terms of thls Secuon
"Scheduling". . .

Overting Distaba

Article &, Section 4 of the Mester Agreement shall be supplemented andfor modified as follows:
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The offer and distribution of cvertime shall be based on class seniority.

Employees in a Junior/Senior Classification Plan shall be considered equal for any overtime
distribution, providing they are capable and qualified for such work.

No employee shall be assigned an extended overtime shift more than two (2) times in a pay
period. Employees may voluntarily agree to exceed this limit.

Any employee required on their days off to attend “mandatory training” or meetings shall be
allowed to leave work immediately after completion of such training or meeting, unless work is
available. and be compensated a minimum of twa (2} hours at the appropriate overtime rate.

Article 3 -
Attend At Union Meeti

The provisions of the Master Agreement shall be supplemehted and/or modified as follows:

Employees may be permitted to adjust their hours of work to permit their attendance at any local
union meeting officially set. Such adjustments, shall be of reasonable duration not to exceed two
{2) hours. .

Employees who desire to make these adjustments must request prior approval from their
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date.
I adjustment includes release time in the middie of the shift, the request shall include an indication
of the length of the release time. Approval of these requests will not be unreasonably withheld.
The Administrator reserves the right to rescind this approval in the event of emergency or other
unusual conditions, or to maintain adequate staffing during the time of the meeting. Employees
shall receive no compensation for time spent at union meetings, but may utilize vacation leave or
other appropriate leave o compensate for attendance up to two (2) hours,

Article 4
Conflicts Of Interest

The Home’s operating policy entitied "Family Conflict of Interest” in effect October 18, 1996, will be
used to address the hiring and employment of individuals whe have family members or those with
personal relationships who are currently employed by the Home.

Anticle §

Holidays
Article 7, Section 5 of the Master Agreement shall be supplemented andfor modified as follows:
When a holiday falls on an employee's regularly scheduled day off, the employee shall receive
compensatory time {at straight time) within the same pay cycle as the holiday; in lieu of an

alternate holiday. Employees who normally work less than full-time shall accrue compensatory
time prorated in accord with the schedule set forth in Appendix B. .

Article 7, Section 8, Part B(2) of the Master Agreement shall be supplemented and/or modiﬁed as
follows:
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Paid in cash at the employees appropriate overtime rate for all hours worked in addition to
receiving compensatory time (at straight time} in lieu of hokiday, pay provided for in Section 7
above, Employeas who normally work less than full-time shall accrue compensatory time prorated
in accord with the schedule set forth in Appendix B.

Article 6
Probation Extension

Article 12, Section 10, Required Probation of the Master Agreement shall be supplemented andfor
modified as follows:

Extension of probationary perlods can be agreed upon in wnhng between the Administrator, Local
Union, and the Business Agent.
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Stephen J. O'Connor
Chairman
Spring Valley -

Dr. Harvey C. Aaron
St Paul

Bertha Anderson
Denoit Lakes

Roben E. Hansen
West 51 Paul

Susan K. Kiley
St Panl

James H. Main
Chaska

Dennis E. McNeil

Litverne

Beverly Otiemess
North Branch

Wayne M, Sletten

Two Hirbors

STATE OF MINNESOTA

‘VETERANS HOMES BOARD

VETERANS SERVICE BumLDiiG

20 WEST | 2TR STREET, Room 122
ST. PAUL, MINNESOTA 55155
(612)256-2073

June 23, 1997

Ms. Joanne Pelz
AFSCME

HC 73 Box 335
Walker, MN 56484

Dear Joanne:

Thank you for a well organized and productive bargaining session on Juné
19, 1997

As agreed, the attached document is a draft of the tentative agreement. In
addition, the non-contractual agreements made at the table are as follows;

- We are willing to meet and confer on your issue of more than one (1)
doubleback between days off should it occur. To initiate this action we
agreed that the Local should notify management (the Admlmslrator)
when such a schedule has been posted.

- We agreed to allow employees 1o wear shorts anytime dilring the year.
(This document serves as the agreed notice to the Administrator.)

Please contact me as soon as,possible, should | have made an omission or -

an efror.

Sincerely,

Karen McCarty
Human Resources Director

ce: Jeff Brown, MVH-Silver Bay Administrator
Harry Cariscn, DOER
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MINNESOTA VETERANS HOMES - AGENCY
Article 1
Yacation Leave

LPNs in the Veterans Homes may submit vacation requesté up to one {1) year in advance of the
vacation period for two (2) weeks or more and all of the requested time must be within the one (1)

year.

MINNESOTA ZOOLOGICAL GARDEN

Article 1
Work Uniforms

Employees required to wear uniforms as a condition of employment shall be fumished with the
necessary uniforms by the Appointing Authority. :

Article 2
Protective Clothing

Employees required to wear protective clothing or safety devices as a condition of employment
shall have such clothing furnished by the Appointing Authority.

Aricle 3
Employees Returning from Workers' Compensation
Prior to retumning a bérgaining unit employee to work who is not in working status because of a
workers' compensation disability, the Appointing Authority shall notify the Local Union of the work

assignment and any other conditions affecting the employee's work. Upon request, the Appointing
Authority agrees to meet with the Local Union, .

Article 4
Yacancies

Aricle 12, Sec_tior'\s 1-7, shall be modified and/or supplemented as follows.

Where the Appointing Authority has determined to fill two (2) or more Zookeeper vacancies at the
same point in time, it may initiate one (1) posting at a single prescheduled meeting, identifying the
work areas of the positions, their shifts, general duties, and the normal hours of work, A general
meeting shall be held on the announced date and the Appointing Authority shall indicate its
selections after giving employees a chance to bid on all Zookeeper vacancies. Selection of
employees to fill a posted vacancy shall be made from among eligible bidders in order of
Classification Seniority, provided the senior employee's ability and capacity to perform the job are

_ relatively equal to that of other bidders. The Local Union and individual employees will be given at

least seven (7) calendar days written notice of the general meeting. Bids on the initial posted
vacancies shall be binding at the time of the general meeting. A two day grace period, excluding
weekends and holidays, shall be in effect following the general meeting to allow for withdrawal of
any other bid before it becomes binding.
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Article 5
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employees who are scheduled to work at the same time as a regular monthly Local Union meeting:
may, with the approval of their immediate MMA supervisor, adjust their hours of work, not to

" exceed two (2) hours, to allow their attendance at the meeting. The Local Union shall provide sixty
(60) days advance nolice to the Appolntmg Authority if there is a change in the Local Union
meeting time and/or day.

Employees who desire to make such an adjustment must request and be granted approval from
their immediate MMA supervisor twenty-one {21) calendar days in advance of the meeting date.
Requests shall show the date and time of release requested. Approval of these requests shall not
be unreasonably withheld. The Appointing Authority reserves the right to rescind this approval.
Employees shall receive no compensation for time spent at the Local Union meetlng but- may
utilize vacatlon leave to prevent a loss of eamings.

In the event work is available, ‘an employee may request to work extra time during that payroll

period to offset time spent at the Local Union meeting, provided their Immediate MMA supervisor:

approves the reguest.

The Appointing Authority shall have no liability for overtime hours of pay for any extra time worked
1o offset the Union meeting.
Articie 6
Safety

Issues of animal communicable. dlseases and proper work place procedure to handle contagious
animals shall be referred to the Local Safety Committee,

Atticle7
Gift Store Hours of Work

The Appointing Authonty shall establish two standard schedules, (summer/fwinter) for all part-time
unlimited Gift Shop clerks.

For all employees required to take a half-hour duty-free meal period, every reasonable effort: will
be made to schedule the duty-free meal pericd al the mid-point of the employee's work day.
However, upon mutual agreement between the employee and the supervisor, the duty-free meal
period may take place at any point during the employee's work day.

Fuli-time or part-time Gift Store Clerks who are scheduled to work an eight (8) hour day shall not
forfait any rest period when they take approved paid leave of one (1} hour or less at the béginning
orendofa shuﬂ orin combmatmn with their unpaid lunch period.

g Heavy Equlpment
Operator (Jntermment) assngnments shali be rnade from among certrﬁed available employees
capable. of performing the work.

402



mitten An -

ertifi J | e X
rator (Intermittent) upon completion of the

g 3 g egay)
employee shall be certified as @ Heavy Equipment Ope

. minimum number of hours required for that designated piece of equipment and upon certification -

by the Appointing Authority that the employee has demonstrated his/her ability to satisfactorily
operate and maintain the eguipment.- : L o AR

" For Unit 6 employees, when additional shifts of work become available during the posting period,

part-time unlimited and part-time seasonal employees shall be offered such additional shifts before
offering such shifts of work to intermittent employees or student workers. Such offerings may be
accepled only if it does not result in the employee working more than forty (40) hours in that work
week. Such additional shifts shall be paid at straight-time rates of pay. Such employees may not
be mandatorily assigned such extra shifts except at the rate of time and one-half. All mandatory
assignments shall be done in accordance with the overtime provisions of the Master Agreement.
An extra shift roster shall be miaintained in order to equally distribute the offering of such extra
shifts among eligible part-time employees. : . oL '

This provisibn shall be in effect.for one (1) yeér and is_renewable.lhereaﬂer upon mutual -
agreement of the parties. : C o L e

The parties agree to meet and confer in the first quarter of each calendaf year to reviéw_-the use of
Student Workers, Interns, or other auxiliary workers. . -

APPENDIX L - PROHIBITION OF SEXUAL HARASSMENT

It is agreed by the Employer and the Union that all employees have a right to a workplace frée of
verbal andfor physical sexual harassment. "Sexual harassment" includes unwelcome sexual
advances, requests for sexual favors, sexually motivated physical contact or communication of a
sexual nature when: . -

1) Submission to that conduct or communication is made a term or condition, either explicitly
or implicitly, of obtaining employment; . '

2). Submission to or rejécﬁon of that conduct or communication By an individual is used as a ’
factor in decisions affecting that individual's employment; or - o ;

3) That conduct or communication has the purposé or effect of substantially interfering with an
individual's employment or creating an intimidating, hostile, or offensive employment
environment. ' o

The Employer agrees that all agency complaint procedures for- sexual harassment shalf be opened
o Union participation at the request of the complaining employeé and that each Appointing
Authority/designee shall inform a complaining party of this right. Further, the Emplayer and Union
agree that agency complaint procedures covering sexual.harassment are modified to include these
additional requirements: oy o a ‘

-
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1. When a complaint of sexual harassment is initiated, a notice of a complaint in progress will
be sent by the Appointing Autherity/designee to the Union. If in filing a complaint an
employee slates that she/he is unable to function in the worksite from which the complaint
arose, the Appointing Authority/designee shall conduct a preliminary investigation within

two (2) working days. [f this preliminary investigation establishes that a reasonable basis -

for the employee's concern about continuing in the work situation exists, the Appointing
Authority/designee shall take intervening action to defuse the situation which may include
temporarily reassigning either party until such time as the complaint is fully investigated,
there is a finding, and corrective action, if required, is implemented.

2. Within thirty (30) calendar days, the Appointing Authority/designee shall conduct a full
investigation and prepare a report aleng with designated actions to be taken to remedy the
complaint. If the complaining employee has requested the Union's involvement in the
complaint, the Union's representative as well as the complainant shall be provided a written
summary of the findings and resolution. The Union and Employer agree that afl hearings
and records shall be private and that reprisal against an aggrieved employee or a witness
is prohibited.

