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ARTICLE 1 - PREAMBLE 

This Agreement is made and entered into this 13th day of August, 1997, by and between the State 
of Minnesota, hereinafter referred to as the EMPLOYER, and the .Minriesota State Employees 
Union. AFSCME, Council No. 6, AFL-CIO, and its affili3ited Local Unions, and unless otherwise 
noted in this Agreement, "UNION" hereinafter refers to the Minnesota State Employees Union, 
AFSCME, Council No. 6, AFL-CIO. This Agreement has as its purpose the promotion of 
harmonious relations between the parties; the establishment ,of an equitable and peaceful 
procedure for-the resolution of differences; and the estabUshment of rates of pay, hours of work, 
and other conditions of employment; and to express the futl and complete understanding of the 
parties pertaining to all terms and conditions of employment. 

If the parties mutually agree during the· term Ot this Agreement, this Agreement may be 
supplemented by such additional provisions relating to departmental issues as the ~rties to this 
Agreement deem appropriate. Failure of the parties to reach such supplemental agreement shall 
not be subject to the impasse procedures as set out in the Minnesota Public Employment Labor 
Relations Act. 

• Any agreement which is to be included as a part of this Agreement must so indicate, must be 
reduced to writing, and must be signed by the parties to this Agreement. 

ARTICLE 2 - RECOGNITION 

Section 1, Exl&ting Units. The Employer recognizes the Union as the exclusive bargaining 
representative of all the employees included in the bargaining units certified by the Bureau of 
Mediation Services, Case Numbers 80-PR-1256-A, 80-PR-1259-A, 80-PR-1260-A, 80-PR'1261-A, 
80-PR-1262-A and 81-PR-195-A. The composition of these units is as set forth in Appendix A of 
this Agreement 

To be covered by this Agreement, empl0yees must work fourteen (14) or more hours pef week (or 
thirty-five (35) . percent of the nonnal work week. in the employee's -bargaining unit) and be 
employed sixty-seven (67) or more working days in any calendar year. Employees shall be placed 
in the bargaining unit as soon as the Appointing Authority anticipates that they will work sufficient 
hours and days to be eligible for bargaining unit inclusion. 

Section 2, Disputes- The assignment of newly created classes to a bargaining ll'lit or the 
reassignment of existing classes to a different bargaining unit shall be subject to the determination 
of the Director of the Bureau of Mediation SeNices in accord with the provisions _of the Minnesota 
Public Employment Labor Relattons Act. 

Disputes which May occur ·over the inclusion or exclusion of new or changed job positions shall be 
referred to the Bureau of Mediation $ervices for expedient resolution. The decision of the· Bureau 
of Mediation SeNices shall prevail during or pending any appeal(s) from such decision. 

Section 3 Union Exclusivity. The Employer will not, during the life of this Agreement, meet and 
confer or meet and negotiate with any individual employees or with any other employee 
organization with respect to the terms and conditions of employment of the employees covered by 
this Agreement except through the Union or its authorized representatives. The Employer will not 
assist or otherwise encourage any other. employee organization which seeks to bargain for 
employees covered by this Agreement. 



ARTICLE 3 • UNION SECURITY 

Section 1 Checkoff- The Employer shall deduct the bi-weekly membership dues from the 
earnings of those employees who authorize such deductions in writing. The Union shall slbmit 
such authorizations and certify the amounts to be deducted at least seven (7) days prior to the end 
of the payroll period for which the deductions are to be effective and the deductions shall continue 
in effect until canceled by the employee through the Union. The aggregate deductions of all 
employees, together with a detailed record, shall be remitted to the Union office within ten (10) 
days after such deductions are made. 

Section 2 Exclu1ivlty. No other employee. organization shaU be granted payroll deduction of 
dues for employees covered by this Agreement. 

Section 3 Employee Lists- The Employer shall report to the Union the information on all 
employees added to or removed •from the bargaining unit{s) in the seniority unit(s). The report 
shc'.111 be made on a bi-weekly payroll period basis and shall be transmitted no later than one (1) 
week following the end of each· payroll period. 

Upon the request of the Union, the Employer shall provide the Union with a listing of all employees 
in the bargaining units represented by the Union. 

Section 4 lndemnttr- The Union agrees to indemnify and hold the Employer harmless against_ 
any and all claims, suits, orders, or judgments brought or issued against the Employer as a result 
of any action taken Or not taken as a resuh of a request of the Union under the provisions of this 
Article including fair share deductions and remittances. 

Section 5 Bargaining Unit Security. Upon the request of the Local Union, the Appointing 
Authority shall provide the Local Union general information on the use of nail-employee labor. 

ARTICLE 4 • SENIORITY 

SectJon 1 Definltiona-

A. stato Seniority. "State Seniority'' is defined as the length of employment with the State of 
Minnesota since the last date of hire. 

B. -Classification SeolOdty For employees in classes in Units 2, 3, 7, and 8, "CJassificatiOn 
Seniority" is defined as the length of service in a job classification with the State of Minnesota, 
beginning with the date an employee begins tO serve a probationary appointment For 
employees in classes in Units 4 and 6, Classification Senoa:tty is no longer used. 

1. Bumping Demotiona Iransfert. When • an employee exercises bumping rights, or is 
demoting, or is transferring, Classification Seniority In the class to which the employee ts 
bumping or is demoting Or is transferring shall include CJassification Seniority in all related 
higher or equalfy paid classes in which the employee has served with the State of 
Minnesota. • 
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2: B1aHocation1. Classification Seniority for employees whose position~ ·are .reallocated to.a 
loweir or equal· class after January 1, 1960, shall include ,service in-the class from which 
-they were reallocated,· regardl8ss of whether or not the !higher' or equ·aI class is-a "related" 
class in accord with "E" below. 

3. Iraine, and Provisional Appointments- Employees on a trainee or a provisional 
appointment, shall have Classification Seniority _creidited to the date of hire at the time an 
employee begins to serve a probationary period in a related classification. 

4. Temporary APoolntmantA- ·Effective July 23, 1965, an.·employee who serves a temporary 
appoiritment in a class and receives a probationary· appointment to that c;:lass shall have 
Classification Seniority credited to .the beginning of the .temporary appointment provided 
there was no break in service between the appointments. • 

5. Trial Period- An employee who returns to his/her fonner class und&r the conditions of 
Article 12, Section 1 O E and F shall accrue all seniority in the fonner class as if continually 
employed in the 'fonner class. • 

C,. lnteauotions. Classification Seniority shall be forfeited only·_ b:Y. ··separation __ becau~e ~f 
• resignation, discharge_ for just cause,· failure to return upon-expiration of a leave of absence, 

failure to respond·to a recall from layoff, or retirement. Classification seniority shall'not include 
service;. in a position not- represented by the Union; however, all _service in a confidential 
position{S) will be ~ited. Time on the layoff list shall nQJ: ~nstitut8 an interruJ)tion. 

D . Seniority Unib "Senio.rity Unit" is defined aS all _employees in ·_bargaining units represented 
~Y the Union in each agency as listed in Appendix H.. ' ., . • 

E. Related class11- "Related Classes"·are·those clas~s-Wtiich are similar in the nat_ure and 
character of.the work perfonned and which require similar qualifications. 

Section 2,- Senlotltv Ea.road Under Pwlous CoHactivO ·e@i:ealnina A.groem1nts- Employees 
shall continue -to. have their seniority. calculated as Provided. -for· under ihe 1995-1997 Collective_ 
e·argaining Agreement or Memoranda of Understa~ing_exc;:ept as_specifically provide_d elsewhere 
In this Agreement. • • • • 

' ' , -
Section 3 Seniority Rosters~· No later than November 30_8nd·May _3,1 of each year Appointing 
Authorities shall p~pare and post on SIii eni:ploy·ee bulleti_ri _ boards seniority rqsters _for each 
seniority unit a·nd two (2) copies-shall be fumished,to·the Local Union. The.rosters·shall list each 
8mployee ·in· the oi:cter of Classification Seniority; (State S~iliority for . Units 4 and ·6) and reflect 
each erriployee's dBte of Classification Seniority, date of State Seniority, and th&, date of 
Classification Seniority and clasS title for all classes in which the employee _previously' served. 
[Note: Classification .seniority dates. need not be listed. for 9~sses in Units 4 and 6.) 

The rosters .shall also identify the _type of appointment if other than full-time unlimited. 

When two (2) or more employees ·have the ~ame Class,ification Seniority dates, se'niority positioli 
shall. be deterrilined _by State Seniority. Should a tie still 8xist1 seniority shall be dete.nnined by-
length of prior State service. Should a tie still-exist, seniority sha'll' be detennined by lot_ • . . 

The rosters shall also· include a listi'lg of all empl~ye~s- in student Worker clasalfi~tlons. 
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S@Gtfon 4, APRUII- Employees shall have thirty (30) calendar days from the date of the posting 
or from retum to work from a leave of absence of more than fourteen (14) calendar days to notify 
the Appointing Authority of any disagreements over the Seniority Roster. Appeals are limited to 
changes since the previous posting. However, errors of fact on the Seniority Roster may be 
raised by either party at any time and changed by mutual agreement of the Appointing Authority 
and Local Union. After the close of the thirty (30) calendar day appeal period, the Appointing 
Authority shall post an addendum of any changes to the Seniority Roster. 

The Appointing Authority may make corrections to the Seniority Roster during the thirty (30) 
calendar day appeal period. Between postings, the Local Union and the Appointing Authority may 
agree in writing to changes after the appeal period. Such changes shall be incorporated in the 
next Seniority Roster and be so identified. 

ARTICLE 6 • HOURS OF WORK 

Section 1 General. 

A. ConatGutlva Moura The regular hours of. work each day shall be consecutive except that 
they may be interrupted by unpaid lunch periods. No split shifts will be implemented without 
the mutual agreement of the Local Union and the Appointing Authority. Each party may cancel 
such agreement with thirty (30) days written notice to the other party. 

8. Work Shift A work shift is defined as a regularty recurring period of work with a fixed starting 
and ending time, exclusive of overtime work. The Appointing Authority .may change the 
starting or ending times of an existing shift up to and including two (2) hours after providing the 
notice period required in Section 1 (C). 

C. Schadule Posting. Work schedules showing the shifts, days, and hours of all employees 
shall be posted at least fourteen (14) calendar days In advance of their effective day. All 
schedule changes shall require such a fo_urteen (14) day notice except for the three situations 
referenced in Section 2B 3 and Section 3B which require a thirty (30) day notice. 

Employees who are qualified and capable may mutually agree to exchange days, shifts, or 
hours of work with the approval of their supervisor which shall not be unreasonably denied and 
provided such change does not result in the payment of overtime. 

If requested by the employee, the employ8e may change days, shifts, or hours of work with 
the approval of his/her supervisor provided such change does not result in the payment of 
overtime. A voluntary change of shifts und_er this section results in the payment of overtime 
only when it places the employee's hours of work in excess of those permitted by the Fair 
Labor Standards Act. 

D. ·Meal Ptclod1. Employees shall norm8Hy be granted an unpaid lunch period of no less than 
thirty (30) minutes nor more _than sixty (60) minutes 1,ear the midpoint of each work shift. 
Employees who are required to remain in a duty status ,r who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or 
overtime, whichever is applicable. 

E. ROif Ptdoc:la All employees shall be granted a fifteen (15) minute paid rest period during 
each fo1,.1r (4) hours of regularly scheduled work. Employees who are scheduled for a shift of 
four (4) hours and who are scheduled to receive an unpaid meal period shall not be entitled to 
a rest period. Employees who work beyond their regular quitting time into the next shift shall 
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receive a' fifteen (15) minute paid rest period before they start work on the next shift whenever 
It is anticipated that such work shall require approximately two (2) hours._ The Appointing 
Authority retains the right to schedule. employee rest periods to fulfill the operational needs of 
the various work units. Rest Periods may not be accumulated nor be taken at the beginning or 
end of the employee's shift. With the .supervisor's. approval, rest .periods may be used to 
extend the meal period. • 

F. Reporting Time and Pay. Unl~ss notified otherwise at least two (2) hours in advance of the 
scheduled starting time (one (1) hour for ·eniployees in the Department of Transportation), any 
employee who is scheduled to report for work and who reports as scheduled shall be assigned 
to at least·three (3) hours of work. If work is not available, the.employe_e may be excused from 
duty and paid fcir three (3) hours at the· employee's appropriate rate. If the employee begins 
work but is excused from duty before completing three (3) hours of work the employee shall be 
paid for three (3) hours at the employee'_s appropriate rate. (See Article 15, Layoff'and Recall, 
Section 6, Limited Interruption of Employment.) 

Se,;tlon 2 Non.Contlnuou,·and Non-Extaod@d-OP@rations 

A. Definition- .. Any employee or group of .employees engaged in an._ operation that is not 
continuo_us or extended (as_ qefined in Section 3A) shall be known·as non-continUo_us-and non­
extended operafions e_mployees. 

B. Work Pav Work Welktf;!lriod. 

1. Work-Day. The nOrmal wcirk day shall ·consist Of either eight '<8)_ hours _or ten (10) hoµrs of 
work within .a twenty.four (24) ·hour period, exclusive of a duty.free lunch period. 

2. Work WeaklP@riod · The norrilal. work Week/period shall consist offqur._(4) consecutive te_n 
(10) -hour days.or five (5) conSecutlve\.eight (8) hOur-days Monday through Friday~ totaling 
forty (40) hoµrs. . . . 

3. ~baviges In Work oa\, _or'Week/P@rlod- To depart frOm ~he· normal '.t'tf0rk d3y or work 
week/period, to ·change the- normal 'Work day between an eight (8) and ten (10) hour day,· 
or. to change the ·normal work week .between a four (4) and fiv:e_ (5) day week, or to· 
establish a shift that is not-currently being used by that Appointing Authority, in the interest 
of.efficient operations, to meet the needs of the public or an Agency, to provide for more 
-beneficial client or student services, o~ to better use facilities or the working forces, no less 
than thirty (30) calendar days notice will be given_to the Locarunion. Upon request, the 
Appointing Authority will d_iscuss the. changes. with the Local -Union. affording it ar, 
opportunity to express its views _prior to .the posting period provided for In Section' 1C. 
When schedules are changed, the new._schedule shall be· pos_ted·pursuant to $action 1C. 
Existing Schedules may continue In effect. 

C. flextime Scbedullog. The-Appointing Authority and the Local L1nion may mutually agree to a 
flextime scheduling plan. Existing flextime sch·eduling plans shall. remain in effe~ unless t~e 
Local Unior:, notifies the Appointing Authority of its Intent to termiriate the· plan. 

S@ctlon 3, Continuous and !Extended ·oparatloos-

A Deffnltfons. 

1. Continuous OqeraHol1&- Any employee or group of employees engaged In an operation 
for which there is regular1y scheduled en,ployment on a twenty-four (24) ·hour a day, seven 
(7) day a week basis shall be known as continuous operations employees. 
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2. extended Qperat1on1 Any employee or group of employees engaged in a work 
operation for which there is regularty·scheduled employment for more than the normal work 
day and/or normal work week as defined in Article 5, Section 28 and who are not 
continuous operations employees, shall be known as extended operations employees. 

B. Work Pav- The normal work day shall consist of eight (8) hours of work within a twenty-four 
(24) hour period, exclusive of a duty-free lunch period. 

To depart from the normal work day or to establish a shift that is not currently being used by 
that Appointing Authority in the interest of efficient operations, to meet needs of the public or 
an Agency, to provide for more beneficial client or student services, or to better use facll!ties or 
the working forces, no less than thirty (30) calendar days notice will be given to the Local 
Union. Upon request. the Appointing Authority will discuss the new schedules with the Local 
Union affording it an opportunity to express its views, prior to the posting period required in 
Section 1 C. When schedules are changed the new schedule. shall be posted pursuant to 
Section 1 C. Existing schedules may remain in effect. 

C. Turnaround Timi- The number of hours between scheduled shifts shall not be less than 
seven and one-half (7-1/2) hours. Violations shall be compensated at the rate of time and 
one-half for all hours worked on the shift following the hours of rest. 

D. Work Shift- The provisions of Section 1B shall not apply to rotating shifts. 

E. Payllqbt Savings Time. Employees required to work more than eight (8) hours on an eight 
(8) hour shift or more than ten (10) hours on a ten (10) hour shift due to the change from 
daylight savings time to standard time. shall be paid for the additional hour Worked at the rate 
of time and one-half (1-1/2): Employees required to work less than eight (8) hours on an eight : 
(8) hour shift or less than ten (10) hours on a ten (10) hour- shift due to the change from 
standard time to daylight savings time shall be paid for the actual hours worked. Employees 
may use vacation time or compensatory time to make up for the one (1) hour lost. Employees 
in the first_ six (6) months of employment who would be eligible to accrue vacation, may be 
advanced one (1) hour of vacation time which shall either be _deducted from their vacation 
leave balance, or deducted from their last paycheck if the employee is separated prior to 
accruing vacation. 

Section 4 Pad-tlmt Moura. 

A. Reduction of Hours. If it is necessary to reduce the hours of a part-time position such that 
the incumbent of the position Is no longer eligible to receive the full Employer's insurance 
contribution or is no longer eligible to participate in the Employer's Insurance program, the 
Appointing Authority shall request volunteers for the position from among part-time 'employees 
in the same class, employment condition, and work area/principal place of employment. If one 
or more employees volunteer for the position, the most senior qualified volunteer shall be 
offered the position. If there are no volunteers, the least senior qualified employee in the same 
class, employment condition, and work area/principal place of employment shall be assigned 
to the position. 

B. Addltlonal Hour,. \Mien the Appointing Authority assigns additional hours within the fourteen 
(14) day posting pertod to part-time employees whose established work day is less than eight 
(8) hours to work additional hours on a scheduled day of work, the hours shall be distributed to 
employees then on duty as provided in the applicable overtime distribution language. 
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ARTICLE 6 • OVERTIME 

$action 1 Overtirnt Hourt. Except as otherwise provided in this ~on, _all hours worked in 
excess of. the established work day, before or after an employee's regular schedulc,d shift, or on 
any regularly scheduled day off, shall be consklered overtime. 

All paid vacation time, paid holidays, paid sick leave, compensatory time off, and paid leaves of 
absence shall be considered as "time worked" for purposes of this Article. 

Part-time employees whose established work day is less th&ln eight (8) hours shall not be 
·considered to be working overtime until having completed eight (8) hours of work. 

Stction 2 C)yadime Rates. All overtime hours shall be compensated at the· rate of time and 
one-haff (1°1/2). 

Section 3 S_ehaduled Overtime- Scheduled overtime is overtime which is assigned by-the end 
·of the employee's last worked shift prior to the overtime assignment and w~ich does not 
immediately precede or immediately follow a scheduled work shift. 

Unless notified otherwise in advance -of the scheduled starting time of. the schedu,ed ove·rtime 
assignment, any employee who .is scheduled to report for work and who reports as scheduled 
shaU be assigned at least two (2) hours work. If work is not available, the employee may be· 
excused from dLity and paid for two (2) hours at the employee's appropriate rate. If the emp_loyee 
begins work but is excused from duty before completing two (2) hou,. of work, the employee shall 
be paid for two (2) houro at the employee's appropriate rate.. • 

Section 4 Plstributton- An effort shall be made to distribute overtilile work as equally as 
possible among employees in the same job class and-in the same work area who are capable of 
performing the work and who desire the overtime work. When practicable _and if the supervisor 
knows an overtime assignment-is necessary, he/she-shall begin the distribution "propeSS at least 
two (2) hours in advance of the overtime assignment. 

The overtime work shall first be offered to the empl0:)'ee(s) then on duty, on the same shift and 
work &reJ who has the least number of overtime hours to his or her credit Should the employee 
chool¥' not to accept the Overtime assignment, the employee with the next ~ overtime hours 
to his or her credit shall be offered the asslgnment. Offered o.vertime hours not worked shall be 
considered as "worked" in calculating the equitable distribution of overtime. , . 

New employees entering the bargaining units shall be credited with t~ number of overtime hours 
equal to the highest num~ of hours· to the credit of any current emi>loyee In the same class and 
Same work area. 

The Appointing Authority shall .not be required to cut in on work In progress in order to maintain an 
equitable balance of Overtime. • • 

An accumul~tlve record of overtime hours WOrked or ·.offered each employee shall be made 
available to the· Local Union Re~tative upon _request The ~cord of each employee's 
accumulated overtime hours worked and overtime offered but not worked shall be •adjusted to zero 
(0) hours once per year on a date determined by the Appointing Authority. The Appointing 
Authority shall notify the Local Union of the date within thirty (30) calendar days of the execution of • 
this Agreement, for the term of the Agreement. 
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In_ the event all capable employees in the same shift and work area decline overtime work, the 
Appointing Authority shall have the right to assign overtime based upon inverse order of 
Classification Seniority (State Seniority for Units 4 and 6) among capable employees. In Unit 3, 
the.assignment shall be rotated each pay period beginning with the. least senior capable employee 
based on· ClaSsifieation Se·niorlty._ In Unit 4, the assignment shall be rotated_ each pay period 
beginning with the least serlior capable employee ·based on State Seniority. In all instances, the 
overtime work shaD first be assigned to employees then on. duty if such overtime -is for the 
immedi.itely subs~quent shift. • 

Employees m~y request not to. be offered vOluntary" overtime by means of a ·written waiver' 
submitted to the local personnel officer, provided, however, that the Appointing Authority retains 
the right to assign .overtime, in inverse order of Cla_ssification Seniority {State Seniority for Units 4 
and 6) amOng capable employees in the event that all capable employees decline overtime work. 
Employees may rescind such waivers u·pon fourteen (14) calendar days written notice to the local 
persorinel 'officer. • 

In eltlergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
some'?n.e to temporarily meet the emergency requirements regardless of the overtime distribution. 

Section & LlquldatiOn-

A._. ~. At the employee's Opt;On, Overtime hours· shall be paid in cash or assigned to a 
compenSatory ·bcink. ·Efflployees shall elect each pay period whether all overtime hours 
earned in that pay period .~hall be paid in cash .or assigned to a compens&!tory bank. This 

. decision shall be .recorded- on the timesheet each pay period. Should an employee fail· to 
Indicate On the time report, liquidation shall be in cash. • 

• B. ComPtniatorv Bank 

1. SizA of Bank-- The maximum amount of_ hours that may be in the compensatory bank at 
any give,n time is one hundred fifty (150) hours. • 

2.- Hours Worlcad ID fXGftM of Bank. All overtime hours-worked over the maximum amount 
·of hours In B (1) ·shall be compensated in cash:. 

C. Cash.-Llouldatlon- ·0vert1me hours which are liquidated in cash'shan··be liquidated on the 
same or immediately following payroll abstract for the payroll period in which It IS &amed: 
Employees whO choose cash liquidati_oh may still use compensatory time within the same work 
week/applicable work period. In this case, all oVertime hours shall be liquidated in· cash except 
that those overtime hours worked within a work week/applicable work period may be placed in 
a compensatory time bank at the discretion of the Appointing Authority. If no agreement 
between the employee and the supe,rvlsor can· be reached to take the time off, the overtime 
must be paid in cash. 

D. ComP1nutory Tim& Uquldation In CHh- At the option of the Appointing Authority, all or a 
portion of the compensatory bank may be liquidated in cash two (2) times·a fiscal year, with 
thirty (30) cal~ndar days actvarice written notice to the Local Ul'.'lion. Such liquidation shall be 
done in a .uniform manner for all .employees of the $enlority unit. The Appointing Authority and_. 
the Local Union may sgree in a local meet and confer to uniform llquldati6n on some basis 
other than seniority unit. 
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An employee transferring to the service of another Appointing Authority, accepting a_position 
not represented by the Union, separated fl'9m State service, or placed on permanent layoff, 
shall have unused compensatory time paid In cash. • An e_mployee placed on seasonal layoff 
may have unused compensatory time paid In cash, at the option of the employee. 

Any cash payment of unused compensatory time shall be at the average regular rate of pay 
received by the employee during the last three (3) years of the employee's employment or 
his/her regular rate of pay as of the date of payment, whichever is greater. 

E. U1a of COmnansatqry Ilme. Employees requesting compensatory time off with fourteen (14) 
or more calendar days notice to the Appointing Authority shall be permitted to use such time if 
it does not unduly disrupt the operations of the Appointing Authority, or require payment of 
additional salary costs. Requests for use of compensatory time off with less than fourteen (14) 
calendar days notice to the Appointing Authority or for weekend shifts may be granted at the 
discretion of the Appointing Authority. 

The Appointing Authority may schedule compensatory time off for an employee with more than 
fifty (50) hours in the compensatory bank by providing him/her no less than fourteen (14) 
calendar days notice prior to the specified scheduled time off. The employee may not be 
scheduled below fifty (50) hours. Compensatory time may be granted in Increments of one­
half (112) hour or more. Compensatory time scheduled off by the Appointing Authority shall. be 
in increments· of at lea$1: the employee's nonnal work day. 

Overtine earned for work on a holiday shall be paid in cash except as provided in Article 7, 
Sectfon 8B1. 

Employees shall not be permitted to use compensatory time or be_ scheduled to use 
compensatory time if use will result in the denial of a request to·.have a holiday off (Article 7, 
Section BA), a denial of a vacation ·request (Article 8, Section 3), or a denial of a discretionary 
leave request in Article 10. ' 

If it is necessary to limit the number of employees in a work unit using compensatory time at 
the same time, conflicts shall be resolved on the basis of State Seniority within or among 
class(es) as determined by the Appointing Authority. 

S"ctloe § Call In and Call Bacik 

~- Employees called to wort< prior to their regularly scheduled shift shall be paid at the 
appropriate overtime rate until their regular .shift begins provided that the employee 
shall receive a minimum payment equal to one (1) hour at straight time or the time 
worked at the appropriate overtime rate, whichever is greater. Employees shall 
work the balance of their regular shift at their regular rate of pay. 

CaH Back- • Employees called back to work after their regularly -scheduled shift and who were 
not assigned such work by the end Of their last ·w~rked shift prior to the assigned 
work shall be paid a minimum of two (2) hours at the appropriate overtime rate. 
Employee& who are called back to work shall be reimbursed mileage for driving to 
and from their work station and their home if they _use their own vehicle. 

SRCtlon 7 On Call._ An employee shall be in an on-call stall,IS if the employee's supervisor has 
instructed the employee, in writing, to remain available to work during an off duty period. An 
employee who is inStructed to be in an on-call status is not required to remain In a fixed location, 
but must leave word where he or.she m&y be reached by telephone or by an electronic signaling 
device. 
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An employee who is instructed to remain in an ·on_.call status .shall be colYlpensated foi- such time 
at the rate of fifteen (-15) minutes straight time for each oile { 1 ) hour of on-call status. $uch 
compensation shall be limite<I to four (4) h9urs of straight time pay per calendar day. 

An employee called to work while in on-caU status shall be compensat!>d as provided in Section 6 
of this Article. An employee shall not receive on-call pay for hours actually work!>d. No employee 
shall be assigned to on-call status for a period of less than eight (8) consecutive hours. An 
employee shall have the choice of receiving on-call pay in cash or compensatory overtime. 

An effort shall be made to distribute on-call work· as equally as possi!)le -among_ employees i" the 
same ·Job class and in the same work area who are capable of l)erforming the work and who 
request the Or1-call work. If practicable, employees-shall be notified of the on-call asslQ_nment at 
least one (1) nionth in advance. • '-

Section 8 Balaasa From Work- Employees who work an overtime or call in assignment which 
precedes or overlaps a regular shift may be excused from duty, with the approval of the 
supervisor, after the completion of eight (8) hours work, without loss of premium pay for the call in 
or overtime assignment 

An employee who· ·works twenty-four (24) consecutive hours has the rig~ to. use vacation,' 
compensatory time, alternate holiday, or leave without pay for his/her next scheduled shift, if that 
shift is contiguous to the hours worked. 

Section 9 • DupHcatlon of Payment- overtime hours worked shall not be paid more than once 
for the same hours worked under any provislo~ of this Agreement. • 

ARTICLE 7 • HOLIDAYS 

SactlOO 1 EHglblHty. All employees in bargaining units covered by this Agreement shall be 
eligible emploYffs for purpo&es pf this ~- ' • 

Section 2 Obiarvad HoHdavs. 

A. Elva pay Onaratlon. The following days shall be observed as paid holidays for employees 
assigned to • Monday through Friday five (5) day oper8tion: 

Friday, ·July 4, 1997 - Independence Day 
Monday, September 1; 1997 -.Labor Day 
Tuesday, November 11, 1997 - Veterans Day 
Thursday, November 27, 1997 - ThanksgMng Day 
Friday, November 28. 1997 - Day after Thanksgiving 
Thursday, December 25, 1997 c Christmas 
.Thursday, January 1, 1998 -.New Year's 

• Monday.January 19, 1998 0Martin Luther King Day 
Monday, February 16, 1998 - Presidents Day 
Monday, May 25, 1998. - Memorial Day 
Friday, July 3, 1998 - Independence Day 
Mol'lday, September 7, 1998 - Labor Day 
Wednesday, November 11, 1998-Veterans Day 
Thursday, November 26, 1998 - Thanksgiving Day 
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Friday, Nove·mber 27, 1998 - Day after Thanksgiving 
Friday, December 25, 1998.-ChriStmas 
Friday, January 1, 1999- New Year's 
Monday, January 18,_ 1999 - Martin Luther King Day 
Monday, February 15, 1999- Presidents Day 
_Monday, May 31, 1999-Memorial Day 

B. She or Seven Pav Operation. The following days shall be observed as paid- holidays for 
employees assigned to a six (6) or Seven (7) day· operation: • 

Friday, July 4, 1997 - Independence Day 
Monday, September 1, 1997-Labor Day 
Tuesday, November 11, 1997 -Veterans Day 
Thursday, November 27, 1997 Thanksgiving Day 
Friday, November_ 28, 1997 - Day after Thanksgiviiig 
Thursday, December 25, 1997 - Christmas 
Thursday, January t, 1998- New.Year's 
Monday, January 19, 1998- Martin Luther King Day 
Moriday, ·February 16, 1998 - PreSidents Day 
Monday, May 25, 1998-- Memorial Day 
Saturday, July 4, 1998·- Independence Day 
Monday, September 7, -1999 _ Labor Day 
Wednesday; November"11, 1998-Veterans Day 
Thursday, November 26, 1998 - Thanksgiving Day 
Friday, November 27, 1998 - Day after Thanksgiving 
Friday, December 25,.1998 - Christmas 
Friday, January 1, 1999 - New Year's 
Monday, January 18, 1999- Martin Luther King Day 
Monday, February 15, 1999- Presidents Day 
Monday, May 31, 1999 - Memorial Day 

C. Floating Holiday. AH employees except intermittent. erilergenC)',-_arld temporary-employees 
shall also receive one (1) floating holiday each fiscal year of this Agreement. _However; 
seasonal employees. shall be ellgible for .o_nly one (-1) _floating holiday_ per season cind 
intermittent employees shall receive one (1) floating holid_ay e8ch fiscal year of this Agreement 
If they complete ninety-one ·(91) working days in that fiscal year. Ul'lless wai\i'ed by the 
supervisor, the employee must request the floating holiday at least fourteen (14) calendar"days -
In advance. • 

-The ApPQinting Authority may liinit the number of employees that may be absent on any given 
day· subject to the operational needs of-the Appointing Authority. -

Any conflicts for requested holidays shall be _resolved on the basis of State Seniority within .the 
employee's work Unit. The Appointing ·Authority shall make a reasonable effort to approve the 
requested holiday. Floating holidays may not be accumulated.-- An employee who has not 
requested the•·floating holiday by March 1 of each fiscal year or by thirty_·(30) calendar days 
prior to tne end of an employee's season shall be scht3duled to take a floating holiday on a day 
chosen by the Appointing Authority or. be paid for the floating holiday in cash at the Option of 
the Appointing Authority. 

S8ctlon 3 Substitute HoHdaya. The Appointing Authority may, with the-agreement of the Local 
Union, designate substitute _days for the observance of Veterans Day arid-Presidents Day. 
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Section 4 Shift Work For purposes of this Article, when a work shift includes consecutive hours 
which fall in two (2) calendar days, that work shift shall be considered as falling on the calendar 
day in which the majority of hours in the shift fall. When a work shift includes an equal number of 
consecutive hours in each of two (2) calendar days, that work shift shall be considered as falling 
on the first of the two (2) caleridar days. 

Section § HoHdays on Pay Off- When any of the above holidays fall on an employee's regularly 
scheduled day off, the employee shall take an alternate holiday within one hundred twenty (120) 
calendar days of the holiday. If the employee and supervisor cannot agree on the date to be taken 
at the end of one hundred twenty (120) calendar days, the time shall be converted to 
compensatory time. 

$action 8 Holiday Pay Entitlement. To be entitled to receive a paid holiday, an employee must 
be in payroll status on the normal work day immediately preceding and the normal work day 
immediately following the holiday(s). 

Any employee who dies or is mandatorily retired on a holiday or holiday weekend shall be entitled 
to be paid for the holiday(s). 

Eligible intermittent employees shall receive a holiday if they work the day before and the day after 
the holiday or if they work on a holiday. Eligible intermittent employees working in an operation 
with a five (5) • or a six (6) day work week shall receive holiday pay if they work the last scheduled 
work day for that operation before and the first scheduled work day for that operation after the 
holiday. In such cases, employees shall be reimbursed for the holiday in addition to pay for the 
time worked. Holiday pay shall be in accord with the schedule set forth in Appendix B. Effective 
October 1, 1997, if the intermittent employee works on the holiday, holiday pay shall be paid for all 
hours actually worked, not to exceed eight (8) hours for a single holiday. If the intermittent 
employee does not work on the holiday, holiday pay shall be in accord with the schedules set forth 
in Appendix B1. 

Employees employed on an academic school year basis shall be eligible for the Christmas and 
New Year's holidays provided they are in payroll status on the last scheduled work day prior to the 
Christmas break and the first scheduled work day following the break. 

Section z HoHday Pay. Holiday pay shall be computed at the employee's normal day's pay (I.e., 
the employee's regular hourly rate of pay multiplied by the number of hours in his/her normal work 
day), and shall be paid for in cash. Employees who normally work less than full-time shall have 
their holiday pay pro-rated in accord with the schedule set forth in Appendix B. Effective October 
1, 1997, an employee who normally works less than full-time shall have his/her holiday pay 
prorated in accord with the schedule set forth in Appendix B1, if the employee does not work the 
holiday. If the employee who normally works less than full-time does work on the holiday, holiday 
pay shall be paid for all hours worked, not to exceed eight (8) hours for a single holiday. 

Wrth the approval of the supervisor, part-time employees may be allowed to arrange their work 
schedules, in payroll periods that include a holiday, to avoid any reduction in salary due to a loss of 
hours because of the proration of holiday hours, provided such rescheduling does not result in the 
payment of overtime. 
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A. ScbectuHng. If more ·employees in a work unii would nom,ally be scheduled or are scheduled 
to work on· a holiday than necessary, and there are conflicts in requests for the holiday off, the· 

, Appointing Authority shall grant the holiday off on the basis of State Seniority within or among 
class(es) ·as determined by the Appointing Authority, provided that the Appointing Authority 
retai~s the right_ to schedule employees with t'1e ability and capacity to perform the job. 

Of th~ employE!es whO do not request the holiday off at least twer'lty-one. (21) calendar days 
prior to the' holiday;_,tha:most senior employees based on State S_eniority; within or among 
classes as determined by the Appointing Authority, shall be assigned to work- the holi~ay. 

B. Payment Any·employee·who-works on a clesignated.hortday shall at the'discretion of the_. 
Appointl_ng Authority-~ither-be:_ 

1. Paid ih cash at the employ~'$ ·apprqpriate overtime rate for all hours Workecrin ~dition to 
holiday pay provided for in Section 7 above, provided: that ff an employee has chosen 
compei,satory tirYle under'-Arttcle 6, Jhe paymel)t for work on a holiday may be pla~d in the 
comperisatory bank at the employee's option; ·or, • • 

2 .• -Paki in. cash-at the ·emplO)'ee's 8J)ptopriate.overtime rate fot all hours worked _in a:cfdition to: 
.an altemate holiday ,in lieu of holiday pay provided-for in·Sectton 7 above. Such alternate -· 
holiday' shall be graiited within one hundred twEfnty (120).-calend&r· days· of the last date Qf 
the-pay period _in which the holiday occurs. The supervisor and. the empl0yei8 shall "'ake an 
·effort to agree to.the date of the alternate holiday. 

If the employee and supervisor cannot. &gr99 on the _Ctcite· to be take!'I, at the ·end of_ OIJ8 

hundred and twenty (120) calendar days,· the time shall be converted to COl1lpens21tory 
time. 

Employees whose. holiday pay is pro-rated shall al_so be:,compensatecf in the above manner for . 
. work.on a holiday.' ' • • •• • • • 

Section· g B1Ueiou1 Holidays. When a religious hbli~y, not observed a~- a t1ti1~ay, ·as pi"ovided -
if:! Section~ .2 and 3,above, f"ll~._on an ~mployeei's regularly s_c;:heduled work day, ·the employe8 
shlill ·be ehtltled to that ·day off to observe the· religious holiday. An .employee who .chooses to 
obseive.su~ a religio_u_s holidSl:f_ s_hall notify the employee's· supervisor in_writing_at least twenty­
one (21) calendar days prior to the religioos holiday, provided that this notice requirement does not 
apply,when ~e employee choose& to,\.lse the floating holiday to. observe the religious ·holiday._., 

\' .' ,· _,, • ' ·. ' ' ' .. 

Til!'9 ·to observe religious: holidays shall. be_ taken Without pay exce'pt where the employee has 
sufficient ~mulated~-vacatiori leaVe or_ accumulated eompensatory tilTM:!, ~as used a floating 
,holiday, or: by mutual con~nt,_ Is ~ble to i:nake up the time:· • 
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ARTICLE 8 • VACATION LEAVE 

Section 1 General Conditions. 

A. EHgiblllty. All employees, except intermittent employees, emergency employees, project 
employees, and temporaiy employees shall be eligible employees for purposes of this Article. 
However, intermittent employees shall .accrue vacation leave after completion of sixty-seven 
(67) working days in any twelve (12) month period. Eligible employees appointed to 
emergency or temporary status from a layoff status shall continue to be eligible to accrue 
vacation leave. 

B. .IJH:. An employee may not use vacation until completing six (6) months of continuous seivice 
in a vacation eligible status. However, intennittent employees may use vacation after six (6) 
months from the date of hire. Eligible employees appointed to emergency or temporary status 
from a layoff status shall continue to use vacation leave. 

Vacation leave hours shall not be used during the payroll period in whlch the hours are 
accrued. 

C. Crediting Accruala- Once an employee has become eligible to use vacation, vacation 
accruals shall then be credited back to the date of eligibility as defined in Subsection 1A above.· 

$action 2 Length of Sarvica BaqulremaDYIAccruals. 

A. AAArull Batas- All eligible employees s!lall accrue vacation pay according to the following 
rates: 

Length of ~•rvlca Requirement 

0 through 5 years 
Aft8r 5 through 8 years 
After 8 through 12 years 
After 12 through 18 years 
After 18 through 25 yeara 
After 25 through 30 years 
After 30 years 

Bate Per Full eavron Period 

4 wor1<ing hours 
5 worl<ing hours 
7 working hours 
7-1/2 working hours 
8 working hours 
8-1/2 working hou,s 
9 working hours 

8. Length of Service RoqulciDlanis- For purposes of detennining changes in an employee's 
accrual rate, Length of Service Requirement shall not include periods of suspension, or unpaid 
non-medical leaves of absence, that are more than one full payroll period In duration. Length 
of service requirement shall only Include an employee's service in a ·.vacation ieligible status. 
This method shall not be used to change any Length of Service Requirements detennined prior 
toJuly30, 1991. 

Changes in accrual rates shall be made effective at the beginning of the next _payroll period 
following completion of the specified Length of Service Requirement. 

C. PIPDIIP•· Eligible employees being peid for less than a full eighty (80) hour pay period shall 
have their vacation accruals prCH"ated in accord with the schedule set forth In Appendix C. 
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D. 89Jnstatmoent of Accrual Rafa- An eligible. employee who is reinstated or reappointed to 
State service within four (4) years of the date of _resignation in good standing or retirement shall 
accrue vacation leave with the same credit for length of Service that existed at the time of 
such separation. 

Upon request, employees of the Legislative Branch who are appointed to the Executive Branch 
-within four (4) years of the date of resignation in good standing or retirement, shall receive 
credit for their length Of service in the Legislative Branch that existed at the time of such 
transfer or separation for vacation accrual purposes provided that the employee was in an 
engible status as ,defined in Section 1A of this Article when employed by the Legislative 
Branch'. Such employees shall begin accruing vacation leave based on this method effedive 
at the beginning of the first payroll period following the effective date of this Agreement. 

E. Ralomtemeot of V.ar;ation Balancg. Effective July 21, 1987, employees of the Legislative 
Branch who are appointed to the Executive Branch without a break in service may be allowed 
to bring any accumulated but unused vacation leave with them provided that it does not 
exceed two hundred and sixty (260) hours. 

Employees in the unclassified service of the .State who are s·ubsequentty appointed to a 
position in the classified service, or vice versa, without an Interruption in service shall have 
th1;1ir.accumulated but unused vacation leave balance posted to their credit in the records of the 
Appointing Authority. • 

F. Maximum Accn11JI. Employees may accumulate unused vacation· to any amoUnt provid"ed 
that once during each fiscal )'ear each employee's accumulation must be reduced to two 
hundred sixty (260) hours or less. If this· is not acc'omplished prior to the last day of the fiscal 
year, the amount of vacation shall be automatically reduced to_two hundred sixty (260) hc,urs at 
the end of the fiscal year. 

Employees on a military leave under Article 1 O shall earn and accrue vacation leave as though 
actually employed, without regard to the maximum ~umulation set forth above. Vacatio"°' 
earned In excess of two hundred sixty (260) hours shall be taken within two (2) years of the 
date ~e employee returns from_ military leave. • 

Section 3 Vacation Period- Every reasonable.effort shall be made by the Appointing Authority· 
to schedule employee vacations at a time aQreeable to the employe·e insofar as adequate 
scheduling of the work unit· permits. If it is necessary to limit the number of employees in a work • 
unit on vacation at the same time, the Appointing Authority shall determine whether conflicts over 
vacation periods shall be; resolved among classes or within a particular class based upon staffing 
needi. In 91thet event, vacation schediJles shan be established on the basis of State seniority 
within the employee's work unit. 

Whenever practicable, employees shall submit wrjtten requests for vacation periods at least four 
(4) weeks in advance of their vacation to their supervisor, on forms furnished by the Appointing 
Authority .. When advance Written requests are impractical, empfoyees shall secure the approval of 
their supervisor by telephone or other means at the earliest opportunity. Supervisor& shall 
respond to vacation requests promptly and shall answer all written requests in writing no later than 
ten (10) calendar days after such request is made. 

Any request for a vaca~ of five (5) working days or more, incJuding holidays, which is submitted 
five (5) calendar weeks or more in advance of the requested date of the start of the vacation shall 
be posted within five (5) calendar days in the work unit of the employee requesting the vacation for 
one (1) calendar week to alk>w other employees who may desire-to request vacation for the same 
period to do so. All sUch requests must be submitted to the supervisor within the posting period. 
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Conflicts lnvoMng vacation scheduling .shaH be resolved -as provided. above. Supervisors_ shaH 
respond to the request(s) within one (1) calendar week of the end of the posting. No request may 
be submitted for_ a vacation period more than six (6) months in advance of the request. However, 
an employee may request vacation which commences more than six (6) months in. advance if a 
posted request contains days which are within six (6) months. With the a·greemer:rt of the Local 
Union, the Appointing Authority may establish deadlines for vacation requests within the si)!: (6) 
months period. • 

When an employee decides, more than fourteen (14) calendar c;iays in 8dvanC8; not tO use 
vacation time which was approved under the posting system, the Ap·pointing Authority shall post a 
notice of this fact in the work unit and c;:onsider new requests for vacation. 

No vacation requests shall be denied • solely because of the season of the year but shall be 
dependent upon meeting the staffing needs of the Agency. 

S@ction 4, Vmc;aiion Ch;ug1s. Employees _who use v&cation shall be charged only for the --
number of hours they would have been scheduled to work during the period of absence. In· no 
instance, however, shall vacation leave be granted. in increments of less than o'ne-quarter (1/4) . 
hot.Ir except to permit u_se of lesser fractions that have been accn,Jed. Holidays that occur during 
vacation periods will be paid as a holiday and not charged as a vacation day. 

Employee vacation accruals eam·ed while on paid leave may be used by the employee with. tt:ie 
approvSII of the supeNisol' without returning to work prior to the use of such accrued leave. 

ShOllld an employee become ill or disabled while _On vacation, vacation leave shall ·be changed to • 
sick leave, effective the date -of_ the illness or disability, upon notice to the employee's supervisor. 
In the event of the disability or hospitalization of the employee's spouse, minor or dependent 
chlldren/step-children/foster-chlld~n. or parent/step-parent living in the same household of the 
employee, or illness of a minor child whether or not the child lives in.the $&me household of the 
employee, and the employee's attendance is necessary while t~ employee is. on vacation, 
vacation leave· shall be changed to sick leave, effective the date. of the disabJllty or hospitalization, 
upon.notice to the employee's supeNisor. Upon such notice, employees may be requested by the 
Appointing Auth.ority to furnish a medical statement from a medical practitioner. If requested by 
the Appointing Authority, such statements shall be provided as·soon as po88ible after the illness, 
disabill~y or h'?spitalization_ occurs. 

S@ctlon § ffifork Purine Vacation Ptrlod- NO elllployee shall be required to work dUring ·the 
employee's vacation once the vacation request has been approved. 

Section IS Vacation Iran@r and Liquidation- An employ~ transferring to the- service of 
another Appointing Authority shall have accumulated vacation leave tr&nsferred and such leave 
shall not be liquidated by cash payment. Any employee separated from State SOIVice shall be 
compensated in cash, at the employee's .then current rate of pay, for all vacation leave·to the 
employee's credit at the time of separation. However, in no case shall payment exceed two 
hundred sixty (260) hours, except in the event of the death of the employee. Employees shall be 
alk>wed to leave their accumulated vacation to their credit- during the period of a seasonal or-. 
temporary layoff. 

Sadlon I, Ymczilon Don11t1on Pvooram. Employees shall be able to donate accrued vacation 
leave for the use of employees who have exhausted their sick leave as permitted by Minnesota 
Statutes Chapter 43A.1815. An employee may donate up to twelve (12) houra of accrued vacation . 
leave each fiscal year to the sick leave account of one or more state employees. 

16 



ARTICLE 9 - SICK LEAVE 

Stction 1 EHaibilitv- All employees, except intermittent employees, emergency employees, 
project employees, and temporary empJoyees shall be eligible employees for purposes of this 
Article. However, intermittent employees shall become eligible employees for purposes of this 
Article after completion of sixty-seven (67) working days In any twelve (12) month period. Eligible 
employees appointed to emergency or temporary status from a layoff status shall continue to be 
eligible to accrue and use sick leave. 

Stctlon 2, Sick '7AAY9 Accrual. AH eligible employees shall accrue sick leave at the rate ·ot four 
(4) hours per pay period of continuous employment beginnlng•with th8ir_clate of eligibility until nine 
hundred (900) hours have been acaued. After nine hundred (900) hours have been accrued and 
maintained, employees sh&II then accrue sick leave at the rate of two (2) hours per pay period. 

Effective January 7, 1998, after 900 hours have been accrued, employees shall continue to accrue 
sick leave at the rate of four (4) hours per pay period. Effective at the end of the pay period 
ending January 6, 1998, the number of hours credited to the employee's sick ~ave bank shall be 
multiplied by two (2). 

Eligible employees being paid for less than a full eighty (80) hour pay·period shall have sick leave 
accruals pro-rated in accord with the schedule set forth in Appendix D and D1. • 

Empl9yees entering bargaining units covered by this Agreement on or after Januairy 7, 1998 • and 
who have not had th_eir sick leave bank doubled .-under the terms of. their previous plan or 
agreement, shall· have their bank doubled effectiV!9 with the date of their appointment lo an 
AFSCME-repnssented class. 

An eligible employee WOO. _is reinstated or reappointed to State service withiri four (4) ye8rs of the 
date Of resignatioll in good standing oi- rel:irenient shall h_ave accumulated but unused sick leave 
balance restored and posted to the employee's Credit in the records of the Appointing Authority. 
This method shall not be used to change sick leave balance restorations determined prior to July 
1, 1983. 

However, after June 30, 1983, an employee who has.received severance pay prior to January 7, 
1996 and is "'instated or reappolntec;t on or before January 6, 1998, shall have his/her sick leave 
balance restored at sixty percent (60%) of the employee's accumulated but ooused sick leave _ 
balance (which balance shall 'not exceed nine hundred (900} hours) plus seventy-fwe percent 
(75%) of the employee's accumulated but unused sick leave bank. 

An employee who receives severance pay prior to January 7, 1998, but returns to State~ on 
or after January 7, 1998, shall have his/her sick leave balance _restored at sixty percent (60%) of 
the employee's accumulated but unused sick leave balance (which balance shall not exceed nine 
hundrad (900) hou111) plus one hundred filly percent (150%) of the employee's accumulated but 
unused sJck leave bank. 

An employee who receives severance pay on or after January 7, 1998 shall have his/her slc;k 
leave balance restored at sixty percent (60%) of the employee's accumulated but unused sick 
leave balanCtl (which baranc:e shall not exceed nine hundred (900) houis) plus eighty seven ·and 
one 1:'atf percent (87½%) of the employee's accumulated but unused sick leave bank. 

Upon request, effective July 21, 1987, employ&es of the Legislative Branch who are appointed to 
the Executive Branch within four (4) years of the date of resignation in ~ standing or nstirement 
shall have accumulated but unused sick leave posted to the employee's credit. 

17 

/ 



Em.ployees in the unclasSlfied service of the State who are subseqU9ntly' appointed to a posttlon in 
the-_classified service,- or vice versa, without a_n interruption in service shaU have their accumulated 
but unused sick leave balance posted to their credit In the· records. of the Appointing Authority 
provided such sick leave was acaued in accord with the i:,ersonnel rules or the provisions of this 
Agreerrn;mt. 

A Local ·_union and an ApP9inting Authority· may develop Sick leave incentive programs with the 
approval of the Union and the Employer. • 

Sactlon 3 Sick Laava YI@- An employee shall be granted sick leave with pay to the extent of 
the employee's accumU,atlon for absences necessitated by the following conditions: 

A. Efflplgyu. 

t. Illness or disability, including the period of timE! that a doctor certifies a female: employee 
unable to_ work because of pregnancy. 

2. medical, chiropractic, or dental ~re. 

3.· exposure to contagious disease which endangers the he8lth of other employees, clients,_ or 
the public. • • • • • 

B. 0lbtml. Sick leave granted under paragraphs 1 and 4 below shall be for such reasonable 
periods as the employee's ilff;endance may be necessary. Leaves __ granted. Under 2 and 3 
below shaU be limited to not more than three (3) days to aminge for necessary nursing care for 

• members of the family or birth or adoption of a -child. • • 

1. illness of a spouse, dependent children/step-children/foster-childreil, or parent/step-parent -
who Is liv:ing in the same house.hold of the employee; illness.of a minor child whether ot nof 
the child l_ives in the same ho~sehoJd of_ the employee. 

2. birth ·or adoptiori of a child. 

3. to arrar:ige for necessary nursing care for members of the family, as specified in Section 3B 
1 above. • • 

4. to accompany spouse, mlnoi or dape-nt children/step-children/ tosier children to dental 
or medical appointments. • 

Employees using leave under this Miele will have such sick leave first daducted from the nloe 
hundred (900) hours accumulation. Until January 7,. -1998, emplQyeeS having_ used sick leave and 
who _fan below the nine hundred (900) hours accumulation shall again accrue sick leave at four (4) 
hours per payroll period until their accumulation again reiches nine hundred (900) hOurs. on- _or 
after January 7, 1998, employees shall continue to accrue sick leave at four (4) hours per payroll_, 
period and such hours shall be credited toward the sick leave bank. Use of the more than· nin.e 
hundred (900) ho.ur bank shall be subject to the provisions of this Article. 

Sick leave hours shall not be used during the_ payroll period-in which th~. ~ours are accrue(t • 

Employees. using leave under this Article may l;>e required to fufflish a statement from a medical 
practitioner upon the request of the Appointing Authority when the Appointing Authority has 
reasonable ~use to believe that an emf:>loyee haS abused or is ab~sing sick leave. • 
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. The Appointing Authority·. may also req_uest a statement from a me~icaf practitioner if the 
Appointing Authority has reason to believe the employee is not physically fit to return to work or 
has.been exposed to a contaglou,s disea~e _which endailgers the health of other employees, clents 
or ~he public. 

Requests to furnish a statement from a medical practitio_ner may be oral or Written. Oral requests 
shall be reduced to writing as-soon as,practicable. The w_ritten requests shall state the reason(s) 

. for the request as well as the period of time that the employee will be required to furnish_· the 
statement. _All such requests shall be prospective. 

Any sick leave documentation which shows the specific reasons f0r use shall be· restricted to 
persons on a need to know basis. 

elllP1oyee sick leave accruals earned while on paid leave may be us~ .by the· employee with the 
approval of the supervisor ·without returning to work prior to the use of accrued sick leave. 

An employee on e_xtended sick leave who has used all of his/her sick leave accumulation and who 
still· meets the crit"eria for sick leave use, shall have the right' to use the vacation leave to the extent 
of the .employee's vacation-.aOCumulation. Such employee shall not be required to exhaust 
vacation leave accruals prior to an unpaid disability leave under Article 10.. • •• 

The abuse of sick .leave shall constitute just cause for disciplinary action. 
. ' .. .. 

Any medical examination required by .-the Appointing Authority under Article 1 ·1, section 3D sh8II 
be at"no· COSt to' the employee and-the Appointing Authority shall receive a copy_ of the rhedical 
report. Upon request, the empl0yee shall receive _a copy of the medical report. • • 

Section 4 . Bequests. Whenever::practlcable, employees shall .submit w_ritt19n requests for sick 
leave, on forms _furnished by the Appointing Authority, in advance of the period of absence. When 
advance notice',is not possible, employees_ shall- notify their supervisor by telephone or· other 
means at the eartie~t opportunity. Supervisors shall respond promptly ·and shall answer _all writt~n 
requests in writing. Written requests for sick li,a·ve shall only state ·which category of leave 
specified in Section. 3A.and B Is to be used. However, the supervisor may orally inquire into the 
specific reason for the' request. ' • 

Section $ 'lick Ltava Cbargu· An employee using sick leave shall be charged for only the 
number of hours h~/she _was. scheduled to work during -the period of sick leave. .1.n no instar,ce 
shall sick leave be granted for: increments of less -~han one.quarter (1/4) hour except to_permit use 
of Iesser fractions that have been accrued. Holidays that occur ~uring sic;k leave periods shall be 
paid as a holktay ;md not charged.as a sick leave day. 

Any employee incurring an on the job injury shall be pajd the employff's regular rate of pay .for the 
remainder of t.he·Wort< shift .. Any necessary sick leave charges Jor employees so injured shall ·not 
commence until the first scheduled w_ort< day following the inju,ry. 

Section 6 Jran1for to Another AppQlntlng ,Autho_rlty. An employee who transfers or is 
transferred to allother Appointing Authority without an interruption in-seivice shall carry forward 
accrued and uni.Jsed sick leave. 
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ARTICLE 10 • LEAVES OF ABSENCE 

Section 1, AppUcatloo for Leave All requests for leaves of absence or extensions thereof shall 
be submitted in writing by the employee to the employee's immediate supervisor as soon as the 
need for such leave Or extension is known. Extension may be requested orally with prompt written 
confirmation when the need for the submission is not known in time for a written request. The 
request shall state the reason for and the anticipated duration of the leave of absence. 

Section 2 Autborl:zatlon for LtlYI- Authorization for or denial of a leave of absence shall be 
furnished to the employee In writing by the supervisor. All requests for a leave of absence shall be 
answered by the supervisor promptly, including, upon request by the employee, a statement of the 
Appointing Authority's intent regarding whether or not the employee's position will be filled 
permanently. No leave of absence request shall be unreasonably denied and no employee shall 
be required to exhaust vacation leave accruals prior to a leave of absence except as required 
under Section 4F, Personal Leave. 

When the· Appointing Authority approves an unpaid leave of absence for an employee, the 
Appointing Authority shall advise the employee in writing of the steps the employee must take to 
continue insurance coverages. 

When more than one (1) employee requests a discretionary leave and the Appointirig Authority 
determines that a discretionary leave or leaves may be granted, such leave or leaves shall be 
granted on the basis of State Seniority· to the most senior employee making such request, 
provided the Appointing Authority may deny such request of a senior employee(s) if the Appointing 
Authority determines-that the senior employee(s) has special skills or knowledge that are needed 
to function properly and efficiently. No employee shall be permitted to exercise seniority more 
than once in any five (5) year period to receive priority consideration for a discretionary leave of 
absence. However, this restriction on the use of seniority would not preclude the employee from 
being granted additional leaves of absence where seniority for such leave is not an issue. The 
Appointing Authority reserves the right at any time to deny or limit the number of discretionary 
leaves as provided above. 

Section 3 Paid Leav11 of Ab1anca- Paid leaves of absences granted under this Article shall 
not exceed the employee's normal work schedule. 

A. Battavamant Leave- The use of a reasonable period of sick leave shall be granted in cases 
of death of the spouse or parents and grandparents of the spouse, or the parents/step-parents, 
grandparents, guardian, children, grandchildren, brothers, sisters, wards, or stepchildren of the 
employee. In addition, bereavement leave limited to one (1) regularly scheduled shift shall be 
granted in the case of the death of the parent of the employee's minor child. 

Time off to attend the funeral of individuals not listed above shall be charged against vacation 
leave if the employee's supervisor has approved the time off and such approval shall not result 
in any additional costs. ~- .. 

The supervisor shall make a reasonable effort to adjust the hours of an employee in order to 
permit his/her attendance at the funeral of a co-worker. 
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• B. Collrt AnnNirance b@i~- Leave shall ~ grarrt,ed· for apl)eiarance ~f~re a· court, legislative 
conimittee, or other judicial ·oi'·quasi-judicial body in. response to a subpoena or other direction 
of proper authority,for Job related purposes other than those instituted by the employee or the 
exclusive repre_~ntative. Leave ~hall _also_ be granted fdr- attendan·ce in court in connection 

• w~_h ~n e:mployee_'s official duty, which shall include any ·nece·ssary travel time. Such employee 
shall be paid for the· employee's regular rate _of pay but shall remit to his/her Appointing 
Authoriiy' the amount received, exclusive of expenses, for serving as a witness, as required by 
the.court.· 

Unpaid leave_ shall 'be ~ra~ted fcir .other appearances before a· collrt, judicial or quasi-judicial 
, •. "body_in response to a su~oei,a. • 

• C. Educitlonal Liiv, Leave· shall be granted for, educational· pt;irpOses· if such education is 
required by ,th~ Appointing Auth9rity.. • 

o_ Jury· PIIty ·Laave .. Le.ave .shall· be _granted fo_r service upon a. jury. Employees whose 
:· Scheduled shift is other thari a day shift shall _be reasslghed to a day- shift durin9. the period of. 

service Upon ·a J1,.1ry. When .. not impaneled fo,r._aqtual service·and only on call, the employee· 
shall report -to work. ' 

E. • MHltai,(tUYt- Up to fifteen (15) wOrking days ·le~ve_ per calendar year Shall be granted. to 
members of a· reserve force of the United States·_or.,of the State· of Minnesota who are ordered 

·-·by th_e approPr.iate Suthorities to.attend a tl'aining Program or perform a"ny·_other duties under· 
.. the superyision.:of th~ United States o_r of·the State of Minnesota during the period of ~uch 
• activity. The . employee, .upon rece_i'Jing written ,·notification of duty, ·must_ notify his/hei' 

immediate supervisor within three {3) calendar days· of receiving· that written notification. 

F. Voting ·i:Jroe Liave. Any emploYeEt· who is eligible to Vote: in a~y ~tewide primar)' or ge~eral 
8'ectic;;n or at any election to fill a vacancy in the office of a representative in- Congress, rriay 
absent himself/herself.from work for the plirpose of VOtlrig during the forenoon of such election 

• dBY proVided the . erriployee has made priQr' a:rrangements .. ·for slich absence with his/her 
·- imm~iale supervisor. • 

G. • e'mera&nW -·1,eaye The Co111missioner of Employee Relations; afte( consultation with· the 
• CO_mmissioner of Public Safety, may" excuse State employees from duty With full pay in :the 

event of a natural or man, made emergency, if continued•,operation wol!lld _ involve a- thre_at to the 
• health or safety of individuals. Absence with pay shall not-exceed sixteen (16) working hours 

at an}' one tiine unless the Commis~ioner of Employee Relations aut~orizes a longer du~tion. 

·,· ~.- Blood Donation L-uu Leave shall be granted to efnployees to donate· blood.at an onsite, 
and Appointing .Authority endorsed program. • 

I. Elictlon Judge LUY&- Upon twenty (20) ca.lendar,days advance request. leave shBli be·. 
granted for purposes of serving as an election jiJdge in· any election: 

. . . • • . , ·, . . _. . ·' 

J_ J[an_iWon Laava.' • At the· Appointing Authority'.s disCretion ali employee under ·notice of' 
,:>ennanent layoff may continue in payroll_ status for. up to two (2) calendar weeks of- Pilid leave, 
ending at the date of -_layoff. Thi_s I8ave shall not De subject to the Appli~tion and 
Relns~ment provisions of thls-Articie. • ' 

Section 4, Unpaid Leaves of Absence. 

• A. Unclasalfled -Sarvlca LaaY,. Leave maY be granted to any classified employee· tO -accept a 
l;K)S~ in ·the unclassified seivice oft~_ State of Minnesota. • ' 
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B. IEdYMilon@P lluv@. Leave may be granted to any employee for educational purposes. 

C. DlsablUU;v LHU- Leaves of absence up to one (1) year shall be granted to any permanent 
employee who, as a result of an extended illness or injury; has exhausted his/her accumulation 
of sick leave. Upon the request- of the employee, such leave may be extended. An employee 
who becomes disabled while on layoff or other leave of absence shall have the right to apply 
for and receive disability leave status so the employee becomes e.llgible for disability pension. 

D. Parantbood LHva. A Parenthood leave of absence shall be granted to a natural parent or an 
adoptive parent, who requests such leave in conjunction with the birth or adoption of a dlild." 
The leave shall commence on the date requested by the employee and shall continue up to six 
(6) months provided, however, that such leave may be extended up to._a maximum of one (1) 
year by mutual consent between the employee and the Appointing Authority. An employee 
may commence this leave at any time ln the first three (3) months following the birth or 
adoption of a child. 

E. Mllitain, bmbvft- Leave shall be granted to an employee who enters into active military service 
in the armed forces of the United States for the period of military service, not to exceed five (5) 
years. 

F. Pftmonal LHY@- Leave may be granted to any employee, upon request, for personal 
reasons. No such leave shall be granted for the purpose of securing other employment, 
except as provided in this Article. Employees may be required to exhaust-vacation leave 
accruals prior to personal leaves of absence of less than ten (10) working days. 

G. Pmciacl: C@YGYB or Conveniian. Upon ten (10) days advance request, leave shall be 
granted to any emP'oyee for the purpose of attending a political party caucus or political 
convention. 

H. Uniorn &-@ave. Upon the written request of the Union, leave shall be gl"anted to employees who 
are elected or appointed by the Union to serve on a Union Negotiating Team. Local Union 
Stewards, Local Union Officers, Union Officers or other employees who may be elected or 
appointed by the Union or Local Union to perform duties for the exclusive representatiVe shall 
be granted time off, provided that the granting of such time off does not adversely affect the 
operations of the employee's department or agency. 

Upon the written request of the Union,· Ieave shall be granted to empJoyees who are appointed 
full time representatives of the Union. Annualty, the Appointing Authority may request the 
Union to confirm the employee's continuation on Union Leave. 

Leave time for serviC8 on a Union Master Negotiating Team/Assembly, supplemental 
negotiations, Agency meet and confers, and attendance at meet and confers established by 
this Agreement shall be considered as paid leave for purposes of vacation leave and sick leave 
accrual. Leave time for service one Union Master Negotiating Team and attendance at meet 
and confers established by this Agreement shall also be considered as paid leave for purposes 
of eligibility for holiday pay. 

I. Leanr@fpr;: Ralabd WOrlt. Leave not to exceed one (1) year may be granted to an employee 
to accept a position of fixed duration outside of State service which ls funded by a government 
or private foundation grant aind which is_ related to the employee's current~ 

22 



J. Yoluntnr Elfflflqhter/Emerqeocy RfledlMI Tectmtcian/NiJiMtal DIH&br ILaavs. 
Employees, who notify their supervisor in advance that they are emergency medical 
technicians or members of volunteer fire departments, may be granted leave to respond to 
CSlls. Leave may also be granted to Red Cross, Civil Defense or First Responder volunteers in 
the event of a natural disaster or other catastrophe. This leave does not apply to any Unit 4 or 
Unit 8 employee employed in direct care of residents or patients or in regular supervision of 
irimates, residents or students. 

K Eld9r Cam Leave. Leave may be granted to any employee, upon request, to care for or to 
arrange for care for parents of the employee or the employee's spouse. 

Sactlon § • • Statutory LaaYM:. A list of statutory lea"ves is contained in •Appendix O to this 
Agreement. Statutory leaves are subject to change or repeal and are not grievable or arbltrable 
under the provisions of Article 17 of this Agreem·ent: 

Sftctfgn 8, Btmstat«rn«mt attar Luo- An employee on an approved. leave of absence is 
required to contact the Appointing Authority if an extension Is being_ requested. Failure to contact 
the Appointirig Authority about an extension prior to th8 end of the approved '8:ave shall _be 
deemed to be a voluntary reslgnatio,n, and the employee shall be severed from State service. The 
Local Union and the Appointing Authority may agree to waive the five (5), month reassignment 
restriction in order to temporarily fill the position of an employee on unpaid Military Leave until s/he 
returns from active duty. Any employee returning from an approved leave of absence as covered 
by this Article shall be • entitled to return to employment in his/her former position or another 
positiol1 in his/her fonner class/class option in his/her seniority unit, or a position of COmparable 
duties and pay within his/her seniority unit. Employees returning from extended leaves of absence 
(one (1) month or more) shall notify their Appointing Authority at least two (2) weeks prior to their 
return from leave. Employees may return to work prior to the agre,ect. upon termination date with 
the approval ·of the Appointing Aulhority .. Employees returning from an unpaid leave of absence 
shall.be returned at the saffle rate of pay ttie employee had been receiving at the time the leave of. 
absence commenced plus any automatic adjustments that would have been made had the 
employee been c:oi'ltinuously ell'lployed during the period of absence. (See also Article 12, Section 
7A, regardilg return from a leave of absence to a vacancy.) 

ARTICLE 11 • JOB SAFEiY 

Se~ion 1 General. It shall be the policy of ·the Appointlr\Q Authority to provide for the health and ' 
safety of its employees by providing safe working conditions, safe work areas, and safe work 
methods. In the application of this policy·, ··the prevention of accidents, the creation and 
maintenance of clean, sanltay, and healthful restrooms and eating facilities shau·be the continuing 
commitment of the Appointing Authority. The employees shall have the responsibility to use all 
provided safety equipment and procedures in their daily work and failure to use·this equipment and 
procedures may result in disciplinary action. Employees shall cooperate in all safety and accident 
preventiOn programs. 

$fction 2. I ooal Safety CommHtu. There sha'II be established I.n each department and/or 
principal place of employment (for example: Institutions, hospitals. colleges, transportation 
department areas, Department of Natural Resources regions, etc.) a Joint Safety Committee 
composed of Appointing Authority representatives selected i>Jr· the Appointing Authority and 
employee representatives selected by the Union, one from each bargaining unit represented by 
the Union but at a minimum, a total of two (2) representatiVes. If-more than one (1) exclusive 
representative exists in the department or principal place of employment, the Union wall attempt to 
work out an arrangement with the other exclusiVe bargaining representative(&) to insure their input 
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t(!' the Committee. The chair of the Committee shall be appointed by the Appointing Authority. 
The Appointing Authority may consider having· co-chairs, one· management and one labor. The 
Safety Committee shall meet at least qu:arter1y or as may be legally required and meetings shall be 
scheduled by the Safety Officer. Additional meetings may l;>e called by the Safety Officer or by the 
Local Union or Appointing Authority as the need may arise. All Safety Committee meetings shall 
be held during normal day shift working houis • on the Appointing Authonty's premises and without 
loss of pay. 

The function of the Safety Committee will be to review reports of property damage and personal 
-injury accidents and alleged hazardous wor:king conditions, to pro\lide support for a strong safety 
program, and to review and recommend safety polrcies to the Appointing Authority. Normally, the 
Committee shall ~cknow1edge in writing receipt of reports of alleged hazardous Working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report· with the Committee. In addition, the Safety Committee will • 
provide the filing party with ai copy of the Appointing Authority's response ·an'1/or proposed actions, 
if any. At the request of the Local Union or Safety Committee, hazard assessments will be made 
available for review. • 

Each Local Safety Committee in a facility with, a laund_ry 8nd/or a kitchen shall perform a routin8 
h"eat survey to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate tec:hnicaJ assistance to the Local Safety Committee 
upon req~t. 

A local Union Officer or.Safety COmmittee member shall be entitled to _participate in any work site 
safety- inspections conducted. by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice_ of such inspections or safety related inspections by other pubJlc 
officials shall be promptly given to the Local Union President and to.the Chairperson ofthe·safety 
Committee along with the written reports of results, if any. 

To the extent practicable,·state own8d or leased worksites·shall be insp8cted at least once per 
year, Such inspections for worksites in locations where there is no local Safety Committee may 
be accomplished by a representative of the Appointing Authority and a representative of ·the Local 
Union stationed at that worksite: 

Sactlon 3 Emnlol'ftft SiDfebr . 

• A. All incidents of workplace violence, unsafe equipment or job conditions shall be brought to the 
attention·· of the immediate supervisor, or in his/her absence, the next higher. level of 
supervision. Should the unsafe• condition not be corrected within a reasonable time. the 

. equipment or job practice shall be brought to the attentiori of the Safety_ Committee. 
Additionally, employees shall report any exposure .to known or suspected carcinogens in 
writing on ~ separ:ate form. A copy of the form shall be sent to the Local Safety Committee. 

B. Any protective equipment or clothing, e.g., safety glzsses or. other types of eye_ protection , 
(including.prescription lenses and frames when required), safety helmets, safety vests, v,,eld,ng 
gloves and aprons,. safety shoes, ear protection, protective gloves, etc., shall be provided and 
maintained by the Appointing Authority whenever such equipment is required as a condition of 
employment either by the Appolnting·Authority, by OSHA, or_by the Federal, Mihe Safety and 
Health 'Administration. The employee shall have the responsibNity to use cl!II such provided 
protective equipment. 
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C. All employees who are injured or who are involved in an accident during the course of their 
employment shall file a first report of injury and/or an accident report, on forms furnished by the 
Appointing Authority, no matter how slight the incident. A copy of the first report of injury 
and/or accident report shall be furnished to the Safety Committee. All such Injuries shall be 
reported to the employee's Immediate supervisor and any necessary medical attention, 
including transportation If required, shall be arranged. The Appointing· Authority shall provide 
assistance to employees in ijlling out all necessary Workers' Compensation fonns, when 
requested.-

0. Any medical examination required by the Appointing Authority . shall be at no cost to the 
employee .and the _Appointing Authority shall re.ceive a copy of the medical report. Upon 
request, the employee shall receive a copy of the medical report. " 

E. During every tour (4) hour period in which an employee spends all his/her time on a VDT/CRT, 
the ·employee will, be given a five (5) minute alternative work assignment or if this is not 
practicable, a five (5) minute rest period scheduled to intenupt continuous operation of the 
machine. This five (5) minute rest period is in addition to the fonnal rest period pl"Ovided in 
Article 5, is not cumulative, and cannot be used at the beginning or end of a shift, formal rest 
breaks, or a lunch period. 

F. Any pregnant employee- assigned to o~rate a VDT/CRT or assigned direct care work with 
Department of Human Services residents/patlents/dients, Faribault Residential Academies and 
Resource Center students, Department of Veteran_s Affairs' residents/patients, or Department 
of -Correctioi'ls' inmates, may request reassignment to ~ltemate work within her seniority unit. 
The Appointing. Authority will attempt to accommodate such a request. Such reasslgnm,ent 
shall not .be subject to the provisions of .Article 12, Section ~- In the event that such 
reassignment is not practicable, the emplo)'ee shall have the right ~o request an unpaid leave 
of absence, pursuant to Article 10, section 4F. 

G. Bight to· Refuu Worlc. Consistent with M.S. 182.654, Subd. 11, employees have the right to 
refuse work in certain circumstances as specified in the staMe. 

H. When infe~ious or contagi(?µS diseases are diagnosed among the inmate, resident or 
Academy student population, upon request of the Local .Union, the Appointing Authority shall 
meet promptly with the Local Uniori to determine what steps, if any, are necessary to educate 
employees about the dl88asea and to detennine what steps, if any, are necessary to safeguard 
the he~ and safety of .the employees as well as the Inmates, residents, ~ students. 

I. u~ request of the Union. or Local Unioii, the Appointing Authority shall conduct an annual· 
health survey for the purpose of identifying the incidence of known occupational hazards for 
those employees who by nature of their. jobs face serious health dangers through COntinued 
exposure to radiation, and toxic of hazardous ch,micals. • 

Stction 4, Meet and Confer 90 A111aultlva e,t,mor. Upon request of the Locai'.Union, the 
Appointing Authority and/or deslgnees shall meet and confer with the Local Union regardir(I 
employee safety issU8s related to workff'8ted assault or injury. 

Sost;lon I, RlaM IP Know Iralnlnu- The Employer and Appointing Authorities agree to work 
with the union and Local Unions to provide required Right to Know. training to all employees. 
Training wiU be given to employees who are routinely exposed to hazardous substances, harmful 
physical agents, and infectious agents. 
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S1@0 8 BuHdlng Safety,, Upon the occurrence of any condition threatening a building or the. 
area around It, immediate. acticin sh~II be taken by the Appointing Authority to safeguard 
personnel, documents, and funds. A building emergency plan shall • be developed by the 
Appointing Authority. The plan for building emergencies shall specify areas to be used for safety 
from the elements. It shall also specify actions to be taken by all occupants in e_mergency 
situations including buildillg evacuation, ·search for unidentified objec;ts, and occupation of shelter 
areas. No employee shall be required to participate in any search for an explosive or incendiary 
device against his/her wish, nor suffer any loss of pay· because of any bullcftng evacuatioh in an 
emergency situation. 

Sactloo I Pollcv on YPI Efflonomlc1. The VDT Ergonomics Policy adopted by the Statewide 
Safety Committee is coNained in Appendix N. This policy is not subject_ to the gri_evance and 
8rbitration provisions contained in Article 17 of th~ Agreement. 

ARTICLE 12 • VACANCIES, FILLING OF POSITIONS 

Section 1 \facancl11-

A. .12cflmtd. A vacancy is defined as an opening iil the classified service for a non~temporary 
(more than six (6) months) position, the assemblage of a seasonal work· crew if defined as -
such i"n Supplemental Agreements, or a shift. opening in the seniority unit, which the Appointillg , 
Allthority determines to fiU. A vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location thirty-five (35) 
miles or more distant, retirement, leave of absence expe_cted to be tonger than six (6) months, 

• permanent disability, promotions, demotions, successful bid, or the creation.of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to. 
be filled. • 

s. fgcaptioo1. 

1. : A vaC8riC?Y is not created wh8n State departments are merged' or combined or wheri- . 
employees are transferred from one State department to. another State· department by 
Executive Order or Legislative ~ct:. • 

2. V\lhen an Appointing Authority. becomes responsible for a ·runctioi'l administered by iinother 
• . governmental agency, .a _quasi,.public or private enterprise, employees being absorbed intO 

, the bargain ins unit shall be: placed in comparable_ positions W!thout creating vacancies. 

SACUPn 2 Employment ComUilon. "Employment condition'' means any limitation on continuous 
em'ployment caused by the number of hours of work assigned to an empto)'88, ·and his/her 
appointment status. Hours of work may be full time, part time_, or intermittent. Appointment status 

. may be unlimited, temporary, emergency, or seasonal. • 

A. ·Houm of Work-

.1. fuli_-time 1JDPIOVH- "Full-time emPloyee" means an emplOyee who is norm·any Scheduled· 
to work 80 hours In a blweekly payroll period. • 

2. eart-tfmft AmPIAYftl· "Part-time efflployee" means an emPloyee whO is normally 
scheduled to WOik fewer than 80 hours in a biweekly payroll period. 
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3. lntennlttant amPIOYH- •·"lntennittei:rt employee" means an employee who works ari 
Irregular and uncertain schedule which altemi.tely begins, ceases, and begins again as the 
needs of the agency reQuire. • 

B. APPOloti'nant Status. 

1. UnHmlted ·employee. "Unlimit~d employee" means an employee who is appointed with no 
de_finite ending date. 

2. Iemporaa employae. ''Temporary employee" means an employee who is appointed with 
a definite ending date. A temporary employee's term of employment may not exceed a 
total of 12 months in-any 24-month period in any one agency. 

3. SUIPOII ,ropJC>Yff. "Seasonal employee" means an employee who Is appointed for no 
more than· ten months during any 12 consecutive months but who is expected to return to 
work year after year. 

4. Emmencv emplo_yei. "Emergency en,ployee" nieans an employee who is appointed for 
no more than 45 aggregate working d~.ys in any 12-ITlonth period for any single Appointing 
Authority. 

Section 3 Work Araaa. The Appointing Authority may define and/or redefine work areas 
provided that such work areas are based upon reasoiiable staffing and/9r opera_tional needs of the 
Appointing Authority and do not unreasonably dimlhish . the bidding rights of -employees. Upon 
,request, ~he Appointing Auth~rity will provide to the Local Union a list of current work areas. 