3. If the Appointing Authority fails to respond or fails to resolve the matter to the satisfaction of
the appealing party, then the complaint may be referred to the Equal Opportunity Division
of the Department of Employee Relations for review within twenty-one (21) calendar days
of the response or lack of response by the Appointing Authority. The Equal Opportunity
Division shall confer within ten (10) working days with the Appeinting Authority/designee
involved in an attempt to resolve the complaint.

Any complaint which is not resolved by this procedure is not subject to the provisions of Article 17
of the Master Agreement between the Union and the Employer. Such unresolved complaints, if
pursued, must be filed with the Minnesota Department of Human Rights within one (1) year of the
occurrence of the alleged harassment.

APPENDIX M - APPOINTING AUTHORITY/DESIGNEE'S
DUTY TO FURNISH INFORMATION TO EXCLUSIVE
REPRESENTATIVES REGARDING CONTRACT GRIEVANCES

Purpose

To provide guidelines for State agencies regarding release ‘of information requeéled by
exclusive representatives as part of the grievance process so that Appainting
Authorities/designees can determine what mfon'natlon to refease and when to release it.

. Policy

Under the Public Employment Labor Relations Act (PELRA), exclusive representatives have
rights to information which is relevant to enforcement of the collective bargaining agreement
and is necessary for them to make informed decisions about processing grievances.
Consequently, subject to these guidelines, Appointing Authorities/designees must furnish to the
exclusive representatives requested information that is necessary for the exclusive
representatives to fulfill their duty of representation. Disclosure of such information must be
congistent with the Minnesota Government Data Praclices Act, the Minnesota Vulnerable
Adults Act and any other applicable state or federal statute.
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A. An Appointing Authorityfdeeigriee has no duly to supply exclusive representatives with
inforrnation absent a request from the exclusive representative.

B. Non-public information that is requested must be relevant to the exclusive representative’s
role in representing employees in the bargaining unit. Information is relevant if it appears
to be "reasonably necessary” for the exclusive representative to perform its duty to
investigate and process grievances or to fulfill its collective bargaining objectives. - Unless
the disclosure of data is prohibited by slatute (e.g., Vulnerablé Adults Act, Data Practices
Act) or plainly appears irrelevant, the information must be disclosed fo the exclusive
representative, if 50 requested. If the Appointing Authority/designee ‘withholds information
on the basis of a provision of the Data Practices Act, the Appointing Authority/designee is
required to explain, orally and in wntlng. the statutory basis for the refusal to prowde such
information. . . .

It should be noted that excluswe represeritatives have the same right to obtain "public” data
as any other party. This right exists even if the dala requested appears metevant to a
gnevanoe at hand or some other business of the exclusive representative. .

C. Infom'lation must be released to the exclusive represenlative in.a useful and timely: fashion.
This does not mean that the Appointing Authority/designee must necessarily provide' the
information in the form requested by the exclusive representative However, under the
Data Practices Act, the Appointing Authorrtyldemgnee is requlred upon request to explaln
the meaning of the data that is being prowded N ; ‘

D. If the Appointing Authority/designee believes: that coltectlng or complllng requested
information is unduly burdensome, or that the exclusive representative’s requesl for
information is too broad or vague, the Appointing Authority/designee must raise this
problem with. the exclusive representative promptly. In this =#uation, the Appointing
Authority/designee must attempt to work out acceptable arrangements with the exclusive
representative so that the release of the information can accorhmodate the needs of both
parties. In short, an Appointing Authority/designee cannot refuse to release information
simply due to admsmstratwe hardships or solely because the request is not specnfc
-enough, .

Unless there are specific contract provisions to the contrary, the Appointing Authority can
require that the exclusive representative pay the actual costs of gathenng the information
and making and cornplllng the coples .

tvmtetmaninhntMAy_B_e_EMd

Certain mfonnahon tinder the Data Practices Act is consigered "pnvate" information. Thls
means that only the individual upon whom the information is based has access to the data,
unless the individual consents to the release of the data. Therefore, if an exclusive
representative requests "private” data on an individual, such information cannot be released
until the exclusive representative presents to the Appointing Authority/designee a proper and
appropriale consent form from the involved individual permitting the Appointing
Authority/designee to release the information to the exclusive representative. If such a consent
is obtained and the information is relevant, the data must be released to Ihe exclusive
representative. .

Also, under the Vulnerable Adults Act, certain types of mformatlon such as data on resudents
clients, patients, and names of mduwduals reportmg resident abuse to the DHS licensing
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agency under that specific section of the statule, are "private” and may not be released to the
exclusive representative unless the exclusive representative presents the Appointing

. Authority/designee an informed consent from the involved individual or guardian.

Vi

If the exclusive representative requests information that is "confidential® under the Data
Practices Act, the request must be denied. For example, during the period when the
Appointing Authority/designee is in the process of conducting an investigation regarding
employee misconduct, witness statements, interview notes,-and formal investigatory reports
are considered "civil investigative data." Such data is classified as "confidential” under the
Data Practices Act. Therefore, the Appointing Authority/designee may not release any of this

kind of data to the exclusive representative. However, once the investigation has been’

completed and disciplinary action has been taken, witness statements, interview notes, and
formal investigatory reports are releasable to the exclusive representative upon request.

At times, the Appointing Authority/designee may have reason to believe that releasing the
names of withesses or their statements to the exclusive representative may subject witnesses
{o harassment. However, in general, a mere belief that withesses may be subjected to
harassment should not preclude releasing the names. Rather, there must be evidence that the
witnesses are being or would be subjected to harassment if the exclusive representative were
aware of the names. It is anticipated that this type of situation would occur rarely. However, if
it does occur, then the Labor Relations Bureau should be notified so that appropriate

arrangements can be made to safeguard the withesses, The names will eventually be

released to the exclusive representative with witness statements or summaries thereof, but
under controlled conditions.

Generally, an exclusive representative should not be given data or information prior to a formal
grievance being filed. However, if the Appointing Authority/designee believes that disclosing
certain information to the exclusive representative could resolve a dispute thereby preventing
the filing of an official grievance, the Appointing Authority/designee may decide to disclose
such information.  Thus, “pre-grievance” disclosure is optional with the Appointing
Authority/designee, consistent with all of the above guidelines.

The Labor Relations Bureau encourages Appointing Authorities to cooperate in the release of
information at an early stage in the grievance process. Often grievances can be rescived at
these earlier steps if the exclusive representative has access to information upon which to
base a decision as to whether or not to proceed with the grievance. Accordingly, if an
exclusive representative requests relevant information at the first or second step of the
grievance procedure, generally the information should be released unless the issue has not yet
crystallized to the point where the Appointing Authority can determine whether or not the
requested information, if non-public, is relevant. However, before disclosing such information,
line supervisors and managers should be aware of the implication such information will have
on the impact the final outcome of the grievance.
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If the information has not been released at an earlier stage and an exclusive representative
requests information at the. third step of the grievance procedure, the Appointing
Authority/designee must release the information, under the standards discussed in this policy,
to the exclusive representative. The Appointing Authority/designee should consider meeting
with the exclusive representative prior to the actual third step meeting to disclese as well as
explain the information in a single setting. A third step meeting would then be held at a later
time. Anoiher option is to begin the third step meeting by providing the information to the
exclusive representative, explaining it as necessary, and then proceeding with.the meeting.

VIl. Exceptions

Each request for information should be reviewed on a case-by-case basis. The specific facts
of any particular situation will defermine the appropriate action. If the Appointing
Authority/designee has any questions as to what information should be released andfor when it
should be released, the Labor Relations Bureau should be contacted,

APPENDIX N - POLICY ON VDT ERGONOMICS

Prepared Jointly by AFSCME, Council 6andthe
- Department of Employee Relations Through
A Joint Labor-Management Committee

Purpose and Scope. This policy is intended to provide guidelines to state agencies and
employees addressing ergonomic considerations associated with the operation of Video Display
Terminals (VOTs).

Specifically, this policy provides agencies with options they should.explore to enhance the general
working conditions of those employees who operate a VDT and encourages discussion with
employees who will be operating new VDT hardware andlor software being purchased.

This policy is not subject to the grievance and arbltratlt:n pravisions contained in Artncle 17 of this
Agreement.

Policy. It is the policy of the State Executive Branch to provide employees who work with VDT's
on a continuing and substantial basis with a consistent reference in regard to recognized
workplace hazards and work station comfort which would enable state employees to perform
productively.

Pollcy Guidelines

A. lumination: Effective ilumination in the space housing VDTs/CRTs (Cathode Ray Tube) is
an important part of insuring health and user comfort. Lighting levels for VDT/CRT work
should be substantially lower than for tasks using printed materials orin traditional office work.
lllumination is measured in units calied lux, or footcandles. While the lighting in offices is
usually 750 lux (75 footcandles) and higher, the lighting level where VDTs are used should he
in a lower range (200-500 lux or 20-50 footcandles).

Lowaer lighting can be accomplished by simply removing bulbs or reaching an agreement with
the building lessor to make arrangements for more suitable lighting conditions. Task lighting
may be necessary in areas where illumination levels are particularly low. The Safety and
Workers' Compensation Director's Office or your Department Safety Officer are able to provide
assistance in determining appropriate lighting levels.
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B.

. Glare and reflection are primary problems for employees
who operate VDT/CRTs. As a result of these problems, operators may incur eye discomfort or
eye strain. A number of corrective actions should be taken to alleviate these preblems
including the use of indirect lighting, covering windgws with blinds, repositioning work stations
50 that operators are not facing windows or bright lights, and use of hoods around screens. As

-a general rule, screens should not be placed with a windew directly in front or behind the

terminal and the screen should be positioned at a 50 degree angle to windows. Managers
should review VDT/CRT work areas and act to correct glare and reflection problems.

Work Station Design: Many musculoskeletal problems of fatigue and stress which may arise
through VDT/CRT use can be reduced through proper work station design. Agencies should
consider suggested ergonomic recommendations when purchasing equipment, redesigning

. work areas, and when employees express concemns. It is the policy of the empioyer to select

equipment which meets industry standards in regard to character height and width, character

_spacing, word and line spacing, and character format. Aspects which should be considered in

work station design include screen placement and calor; keyboard, chair, and table height; and
use of related equipment to reduce strain and maxtmize the comfort of the work station.
Examples of such considerations include:

+ Adjustabte platforms for terminals and keyboards An operator's arms should be parallel to
the floor when keying.

. Proper distance between the eyes and the screen (suggested between 18 and 30 inches)
and use of screens which are capable of titting backwards to provide a comfartable viewing
angle,

¢ Keyboards that are detachable or separate .from the terminal so that their placement for
height and angle can be adjusted by the operator. Other keyboard factors may include
size and weight of the keyboard and the keytouch.

e Use of wrist supports. There are different kinds of equupmem available for supportmg

wrists during keying including padded wristrests or chairs with wrist support arms.
» Use of foolrests if nebessary to have the operators feet resting flat on the floor.

o Color-of screens seems to be a matter of personal preference, although some research
has shown that red and blue should be avoided. Most screens in use today are called
negative polarity, or light characters against a dark background. Some peocple appear to
prefer positive polarity, or dark characters on a light background because they feel it aids in.
focusing, requires less adaptatron by the viewer, and decreases glare and reflections on
the screen. :

¢+ Use of document holders to keep printed materials at the same height, plain and angle as
the screen, thus eliminating excessive twisting and bendmg movements of the neck, as
well as minimizing constant eye refocusing.

Assigning employees tor speciﬁc work stations, as much as possible, is advisable to prevent
the need for frequent readjustments. Your Department Safety Officer or the Safety and
Workers' Compensation Dlrector's Office may be called upon for assistance in designing work

- gtations.
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D. Office Environment/Dealgn: Extraneous factors such as noise, humidity, and heat preduced
by the VDT/CRT can add to operator discomfort and stress. Locating work stations away from
heat and cooling vents provides for increased operator comfort, Printers are often a major
source of excessive noise for VDT work. Decreased noise levels can be obtained by installing
acoustic pads and covers for printers or by locating printers in another room or at a distance
from workers. . .

E. Maintenance of Equipment: Regular inspection of terminals and work station equipment
should be conducted by the operator as part of his/her regutar duties. Frequent inspections of
the display screen controls should be conducted to ensure they are operating correctly, as well
as chair adjustments. - Screens should also be dusted regularly o provide maximum visual
clarity. The manager or supervisor should peripdically monitor this activity to ensure that
operators are camrying out their responsibiliies. In the event that service is necessary, the
vendor should be contacted.

* F. VDT Work Routine Interruptions: Employees should periodically be given the opportunity o
work on alternate tasks, enabling the operator to flex other parts of their body and adjust vision
to different site conditions. Alternate tasks are particularly important when the operator spends
a large amount of uninterrupted time at the terminal. Incorporating non-VDT tasks into the job
whenever possible is helpful in relieving the monotony that can be caused by performance of
repetilive tasks and ¢an give the employee the opportunity to build additional job skills. In
addition to the above recommendations, the collective bargaining agreement between the
State of Minnesota and AFSCME, Council No. 6, provides for alternalive work assignments or
a rest period during each four hour peried, in addition to the regular rest periods (Article 11,
Section 3E). ;

APPENDIX O - STATUTORY LEAVES

Following are the citations for leaves designated by the Legislature. These leaves are subject to
change or repeal. These leaves are not grievable or arbitrable under Article 17 of this contract.

3.088 Leave of Absence to Serve as a Legislator or For
; Election to a Full-time City or County Office.

15.62 Athletic Leave of Absence.

43A.185 Disaster Volunteer Leave .

43A.32 Leaves of Absence for Classified Employees Who

) Become Elected Public Officials or Candidates.
181.940 - 181.843 Parenting Leave, School Conference and Activities
Leave, and Sick Child Care Leave,

181.945 Bone Marrow Donation Leave.

181.946 Leave for Civil Air Patrol Service

192,26, 192.261 Military Service Leave

202A.135 Leave Time from Employment; Party Officers; Delegates
. to Party Conventions.

202A.19 Precinct-Caucus Leave

204B 195 Time Off From Work to Serve as Election Judge

204C.04 Time Off to Vote in a Stale Primary Election, a
. Presidential Primary Election, or an Election to Fill a
Vacancy in the Office of United States Senator or United

States Representative.
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The following “"Statewide Policy on FMLA" and "Frequently Asked Questions” are subject
to change by the Employer and are not grievable or arbitrable under this Collectlve
Bargaining Agraement

7197
STATEWIDE POLICY ON FMLA
Pdrpbse
To provide guidelines to agencues on lmplementahnn of the Federal Family Medical Leave Act of
1993 (FMLA)
Policy

- Every fiscal year, the State of Minnesota will provide up to 12 weeks of job-protected leave to
“eligible” employees for certain family and medical reasons. consistent with the FMLA, relevant
State law, and collective bargammg agreements and plans.

Deﬁmtuons

Listed below are the definitions of specific words and phrases as used in the Family Medlcal
Leave Act. These definitions are intended to be used solely in relation to the provisions of the
Family Medical Leave Act, and should not be expanded to any other situation. Following each
heading is a citation number from the regulations published in 1995,

"EMPLOYEE IS NEEDED TO CARE FOR A FAMILY MEMBER" 825.116
This encompasses both physical and psychological care which include situations where:

1} Because of a serious heaith condition, the family member is unable to care for his or
her own basic medical, hygienic, nutritional needs or safety; or is unable to transport
himself or hérself to the doctor

2) The employee is needed to provide psychologicai comfort and reassurance which
would be beneficial to a child, spouse or parent with a serious health condmon who is
receiving inpatient or home care.

3) The employee may be needed to fill.in for others who are caring for the family
members, or to make arrangements for. changes in care, such as transfer to a nursing
home.

" "HEALTH CARE PROVIDER" 825.118

a) A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by
the State in which the doctor practices.

h) Others capable of providing health care services including only:
Pbdiatn'sls, denlists, clinical psychologists, optometrists, and chiropractors (limited to

treatment consisting of manual manipulation of the spine to correct a subluxation as
demonstrated by x-ray to exist) authorized to practice in the State.
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- Nurse praciltloners and nurse-midwwes who are authonzed to practice under State .
law. ‘

= Christian Sclenoe practitioners listed with the Fll'st Church. of Chnsi Sclenttsl in Boston.
Massachusetts

a Cllmcal SocralWorker . .

- Any health care provider from whom. an employer or the employel‘s group heaﬂh plan's
" benefils manager will accept certification of the existence of a serious health oondmon
to substantiate a ctalm for beneﬁts mcludmg a forergn physuclan )
“INCAPABLE OF SELF-CARE" 825 113
" Incapable of self-cere means that the individual requires aclive-assistance or éupervision to
provide daity self-care in-three or more of the actwmes of daﬂy Innng (ADLs) or “instrumental
. actlvmes of daily living" (lADLs) } )
"IN LOGO PARENTIS" 825 113
- Persons whao are “in loco parentis mclude those with day-today responsibilities to care for and
financially support & child. or, in the case of an employee, who had such responsibllity for'the ,
employee when the employee was a child. A blologlcal or Iegal relauonshlp is not neoessary '
'PARENT" 825,113 | o

A biological paren'( or an 1ndiwdua| who stands or stood in loco parentls to an employee when
the employee was a chlld Thls term does not include parem.s “|n Iaw"

" "PHYSICAL OR MENTAL DlSABILITY" 825. 113

A physrcal or rnental lrnpalrrnent that substantlally Ilmlts one or. more of the major life activities
of an mdiwdual ‘ . .

' "SERIOUS HEALTH CONDITION" 625,114 | -

' For purposes of the FMLA, - serlous health condntlon means an ||Iness |njury, lmpalrment or
physlul or mental condition that |rwolves ‘

A Inpatient care, ie an ovemoght stay, in a hosprtal hospree -or mldennal care facillty
including any penod of incapacity or any subsequent treatment in connection wulh such
inpatient care; or )

B. COntinuina treatn“lontby a-health care proirider tﬁat involves:
1. A perlod of incapacity (i.e. ‘Inabihty to work, aﬁén&"échool or perform other regular
dally activities due to the serious health condition, treatment therefor, or recovery
therefrom) of more than three consocutive calendar days. and

- 2. Any aubsaquent treatment or perlod of mcapac:lty relatlng to the same condltlon, that
also lnvolves A : . :
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{a} Treatment two or more times by a health care provider, by a nurse or physician's
assistant under direct supervision of a health care provider, or by a provider of
health care services (e.g., physical therapist) under order of, or on referral by, a
heaith care provider; or

{b) One treatment session by a physician which results in a regimen of continuing
treatment by a health care provider, or at least under the supervision of the health
care provider; or

. Pregnancy. Any period of incapacity due fo pregnancy, or for prenatal care, This
absence qualifies for FMLA leave even though the employee does not receive treatment
from a health care provider during the absence, and even if the absence does not last
more than three days; or

. Chronic serious health condition. Any period of incapacity or treatment for such
incapacity due to a chronic serious health care condition. This absence qualifies for FMLA
leave even though the employee or immediate family member does not receive treatment
from a health care provider during the absence, and even if the absence does not iast -
more than three days.

Chronic serious health condition is defined as one which:

{a) Requires periodic visits for treatment by a health care provider, or by a nurse or
physician’s assistant under direct supervision of a health care provider; and

(b) Continues over an extended period of time; and

(c) May cause episodic rather than a contmumg period of incapacity (e.g., asthma,
diabetes, epilepsy, etc.); or

. Permanent or fong term condition for which treatment may not be effeclive. The
employee or family member must be under the continuing supervision of, but need not be
receiving active treatment by, a health care provider, e.9., Alzheimer's, a severe siroke, or
the terminal stages of a u“lsease or

. Multiple treatments by a ‘health care provider or a prowder of health care services under
orders of, or on referral by, a health care provider, either for restorative surgery after an
accident or other injury, or for a condition that would likely result in a period of incapacity of
more than three consecutive calendar days in the absence of medical intervention such as
cancer (radiation, chemotherapy, eic.), severe arthritis (physical therapy), or kidney
disease (dialysis).

Specific Exclusions. Routine physical, eye, or dental examinations, cosmetic treatments,
cold, flu, and earaches are excluded.

Specific Inclusions. The following conditions are included in the definition of serious health

condition:

A. Mental iilnéss resulting from stress or allergies; and

B. Substance abuse if the conditions of the FMLA rules are met. Leave may only be
taken for treatment of substance abuse by a health care provider or by a provider of
health care services on referral by a health care provider. Absence due to an
employee’s use of the substance does not qualify for FMLA leave.
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"SON" OR "DAUGHTER" 325 113 .

A biological, adOpted or foster child, a stepchild, a Iegal ward, of a child of a'person standrng
in loco parentis, who is either under age 18, or age 18 or older and |ncapeble of self-care”_ .
because of a mental or physlcel dlsablhty

"SPOUSE" 825 113

A spouse means a husband or wlfe as defined or recogmzed under stats law for purposes of
marriage in the state whére the employee resn:les including common Iew marriage in states’
where it-is recognlzed o

"UNABLE TO PERFORM THE FUNCTlONS OF THE POSITION OF THE EMPLOYEE" -825:115
Where the health care provider finds that the employee is unable to work at all or is unable to
perform any of the essential functlons of the employees position within the meanlng of the
" Americans wrth Disabilities Act. ) E .

: ‘Procedures and Responsibilities

. Eligibility'

A. Employee Ellglblllly
1. The employee musl heve worked for the State of anesote for el least one year; and
2, The employee must have worked at least 1,250 hours dunng the 12 months
immedialely preceding the request. The Fair Labor Standards Act requires employers
~ to count hours of work only, not paid hours such as vacatlon holidays, sick pay, unpald
leave of any klnd or penods of layoﬂ' )
B. Reaeons For Taking a Quallfylng Leave - _
1. For the birth of the employae’s child, and to care for such hild;
2. For the placement with an employee of a child for adoption or foeter care. =

" 3. To care forthe employee's seriously ilt spouse. son or daughter, or'parehl.

4. Because of a eenoue health condition that makes the employee unable to perlorm one
: or more of the essenllal funcilons of an employee s ]Ob

Circumstances may requlre that-leave for the birth of a chlld or for placemenl for adoption
or foster care, be taken prior to actual birth or placemenit. - :

C.. Medical Certification '

1, Where FMLA quahfylng leave is foreeeeable and 30 days notlce has been prowded an
employee musl provrde a medical cemﬁcatnon before feave begms )
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2. Where FMLA qualifying leave is not foreseeable, an employee must provide notice to
the Employer of the need for leave as soon as practicable {1 or 2 working days is
expected except in extraordinary circumstances). The employee must then provide
medical certification within a reasonable timeframe established by the Employer.