SectiOn 4 • BeasalanDlant . . 
A. Withl·~ I Work Area. The Appointing Authority shali have ,the rfgt,t to assign and rea_~iQn 

duties among employees in a ·class within .a work area.· This includes the ,right to reassign 
-employees to an unfilled-·'position in the same class and shift and work area provided such 
reassignment is within -thirty.five (35) miles. Any reassignment under this subdivision is not 8 
vacancy as defined in Section 1 of-this Article. 

B. Batwten Work Areas or Shifts. If no vacancy has been created (or if a Vacancy .has been 
created or a shift-opening occurs, and the Appointing Authority determines to fill the vacancy or 
shift opening without adding another.employee) ·and·tt-is necessary to ·reassign an-employee 

-within thirty-five (35) miles; the Appointing Authority shall request volunteers from among 
employees In the same clafls (or option). and work area/or shift from•_which the reassignment is 
to be made. If one or more .employees volunteer·for the reassignment; the most senior 
qualified volunteer shall be reassigned. If there are .no volunteers, the least senior qualified 
employee in the same class (or option) and '."Ork area/or shift from which the reassignment·is 
to be made shall be reassigned. 

c. TamDOflO' RNUJgnmant. Notwithstanding the above, th_e Appoiriting Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. At the end of -the reassignment, the reassigned. employee shall return to 

- his/her fotmer position, unless the position has been abolished, in which case the employee 
Shall retum-tO his/her former work area and Shift. 
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Sostlon 5 Job Posting. (Note: When posting Unit 6 positions, ref_er to both this Article and 
Appendix Q for an explanation of position qualifications.) Whenever a vacancy occurs, the 
Appointing Authority shall post for a minimum of seven (7) calendar days, or through such 
procedures as are otherwise agreed upon between the Appointing Authority and the Union, a 
description of the vacancy on all employee bulletin boards where employees in the seniority unit in 
the class in which the vacancy exists are stationed. When the seven (7) calendar day posting 
requirement would be met on a Saturday, Sunday or holiday, the expiration date of the posting 
shall be the day following the weekend or holiday, The posting description shall be dated and shall 
contain the name of the class (or option}, a general description of the duties, the qualifications for 
the pos~ion (if Unit 6), the work area of the position, the shift, if applicable, the normal hours of 
work, arid the initial days off. A copy of the posting shall be furnished to the Local Union 
President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans Is attached in Appendix J. 

A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union wit!:, documentation of the lack of funds. Any vacancy for ·which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. 

For informational purposes only, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the 
agency. 

Section 6, EHeibiliJY for Bidding. Permanent non-probationary classified employees in a 
different employment condition or different shift from the posted vacancy or in a work area different 
from the posted vacancy shall be eligible to bid for any vacancy within their class (or class option) 
or another class option within that class for which they are qualified as determined by the 
Appointing Authority and seniority unit. However, for the purposes of bidding, an unlimited part• 
time employee who is not eligible for the full Employer insurance contribution (less than 75%) may 
bid to an unlimited part-time vacancy with full Employer insurance contribution (75% or above) and 
an unlimited parMime employee in a less than 50% position may bid on a 50% or greater unlimited 
part-time vacancy. 

Any employee who has successfully filled a vacancy via a bid other than a seasonal work crew 
vacancy shall not be entitled to bid on another vacancy for a period of six (6) months following the 
date upon which the employee exercised the bid. However, a permanent non-probationary 
classified employee who is part-time unlimited, part-lime seasonal or full-time seasonal may bid on 
a full-time unlimited vacancy at any time. 

Eligible employees may bid on filling of a posted vacancy by submitting a written application to the 
Appointing Authority which must be received on or before the expiration date of the posting to 
receive consideration. 

An employee who is away from his/her work location on assignment or approved vacation in 
excess of seven (7) calendar days, may submit an advar_ice bid for individual vacancies posted 
during his/her absence. The advance bid shall indicate the division, section, classification/class 
option, employment condition and location of the position, Such advance bid shall be valid for the 
period of the absence or four (4) weeks, whichever is less. The employee shall be responsible for 
submitting the advance bid to the supervisor who is responsible for the posting. 
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Employees on seasonal layoff or permanent layoff shall be eligible to bid for any vacancy in the 
classification and· Seniority unit from which the employee was laid off. The employee is 
responsible to be aware of vacancies. The Appointing Authority shall not consider such a bid if 
acceptance would create a layoff or bumping situation or would prevent the recall of a more seniOr: 
employee who was permanently laid off from the same class, employment qondition and principal 
place of employmentllocatioh. 

Section 7 FIHing Positions Vacant positions shall be filled as follows: 
[Note: When filling Unit 6 positions, refer to both this Article and Appendix Q for an explanation of 
~poSition qualifie<e] • 

A. .Blrullng. Selection of employees to fill a posted vacancy shall be made from among eligible 
bidders in order Of Classification Seniority (State- Seniority- for Units. 4 and 6), -provided the 
senior employee's ability and capacity to pertorm the job are. relatively equal to that of other 
bidders. Bidders for Unit 6 positions must __ be position-qualified. [Note: for a posted vacancy in 
a Junior/Senior Plan, Classification Seniority is the combined Class Seniority of classes in the 
Junior/Senior Plan.] • 

Vacancies shall be filled by the posting and bidding process until there is no bid or· until' a 
maxi_mum of thr~ (3} such v~cancies have been filled, whichever comes first. However, 11_11hen 
a vacancy can be filled by an employee who has received notice of permanent layoff, only one 
(1) vacancy shall be filled by the posting and bidding process. 

All bidders for a vacancy Shall be- notified, orally or in writing, of the acceptance or rejection ·of 
their bid in ·a timely· manner. 

When an eniployee retumS from. an approved leave of absence and there is a vacancy, the 
employee s_hall_ be reinstated to that vacancy, provided that no- employee with more 
Classification Seniority {State _Seniority tot Units 4 and 6) has bid on the position. If a more 
senior employee has successfully bid on the position, the employee returning from the 
approved leave of absence shall be selected for the position vacated by the successful bidder. 
(See also Article ·10, Section 6, regarding ret~rn _from a leave of absence.) 

• NotwithStSndirig the above, the Appointing Authority shall not consider bids by employees for 
vacancies if acceptance of a bid would create a layoff or a bumping situation .. nor. accept a bid 
from-an em'ployee.in a different elTlployment.condition if-acceptance of the bid would prevent 
the recall of an employee from the Seniority Unit Layoff List laid off from the same class, 
employment condition arid location. 

B. Seniority Unit Layoff Ust- Selection shall next be made from the Seniority Unit Layoff List 
unless the vacancy is being filled by an employee w!th more classification seniority who has 
received •notice of 1?9rmanent layoff. 

1. Sam, Employment ·condition. Selection shall next be made from employees (position• 
qualified for Unit· 6) on the Seniority Unit Layoff List in order of Classification Seniority 
(State Seniority for Units 4 and 6) if such_ a list exists pursuant to Article 15, Section 3H. 
No new appointrrients shall be made in a seniority unit in a class (or option) and 
employment condition for which a. Seniority ·unit Layoff List exists until all employees (must 
be position-qualified for Unit 6) on such list have been offered the opportu_nity to accept the 
position. 
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2. Different JEmp!oymeni Cornditlon- Selection shall next be made from employees 
{position-qualified for Unit 6) on the Seniority Unit layoff List in order of Classification 
Seniority {State Seniority for Units 4 and 6) for the class (or option) and- seniority unit in 
which the vacancy exists who were laid off from an employment condition other than that of 
the vacancy to be filled. Selection shall be limited to the geographic area (within thirty-five 
(35) miles) of the position from which the employee was laid off. 

C. Claiming. Prior to accepting a claim, the agency has the option of filling the vacancy with a 
seniority unit employee (position-qualified for Unit 6) who has received notice of permanent 
layoff and has more state seniority than any claimer. If this option is not chosen, see Article 
15, Section 3D3(g) regarding employee requests to claim positions in other seniority units to 
avoid layoff or bumping. However, if the agency must choose among claimers (position­
qualified for Unit 6), seniority shall not be a consideration. 

D. Clas& for Ch11ss O10tion) lliilY0ti List. If the vacancy is not filled through the claiming process 
or with a seniority unit employee who has received notice of permanent layoff, selection shall 
next be made from among employees on the Class (or Class Option) Layoff List. Selection 
from employees on this list shall not be unreasonably denied. Unit 6 employees selected off a 
Class Layoff List must be position-qualified. 

E. 9ilmr. If the vacancy remains unfilled, the Appointing Authority shall have the option of filling 
the vacancy by the use of any of the following methods: 

1. EHAlbla list OIi' Coo10amtiva Placement Program. If a promotion is to be made from an 
eligible list or to a routine service position, selection shall be made from among employees 
within the same seniority unit in which the vacancy exists, whose names appear on the 
eligible list certified by the Department of Employee Relations or who have expressed 
interest in the Routine Service position in the order of State Seniority, provided the senior 
employee's ability and capacity to perform the job are relatively equal to that of other 
applicants certified from the list or referred for Routine Service appointment; or, 

2. Voluntmn, Demotion. If a voluntary demotion is to be used, selection shall be made by 
accepting the application of an employee who is willing to accept a voluntary demotion; or, 

3. \loluntaior Transf@II'- If a voluntary transfer is to be used, selection shall be made by 
accepting the application of an employee who is willing to accept a voluntary transfer; or, 

4. Ralnd&11am!rnR. If reinstatement is to be used, selection shall be made by reinstating a 
former employee; or, 

5. Oibti- The Appointing Authority may also use any other appointment procedure pursuant 
to statute. 

Upon request, the Appointing Authority shall provide to the Local Unlon President the name of the 
applicant selected, the method used to select the applicant and any lists of certified eligibles used 
in the selection procedure. In addition, and upan request, the Appointing Authority shall provide to 
the Local Union President the name of any employee reassigned pursuant to Section 48. 

/ 

When new classes (or class options) are established in the.State service and in the seniority unit, 
employees within that seniority unit shall be afforded the opportunity to compete for appointment to 
vacancies ill the new class through the selection process. 
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During the application of the posting, bidding and job filling process, the Appointing Authority may 
temporarily assign employees ·or make temporary appointments to vacancies to fulfill operational 
needs. 

Section 8 Efttcta of Cbanea1 in Po1itlon Alloeatlooa on the filling of P91:itlona- When the 
allocation of a position has been changed as the result of changes in the organizational structure 
of an agency or abrupt changes in the duties and responsibilities of the position, such positions 
shall be considered vacant under the provisions of this Article and filled in accord with Sections 5, 
6 and 7. 

Sectlori g Effecta of ReaUocatlon1 on the Filling of Pnaitioo,. When the allocation of a 
position has been changed as the result of changes over a period of time in the kind, 
responsibility, or difficulty of the work performed in a position, such situation shall be deemed a 
reallocation. 

A reallocated position shall not be considered a vacancy under the provisions of this Article if the 
action leading to the change in the allocation of the position did not clearly ~esult from the 
assignment of the incumbent to work out of class in a manner so as to .by.pass the selection 
process, assignment of the incumbent to a vacancy in a new position which- had not been allocated 
to a class, or other action taken without regard to the appropriate selection process. 

When the reallocated position is not a vacancy, the incumbent employee shall be appointed to the 
reallocated position provided the employee has performed satisfactorily in the position and 
possesses any licensure, certification, or registration which ·may be required. 

When the reallocated position is a vacancy or when the incumbent employee has not performed 
satisfactorily in the position or does not possess the required licensure, certification, or registration, 
the position shall be filled as provided in Sections 5, 6, and 7 of,this Article. 

When the incumbent is ineligible to be appointed to the reallocated position as provided above, the 
employee shall be removed_ from the position within thirty (30) calendar days from the date of 
notification to the Appointing Authority. In this case, if the employee is not reassigned, transferred, 
promoted, or demoted, the layoff _provisions of this Agreement shall apply. Any such reassignment 
must precede use of the layoff provisions of this Agreement. 

Employees may submit requests for job audits directly to the Department of Employee Relations or 
to an agency human resource office with de~gated authority. An employee who has had a formal 
audit request submitted on his/her position shall be notified in writing of its receipt by the 
appropriate agency·Human Resources Office. 

Except for reallocations resulting from a study of an agency or division thereof initiated by the 
Department of Employee Relations or an Appointing Authority, if the incumbent of a position which 
is reallocated upward receives a probationary appointment to a reallocated position, pay for the 
reallocated position shall commence fifteen (15) calendar days after the receipt in.the Department 
of Employee Relations or an agency human resource office with delegated authority of a 
reallocation request determined by the Department of Employee- Relations or the delegated 
agency to be properly documented, and it shall continue from that data until the effective date of 
the probationary appointment. 

The decision of the Commissioner of Employee Relations or an agency with delegated authority' on 
the reallocation of any position shall not be subject to the grievance and arbitration provision of thls 
Agreement. 
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An employee who is demoted as a result of a reallocation shall have his/her ·name placed on the 
Seniority Unit and ·Class. (or Class Option) Layoff Lists for the class from which he/she was 
reallocated. 

The Employer shall provide the Union with information about reallocations of bargaining unit 
employees. 

Section 10 Probationaa Period. 

A. Required Probationary Period- Except as provided below, all unlimited appointments to 
positions in the classified servi~ shall be for probationary period specified in Section 1 OC. 

No probationary period shall be required for a recall from a Seniority Unit Layoff List. or (for 
any employee laid -off after October 23, 1995) for a recall from a Seniority Unit Layoff List 
within two (2) years of the date of layoff, a transfer in the same class under the same 
Appointing Authority, or a transfer or demotion·to a previously held class under the same 
Appointing Authority. 

B. PltcretlonaN Probationary Period. An Appointing Authority may, with, prior written notice to 
the employee, require a probationary .period as specified in Section 10C for transfers and 
demotions to· a new Appointing Authority or to classes In which the employee has not 
previously served, reemployment, reinstatement, recall from a Class (Class Option) 'Layoff List, 
or (for any employee laid off after O<::tober 23, 1995) recall from a Seniority Unit Layoff List 
more .than two (2) years after the date of layoff. 

C. Lanatb of Probationary Period 

1. SO% oc Grutac Time EmpJoyges, All probationary periods for all unlimited ·and seasonal 
employees who work 50% or more time shall be six (6) months. Any unpaid leaveg of 
absence in excess of a total of ten (10) consecutive working days shall be added to the 
duration of the probationary period. 

2. lntennl\ttnts and Lass Than 50% Tirna Ernployau- All probationary periods shall be 
one thousand forty-four (1,044) working hours-or a maximum of one (1) year. Working 
hours shall include hou~ ·actually worked, excluding overtime. Working hours shall· also 
include paid holidays, compensatory time off taken, and pal~ leave taken in increments of 
less than the employee's normal work day. 

3. RaaHocatad Positions: Notwithstanding 1 and 2 above, an incumbent appointed to a 
reallocated position shall serve a probationary period of three (3) months. 

4. Employu1 placed : on layoff or IIHOnal layoff prior to the completion of their 
probationary period ·shall be required to complete the probationary period upon return from 
the layoff or seasonal layoff. 

5. Tima urvad on a famnorary or a proyJ1lonal appointment (up to a maximum_ of one­
haW (112) of the· probationary period) shall be credijed toward the completion of the 
probationary period in the same ~ltion, class and sehiortty unit provided there is no break 
in service of more than one (1) payroll period. 

6. Emnlovu1 nromofad prior to the cornplatlon of their prohatJooary ·Qld0d-to a higher 
class in the same occupational field shall complete their probationary period in the lower 
class by service in the higher cl~ss. 
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7. emnlaYttl damotad during ar at tha end Qf a nrahatlanarv period shall have the time 
In the higher class count toward the probationary period in the class to which such 
employees are demoted. 

D. ProbAHonarv §valuation. During the probationary period, the Appointing Authority shall 
conduct a minimum of one (1) performance counseling review of the employee's work 
performance at the approxinate mid~point of the probationary period and furnish the employee 
with a written copy of the evaluation. Whenever practicable, intermittent employees shall have 
an initial performance review ninety (90) working days into their appointment. Employees shall 
be Informed of areas of needed improvement. 

E. Trial Ptrlod- Employees who have been appointed to a new class or transferred and required 
to serve a probationary period shall have a trial period of fifteen (15) calendar days for the 
purpose of evaluation. During this trial period, the employee may elect to return to the former 
position. -

F. Non:eartification- An Appointing Authority who does not certify a probationary employee shall 
notify the employee in writing with a copy to the Local Uniori--of the reasons for the non~ 
certification. The Union shall have the right to challenge such reasons through the third step of 
the grievance procedure. However, for any grievance other than non-certification, employees 
with permainent status in another class and serving a subsequent probationa,y period shall not 
be denied use of Article 17 through the arbitration process. 

Th19 employee who is non-certified shall be returned to his/her former class within the seniority 
unit from where the employee came, and if a vacancy exists, to the same geographic area. If 
there is no vacancy in the employee's former class and seniority unit, the layoff provisions of 
this Agreement shall apply. An employee who is non·-certified following recall from a Seniority 
Unit Layoff List shall be returned to the layoff Ust for the time remaining. 

Siction 11, P@rformanca Evahmtloria. See Article 18, Section 11, Performance Evaluations. 

ARTICLE 13 • PROMOTIONAL RATINGS 

Promotional ratings required by the Employer in conjunction with an examination shall be prepared 
for each employee who is a candidate for that examination in an objective manner. No employee 
will be rated by a supervisor who Is an applicant for the same examinatiori. Prior to being 
processed by the Appointing Authority the employee's final rating shall be discussed with the 
employee by the supervisor who signs the rating form and a signed copy of the rating shall be .... 
furnished to the employee. 

ARTICLE 14 • TRANSFERS BETWEEN AGENCIES 

Employees may request· a transfer to a position under another Appointing AuthOrity by submitting 
such request in writing to the Personnel Office of the Appointing Authority to which they wish to 
transfer with a copy to the Personnel Office of the Appointing Authority by which they are currently 
employed. 

If the receiving Appointing Authority does not require a new probationary period, the sending 
Appointing Authority shall agree to the transfer. 
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ARTICLE 15 • LAYOFF AND RECALL 

Soctlon 1 Layoff. An Appointing Authority may lay off an employee by_ reason of abolition of the 
position, shortage of work or funds, or other .reasons outside the employee's control whlch do not 
reflect discredit on the service of the employee. 

Any- reduction in hours of a less than full-time ·employee, except for intermlttents, which would 
place the employee outside the bargaining unit shall constitute a layoff and shall be implemented 
in accord with the provisions of this Article; 

Sectton 2 LabM-Management Cooperation. When an Appointing Authority initiates a planning 
prOcess or management study which is anticipated to result in layoff, the Appointing Authority will 
meet and confer with the Local Union during the decision planning phase and again during the 
implementation planning phase. The Appointing Authority and the Local Union shall enter into 
negotiations regarding a Memoranda of Understanding upon request of either party to modify this 
Agreement regarding the implementation plans which shall include, but are not limited to, the 
following: 

• Length of layoff notice; 

• . Job and retraining opportunities; 

• Alternative placement methods; 

11 . Early retirement options pul'Suant to M.S. 43A.24, Subd. 2(1): 

• Bumping/Vacancy options for part-time employees to preserve their Insurance eligibility or 
contribution; and 

• Other methods of mitigating laYoff or their effect on employees. 

• $action 3 Ptrmanant Layoff. 

A Qetennination of POBitJon(a). The Appointing_ Authority shall determine the position(s)_ in the 
class or class option, ff one exists, and employment condition and work location which is to be 

• eliminated. 

B. Advance Notice. In the event a permanent layoff in the classified service of seniority unit 
employees becomes necessary, the Appointing Authority shall notify the Union and the Local 
Union President of the classification(s), number of positions and the employment condition(s) 
to be eliminated at least thirty (30) calendar days whenever practicable, but at least twenty-one 
(21) calendar days prior to th,e effective date of the-anticipated layoff. At least twenty-one (21) 
calendar days prior to the effective date of the layoff, the "Appointing Authority shall give written 
notice of the layoff, including the reason(s) therefor and the estimated length of the layoff. 
period, to all affected employee(s) and to the Local Union President. The Appointing Authority 
may_ establish a date, no more than seven (7) calendar days prior to the effective date of the 
layoff, by which employees must choose the layoff option they will exercise. This date shall be 
indicated in the written notlce_of the layoff. 
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The written n.otice of' a perm&!nent layoff shall include a list of existing_ and anticipated vacant 
positions that an ·employee may accept in accord with Section 30 of this Article, .a statement 
explaining the procedure to _contact the Department _of _Employee Relations to arrange for 
adVisory testi119, and notice of the need to Indicate interest in temporary work. The written 
·notice Of a permanent lay_off shall Riso include a general reference to-the employee's claiming 
rights. The Appointi119 Authority shall provide the employee with intonnatlon needed to apply 
for unemplo)'~ent lrisi.Jrance ·and forms for continuing insurance· coverage. 

c~ laygffNotifJGltlan- The Appoiriting.AuthOii_ty shall send a layoff notice to-the.em"ployee in th8 
p~itiOfl to be eliminated_ .. At the Appointing Authority's •discretion, 11n employee.under notice of 
permanent layoff may contin4e. In payroll status for lip to two (2) calendar weeks of paid leave, 
ending_ at -the _d&te of layoff. Such. leave shall not be subject to the Applicatiol'.I and 
Reinstateinenfproyisions of Article 10.· • ' 

Upon request:_· an Appointing Authority' stiall provide an employee on notice of layoff assistance 
in se~rchil)Q-fot State employment. , • • 

Pr'oyisiOnal, temporary and ,eniergency. employees shall be term~ed befo'"' any layoff of 
probationary or penTlanent employees_ in 9l8 . same class, _employffleht _condition and 
ge·ographlc location/principal place, of el'l\plo_yment.. ' • 

Provlsi~nal el'n~loyees shall-.~ ieparated ·In • inverse .order of the -dale· of _tf:ieir provisiomll 
appointment. • • 

D. P~ecture> ~e· foUowincf ~r6vision& are ~n:~u~·to·the conditi~s ·t~r. bu~plng·~or ~pting 
·-.:acancles Which are· contained in Sectio~ 3E. In all cases, the employee exercising an op~on 
_is restricted-to those p0SitionS within the' SarrH:: seniority unit" (except in. Option g) and ·the_ same • 
·employment conditio_n· (except_-_in Options· f, g ·and ti). For layoffs related-to Uni_t 6 positions, 

. refer to both this _Article and Appendix Q for an explanation of "positioO'(juaiified, • • 

1. ··Toe employee ·in the poSitiorl to be .iiminated sh8II eithe'r: 
' ,; '. ' ., •,, . ,· ,· . 

. -a: Blimp" the,_Jeast.senl~r_e~plOy~ in the--U!ine cla~ (or ~ss option or·,nother claSS 
option within.that class for which the employee is determined.by the Employer to,be 
qualified)-. and the same_ stiift within his/her work:-~rea.· w!thin thirty.five (35) miles of the • 

. employee's current wOl1t location (employee must be. position'qualifled.rr Untt 6). This 
bum~ employee shall bump the lea~t .seriior _emplciyee in the work are& ·_within thjrty•· 
five (35) mHes of.the employee's cun:ent ,vork-locatlon_ regardless of shift (employee 
mi.1st 'be_ ·position..quallfied,:if Unit 6). If that_ is not possible,. thi&: .. bumped employee shall 
be laid off. In accord with See1lon 3 of this Article. The least .senior empl9yee In the 
work area_Within thirty.five: (35) miles-of the employee's currant-work location regardless 

• • of shift, rr bumped, shall be laid off IA accord with Sectlol1 3 of this Adicle;. or 

b: ~ a vacancy ln_the·sim8-class (or class option or another class option withlii that 
class for which· the employee is determined' by_ the Employer to .be ·qualified) within 
thirty-five (35) miles of the employee's current .work location (employee must be 

. position-<IIJalified rr Untt 6); or 

c.·- Accept ~.vacancy_iri an ~I class in·_-Wh~ the emplo}'ee previ9usly seived within 
thirty-five (35) miles •. of the employee's current won< locatioo (employee must be 
position-qualified rr I.Jnlt 6). 

2. If options ·1b· and ·_1c· above_ are not available, and _the· ei'nployee chooses not to accept 
opti0n--"1a", or option _'.'1a~ _is .riot available, th,e employee Shan eith81': 
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a. Bump the least senior employee in the same class (or class option or another class 
option within that class for which the employee Is determined by the Employer to be 
qualified) within thirty-five (35) miles of the employee's current work location (employee 
must be position-qualified if Unit 6); or, 

b. Accept a vacancy in an equal class in which the employee has not previously served 
and for which the employee is determined by the Employer to be qualified and within 
thirty-five (35) miles of the employee's current work location (employee must be 
position-qualified ff Unit 6). 

3. ff neither "2a" nor "2b" above is available or if only "2a" above is available, the employee 
may choose any of the following Options: 

b. Vacancy Within Thirty-Five (35) MHu. Accept a vacancy in a lower class in which 
the employee has previously served or for which the employee is determined to be 
qualified by the Employer within thirty-five (35) miles of the employee's current work 
location (employee must be position-qualified If Unit 6); 

·c. Vacancy Outalde Ihlrtv-FlYe (35) Mllu-

(1) SImI/Equal Class. Accept a vacancy In the same class (or class option o~ 
another class option within that class for which the employee is determined to be 
qualified by the Employer), or in an equal class in which the employee has 
previousJy served or for which the employee is determined to be qualified by the 
Employer more than thirty-five (35) miles of tt:,e employee's current WOfk location 
(employee must be position-qualified ff Unit 6); 

(2) Lower Cius Accept a vacancy In a lower class in which the employee has _ 
. previously served or for which the employee is determined to be qualified by the 
Employer more than thirty-five (35) miles of the employee's current work location 
(employee must be posltion-qualffied if Unit 6); 

d. Bump Within Jblrty:fiya (35) MHu-

(1) Equal Cla11- Bump the least seniorempJoyee in an equal°class (or class option) in 
which the employee previously served ( or another class option within the class for 
which the employee is determined to be qualified by the Employer) within thirty-five 
(35) miles of the employee's current work location (employee must be position­
qualified ff Unit 6); 

(2) LQwar Clan- Bump the least senior employee in a lower class (or cla$S option) in 
which the employee previously served. (or another class option within the ctass for 
which the employee is determined to be qualified by the Employer) within thirty-f,ve 
(35) miles of the employee's current work - (employee must be position­
qualified W Unit 6). 
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e. Bump Outside Thlrtv·EiVt (3!) Milas. 

(1)-SlmalEaYal Class.·. Bump the leaSt senior employee in the same class (or class 
option) or· the least senior employee in an equal class (or class option) in which the 
employee previously served (or another class option within that class for which the 
employee is· determined to be qualified by the Employer} more than thirty-five (35) 
miles of the employee's current work location (employee must be position-quallfied 
if Unit 6); 

(2) Lower CIIH- Bump the least s.enior employee in a lower class (or class option) in 
which the employee previously served (or another class option within that class for 
which the employee is determined to be qualified by the Employer) more than thirty­
five (35) miles of the employee's current work loC8tion (employee must be position­
q~ali_fied if Unit 6). 

f. Sump I@mporan, A,ppqfnttrutnt Bump any emPloyee on a te;,,porar,y appointment in 
~he same class who has more than thirty· (30) calendar days remaining on such 
teniporary appointment and is within thirty-five (35) miles of the employee's current 

• work location (employee must be position-qualified if Unit 6). The temporary em·ployee 
so b~mped shall be sel)arated. 

Any employee bumped pursuant to this Section shall be laid _off in accord with Section 3A-D .of this • 
Artiqle. 

g. Cialri,iiJg. During the layoff .. notice period, an employee may. request to transfer or 
demote to a non-temporary classified vacancy in another seniority unit in the same, 
transferable, or lower class (or claSS. option) in. which the employee previously served or 
foi- Which the employee is determir'led to be qualified by the Employer, and .the re6eiving 
Appointing Authority. shall not unreasonably deny the request (for Unit 6, the· employee 
must be position-qUa1ified). Employees may not request a transfer or demotion to 
anoth!3r Appointing· Authority if such a vacancy is available to the employee at a pay 
level equal ·to the requestect vacancy within thirty-five (35) miles .. of the employee's 
current work location which the current Appointing "Authority determines t_o fill or if the 
employee has Previously requested and has been offered a vacancy under this 
provision in the same· or an equal class· in the same employment .condition within thirty­
_five (35) miles of the current position. 

If the employee suctessfu_lly claims ·but cannot be appointed until after the scheduled 
layoff date, the current Appointing Authority sh8II place the employee -on unpaid ·leave 
or-, Upon mutual 8greement, Vacation leave until the new appointment begins. Vacation 
leave usage Is llot subject to Section 3 of Article 8. 

For emP.roYe~s who transfer or demote to another sen;o~ unit under thl~ Provision·. a~ who 
do not successfully complete the probationary period, the following shall apply: 

(1) If the· layoff notice period has expired, the _employee shall be placed on layoff from 
his/her original seniority unit, ciass, ·employment condition, -and location. Such 
employees are not subject to 3A - 3G of this Article but shall become eligible to be 
placed ·on layoff lists in accord with 3H on the effective date of the non-certification. 

(2) If the laYoff notice period haS not expiied, the employee shall be ref:umed·to his/her 
original seniority unit, class, employment conditiOn, and Jocation for the remainder 
of the notice period. Such employees-shall not claiffl additional positions, 
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h. vacancy or Bump In Plffarent Employment Condition Within Ihlrtv·flYI CH) 
Mllla. An unlimited full-time or unlimited part-time employee may exercise this option 
only if 1 a and 2a above are not available. An unlimited full-time employee may bump 
the least senior employee or accept a vacancy_ in the unlimited part-time employment 
condition and an unlimited part-time employee may bump the least senior em-ployee or 
accept a vacancy In the unlimited full-time employment condition in the same class (or 
class option or another option within that class for which the employee is determined to 
be qualified by the Employer) within thirty-five (35) miles of the employee's current work 
location (employee must be position-qualified if Unit 6). 

E. Condition, for Bumping or Accaptlng Vscanci11. The following shall govern bumping and 
accepting vacancies pursuant to Section 3A-D: 

1. In all cases of bumping, the employee exercising bumping rights must have greater 
Classification Seniority (when bumping into a position in Unit 2, 3, 7 or 8) or State Seniority 
(when bumping into a position in Unit 4 or 6) In the class into which the employee is 
bumping than the employee who is to be bumped, 

2. An employee who does not have sufficient Classification Seniority (State Seniority for Units 
4 and 6) to bump into a previously held class shall not forfeit the right to exercise 
Classification Seniority (State seniority for Units 4 and 6) to bump into the next previously 
held class in the same seniority unit. 

3. Any employee who has the option to fill a vacancy in the same class or in a class in which 
the employee previously served must possess more Classification Seniority (State 
Seniority for Units 4 and 6) than bidders, if any, to fill the vacancy. 

4. Any employee who haa the option to fill a vacancy in a class in which the employee has not 
previously sel'Ved shall fill the vacancy only If there are no_ bidders. 

5, When a vacancy exists in a class into which the employee has a right to bump the 
employee must accept the vacancy prior to exercising the option to bump except Option 
D1a. 

6. If more than one employee (must be position-qualified if Unit 6) opts to fill a vacancy or 
bump another employee, the employee with the greater seniority (Classification ·Seniority or 
State Seniority whichever is applicable) shall have priority in exercising that option. 

7. When two (2) or more employees in the same class (Or class option) and employment 
condition are being simultaneously laid off, the Union and the Appointing Authority may 
mutually agree to selectlon of layoff options among the affected employees. 

8. Employees converted to Clerk 4, Clerk Steno 4, or Clerk Typist 4 on September 25, 1979 
may bump to the 3 level Within the same series. 

Employees who were reclassified from Janitor, Senior to General Maintenance Worker 4 
on July 1, 1988 may bump to General Maintenance Worker .. 

The Appointing Authority need not consider bids by employees for vacancies if acceptance of a 
bid would create a layoff or a bumping situation nor· a bid from an employee in a different 
employment condition if acceptance of the bid would prevent the recall of an employee from 
the Seniority Unit Layoff List laid off from the same class, employment condition, and location. 
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F. Junior/Senior Plan•- When ISlyoffs take place In the senior class of a Junior/Senior Plan, as 
defined by th~ Employer, and the employee demotes or bumps to the junior class as provided 
in the layoff procedure, the junior ·position shall simultaneously· -be reallocated to the senior 
class, provided that the employee is qualified for the reallocation under the terms of the 
Junior/Senior Plan. 

G. Rights of Excluded Emolove11 entering the Bargaining Unit- Employees who have 
accepted positions in a bargaining unit not represented by the Union or positions excluded 
from any bargaining unit shall have bumping rights into a position In a bargaining unit 
represented by the Union in a class In which the employee previously served or in a class-for 
which the employee is determined to be qualified by the Employer only under the following 
conditions: 

1. The employee may bump only into a position under the same Appointing Authority. For 
purposes Of this Section only, Appointing Authority in the Department of Transportation is 
the same as seniority unit. 

2. The employee shall have exhausted all bumping rights within his/her own bargaining unit 
or, If not in a bargaii:iing unit, within the applicable framework. 

3. The employee shall fill a vacancy in a class in which he/she has previously-served or for 
which he/she is determined to be qualified by the Employer and fcir which there are no 
bidders prior to bumping any employee in a bargaining unit represented by the Union. 
Employees in bargaining units represented by. the Union shall be able to fill a vacancy 
prior to the vacancy being filled by an employee from a bargaining unit not represented by 
the Union. 

All bumps under this part are subject to the general conditions provi_ded for in this Article. 

H. Layoff Usts-

1. Seniority Unit Layoff List- The names of employees who have been laid off or have 
accepted a demotion or another employment condition in •lieu of layoff, or been demoted as 
a result of a reallocation, shall be automatically placed on a Seniority Unit Layoff List for the 
seniority unit, class (or class option), geographic l0y1tion and employment condition from 
which they were demoted, laid off or reallocated downward, in the order of their 
Classification Seniority (State Seniority for Units 4 and 6}. 

Employees. may .also indicate, In writing on a document provided by the Appointing 
Authority, other employment conditions and geographic locations for which they are 
available. Employees who were not a"ble to. bump, transfer, or demote to a previously held 
class(es) in lieu of layoff shall be placed on the_ Seniority Unit Layoff List for the previously 
held bargaining unit class(es) for which they have indicated availability. Employees shall 
indicate, in writing on a document provided by the Appointing Authority, the class(es), 
geographic location(s) and employment condltion(s) for which they are available. 
Employees may change their availability by notifying the Department -of , Employee 
Relations in writing. Names shall be retained on the Seniority Unit Layoff List for a 
minimum of one (1) year or for a period of time equal to the employee's State Seniority, to 
a maximum of eight (6) years. 
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, '2. C1111 (or ClaH Option) Layoff List- _The names of such emPloyees shall also be placed 
on a Class (or Class Option) Layoff List for the class (or class option) from which they were 
demoted_ in lieu of layoff,. laid .off, or reallocated downward in order of their_ Classification 
Seniority (State Seniority for Units 4 and' 6). Employees who were not 8ble to bump, 
transfer, or demote to previously held class(es) in lleu of layoff shall also be placed On the 
Class (or Class Option) Layoff List for the previously held bargaining unit ciass(es) for 
which they h8ve in~ieated availability. Names shall be retained on the Class (or Class 
Option) Layoff List for a minimum of one (1) year or for _a period ·of time equal to the 

. employee's Classification Seniority_ (State Seniority for Units 4 and 6), to a maximum of 
three (3) years. 

When an employee's name is placed on the Class (or Class Option) Layoff List, _the 
employee shall indicate, in writing on a document provided by the Appointing Authority, the 
geographic location(s) and the employment condition(s) for which he/she would accept 
employment. The employee may change his/her availability by notifying the Department of 
Employee Relations. 

I·. Advh1on, Testing. For a period of ninety (90) calendar days after an employee _has been 
permanently laid off from State service, the employee may identify equal and lower 
classifications not currently open for application and shall be afforded adviSory testing for such 
classifications. If qualifying, the employee's • name shall be added to the eligible list(s). 
Employees who are certified from these lists to their former seniority unit shall. be considered 
on the basis of State Seniority in the manner provided in Article 1 ~. section 7E1. • 

J . .BGalJ. Employees shall be recalled from.layoff in the order in which their names appear on 
the Seniority Unit Layoff List as provided in Section 3H of this Article. 

An employee shall be notified of recall by written personal notice (receipted) or certified mail 
(return receipt required) sent to the employee's· last known address at least fifteen (15) -
calendar days prior to the reporting date, The employee shall notify the.Appointing Authority 
by certified mail (return receipt required) within five (5) calendar days of receipt Of notification, 
of intent to retu,m to work and shall report for work on the reporting date unless other 
arrangements are ·made. It shall be the employee's responsibility -to keep the Appointing 
Authority· informed of the employee's current address. 

The Appointing Authority may temporarily assign employee(s) to any vacancies or openings to 
fulfill operating requirements during the period while the recall process is taking place. 

K. Bemoyal From Layoff lilt&- Employees shall be removed from all _layoff lists for any of the 
. following reasons: 

1. Recall to a permanent position froffl either layoff list except that aii employee recalled to a 
permanent position in a different seniority uhit or a different employment condition shall 
remain on the Seniority Unit Layoff List for his/her, former location and employment 
condition only. An employee who is recalled to a different seniority unit and who does·not 
successfully complete_ the probationary period, shall be restored _to the Seniority Unit Layoff 
List for the remainder of the time period originally provided in Section 3H. 

2. Failure to accept_ recall· to a position which meets the availabilities specified by the 
employee except that employees who fail to accept recall from the Class (or Class Option) 
Layoff List shall be removed only from that list. An employee who fails to accept recall to 
an employment condition for which the employee indicated availability shall remain on the 
Seniority Unit Layoff List for his/her former employment condition· only. 
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3. Appointment to a permanent- position in a class which is equal to or higher than the one for 
which the employee is on layoff list(s). If the employee is non-certified in this position, the 
employee's name will be placed back on the layoff list(s) for the time remaining, 

4. Resignation, retirement or termination from State service. 

Saction 4 Se110011 Layoff. 

A. PttannlnaUon of eo,mon(s). The Appointing Authority shall determine the position(s) in the 
class or class option, if one exists, and employment condition and principal place· of 
employment which are affected. 

B. Advanee Notict- The Appointing Authority shall notify the Union and the Local Union 
President of the classification(s), number of positions and_ employment condition(s) to be 
seasonally laid off. at least fourteen (14) calendar days. prior to the effective- date of the 
anticipated layoff. At least"fourteen (14) calendar days prior to the effective date of the layoff, 
the Appointing Authority shall give written notice of the seasonal layoff to all employee(s} about 
to be. seasonally laid off and to the Local Union President. The written notice of a seasonal 
layoff to seasonal employees shall_ include the reason for the seasonal layoff, anticipated date 
of recall, the anticipated length of the work season subsequent to the layoff, and notice of the 
rieed to indicate interest in temporary work. 

c. Layoff Order- Seasonal employees shall_ be seasonally laid off in inverse orde_; of 
Classification Seniority (State Seniority for Units 4 and 6) within the employment condition, 
seniority unit and principal place of employment of the affected position(s) unless waived by 
mutual agreement between the employee" and the Appointing Authority. 

D. Beeord of Emnlovaes on Sea1onal Layoff. Each Appoint(i,g Authority shall maintain its own 
record of employees on seasonal layoff for recall purposes. 

E. BeeaH from Seasonal Layoff. 

Seasonal employees shall be recalled in the order of Classification Seniority (State Seniority 
for Units 4 and 6) to the seniority unit, employment condition, and principal place of 
employment from which they were laid off. 

An employee on seasonal layoff shall be notified of recall by written personal notice 
(receipted), or certified mail (return receipt required) sent to the employee's last known 
address, at least fifteen (15) calendar days prior to the reporting date. The employee shall 
notify the Appointing Authority by certified mail (return receipt required) within five (5) calendar 
days of receipt of notification, of intent to return to work _and shall report for work on the 
reporting date unless other arrangements are made. It shall be the employee's responsibility 
to keep the Appointing Authority informed of the employee's current address. 

F. • Btro9YII from th&Saasonal Layoff Reeord 

Seasonal employees shall be removed frorh the seasonal layoff record for any of the following 
reasons: 

1. Failure to accept recall to a seasonal position. 

2. Conversion of the employee to permanent layoff as defined in Section 4G. 

3. Resignation, retirement, or termination from State service. 
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4. Acceptance of a full-time or part-time unlimited position. 

G. Conversion to Permanent Layoff. 

A seasonal employee shall be on permanent layoff in the· following circumstances: 

1. the principal place of employment is abolished; 

2. there is no anticipated date of recall; 

3. the employee is not recalled from seasonal layoff within sixty (60) calendar days of the 
anticipated date of recall. 

A seasonal employee who is permanently laid off shall have the right to exercise all the options 
under Section 3D. 

Section 5 Temporary or Emergency Po11Uon1. If a position is to be filled by a temporary or 
emergency appointment, the appointment shall be offered to employees in the following order prior 
to filling the position by any other means: 

A. Employees who are permanently laid off and not employed by the State if the position is in the -
same class, seniority unit, and geographic area from which they were laid off in order of 
Classification Seniority (State Seniority for Units 4 and 6); 

B. Employees who 1are permanently laid off and not employed by the State if the position" is in the 
same seniority unit and geographic area from which they were laid off and the employee is 
determined to be qualified for the appointment by the Appointing Authority in the order of State 
Seniority; 

C. Seasonal employees who are seasonally laid off if the position is in the same class and 
principal place of employment from which they were seasonally laid off in the order of • 
Classification Seniority (State Seniority for Units 4 and 6); 

D. Seasonal employees who are seasonally laid off if the position is in the same principal place of 
employment from which they are seasonally laid off and the employee is determined to be 
qualified for the appointment by the Appointing Authority in the order of State Seniority. 

In order to be eligible for emergency and temporary appointments, an employee must indicate 
in writing an interest to the Appointing Authority at the time of layoff. 

-The notice provisions of Section 3C and Section 4E shall not apply for filling such positions. 

Employees accepting such positions shall be eligible employees for purposes of holidays, 
vacation leave, sick leave, and insurance. Such employees shall be eligible to bid only on 
vacancies in the class and seniority unit from which they were permanently or seasonally laid 
off under the provisions of Article 12, Section 6 of this Agreement. Upon expiration of the 
appointment, the employee shall return to full layoff status. 

Seetion & Limited lntefflJQSlon1 qt Employmant Any interruption in employment not in excess 
of seven (7)" consecutive calendar days or any reduction from an emplOyee's normal work hours 
which continues two (2) calendar weeks or less shall not be considered a layoff. Such limited 
interruption o( reduction in hours may occur as a result of adverse weather conditions, shortage of 
material or equipment, or for other unexpected or unusual reasons. 
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--- • . . 
Prior to Implementing a llniited interruption of employment ·or a reduction in hou_rs, the Appointing. 
Authority, whenever practicable, shal meet with- tho LIJCal Union to discuss the need for such 
,ction. 

When the limited ihterruJ)tion of work or reduction in hour~ does _not affect all employees in a cJ,ass, 
f/'fflployment condition, shift, and work location,. the least senior employee(s) affected shall have· 
their work interrupted or hours «:duced. • Limited _interruption of_ work or redu~ion in hoUrs shall not 
be instituted for thl! purpose Of subcontracting work llormally performed by the affected bargaining 
unit employees. • • • 

In lhe event limited intem.lptioils of employment occur,_ efflpaoyees shSIII, upon l"eQuest, be erititfed 
to advanC8 of hours up to his/her sche<iuled hours in order to Provide the.-employee with up_ tO 
eighty (80) hours of earnings for a pay period. Advance of houl)I shall be aUowed up to ·the 
maximum. number_ of hours of an employee's .accumulated and unused vaca~ion leave.. If. an 
employ,ee el$C(S to draw·. s1,1ch advances, .the_· employee ·shall not be permitted to_ reduce the·. 
_employe~•s vaCStio,n accumulation below tl)e toteil hour& _!ldv:arc~<:t .. HOW8vei-; ·no emplOyee Sfte_r· 
tt)e.fi"'t six (6) months of c_::ontinuous Service s_hall be denied the l'ight to use· vacation time· during 
, ,limited interruption_.of 811lployment .as long a_S vacation ·hours accrued exceed the .-hours,_th&t the 
employee has been adV~nced under this Section. - All overtime. hours wo[ke_d slJbseqiJent to such 

•• idVances shall_ i:,e credited against the employee•~ :aggregate adyance of hours _until the _ad_vance 
is redLiced_to zero·(O) .. Employees may use coi:npensatory time In lieu of vacation to pl'Ovide a full 

•• paycheck. An Appointing Authority may require employees who h8Ye accn.ied compensatory time 
to Use· slich time before the use of vacation. SIJch employees may choose not t~ make up the lost 
hours. 

On the payroll period endirig closest to· November 1st_ of_ each year, all employe_es_ who have 
rt:tceiV'ed such advances and have not workEld suffic;:ient overtime hours to reduce _.the _8d'-(ances to 
zero (0) will have their adva_nces reduced to- zero (0) by reduction o( tne ·em~oyee's_ accumulated 
• ,nc;t_ unusec:f vacation leave. • • • 

$action L ·subcontmctfrig. __ . ii, the· event_ttie· Appojnting Auth~ritj ·11nds' If Jl8Ce$tiary to_· 
subcontract out work now being performed by employees that may result in· a disl)laC8ment_ ot 
employees, tt,ei loca_l Union· tsha_ll" be notl~. no ·IMS ·than ninety (90) ~l~ndar days· -in ~dvance: •, 
During, thia. ninety_ (90) day _period, the Appointing A~horlty ,hall meet with .the LoCSI Union. an(f 
discuss ways and ·mean_s ;of minim_izing.-:-any·_ impact. the-.subcontrading ___ may have._, on: the 
emplor8es. - • 

. . 
. Section· 8 Yolunta.rv Rldusti90· I~. Hours. , Appo_intil\g Authorities:<1r•a)' _allow· &mplo~s) t9-
: , take 1.1npa_id leaves of a~_ce to reduce layoffs otherwise f'.18C8S'8ry. If it is necessa:ry t~ limit-~ 
• nun)ber cit emptoyee"s in a_ work unit_ on unpaid.-leave at thl;! same tinle, the Appointi.ng' A_uthonty: 

shall dete_rmlne whether conflicts _Shall be.resolved among classes or within a partlCUl8r class : .. 
based upon stalling needs: In e.ither event, leave shaft be granted on the basis of State.Seniority. • 
within.the empl9yee's Wbrk Unit." • • ·' 

_. Such employees taking leavea of absence under this _SectiOi, shall coniln~e 'to accrue vacation aiid 
sicJ( leave .and be eligible • for· paid '10Iidays and insurance benefits _as if th~ employees had ~n 
a~ally ~mployed ~uring the tirt1e of I8ave. Jf a, leave of absei,~ is.for Of!9.-(1) ~11-_pay_.peri~ or, 
longer, any holiday pay shall be Included In the first payrol! period warrant alta.r .return from. the 

, leave of a~ence, Upon return from le8Ve, -~ emplOyee shan retum to his/her_fu~ ~lition." . ' • ' ' • 

SectiOn ·g. • Exc1t11ion. The provisions of this Article ·shall not apply to· Ul'1c18Ssified ~ployeel. 
. ' ' ' ' , . ' . . . - ,', ,' 
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ARTICLE 16. DISCIPLINE AND DISCHARGE 

S@ctlon 1 PumM@- Disciplinary action may be imposed upon an employee only for just cause. 

Section 2 Union Rapruentation- The Appointing Authority shaU not meet witl:l an employee for 
the purpose of questioning, in person or by a phone interview, the employee during an 
investigation that may lead to discipline without first offering the employee an opportunity tor union 
representation, and such meeting shall not take place until a Union representative Is available ·or is 
released by his/her supeivisor. Any employee waiving the right to such representation must do so 
in writing prior to the questioning, however, in the case of a phone interview, an employee may 
initially waive the right to representation orally. A copy of such waiver shall be promptly furnished 
to the Local Union President or Steward. The employee shall be advised of the nature of the 
allegatlon(s) prior to questioning, However, if any employee Is being .questioned during an 
investigation of resident/patient ·abuse, the employee, upon requesl shall· have the right to union 
representation. If an employee is being questioned for any other purpose, the employee shall be 
Qiven a general overview of the nature of the Investigation. Upon request, an employee shall be 
provided a copy of the transcript of his/her interview, if available, and/or be allowed to listen to a 
tape of his/her interview, if any. 

Section 3 Dl1clnHnarv Procedure- Disciplinary action or m~ures shall include only .the 
following: 

1. oral reprimand; 
2. written reprimand; 
3. suspension; 
4. demotion; and 
5. discharge. 

If the Appointing Authority has reason to discipline an employee, it shall be done in a manner th&t 
shall not embarrass the employee before other employees or the public. Oral reprimands shall be 
identifted as such. • • 

When any disciplinary ·action more severe than an oral reprimand is intended, the Appointing 
Authority shall, before or at the time such action is taken, notify the employee in-writing of the 
specific reason(s) for such action, ahd shall provide the Local Union with copies of any written 
notices of discipNnary action. • 

An employee who has been notified by his/her Appointing Authority that helsha is being 
investigated for possible disciplinary action shall be informed, in writing, of the status· of the 
investigation upon its conclusion. 

Section 4 lnvtAf:lgatgry Lgye. The Appointing Authority/designee may place an _employee who 
Is the subject of a disciplinary investigation on an investigatory leave with pay provided a 
reasonat,te basis exists to warrant such leave. 

Section §, Discharge. The Appointing Authority shall not discharge any permanent employee 
without just cause. If the Appointing Authority feels there is just cause for discharge, the employee 
and the Local Union shall be notified, in writing, that the employH Is to be discharged and shall be 
furnished with the reason(s) therefor and the effective date of the discharge. The employee may • 
request an opportunity to hear an explanation of the evidence against him/her, to present his/her 
side oJ the story and is entitled to union representation at such meeting, upon request. . The right to • 
such meeting shan expire at the end of the next scheduled work day of the employee after the 
notice of discharge ·ls delivered to Iha employee unless the employee and the Appointing Authority 
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agree ~th~iwise.· • The- d
0

ischarge shall not 'become· effective during the period.,when the meeting 
may occur. The employee _shall remain in pa~ ·status di.Iring the time -betwElen·_the notice of 
discharge and the expiration of the meeting. However, if the employee was m~t- in pay, status _at 
the time of the notice of discharge, for reasons· other than an il'.'lye$tigatory leave, the reqUirement 
to be in Pay status shall not apply. 

Section 6 Appeal Proced\lMs. Any disciplinary action- imposed ·upon an employee may be 
processed as a grievance through the regular grievance procedure_ as provided in Article 17. 

Th'e Union s_hall have the right to take up a .suspension, demotion, and/or dischSrge as_ a grievance­
at the third step of the grievance procedure and the matter shall be handled in accord With this 
pro~ure through the arbitration step if deemed necessary., • • 

The termination of unclassified employees is not subject·to the atbitratiOn·pro_visions of Article 17 
-(Gri~vance Procedure). 

Section 7 ·eersonnel FHu. 

A. MatArials--in File, Initial minor infractioris, irregularities, Qr deficiencie_s shall- first ~ privately 
brought Jo the· attention of the ei"nployee &nd, if ·corr_ected, shall i:lot • be en~red -into the. ,· 

• • , eniployee's personnel record. • 

An oral reprimand shall not beco~e. a _part of an employee•s'P8rsonnel record'. lnve·stiQations 
wfli~ do hot result in disciplinary ;acti_ons _shall nor be ,entered into __ the em·ployee's personn,el 
record .. A written record of all diSCiplina'ry clcti_o_ns other' than oraf reprimands shall be ent'er8cf 
into _the. eml)loyee's· person~J fe_COrd. _ Air- dlscipli_rlal"y eritri8s in ihe pers·onliel office record 
shall state the corrective action-expected of the employ~. • 

. ,· ,- • .. ' , .. ,_,' - . 

Each emP,loyee, sha_l!. be 'tu_mished ~ith '.a.,COpy Q~_ 8~Lev~·1uative 'and disciplin_ary entries _int_J the·, 
personnel offi~ r'ecord and ·sh21II be erititled to· have the ·employee's written response iriC:luded . 
therein . 

. _ _.D9tum8ntation_regarding an)' ·wa9e.~~-niiShment ·action a~~inst an :employee shall not be 
.- . pl8C8d in the employee'$ i,ersonnel file. • • • • 

o~iy th.4;1 ·~rsonnel offi·ce re_COrd may be us~~ as Elvide_n~ ·ii, .~ny diS~iPlinary actiorl 'or hEtari.,g. 
This doe& no_t_ limit, restrict, or prohibit. the Appointing Authority frotn submitting supportive 

.documentatiol'I or_testimony; either oral or·writteil;· in any· disciplinary hearing, ·nor does it so. 
limit the Union. • - ' 

•. B. Employaa/UnioO AcGi11 to FIi@- The contents of an Elmployee's personnel office r9cord shall 
be disclosed- to .the ·eniployee ,Upon requesf· and to the emploYee's Union representative upoi, 
the written request·o(ttie .. emplOyee._ In tlit!'_eiljellt a Qriev8nceJs ·iliitii\',ted·under Article 17, the 
Appointing. Authority shal_l provide- a copy of· any items from the employ_ee's pel"Sonnel .office 
record upcin the request ofth8 employee .. Up to ten (10) COpies of such material shall be 
withqut cost to the-.employee, Local· Unio_~. oi: Union. 

, ' - • ' 

C. RemOVlng Materials from FIie. upon ttie emplc;,yee's. request, the· fdllowing documentation 
shall be:rerrioved __ from the employee's pel'Sorinel file: ' 

.1. ~-'wfiiien. rElprim~nd _prpvided_ that n_o:,~r1her disciplinary Sdion has ~n • ta.ken against _t~e 
employee for two '(2) :years from the date of the ~en· reprimanct; • 
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2. a written record of a suspension of ten· (10) days or less provided that no further 
disciplinary action has been taken against the employee for three (3) years from the 
effective date of the suspension; 

3. a written requirement to provide a medical statement (and any such statements) due· to 
suspected sick leave abuse, provided that the employee has not received such a 
requirement for one (1) year from the expiration of the previous requirement 

4. a "letter of expectation" provided that the employee has performed satisfactorily for one (1:) 
year from the date of the "letter of expectation". 

A written request to remove a document from a personnel file under this section shall not be 
placed in the file. 

Materials removed pursuant to this section shall be provided to the employee. 

Section 8, Bnlgnations. An employee shall have the right to withdraw a written resignation 
within three (3) calendar days of its submission. 

ARTICLE 17 - GRIEVANCE PRO.CEDURE 

Sectipn 1 Grievance Procedure- A grievance is.defined as a dispute or disagreement as to the 
interpretation or application of any term or terms of this Agreement. 

Employees ~re encouraged to attempt to reSolve the oCCUrrence of any grievance on an informal 
basis with the employee's immediate supervisor at the earliest opportunity. If the matter is not 
resolved bY informal discussion. it shall be settled in accord with the following procedure: 

Section 2 Processing Gdevancu-

A Release~time. Union Representatives and the grievant, as specified in "B" below, shall be 
allowed a reasonable amount of time, without loss of pay, during working hours while on·the 
Appointing Authority's premises to investigate or process grievances in steps 1 through 3. 
Union representatives and the· grievant shall not leave work or disrupt departmental' routine to 
discuss grievances without first requesting permission from his/her- immediate supervisor, 
which shall not be unreason.ably withheld: 

B. Benrventatives-

Slml.1: Up to two (2) of the following Union Representatives may participate: Union 
Steward, Chief Steward, Union President. Union Vice•President, with or 
without the grievant. • 

- Steps 2 and 3· Up to three (3). of the same Union Representatives may participate with or 
without the grievant. In addition, the Union Staff Representative may 
participate in Step 3. 

Upon agreement of the Union and the Employer, the Local Union Steward, Chief Steward, 
President, and Vice--President need not be from the same seniority unit or ba_rgaining unit as 
the grieving employee. 
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C. See. 'Appendix M entitled. "Appointing· Authority/Designee's Duty to Furnish Information to 
Exclusive Representatives Re!ifarding Contract Grievances.". 

D. Sluo-

STEP 1: The designated ·Union R8J)reselltative(s); with or .with(!ut the e~ployee, shall 
attempt to resolve the. matter with the emplOyee's immediate supervisor within 
twenty-one (21) calendar days after the employee, through the use of reasonable 
diligence, should have- had knc;>wled~ of the first occurrence of-the e:vent _giVing rise 
to the grievance. The supeNisor•shall'then attempt to reso_lve"the matter and-shall 
respond to the Ur:iion Representative·within seven (7) calendar days. 

STEP 2: If the grievance· h&s· not been resolved to the satisfaction of the Local Unioil within 
seven (7) calendar days· .after the immediate supeivisor's response is due, it may be 
presented in wliting by the designated Union Representative ·to the naxt level of 
supervision which has been designated by the Appointing . ~uthority to process 
grievances .. The written· QrievanCE!s shall state the riature of the grievahce, th8 facts 
upon which it is based, the provision(s) of the Agreement allegedly viotated, and the _ 
relief requested. The designatecl"Appainting Authority Repi-esentative· shaA arrange 

• a meeting with the Union ·Representative_(s) to discuss tti:e grievance wit'1in ·seven-. 
(7) caleradar days. A written response shall be forwarded . to the· Uilion 
Representative within seven (7) .calendar days of_ the meeting. 

STEP3: If th8 grievance·still remains·unresolved, it may. be presented to.the Appointing 
Authority or designated representative by the des_ignated Union , Representative 

• within seven (7) calendar-days after the Step· 2 response is due.· The Appointing 
Authority, or , designee sh8II arrange a m88ting • with . the designated Union 
Representative(s) within seven (7). calendar days. The Appointing Authorl_ty ·or 
designeE( shaU respond to. the. Union Representative, and the. Union staff 
repi'e8entative in writing within seven (7) calendar.days: 

STEP 4: 'If the grievance remains unresolved at:ter the response of the Appointing Authority 
is due,' the Union shall have' sixty (60). calendar :days in which to submit a letter to 
the State NeQotiator and the App0inting Authority stating_· its _desire to proceed. to 
arbitratioi:'I. Within five·,(5) cal8ndar days ·after the Union has notified· the State 
Negotiator that it desires to proceed with the arbitration of the grievance the .parties 
shall determine the arbitrator to hear the arbitration by the method provided for in 
Section 3 Of this. Article. Except as provided in the procedures .. for Section 4, 
expenses fcir the arbitrator's services and the proceedings shall be. borne by the 
losing party,_ howev~r, each party shal_l_ be ·responsibJe __ for C:Ompensating its_ own 
representatives and witnesses. If-either party cancels an-arbitration hearing or asks 
for a last mir:i~te postponement that leadsJ() the arbitrator's m.a~ing a charge, t~ 
canceling party or the party aSking foi ~e postponement shall p~y this charge. ·rhe 
decision of the arbitrator .shall be .final and binding .. upon the parties. Except as 
provided in the procedures for•Seqion 4,,the arbitrator shall be requested to issue 
his/her decision within thirty.(30).:C&!eir_,dar··days after the conclusion of.testimony 
and c1rgulllent Ii either party des;ires a verbatim ijcord of the . arbitration 
proceedings, it rriay cause such a record to be_made, providing'it pays for the. 
record and makes a copy availabfe withi:>ut charge to the other· party and the 
arbitrator. • 

E. The Union and the Employer 8gre~ -t~ ~t and cqnfer to review the gnevance procedure 88 it 
applies to small agencl~s and boards. • 
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Section 3 Arbitration, Except as indicated in Section 4 below, all arbitrations arising under this 
Agreement shall be conducted by an Arbitrator to be selected by mutual agreement of the 
Employer and the Union. If the parties fail to mutually agree upon the arbitrator, the parties shall 
n,quest a list of five (5) arbitrators from the Bureau of Mediation Services. Both the Employer and 
the Union shall have the right to strike two (2) names from the list. A coin shall be flipped to 
determine which party shall strike the first name. The other party shall then strike one (1) name 
and the process shall be repeated.and the remaining person shall be the arbitrator. 

Section 4 Expadltad Arbitration- The parties agree to utilize an expedited arbitration procedure 
for mutually identified grievances in the interest of achieving swift and economical resolution of 
those grievances. 

Section 5 Arhltrator'a Authority. The arbitrator shall have no right to amend, modify, nullify, 
ignore, add to, or subtract from the provisions of this Agreement. -He/she shall consider and 
decide only the specific issue or issues submitted to him/her in writing by the- parties of this 
Agreement, and shall .have no authority to make a decision on any other matter not so submitted 
to him/her. The arbitrator shall be without power to make decisions contrary to, inconsistent with, 
or modifying or varying in any way the application of laws, rules, or regulations having the force 
and effect of law. The decision shall be based solely upon the arbitrator's interpretation and . 
applicat~on of the expressed tenns of this Agreement and to the facts of the grievance presented. 

Section 6 Time Limits- If a grievance is not presented within the time limits set forth above or 
the time limits set forth in a Supplemental Agreement, it shall be considered "waived." tf a 
grievance is not appealed to the next step or steps within the specified time limit or any agreed 
extension thereof, it shall be considered settled on the basis of the Appointing Authority's last 
answer. If the Appointing Authority or its agents does not answer a grievance or an appeal thereof 
within the specified time limits, the Union or its agents ·may elect to treat the grievance as denied 
at that step and immediately appeal the grievance to the next step. The time limit in each step 
may be extended by mutual written- agreement of the Appointing Authority or its agents and the 
Union or its agents in each step and such extension will not be unduly denied. By mutual 
agreement of the Appointing Authority and the Union, the parties may waive Steps 1, ~ and/or 3. 

By mutual agreement of the parties, time limits may be extended for the purpose of entering an -
employee into an Employee Assistance Program. Requests by the Union or Appointing Authority 
to so extend time limits shall not be unreasonably denied. All such agreements shall be in writing 
and signed by both the Union or its agents and the Appointing Authority or its agents. 

ARTICLE 18 - WAGES 

Section 1, Salaiy .Ranges .. The salary- ranges for classes covered by this Agreement shall be 
those contained in Appendix E. In the event that bargaining unit employees are to be assigned to 
newly aeated or newly added bargaining ooit classes during the life of this Agreement, the salary 
range for such class shall be established by the Department of Employee Relations which will 
advise the • Union in advarice of final establishment. The salary range established by the 
Department shaU be based _on comparability and internal consistency between dasses in the 
salary plan. 

$action 2 Convamlon- Effective July 1, 1997, au employees shall be assigned to the same 
relative salary step within the salary range for their respective dass as specified in Appendix E. 
except as set forth below. 

48 



Employees;who are paid_at a rate which exceeds-the maximum rate._established for their ci$SS 
prior to the implementation of 'this Agreement, but whose rate .fallS withjn the new range for their 
class~ shall be assigned to the maximum of. the new range. 

In the-event the July 1, 1997, • maximum rate set forth in Appendix E _'j~ eqU81. 10: or less than the 
employee's salary ,s of June·30, 1997, no adjustment shall be made, .but employees assigned _to 
these classes shall suffer no reduction in pay. 

Conversion to the n·ew compensation grid shall not change '8~ .-empioy'3e's eligibility 'tOi: -~tep 
progression increases. 

Section 3 Flrat. Vear Waga Adiuatm,nt. Effective JUIY~-1, 1897, all salary rates and ranges shall 
be increase~ by three (3:0) percent, rounded to the nearest 9ent. The compensation grids· for 
classes covered by· this agreement are contained in Appendix E. Eniployees shall C()n\lert tc;, the 
new cori,pensation grid as provided in"Section 2. 

. • . ' ·- '• • 

Section 4, Second Vear Wage Adlusbnent. Effective July 1, 1998,.au salary r:i:inges and rates 
shall be _increased _by three-(3.0) percent, rounded to -the nearest cent. . Salary increases provided 
by this-Section· shall. be given·:to. all _e,riployees inc;luding those employees whose rates ·ot pay 
exceed the maxiniUm rate for their class. • • 

S~tJon 5 • • Prog~~slo~- -All. i~-cre~s~S auth~riz~· by th;·s· Section shall _be .effecti~e· at -t~8 start of 
the pay period nearest to the completion of the months of required service, =except for. einployees 
in the class Laborer, General, where increases shall _be effective at-the start of the· pay-.p&tiod 
following com.ple~ion 'of the· required hou_rS of servi~. • , 

All employees, except Student Workers and· temporary_ empJOyees, -who ·advanced to step .2 of 
their salary range on June 30, ·1997 shall begin, effective that date, to .con,plete a six (6) month 
service requirement_ for __ advancement to the third step. 

''. •• :, ·, .. . : .: 
Student Workers and ·tempOrairy 8m.ployees who advanced tO step 2 Of their salary range on- ·June 
30, 1997 shall begin, effective that date, to:COmplE!te a twelve (12) month sel'\:'ice requirement for 
advancement to the third step.· 

A Satlsfacto'Y Perfonnanca Based Pro9rasslon Increases-

1. Except for _employees covered by A2, A3, B, C and D below, employees shall advance to 
the ·Second; third, and· fou_rth steps at· the completion • of 'six (6) calendar months of 

·satiSfactory continuous-seivice at the_previous step. Employees at c;,r t;,eyo~ t_~e.fourt!, 
step shall advance to the next higher step at the completioii of twelve (12)' months. of 
Satisfactory _contii:iuous service at that step, _until the _ma"Ximum rate of pay is attained. 

2. Progression increases for employee~ in the class Human Services Technician 'shall be 
• based on the COiTlpletio_n of twelve (12) months of satisfactory continuous .service at each 
~tep. • • 

3. Progression increases for employees in the classes General Maintenance Worker, General 
Maintenance Worker (Lead), Building Maintenance Coordinator, Materials Transfer Driver, 

• Stor~ge Garage Ci:>ordillat6r, and· Supported Employment Worker _:~hall. be _based upon 
completion of the months of satisfactory continuous service specified on the salary grid for 
that class. 
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Except for employees covered by B, C and D below, Appointing Authorities may withhold such 
step increases because of unsatisfactory service, with written notice to the employee. 
Increases so withheld may subsequently be granted upon certification by the Appointing 
Authority that the employee has achieved a satisfactory level of performance. If an Appointing 
Authority fails to give the employee written notice that a step increase is to be withheld prior to 
the date on which the increase is due, the increase shall be granted. 

B. CompensaHon Grid 2- Employees shall advance to the second, third, fourth, and fifth steps 
at the completion of six (6) months of service at the ·previous step. Employees at the fifth step 
shall advance to step six (6) after completion of twelve (12) months of service. 

C. Highway Malntananca Worker- Progression increases for employees in the class Highway 
Maintenance Worker shall be based upon completion of the months of service specified on the 
salary grid for that class. 

D. Laborer General. Employees in the class Laborer, General shall move through the salary 
range for that class according to the service requirements specified on that salary grid. 

E. Duration_ Pl Service Requirements for Temporary Emploveu and Student Workers­
Employees on temporary appointments and employees in the classes Student Worker-Clerical, 
Student Worker-Custodial/Maintenance, Student Worker•Paraprofessional and Student 
Worker•Paraprofessional, Senior appointed after October 23, 1995, shall be eligible for step 
increases after twelve (12) months of service at a step. 

If a temporary employee is subsequently appointed to an unlimited position with· no break in 
service, continuous service in the temporary appointment shall be counted toward completion 
of the progression service requirement in the new position. If the employee is immediately 
eligible for a progression increase upon appointment ·to the unlimited position because they 
have completed at least six (6) months of continuous service at a step with a six (6) month 
service requirement, the increase shall be effective at the start of the pay period beginning on 
or after the date of the unlimited appointment. 

Section 6 Salary Upon CIHI Change. 

A Promotion- Employees who are promoted during the life of this Agreement shall be granted a 
salary increase of at least one (1) step or shall be paid at the minimum of the high8r range, 
whichever is greater. 

B. Yoluntary Jranafar. An employee who transfers within the same class shall receive no salary 
adjustment. An employee who transfers between classes shall receive the minimum 
adjustment necessary to bring his/her salary within the range of the new class. However, an 
employee receiving a rate of pay in excess of the range maximum shall continue to receive 
that rate of pay. 

C. Voluntary Pamotlon- An employee who takes a voluntary demotion shall retain his/her 
present salary unless that salary exceeds the maximum rate of pay for the new position in 
which case the employee's salary shall be adjusted to the new maximum. However, an 
employee may continue to receive a rate of pay in excess of that maximum upon the 
recommendation of the Appointing Authority and approval of the Commissioner of Employee 
Relations. 
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D. Demotion In Ueu of Layoff. Any employee who demotes as part of the layoff procedure in 
Article -15 of this Agreement shall retain his/her current rate of pay or the rate of pay at the top 
of the pay range of the class to whi_ch·-he/she demotes, whichever is less. However, an 
employee may continue to receive a rate of pay in -excess of the maximum upon the 
recommendation of the Appointing Authority and approval of the CommiSsioner of Employee 
Relations. Employees covered by this Agreement who demote within a seniority unit as a 
result of a single layoff shall be treated consistently. 

E. Non-certification Puring Probationary Period- An employee who is not certified. to 
permanent status and returns to his/her former class shall have his/her salary restored· to the 
same rate of pay the employee would have received had he/she remained in the former class. 

F. Reallocation Downward. If a position is reallocated to a class in a lower salary range, and 
the salary of the employee exceeds the maximum of the new range, the employee shall be 
placed in the new class and shall retain his/her current salary. In addition, the er;nployee shall 
receive any across-the-board wage increase _as provided by this Agreement. 

Sactlon 7 Shift Differential- Effective July 1, .1997, the shift differential for employees working 
on assigned shifts which begin "before 6:00 A.M. or which end at or after 7:00 P .M. shall be fifty­
five cents (55¢) per hour for all houl'S worked on that shift. Such shift differential shall be in 
addition to the employee's regular rate of pay and shall be included in all payroll calculations, but 
shall not apply during periods of paid leave, 

Employees working the regular day schedule who are required to work overtime or who are called 
back to work for special projects shall not be eligible for the shJft differential. 

Section 8 Work Out of Class. When an employee is expressly assigned to perform 
substantially all of the duties of a position allocated to a different class that is temporarily 
unoccupied and the work-out-of-class assignment exceeds ten (10) consecutive work days in 
duration, the employee shall be paid for all such hours at the employee's current salary when 
assigned to work in a lower or equal class or at a rate within a higher range which is equal to the 
minimum rate for the higher class or one (1) step higher than the employee's current salary, 
whichever is greater. If an employee is assigned to work out of class but does not meet the ten 
(10) consecutive work day standard, ·and within five (5) working days the employee is 
subsequently assigned to work out of class to the same assignment, the previous time served on 
work out of class will count towards meeting the ten (10) consecutive work day standard. When 
an employee is assigned to serve in a · class for which the employee is on a layoff list, the 
employee shall be paid as provided above or the _maximum step previously achieved by the 
employee, whichever is greater. 

If the Appointing Authority determines to make a work-out-of-class assignment of six (6) or 
more consecutive monthS to a higher class represented by the Union, the Appointing Authority 
Shall appoint the most senior capable and available empl0yee among or within classes and 
among or within work areas as determined by the Appointing Authority. 

Section 9 $gyeranc1 Pay. All employees who have accrued twenty (20) years or more 
continuous State service shall receive severance pay upon any separation from State service 
except for discharge for cause. Employees with less than twenty (20) years continuous State 
service shall receive severance pay upon mandatory retirement or retirement at or after age 65; 
death; or layoff, except for seasonal layoffs. Employees who retire from State service after ten 
(10) years of continuoua State service and who are immediately entitled at the time of retirement to 
receive an annuity under a State retirement program shall, notwithstanding an election to defer 
payment of the annuity, also receive severance pay. 
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Severance pay shall be equal to forty (40) percent of the employee's accumulated but unllsed sick 
leave balance (which balance shall not exceed nine hu-ndred (900) ·hours). If necessary, 
accumulated but unused sick leave bank hours shall be added to the sick leave balance to attain 
the nine-hundred (900) hour maximum. 

In addition, employees who ·separate prior to January 7, 1998 shall receive twenty-five (25) 
percent of the employee's accumulated but unused sick leave bank, times the employee's regular 
rate of pay at the time of separation. Employees who separate on or after January 7, 1998, shall 
receive twelve and one-half (12 1/2) percent of the employee's accumulated but unused sick leave 
bank, times the employee's regular rate of pay at the time of separation. 

Should any employee who has receive;d severance pay be subsequently reappointed to State 
service, eligibility for future severance pay shall be computed upon the difference between the 
amount of accumulated but unused sick leave restored to the employee's credit at the time the 
employee was reappointed and the amo1:,1nt of accumulated but unused sick leave at the time of 
the employee's subsequent eligibility for severance pay .. • 

Such severance pay shall be excluded from retirement deductions and from any calculations ·in 
retirement ·benefits and shall be paid over a period not to exceed five years from termination of 
employment. In the event that a terminated employee dies before all or a portion of the severance 
pay has been disbursed, that balance due shall be paid to a named beneficiary or, lacking same, 
to the deceased;s estate. 

Section 10, lnlurad on P_uty Pay. 'An employee who, in the ordinary course of employment, 
while acting in a reasonable and prudent manner and in compliance with the established rules and 
procedures of the Appointing Authority, incurs a disabling injury stemming from the aggressive 
and/or intentional and overt act of a person, or which is incurred while attempting to apprehend or 
take into cuStody such person, shall receive compensation in an amount equal to the difference 
between the employee's regular _rate of pay and benefits paid under Work.el'$' Compensation, 
without deduction from the employee's accrued sick leave. Such compensation shall not exceed 
an amount equal to two hundred forty (240) times the employee's regular hourly rate of pay ·per 
disabling injury. 

Section 11, Parformanca Evaluations. Employees shall be given the opportunity to sign the 
performance evaluation, but such signing does not indicate acceptance or rejection of the 
evaluation. The employee shall receive a copy of the performance evaluation at the time he/she 
signs it. Performance evaluations shall not be signed or: presented by another employee covered 
by this Agreement. If the Appointing Authority adds corriments tq the performance eval.uation after 
the evaluation has been signed by the employee, the Appointing Authority shall notify the 
employee of the change. The employee shall have twenty (20) calendar days from the date of the 
receipt of the finalized appraisal to file a written response in the emploYee's personnel file. 

Pursuant to the Department of Employee Relations Administrative Procedure No. 20, an employee 
may appeal his/her performance rating to the Appointing Authority within thirty (30) calendar days 
of the official date of rating. The decision of the Appointing Authority is final. At the employee's 
request a Union Representative may be present"during the appeal meeting(s). 

Upon request, an employee Is entitled to a copy of his/her current position description. Upon 
request of a local union, an Appointing Authority shall develop an internal appeal system to review 
disputes regarding the accuracy of, position descriptions. The Appointing Authority shall meet and 
confer with . the local union prior to implementation of the appeal system. Such position 
descriptions shall not be grievable. 
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Seetton 12 Hulth and QtnUI Pmrnlurn Accounts. The Employer agrees to provide eligible 
employees with the option to pay for the employee portion of health and dental premiums on a 
pretax basis as permitted by law or regulation. 

Sec;tlon 13· Medical/Dental Expen11 Account. The Employer ag·ree·s to allow insurance eligible 
employees to cover co-payments, deductibles and other medical and dental expenses or 
expenses for services not covered by health or dental insurance as permitted by law or regulation, 
up to a_ maximum of five thousand dollars ($5,000} per insurance ye11r. 

Section 14 Dependent Catt Expanu Attount. The Employer agrees to provide insurance 
ellgible emptoyees with the option to participate in a dependent care reimbursement program for 
work~related dependent care expenses on a pretax basis as permitted by law or regulation. 

Stctlon 15 Pefarrtd Compensation. The Employer agrees to provide employees covered by 
this Agreement with a state-paid contribution to the deferred compensation program under M.S. 
352.96. The stat&-paid contribution shall be in an amount matching the employee's contribution on 
a dollar for dollar basis not to exceed one hundred dollars ($100.00) per employee in each fiscal 
year of the Agreement. 

ARTICLE 19 - INSURANCE 

Section 1, State ernelo.,vte Group Insurance Program. During the life of this Agreement, the 
Employer_ agrees to offer a• Group Insurance Program that Includes health, dental, life, and 
disability coverages equivalent to existing coverages, subject to_ the provisions of this Article. 

All insurance eligible employees will be provided with a Summary Plain Description describing 
these cOverages. Such Summary Plan Description shall be provided no less than biennially and 
prior to the beginning of the insurance year. New insurance eligible employees shall receive a 
Summary Plan Description Within thirty (30) days of their date of eligibility. 

Section 2 EHolbHftv for Group Plrtlclpation- This se~ion describes eligibility to participate in 
the Group Insurance Program. 

A. employua ~ Baalc EHglblHtv, Emptoyees may participate in the Group Insurance Program If 
they are scheduled to work' at least 1044 hours in any twelve consecutive months, except for: 
(1) emergency, and temporary, and intermittent employees; (2) student workers hired after July 
1, 1979; and (3) interns. 

B. Employeas ~ Special EHalbHltv:- The following employees are also eligible to participate in 
the Group Insurance Pi:ogram: 

1. Job-ahadnp Ernployffe. Consistent with M.S. 43A.44, Subdivision 2, an employee In the 
State job-sharing program may participate in the Group lnsuraf'!ce Program. 

2. PNR Ernployu1. An employee of the Department of Natural Resources may meet the 
basic eligibility requlrem·ent for participation in the Group Insurance Program based on a 
combination of sea10nal and temporary project employment. Eligibility commences after 
completion of three (3) years of continuous service In which the basic eligibility 
requirements are met; continues until the employee completes a year in which the basic 
eligibility requirements are not met; and commences again after the employee meets or Is 
anticipated to meet the· basic 8'igibility requirements in one (1) year. 
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3. Su1onal Employeu Pm·WUZ- A seas.onai_-employee who was _receiving an Employer 
Contribution prior to July 1, 1977, may continue to participate In the Group Insurance 
Program, provided he/she _remains employed on the same basis as he/she was prior to 
July 1, 1977. 