3. An Appointing Authority may require medical certification to support a FMLA gualifying
leave request either to care for an employee's seriously ill family member, or for leave
due to a sericus health condition that makes the employee unable to perform the
functions of his or her job.

4. The Appointing Authonty may require a fitness for duty report upon the employees
retum.

D. Designating Leave

1. An employer may make a preliminary designation of ieave as FMLA qualifying if

medical certification was not provided prior to the beginning of leave, or if the employer -

is waiting for a second or third medical opinion.

2. Where an employer has knowledge that an employee's leave qualifies as FMLA leave
and does not designate the leave as such, the employer may not designate leave
retroactively as FMLA leave unless:

i. The employee has been out of work and the erriployer does not learn of the
reason for the leave until after the employee retums (in which case the employer
must designate the leave upon the employee's return to work); or

i. The employer has provisionally designated leave as FMLA ieave and awaits

receipt of a medical certification or other reasonabile documentation.

If the employee gives notice of the reason of the leave later than twe days after
retumning to work, the employee is not entitled to the protections of the FMLA.

II. Coordination With Collective Bargaining Agreements/Plans

A. FMLA qualifying leaves of absence will be identified as those authorized under collective
bargaining agreements or plans, i.e., disability leave or personal leave, dependent on
which leave is appropriate.

B. The FMLA provides for an unpaid leave under certain circumstances. The employer shall
require an employee to use sick leave for situations required by the collective bargaining
agreements. The employer shall only require an employee to use vacation and/or
compensatory time in specific instances aliowed by the collective bargaining agreements.
However, the employee may request and the employer shall grant vacation or
compensatory time. All paid leave time counts toward the twelve (12) weeks of FMLA
qualifying leave.

IH. Job Benefits and Protection
A. During an FMLA qualifying lesave, the employee and dependent health and dental

insurance is maintained on the same basis as coverage would have been provided if the
employee had been continuously employed during the entire leave period,
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B. An eligible employee returning from a FMLA qualifying leave is entitled to be restored to
the same position and shift that the employee held when the FMLA qualifying leave began,
or to an equivalent position and shift with equivalent beneﬁls pay, and other terms and
conditions of employment.

C. Provided the employee retums to work immediately following histher FMLA qualifying leave
(i.e., does not follow the FMLA qualifying leave with additional unpaid leave), benefits must
be resumed upon the employee's return to work at the same level as were provided when
leave began. Any new or additional coverage or changes in health benefits must be made
available to an employee while on FMLA qualifying leave.

V. General Provisions

A. Recordkeeping

1.

FMLA provides thal the Appointing Authority shall make, keep, and preserve records
pertaining to the obligations under the Act.

The recprds rmust disclose the following:

(a) Basic payroll data - name; address; occupation; rate of pay; hours worked per pay
" period; additions and deductions from wages; total compensation paid.

(b) Dates FMLA qualifying leave is taken.

{c) ¥ FMLA qualifying Ieave is taken in increments of less than one full day, the number
of hours taken.

{d) Copies of employee notices of leave provided to the employer; copies of all general
and specific notices given to empioyees by the employer.

{e) Any documents describing employee benefits or empldyer policies or practices
regarding taking of paid or unpaid leave,

() Records of any disputes between the employer and employee regarding
designation of FMLA qualifying leave.

(9) Records and documents relating to medical certifications or medical histories of
employees or employees' family members shall be maintained in separate
confidential files. .

{h} Premium payments for employee benefits,

B, Posting Requirements

1.

Appointing Authorities must post a notice describing the Acts pro\)isions. The notice
must be posted in all areas where employees would normally expect to find official
Aotices.

If an Appointing Autherity. publishes and distributes an employee handbock, information
on employee entitlements and obligations under the FMLA must be included.

If the Appointing Authority does not publish or distribute a handbook, it must provsde
written guidance to employees when they request a FMLA qualifying jeave.
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C. Employer's Response to the Employee's Request for FMLA Leave

When an employee requests FMLA quaiifying leave, the empioyer must provide the
employee with the following:

1.

Notice describing the employee’s obligations and explalnlng the oonsequenoes of a

- failure to meet the obﬁgallons

The leave WI" be count_ed against the employee’s twelve weeks of FMLA leave.
Medical certification requirements.

Employee's right to use paid leave and whether the employer requires the substitution
of paid leaves.

Requiremente conceming payment of health insurance premiums.

The employee's potential liability for payment of health insurance premiums paid by the '

employer during FMLA leave if the employee fails to retumn to work for at least thifty
(30) calendar days after taking the leave.

Requirements for a fitness-for-duty certificate for the employee to be restored to
employment.

The employee's rights to restoration to the same or an equivalent job upon return from
FMLA leave,

D. Appeal Process

If an employee believes that their rights under the FMLA have been viclated, he/she may:

1.

Internal

a.} Contact your Humaﬁ Resocurces office, or,
b.) Cﬁﬁtact your Labor UniénlAssociation.
External ‘

a.) File or have another person file on his/her behalf, a complaint with. the Sécretary of
Labor.

{1.) The complaint may be filed. in person, by mail or by telephone, with the Wage
and Hour Division, Employment Standards Administration, U. S. Department of

Labor. The complaint may be filed at any local office of the Wage and Hour

Division; the address may be found in telephone directories.

(2.) A complaint filed with the Secretary of Labor should .be filed within a
reasonable time of when the employee discovers that his/her FMLA rights
have been violated, but in no event more than twe (2) years from the date the
alieged violation occurred, of three (3} years for a wififu! violation,
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(3.) No particular form is required to make a complaint, however the complaint
must be reduced to wiiting and include a statement detailing the facts of the
alleged violation.

or;

b.) File a private lawsuit pursuant to section 107 of the FMLA.
FREQUENTLY ASKED QUESTIONS
Which employees are eligible for ann FMLA qualifying leave?
An "sligible employee” is a State employee who:
a) Has been employed by the State for at Ieast 12 months, and
b} Has worked and been compensated for at least 1,250 hours during the 12-month period

immediately preceding the leave (this does not include vacation, sick Ieave, other paid
leave, or compensatory time—this does include overtime woﬂced)

-2, Are only permanent employees eligible for FMLA qualifving loave?

No, non-permanent employees .are eligible if they meet the requirements stated under
question number one above. If employees are not in insurance eligible status, they are only
efigible for unpaid time off and not the insurance benefits.

Under what circumstances are employees eligible to take & FMLA qualifying !eave?

a) For birth of the employeé’s child, and to care for the newborn child;

b) For placement with the employee of a child for adoption or foster care;

c)} To care for the smployee's spouse, .son, daughter, or parent with a serious health
condition; and

d) Because of a serious health condition that makes the employee unable to perform the
functions of the employee's job.

How much time may an employee take as FMLA quahf)nng leave?

Eligible employees may take up to twelve work weeks of leave dunng each I‘scal year with
the following exceptions:

Exceptions:
If a husband anid wife both work for the State,‘ refer to Question No. 6.

If the |leave is taken for the birth of a child or the placement of a chlld for adoptlon or foster
care, refer to Question No. 7.

If an employee uses 12 weeks of FMLA qualifying I'ehve in one fiscal year, ara they alfowed
another 12 weeks the following fiscal year for the same condition?

Yes, provided the employee still meets all the eligibility criteria (including 1250 hours worked
in the year preceding the request).

417



6

10.

if both husband and wife are State employses, are they both eligible for fuva.fve weeks of
FMLA qualifying feave during the fiscal year?

‘Yes. However, a husband and wife may take only a combined tolal of twelve weeks of FMLA

qualifying leave per fiscal year under the following situations:

a)} For the birth of a son or daughter and to care for the newborn child;
b} For placement of a child with the employee for adoption or foster care;
¢) To care for the employee’s parent (riot parent-in-law) who has a serious health condition.

If FMLA qualifying leave is taken for the birth of a cmld or for placement of a child for
adoption or foster care, must the lgave be completed within a specific psriod of t:me?

Although it is possible that an employee could quallfy for two separate FMLA qualifying Ieaves
for the birth or placement of a child {under the condition explained in Question No. 5 above),
all FMLA qualifying leaves must be completed within 12 months of the birth or placement of a
child. The 12-month period begins on the date of birth or placement. . °

Does FMLA feave have to be taken all at once, or can it be faken intermiﬂent!y'?

FMLA qualifying leave taken for the- employees own serious health condition, or for theA

serious health condition of the employee’s spouse, son, daughter, or parent, may be taken
intermittently or on a reduced schedule if "medically necessary”and if that medical need can
best be accommodated by an intermittent schedule. The need for. intermittent leave or a
reduced schedule must be documented by the employee’s or family member's health care
provider. Appolntmg Aumontles may approve intermittent leave for the birth/placement’ of a
child. .

Is an employee required {o use paid sick leave for cortain FMLA qualifying leaves?

Yes. FMLA allows an employer to require the use of paid leave for certain qualifylng events
as stated under the termis of the collective bargaining agreements and compensation plans.
Empioyees must use sick leave for the reasons authorized by the bargaining agreement/plan
provisions. The FMLA does not reqmre an employer to expand the use of paid leave.

Are there circumstances under whrch an employee may request lo receive paid vacation or
compensatory time in conjunchon with FMLA’ .

An employee may request. and receive paid vacation or oompensatory time. Granhng of
vacation or compensatory time is not subjecl to any other employer requirements such as
seniority or staffing needs.

However, the employee musl attempt to schedule foreseeable qualifying Ieave s0 as not to
unduly disrupt the employer's operation. If the employee is unable to provide sufficient
documentation to determine FMLA eligibility, the employee shall be placed on unpaid leave
until such documentation is made available to the employer.

418



11.

How do you determine the amount of FMLA qualifying leave used if an employee works a
fixed part-time schedule or the employee's schedule varies from week to week?

The amount of FMLA qualrfymg leave is detenmned on e prorata basns by oompanng ‘the

" requested schedule wlth the employee’s normal schedule

12

Where the schedule varies from week to week a weekly average -of the hours worked‘over
the 12 weeks prior to the beginning of the leave penod is used to calculate the employees
normal workweek

How can an'Appointing Authority deterrnine ifa request for leave is a FML'A qualifying leave?

a) An employee requesting-'leave shall be asked the question, "Is the request for paid or
unpaid time off for the purpose of an FMLA qualifyin_g event (yes) {no)?"

B} Ifan employee requests a leave prior to completing a request for leave slip, a supervisor

13.

14.

15.

16.

" may ask the reason for the leave. The supervisor will ask for this information solely for
the purpose of determining whether the leave is FMLA qualifying andfor if under the terms
of the State's contracts or compensallon plans an employee is eligible for paid or unpaid
_time off. .

How can an employes detenmne i his.or her raquest for time off quahfres under FMLA')

a) Notices. explaining the "Act's provisions  and provldlng |nformat|on concerning the

procedures for filing complamts of violations of the Act shall be posted in consplcuous
places at the worksite, . .

) 5) An employee may ask his or her. supervisor, contact the personnel office or their union to

. ask questions concerning the employee's rights and _responsibillties under the FMLA.

Can an FMLA qualifying ledve extend an‘ empfoyeefs peh‘od aﬁemployment?