4. Part.time and Seaaonal Emplpva11 Pre::4(1/67. A part.time or seasonal employee in 
the classified service who·was receiving an Employer Contribution for health coverage and 
basic life coverage prior to April 1, 1967, may continue to participate in the Group 
Insurance Program. 

5. EmployuI with a Wock·ttlahad lnjury/Dluhilitv- An employ" who was off the State 
payroll due to a work•related Injury or a work-related disability may continue to participate 
in the Group Insurance Progr&m as long as such an employee receives workers' 
compensation payments Qr whihJ the workers' compensation claim is pending. 

6. Totally Disabled Empfoyns. Consistent with M.S. 62A.148, certain totally disabled 
employees may continue, to participat_e in the Group Insurance Program. 

7. Retired EmPIPYUI- An employee who retires from State service, is not eligible for regular 
(non-disability) Medicare coverage, has five (5) or more years of allowable pension service, 
and is entitled at the tim~ of retirement to immediately receive an annuity under a State 
retirement program, may continue to participate in the health and dental coverages offered 
through the Group Insurance Program. • 

Consistent with M.S. 43A.27, $ubdivision 3, a retired employH of the State who receives 
an annuity under a State retirement program may continue to participate in the health and 
dental coverages offered through_ the Group Insurance Program. Retiree coverage must 
be coordinated with Medicare. 

8. Highway MalntAnanet Worker Iralnen- An employee in the class of Laborer, General, 
who is not insurance eligible, shall become insurance eligible upon appointment to the 
class of Highway Maintenlnce Worker Trainee. 

C. D@PIDdanta. Eligible dependents for the purposes of this Article are as follows: 

1. SQo.uu. The spouse of an eligible employee (if not legally sep,al"ated). For the purposes 
of health -insurance coverage, if that spouse works full-time for an organization emploYing 
more than one hundred (100) people and elects to receive either credits or cash (1) in 
place of health insurance or health coverage or (2) in addition to _a health j:>lan with a seven 
hundred and fifty dollar ($750) or greater deductible through his/her employing 
organization, he/she I• not eligible to be a covered' dependent for the purposes of this 
Article. If both spousea work for the State or another organization participating in the 
State's Group Insurance PrQgram, neither spouse may l;,e covered as a dependent by the 
other, unless one spouse is not eligible for a full Employer Contribution as defined in 
Section 3A. 

2. ChHdmn and GrandchHdran An eligible employee's unmarried dependent children and 
unmarried dependent grandchildren: (1) through age eighteen (18); or (2) through age 
twenty-four (24) if the child or grandchild is a full-time student at an accredited educational 
institution; or (3) a child or grandchild, regardless of age or marital status who fs incapable 
of s8lf--sustainlng employment by reason of mental retardation,. mental illness Or physical 
disability and is chiefly dependent on the employee for support. The handicapped 
dependent shall be eligible for coverage as long as s/he continues to be handicapped arid 
dependent, unless CQverage terminates under the contract. 
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"Dependent Child'~ includes an employee's: (1) biological child, (2) child legally adopted by 
or placed for adoption with the employee, (3) foster child, and (4) step-child. To be 

. considered a dependent child, a foster Child must be dependent· on the employee for 
his/her principal support and maintenance and -,be placed by· the court In the custody of the 
employee. To ·be.considered a dependent child, a step ct,ild must maintain residence with 
the employee and be dependent upon the employee for his/her principal support. and 
maintenance. 

"Oependent·Grandchild" includes Sn-employee's: (1} grandchild placed in the legal custody 
of the employee, (2) grandchild legally adopted by the employee or placed for adoption with 
the employee, or. (3) grandchild who. is the dependent child ofthe employee's unmanied 
dependent child .. Under (1) and· (3) above, the gr•ndchlld must be dependent upon the 
employee for principal support and maintenance and live with the eriiployee. 

If both spouses work-for the State or-another organization participating in the State's Group 
Insurance Program, either -spouse, but not both, may cover th8ir eligible dependent 
children or grandchildren. This restriction also applies to two divorced, legally separated, 
or unmarried elllployees whO share legal· responsibility for their· eligible dependent,children 
or grandchildren. 

D. Continuation CovIragI. Consistent ·with state and federal laws, certain employees; former 
employees, dependents, and former dependents. may continue group health, dental, and/or life 
coverage at their own expense-for a fixed length of time. As-of the date of this Agreement, 
state and federal laws allow certain group- coverages to be COl'ltinued if they would otherwise 
terminate due to: 

a. -termination of employment (except for gross misconduct); 
b. layoff; 
c. reduction of hours to an ineligible Status; 
d. depend8.nt child becoming . ineligible. due to change in age, student _status, marital 

status, cir fina·ncial support (in the case of a foster child or stepchild); 
e. death of "mployee; or ' 
f. divorce. 

Section 3 EHelbUlty for ErnnlPYir Contiib.utio~- This· section describes eligibility for an 
Employer Contribution toward the cost of coverage. 

A. Full Employer Contribution • Basic Elinibmtv- The following employees covered· by this 
Agreement receive the full Employer Contribution:. • 

1. Employees who. are scheduled to work at least forty (40) hours weekly for a period- of nine 
(9) months or more In any twelve (12) consecutive months. 

2. Employees who are scheduled to work at IE!ast sixty (60) hours per pay period for twelve 
(12) consecutive months, but excluding part-time or Seasonal •IT!Ployees serving on less 
than a-seventy-five (75)-percent basis: 
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B. Partial Employer Contribution • 811lc EHelbllltv- The following employees covered by this 
Agreement receive the full Employer Contribution for basic life coverage, and at the 
employee's option, a partial Employer Contribution for health and dental coverages, The 
partial Employer Contribution for health .and dental coverages is seventy-five (75) percent of 
the full Employer Contribution for employee Only coverage and sixty-five (65) percent of the full 
Employer Contribution for dependent coverage. For the 1998 plan year, the partial Employer 
Contribution for health and dental coverages is seventy-five (75) percent of the full Employer 
Contribution for both employee only and dependent coverage. 

1. Pad-time EmplOYttl- Employees who hold part-time, unlimited appointments and who 
work at least fifty (50) percent of the time but less than seventy-five (75) percent of the 
time . 

. 2. Seasonal Emploveaa-

a. Seasonal employees who are scheduled to work at least 1044 hours for a period of 
nine (9) months or more in any twelve (12) consecutive months. 

b. Consistent with the objectives stated by the Governor and the Legislature of universal 
access to health and dental insurance, the parties to this Agreement agree to explore 
the possibility of extending medical and dental insurance benefits to employees of the 
State who are not currently ellglb1e for coverage or for an Employer Premium 
Contribution, and to approach the Minnesota Legislature to secure the necessary 
funding for seasonal employees who work more than 1044 hours, and for any other 
currently ineligible employee for whom the parties reach agreement 

For the 1999 plan year, seasonal employees who are scheduled to work at least 1044 
hours in a period of twelve (12) consecutive months, provided the Legislature has 
appropriated sufficient funds to cover the costs of the Employer Contribution. 

C. Special Eligibility The following employees also receive an Employer Contribution: 

1. Job-Ibarina Employ11I Consistent with M.S. 43A.44, Subdivision 2, an employee In the 
State job-sharing program receives a pro rata Employer Contribution according to the 
share of the job worked. The pro rata Employer Contribution applies only to health and 
dental coverages; job-sharing employees receive the full Employer Contribution for basic 
life coverage. • 

2. DNR Employees. An employee of the Department of Natural Resources may meet the 
basic requirements for a full or partial Employer Contribution based on a combination of 
seasonal and temporary project employment, as described in Section 282. 

3. S11Ional EmPIPYUI Pra•V1UZ. A seasonal employee who was receiving an Employer 
Contribution prior to July 1, 1977 remains eligible for that contribution, provided he/she 
remains employed on the same basis as he/she was prior to July 1, 1977. 

4. Part-time and Seasonal EmPIOYttl, Pr:t◄l1/87. A part-time or seasonal employee in 
the classified service who was receiving an Employer Contribution for health coverage and 
basic life coverage prior to April 1, 1967, remains eligible for that contribution. This 
ex~ption does not affect eligibility for an Employer Contribution for dental coverage. 
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. 5. EmPIOVttl on Layoff. A classified employee who receives an Employer Contribution, 
who has three (3) or more years of continuous service, and who has been laid off, remains 
eligible for an Employer Contribution and ·an other benefits provided under this Article for 
six (6) months from the date of layoff. 

- 6. Work-related lnjuryJPlaabiHtlt: An employee who receives an Employer Contribution and 
who is off the State payroll due to a work-related injury or a work-related disability remains 
eligible for an Employer Contnbution ·as long as such an. employee receives workers,. 
compensation .payments. If such employee ceases to receive workers' compensation 
payments for the injury or disability and is granted a disability leave under Article 10, 
he/she shall be eligible for an Employer contribution during that leave. 

7. Corrections Eady RAtiremant Incentive. 

a. Any employee who attains the age of fifty-five (55) after the. effective date and before 
the expiration date of the contract and who· is covered by_ the Correctional Ear1y 
Retirement Plan may opt during the pay period in which his/her fifty-fifth (55th) birthday 
occurs to take advantage of the ear1y retirement incentive. 

These employees shall receive the State-paid portion of medical and dental insurance 
for themselves and their dependents until the employee attains the age of sixty-five 
(65). Employees exercising .. this optiClrl must be eligible for insurance coverage under 
the provisions of this Article but shall be provided with health and dental insurance 
coverage which the ·employee was entitled.to at the time of retirement, subject to any 
changes in coverage in accordance with. this or any subsequent Agreerrient. Receipt of 
early retirement insurance benefits is contingent upon· completion of all the required 
forms and· continued pciynient Of the nOn-State paid portion of the Insurance premium. 

b. Any em·ployee who attains the age of fifty (50) after the effective date and before the 
expiration date of the contract and who is covered by the Correctional Pre Fifty-five (55) 
Early Retirement Plan may opt duriilg any pay • period between that in which his/her 
fiftieth (50th) birthday occurs through the pay period in which his/her fifty-fifth (55th) 
birthday occurs, to take advantage of the pre fifty-five (55) ear1y retirement incentive. 

Thest;t emplOyees shall receive an Employer Contribution as set' forth • _beiow for 
themselves and their-dej)endents until the employee attains the age of sixty~five (65). 
Employees exercising this option must be eligible for insurance coverage ·under the 
provisions of. this Article, but shall be_ proV!ded with health and dental Insurance 
coverage which the employee Was entitled to at the time of retirement. Receipt of pre 
fifty-five (55) early retirement insurance benefits Is contingent upon completion of all the 
required forms and continued payment of the non-State paid portion of the insurance 
Premium. 

Notwithstanding any changes in coverage In accordance with -this ·or any subsequent 
Agreement, the- Employer Contribution shall.be equal to one hundred twenty -(120) 
times the amount of the monthly Employer Contribution applicable to that employee at 
the Hme of -his/her retirement. divided by the number 9f months until the . employee 
attains the··age of sixty-five (65). • 
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D. Maintaining EHelbllltv lor Ernplovar Contribution 

1. -'iiDl.tll. An employee who receives a full or partial Employer Contribution maintains that 
eligibility as long as the employee meets the Employer Contribution eligibility requirements, 
and appears on a State payroll for at least one (1) full working day during each payroll 
period'. This requirement does not apply to employees who receive an Employer 
Contribution while on layoff as described in- Section 3C5, or while eligible for workers' 
compensation payments as described in Section 3C6. 

2. Unpaid Leave of Absence- If an employee is on an unpaid leave of absence, then 
vacation leave, compensatory time, or sick leave cannot be used for the purpose of 
maintaining eligibility for an Employer Contribution by keeping the employee on a State 
payroll for one (1) working day per pay period. 

3. School Year Employment If an employee is employed on the basis of a school year and 
such employment contemplates absences from the State payroll during the summer 
months or vacation periods scheduled by the Appointing Authority which occur during the 
regular school year, the employee shall nonetheless remain eligible for an Employer 
Contribution, provided that the employee appears on the regular payroll for at least one (1) 
working day in the payroll period immediately preceding such absences. 

4. An Employee who is on an approved FMLA leave or on a Voluntary Reduction in Hours as 
provided elsewhere in this Agreement maintains their eligibility. 

S■ctlon 4 Amount of Emnlov■r Contribution. For employees eligible for an Employer 
Contribution as described in Section 3, the amount of the Employer Contribution will-be determined 
as follows ·beginning on December 24, 1997. The Employer Contribution amounts and rules in 
effect on June 30, 1997 will continue through December 23, 1997. 

A. Contribution Fonnula - Health Coy1rag1. 

1. EmPIOYII C9Yl'IQI- For employee health coverage, the Employer contributes an 
amount equal to the lesser of one hundred (100) percent of the employee-only premium of 
the Low-Cost Health Plan or the actual employee-only premium of the health plan chosen 
by the employee. 

2. Deptndant C9Yt'IQI- For dependent health coverage, the Employer contributes an 
amount equal to the lesser of ninety (90) percent of the dependent premium of the Low­
Cost Health Plan, or the actual dependent premium of the health plan chosen by the 
employee. 

3. Low-Coat H■alth Plan. For the purposes of Section 4A, "Low-Cost Health Plan" means 
the health plan with: (1) the lowest family premium rate; and (2) operating in the county of 
the employee's permanent work location. "Family premium" is the total of the employee 
premium and the dependent premium. 

The Low-Cost Health Plan for each county for the 1998 insurance year is listed in Appendix 
H. During the 1998 Insurance year, the list may be changed only if the Low-Cost Health 
Plan no longer operates in a county. 

Low Coat Ht■lth Plan Dtunnlnatlon 1919- The list for the 1999 insurance year shall ·be 
established in accordance with the following procedures: 
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a. At least twelve (12) weeks prior to the open enrollment period for the 1999 insui-ance 
year, the Elllployer shall met and confer with the Joint Labor/Management Committee 
on Health Plans in an attempt to reach agreement on the low.cost carrier for each -~- • 

b. If no agreement is reached within five (5) wCMt<ng days, the Employer and the Jomt 
Labor/Management Committee on. behalf of all of the exclusiVe representatives shall 
submit counties in dispute • to a mutually agreed upon neutral expert in health care 
<l!!livery systems for fin-' and binding resolution. The only =nties that may be 
submitted for resolution by this process are those In which, since the list for the 1998 
insurance year was n~otiatecf, one or more of the following has occurred: 

(1) changes in the network of one or more of the plans offered; 
(2) changes in premium amounts affe~ng which plan is low cost; 
(3) the addition or deletion of carriers affecting which plan is low cost. 

Absent agreement on a neutral expert the parties shall select an arbitrator from a 1st of 
ftve (5) arbitrators supplied by the Bureau of Mediation Services. The parties shall flip a 
coin to determine who sbikes first. One-half of the ~ and expenses of the neutral 
shall be paid by the Employer and one-half by the exclusive representatives. The 
parties s~all select a neutral within. five (5) working days after no agreement is reached, 
and a hearing shall be held within fourteen (14) w011<ing days of the seledion of the 
neutral. 

c. The decision of th.e neutral shall. be issued within two (2) working days after the hearing. 

4. Emplpyu Wnrk Location. Tht;t Employer Contribution for each employee is based on the 
employee's permanent work location. on the effective date of each new ln5il!rance year. If 
the health plan an employee -is enrolled in is not available at the new permanent work 
location, then the Employer Contribution changes to the amount in effect at the new 
permanent work location. 

B. Contribution Foanula - Dental Coverage. 

1. Emnlnye1 C9Yl'IPI For employee dental coverage, the Employer contributes an 
amount equal to the lesser of one hundred (100) percent of the employee premium of the 
State Dental Plan, or the actual employee premium of the dental plan chosen by the 
employee. 

2, Dependant Qoyerag9. For dependent dental· coverage, the Employer contributes an 
amount equal to the lesser of fifty (50) percent of the dependent premium of the State 
Dental Plan, or the actual dependent premium of the dental plan chosen by the employee. 

C. Contribution F90Dula - Ra1fc Ufa Cqyerap. • • For employee basic life -coverage and 
accidental death and dismemberment coverage, the Employer contributes one-hundred (100) 
percent of the oost. • 
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Section s CPYIAQI Cbangu and Effective Dates. 

A. Whin COVAraA@ May B@ Cboslll All employees must make their choice_ of employee health 
and dental plans and choice of dependent coverage (d appFicable) within sixty (60) calendar 
days of the date of initial. appointment to an insurance eligible position. VVhen health and 
dental coverage are elected, ·the employee wiU automatically be enrolled in basic life coverage. 
Employees eligible for a partial emPIOyer contri~lon .may elect health and dental coverage 
within sixty (60) calendar days of initial employment or during an open enrollment period. 
Employees who become eligible for a full employer contribution must make their choice of 
employee and dental plans and dependent coverage within sixty (60) calendar days of 
becoming eligible or be enrolled in the low cost plan in the county of the employee's work 
location. • • 

An employee may change l)is/her health -or dental pl~ if the employee changes to a new 
permanent work location, and the -employee's current plan is not available at the new work 
location. An employee who receives notification of a work location change between the end cl 
an open enrollment period and the beginning of the next Insurance year, may change his/her 
health or dental plan within thirty (30) days of the date of the relocation under the same 
provisions accorded during the last open enrollment period. 

An employee may also ad~ dependent health or-dental coverage following the birth of a child 
or dependent grandchild, or fol!owing the adoption of a child. 

In addition, an employee may add dependent health or dental coverage within thirty (30) days 
of the following events: ' ' •• 

1. • If an employee ~~mes married, the employee may add his/her- spouse and any 
dependent children/grandchildren. 

2. lfthe employee's spouse l_oses grOup health or dental coverage, the employee may add 
his/her spouse and any dependent children/grandchildren. 

3. When an employee acquires their first dependent child, grandchild, or step child, the 
employee may add dependent coverage to cover both the child and the employee's 
spouse. 

B. Whan COYIU91 May Bo Cancolad • 

1. Dependent CPYIPAI· -An employee may canceJ dependent health or dependent dental 
coverage outside of open _ enrollment only in the case of certain life events . that are 
consistent with the request to cancel coverage. The requesi to cancel coverage must be 
made within sixty (60) days of the event. Life events include, but are not llmlted to: 

• loss of dependent~-oJ a sole dependent; 
• • death of 8 SOie dependent; 
•· divorce; 
• change in employment condition of an employee or spouse; and 
• a significant change of -spousal insurance coverage (cost of coverage is not a 

significant c;hange). • 

Dependent health or dependent dental coverage may also be canceled during the open 
enrollment period that applies to each type of plan for any reason. 



• 2. Employaa CoVeraga. A part-tin:,e employee may a.lso cancel employee coverage within 
sixty· (60) days of when one of these same life events occurred. 

Cancellation will take effect on the first day of the pay period coinciding with or next following the 
date of the application to cancel COverage, or the loss of eligible dependent status. 

C. Initial Efftctive pats· The initial effective date of coverage under the Group Insurance 
Program is the first day of the first payroll period beginning on or after the 28th calendar day 
following the employee's first day of employment, re-employment, re-hire, or reinstatement with 
the State. An employee must be actively at work on the initi~I effective date of coverage, 
except that an employee who is on paid leave on the date State-paid life insurance benefits 
increase is also entitled to the increased life insurance coverage. In no event shall an 
employee's dependent's coverage become effective before the employee's coverage. 

D. Palay In CoVataoa EffectJva Pata: 

1. Health Dental and Basic Life Except for dependent coverage for newborn children, 
handicapped dependents as defined in Minnesota Statutes 62A.14 and 62A.141, and 
children placed for the purposes of adoption, the effective date of initial coverage or a 
change in coverage is delayed in the event that, on the date coverage would otherwise be 
effective, an employee or his/her dependent is hospitalized. Initial coverage for a newborn 
chnd is not affected by ·the child's hospitalization. In all other cases, coverage does not 
begin or change until the beginning of the first payroll period following ·the employee's or 
dependent's hospital discharge. However, initial employee-only coverage may begin if the 
e,mployee's dependent is hospitalized. 

The effective date of a change in coverage is not delayed in the event t_hat,_ on the date the 
coverage change would be effective, an employee is on an unpaid leave of absence or 
layoff. 

2. Optional Ufa and Plsabllity CPYeraau- In order for coverage to become effective, the 
employee must be in active payroll status and not using sic~ leave on the first day of the 
pay period coinciding with or next following approval by the insurance company. If it is an 
open enrollment period, coverage may be applied for but will not become effective until the 
first day of the pay period coinciding with or next following the employee's return to work. 

E. Open Enrollment 

1. Fraautncy and Duration. There shall be an open_enrollment period for health coverage 
in each year of this Agreement, and for dental coverage in the .first year of this Agreement. 
Open enrollment periods shall last a minimum of thirty (30) calendar days. Open 
enn;,llment changes become effective on December 24, 1997 in the first year of this 
Agreement, and on January 6, 1999 in the second year-of this Agreement 

2. EHgibillty ta-Partlc(pata. An employee eligible to participate in the State Employee Group 
Insurance Program, as • described in Sections 2A and 28, f'!'lay participate in open 
enrollment. In addition, a person in the following categories may, as allowed in section 5E1 
above, make certain changes: (1} a forriier employee or dependent on continuation 
coverage, as descnbed in section 2P, may change plans or add coverage for health and/or 
dental plans on the same basis as active employees; and (2) an ear1y retiree, pri9r to • 
becoming eligible for Medicare, may change health and/or dental plans as agreed to for 
active employees, but may not add dependent coverage. 
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3. Materials for EmPIPYtt Cbolct Each year prior to open ~nrollment, the Appointing 
Authonty will give eligible employees the information necessary to make open enrollment 
selections. Employees will be provided a statement of their current coverage each year of 
the contract 

F. Coyaraga Salactloo Prior to Ratlrament. An employee who retires and is e_ntitled to receive 
an annuity under a State retirement program may change his/her health or dental pl;;m during 
the sixty (60) calendar day period immediately prea,ding the date of retirement. Toe employee 
may not add dependent coverage during this period. The change takes effect on the first day 
of the first pay period beginning after th8 date of retirement. 

Section 6 Basic CPYR@PU 

A. Emplpyoa and FamHv H~alth CP'(eraea. 

1. CPYerage Options. Eligible employees may select coverage Under one of the health 
plans offered by the Employer, including health m_aintenance organization plans, the State 
Health Plan, or other health plans. Coverage offered through health maintenance 
organization plans is supject to change during the life of this Agr~ment upon action of the 
heaith maintenance organization and approval of the Employer after consultation with the 
Joint Labor/Management Committee on Health Plans. However, actuarial reductions in the 
level of HMO co_verages effective during the term of.this Agreement, including increases in 
copayments, require approval of the Joint Labor/Management Committee on Hei:Wlh Plans. 
Coverage offered through the State Health Plan is determined by- Section 6A2. 

2. CPY@raPt Under the State Health Plan From JuIy·1, 1·997 through December 23, 1997, 
coverage under the State Health Plan Point of Service and State Health Plan Select 
(hereinafter referred to as SHPPOS and SHPS, res?'3ctivelY') will continue at the level in 
effect on June 30, 1997.Effective December 24, 1997, SHPPOS and SHPS will cover 
allowable chal'ges for the following eligible servi_ces subject to the copayments and 
coverage limits stated. Services provided through both plans are subject to their managed 
care procedures and principles, including standards ·of medical necessity and appropriate 
practice. 

a: Services racalvad kom, or authorized by_ a primacy ca_re physician within the 
Primary cam cHnlc. State Health Plan Point of Service (SHPPOS) and State Health 
Plan Select (SHPS). 

The following health care services under SHPPOS and SHPS sh1:1II be received from, or 
authorized by a primary cart' physician within the primary care clinic. The primary care 
clinic shall be selected from approved clinics in accordance with SHPPOS and SHPS 
administrative procedures. Higher out-of-pocket costs as described in 6A2b appty to 
the following services if not received from, or authorized by, a primary care· physician 
within the primary care conic. 

1. lnr;,atlent hospital urvlces- One hundred (100) percent coverage. 

2. Outpatient sumaD' center 11rvlcu One hundred (100) percent coverage. 

3. Homa bUlth IINICU- One hundred (100) percent coverage up to a max_imum of 
five tho~nd cloilars ($5,00Q) eligible expenses per person ,per year. 

4. X-cau and laboratory tu.ta. One hundred (100) percent coverage. 
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5. Pravtntlve Cara One hundred (100) percent coverage. 

6. Phyalcla~• urvicu. One hundrect (100) perce_nt coverage. 

7. DY@hle mftdical laiilp~eot EfQhty (SO) percent coverage. 

b. SeNlces not authorized bv I primary care nhvliclan within the primary care 
~- Coverage under this S8ctiOn· 6A2b is o,:tly _availabie to individuals who elect 
SHPPOS coverage, and then· .only ·under -the ·terrris _ and conditiOns outlined in the 
Certificate of Coverage. • • 

For services under 6A2a Which are not authorized by a primary· care physician within 
the primary care clinic in the 1998 and 1999 in~urance years: 

• there is .a ·.thl"88 ·huf1dred-.fift{dolh~r· ($350) ~ed_uctible· per person with a. maximum 
deductible per family per year of _seVen.·hundred dolla_rs ($?00).-

After· deductible is satisfied, s·eventy, {70)- percent coverage_ uP to, a maximu·m .annual 
copayment of: • .. • 

• • three thousand dollars ($3,000) per person and· six thousand dollars ($6,000) per 
family. • • • • 

These deductibles and copayments are separate from the deductibles and copayments 
for authorized services under Section 6A2a. • 

c. Snectal Service nttWPrks (aonnes to SHPfOf; and SH_PSI-

The following se·rvices must, be received from Special Service network providers in 
order to be covered. 

1. M1ntl1 health slNic11 - 1b~atient-'lnd outP.tiant- one '.Kundred (100) percent 
coverage (up to 365 days for inpatient services.) .No coverage for services obtained 
from· out-of-r1etwork providers under SHPS. • Out-of,-network services are available 
under SHPPdS_ aec!)rdiog to the tElrms· Of the Certificate of Coverage. Services 
need not be authorized bY .·a Primary -~re. phySician within th8 prirriary care clinic. 

2. Chemical dlnendibcy iervic•i-- Inpatient al1d oUtnatient- One hundred (100) 
pel'Cent covEirage (up to ·355 :dSys· for inpatient se·rvices.) No coverage for services 
obtai_r:_,Etd. from_ oi.rt.pf~n_etwork proyideis und_er_ S1:iPS. Out--of-network services· are 
available under SHPPOS -_according to ·the terms of t_he _Certificate of Coverage.· 
Services need not_ be authOrlzed __ by a. primary ~re physician within the primary_- care 
cinic. • 

3.' ChJrqpracllc uj:,;Jcu 1Qci% COVeraQe. No·-·covenige for Services obta!ned from 
out-of-network proViders. • Services need not be authorized by a primary· care 
physician within the prii'nary care cliniC: Coverage shall be provided for a minimum 
of twenty {20) services or twenty~_ne {21) calendar days,. whichever is greate'r, per -
incident 

4. Transplant cpye,age. Th8 SHPPOS and SHPS stiali provide transpl8nt ·coverage, 
as specified in:~eir respective certificates" of Coverage. No coverage for services 
obtained from_ Out-of-networt<: _p_royider's. • 
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Referrals for eligible transplant services must be authorized by a primary care 
physician within the primary care clinic. 

5. Cardiac 11rvlcu. No coverage for norHmergency cardiac services obtained from 
out-of-network providers. Referrals for services must be authorized by a primary 
care physician within the primary care clinic. 

6. Home lnfu1Jon Theragy. The SHPPOS and SHPS shall provide Home Infusion 
Therapy coverage as specified in their respective Certificates of Coverage. No 
coverage for services obtained from out-of-network providers, Referrals for eligible 
home infusion therapy services must be authorized by a primary care physician 
within the primary care clinic. 

7. HPIRICI Benefit One hundred (100) percent coverage for services obtained from 
in-network providers. Seventy (70) percent coverage for services obtained from 
out-of-network providers under SHPPOS. 

d. Sirvlcts not ceaulrlno autbodµtlon by a Primary care gbyslclan within the 
Primary care cHnlc-

The following services do not require authorization by a primary care physician within 
the primary care clinic in order to be covered. 

1. Pmac;rlntfon drugs. 

• Insulin will be treated as a prescription drug subject to a separate copay for 
each type prescribed. 

• If the subscriber chooses a brand name drug when a bioequivalent generic drug 
is available, the subscriber is required to pay the standard copayment plus the 
difference between the cost of the brand name drug and the generic. 

a. SHPS Pre1crtntlon drugs. For the 1998 and 1999 insurance years: 

• eight dollar ($8) copayment per prescription or refill for a formulary drug 
dispensed in a thirty four (34) day supply. 

• all diabetic supplies, including test tapes and syringes, are covered under 
the durable medical equipment bene_fit at 80% _ and are nof subject to the 
thirty four (34) day or one hundred (100) unit dispensing flmitation. 

b. SHPPQ&. For the 1998 and 1999 insurance years: 

• eight dollar ($8) copayment per prescription or refill for a formulary drug 
dispensed in ·a thirty four (34) day supply, or a one hundred (100) day supply 
for approved maintenance drugs; 

• fourteen dollar ($14) for non-formulary drugs; one hundred (100) percent 
coverage after copayment. 

• A prescription for a non-formulary drug will be treated as fOrmurary if the 
physician has written Dispense as Written (DAW).on the prescription. 
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Diabetic supplies. 

1. Beginning with ·the 1992 ·plan year, any ·diabeti_cs• not included in tt:ie 
•Grandfathered Diabetic Group" des"cribed in paragraph "2. • below wiil have 
diabe~ic supplies covered as foll0ws: 

• All· diabetic supplies,. other than test tapes and syringes, are covered under 
.the durable medical equipment benefit at eighty per98nt (80%) and are not 
subject to the thirty foLir (34) day or one hundred (100)' unit dispensing 
limjtation. • 

• Test tape& and syringes: an eight dollar .($8) copayment for a thirty-four (34) 
day supply of each. 

2. For insulin dependenf diabetics who have been continuously enrolled . in the 
State Health_ Plan since January 1, 1991- and. whci were identified as having 
used these_ supplies during the period January 1, 199fthrough September 30, 
1991 (herein th8-"Grandfathered Diabetic Groupw), diabetiC supplies are covered 
as follows: 

• Test tapes ·and syringes are covered at one hundred (100) percent for the 
greater bf a_ thirty four (34) day supply or one hundred (100) units when 
purchased ~ith insulin; 

• All other_:diabetic supplies, including test tapes and syringes not dispensed 
with ttie Purchase .. of insulin, are covered under the durable medical 
equipment -benefit at ·eighty percent {80%) and. are not subject to the thirty 

• four (34) day-or one hundred_ (100) unit dispensing limitation. 

2. Eye exams. SHPPOS and SHPS. One hundred (100f l)ercent coveragei. (Liniited 
to one routine e,xainination_ per year.) 

3. OutpiiUint imaraancy ·and uralcanter 11l'Ylcas- SHPPOS and SHPS. Thirty 
_dollar ($30) copayment .per visit for outpatient emergency visits and fifteen dollar 
($15). copayment per visit for urgicenter visits that do not result in hospital 
adrhission within twenty-four, (24) hours; one ~undred (100) percent coverage 
thereafter. 

4. Ambulance.· SHPPOS and SHPS. Eighty (BO) percent ·coverage for eligible 
expenses. ~r ambulance paid·to ground ambulance- ~verage _limit only, unless 
ordered ''fin;t response" or if air ambulance is-the only medically acceptable means 
of transport as certified by the attending physician.) 

e. Lifetime maximum- SHPPOS. and· SHPS. _ Coverage under the· State. Health Plaii is 
sllbjeci: to a per-person lif$time maximum. The lifetime maximum is two million dollars 
($2,000,000) ·for services· unde'r 6A2a, 6A2c and ,5A2d combined. The llfetime 
maximum for services under 6A2b is limited to· five hundred thousand dollars 
($500,000). The· five hundi:ed thousand ·dolla_r ($500,000) ·maximum which applies 
under 6A2b is part of, and not in addition to, the two- million dollar ($2,000,000) lifetime 

• plan maximum. 
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3. Coordination with Work:@m' Compensation- When an employee has incurred an on-the­
job injury or an on-the-job disability and has filed a claim for workers' compensation, 
medical costs connected with the injury or disability shal_l be paid by the employee's health 
plan, pursuant to M.S. 176.191, Subdivision 3. 

4. Haalth PmmotJon and Health Education. Both parties to this Agreement recognize the 
value and importance of health promotion and health education programs. Such programs 
can assist employees and their dependents to maintain and enhance their health, and to 
make appropriate use of the health care system. To work toward these goals: 

a. Po:alop program,. The Employer will develop and implement health promotion and 
health education programs, subject to the availability of resources. Each Appointing 
Authority will develop a health promotion and health education program consistent with 
the Department of Employee Relations policy. Upon request of any exclusive 
representative in an agency, the Appointing Authority shall jointly meet and confer with 
the exclusive representative(s) and may include other interested exclusive 
representatives. Agenda items shall include but are not limited to smoking cessation, 
weight loss, stress management, health education/self-care, and education on related 
benefits provided th~ugh the State Health Plan and HMO plans. 

b. Health plan spaclflcation- The Employer will require health plans participating in the 
Group Insurance .Program to develop and implement health promotion and health 
education programs for State employees and their dependents. 

c. EmPloyu participation. The Employer will. assist employees' participation in health 
promotion and health education programs. Health promotion and health education 
programs that have been endorsed by the Employer (Department of Employee 
Relations) will be considered to be non-assigned job-related training pursuant to 
Administrative Procedure 21B. Approval for this training is at the discretion of the 
Appointing Authority and is contingent upon meeting staffing needs in the employee's 
absence and the availability of funds. Employees are eHgible for release time, tuition 
reimbursement, or a pro rata combination of both. Employees may be reimbursed for 
up to one hundred (100) percent of tuition or registration costs upon successful 
completion of the program. Employees may be granted release time, including the 
travel time, in lieu of reimbursement. 

d. Health Pmmotion lncanUYu- The Joint Labor-Management Committee on Health 
Plans shall develop a program which provides incentives for ~mployees who participate 
in a health promotion program. The health promotion program shall emphasize the 
adoption and maintenance of more healthy lifestyle behaviors and shall encourage 
wiser usage of the health care system. 

5. Haalthcare PeliYNY strategy. The Joint Labor Management Committee on Health Plans 
shall review the performance of the managed competition strategy in promoting the goals 
of health care cost containment, access to care, and quality of care. The Comm~ shall 
consider other strategies for financing and denvering health care to state employf;tes and 
their dependents, including the care system competition strategy implemented by the 
Buyers' Health Care Action Group. The Committee shall complete its work. by December, 
1998, so that any changes to the insurance offerings· may be bargained by Plan Year 2000-
2001. 
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6. Employer Medical Contribution Fonnula Study- The Joint Labor Management 
Committee on Health Plans shall meet and confer regarding the administrative and 
economic feasibility of using the primary care clinic chosen by the employee as the basis 
for the Employer Contribution. If the Joint Labor Management Committee is able to agree 
on a methodology, this may be implemented for Plan Year 1999. 

B. Employu and Family Dental Coyaraga. 

1. Coverage Options- Eligible employees may select coverage under any one of the dental 
plans offered by the Employer, including health maintenance organization plans, the State 
Dental Plan, or other dental plans. Coverage offered through health maintenance 
organization plans is subject to change during the life of this Agreement upon action of the 
health maintenance organization and approval pf the Employer after consultation with the 
Joint Labor/Management Committee on Health Plans. However, actuarial reductions in the 
level of HMO coverages effective during the term of this Agreement, including increases in 
copayments, require approval of the Joint Labor/Management Committee on Health Plans. 
Coverage offered through the State Dental Plan is ·detei:mined by Section 6B2. 

2. Coverage Under the S~ Dental Plan. The State Dental Plan will provide the following 
coverage: 

a. Copaymenta- Effective December 24, 1997, the State Dental Plan will cover sllowab_le 
charges for the following services subject to the copayments and coverage limits 
stated. Higher out-of-pocket costs apply to services obtained from dental care 
providers not in the State Dental Plan network. Services provided through the State 
Dental Plan are subject to the State Dental Plan's managed care procedures and 
principles, including standards of dental necessity and appropriate practice. The plan 
shall cover general cleaning two (2) times per plan year and special cleanings (root or 
deep cleaning) as prescribed by the dentist. 

hlme ln~Network Out-of-Network 

Diagnostic/Preventive 100% 50% 

Fillings 80% 50% 

Endodontics 80% .50% 

Periodontics 80% 50% 

Oral Surgery 80% 50% 

Crowns 80% 50% 

Prosthetics 50% None 

Prosthetic Repairs 50% None 

Orthodontics* 80% 50% 

*Please "refer to your certificate of coverage for iriformation regarding age limitations for 
dependent .orthodontic care. 
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b. Deductlblt An annual deductible of one hundred dollars ($100) per person applies to 
State Dental Plan services received from Out of network providers. The deductible 

• must be satisfied before coverage begins. 

c. Annual maximums- State Dental Plan coverage is subject to a one thousand dollar 
($1,000) annual maximum in eligible expenses per person. "Annual" means per 
insurance year. 

c. Empfpyu Life Covaraae-

1. Basic Ufa and Accidental Death and Dismembennent Coytrage The Employer 
agrees to provide and pay for the following tenn life coverage and accidental death and 
dismembennent coverage for all employees eligible for an Employer Contribution, as 
described in Section 3. Any premiUm paid by the State in excess of fifty thousand dollars 
{$50,000) coverage is subject·to a tax liability in accord with Internal Revenue Service 
regulations. An employee may decline coverage in excess Of fifty thousand dollars 
($50,000) by filing a waiver in accord with. Department of Finance procedures. 

Emolovaa's 
Annual Basa 
lialaot 

$10,000- $15,000 
$15,001 -$20,000 
$20,001 - $25,000 
$25,001 - $30,000 
$30,001 - $35,000 
$35,001 - $40,000 
$40,001 • $45,000 
$45,001 - $50,000 
$50,001 - $55,000 
$55,001 - $60,000 
$60,001 - $65,000 
$65,001 - $70,000 
Over $70,000 

Group Ufa 
Insurance 
Coyaraaa 

$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 
$45,000 
$50,000 
$55,000 
$60,000 
$65,000 
$70,000 
$75,000 

Accidental Death 
and Dlamembannant 

Pdnclpaf Sum 

$15,000 
$20,000 
$25,000 
$30,000 
$35,000 
$40,000 
$45,000 
$50,000 
$55,000 
$60,000 
$65,000 
$70,000 
$75,000 

2. Extended Banafita- An employee who becomes totally disabled before age 70 shall be 
eligible for the extended benefit provisions of the life insurance policy until age 70. Current 
recipients of extended life insurance shall continue to receive such benefits under the tenns 
of the policy in effect prior to July 1, 1983. 

3. Addltlonal Death Baoeflt. Employees who retire on-or after July 1, 1985, shall be entitled 
to a five hundred dollar {$500) death benefit payable to a beneficiary designated by the 
employee, if at the time of death the employee is entitled to an annuity under a State 
retirement program. A fiye hundred dollar ($500) cash death benefit shall also. be payable 
to the designated beneficiary of an employee whc;> becomes totally and pennanently 
disabled on or after July 1, 1985, and who at the time of death is receiving a State disability 
benefit and is eligible for a dererred annuity under a State retirement program. 

Sactlon 7 Ontlonal Coyaragu. An employee who takes an unpaid leave of absence or who is 
laid off may discontinue premium payments on optional policies during the period of leave or layoff. 
If the employee returns within one (1) yecl!r, the employee shall be pennitted to pick Up all optionals 
held prior to the leave or layoff. For purposes of reinstating such optiona! coverages, the following 
limitations shall be applicable. 
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1. For the first 24 months of short-term and/or long-term disability coverage after such a 
period of leave or layoff, any such disability coverage shail exclude coverage for certain 
pre-existing conditions. For disability purposes, a prH,Xlsting condition is defined as any 
disability which is caused by, or results from, any injury, sickness or pregnancy which 
occurred, was diagnosed, or for which medical care was received during the period of 
leave or layoff. In addition, any prEH3Xisting condition limitations that would have been in 
effect under the policy but for· the discontinuance of coverage shall continue to apply as 
provided in the policy. • 

2. For the first 24 months of optional life coverage after such a period of leave or layoff, any 
such optional life coverage shall exclude coverage for certain pre-exi_sting conditions. For 
optional life purposes, any death which is caused by, or results from any injury or sickness 
which occurred, was diagnosed, or for which medical care was received during the· period 
of leave or layoff shall be excluded from coverage for such 24-nionth period. 

The limitations set forth in 1. and 2. above do not apply to Family Medical Leave Act (FMLA) 
leaves. 

A. Lift CoUraga. 

1. Emplgyea. An employee may purchase up to three hundred thousand dollars ($300,000) 
additional life insurance, in increments established by the Employer, subject to satisfactory 
evidence of insurability. A new employee may purchase up to two (2) times annual salary 
or $200,000, whichever is less, in optional employee life coverage within sixty (60) calendar 
days of hire without evidence of insurability. 

2. Sallluu- An employee may purchase up to three hundred thousand dollars ($300,000) life 
insurance coverage for his/her spouse in increments established by the Employer, subject 
to satisfactory evidence of insurability. A new employee may purchase either five thousand 
dollars ($5,000) or ten thousand dollars ($10,000) in-optional spouse life coverage within 
sixty (60) calendar days of hire without evidence of insurability. 

3. Chlldren/Grandchlldren. • An employee may purchase life insurance in the amount of ten 
thousand dollars ($10,000) as a package for.all eligible children/grandchiktren (as defined 
in Section 2C of this Article). Child/grandchild coverage requires evidence of insurability if 
application is made after the first sixty (60) calendar days of employment. Child/grandchild 
coverage commences fourteen (14) calendar days after birth. 

4. Walvtr of Premium. In the eYent an employee beconles totally disabled before age 
seventy (70), there shall be a waiver of premium for all life insurance coverage that the 
employee had at the time of disabDity. 

5. Paid Up Life Polley. At age sixty-five (65) or the date of retirement, an employee who has 
carried optional employee life insurance for the five (5) consecutive years immediately 
preceding the date of the employee's retirement or age sixty-five (65), whichever is later, 
shall receiVe a post-retir'ement paid-up life insurance policy in an amount equal to ten (10) 
percent of the smallest amount of optional employee life insurance in force during that five 
(5) year period. The employee's post-retirement death benefit shall be effective as of the 
date of the employee's retirement or the employee age sixty-five (65),· whichever is later. 
Employees who retire prior to_ age sixty-five (65) must be immediately eligible to receive a 
state retirement annuity and must continue their optional employee life insurance to age 
sixty-five (65) in order to remain eligible for the employee post-retirement death benefit. 

69 



An employee who has cafried optional spouse life insurance for the five (5) consecutive 
years immediately preceding the date of the employee's retirement or spouse age sixty-five 
(65); whichever is ·Iater, shall receive a post-retirement paid-up life insurance policy in an 
amount equal to ten (10) percent of the smallest amount of optional spouse life insurance 
in force during that five (5) year period. The_spouse post-retirement death benefit shall be 
effective as of the date of the employee's retire~nt or spouse age sixty-five (65), 
whichever is later. The employee must continue the full amount of optional spouse life 
insurance to the date of the employ_ee's retirement or spouse age sixty-five (65), whichever 
is later, tn order to remain eragible for the spouse post-retirement death benefit. 

Each policy remains separate and distinct, and amounts may not be combined for the 
purpose of increasing the amount of a single policy. 

B. Dlsabllltv COYQJ11U8· 

1. Short-term Disability Coverage. An employee may purchase short-tenn disability 
coverage that provides benefits of from three hundred dollars ($300) to three thousand 
dollars ($3,000) per month, up to two-thirds (2/3) of an employee's salary, for up to one 
hundred .eighty (180) days during total disability due to a non-occupational accident or a 
non-occupational sickness. Benefits are paid from the first day of a disabling injury or from 
the eighth day of a disabling si~. Coverage applied for within Sixty (60) days of hire 
or becoming insurance eligible doe$ not require evidenqe of insurability. 

2. Long-tenn DIMbHitv Coyarage. New empJoyees may enron in long-term disability 
insurance within sixty (60) days of employment or insurance eligibility. The terms are the 
same as for employees who wish to add/increas_e during the annual open enrollment. 
During open enrollment only, an employee may purchase long-term disability coverage that 
provides benefits of from two hundred dollars ($200) to two thousand doJla,s ($2,000) per 
month, based on the employee's salary, commenci~g on the 181st calendar day of total 
disability, and not subject to evidence of insurability but with a limited term p~xisting 
.condition exclusion. Employees should be aware that_ other wage replacement benefits, as 
d~bed in the certificate of coverage (i.e., Social Security Ois.ibility, Minnesota State 
Retirement Disability, etc.), may result in a reduction of the monthly benefit levels 
purchased. In the event that the empJoyee becomes totally disabled before age seventy 
(70), the premiums on this benefit shall be waived. 

C. Accidental Death and Dlsmambannent Coyaraga. An employee may purchase accidental 
death and dismemberment coverage that provides principal sum beneftls in amounts ranging 
from five thousand dollars ($5,000) to one hundred thousand dollars ($100,000). Payment is 
made only for accidental bodily injury or death and may vary, depending upon the extent of 
dismemberment. An. employee may also purchase from five thousand dollars ($5,000) to 
twenty-five thousand dollars ($25,000) in coverage for his/her spouse, but not in excess of the 
amount canied by the employee. 

ARTICLE 20 - EXPENSE ALLOWANCES 

Section f . Ganaral. The Appointing Authority mli!Y authorize travel at State expense for the 
effective conduct of the State's busi~. SUch authorization must be granted prior to the 
incurrence of the actual expenses. Employees affected under this Article shall be reimbursed for 
such expenses that •had been authotized·by the Appointing Authority in accord with the terms of 
this Article. 
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• Section 2 Automobile Expense. When a State-owned vehicle is ·not available and an employee 
is required to use hisAler personal automobile to conduct authorized -State business, the 
Appointing Authority shall reimburse the employee at the rate of twenty-seven (27) cents (twenty­
nine (29) cents, effective January 1, 1996) per mile fol' mileage on the most direct route according 
to Transportation Department records. When a State-owned vehicle is offered and declined by the 
employee; mileage ·may _be paid at the rate of twenty-one (21) cents,'(twenty-tbree (23) ceilts, 
effective January 1, 1996) per mile on the most dire(:t route. However, if a State-owned vehicle is 
available, the Appointing Authority may require an employee to ·use the Stat8 car to conduct 
authorized State business. Deviations from the most direct route, such as vicinity driving or 

. departure from the employee's resi~. shall be shown, separately on_ the employ8e's daily 
expense record and reimbursed under the foregoing rates. Actual payment of toll charges -and 
parking fees shall be. reimb.ursed. An employee shall not be required by the_ Appointing Authority· 
tO carry automobile insurance coverage beyond that re~uired b)' law. • 

When an employee does not report to his/her office· during th8 • day or if he/s.he makes business 
calls before or after reporting to. his/her. office, his/her allowable mileage· is the lesser of -·the 
mileage from his/her home to the first stop or from the office to the first stop, all mileage between 
points visited on state business during the day, and t_he _lesser of the mileage from the last stop to 
his/her home or _from the last stop to the office. 

Employ~es who use a specially equipped personal van or van-type vehicle: on official State 
business shall. be reimbursed for mileage· at a rate of forty (40) cents (forty-two (42) cents, 
effect~e January 1, 1996) per mile on the most direct route. In order to qualify for this 
reimbll_rsement rate, the vehicle must be equipped with. a ramp, lift, or· other level e~changing 
device designed to-provide access for a wheelchair. 

·Reimbursement for use of a-motorcycle on official State business shall be at a rate of thirteen (13) 
cents {fifteen- (15) cents, effective ·January' 1, 1998) per mile on the most dii:ect route. 

The APl>Ointing Authority may authorize travel in personal aircraft when -it is deemed in the best 
interest of the State. Mileage reimbursement in such cases shall be at a rate of forty-three (43) 

.cents (forty-fiv~. (45) cents, effective January 1, 1998) and shall be' based oh the shortest route 
based on dire~ air mileage between the point of departure and the dest.u,ation. 

Section 3 Comma_rclal TranIportatlon. When an empto·yee is _requ_ired to use commercial 
transportaticm (Bir, taxi,· rental car, etc.) in _connection with authorized bLJsiness of an Appointing 
Authority, the employee shall be reilllbursed for the actual. expenses oMhe mode and class of 
transportation so authorized. Reasonable gratuities may be included in comrriercial travel costs. • 

Section 4> ow;rnlght rraUt Employees in t~vel ~tatus whO incur_ expenses'"tor lodging shall be 
allowed actual reasonable costs of lodging, in--addition to the actual cost of meals while away from 
their home station, up to the maximums stated in Section· 5 of this Miele. Ei'nployees in travel 
status in excess of one (1) week without retuming home shall be allowed actual cost not to exceed 
$16.00 per week for laUndry and dry cleaning fore8ch week after the first week. 

Actual, documented pers0flai-telephone_ caN charges shall be. reimbursed in the followiilg manner: 
the maximum reimbursement for each trip shall be th,e result of multiplying the·number of nights 
awayfromhomebylwo(2):dollars.- • .·, • 

Section S Meal Allowance&- Employees assigned to be in travel status between .the employee's 
temporary or permanent work ~ation and a field assigninent shall be reimbursed for the actual 
cost of meals including 8 reasonable gratuity under the following conditions: • 
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A. Bmaktaat Breakfast reimbursements may be claimed only if the employee is on assignment 
away from his/her home station in a travel status overnight or departs from home in an 
assigned travel status before 6:00 A.M. 

B. Noon Meal- Lunch reimbursement may be claimed only if the employee is in travel status and 
is performing required work more than thirty-five (35) miles from his/her temporary or 
permanent work station and the work assignment extends over the nonnal noon meal period. 

C. Dlmmr- Dinner reimbursement may be claimed only if the employee is away from his/her 
home statiori in a travel status overnight or is required to remain in a travel status until after 
7:00P.M. 

0. Reimbursement Amount. Maximum reimbursement for meals including tax and gratuity, 
shaH be: 

Breakfast 
Lunch 
Dinner 

$7.00 
$8.00 
$13.00 

Effective August 20, 1997, the maxim Um reimbursement for meals including tax and gratuity 
shall be: • 

Breakfast 
Lunch 
Dinner 

$7.00 
$9.00 
$14.00 

Employees who meet the eligibility requirements for two (2) or more consecutive meals shall 
be reimbursed for the actual costs of the meals up to the combined maximum reimbursement 
for the eligible meals. 

Section 6, Special Expanses. When prior approval has been granted by an Appointing 
Authority, special expenses, such as registration or conference fees and banquet tickets, incurred 
as a result of State business, shall also be reimbursed. Consecutive meals may include a dinner 
and a breakfast the subsequent morning. 

Section 7 Payment of Expenses. The Appointing Authority shall advance the estimated cost of 
travel expenses where the anticipated expenses total at least fifty dollars ($50.00), provided the 
employee makes such a request a reasonable period of time in advance of the travel date. 
Employees may request a State_ issued credit card. If the employee raceives such a card, the 
Appointing Authority and the employee may mutually agree to use the card in place of the 
advance. Reimbursements shall be made within the payroll period following the payroll period in 
which the employee submits the expenses. 

Section 8, Training Expenses, 

A. A11lgnad T@inioq. When the Appointing Authority assigns an employee to training andfor 
developmental adivities, such activities shall be considered to be work assignments. Release 
time, reimbursement for tuition and expenses shall be in accord with the applicable 
Administrative Procedure on job-related training and with "is Article. 

B. Non-A11lgn1d Training. The Appointing Authority may approve release time and 
reimbursement for non-assigned training in accord with the applicable Administrative 
Procedi.n on employee training. Any expenses for reimbursements shall be in accord with 
this Article. 
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c. Jnnifi Time- EmpIoyees attending ~nces, &eminal'S; Workshops or"training at their own 
initiative shall not be compensated for mon, than eight (8) houl$ per day, except as.ff conflicts 
with state or federal law. • 

Enipl~Y.H~-- attendin9 ·th&Se events :ar: .the ·direetior'I of.-tht!I. Ap~intin9-·Authority·:,hall be 
compensated for hours of attendance and travel time. • • 

D. Ai,riOII PFQCldlJ[e_ Upon reques't.Of the L9QII Union, Sn Appointing Authority shall· ~~lop 
an·lnterrial appeal-i3ystem to review the denial of a training request A copy of the appeal'Snd 
the determiliatic,,n ~hall be sent to.the-Local· Union. : Such ~onlnation shall,not be-g~le. 

S&CtloD 9~ Pfrldria: _Any_·parking fee Increase _to-the employee in 8 State-owned lot Shall·be 
limited to the actual cost increase. 

i 
In addit!On,·it is agreedthat·.state ag·encies muSt offer-the L_CJcaI·union,an opportunity to m8'1 and 
confer prior to Implementing changes In local parking policle!;I· and prior to the relocation of •~ency 
offices. 

ARTICLE 21 • RELOCATION ALLOWANCES 

Saot!On 1 AuthorlzatioQ. 

A." Efflpl0Vtr Initiated-
' ,· ' ,_·.· 

1. Non-Layoff. When it has been d9termined by the Appoin.tlrlg Authority that an employee Is 
requl~ to _t,e tr3nsfe_rred Or reiiSSig_ne<t to _ a_ differEint work _ ~tioil or must change 
residen_ce as a condition of employment; ttJe cost of moving the employee shall be paid by 
the ~nting Authority. Employees who. are reaSSigned, transferred, or demoted to 
vacai~ ~idns in their State'agency due:·!tfthe abo_llshment (including transfer·to another 
govemmenialjurisdictlon or-8 private enterprise); -~_mOY81 -to a new focation, or removal _tO' 
another State _agency of all" or a major portion of the operatiOns: .of their Appointing Authority 
shall, ~;ve_ reI0Cation expenses in accord with ·the' proyisions of this Article. -Employees 
who ai'e .d8mote<! during their probationaiy period, after thejr fiftee_n· (15) calendar day trial 
period', ._stiall rebeive those relocation expenses provided irJ Section< 2, .'Paragraph C and D, 
of this Artiqle. • • ' • • 

2. l.altmf . • W the application of Article 15, section 3D:ic or ~D3e Layoff procedure, requires 
an employee·~- _change r_eside_nQ!.and sUch change'·~ts ·the· ielig_ibility conditions outlined 
In Section 1c below, the employee shall be eligible 'tor payment of retocation expenses 
subject to the following conditions: • • •• 

a. If _an einployee must sel8ct" a morEdhan thirty-five .(35) mile option in order to retain 
his/her current rate of_:'pay or ln·.ordE!r to take the'.·Ie·a~,Cut in the rate of pay,·the 

• employee shall· be 8Hglbl8 for all 1"81ocati';,l1 exl)8nHi 'axC8pt Realtor's Fees. • 

b. If an erriploy_ee ·cannot select. an option_ within tflirly-five (35)" miie$ of the emPIOy~•s 
current work locallon, the employee shall be eligible for all relocatiO(l expenses.· • -. . . ,, . ' . , 
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3. Clahnlng. If an employee exercises an option to claim a vacant position in another 
seniority unit, as provided in Article 15, Section 3D3g, and the change meets the eligibility 
conditions outlined in subsection 1 C below, the sending Appointing Authority may offer the 
employee reimbursement for relocation expenses. The Appointing Authority may limit the 
type and/or amount of reimbursement available to the employee, but may not exceed the 
provisions of Section 2. 

8. EmplQVM Initiated. 

1. ApDQlntment to a Hiahtc Salary Range. When an employee must change residence in 
order to accept an appointment at a higher salary range offered by a Department. the move 
shall· be considered to be at the initiative and in the beet Interests of the Employer and the 
Appointing Authority shall approve the reimbursement of relocation expenses in accord 
with the provisions of this Article. 

2. .0lblt, An employee who is. transferred, reassigned, or demoted at such employee1s 
request when the transfer, reassignment, or demotion Is for the employee's sole benefit 
shall not be entitled to reimbursement for relocation expenses. 

C. Ellelblllr- Eligibility for reimbursement of relocation expenses shall be limited to those ·moves 
where the new work location is at least thirty-five (35) miles or more from the employee's 
current work location or changes in residence required by an Appointing Authority as a 
condition of employment. The provisions of this Article shsll not apply to employees who 
currently commute thirty-five (35) miles or more to their work location· unless the employee Is 
transferred or. reassigned to a new work location which Is thirty-five (35) miles or more from the 
employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months, unless other time extension arrangements have been 
approved by the Appointing Authority. 

Section 2 COYlrad Expenut- Employees must have received prior authorization from their 
Appointing Authority before incuning any expenses authorized by this Article. 

A. Travtl Statu1. Employees eligible for relocation expenses pursuant to Section 1 shall be 
considered to be in travel status up to a maximum of ninety (90) calendar days and shall be 
allowed standard travel expenses to return. to their original work station once a week while 
being lodged at their new station, or by mutual agreement between the employee and the 
Appointing Authority, travel between their original work station and their new work station on a 
dally basis. ff the first option is used, standard travel expenses for the employee's· spouse 
shsll be borne by the Appointing Authority for a maximum of two (2) ....,_ not to exceed a totsl 
of seven (7) calendar days during the ninety (90) calendar day period. 

B. Rtabot'I fan Realtor's fees for the sale of the employee's domicile, not to exceed $5,000, 
shall be paid by the Appointing Authority. Additional realtor's fees of up to $10,000 total may 
be paid at the discretion of the Appointing Authority. 

C. MOYIDP EIPIDIII- The Appointing Authority shall pay the cost of moving and packing the 
. employee's household goods. The employee shsll obtain no less than two (2) bids for packing 

end/or moving household goods and approval must be obtained from the Appointing Authority 
prior to any commitment to a mover to either pack or ship the employee's household goods. 
The Appointing Authority shall pay for the moving of house trailers W the trailer is the 
employee's domicile, and such reimbursement shall include the cost of transporting support 
blocks, skirts, and/or other attached fixtures. 
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D. Mi1caHanaou1 Expanses- The employee shall be reimbursed up to a maximum of $1,000 for 
the necessary miscellaneous expenses directly related .to the move. At their sole: discretion, 
Appointing Authorities may authorize payment of additional relocation expenses incurred as 
the resuh of the work-related move up to the amolllt of $785. These expenses may include 
such items as: fees involved in the purchase of.housing in the new location, disconnecting and 
connecting appliances and/or utilities, the cost of insurance for property damage during the 
move, the cost of moving up to two (2) cars, . the reasonable transportation costs of the 
employee's_ family to the new work location at the time the move is made including meals and 
lodging (such expenses shall be consistent with the provisions of Miele 20 (Expense 
Allowances)), or other direct costs associated with rental or purchase of another residence. No 
reimbursement will be made for the cost of improvements to the new residence or 
reimbursable deposits required in connection with the purchase or rental of the residence. 

Neither the State of Minnesota nor any of its agencies shall be responsible for any loss or 
damage to any of the employee's household goods or personal effects as a result of such a 
transfer. 

ARTICLE 22 - WORK RULES 

An Appointing Authofity may establtSh and enforce reasonable work rules that are not in conflict 
with the provisions of this Agreement. Such rules shall be applied and enforced without 
discrimiriation. The Appointing Authority shall discuss and, upon request, meet regarding the 
changeS: _in new or amended work rules with the Local Union, explaining the need therefor, and 
shall allow the _ Local Union reasonable opportunity to express its views prior to placing them in 
effect. Work rules will be labeled as new or amended and shall be posted on appropriate bulletin 
boards as far in advance of their. effective date as practicable. 

ARTICLE 23 - NON-DISCRIMINATION 

The provisions of this Agreement shall be applied equally to all employees in each bargaining unit 
without discrimination as to age, sex, marital_ status, sexual preference, race, color, creed, 
disability, national origin, or political affiliation or as defined by statute or executive order. The 
Union shall share equalty with the Appointing Auth~ the responsibility for applying this provision 
of the Agreement. • 

The Appointing Authority aQrees ilot to interfere ~ith the ·rights of emPloyees to become members 
of the Union, and there shall be no discrimination, interference, restraint, or coercion by the 
Appointing Authority or any Employer representative against any employee because of Union 
membership or -non-membership or because of any employee activity in an official capacity on 
behatf of the Union, which is in accord ~~h the provisions of this Agreement. 

The Union accepts its responsibility as exclusive bargaining representative and agrees to 
represent all employees in each bargaining unit without· discrimination, interference, restraint, or 
coercion because of membership or non-membership in the Union. 

Employees covered by this Agreement shall perform their duties and responsibilities in a non­
discriminatory manner as such duties and responsibilities involve other employees, the general 
public and/or clients. 
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See Appendix L entitled "Prohibition of Sexual Harassment." 

The Appointing Authority shall develop and disseminate a General Harassment Policy. 

ARTICLE 24 - MANAGEMENT RIGHTS 

It is recC>gnized that, except· as expresSly modified by this Agreement, the Employer retains all 
inheren_t managerial rights necessary ·to operate and direct the affairs of the Employer and its 
agencies in all itS various aspects. 

These rights include but are not limited to the right to determine policy, functions, and programs; 
determine and establish budgets; utilize technology; relieve employees due to lack of work or other 
legitimate reasons; determine the methods, means, organization and number of personnel by 
which such operations and services are to be conducted; and select, and direct personnel. 

Any terms of employment not specifically established or modified by this Agreement shall remain 
exclusively withill the discretion of the Employer to modify, 1;tslablish, or eliminate. 

ARTICLE 25 - UNION RIGHTS 

Section 1 Union ActJyffles. With advance riotice to the employee's immediate supervisor, the 
Appointing Authority agrees that during working hours, on the Appointing Authority's premises, and 
without Joss of pay, the Local Ui:,ion President or ·designated Union. Representative shall be 
allowed reasonable time which does not unduly interfere with their normal duties to: post Union 
notices and announcements; transmit communications authorized by the Local Union or its 
Officers to the Employer or his/her representative; or consult with the Employer, his/her 
representatives, Local Union Officers, or other Union Representatives, concerning enforcement of 
any provisions of this Agreement. • • 

See Article 10 for unpaid Union Leave provisions. 

The L~I Union shaA be provided a reasonable amount of time at formal orientation programs to 
distribute the contract and stew~rd list to new employees. 

Section 2 Employee Bulletin Boards. The Appointing Authority shall furnish and maintain 
adequate bulletin board space: in convenient places in the work areas to be used exclusively by the 
Union for posting pertinent Union information. It is specifically und~:rstood that posted materials 
shall not ·advocate any course of action contrary to the provisions of this Agreement nor shall it 
contain material of a partisan political Or inflammatory nature. 
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ARTICLE 26 - SAVINGS CLAUSE 

This Agreement is intended to be in conformity with all applicable and valid federal and state laws 
and those rules or regulations promulgated thereunder having the force and effect of law which are 
in effect on the effective date of this Agreement. Should any Article, ~ection, or portion thereof of 
this Agreement be held unlawful and unenforceable, such decision- shall apply only to the specific 
Article, Section, or portion thereof directly specified in the decision, and all other valid provisions 
shall remain in full force and effect. 

Should the implementation of any provision or portion of this Agreement t>e'·delayed or Withheld 
because of an applicable federal law, Executive Order, or regulation regarding wage and price 
controls, only such specific provision or portion shall be affected and the remainder of this 
Agreement shal continue in full force and effect. Any portion or provisions of th'6 Agreement thus 
delayed or withheld shall become effective and be implemented at such time, in such amounts, 
and for such periods, retroactively and prospectively, as will be permitted by law at any time during 
the term of this Agreement or any extension thereof. 

ARTICLE 27 - HOUSING 

~ 1 Rental Rates- Any employee who is required by the Appointing Authority to live in. a 
State owned residence as.a condition of employment shall not.be· required to pay rent for the 
dwellirig. Any employee who Is not required by the Appointing Authority to ·live In a State owned 
residence as a condition of employment shall pay a fair rental rate established by the Appointing 
Authority for the dwelling. 

In the event the Appoint!ng Authority no longer requires an employee to live in a State owned 
residence as a condition of employment, the employee will be given a reasonable period of time of 
not less than six (6) months in which to find altemate housing if the employee so· decides. 
However, the six (6) month time period shall not apply in the to,towing situations: 

1. An employee resigns, retires, or is terminated from State service; or 

2. An employ~ accepts a different position in State se:rvice that <h)es not require that he/she 
·1ive in the Stat" housing. 

The Appointing Authority shall.advise all employees in writing if occupancy of a particular. dwelling 
is a condition of employment. 

Section 2, Utllltlea and Repairs- Th~ Appointing Authority. shall pay all taxes on State owned 
residences. 

If the Appointing Authority requires an employee to maintain an office in t_he State owned 
residence, the Appointing Authority shaU pay all utilities related to the operation of the office. 

The employee occupying the residenC8 will be responsible for changing storm windows and 
screens and routine maintenance of the grounds designated as residence property, but al 
necessary decorating, painting, and repairs shall be done by the Appointing Au\florily at no cost to 
the employee. Employees shall not alter any plumbing, wiring, or any roof, wall, or partition 
without express written approval from the Appointing Authority and may be held responsible for 
any dam~ge or alteration beyond ordinary wear. 
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Stctlon 3, Garage Soaca- If available, garage space may be used by the employee for his/her 
private vehicle without cost to the employee. If State facilities are provided for this purpose·, the 
employee shall not use S,tate equipment or facilities. for the repair or maintenance of the 
employee's vehicle. 

ARTICLE 28 - NO STRIKE OR LOCKOUT 

Sactioo 1 No Strikea- The Union agrees that it will not promote or support any unlawful strike 
under the Minnesota Public Employment Labor Relations Act A Strike is lawful if conducted as 
provided under the provisions of M.S. 179A.18. · A strike is defined under the Minnesota Public 
Employment Labor Relations Act as a '"concerted· action in failing to· report for duty, the willful 
absence-from one's position; the stoppage of Work, slowdown, or the abstinence in whole or in part 
from the full, faithful, and proper.-perfomlance of the duties of employment tor the purpose of 
inducing, influencing, or coercing a change in the conditions or compensation or the rights, 
privileges, or obligations of employment." (M.S. 179A.01, Subdivision 6.) 

Any employee who knowingly violates the provisions of this Section may be discharged or 
otherwise disciplined. Any employee so disciplined·may elect to grieve the discipline under Article 
17 (Grievance Procedu're) of this Agreement. • 

Section 2 No Lockouts- No lockout, or refusal. to allow employees to perform available w.ork, 
shall be instituted by the Employer and/or its •Appointing Authoritie_s during the life of .this 
Agreement. 

ARTICLE 29 - LEGISLATIVE RATIFICATION 

Section 1, Action Required- It is understood that this ·t\,greement must be approved by the 
Eightieth (80th) se8sion of the Minnesota Legislature or by the Joint-Subcommittee on Employee 
Relations prior to implementation. The Employer shall draft all necessary ratification legislation 
reqi.Jirecl ,to implement fully the provisions of this Agreement. Legislation required by this 
Agreement shall include those items necessary to implement the provisions of written agreements 
between the State of Minnesota and the Union. The Union is not committed to support any 
provision of legislation which does-not specifically relate to the provisions of this Agreement. 

The Employer shall 'furnish the Union a copy of the ratification legislation and shall consult with the 
Union regarding the correctness of the proposed ratification legislation. • 

Section 2 Laqlslation. The Employer and the Union pledge their complete and active support 
toward earty ratification by the Legislature on legislation submitted in accord with Section 1 of this 
Article. The Emptoyer and the Union will not support any legislative action which would alter the 
express provisions of this Agreement in any manner. 
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ARTICLE 30 - BARGAINING UNIT ELIGIBLE WOR.K TRAINEES APPRENTICES 

S1dion 1 _IralnlnefAppmnJiceshlp Programs- llldividuals ~ppointed to __ work training and 
apprenticeship programs (pre-service trainees) p_ursuant to M.S: 43A.21 ·shall have their l!;!!rms.and 
conditions of employment governed exclusively by the provisions of the approvecftraining program 
submitted to the Department of E~ploy~_Rel~ions by thei a~cted operating department of State 
government. Aj:)prenticeshij:) programs 'S_ha11 comply with any requirements of the Department of 
Labor and Industry. • 

Sictlori 2, Benefltil and pay. N,Otwithstal'lding Section 1 above,_ sUch individuals shall be 
governed by the provisions of Article_7, Holidays, Artlcle 8, Vacation Leave, Article 9, Sick Leave, 
and Article 19, Insurance, of,.,t_his Agreement. In· additiOn, such individuals shall receive any 
general wage adjustment(s)"-ptovided for the·.c1ass for which they are .training or serving ·an 
apprenticeship. •• • • • • 

ARTICLE 31 - LABOR/MANAGEMENT COMMITTEES 

Stctlon 1, Pumo·sa- the Emplciyer and Its Ai:,l)Ointihg AuthoritiEis, and· the Uriion and its affiliated 
Local Unions, hereby endorse the goal of a mutually . constructive, _cooperative relationship 
between ihe parties. .To help to promote and foster such a relationship, the parties_ agree _to 
establish a structure of joirlt labor-management committees, St both statewide and agency levels. 

Section 2 Statewldt Committees- The parties agree t9 estabiiSh the following joint committees 
which shall function at-the statewide level: 

A. Safatv Committee. This Committee shall be composed . of no more than seven (7) 
representatives ·each from 'the Employer and the Uni9n,: The 'Committee shall ·_rrieet at' least 
monthly or upon _ttie call of the Union or the Employer.. • 

This Committee shall p~opose policies, programs and guidelines, as: approp_riate, ·.In the 
fOllowlng areas: • 

• Compliance with OSHA_ standards; • 
• Conditions of State_ facilities and building_s_, 'including-temperaiture and ventilation; 
• Coordination for building_ safety Issues for' multi-Appointing Authority worksites: 
• Feasibiiity of Providing aiinual hearing and eye exarr:iinatioiis and blood tests_for eniplo)'ees 

whose job related dutieS may subject theni to recognized h88lth haiards; 
• Training programs for Local Safety Committees' members; 
• Right-to-Know Training; 
•- Communicable diseases i~ -~e wqrkplace and the prevemion thereof; .. 
• Review workers'. compensatioh claims experience and-FirSit-Reports Of Injury; 
• The appropriate.handling of bomb threats; . 
• Safety shoes for General_Maintenance Workers; 
• Methods of distribution of_ safety related policies; 
• Review.issues 0~ VDT safety; 

• Climate Stress Threi:.hold limits; and 
• Additional issiJ9s. of mutual conC8m. 
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The Committee shall make recommendations to the Commissipner of the Department of 
Employee Relations, and the Statewide Safety Advisory Committee, who may then refer them 
to other appropriate State officials. 

B. Affirmative Action Comrnlttn The Committee shall be composed of eight (8) persons 
designated by the Employer and an equal number of persons designated by the Union. 

The Committee shall meet as determined by the parties. This-Committee shall study: 

• Affirmative action plans; 
• Affirmative action goals and objectives, including specific proced~res to promote 

achievement of hiring goals and protection of goals in event of layoff; 
• Data, including labor market statistics to determine if _ protected class Individuals are 

available for employment or exist in present State employment; 
• Proposed solutions to existing problems brought to the Committee for review and 

discussion; 
• Measures to provide maximum cooperation with goals and objectives determined by the 

Committee; 
• Sexual harassment training; 
• Possible methods of increasing employees' awareness of the types and effects of 

discrimination and the resources available to them to determine if they have been the 
object of discrimination; and 

• Work with the Statewide Affirmative Action Committee, the Diversity Action Council and the 
Office of Diversity to develop statewide anti-discrimination and diversity training. 

C. CbUd Care Committee. This Committee shall be composed of no more than five (5) 
representatives of the Employer and no more than five (5) representatives of the Union. The 
Committee shall: 

• Disseminate information to Appointing Authorities regarding existing on-site child care 
facilities and the feasibility of establishing such facilities; 

• Provide assistance to Interested parties regarding the establishment of on-site child care 
facilities; 

• Prepare informiltive materials on child care for employees, as appropriate; 
• Address any other issues of mutual concern; 
• Assist Local Unions and/or Appointing Authorities which wish to establish on-site child care. 

D. ParkJng Committee. The Committee shall be composed of no more than five (5) 
representatives each from the Employer and the Union, and shall meet upon the request of 
either party. The Committee shall review: 

• Parking fees for State-owned lots; 
• Parking fees for privately owned lots leased by the State; 
• Distance of State-owned or State-leased lots from the work.site; 
• Need for and availability of shuttle bus service from distant parking lots; and, 

Security of lots and need for and availability of security escorts to and from lots. 

E. Training Committee- The Committee shall be composed of no more than seven (7) 
representatives each from the Employer and the Union, and shall meet on a monthly basis. 
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The Committee shall: 

• Make recommendations on methods for maintaining training_records; 
• Explore opportunities for rhulti-ag8ncy training; • • • · .. : : 
• Discuss methods for providing employees with career counseling-, includiflg the .feislbility of 

publishing a career path handbook; 
• • Provide input for clerical conferences, ifscheduled; 
• Issues of VDT training; and 
• Other mutu31II)' agreeable topics. 

The EmplOyer may, with the approval of the Uniol'l, add to the ·Safety· Committee and the Child 
Care Committee additional emp!Oyees from other exclusive representatives. 

Section 3 Local LaborJManaOamant Committees- A. L9cal Labor/Management Committee 
shall. be establishe<HOr_ each State agency and/or prlnclpal place of employment (for exainple: 
correct_ional facilities, regional- treatment centers, colleges; Transportation Department • areas, 
Department of Natural Resources regions). Local C_ommittees·sha/1 be composed of no more than 
seven·(7) representatives from each State agency and the Local Union(s). • 

. . 
' . • ' . ·.-

The purpose of such -Committees shall be to improve communications between .the Appointing 
Authority and the Local Union Snd tO serve as a forum in which issues of rriutual concern can be 
discuSSed. The Committees shall have no authority to conduct negotiations on contractual issues 
nor are they intended to serve as a substitute for the Grievance Pl'Ocedure of this Agreement. 

,·• -

Local Labor/Management COmmitt8es in existellce on th8 effective date· of this_ Agreement, may 
continue as currenUy constituted; hOWever, such committees shall be goveri,ed by the general 
cond~ions expressed herein. 

Lo'cal Labor/Manage·ment· Committees shall i'rieet at least. qllarterly, or ~s mutually agfeed. 
Meetings shalrbe held during nonnal. day shift-working h9urs, and members shall receive no loss 
of pay for time Spent at committee ll18etings. Travel and sut>Jistences expenses incurred shaJI not 
be the responsibility- of the Appointing Authority. However, ·reasonable traVel·.time to aiid ·from 
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled 
workday. 

Local Labor/Management committees rriay review and discuss agency 'training policies and 
expenditure$, training· on the use_ of new equipment and computer softwaie, notice !find training 
regarding new or revised laws-and regulations, training on Sexual harassment, issues related to 
assigned training and other related'sUbjects. The Committees may also discuss the issuance and 
administration of' Worx • rules, includ_ing dress· codes, and ·designation of p_Ositions as, _~weather 
essentialn. Where no uniform corrimittee exists, upon request of the Local Union or policy 
committee, the Appointing Authority Or Agency shall meet aiid ·confer on ·unifomiissues ... 

The parties. shall include the matter of employee· involvement in purchasing decisions ·on the 
agenda of St least one (1)-meeting of the Labor/Management Committee during the term of this 
Agreem.ent. (See page 424 of the Agreement for further.intorm·ation.) , • 
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ARTICLE 32 - WORKERS' COMPENSATION 

Section 1 Return to Work-

A. Labor Management Committee- Each Appointing Authority and Local Union shall establish a 
joint committee to discuss ways to facilitate the return to work of employees on Workers' 
Compensation. This Committee may be an existing Labor/Management Committee or a new 
committee. 

B. Employment. The State agrees to maintain the policy of attempting to place employees who 
have incurred a work-related disability in areas of work which would fit the employee's physical 
capabilities but not to create a job just to provide employment. 

C. Union Notification. When there are any special return to work accommodations for 
employees on Workers' Compensation, the Appointing Authority shall notify the Local Union 
and, upon request, shall meet with the Local Union. 

0. Articla 12 Watyar. The parties may agree to waive Article 12 by mutual agreement to 
implement this Section. 

Section 2 Sick Laava/Vacatioo Laavo Coordination. When an employee on Workers' 
Compensation benefits has decided to use sick leave and/or vacation to supplement his/her 
Workers' Compensation benefits the following procedure applies: The employee shall notify the 
Appointing Authority that he/she wishes to supplement his/her Workers' Compensation check 
through use of sick leave and/or vacation leave. Sick leave must be exhausted before· the 
vacation leave can be used. The Appointing Authority shall obtain from the Workers' 
Compensation Division the amount of the benefit check and automatically authorize a payroll 
check in the amount of the difference between the benefit check and the employee's regular gross 
pay for the employee's normal pay period. The employee's sick leave or vacation balance shall be 
reduced by the amount of the payroll check divided by the employee's hourly rate of pay at the 
time the payroll check is issued. 

An employee who uses sick leave or vacation leave while awaiting the Worker's Compensation 
determination shall return _that part of the Worker's Compensation check which covers the waiting 
period to the Appointing Authority. The Appointing Authority shall credit back to the employee's 
sick leave or vacation leave the number of hours equal to the amount of the Worker's 
Compensation check divided by the Eimployee's hourly rate. 

Section 3 lnauranca. Benefits provided under Article 19 shall continue as long as an employee 
meets the eligibility requirements of Article 19 and -is off the State payroll due to a work-related 
injury or work-related disability and is receiving or is eligible to receive Workers' Compensation 
payments. 