What are an employee's job pmtectron nghfs upon remm fmm an unpaid FMLA quahfwng
leave” ’

An eligible employee shall be restored to the same position‘that the employee held when the
FMLA qualifying leave bagan, or to an equivalent position with equivaient benefits, pay, and
other terms and condltlons of employment such as same shlﬂ equwalent hours, etc

How does an FMLA qual'ffymg leave coordmate wrth the Starew:de Sick Leave Pol:cy?

The Act prohibits an employer from discriminating against employees who ' use FMLA

" qualifying leave. Therefore, the FMLA qualifying leave cannot be" referred to in any

17.

. employment actions mcludlng but not Ilmrled to dlsctplme and selectlon

_Can employees. choose whether or not they want lo use FMLA qual.rfymg leave? .

No. It is the employefs responsibility. to designate leave as quallfylng under FMLA. An
employee may.not choose whether leave shall be counted towards FMLA qualifying leave.
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18.

19.

20.

21.

22.

How can an employer iferr'ﬁv an employee’s need for leave because of a “serious heaith
condition”? )

The Appointing Authority's FMLA designation decision must be based only on information
received from the employee or the employee’s spokesperson. ‘

An employer may also require an employee to obtain certification of a "serious health
condition” from the employee's health care provider. The employer can pay for a second
opinion if it doubts the validity of the original certification. If the second opinion conflicts with
the first, the employer may pay for a third opinion. The provider of the third opinion must be
jointly approved by the employer and employee. The third opinion will be final,

If a leave request is for the serious health condition of a family member, the employer can
require the employee to provide certification from a health care provider.

Is an employee dligible fo continue health insurance benefits during a FMLA qualifying feave?

During an FMLA qualifying leave, the employee and dependent health and dental insurance

covérage is maintained on the same basis as coverage would have been provided if the
empioyee had been continuously employed during the entire leave period.

Employees who receive the partial employer contribution must continue to pay their portion of
the premium in order to retain this coverage. If the employee fails to make their premium
payments, they will lose the coverage and may not be covered for any claims which may have
occurred while on FMLA qualifying leave.

What other insurance coverage may an employee continue during & FMLA qualifying leave?

An employee may continue all coverage which they had prior to going on the FMLA qualifying
leave, by paying the full cost of the premium. This includes, but is not limited to, basic,
optional, spouse, child life insurance and short term and long term disability insurance. If the
employee takes leave due to a work-related disability, short term disability may not be
continued. it may be reinstated upon the employee’s return to work. .

May an empioyee choose not lo refain health and dental coverages while on a FMLA
qualifying leave?

Yes, an employee may choose not to retain these coverages. The coverages will be
reinstated upon the employee’s return to work.

May an employee choose not to retain opfional coverages while on a FMLA qualifying leave?

Yes, however, they may have the coverages reinstated upon retumn to work, if the retumn to
work is within the aliotted twelve weeks of FMLA qualifying leave. If the leave goes beyond
twelve weeks, the employee must reapply with evidence of good health. If an employee
chooses not to retain optional coverages, they will not be covered for any claims that may
have occurred while they were on leave.
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23.

If an employee terminates empioyment dun'ng the FMLA quamjnng feave, may the emp!ayer‘ -
recoup the costs of the premiums patd'? :

o Yes, an employer may recover its share of premiums pald durlng a penod of unpa|d FMLA

24"

‘25,

qualifying leave from an employee if the employee fails to return to work (for at least thirty
(30) calendar days) after the leave unless the employee does not retum due to the
continuation, recurrence or conset of the serious health condrtlon or due to other

. circumstances beyond the employee's control.

What are an employee’s COBRA nghts in nsfatton to an FMLA quahfymg leave?

"~ As it relates to FMLA qualeylng leave, .the COBRA quahfyrng evenl is termlnatlon of'

employment, or the end of the leave—whichever comes first. Once the COBRA qualifying’
event ocours, the employee may choose 1o “continue’ health and dental by paying the entire
cost of coverage-—even though the employee did not pay their share of the premnum durmg'
the FMLA qualifying Ieave . .

What can employees do who beheve that rheir rights under FMLA have been wolared'?

The employee has the chcuce of:

a) Flllng. or having another person fi Ie on his or. her behalf a oomplaunt with the Secretary of :

26.

27

{.abor, or
b} Filing a private Iawsunt pursuant to secnon 107 of FMLA.

How are employaes pmtected who raquesl Ieava or ofhenwse assert FMLA nghrs‘? o

The FMLA prohibits an employer from mterfering with, restrammg, or denying the exercise of
-~{or attempts to exerclse) any rights provided by lhe Act. .

‘Do Srefe Iaws providfng family and medical Ieave still apply‘?

'Nothlng in FMLA supersedes any provision of State law. However, if leave qualifies for FMLA

and for leave under State law, the leave used counts agalnst the employees entitlement
under| both laws. " -
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Memo

‘DATE:
TO:

FROM:

August 13, 1997

Selected Personnel/Labor Relations Directors/Designees

John Shabatura
Deputy Commissioner

PHONE: 296-8273

RE:

State Policy on Reimbursement for Safety Footwear

As part of the negotiations for the 1997-1999 labor contracts, the State has agreed to
continue the statewide policy regarding the amount of money agencies will reimburse
employees who are required to purchase safety footwear. The policy which we have agreed
to implement is based upon the present procedures followed by the Department of
Transportation and is described below. Two points, however, should be noted at the outset:

1.

This policy ﬁﬁes_up.t address which employees are required to have safety footwear
as a condition of employment. That determination rests with each Appointing
Authority. -

The policy addresses only those situations where Appointing Authorities allow
affected employees to purchase safety footwear from a vendor of the employee's
choice. Agencies may, at their discretion, continue to provide the safety footwear
directly to the employees, rather than have such footwear purchased by the
employee himherself subject to reimbursement.

The policy regarding reimbursement, therefore, is as foliows for employees required to wear
safety footwear as a condition of employment:

1.

Beginning July 1, 1995, “probationary” and "permanent” employees shall be
reimbursed up fo $90.00 each 24 months for the safety portion of safety footwear
upon submitting to the Appointing Authority/Designee acceptable proof of purchase
of safety footwear. Effective January 1, 1998, “probationary” and “permanent”
employees shall be reimbursed up to $100.00 each 24 months for the safety portion

" of safety footwear upen submitting to the Appointing Authority/Designes acceptable

proof of purchase of safety footwear. Such reimbursement shall be limited to one per
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employee every 24 months. (If not already in existence, agencies should develop a
procedure determining to whom ihe proof of purchase is to be submitted, i.e.,
immediate supervisor, business manager, office manager, etc. and any other
procedural guidelines.)

2. Since job tasks performed by cerlain employees can cause extraordinary wear to the
safety footwear, the following exception will appty. During the 24 month pericd,
should such employee's safety footwear become damaged beyond repair or worn
beyond repair due to performance of his/her assigned job tasks, the employee may
be eligible for additional reimbursement for replacement safety footwear provided the
immediate supervisor {or other appropriate individual) determines that the footwear is
imeparable and was damaged or worn out due to performance of the employee’s
assigned job tasks.

Agencies should proceed to determine which employees are covered by this policy. Affected
employess should then be informed of the reimbursement policy and of any agency :
procedures for obtaining safety footwear and receiving reimbursement.

This policy has been reviewed and endorsed by the State Advisory Safety Committee and
will take precedence over existing policies/practices inconsistent with this policy.

Thani yout for your cooperation and assistance in this matter. If you have any questions
regarding this reimbursement policy, please contact your labor relations liaison.

JS:tmg

cc: State Advisory Safety Committee
Commissioner Karen Carpenter
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Memo

DATE: June 30, 1991
TC: Agency Heads

FROM: . ~ Nanty Ameson McClure
Deputy Commissigner - Labor Relations

PHONE: 296-8934

RE: Employee Involvement in Purchasing Decisions

During the recent round of negotiations between the State and AFSCME, Council No. 6, AFL-CIO,
the Union expressed concerns regarding the lack of employees' participation and involvement in
agency-level purchasing decisions on equipment and technologies. As a means of resolving this
issue, we agréed to forward AFSCME's concerns directly to state agency heads.

Although it is understood that employees will not be making the ultimate purchasing decision, it is
often helpful for supervisors and managers to consider the concerns and views of the employees
before such decisions are made. In many cases, employees who currently operate the equipment
or who will operate any new equipmentfiechnology can offer valuable information, insight, and
expertise regarding the various considerations that are involved in making equipmenttechnology
purchasing decisions. For example, employees can offer suggestions concerning what type of
equipment/technelogy to purchase, which type of equipment/technology best fits the needs of the
workplace/ocperator, which type of equipment/technology would be most compatible with existing
equipmentitechnology, etc.

"The 1991-83 Agreement between the State of Minnesota and AFSCME, Council No. 6 agreed that
purchasing would be discussed in the joint labor management commitiee for each stale agency.

We are not implying with this memorandum that all agencies deny ﬂ)eir employees opportunities
for offering inptst into purchasing decisions. We do, however, want you to be aware of the
perceptions which AFSCME has brought to our attention. )

Please contact me should you have any questions or comments.

NM:tg

cc:  Labor Relations Directors/Designees
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August 7, 1995

Mr. Peter Benner |

Executive Director

AFSCME, Council No. 6, AFL-CIC
256 Lafayette Road

St. Paul, MN 55107-1683

Dear Mr. Benner:

During the 1995 - 97 negofiations between the State and AFSCME, Council 8, the State
agreed to provide information on how employees can apply for transfer referral. Permanent
and probationary classified employees may transfer to a different class orto a dlfferent
agency in their curent class.

DOER maintains a process for same class transfer referral in which interested employees
submit a completed Application for Employment. In the space for the title of job applied for,
employess should fist their current job class followed by “Transfer”. Transfer applications
are not accepted for clagses in the Cooperative Placement Program because DOER does
not make referrals to those vacancles. To express interest, employees should call or write to
the Human Resource Office of the agency with the vacaney.

DOER referral for transfer to a different class Is limited to employees who have been laid off
(Article 15, Section 3.). At the time of layoff, employees complete a Layoff Advisory Test
Request and an Application for Employment, Agency Human Resource offices can provide
these forms and additional information to explain the process and assist employees.in
selecting job classes. We encourage other employees interested in class transfers to
contact agencies directly. The brochure prepared by the AFSCME Clerical Issues Labor
Management Committee and DOER describes how to locate current vacancies and apply
and qualify for transfer.

Sincerely,

John Kuderka
Deputy State Negotiator
Labor Relations/Compensation Division
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August 7, 1995

Mr. Peter Benner

Executive Director

AFSCME, Council No. 6, AFL-CIO
256 Lafayette Road

St. Paul, MN 55107-1683

Dear Mr. Benner:

During the 1995-1997 negoliations between the State and AFSCME, the State agreed to provide a
letter explaining our undersianding of employees’ rights to access and contest information in
personnel and supervisor files under the statutes. This letter is not grievable or arbitrable and is
subject to future changes under the law. Under the provisions of the Minnesota Data Practices
Act, an employee has the right tc access personnel data and to authorize release of such data to
representatives, provided that the data is specific to the individual making the request and
provided that the data have not been designated as confidential or protected non-public. In State
agencies, personnel data on employees is maintained by Human Resource offices and
management/supervisory staff. The contents of these personnel files, other than any data
designated as confidential or protected non-public, shall be disclosed to the employee upon )
request and in accordance with agericy procedures. Questions pertaining to the contents of these
files should be brought to the attention of the person responsible for maintaining the data.