When an employee has incurred ar'I on-the-job injury or disability and has filed a claim for Workers' 
Compensation, medlcal costs connected with the injury or disability shall be paid by the! Heatth 
Maintenance Organization or the Health Insurance Carrier pursuant to the provisions of M.S. 1982, 
176.191. Subdivision 3. 
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ARTICLE 33 - EMPLOYEE ASSISTANCE PROGRAM 

The Union and the Employer recognize that problems not directly associated with the employee's 
job function can affect an employee's job perfonnance. The Unlo,n and the Employer believe it is 
in the interest of the employee, his/her family, and the Employer to provide a voluntary employee 
assistance program which offers confidential, professional help to employees and their dependents 
to resolve such problems. To that end, both parties hereby endorse and .-support the State of 
Minnesota's Employee Assistance Program,. as established and operated by the Department of 
Administration. : A referral to EAP shall not be referenced on a performance appraisal or 
evaluation. The Employer and the Union agre8 to form a Joint Labor/Management ·Committee on 
Employee Assistance. The Committee will be composed of an equ.i number of representatives 
for the Union and the Employer. The Committee shall be chaired by the Director of the Employee 
Assistance Program. The Committee shall review the state EAP program, EAP provider networks, 
and eAP training programs for employees and supeNisors. The Employer may, with the approval 
of th_e·Ut1ion, add to the Committee addltlonal employees from other exclusive representatives. 

ARTICLE 34 -ADA/WORKERS' COMPENSATION 

Section 1 PUQX>lt The Union and the Employer agree that they have a joint obligation to 
comply with the Americans with Dissbilities Act (ADA). The Union and the Employer agree that 
they have the obligation to consider accommodation requests from qualified MJA individuals and 
employees returning froin. workers' compensation injuries.-_ The Emptoyer agrees to maintain the 
policy of attempting to place employe!3s who have incurre:ct a work-related disability in areas of 
work which would flt the erriployee's physical capablllties but not ·to create a job juSt' to provide 
employment. 

The Appointing Authority shall provide these reasonable accommodations in a fair and equitable 
manner. Should reasonable accommodation request(s) raise the question of waiving the collective 
bargaining agreement, the Employer and the Union shall follow the procedures in Section 3. 

Section 2 lnfonnatton- Both parties recognize their.responsibility for confidentiality. The Union 
agrees to prepare an i-ational brochure which the Appointing Authority will provide to any 
employee who requests a reasonable accommodation. Upon request of the Local Union, the 
Appointing Authority shall provide a report of all accommodation. requests, whether each request 
was approved _or denied, accommodations made, .and the cost of each accommodation. 

Section 3 PCPCIII· Upon request, an employee seeking an accomfflodation shall be entitled to 
union representation. The union representative and the employee shall be allowed a reasonable 
amount of time cl.Iring working hours, without loss of pay, to discuss the request. • The Appointing 
Authority shall review employee• requests for accommodations considering ADA _guidelines on 
equipment Purchase or modification, accessibility improvement, and schedullng modifications 
and/or restructuring of current positions and duties allowable under the COiiective bargaining 
agreement, before considering or ~uesting waiver of the collective bargaining agreement. 

If the Appointing Authority determines that 'contract waiver is necessary, it shall contact the local 
union to convene a meet and confer to be held Within a reasonable time during normal working 
hours with union designee(s) on employer~pald time. At this meeting, the Appointing Authority 
shall" inform the local union of the employee's reatriction(s) subject to each party's" confidentiality 
obligations, the specific article(s) to be waived and the manner In which the Appointing Authority 
proposes to modify that article(s). 
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At this meeting, the Appointing Authority shall also consider additional options presented by the 
Local Union. Between the meet and confer and notification to the Appointing Authority of the Local 
Union's decision, the Appointing Authority may make temporary·accommodations. Any contract 
waiver must -be agreed to by both the App~nting AuthofiW ~nd the Local Union or the Council 6 
Executive Board. • • • 

If an employee's job duties are changed as a re$ult of an aeoommodatlon, the employee's 
supervisor shall inform the employee's co-workers of any restrictions that might impact on their job 
duties. The suP8rvlsor shall use discretion when relaying this information. 

ARTICLE 35 • DURATION 

The provisions of.·this Agreement cancel and take the place of all previouS Agi-eements and shall 
become effective the 14th day of August, 1997, subject to the acceptance of the Eightieth (80th) 
session of the L8Qislature or the Joint-Su~mmittee o.n Emptoyee Relations and shall remain In 
full force and effect through the thirti,th day of June, 1999. 

It Shall be automatically renewed from biennium to biennium thereafter unless either party shall 
notify the other .In writing no later than October 1 of even-numbered years that It desires to modify 
the Agreement. In the eve"nt such notice is given, 08Qotiations ahaU commence not later than 
March 1st of odd-n_umbered years. • 

This Agreement shall remain In full f9rce and effect dllring the period of negotiations and untll 
n·otice of termination of this Agreement is provided to the other party ·in the manner set forth in the 
following paragraph. 

In the event that a Sucoessor Agreement has not been agreed upon by an expiration date of this 
Agreement as provided for _in paragraphs 1 or 2 above, either party may tenninate .th.ls Agreement 
by the serving of written notice upon the other party not less than ten (10) calendar days prior to· 
the desired termination date which shall not be before the· exp.iration date provided above. 

In witness thereof, the parties hereto have set~ hands this 12th day of August, 1997. 

FOR THE UNION FOR THE EMPLOYER 

Acting Commissioner of Employee Relations 

Vice President ntStateNeg<>!lator 
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Linda Sutherland 
Treasurer 

/lZL1JJ~ 
Mike Morrell r 
Assistant Director 

Martha Johnson 
Assistant Director 
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:.ry.(J(b-;TS:~ 
Labor Relations Representative, Principal 

x2 

• LI~ (7 /k-~'-----
i<{u,y Burek . 
Assistant commissioner, Employee Insurance 



APPENDIX A 

The following is a listing of bargaining units for which AFSCME, Council 6, AFL-CIO has exclusive 
bargaining rights at the time this Agreement was signed. 

Unit 2, Craft, Maintenance and Labor Unit 
Unit 3, Service Unit 
Unit 4, Health Care Non-Professional Unit 
Unit 6, Clerical and Office Unit 
Unit 7, Technical Unit 
Unit 8, Correctional Counselor Un~ 

CRAFT MAINTENANCE AND LABOR UNIT 
l!MII..Z • 

Case No: 80-PR-1258-A 

All employees in the classffications included in the Craft, Maintenance and Labor Unit No. 2 by the 
Joint-Subcommittee on Employee Relations on March 24, 1960, as amended, whose employment 
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than 
67 work days per year, excluding supervisory employees, confidential_ employees, and other 
employees excluded by the Public E;mp/oyment Labor Relations Act, M.S. 179A. 

Case No: 80-PR-1259-A 

SERVICE UNIT 
llNlll 

AH employees in the ciassifications included in the Service Unit No. 3 by the Joint-Subcommittee 
on Employee Rela0ons on March 24, 1980, as amended, whose employment service exceeds the 
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per 
year, excluding supervisory employees,. confidential employees, and other employees exduded by 
the Public Employment Labor Relations Act, M.S. 179A. 

Case No: 80-PR-1260-A 

HEALTH CABE NON-PROFESSIONAL UNIT 
lHIIU 

All employees in the ciassffications included in the Health Care Non-Professional Unit No. 4 by the 
Joint-Subcommittee on Employ~e· Relations on March 24, 1980, as amended, whose employment 
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more th&n 
67 work days per year, exdUding supervisory emplo}'88s, confidential employees, and other 
employees excluded by the Public Employm,ent Labor Relations~. M.S. 179A. 
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Case No: 80-PR-1261-A .. 

. CLERICAL ANO OFFICE UNIT 
l!tllll 

All employees_ in the classificatiOns Included in the Cleri6al and Office Unit No. 6 by the Joi,:it­
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment 
service exceeds the lesser of 14 hours per week or 35% of the. normal work week and more than 
67 work days per year, excludirig supervisory employees, confidential employeies, and other 
employees exclu~ed by the Public Employment Labor Relations Act, M.S. _179A 

Case No: 80-PR-1262-A 

TECHNICAL UNIT 
l1!III.1 

All employees in the classifications included. in the ;echni~I Unit No._ 7 by th~ Joint-SUbco~m-ittee 
on Employee Relations on March 24,-1980, as·amended, whose employment service exceeds the 
lesser of 14 hours ·per. week or 35% of the normal work week and more than 67 work days per 
year, excluding supervisory employees, corifidentlal employees, and other employees excluded by 
the Public Eniploynient Labor Relations Act, ·M.S. 179A • 

Case No: 81-PR-1959-A 

CORRECTIONAL COUNSELOR UNIT,-. 
l!tllll 

All employees In the classifications included in the Correctional Counselor Uhit No. 8 by the Joint-. 
Subco_mmittee on Employee Relations on March 24, 1980, as amended, whose employment 
service exceeds the lesser of 14 hours per week of 35% of the-normal work week and more than 
67 work days per year,- excluding Supervisory employees, confidential employees, and other 
employees excluded by the Public Employment Labor.Relations Act, M.S, 17_9A. • . . . . ' \ 
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APPENDIX B • HOLIDAYS 

Effective for holidays prior to October 1, 1997. [Note: After October 1, 1997, this table will 
continue to be used for new and recalled employees and employees leaving during a pay period 
as described in the letter in Appendix 81.] 

Eligible employees who normally work less than full-time and eligible intermittent employees and 
temporary employees shall have_ their holiday pay prorated on the following basis: 

*Hours that would have been worked during 
the pay period had there been no holiday 

Less than 9½ 
At least 9½, but less than 19½ 
At least 19½, but less than 29½ 
At least 29½, but less than 39½ 
At least 39½, but less than 49½ 
At least 49½, but less than 59½ 
At least 59½, but less than 69½ 
At least 69½, but less than 72 
At least 72 

Holiday hours earned for each 
holiday in the pay period. 

0 
1 
2 
3 
4 
5 
6 
7 
8 

*Holiday pay is pro-rated based on the number of hours the employee normally works in a pay 
period. Those hours include paid leaves of absence, paid vacation and sick leave, and 
compensatory time off, but excludes overtime hours. 

APPENDIX B1 • HOLIDAYS 

Effective for holidays on or after October 1, 1997. 

Eligible employees who normally work less than full-time and eligible intermittent employees and 
temporary employees shall have their holiday pay prorated on the following basis, 

Table 1: For pay periods containing one holiday: 

••Hours worked or paid: 

Less than 4. 5 
At least 4.5, but less than 13.5 
At /east 13.5, but less than 22.5 
At least 22.5, but less than 31.5 
At least 31.5, but less than 40.5 
At least 40.5, but less than 49.5 
At least 49.5, but less than 58.5 
At least 58.5, but less than 67.5 
At least 67.5 
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Holiday hours earned for holiday 

0 
1 
2 
3 
4 
5 
6 
7 
8 



Table 2: For pay periods containing two holidays: 

"*H_ours Worked or paid: 

Less than 4 
At least 4, but less than 12 
At least 12, but less than 20 
At-least 20, but less than 26 
At least 28, but less than 36 
At least 36, but less than 44 
At least 44, but less than 52 
At least 52, but less than 60 
At least 60 

Table 3: For pay periods containing three holidays: 

-Hours, worked or pciid: 

Less thari 3.5 
At least 3.5, but less than 10.5 
At least 10.5,. but less than 17.5 
At least 17,5, but less than 24.5 
At least 24.5, but less than 31.5 
At least 31.5, but less than 38.5 
At least 36.5, but less than 45.5 
At least 45.5, but less than 52.5 
At \east.52.5 

Holiday hours earned for holiday 

0 
-1-
2 
3 
4 
5 
6 
7-
8 

Holiday hours earned for heiliday 

0 
1 
2 
3 
4 
5 
6 

·7 

8 

-These hours include holirs worked, paid leaves of absence, paid vacation and sick leave, and 
compensatory time off, but excludes overtime hours. 

For part-time employees only, uncompensated approved leave will be counted as ~hours paid" but 
only for scheduled hours for which-the employee requests and is graiited time off as an unpaid· 
leave of absence. A change in unscheduled ~ays does not constitute an unpaid leave. .See the 
following letter. 
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Minnesota 
Department of 
Employee 
Relations 

Lead.crship and partnership in 
human resource management 

July 16, 1997 

Mr. Peter Benner, Executive Director 
AFSCME Council 6, AFL-CIO 
300 Hardman Avenue South 
South St. Paul, MN 55075 

Dear Pete: 

As we discussed in negotiations, the State and the Union have agreed to change the method 
used to calculate holiday pay proration for employees who work less than full time. This 
change will be effective on October 1, 1997. 

The State will provide the following direction to agencies in this matter: 

Part-time employees and eligible intermittent employees who are not working on the holiday 
shall have holiday pay calculated based on the number of hours paid in the pay period divided 
by the number of non-holiday hours in the pay period. For example: for pay periods containing 
one holiday, the employee's hours paid would be divided by 72; for pay periods containing two 
holidays, the employee's hours paid would be divided by 64; and for pay periods containing 
three holidays, the employee's hours paid would be divided by 56. This ratio will then be 
multiplied by eight and rounded to the nearest whole hour to determine the number of holiday 
hours paid. See Appendix 81. 

For part-time employees only, uncompensated approved leave will be counted as Mhours paid," 
but only for scheduled hours for which the employee requests and is granted time off as an 
unpaid leave of absence. Such approved leave without pay (LW'f>P) must be clearly marked on 
the timesheet and will be coded as such. A change in unscheduled days does not constitute an 
unpaid leave. 

Overtime compensated at the rate of time and one-half shall not count as hours worked or paid. 
Overtime compensated at the rate of straight time (i.e. •part-time pilor situations) shall count as 
hours worked or paid. 
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Page2 
July 16, 1997 

If an employee is appointed or recalled during a pay period in which a holiday(s) occurs, and 
the employee is eligible for holiday pay, or the employee:is on a voluntary reduction in hours 
during a pay period in which the holiday occurs, the proration shall be based on the hows 
worked or paid in the next pay period which does not include a holiday. For this purpose, use 
the table in Appendix B. 

If an employee is laiddf or t8rminated during a pay period in which a holiday(s) occurs, and the 
employee is eligible for holiday pay, the proration shall be based on the hours worked or paid in 
the most recent pay period which does not include a holiday. For this purpose, use the table in 
Appendix B. 

Sincerely, 

' xtL:kiu/LA> 
Uohn Shabatura 
Deputy Commissioner 

JS:can 
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APPENDIX C • VACATION 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their 
vacation accruals prorated according to the rate table·listed below: 

HOUBS QE VACAIIQH ACCRUED DURING EACH 
eMBQLL eEBIQD OE LENGIH QE SERVICE 

No. Hours O lhru After 5 After8 After 12 After 18 After After 
Worked During 5 years lhru8 thru 12 thru 18 thru 25 thru 30 30 
Pay Period yea,. years years yea,. years years 

Less than9½ 0 0 0 0 0 0 0 

At least 9½, but .75 1.25 1.5 1.5 1.75 1.75 
less than 19½ 

At least 19½, but 1.25 1.75 2 2 2.25 2.25 
less than 29'/2 

At least 29½,.but 1.5 2 2.75 3 3 3.25 3.5 
less than 39½ 

At least 39½, but 2 2.5 3.5 3.75 4 4.25 4.5 
less than 49½ 

At least 49½, but 2.5 3.25 4.5 4.75 5 5.5 5.75 
less than 59½ 

At least 59½, but 3 3.75 5.25 5.75 6 6.5 6.75 
less than 69½ 

At least 69½, but 3.5 4.5 6.25 6.75 7 7.5 8 
less than 79"/2 

At'8ast79½ 4 5 7 7.5 8 8.5 9 
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APPENDIX D • SICK LEA VE (through January 6, 1998) 

Eligible employees being paid for less than a full eighty (80) hour pay period shall have sick leave 
accruals prorated according to the rate SC:hedule indicated below: 

HOURS OF SICK LEAYI= ACCRUED PURING EACH PAYROLL PERIOD 
IEffectiYt th,ougb January 6 1998) 

Number of Hours 
Worked During Pay Period 

Less than 9½ 
At least 9½, but less than 19½ 
At least 19½, but less than 29½ • 
At least 29½, but less than 39½ 
At least 39½, but less than 49½ 
At least 49½, but less than 59½ 
At. least 59½, but less than 69½ 
At least 69½, but less than 79½ 
At least 79½ 

Less than 
900 Hours 

0 
.75 

1 
1.5 
2 
2.5 
3 
3.5 
4 

900 Hours and 
Maintained 

0 
.25 
.5 
.75 

1 
• 1.25 

1.5 
1.75 
2 

APPENDIX D1 • SICK LEAVE (effective January 7, 1998) 

Eligible employees being paid for less than a Ml eighty (80) hour pay period shaft have sick leave 
accruals prorated according to the rate schedule indicated below: 

HOURS Of SICK LEAVE ACCRUED DURING EACH PAYROLL PERIOD 
fEffectlye January I, 1998) 

Number of Hours 
Worked During Pay Period 

Less than 9½ 
M least 9½, but less than 19'/2 
At least 19½, but less than 29½ 
At least 29½, but less than 39½ 
At lea·st 39½, but less than 49½ 
At least 49½, but less than 59½ 
At least 59½, but less than 69½ 
At least 69½, but less than 79½ 
At least 79½ 
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Number of 
Hours Accrued 

0 
.75 

1 
1.5 
2 
2.5 
3 
3.5 
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Compensation Grid 2 
Unit 2 AFSCME Craft, Maintenan~ and Labor 

Rang,,77-95 
Efrec:tive 07/91197 • 06/30/98 

Com Ci:ide A E 
Step 01 02 03 04 05 06 
Range Range 
77 HR 11.23 11.48 ll'.74 12.00 12.26 12.48 77 

YR 23.448 23.970 24,513 25.056 25,599 26.058 

78 HR 11.48 11.74 12.00 12.26 12.48 12. 74 78 
YR 23,970 24,513 25,056 25,599 26,058 26,601 

79 HR ll'.74 12 .00 12 .26 12 .48 12 .74 12. 99 79 
YR 24.513 25,056 25,599 26,058 26,601 27,123 

80 HR 12.00 12.26 12 .48 12.74 12.99 13.36 80 
YR 25,056 25,599 26,058 26,601 27,123 27 .896 

81 HR 12.26 12 .48 12. 74 12 .99 13.36 13. 76 81 
YR 25,599 26,058 26.601 27,123 27,896 ' 28,731 

82 HR 12.48 12. 74 12 .99 13.36 13. 76 14 .15 82 
YR 26,058 26.601 27. 123 27 .896 28.731 29,545 

83 HR 12. 74 12 .99 13.36 13 .76 14 .15 14 .54 83 
YR 26,601 27,123 27,896 28,731 29.545 30,360 

64 HR 12. 99 13 .36 13. 76 14. 15 14.54 15 .01 84 
YR 27,123 27 .896 28.731 29,545 30,360 31,341 

85 HR 13.36 13.76 14.15 14 .54 15.01 15.43 85 
YR 27,896 28.731 29,545 30.360 31 .341 32,218 

86 HR 13. 76 14.15 14.54 15.01 15.43 15.86 86 
YR 28,731 29' 545 30,360 31,341 32,218 33,116 

87 HR 14 .15 14 .54 15 .01 15.43 15.86 16.33 87 
YR 29,545 30.360 31.341 32,218 33.116 34.097 

88 HR 14.54 15.01 15.43 15.86 16.33 16.80 88 
YR 30,360 31,341 32,218 33,116 34,097 35.078 

89 HR 15.01 15.43 15.86 16.33 16.80 17 .29 89 
YR 31.341 32,218 33,116 34.097 35,078 36,102 

90 HR 15.43 15.86 16.33 16.80 17 .29 17 .81 90 
YR 32.218 33,116 34,097 35.078 36. 102 37.187 

91 HR 15.86 16 .33 16 .80 17 .29 l7 .81 18.29 91 
YR 33.116 34,097 35,078 36,102 37,187 38,190 

92 HR 16.33 16.80 17 .29 17 .81 18.29 18.88 92 
YR 34·.097 35.078 36,102 37 ,187 38,190 39.421 

93 HR )6.80 17 .29 17 .81 18.29 18.88 19.42 93 
YR 35.078 36.102 37 .187 38,190 39,421 40.549 

94 HR 17 .29 17 .81 18.29 18.88 19.42 20.02 94 
YR 36,102 37,187 38,190 39,421 40,549 41.802 

95 HR 17 .81 18.29 '• 18.88 19 ,42 20.02 20.65 95 
YR 37,187 38.190 39,421 40,549 41,802 43.117 

'" 01 02 OJ 04 05 06 
Comp Code A B C 
HR • Hourly Salary Rate 
YR , Yearly Salary R11te (2,088 x Hourly Salary Rate) 
Monthly Salary Rete • 174 x Hourly Salary Rate 
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• Compensation Grld.lA 
UnitlAFSCME 

Effective 07/0UIJ7 - 06/30/98 

Highway Maintenance Worker 

Co, Code A C E r G 

Step 01 . 02 03 04 05 06 07 08 

Service 6 Mos '6. Mos . 6 Mos 6 -~H~s -i2 Mos_' 6 Hos 12 Mos 
Re(lui rement 

Range· 
30 ,· HR 12.99 13.36 1"3.76 14. 15; • 14.54 15,01 15.43 1s·.06 

YR 27, 123 27,896 28,731 29,54~ .30.360 31,341 32,218 33,116 

• Building Malnenance <;oordinator 

Co, Code A ' t E F H J K 

Step , ·01 02. 03 04 05' 06 07 08 Oj 10 11 

·,'serv.ice ~ Mo's MOs 6 Mos 6 Hos- ·,:1.2. "" 12 MoS 12 MOs l.2)1os i2 _Mos 12 "" 
Requ1 rement 

w 
~ Range_ 

40 HR '15.71 . 16. i'~ 16,67 , 17 .15 17 ,62" ··10.-1s 18.63 19.17 i9 ,70 20 .. 21 20. 71 

YR 32,802 33,784 3~.807 :3,5.809 36',791 37 .897 38,899 40,027 41,134 42,198 '43',242 

• Slorage Garage Coordinator 

Com Code A ·, C 0 E F G H K L 

, Step 01 02 03 04 05 06 07 08 09 10 11 12 

Service 6 Mos 6 Mos 6 ·Mos 6 .Hos 12 "" 12 Hos 12 Mos 12· Mos 12 Mos 12 HOs 12 Hos 

Requirement 

Range 
41 HR 10. 72 10.98 11.25 11,51 11.76 12.08 12. 39 12. 74 13,1_3 1·3.44 13.81 14.18 

YR 22,383 22. 926 2-3,490 24.033 24 .555 25,223 25-, 870 26,601 27 .415 28.063 28.835 29.608 

HR Hourly Salary Rate 
YR Yearly Salary _Rate (2,088,. Hourly Salary Rate) 
Monthly Salary Rate • ·174 I\ Htiurli Sala~Y Rat~ • 

E111p)oyees must compl~te·the servi_ce re(luir~me~'t_ in_d"i-~ii-ted abo~e each step before advanci_~9 to the next step. 



Unit 3, 4 and 6 AFSCME ~t::'ff!.~b tr:"u 3;.t;!-proressional a■d Clerical 

Effeetiv~';ffljt?~0/91 
c011e Code ' • C 0 I f G " l J ' l " " 0 Step Ol 02 03 .. 05 "' 07 08 0, lO ll " " " 15 Range 

Ra~~e " "' 7 .18 7 .35 7 .54 7 .13 7 .91 8.13 8.31 8.53 8.73 8.94 9.14 9.29 9.45 9.64 

" 14. 992 15.347 15.744 16.140 16.516 16,975 17,351 11.811 18.228 18.667 19.084 19.398 19.732 20.128 

" "' 7 .35 7 .54 7 .73 7 .91 8.13 ,1~ill • 8.53 8.73 8.94 9. 14 9.29 9.45 9.64 9.83 43 

" 15,347 15.744 16.140 16,516 16,975 17,811 18,228 18.667 19,084 19.398 19.732 20.128 20. 525 .. "' 7 .54 7 .73 7 .91 8.13 8.31 8.53 8.73 8.94 9.14 9.29 • 9.45 9.64 9.83 10.06 .. 
" 15,744 16.140 16,516 16,975 17 .351 17,811 18,228 18,667 19.084 19,398 19.732 20.128 20,525 21.005 ., "' 7 .73 7 .91 8.13 8.31 8.53 8.73 8.94 9.14 9.29 9.45 9.64 9.83 10.06 10.29 " YR 16,140 16.516 16,975 17,351 17,811 18,228 18,667 19,084 19.398 19,732 20.128 20.525 21.005 21.486 

" "" 7 .91 8.13 8.31 8.53 8. 73 8.94 9.14 9.29 9.45 9.64 9.83 10.06 10.29 10.52 46 

" 16,516 16.975 17,351 17,811 18,228 18,667 19,084 19,398 19.732 20,128 20,525 21.005 21.486 21.966 

" "" 8.13 8.31 8.53 8.73 8.94 9.14 9.29 9.45 9.64 9.B3 10.06 10.29 10.52 10.75 " " 16,975 17,351 17,811 18,228 18,667 U,084 19,398 19,732 20,128 20,525 21,005 21.486 21.966 22,446 

" "" 8.31 8.53 8.73 8.94 • 9.14 9.29 9.45 9,64 9.83 10.06 10.29 10.52 10.75 11.01 .. YR 17,351 17,811 18,228 18.667 19,084 19,398 19,732 20,128 20,525 21,005 21.486 21.966 22. 446 22,989 ., "" 8.53 8.73 8.94 9.14 9.29 9.45 9.64 9.83 10.03 10.29 10.52 10.75 ll.01 11.25 ., 
YR 17 ,Bil 18,228 18,667 19,084 19,398 19.732 20,128 20,525 20,943 21,486 21.966 22,446 22. 989 23,490 

so "" 8. 73 8.94 9.14 9.29 9.45 9.64 9.83 10.03 10.H 10.51 10. 75 11.01 11.25 11.51 so 
i!l 

YR 18.228 18.667 19,084 19,398 19,732 20,128 20,525 20.943 21.423 21,945 22.446 22,989 23,490 24,033 
51 "" 8.94 9.14 9.29 9.45 9.64 9.83 10.03 10.26 10.51 10,75 11.01 11.25 11.51 11.80 51 YR 18,667 19.084 19,398 19,732 20,128 20.525 20.943 21.423 21,945 U,446 22,989 23,490 24,033 24,638 
52 "" 9.14 9.29 9 .45 9.64 9.83 10.03 10.26 10.51 10. 75 11.01 11.25 II.SI 11.80 12.10 12.47 52 YR 19.084 19,398 19,732 20, 128 20.525 20,943 21.423 21,945 22,446 22,989 23,490 24,033 24. 638 25,265 26,037 
53 "" 9.29 9.45 9 .64 9.83 10.03 10.26 10.51 10. 75 11.01 11.25 11.51 11.80 12.10 12.47 53 YR 19.398 19,732 20,128 20,525 20.943 21,423 21.945 22,446 22,989 23.490 24.033 24,638 25. 265 26,037 
54 "" 9.45 9.64 9.83 10.03 10.26 10.51 10. 75 11.01 11.25 11.51 11.80 12.10 12.47 12.78 54 YR 19,732 20,128 20,525 20,943 21.423 21,945 22,446 22. 989 23,490 24.033 24,638 25,265 26,037 26,685 

" "" 9.64 9.83 10.03 10.26 10.51 10. 75 11.01 11 .25 11.51 11.80 12.10 12.47 12.78 13.10 " YR 20,128 20.525 20,943 21,423 21.945 22,446 22,989 23,490 24,033 24.638 25,265 26.037 26. 685 27,353 
56 "" 9.83 10.03 10.26 10.51 10.75 11.01 11.25 11.51 11.80 12.10 12.47 12.78 13.10 13.46 13.83 56 YR 20,525 20.943 21,423 21,945 22,446 22,989 23,490 24,033 24,638 25,265 26.037 26,685 27 .353 28,104 28.877 
57 HR 10.03 10.26 10.51 10.75 11.01 11.25 11.51 11.80 12.10 12.47 12.78 13.10 13.46 13.83 14.21 57 YR 20.943 21.423 21.945 22,446 22,989 23,490 24,033 24,638 25,265 26,037 26.685 27 ,353 2B.104 28,877 29.670 
58 HR 10.26 10.51 10.75 11.01 11.25 11.51 11.80 12.10 12.47 12.78 13.10 13.46 13.83 14.21 58 YR 21.423 21. 945 22.446 22.989 23.490 24,033 24.638 25,265 26.037 26.685 27,353 28,104 28,877 29.670 
59 HR 10.51 10.75 11.01 11.25 11.51 II.BO 12.10 12.47 12.78 13.10 13.46 13.83 14.21 14.58 15.07 59 YR 21.945 22.446 22.989 23.490 24,033 24,638 25,265 26.037 26,685 27 .353 28,104 28.877 29,670 30.443 31,466 

Stee Ol 02 03 " OS 06 07 ,, 09 lO 11 " " 14 " Coaip Code ' • ' 0 ' f G " l J ' l " " 0 
our y a ary a e 

~!nthr;a;!{a~:•::re R~t!,i2 ;
0
=u~1;

0s:ltr;a~:~! Rate) 



Unlt,3, 4 and 6i AFSCME Se.$i=:v:::::~'ca'::~o~Cefl1~nal and Clerical (cont.) 

Effectivi:a.Mri~ ?~0/98 . 

Come Code ' ' i, D E f 5 H l J ' L H " 0 

S:tep 01 02 04 .. os 06 0, OB " 10 '1 12 13 1' 15 

ange 

"' 11.01 12'.IO 13.83 
a~ge 

60 • 10. 75 11.25 11.51 11.80 12.47 12.78 13.10 13.46 14.21 14.58 H,.07 15.49 
YR 22,446 22,989 23,490 24,033 24.638 25,265 26,037 26,685 27,353 28.104 28.87.7 29,670 30.443 31,466 32,343 

. 61 "' 11.01 ll'.25 '11.51 
• 2¼~6Jg, 

• 12.10 12.47 12.78 13.10 13.46 13.83 14.21 1"4.58 15.07 15.49 61 

YR U.989 23,490 24,033 25-:265 26.037 26.685 27,353 28.104 28-,811 29.670 30·.443 31.466 ,32.343 

62 "' 11.25 11.51 
". 2l\ig 

12.10 12.47 12.78 13.10 '13.46 13.83 14.21 14.58 15.07 15.49 15.93 62 
YR 23,'490 24.033 25.265 . 26,037 26,685 27.353" 28,104 28.877 29,670_ 30.443 31,466 32,343 33.262 

63 "' 11.51 ti .'80 12 :10 12.47 12.78 13.10 13.46 13.83 14.21 14.58 15·.07 . 15.49 15,93. 16.37 63 
YR 24.033 24,638 25.265 26,037 26,685 27 .353 . 28,104 28,871 • 29.670 30.443 31.466 32,343 33.262 _34,181' • 

" •. HR 11.80 12. io , 12.47 12.70 13.10 13.46 13.83 14.21 14.58 15.07 15.49 15.93 16.37 16.80 " YR 24,6~8 25;265- 26.037 26.-685 27 .353 28,104 2~.877 29.670 3~.443 31.466 32;343 33,262 34,181 35.078 

65 HR 12.10 12.47 -i2:18 13;10 U."46 13.83 14.21 
3i\l! : 

r. 15.07 1"5.49 15.93 16.37 16.80 17 .23 65 
YR ?5,265 26;037 26,685 27 ,353 28.104 28.877 29_.670 31,466 32,343 33.262 34.18~ 35,078· 35.976 

"· HR. .:- .12.47 12.78 -13.10 . 13:46 13.83 . 14.21 14·_58 15.07 . 15.49 15.93 • 16.37 16.80 1,1:·23 11.73 66 
YR 26.037 26.685 :27,353 :"28.104 28,8_77 29,670 30.443. -~l.466 32.343 33,262 34,181 35.078 35,976 37·.~20 

" HR 12.78 13.10 13.46 ·13_93 14;21 -14.SB 15:01 • 15.49 15.93 16.-37 16.80 17 .23 • J7. 73 18:20 " YR 26.~85 ~7 .~53 28;104 28,877 29,670 30.443 31.466 32.3~3 • 33,262 34.181 35;078 35.976 37 ;020 38,002 

" "' 13.10 13.46 13,83 14.21 14.58 15.07 1'5.49 15,gj 16.37 16.80 17-:23 17. 73 18.20 18.66 " 
'!I 

YR 27,353 28,104 28,877 '29,670 30,443 31.466 .. 32.343 33,262 34.181 35,078 35,976 31.020 38.002 38.962 

69 HR 13.46 13.83 14:21 14.58 15.07 15.49 15.93·- 16.37 16:80 17·.23 17.73 18.20 18.66 19.17 69 

YR 28.104 28.877 . 29,670 30,443 31,466 32.343 33.262 34.161 35,078 35.976 37,020 38,002 38,MZ 40,027 

70 "' 13.83 14,21 14.58 15·.07 15.49 15.93 16.37 16.80 17 .23 17;73 18.20 18.66 19.17 19.67 70 
YR 28,877 29,670 30,443 31,466 32,343 33,262 34,181 35.078 35,976 37 .020 38.002 3~.962 40.027 41,071 

n HR 14:21 14.58 15·,01 15.49 15.93 16.37 • 16.80 17 .23 17 .73 18',20 18.66 19.17 19.67 20,15 71 

YR 29,670 30,443 31,f66 32,343 33,262 34,181 35,078 35,976 37,020 38,002 . 38,962 40.021· 41,071 4,2,073 

72 HR • 14.58 15.07 15.49 15.93 "16.37 16.80 17 .23 1-7 .73 18.20 18:66. U.17 19.67 20, 15 20.64 72 

YR • 30,443 31,466 • 32,343 33,262 34.181 • 35,078 35,976 37,020 38;002 38.962 ~0.027 41,071 42,073 43,096 

73 HR 15.07 15.49 '.'is.93 16.37 16.80 17 .23 17 .73 1s.·20 18.66 19.17 19.67 20.15 20.64 21.10 73 

YR 31,466 ·32,343 , • 33;262 • 34,181, 35,078 35,976 37,020 '38,002 38,962 40,027 41,071 • 42,073 43,096 44,057 

74 "' 15.49 15.93 16,37 16.80 , 17,.23 17. 73 18.20 18.66 19.17 19.67 20.15 20.64, 21.10 21.63 14 

YR. 32,343 33,262 ,~4. 181 , 35,0_78 35;976 37,020 3~,002 ·39, 962 _:40,021 41.071 42,073 43,096, 44,057 45_, 163 

?5' HR 15.93 16.37 "16.80 '--17 ,23 • 17 .73 ,·1a.20 18.66 '19-.17 19.67 20.15 20.64 21.10 21.63 22.09 75 

YR 33,262 34,l~l 35;010 35,976 37.,020 3B,002 38,962 40,027 41:011 42,073" 43,096 44,057 45,163 46,124 

}6 "' ,16.37 . ,16.80,: . 17 .23 , -17 .73 18.20 -18.66 19.17 19.67 • 20:15 20".64 21.10 21.63 22.09 22.56 " YR :34,,181 35',078' ,35, 9~6',' 37 .02p 38,002 38,962 40,027' ·41°,071 42_,073 43,096 44,057 ., 45,163 46,124 47 ,105-

77 HR -16.80 17 .23 'l-7,-.73 18.20 18.66 19.17 19.67 20.1'5 20.64 21.10 21.63 22.09 22.56 23,03 .. 77 

YR 35,07,8 35,976 31.,020 38,002'- JB,962 40,027 iit-.011 42,073 43,09.6 44,057 45,H3 46,124 47,105 48; 087 

5e, 01 3 04 05 6 0, OB " 10 11 12 13 4 15 

Co, Code ,. C 0 ' f G H 1 J ' L H 
•- our y a ary a e • • 

YR• Year.1( Salary_Rate (2,088 x Hourly.Salary Rate) 
Monthly Sa ary Rate • 174 x Hour~y Salary Rate 



Compaasalion Grid 3A 
Unit3AFSCME 

Eff«tl,e 07101/97 • 06/l0/98 

Laborer - General 

,~ Code • ' C ' E ' G " Step 01 02 03 04 OS " " 08 

Service 800 BOO BOO 1600 1600 1600 1600 
Requl renent "" "" "" "" "'' "" "" 
Range 10 "' 10,07 10. 32 10.S7 10.83 11.07 12.08 12.40 12. 72 

" 21.026 21,548 22,070 22,613 23, H4 25,223 25,891 26,559 

General Maintenance Worker 

,~ Code ' ' C 0 ' G " I J ' "' OJ 02 
" 04 OS " " 08 09 JO II 

Service 6 r-los 6 r-los 6 r-los • 12 Mos 12 H.is 12 Hos 6 Hos 18 Hos 6 Mos 12 Hos 
Requ1 rement 

Range 12 "' 9,29 9,45 9.64 9.83 10.03 10.26 11.42 1-1.68 12.71 13.05 13.40 

" 
19,398 19,732 20,128 20,525 20,943 21,423 23,845 24,388 26,538 27 ,2/i8 27,979 

General Maintenance Worker Lead 

co, Code A ' C 0 E 

'" OJ 02 03 04 OS " 
~ 

Service 6 Mos 6 Mos 6 Mos 12 Hos 12 Hos 
~ Requirement 

Range 16 "" 12.10 12.37 12. 71 13.05 13.40 13.78 

'" 25,265 25,829 26,538 27,248 27 .979 .28,773 

Materials Trantfer Driver 

Com11: Code A ' C 0 E ' '" OJ 02 0~ 04 OS 06 

Service 6 Hos 6 Mos 6 Hos 12 Hos 12 Hos 
Requi rment 

Range 18 "' 12. 71 13.05 13.40 13.78 14.18 14.58 

" 26,538 27,248 27 .979 28.773 29,608 30",443 

S•pported Employ•enl Worker 

Cocnl!: Code ' ' C 0 E ' G " E 
Stee OJ oz 03. 04 " " " 08 09 

Service 6 Hos 6 Mos 6 Hos 6 Mos 12 Kos 12 Mos 12 Kos 12 Mos 
Requl re11ent 

Range 20 "' 5.86 6.13 6.41 1.02 1.62 8.29 8.92 9.51 10.08 

" 12,236 12.799 13,384 14,658 15.911 17.310 18,625 19.857 21.047 

HR • Hourly Sehry Rite 

~:nihT;"S!{ a~;
1
l~{e R~t!,1

2 
iO:u;l~o~~l!r!•~~! Ratel 

E11ployees JMUt e0111plett the servi<:e requitei.ent Indicated above each step before advancing to the next step. 



Compensation Grid 4A 
Unit4AFSCME 

Effective 07/01197 - 06/30/98 

Human Servias Tecbnida.n 

Com Code F K M " 0 

Step 01 02 03 04 05 06 07 08 09 10 11 12 13 14 )5 10 

Service 12 Hos 12 Mos 12 Mos 12 Hos 12 Mos 12 Mos 12 Mos 12 Mos 12 Hos 12 Hos 12 Hos 12 Mos 12 Mos 12 Mos 12 Mos 

Requirement 

Range 
25 HR 9 .45 9.64 9.83 10.26 11.25 11.51 11.80 12 .10 12.47 12. 78 13.10 13.46 13.83 14. 21 14. 58 15.07 

YR 19,732 20,128 20,525 21,423 23,490 24,033 24.638 25,265 26,037 26,685 27, 353 28,104 28,877 29,670 30,443 31,466 

HR • HoL!rly Salary Rate 
YR Yearly Salary Rate (2,088 JI. Hourly Salary Rate) 
Monthly Salary Rate • 174 JI. HoL!r1y Salary Rate 

Employees must complete the service requirement ind1cated above each step before adva'nc1ng to the nE!xt step. 



Compemation Grid 7 
Unit 7 AFSCME Technical 

Ranges 42-77 
Effective 07/01/97. 06/30/98 

Co- Code • a C D ' ' C " ' ' ' l " " Step 0c 0, 0, °' OS " 0, °' oe '° 11 " ll 1• ange 
an4~ ., "" 7.18 7 .35 7. 54 7. 73 7 .91 8.14 8.34 8.57 8.83 9.01 9.22 9.40 9.61 9.81 

'" 14 .992 15,347 15.744 16.140 16,516 16.996 17 .414 17 .894 18.437 18.813 19,251 19,627 20,066 20.483 

" "" 7 .35 7 .54 7. 73 7 .91 8.14 8.34 8.57 8.83 9.01 9.22 9.40 9.61 9.81 10.02 " '" 15,347 15,744 16.140 16,516 16.996 17 .414 17,894 18,437 18,813 19.251 19,627 20.066 20.483 20,922 .. "" 7 .54 7 .73 7 .91 8.14 8.34 8.57 8.B3 9.01 9.22 9.40 9.61 9.81 10.02 10.29 .. '" 15,744 16,140 16,516 16,996 17 .414 17 .894 18,437 18,813 19.251 19.627 20.066 20.483 20.922 21.486 

" "" 7. 73 7 .91 8.14 8.34 8.57 8.83 9.01 9.22 9.40 9,61 9.81 10.02 10.29 10.54 " '" 16.140 16,516 16,996 17,414 17,894 18.437 18.813 19,251 19,627 20.066 20.483 20.922 21.486 22.008 

" "" 7 .91 8.14 8.34 8.57 8.B3 9 .01 9.22 9.40 9.61 9.81 10.02 10.29 10.54 10. 78 .. 
'" 16.516 16,996 17 .414 17,894 18.437 18.813 19.251 19.627 20,066 20. 483 20,922 21,486 22.008 22,509 ., 
"" 8.14 8.34 8.57 8.83 9.01 9.22 9.40 9.61 9.81 10.02 10.29 10.54 10.78 11.05 ., 
rn 16.996 17,414 17 .894 18,437 18,813 19,251 19.627 20. 066 20,483 20.922 21.486 22. 008 22. 509 23,072 

" "" 8.34 8.57 8.83 9.01 9.22 9.40 9.61 9.81 10.02 10.29 10.54 10 ,78 11.05 11.30 " '" 17,414 17,894 18.437 18,813 19,251 19,627 20,066 20.483 20.922 21.486 22,008 22. 509 23.072 23,594 .. "" 8.S7 8.83 9.01 9.22 9.40 9.61 9.81 10.02 10.24 10.54 10.78 11.0S 11.30 11:57 .. rn 17 ,894 18,437 18.813 19,251 19,627 20,066 20,483 20,922 21.381 22,008 22,509 23.072 23,594 24,158 

0 '° "" 8.83 9.01 9.22 9.40 9.61 9.81 10.02 10.24 10.51 10. 75 11.05 11.30 11.57 11.83 '° '" 18,437 18,813 19,251 19,627 20,066 20,483 20.922 21.381 21.945 22,446 23,072 23.594 24",158 24 .701 0 
SJ "" 9.01 9.22 9.40 9.61 9.81 10.02 10.24 10.51 10. 75 11.05 l l.30 11 .57 11.83 12.15 SI '" 18,813 19,251 19.627 20,066 20.483 20,922 21,381 21.945 22,446 23,072 23,594 24.158 24,701 25,369 

S2 "" 9.22 9.40 9.61 9.81 10.02 10.24 10.Sl 10. 75 11. 05 11.30 11.57 11,83 12 .15 12. SI S2 

'" 19,251 19,627 20,066 20,483 20,922 21,381 21,945 22,446 23.072 23,594 24.158 24. 701 25,369 26,121 

" "" 9.40 9.61 9.81 10.02 10.24 10.51 10.75 11.05 11.30 11.57 11.83 12 .15 12.51 12.92 " '" 19,627 20,066 20,483 20,922 21.381 21.945 22,446 23,072 23.594 24,158 24,701 25.369 26,121 26,977 

" "" 9.61 9.81 10.02 10.24 10.51 10.75 11.05 11.30 11. 57 11.83 12 .15 12 .51 12 .92 13.26 " '" 20,066 20,483 20,922 21.381 21,945 22.446 23.072 23,594 24.158 24. 701 25,369 26.121 26,977 27,687 

ss "" 9.81 ID.02 10.24 10.51 10. 75 11.05 11.30 ll .57 11.83 12.15 ·12 .51 12.92 13.26 13.62 ss 
'" 20,483 20,922 21.381 21.945 22.446 . 23.072 23,594 24,158 24.701 25 .369 26,121 26.977 27,687 28,439 

" "" 10.02 10.24 10.51 10. 75 11. 05 11.30 11.57 11.83 12.15 12.51 12.92 13.26 13.62 14.01 " '" 20,922 21.381 21.945 22,446 23.072 23.594 24.158 24,701 25.369 26,121 26,977 27 .687 28,439 29,253 

" "" 10.24 10.51 ID. 75 11.05 11. 30 11.57 11.83 12.15 12.51 12.92 13.26 13.62 14.01 14.42 " '" 21. 381 21.945 22,446 23,072 23.594 24,158 24.701 25.369 26.121 26.977 27,687 28.439 29,253 30,109 

" "" JO.SI 10. 75 11.05 ll.30 11. 57 11.83 12.15 12.51 12.92 13.26 13.62 14.01 14.42 14.81 " '" 21.945 22,446 23,072 23. 594 24.158 24.701 25.369 26.121 26.977 27,687 28,439 29.253 30,109 30.923 

" "" 10.75 11.05 11.30 11.57 11.83 12 .15 12.51 12.92 13.26 13.62 14.01 14.42 14.81 15.25 " '" 22,446 23,072 23,594 24,158 24.701 25,369 26.121 26.977 27 .687 28,439 29,253 30,109 30,923 31.842 
s,e 01 02 °' .. OS °' 0, °" 0, ID II 12 n " Comp Code ' C D ' ' C " I ' ' l ' our J a ary a ~ 

~:nthr~a ~~, a~;
1:ae R~tlli 

2 ~ 0~:u~1~
0

$~1 !r!a~:f! 
Rate) 

-----



Compen511tion Grid 7 
Unit 7 AFSCME Teehukal (CODL) 

Ranges 42-17 
Effective 07/01/97 • 06/30/98 

'" Code • C 0 E ' G " ' J ' C " N 
Step °' 02 OJ °' OS 06 0, 06 09 10 11 12 13 1, 

ange 
15. 72 ani3 

60 "" 11.05 11.30 11.57 11 .83 12.15 12.51 12.92 13.26 13.62 14.01 14.42 14.B1 15.25 

'" 23,072 23,594 24,1?8 24,701 25,369 26,121 26,977 21:681 28,439 29.253 30,109 30,923 31,842 32,823 

SI "' 11.30 11.57 11.83 12.15 12.51 12.92 13.25 13.62 14.01 14.42 14.81 IS.25 15. 72 16. 18 61 

'" 23,594 24,158 24,701 25,369 26,121 26,977 21.687 28,439 29,253 30,109 30,923 31,842 32.823 33.784 

62 "" 11. 57 ll.83 12. 15 12.51 12.92 13.26 13.62 14.01 14.42 14.81 15.25 15.72 16.18 16.64 62 

'" 24.158 24.701 25,369 26,121 26.977 27,687 28,439 29,253 30.109 30,923 31.842 32,823 33,784 34,744 

" "' 11.83 12.15 12. 51 12.92 13.26 13.62 14.01 14.42 14.81 15.25 15.72 16.18 16.U 17 .15 " " 24.701 25,369 26,121 26,977 27,687 28,439 29,253 30,109 30.923 31,842 32,823 33,784 34,744 35,809 

" "" 12 .15 12.51 12.9Z 13.26 13.62 14.01 14.42 14.81 15.25 15.72 16.18 16.64 17.15 17 .62 " " 25,369 26,121 26.977 27,687 28,439 29.253 30,109 30,923 31.842 32,823 33,784 34,744 35,809 36,791 .. "' 12.Sl 12.92 13.26 13.62 14.01 14.4i 14.81 15.25 1S. 72 16.18 16.64 ·17.15 17 .62 18.15 .. 
'" 26,121 26,977 27,687 28.439 29,253 30,109 30. 923 31,842 32,823 33.784 34,744 35,809 36,791 37,897 

66 "' • 12.92 13,26 13.62 14.01 14.42 14.81 15.25 15. 72 16.18 16.64 17 .15 17 .62 18.15 18.63 66 

" 26,977 27,687 28,439 29.253 30,109 30,923 31,842 32.823 33,784 34,744 35.~09 36,791 37 .897 38.899 

67 "" 13.26 13,62 14.01 14.42 14 .81 15.25 15.72 16.18 16.64 17 .15 17 .62 18.15 18.63 19. 17 67 

'" 27 .687 28.439 29,253 30,109 30.923 31.842 32,823 33,784 34,744 35,809 36.791 37,897 38.899 40.027 

'l 
68 "' 13.62 14.01 14.42 14.81 15.25 15.72 16. 18 16.64 17. lS 17 .62 18.15 18.63 19.17 19. i0 68 

" 28,439 29,253 30.109 30. 923 31. 842 32.823 33.784 34,744 35,809 36.791 37,897 38,899 40.027 41.134 

69 "' 14°,0l 14.42 14.81 15.25 15 •. 72 16.18 16.64 11. IS 17 .62 18.15 18.63 19.17 19.70 20.21 69 

" 29.253 30.109 30,923 31,842 32.823 33,784 34,744 35 .809 36. 791 37,897 38,899 40.027 41.134 42,198 

10 "" 14.42 14.81 15.25 15.72 16.18 16.64 17.15 17 .62 18.15 18.63 19.17 19.70 20.21 20. 73 10 

'" 30,109 30,923 31,842 32,823 33.784 34 .744 35,809 36,791 37,897 38,899 40.027 41,134 42,198 43,284 

11 "' 14.81 15.25 15. 72 16.18 16.64 17 .15 17 .62 18.15 18.63 19.17 19.70 20.21 20.73 21.27 11 

" 30. 923 31,842 32 .823 33,784 34,744 35,809 36,791 37 .897 38.899 40,027 41,134 42.198 43,284 44,412 

'2 "" 15.25 15.72 16. 18 16.64. 17 .15 17 .62 18.15 18.63 -19.17 19.70 20.21 20.73 21. 27 21. 79 '2 

" 31,842 32,823 33,784 34,744 35,809 36. 791 37,897 38,899 40.027 41.134 42. 198 43,284 44,412 45.498 

13 "' 15. 72 16.18 16.64 17. 15 17 .62 18.15 18.63 19.17 19. 70 20.21 20.73 21. 27 21. 79 22.35 13 

" 32.823 33,784 34.744 35.809 36,791 37,897 38,899 40,027 41.134 42.198 43,284 44,412 45,498 46.667 

" "" 16.18 16.64 17.15 17 ,62 18.15 18.63 19.17 19. 70 20.21 20.73 21.27 21.79 22.35 22 .88 " " 33,784 34,744 35,809 36. (91 37,897 38.899 40,027 41. 134 42.198 43.284 44,412 45,498 46,667 47,773 

75 "" 16.64 17 .15 17 .62 18. 15 18.63 19.17 19.70 20.21 20. 73 21.27 21.79 22.35 22.88 23.40 75 

" 34. 744 35.809 36,791 37 .897 38,899 40.027 41 .134 42.198 43,294 44,412 45,498 46,667 47,773 48.859 

" "' 17 .15 17 .62 18.15 18.63 -19.17 19. 70 20.21 20.73 21.27 21.79 22 .35 22.88 23.40 23.92 " " 35,809 36,791 37,897 38.899 40,027 41. 134 42.198 43,284 U.412 45.498 46,667 47 .773 48,859 49,945 

" "" 17 .62 18.15 18.63 19.17 19.70 20.21 20. 73 21. 27 21.79 22.35 22.88 23.40 23.92 24.42 " " 36,791 37,897 38,899 40,027 41.134 42,198 43.284 44,412 45,498 46,667 47,773 48,859 49,945 50,989 

"' °' 03 °' OS 06 0, 09 10 11 12 13 1' 
Comp Code • C 0 E ' ' I ' ' C " N 

H • our y a ary a ~ 

~~n~hi~a f!{ a ~! 1 i;{. R~t!Jf ~ 0~!u;1~
0~~1 ~r;a ~!ft Ratel 



Compensation Grid 7C 
Unit 7 AFSCME Aanculture Classes 

Ranges 01-03 
Effective 07/01197 • 06/30/98 

Co, Code A B F H I K L 
Step 01 02 03 04 OS 06 07 08 09 10 II 12 
Range Range 
01 HR 12.82 13.26 13. 73 14.15 14. 63 15.10 15,64 16 .18 16 .73 17. 32 17, 92 18.46 01 

YR 26.768 27.687 28.668 29,545 30,547 31.529 32,656 33,784 34,932 36,164 37,417 38,544 

02 HR 14.63 15.10 15 .64 16.18 16. 73 17 .32 17 .92 18 .54 19 .-23 19. 94 20.63 21. 24 02 
YR 30,547 31;529 32.656 33 .784 34. 932 36,164 37,417 38,712 40, 152 41,635 43,075 44,349 

03 HR 16.18 16 .73 17 .32 17. 92 18. 54 19.23 19. 94 20 .63 21.36 22 .17 22.96 23. 66 03 
YR 33,784 34,932 36,164 37 .417 38,712 40,152 41,635 43,075 _44,600 46,291 47,940 49,402 

Step 01 02 03 04 05 06 07 08 09 10 11 12 
Comp Code A B 0 F G H 
HR - Hourly Salary Rate 
YR • Yearly Sihry Rite (2,088 x Hourly Salary Ratel 
Monthly Sihry Rue - 174 x Hourly Salary Rate 

s 



C::ompensation Grid 8 
Unit 8 AFSCME Corrections Officers 

Ranges 01-03 
Effective 07/01/97 - 06/30/98 

Com Code A C E F 
' H I K L 

Step 01 02 03 . 04 OS 06 07 OS 09 10 11 12 
Range Range 
01 HR 11.59 12 .05 . 12.40 12. 75 13.11 13.48 13 .85 01 

YR . 24,409 25,150 25,891 26,522 27,374 28.146 28,940 

02 HR 12. 75 13 .11 13 .48 13 .86 14. 26 14.58 15.09 15-.53 16 .00 16 .46 16. 94 17 .43 02 
YR '26.622 27.374 28,146 _ 28.940. 29,775 30,652 31.508 32;427 33,408 34,368 35,371 36.394 

03 HR 14 .68 ,15.09 15 .53 16.00 16 .46 16.94 17 .43 17 .9!. 18.41 -18.91 19.47, 20.02 03 
YR 30,652 ,31.508 32,427 33,408 34.358 35,371 36,394 37,396 38,440 39,484 40,653 41,802 

Stee 01 02 03 04 OS 06 07 OS 09 10 11 12 
Comp_ Code A B C 0 E ' ' J 
HR • Hourly Salary Rate 
YR· Yearly Salary Rate (2,088 x Hourly Sa1ary Rate) 
Monthly Salary Rate: 174 x Hourly Salary Rate 

~ 

0 w 



Compensation Grid 2 
Unit 2 AFSCME Craft. Maintenance and Labor 

Range! 77-95 
Effective 07/01/98- 06/30/99 

Coo Code A B C 
Step 01 02 OJ 04 OS 06 Range 
Range 

77 HR ll.57 11.82 12. 09 12. 36 12. 63 12 .85 77 
VR 24,158 24,680 25.244 25,808 26,371 26,831 

78 HR 11.82 12.09 12.36 12 .63 12 .85 13.12 78 
YR 24.680 25.244 25.808 26.371 26.831 27,395 

79 HR 12.09 12 .36 12 .63 12 .85 13.12 13. 38 79 
YR 25,244 25,808 26,371 26,831 27,395 27,937 

80 HR 12 .36 12.63 12 ,85 13 .12 13 .38 13. 76 80 
VR 25,808 26,371 26.831 27,395 27,937 28. 731 

Bl HR 12 .63 12.85 13.12 13.38 13.76 14 .17 Bl 
YR 26,371 26.831 27,395 27. 937 28. 731 29,587 

82 HR 12 ,85 13 .12 13.38 13. 76 14 .17 14. 57 82 
YR 26,831 27,395 27,937 28,731 29,587 30,422 

83 HR 13.12 13.38 13. 76 14 .17 14. 57 14. 98 83 
YR 27,395 27.937 28,731 29.587 30.422 31.278 

84 HR 13.38 13.76 14.17 14 .57 14.98 15.46 84 
YR 27,937 28,731 29,587 30,422 31,278 32,280 

65 HR 13 .76 14 .17 14 .57 14. 98 15 .46 15.89 85 
YR 28. 731 29,587 30.~22 31,278 32. 280 33,178 

86 HR 14.17 14.57 14. 98 15.46 15.89 16.34 86 
YR 29,587 30,422 31.278 32 .280 33,178 34,118 

87 HR 14. 57 14 .98 15.46 15.89 16.34 16.82 87 
YR 30,422 31,278 32.280 33,178 34,118 35,120 

88 HR 14. 98 15.46 15 .89 16.34 16.82 17 .30 BB 
VR JI ,278 32.280 33,178 34.118 35,120 36,122 

89 HR 15.46 15.89 16.34 16.82 17 .JO 17 .81 89 
YR 32,280 33,178 34,118 35,120 36,122 37 .187 

90 HR 15.89 16. 34 16.82 17 .30 17 .81 18.34 90 
YR 33,178 34,118 35,120 36,122 37,187 38,294 

91 HR 16.34 16.82 17 .30 17 .81 18.34 18.84 91 
YR 34,118 35,120 36,122 37,187 38,294 39,338 

92 HR 16.82 17 .30 17 .81 18.34 18.84 19.45 92 
YR 35,120 36,122 37 .187 38,294 39,338 40,612 

93 HR 17 .30 17 .81 18.34 18.84 19.45 20.00 93 
VR 36,122 37,187 38,294 39,338 40,612 41,760 

94 HR 17 .81 18.34 18.84 19.45 20.00 20.62 94 
YR 37,187 38,294 39,338 40,612 41,760 43.055 

95 HR 18.34 18.84 19.45 20.00 20.62 21 .27 95 
YR 38,294 39,338 40,612 41. 760 43,055 44,412 

'" 01 02 OJ 04 05 06 
Corap Code A B C 
HR • Hourly S,hry "''' YR Yearly Sillilry R,te (2,088 x Hourly Sahry Rate) 
Monthly s,hry Rate • 174 x Hourly Sahry Rate 

104 



Compensation Grid 2A 
UoitlAFSCME 

Eff«tive 07/01/98 • 06/30/99 

Hia:bway Maintenance Worker 

,,. Code A 

' 
E ' H 

Step 01 02 03 04 05 06 07 08 

Serv·1 ce 6 MOS 6 1-tos 6 Mos 6 Mos 12 Mos 6 Mos l2 Hos 
Requi rernent 

R&nge 
30 HR 13.38 13. 76 14 .17 14 .S7 14 .98 15.46 15.89 16.34 

VR 27,937 28,731 29,587 30.422 31. 278 32. 280 33 .178 34,118 

Building Mainh:nam:e Coordinator 

Coin Code - A 

' 
H I J 

Step 01 02 03 04 05 06 07 08 09 10 II 

Service 6 MOS 6 M~s 6 Mos 6 Hos 12 Mos 12 Hos 12 Mos 12 Hos 12 MoS 12 t-:Os,, 
Requ1 rement 

g Range 
40 HR 16, 16 16,67 17.17 17 .66 18.15 18.69 1i:i, 19 19. 75 20.29 20.82 21.B 

VR 33,784 34,807 35,851 36,874 37,897 39,025 40_,069 41,238 42,366 43,472 -44,537. -
s_toraa:e Garage Coordinator 

Co• Code B C E ' H I J K • L 
Step 01 02 03 °' 05 06 07 08 09 10 II 12 

Servi Ce 6 Mos 6 Hos 6 Mos 6 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Hos 12 Mos i2 Mos 
Requirement 

R&nge 
41 HR 11.04 11,31 11. 59 11.86 12.1r 12 .44 12, 76 13.12 13 .52 13.84 14.22 14.61 

VR 23,052 23,6l5 24,200 24 .764 25,286 25,975 26,643 27 .395 28,230 28,898 29,691 3~.506 

HR',. Hourly Salary ·Rate 
YR Yearly Salary Rate (2,088 x Hourly Sahry R_ate) 
Month 1 y Sa 1 a ry Rate 174 X Hourly Salary Rate 

Ernp1 oyees must Complete th_e. s.!rvi ce requirement_ 1 ndicated ~bove each step before ·advancin.li to the next step. 



Compensation Grid 3-4-6 
llnit 3. 4 and 6 AFSCME Service, Health Care No11-pro£tsslo11al and Clerical 

Effectiv'!o'Woi~i" ?16/30199 

'" Code ' 8 C 0 C F G " I J ' L " " 0 
SU 01 02 03 °' OS 06 0, 08 09 10 II L2 D " lS 

4nge 
42 " 7 .40 7 .57 7.77 7 .96 8.15 8.37 8.56 8. 79 8.99 9.21 9 .41 9.57 9. 73 9.93 a~r 

'" 15 .451 15.806 16,224 16,620 17.017 17,477 17,873 18,354 18,771 19,230 19,648 19.982 20.316 20,734 

43 "' 7 .57 7. 77 7 .96 8.15 B.37 8.56 8. 79 8.99 9.21 9.41 9.57 9. 73 9.93 10.12 43 

" 15,806 16,224 16,620 )7,011 17 .477 17.873 18,354 18.771 19,230 19.648 19,982 20,316 20,734 21.131 .. "' 7, 77 7 ,96 13. 15 13.37 8.56 8. 79 8.99 9.21 9.41 9.57 9. 73 9.93 10.12 10.36 .. 
" 16.224 16,620 17.,017 11,477 17,873 18,354 18.771 19.230 19.648 19,982 20,316 20. 134 21.131 21 ;632 

<S "' 7 .96 8.15 8.37 8.56 8. 79 8. 99 9.21 9.41 9.57 9.73 9. 93 10.12 10.36 10.60 " " 16.620 17,017 11,477 17,873 18,354 18,711 19.230 19.648 19 .982 20,316 20.734 21.131 21,632 22,133 

" "" 8.15 8.37 8.56 8.79 8.99 9.21 9.41 9.57 9. 73 9. 93 10.12 10. 36 10. 60 10.84 " '" 17 .017 17,477 17,873 18,354 18.771 19.230 19.648 19 .982 20.316 20,734 21,131 21.632 22, 133 22,634 

" "" 8.37 8.56 8. 79 8.99 9.21 9.41 9.57 9.73 9.93 10.12 10 .36 10.60 10.84 11.07 47 

'" 17,477 17,873 18,354 18. 771 19.230 19.64S 19.982 20.316 20,734 21.131 21,632 22,133 22,634 23,114 

" "" 8.56 8. 79 8.99 9.21 9 .41 9.57 9. 73 9.93 10.12 10.36 10 ,60 l0.84 11.07 li .34 " '" 17 .873 18,354 18,771 19,230 19.648 19.982 20.316 20. 734 21,131 21,632 22, 133 22,634 23.114 23,678 ., "" 8,79 8. 99 9. 21 9.41 9. 57 9.73 9.93 10.12 10.33 10.60 10.84 ll.07 11. 34 11.59 ., 
" 18,354 18, 77_1 19.230 19.648 19,982 20,316 20. 734 21.131 21,569 22,133 22,634 23,114 23,678 24. 200 

so "" 8.99 9.21 9.41 9.57 9.73 9.93 10.12 10.33 10.57 10.83 ll.07 11 .34 11.59 11.86 50 

~ '" 18,771 19,230 19,648 U,982 20,316 20,734 21.131 21.569 22,070 22,613 23.114 23.678 24,200 24,764 

51 "" 9.21 9.41 9.57 9.73 9.93 10.12 10.33 JO. 57 10.83 11.07 11.34 11.59 11.86 12. IS 51 

" 19,230 19,648 19,982 20.316 20,734 21.131 21.569 22.070 22.613 23,114 23,678 24.200 24.764 25,369 

52 "" 9.41 9.57 9. 73 9.93 10.12 10.33 10.57 10.83 11.07 11 .34 11.59 11.86 12.15 12.46 12.84 52 

'" 19,648 19,982 20.316 20,734 21.131 21.569 22.070 22.613 23,114 23.678 24, 200 24,764 25,369 26,016 26,810 

S3 "" 9. 57 9.73 9.93 )0.12 10.33 10.57 10.83 11.07 11.34 11.59 11.86 12.15 12.46 12,84 53 

'" 19,982 20,316 20.734 21.131 21. 569 H.070 22.613 23,114 23,678 24,200 24,764 25,369 26,016 26.8)0 

54 "" 9. 73 9. 93 10.12 10.33 10 .57 10.83 11.07 11.34 11.59 11.86 12.15 H.46 12. 84 13.16 54 

'" 20,316 20,734 21.131 21,569 22,070 22.613 23,114 23,678 N,WO 24,764 25,369 26.016 26.810 27,478 

5S "" 9.93 10.12 10.33 10.57 10.83 11.07 11.34 11.59 11.86 12.15 12.46 12.84 13.16 13.49 55 

'" 20,734 21. 131 21,569 22.070 22,613 23.114 23,678 24,200 24.764 25,369 26,016 26.810 27,478 28,167 

56 "" 10.12 10.33 10.57 10.93 11.07 11.34 11.59 11.86 12.15 12.46 12 .84 13.16 13.49 13.86 14.24 56 

" 21,131 21,569 22.070 22,613 23,114 23.678 24.200 24.764 25. 369 26.016 26,810 27,478 28.167 28,940 29,733 

s, "" 10. 33 JO. 57 10.83 11.07 ll. 34 11.59 11.86 12. 15 12.46 12.84 13.16 13.49 13.86 14.24 14.64 " '" 21,H9 22 .070 22.613 23.ll4 23,678 24,200 24,764 25,369 26,016 26,810 27,478 28,167 28,940 29,733 30,568 

S8 "" 10. Si 10.83 11.07 11. 34 11.59 11.86 12.15 12 .46 12.84 13.16 13.49 13.86 14. 24 14.64 58 

'" 22,070 22,613 23.114 23,678 24,200 24,764 25,369 26,016 25,810 27,478 28,167 28.940 29.733 30,568 

59 "" 10.83 11.07 11.34 11.59 11.86 12. 15 12.46 12.84 13. 16 13.49 13.86 14 .24 14.64 15.02 15.52 59 

'" 22,613 23,114 23,678 24,200 24,764 25.369 26,016 26,810 27,478 28,167 28.940 29.733 30,568 31.362 32.406 

Stee l' 02 03 °' 05 06 01 08 1' 10 11 12 13 ,. 15 
Comp Code a C 0 C F G " J ' " N 0 

• our y a ary o e 

~~nthi;a~~{ a~; 1 i~{e R~t!1l
2 

;,
0

~:u~1~
0s;l!r;ai:~~ Rah) 



Unit 3, 4 and 6 AFSCME Sll'~~~Yi::1~fCa~:~o!~-:ofessional and Clerical (cont) 

Effll'Ctiv~~j~j-?i6/30/99 

'"' Code • B C 0 C ' G " ' a ' C ' 0 
Step 01 02 03 °' OS °' 07 oe OS JO II 12 u " JS 

ange 
14.54 15 .52 15. 95 

~nge 
60 "' 11.07 11.34. 11.59 11.86 12 .15 12.46 12 .84 13.16 13.49 13.86 14.24 JS.02 60 

'" 23.114 23,678 24,200 24,764 25,369 26,016 26.810 27,478 28,167 28. 940 29 .133 30.568 31. 362 32,406 33.304 

" "' 11.34 11.59 11.86 12.15 12.46 12.84 13 .16 13.49 13.86 14.24 14.64 15.02 15 .52 15 ,95 61 

'" 23,678 24,200 24. 764 25,369 26,016 26,810 27 .478 28,167 28.940 29, 733 30,568 31.362 32. 406 33.304 

62 "' 11.59 11.86 12.15 12.46 !2.84 13. 16 13 .49 13 ,86 14.24 14.64 15.02 15.52 15.95 16.41 62 

" 24,200 24,764 25,369 26,016 26.810 27 .478 28,167 28,940 29, 733 30,568 31,362 32,405 33,304 34,264 

.63 "' 11 .86 12.15 12.46 l2.84 13.16 13.49 13.86 14.24 14.64 15.02 15.52 15.95 16.41 16.86 63 

" 24. 764 25,369 26,016 26,810 27,478 28,167 28.940 29, 733 30,568 31,362 32 .406 33,304 34,264 35,204 

" "' 12.15 12 .46 12.84 13.16 13.49 13.86 14.24 14.64 15.02 15. 52 15.95 16.41 16 .86 17 .30 64 

" 25.369. 26,016 26,810 27,478 28, !67 28,940 29,733 30,568 31,362 32 .406 _33.304 34.264 35,204 35.122 

6S " 12.46 12 ,84 13.16 n.49 13,86 14.24 14 .64 15,02 15.52 15.95 16.41 16.86 17 .30 17. 75 6S 

" 26.016 26,810 27,478 28,167 28,940 29, 733 30.568 31,362 32.405 33,304 34,264 35,204 36,122 37,062 

66 " 12 .84 13.16 13.49 13.86 14.24 14.64 15.02 15.52 15.95 16.41 16.86 17 .30 17 .75 18.26 66 

" 26,810 27,478 28,167 28,940 29.733 30.568 31.362 32,406 33,304 34,264 35,204 36,122 37,052 38,127 ~, 

" "' }3.16 13,49 13.86 14.24 14.64 15.02 15:52 15.95 16.41 16.86 17 .30 17 .75 18.26 18.15 " " 27,478 28,167 28,940 29 .733 30,568 31 .362 32,406 33,304 34.264 35,204 36,122 37,062 38.127 39,150 

6B " 13.49 13 ,86 14.24 14.64 15.02 15:52 15.95 16 .41 16.86 17 .30 17. 75 18.26 18.75 19.22 6B 

0 " 28,167 28,940 29,733 30.568 31,362 32,'406 33.304 34.254 35,204 36,122 37,062 38.127 39,150 40,131 

~ 

" "' J3 .86 14 .24 14 .64 15.02 15.52 15.95 16.41 16.86 17 .30 17. 75 18.26 18.75 19.22 19·,75 " " 28,940 29;733 30,568 31,362 32,406 33,304 34,264 35.204 36,122 37,062 38.127 , 39,150 40.131 41,238 

70 "' 14 .24 14",64 15.02 15.52 15,95 16.41 16.86 17 .30 17 .75 18.26 18.75 19.22 19 .75 20,26 70 

" 29.733 30,568 31.362 32,406 33,304 34,264 35. 204 36,122 37,062 38.127 39.150 40,131 41.238 42,303 

71 "' 14.64 15.02 15.52 15.95 16,41 16 .86 17 .30 17 .75 18.26 18.75 19 .22 19.75 20.26 20.75 71 

" 30,5611 31.362 32,406 33,304 34,254 35,204 36.122 37,062 38,127 39,150 40,131 41,238 42,303 43,326 

72 "' 15.02 15.52 15.95 16,41 16.86 17 .30 , 17 .75 18.26 18. 75 19.22 19. 75 20.26 20. 75 21. 26 '2 

" 31.362 32,406 33,304 34,264 35.204 36,122 37 .062 38,127 39,150 40,131 41.238 42,303 43,326 44,391 

73 "' 15.52 15.95 16.41 16.86 17 .30 17.75·' 10.26 18.75 19.22 19.75 20.26 20. 75 21 .26 21.73 73 

" 32 ,406 33,304 34,264 35,204 36.122 37 .062 30.127 39,150 40,131 41.230 42,303 43,326 44,391 45,372 

" "' 15,95 16.41 16.86 17 .30 17. 75 18.26 18.75 19.22 19.75 20.26 20.75 21.26 21,73 22.28 74 

" 33,304 34.264 35.204 36.122 37,062 38.127 39,150 40,131 41.23B 42,303 43,326 44,391 45,372 46,521 

7S "' 16.41 16.86 17 .30 17. 75 18.26 10.75 19.22 19.75 20.26 20. 75 21. 26 21.73 22.28 22. 75 7S 

'" 34,264 35.204 36,122 37 .062 38,127 39,150 40,131 41,238 42.303 43,326 44,391 45,372 46,521 47,502 

76 "' 16.86 17 .30 17. 75 18.26 18. 75 19.22 19.75 20.26 20. 75 21.26 21.73 22.28 22. 75 23.24 76 

" 35,204 36,122 37,062 38,127 39,150 40,131 41.238 42.303 43,326 44,391 45.372 46,521 47 .502 48,525 

77 " 17 .30 17, 75 18.26 18. 75 19.22 19.75 20.26 20.75 21.26 21.73 22,28 22. 75 23 .24 23.72 77 

" 36,122 37,062 38,127 39,150 40,131 41.238 42,303 43,326 44,391 45,372 46 .521 47,502 48.525 49,527 

'" 01 02 03 " OS S6 07 08 " JO II 12 13 4 JS 

'"' Code • B C 0 ' ' ' a ' C N 0 
our y a ary a e 

~~nth r;as!{ a~; 
1 
:;re R~tl1i 
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X 

0
~:u~1~

0
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Compensation Grid JA 
Unit 3 AFSCME 

Effective 07/01/98- 06/30/99 

Laborer. General 

Come Code • B 0 E ' 0 • Step "' 02 03 04 !s 06 0) "' 
Service BOS BOS BOS 1600 1600 1600 1600 
Requirement "" "" "" "" "" "" "" 
Range '" "' 10.37 10.63 10.89 11.15 11.40 12 .44 12 .77 13.10 

" 21. 653 22.195 22. 738 23, 2!11 23,803 25,975 26.664 27,353 

.Geperal Maintenance Worker 

Co• Code • B C D E ' 0 " E " ' "' "' 02 03 04 OS 06 07 '" OS '" 11 

Service 6 Mos 6 Mos 6 Mos 12 Mos 12 Mos 12 Mos 6 Mos 18 Mos 6 Mos 12 Mos 
Requirement 

Range 12 ., 9.57 9.73 9,93 10.12 10.33 10·.57 11.76 12.03 13.09 13.44 13.80 

" 19,982 20,316 20,734 21.131 21.569 22,070 24.555 25.119 27,332 28,063 28,814 

General Maintenance Worker Lead 

Comg Code A B C 0 E ' Step 01 02 03 04 5s 06 

5 Service 6 Mos 6 Mos 6 Mos 12 Mos 12 Mbs 
~ Requirement 

Range 16 •• 12.46 12.74 13.09 13.44 13.80 14.19 
rn 26,016 26,601 27,332 28.063 28.814 29,629 

Materials Transrer Driver ,,. Code A B C 0 E ' '" 01 02 03 04 OS 06 

Service 6 Mos 6 Mos 6 Mos 12 Mos 12 Mos 
Requirement 

Range lB ., 13.09 13.44 13.80 14.19' 14.61 15.02 

" 27,332 28,063 28,814 29. 629 30,506 31.362 

Supported Employment Worker 

Co• Code A B C D E ' 0 " l 
Step 01 02 03 " OS 06 07 08 09 

Service 6 Mos 6 Mos 6 Mos 6 Mos 12 Mo< 12 Mos 12 Mos 12 Mos 
Requirement 

Range 20 "' 6.04 6,.31 6.60 7 .23 7 .85 8.54 9 .19 9,80 10.38 

" 12,612 13.175 13,781 15.096 16.391 17,832 19.189 20,462 21,673 

"' - Hourly Salary Rate 
VR Yearly Salary Rate (2,088 x Hourly Salary Ra'te) 
Monthly Salary Rate - 174 x Hourly Salary Rate 

Employees must complete the serdce requirement indicated above each step before advanc1ng to the.next step. 

------



Compe_nsatfon Grid 4A 
Unit 4 AFSCME 

Effective 07/01198 - 06/30/99 

Human Services Technician 

'" Code B D J K H p 
Step DI 02 03 04 -- 05 06 07 08 09 10 11 12 1, 14 15 16 

Service 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos l2 Hos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 
Requ-f rement 

Range 
25 HR 9.73 9 .93 10 .12 10.57 11.59 11.86 12 .15 12.46 12.84 13.16 13.49 13.86 14.24 14.64 15.02 15.52 

YR 20.316 20. 734 21.131 22,070 24,200 24,764 25,369 26,016 26,810 27,478 28,167 20.a40 29, 733 30,568 31,362 32,406 

HR Hourly Salary Rate 
YR Yearly Salary Rate (2,088 x Hourly Salary Ratel 
_Monthly Salary Rate • 174 .ll. Hourly Salary Rate 

Employees must compl'ete tne service requirement indicated above each step before advancing to the ne:,;t ste~.' 



Compensation Grid 7 
Unit 7 AFSCME Techniul 

Ranges 42-77 
Effective 07101198 - 06/30199 

Comp-Code ' s C 0 E ' 0 " I J ' \ " " Step 0, o! 03 °' o; ,, o, OS 0, ,, II " " " ange ange 

" "" 7 .40 7 .57 7 .7) 7 .96 8. 1S 8.38 8.59 8.8J 9.09 9.28 9.50 9.66 9.90 10.10 " " 15.451 15,806 16. 224 16. 620 17.011 17,497 17. 936 1B.437 18.980 19,377 19.836 20.212 20 ,61! 21.089 

" "" 7. 57 7.77 7 ,96 8.15 8.38 8.59 8.83 9.09 9.28 9.50 9.68 9. 90 10.10 10.32 " " 15.806 16.224 16.620 17,011 17 .497 17. 936 lB,437 18,980 19.371 H,836 20.212 20,671 21,089 21.548 

" "" 7. 77 7 .96 8.15 8.38 8.59 8.83 9.09 9.28 9.SO 9 .68 9 ,90 10.10 10. 32 10.60 " " 16,224 16. 620 ·17,017 17,497 17,936 18,437 18,980 19,377 19,836 20,212 20.671 21,089 21.548 22.133 

" "' 7. 96 8.15 ·B. 38 8.59 8. B3 9.09 9.28 9.50 9.68 9 ,90 10.10 10.32 10.60 10.86 " " 16,620 17.017 17 .497 17,936 18,437 18.980 19,317 19,836 20,212 20,671 21.089 21.548 22. 133 22,676 

" "' 8.15 8.38 8.59 8.83 9.09 9.28 9.50 9.68 9.90 10 .10 10.32 l0.60 10.86 11. 10 " " 17,017 17 .497 17 .936 18.437 18. 9B0 19,377 19.836 20,212 20,671 21,089 21.548 22 .133 22,676 23.177 ., "" 8.38 8.59 8.83 9.09 9.28 9.SO 9.68 9.90 10.10 10.32 10.60 10.86 11 .10 11,38 " '" 17 .497 17 .936 18.437 1B.980 19.377 19,836 20.212 20,671 21,089 21. 548 22.133 22,676 23 .177 23. 761 

" "" 8.59 8.83 9.09 9.28 9.50 9.68 9.90 10.10 10.32 10.60 10.86 Ii .10 11.38 11. 64 " '" 17 .936 18,437 18.980 19,377 19,836 20.212 20,671 21.089 21.548 22,133 22.676 23.177 23,761 24,304 

" "" 8.B3 9.09 9 ,2B 9.50 9. 68 9.90 10. 10 10. 32 10.SS 10.86 11.10 l.1.38 I I .64 11.92 " '" 18.437 18,980 19,377 19,836 20.212 20,671 21 .089 21.548 22.028 22,676 23.177 23,761 24,304 24.S89 

so "" 9.09 9.28 9.50 9.68 9.90 10.10 10.32 10.55 10.83 ll .07 11.38 l! .64 11.92 12 .18 so 
0 '" 18.980 U,377 19,836 20.212 20,671 21.089 21.548 22. 028 22,613 23.114 23,761, 24,304 24 .889 25,432 

Si "" 9.28 9.50 9.68 9.90 10.10 10.32 10.55 10·.83 11.07 11.38 11.64 11.92 12.18 12.51 SI 

'" 19 .377 19,836 20,212 20.671 21.089 21.548 22.028 22,613 23,114 23,761 24,304 24,889 25.432 26, !21 

s, "" 9.50 9.68 9.90 10.10 10.32 10. S5 10.83 11.07 11.38 ll .64 11.92 12.18 12.51 12 ,89 s, 

" 19.836 20,212 20,671 21.089 21.548 22,028 22,613 23,114 23,761 24,304 24,889 25,432 26 .121 "26,914 

s, "" 9.68 9.90 10.10 10.32 10:55 10.83 11.07 11. 38 11.64 lt. 92 12.18 12. 51 12.89 13.31 s, 

'" 20,212 20.671 21.089 21.548 22.028 ,22.613 23.114 23.761 24,304 _24,889 25,432 26,121 26 .914 27.791 

S< "" 9. 90 10.10 10.32 10.55 10.83 11.07 11.38 11.64 11.92 12.18 12.51 12.89 \3.31 13 .66 S< 

'" 20.671 2L089 21. 548 22.028 22,613 23,114 23. 761 24.304 24,889 25,432 26.121 26,914 27,791 28,522 

ss "" 10.10 10.32 10.55 10.83 11.07 11.38 11.64 11.92 12.18 12.Sl 12.89 13.31 13.66 14.03 ss 

" 21. 089 21.548 22,028 22,613 23.114 23,761 24,304 24.889 25,432 26,121 26,914 27,791 28.522 29.295 

s, "" 10.32 10.55 10.83 11.07 11.38 ll ,64 11.92 12.18 12.51 12.89 13.31 13.66 14.03 14.43 S6 

" 21,548 22 .028 22,613 23,114 23. 761 24,304 24 .889 25.432 26.121 26,914 27,791 28.522 29,295 30.130 

s, "' 10.55 10.83 11.07 11 .38 11.64 11.92 12.18 12.51 12.89 D.31 1).66 14. 03 14.43 14 .85 s, 

" 22. 028 22,613 23.114 23,761 24,304 24,889 25,432 26,121 26.914 27,791 28,522 29,295 30,DO 31,007 

SB "' 10.83 11.07 II. 38 11 .64 11 .92 12.18 12.51 12.89 13.31 13.H 14.03 14.43 14.85 15.25 SB 

" 22 .613 23.114 23.761 24,304 24.989 25,432 26,121 26,914 27 .791 28,522 29.295 30,130 31.007 31.842 

s, "" 11.07 11.38 11.64 11.92 12.18 12.Sl 12.89 13.31 13.66 14 .03 14.43 14.85 15.25 15.71 s, 

" 23,l 14 23,761 24. 304 24,889 25,432 H,121 26,914 27 .791 28.522 29,295 30.130 31,007 31.842 32.802 

Step °' 02 0, °' OS !' 0, °' 09 10 II " 
I) " Comp Code ' s C 0 E 0 " I J ' ' ' ouryaaryte 

~~n;hWS!f a~; 
1 i:te R!ti1i 

2 i 0:~u~1~
0
s:l!r;ai:~! Ratel 



Co111.peasalio■ Grid 7 
Unil 7 AFSCME Tedulic,il (conl.) 

Ra■ges ,2-11 
Effecfue 07101/98- 06/3019? 

Com • Code ' • C ' ' ' G H ' J ' ' H " Step " 02 03 " " 08 " 08 09 co " " " " ange an9e 

" "' 11.38 11.64 ll.92 12.18 12.Sl 12.89 13.31 13.66 l ◄ .03 14.43 14.85 15.25 15.71 16.19 " " 23.761 24.304 24.889 25.432 26.121 26.914 27 .791 28.522 29.295 30.130 31 .007 31.842 32 .802 33.805 

" "' ll.64 ll.92 12.18 12.51 12.89 13.31 13.66 14.03 14.43 14.85 lS.25 15.71 . 16.19 16.67 " " 24.304 24,889 25,432 26.121 26,914 27. 791 28,522 29,295 30,130 31,007 31.842 32.802 33,805 34.807 

62 HR 11.92 12 .18 12.51 12.89 13.31 13.66 14.03 14.43 14.85 15.25 IS. 71 16.19 16.67 17 .14 62 

" 24,889 25.432 26.121 26,914 27,791 28,522 29.295 30,130 31.007 31.842 32.802 33,805 34,801 35,788 

" "' 12.18 12.51 12.89 13.31 13.66 14.03 14.43 14.85 15.25 15.71 16.19 16.67 17 .14 17 .66 " " 25.432 26.121 26.9U 27 .791 28,522 29,295 30.130 31.007 31.8◄ 2 32 .802 33,805 3◄ ,8o, 35.788 36.874 .. HR 12.51 12 .89 13.31 13.66 14.03 14.43 14.85 15.25 15.71 16.19 16.67 17.U 11.66 18.15 .. 
" 26.121 26,914 27,791 28,522 29,295 30,130 31.007 31.842 ~2 .802 33.805 34,807 35, 788 36,874 37 .897 

" - "" 12.89 13.31 13.66 14.03 14.43 14.85 15.25 15.71 16:19 16.67 17 .14 17 .66 18.15 18.69 ., 
" 26,914 27, 791 28,522 29.295 30.130 31.007 31,842 32.802 33,805 34,807 35.788 36,874 37 .897 39.025 

66 "' 13.31 13.66 14.03 14.43 14.85 15.25 15.71 16.19 16.67 17 .14 17 .66 18.15 18.69 19.19 66 

" 27,791 28.522 29,295 30,130 31,007 31.842 32,802 33.805 34 .807 35,788 36.874 37,897 39,025 40,069 

" "" 13.66 14.03 14.43 14.85 15.25 15.71 16.19 16.67 17 .14 17 .66 18.15 18.69 19.19 19.75 " " 28. 522 29.295 30,130 31,007 31,842 32 .802 33.805 34,807 35.788 36,874 37 .897 39,025 40,069 41,238 

" "' 14.03 14.43 14.85 15.25 15. 71 16.19 16.67 17 .14 17 .66 18.15 18.69 19.19 19.75 20.29 " " 29,295 30,130 31.007 31 .842 32,802 33,805 34,807 35,788 36.874 37,897 39,025 40.069 41,238 42,366 -
" HR 14.43 14 .85 15.25 15,71 16. 19 16.67 17 .14 11.66 18.15 18.69 19.19 19.75 20.29 20.82 " " 30,130 31,007 31.842 32,802 33.805- 34.807 35,788 36,874 37,897 39 ,02S 40·,069 41.238 42,366 43,472 

70 "" 14.85 15.25 15.11 16.19 16 .. 67 17 .14 17 .66 18."15 18.69 19.19 19.75 20.29 20.82 21.35 70 

" 31.007 31.842 32 .802 33.805 34.807 35. 788 36,874 37,897 39,025 40,069 41,238 42. 366 43,472 44.579 

" •R 15.25 15.11 16.19 !6.67 17 .14 17 .66 18.15 18.69 19.19 19. 75 20.29 20.82 21.35 21.91 " " 31.842 32,802 33,805 34,807 35,788 36,874 37,897 39,025 40,069 41.238 42,366 43.472 44,579 45.Z48 

72 HR 15.71 16. 19 16.67 17 .14 17 .66 18.15 18.69 19.19 19.75 20.29 20.82 21 .35 21.91 22.44 " " 32.802 33,805 34,807 35,188 36,874 31,897 39,025 , 40,069 41,238 42.366 43,472 44.579 45.748 46.855 

" "' 16.19 16.67 17 .14 17 .66 18.15 18.69 19.19 19,75 20.29 20.82 21.35 21.91 22.44 23.02 " " 33,805 34.807 35.788 ·J6.874 37 .897 39.02!'. 40.069 41.238 ◄ 2 ,366 43.472 44,579 45.748 46.855 48.066 ,. HR 16.67 17 .14 17 .66 18.15 18.69 19.19 19.75 20.29 20.82 21.35 21.91 22.44 23.02 23.57 " " 34,807 35,788 36,874 31,897 39,025 40.069 41.238 42.366 43,472 44,579 45.748 46,855 '48.066 49.214 

" HR 17 .14 17":66 18.15 18.69 19.19" 19.75 20.29 20.132 21.35, 21. 91 22.44 23.02 23.57 24.10 " " 35,788 36.874 37,891 39,025 40,069 41.238 42,366 43.472 44.579 45.748 46.855 48,066 49,214 50.321 

" HR 17 .66 18.15 18.69 19. 19 19. 75 20.29 20.82 21.35 21,91 22.44 23.02 23.57 24,10 24,64 " " 36,874 37.897 39.025 40,069 41 .238 42 .166 43,472 44.579 45.748 46,855 48.066 49,214 50.321 51,448 

" HR 18.15 18.69 19.19 19.75 20.29 20.82 21.35 21.91 22.44 23.02 23.!'.7 24.10 24.64 25,1S " " 37 .891 39.025 40.069 41.238 42.366 43,472 44,579 ·4S,748 46.855 48,066 49.214 50,321 51,448 52,513 

'" oc 02 " " OS 06 07 08 09 co u " 13 14 
Co,np Code A 8 C ' ' ' G ' J ' ' " " HR • llourly Salary Rate 

~:nt'11W;!r a~:i::ie ll~ti,F ;o~u~l~o~:l!r:a~:~! Ratel 



CompematiH Grid 7C 
U■lt 7 AFSCME Agriculture Classes 

Raages 01-83 
Effective 07 /01"8 - 06/30/99 

c,, Code A 8 C D F G H J K L 
Step 01 02 D3 D4 05 06 07 08· 09 10 11 12 
bnge Range 

01 HR 13.20 13.66 14 .14 14. S7 IS.07 15.55 16 .11 16.67 17 .23 17 .84 18.46 19 .01 01 
YR 27. 562 28,522 29.524 30,422 31.466 32,468 33,638 34,807 35,976 37 ;'250 38,544 39.693 

02 HR lS.07 15.SS 16.11 16.67 17 .23 17 .84 18.46 19.10 19.81 20. 54 21.2S 21.88 02 
YR 31,466 32.468 33.638 34,807. 35.976 37 .2SO 38,544 39,881 41.363 42,888 44.370 45,685 

D3 HR 16.67 17 .23 17 .84 18.46 19. 10 19.81 20.54 ,21.25 22 .00 22 .84 23;65 24.37 D3 
YR 34,807 35,976 37,250 38,544 39,881 41.363 42,8B8 44,370 45,936 47,690 49,381 50,885 

'" 01 02 D3 04 05 06 07 08 09 10 11 12 
CO"P Code A 8 C D E ' H J K 
HR • Hourly Salary Rate 
VR • harly Salary Rate (2.088 11. Hourly Salary Rate) 
Monthly Salary Rate 174 x Hourly Sahry Rate 

~ .., 



Compensation Grid 8 
Unit 8 AFSCME Corrections Officers 

Ranges 01-03 
Effective 07/01/98 - 06/30/99 

,,. Code A B 0 F G H K 

Step 01 02 03 04 05 06 07 08 09 10 11 12 
Range Range 

01 HR 12 .04 12.41 12. 77 13.13 13.50 13.68 14.28 01 
YR 25,140 25,912 26,664 27,415 28,188 28,981 29,817 

02 HR 13, 13 13. 50 13.88 14.28 14.69 15.12 15.54 16.00 16.48, 16. 95 17 .45 17. 95 02 
YR 27,415 28,188 28,981 29,817 30,673 31.571 32,448 33,408 34,410 35,392 36,436 37,480 

03 HR 15. 12 15.54 16.00 16.48 16.95 17 .45 17 .95 18.45 18. 96 19.48. 20 .05 20 .62 03 
YR 31.571 32,448 33,406 34,410 35,392 36,436 37,480 38,524 39,588 40,674 41.864 43.055 

st, 01 02 03 04 OS 06 07 08 09 10 11 12 
Comp Code A ' C 0 G J K 

HR Hourly Salary Rate 
YR Yearly Salary Rate (2.088 x Hourly Salary Ratel 
Monthly Salary Rate • 174 x Hourly Sa1ary Rate 

~ .. 



CLASSES AND SALARIES FOR JULY 1, 1997 THROUGH JUNE 30, 1999 

07101/97 • 6/30/98 07101198 • 06/30/99 
Clus Barg Comp M1n1mum Maximum Comp M1n1mum Maximum 
Code Chu Tttle Grid Un1t Code Houri Hourly Code Hourly Houri 

000001 Account Clerk 3-4·6 206 6lL 11 01 14 58 61L 11.34 15.02 

000632 Account Cl erk Senior 3·4·6 206 63L 11 51 15 49 63L 11.86 15 95 

000774 Accounting Technician 207 64M 12.15 17 15 64M 12. 51 17 .66 

000005 Addressing Machine Technician 3-4·6 206 60l 10. 75 14.21 60L 11.07 14 .64 

001026 Administrative Secretary 4·6 206 64L 11.80 15. 93 64l 12 15 16.41 

003290 Admissions Clerk 4·6 206 58L 10 .26 13 .46 5BL IQ 57 13.86 

003225 Agric Potato Sampler 3-4·6 203 SON 8. 73 11. 51 SON 8.99 11.86 

000523 Agri C Technician 4·6 203 54M 9.45 12.47 54M 9. 73 12 .84 

003474 Agr1 cultural Research Tech 207 64M 12.15 17 .15 64M 12 51 17 .66 

002526 Airfield Fi re Fighter 207 60L 11.05 14 .81 60L 11 38 15.25 

002604 Airfield Fi re Fighter Senior 207 64L 12 .15 16 .64 64l 12 .51 17 .14 

001760 Animal Health T'echnician 207 60M 11.05 15. 25 60M 11 .38 15. 71 

000031 Architectur.,1 Dr.,ft1ng Tech 207 68H 13.62 19.17 68M 14 03 19. 75 

000032 Architectural Draft 1 ng Tech 207 73M 15. 72 21. 79 73M 16.19 22.44 

000631 Area Term1na1 Produce Jnspecto 207 67M 13.26 18. 63 67M 13 .66 19 .19 

002960 Arts School Residence Coo rd 3--4·6 103 64N 11.80 16 80 64N 11 15 17 30 

000805 Athletic Equipment Manager 3--4·6 103 56M 9 .83 13 10 56M 10 11 13 .-49 

003297 Aud1o Quality Technician 207 62H 11.57 16 18 62M II 92 16.67 

000969 Audio Vi SUo!l Aide 4·6 206 581 10.26 13.46 581 10.57 13.86 

000099 Audio Visual Educ Spec 207 61M 11.30 15. 72 6IM 11.64 16. 19 

002035 Aud1o Visual Technichn 207 59M 10. 75 1-4 .81 59M II 07 15 25 

000103 Automobile Ori ver 3·4·6 203 53M 9.29 12. 10 53M 57 12.46 

000109 Automobile Service Attendant 203 55M 9.64 12. 78 55H 9. 93 13.16 

000105 Automotive Hechani c 202 89F 15.01 17 .29 89F 15.-46 17 .81 

002100 Automotive Mechan1c Lead 101 91F 16 .33 18.88 91F 16,82 19.45 

000929 Automotive Parts Technician 207 61M 11.30 15. 72 61M 11.64 16.19 

000108 Automot1 ve Technician 202 83F 12. 74 14. 54 83f 13 11 14. 98 

000113 Baker 3--4·6 103 61M 11.01 15 .07 61M II .34 15. 52 

000114 Barber 107 54H 9.61 12. 92 54M 9. 90 13.31 

000116 Beauty Operator 207 SSH 10.51 14.42 58H 10.83 14.85 

0025S5 Behavior Hodif1cat1on Asst 3·4·6 204 63M 11.51 15.93 63M 11.86 16.-41 

003490 Benefit Recovery Spec 107 65M 12.51 17 .62 65M 12.89 18.15 

003492 Benefit Recovery Tech 107 61H 11.57 16. lB 61M 11. 92 16.67 
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07/01/97 - 6/30/98 07/01/98 • 08/30/99 
Chu hrg Comp N1nlmum No;1mum Comp Nin1mum Nax1mum 
Code Class Tlth Gr1d Un1t Code Hourl HOurl Code Hourly Hourly 

000247 Bindery Worker 3·4 206 60L 10. 75 14.21 60L 11.07 14.64 

002402 Bindery Worker Senior 3-4 206 62M 11.25 15.49 62M 1L59 15, 95 

000119 B1ueprinter 3·4·6 206 59L 10.51 13.83 59L IO.SJ 14.24 

002877 Brai1.1ist Technician 207 65M 12 .51 17 .62 65M 12 .89 18".15 

. 000128 Bridge Worker 102 90F 15.43 17 .81 90F 15.89 ,- 18."34 

002214 Building Maintenance Coo rd 2·A 202 40< 15. 71 20. 71 40K 16 18 21.33 

002270 Bu 11 ding Ma 1 ntenance Lead Wrkr 202 92F 16.33 18.88 92F 16 82 19 .45 

002238 Building Service~ Lead 203 60M 10. 75 14. 58 60M 11.07 15.02 

000135 Building Utilities Mechanic ,. 202 90F 15:43 17 .81 90F i5.89 18.·34 

001326 Buildings &.- .Grounds WorKe"r 4·6 203 56M 9 .83 IJ.10 56M 10.12 13.49 

001394 Buyer Aide 3·4·6 206 6~L 11. 51 15.49 6JL 11-.86 15.95 

001858 Buyer Assistant 3·4·6 206 60L 10. 75 14.21 60L 11.07 14.64 

000143 Cab1 net Maker 202 90F 15.43 17 .81 90F 15.89 18 34 

003458 Campus Secu~1ty Officer 3 4·6 203 66M 12.47 17. 23 66M 12 .84 17 75 

001651 Capi.to1 Communications Asst 3-4-6 206 611 11 01 14.58 51L' 11.34 15.02 

• 000146 Carpenter 202 90F 15.43 17 .81 . 90F 15 .89 18. 34 

002101 Carpenter Lead 202 92F 16 33 18 .88 92F 16 82 19 45 

000148 Cashier 4 ·6 206 64L 11 80 15. 93 64L 12 15 16 4i 

002560 Certified Occup Therapy Asst 3·4·6 ·204 63M 11.51 15.93 63M 11.86 .16 .. 41 

002551 Certified Occup Therapy Asst 3-4-5 204 66M 12 .47 p._23 66M 12.84 17 .,75 

000212 Chemical Depend Counselor 3+5 204 63L 11.51 15.49 6JL 11.86 15.95 

001027 Che!llical Depend Counsel or Sc 3·4·6 204 66L 12.47 16.80 66L 12 .84 17. 30 

002555 Chemical Depend Program Asst 3•4·6 204 63M 11. 51 15.93 63M 11.86 16 .41 

000154 Chem1st Aide 207 S7M 10 .24 14.01 57M 10.55 14.43 

002339 Ch11 d Care Center Aidf 3·4·6 203 58L 10.26 13 .46 581 10 57 13 .85 

002593 Child Care Center Ass',t 207 59l 10.75 14 42 59l 11.07 14.85 

002592 Child Care Center Coo rd 207 66L 12. 92 17 .62 66L 13.31 18.15 

002582 Child Care Center CoOrd 7 207 68M 13. 52 19 17 68M 14.03 19:75 

000179 Clerk Stenographer 1 4·6 206 S6L 9°.83 12. 78 56L 10. 12 13 .J6 

000981 Clerk Stenographer 3·4·_6 206 58L 10-. 26 13.46 58L 10. 57 13.86 

002090 Clerk Stenographer 3·4·6 206 611 11.01 14.58 61L 11.34 1s .o2 
. 

000665 Cl erk stenographer' 3·4·6 206 63l 11.51 lf.49 6JL 11.86 15 ;95 

000180 Clerk Typist 3·4·5 206 ?6L 9.83 12. 78 56L 10.12 13.16 

000980 Cl erk Typist. 3·4·6 206 58L 10.25 13.4'/i SSL . 10.57 13.86 

001929 C1erk Typist 3·4·6 206 61L 11.01 14.58 61L 11.34 15.02 

11, 



07/01/97 • 6/30/98 /01/98 • 06/30/99 
Class Barg Comp Minimum Maximum ,~, Minimum Maximum 
Code Chu Titl1 Grid Untt Code Hourl Hourl Code Hourl Hourl 

000666 Clerk Typist 3·4·6 106 63l ll. 51 15.49 63L 11.86 15 .95 

000176 Clerk 3·4 106 56L 9.83 12. 78 56L 10.12 13 .16 

000177 C1 erk 3·4·6 206 58L 10.26 13.46 SSL 10.57 13.86 

OOl!n8 C1 erk 3·4 Z06 6ll 11.01 14.58 6ll 11.34 15,02 

000642 Cl erk 3-4-6 206 63L 11 51 15 .49 63l 11.86 15.95 

003455 Co11ege Bkstore Coord Sr ... 206 68M 13 10 18 20 68M 13.49 18. 75 

001602 College Bookstore Coord 4.5 206 61L 11.01 14 58 61L 11 34 15.02 

000181 College Cashier 3·4·6 206 6ZL 11.25 15 07 62L 11 59 15 .52 

000865 College L~boratory Asst 207 60M 11 OS 15.25 60M 11.38 15.71 

002632 College Loboratory Asst 207 6ZM 11 57 16.18 62' 11.92 16.67 

002401 Consumer Aide Senior 3·4 206 67L 12. 78 17 Z3 67L 13 16 17. 75 

003112 Control Center Clerk 3·4·6 106 60L 10. 75 14.21 60L 11 07 14.64 

000197 Cook 3-4·6 203 60M 10 75 14 58 60M 11.07 15. 02 

000198 Cook Coordinator 3·4·6 203 6ZM 11 15 15.49 61M 11. 59 15.95 

003437 Corr Can1ne Off1cer 208 03L 14.68 20.02 03L 15. 12 20.62 

002188 Corr Ch1 ef' Cook 3·4·6 203 66N 12.47 17. 73 66N 12.84 18.26 

003400 Corr Mnfctrng Spec-Auto Body 101 93F 16.80 19.42 93F 17 .30 20.00 

003060 Corr Hnfctrng Spec Auto Tech 201 93F 16 .80 19 .42 95F 18.34 21.27 

003054 Corr Hnfctrng Spec Engr & Oraf 101 9SF 17 .81 20. 65 9SF 18.34 21.27 

003057 Corr Mnfctrng Spec-Graphics 202 93F Hi.BO 19 .42 93F 17 30 20.00 

003063 Corr Mnfctrng Spec-Lie Plant 202 91F 15 86 18,29 91F 16 34 18.84 

003062 Corr Mnfc_trng Spec· Light Ass em 202 91F 15 86 18 ,29 91F 16 34 18.84 

003056 Corr Mnfctrng Spec-Light Hanuf 101 93F 16.80 19.42 93F L7 30 20.00 

003058 Corr Mnfctrng Spec ·Hechani ca 1 102 93F 16.80 19.42 93F 17 30 20.00 

003287 Corr Hnfctrng Spec-Sales & Ser 201 9SF 17 .81 20 .65 95F 18.34 21.27 

003055 Corr Mnfctrng SpeC°-Tool & Oie 202 95F 17 .81 20.65 95F 18.34 21.27 

003061 Corr Mnfctrng Spec· Trnsp&Wa re 201 91F 15.86 18,29 91F 16 34 18.84 

003396 Corr Mnfctrng Spec· Upho 1 s tery 202 93F 16.80 19 .42 93F 17 30 20 .00 

003397 Corr Mnfctrng Spec-Wood 102 93F 16.80 19 .42 93F 17 30 20 .00 

003192 Corr Parent Education Coo rd 207 64L L2 15 16.64 64L 12. 51 17 .14 

002629 Corr Teach1 ng Asst 207 61M 11 30 15. 72 61H 11.64 16.19 

001085 Corrections Officer • 208 OlG 11 69 13.86 OlG 12.04 14.28 

001086 Corrections Officer • Z08 OZL 12. 75 17 .43 OZL 13.13 17. 95 

001719 Correct1 ons Off1cer 8 208 03L 14.68 20 .02 03L 15 .12 20.62 

003565 Dairy Inspector I ,., 207 Oll • 12 .82 18.46 Oll 13.20 19.01 
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7 /01/97 • 6/30/98 07 /01/98 • 06/30/99 

Clan S.r9 "" 
M1nh111_, Maxt ■um co .. p M1n1mu11 Haxl111um 

Code Chu Tith 6r1d Unit "'' Houri Houri Code Houri ""''' 
003566 Dairy _Inspector 7-C ~07 02~ i.4.63 21.2~ 02l • 15.07 21.88 

000402 O~ta Entry Operator 3-4-6· 206 57L 10.03 13.10 _57l 10.33 13.49 

001465 Data Entry Operator lead 3·4·6 206 62l 11.25 15.07 62~ 11.59 15.52 

001384 Data Entry Operato_r Senior 3·4·6 206 59l 10.51 13.83 59L JO.BJ 14.24 

002303 oa~a Processi 119 Coordi 11ator 3·,4·6 206 66l 12.47 16.80 66l 12.84 17 .30 

002280 Data Process1ni) Coordinator 3-4-6 206 70H 13,83 19 .. 17 70H 14.24 19,, 75 

000224 Delivery Va11 Driver 3·4·6 203 59M 10.51 14.21 59M 10.83 14 .64 

000225 Dental Asst 207 . 56H 10· .. 02 13.62 .56H. 10'.32 14.03 

001623 Oenta l .Asst Regi stai-ed 261 61M 11,30 15. 72. 61M 11.64 16.19 

000227 Dental Hygi_en1st 207 71M 14.81 20;73 71M 15.25 21.35 

003489 • Dietary Technichn 207 64M 12 .15 17 .15. 64M 12 ,51 17 .. ,66 

000800 Dining Hall Coordina~or.- 3·4·6" 203 60M 10.75 14.S8 .. , 11.07 15.02 

002646 Ori ver Improvement _Spec 207 • 67M 13.26 18,63 67M 13.66 1'9.19 

-001025 Driver.Training Coojdi nator 20,7 67N ,13,26· 19.17 67N 13.66 "19. 75 

001472 DVS Aide 3·4·6 206 61l 11.01 14,58 6H 11.34 15.02 

002663 ovs Exa• & Insp Spec 207 62H 11_.~7 16;18 ·,62H it.92 16.67 

000242 ovs Exam & Jnsp Spec s, 207' 65M 12,Sl 17 .62 65M 12 .89 18.15 

000245 ovs Examining -Sj)ecia1,1st 207 .. , 11.05 15.25 .. , U.38 15. 71 

001082 Ee Sec r.echnicia11 3·4·6 206 61l • 11.0l' 14.58-, 61l 11.34 1•5.02 

000792 Ee Sec Technichin 2 3·4·6 206 63l 11.51 15.49 63L U.86 15.95 

000793 Ee Sec -Technician 3;4.5 206 65l -12.10 16.37 66l ·12.84 17:30 

003189 El ectri ca 1 /Electron1cs Sp_ec 2 202 9JF 16.80 19 .. 42 93F 17 .30 .20~00· 

000266 Electrician 202 90F 15.43 17 .81 92F 1'6.82 19.45 

002108 Electriciari Lead 2 20? ·,,93F 16.80 19.42 "' 
18.34 21.27 

003452 Electrician Ma·ster Record· '. 202 • 92F. 16. 33 18.88 93F •. 17 .30 20 .00 

003222 Electronic Parts Technician 207 61H .11.30 15.72 61M 11.64 • _16.19 

003511 Electronic Publishing Coord 3·"4·6 206 66L 12,47· .16.80 • 66l 12.84 17 .30 

000270 El ectron1 cs Techn1chn 207 "' 12,51 17 .62 "' 12.89 18.15 

000938 El ect'roni Cs Technician Senior' 207 67M 13.26 18,63 67M 13.66 19.19, 

003522 Emergency Hedica 1 Tech Lead 3-4-6 203 67H 12. 78 17. 73 6-7M -13,16 1·8.·26 

003529 Emergency Medical Techn-i c1 an 3-4-6 203 64M 11.80 16.37 64M 12.15 16.,86 

003188 E11er'gency Hg•t Center ou·ty t;lff 3-4 206 61L 11.01 14.58 61l 11.34 15.02 

000286 ·Engineering Aide 207 60M 11.-05 15.25 60M 11.38 15.H 

001063 Engin•erlng AldE! Inter 207 64M· 12.15 17 .15 '" 12.51 ·17 .66 

000644 Engineering Aide Senfor 7 207 69M 14.01 , 19.70 69M 14.43 20.29 
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07/01/97 • 6/30/98 07 /01/98 • 06/30/99 
Cltu .... , ... Min1- Max1- ,., M1n111u11 Mu11111111 

"'' Class Title Gr1d Unit "'' Houri Houri Code Hourl Houri 

000292 Executive 3·4·6 206 67L 12 .78 17 .23 67L 13.16 17 .75 

000293 Execut1 ve 3·4-6 206 70M 13.83 19. 17 70H 14.24 19, 75 

001917 Exh1bft Specialist 207 "' 14.01 20.21 "' 14.43 20,82 

002777 EDP Help Desk Specialist 207 "" 12.92 18.15 '" 13.31 18.69 

002584 EDP Operations Assistant 3·4-6 206 6lL 11.01 14.58 6lL 11.34 15.02 

003072 EDP Operations Assistant s, 3·4·6 206 64L 11,80 15.93 64L 12.15 16.41 

002107 EDP Ope rat 1 ons Specialist 207 "" 11.83 16.64 63H 12.18 17, 14 

002268 EDP Operations Technical Spec 207 "' 14.01 20.21 "' 14,43 20.82 

D00885 EDP Operations Technician 207 S8H 10.51 14.42 SSH 10.83 14.85 

000886 EDP Operations Technician 207 61H 11.30 15,72 61M 11.64 16.19 

001390 EOP Operations Technician 3 207 63K 11.83 16.64 63M 12.18 17, 14 

001673 Financial Aids Asst 3·4·6 206 63L 11.51 15,49 63L 11.86 15.95 

000301 Fingerprint Technician 3·4·6 206 64L 11.80 15.93 64L 12.15 16.41 

00'3528 Fire Simulator System Engineer 207 "" 14.01 19. 70 "" 14.43 20.29 

002615 First Aid Services Asst 3·4·6 203 "" 9.83 13.10 56M 10.12 13.49 

000305 Food Service Worker 4-6 203 SSH 9,64 12, 78 55M 9. 93 13 .16 

002953 Forensic Artist 207 66K 12,92 18. 15 66H 13.31 18.69 

003104 Forensic Evidence Spec 3·4·6 206 65L 12.10 16.37 65L 12.46 16,86 

002753 Foundation Field Crew Chief 2 202 92F 16.33 18.88 "' 16.82 19.45 

001725 Gerieral Maintenance Worker 3-A 203,, "' 9.29 13 .40 12K 9,57 13.80 

001728 General Maintenance Wrkr Lead 3-A 203 16f 12.10 13.78 "' 12.46 14.19 

001357 General Repair Worker 202 87f 14.15 16.33 87f 14,57 16.82 

001803 Gift Shop Cl erk 3·4·6 206 S7L 10.03 13.10 S7L 10.33 13.49 

000316 Grain Inspector 207 64M 12 .15 17 .15 64H 12 .51 17 .66 

000317 Grain Inspector 207 ''" 12.51 17 .62 "" 12.89 18.15 

000318 Gr11n L1boratory Aide 207 55M 9.81 13.26 56M 10.32 14.03 

000319 Grain Laboratory Aide 207 "" 11.05 1S.25 "" 11.38 15. 71 

000321 Grain Sampler 1 207 "" 11.57 16.18 "" 11.92 16.67 

000322 Grain Sampler 2 207 64M 12.15 17 .15 64H 12.51 17 .66 

001464 Graphic Arts Camera Operator 3·4·6 206 61L 11.01 14.58 61L 11.34 15.02 

000753 Greph1c Arts Specialist 207 66N 12.92 18.63 "' 13.31 19.19 

002220 Grounds & Roads Mntc Coord 3-4-6 203 64M ll.80 16.37 ... 12.15 16.86 

000328 Grounds keeper 3·4·6 203 58N 10.26 14.21 58K 10.57 14.64 

001599 Grounds keeper Inter 3·4·6 203 60N 10. 75 15.07 60H 11.07 15.52 

000329 Groundskeeper Senior 3-4-6 203 63N 11.51 16.37 "' 11.86 16.86 
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001999 Hazardous Materials Specialist 207 67K 13.26 18.63 67M 13.66 19 .19 

003578 Health Care Call Center Leid 207 68M 13.62 19.17 "" 14.03 19.75 

003579 Heal th Ca re Call Center ,., 207 64M 12 .15 17 .15 64M 12.51 17 .66 

003467 Health Care Claim Exa11iner 3·4·6 206 63L 11.51 15.49 63L 1-1.86 15.95 

003468 Health Care Claim Spec 207 65' 12.51 17 .62 65M 12.89 'i0. is 

001395 Health Program Aide 3·4·6 206 63L 11.51 15.49 63L 11.86 15".95 

000104 Heavy Equipment Field Hechanic 2 202 '" 16.33 18.88 '" 16.82 19.45 

000927 Heavy Equipment Mechanic 202 "' 15 ,86 18.29 "' 16.34 18,84 

000344 HHVY Equipment Operator 2 202 ,OF 15.43 17 .81 -90F 15.89 18.34 

001561 Heavy Equipment Srvc Attendent • 202 82F 12 .48 14.15 82F 12.85 14.57 

003232 Hlgllway Helper 202 86F 13. 76 15.86 '" 14.17 16.34 

' 
003233 Higllway Helper ·sr 202 87F 14.15 16.33 87F 14.57 16.82 

000356 H1 ghway Maintenance Worker 2·A 202 30H 12.99 15.86 • ·JOH 13.38 16.34 

000358 Highway Signal Technician 2 202 "' 16.80 19.42 "' 17 .30 20.00 

000361 Highway Technician 207 59M 10. 75 14 .81 59M 11.07 15.25 

001064 Higllway Technician Ir,ter 207 64M 12 .15 17 .15 64M 12.51 17 .66 

000646 Highway Techn1 c1an Senior 207 69M 14.01 19. 70 69K 14.43 20.29 

000897 Hockey Rink Ice Maker 3·4·6 203 6ll 11.01 14.58 6ll 11.34 15.02 

000370 Hos pi ta 1 Services Assistant 3·4·6 204 58L 10.26 13.46 58L 10.57 13.86 

001693 Housing Program T ,chn,i ci an 3·4·6 206 63l 11.51 15.49 63L 11.86 H>.95 

001596 Human Rig.hts Aide 3-4·6 206 63l 11.51 15.49 63l 11.86 15.95 

003618 Human Svcs Support Specialist 3·4·6 204 64l 11.80 15.93 64l 12.15 16.41 

001564 Human Svcs Technician 4·A 204 25P 9.45 15.07 25P 9. 73 15. 52 

001555 Inserting Machine Operator 3:4.5 206 60l 10. 75 14.21 60L 11.07 14.64 

001556 Inserting Machine Operator '" 3·4·6 206 62L 11.25 15.07 62L 11.59 15.52 

002216· Institution Mntc Lead Worker 202 92F 16.33 18.88 92F 16.82 19.45 

002111 Instructional Communic Spec 207 72M 15.25 21.27 72M 15.71 21.91 

001011 Instructional Communic Tech ·7 207 63K 11..83 16,64 63H 12.18 17 .14 

001846 Interpretive Guide 3·4·6 203 6lL 11.01 14.58 61l U.34 15.02 

001845 Interpretive Naturalist Aide 207 6ll 11.30 15.25 61L Il.64 15. 71 

003567 Interstate Milk Rating Of.ficer 7·C 201 03l 16.18 23.-66 03l 16.67 24.37 

002190 Inventory Control 1 er 3·4·6 206 66M 12 .47 17 ,23 66M 12 .84 17. 75 

003355 IRRRB Facilities Ha int Leadwkr 202 92F 16.33 18,88 92F 16.82 19.45 

003120 IRRRB Facilities Resource Wkr 3-4·6 203 63K 11.51 15.93 63K 11.86 16.41 

001507 Laboratory Attendant 1 3-4-6 203 54H 9.45 12.47 54H 9.73 12.84 
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001508 Laboratory Attendant 3-4-6 203 55M 9,64 12. 78 '" 9. 93 13.16 

000414 Laborer-General 3-A 203 !OH 10.07 12 .72 IOH 10.37 13.10 

000415 Laborer-Trades & Equipment. 2 202 86F 13. 76 15.86 86F 14.17 16.34 

000422 laundry Coordfm1tor 3-4-6 203 64M 11.80 16.37 64M 12.15 16.86 

000421 Laundry Wor~er 3-4-6 203 57M 10,03 13.46 57H 10.33 13.86 

000423 Law Cornpl ia,nce RepresentatfveJ 207 . 58H 10.51 14.42 58M 10.83 14.85 

000424 Law Comp 1 f ance Representat i ve2 207 63M 11.83 16.64 63M 12.18 17, 14 

000427 legal Secretary 3-4-6 206 63L 11.51 15.49 63L 11.86 15.95 

001542 Legal Secre~ary senior 3-4-6 206 "' 12.47 16.80 "' 12 .84 17 .30 

001541 Legal Technician 207 61M 11.30 15. 72 61M U.64 16 .19 

000308 Library Techni cf an 207 61M 11.30 15.72 61M 11.64 16.19 

000430 Licensed Practical Hurse 1 3-4 204 64L 11.80 15. 93 64L 12; 15 16.~l 

001659 - L fcensed Practical Hurse 2 3-4 204 66L 12.47 16.80 66L 12.84 17 ;30 

000431 life Guard 3-4-6 203 SOM 8.73 11.25 '" 8,99 11.59 

001074 liquor Control Invest Spec)a1 207 66M 12. 92 18.15 66M 13. 31 18,69 

000434 L 1 vestock. Wef gher 3-4-6 203 60M 10. 75 14.58 60H 11.07 15.0Z 

000435 Livestock Weigher 3-4-6 203 '" 11.25 15.49 62H 11.59 15.95 

003488 locksmith 202 ,OF 15.43 17 .81 90F 15.89 18.34 

003513 lottery Graphics Technician 207 70M 14,42 20.21 70M 14.85 20.82 

000440 Hechinery Repair Worker 2 202 90F 15.43 17 .81 90F 15.89 18,34 

000441 Machinist 2 202 ,OF 15.43 17 .81 90F 1S.89 18.34 

000903 Hai 1 Handler 3-4-6 206 SOL 9.83 12. 78 56L 10.12 13.16 

002852 Nalntenance Machinist 2 202 92F 16.33 18.88 92F 16.82 19.45 

000444 Mason 202 90F 15.43 17 .81 90F 15.89 18.34 

001718 Materials Transfer Ori ver 3-A 203 !SF 12. 71 14.58 18F 13.09 15.02 

003434 Materials Transfer '" Lead 3-4-6 203 69F 13.46 15.49 69F 13.86. 15,9S 

000450 Mechanical Stock Clerk 3-4-6 206 OIL 11.01, 14.58 OIL 11.34 15.02 

000160 Mechanical Stock Clerk Chief 3·4·6 . 206 64L , 11.80 15.93 64L 12.15 16.41 

001497 Medical Claims Techntc1a11 1 3-4-6 206 59L 10.51 13.83 59L 10.83 14.24 

000411 Nedi cal Laboratory Technlcianl 207 61M 11.30 15.72 OIM 11.64 16.19 

000864 Medical laboratory Technis:ian2 207 62H 11.57 16.18 62M 11.92 16.67 

000453 Medical Records Clerk 3-4-6 206 60L 10. 75 14:21 60L 11.07 14.64 

000875 Medical Records Technician 207 64H 12.15 17 .15 64H 12.51 17 .66 

001475 Medical Records Technician 207 68H 13,62 19.17 68M 14.03 19. 75 

002559 Mental Health_ Program Asst 3-4-6 204 63M 11.51 15.93 63H 11.86 16.41 
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002557 Mental Ret Residential Lead 3-4-6 204 63H 11. 51 15. 93 63H 11,86 16 .41 

002558 Mental Ret Resi dent1 a1 Prg Lea 3-4·6 204 "' 12 .47 17 2l "' 12 .84 17. 75 

002036 M1crofl1m Spec1a11st 3;4.6 206 6lL 11 01 14 58 61L ll.34 15.02 

000898 Microfilmer 3+6 206 59L 10. 51 13.83 59L 10.83 14.24 

003305 Military Refuse Vehicle Oper 202 82F 12 .48 14 15 82' 12 .85 14 57 

003306 Mi.litary Refose Vehicle Oper 202 85F 13.36 15 43 85F 13 76 15 " 
002441 Mi1itary Security Guard 4-6 203 57' 10.03 13.46 57M 10.33 13.86 

002425 Military Training Site Worker 3·4·6 203 53M 9.29 12.10 54M 9. 73 12.84 

000914 Mine Hoist &Maintenance Worker 202 ,OF 15 .43 17 .Bl 90F 15 ,89 18. 34 

000463 Mining Aide 207 59M 10. 75 14 ,81 59M 11.07 15. 25 

001552 Mining Aide Intermed1ate 207 63M 11.83 16 .64 63M 12 .18 17 .14 

001553 Mining Aide· Senior 207 68M 13.62 19 .17 68H 14.03 19. 75 

003498 Mn Care Enrollment Rep 207 64M 12. 15 17 .15 64M 12, 51 17 ,66 

001843 Monorail Maintenance Worker 202 '" 15 01 17 .29 89F 15.46 1·1 .81 

000475 Motor Transportation Rep 207 65H 12 51 17 .62 65M 12.89 18.15 

001022 Musical Instr.ument Repair Tech 207 66M 12 .92 18.15 66M 13 31 18':'69 

001864 Net Maker 202 87F 14.15 16 .33 '" 14. 57 16.82 

003479 Netmaker Lead 202 '" 15.01 17 .29 89F 15.46 17 .81 

002901 NR Douglas Lodge Custod1al "' 3·4-6 203 520 9.14 12.47 520 9,41 12.84 

003428 NR Dou91 as Lodge Din Rm Ld '" 3·4-6 203 62M 11.25 15.49 62M 11.59 15 95 

002724 NR Douglas Lodge Worker J-4-6 203 42G 7 .18 8. 31 42G 7 .40 8. 56 

003445 NR Fi re Cache Worker 3-4-6 206 60L 10. 75 14.21 61L 11.34 15.02 

002881 NR Fisheries Census Clerk 3-4-6 206 SSL 10.26 13.46 SSL 10.57 13.86 

003447 NR Forest Grnd Support Ldwkr 207 68M 13.62 19.17 68M 14.03 19. 7S 

D03288 NR L1 censi ng Ai de 3-4-6 206 61L 11.01 14.58 61L 11.34 15.02 

003289 NR Llcensing Aide Sr 3-4-6 206 63L 11.51 15.49 63L 11 66 15.95 

003408 NR Mine Interpreter 207 64M 12 .15 17 15 64H 12.51 17 " 
001771 NR Tech (Fisheries) 207 61M 11 30 15. 72 61M 11.64 16 19 

0D1755 NR Tech (Forestry) 207 66M 12. 92 18.15 66M 13.31 18.69 

002641 NR Tech (Tr1s & Waterways) 207 61M 11. 30 15. 72 61M 11.64 16.19 

001756 NR Tech (Wildlife) 207 61M 11.30 15. 72 61M 11.64 16.19 

001757 NR Tech (Park) 207 59M 10. 75· 14.81 59H .. 11,07 15 ,25 

D02640 NR Tech (Park) 7 . 207 62H 11.57 16.18 "' 11.92 16.67 

D00190 NR Technician 207 61M 11.30 15. 72 61M 11.64 16.19 

002984 NR Youth Program Field Asst 3·4-6 203 66L 12 ,47 16.80 66L 12 .84 17 ,3D 

121 



07/01/97 • 6/30/98 07/01/98 • 06/30/99 
Class Barg Comp M1n1mum 11u1mu111 Comp 111n1111um llufmum 
Code Class Title Grid Unit Code llourl Hourl Code llourl llourl 

0001112 Offset Press Operator 3·4·6 206 64L ll .80 15. 93 64L 12 .15 16.41 

001040 Offset Press Operator Senior 3·4·6 206 68L 13.10 17. 73 68L 13.49 18. 26 

000490 Painter 202 90F 15.43 17 .81 90F 15.89 18.34 

002222 Pa.1 nur Lead 202 92F 16. 33 18,88 92F 16 82 19.45 

003611 Paralegal 207 67M 13.26 18.63 67M 13 .66 19 .19 

001327 Parks Worker 203 58M 10.26 13.83 58M 10.57 14.24 

000881 Personnel Aide 207 61M 11.30 15. 72 61M 11 64 16.19 

001486 Persol'll'le1 A1de Senior 207 63M 11.83 16 .64 "" 11 18 17 .14 

002426 Personnel Transactions Tech 107 61M 11.30 15. 72 61M 11.64 16 .19 

003107 Personnel Transactions Tech s, 107 64M 12. 15 17, 15 64M 12. 51 17 .66 

001020 Pharmacy Technic1an 207 S7M 10.24 14.01 S7M 10.55 14.43 

000505 Photographer 107 59M 10. 75 14.81 59M 11 07 15.25 

000506 Photographic Laboratory Supv 107 63M 11.83 16 64 63M 11 18 17 .14 

002562 Ph_ysical Therapy Aide 104 590 10. 51 15 .07 590 10.83 15.52 

002563 Physical Therapy Asst 104 66M 12,47 17 .23 66M 12.84 17. 75 

001994 Pl ant Industry Inspector 107 61M 11.30 15. 72 61M 11.64 16.19 

001995 Plant lnd~stry Inspector 107 6SM 12 .51 17 61 65M 12 .89 18.15 

000525 Pl ant Mote Engineer 102 90F 15 .43 17 .81 90F 15 .89 18.34 

000526 Pl ant Mote Engineer He1 per 202 SJF 12. 74 14. 54 SJF 13.12 14.98 

000529 Plasterer 101 ,OF 15.43 11 :81 ,OF 15.89 18.34 

000530 Pl umber 101 90F 15 .43 17 .81 90F 15 89 18.34 

003453 Plumber Master In Charge 102 92F 16. 33 18.88 92F 16.82 19 .45 

003328 P.lumber Chief 102 93F 16 .80 19.42 93F 17 .30 20.00 

003278 Plumber Fitter 202 93F 16.8,0 19.42 93F 17 JO 20.00 

00085 7 Pollution Control Techni ~i an 207 59M 10. 75 14 .81 59M 11 07 15.25 

003568 Pr1 nt C(.)mm 81 ndery Worker 107 59M 10. 75 14 :81 59M 11 .07 15. 25 

003569 Print Comm Bindery Wor~er s, 207 61M. 11.30 15. 72 61M 11 .64 16.19 

003494 Print Comm Lead Bindery Wkr 207 63M 11.83 16.64 63M 12 18 17 .14 

003495 Pr1 nt Comm Lead Press Op 207 68M 13,62 19.17 68M 14 03 19 75 

003570 Print Comm Press Operator 107 64M 12 .15 17 .15 64M 12. 51 17 .66 

003571 Print Comm P'ress Operator s, 207 66M 12 .92 18. 15 66M 13.31 18.69 

001416 Radio Communi cat 1 ons Coo rd 207 72N 15.25 21.79 72N 15,71 22 .44 

000583 Rad1 o Communfcat1ons Operator 207 64M 12 15 17, 15 64M 11 51 17 .66 

001859 Rad1 o Navigation Aide Tech Prn 207 73N 15. 72 22 .35 73N 16.19 23.02 

000586 Radio Technician 107 65M 12. 51 17 .62 65M 12.89 18.15 
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001428 Radio Technician 20'7 67M 13. 26 18.63 67M 13 .66 19 19 

000587 Radi-o Technician 107 72N 15 .25 21. 79 71N 15. 71 21 44 

000589 Radio Tower Techn1cian 107 68M 13.62 19.17 68M 14 ,03 19 75 
.. 

000798 Radiolog1c Technolo;ist 107 64M 12 15 17 .15 64M 12 .Sl 17 66 

003167 Real Estate Aide 207 64M 12 15 17 15 6_4M 12 51 17 .66 

003613 Real Estate Technician 207 67M 13 ,26 18.63 67M 13 .66 -19.19 

002565 Recreation Program Asst 3-4-6 204 6lM ll.51 15.93 6lM 11.86 16 .41 

001019 Refrigerat.ion Mechanic 202 90F 15 .43 17 .81 90F 15. 89 18. 34 

003281 Repro9raphic Specialist 207 58M 10.5} 14.42 58M 10 .83 14.85 

002761 Revenue Co1_1ections Officer 207 61M 11. 30 15.72 6lM 12 .18 17 .14 

002766 • Revenue Examiner 207 63M 11. 83 16.64 63M 12 .18 17 .14 

000619 Roofer 202 90F 15 .43 17 ... 81 90F 15".89 18.34 

002028 Sec/CommUni cat 1 on 5,s Mont tor 3-4-6 . 203 61L 11.0·l 14.58 61L 11 34 15. 02 

000093 Security Counselor J-4-6 204 65M 12 10 16."80 66M 12 .84 17. 75 

0000~,4 .S_ec4rity Counsel.or Lead 3-4-6 204 , 68M ll 10 18.20 )OM 14 .24 19 75 

001045 Security Guard 3-4-6 20) 56M 9.83 13.10 56M 10 12 ll 49 

0_02457 Security $hi ft Lead 20) 58M 10.26 13.83 58M 10 57 14 24 

000850 Seed Analyst 207 61M 11-.30 15. 72 61M 11,64 16 19 

000627 Seed· Ana1yst Senior 207- , 6~M 12_.15 17 .15 64M 12 51 17. 66 

003032 Seed PO_tato Spec_i al i st 207 69M 14 .01 19 .. 70 69M 14 ,43 20. 29 

002985 Sent end ng To Service Crew Ldc 3-4-6 20) 65L 12 .10 16;37 66L 12.84 17 .30 

000668 Service Worker 3-4-6 20) 47H 8.13 10 .. 52 47M 8. 37 10 84 

000623 Sew,ing Ma_chine Operator 3-4·6 20) 6,0M 10. 75 14. 58 60M" 11.07 15 02 

000669 . Sheet Metal Worker 2 202 90F 15 4l 17 .81 • 90F 15 .89 18 l4 

001823 Social Wi;,rker Aide 3-4-6 206 60L 10 75 14.21 60L 11.07 14 .64 

002580 Special Education Program Asst l-4 204 6lM 11.51 15. 93 6lM 11.86 16 .41 

000709 Stati_onary Engineer 202 ,OF 15 .43 17 .81 90F 15;89 18.34 

000701 Steam Bo71 er Attendant 202 86F 14.54 16 .. 80 86F 14.9~ 17 .30 

000702 Ste(!.mf1ttel' 202 90F 15 .43 17 .81 90F 15 .89 18.34 

000705 _ Storage Garage Coord A 202 41L 10. 72 14 .18 41L 11.04 14.61 

000706 Stores Clerk .3-4-6 206 59L 10. 51 13.83 59L 10 .83 14.24 • 

002i"98 Stores Cl erk Senior 3-4-6 206 61L 11.01 14 .58 61L 11.34 15.02 

002120 Stores Operation Coordinator 3-4-6 . 206 66L -12.47- 16.80 66L 12. 84 17. 30 

003128 Structuq1l Fa'orica-tion lnsp 207 7lM 15. 72 21. 79 7lM 16 .19 22.44 

00256_~ Structured Program Assistant 3-4·6 204 6lM 11.51 15 .93 6lM 11.86 16 .41 
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001674 Student Services Assistant 3-4-6 206 63l 11.51 15.49 63l 11 ,86 15, 95. 

003475 Student Services Asst Senior 3·4·6 206 65L 12 .10 16.37 65L 12.46 16.86 

008596 Student Worker Clerical 3-4-6 206 54K 9.45 11.80 54K 9.73 12.15 

008597 Student Worker Custodial/Mafnt 3-4-6 203 42J 7 .18 8.94 42J 7 .40 9.21 

008596 Student Worker Para Prof 207 53H 9.40 11.05 53H 9.66 11.38 

008599 Student Worker Para Prof Sr 207 571 10.24 12. 51 571 10.55 12.89 

002963 Supported Employment Worker H 203 201 5.66 IO.OB 201 6.04 10.38 

000710 Switchboard Operator 4·6 206 59L IO. 51 13 .83 59L 10.83 14.24 

001021 Theatre Techni cl an 207 66L 12. 92 .17 .62 66l 13.31 18.15 

002828 Tourism Information Cl erk 3·4·6 206 58L 10 .26 13.46 58L 10.57 13.86 

003014 Tourism Information Clerk Sr 3-4-6 206 6Il 11.01 14.58 6IL 11.34 15.02 

003395 Traffic Mgmt Syst. Integrator 207 71H 14 .81 20. 73 71M 15. 25 21.35 

000729 Traffic Recorder 3-4-6 206 56L 9.83 12. 78 56L 10.12 13.16 

000353 Transp A'ide 207 56H 10.02 13.62 56M 10.32 14.03 

000038 Transp Regulntion Bd Spec 207 75N 16.64 23.40 75N 17. 14 24.10 

003183 Transp Sign Fabr1 ca tor 202 "' 13. 76 15.86 "' 14. 17 16 .34 

002669 Typesetter 3-4-6 206 61L 11.01 14.58 6IL 11.34 15.02 

002243 Typing Services Coordinator 3-4-6 206 66L 12 .47 16.80 66l 12.84 17 .30 

000745 Upholsterer 202 "' 15.43 17 .81 ,OF 15.89 18.34 

002616 Veterans Home Program Asst 204 63H 11.51 15.93 63M 11.86 16.41 

002233 Vocational Finance Specialist 207 "' 14. 01 20.21 '" 14 .43 20.82 

002535 Vocational Rehab Technician 3-4-6 206 63L 11.51 15.49 63l ll.86 15.95 

002536 Vocational Rehab Technician s, 3-4-6 206 65L 12 .10 16.37 65L 12 .46 16 .86 

000323 Warehouse [xaminer 207 64M 12.15 17 .15 64M 12 .51 17 .66 

002703 Warehouse Exarni ner Senior 207 67M 13.26 18.63 67M 13.66 19.19 

001925 Water Treatment Plnnt Operator 202 88F 14.54 16.80 "' 14. 98 17 .30 

001863 Weight & Measures Invest l Hvy 207 "' 14.01 19. 70 "" 14.43 20-.29 

000759 Wei gilts & Measures Invest 207 "' 13 .62 19 .17. 68M 14.03 19. 75 

000760 Weights & Measures Invest 207 71N 14.81 21.27 7IN 15.25 21.91 

000761 Welder 202 90F 15.43 17 .81' goF. 15 .89 18.34 

001942 Word Processing Operator l 3-4-6 206 S9L 10.51 13.83 S9L 10.83 14 .24 

001943 Word Processing Operator 2 3·4·6 206 61L 11.01 14.58 6IL 11.34 15.02 

001944 Word Processing Operator 3-4-6 206 63L 11. 51 15.49 63L 11.86 15. 95 

002567 Work Therapy Asst 3-4-6 204 63H 11.51 15.93 63H 11.86 16.41 

002568 Work Therapy Program Coord 3-4-6 204 65M 12.10 16.80 65M 12.46 17 .30 
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002566 Work Therapy Technician 3-4-6 204 560· 9 .83 13.83 60M 11.07 . 15.95 

001~95 Zoo Keeper 207 65M . 12. 51 17 .. 62 65M 12 .89 . 18.15 

003001 Zoo Leoti Laborer 202 , :, 90F 15 43 17 ,81 ,Of 1-5 .. 89 18.34 

003576 Zoo Life Support 0peratcir 202 ,OF 15 .43 17 .81 ,OF 15.89 18.34 

125 



APPENDIX F • PAY DIFFERENTIALS 

Section 1, Payment of lntarmlttlnt Eaulprneot Qpecation, Pifftr:t:otJal- Employees earning 
less than the rate of pay for Heavy Equipment Operator (full-time) and certified by the Appointing 
Authority to operate the equipment shall receive the differential pay for a full one-half (1/2) shift 
when they perform ihe work duties or·operate the equipment tor at least one (1) hour during that 
one-half (1/2) shift. 

Payment of the intermittent equipment operation differentials shall not apply to any loading 
equipment when a truck operator, on an occasional basis, loads his/her own truck with Ice control 
material from a stockpile during ice control operations. 

When new equipment is put into use, the differential rate for the new equipment shall be 
established by the Employer based on comparability to equipment currently in Equipment Pay 
Classifications I through IV. Intermittent Supervisors shall receive the intermittent differential pay 
on an hour for hour basis when they are assigned to perform the work duties of an Intermittent 
Supervisor. 

Sectioo Z lntarmltl&nt Equipment Qmmtlons rnffarantlela 

A. Equipment Pay Claulficatlon 1 ($0 SS par bourl-

Compactor 
vVersatile Bidirectional Tractor 
Tandem trucks (in excess of 40,000 GVWR) 
Truck Mounted Crane and personnel lifts (55 feet and over) 
Unimog (no attachment) 

B. Eaulnment Pay Classification 2 fS0,9S per bourl­

Bio-Mass Gasification Plant 
Bit Screed Operator 
Center line striper console operator 
Fork-lifts (over 15 tons) 
Four wheel drive loader (non-front wheel assist) 
Hydro,.hammer 
Meyers Flusher 
Mixing Machine (Computerized) 
Muskeg brush cutter 
Posi-Track (with loader, brush cutter or dozer blade) 
Power actuated auger (over 6 inches) 
Power or motor grader (less than 70 hp) 
sow-propelled rollers (3.5 to 7 tons operating weight) 
Self-propelled bituminous rotary mixer 
Self-propelled shouldering machine 
Skiddor 
Slope mower (boom operated) 
Slurry Machine (non-sew-propelled) 
Steam boiler (requires second class "B" Steam engineers license) 
Tailgate Paver Operator 
Ten ton all wheel drive truck 
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Track-type tractor (with power takeoff of 30 to 50 horsepower) 
Tree mover (44" or greater) 
Vacuum Truck Helper 

c. Eq11ipment Pay Claasification 3 1$1 25 ner hour). 

Backhoe 30 horsepower or greater 
Centerline striper operator , 
Diesel locomotive 
_Distributor (1,000 gallon capacity or greater used in applying oils, asphalts, tars) 
Drtll rig, heavy duty ' 
Electric Passenger Trolley (18 ton) 
Milling Machine (self-propelled PR100 01 PR105) 
Motor Grader (70 H. P, or greater-routil'le operations) 
Pickup-type road sweeper (includes unimog sweeper) 
Pole Setter 
Self-propelled bituminous paver operator 
Self-propelled earth Joint Saw 
Self-propelled rollers (7 tons and over) 
Semi-Tractor Trailer Combination (in excess of 40,000 GVWR) 
Shoulder Machine feedbelt operator 
$kidder with rotoboom 
Snow Blower, Two Stage (Sno Go) 
Snow grooming machine with hydraulic takeoff 
Snow Thrower, Single Stage (Root, Unimog or Schmidt) 
Tandem clam truck (log loader) 
Track-type tractor (with power takeoff of 50 horsepower Of greater) 
Tunnel washer 
Under Bridge Inspection Unit (Snooper) 
vacuum Jet Rodder Operator 

o. Eaulmmn,t Pav Classlfi~ 4 ($1 50 per houri­

Aquatic Weed CUtler (Diesel Power) 
Oragline 
Gradall 
Hydraulic hoe 
Motor Grader with Shoulder Machin'e 
Power or motor grader (finish blade) 
Self-propelled Slurry Seal/Micro surfacing Machine 
Steam locomotive 

SecHon 3 lntaDDittAnt Supervisor Piftamntlal ($1 20 per hour). 

HighWay Maintenance Supervisor.· 
Intermittent Brk;lge Supervisor. 

$,ctfpp 4 Ptpertmant of Human Servicaa. Employees In the class Delivery Van Driver who 
engage in the over-the-road driving of a heavy truck (at least 2 ton) shalrreceive a differential of 
twenty-five cents (25¢) per hour when operating such a vehicle. 
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APPENDIXG 

The following is an alphabetical listing of seniority units for which AFSCME, Council 6, AFL-CIO 
tias exclusive bargaining rights at the time this Agreement was signed. 

Accountancy, Board of 
Administration, Department of 
Administrative Hearings, ~-of 
Agriculture, Department of 
Animal Health, Board of 
Architecture, Engineering, Land surveying, and Landscape Architecture, Board of 
Arts Board, Minnesota-State • 
Asian Pacific Minnesotans Council 
Attorney General, Office of . 
Audttor. Office of the State 
Barber Examiners, Board of 
Black Minnesotans, Council on 

• Boxing, Board of 
Campaign Finance and PubJic Disclosure Board 
Capital Area Architectural and Planning Board 
Children, Families and Leaming, Department of (effectiv~ October 1, 1995) • 
Chiropractic Examiners, Board of 
Commerce, Department of 
Corrections, Department of - Central Office and Community Services 
Corrections, Department of - Minnesota Correctional Facility, Stillwater 
Corrections, Department of- Minnesota Correctional Facility, St. Cloud 
Corrections, Department of - Minneiota Correctional Facility, Lino_ Lakes 
Corrections, Department of - Mlnneaqta Correctional Facility, Shako~ 
corrections, Department of - Minnesota Corre:ctional Facility, Willow River Moose Lake 
Corrections, Department of - Minnesota Qorreetlonil Facility, Sauk Centre 
Corrections, Department of- Minnesota Correctional Facility, Red Wing 
Corrections, Department of - Thistledew Camp • • 
Corrections, Department of - Minnesota Correctional Facility, Oak Park Heights 
Corrections, Department of. Ramsey Security UnH 
Corrediona, Department of - Minneaota Correctionai Facility, Faribault 
Dentistry, Board of 
Disabilities, Council on 
Economic Security 
Education, State Board of - Including Employees of the Minnesota Academic Excellence 

Foundation 
Electrictty, Board of . 
Employee Relations, Department of 
Environmental Assistance, Office of 
Faribault Residential Academies (However, Article 4, 12, and 15 shal appty to Unit 4 employees, 

excluding the classification LPN, only in the Academy in which they are employed}. 
Finance, Department of 

. Gambfing Control Board 
Health, Department of 
Higher Education Facilities Authority, Minnesota 
Higher Education Services Office 
Housing Finance Agency, Minnesota 
Human R9'1S, Department of 
Human Services, Department of - all employees excluding those employed at facilities 

128 



Human Services, Department of - Ah-Gwah-Ching Center 
Human Services, Department of-Anoka-Metro Regional Treatment Center 
Human Services, Department of - Brainerd Regional Human Services Center and SOCS 
Human Services, Department of - Cambridge Regional Human Services Center and SOCS 
Human Services; Department of - Faribault Regional Center and SOCS 
Human Services, Department of - Fergus Falls Regional Treatment Center and SOCS 
Human Services, Department of - Moose Lake State Operated Services, including Minnesota 

Sexual Psychopathic Personality Treatment Center 
Human Services, Department of- St. Peter Regional Treatment Center, including Residential 

Services and Day Services 
Human Services, Department of - Willmar Regional Treatment Center and SOCS 
Indian Affairs Council 
Investment, Board of 
Iron Range Resources-and Rehabilitation Board 
Jobs Skills Partnership Board 
Labor and Industry, Department of 
Marriage and Family Therapy, Board of 
Medical Examiners,_Bo~ of 
Military Affairs, Department of 
Minnesota Center for Arts Education 
MnSCU - Alexandria Technical College 
MnSCU - Anoka Hennepin Technical College 
MnSCU -Anoka-Ramsey Community College (including Cambridge) 
MnSCU - Bemidji State University 
Mnscu • Central Lakes College 
MnSCU -Century Community and Technical College 
MnSCU - Chancellors Office 
MnSCU - Dakota County Technical College 
MnSCU - Fergus Falls Community College 
MnSCU - Fond du Lac Tribal and Community College 
MnSCU - Hennepin Technical College 
MnSCU - Hibbing Community College, A Technical and Community College 

(Including Paulucci Space Theatre) • 
MnSCU - Inver Hills Community College 
MnSCU • ttasca Community College 
MnSCU - Lake Superior College 
MnSCU - Mankato State University 
MnSCU - Mesabi Range Community and Technical College 
MnSCU - Metropolitan State University 
MnSCU - Minneapolis Community and Technical College 
MnSCU - Minnesota West College - Canby (including Marshall) 
MnSCU - Minnesota West College - Granite Falls (including Appleton) 
MnSCU - Minnesota West College - Jackson 
MnSCU - Minnesota West College - Pipestone (including Cottonwood River Coop in Springfield) 
MnSCU _-:- Minnesota West College - Worthington 
Mnscu • Moorhead State University 
MnSCU - Normandale Community College 
MnSCU - North Hennepin Community College 
MnSCU - Northland Community 8:nd Technical College 
MnSCU. Northwest Technical College. Bemidji (including Regional Office) 
MnSCU • Northwest Technical College • Detroit lakes 
MnSCU • Northwest Technical CoHege • East Grand Fott<s 
MnSCU - Northwest Technical College - Moorhead 
MnSCU - Northwest Technical College - Wadena 
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MnSCU - Pine Technical College 
MnSCU - Rainy River Community College 
MnSCU - Red Wing/Winona Technical College - Red Wing 
MnSCU - Red Wing/Winona Technical College - Winona 
MnSCU - Ridgewater College - Hutchinson 
MnSCU - Ridgewater College -.'l,tillmar 
MnSCU - RiVerland Community College, A Technical and Community College (including Blooming 

Prairie, Hayfield, Kenyon, Kingsland in Spring Valley, Lewiston, Owatonna, Red Wing, 
Southland in Adams, Spring Grove, and Leroy Ostrander) 

MnSCU - Rochester Community and Technical College 
MnSCU - SI. Cloud State University • 
MnSCU - St. Cloud Technical College 
MnSCU - St. Paul Technical College 
MnSCU - South Central Technical eo,~ge - Faribault campus (including Faribault Correctional 

Facility) 
MnSCU - South Central Technical College - North Mankato/Mankato 
MnSCU - Southwest State University 
MnSCU -- Vermillion Community College 
MnSCU -.Winona State University 
Municipal Board 
Natural Resources, Department of, 
Nursing, Board of 
Nursing Home Administrat.ors, Board of 
Office of T ecllnology 
Ombudsman for Corrections 
Optometry, Board of 
Peace Officers Standard and Training Board 
Pharmacy, Board of 
Pollution Control Agency, MiMesota 
Psychology, Board of 
Public Employees Retirement Association 
Public Safety, Department of 
Public Service, Department of 
PubJic Utilities Commission 
Revenue, Department of (including Board of Assessors) 
Secretary of State, Office of the 
Sentencing Guidelines Commission, Minnesota 
Social Work Board 
Spanish-Speaking Peoples, Office for 
State Lottery 
State Retirement System, Minnesota 
Strategic and Long Range Planning,· Office of 
Tax Court, Minnesota 
Teaching, Board of 
Teachers Retirement Association, Minnesota 
Trade and Economic Development, Department of 
Transportation, Department of - District 1 
Transportation, Department of - District 2 
Transportation, Department of - District 3 
Transportation, Department of - District 4 
Transportation, Department of - Metro Division and Central Office 
Transportation, Department of - District 6 
Transportation, Department of - District_ 7 
Transportation, Department of - District 8 
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Transportation Regulation so&rd 
Treasurer's Office 
Veterans Affairs, Department of 
Veterans Home • Luverne 
Veterans Home • Minneapolis/Hastings and Board 
Veterans Hol118 • Silver Bay 
Veterinary Medicin~, Board of 
Voyageurs National- Park, Citizens' Committee for 
Workers' Compensation Court of Appeals 
Zoological Gardens,· Minnesota 
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APPENDIXH 

LOW-CQSI 1:11:ALitl PL.AH DY CQUHIY- :1198 IH&UBAHCI: YfAB 

Low-Coat Low-Cost 
l.QuDll! Health Plan l.QuDll! Health Plan 

Aitkin Medica Primary Marshall State Health Plan 
Anoka State Health Plan Select Martin State Health Plan 
Becker State Health Plan Select Meeker State Health Plan Select 
Beltrami Medica Primary Mille Lacs Medica Primary 
Benton State Health Plan Select Morrison Medica Primary 
Big Stone HealthPartners Mower State Health Plan 
Blue Earth State Health Plan Select Murray Medica Primary 
Brown Medica Primary Nicollet State Health Plan Select 
Carlton First Plan Select Nobles Health Partners 
Carver State Health Plan Select Norman Medica Primary 
Cass State Health Plan Select Olmsted State Health Plan Select 
Chippewa State Health Plan Select Otter Tail Medica Primary 
Chisago State Health Plan Select Pennington State Health Plan Select 
Clay State Health Plan Select Pine Medica Primary 
Cfeaiwater Medica Primary Pipestone State Health Plan 
Cook State Health Plan Polk State Health Plan Select 
Cottonwood Medica Primary Pope State Health Plan Select 
Crow Wing State Health Plan Select Ramsey State Health Plan Select 
Dakota State Health Plan Select Red Lake State Health Plan Select 
Dodge State Health Plan Select Redwood State Health Plan Select 
Douglas Medica Primary Renville State Health Plan Select 
Faribault State Health Plan Select Rice Medica Primary 
Fillmore State Health Plan Select Rock Medica Primary 
Freeborn State Health Plan Roseau State Health Plan Select 
Goodhue Medica Primary St. Louis State Health Plan Select 
Grant Medica Primary Scott State Health Plan Select 
Hennepin State Health Plan Select Sherburne State Health Plan Select 
Houston State Health Plan Select Sibley Medica Primary 
Hubbard State Health Plan Select Steams State Health Plan Select 
Isanti Medica Primary Steele State Health Plan Select 
Itasca First Plan Select Stevens Medica Primary 
Jackson Medica Primary Swift State Health Plan Select 
Kanabec Medics Primary Todd Medics Primary 
Kandiyohi State Health Plan Select Traverse Medica Primary 
Kittson State Health Plan Wabasha HealthPartners 
Koochiching Modica Primary Wadena Modica Primary 
Lac Qui Parle State Health Plan Select Waseca State Health Plan Select 
Lake First Plan Select Washington State Health Plan Select 
Lake of the Woods State Health Plan Select Watonwan Health Partners 
Le Sueur State Health Plan Select Wilkin State Health Plan Select 
Lincoln Medics Primary Winona State Health Plan Select 
Lyon State Health Plan Select Wright State Health Plan Select 
McLeod Medica Primary Yellow Medicine State Health Plan Select 
Mahnomen State Health Plan Select Out of State State Health Plan 
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APPENDIX I• CLASS OPTIONS 

A "'class option" is defined as an area of specialization which may require special licensure; 
certification or registration, and for which a sepai:ate examination is used in making appointments 
to a class. 

The following are class options in existence as of July 1, . 1.997. The Employer reseives the right to 
eliminate and/or modify these options and to create new options ·during the. life of this Agreement. 
The Employer Shall notify the Uni_on in writing whe_n a class option is created or f;?liminated. Upon 
request, the Employer-will meet and discuss new class options with the Union. 

Architectural Drafting Technician 3 

Behavior Modification Assistant 

Building Utilities Mechanic 

Child Care Center Assistant 

College LabOratOry Assistant ·1 

HVAC/Environmental Systems 

Crisis Intervention 

Electrician License 
Plumber License 
Steam Engineer License , 

Infant/Toddler 

Accounting 
• Air Conditioning and Refrigeration 
Audio Recording 
Auto Body 
Automated Control Technology 
Automotive Technician 
Biologicill Sciences 
Broadcasting • 
Building care 
Building Construction 
Carpentry 
Chemistry 

. , Chirppractic 
Commercial Art 
Computer Applications • 
Computer Science , 
Cos!'lletology 
DEEDS Facilitato, 
Dental 
Drafting 
Electrical 
Electronics • 
Emergency Medical Services 
Aorist 
Food Preparation 
Food Service 
General 
Graphic Arts 
,HearingNision lmp111ired 
Heavy Equipment 
Horticulture 
Language Arts 
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College Laboratory Assistant 2 

Laundry 
Machinist 
Maintenance Mechanic 
Marine/Motor Sports Equipment 
Math 
Medical Laboratory 
Musical String Instrument Repair 
Natural Resources 
Natural Sciences 
Nursing Sciences 
Occupational Therapy Assistant 
Photo Processing Lab 
Physical Education 
Physics 
Plumbing 
Printing 
Radiologic Technician 
Security 
Studio Arts 
Study Skills 
Surgical Technology 
Theater Arts 
Truck Driving 
Veterinary Technology 

Automotive 
Biological Sciences 
Ca,pentry 
Chemistry 
Computer Applications 
Computer Science 
DEEDS Facilitator 
Dental 
Drafting 
Electronics 
Firefighting 
Food Preparation 
Heavy Duty Truck 
Horticulture 
Journalism 
Language Arts 
Machinist 
Math 
Natural Sciences 
Nll"Sing Sciences 
Optical Technology 
Physical Education 
Physical Therapy Assistant 
Physics 

. Studio Arts 
Study Skills 
Truck Driving 
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Corrections Manufacturin_g Specialist -
Light Manufacturing 

Corrections Manufacturing Speelaist -
Mechanical 

Corrections Manufacturing Specialist -
Transportation and Warehouse 

Corrections Teaching Assistant 

EDP Help Desk Specialist 
r 

EDP Operations Technical Specialist 

EDP Operations Technician 1 

EDP Operations Technician 2 

EDP Operations Technician 3 

Electronic Technician 

Electronic Technician, Senior 

Engineering Aide 

Engineering Aide, Senior 

Exhibit Specialist 

General Repa~Woo<er 

Graph_ic Arts Specialist 

Mattress Making 

Industrial Painting 
Metal Fabrication 

License Plates 
Transportation 
Warehouse 

Adult Basic Education 
AIDS/STD 
Challenge Trek Guide 
Child/Family Policy 
Horticulture 
Juvenile Basic Education 

Public Safely 
Unisys/Mapper System 

Documentation 

Computer Operation 
Production Control/Staging 

Computer Operations 
Docum&ntatlon 
Minicomputer 
Production ControVStaging 

Computer Operations 
Documentation 

• Production Control/Staging 
Records/Tape Librarian 
Resource Library 

Computer Systems Specialist 

Computer Systems Specialist 

cartographies 

Dam Safely 
General 
Hydrographlcs 
Lab Assistant 

Iron Range 

Locksmith 
Vending Machine 

Lithographer 
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Heavy Equipment Operator 

Human Services Technician 

Law Compliance Representative 2 

Parks Worker 

Photographer 

Plant Industry Inspector 1 

Plant Industry Inspector 2 

Plant Maintenance Engineer 

Pollution Control Technician 

Security Guard 

Service Worker 

Zoo keeper 

Diamond Drill Operator 

Deaf/Hard of Hearing 
Recreation Therapy 

Barber 
Dairy T_rade Investigation 
State Patl"QI 

Grand Portage 

Archival Services 
Photo Processjng 

Apiary 
Barbeny Control 
Seed Potato 

Seed Potato 

Special License 

Radiation Una 

Arts School 

Clerical 
Custodial 
Food Service 
Groundskeeper 
Laundry 
Patient care 
Stock/Mail Clerk 

Aquarium 
Marine Mammals 

In addaion to the Rems specified in Article 4, Section 3, the Appointing Authority shall 11st the class 
opti6ns for which an employee is ·qualified on the Seniority Roster. If an employee has a 
disagreement over the ·c1ass options for which the employee is qualified, the employee shall have 
thirty (30) calendar days from the date of the posting of the Seniority Roster to· notify the 
Department of Employee Relations. The Department of Employee Relations shall determine 
whether" the employee is qualified for a class option. If an employee is determined not to be 
qualified for a class option, he/she shall be offered the opportunity to qualify through the 
examination procedure. 
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APPENDIXJ 

The following are Junior/Senior Plans in existence as of July 1, 1997. The Employer reserves the right to eliminate and/or modify these plans and to 
create new plans during the life of this Agreement. 

Admln. Eeon. Farlb. Public MnSCU 
Class Title Hrgs. DOA DOC DH$ Sec. Acad. Finance DNR PCA Safety Rev DOT Vets L&l 

Chem. Dep X 
Counselor - Sr. 

Clerk 2 • DVS Aide"" X 

C01-C02 X 

DEO- Sr.•• X X X X X X X X X x· X 

Elee. Tech• Sr. X 

.;; High. Tech - Int. X 

~ 

LPN1-LPN2 X X X 

Radio Tech 1-2 X 

"Mankato and SL Cloud State Universities only. 
-rhe Junior/Senior Plan for these classes will be e_llminated as the Unit 6 classe_s are consolidated in the indicated agencies, 



APPENDIX K - SUPPLEMENTAL AGREEMENTS 

DEPARTMENT OF ADMINISTRATION 

Arll<>IL1 
Hours of Work 

Article 5 of the Master Agreement shall be modified as follows: 

Plant Management: 

Schedule changes for General Maintenance Workers in Building Services which result in 
employees reporting to work earlier than their usual shift; e.g., employees who are scheduled to 
work second shift coming in during day shift hours, shall require a three (3) day notice only. 

Employees shall be selected for such schedule changes on the basis of most senior qualified 
within the work area. 

The Appointing Authority and Local Union may mutually agree to flextime scheduling plans where 
appropriate. 

Summer Schedules: 

On an annual basis, the Appointing Authority may decide to establish a summer schedule for 
Grounds Services. The schedule shall be posted at least fourteen (14) days in advance of the 
effective date. 