Additionally, an employee has the right to formally contest the accuracy or completeness of this .
data. To exercise this right the employes is required to notify the responsible authority in writing
describing the nature of the disagreement. Within 30 days the responsible authority must either 1)
correct the data found to be inaccurate or incomplete or 2) notify the individual that they believe
the data to be correct. This determination may then be appealed pursuant to the Administrative
Procedure Act relating to contested cases. Further details are set forth in Minn. Stat., Section
13.04, subd. 4, and Minn. Rules, Chapter 1205 and are subject to future changes in the faw or
rule. . Employees do not have any unilateral right to decide what materials should be place in their
personnel file - only to contest whether the data placed there by the responsible authonty is
complete and accurate,

Sincerely,

John Kuderka

Deputy State Negotiator

Labor Relations/Compensation Division
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August 13, 1997

Mr. Peter Benner

Executive Director

AFSCME Council No: 8, AFL-CIO
300 Hardman Avenue South, Suite 3
South St. Pau, MN 55075-2470
Dear Mr. Benner: -

During 19896, the Joml LaborIManagemenl Commltlee on Employee Asmstance developed the
following parameters and gundelnnes on leave time for EAP appomtments

EAP Parameters:
» The EAP acts primacily as an assessment, short-teriﬁ counseling and referral agency.
. -Counseling sessiohs in state EAP offices are usually one hour in length. ’

¢ The majo'nty of EAP clients are provided one or two counseling sessions. Occasionally, EAP
- clients will be seen up to four sessions; -but these are usually spaoed out over several weeks.

Guidelines on leave time for EAP Appountments

« State time should be allowed for aII supemsory referrars to EAP

« Self-nitiated use of EAP oould be granted state time, annual or 3|ck leave.

. Self-referrals who want to maintain conﬁdentlahty wotdd request either annual or sick Ieave
l + -On occasions when EAP refers the emp!oye_e to community resources, the employea would be
expected to use sick leave for health related issues coverad under insurance plans and annual
leave for-all other concems, i.e., financial, career, and marmiage counseling.
Sincergly. o

John Shabatura
Deputy Commissioner -
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Memo

DATE: August 13, 1997

TO: State Supervisors
Human Resource Directors/Designees
Labor Relations Directors/Designees

FROM:  John Shabatura
Deputy Commissioner

' PHONE: 296-8273
RE: Employee Performance Reviews

As part of the negoliations with AFSCME for the 1997-1999 labor contract, we had extensive
discussions regarding the appropriateness of AFSCME leadworkers attending the
performance evaluations of other AFSCME employees.

It is our recommendation that AFSCME leadworkers not be included in the actual evaluation
meeting of a fellow bargaining unit member. It is, however, appropriate for a leadworker to
provide input for such evaluation,

If you have questions, please contact your Labor Refations Representative.

JS:can
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August 13, 1897

Pete Benner
300-Hardman Avenue S
Suite 3

South St.'Paul, MN 55075

Dear Pete:

_This fetter confitrms our agreement reached &t the 1997-99 Master Negotratton table
_regarding a meet and confer on severance pay.

As we agreed, this meet and confer will commence no later than November 7, 1997 for the
purpose of explonng options related o a posslble Iength of service based severance system

We look forward to workung w1th you.

Sipcerely, g : f .

John Shabatura
Deputy Commissioner

JS:can
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August 13, 1997

Peter Benner, Director

AFSCME, Coungit No. 6, AFL-CIO

300 Hardman Avenue South, Suite 3
South St. Paul, Minnesota 55075-2470

Dear Pete:

During the 1997-1999 negotiations the parties agreed to establish a meet and confer to
discuss issues related to Unit 3. | understand that some of the possible topics may include:

How related classes are determined,

Development of a process for the review of position descriptions;
information on the Hay process and how it applies to Unit 3;

The possible merger or abolishment of Unit 3 classes; and

The implication of snow removal assignments.

Wae have agreed that the first meeting will commence by January 31, 1998. Please contact
me at your convenience regarding the organization of the committee.

Sincerely,

7

John Shabatura
Deputy Commissioner

JS:can
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August 13, 1997

Peter Benner, Director

AFSCME, Council No. 6, AFL-CIO

300 Hardman Avenue South, Suite 3 -
South St. Paul, Minnesota 55075-2470

Dear Pete:

Below is a list of the wage inequity adjustments agreed to as part of the 1987-1989
Collective Bargaining Agreement batween the State and AFSCME, Council No. 6, AFL-CIO.

. 7/1/98
Class ’ , B30T Inequity
Code  ClassTitle i Uni
003060 -Com Mnfctmg Spec-Auto Tech 2 93F 95F
000783  Econ Security Technician 3 6 - 65L 66L, -
000266  Electrician _ 2 SOF 02F .
003452 Electrician Master of Record 2 92F 93F
002108.  Electrician Lead 2 93F 95F
000318 Grain Lab Aide 1 7 55M 56M
- 002425 Military Training Site Worker 3 53M 54M
003445  NR Fire Cache Worker 8 60L 61L
002761  Revenue Collections Officer 1 7 1M ~ &M
© 000093  Security Counselor 4 65M . 66M
000094  Security Counselor Lead 4 66M 70M
002985  Sentencing to Service Crew Leader 3 65L 66L
002566  Work Therapy Technician 4 §60 60M

1. Effective July 1, 1998, empioyees in the classes listed on page one shall convert to the
new salary range with no increase in pay unless an increase |s necessary to pay an
smployee at the minimum of the new salary range. )
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2. Eligibility for progression increases shall be based on time served st a step. Service at
tha step prior to the inequity adjustment shall be credited towards the employee’s next
progression increase.

A Employees'who move to a step with a six (6) month service requirement as the
result of an inequity adjustment shall receive a maximum of six (6) months’ cradit
towards their next progression increase.

B Employees who move to a step with a twelve (12} month service requirement as
the result of an inequity adjustment shall receive a maximum of twelve {12} months’
credit towards their next progression mcrease

3. Progression increases shall be effective at the start of the pay period nearest to the
completion of the months of required service. However, employees who become
immediately aligible for a progreasion increase as a result of the July 1, 1888 inequity
adjustment shall be eligible for a progression increase effective July 8, 1998.

Sincerely,”

JS:;can
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Memo

DATE:  July 24, 1897

TO: Peter Benner. Executive Director
AFSCME Council 6 .

FROM: Kathleen P. Burek Assistant Comrnlsslone
Employee Insurance Division

} PHONE: 207-3850

B RE: . tnsurancq Article

. The insurance arude reflects the changes in beneﬁt levels and structurs which impact the
i - state life, health, dental and disability plans. S
In relatlon 1o basi¢ eligibility for insurance coverage for employees of Minnesota State
Colleges and Universities (MnSCU), we also agreed in princlple that, for MnSCU institutions,
nine months will be interpreted as the time between the beginning and end dates of the
college/university academic calendars; thus, employees employed full-time during this
period, notwithsiandmg Quarter breaks, would meet the deﬁnraon ofa nine-monih employee.

In addition to thesa changes. we have agreed to changes affec’ang aII health plans

and accessories, and allow heanng exams without referrai from the pnmary care .
clinic. - ‘
« Effective May 1, 1997 all plans shall provlde oovverage for ostomy supplles under the
Durable Medical Equipiment benefit. . :
-« Effective May 1, 1997, all plans shall provide ooverage for cochlear |mplams when
: medically appropriate, for profoundly deaf individuals who have lost hearing after

" leaming language.
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We have agreed to changes affecting the State Health Plan Select, State Health Plan
Point of Service, Health Partners and Health Partners Classic as follows:

+ State Health Plan Select and State Health Plan Point of Service: Eliminate
~ copays and deductibles on home infusion therapy.

+ Health Partners and Health Partners Classic:

¢ Eliminate maximum on durable medical equipment benefit.

+ Remove pre-existing condition, dollar and pericd limitations from transplant
coverage. )

» Add transplant coverage for liver transplants due to alcoholic ctrrhosts and certain
pancreas transplants.

* Eliminate 20% copay on home hospice care. .

» Broaden coverage for penile prosthesis implants to include coverage for any
medical condition.

We have also agreed fo changes affecting Delta Dental and Health Partners Dental as
follows: ‘

+. Delta Dental
e Exclude payment for oral hygiene lnslrucuon
» Increase age limit for sealant coverage from 16 to 19.

+ Health Partners Dentai .
¢ Reduce age limit for sealants to age 19, and limit to.once per lifetime.
« Cap non-orthodontic expenses at $1500 per person per year.

In the area of optional coverages, we have agreed to the following special open
enroliments:

s Optional employee life Insurance
+ Allow an open enroliment for employees who currently have optional employee
life insurance, based on the amount the employee currently has in force, as

follows:
$ 5,000t0 $39,999 . % 5,000
$40,000 to $59,999 $10,000
- $60,000 to $79,999 $15,000
- $80,000 to $99,909 $20,000
$100,000 or more $25,000

The total coverage in force cannot exceed the plan maximum of $300,000.
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+ Optlonal short-term disability {current insureds)
+ Allow an open enroliment for employees who currently have short-term disability.
These employees may purchase additional amounts of monthly benefit in $100
increments up to a maximum of $1,000 of additional monthly benefit.

» Optional short-term disability (certain technical college employees)
+ Aliow a one-time open enroliment for short-term disability for current insurance-
eligible employees who:
a) were employed on June 30, 1995 by a technical college that did not have
short-term coverage available, and
) were not provided an open enroliment for this coverage.

For both optional life coverage and optional short-term disability coverage, the
employee must be actively at work, and working at least 20 hours per week for the
coverage or Increase In coverage to become effective. No open enroliments wiil be
held for any of the other optional coverages including spouse and child life.

+ Reinstatement of optional covarages

+ Employees electing to drop oplional coverages during periods of unpaid leave will
be advised of the necessity to re-enroll within 30 days of retumn to active status.
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APPENDIX Q - CLERICAL AND OFFICE UNIT SUPPLEMENT

SECTION 1. CLASS CONSOLIDATION TRANSITION

The provisions of this section apply only for the initial transition into Ihe consolidated classification
structure.

A. Prior Classes

Service in previous classes shall be credited to the ctass and class series as determined by the
consolidation. If previous class(es) could be in more than one class series, it will be assumed
that the previous class(es) are in the same class series as the employes's current class. An
employee who does not agree with or does not have a previous class series designation, may-
change it to the appropriate class series at the same level, There may be only one deslgnatlon
per previous class: ‘

Employees who convert to a new class as a result of the consolidation shall be notified in
writing of their previous class designation(s). The nofice shall include a description of the new
classes and series. Previous class designations of employees not converted to a consolidated
class will be reflected on seniority rosters following the agency’s transition. However, ali
employees who receive a layoff notice shall have their previous class designation(s) completed -
at the time of the layoff notice.

B. Wages

Employees shall retain their current salary, except they shali receive the minimum adjustment
necessary to bring their safary within the range of the new class. All employses, including
those over the salary range maximum, shall be eligible for future across the board increases.

C. Progression Date

Eligibility for progression increases shall be based on the time served at a step. Service at a
step prior to the consolidation shall be credited toward the employee's next progression
increase.

D. Probation

Employees converted to a new class under the clerical class consolidation shall not be
required to serve a new probationary period.

Employees who are on probation at the time they are converted to the new class shail
complete their probationary ‘period in the new class.

However, employees who are oonverted‘lo a new class with a salary range maximum two or
more steps higher than their previous class shall be required to serve the minimum
probationary period of thirty (30) calendar days required by statute.