Fixed Night Shift· 

Article 5 of the Master Agreement shall be supplemented and/or modified as follows: 

If the employee maintains a night shift operation in PrintCommunicat_ions and/or lnterTech, the 
night shift schedule shall be fixed. 

Fixed Night Shift for EmployNA Assigned to PrlntCommunications. Where continuous 
operations require a night shift, such shift shall be fixed and vacancies in such fixed shift shall be 
posted. If there are no eligible bic;tders for fixed night shift vacancies, the Appointing Authority shall 
fill the vacancy pursuant to Article 12, section 7 or may request volunteers from among employees 
not on fixed nights from the work area from which the reassignment is to be made. If one (1) or 
more employees volunteer for the reassignment, the most senior capable and qualified volunteer, 
based on State Seniority, shall be reassigned to the vacancy. If there are no volunteers, the least 
senior capable and qualified employee, based on State Seniority, not on fixed nights in the work 
area from which the reassignment is to be made shall be reassigned to the vacancy. 

Employees permanently assigned to a.fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 
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Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night -shift. If it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among· employees who are working ·other than fixed nights. 
If one (1) or more employees volunteers for the reassignment. the most senior. capable and 
qualified volunteer, based on State Seniority, within or among classes, as determined ·by the 
Appointing Authority, shall be scheduled to work the nig_ht shift. If there are no volunteers. the 
least senior capable and qualified employee, based on State Seniority, within or among class(es) 
as determined by the Appointing Authority from such won< area who is• working other than fixed 
nights shall be scheduled to work the night shift to: 

Cover night shift staffing shortages caused by leaves (paid or unpaid) of six .(6) months or 
less of the employees normally assigned to the night shift; and/or, 

Cover hight Shift ·staffing shortages· caused by assignment to other shifts of the employees 
normally asSigned tO the night shift; and/or, 

Cover night shift vacancies during the post_ing, bidding, and hiring procedureS; and/or, 

. Cover fOr days off of employees assigned to fixed nights; and/or, 

. Temporarily assign more s~ffto the night shift; and/or. 

To no toilger be permanenUy a_ssigned to the fix;ed night shift, an_ employee assigned to the fJXed 
nig~ shift must do one of the .following: • 

SuccesStully b!(i on a vacancy In another' shift. -~owever, if ihe 8mp1oyee oii the iixe_d night 
shift bids. on a·vacancy in other shifts and .he/she is the capable and qualified employee 
with the least State Seniority for. the night shift position, liis/her bid shall be rejected; or, • 

Notwithstanding the provisions of Article 12, notify his/her supei"visor after at least three (3) 
months.assignment to the fixed night shift that he/she i-equ8sts to be removed from·the 
fixed night shift. If another employ~e not on the .fixed nighf shift. within the work area with 
leSs State Sen_iority is capclble and qualified for the fixed night shift, that ·em·pI0yee shall be 
-assigned to 'the fixed night position and ·:the employee· on the. fixed night shift to. that 
e_mployee's poSition, provided the-emplo_yee on the _fix8d niglit shift,"-is_ c~pable and. qualified 
fOr that·poSition. If there is more th8n one capable and qualified en,ployee with less State 
Seniority than the employee requestir'lg1 tO be removed from the fixed lligh~ shift, the 
capable and qualified employee with the least State Seniority shall be assigned tO the fixed 
night position, Provided the employee on·the fixed night shift is capable and qualified for 
that position. The request shall remain open until tt:ie employee Withdraws_ it, or is replaced 
by another emplo}'ee; or, 

Notwithstanding.the provisions ofArticle 12, an employee working other than the fixed night 
shift agrees to exchange with- the employee assigned to _the_ flXed night .-shift. Such 
exchange-,requires that both employees are in the _Bame work are~. class~cation, and. 
option and .each employee is capable and qualified for the position ·to 'which he/~he 'is 
moving. 

ArlH:ltl 
Oyertiroa Distribution 

Miele 6, Section 4 of the Master Agreement shall be modified as follows: 
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Plant Management" 

When it is necessary for Groundskeepers to be trained on snow removal equipment, overtime may 
be assigned out of order. 

Overtime distribution for General Maintenance Workers assigned to building services shall be as 
follows: 

1. An effort shall be made to distribute overtime work as equally as possible among all General 
Maintenance Worker building services employees in all work areas within the Capitol Complex 
who are capable of performing the work and who desire the oVertime work. The employee's 
shift and supervisor shall not be taken into consideration in the equal distribution of overtime. 

2. This overtime distribution does not apply to extensions of the same shift, except as noted in 3 
below or emergency situations. Extension of shift(s) shall be offered to the most Senior 
General Maintenance Worker assigned to the work area. If no General Maintenance Worker 
accepts the extension of shift, the Appointing Authority shall assign the overtime based upon 
inverse order of seniority. For emergency situations, the Appointing Authority shall make a 
reasonable effort to distribute the overtime the same as the shift extension. Overtime earned 
as an extension of the same shift or emergency situations shall not be counted as overtime 
worked for the purposes of equal distribution. 

3. The extension of sh_ift(s) for those employees assigned the Capitol work unit shall be done by 
equal distribution during the session. All overtime hours offered and/or worked shall be 
credited to the Capitol work unit distribution. This equal distribution of overtime hours shall be 
in effect while the Legislature is in session. In between sessions, these employees shall be 
under the seniority distribution of extension of shift overtime hours according to 2 above. 

4. All overtime hours will be zeroed out on June 30, of each year. 

5. All overtime hours offered, except those listed in #2, shall be credited. Employees on 
scheduled vacation the work day before or after the overtime shift ·shall not be credited for 
overtime offered and not worked on the equal distribution list. However, onCEI an employee 
has agreed to accept an overtime shift such overtime shift shall be considered a scheduled 
shift. If the employee is unable to work the scheduled overtime shift, that employee shat.I notify 
his/her supervisor no later than the beginning of the shift preceding .the overtime shift 

. assignment. Any empl0yee that does not show for a scheduled overtime shift shall be credited 
the hours of that shift at the rate of time and one-half. 

lnterTech: 

Overtime distribution for the EDP Tech classifications shall be as follows: 

1. Five (5) functional work areas shall be established for the purpose of overtime distribution. 
They are: 

• Production Control Documentation; 
• Operations Center Services; 
• Storage Management {Tape Library); 
• Systems Operations; 
• Input/Output Operations. 
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2. Overtime- shall be Offered- on ·an· eqUal distribution basis as defined· -in Article .6, Overtime, 
Section 4, Distribution except that employees scheduled on vacation ihe day before or after an 
overtime shift shall not be credited for offered overtime and not worked. Distribution shall be 
calculated based on the number of hoUrs wO~ked, not the number of-times·contaded. 

3. Overtime hours shall be Zeroed out June 30 of each year. 

4. Overtime known in advance shall be offered in the following order: 

• Capable and qualified employees Within- the functional work area, who nOrmaUy work the 
shift the overtime is needed; 

• • Capable and qualified employees within the functional. work area, who normally work other 
shifts. 

If aiJ capable and qua1med employees decline ~he overtime, it shall be assigned to: 

• The capable and qualified employee with the least number of overtime hours Credited who 
normally Works the shift the overtime is needed. If moi"e employees have the same 
number of hours credited than are needed, the overtime shall either (1) be- assigned in 
inverse ·order"of seniority among those who share the same number of hours credited or (2) 
the supervisor may offer the overtime· to other qualified employees, by class, outside the 
functional work area. 

5. Overtime _for t~e immediately subsequent shift s_hall be offered in the following order: 

• Capable and qualified employees within the functional -work area, who are on duty.· If all 
these individuals ~ecline overtime, it shall be assigned to: 

• The capable and Qualified employee with the least number of overtime hours credited, who 
is on duty: If more employees have the same number of hours credited than·are needed, 
the overtime shall be assigned in inverse order·of seniority among those who share·_the 
same number of hours credited. 

PdntCommunicatioos: 

Overtime on a non-scheduled work day shall be offered in the following order_: 

• Most senior capable and qualified employee(s)_within or among cla~s(es) as determined by 
the- Appointing Authority regardless of shift. If aii of ·these individuals decline the overtime, 
it shall be assigned to: 

• Capable and qualified employees on the_ basis of inverse Classification Seniority. The 
assignment shall be rotated within each pay period. 

Overtime -to extend a shift shall be assigried to the employee(&} currently operating the 
nece~ary equipment to complete the job in question regardless of seniority. 

Overtime for the current shift shall be offered in the following manner: 

• The employee who wo_utd normally be scheduled .to run the required equipment on the 
imr'nediate-subsequent shift shall be called in .. If multiple operators are scheduled to work 
t~e required equipment on the immediate subsequent shift: 
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• The overtime shall be offered to the operator(s) in seniority order. If all of these individuals 
decline the overtime, it shall be assigned to: 

• Capable and qualified employees on the basis of inverse Classification Seniority on the 
immediate subsequent shift. 

Article 6, Section 5, liquidation, of the Master Agreement shall be modified as follows: 

Plant Management: 

Building Services employees who accrue compensation bank overtime during the full session in 
odd numbered years shall have the comp time liquidation in cash extended by thirty (30) days from 
June 30 until July 30. 

~ 
HoHdav, 

Article 7, Section 4, Shift Work, of the Master Agl'Element shall be modified as follows: 

The holiday for third shift employees except those employees in PrintCommunications will be the 
day on which the shift begins rather than where the majority of hours fall. 

Article 7, Section 8, Work on a Holiday, of the Master Agreement, shall be modified as follows: 

Plant Management: Work on the Fourth of July shall be distributed according to the provisions of 
Article 6, Section 4 for General Maintenance Workers and Groundskeepers. 

lnteaecb: 

1. The five (5) functional work areas for EDP Tech employees for work on a holiday are: 

• Production Control Documentation; 
• • Operations Center Services; 
• Storage Management (Tape library); 
• Systems Operations; 
• lnpuVOutput Operations (Printing and Tapes). 

2. The Employer shall choose the classification(s) needed to work the holiday. 

3. Requests for the holiday off and/or assignments to work on the holiday shall be based upon 
State Seniority within/among the appliCt!lble dassification(s) and applied to each shift. 

4. Hours worked on the holiday shall not be credited as overtime worked for purposes of equal 
distribution. 

Attl<:IU 
Vacation Leave 

Article 8, Section 3, Vacation Period, of the Master Agreement shall be modified as follows: 

Requests for a vacation period of less than forty (40) consecutive hours, including holidays and 
weekends, may be submitted no more than ninety (90) days in advance of the request. 
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Comm Media: 

PrintCommunjgrtions: 

During the months of June, Juty, and August, no employee shall be granted more than two (2) 
weeks annual leave in one (1) or two (2) week blocks. 

Should there be time available that no employee has requested vacation, an employee could 
request and be granted an additional week, based on staffing needs and providing it does·not limit 
any other employee from being granted the one (1) or two (2) week block identified above. 

This does not preclude employees from requesting additional time off in increments of less than 
one (1) week. 

~ 
Yacancles Filling of P9sitions 

Article 12, Section 4 (D), of the Master Agreement shall be modified as follows: 

AD Divisions: 

The Appointing Authority may tempor~rily reassign any employee to another work area, off-site 
location, and/or shift, for six (6) consecutive months or less. 

Article 12, Section 6, Eligibility for Bidding, of the Master Agreement shall be modified as follows: 

Plant Management: 

Building Services einployees represented by the Union shall be eligible to bid on vacant positions 
within their work area. but outside their work unit. 

Article 12, section 7, Filling of Posi_tions, of the Master_Agreement shall be modified as follows: 

lnterTech: 

Employees who accept a transfer into EDP Operations Technician 2 positions with Production 
Control/Staging and Computer Operations options from EDP Operations Technician 2 positions 
without options or with other options will be required to senie a six (6)-month probationary period 
on transfer. Upon acceptance of the position, the employee shall be provided with a checklist of 
all items on which he/she will be evaluated. An evaluation shall be conducted at three (3) months 
and six (6) months. At the completi0n of the probationary· period, the employee must demonstrate 
proficiency in each. area specifted by management, including the ability to communicate with 
customers and co-workers. If at the end of the probationary period the employee does not 
demonstrate sufficient knowledge of production control, current contr~ langu~e for non­
certification shall apply. 

~ 
Worlc Ubifonns 

The provisions of the Master Agreement shall be supptemented as follows: 
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EmpJoyees may be required to wear !,Jfliforms as a condition of employment; if so the Appointing 
Authority shall furnish such uniforms. Laundry Selvice ooiforms cunently provided wiH be 
maintained by the Appointing Authority. Proper maintenance of purchased uniforms is an 
employee responsibility. Uniforms shall not be utilized for off duty activity by the employees. 

Employees working in Building Services and the Materials Transfer Unit shall be permitted to wear 
shorts during the summer months (May 1 to September 30). The parties agree to meet and 
discuss the length and the color of the short. 

Arll""'--l 
Attendance at Union Meetings 

The provisions of the Master agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours Of work to permit travel time necessary to attend 
regular monthly Local and Executive Board meetings of the Local Union. Such adjustments shall 
be of reasonable duration, not to exceed two (2) hours and shall be at the beginning of the shift. 

Employees who desire to make these adjustments must request and be granted approval from 
their imfflediate supervisor or other Appointing Authority designee in advance of the meeting date. 
Requests shall Show the hours of release time requested. Approval of these requests shall not be 
unreasonably withheld. The ·Appointing Authority reserves the right to rescind this approval in the 
event of emergency or other unusual conditions, or to maintain adequate staffing the day of the 
meeting. 

Employees shall receive no compensation for time spent in such travel, but may utilize vacation 
leave, compensatory overtime hours, or work extra hours, within the same payroll period, if work is 
available, to prevent a loss of earnings. 

In the event work is available and an employee is authorized to work extra hours to offset time 
spent in travel to untOfl meeting~. the Appointing Authority shaN have 1)0 ltability for overtime hours 
or pay until the employee has wm1ced an amount of time outside his/her regular shift which iS: 
equal to the amount of release time requested and used. 

Adl<.ltl 
Meat and Confer 

The· parties agree to meet and confer on the foHpwing topics within six (6) months of the 
Agreement: 

• Plant Management - Clothing for Grounds Services: 
• Plant Management - Identification of the number of employees allowed vacation in each 

WOrk area. The Appointing Authority will meet and confer with the Local Union on any 
permanent changes in these numbers; 

• Comm. Media - Clothing for PrintCommunications. 
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Minnesota 
Department of 
Employee 
Relations 

Leaden/up and parcnenhip in 
human resource management 

July 8, 1997 

Pat Urquhart 
Sr. Business Representative 
AFSCME, Council No. 6, AFL.CIO 
300 Hardman Avenue South, Suite 306 
South St. Paul, MN 55075 

SUBJECT: Department of Administl'ation Supplemental Agreement Negotiations 

Dear Pat: 

At our recently concluded supplemental agreement . negotiations for the Minnesota 
Department of Administration, we discussed approval of short duration vacations. 

The issue involves requests to use vacation leave for a day or less and inaking the request a 
di:IY or two In advance of the requested time off. The concern of the Local is that supervisors 
are not granting these vacation requests in a prompt manner and the employee is not able to 
know if they can take the time off nor is the employee able to plan anything for the requested 
time off. The concern for management is that. the• supervisor must be sure that there is 
adequate staffing to complete the work assignments or that there r is sufficient progress 
toward completion of work assignments then underway. 

It was agreed that management would make every effort to grant short duration vacation 
requests whenever possible. A representative of the Local or th_e Council can contact me 
directly if there becomes a concern that these requests are being unfair1y denied or that the 
response of the supervisor to the request Is unduly delayed. 

Sincerely, 

Zcn:zn~ 

Labor Relations Representative 
Labor Relations/Compensation Division 
(612) 296-8408 

TB:can 
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DEPARTMENT OF AGRICULTURE 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Flextime Plan 

Schedule Requests 

The flextime plan shall allow an employee to request modification of his/her current wOrk schedule 
to any schedule which includes eight (8) consecutive hours of work for five (5) consecutive work 
days, or nine (9) consecutive hours of work for four (4) consecutive work days plus four (4) hours 
of work on the fifth (5) consecutive day, or ten (10) consecutive hours of work for four (4) 
consecutive work days. Consecutive hours of work shall exclude a thirty or sixty minute unpaid 
lunch period. A schedule must begin no earliE!r than 6:30 a.m. and end no later than 6:30 p.m., 
and must encompass the core hours of 9:00 a.m. to 3:00 p.m. The employee shall request a 
modification in writing to his/her immediate supervisor no later than fot.lrteen (14) calendar days 
prior to the date the requested schedule would go into effect, if approved. 

Review of Requests 

The immediate supervisor. shall determine to approve or deny the request of the employee within 
his/her work unit. based upon job-related considerations. If there ·are conflicting requests from 
employees and the needs· of ihe supervisor require that not all. requests may be approved, the 
supervisor shall approve (if all other considerations indicate approval) the request submitted by the 
employee with the most state seniority. Should conflicts still exist, they shall be resolved by tot. 

The immediate supervisor shall provide the employee with written notice and explanation of the 
decision within seven (7) calendar days of receipt· of the request. If an employee's request is 
denied, a copy of the written notice ,and exPranation of the decision shall be available to the Union. 
No request shall be unreasonably denied. 

Altered Schadulu 

Changes in approved flextime schedules shall· be inade by management only in accord with the 
provisions of Article 5 of the Master Agreement. Employees may request changes in their 
approved work schedules by giving the Appointing Authority the notice contained above. Upon 
assignment of an employee to attend training sessions or other meetings, or upon mutual 
agreement of the immediate supervisor and the employee, an employee's schedule may be 
temporarily altered for a duration of no more than fourteen (14) consecutive calendar days at a 
time without regard to the above provisions, provided that it doesn't result in paymerit of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor, provided such ch_ange does not result in The .payment of overtime. 

ARRlllI 

An employee may appeal the decision of the inimediate scipervisor to deny or revoke a flextime 
schedule to the appropriate division director who shall respond in writing and, if not resolved at that 
level, to the Commissioner's designee who shalt respond in writing. The decision of the 
Commissioner or his/her designee is final and shall not be subject to Article 17 of the Master 
Agreement. 
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~ 
Noon Meals 

Article 20, SectiOn 5, {B) of the Masttir Agree:ment shaU b~·amendE!d and/or.'modified as ·,onows: • 

1. Whereas, the· Minnesota Department of Agriculture is unique in that it has many employees 
assigned to ·field inspector positions who work out of their homes and who drive either their 
own personar Vehicle·- or state vehicle on assigned- business throughout the course··_of their 
normal work day and who are· always a'Way from their _home station over the ·normal noon meal 
period. Therefore, the interpretation ·of noOn ~eal reimburserrlent shall ·be:mod!fied as folio~:·_ 

Employees shall be reimbursed .for-the.actual cost·(nOt to exceed contract-amount) of the noon 
meal if the employee has traveled ·more -than 35 actual road miles before ·lunch .after leaving 
his/her permanent work station (excluding employee's hometown). 

Al:li.oltl 
Horne Work Station 

Article 20 Section-7 of the Master-Agreement shall be modified as follows: 

The Appointing Authority will provide the employees-Who are assigned to use their residences aS 
their office or work station eitl')er: • • 

1. Payment __ of the employee's, -monthly basiC service charge on their •present telepho_ne\ 
(touchtone rat"e); or 

2. Payment of the emplbyee's monthly basic service charge for a second telephone line, including 
the installation fee (monthly charge would be attached to the employee's expense report). 

When an employee is required to have an ansWering niachine/voice mail as ._a part of the 
employment, the employer will provi~e the machine/ voi~ mail at no.cost to the employee. • 

~ 
Part-Tlrn1/Un1sb1dulad Employees 

The Minnesota Department of Agriculture hereby agrees to change the employment conditions of 
not more than s_even (7) intermittent Grain Sampler l's and five (5) intermittent Plant"lndustry 
Inspectors to Part-time/Unscheduled. In order to be included in this employment condition, the 
present intermi1:tent Grain Sampler l's and Plant· Industry Inspectors· m1.1st have averaged a 
minimum of 1250 hours during his/her last calendar ·year of -employment The Department of 
Agriculture further agrees that this change in employment condition to Part-time/Unscheduled_ Will 
make these employees eligible for Insurance benefits-. under the part-time coverage provisions of 
Article 19, Insurance, of the Agreement between AFSCME .Council' No. 6,' AFL-CIO and the State 
of Minnesota. _This agreement would have the employer providing the employer's contrib_ution for 
part-time coverage as noted above. ·For the purposes of mo)'ing intermittent employees into the 
PT/Unscheduled_ employment condition, each service. point (identified a_s work location in the 
seniority roster) will be considered a work area. This employment condition will be offered to the 
most senior i~termittent grain sampler or Plant Industry Inspector In the-·service point; if dedined, 
the next most Senior_ intermlttent,,sampler or inspector will _be_ offered 'the change. The offer will 
progress from most senior intennittent sampler- or inspector·to least senior intennittent sampler" 
until it is a~pted. • • 
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It is further understood that the Department of Agriculture can remove an employee from the 
PT/Unscheduled employment condition back to intermittent if the employee's annual average 
number of.hours worked drops below 900 hours. In removing an employee from PT/Unscheduled 
to intermittent, the Department of Agriculture will move the least senior PT/Unscheduled Sampler 
or Inspector in that service point to the employment condition of intermittent. 

It Is further understood that in consideration of the above, the Union and employer agree that, with 
the exception of the provision of the part4 time insurance coverage described above, all other 
provisions of-the contract remain In effect as they pertain to the employment condition of the 
intermittents. 

It is further understood that the Department of Agriculture will not convert more than seven (7) 
Grain Sampler I or five (5) Plant Industry Inspector positions to the PT/Unscheduled status without 
consultation with the Union. 

The employer agrees to review hours worked for employees who receive coverage under this 
Agreement prior to the end of the calendar year so that employees who may be in danger of losing 
their coverage at the end of the calendar year may receive a non4 binding advisory. This would be 
done around November 15th, allowing employees in danger of losing coverage to make alternate 
plans. 

All changes will occur on a calendar year basis. Due to ttie mid year start of the initial group of 
Plant Industry Inspectors affected by this, the employer agrees not to delete this first group from 
coverage until at least the end of calendar year 1997. After that. they will go to a calendar year 
basis. If any of these employees become eligible as PT/Unscheduled employees November 1, 
1995, they may join in the initial group, but will do so on a calendar year basis. 

The parties agree that this article Is non4 precedential and shall not be referred to by either party in 
the context of collective bargaining or with other Appointing Authorities. 

Arligtl 
Hours of Work 

Article 5, Section 1 B and C of the Master Agreement shall be supplemented and/or modified as 
follows: 

The Director of the Grain Inspection Division may change the starting and ending times of an 
existing shift up to and including two (2) hours for Grain Samplers and non4 metro Grain Inspectors 
with ten (10) hours notice if the work needs dictate. This change shall not result in overtime or 
penalty pay. 

MINNESOTA BOARD OF ANIMAL HEALTH 

Al:lb.lL1 
~ 

The purpose of this Supplement is to establish a voluntary alternate work schedule at the Board of 
Animal Health. Each division, as· designated· by the Appointing Authority, has the option of 
implementing this program. aDivision~ is defined as a specified number of AFSCME employees 
who report directly to one illlmedlate supervisor. If necessary, the work week shall be changed to 
conform with the Fair Labor Standards Act. 
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Arlk:ltl 
Alternate Work Schedule Request 

This schedule is based on a Wednesday through Tuesday (40 hour) work week over a two (2) 
week (80 hour) payroll period. The ·alternate work SC:hedule shall allow an elTlptoyee to request 
modification of his/her work schedule to the: following: efghtand one-:.h8lf (8-1/2)-consecutive hours 
eight (8) days per pay period and eight (8) consecutive hours one (1) day per pay period and four 
(4) consecutive hours one (1) day per pay period. The eight,and one-half.(8-1/2) hour scheduled 
days shall be from 7:30 AM to 4:30 PM or from 8:00 AM to 5:00 PM. Consecutive hours work 
shall exclude the normal unpaid lunch period. The einployee shall request participatiOfl in this 
program in writing to his/her immediate supervisor no later th~n fourteen (14) Galendar days prior 
to the starting date of the schedule. Changes to aO employee's work schedule can be submitted 
for consideration twice during a fiscal year: Requests shall be-submitted by October 1 and/or April 
1. Once the program is in effect, an employee may request to revert back to the original 8:00 a.m. 
- 4:30 p.m. schedule by providihg a fourteen (14) calen_dar day notice to his/her 'immediate 
supervisor. Changes will take· effect at 'the beginning of the fi_rst pay ·penoc1 following 
management's approval of the request. 

The Ein~oyer retains the· right tci ~ny individual requests unclei- ~is pr~ram, and wi~- ~rteen 
(14) calendar days notice,- to end an. individual's participation in the alternate scheduling program 
where it wouk:I adversely affect the Operation of the group. The Employer's decision in ttiis regard 
are not subject to the grievance-procedure in ArtiCle 17 of the ·uaster Agreement An employee 
may appeal their supervisor's decision_ 'in this regard to the· Executive Secretary or designee. If it is 
necessary to limit the nufflber of participants -within a division, the El'npk)yer· shall approve the 
request(s)· from the erilployee(s) with the most_ seniority within the divisiQll. 

Alllm1 
Holidays aocl Pl!ld Lffve Holi" 

If a holiday falls on an employee's scheduled four (4) hour day, the employee m~y request a 
change in the days of work within the same pay period with the approval of the supervisor or shall 
be paid for· eight (8) hours and work eight (8) hour days (or the_ pay period. If a holiday falls on an 
employee's scheduled eight and-one-t'!alf (8-1/2) hour day, the einployee shall be paid for eight (8) 
hours and adjust their schedule to ensure an eighty (~) hour pay period. 

Should an employee be on paid or unpaid leave frorll work on a day they are scheduled to wOlk, 
the time charged to the paid leave or taken as unpaid leave Shall be for the total hours they woUld 
haVe otherwise been in attendance at work that day. 

~ 
Hour1otWor,i; 

This SIJpplemental Agreemerit hereby amends Section 2, Sllbdivision B-1 and 2 of Article 5,ofthe 
Master Agreement so as to recognize the· legitimacy of an eight and one-half_ (8-1/2)_ hour wori< 
day. , 

No additional paid rest periods shall be provided to an employee _participating in this program. 

The . supeivisor may temporarily adjust _ an emplOyee's .- aft8mate ·schedui8 for vacations, 
' " ' • 

emergencies or training. 
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Adh:ltl 
Meet and Confer 

This supplemental agreement shall be in effect for an indefinite period, or until further negotiated, 
beginning the effective date of the Agreement. Should problems occur, the parties agree to meet 
and confer in an effort to resolve the issues. If _the meet and confer cannot resolve the issues, the 
local union reserves the right to terminate this program for any division by providing thirty (30) 
calendar days written notice to the other party. 

MINNESOTA DEPARTMENT OF CHILDREN, FAMILIES AND LEARNING 

Arlb:ltl 
Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours or WOik to permit their attendance at regular 
monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not to 
exceed one (1) hour. 

Employees who desire to make _ these adjustments must request prior approval from their 
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting 
date. Requests shall include an indication of the length of release time requested. Approval of 
these requests will not be unreasonably withheJd. The Appointing Authority rese,ves the right to 
rescind this approval in the event of emergency or other unusual conditions, or to maintain 
adequate staffing during the time of the meeting. Employees shall receive no compensation for 
time spent at Union meetings, but may utilize vacation leave or wOl1< extra hours, within five (5) 
working days, rt work is available, to prevent a loss of earnings. 

In the event work is available and an employee elects to work extra hours to offset time spent at 
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the 
employee has wofked an amount of time outside his/her regular shift which is equal to the amount 
of lime spent at a Union meeting. 

ArllGltl 
l!illdlng 

The provisions of Article 12, Section 6 of the Master Agreement shall be supplemented and/or 
modified as follows: In the event a vacancy occurs within the AFSCME bargaining units; that 
position shall be posted and filled according to Article 12 of the AfSCME Agreement, and shall be 
open for bids from all eligible employees within that classification within the Minnesota Department 
of Children, Families and Leaming excluding the Residential Academies. 
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DEPARTMENT OF CORRECTIONS 

ALL SENIORITY UNITS 

~ 
Seniority Credit roe Trainea Tim, 

Article 4, Section 1 of the Master Agreement shall be supplemented and/or modified as follows: 

1. In the case of an employee appointed to a Corrections Officer trainee classification for three 
(3) or more weeks or an employee working under a provisional appointment as a Corrections 
Officer 1, Classification Seniority shall be credited to the date of hire at the time an employee 
begins to serve a probationary period in a related classification. Effective July 30, 1991, in the 
case of an employee who previously served as.an intermittent Corrections Officer 1 without a 
break in service, Classification Seniority sh811 be determined by totaling the number of hours 
worked prior- to the full-time status, converting these hours to eight (8) hour work days, and 
increasing the employee's classification seniority by the resulting number of work days. 

2. In the case of an employee hired after July 30, 1991 in an intermittent, temporary, emergency, 
or student worker capacity, and who had no break in- service prior·to being employed in a 
trainee classification for three (3) or more weeks, state seniority shalt be determined by totaling 
the number of hours worked prior to their employment in the trainee capacity, converting these 
hours to eight (8) hour work days, and _increasing the .employee's seniority by the- resulting 
number of work days. 

Adia.2 
Hours of Work 

Article 5 of the Master Agreement shall be supplemented and/or modified as follows: 

MHI Ptdods 

Employees shall not normally be required to work during their meal period. Those employees who 
by the nature of their work are required by their supervisor to remain in. a duty status during their 
meal period may, with the approval of their supervisor, either shorten their w_ork day by the length 
of the meal period or else have their meal period counted as time worked and be paid at the 
appropriate straight time or overtime rate, whichever is applicable. 

Schedule Posting 

Work schedules for corrections officers who are not yet assigned to a permanent post shall be 
posted at least four (4) calendar days in advance of the effective date of change. Employees not 
yet assigned to permanent posts after six(6) months must receive fourteen (14) days notice. Upon 
request of the Local Union, the Appointing Authority will provide a list of current staff who are not 
assigned to a permanent post. 

Unit 8 erilployees who successfully bid or promote to • a position are not required to receive a 
fourteen (14) day notice of the shift _change In order to expedite the position filling process. 

Prior to changing established days off~ the Appointing Authority shall discuss the change· with the 
local union. 
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Fixed Night Sblffl 

Appointing Authorities shall maintain a fixed night schedule for Unit 8 employees unless the 
Appointing Authority and the Local Union have agreed to maintain rotating schedules. 

Shift ExcblOPII 

Employees who are qualified and capable may mutually agree to exchange days, Shifts or hours of 
work with the approval of their supervisors and shift lieutenants where applicable, which shall not 
be unreasonably denied and provided such change does not result in the payment of ove·rtime. If 
one or both of the employees' immediate supervisor(s) will not be available prior to the desired 
shift exchange, an on-duty supervisor may approve the exchange, and the sUpervisor's signature 
shall be obtained as soon as feasible after the exchange. Such exchanges shall be subject to the 
following conditions: 

1. All requeSts for exchanges must be reduced ti:) writing on a Department of Corrections form· 
and must state the exac;t days, shifts or hOurs of both employees that are involved fn the shift 
exchange request{s). 

2. Exchanges shall not ·extend beyond six (6) pay periods, unless approved by the Appointing 
. Authority. 

3. Once an exchange has been approved, neither. employee may subsequently agree to 
exchange with another employee, which would alter the original exchange. 

4. •Employees failing to work on the payback day or any part thereof shall have appropriate hours 
deducted from their pay and shall not be permitted to use other paid leave· for it. unless 
otherwise authorized by the Appointing Authority,' which authorization shall only be made if it 
can be clearly proven that the absence was caused by an una_voidable emergency. 

5. Failure to work the payback day or any part thereof or failure to follow the procedure as 
outlined in this article shall result fn a six (6) months exclusion from use of exchanges by said 
employee, unless otherwise authorized by the Appointing Authority, which authorization shall 
only be made if it can be clearly proven that the absence was caused by an unavoidable 
emergency. 

6. Once an exchange is approved, no proration of vacation or holidays shall be applied to the 
exchange unless the employee would be prorated for reasons other than the exchange. 

Al:llGltl 
OV@dlffll 

Artfcie 6, overtime, shall be supplemented and/or modified as folloWS: 

Employees may request to be offered voluntary overtime by submitting a written form to ·the local 
human resource office or other areas a~ designated. There shall be overtime fists for a fixed 
duration detennined by the Appointing Authority, which shall include availabihty for overtime with 
seventeen (17) hours or less of notice and over seventeen (17) hours of notiC&. At the discretion 
of the Appointing Authority, any employee on • list who is offered overtime and turns it down two 
times shall be removed from the list for its duration. Failure -by the employee to personally answer 
a phone call offering overtime work shall result in the employ~•s name being bypassed, and the 
next senior employee shall be contacted. 
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Where overtime work exists with less than seventeen (17) hours notice, such overtime work shall 
first be offered to the employee on duty in the work unit with the most Classification Seniority in the 
same job class who is capable of performing the work available. Should the senior employee 
decline the overtime, it shall be offered to the next most senior capable employee. This process 
shall be repeated until a capable employee in the work unit accepts or all have rejected the 
assignment. Subsequently, overtime shall be offered to the next most senior in rotation. 

If all capable employees in the work unit have declined the overtime, it shall next be offered to the 
most senior capable employee in the same class on the shift list. If .the senior employee declines, 
it shall be offered in descending order to the next most seriior until a capable employee accepts or 
all haVe rejected the assignment. Subsequently, overtime shall be offered to the next most senior 
in rotation. 

If overtime work is known to exist in excess of seventeen (17) hours notice prior to its 
commencement, it shall be offered first to the most senior capable employee in the same job class 
on the over seventeen (17)-hour notice list. If declined, the overtime shall be offered to the next 
most senior capable employee in· descending order until one accepts or all have rejected the 
assignment. Subsequently, overtime shall be offered to the next most senior in rotation. 

The Appointing Authority shall not be required to cut in on work progress in order to 6omply with 
the requirements of this Section. In the event all capable employee decline overtime, the 
Appointing AUthority shall have the right to assign overtime based upori inverse order of 
Classification Seniority among capable employees. However, no employee shall be assigned 
forced overtime based on inverse order of Classification Seniority more than once every five (5) 
calendar days. In emergencies, notwithstanding this Section, the Appointing Authority may assign 
someone to temporarily meet the emergencies regardless of seniority or overtii:ne distribution. 

OVemiaht Activities 

For all employees in Unit 8, the total compensation granted employees assigned to overnight 
activities which include the supeivision of residents/inmates when such assignments are twenty­
four (24) consecutive hours shall be sixteen (16) hours of straight time for each twenty-four (24) 
hour period, except as it conflicts with state or federal_ law. 

Adim.4 
~ 

Article 7 shall be supplemented and/or modified as follows: 

Section 3 Sub1tltute Holidays. An Appointing Authority may designate substitute days ·or 
floating holidays for the observance of Veteran's Day, President's Day, the day after Thanksgiving, 
Memorial Day and Labor Day with the agreement of the Local Union at least thirty (30) days in 
advance of such change. 

St:c:WW 5 HoJida){3 on Pav Off. When any of the stated holidays fall on an employees regularly 
scheduled day off, the employee's sch_eduled work day either before or after the holiday, at the 
option of th8 Appointing Authority, shall be scheduled as a designated holiday for that employee, 
unless other arrangements are agreed to between the Appointing Authority and the employee. If 
the employees fail to take the holiday off within nine (9) months of its occurrence, s/he shall lose it. 

Section 8 Work on a HoJidav. 

B. Payment (2): 
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Paid in cash at the employee's appropriate overtime rate ro,r all hours worked in addition to 
an alternate holiday in lieu of holiday pay provided for in Article 7. Such alternate holiday 
shall be granted within nine (9) months of its occurrence or the employee shall lose it. 

Employees whose holiday pay is_ proi'ated·shall also be compensated in.the above manner 
for work ori a holiday. • 

Employees who have worked on a holiday and to whom the Appointing Authority has 
granted an alternate holidaY in lieu of holiday pay under Section 882 shall, at the request of 
the employee, be permitted fo use the alternate holiday in increments of less than a full 
eight (8) hours during nine (~)-months following·the holiday's occurrence. 

An employee transferring to the service of another DOC Seniority Unit shall have unused 
alternate and designated holidays paid in cash. 

Arlil>ltl 
Vacations 

Article 8 shall be supplemented and/or modified as follows: 

Section 1C Crediting Accruals- Pre-service Correction$ Officer trainee service and any other 
Department of Corrections trainee service that is unbroken and precedes a probationary 
appoinfment does not apply toward vacation accumulation except as modified below. 

For the purpose of determilling an employee's length of service credit for vacation accruals, the 
Appointing Authority shall use the date the employee_ was appointed to a trainee classification, 
provided the employee began accruing vacation immediately after completing training. However, 
for trainees who had accrued vacation prior to being appointed to a trainee classification, the 
employee's length of service credit for vacation accruals will include any time when vacation was 
previously accrued. In the case of an employee who had previously served as an intermittent 
Corrections Officer, the· employee's length of service credit for vacation accruals will be the State 
Seniority date, as determin_ed in Article 1 of this supplement. 

Section 3 Vacation Periodg. Employees who have obtained advanced approval of vacation 
shall not be permitted to cancel or alter their approved vacation leave unless notice is given· at 
least fifteen (15) calendar days prior to its scheduled commencement. Upon mutual agreement of 
the Local Union and the Appointing Authority, this requirement may be waived within the fifteen 
(15) calendar days. 

Approved vacations may be canceled . when a Department of Corrections employee has 
transferred to another Department of Corrections seniority unit._ Once an employee _has been 
awairded a bid for a position in another work area, the employee shall submit any vacation 
request(s) to his/her supervisor in the new work area. 

An employee who hais _requ~sted and received authorization to take vacation more than six (6) 
months in advance (in accordance with Article 8, Section 3 of the Master Agreement) will not be 
atlo\Ned _ to cancel any part of that vacation without canceling the entire vacation request and 
reposting the portion the employee Wants to retain. 

If the employee requesting vacation time off could have the vacation hours in his/her bank, by the 
time of the requested period, once granted as vacation, the employee may use compensatory time 
banked, vacation leave accrued, alternate holiday or all three to cover the approved time off. 
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In any facility or seniority _unit where other bargainillg units have an agreement to submit v~cation 
requests more· than· siX (6) • months, Section 3 is h&reby modified t9 ~nform with those periods of 
time. 

ArllmJi 
Leaves of Absence 

Article 10 of the uaster Agree"n;ient shall be modified/supplemented as-follows: 

Hmrtaga Luy@ 

The Employer and the Union agree that under Article 18,_ Section 10, Injured on _Duty Pay, persons 
employed in a_ correctional institution who suffer a disabling injury as a direct result of a life­
threatening hostage incident, who otherwise meet the stated criteria contained therein, may be 
authorized by the Appointing Authority for injury on . ~uty pay on the basis of psychological or 
mental illnes~ suffered therei'n Without demonstration of physical injury. 

An Appointing· Authority may ·•require the employee to be eXSmined by a psychiatrist, physici.in or 
other qualified medical practitioner to verify the employee's m.edlcal condition, need for such time 
off, and the length of time needed. • In no case Shall injury on duty pay extend beyond two-hundred 
forty (240) hours. 

Military Laave 

EmplO)'ees who are Guard/Reser.ve members shall be allowed to work _thejr "weekend". and use 
the time to ·attend military-drill weekends. When possible, -orders .shall be shown to the supervisor 
fourteen (14) days or more in advance of weekend time to be used. 

~·­VacanGles FHHoa of Positions 

Article 12 of the. Master Agreement shall be supplemented •and/or m~ified for Unit 6 emplc;,yees 
as follows: 

Reaasigoment 

Within a Work Area. The AppoinUng Authority shall have the right to assign and reasStgn duties 
ainong employees in a dass within a work area. This does not, however, include the right to 
reassign employees to a vacant position in the same class, and shift and work area. 

Temporary Assignment The Appointing Authority may temporarily reassign any employee to 
another work area and/or shift for five (5) consecutive months or less. If, at arr, time during the 
five (5) months. the Appotnting Authority has legitimate business reason(s) to make the 
reassignment permanent, the Appointing Authority shall first discuss ttiis decision with the Local 
Union. The decision of the Appo_inting Authority•shall be .final and may not be grieved. 

PostJna· and- Bidding 

Whenever a vacancy occurs, the Appointing Authoi"ity shall post for a minimum of five (5) calendar 
days a d8scription of the vaca.ncy on officially designated bulletin boards. The specific position 
vacated, with the same hours of work and days off, shall be the one Posted. 

Vacancies in Corrections Officer Junior/Senior Plans shall be posted at both levels (C01 and 2) of 
the plan. 
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Employees, including those in the sam~ work area·as the posted vacancy, shall be eligible to bid 
for any vacancy within their class (or option or other options for which they are qualified as 
determined by the Appointing Authority) and seniority unit. Other restrictions on posting and 
bidding indicated in the·Master AQreement remain in effect, however, Corrections Officer 2's shall 
be allowed to bid during their initial probation after reallocation. Corrections Officers 1, 2 and 3 
who transfer to another correctional facility shall have bidding rights while on transfer probation. 

Employees who have successfully filled a vacancy via a bid shall not be entitled to bid on another 
vacancy for a period of three (3) months following the date the employee was selected for the 
previous vacancy. 

The Appointing Authority may, at their discretion, waive the three (3)-bid limit for any vacancy. 
Once waived, ~ posting will continue until there are no eligible bidders. 

WorkAreaa 

Adult correctional facilities shalt establish more than one work area for Unit 6 employees. 

EilHng POAffions 

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in either 
level (CO 1 and 2), but bids by employees in the higher class shall be considered first with their CO 
2 seniority receiving priority over CO 1 time. 

If an eligible list is to be used for a Corrections Officer 3 vacancy, selection shall be made from 
among employees within the same seniority unit in which the vacancy exists, whose names 
appear on the promotional list certified by the Department of Employee Relations in the order of 
Corrections Officer 2 seniority, provided the senior employee's ability and capacity to perform the 
job are relatively equal to that of other applicants certified from the lists. 

The Local Union shall have the right to challenge the selection of an employee other than the 
senior employee through the third step of the grievance procedure only. If the grievance is denied, 
the Union Business Representative may request a review of the grievance by the Department of 
Corrections Human Resource Director's determination shall be final. 

Required ProbatiODAN Period 

An intermittent Corrections Officer who has not graduated from the DOC Training Academy, and 
who later does graduate from the Academy and becomes a part-time or fult-time Corrections 
Officer, will be required to serve a new probationary period as described in Article 12, Section 23 
of the Master Agreement. 

If the Appointing Authority feels that an extension of the probationary period could result in 
successful completion of the probationary period, the Appointing Authority and the local union may 
agree to an extension·, not to exceed three (3) months. 

Arllgtl 
Grievance Procedure 

Article 17, Section 1 of the Master Agreement shall be supplemented and/or modified as follows; 
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\ . 
Grievance meetings at which the Step 2 Employer represel"!tative is also the ,Appointing Authority 
for the third step of the grfevance procedure shall.be con_sidered to.be both the second.and third 
step grievance meetings. • 

Arll<ltl 
WU.. 

Article -1 s· of the Master Agreeme~t shall be SupplElmented a~or n'iodifiecf-aSfonows: 

Offl~!atlnCi 

1. The employees who officiate COmpetitive sports events between· residents as an exfr8-duty 
event shall be reimbursed at the rate of a flat $10.00 r?8r game. 

2. The parties recognize that employees _perfOffllin-g these occasional or. sporadic employment 
duties will not have these hours ·counted as hours worked for purposes of detennining eligibility 
for overtime either under Article 17 of the Agreement or under federal _IQYi. ,. 

COrractioD1 Trades_ Piffarantial 

Employees who were receiving Corrections Trades Ditte'rential prior to July_ 26, 1989 shall have ·the 
differential Placed into their base rate , of pay pe~. _ hour and shall not receive any other 
compensation noted below. 

Effective July 26, 1989, employees in Unit 2 positrons whO are specifically &issigned by the 
Appointing Authority to supervise inmates in institutions of_ thia Del)artm80t of Correcii(!ns shall 
receive a sixty cents ($.60) per hour differential for each hour of such ·assignment. This differential 
shall not be paid for sick leave, vacation, corrjp8nsatory time off or holidays. 

-Work Qut Pl Cla11 Pay • 

Corrections Officer 2 who is expressly assigned to pf!rform substantially. all ·of the duti8S or" a 
Corrections Manufacturirlg Specialist (all options), when that position is_ temporarily unoccupied 
and the work out of class assignment exceeds ten (10)' consecutive work days in duration, shall be 
paid at a rate withiri ,the higher range which is equal to the minimum rate for the higher class or 
one (1) step higher than the employee's current salary, Which~ver is greater. 

• Artlcla 10 
E'.xpen1a AHawancu 

The provisions of Article·20 of the Master.Agreement are s.upple~ented as follows: 

A. Unifonns. Employees who are required to wear uniforms as a condition of employment shall 
be furnished such uniforllls by·the Appointing Auth;ority. PrOper maintenance arid cleanliness 
of uniforms is an employee responsibilitY. -i.lniformi shall not be utilized for off-duty activity by 
the employee. Where the Appointing Authority has maintained .unifonns, it will continue to do 
so provided staffing and facilities are available. 

B. Protactlva Ch)thlng. Employees required.to wear protedive clothing or safety devices as·!l 
condition Of employment. shall have such clothing or devices fumi_sheci and n)aintalned, in 
proper working condition by the Appointing Authority. 
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C. Clotblog Damage. An employee will be reimbursed for injury to or loss of his/her personal 
property while acting within the scope of his/her employment, pursuant to Minnesota Statutes 
3.66 through 3.84 and in accord with procedures established by the Department of 
Corrections. 

D. Unlfonn Committee. The Union shall be entitled to select a representative to serve on the 
unifonn com~ittee where one exists, and such representative shall meet without loss of pay. 

E. Escort Meal RolmbursemenL Corrections Officers from correctional facilities who escort 
inmates to a medicat center, and who because of appointments, operational needs, or staff 
shortages cannot be relieved for a meal period, shall be eligible to receive a lunch tray when 
guarding such inmates over the lunch hour, if the inmate is given a tray. 

Articl@ 11 
Relocation ExpanseA 

Article 21 of the Master Agreement shall be suppleniented and/or modified for Unit 8 as follows: 

Employees who are promoted to a higher classification, and who change residences in order to 
accept such a promotion, and who meet the 35 mile requirement contained in Article 21, shall be 
reimbursed for all covered, incurred- expenses outlined in the Master Agreement, Article 21, up to a 
maximum of $1,500.00. Entitlement to any-other amount noted in Article 21 is otherwise waived. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months. 

Article 12 
AfflnnatJye Action Commlttau 

When vacancies occur on the institution-level affirmative action committees, the Local Union may 
submit names to the Appointing Authority for consideration to serve on the committee. 

Article 13 
Supervisory Conferences 

Supervisory conferences with employees shall be documented in writing within five (5) days of the 
conference. The employee shall receive a copy of this documentation, and the employee may 
respond to the written documentation. 

MINNESOTA CORRECTIONAL FACILITY/LINO LAKES 

AlllJ:ltl 
Ovortime PJ&tribution 

For Unit 8 employees, the provisions of Article 6, Section 4, of the Master Agreement and Article 3 
of the DOC Supplement shall be modified as follows: 

Overtime shall be offered on the basis of state seniority, to the most qualified and capable 
employee with the least amount of overtime worked for that sign-up period. If the employee 
refuses the overtime, it shall be offered on the basis of state seniority to the next employee who 
has signed up for that shift and has the next least amount of overtime worked during that sign-up 
period. 

158 



The provisions of Article 8, Section 3, shall be modified as follows: 

Vacation requests of less than forty (40) hours, including holidays, can be submitted no more than 
three (3) months before the requested dates. 

Staff in work units where the Appointing Authority does not fill in behind shall not be included when 
granting/denying vacation based on staffing levels. The Appointing Authority will notify the local 
union of the work units covered under this language. 

For Unit 8 employees, vacation requests shall be granted by State Seniority on the shift the officer 
requesting vacation is assigned. 

~ 
P<>sting and Bidding 

Article 12 of the Master Agreement and Article 7 of the DOC Supplement shall be modified as 
follows: 

Employees who have successfully filled_ a vacancy via a bid and employees transferring in from 
another correctional facility shall not be entitled to bid on another vacancy for a period of three (3) 
months following the date_the employee was selected for the previous vacancy. 

Employees who have transferred and are required to seive a probation period may elect to return 
during the fifteen- (15)-day trial period to the former position if that position has not been awarded 
via a bid. If the position has been awarded; the returning employee will be assigned to a vacancy 
that has gone through ~he posting procedure or to the utility pool. 

~ 
_Shift Exchanges 

Article 3 of the DOC supplement shall be modified as follows: 

Failure to work the payback day or any part thereof or failure to foUow the procedure as outlined in 
Article 3 shall result in a three (3) month exclusion from trades for the first missed exchange and 
shall result in a six (6) month exclusion for any subsequent missed exchange unless otherwise 
authorized by the Appointing Authority, • which authorization shall only be made if it can be clearly 
proven that the absence was ~used by an unavoidable emergency. 

Arlu:ltl 
Sentence To Service Program 

The provisions of Article 5, Hours of Work, are amended for Sentence to Service Crew Leaders as 
follows: 

Section 1 B. Each STS Crew Leader may establish their own individual work shift subject to 
approval by the STS Supervisor. 

Section 1C. Schedule posting- requirements may be waived with the agreement of the 
employee. 

Section 3A2. STS Crew Leaders are under the language for Extended Operations. 
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Section 38. The normal work day shall• consist of eight (8), nine (9) or ten (10) hour days as 
approved by the STS Supervisor. 

The normal work i:>eriod shall consist of a total of 80 hours in a consecutive two (2) 
week period. 

CORRECTIONAL FACILITY/OAK PARK HEIGHTS 

Arlu;ltl 
Overtime Plstdbutlon 

Article 6, Overtime, and the Department of. Corrections Supplemental shall be supplemented 
and/or modified as follows: 

Corrections Officer OVa~me 

Where overtime work of less than seventeen (17) hours exists, such overtime work shall first be 
offered to those employees in the same job class who are in the work area.- oil duty and who are 
capable of performing the work. If all capable employees in the work area decline the overtime, it 
shall next be offered to those employees in the same job class within the shift who are on duty and 
who are capable of perfonning the work. The overtime shall be granted to the capable employees 
with the most Classification Seniority, first among those in the wDfk area, and subsequently within 
the entire shift. In the event all capable employees decline overtime, the Watch Commander shall 
have the right to assign overtime based upon the inverse order of Classification Seniority among 
capa_ble employees on the shift. 

In order to provide earfy relief for ~n employee on assigned (!Vertime, the Watch Commander may 
elect to utilize a short notice call•in list. Such overtime shall be offered first to the most senior 
capable employee on the list in the same job class. If declined, the overtime shall be offered to the 
next most senior capable employee in descending order, until one accepts or all have rejected the 
assignment. Subsequent overtime shall be offered to the next most senior in rotation. 

Corrections Manufacturing Specialist Qved.im& 

Overtime will first be offered to the Specialist(s) who normally do the work, in or:cter of 
Classification Seniority. Should the Specialist(s) who normally do the work decline the overtime, it 
shall be offered to all other capable Specialists in order of ClasSffication Seniority. In the event all 
capable Specialists decline overtime, the Al'.)pointing Authority shall have the right to assign 
overtime based upon inverse order of Classification Seniority among all capable Specialists. 

Physical Plant Snow Remov.al Overfima 

Groundskeepers will always be called in first for snow removal overtime as part of their duties. A 
snow ren:ioval overtime list will be established each year prior to the ·snov,, removal season for all 
other physical plant staff who wish to be contacted for such overtime. In the event additional staff 
are needed for snow removal, tt:wse staff who are on the snow removal list will be contacted in the 
order of State Seniority until a sufficient number of employees have been obtained for the overtime 
assignment. If the employee is not at home or an answering machine is contacted, no message 
will be left and a no answer for overtime will be assumed. AU employees on this list will receive 
snow removal training. 

160 



If an insufficient number of employees on the snow removal .list are available for the snow removal 
overtime, the Appointing Authority shall have the·-right to assign overtime to the· appropriate 
number of physic:Sl plant staff base_d upon .inverse order of State Seniority. The A~lnting 
Authority ,shall retain the right ·of approval of all employees volunteering or required to perfonn 
· snow removal duties based upon the • supervisor's detennination of the employee's· ability to 
perform all such., duties. • 

AH Other Overtime ) 

Any overtime for which the above language is not applicS._ble will be offer'ed to capable employees 
in the same job class by Classification Seniority within the applicable work unit. In the event all 
capable· employees in the Work unit decline the overtime, the unit's supervisor shall have the rigl:lt 
to assign overtime based upon •inverse order of Classification Seniority. 

~ 
• Vacation Leave 

Article 8, Vacation Leave, SectiOn. 3, Vacation Period, shall be Slipplemented and/or modified as 
follows: -

Vacation requests of four (4) hours or m·ore_ will ta~ precedence_ ,over requests of less than four 
(4) hours. 

Vacation requests shall not exceed three (3) weeks ·past the· six (6) months" time frame on the 
submission of requests. • 

~ 
Houm of Work 

Article 2 of the Department of Corrections Supplemental Shall be supplemented and/or modified as 
follows: 

~hlft Exchanges 

Vacation shall be allowed only for employees exchanging hours, shifts oi- days or work within the 
same pay period. • • • 

~ 
Vacanc1,1 FIH!ng of Po1Won1 

Article 1-2, Section 4D of the Master-Agreement shall·.be supplemented and/or:modified as follows: 

The Appointing Authoricy may tempoi'arily rea~sign" any employee to another work. area and/Or shift 
for eight (8) corisecutive months or less. 

MINNESOTA-CORRECTIONAL FACIUTY/RAMSEY SECURITY UNIT. 

~ 
Vacati~n Leave 

The provisions of Article 8 of the Mast_er Agreement shall be supplemented and/or modified as 
follows: • 
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-. : '. -

During January annually,.all employees desirinl] _to exercise seniority in vacation selection_ shall 
apply for one vacation period, n_ot-to exceed. ten (10)-COnsecutive working days. lfthere is a 
conflict between employe_e~. in- the unit, it_ shal! be ·resolved upon the _basis• of State Se~iortty. 
Thereafter, vacation requests shall.be determined on. a fil"St request basis, based on staffing-and 
scheduling needs of the Appointing Authority. • 

Ar:lll.lL2 
. overtime 

The pl"ovisionS of Arlicle _6 of the Master AQreement _shall be supplemented and/or-l'nodified as 
follows: 

. . 
The Supervisor shall establish a list of _B8rgaining Unit employees who desire to work overtime. 
Employees who have -indicated their desire tO work overtime shall be ranked on the list in the order 
of State seniority. The list shall be 1;,1pdated semiannually. 

Overtime hOurs shall be distributed amorig employees on the list on an equal distribution basis 
starting with the . employee who has the least amount of overtime hours accrued on the list. 
Intermittent employees may be called .1fter the above distribution has occurred. 

M.INNESOTA CORRECTIONAL FACILITY/SAUK CENTRE 

Ar:llm.1 
Vacancies, FHHng of Positions 

Articlei • 12 -Of the Master Agreement shall be supplemented and/or rriodified for Unit 8 employee~ • 
as follows: 

FHHog Position, 

Probationary Corrections Officer's 1 will not be assigned to a fixed night shift nor to any shift-in--the 
Sullivan Security Cottage. 

Ar:lll.lL2 
OVartima Plstri_bution 

Article 6 of the Master Agr~ement and Article 3 of the Department of Corrections Supplemental 
shall be Supplemented and/or modified as follows: 

Yc>,untarv overtime Lists 

All Corrections Officers shall be given the opportunity to sign up on any or .all of the following 
Voluntary Overtime Rosters: (1) Work Area Roster; (2)'. Institution-Wide Roster; (3)- Incident 
Re.sponse Roster. Staff may enter or exit any roster within fourteen (14) days written notice to the 
Human Resources Office. All rosters were initially established in order .of classification seniority;. 
subsequent additions to the roster .shall be placed at the bottom of the list. 

Rosters shall be maintained by the Control- Center and be baS8d on the midnight to midnight, 
period. Supervisors shall report all ·overtim·e offered in the ·pre\liolls twenty-four (24) hours to the 
Control Center .prior to 9:00 a.m. New rosters shall be distributed by noon -~ach day and shall 
become effective at 4:00 P-1'.11-
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Overtime offered shall be reported to the Control Center by the shift on .which it was •offered. All 
overtime offered on one shift shall be considered to have been offered at the same time and 
names shall be ordered by classification seniority when dropped to ,he bottom of the roster. 
Names.shall be dropped to the bottom of the rost$r from which the ·offer was made. 

Ovldlffl1 81qui@d_on Shift 1ft Progm11 
-- . . .·' -. ' . 

When overtime is requi_red on the shift in _progress, and thei8 are two (2) "-hours or. -less left in the 
shift, the least senior person on the ~ucceecling;shift.shall be ordered in early. • 

lflhere a~ more than two (2) hc>urs remaining in the ~hift, the overtime',hall be offe,.:i first to 
those staff on the Work Area ~alter and·the:n·the lnstitution~Wide Roster. 

If there are no volunteers, the least senior staff in tt;iework area shall be asSiQned. . ' • - . . ' . 

Overtime Known te-EJdst with LtU than Savantaan (1-7) Moun Notice 

Overtime shall be offered to the employees. in the following _order: 

a. ~ duty empl;~~ in the-~ area ~~i~ -~ shift requiring ~rtime:· in o~der ~ the.Ir . 
ranking on the Voluntary Overtime work Area _Roster. • • 

b: Off duty emplo)'ees in.the_ rest of-the work area, In c;,rdei of their ranking on the.Voluntary . 
OVertime Wqrk Area· Roster. • 

c. On duty employees on .the Institution-Wide RoSter;. -in order of their.ranking on the roster. 

d. Off d':'1Y employees on the1nstitution-Wide Rost~r. ·_i_n order o! the_ir ranking on the roster. 

e. If all _eligible 8f1l~oyees-on the above rosters deqine:th8 overtime, _the least.S81lior on duty • 
employee in _the work area preceding the overtiine shift shail be assigned the ~vertime. 

Overtime Known to··Eii1t W'ith;Mora than S,r,@nteen {17} Hours Notlc1'. • 
i··--·· ' . 

Overtime shall be offered to employees in•th8 following order:: . ,, .·, . 
a. Emptoyees on the Work Area Roste~ in Order of ranking .. 

b. :Einl)loyees on _the lnstitutiol'l-Wide ROSter in order:of ran.king ... 1 
. . --

c. If all.employees on the Institution-Wide R0ster decline the overtime offer, the least senior. 
employee in the work area-shall ·be assigned ~he overtime. 

elc,apa,: Se'archlsilnCident RIIPensa 

An escaJ)81incident will be COnsi~red an ~emergency~ situation until three (3) staff, in addition to 
the Incident Commander,. have reported for duty, 

After- the ·emergency· -responde,rS. have been contaded,· the. overtime shai1 be offered- to. 
emplo)'eeS on· the Incident ReSpDnse Roster in order- of the ·ranking on ~-roster. 

If the ·above two p~dures hav8 not resulted in the necessary number"of responders,. staff .shali 
be ordered in on a least senior basis,'_ !nst_ituti0n'-wide, • • • 
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Staff who refuse offered overtime for incident relponse on three (3) consecutive occasions will 
have their names removed from the Incident Response Roster. 

Staff who can respond within ten (10) minutes to an emergency call-in for an incident response 
shall so advise the Control Center, on a daily basis, before 4:00 p.m. The Control Center shall 
daily asterisk ttiese names on the Incident Response Roster. These individuals shall be called in 
the order of their ranking on the list until the emergency quota is met and· thereafter, staff shall be 
called in the normal sequence. 

Applications/Considerations 

Forced overtime shall not be reported to the Control Center and does not affect an employee's 
position on any Voluntary Overtime Roster. 

Staff on vacation at the time overtime is offered shall not be called, unless ·the staff is on the 
Incident Response Roster and has left word at the Control Center that they will be available for 
Incident response overtime. 

When there are multiple overtime shifts available, the person at the top of the Voluntary Overtime 
Roster shaU be offered all shifts. Any remaining shifts shall be offered according to the procedures 
above. • 

Eml)loyees on the Voluntary Overtime Rosters may be passed over if they are not qualified for the 
position being filled (single sex position, not trained to work in Sullivan, more than sixteen (16) 
hours continuous work). 

Adll:ltl 
HoumofWork 

Article 5 of the Master Agreement and Article 2 of the Department of Corrections Supplemental 
shall be supplemented and/or modified as follows: 

Shift EKGbaneas 

A shift exchange may be permitted between three (3) parties only if a two (2) party exchange is 
Impracticable because of staggered start times, I.e., If an employee is scheduled for an 8-4 shift 
and desires to change to the 4-midnight shift, another-employee scheduled for the 2-10 shift may 
replace the first employee for the ~ shift, and a third employee scheduled for the 4-midnight shift 
may replace the second employee on the 2-10 shift. 

~ 
Vacations 

Article a- _of the Master Agreement and Artlcle 5 of the "Department of Corrections Supplemental 
shall be suppleniented and/or modified as follows: 

Vacation requests of five (5) working days or more, including holidays and comp time off, may be 
submitted not more than six (6) months nor less than five (5) weeks in advance of the requested 
start of. the vacation, and will be posted in accordance with the Master Agreement. Vacations of 
less than five (5) days may be submitted inside of five (5) calendar weeks of the requested date of 
the start of the vacation and shall be handled in accordance with Article 8, Section 3, Paragraph 2 
of the Mast8r Agreement. 
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MINNESOTA CORRECTIONAL FACILITY/STILLWATER 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Arll<ltl 
Summer Laundry -Hours 

Prior to May 15 of each year, the Appointing Authority shall meet and confer with the local Union 
regarding the establishment of summer laundry hours. 

ArlWtl 
overtime 

Employees may request to be offered voluntary overtime by submitting a written form to the local 
human resource office or other areas as designated. There shall be overtime lists for a fixed 
duration of three (3) months which shall include availability for overtime of more than and less than 
seventeen ( 17) hours of notice. - The lists s~all -be established in on:j~r. of classification seniority .. A 
new overtime list shall be established at the encl of the three (3) month period for both lists. Staff 
may submit written notice to be placed on the -overtime list two (2) weeks prior to the start of the 
.new overtime list. There shall be no automatic cany over from one list to another. 

VVhere overtime wOfk exists-with less than seventeen (17) hoUl"l> notice·,' such overtime Shall be 
offered to the employee on duty whpse name appears on the volunt~r overtirri_e list_, who· is 
capable of performing the_.work available. ShQuld_the senior_cap&ble employee clet:line the 
c,vertime, it shall be offered to the ne~ most· seriior capable. e_mployee .. • This process shal .be 
repeated until a capable employee on the list accepts o·r all h~ve rejected .. the assignment: Staff 
decline overtime offers revert to the b0ttom of'the overtime roster. Subsequently, overtiine shall 
be offered to the ne~ most senior in rotation. 

I .. • • ' 
If overtime work is known to exist in excess of seventeen (-17) hours notice prior to its 
commencement .. ;it shall -be offered first to the most senior capa!:>le ern~oyee in • dassific_ation 
seniority order on the more than seventeen (17) hour notice list. Contact of overtime offer will 
include reasonable effort of contact at home or the work .site before moving down the l,ist. • • If 
declined, the overtime shall be offered to the next most capable employee in descending order 
until one accepts .or all have rejected the assignment. Staff declining overtime offers revert to the 
bottom of the overtime roster. Subsequently, overtime shall be Offered to the next most senior in 
rotation . 

. The Appointing Authority, or Oesignee, shall not be requil'ed to cut in on work progress in order to 
comply with the requirements of this section. In the event ali capable.employees decline overtime, 
the Appointing Authority, or Oesignee, shall havt, the right to assign overtime based upon inverse 
order of classification seniority among capable employees. How~ver, no employee shall be 
assigned forced overtime more -than once every -five (5) • calendar_ . da_y.s. In emergencies 
notwithstanding this section, the Appointing Authority, Or Oesigliee, may assign someone to 
temporarily meet th_e emergencies reg8~\ess of.se:niority or i>v~rti'!'e-_distribution. 

- . ' . . . . •., ·., 
For purposes c;>f this Article, the volunt~r overtiffie lists .wil_l ~nsist of: 

a.1stWatch; __ ,' __ .-·,·, ... ·• 
b. 2nd·Watch, including work areas of Control,.'Laun_dry and lnd,uStry-Secl.lrity; 
c. 3rd Watch, including areas of Recreation and Control; 
d. Minimum Security Unit. 



Ar:lkltl 
Hours of Work 

Article 2 of the Department of Corrections Supplemental shall be supplemented and/or modified as 
follows: • 

Shift Exchanges 

Shift exchanges shall be approved by the Watch Commander or the Warden's designee who will 
consult with and notify the immediate supervisor or their designee. In the event either employee's 
supervisor are unavailable prior to the desired shift exchange, the Watch Commander or Warden's 
designee has the authority to approve the exchange and will notify the immediate supeivisor(s) as 
soon as feasible. 

MINNESOTA CORRECTIONAL FACILITY/WILLOW RIVER-MOOSE LAKE 

AdilallL1 
Vacation 

Article 8 of the Master Agreement shall be supplementedfmodifted as follows: 

Between January 1 and March 1 annually, all employees desiring to exercise seniority in vacation 
selection shall apply for one vacation period between May 1 and December 31, not to exceed ten 
(10) working days, to be taken in one eighty (80) hour block or two (2) nofHX)0secutive forty (40) 
hour blocks. 

AllimZ 
Overtime 

Article 3 of the DOC Supplement shall be supplemented and/or modified as follows: 

For purposes of this article and for the Moose Lake Medium Security Prison only, the term 
•classification seniorityn is defined as total; cumulative classification seniority in the classifications 
Corrections Officer 1, Corrections Officer 2 and Corrections Officer 3. 

MINNESOTA CORRECTIONAL FACILITY/ST. CLOUD 

AdilallL1 
Holiday, 

Article 4 of the DOC Supplement shall be modified as follows: 

Section 5 Holiday& on Daya Off. When any of the stated holidays fall on an employee's 
regularly scheduled day off, the employee shall take an alternate holiday within one hundred 
twenty (120) calendar days of the holiday. If the employee and the supervisor cannot agree on the 
date to be taken at the end of one hundred twenty (120) calendar days, the time shall be 
converted to compensatory time. 
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DEPARTMENT OF ECONOMIC SECURITY 

Arlli.lU 

Article 15, Section 3C of the Master Agreement shall be supplemented and/or modified as follows: 

Layoff NoUflcaUon 

Layoffs which are necessary shall be on the basis of inverse Classification • Seniority within 
employment condition, seniority unit, and work location. The Appointing Authority shall send a 
layoff notice to the employee with the least Classification Seniority in the same class (or class 
option), employment condition, shift and seniority unit .within the work location of the position to be 
eliminated. Work locations for this Article.are listed in Appendix A of this Supplement. 

The balance of the layoff procedure shall be accomplished in accordance with the Master 
Agreement beginning at Article 15, Section 301 b. 

Filling Posltlona vacated bv Lavoff 

If the Appointing Authority determines to fill the position vacated by the employee who has 
received the layoff notice, the Appointing Authority shall have the option of requesting volunteers 
from among·employees in the same class (or class option) and same employme_nt conditiQn and 
shift in the subdivision of the work location of the position to be eliminated, Or may reassign the 
least senior qual!fied employee from the same class (or class option), employment condition and 
subdivision of the work location. However, if the Appointing Authority requires volunteers and one 
or more employees volunteer for reassignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the Appointing Authority shall reassigri the· least senior 
qualified employee in the same class (or class option} and same employment condltlon and Shift in 
the subdivision of the work location Of the position to be eliminated to the position vacated by the 
noticed employee. 

Article 15, Sectlon 30 of the Master Agreement shall be supplemented and/or modified as follows: 

An employee who is to be bumped a third tii:ne within a six (6) month period shall have the option 
to be laid off rather than accept a vacancy or bump another employee: 

.Adu:ltl 
Bidding From Layoff 

The provisions of the Master Agreement regarding bidding from 
and/or modified as follows: 

layoff shall be supplemented 

( 

The Appointing Authority shall not consider a bid by an employee if acceptance of ·the bid would 
create a layoff or bumping situation nor accept a bid from an employee if acceptance of the bid 
would prevent the recall of a more senior employee from the Seniority Unit Layoff List laid off from 
the same class, emp_loyment condition, and location. 

~ 
Seaaonal EmPI0Y@II 

The schedules of anticipated seasonal layoffs by work location shall be provided in a letter sent to 
the Union and posted in any work area where seasonal employees are working. 
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~ 
Employee Lists 

Upon request, but not more than e.very six (6) months, the Appointing Authority shall provide the 
~ocal Union with the staff complement for each work area (alpha sort and location code sort). 

ArllollJi 
Pata entry ~lass 

The parties agree to conllnue the Memorandum of Understanding defining the staffilig of the 
classes Data Entry Operator; Data Entry_'Operator, Senior; and Data Entry Operator, .. Lead in ihe 
Data Processing work unit. 
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DEPARTMENT OF ECONOMIC SECURITY 

APPENDIX A 

UST OF WORK LOCATIONS 

Work Location 

Metropolitan Area 

Commissioner's Office 
Customer Services 
Research and Statistics 
Fiscal Management 
Planning & Technology (Data Processing) 

Assistant Commissioner, State Services for the Blind 

Assistant Commissioner, Workforce Preparation 

Assistant Commissioner, Production Services 
Management Planning 
Disability Determination Services 

SuhdM1lon -- -

Medical Services Director 
Operaiions 

~staff Services 
Appellate 
Commissioner's Representatives 

, Benefit Payment. Control 
Tax Accounting 

Assistant Commissioner, Rehabilitation Services 
Rehabilitation Services Administrative Office 
East Metro Area Office 

West Metro Area Office 

Assistant"Commissioner, Workforce Exchange 
JS/RI Operations 
JS/Rl Staff Services 
Benefits 
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Tax Liability 
Tax Processing 
Field Audit 

Apple Valley 
Roseville School RS 
Downtown St. Paul 
Roseville 
Maplewood 
Anoka County 
Mpls. Northeast 
Brooklyn Center 
Edina 
Shakopee RS 
Mpls. Downtown 

Noilmonetary Determination 
Monetary Determination 
Benefits Management 



JS/RI Field Operations 
West Metro 

East Metro 

Outstate Work Locations 
Albert Lea 
Alexandria 

, Austin 

Bemidji 

Brainerd 

Cambridge 

Crookston 

Cloquet 
Detroit Lakes 
Duluth 

East Grand Forks 
Fairmont 

Faribault 

Fergus Falls 

Grand Ra"pids 

!'-libbing 

Hutchinson 

International Falls 

Little Falls 

Mankato 
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Mpls. North Area Office 
Mpls. South Area Office 
Bloomington Area Office 
Minnetonka Area Office 
Brooklyn Park Area Office 
Shakopee JS 
St. Paul Midway Area Office 
North St. Paul Area Office 
West St. Paul Area Office 
Blaine Area Office 
Subdivision 
Albert Lea Area Office 
Alexandria Area Office 
Alexandria RS 
Austin Area Office 
Austin RS 
Bemidji Area Office 
Bemidji RS 
Bemidji SSB 
Brainerd Area Office· • 
Brainerd RS & CVRP 
Brainerd SSB 
Cambridge JS 
Cambridge RS 
Crookston Area Office 
Crookston RS 
Cloquet RS 
Detroit lakes Area Office 
Duluth Area Office 
Duluth RS 
Duluth SSB 
East Grand Forks Area Office 
Fairmont Area Office 
Fairmont RS 
Faribault Area Office 
Faribault RS 
Fergus Falls Area Office 
Fergus Falls RS Field 
Grand Rapids Area Office 
Grand Rapids RS 
Hibbing Area Office 
Hibbing RS 
Hibbing SSB 
Hutchingson Area Office 
Hutchinson RS 
International Falls Area Off 
International Falls RS 
little Falls Area Office 
Little Falls RS 
Mankato Area Office 
Mankato RS 
Mankato SSB 



Marshall 

Monticello 
Montevideo 
Moorhead 

Moose Lake 
Mora 
New Ulm 
Owatonna 
Park Rapids 

· RedWinQ 

Rochester 

Roseau 

St. Cloud 

St. Peter 
Stillwater 
Thief River Falls 

Virginia 

Wadena 

Waseca 
•Willmar 

Winona 

Worthington 

Marshall Area Office 
Marshall R.S. 
Marshall SSB· 
Monticello RS 
Montevideo Area Office ~-~--
Mooi"head Ar~ _Office- ---­
Moorhead-RS • 
Moorhead State· U 
Moorhead SSB . 
Moose Lake RS-CVRP 
Mora Area Office 
New Ulm· Area Office 
Owatonna Area Office 
Park Rapids,RS 
Park Rapids·Area.OffiOO 
Red Wing Ar8a Office 
Red Wing RS 
Rochester.Area Office 
Rochester RS 
RochesterSSB 
Roseau JS 
Roseau RS 

. St. Cloud Area Office 
St. Cloud Division Place Area Office 
St. Cloud RS-CVRP 
St. Cloud SSB 
St. Peter RS-CVRP 
Stillwater CVRP 
Thief River Falls Area Office 
Thief River Falls RS 
Virginia Area Office 
Virginia RS 
Interstate/Training Payment 
Wadena RS 
Wad.ena Area •Office 
waseca Area Office 
Willmar Area Offi_C8 
Willmar RS 
Winona Area Office 
Winona RS 

- Worthington Area Office 
W0rthington RS 

FARIBAULT RESIDENTIAL ACADEMIES AND RESOURCE CENTER 

Arll<ltl 
Summer Program/Parent-Child IOstitute 

The provisions of the Master Agreement are supplemented as follows: 



An employee may agree to voluntarily remain on layoff in the event of a recall by requesting such 
action through a written waiver mutually agreed to and signed by the Appointing Authority and the 
employee. Once the employee elects to sign the waiver of recall, such employee shall not be able 
to exercise his/her seniority rights for recall for the duration of the summer program. The 

• - Appointing _ Authority agrees to provide a signed copy of any waiver of recall to both the Local 
Union and the employee. Any waiver of recall by an employee ts not to be considered a refusal to 
return to work and shall not be considered to be a break in continuous service. 

This Section does not, in any way, constitute a forfeiture of the Appointing Authority's right to recall 
laid off employees, wherever necessary, to carry out the functions and needs of the summer 
school programs. 

Any work which becomes available on an emergency or temporary basis shall first be offered to 
current employees in lay-off status, in order of classification seniority (as defined in point #8 of this 
Article) in the related classifications. 

Notification of intent to return to work may be made in writing and hand delivered provided 
however that a written receipt of such notification is given. 

Article 12 of the Master Agreement (Vacancies and Filling of Positions) and Article 15 of the 
Master Agreement (Layoff and Recall) shall be supplemented and/or modified as follows: 

1. Summer Program/ParentMChild Institute (PCI): TwentyMfive (25) days prior to the end of the 
academic year, the Appointing Authority shall post lists of all positions including the class, the 
general description of the duties, the shift and the normal hours of work, which will be available 
for summer program/PC!. 

2. Employees then have five (5) days to submit bids indicating all positions for which they desire 
recall ranked in order of preference. Employees will also indicate if they desire to be recalled 
to a class in which they previously served in the event they are unable to obtain a position in, 
their present classification. 

3. On the sixth day following the close of bidding, the Appointing Authority will notify employees of 
the date which they will be laid off and the date of recall for the beginning of the next academic 
year. Employees who have secured a summer program/PC! position shall receive notification 
which includes the summer program/PC! position they have obtained, the duties of summer 
program/PC!, and the date of recall for the beginning of the next academic year. Layoffs shall 
be treated· as seasonal layoffs ·unless the notice received by the employee indicates otherwise. 

4. Summer program/PC! bids will be awarded and vacant positions in the Human Services 
Technician (Hsn. Special Education Program Assistant (SEPA) or Institution Recreation 
Program Assistant (IRPA) classification shall be filled by recall of laid off employees, in 
Classification Seniority order, from the school where the vacancy exists, who are currently 
appointed or have previously served in such classifications. An employee must accept recall 
to his/her currently appointed class before acceptin~ recall to a previously served in class. 

5. In the event a summer program/PC! position in the class HST, SEPA or IRPA becomes vacant 
at either the Acaderily for the Deaf or the Academy for the Blind, the Appointing Authority will 
first offer the position to employees who are on layoff from the Academy where the vacancy 
exists as outlined in this Section. 
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6. If all eliQib!e employees :from the Academy where_ the vacancy exist have obtained summer 
program/PCI positions or have-waived thei_r right of recall, the summer .program/PC! position 
shall next be offered to employees from· the-other Academy who we~ ·either: a) unable to 
obtain a summer program/PC! position; b) _obtained a position·.ln'a lower classification because _ 
no position in their classification was available;. or C) obtaine~ a less than full-time pos.i!!Qn--i~ 

• . ' • - ,' .:..... .- -------
Such positions shall be posted for three (3) days and ~mployees listed in a, b; or c, who desire 
to bid on these positions must submit such bidtrwithin these_ three •(3) day&. On the secoiid 
day following the close of bidding, employees who have secured a • summer program/PC! 
position shall receive notification.which include$ the summer program/PC! position_they-have 
obtained, the duties of summer proQram/PCI, and the date of recall for the beg_innlng of the 
;next academic:year. •• • 

If vacancies again become· open at an ~demy because e~pJ~}'ees. have. -exercised ~g~ 
above, these newly opened positions shall be posted for three (3) da)'11 and employees in a, b 
or c above, who desire to 'bid on the newly-Opened· positions must-submit such.-bids within 
these three (3) days. on· the second day following the ctose of bidding, employees who have 
secured a s1.1mmer. progrcim/PCI position- sha.il receive notification -which includes _the summer 
program/PCI position they ·hav, obtained, the· duties of summer program/PC!, and the_ date of 
recall _for the begin_ning of the next_ t,1cademic ~ear. 

In all cases the position shal_l be offered to employees- in ~er to Classification Seniority, 
pro~ed the senior employee's.ability and capacity to perfonn the job.are relatively equal to. 
that Of the other bidders.. • , • : 

7. Summer program/Pel bids will-be awarded and vacant-po$itiori$ in Food S~rvice Worker, Cook 
or Cook Coordinator, Dining Hall Coordinator, Licen_sed Practical. N':Jrse· I _(LPN I) and Lice~s~. 
Practical. Nurse II- (LPN .:II) classification shall be •.filled by recall of laid off. employees· in 
Classffication Seniority' .o~r, • who are currently"-appointed to or who have _previously served in 
such ctasslfication. An employee must accept recall to his/her currently appointed ctass before 
accepting recall to a.previo~sly served in cf~ss. 

8: For purposes of this Supp&emenlal Agre4!ment only; Classification Seniority, Upon l"ecall, shall 
indude Classification Seniority_in all higher related. or equally_ related paid. classes In which the 
emP.fpyee-has served with th~ ·state .of Minnesota. 

9. Employees aeceptii-lg recall to classes in Which they ha\ie previo_usly served shall retairi their 
•''_present salary unleSS-thS:t salary 8xceeds the-maxinium rate of pay ·for the_·new·poSition, in 

which case the employe~~ salary shall l;>e adjusted to the new maximum. 

19.·vaeation leave hours ~-_by employees covered by this Suppleme~ Agreement to-extend 
their work season shall be paid at the rate at wh-ich they are earned;,- • 

11. Employees who bid: on summer program/PCl'.positi~ns and int9rid to\JSEI leave for periods of 
three (3) days 9r: more, during ttlf;' s1,.1111mer program/PC!_ session, are expected to-reiquest the 
use of _leave at the tiine ~y submit'their bids. -

Arlll1ltl 
Hours ot Work 

Article 5 of th_e Master Agreement shall be suppler:nente~ and/or. modified as follows: 
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If the work schedule to be worked upon recall from layoff at the beginning of an academic year is 
the same as was worked in the preceding academic year, the fourteen (14) calendar day posting 
requirement of Article 5 shall not apply. The Appointing Authority, at the time of notification of 
recall, '5hall notify those employees recalled from layoff status of any changes from that anticipated 

-wonc:.schedule. 

Adll:ltl 
Work Ssbadult1 

If due to a change in the operation of a unit/program, it becomes ne;cessary to pennanently 
change the scheduling pattern of full-time employees in the interest of efficient operations, to meet 
the needs of the public or the Appointing Authority, to provide more beneficial studenVclient 
seivices, or to better use facilities or the working forces, no less than thirty (30) calendar days 
notice shall be given to the Local Union. At the request of the Local Union, the Appointing 
Authority shall meet and confer to develop a reasonable scheduling pattern prior to the fourteen 
(14) day posting period provided for in Article 5, Section 1(C) of the Master Agreement. 

The Appointing Authority and Local Union may mutually agree to alter the terms of the section 
titted "Hours of Work." 

Employees who voluntarily attend in service training of less than two (2) hours shall be paid only 
for those hours of attendance. 

Alllcltl 
Flaxtima SchaduHne 

The Appointing Authority and the Local Union may mutually agree to a flextime ~cheduling plan. 

Adla..5 
Pennanent Layoff 

Article _15, Section 3, D 3 of the Master Agreement shall be modified by providing the following, 
additional options to employees who receive notice of permanent layoff: 

1. Bump_ the le_ast senior employee In the same insurance eligible status within the same work 
area or the seniority unit; or, • 

2. Bump the least senior employee in a different insurance eligibility status within the work area or 
the seniority unit. 

Employees on permanent layoff· may be appointed lo an intermittent, temporary or emergency 
position; such appointment shall ilot be considered a recall. 

Seasonal Layqff 

Article 15, Section 4B of the Master Agreement shall be supplemented and/or modified as follows: 

Employees shall be permitted to extend their work season beyond the specified date of their layoff 
by the use of accumulated vacation and such extension of time shall not be considered a violation 
of the inverse seniority provisions of the layoff. 
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Employees engaged on an academic year who are not working summer school, shall, within one 
week of the compfetion of all summer school bidding, designate the amount of vacation leave 
hours to be used during the fiscal year. Employees engaged in summer school shall, prior to July 
1 of each year, designate the amount of vacation leave hours to be. used. Such employees shall 
indicate the vacation hours they intend to use, pay period by pay period, through the beginning of 
the next academic year. Employees may use any amount of vacation time available to them, up to 
a total of eighty (80) hours per pay period. The amount of vacation time used need not be the 
same for each pay period. Use of such accumulated vacation leave shall not entitle employees for 
holiday pay eligibility or conversion of vacation leav~ .to sick leave. Such vacation shall be paid at 
the rate at which it was earned. 

Limited Interruptions of Employment 

Artide 15, Section 6 shall be modified as follows: 

limited interruptions of work shall not exceed ten (10) consecutive working days. All other 
provisions of Article 15, Section 6 shall apply. 

The Master Agreement shall be supplemented and/or modified as fotlows: 

Employees may use accumulated vacation to cover academic breaks and "home-going" 
weekends. Such vacation shall be paid at the rate at which it was earned. 

ArllmI 
Limited Work 

The Master Agreement shall be supplemented and/or modified as follows: 

If work is not available for all scheduled employees to work on weekends or prior to "mandatory 
home going," the available work shall first be offered to the most senior employee in order of 
Classification Seniority in the ·same job class and in the same work area who are capable of 
performing the work available. Should the senior employee chOOse not to accept the. work, the 
next most senior capable employee -shall be offered t_he work. In the event all capable employees 
decline the work, the Appointing Authority shall have the right to assign the work based upon 
inverse order of Classification Seniority among capable employees,. 

If a more senior employee must be rescheduled to work the above available work, the. Appointing' 
Authority is not liable for overtime pay. 

On a home going weekend, employees scheduled to work a midnight to 8:00 a.m. shift on the day 
following the students' return shall not be required to work an afternoon shift during the day of the 
students' retum. 

Ailigtl 

overtime 

Article a·. Sectton 4 of the Master Agreement shall be supplemented and/or modifted as follows: 

175 



In the event all capable employees in the same shift and work area decline overtime work, the 
Appointing Authority shall have the right to assign overtime based upon inverse order of 
Classification Seniority among capable employees. In all instances, the overtime work shall first 
be assigned to employees on the shift immediately :preceding or any shift ending within three hours 
of the overtime assignment. 

· Employees returning from leaves of absence shall be credited with the number of overtime hours 
equal to the highest number credited to any current employee in the same class and same work 
area. 

The record of each employee's accumulated overtime hours worked and overtime offered but not 
worked shall be adjusted to O (zero) once each year immediately prior to the start of the academic 
year. 

In the case of special summer programs, overtime shall first be offered to employees who are 
working in that specific program. 

Adilaltl 
Attendance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or mod.iii~ as follows: 

Local Union officers and stewards shall be allowed to adjust their work schedules to attend Local 
Union and local Executive Board meetings. 

Employees who desire to ma.ke these adjustments must request prior approval from their 
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting 
date. If adjustment includes release time in the middle of the shift, the request shall include an 
indication of the length of the release time. Approval of these requests will not be unreasonably 
withheld. The Appointing Authority reserves the right to rescind this approval in the event of 
emergency or other unusual conditions, or to maintain adequate staffing during the time of the 
meeting. Employees shall receive no compensation for time spent at Union meetings, but may 
utilize vacation leave or work. extra hours, within five (5) working days, if work is available, to 
prevent a loss of earnings. 

In the event work is available.and an employee elects to work extra hours to offset time spent at 
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the 
employee has worked an amount of time outside his/her regular shift which is equal to the amount 
of time spent at a Union meeting. 

Adicle10 
Overnight Activities 

The total compensation grante·d employees assigned to overriight activities which involve the 
supervision of students when such assignments are twentyMfour (24) consecutive hours shall be as 
follows: eighl (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) 
hours at the orH:all rate. 

Article 11 
EHPihiHtv for Bidding 

Article 12, Section 6 of the Master Agreement shall be modified as follows: 

Intermittent employees shall not be eligible to bid. 
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Employees who are. not eligible bidders (because they are on the same shift and in the same 
employment condition and work area) who express interest in a vacant position shall be given 
consideration before the posting/bidding process begins. Such expressions of interest will be 
granted in seniority order, unleSs there is a programmatic reason for denial. 

Article 12 
Training Meat and Confer 

The Appointing Authority and Local Union agree to meet and confer to discuss training needed by 
employees and other training issues. This meet and confer shall be scheduled near the beginning 
of the academic year. 

Article 13 
Part-Time Hours Proceduru: 

In accordance with current practice, part-time or full-time employees will first be allowed to work 
additional available hours to make up for hours lost due to a reduction in the employee's schedule. 

If additional hours are still available, part-time employees in the food seivice area and part-time 
employees in the HST and SEPA classifications may work additional hours within the fourteen (14) 
day posting period at the straight time rate in accordance with the following procedure: 

If additional wOfk is needed within the fourteen (14) day posting period, and the work cannot be 
performed by previously scheduled employees (i.e., temporary reassignment), the Appointing 
Authority shall first offer this work to part-time employees in order of state seniority in the work 
area. If a part-time employee accepts the offered work, the part-time employee shall not be 
eligible for •penalty pay.• 

A part-time employee would not be eligible to be offered such work if the additional hours would 
result in the payment of overtime pursuant to the Fair Labor StandardS Act. 

If no eligible part-time employee accepts· the work, the Appointing Authority is not required to 
assign the work to a part-time employee. For example, the Appointing Authority may use one of 
the following methods of securing resources (this list is not inclusive): 

use of an intermittent employee; 
use of a non-bargaining unit erhployee; 
overtime. 

Any hours assigned to part-time staff beyond the fourteen (14) day posting period are not subject 
to the provisions of this agreement. 

If a part-time employee is assigned the work as overtime, the part-time employee shall be eligible 
for overtime pay pursuant to the collective bargaining agreement. 

Any additional hours.worked by a part-time employee under this provision shall not be considered 
in a part-time employee's eligibility for health insurance. 

Temporary employees are not covered-by this agreement. 

When an employee works sixteen (16) hours or fewer in a pay period, the employee may assign 
these straight-time hours to the compensatory bank provided for in Article 6 of the Master 
Agreement. 
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Either party may terminate this procedure in whole or for a specified work area within thirty (30) 
days written notice to the other party. In the event this procedure is terminated by either party, the 
normal overtime provisions of the agreement shall apply. , 

Article 14 
Extracurricular Assignments 

Payment to employees who are.offered·and accept·extracurricular assignments shall be paid the 
same rates specified in the 1997-1999 State Residential Schools Education Association 
Agreement. • 

Article 15 
Alternate and Substitute Holidays 

An employee may assign straight-time hours earned as substitute holidays designated under 
Article 7, Section 3, of the Master Agreement, and alternate holidays earned under Article 7, 
Section 8, Of the Master Agreement, to· the compensatory bank provided for in Article 6 of the 
Master Agreement. Such assignment must be made a:t the time the substitute or alternate holiday 
is earned. 

GAMBLING CONTROL BOARD 

MKfll 
Flex-lime SChedules 

Should the current hours of the Gambling Control Board change over the duration of the Master 
Agreement, the Appointing Authority shall provide the local union with a thirty (30) calendar day 
written notice of such change, and, if requested, by the local union, the Appointing Authority and 
the local union will meet and.confer to discuss possible flex-time options. 

DEPARTMENT OF HUMAN SERVICES• ALL FACILITIES 

Adlm..1 
No Layoff Agreement 

Section 1- This Agreement is made between the State of Minflesota and the various bargaining 
unit repl"esentatives with respect to the restructuring of the State's health facility system a·nd 
opportunities which will be provided employees as change occurs. 

This Agreement will become effective only if the Legislature substantially authorizes the policy and 
funding necessary to implement the department's re-structuring plan. 

The parties agree to the following terms in order to ensure that fair and equitable arrangements 
are carried out to protect the interests of affected State employees under the re-structuring. These 
tenns shall be part of the collective bargaining Agreements between parties and shall be 
implemented through the m~ter and supplemental Agreements. 
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, 1. As. a _resutt of changes in the department's service· delivery System, no employee ·of a state­
operated treatment center or nursing home except. a temporary employee or emergency 
employee· sha·11 ~uffer a reduction in pay or be involuntarily laid __ o.ff. Hours of work of full-time 

, unlimited employees shall· not be involu_ntarily reduced'. The hours of-"work of j)art-time 
employees .shall not be involuntarily reduced below their current level of Employer paid 
insurance contributions. Within sixty (60) days Of the execution of this agreement. -the parties 
will meet and negotiate regarding the status of intermittent __ employees.· Folk>wing these 
negotiations, the· employment condition of intermittent _ employees shall be changed, if 
appropriate. Intermittent employees Who are laid off shall retain rights under their normal 
separation procedures. 

2. Reduction in employee ·numbers will be made through ·nbmial. attrition._.,and through the 
provisions det~iled in the· employee mitigation to layoff section of this agreement. 

. . 

3. Nothing in the Agreement shall be interpreted as entiUing an employee to lifetime employment 
or as protecting an employee ~gain~t discharge for j~ cause. 

4. Employees ·of the department who move to State operated community based facilities in 
accord with the re-structuring proposal wilr be. guaranteed .cpl_lective bargaining rights as 
applic?lble under M.S. 179A and other rights under M.S. 43A, M.S._ 352, and·M.S. 354. 

• ' M 

5. Training and·re-training of Staff who,"-,as 8 result'of re-;tn.icturing, fill~ p9sition in_ a state 
operated community based facility, or staff who fill a position Within a -facility, or. between 
facilities, will be the responsibility __ of the department. The del)artment will make every 
reas·onable effort to coordinate .training .and re~training with public. institutions ,.or post-

• secondary education. 

6. Procedures for notifying employees affected by the re-structuring plans will be negotiated into 
the Colle_ctive bargaining .. agreements or supplemental·agreements. 

- 7. Any dispute concerning the interpretation, application or meaninQ, and relationship to the·terms 
of the respective master or supplemental- agreements. • must , be resolved by the 
grievance/arbitration procedures of the appropriate .;iigreements. . The ter:ms of the 
Memorandum are non-precederitial. 

8 .. Every_ effort will be made to communicate openly· and have common Understanding between 
the State and labor organizations affected _by the. re-_structuring plan, including the 
estal:;llishment of joint labo.r and management com_mittees. 

9. The term of this Agreement for each facility extends until the completion of the·re-structuring at 
that facility. 

Section 2, Employee Mitigation to Layoff. FOr employQes \,Yhose.-positions ·wHI be elimir.1ated by 
implementation of the departmenfS re-Structuring plan, a number of options will be offered. If an • 
employee's positio_n is to be eliminated, the following will be simultaneously presented to the 
employee: ' 

1. job and training opportunities; 
2. enhanced separation ol)tions; 
3. normal separation including recall rights. 
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In order to reduce involuntary separations otherwise necessary, the most senior employee within a 
class shall be offered the choice of one of the available options before less .senior employees. At 
the time an offer is made, the employee may select from the options available. Selection of the 
enhanced separation or normal separation packages preclude exercising any other option. The 
employee who selects from job and training opportunities (items 1.1 - 1. 7) shall choose from all 
available job and training opportunities. Once such a selection has been made, the employee is 
precluded from exercising another option from items 1.1 - 1,7 at a later time, unless the 
employee's position is subsequenUy eliminated as a resuH of re-structuring. An employee who 
selected the job and training opportunities shall be guaranteed at least one job and training 
opportunity. 

Section 3 Job and Re-training Qpportunitiea-

1.1 A position of comparable duties and same pay within the same employment condition 
and within the same Regional Center. 

1.2 A posiUon in a State operated community based residential or day habilitation services or 
a position in the technical support group for those services. Such positions could be of 
comparable duties· and same pay- and within the same employment condition. Relocation 
expenses will be paid by the employer. • 

1.3 A position which the parties agree can best be filled by upgrading existing staff and for 
which the employer agrees to pay the cost of necessary training or certification. 

1.4 Up to 160 hours training necessary to qualify for a comparable job (i,e .. no reduction in 
pay) and the subsequent offer of that job within the same or another Regional Treatment 
Center or State nursing home. Relocation expenses will be paid by the Employer. 

1.5 A position of comparable duties and same pay, within the same employment condition, at 
another state agency within a reasonable commuting distance. 

1.6 A position of comparable duties and same pay, within the same employment condition at 
another state agency or Regional Treatment Center. Relocation expenses will be paid by 
the Employer. 

1.7 A position at any State agency pursuant to the activation of M.S. 246.60 by the 
Commissioner of Employee ~elations and Administration. Relocation expenses will be 
paid by the employer. 

An employee who refuses a job and training opportunity not requiring relocation waives 
his/her right to enhanced separation. An employee who does not accept a job and 
training opportunity requiring relocation shall be entitled to select the enhanced 
separation option or normal separation. 

Section 4 Enhanced Separation Package. 

2.1 Retirement, with Employer paid insurance benefits as negotiated under Chapter 605 
(1988 Session Laws); or 

2.2 In addition to benefits provided under collective bargaining agreements, a one-time 
enhanced payment not to exceed $7500, based on 5% of the employee's base salary or 
wage, not to exceed $1250.00 multiplied by the number of years of State service. For 
employees selecting this option, the department agrees not to contest any unemployment 
insurance determination; or, 
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2.3 • In lieu of the one-tinie enhanced pa·yment, tuitioi1, fees, ·books, traVel expenses, career 
guidance; and related expenses at a public _institution· of post-secondary education, up to 
the amount of the enhanced payment to which the employee would be entitled. 

An employee electing the enhanced sepa_ration options waives his/her recall rights· under 
the c011ective bargaining agreements. 

Section 5 Normal s9Pata~ion Pa~ka9e-

3. 1 Norm~I separation, with _all rights negotiated under co_llective b_argai~ing agreements. 

~ 
MemoOlridum of Understanding - lmp1ementation Procedures 

Section 1. Non-EliQible Employees: 

1. The following types of employees are not governed by any of the terms of the Memorandum of 
Understal"!ding: • • • • 

a. part-time and full-time tempor~ry_ emPloyees, including studE!nt wo·rkers alld temporary 
u~classified employees. 

b. part-tii,,e and full-time ·em~rgency employees. 

c. intermittent employees. However, such emPloyees are_ eligibl~ for"-the layoff and recall 
provisions of the parties' Collective Bargaining Agreements except thaf the· vacancy and 
bumping optiOns sha_ll not be availab_le to the employees. Layoff and recall provisions 
include: 

1. cash oufof any exiSting accu~ulclted va_6ation· balance. 

2. severance pay pursuant to the parties' Coltective·Barg·aining Agreements. 

3. placement on the layoff lists for the employment condition from which they were laid 'off 
{intermittent). • 

Section 2 Procedure. 

1. The Appointing Authority shall determine· the position(s) in the classi~cation or class option, if 
one exists, employment condition and work location within the facility which is to be eliminated 
by implementation of th_e Department's restructuring:plan .. 

2. The AppOinting Authority shau notify the exclusive representatives o(the classlfication(s) and 
number of positions to"be_ eliminated within the time frame -and manner specified in the 
applicable CollectiVe Bargaining Agreement. 

3. ProViSional and erf!~rge~Cy employees.shall be_ terminated bef~re th~- ~limi_nation ·o~ posi;ions 
of probationary· or permanent employees in ·t~e same_ class and_ eniployl'Tlent Condition wi~hin 
the facility. 
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4. The Appointing Authority shall post the position(s) by class (or class option), employment 
condition, seniority unit, and work location that are to be eliminated for a minimum of seven 
(7) calendar days on all employee bulletin boards where employees in the facility in the class 
are stationed. When the seven (7) calendar day posting requirement would be met on a 
Saturday, Sunday or holiday, the expiration date of the posting shall be the day following the 
weekend or holiday. 

5. Simultaneously with the above posting, the Appointing Authority shall post the list of available 
jobs. During the seven (7) day posting period, employees may express a willingness to be at 
risk. At the end of the seven (7) day period employees for whom a desired option still exists 
shall be placed at risk and the emploYees shall indicate their desire to select either mitigation 
to layoff_ options 1, 2, or 3. If the employee picks mitigation to layoff option 1, the employee 
shall also notify the Personnel Office/Job Center in writing of his/her specific job and training 
opportunity option/position. If the employee picks mitigation to layoff option 2, the employee 
shall also notify the Personnel Office/Job Center in writing of his/her choice of retirement with 
Employer contribution to insurance, one-time enhanced payment, or educational payment. 
Designation of at-risk employees and the awarding of available job and retraining 
opportunities shall be made in seniority order within the affected classifications. 

For employees represented by MAPE and MMA, "seniority" shall be defined as Classification 
Seniority; for employees represented by MNA, "seniority" shall be defined as Bargaining Unit 
Seniority; for employees represented by AFSCME, Council No. 6, AFL-CIO, "seniority" shall 
be defined as State Seniority; and for employees represented by SRSEA "seniority" shall be 
defined pursuant to Collective Bargaining Agreement between the parties. 

It is further understood that classifications which are recognized as part of a junior/senior plan 
shall be treated as one classification for purposes of this Agreement. 

6. At the end of the seven (7) day posting period, if no employee(s) has indicated his/her desire 
to be declared "at-risk", the least senior employee(s) (aS defined in #5 above) shall be notified 
in writing by the Appointing Authority that he/she is declared to be "at-risk." The employee 
shall provide written receipt of this notice to the Appointing Authority. 

The written notice shall sta_te that the employee may select one of the following employee 
mitigation to layoff options: 

1) job and retraining opportunities 
2) enhanced separation package 

a. retirement, with Employer contribution to insurance 
b. one-time enhanced severance 
c. educational payment 

3) normal separation package. 

Within fourteen (14) calendar days of the receipt of such notice, the employee must notify the 
Personnel Office/Job Center in writing of his/her intent to select mitigation to layoff option 1, 2, 
or 3 and the specific option/position within the particular option. At the end of the fourteen 
(14) day period, the employee may not change the specific option/position that he/she 
previously selected. If the employee(s) fails to notify the Appointing Authority he/she shall be 
considered to have selected option 3 (normal separ,ation package). 
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The job and retraining opportunities listing all available job& and retraining options as 
determined by the.Department of Employee Relations active requisition list shall be posted in 
at least three (3) areas that are accessible to employees on all shifts. A copy shall _also be 
provided to the applicable Local Union/Exclusive Representative. Upon request, the 
Appointing Authority and the exclusive representative shall meet and confer to develop 
posting procedures for areas of unique concern within a facility. 

Upon the request of the employee, the employee shall receive an approximate calcul&tion of 
the employer paid contribution to insurance based upon his/her age eligibility, the one-time 
enhanced paymenVeducation payment; and/or separation benefits under the applicable 
Collective Bargaining Agreement. 

7. An employee who is away from hislhenYork location on assignment or approved vacation in 
excess of seven (7) calendar days, may submit in writing an advance option selection, if 
he/she wishes to exercise option 2 or option 3. 

If an ·employee is on an approved leave of absence at_..the time'.•his/her position is determined 
to be "at-risk," the employee shall be notified by certified mail. A copy of such notice shall 
also be sent to the Union/Local Union/Association office. 

An employee on leave at the time -his/her position· is declared "at-risk" shall be given the 
op·portunity to select option 1, 2, or 3. If he/she selects option 1, the employee shall be able 
to choose from available job and ret_raining options at the time his/her leave expires. It is 
understood this does not prevent an employee from terminalillJ his/her leave and selecting a 
job and retraining option at the time he/she is declared "at-risk." 

8. The Appointing Authority. may, with the agreement of the Unic;m/Local Union/Association 
office, designate individual employees at risk out of order seniority. 

9. If an employee selects the enhanced separation package or the normal separation package, 
he/she shall be precluded from selecting a job and training opportunity. 

10. An employee selecting the job and retraining opportunities may choose any of the available 
options. 

It is understood that all available job and retraining options may not be available to any given 
employee depending upon the job and retraining option selected by another employee. 
Employees may be asked to rank their order of preference of available jobs and retraining 
options. The employee with the most seniority (as defined in #5 above) shall receive his/her 
first preference. Subsequent job and retraining options shall be made on the basis of seniority 
(as defined in #5 above). 

11. Once an employee selects a particular job and retraining opportunity option, the employee is 
precluded from exercising another job and retraining opportunity option at a later time, unless 
the employee's position is subsequently eliminated as a result of the Department's 
restructuring plan (e.g. an employee from Oak Terrace Nursing Home accepts a position at 
another Regional Treatment Center and the employee's position_ at the RTC is subsequently 
eliminated because of the Department's restructuring plaii). 
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12. An employee who refuses a job 'and retraining opportunity option that is within a reasonable 
commuting distance shall nor be eligible to an enhanced separation package option. For 
purposes of Oak Terrace Nursing Home, reasonable commuting distance shall be based upon 
an employee's eligibility for relocation expenses pursuant to the applicable Collective 
Bargaining Agreement. The employee who refuses such a job and retraining opportunity shall 
be laid off pursuant to the applicable Collective Bargaining Agreement. For purposes of Oak 
Terrace Nursing Home, the vacancy and bumping options of the Collective Bargaining 
Agreements shall not be available to the employee. The parties may negotiate changes to the 
vacancy and bumping options in the applicable Collective Bargaining Agreement for such 
empioyees at other facilities at a later time. 

13. Employees in new positions represented by AFSCME, Council No. 6, AFL-CIO which were 
obtained through" the posting procedure or throl/gh exercising a job and retraining. option 
pursuant to the Memorandum of Understanding and which require additional 
certification/licensure of the employee (e.g., nursing assistant training and competency 
evaluation requirements established by the Omnibus Budget Reconciliation Act of 1987 or 
med certification) shall not be subsequently placed at risk during the period of restructuring at 
the facility. 

Employees in new positions represented by other bargaining . units which were obtained 
thrciugh_ exercising a job and retraining option pursuant to the Memorandum of Understanding 
and Which require additional certification/licensure shall not subsequently be placed at risk 
during the period Of restructurir:ig at the facility. 

Section 3 Job and RetrainJno Opportunities-

The availability of positions shall be based upon the Department of Employee Relations 
"active requisition" list. 

Employees who are interested in a vacancy shall have the claim to that position made by their 
current Personnel Director/Job Cehter. 

2. An employee who selects the job and retraining opportunities option shall be offered at'least 
one job and retraining opportunity. 

3. All positions Shall first be posted pursuant to the applicable Collective Bargaining Agreement. 
However, the parties may negotiate at a later time changes in the procedures for filling 
positions in .State operated community based residential or day habilitation services or 
positions in the technical support group for these services. 

4. The covered expenses for employees.who receive relocation allowances shall be pursuant to 
the applicable Collective Bargaining Agreement. 

5. For purposes of Oak Terrace Nursing Home, eligibility for relocation allowances for an 
employee accepting a position under job and retraining opportunities options 1.4, and 1.6, and 
1. 7 shall be governed by the applicable Collective Bargaining Agreement. However, the 
parties agree to discuss posSible exceptions to such provisions. 

The p.iirties may negotiate changes to the eligibility for relocation expenses in the applicable 
Collective Bargaining Agreement for employees at other facilities at a later time. 
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6. An· employee who transfer's within the same class shall receive no salary adjustment. An 
employee who transfers between classes shall receive _the minimum adjustment necessary to 
bring his/her salary within the range of the new class. However, an employee receiving a rate 
of pay in excess of the range maximum sh8II continue to receive that rate of pay. 

7. The Department shall supply the exclusive representatives with a list of possible p0sitions for 
which an employee could qualify with up to 160 hours training. Upon the request of an 
exclusive representative the 

Department shall meet with the exclusive representative to discuss the determinations. 

Such training shall be on State time and be paid for by the Department. 

8. An employee may agree to accept a position in a different employment condition and the 
employee shall be considered in such employment condition for purposes of the applicable 
COiiective Bargaining Agreement. In this situation, the ·employee shall be considered to have 
been offered a job in the same employme~t condition. 

9. If the Commissioners of Employee Relations and Administration determine to activate the 
provisions of M.S. 246.60, the Department of Human Seivices shall discuss its 
implementation with the exclusive representatives. 

10. If the Department determines that a position can best be filled by upgrading e'xisting staff, the 
Department shall discuss such with the affected exclusive representative. 

If this option is offered to an er'nployee, the employee shall be eligible for relocation expenses 
pursuant to the applicable Collective Bargaining Agreement. 

11. An employee who accepts a position at another State Agency may be required to serve a 
probationary period pursuant to the applicable Collective Bargaining Agreement. An 
employee who accepts a p0sition within the Department of Human Services shall not be 
required to seive a probationary-period if he/she accepts a position in a classification in which 
he/she has previously and su~ully completed a probationary periOd. 

12. An employee who accepts a position in a new _class or who has transferred and is required to 
seive a probationary period shall have a trial period j:,ursuant to the applicable Collective 
Bargaining Agreement. However, if the ~mployee elects to return to his/her former position, 
the emplOyee shall not be allowed • to sei_ect another option under job and retraining 
opportunities. under the Memorandum of Understanding and the normal sepai"ation package 
shall apply. 

For purposes of Oak Terrace Nursing Home, the employee·shall .nofbe eligible to exercise 
any vacancy or bumping layoff options under the normal separ&tion Option. The parties may 
negotiate changes to the vacancy and bumping options in the applicable Collective Bargaining 
Agreement for such employees at other facilities at a later time. 

13. Notwithstanding #11 in the Procedure section, an employee who is non.certified sh311. be 
eligible to select_ from mitigatiOn to layoff options 1, 2, or 3 pursuant to the procedllres 
described in this Agreement. However, if the employee selects job and retraining opportllnity 
and he/she receives relocation expenses when he/she previously exercised option 1, he/she 
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shall no longer be eligible to receive relocation expenses. If the employee selects another job 
and retraining option and is subsequently non-certified, the.normal separation package shall 
apply. .~Or purposes of Oak Terrace Nurs.ing. Home, the employee shall not be eligible to 
exercise any vacancy or bumping layoff options. The parties may negotiate changes to the 
vacancy and bumping options in the applicable Collective Bargaining Agreement for 
employees at other facilities at a later time. 

14. Employees who have been declared at-risk shall be allowed to interview for job and retraining 
opportunities within the State system up to a cumulative total of eight (6) hours with the 
approval of his/her supervisor which shall not be unreasonably .denied. The Appointing 
Authority may require confirmation of the occurrence of such interviews. The employee shall 
not be eligible for expenses. 

Section 4 Enhanced Separation Package. 

An employee who selects the enhanced separation package option may select option 2.1, if 
eligible, option 2.2 or 2.3. 

2.1 Retirement; with employer paid insurance benefits as negotiated under chapter 605 
(1986 session laws). 

Employees shall receive the f~llowing: 

1. Severance Pay 

a. An employee shall be eligible for such pay if the empk>yee meets the following conditions:. 

i. has accrued twenty (20) years or more continuous State se,vice; or 

ii. has less than twenty (20) year continuous State service, but is mandatorily retired or 
retires at or _after age 65; or 

iii. retires from State service after ten (10) years of continuous State service and who are 
immediately entitled at the time of retirement to receive an annuity under a State 
retirement plan, notwithstanding the employee's election to defer payment of an 
annuity. 

b. Severance pay shall be equal to forty (40). percent of the employee's accumulated but 
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If 
necessary, accumulated but unused sick leave bank hours shall be added to the side leave 
balance to attain the nine hundred (900) hour maximum. In addition, employees who 
separate prior to January 7, 1996 shall receive twenty-five (25) percent of the employee's 
accumulated but unused sick leave bank, times the employee's regular rate of pay at the 
time of separation. 

Employees who separate on or after January 7, 1996 shall receive twelve and one-half (12 
1/2) percent of the employee's accumulated but unused sick leave bank, times the 
employee's regular rate of pay at the time of separation. 

Should any employee who has received severance pay be subsequently reappointed to 
State service, eligibility for future severance pay shall be computed upon the difference 
between the amount of accumulated but unused sick leave restored to the employee's 
credit at the time the employee was reappointed and the amount of accumulated but 
unused sick leave at the time of the employee's subsequent eligibility for severance pay. 
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Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to exceed five years 
fl'Om. termination of ,employment. In the· event that a terminated employee dies before all or 
a portion of the severance pa:y has been disbursed, that balance due sha_ll be paid to a 
named beneficiary or, lackin!fsame, to the de~ased's estate. 

2. Accumulated Vacation 

The employee shall be compensated in cash, at the employee's rate of pay at the time of 
retirement for all vacation leave to the employee's credit at the time of retirement However, in 
no case· shall payment exceed the maximum accumulation in the .applicable Collective 
Bargaining Agreements. 

3. Employer yontribution to Health and Dental Insurance Premiums 

a. An elilplo)'e_e shall be eligible for the Employer contribution to health and dental insurance 
premiums i~ the employee meets the following conditions: 

i. has not yet attained tlie age of-sixty-five (65); .a_nd 

it terminates ·active emplOymenf in State service and 'is eligible and applies for a 
retirement annuity. 

"iii. has _three (3) ·or more years of continuous service. 

b. An employee $hall be eligible to receive the contribution toward the Employer pa_ld he;;iltli 
and dental insurance premiums to which he/she was . entitled at the time of retirement 
subject to any changes in·-premium ol' benefit levels made .·in the parti_es Collective 
Baigaii'lin9. Agreements. • • ' 

c. An employee is no longer eligible for the Empl_Oyer· contribution to health· and dental--·-'. 
• insurance premiums with the first occurrence of any of the following: 

i. at the end of month in which the retired employ~e attains the age of sixty-five. (65); (?r 
'. . ' 

ii. _at the end of the month.in which the retired employee chooses._not·tO receive·_an 
·annuity; Or • 

iii. the retired employee is eligible for EmplOyer-paid health insurance from a new 
employer. 

An employee selecting this option shall not be plaiced on any layoff lists under the applicable 
Collective_ Bargaining Agreements. 

2.2 In additiorl to benefits provided under collective bargaining agreements, a· one time 
enhanced payment not to exceed $7500, based on 5% of the employee's base salary or 
wage, riot to exceed $1250.00, multiplied by the number of years of state service. For 
employees selecting this option, the Department agrees not to contest any 
unemployment insurance determination. 

Employees shall receive the following: ' 

1. Severance Pay 
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a. Severance pay shall be equal to forty (40) percent of the employee's accumulated but 

unused sick leave balance {which balance shall not exceed nine hundred (909) hours). If 
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave 
balance to attain the nine hundred (900) hour maximum. In addition, employees who 
separate prior to January 7, 1998 shall receive twenty-frve (25) percent of the employee's 
accumulated but unused sick leave bank, times the employee's regular rate of pay at the 
time of separation. 

Employees who separate on or after January 7, 1998 shall receive twelve and one-half (12 
1/2) percent· of the employee's accumulated but unused sick leave bank, times the 
employee's regular rate of pay at the time of separation. 

Should any employee _who has received severance pay be subsequently reappointed to 
State service, eligibility for future severance pay shall be. computed upon the difference 
between the amount of accumulated but unused sick leave restored to the employee's 
credit at the time the employee was reappointed and the amount of accumulated but 
unused sick leave at the ti~e of the employee's subsequent eligibility for severance pay. 

Such severance ·pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to exceed five years 
from termination of employment. In the event that a terminated employee dies before all or 
a portion of the severance pay has been disbursed, that balance due shall be paid to a 
named beneficiary or, lacking same, to the deceased's estate. 

2. Accumulated Vacation 

Th& employee shall be compensated in cash, at the employee's rate of pay at the time of 
separation for all vacation leave to the employee's-credit at the time of separation._ However, in 
no case shall payment exceed the maximum accumulation in the applicable Collective 

. Bargaining Agreements. • 

3. Employer Contribution for Insurance 

a. An employee shall be eligible for such benefits is the employee: 

is in the classified service; and 

ii, is receiving an Appointing Authority contribution for insurance coverage at the time of 
his/her separation; and 

iii. has three (3) or more years of conti!luous services. 

b. An eligible employee remains eligible for the Employer contribution Collective Bargaining 
Agreements for six (6) months from the date of separation. 

c. The Employer contribution for insurance shall be as provided in the parties' Collective 
Bargaining Agreements. 

It is understood that severance_ pay, accumulated vacation, and Employer contribution for 
insurance ·are governed by the tenns of the applicable Collective Bargaining Agreements and 
any subsequent changes in these Agreements regarding these benefits shall be reflected here. 
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4. A one time enhanced paymelit not to eXceed $7,500.00i.based on 5% of the erhploYee_'s base 
salary or wage, not to .exceed $1,250.00, multiplied by tho number of yeara of State sennce. 

1 
a: An employEJe'S ~ salary or wage Shall be defined as the annual salary :;for .. -his/her 

classificatiOrtat the time_the employee is declared at;-iisk. •• 

b. 'Th~ emplo~'s n~lllber of years _of State· serv.i~ ·'shal_l be"-defi~ as ~-)~ngth•of 
employment ;with.the S!ate_.of-Minn~Sot~ sin~:.the last date~ hire. 

5. unemployment Insurance 

a. The Department of Human Services shall no~ contest- any unemplqyment • ins~nce 
detemiination. • . . . 

An employee.selecti~ this Option sh~II not~ place~ cm any•iayoff liSts .under the applicable 
Collective Bargaining Agreements. 

2. 3 -In lieu of the one· time ·enhanced payment, iuition, fees, books, travel ·expenses, _career 
guidance_, and telal!3(t expenses at a public lnstit~tlon ·of poSt~secondary .education, up to 

,· the am·ount of _the.enh~nC8d payment to which ·the employee would be entitled. 

Employees shall receive the followinq: 

1. Severance Pay 

Severance pay shall be equal to forty (40) percent.Ofth_e employee's accumulated bllt."unused 
sick leave bailan~ _(which_ balance shall not-exceed-nine hundred (900)-hours}._ If necessary, 
accumulated but ·Unused sick leave bank hours shall be- added to the sick". leave balance to 
attain the nine. _hundred (900) houi° maximum .• In addition, emplo}'ees who se~~. prior to 
~anuaiy 7, 1998 sha!f receive twenty-five (25) percent of the 8mployee'.s_accUmulated.but 
unused sick leave bank, 'tlrries the emplOyee's regular rate ·of pay at the time of separ:atioil. 

Employees wt,o separate ori or after Janua,Y-7, 1998 shall receive twelve and one:..t,Blf_'(12 1/2) 
pe~nt of the employe:e's accumulated but unused • sick leave bank, times· the _employee_'s 
regular rate of pay at the tim~ of separation. • ·, 

ShoUld any employee who has received severance pa)' be subsequently reappointed-to-State 
service, eligibili_ty for future severance pay shall be computed upon the difference between the 
amoUnt of acCUnililated but unlised sick leave restored to 'the employee's credit at the time the 
employee was reappointed and the amount of acciJmu_l1;1ted but unused sick leave at the time 
of the employee's subseqU~n~-eliglbility for- s_everanC9· pay. 

Such severance pay_ shail "be eXc1Ud8d from retii'em8,~t 'deduc1:11lns a~·d froffl any ca16~_iations in 
'retirement benefits arid shall be paid over a period n.ot '·-tO exceed five years from ter'mination, of• 
employlTlent. In the eve·nt_ that a terminated ·emptO)'ee dies before all. or· a· pci_rtion of-the 
severance pay has been disbursed, that balance due shall be paid to .a named benefi_dary or, 
lacking same, ·10 the de.ceased's estate. 

2. Accumulated Vacation 

The employee shall be-compensated in·cash,_at the employee's rate of pay·at·the time- of 
separation for an vacation le.ave to the employee's credit at the time of separation. However, in 
no case shall' ~ exceed the· maximum·_ .ac;cumul_ation in .the al)plicim_le _ Co1iEtctive 

. Elargaining Agreements. 
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3. Employer Contribution for Insurance 

a. An, employee shall be er,gible for such benefits if the employee: 

I. is in the classified service; and 

ii. is receiving an Employer contribution for insurance coverage at the time of his/her 
separation; and 

iii. has three (3) or more years of continuous services. 

b. An eligible employee remains eligible for an Employer contribution for six (6) months from 
the date of separation. 

c. The Employer contribution for insurance shall be as provided in the pcl'f:ies' Collective 
Bargaining Agreements. 

It is uoderstood that severance pay, accumulated vacation, and Employer contribution for 
Insurance are governed by the tenns of the parties' Collective Bargaining Agreements and any 
subsequent changes regarding these benefits shall be reflected here. 

4. Payment for tuition, fees, book1;1, travel expenses, career guidance, and related expenses at a 
public institution of post-secondary education, up to the amount of the one time enhanced 
payment to which the employee would be entitled. 

The Department in consultation with the exclusive representatives shall develop policies and 
procedures to implement the above provision. 

An employee selecting this option shall not be placed on any layoff lists under the applicable 
Collective Bargaining Agreements. 

Section 6 Normal SePlntion Pilckage-

Employees shall receive the following: 

1. Severance Pay 

a. An employee shall be eligible for such pay if the employee meets the following conditions: 

i. has aCCl'Ued twenty (20) years or more continuous State service; or 

ii. has less than twenty (20) year continuous State. service, but is mandatorily retired or 
retires at or after age 65; or 

iii. retires from State service after ten (10) years ·of continuous State service and who are 
immediately entitled at the time of retirement to receive an annuity under a State 
retirement plan, notwithstanding- ·the employee's election to defer payment of an 
annuity. 

b. Severance pay· shall be equal to forty (40) percent of the employee's accumulated but 
unused sick leave balance (which balance &hall not exceed nine hundred (900) hours). If 
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave 
balance to attain the nine hundred (900) hour maximum. In addition, empk>yees who 
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separate prior to January 7, 1998 shall receive twenty-five (25) percent of the employee's 
accumulated but unused sick leave bank, times the employee's regular rlite of pay at the 
time of separation·. 

Employees who separate on or after January 7, 1998 shall receive twelve and one-half (12 
1/2) percent of the employee's accumulated but unused sick leave bank, times the 
employee,'s regular rate of pay at the time of separation. 

Should any employee who has received severance pay be subsequently reappointed to 
State service, eligibility for futu/"e severance pay shall be computed upon the difference 
between the amount of accumulated but unused sick leave restored to the employee's 
credit at the time the employee was reappointed and the amount of accumulated but 
unused sick leave at the time of the employee's subsequent eligibility for severance pay. 

Such severance pay shall be excluded from retirement deductions and from any 
calculations in retirement benefits and shall be paid over a period not to exceed five years 
from termination of employment. In the event that a terminated employee dies before all or 
a portion oUhe severance pay has been disbursed. that balance due shall be paid to a 
named beneficiary or, lacking same, to the deceased's estate. 

2. Accumulated Vacation 

The employee shall be compensated in cash, at the employee's rate of pay at th8 time of 
retirement for all vacation leave to the employee's credit at the time of retirement. However, in 
no case shall payment exceed the maximum accumulation in the applicable Collective 
Bargaining Agreements. 

3. Employer Contribution for Insurance 

a. An employee shall be eligible for such benefits if the employee: 

L is in the ~assified service; and 

ii. is receiving an Employer contribution for insurance coverage at the time of his/her 
separation; and • 

iii. has three (3) or more years of continuous services. 

b. ArJ eligible employee remains eligible for an Employer contribution for six (6) monJhs from 
the date of separation. 

c. The Employer contribution for insurance shall be provided in the parties' Collective 
Bargaining Agreements. 

It is understood that severance pay. accumulated vacation, and Employer contribution for 
insurance are governed by the terms of the applicable Collective Bargaining Agreements 
and any subsequent changes regarding these benefits shall be reflected here. 

4. Placement on the layoff lists pursuant to the applicabJe Collective Bargaining Agreements. For 
purposes of Oak Terrace Nursing Home, the vacancy and bumping layoff options shall not be 
available to the empk>yee. The parties may negotiate the vacancy and bumping options in the 
applicable Collective Bargaining Agreement for such employees at other facilities at a later 
time. 
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Mkltl 
Meat and Cootu on Communicable Diseases 

The Union and the Department of Human Services agree to meet and confer on the issue of 
communicable diseases . 

. DEPARTMENT DF HUMAN SERVICES/AH-GWAH-CHING CENTER 

Arlll;ltl 
Meal Periods 

Article 5, Section 10 of the Master Agreemellt shall be supplemented.and/or modified as follows: 

In the Department of Human Services institutions (other than the night shift}, meal periods are 
normally to be granted between the hours of 11:00 AM. and 1:00 P.M. or between the hours of 
5:00 P.M. and 7:00 P.M. However, if there is a scheduled special event or activity, the above meal 
periods may be varied by up to one-half (1'/2) hour. Employees may request alternate meal 
periods. 

-..z 
Work Schedules 

Article 5, Section 3C of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period- Full-time employees shall at the Appointing Authority's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive daYs and shall have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or _more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Sat~y and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled 
days off need not be consecutive. 

The scheduling pattern/practice for full-time employees in effect the effective date of the 
Master Agreement shall continue. 

Full-time employees may be tempararily scheduled for working days off and days other than 
those normally scheduled for purposes such as training, staff -development, informational 
meetings, team meetings, and special projects. 

If due to a change in the operation of a unit/program, it be_comes necessary to permanently 
change the scheduling pattern of full-time employees in the interest of efficient operations, to 
meet the needs of the public, the Department. or the Nursing Center to provide for more 
beneficial residenUclient services·, or to better use facilities or the working forces, no less than 
thirty (30) calendar days notice shall be ~en to the Local Union. The Local Union and the 
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for that 
uniUprogram prior to the fourteen (14) day posting period provided for in Article 5, Section 1(C) 
of the Master Agreement. 
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Full-time employees in the Nursing Department who are on a rotating line system shall not be 
moved to a different line number except for a reasonable purpose. The reason for the move 
shall be explained to the employee who is being moved. 

When a Nursing department employee has a need to request leave and vacation or sick leave 
is not an option, the employee may be granted personal leave of absence by exchanging 
scheduled hours of work for another employee's day off with advance approval of their 
supervisor and provided such change does nc,t result in the payment of penalty pay or 
overtime pursuant to the Fair Labor Standards Act A part-time employee may only work 
additional hours under this provision one (1) time within any pay period. 

Part-time employees shall be scheduled for a minimum of fou_r (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive days of work. 

The Appointing Authority shall make a reasonable effort to notify part-time employees as soon 
as the need to extend an individual's shift is known. 

2. Schedule Posting. For the Relief Stationary Engineer, the Appointing Authority shall make a 
reasonable effort to adhere to the posting reQuirement in Article 5, Section 1C of the Master 
Agreement. The work schedul~ for the Relief Stationary Engineer may be • changed with 
notification of eight (8) hours in advance of the start of the shift in case of sick leave. workers' 
compensation, or an emergency situation with_out resulting in the payment of overtime. 

3. fixed Night Shift (for all units urent Units 2 and 7) Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. 
However, in situations where the Appointing Authority is not adding a position, a part-time 
employee shall not be eligible to bid on the vacancy if the acceptance of the bid would increase 
his/her employment condition. If the~e are no eligible bidder& for fixed night shift vacancies, 
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable 
and quaiified employee not on fixed nights with the least Classification • Seniority to the 
vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other. shifts 
for the purposes of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be rescheduled to work the.night shift. 
The Appointing Authority shall detennine the work area from whtch an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment. the least. senior 
capable and qualified employee based on State Seniority within or among class(es) as 
determined by the Appointiilg Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift unless the least senior employ8e has been 
schedu_led off on a holiday pursuant to Article 7, Section 8 of the Master Agreement. In this 
case, the least senior employee who has not been se:t,eduled off for a holiday shall be 
scheduled to work the night shift to: 

Cover nig~t shift staffing shortages caused by leaves (paid or unp_aid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing ·shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, ,bidding, and hiring procedures; and/or, 
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• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift;.and/or, 

• Emergency situations. 

To no longer be permanently assigned to the·fixed night shift an employee assigned.to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if-the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least Classification Seniority for the night shift position, his/her bid shall be 
rejected; or, • 

• Notwithstanding the provisions of Article 12, notify the local human resources director 8fter 
at least three (3) months assignment to the fixed night shift that he/she requests to be 
removed from the fixed night shift. If another employee not on the fixed night shift with less 
Classification Senfority is capable and qualified for the fixed night shift that employee shall 
be assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee with ·Iess 
Classification Seniority than the employee requesting to be removed from the fixed night 
Shift, the capable and·qualifted·einployee with the least Classification Seniority shall be 
assigned to the fixed night position, provided the • employee on the fixed night Shift is 
capable and qualified for that position. The request shall -remain open until the emplOyee 
'.-Yithdraws it, or is replaced by another employee; or, 

• Notwithstanding_ the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee a;;signed to the fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

4. Shifts Between Pays 'Off. No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two: (2) shift changes during work periods between scheduled days off. 

For this subsection only, a ,scheduled shift with a starting time within two (2) hours of the 
starting time of the firs,t scheduled shift after scheduled days off shall be considered the same 
shift. When there is a sCheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

The Lo.cal Union and the Appointing Authority may' mutually agree to alter the terms of the 
section Wor!<, Schedules. • 

Arllml 
Holiday Pay 

1. If- an employee is scheduled and is in pay status for part of or the entire ear1y or afternoon shift 
the day before the holiday and is scheduled and is in pay status for part of or the entire night 
shift which begins on the holiday, the holiday shall be considered to fall on the employee's 
regularly scheduled day_ off, and Article 7, Section 5 of the Master Agreement shall apply. 
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2. With the approval of his/her supervisor, an employee may use an alternate holiday. in 
increments of no less .than one (1) hour. If the· employee has less than· eight (8) hours of 
holiday time at the end of the 120 day period specified in Article 7, Section 8 (B) (2), the 
Appointing Authority shall designate .five (5) days within the next thirty (30) day period and the 
employee shall be given the option to take a full day off by using either vacation, compensatory 
time, other holiday time, or appro\led leave of absence w!thout pay. 

Arli<lu 
, Flex-Time Scheduling 

The Appointing Authority and the ~Locai" \Jriion ma,y mutually agree to .a.fle:x·-t·i~e ~chedulil'lg·j:)lan. 

Arlil.ltl 
overtime 

Article:s, Section 4 of the Master ~g"reement 'sh~II be supplemented and/or moPified as follows: 

Assignment 

Employees who are currently _working an Overtime assignment shall not -be iilvofuntarily assigned 
an overtime assignment for the subsequent shift regardle_ss of the employee's seniority. 

Distribution 

For employees in the Nurs,ing Department: 

Overtime work shall firs,t be offered. to the, .most senior employee(s) within or among claSs(es) as 
determined by the Appointing Authority.· who are capable of- performlrig the work avililable. The 
overtime work shall first .be offered to· employees then ori'. duty if such· overtime is for the 
immediately subsequent shift. S_hould the senior employee· choose not to accept the overtime 
assignment, the next most senior capable employee shall be offered the,'·overtime assignment. 
However, the Appointing Authority shall not be required to cuUn on work in progress in order to 
comply with the requirements of this Secticin. 

In the event all capable elTlployees decline·overtime work, the Appointin_g·_Authority shall have the 
right to assign overtime based upon inverse order. of Classification Seniority • among capable 
employees except that if the least senior employee who would norfnally be assigned the overtime 
is working the evening shift before his/her scheduled day(s) off, and the overtime assignment is for 
the night shift, then the next least senior employee working the evening shift which is not before 
his/her scheduled day(s) Off shall be assigned the overtime, provided that tt:iere are ·other 
emploY·ees available to be assigned the overtime .. If there are no other employees available, the 
least senior ·employee shall be· asSigned the overtime regardless if lhe evening. shift is before 
his/her sc~eduled day(s) off.. • " 

Notwithstanding the ·abo,ve, the ~.ssi9n.ment sh~II be rotated each pay ~riod beginning ;,..ith the 
least senior capable employee _based on C;lassification Seniority. In all insiance_s, the overtime 
work shall first be assigned to·employees then on duty if such ove"rtime-is.for the irrimediately 
subsequent shift. Once an employee on duty has been assigned an overtime· shift and- has made 
arrangements for another employee to ·work the overtime for him/her, the .,employee initially 
assigned the overtime_ shall not be:assigried overtime again for the same shift. The employee 
replacing the employee initially assigned the overtime is not eligible for any call back 
reimbursement under Article 6, Section 7 of the Master Agreement. 
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Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the local human resources office, provided, however, that the Appointing Authority 
retains the right to assign overtime, in inverse order of Classification Seniority among capable 
employees in the event that all capable employees decline overtime work. 

Employees may rescind such waivers upon fourteen (14) calendar days written notice to the local 
human resources office. 

tn emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 

For all other employees: 

Overtime work shall first be offered to the employee with the most State Seniority within or among 
ctass(es) as determined by the Appointing Authority and in the same work unit who are capable of 
performing the work available. The overtime work shall first be offered to employees then on duty 
if such overtime is for the immediately subsequent shift. Should the senior employee choose not 
to accept the overtime assignment, the next most senior capable employee shall be offered the 
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in 
progress in order to comply with the requirements of this Section. • 

In the event all capable employees decline overtime work, the Appointing Authority shall have the 
right to assign overtime based upon inverse order of State Seniority among capable employees. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the local human resources office, provided, however, that the Appointing Authority 
retains the right to assign overtime, in inverse order of State Seniority among capable employees 
in the event that all capable employees decline ·overtime work. 

Employees may rescind such waivers upon fourteen (14) calendar days written notice to the local 
human resources office. 

In emergencies, notwithstanding the ·terms ofthis Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 

Al:lu.ltl 
Overnight Activities 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours shall be a follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at 
the on-call rate. 

-.z 
Staffing Information 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement for each work area: ' 

ArlWlt.ll 
Vacation Leave 

The Appointing Authority and the Local Union agree to meet and confer regarding vacation 
scheduling issues. 
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Arlldtl 
Educational Leaves 

Emplo_yees in • any empl9ynient . condition who request educational leaves which require 
modification of their norm'al work day or work week must receive prior written and -signed 
agreement from both the Appointing Authority and the Local Union. The Yfritlen agreement shall 
itemize the terms and conditions of any such leave in advance of either party signing it. Approval 
by either party is discretionary and non•bin~ing on the other . 

• Artie!@ 10 
Conflicts of Interest 

The following pracii~~ a~ to be folloV{ed· in· .situations i~volvinQ- ihe emp_l,oyment _or· potential 
employment of members of the same family unit: ' • • • 

1. Employees who have responsibility for hiring will disqualify themselves for any situations 
involving the hiring of. anpther_ family member. 

2. Family member· shall mean: spouse; children, siblings _(including sisters/br.others-iri-law), 
. parents and parents of spouse. 

3. Performance appraisals,_ promotions, and any disciplinary investigations .and/or di_scipOnary 
actions are to be done by an unrelat~d third partY. 

DEPARTMENT OF HUMAN SERVICES/ANOKA-METRO REGIONAL TREATMENT CENTER 

Aal"1tl• 
M11I Periods 

Article 5, Section 1 D of the Master. Agreement shall be supl)lemented. and/or mo_c;l~ed as follows: 

In the ·-oepartment of Human $ervices in_stit.utions (other ihan the nig~; s·hlfl)~·:me~I p~-riods are· 
normally to be granted between the hours·.of 11:00 A.M. and 1:00 P.M. or between the hQurs of 
5:00 P.M. and 7:00 P.M. Employees may request alternate meal periods. 

~ 
.wOrk schedules 

Emph)VH-lnltlated Schedule Changes 

Articl~ 5, Section 1 :c of the Ma;ter Agree_ment s·hall be :supplemerited_ and/or modified a~ follows: 

Whe:n an employee has a need to request leave and .vacation or sick leave is nOt an Option, the 
employee may be granted personal leave_ of_ absen~ by exchanging of one (1) or more _scheduled 
days of work with a capable and qualified part-tir:ne employee .in the same work area ,Who is not 
scheduled to work on that day. A part-time employe_e would not be eligible to work additional 
hours if it would. result in the payment qf overtime. pursuant ·10 the Fair Labor Standards Act 
(FLSA). 

All such unscheduled time wi:>rked by !tie part-time employee sh811 be paid at straight-timi'·rates ·, 
and shall not affect.the part-time employee'is.eligibility-status under Article 12, ·section 6, or Article 
19, SectiQn 3A or B. Both employees will have vacation and si_ck leave p(Orated according to 
hours actually worked. 
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All requests shall be subject to supervisory approval, which shall not be unreasonably denied. 

Work Scb1dult1 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Psriod- Full-time employees other than full-time Unit 4 employees currently assigned to 
fixed night shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. shall at 
the Appointing Authority's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturd~y and Sunday). Scheduled days off shall be consecutive; or 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday). Scheduled 
days off need not be consecutive. 

Full-time Unit 4 employees currently assigned to the fixed night shifts or to rotating shifts 
excluding Chemical Dependency Counselors/Sr. shall be scheduled on a 7-3 rotation with 
every other weekend (Saturday and Sunday) off. 

If it becomes necessary to permanently change such full-time employee's predictable days o~, 
the Appointing Authority will provide thirty (30) calendar days written notice to the affected 
employee(s) and the Local Union. The Appointing Authority will first ask for volunteers from 
the class, unit, and rotation from which the change must occur. The most senior volunteer, 
based on State Seniority, providing the most senior volunteer has the ability and capacity to 
perform the work, will then be changed. In the event there are no volunteers, the Appointing 
Authority will change the least senior employee, based on State Seniority, from the class, unit, 
and rotation from which the change must occur, providing the least senior employee has the 
ability and capacity to perform the work. 

Full-time Unit 4 Employees currently assigned to fixed night shifts or to rotating shifts excluding 
Chemical Dependency Counselors/Sr. may be temporarily scheduled for working days and 
days off other than those normally scheduled for purposes such as training, staff development, 
informational meetings, team meetings, and special projects. 

If due to a· change in the operation of a uniUprogram, it becomes necessary to permanently 
change the scheduling pattern of full-time Unit 4 employees currently assigned to fixed night 
shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. in the interest of 
efficient operations, to meet the needs of the public, the Department, or the Center, to provide 
for more beneficial resldenUclient services, or to better use facilities or the working forces, no 
less than thirty (30) ·calendar days notice shalt be given to the Local Union. The Local Union 
and the Appointing Authority shall meet and confer to develop a reasonable scheduling pattern 
for that uniUprogram prior to the fourteen (14) day posting period provided for in Article 5, 
Section 1 (C) of the Master Agreement. 

Part-time employees shall be scheduled for a minimum of fou[ (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive days of work. 
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2. Fixed Night Shift (for an units except Units 2 and 7). Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shift shall be posted. If there 
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and 
hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, or jury duty. In 
addition, part-time employees permanently assigned to a fixed night shift who have indicated 
an interest in working other shifts may be scheduled to work such other shifts for the purposes 
of coverage: A part-time employee who wants such work offered to him/her shall indicate such 
in writing to his/her supeivisor. An employee may rescind such indication upon fourteen (14) 
calendar days notice to his/her supeivisor. 

Eniployees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Au,hority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary· to make such a reassignment, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as 
determined by the Appointing Authority from such work area who is Working other than fixed 
nights shall be scheduled to work the night Shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employ_ees nonnally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assigiiment to other shifts of the employees 
nonnally assigned to the night shift; and/or, 

• Cover night shift Vacancies during the posting, bidding, and hiring pr'ocedures;·and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• EmerQency situations. 

However, the least senior employee, as detennined above, shall not be reassigned if doing so 
would result in this least senior employee being scheduled for more than two (2) scheduled 
shift.changes between scheduled days off. In this situation,_the next least senior employee, as 
detennined above, shall be assigned. 

To no longer be pennanently assigned to the fixed night shift an employe_e assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least Classification Seniority for the night shift position, his/her bid shall be 
rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at least 
three (3) months assignment to the fixed night shi_ft that he/she-requests to be removed 
from the fixed night shift. If another employee not on the fixed night shift with less 
Classification Seniority is capable and qualified for _the fixed night shift that employee shall 
be assigned to the fixed night position, and the employee on the fixed night shift to that 
employee's position provided the employee on the fixed night shift i_s .capable and qualified 
for that position. If there is more than one capable and qualified employee with less 
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Classification Seniority than the employee requesting to be removed from the fixed niQht 
shift,· the capable and qualified employee with the least Classification Seniority shall be 
assigned to the fixed night position, provided the employee on the fixed night shift is 
capable and qualified for that po~ition. _ The request shall remain open until the employee 
withdraws it, or i~ replaced by another employee; or, 

• Notwithstanding the provisions of Article 12; an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

3. Shifts Between Pays Off No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hour$ of the 
starting time of the first scheduled shift after scheduled days off shalt be considered· the same 
shift. VVhen there is a scheduled shift rotation, a change in starting time of not more than two_ 
(2) hours from the starting tir'ne of the scheduled rotated ,shift shall not be considered a change 
in shift. • 

4. Other Scheduling Agreem,nts. The Local Union and the Appointing Authority may mutually 
agree to alter the terms of the section Work Schedules. 

The Local Union and the Appointing Authority will meet and confer on the process for filling 
Unit 4 open shifts utilizing part-tiIT)e and intermittent staff. The procedures will address: 

1. Relationship of part-time and intermittent staff-as it applies to filling n0n-scheduled shift 
openings. 

2. Methods _and r:r,eans to resolve the problem of scheduling weekends off for part-time 
employees. 

3. Calling procedures when offering and assigning shifts. 
4. Recordkeeping. 

Arlia1 
Holiday Pay 

If an employee is scheduled and is in pay status for part of ·or the entire early or afternoon shift the 
day before the holiday and is. Scheduled and is in pay status for part of or the entire ·night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply. 

ArlicJtl 
Holiday Scheduling 

Article 7, Section SA of the Master Agi-eement shall be modified as follows: 

Employees on an extended operation schedule working in the Dietary Department shall rotate the 
following three (3) holidays: Thanksgiving Day, Christmas, and New Year. Each employee shall 
be guaranteed One (1) of these holidays off each year and will rotate through these three (3) 
holidays over a three (3) year period. 

To provide for this holiday rotation_ plan, the Appointing Authority may alter the scheduling pattern 
on these three holiday schedules only. However, an employee may be scheduled to work rio more 
than sev:_en (7) consecutive days. 

200 



To provide for this holiday rotation plan, employees ·may not request vai;ation leave that would 
include the two (2) holidays they are scheduled to, work. • 

After the holiday rotation is applied, in the event there would still be more employees in the work 
unit scheduled. to work than necessary, the Appointing Authority shall follow the scheduling 
procedure of the Master Agreement, Article 7, Section BA. The Appointing Authority shall follow 
the scheduling procedure of the Master Agrelement; Article 7, Section 8A for all other holidays 
during the year. 

Arllm.§ 
Flex-Time Scheduling 

The Appointing Authority and the Local Union .. may mutually agree to a flex-time scheduling-plan. 

~ 
Overtime 

Article 6, Section 4, of the Master Agreement shall be supplemented and/or modified as follows for 
employees in Unit 4: 

Employees who want voluntary overtime work offered· to them shall indicate, in writing, the days 
and shifts of each pay period for which they want to be offered the overtime work before the 
beginning of the pay period. 

Distribution ·of overtime work for other than the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offe~ to the most senior·employee(s), normally assigned 
to the work unit as determined by Classification Seniority, within or among class(es) as 
determined by the Appointing Authority, in the same Work unit who are capable of 
performing the work and who indicated in writing, a desire t6 be offered the assignment. 

·should the most senior employee choose not to accept the work, the next most senior 
capable employee, who has indicated in· writing a desire to be offered the overtime shall be 
offered the work. 

b. In the event all capable employees who have indicated in writing a desire to be offered the 
overtime decline the work, the Appoihting Authority shall have the right to assign the 
overtime based upon inverse order of Classification Seniority, within or among class(es), to 
the least senior capable employee normally assigned to the work unit and/or the Appointing 
Authority may, but is not required to offer the overtime to employees not in the work unit 
who have indicated in writin_g. a desire to be .offered the overtime. The assignment shall be 
rotated within each pay period beginning with the least senior capable employee based on 
Classification Seniority. 

Distribution of overtime "work for the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employe~(s) normally assigned 
to the work unit then on duty, as determined by Classification Seniority, within or among 
class(es) as determined by the Appointing Authority, and in the same work unit who are 
capable of perfonning the work and who have indicated in writing a desire to be offered the 
work. 
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Should the most senior employee choose not to accept the work, the next most senior 
capable employee then on duty who has indicated in writing a desire to be offered the 
overtime shall be offered the work. 

b. In the event all capable employees then on duty who has indicated in writing a desire to be 
. offered the overtime decline the _work, the overtime Work shall be offered in order of 

Classification Seniority, within ·or among class(es) determined b:Y the Appointing Authority, 
to capable employees off duty in_ the same work unit who have indicated in writing ·a desire 
to be offered the work. 

c. In the event all capable employees {see a and b ·above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
Classification Seniority, within or among class{es). to employees normally assigned to the 
work unit then on duty and/or the Appointing Authority may, but is not required to offer the 
overtime to employees not in the work unit who have indicated in writing a desire to be 
offered the overtime. The assignment shall be rotated within each pay period beginning 
with the least senior·capable employee based on Classification Seniority. 

Article 6, Section 4 of_the Master Agreement shall be supplemented and/or modified as follows for 
employees in the powerplant: 

Overtime shall be _offered to a fuU-time employee rather than to an intermittent employee in the 
following situations: 

1. Overtime occurs for a shift immediately subsequent to a shift that is currenUy being worked by 
an intermittent employee; or 

2. Overtime occurs for a. shift in a pay period in which an intermittent employee has already 
worked eighty (80) hours in that pay period. 

tf the fulMime employee accepts and works the overtime, the employee shall not be eligibfe for 
mileage reimbursement. • 

Adll;llLZ 
Assignment 

Employees who are currently working a.n overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

~ 
Ovemiaht ActMtias 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours shall be as follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at 
the on-call rate. 

Arll"1lLi 
~tafflog Information 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement for each work area. 
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Article 10 
Medication Paising 

Aff ~PN who is temporarily assigned to a _unit othef-thin,.hls/her pennanent unit_ sh_all_-.not be 
reql.lired -·.to pass medications if the e_mployee is;concenied about the unfamiliarity. -with the 
patient(s) on· the unit(s) unless another employ~ who is fa_m.iliar with lh8 patients on the unit is 
available within the vic;inity of the LPN when the; medications are being disperisecl. 

. ·,, _· . • ' '. :, : •• . '• . 

The parties sh_all _meet and CQnfer_'to discuss .concems·.regarding an ~P.N's passing medication on 
a uhlt' other than !lis/her permanent unit. • • 

DEPARTMEtlT OF HUMAN •SERVICES/BRAINERD REGIONAL HUMAN SERVICES CENTER 

Adim.1 
• :: .. ,,.,aal Periods •. 

Artlcie 5, Section 1 D of tl)e Master Agre8in9nt shall be supplemented and/or .modified as foJlows: 

.-_ -_In the Department of Human s~ces institutioris ·(~r than-. the nig~ shift), ~eal periods are 
normally to be granted betw8~--~he_ hours of f0:30 A.NI. and 1:00 P.M. or betw:een the· hours of 
~:30 P.M. and 7:00 P.M. ·Employees ma~ request alternate m_eal periods.· 

,, 
i -·~ 

Work Schedules 

Sche;dula 'Pmitinas 

Arti~le 5, Section 1c of the Master Agree~ent sha_ll be _supplemented and/~r ffl~ified as fo1~: 
- -·, ' ' .-· • '' ..... ·, ·: ,: • 

The Appointing Authority- shall make a reasonable· -effort to.,.idhere tci' 'tfte posting reqUirement. 
However, unit. 4 ·empl9ye·es may have their ·schedules chang9d, if mutually· agreeable between 
supervisor and the employee, provkted they .receive a minimum of three (3) working days" advance 
notice. Any 5:ch~1duled•·change purs1:1ant:-to the above shall_not result in}lie"· payment_of _overtime.-

Schtdulu 

• AH~Ol-- Schadulaa ' 

The Appointing Authority and the _Local Union may agree to alternative scheduling provisions (e.g., 
tumarqund time, meal ·periods, rest periods,• etc.), provided -'such ,.ct:iange· does: r:iot result in the . 
payment of overtime. • ' .•• . . 
Article 5, Section 3 of the Master Agreement shall be sUpplemented and/Or modified as fol~.ows: 

1. Work Period. Full-time· employees extept for those in d-f . below shall at the Appointing, 
Authority's discretion be: • • 

a.· Scheduled to work no mote ·than six (6fconse_cutive:.·days· and no fewer than three (3) 
consecutive days and shail( have COnsecutive -_days off;: or; 
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b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more_ than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) ..-ends (Saturday Sunday) off. Scheduled 
days off need not be consecutive. 

d. Within the Timberland Mental Health Program for full-time residential employees other than 
employees assigned to the night shift, two (2) full-time Mental Illness Program Assistant 
(MIPA) positions shall be scheduled Monday through Friday with Saturday and Sunday off. 

Within the Timberland Mental Health Program, employees in applicable class may seled 
the above positions, in order of State Seniority. 

In addition to the above positions, the Appointing Authority may schedule additional 
employees on such schedules. 

For other than the above positions, the scheduling patterns/practices in effect the effective 
date of the Master Agreement shall continue. 

e. The following shall apply to Lakes Area Residential Communities Building 9 for full-time 
residential emplo,yees for other than employees assigned to the night shift: 

1. Behavior Modification Assistant (BMA) positions assigned to day program shall be 
scheduled on a 5-2 rotation. 

2. Physical Therapy Assistant (PTA) positions shall be scheduled on a 5-2 rotation. 

For the positions listed in e, the Appointing Authority shall determine the fixed days off for 
each position. Fixed days off shall either be Friday and Saturday, Saturday and Sunday or 
Sunday and Monday. 

In addition to the positions listed In e. the Appointing Authority may schedule additional 
employees on such schedules. 

For other than the above positions, the scheduling patterns/practices in effect the effective 
date of the Master Agreement shall continue. 

f. The following shall apply to full-time Unit 4 employees assigned to the night shift, assigned 
to all progiams other than Chemical Dependency: 

The scheduling pattems/pradices in effect the effective date of the Master Agreement shall 
continue. 

g. The following shall apply to "d-f' above: 

When a vacancy occurs, except for the positions listed in "d-e" above, and the Appointing 
Authority wishes to. fill the vacancy, the Appointing Authority may change the scheduling 
pattern/practice. If the Appointing Authority changes the schedule, the posting of the 
vacancy must state that the scheduling pattern was changed. However, for the positions 
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listed in "d-e" when a Vacancy occurs and the Appointing Authority does not wish to fill the 
v·acancy, the Appointing Authority may discontinue_the scheduling pattern of that vacancy. 
In addition, when such .a vacancy occurs and the Appointing Authority determines to fiH·the 
vacancy with a different classification, the Appointing Authority may change the sc_heduling 
pattern of the vacancy. _ 

Employees-may be tetnporarily schedu~ for wmking days.off and days o~r than those 
normally scheduled .for purposes such as training, staff, development, informational 
meetiOQ!i, team meeting5;, ~d special projects. - ' 

If due to a change in the operation of a unit/program it becomes necessary fo permanently 
change the scheduling pattern in the. interest of efficient operations, to meet the needs of 
the public, the Department, or the Center, to provide for more beneficial residenUclient 
services, or to better use facilities or the working fol"ces, no l~ss than •twenty-one. (21) 
calendar days notice shall . be • given to the - Loc~_I Union. ,The Local ._Union. arid the 
Appointing Authority: shall meet and confer to develop a reaSonable schedllling pattern for 
that uniUprogram prior to. the fourteen (14) day posting period provided tor in Article 5, 
Section 1 (C) of the Master Agreement. 

Part-time employeeS shall be scheduled for a-minimum of four (4) days off iri a :two (2) 
week. pay period: At least two (2) of the days off shall be consecutive and such part-time 
employees shall not be scheduled for more than seven (7) consecutive d8.ys of wo,rk. 

• The Local Union and the Aj)pointing Authority shall agree-to meet .and confer to develop a 
reasonable scheduling pattern for any new .unit/program prior to the fourteen (14) day 
posting period provided in Article 5, 1 (C) of the Master Agreement. 

2. Fixed Night.Shift (for all-units except Units 2 and 7). Wher~ continµous operations require 
a night shift, such shift shall be fixed and-va~ncies in such fixed shifts. shall_ be posted. 
However, in situations where the Appointing Authority is not _adding ._a· position, a part-time 
employee shall not be eligible to bid on_ the vaCan_cy if the acceptance of the bid would increase 
his/her employment condition. If there are no ·eligible bidders for fixed night shift vacancies, 
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable 
and qualified employee not on fixed nights with the least State Seniority to the vacancy. 

Employees permanently aSSigned to a fixed night shift may l;,e scheduled to 'work other shifts 
for the purposes .of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts m8.y be r~scheduled to work the night shift. 
The Appointing Authority shall . determine the work area frOm which an .employee ,.is. _to be 
assigned to the night shift. -If it is necessary·to. make such a reassignment, the least senior 
capable and qualified employee_ ba_sed ·on .~late Seniority within or" among .class(es) as 
determined by the Appointing -Authority from .such -work are:a Who i.s working Other than fixed 
nights _shall be scheduled to work the night shift Unless the least senior employee has been 
scheduled off on_ a holiday pursUant to Article 7, Section 8 of the Master AQreement. In this 
case, the least senior ·employee who has not been scheduled off for a holiday shall be 
scheduled to work the night shift to: 

• Cover night shift_staffing·shortaQes caused-by leaves (paid or unpatd) ot'six (6) months or 
less of the employees normally assigned to the night shift; and/Or,. 

• Cover rlight shift staffing shortages caused by assignment to othel' ~ifts of the employees 
nomially assigned to the nig_ht shift; and/or: 
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• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; 

• Emergency situations. 

To no longer.be permanenUy assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at least 
three (3) months assignment to the fixed night shift that he/she requests to be removed 
from the fixed night shift. If another employee not on the fixed night shift with less State 
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to 
the. fixed night position and the employee on the fixed- night shift to that employee's 
position, provided the employee on the fixed night shift is capable and qualified for that 
position. If there is more than one capable and qualified employee with less State Seniority 
than the employee requesting to be removed from the fixed night shift, the capable and 
qualified employee with the least State Seniority shall be assigned to the fixed night 
position, provided .the employee on the fixed night shift is capable and qualified for that 
position. The request shall remain open until the employee withdraws it. or is replaced by 
another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the • fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. Exchanges 
between employees in different classifications may also occur with supe1Visor approval. 

3. Shifts Between Days Off- No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

4. Relief Stationary Engineer Schedule Posting. The Local Union and the Appointing Authority 
agree to meet and confer on the issue of scheduling for the ~elief Stationary Engineer. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the Section 
Work Schedules. 

Arli.cltl 
Holiday pay 

If an employee is scheduled and is in pay status for part of or the.entire early or afternoon shift the 
day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply. 
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Article 7, Section 5, Holidays on Day Off, of the Master Agreement shall be supplemented and/ 
modified as follows: 

When any of the· holidays identified in Article 7, Section 2A or 28, of the Master Agreement, fall on 
an employee's regularly scheduled day off, the number of holiday hours earned will be credited to 
the employee's compensatory bank. 

Article 7, Section 882, Payment for Work on a Holiday, of the Master Agreement shall be 
supplemented and/or modified as follows: 

2. Paid in ca5:h at the employee's appropriate overtime rate for all hours worked in addition to 
an alternate holiday in lieu of holiday pay·provided for in Section-7 above. Such hoHday 
time shall be credited to the employee's compensatory bank. 

Employees whose holiday pay is prorated shall also be compensated in the above manner 
for work on a holiday. 

&!Wu 
Flex-Time Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan. 

Alli'1tl 
Overtime 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Overtime Assignment 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
·an overtime assignment for the subsequent shift regardless of the employee's seniority. 

Overtime PlstrJbutlon 

The Local Union and the_ Appointing Authority shall meet and confer to discuss facility-wide 
overtime. 

The Appointing Authority shall not be required to cut in on work in progress in order to comply with 
the requirements of this Section. 

The Employer will make every effort to assign overtime work as soon as practi~ble once the ni;,ecl 
for overtime is known. 

Employees using sick leave, personal leave or leave without pay on the preceding shift for 
personal illness shalt not be eligible'for overtime work. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the immediate supervisor, provided, however, that the Appointing Authority retains 
the right to assign overtime, in inverse order of State Seniority among capable employees in the 
everlt that all capable einployees decline overtime work. Employees may rescind such waivers 
upon fourteen (14) calendar days written notice to the immediate supervisor. 
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AH Employees: 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows; 

a. The overtime-work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority, in the 
same work unit who is capable of performing the work. 

Should the most senior employee in the same work unit choose not to accept the work, the 
next mOst senior capable employee shall be offered the ""!Ork. • 

b. In the event all capable employees in the same work unit who have indicated a desire to be 
offered the overtime, decline the work, the Appointing Authority shall have the right to 
assign the overtime based upoli inverse order of State Seniority, in the work unit within or 
among the class(es) in which the overtime was initially offered, to the least senior capable 
employee ·Who is scheduled for .the shift which immediately precedes the overtime 
assignment. This includes any capable employee scheduled for a shift which ends not 
more than thirty (30) minutes before the start of the overtime work. In Units 3 and 4, the 
assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority. 

Distribution of overtime work, for the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by· the Appointing 
Authority, and in the same work unit who are capable of performing the work. 

Should the most senior employee choose not to accept the work, the next most senior 
capable employee then on duty in the work unit shall be offered the work. 

b. In the event _all capable employees then on duty in the work unit decline the work, the 
overtime shall be offered in order of State Seniority, among the class(es) determined by the 
Appointing Authority, to capable employees in the same work unit not on duty. 

c. In the event all capable employees (see a and b above} decline the overtime work, the 
Appointing Authority shall have the right to-assign the overtime based upon inverse order of 
State Seniority, in the work unit within or among the class(es} in which the overtime was 
initially offered, to employees then on duty. This includes any capable employee on duty 
when the overti_me assignment is made and whose shift ends not more than thirty (30) 
minutes before thl! start of the overtime work. In Units 3 and 4, the assignment shall be 
rotated_ each pay pE!riod beginning with the least senior capable employee, based on State 
Seniority. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may 
assign someone to temporarily meet the emergency requirements regardless of the 
overtime distribution. 