E. Review Process

Job audits submitted as of July 1, 1997, shall be completed prior to the implementation of the
class consolidation in that agency. The review process described below shall be in place for
the initial transition and designation of employees’ new classifications. This process shall
constitute the job audit process for the initial job class designations.
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Employees shall have fourteen (14) calendar days following. notification of their new class
designalion to request a formal review of that decision by their agency human resource office.
At the employee's request, a Union Representative may accompany the employee to any
meetings with the agency human resource office regarding the formal review. The human
resource office shall have forty-ﬁve (45) calendar days to review and respond.

Empioyees shall have fourleen (14} calendar days following the agancy response to request a
- formal review, by the Joint Quality Assurance and Communication Committee, of any disputed
factors in the MJAC that were the basis of the class decision. The Joint Quality Assurance and
Communication Committee shall have sixty (60) calendar days to review and respond.

When a review of the initial class designation results in a different classification, the new class '
designation shall be retroactive to the date of the initial designation.

This review process and the decisions of the Joint Committee are final and not subject to the
grievance and arbitration procedures of Article 17.

. Layoff Lists

On the date the class consolidation is implemented in any agency (other than an agency pilot),
employees en existing Unit 6 Seniority Unit and Class Layoff Lists for ctasses included in the
consolidation shall also be added to layoff lists for the appropriate consolidated class(es}.
Layoff lists for the old class tities will not be abolished until all state agencies have converted,
unless employees aré removed for one of the reascns specified in Article 15, Section 3L, or
their penod of elagnbllny explres :

This section applies to all of Unit 8, except as noted.

A. Definition

For the purpose of baslhon qualifications, “qualified” means the employee has the job reléted
knowledge, skills and abilities required for mmal appomtment to the position and necessary for
sausfactory performance of the job. ‘ :

A standard menu of pesition quaiifications shail be developed by a meet and confer consisting
of an undetermined number of employer and seven (7) o ten {10) union representatives. This
meet and confer will also work on other consolidation issues.

. Review Process .

If an Appointing Amhonty decides to requlre any non-menu position quahﬁcallons they shall
notify the Local Union President. The Local Union will have three (3) working days to review -
the notice and bring any concems regarding the validity of the new position qualification to the
attention of the agency human resource office. Following the response of the Appointing
Authority, the Local Union may request a review and final determination by the Department of.
Employee Relations Staffing Division.

When a change in qualifications for a position results in the denial-of an employee’s desired
layoff option, the employae may request a review by the agency human resource office. -

. Following the response of the Appainting Authority, the amployee may request a review and
final determination by the Department of Employee Relations Staffing Division.
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The final determinations by the Department of Employee Relations Staffing Division shall not
be grievable or arbitrable. However, if the final determination of the above review process
requires payment for time not worked, the parties may enter into a grievance settlement in
order to process the payment.

C. Application

Upon implementation of the consolidation, Junior/Senior Plans in Unit 6 will be eliminated in
the agency. Class options (not exam options) in Unit 6 will be eliminated.

Articles 12 and 15 of the Master Agreement have been medified to reflect that an employee
must be qualified for the position to be considered for a vacancy in Unit § or to exercise a layoff
option to a Unit 6 position. Article 12, Section 5, is modified to reflect that the qualifications for
the position will be included on jeb postings for vacancies in Unit 6,

An employee who cannot bump the least senior employee in a class may bump the next least
senior and so on, until he/she is able to bump or there is no less senior employee. Employees
laid off from a consolidated class shali be permitted to bump into lower levels in the same class
series, even if they have no previous service at that level.

Employees who are laid off out of seniority order because they do not meet the minimum
qualifications for available layoff options shall be permitted the following layoff benefits:

1. - The employee may opt for extended claiming for thirty (30) calendar days from the date of
permanent layoff. During this extended claiming period, no severance or vacation
liguidation shall be paid e the employee and the employee’s name shall not be placed on
any layoff lists. However, employees may apply for seniority unit vacancies in previously
held classes during the extended claiming period. Employees may waive extended
claiming and the Appointing Authority shall authorize payment of any severance or vacation
liquidaticn and the employee will be eligible for placement on appropriate layoff lists.

2. Employees retain the right to advisory testing as provided in the Master Agreement. In N
addition, the employee may request advisory testing for equal and lower classes on a
pass/fail basis and referral for transfer/demotion. Seniority does not apply to these
transfers/demotions.

APPENDIX R - GLOSSARY

The descriptions found in this glossary are provided for informational purposes only and are not
binding upon the parties. fn the event of a conflict between any description set forth herein and a
definition set forth in the contract/agreement, law, rule, or Administrative Procedure, the terms of
that document shall prevail.

A.D.A. (Americans with Disabilties Act) - A Federal law intended to prohibit the specific forms of
discrimination that people with disabilities face.

Administrative Procedures - The procedures of the Department of Employee Relations
developed in accord with M.S. 43A.04, Subd. 4.
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Advisory Teitlng - A process used to determine an employee’s qualifications in some transfer,
demotion and/or layoff situations. An employee may be authorized to advisory test for transfer and
demotion even though the exam is not currently open for application.

Agency - Department, commission, board, institution, or other employing entlty of the civil
service, in which all positions are under the same appointing authority.

Appolnting Autherity - A person or a group of parsons empowerad by the Constitution, statute,
or executive order to employ persons in, or to make appointments to positions in the civil service.

Appointment Status - See Article 12, Section 2,

Arbltration - If a grievance has not been satisfactorily resolved after the third step and Council 6
chooses to arbitrate, an impartial person is selected from a list of people approved by the Council
6 and Department of Employee Relations to hear the grievance and render an |mpart|al decision
which is binding on the parties. -

Bargaining Units - Pursuant to M.S. 178A.10, Subd. 2, groupings of employees determined by
_ the Bureau of Mediation Services, based on the type of work performed. See Appendix A.

Bldding - See Article 12, Sec. 7. .

| .
Change in Allocation - Reclassification resulting from abrupt, management-imposed changes in
the duties and responsibilities of a person. An occupied position changed in allocation is
considered a vacancy. See Article 12 Section 8.

Claiming - An option for filling vacancies when bidding and use of seniority unii layoff lists is
exhausted that allows employees on notice of layoff to request to transfer or demote to another
seniority unit. This option normally occurs between the date an employee receives a layoff notice
and the date the employes is laid off. See Article 15, Section 3D, 3g.

" Class Layoff List - See Article 15, Sec. 3H (2).
Claas Option - See Appendix | for definition and lists.
Class Senlority - See Article 4, Sec. B.

Class Spei:lﬂcatlons (Specs) - Department of Employee Relations’ description of a job
classification including typical responsibilities and the knowledge, skills and abilities required.

Classified Service - All positions now existing or hereafter created in the civil service and not
specifically designated unclassified pursuant to M.S. 43A.08 or other enabling legislation.

Competitive Open List - List of candidates who passed the exam for a class where the exam was
open for application to both state employees and the public. Usually maintained for one year.

- Competitive Promotional List - List of candidates who passed the exam for a class where the
exam was open for application to current state employees only. Promotional exams may be open
to all state employses or only employees of a particular agency. All state employess, except
. emergency and intern appointees, are eligible for promotional exams. Lists are usually maintained
for two years.
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Confidential Employee - A state employee whose work involves access to information subject to
use in collective bargaining or participation in collective bargaining. These employees are not
represented by AFSCME.

Copayment - The amount or percentage that an insured person pays for a certain service or
product once any deductible, if applicable, has been paid,

Delegated Authority - The responsibility and accountability given to an agency by the Department
of Employee Relations to perform certain classification and examination functions. This authority
may vary from agency to agency.

Demotion - The downward movement of an employee to a class which has a maximum salary
that is two or more salary steps below.the maximum of the current class.

Disabled Person (as. deﬁned by the ADA) - A person who. 1) has a physical or mental
impairment that substantially limits a majoer life activity, 2} has a record of such an impairment, or
3) is regarded as having such an impairment.

D.0.E.R. (Depariment of Employee Relations) - The Employer of all State employees.

E.A.P. (Employee Assistance Program) - A service available to all state employees, which

provides assistance and referral for a variety of situations including emotional, financial, family,
" and alcohel or chemical dependency problems.

Efigtble List - A list of candidates who have passed a job-related exam (competitive open and

competitive promotional lists) or are otherwise qualified (reemployment and layoff lists) for a

specific job class pursuant to the provisions of M.S. 43A.

Emergency Employee - An employee who is appointed for no more than 45 aggregate work days
in any 12 month period for any single Appointing Authority.

Employer - Department of Employee Relations, which is considered the Employer of all State
employees.

Employment Condition - See Article 12, Section 2.
Equél Classes - See Transferable Classes.

First Report of Injury - Related to Workers' Compensation, a form used for reporting injuries that
happen to employees during the course of performing their job duties.

Flex Time Agreement - See Arlicle 5 Section 2C.

F.L.8.A. (Fair Labor Standards Act) - Federal law which govems hours of work and overtime
provisions for all workers.

F.M.L.A. (Family Medical Leave Act) - Federal law mandating up to 12 weaks of job protected
leave to eligible employees for certain family and/or medical reasons consistent with the Act,
relevant State law and collective bargaining agreements/plan.

Fermulary Drugs - List of prescribed drugs covered by each health plan.




Garrity Waming - A waming given. to' an employee by an employer during an employment
investigation that requires the employee to either provide information or be discharged for refusing
to provide information. If such a warning is given, the empfoyee may object to the use of such
information in a subsequent criminal proceeding on the basis that a self-incriminating statement
was made under duress.

Generic Drug - The chemical name of a drug as opposed to the brand name of the drug. For
instance, Benadryl is the brand name of the drug Dipenhydramine.

Grievanco See Article 17, Sec 1.

Hay Evaluation Systeim - A system used by the Department of Ernployee Relations to evaluale
the relative know-how, problem-solving, and accountability of job classes. Information from Hay
evaluations is used to compare job classes for purpeses of compensation setting and pay equity

H.M.0. (Health Maintenance Organization) - A prepaid group medical plan that prowdes a
comprehenswe predetermined medical care benefit package.

Incumbent - Employee currently serving in a job.

Job Audit - Process by which a posiiidh is reviéwed by the Depariment of Employee Relations or
Appomtmg Authority to determine the correct classification.

Just Cause A standard upon whlch discipline is based

Layoﬁ List - See Class Layoﬂ List and Senlonty Unit Layoff List.

" Long Torm Dlaablllty See Amcle 18, Sec 78.

Mobility Assignment - Per -Administrative Procedure 1.1, voluntary, limited ass:gnments of
classified permanent employees to alternative duties.within another state agency, governmental
jurisdiction, or private employer. Duration cannot normally exceed two years.

M.S. - Minnesota Statules.

Non-continuous, Non-extended Oporatlon Appomtnng Authorities, or porhons thereof, which do
not have 24 hour, 7—day per week schedules.

0.5 HA. (Occupational Safety and Health Act) Federal law whlch governs safety and health
issues in the workplaoe .

P. E L. R A. (Public Employee Labor Relations Act) - Minnesota Statute 179A whlch govems the
relationships between pubjic employers and their employees. Provisions include granting public
employees the right to organize, requiring public employers to meet and negotiate with public
employees and establishing the responslbilmas procedures and limitations of public employment
relatlonshlps .

Poslllon Description - A document which deﬁnes an :ndmdual job's duties and responsubllmes
and the kncwledge skills, and abilities required to perform them.

Promotion - The upward movement of an empioyee from a position in one class toa posmon ina

class which has a salary range maximum that is two or more salary steps -higher than the
maximum of the current class.
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Provisional Appeintmant - An appointment authorized when there is an urgent reason for filling a
vacancy and no person on an incomplete cerification is suitable or available for appointment.
Appointment may not nermally exceed 12 months. Person must pass the appropriate qualifying
exam and /or be qualified in all respecls except for completion of a licensure or certification
requirement.

Qualified - For the purpose of position qualifications, qualified means the employee has the job-
related knowledge, skills and abilities required for initial appointment to the position and necessary
for satisfactory performance of the job. See also Appendix Q.

Reallocation - See Article 12, Section 9.
Reclassificatlon - Change in the allocation of a position to a higher, lower or equivalent class.

Re-employment List - An eligible list by class of current or former permanent and probationary
classified employees laid off, demoted in lieu of layoff or separated in good standing from the
class, and whose written applications for consideration for reemployment in the class have been
approved by DOER.

Re-instatement - The rehire of a fbnner permanent or probationary classified state employee,
who worked in the same class as the vacancy, within four years of separation from the class.

Related Classes - As determined by the Department of Employee Relations or Appointing
Authority, those classes which are similar in nature and character of work perlormed and which
require simitar qualifications. See Arbde 4, Section 1E.

Senlority Unit - Defines the area in which an employee may bid and from which an employee is
laid off. See Appendix G.

Seniority Unit Layoff List - See Article 15, Sec. 3H (1).
Short Term Disability - See Article 19, Sec. 7B.
State Seniority - See Article 4, Sec. 1A.

Student Worker - Students in secondary, post-secondary and graduaie study who are employed
in the unclassified service to assist them in reaching identifiable educational goals. Appointment
may be up to 36 months in duration.

Tennessen Warning - An explanation provided under M.S. 13.04 of the Data Practices Act when
someone is asked to supply private or confidential data to a state agency. The waming must
identify; (a) the purpose and intended use of the data; (b) whether the individual may refuse or is
legally required to supply the requested data; (c) any consequence arising from supplying/refusing
to supply the data; and (d) the identity of persons authorized by law to receive the data.

Transfer - The lateral movement of an employee between two positions in the same class or
betwesn two posilions in different classes where both classes are assigned to the same or
transferable salary ranges. Can occur within a seniority unit or between seniority units.-
Reassignment of an employee does not constitute a transfer. '
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Transferable Classes - Classifications which have salary range maximums which are less than 2
steps apart and where the employee’'s current salary is less than two steps below the minimum of
the new class. This can be approximately calculated at the high end by using the maximum hourly
rate of the current class, adding two steps and subtracting one cent, and at the low end by using
the minimum of the new class, subtracting two steps and adding one cent.

Unclassified Service - All positions specifically designated as not being classified pursuant to
M.S. 43A.08 and other enabling legislation. Unclassified employees accrue state seniority, but do
not accrue class seniority. Unclassified positions are not subject to the bidding or layoff provisions

of the contract, can be terminated at wil, and are not subject to the just cause test. Unclassified -
employees do not normally serve a probationary period.

Unlimited Appointment - An appointment for which there is no specified maximum duration.
Vacancy - See Aricle 12, Sec. 1 for definition and exceptions.
Work Area - Management defined subunit of an Appointment Authority which determines an

employee's bidding and bumping options and rights.

APPENDIX S - DRUG TESTING

1. INTRODUCTION

This drug.and alcohol testing policy is the exclusive policy for AFSCME Council 6, AFL-CIO
Bargaining Unit employees including the craft, maintenance and labor unit; service unit, health
care non-professionat unit; clerical and office unit; technical unit; and comrectional officer unit; is
intended to conform to state law as set forth in Minnesota Statutes 181.950 to 181.957; and is
limited fo drug and alcohol testing required by the U.S. Department of Transportation to
implement the Omnibus Transportation Employee Tesiing Act of 1991 and relevant U. S.
Department of Transportation regulations.

2. PERSONS SUBJECT TO TESTING

All employees who are required to hold a Commercial Driver's License and a Class A or Class B
License as a condition of employmant are subject to testing under applicable sections of this
policy. These employees are subject to random, pre-employment, pre-placement, post-
accident, reasonable suspicion, retlum-to-duty, and follow-up testing. The specific requirements
for testing are governed by regulations promulgated by the U.S. Department of Transportation.

Prior to the implementation of the testing, all employees shall receive comprehensive training in
the requirements of the Drug and Alcohol testing. New employees and current employees who
are appointed to CDL covered posiions shall be trained within fourteen (14) days of
appointment to a CDL covered position. Local Unien representatives shall be allowed to attend
the training. The Employer shall aliow the Union lo review and comment on all employee
training material.
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Ali time spent administering an alcoho! or controfied substance test, including travel time, will be
paid at the employee’s regular rate of pay, or at the appropriate overtime rate, whichever is
applicable.' An employee may be remaoved from work following a positive test result through the
provisions of Article 16 - Discipline and Discharge. Any employee removed from work under an
investigatory suspension pending the outcome of test results shall be paid for all lost time when
test results are negative. The employer shall pay all costs associated with the administration of
aicohol and controlled substance tests. The cost of testing the "split specimen” at a federally
certified laboratory if s0 Tequested by the employee shali be reimbursed if such test result is
negative.

The Appointing Authority shall request or require an employee to undergo drug and alcohol
testing if the Appointing Authority has reasonable suspicion that an employee has violated the
provisions of iaw and regutation goveming alcohol concentration, alcohol possession, on-duty
use, pre-duty use, use following an accident, refusal to submit to a required alcohol or controlled
substance ltest, controlled substance use, and controlled substance testing. Reasonable
suspicion must be based on specific, contemporaneous, articulable observations concerning the
appearance, behavior, speech ‘or body odors of the driver. The observations may include
indications of the chronic and withdrawal effects of controlled substances. Observations for
alcoho! testing must be made during, just preceding, or just after the period of the wark day that
the driver is required to be in compliance with the regulations. A driver can be directed to
undergo reasonable suspicion alcohol testing only while the driver is performing safety-sensitive
functions, just before the driver is to perform safety-sensitive functions, or just after the driver is
to perform safety—sensitive functions.

A written record shall be made of the observations leading to an aicohal reasonable suspicion
test and shall ba signed by the supervisor making the cbservation.

A superviscr requesting a drug or alcohol test must have successfully completed training
developed or approved by the Department of Employee Relations on drug and alcahol abuse,
‘on how to recognize impairment on the job, on how to make a reasonable suspicion
_ determination, and on the Employer's and/or Appointing Authority's written work rules. The Joint
Oversight Committee shall review all reasonable suspicion determinations with negative test
results. The Employer agrees to allow the Union to review the training prior to implementation.

Employees do net have the right to refuse to undergo drug and glcohol testing. If an employee
refuses to undergo drug or alcohol testing required by the Appointing Authority, the employee
shall be deemed to have had a positive test result andior to have - violated the relevant
prohibitions in the regulations. ’ '

wﬂw -

An employee is entitled to Union representation pursuant to Article 16, Section 2 prior to anv}
reasonable suspicion test. When the physical presence of a union representative is nat
praciicable, the employee shall be allowed to confer with a union representative by telephone.

Local Unions shall provide Appointing Authorities with the names and phone numbers of
representatives who can be called to provide representation in such cases.




6. RIGHTS OF EMPLOYEES

An employee, for whom a positive.test result on a confirmation test was the first such result on a
drug or alcohol test requu'ed by lhe Appointing Authonty shall not be dlsoharged lf

1. The Appointing Authority has first given the emptoyee an opportunity to pamclpate in elther a
drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as
determined by the substance abuse professmnal trained in the duagnosas and freatment of
d'temlcal dependency; or

2. If a determination has been made by the subsiance abuse professional trained in the
diagnosis and treatment of chemical dependency that mo counseling or rehabilitation
program is necessary. However, an employee who has either refused the offer to participate
in the counssling or rehabilitation program, of has failed to successfully complete the

. program has no such protection agamst dlsd'large

Expenses for the above stated nehabllltatlcm or counseling program shall be pursuant to
coverage under a state employee benefit plan or any other insurance plan the employee is
covered under.

In addition, employees have the following n'ghtsf -

1. The right not to be-discharged, disciplined, discriminated against, or requested or required to
- underge rehabilitation on the basis of a positive test result from an initial screening test that
has not been verified by a confirmation test,

2. The right not to be discharged, disciplined, discriminated against, or required to undergo
rehabiiitation on the basis of medical history information revealed to the Medical Review
Officer conceming the reliability of, or explanation for, a positive test result;

3. The right to access information in the:subject's personnel file refating to positive test resuft
reports and other information acquired in the drug and alcohol testing progess, and
condlusions drawn from and actions taken based on the reports or acquired information. An
employee who is the subject of a drug and alcohol test shall, upon written request to the
Medical Review Off icer, have access to any records relating to his or her drug or alcohol
test,

4. The right of an employee who has made a timoly request for a confirmation retest to suffer
no adverse personnel action if the confirmation retest does. not confirm the result of the
original confirmation test, using the same drug or alcohol threshold detection levels as used
in the original confirmation test. .

DATA PRIVACY

The purpose of collecting urine or breath is to test that sample for the presence of dmgs or
alcohol. A sample provided for drug or alcohol testing will not be tested for any other purpose.
The name, initials, and social security number of the person providing the sample are requested
so that the sample can be identified accurately but confidentially. Information about medications
and other information relevant to the reliability of, or explanation for, a positive test result is
requested to ensure that the test is reliable and to determine whether there is a valid medical
reason for any drug or alcohal in the sample. The Appointing Authority will not disclose the test
result reports and other information acquired in the drug or alcoho! testing process to another
Appointing Authority or employer or to a third party individual, governiment agency, or private
organization without the written consent of the person tested, unless permitted by law or court
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order. An Appointing Authority will not disclose the test result reports and other information
acquired in the drug or alcoho! testing process to other Appointing Authorities unless the
information is requested in connection with another drug test, or unless disclosure is necessary
to permit follow-up testing or return to work testing. All data on the request for a test, the testing,
and test results shall be kept separate from the regular personne! files, in locked fite cabinets,
accessible only by those supervisors, managers or confidential employees directly involved in
the case. i

RANDOM TESTING POOL
The employer shall establish a single pool of employees for random drug and alcohol testing.
This pool may include non-state employees.

SELECTION OF CONTRACTORS TO ADMINISTER POLICY

The employer may coniract with appropriate firms to administer alcohol and controlled
substance tests. Requests for proposals shall be reviewed with the Union prior to issuance. If
training of employees and supervisors is to be done by contract, the Union shall take part in the
development of requests for proposal and in the review of bids. The provision of substance
abuse professionals shall be done through the health plans offered to employees. Employees
who are not covered by any health plan shall be referred to substance abuse professionals
under the State Health Plan. If the employer does decide to administer alcohol or controlled
substance tesling with state employees, no law enforcement personnel shall be used.

JOINT LABOR-MANAGEMENT OVERSIGHT COMMITTEE

The Union and the Employer agree to form a Joint Labor-Management Oversight Committee to
review the implementation of alcohol and controlled substance testing. The committee shall be
composed of eight representatives of the union and eight representatives if the employer. It
shall meet quarterly. '
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