Arliclti 
Overnight Activities 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 
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The total compensation granted employees assigned to overnight activities which involve the 
supervision of residents and patients when such assignments are twenty-four (24) hours shall be 
as follows: eight (8) hours strai9ht time, eight (8) hours at the appropriate overtime rate, and eight 
(8) hours at the on-call rate. •. 

~ 
can Back 

Article 6, Section 7 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who return to work because they .volunteer or are assigned to work overtime .. and their 
shifts ended not more than thirty (30) minutes before the start of the overtime work shall not be 
eligible for mileage reimbursement under the call back provision. 

AdiGltl 
Yacanclu FIiiing of PP1ttlon1 

Article 12, Section 6, Eligibility for Bidding, .of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employees may bid within six (6) months if their immediately previous bid occurred as a result of a 
closure of their work area. 

Al:11!.11.l 
LaundN Summer Hours 

Prior to May 15 of each year, the-Appointing Authority shall meet and confer with the Local Union 
regarding the establishment of lau.ndl)I summer hours. 

Adicle 10 
Staffing Information 

Upon request. the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement for each work are~. 

The Appointing Authority will review the hours of part-ti~ staff within ninety (90) days of the 
ratification of this Agreement and make any necessary adjustments with regard to health 
insurance eligibility in accordance with.the Master Agreement. Such adjustments shall be made 
without invoking OHS layoff provisions. 

Within sixty (60) days of ratifi,~atlon of this Agreement,, the Appointing Authority, Local Union, OHS 
Labor Relations Representative, and AFSCME Representative shall meet and confer regarding 
~taffing levels of AFSCME P!)Sltlons at the facility,. 

Adlcle u 
Vacation Leave 

Article 8, Section 3, Vacation Period, of the Master Agreement, shall be supplemented and/or 
modified as follows: • 

Requests for vacation leave of five (5) working days or more may be submitted by employees for 
up to one (1) year in advance. 
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In the event an employee has secured_approval for vacation leave of any duration In their present 
work location, and then subsequently initiates a move to another work location, and the approved 
vacation leave is more than six (6) months from the date of the move, the approved vacation leave 
shall be rescinded. In this case, the employee may resubmit their vacation leave request in their 
new work location. 

In the event an employee has secured approval for vacation leave of any duration in their present· 
work location, and then subsequently··initiates a move to another work locatiorl, and the approved 
vacation leave is less than six (6) months from the date of the rT)OVe, the approved vacation leave 
may be honored by the new supervisor provided overtime is not required and staffing needs are 
met. 

This provision in no way diminishes the employee's right to request schedule changes and to 
mutually agree to exchange day, shifts, or hours of work as provided for ln the Master Agreement. 

Either party may revert to the Master Agreement with thirty (~O) days calendar notice to the other 
party. 

State Operated Community Services (SOCS) - PtVAlopmental Plaabllltles 
Brainerd Regional Human Servlcu Center SOCS 

Section 1 Moura of WOrk-

Conatcutiva Moura. Article 5, Section 1(A) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Conucutfv9 •Hours- The regular hou,s of work each day shall be consecutive except that they 
may be interrupted by unpaid meal periods .. No split shifts ~ill be imp~mented without the mutual 
agreement of the Local Union and the Appointing Authdrity. Each party may cancel such 
agreement with thirty (30) days written notice to the other party. 

The Appointing Authority and the Local Union. agree to Meet and Confer during the life of this 
agreement regarding part-time scheduling issues (including guaranteed weekends Off and split 
shift). 

Schedule Po1tlng. Article 5, Sedion 1(C) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Schadult Posting. For employees working in SOCS, work schedules showing the shifts, days, 
~nd hours of all employees shcill be posted at least fourteen (14) calendar days in advance of their 
effective day. 

A. ·Client Job Qppodunitias- For employees working in the. SOCS DT&H, the Appoir:iting 
Authority shall-make a reasonable effort to adhere to the posting requirement described above. 
However, employees may have their schedules cha,nged provided they receive a minimum of 
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job 
opportunity for a client. Any scheduled change Pllrsuant to the above shall not result in the 
payment of overtime. The Appointing Authority shall consider the State Seniority of employees 
in detennining whose schedule shall be adjusted. However, the Appointing Authority retains 
the final authority to deteniline ar:, employee's qualifications in making such determination. 
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. . . •. ·.· • -

. . • . •• . . .,· 
At _the option of the empl_oyee, an employee may flex, their schedule in Qrder to-obtain- or 
maintain a job opportunity for -a d_ient as long as· the ,flexed schedule does not 'r~ult in the 
~yment of overtirrie. Such change shall.be by mutual a~reement between the employee arid 
the supervisor. 

B. Crisis Services. For employees assigned to provide crisis services, the Appointing Authority 
shall make a reasonable effort to adh_ere to the posting requirement ·described above. 
However .. emJ)loyees may have· their schedllles changed provided they receive.a three· (3) 

• working day advance notice, if such ·is necessary in order to i-espond to a dlent-crisls need. 
Any schedul~d change_ pursuant to the above shall r:iot reslllt in the payment of penalty, ~y. 

•. Such assignments shall be made by State Seniority among capable- and _qualified employees. 

c. AH Services. Employees ~o • ~re qualified and capable may -~utuaiiY ~ree to expt\ang~ 
days, shifts, or t'iours of WOO(· -With the approval of thelr·-supervisor which .shall not be 
unreasonably denied and provided such change does nQt result in the payment of-overtime. 

If requested by the employee, the employee may change days, shifts,- c;,r hours of work with the 
a()proval of his/her supervisor provided such change does not result in the payment .of 

. ·overtime. • • • 

For days on· which the service at"which· an, employee w9rks-iS• temporarily not open or is _Under-· 
utilized, the employee shall be offered, at-the employee's optioii, to work on site catching up ori 
dU_ties, a "te_mpor~ry ,te~ssignlllent,, paid leave, or unpaid leave. 

Variable Schedule HST PoS:itlOns. A pool of variable schedule positions may be· established 
With. a maximum of sixteen (16) employees. The. Appointing Authority wm. off,r variable 
schedule employees a.minimum of 1044 hours per year. Varlible ~\:hedule employees,. m·ust 
average 1044 hOur's in twelve (12) consecy_tiv~ months· to maintain insurance eligiblllty_,under 
the . part-tinie coverage provisions of.· Article 19 . of the Master Ag'reement. • The variable •• 
schedule employee pool will be considered a separate work :area for- the. purpOSeS of bidding 
and layoff: All positi_on P.ostings sh&H Clearly. state job duties, Schedule variabOity and insurance 
eligibility con_ditions. The Appointing Authority will make every. effort to schEkiule ·and .aSSlgn 
work to va~a~le Schedule employe~s-on-an equal distribution basis. 

The Appc:,inting Authority agrees- to·_·review_ annually,hours worked fOr_ variable .sched~le , . .­
employees prior to the· end of the emplc:iyee's .twelve (~ 2) consecutive ,months to detem,ine if • 
the employee may be in danger of lpslng their insurance,-t:Ove111ge. the employees, will be 
notified thirty (30) dayS in advance of th~ end of,his/her twelve (12) consecutive .ri,_or\ths if 
he/she .ri,aY lose their coverage so that the employee can make alternate plans. The_:-loss ()f 
insurance coverage will not invoke OH~ or Master Agreement layoff.llnguage. Jhe Api;iQintir:i$j·, 
Authority agrees to review and adjust insurance contributions between full arid partial levels.on 
a quartE!rl"y ·basiS. Loss of eligibility and/or changes in contribution levels· shall be made ·10 the 
indiVidual directly affected·b)' such change. 

EmPloyees in the vari~ble 5Chedule pool will be s~edUied for a portiOn of tt:ieir tilTle. HOwev~r·,. 
the remaining hours worked will be assigned within the posting period .. Any schedule_,change_· 
within the posting period will not result in penalty pay. Additional hours- shall be treated _as;a. 
postl;!d schedule .. However, employees can refuse additional hours within the posted·SCh_edule 
three (3) times.per quarter. 

Employees in the Variable schedule pool wilL not be reimbursed mileage expenses for reporting 
to their initial work sit_e, If-these employees·are required to change Site·s during the course .of 
the workday or .work a subsequent shift at a different work site, they will be reimbursed for their 
mileage expenses-and·travel time.· • 
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The Appointing Authority shall decrease utilization of intermittent staff in direct proportion to the 
use of variable ~dule staff. Employees in the variable schedule pool shall be offered 
available hours within the posted schedule prior to intermittent employees as long as the hours 
offered do not Invoke overtime. Status reports shall be provided at quarterly 
Labor/Management meetings: 

The parties will meet and confer to discuss the implementation of the variable schedule HST 
pool. This section of the Supplement shall not be included in subsequent Agreements between 
the parties unless mutually agreed upon. If not included in future Agreements, the Appointing 
Authority will have ninety (90) days to return affected employees to their previous employment 
condition per Artlc!e 12, Section 7 of the Master Agreement. 

Meal Periods- Article 5, Section 1 (D) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty 
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal period until after at least three (3) hours of work and no more than five (5) hours of work. 
·employees who are required to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime, 
whichever Is applicable. 

Work Pay. Article 5, Section 3(8) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Work Pay. The normal work day_ shall consist of eight (8) or ten (10) hours of work within a 
ti.venty-four hour period exclusive of a duty free lunch. 

To depart from the normal work day,_to change the normal work day beti.veen an eight (8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, i_n 
the i'nterest of efficient operations, to meet needs of the public, the DePartment, or the. SOCS, to 
provide for more beneficial resident/client services, or to better use facilities or. the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required ih Article 5, Section 1 C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the MElster 
Agreement. Existing schedules may remain in effect. 

Work Scb1dul11. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Work Period- The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior ·to the fourteen day {14) posting provided for in Article 5, 
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the AppOinting Authority's discretion, be: 

a. Scheduled to work a 6-2-3 rotation. 

b. Scheduled to work a 8-2 rotation with four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7•5-3 rotation or a 3-5-7 rotation with every third weekend off 
(Saturday and Sunday). 
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d. Scheduled to work no mofe than seven (7) consecutive days -with two (2) weekends 
(8aturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

e. Scheduled to work lio more th_an four (4) consecutive ten (10) ho'ur days with every third 
weekend (Saturday ar:,d Sunday) off. Scheduled days off need not be co~sec~tive. 

f. Scheduled to work five (5) consecutive days with two (2).consecutive days off. Such days 
off shall.be fixed and bid by seniority. 

If due to a change in the operation of a uniVprogram it becomes necessary to permanerilly challQe 
the scheduling pattern of employees in ,he· interest of efficient_ operatiOfl_s, _to meet the needs of the 
public; the Oepartlllent, or the SOCS, to provide. for more_ beneficial resident/client services, or to 
better use facilit_ies or the working forces, no less than thirty (30) calendar days notiCe shall be 
given, to the Local Uniori. The Local Union and_ the Appointing Authority shall meet and confer to 
develop a reasonable schedulirlg pattern for. _that uniUprogram prior to the fourteen (14) dEly 
posting period provkled for iri Article 5, Section 1 (C). 

' 
Part-time employees shall be scheduled for a minimum of four,(4) days off in•a two (2) week pay 
period. At least _two (2) of the days Off shall be consecutive and such pa·rt-time employees shall 
not be scheduled for'mOre th8n 5even ·(7) consecutive days of work. 

Fixed Nlaht Shift. Arti~le·_ ?. Of the Master -~greement shall be supplemented alld~or modified as 
follows: 

Fixed Night Shift Where· continuous operations·require a night shift, such·shift: shall be fixed and 
vacancies in such fixed s_hift shall be posted. tf there .are· no_ eligible bidders tor fixed night shift 
vacancies, the Appointing Authority shall fill ihe vacancy. pu~uarit to Article 12, S8ction 7 or lllay 
request volunteers from among elllployees not ·on_ fixed nights from the wOrk area from which the 
reassignment-is to be made. If one or more employees volunteer for the reassignment, the most 
senior capable·_and qualified v_olunteer, based. on ·State Seniority, shall be reassigned ·to.the 
vacancy. If. there are no voluntee_rs, the· least senior capable and qualified employee based on 
State Seniority not on fixed. nights in the work ai-ea from which the reassignment is to be made 
shall be reassigned to the vacancy. If an_ employee is to be reassigned from a Regional Treatment 
Center to a State Operatec1·comn1Unity Service, for purposes of this Sllu,ation Of!IY, the Regtonal 
Treatment Center shall be COllsidered·the work area. • , •• 

Employees permanently assig_ned to a fixed ni_gh_t shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff developnient, informational me:etin~s, or jury duty. ' 

Employees working other than_fixed night shifts may be temporarily rescheduled to woi-k the night 
shift. The Appotnting Authority shall determine the wOfk area from which an erhployee is tO be 
assigned to the night- shift.. If it is nece_ssary to make such a reassignment. the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer for the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, within or amo_ng classes, as determined by the Appointing 
Authority, shall be scheduled to work ~he· night shift. If there are no __ Vo_lu_nteers, the least 5enior 
capable and·qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from Such work area· who is working other-than fixed nights shall be 
sched1:1led to work_ th.e night shift to: 

• Cover ilight shift staffing.shortages caused by leaves (paid or _unpaid) of six (6) ITIOnths or 
less of the employees normally assigned ta: the night shift; and/Or, 
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• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the-night shifts and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the wOik area with 
less State Seniority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee with less State 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least State Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it, or is replaced 
by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same work area, classification, and 
option and each employee is capable and qualified for the position to which he/she is 
moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an einpfoyee who has successfully bid on a fixed night shift. 

Section 2. Oyedime. 

Overtime Disbibution- Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority and in the same work unit who are capable of performing the work. Should the most 
sentor employee choose not to accept the work, the next most senior capable employee then 
on duty shall be offered the overtime. 
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2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by State Seniority, within or among 
dass(es) as determined by the Appointing Authority and in the same work unit who are 
capable of performing the work. Employees using sick leave, personal leave or leave •without 
pay ·on the preceding shift for personal illness shall not be eligible for overtime work. Should 
the most senior employee choose not to accept the work, the next most senior employee shall 
be offered the work. 

3. In the event all capable employees (see 1 and 2 above) dedine the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon .inverse order of 
State Seniority, within or among class(es) • as determined by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of perforr'ning the work. 
The assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority and in the 
same work unit who are capable of performing the work. Should the most senior employee 
choose not to accept the work, the next most senior capable employee shall be offered the 
work. 

2. In the event all capable employees decline the work, the Appointing Authority shall have the 
right to assign the overtime baseij upon inverse order of State Seniority, within or among the 
class(es) as determined by. the Appointing Authority to the least senior capable employee in 
the same work unit who is scheduled for the shift which immediately precedes the overtime 
assignment. In the event no employee is scheduled for such shift, the overtime shall be 
assigned to the least senior capable employee il1 the same work unit. The assignment s"1all be 
rotated each pay period beginning with the least senior capable employee, based on State 
Seniority. 

In emergencies. notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Overnight Activitiu. Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 

The total conipensation granted employees working• in SOCS assigned to oVemight activities 
which involve the superviston of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3 Holiday Pav. 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 
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For employees-working in the SOCS, if an employee is scheduled and is in pay status for part of or 
the entire early or afternoon shift the day before the hoJiday and is scheduled and is in pay status 
for part of or the entire night shift which begins .on the holiday, the holiday shall be considered to 
fall on the employee's regularly scheduled day off, and Article 7, Section 5 of the- Master 
Agreement shall apply. 

Section 4 vacation Leave. 

Vacation R9QllCllffl Article 8 of the Master Agreenient shall be supplemented and/or mocftfied as 
• follows: 

VVhen a SOCS is initially established and an employee_. fills a vacancy in such SOCS, any 
previously' approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request ln the new SOCS. 

Section 5 Job Safely. 

Article 11 ,-'Section 2 of the Master Agreei-nent shall be suf)plemented and/or modified as follows: 

Local Safety Committee- There shall be established in each department and/or principal place of 
employment (for example: instiMions: hospitals, inciuding Residential Services and Day Services: 
colleges: transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Com_mittee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives. If.more than one (1) 
exclusive representative exists in the department or principal place· of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to the Committee. The Appointing. Authority's designated Occupational Health and 
Safety Officer shall act as the Safety Comniittee Chairperson. The Safety Committee shall meet 
at ieast quarterly or as may be legally required .ind meetings shall be scheduled by the Safety 
Officer. Additional meetings may be called by the • Safety Officer or by the Local Union or 
Appointing Autho_rity as the need may arise. All Safety Committee ·meetings shall be held during 
nonnal day shift working hours on the Appointing Authority's premises and without loss of pay. 

The function of the. Safety Committee will be to review reports of property damage and personal 
injury accidents and alleged hazardous working conditions, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of their submissic,n. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appoi!'lting Authority's response and/or proposed actions, 
ifany. 

Each Local Safety Committee in a facility with a-laundry and/or a kitchen shall perform a routine 
heat survey to check temperature, humidity, and exhaust a·nd fan systems in the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon request. 

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA lilspectors 
without toss of pay. Notice· of such in~pections shall be promptly· given to the Local Union·. 
President and to the Chairperson of the Safety Committee. 
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To the extent practicable, State owned or teased worksites shall be inspected at least once per 
year. Such inspections for work.sites in locations where there is no Local Safety Committee, 
induding Residential Services and Day Services, may be accomplished by a representative of the 
Appointing Authority and a representative of the Local Union stationed at that work.site. 

Section 6 Vacancias filling of PosHions. 

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified 
as follows: 

A. ~. A vacancy is defined as an opening in the classified service for a non-temporary 
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as 
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work lociltion forty (40) 
miles or more distant, retirement, leave of absence expected to be longer· than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that Such-vacancy is to 
be filled. 

B. Exceotions. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or Legislative Act. 

2. When an Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being abSorbed into 
the bargaining unit shall be placed in comparable positions without creating vacancies. 

Reassignment. Article 12, Section 4 of the Master Agreement·shall be supplemented and/or 
modified as follows: 

A. Within a Work Area. The Appointing Authority shall have the right to asSign and reassign 
duties amollQ employees in a dass within a work area. This indudes the right to reassign 
employees to an unfilled position in· the same class and shift· and work area provided such 
reassignment is within ten (10)_ miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

B. Relwffn Work Areas or Shifts- If a vacanCy has been created or a shift opening occurs, 
and the Appointing Authority determines to 'fill the vacancy or shift opening without adding 
another.employee, the Appointing Authority may reassign to lhe position within forty (40) miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift• from which the reassignment is to be made. If one or more 
employees volunteer for the reaSsignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least senior qualified employee in the same class 
(or option) and work area/or shift from which the reassignment is to ·be made shall be 
reassigned. However, if the position is in the State Operated Community Service, the position 
shall first be poSted· and bid. The Appointing Authority may then reassign to the position 
vacated by the successful bidder as descnbed above. If there are no bidders for the position, 
the Appointing Authority may fill the position by reassignment as described above. If an 
employee is to be reassigned from a Regional Treatment. Center to a State Operated 
Community Service, for purposes of this situation only, the Regional Treatment Center shall be 
considered the wor1< area. • 
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C. Temporary Reasafgnment Notwithstanding the above, the .Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or les~. However, if an employee is to be temporarily reassigned from a Rl!Qion·aI 
Treatment Center to a State Operated Community Service or if an employee is to be 
tempararily reassigned from a State Operated Co.mmunity Service to another State Operated 
Community Service, the Appointing Authority shall requesf volunteers from ·among employees 
in the Same class (or option) and work area/or shift from which the reassignment is to be 
made. If one or more employees volunteer (or the temporary reassignment, the mosf senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment.is 
to be made shall be tempararily reassigned. At the end of_ the reassignment, the re?iSSigned 
employee shall _return to his/her former positi~. unless the po~ion has been abolished, in 
which case the erl1ployee shall return t0_ his/her former work area and shift. • 

Job Posting. Article 1 ~. Sectio,n 5 • of. the Master Agreement shall be supplemented and/or 
modified as follows: 

Whenever ~ vacancY occurs, the Appointing Authority shall p0st for a minimum of seven (7} 
calendar days, _or through_ such procedures as are otherwise agreed upon between the Appointing 
Authority and the Uilion, a description of the vacancy on ·all employee bulletin boards where 
employees in the senio~y unit in the_ class in_ which the vacancy exists are stationed. VVhen the 
seven (7) _calendar day posting requirement would be met on a Saturday, Sunday, or holic;tay, the 
expiration date of the postirig shall be the· day following. the weekend or holiday. The posting 
description Shall be dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
tl)e initial days off. A copy of the posting shall be furnished to the Local Union President. • 

Vacancies in Junior/Senior Plar:1s shall be posted at both levels of the plan. BidS shall be accepted 
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix 
J. 

A posted vacancy may be canceled during the pasting period but may only be canceled after the 
posting period for lack of funds. Upon request, th~ Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids have • been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new Service cannot be filled within the four (4) weekS, the 
posting shall state the date it is expected the position will be filled. In addition, for positions in 
previously estabJished SOCS, the vacancy shall ,.be filled by the _successful bidder within fourteen 
(~4) days after the bidder has completed all requif"ed training. 

F0r informational purposes only, each Appointing Authority within a multi-seiiiority unit Slgency 
shall maintain a list of, or copies of, job pastings. of vacancies in other_ seniority units within the 
a.gency. 

Section 7 Relocatlon AHowanc11. 

Article 21, Section 1 (C) of the _ Master Agreement shall be ·supplemented and/or_ modified as 
follows: 
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Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to .those moves 
where the new work location is at least forty (40) miles or more from the employee's current work 
location or changes in reSidence required by ·an Appointing Authority as a condition of 
employment. The provisiolls of this Article shall not.appiy to employees-who cu~ntly commute 
forty (40} miles or more to their work location unless the employee is transfef'red or reassigned to a 
new work location which is forty miles or .more from the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority.· 

Section 8 Labor/Management Committees. 

ArtiC:le 31, Section 3, of the Master Agreement shall be supplemented and/or modified a:S follows: 

Local Labor/Management Commltteaa- A local Labor/Management Committee shall be 
established for each State agency and/or principal p_lace of employment (for example: correctional 
facilities; regional treatment centers, including Residential Seivi6es and Day Seivices; colleges; 
transportation department areas; Department of Natural Resources regions). Local Committees 
shall be composed of no more th_an seven (7) representatives from each State agency and the 
Local Union(s). 

The purpose of such Committees shall be to improve communications between the Appointing 
Authority and .the Local Union and to seive as a forum in which issues of mutual concem can be 
discussed. The Committees shall· have no authority to ·conduct negotia'tions- on contractual. issues 
nor are they intended to serve as a substitute for the Grievance r:>rocedure ·Of .this Agreement. 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as currently·constituted; however, such committees shall be governed by the general 
conditions expressed herein. 

Local Labor/Management -·committees shall meet at, lei:lst quarterly, or as mutually agreed. 
Meetiiigs shall be held during normal day shift working hours, and members.shall receive no loss 
of pay for time spent at committee meetings. _Travel and subsistence expenses incurred shall not 
be the responsibility of the Appointing Authority. However, reasonable travel time to. and from 
committee meetings shall be without loss .of pay, not to exceed the employee's regularly scheduled 
workday. 

Section 9, Fart-time Hours ReView. 

The Appointin9 Authority will review the hours of part-time·employees within_ ninety (90) days of the 
ratification of this Agreement and make any necessary adjustments with regard to health 
insurance eligibility in accordance with the Master Agreement. SiJch adjustments sh.all be made 
without invoking OHS layoff provi:Sions. , 
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DEPARTMENT OF HUMAN SERVICES/CAMBRIDGE REGIONAL HUMAN SERVICES CENTER 

~. 
Meal Periods 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

In the Department of Human Services institutions (for other than the night s_hift and excluding Unit 
4 employees), meal periods are normally to be granted between the hours of 11 :00 A.M. and 1 :00 
P.M. or between the hours of 5:00 P.M. and 7:00 P.M. Employees may request alternate meal 
periods. 

For Unit 4 employees other than the night shift, meal periods are nonT1ally to be granted between 
the hours of 10:00 A.M. and 1-:00 P.M. or between the hours of 5:00 P.M. and 8:00 P.M. 
Employees may request alternate meal periods. 

Al:tii.lt..2 
Work Schedules 

Article 5, Section 2(8) of the Master Agreement shall be supplemented and/or modified as follows: 

Y9cational Program 

Full-time employees assigned to the day program services in the community based work/training 
program shall be scheduled for a straight eight (8) hour shift with no duty free lunch. 

Article 5, Section 1 (C) of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority shall make a reasonable effort to adhere to the posting requirement for 
employees assigned to the Day Program Services Employment Program. However, employees 
may have their schedules changed provided they receive a minimum of three (3) working days 
advance notice, if such is necessary in order to obtain or maintain a job opportunity for a client. 
Any scheduled change pursuant to the above shall not result in the payment.of overtime. 

The Appointing Authority shall consider the State Seniority of employees in determining whose 
schedule shall be adjusted. However, the Appointing Authority retains the final authority to 
determine an employee's qualifications in making such determination. 

Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period Full-time employees except for full-time Unit 4 residential service employees 
shall at the Appointing Authority's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of eight (8) 
weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or, • 
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c. Scheduled_ to work no. more than seVen (7) conSElcl}tive days with twO (2) weeisends 
(Saturday and Sunday) out of every four. (4). weekends (Saturday and Sunday) off. 
Scru:lduled days off need not be conse~utive. • • 

d. SCheduled to work no _more th31'1 .four (4) consecutiVe ten (10) h6ur days. 
• • •· • •~ C • 

. Paid holidays ·shall be conskjered a~ "days·worked" fur s~du_l_ii,g purpc,~s: , 

2. FUl1-tim1 Unit 4 N1dentf1i larv1ce· ,mP14'~,. •• 

. a. In fixed night_ shift _po~io~s in McBroom, emploYees shall be scheduled on· a 6-2.-3-rotation . 
Ottier einploye8s in fixed night shift positions shall·be scheduled ·on a. &-2 rotation with_ four 
(4) col'lseCutive day$ off everj sixth weEik. : 

b. EmplOy~s in residential areas_sha:11 ·be schEldul~d ~- 6•i·r'otatiori ~ith four (4) COnsE!cutive 
days off every sixth wee~ • • • • 

c. Eniployees -n,~ be- SChedulecl • to· wofk ·no mori·_than fo~r (4f cor,seculive ten (tO)· hour 
days. • - · ' ,,: • • • -

d. Paid-holidays shall be considered as days Worked for scheduling.purposes. 

e. If it b~comes ~ecesSary to permarient~- ~~·~-~~n ~fl ~m~)Oye~:~~ered by ·2a an~-,Or 2b to 
different _days off, the :Local Union_·and the_-. eiiiployee(s) whose days off are to be 
reassigned·sha11 ·rece_1Ye thirty (30)-.calendar. days·_notice: The Appointing Authority shall 
then ask for volunteers within the Household from. within or among classes. as determined . 
by the Appoint_ing Authority, an_d the most senior ~pable· and qualified ~olunteer in order of . 
State Seniority from which assignm_ent is to :be_ made _s'1all be ~ea_ssigned: If there _are no 
volunteers,. the.least senior Capable -and qllalified- e'mployee based on· State Seniority, 
within the Household ·Within or 'among ·:classes as detei'mined by the Appointing ·Authority 
from those employees with the days off .from which the Jeassignment Is to be made shall :' 
be reassigned. • • • • 

f. Employees covered by 2a and/or 2b .-rri8y be ·temporarilY scheduled- for days ·other than 
their assigr1ed fixed days off for ,purp0,se_S such as training, staff d_evelopment, informational 
meetings, tea_m meetings, and special ·projects. Employees .shall not be scheduled for more 

- than six (6) conse.cutive days. 

g. Should it become neC8$sary tb:permanentty change the scheduling patterns in 2a:_and/or 
2b because of a chiii_nge in the operation of. a _unit/program,· in ·tt,e interest of efficient 
operations,. to m~et -the needs,,of the publ!c, thl;l Department; or the Center, to provide for 
more beneficial resident/Client services; ·or to b8tter use,_facillties. or' the wOrking. forces,· no·· 
'8ss· than thirty (3D)calendar days notiC8 shall- be given· to the '·l,..ocal Union. The· Local 
Union and the Appointing Authority shall. n:ieet and·conter·to: develop a. reasonable 
scheduling pattern for that unitij)rogram prior .. ,to the fourteen• (14) day PoStin!1 period 
provided for in Article'. 5, Sectic;,ri 1(C) of the Master Agre4'fllellt • • 

h. Should it "becom~ necessary Jo: assign ·:empl6ye8!S' ,to ,a. ~enty.-fo_ur. .• (24) hour crisis ·service 
{pub!ic or private)·employ~es On a· volunteer sign. up list niay_ have their-schedules. changes 
provided they.-receive a minl_mum· of three (3) ca_l_endar. days advance notice,Jf:such is 
necessary tcf maintain the die_nt in their home, _ All emplflyees on. the vobiteef sign up list 
will be provided with the appropriate··training. Selection from the sign up list will-be at th9 
discretion of. the Appointing Authority. However,· every .reasonable effort ·wm be. made to 
distribu~e assignments equalty-am~ng employ~s on the·ll•t: • • 
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Part-time employees shall be scheduled for a minimum of four.(4) days off in a two (2) 
week pay period. At least two (2) of the days off shall be consecutive and such part-time 
empJoyees shall not be scheduled for more than seven (7) consecutive days of work. 

3. Fixed Night Shift (for ·111 units except- Units 2). Where continuous operations require a 
night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If there 
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and 
hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least State Seniority to the vacancy. 

Employees pennanently assigned to a fixed l}ight shift may be scheduled to work. other shifts 
for the purposes of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the least senior 
capable and qualified ·employee based on State Seniority within or among class(es) as 
determined by the Appointing Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the nlght shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned. to fixed nights; and/or, 

• Emergency situations. 

_An employee assigned to the fixed night shift includes voluntary and involuntary assignments 
only, and does not include an employee who has successfully bid on a fixed night shift. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at least 
three (3) months assignment to the fixed night shift. ~ another employee not on the fixed 
night shift with less State Seniority is capable and qualffied for the fixed night shift that 
employee shall be assigned to the fixed night positiOn and the employee on the fixed night 
shift to that employee's position, provided the employee on the fixed night shift is capable 
and qualified for that position. If there is more than one capable and qualified employee 
With less State Seniority than the employee requesting to be removed from the f»ced night 
shift, the c:apable and qualified employee with the least state Seniority shall be assigned to 
the fixed night position, provided the employee on the fixed night shift IS capable and 
qualffied for that position. The request shall remain 0P.9n until the employee withdraws it, 
or Is replaced by another employee;. or, 
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• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in.the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

4, Shifts Between Pays Off. No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) _hours of the 
starting time of the first schedyled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall riot be considered a change 
in shift. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the 
Section Work Schedules. 

Articltl 
Change of Shift Requests 

If requested by the employee, the employee may change days, shifts, or hours with other staff 
normaUy scheduled to work. This change. of shift request must have the approval of his/her 
supervisOr, and such shift change cannot result in the payment of overtime. 

Supervisors shall respond to all shift change requests promptly and shall answer all written 
requests in writing no later than ten (10) calendar days aft.er.such request is made. 

Adjga_;I 

Holiday Pay 

If an employee is scheduled and is in pay status for part of or the entire ear1y or afternoon shift the 
day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regu1ar1y 
scheduled day off, and Article 7, Section 7 of the Master Agreement shall apply. 

~ 
Flex-Time Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan. 

~ 
Overtime 

Article 6, Section 4 of the Master Agreement shall be supplemented am;Hor modified as follows: 

Assignment 

Employees-who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless. of the employee's seniority. 
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Distribution 

Employees who want voluntary overtime work offerE!d to them shall indicate, in writing, the days 
and shifts of each pay j:>eriod for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work fcir the immediately ·subsequent shift shall be as follows: 

1. The overtime .work shall first be offered to_ the most senior employee(s) then on duty, as 
determined by Sfate Seniority, within or among class(es) as determined by the Appointing 
Authority and in the Same worlt" unit who :are capable of pelforming the work. Should the most 
senior employee Choose liot to accept the work, the next most senior capable employee then 
on duty shall be offered the overtime. 

2. In the event all capable employees then on duty decline the work and if the Appointing 
Authority determines that ti~e permits, the overtime work may be offered to the most senior 
employee(s), as determined by State Seniority, Within or ~mong class(es)·as determined by the 
Appointing Authority and in the same work unit Who are capable of pelforming the work and 
who indicated, in writing, a desire to be offered the work. Should the most senior employee 
choose not to accept the work, -the next most seriior employee who has indicated in writing a 
desire to be offered the overtime shall be offered the overtime. 

3. lf·all capable employees il'! #2 above decline the-overtime work and if the Appointing Authority 
determines that time still 'permits, the overtime work may be offered to other employees who 
are capable of pelforming the work. 

4. If time does not permit offering the-overtime work ·pursuant to #2 or #3 above, the. Appointing 
Authority shall have the right to assign the overtime based upon inverse order of State 
Seniority, within or among class(es) as determined by the Appointing Authority to employees 
then on d_uty and in the same work unit who are capable of pelforming the work. The 
assignment shall be rotated each paY perio·d beginnillg with the least senior capable employee, 
based on State Seniority. 

Distribution of overtim~ work for other than the immediately subse9uent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee{s) as determined by State 
Seniority, within or among class(es) as determined by the Appointing Authority and in the same 
work unit who are capable of pelforming the work and who indicated, in writing, a desire to be 
offered the overtime. Should the most senior employee choose not to accept the work, the 
next" most senior capable employee who has· indicated in writing a desire to be offered the 
oYertime shall be offered the work. 

2. In the event all capable employees who· have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to either: 

a. offer the overtime work to other employees in the work area who are capable of pelforming 
the work; or 

b. assigll the overtime based up6n inverse ordef of State Seniority,- within or among ciass(es) 
as determined by the Appointin"g Authority to the least senior capable employee in the 
same work unit who is scheduled for the shift which _ immediately precedes the overtime 
assignment. The assignme_nt shall be rotated each pay period beginning with the least 
senior capable employee, ba~ed on State Seniority. 
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In emergeilcies. notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 

For purposes of overtime assignment shifts ending from 11:00 p.m. through 11:30 p.m. are 
considered one shift. Employees scheduled for inMservice training from 7:30 a.m. to 4:00 p.m. 
shall be considered part of the 6:30 a.m. to 3:00 p.m. shift for purposes of overtime assignment. 

A fullMtime employee is not eligible for assigned overtime for the shifts between his/her last 
scheduled shift and an approved leave (including vacation, holiday, alternate holiday, 
compensatory time) unless there is an emergency. 

Employees may request not to be offered voluntary overtime by means of_ a written waiver 
submitted to the local personnel officer, Provided, however, that the Appointing Authority retains 
the right to assign overtime, in inverse order of State Seniority among capable employees in the 
event that all capable employees dedine overtime work. Employees may ~cind ~uch waivers 
upon fourteen (14) calendar days written notice to the local personnel officer. 

Snow Removal 

Overtime distribution for snow removal shall be offered oil a seniority basis. A list shall be 
established of snoW removal crew members based on State Seniority. Overtime shall be offered 
to the first employee on the list. with his/her name being moved to the bottom of the list following 
the overtime offer. This rotation process shall continue throughout the snow removal season. 

~ 
Ovemioht Activitiea 

Article 6 of the Master Agreement ·shall be supplemented and/or modified aS follows: 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of resident!:, when -such assignments are twentyMfour (24) hours shall be as follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at 
the on-call rate. Such ovE!rtime pay shall be paid in compensatory time. 

~ 
Staffing Information 

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement for each wOflc. area. 

Arli<kJI 
Vacancies Filling of l>ositioris 

Article 12, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

If the Appointing Authority determines to permanently fill a shift opening in Residential Program 
Services, such shift opening shall be posted for bid campusMwide. If there are no eligible bidders, 
the permanent shift opening shall be filled pursuant to Article 12, Section 4(6). 

Article 10 
VacaJion Leave 

Once an employee has been awarded a bid for a position in another work area, the employee shall 
submit any vacation request to his/her superyisor in the new work area. 
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Article 11 
Change of Worlc Am 

The Appointing Authority.and the Local Union agree to meet during the life of this Agreement to 
discuss the concept of change of work area requests. 

State Operatad Community Services (SOCS) - P@Yeloomental Disabilities 
Cambridge Regional Human Sei:vices Canter· SOCS 

Section 1 Hours of Worts. 

Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be .supplemented 
and/or modified as follows: 

ConSacutive Hours. The regular hours of WOrk each day shall be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual 
agreement of the Local Union and the Appointing Authority. Each party may cancel such 
;3greement with thirty (30) days written notice to the other party. 

Schedule Poatlog. Article .5, Section 1 (C) of the Master Agreement shall be supf)lemented and/Or 
modified as follows: 

Schedule P9atiog. For employees working in SOCS, work schedules showing the shifts, days, 
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their 
effective day. 

A. Client Job Opportunities. for empJoyees wbrking in the socs DT&H. the Appointiffi,J 
Authority shall make a reasonable effort to adhere to the posting requirement However, 
employees may have their schedules changed provided they receive a minimum of three (3) 
wortang days advance notice, if such is necessary in order to obtain Or maintain a job 
opportunity foi- a client. Any scheduled change pursuant to the above shall not result in the 
payment .of. overtime. The Appointing Authority shall consider the Classification Seniority of 
employees· in determiriing whose schedule shall be .adjusted. However, the Appointing 
Authority retains the fiflal authority to determine an employee's qualifications in making such 
determination. 

B. AH Services. Employees who are qualified and capable _m_ay mutually. agree to exchange 
days, shifts, or hours of work with the approval of their supet'Visor which, shall not be 
unreasonably denied and provided such change does not result in the payment of overtime. 

If requested-by the emptoyee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor provided such change does not result in the payment of 
overtime. • 

For days on which the service at which an erilployee works is temporarily not open or is under­
utilized; the_.employee shall be offered, at the employee's option, a tempprary reassign_ment, 
paid le~ve, or unpaid leave. • 

Meal Periods. Article 5, Section 1 (D) of the Master Agreement shall be supplemented and/or 
modified as follows: • 
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' - • . 
·uaal Periods: EfTlployees-shall nomially be grarlted Sn unpaid.meal.period of no less thal;\ thirty 
(30) minutes n6r more than sixty "(60)· minutes. No employee shall be: scheduled for an unpaid , 
meat period. until after ·at least ·three··(3) hours of work. and ,no :more than five- (5) --hours of·wortc. 
Elll)loyees who:are -required to remain in a duty sijltus:or who are .assigned to .perform work 
during meal periods shall be paid for such time at the appi'Qpriate rate, straight time or overtime, 
whichever is applicable. 

Work Pay. Article 5, Section 3(8; of the· M~Ster Agre~m~nt ~hall··-~-· suppl~rl'lented and/or 
modified as follows: 

Work ·oay.' The normar work day .s_h;;1.II consist ·of eight_(S) or ten (10) hours of work within a 
twenty-four hoi.Jr pe_riQd exdusive of a:·dui)' free luri~. 

To depart from the normal_w0'1c: day,.to chang8.the normal work day between ari eight (8) ahd_ten 
(10) hour day, _or to establish a shift that is not currently being used t:,y that Appointing Authority, In 
the interest of efficient operations, to meet needs of the public, the:Departmeri~ Or the SOCS,.-.tO 
proVide ·fo'r more·beneficial resident/client services, or to better 1,1se facilities or the_ Working forces, 
no less than thirty (30) ca°litndar days notice will be given tQ th8 Loca·I .Onion. Upon request, the 
Appointing Authority will discu~ the new schedule_s.witl:'I the Local Unlo_n: affording it an opp0rtunlty 
to express its vteWS, prior tq the posting period required ill Article 5; Section 1C. When schedu_les 
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master 
Agreement. Existi~g schedules may-remain in effect. 

Work Scbedulea- Article 5 of..the Master-Agreeriient shcill- be supplemented and/or modified ·as 
• follOws: • 

Work Period- The Local Union.amfthe Appointing Authority shall_~ and confer to develop a 
reason&bie scheduling: pa1'etn prior to __ the fiiurteen day :(14) postiflg provided for."in'Mic~ 5, 
sectiori 1 (C) of the Mastef Agreement. If no agreement ·can be rea_Ched; the following shal-apply: 

. . 
Full-titn_e employees _shall, St the Appointing Autho~ty•~·discl'etion,. be: 

a. : Scheduled to w~'rk-• 6-2-3-rOtSiio~. 

·b. Scheduled to work a 6-2 rtjtaticm.with four -(4) ~nsecutive, day, off every sbdh_week. 

C. Scheduled to work· etther a -7 .. ~3 rotatoo· or:-81_ 3-5-7 rotation with every·"third weekerid ,off • 
(Saturday and Sunday). • • 

d. Scheduled _to work·. no. more :than se\'.en.: (!,) ·. • consecUtive . day$ with two (2) _weekends 
(Saturday and Sunday) out_ ·-of. every·Jo'ur· (4) weekends (Saturday and Sund8y) off. 
Scheduled days Off nee~:fnoi be consecutive. • • 

e. Scheduled to wo~ no more·.than tour (4) .consec~ive ten _(10) hour·days with every-third 
weekend (Saturda·y and_Surida'y) off Scheduled difiys off need not be _consecutive. 

f. Scheduled to wOrk· five (5) consecutive daYS with two (2) consecutive days_ off. Such d_ays 
off shall be fixed .~nd bid by seniority. 
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If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department. or the SOCS, to provide for more beneficial resident/dient services, Or to 
better use faciftties or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C). 

Part-time employees shall be scheduled for a minimum of four (4} days off in a two (2) week pay 
period. At least two (2) of the days off shall be consecutive and such part-time employ&$$ shall 
not be scheduled for more than seven (7) consecutive days of work. 

Fixed Night Shift- "Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

EiHd Night Shift. _Where continuous operations require a night shift, such shift shall be fixed and 
vacancies In such fixed shift shall be posted. If there are no eligible bidders for fixed night shift 
vacancies, the Appointirig Authority shall fill the vacancy pursuant to Article 12, Section 7 or may 
request volunteers from among employees not on fixed nights from the work area from which the 
reassignment is to be made. If one or more employees voh.llteer for the reassignment, the most 
senior. capable ·'and qualified vmunteer, based on State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the least senior capable and qualified employee based on 
State Seniority not on fixed nights in the work area from which the reassignment is to be made 
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment 
Center to a State Operated Community Service, for purposes of this situation only, the Regional 

• Treatment Center shall be considered the work area. 

Employees pennanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meeti~s, or jury duty. 

Employees working other than fixed.night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If It is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer for the reassignment, the most sei:,ior capable and qualified 
vmunteer based on State Seniority, within or among dasses. as detenn.ined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no vojunteers, the least senior 
capable and qualified employee based on State Seniority within or among dass(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (~) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shifts and/or, • 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 
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To no longer be permanently aSsigned to the fixed night shift, an. employee assigiled to the fixed 
night shift mus~ do one of the f~llow_ing: 

• Successflllly bid on a vacancy in ariother shift. However, if the employee on·the fixed night 
shift bids on a vacancy in other shifts and :he/stie is the capable and qualified employee 
with. the least State Seniority for the night shift pc;,Sitjon, his/her bid shall be rejected; or, 

• Notwithstanding the provisioris of Article 12, notify his/her supervisor after at least three (3) 
mOnths assignment to the._fixefj night shift that _he/she requests to:~>Efiremoved. from the 
fixed night shift . .If ariother.enlployee not on the fix9d night Shift within the work area with_ 
less st,te Seniority is cap~ble and qualified for the fi_xed night shift'_thai employee shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided ·the employee on the fixed night shift is capabl8 and qualified 
for that position. If there is .more than one capable and qualified eniployee with less State 
Seniority than the employee requesting to be removed from the_ fixed night shift, the 
capable and qualified employee. With the least State Seniority shall be assigned to·the fixed 
night position, provided the_ employee on the fixed night shift is capable and qualified_ for 
that position, The request shall remain open until the employee withdraws it, or is replaced 
by another employe9; ·or, 

• Notwithstanding_th~ proviSions of Article 12, an employee working other than the fiXed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
eXchange requires that both employees are in the same work area; classificatiori, and 
option .and each .employee is· capable and . qualified for the position to which he/she Is 
mo\ling."· ' '· • , 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has successfu.Jly bid on-a fixed night shift. 

Definition of Weekend- The definition of weekend fo~ sta"ff '.'A'br1<.ing the night shift sha_ll be· Friday 
and Saturday. 

Section 2 Overtime. 

Overtime PlsttibuUon- Article 6, Section 4 of the· Master Agreemeiit shall be supplemented 
and/or modified as follows: 

Employees who want voluntary _overtime work offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want the overtime work before the beginning Of the 
pay period. 

Distribution· of overtime work for the i~lllediately su~s-eQuen·t shift (immediitte s~~sequent ,shift 
includes any shift that begins within one (1 j hour of the end ·of the current shift) shall be as foilows: 

1. The o\lertime work shall first be offered to the" mOst ·senior employ~e(s)• then on duty, ·as 
determined by Classification Seiiiority, within or ·among class(es) -·as determined by the 
Appointing Authority and in the same· work· unit who_ are •capable of j:)erforming ·the work. 
Should the most sen_iqr employee choose riot to accept the work, the next most senior capable 
employee then on duty shall be ~ffered the overtime. 
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2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by Classification Seniority, within or 
among class(es) as detennined by the Appointing Authority and in the same work unit who are 
capable of perfonning the work and who indiCated; in writing, a desire to be offered the work. 
Should the most senior employee choose not to accept the work, the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
Classification Seniority, within or among class(es) as determined by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of perfonning the work. 
The assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on Classification Seniority. 

Distribution of overtime work for other than the immediately subsequent shrft shall be as follows: 

1. The overtime work shall first be offered to ttie most senior employee(s), as determined by 
Classification Seniority, within or among class(es) as deterinined by the Appointing Authority 
and in the same work unit who are capable of performing the work and who indicated, In 
writing, a desire to be offered the overtime. Should ihe most senior employee choose not to 
accept the work, the next most senior capable employee, who has indicated a desire to be 
offered the overtime shall be offered the work. 

2. tn the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon Inverse order of Classification Seniority, within or among the class(es) as determined by 
the Appointing Authority to ~he least senior capable employee in the same work unit who is 
scheduled for the shrft which immediately precedes the overtime assignment. In the event no 
employee is scheduled for such shift, the overtime· shall be assigned to the least senior 
capable employee in the same work unit. The assignment shall be rotated each pay period 
beginning with the least senior capable emplOyee, based on Classification Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Overtime Uqufdatlon. Article 6, Section 5(A) of the Master Agreement shall be supplemented 
and/or modified as follows: 

At the employee's option, overtime hours shall be paid in cash or assigned to a compensatory 
bank. Employees shall elect each pay period which overtime hours earned in that pay period shall 
be paid in cash or assigned to a compensatory bank. .The employee shall select either cash or 
compensatory time for each instance of overtime worked. In no case shall a single instance of 
overtime worked be split between cash payment and a compensatory bank. 

oVemiqht Actlvltlu. Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 
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The total coinpensation granted employees workil'IQ in SOCS assigned to overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time.· eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3 Holiday pay. 

Article 7 of the Master Agreement shall be supplemented an.d/or modified 8s follows: 

For employees working in the SOCS, if an ·employee is scheduled and is in pa)' status for part of or 
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status 
for part of or the entire night shift which begins on ·the holiday, the holiday shall be considered to 
fall on the employee's regularly: scheduled day off, and Article 7, Section 5 of the Master 
Agreement shall .apply. 

Section 4 Vacation Leave. 

Vacation Requests Article 8 of the Master Agreement shall be supplemented and/or modified as 
follows: 

When a SOCS is initially established and an employee fills a vacancy· in such SOCS, any 
. previolisly approved vacation may be rescinded, if necessary, and the employee may resubmit 

his/her vacation request in the new SO_CS. 

Section 5, Job Safetv. 

Article 11, Section 2 of the Master Agreement shall.be supplemented·and/or modified as follows: 

Local Safety Committee. There shall be established in each department and/or principal place of 
employment (for example: institution_s; hospitals, inchJding Residential Services and Day Services: 
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives, If more than one (1) 
exclusive representative exists in the department or prin~pal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representatlve(s) to insure 
their input to the Committee. The Appointing Authority's designated Occupational Health and 
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet 
at least quarterly or as may be legally required and meetings shall be scheduled by· the Safety 
Officer. Additional meetings may • be called by the Safety Officer or by the Local Union or 
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during 
normal day shift working hours on the Appointing Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review reports of property damage and personal 
. ·injury accidents and alleged hazardous working condition_s, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing.Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority rega~ing the dispositi9n of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, ·the _Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. 
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Each Local Safety Committee in a faCility with a laund,Y .. ,and/or a kitchen shall perform a routine 
heat survey to check temperature, humidity, and ·exhaust and fan systems in the laundries and 
.kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon request. 

A Local Union Officer or Safety Committee member-shall be entitled to participate in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of. such • inspections shall be promptly given to· the Local Union 

, President and to the Chairperson of ~he Safety Committee. • • • 

To· the extent practicable, State· owned or leased worksites· shall be inspected at least once per 
year. Such irtspections for work.sites in lo.cations· where there is no Local Safety Committee, 
including_RE!sidential Services and Day Services, may be accomplished by a representative of the 
Appointing A~ority and a represent2ltive of the Local Union station~ at that work.site. 

~action 6. vacancies Filling of Positions .. 

Yacartciu. Article 12, Section 1 of the .Master Agreement shall be supplemented and/or modified 
as follows: 

A. Dlfimd.. A vacancy is defined as an opening in the classified service for a non-temporary 
(more than six. (6) months) position, the assemblage' of a seasonal work crew if defined as 
such in Supplemental Agreements; or a shift openin_g in the seniority unit, which the Appointing 
Authority ~eterrnines to fill.· , A vacancy may be created by_ death, resignation, dismissal; 
transfer out -of the seniority unit, permanent reassignment t0 a new work I0cation forty. (40) 
miles or more distant, reti_rement, leave of absence exj:)ected to be longer than six (6) months, 
permanent disability, promotioiis, demotions, successful bid, or the creation of a new-position 
or shift or seasonal work crew and the Appointing Auth0rity determines that such vacancy is to 
be filled. 

B. Exceptions-

1. • A vacancy is not createdi when State departments are merged or combined or when 
employees are transferred from one State department to another State department by 
Executive Order or Legislative Act, • 

2. When an Appointing 'Authority becomes responsible for a function administered by another 
govemniental agency,. a-quasi public or private enterprise, employees being absorbed.into 
the bargaining unit shall be placed in_ comparable·pqsitions without creating vacancies. 

B1111ienm1nt Article 12, Section 4 of the Master Agreement shall be. supplemented and/o_r_ 
modified as follows: 

A Within a Work Area. The Appointing Authority shall have the right to assign_ and reassign 
duties- amoilg employe,es in a -class within a work area. This includes the right to reassign 
employee& to an unfilled positi0n _in the same class and shift- and work area provided such 
reassignment is within ten (10) miles. Any reassignment under this subdivision is not ·a 
vacancy as defined-in Section 1.-· 

B. Between Work Areas or ·Shifts- If a vacancy_ has been created or a shift opening occurs, 
and the Appointing Authority- determines to fill the. vacancy or shift opening without adding 
another employee, the App0inting-Authority may reassign to the position within forty (40) miles. 
The Appointing Authority shall· request volunteers .f_rom among employees In the same class (of 
option) _and work a~ea/or shi~ fro·m which the reassignment is to be made. If one. or mo_re 
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employees volunteer for the reassignment, the most -senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least senior qu81ifted employee in the same class 
(or option) and work area/or shift from which the reassignment is to be made shall be 
reassigned. However, if the position is in the State Operated C0mmunity Service, the position 
shall first be posted Snd bid. The Appointing Autho,rity may then reassign to the _position 
vacated by the successful bidder as described above. If there are no bidders for the position, 
the Appointing Authority _may fill the position !)y reassignment as described above. If an 
employee is to be reassigned from a Regional Treatment Center to a State Operated 
Community service, for purposes of this situation only, the Regional Treatment Center shall be 
considered the work area. • 

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
m0nths or less. However, if an employee is to be telllpcirarily reassigned from a Regional 
Treatment Center to a State Operated Community Service or if an employee is to be 
tei-nporarily reassigned from _a State Operated Community ~rvice to another State Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
in the. same class (or option) al"!(i Work area/or shift from which the reassignment is to be 
made. If one or m0re employees volunteer for the temporary reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers,. the least senior qualified 
employee in the same· class (or option) and work area/or shift from which the reassignment ii 
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned 
employee shall retl,lm to his/her former·position, unlesS the position has been abolished, 'in 
which case the employee shall return to his/her: former work area and shift. 

Job Posting. Article 12, Section 5 of the Master Agreement shall be Supplemented and/or 
modified as follows: • 

Whenever a vacancy occurs, • the Appointing Authority· shaU post for a minimum of seven (7) 
calendar days, or through such procedures as are otherwise agreed upon between the Appointing • 
Authority and the Union, a description' of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class In which the vacancy exists Eire stationed. When· the 
seven (7) calendar day posting requirement would. be met on· a Saturday, Sunday, or holiday,· the 
expiration date of _the posting shall be the day following. the weekend or holiday. The posting 
description shall be. dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
the initial days off. A copy of the PQSting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both 18vels of the plan. Bids shall be accepted 
from employees in both classes. A list of Jun_JOf/Senior Plans in existence is attached in Appendix 
J. • 

A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period fo_r lack of funds. Upon request, the Appointing Authority shall furnish the L0cal 
Union with documentation of the· lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be fil'8d in accord with contract procedures within 
four (4) calendar_weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new S.ervice cannot_ be filled within the four (4) weeks; -the 
posting shall state the date it is expected the position will be filled. In addition, for positions in 
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen 
(14) days after the bidder has completed an required training. 
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For informational purposes. only,. each Appointing Authority within a multi-seniority unit agency 
shall maintain a list-o(. Of copies of, job postings of vacancies in other seniority units within the 
agency. 

Section 7, Relocation AHowanC;as-

Articie 21, Section -1 (C) of the Master Ag~ment shall be supplemented and/or modifiEid as 
follows: 

Eliglbllltv- Eligibility fur reimbursement ~f relocation ~xpenseS shall be limited to those moves 
where the new work location is at least forty (40) miles or more from the employee's c.urrent work 
location ,or changes in residence required by an Appointing Authority as a condition of 
employment. Tl"\e provisions of this Ar:ticle shall not apply to employees who currently commute 
forty (40) miles or more to their work location unless the emploYee is transferred or reassigned to a 
new won< location which is forty miles or mOre from the employee's current work station. 

No reimbursement for relocation :Jxpenses _shall be allowed -unl~s the ch~nge of residence is _ 
completed withiri six (6) . months. or unless other tim~ extension· arrangements -have been 
approved by the Appointing Authority. • 

SacUon 8 Labor/Management C_ommlttaes . 

. Article ··31, ~ection 3, of the Master AgreerTlent ,hall ~ supP1~·in~nted a~d/or '!lodified as follows: 

Local Labor/Management CommiUeaa. A local Labor/Management Committee shall be 
establish~ for each State agency and/or principal place of..employment (for example: correctional 
facilities;• regional treatment centers, including -Rli!Sidential Services and Day Services; colleges; 
transportation department areas; Qepartment of Natural Resources regions). Local Comnimees 
shaU be composed of no more than seven (7) representatives from each State agency and the 
Local Unlon(s). 

The purpose of such Committees_ shall be to • improve COnimunications .between the Appointing 
Authority and the.Loe.al Union an~ tQ serve as a fonim.in wh_ich issues of mutual con_cem can be 
discussed. ·The Committees shall_.have no authority to conduct.negotiations on contractual issues 
nor are they intended to serve as a substitute for.the Grie~ance_ Procedure of this Agreement. 

Local Labor/Management Committees in _existellCe on the effective date of this Agreement, m&y 
continue as currently constit~~; however, ·such c'ommittees Shal be governed by the general 
conditions .expressed herein. 

Local Labor/Management Commjttees shall _ meet at least quarterly, or as !llUtually agre8d . 
.Meetings shall be held during normal day shift working hours, and members shall receive no loss 
of pay for time spent at _committee meetings. Travel and subsistence expenses incurred shall not 
be the responsibility of the Appoir'lting Authority. Howeve_r, reasonable travel time to and from 
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled 
workday. • 

St¢tion t S,Oioritv Units. 

The parties agree to meet arid confer a~ut the-cfeiinition Of -~niority unit for EMSOCS. • 
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DEPARTMENT OF HUMAN SERVICES/CENTRAL OFFICE 

Arlii,ltl 
Hours of Work 

Article 5 sha:11 be supplemented and/9r modified as-follows: 

A full-time employee may request a modification in his/her current work schedule to any schedule 
which includes eight {8)" consecutive hours of work in five (5) ConseciJtiVe work days; ten (10)" 
consecutive ho~rs _of work in four (4) work days; or nine (9) consecutiv• ho_urs of work in four (4) 
work days, plus four (4) consecutive hours of work for the other work day. 

An employee_ shall request a modification in- writing to their_ immediate supervisor at least twenty­
one (21) days prior to the requested schedule change." The Appointing Authority shall approve or 
deny the requests based on job--related considerations in the _work area. If all requests cannot be 
approved, the supervisor shall approve the i:equests in order of State Seniority within_ or among 
classes as- determined by the Appointing; Authority. Th~ supeivisor shall provide the employee 
with written notice of the decision within seven (7) caleildar days of receipt' of the request. If an 
employee's request is denied, a copy of the written notice and explanation of the decision shall be 
provided to the Local Union. No request shall be unreasonably denied. 

Changes in_ approved _schedules shiall be- made .only by the Appointing Authority in accord with 
,Article 5, .or by employees only in _accord with_ .the above provisions, provided that an employee's 
request to change an approved work schedule will not be· approved if it would adversely affect the 
existing schedule of another employee. 

. . 
Violatjons of the provisions of _this Supplemerit shall only be grieVable through the 3id step of. the 
grievance -procedure .. However, if actions. giving rise· io the grievance is a violation. of- a·-speciflc 
provision in the Master Agr8ement, the Uhion may appeal through Step 4 of the grievance 
procedure. 

DEPARTMENT OF HUMAN SERVICES/FARIBAULT REGIONAL CENTER 

Arlii,ltl 
Supportive Work Pmlect 

Article 5, Section 1 C, of the Master Agreement shall be sul)plemented arid/or modified as follows: .. . 

The Appointing Authority will m·ake a reasonable.effort to adhere to the.fourteen (14) day posting 
requirement for employees assigned to the supportive_ work project. However, employees. may 
have their hours of work changed provided _they receive a minimum Qf _threE1 (3) days advance 
riotice. 

Arlia.2 
Meal Parloda 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

In the ,Departm8i1t of Human Services institutions (other-than the night shift), meal periods are 
normally to be granted between the hours of 11:00 a.m. and 1:00 p.m: or between the hours of 
5:00 p.m. and 7:00 p.m. Employ~s may request alternate meal periods. 
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~ 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Scheduled HDUCI- Part-time and full-time employees shall be scheduled for a shift of three 
(3) hours or more except that such employees may be scheduled for less than three (3) hours 
for training. 

2. Work Period. FulJ.time employees shall at the Appointing Authority's discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and .Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled 
days off need not be consecutive. 

Full-time Unit 4 employees assigned to residential service shall be scheduled on a 6-2 rotation. 
If it becomes necessary to permanently change a full-time employee's predictable days off, the 
Appointing Authority will provide thirty (30) calendar days written notice to the affected 
employees and the Local Union. The Appointing Authority will first ask for volunteers from the 
class, household, and rotation from which the change must occur. The most senior volunteer, 
based on State Seniority, providing the most senior volunteer has the ability and capacity to 
perform ~the work, will then be changed. In the event there are no volunteers, the Appointing 
Authority will change the least senior employee, based on State Seniority, from the class, 
household, and rotation from which the change must occur, providing the least senior 
employee has the ability and capacity to perform the work. 

Full-time Unit 4 employees assigned to day program services shall be scheduled Monday 
through Friday, with Saturday and Sunday off. 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive days of work. 

Part-time employees who are three-quarters (3/4) time (normally scheduled sixty (60) hours a 
pay period) shall be scheduled at least one (1) weekend (Friday-Saturday or Saturday­
Sunday) out of six (8) weekends (Friday-Saturday or Saturday-Sunday) off· unless other 
arrangerDents are agreed to by the employee and the Appointing Authority. 

If due to a change in the operation of a uniUprogram it be.comes necessary to permanently 
change the scheduling pattern of full-time Unit 4 employees or three quarters (3/4) time part­
time employees in the interest of efficient operations, to meet the needs of the public, the 
Department, or the Center, to provide for more beneficial residenUclient services, or to better 
use facilities or the working forces, no less than thirty (30) calendar days notice shall be given 
to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C) of the Master Agreement. 
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3. Find Night Shift (for an units except Units 2 and Z).' Where continuous operations require 
a night (graveyard) Shift, such shift shafl be fixed and vacancies in such fixed shifts shall be 
posted. If there are no eligible bidders for.fixed night shift vacancies, the Appointing Authority 
may recruit and. hire applicants for the vacancy or assign the CSpable and qualified employee 
not on fixed nights with th_e least Cl8ssification Seniority _to the vacancy. 

Employees j:,erm~nently assigned_ to a fixed night shift may be scheduled to work other s_hlfts 
for the purposes of training, staff development, informational meetings, or jury duty:. , • 

Employees working other than· fix:ed night shifts may be rescheduled to work. the night shift. 
The Appointing Authority shall determine -the work area from which: a_n employee is to be 
assigned to the night shift. If it is necessary to make such .a reassignment, -the Appointing 
Authority shall request volunteers from among employe~s within or among class(es) as 
determined by the Appointing Authority from such work area from among employees who are 
working other than fixed nights. If one or more employees volunteer for the reassignment, the 
most senior qualified volunteer, based on ·sta_te ·seniority, shall be scheduled to work th8 night 
shift. If there are no· volunteers, the least senior ·_capable and qualified employee based . on 
State Seniority within or among class(es) as determined by the Appointing Authority from such 
work area who is working other than fixed nights shall-be scheduled to work the nlght shift to: 

• - Cover_ night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees-normaliy assigned .to the night shift; and/or, 

Cover night shift staffing shortages ca·used by assignment. to other:shifts· of.the employees 
normally assigned to the night shift; and/or, , 

• Cover night shift vacancies during the posting, bidding, and,hiring procedure$; and/or, 

• Cover for days off of employees assigned to fixed riights; and/or, 

• Temporarily assign more staff to the night·shift; and/or, 

• Emergency sitllations_. 
. . . 

To no loriger be permanently assigned to the fixed night shift an •employee assigned to the 
fixed night shift must do one of the_ following: 

• Successfully bid on a ·vacancy in another shift. However, if the emplOyee on the fixed night 
shift bids on a vacancY in other shifts and he/she is the C(lpable and qualified employee 
with the least Classification Seniority for the night shift:·position, -his/her bid shall be 
rejected; or, • , 

• Notwithstanding the provisions-bf Article 12, notify the local personnel director after-at least 
three (3) mcinths assignment to the fixed night shift that he/she requests. to be removed 
from the fixed night _shift. If' another employee not· on the fixed night shift with less 
Classification Seniority is capable antj qualified for the fixed night shift that employee shall 
be' assigned to the fixed· night position and the empl~yee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than· one capable and qualified employee with less 
Classification Seniority than the empl_oyee requ8_S_tirig to be removed from the fixed night 
shift, . the capable. and qualified employee with the least Classification Seniority shall be 
assigned to the fixed night position, provided the employee on -the fixed night shift is 
capable_ and qualified for that position. The request shall-.remain open until the employee 
withdraws it, or is l'eplaced b}' a'rlother eniployee; or, ' 
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• Notwithstanding the provisions of Article 12, an employee working other than the fixed 
night shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

4. Shifts Between Days Off. No employee shall be scheduled for· a combination of more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there Is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

The Local Union and the Appointing Authority may mutually agree to alter thEt terms of the Section 
Work Schedules. 

~ 
Holiday Pay 

If an employee is scheduled and' is in pay status for part of or the entire eariy or afternoon shift the 
day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the hollday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of the Master Agreement shalt apply. 

Arli""--li 
Flex-Time Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan. 

Arli""--li 
overtime 

Article 6, Section 4 of the Master Agreement shalt be supplemented and/or modified as follows: 

Assignment 

Employees who are attending regular (day time) high school will not be required to work. beyond 
12-mldnight on any evening which precedes a scheduled school day. 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

Distribution 

The Employer will make every effort to assign overtime work as soon as practicable once the need 
for overtime is known. 

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want to be offered the overtime work before the 
beginning of the pay period. 

Distribulion of overtime work for other than the immediately subsequent shift shall be as follows: 
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a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority, in the 
same work unit who are capable of performing the work and who indicated in writing, a 
desire to be offered the assignment. 

Should the most senior employee choose not to accept the work, the next most senior 
capable employee, who has indicated a desire to be offered the overtime shall be offered 
the work. 

b. For Unit 4, if all employees in the residential work unit within or aniong clas~es as 
determined by the Appointing Authority who are capable of performing the work and who 
indicated in writing a desire to be offered the overtime choose not to accept the overtime 
offer, then the Appointing Authority may at the discretion of the Appointing Authority offer 
the overtime work to employees in the day program and working with the same residents 
as in the residential wOfk unit on the basis of State Seniority within or among classes as 
determined by the Appointing Authority who are capable of performing the work and who 
indicated Kl writing a desire t_o be offered the overtime. 

c. In the event aJI capable employees who have indicated a desire to be offered the overtime, 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of State Seniority, within or among the class(es) in which the overtime 
was initially offered, to the least senior capable employee who is scheduled for the shift 
which immediately precedes the overtime assignment. This includes any capable 
employee scheduled for a shift which ends not more than three (3) hours before the start of 
the overtime work. In Units 3 and 4, the assignment shall be rotated each pay period 
beginning with the least senior capable employee based on State Seniority. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior-emptoyee(s) then on duty, as 
determined by State Seniority, within or among class(es) as detennined by the Appointing 
Authority, and in the same work unit who are capable of performing the work. 

Should the most senior employee choose not to accept the work the next most senior 
capable employee then on duty shall be ottered the work. 

b. In the event all capable elTlployees then on duty decline th«? work, and the wort would 
commence in three (3) or more hours the o.vertime work shall be offered _in order of State 
Seniority, among the class(es) determined by the Appointing Authority, to capable 
employees in the same work unit who have indicated irl writing a desire to be offered the 
work. 

c. For Unit 4, if all employees in the residential work unit (or, if the work would commence in 
less than three (3). hours all employees then on duty in the residential work unit) within or 
among classes as determined by the Appointing Authority who are capable of performklg 
the work and choose not to accept the overtime offer, the Appointing Authority may at the 
discretion of the Appointing Authority offer the overtime work to employees in the day 
program then on duty on the basis of State Seniority within or among classes as 
determined by the Appointing Authority who are capable of perlonning the work and who 
indicated in writing a desire to be offered the overtime. • 



d. In the e:vent all capabl~ employees (S8e a, b and c above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order 
of State Seniority, within or·among the class(es) in which the overtime was initiaHy offered, 
to employees then on duty. Ttiis· ·includes any capable. employee on duty when the 
overtime assignment is made and whose shift ends not more than three (3) hours before 
the start of the overtime work. In Units 3 and 4 the assignment shall be rotated each pay 
period beginning with the least senior capable employee based.on State Seniority. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet tile emergency requirements regardless of the overtiriie distribution. 

It is further understood that ·the Appointing Authority shall not be required to cut in on work in 
progfess iri order to comply with the requirements of this Section. 

The provisions of this Section of the Supp&ement shall remain in full force and effect unless either 
party notifies the other in writing at least thirty (30) days prior to the date of cancellation. If this 
provision of the Supplement is canceled, the provisions of Article 6, Section 4 (Distribution) of the 
Master Agreement shall govern. 

Al:lii:ltl 
overnight Activities 

' 
Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The total compensation granted employees assigned -to overnight activities which involve the 
supervision of residents when,._ such .assignments are twenty-four (24) hours shall be a follows: 
eight (8) hours straight time, eight '(8) hours at the appropriate Overtime rate, and eight (8) hours at 
the on-call rate. 

ArliclltJI 
can Back 

Article 6, Section 7 of the Master Agreement shall be supplemented and/or modified as follows: 

Unit 4 employees who r8tum to .work because they volunteer or are assigned to work overtime 
and their shifts ended not more than three (3) hours before the start of the overtime work shall not 
be eligible for mileage reimburseme_nt under the call back provision. 

Adll;ltl 
Yacatlon Requests 

Article 8, Sections 3 and 5 of the M"aster---Agreement shall be supplemented and/or modified as 
follows: 

Employees assigned to Day Program Services may submit a request for a vacation period up to 
one (1) year ill advcince. However, in the event an employee has secured-approval for a vacation 
period . in Day __ Program Service and then SUbseqUently bids out to ainother· service, and the 
approved vacation period is more than six (6) months from the date of the successful bid, the 
approved vacation· period 5t!a11· be rescinded. In this case the employee may resubmit tl'leir 
vacation request in the service lt~ey have entered, six (6) months in advance of the requested 
vacation period. 
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Article 10 
Union Maetlnas 

The Master Agreement shall be supplemented and/or modified as follows: 

1he Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer, 
Executive Board member, or steward from each work area to an early shift Once monthly on the 
day of the Local Unioh -meeting provided the employee to' be re-scheduled notffi·es his/her 
supervisor of the Local Union- meeting at least seven (7) days prior to the posting of the sclJedule. 

Article 11 
Laundry Summer-Hours 

Prior to May 15 of each year, the Appointing Authority Shall meet and confer with the Local Union 
regarding the establishmeni of lau_ndry summer hours. 

Article 12 
Staffing lnfonnation 

Upon request, the Appointing \&,t.llhority, shall provide.the L~al--Union orice every Six (6)"'months 
~he staff complement for each work.area. ,.. 

State Operated Community Services (SOCS\ -·0evel9pmental bisabllltias 
fadb;mJt R@e!onal rreagment Center 

Section 1 Hours of Work 

Consecutin Ho uni- Article 5,. Section 1 (A) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Consacutlvt Hours. The regular hours of work each day shall be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented Without the mutual 
agreement of the Local Union and the Appointing Authority. Each party may cancel such 
agreement with thirty (30) days written notice to the other .. party. • 

Schedule Posting. Article 5, Section 1 (C) of the Master: Agreement shall be supplemented and/or 
modified as follows: 

Schedule Po,sting. For employees working in- SOCS, work_ schedules showing the shifts, days, 
and hours of all employees sh811 be posted at least fourteen (14) calendar days in advance of their 
ejfective day. 

A. CHent Job OnROrtunlUu. For employees .working in the SOCS DT&H, ihe Appointing 
Authority shall- make a reasonable effort to _adhere to the posting requirement described 8bove. 
However, e_mploye'es may have their schedules Chariged provided_ they .receive a minimum of 
three (3) working days adVance notice, if such is necessary in order to obtain or maintain a job 
opportunity for a client. Any scheduled change pu~uant to the above shall not result in the 
payment of overtime. The Appointing Authority _shall cOnsider the Classification Seniority of 
employees in determining whose_ sqh1;:1dule _shall ·be adjusted. However, the Appointing 
Authority retains the final authority, to determine an employee's qualifi~ions in making such 
determination .. 
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B. AH Services.. Employees. whq _are qualified iind capable may mutually agree to exchange 
d_ays, shifts, ·or- hours of_ Work ·with the approval of_ their supervisor which shall not be 
unreasonably denied and provided such change does_ not result iti the payment of overtime_. 

If requested by the employee, ·the emj)loy:ee may change days, shifts, or hours of w·ork with the 
·approval of his/her. superviscir provided such change does· not result in the payment ·of 
overtime. 

For days on Which the S8rvi~ at which ari employee works is temporarily not open .or is under- . 
utilized, the employee shalt be offered, at the employee's option, a temporary reassignment, 
Paid leave, or unpaid leave. 

Part-time Unit 4 employees may ,work additional hours within the fourteen (14) day posting period 
at the stta"ight time rate ii'.) accordance with the'·followinQ procedlires. 

Part-Ti~ft H~~~ Pr~dure • 

If additional'work i~· need~d within the fourteen (14). daY: posti~g period, and the work_ cannot be 
performed ·by previously scheduled employees (i.e., temporary reassignment), the Appointing 
Authority ·shall first offer this work _to. pa·rt-time employees. The ·offering of such work shall be ·in 

• accordanc_e with the voluntary portion of this overtime· distribution proC8dure. If a part.;time 
employee a·ccepts the offen~d work, _th_~ _part-tim_e employee shall not be eligible for ~penalty pay. n • 

A part-time employee.would not~b!3 eligib!e to be- offered such Work if the additional hours woul~ 
result in the payment of overtime pu~uant to the Fair Labor Standards Act.. 

If no· eligible· ·parHime employ_ee accepts_ the work, the AJ)poin_ting AuthOrity is not required to 
assign the work. to a part-time emp1oyee. For exan:iple, the ApJ)ointing AuthOrity-··may use· one, of 
the followi_ng methods .of securing resources (this iist is not inclusive): 

·• use of an int_ermittenf employel3; 
• use of a 'n6n-b_argaining unit employee; 
• ov8rtime .. 

Any hours assigned to par.Mime ~taff be"y_ond the fourteen (14) day posting period .art;! not subject 
to the prOvisiohs of this agreement. • 

If-a part-time employee is assigned ·to work as overtime, the part-tillle employee shall be eligible 
for Overtime pa"y-pursuant to the _C~lleclive Bargaini_hg Agreement. 

Any additional hours worked by a part~time employee under this provision· shall not be _considered 
in a part-till'le einploy_ee's eligibility for health insuranoo,. • 

BSrgaini_ng _unit and non-bargaining Unit t8mpora_ry en,p19yees are ~Ot 'Cover~· by these 
procedures. -

Either party may terminate these procedufes in w_hole or for a specified work area within• thirty (30) 
days writte.n n_otice to the other _pSrty. In the· eve_nt this ptOcedure is temiinated by either" party, the 
normal overtime provisions of the agreement shall apply. 

Meal Poriocis. Article 5, Section 1 (D) ofthe· Master Agreement shall be supplemented and/or· 
modified as follows: • 
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Meal Periods. Employees shall normEIHy be granted an .unpaid meal period of nO less than thirty 
(30) minutes nor more than·sixty (60) minutes. ·No employee shall be scheduled for an· unpaid 
meal period until after at least three (3) hours of Work .and no more than five (5)" hours of work. 
Employees who are required to remain in a duty status or who are assigned tO perform work 
during meal periods shall be paid -for: _such time at the appropriate rate, straight time. or ov:ertinie, 
whichever is applicable. • 

Work Day. Article 5, Section 3_(8).- of the Master Agreement shall be supplement_ed and/or 
modified as follows: • 

Work pay. -The ·normal work day shall consist· of eight (6) or ten· (10) hours of work withinc a 
twenty-four hour period exclusive of'-a duty free meal period. • Part-time employees may be 
scheduled for ten (10) hour days, eight (8) hour days, or days of leSs-than eight (8). hours within a 
pay period. Nothing shall prevent a part-time·employee from working any combination of work 
days within a payroll period. • • 

Except as spe_cified above, to depart from the normal work··day, to chi[ilnge the normal work day 
between an eight (6) and ten (10) hour day, or to establish _a _shift that is riot currently being used 
by that Appointing Authority, in the interest of efficient operations, to meet needs of the public, the 
Department, or the SOCS, to provide for more beneficial residenUcient services, or to better. us~ 
facilities or the WOrking forces, no less than twenty eight (26) calendar days notice will be given to 
the Local Union. Upon request, the Appointing Authority will. discuss the-new schedules with the 
Local Union affording it an opportunity to express its views, .prior to the posting period required in_ 
Article 5, Section 1 C. When schedules are changed the new schedule shall be posted pursuant- io 
Article 5, Section 1C of the Master Agreement. Existing schedules may remain in effect. 

' ' . . 
Work Schedules. Article· 5 of the Master Agreement shiill be supplemented and/or modified as, 
follows:· 

Work Period- The Local Union and the Appciinting Authority shall meet and confer to develop a 
reasonable scheduling pattern priot to the fourteen day (14) posting provided for in Article 5, 
Section 1 (C) Of the Master Agreement., If no agreement can be reached, the following shall apply: 

Full-time employees shall; at the Appointing Authority's discretion, be: 

a Scheduled to work a 6-2-3 rotation. 

b. · ·scheduled to work a 6-2 rotation with four (4) COnsecutive dayS off every sixth ·week. 

c. Scheduled to work either a.'.7-5-3 rotation or .a 3-5--7. rotation with every.·third weekend off 
(Saturday and SUnday). 

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of_ eVery __ four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be·consecutive". • 

e. Scheduled to wOrk no _more than four (4) consecutive ten (10) hour days with,every third 
weekend (Saturday and Sunday} off. Scheduled days off need not be consecutive. 

f. Sc~eduled to work five (5) consE!cutive days With two (2)' q:,nse"cutive days off. SlJch daYs 
off-shall be fixed and bid by seniority. • 
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If due to a change in the operation of a unit/program it becomes necessary to permanenUy change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to 
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to .the fourteen (14) day , 
posting period provided for in Article 5, Section 1 (C). 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay 
period.- At least two (2) of the days off shall be consecutive and such part-time employees shall 
not be scheduled for more than seven (7) consecutive days of work. Part-time employees who are 
at least ihree-quarters (3/4) time (normally scheduSed sixty (60) hours a pay period) shall be 
scheduled at least one (1) weekend (Saturday-Sunday) out of six (6) weekends (Saturday­
Sunday) off unless other arrarigements are agreed to by the employee and the Appointing 
Authority. 

Fixed Night Shift Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may 
request volunteers from among empJoyees not on fixed nights from the work area from which the 
reassignment is to be made. If one or more employees volunteer for the reassignment, the most 
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the least senior capable and qualified employee based on 
State Seniority not on fixed nights in the work area from which the reassignment is to be made 
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment 
Center to a State Operated Community Service, for purposes of this situation only, the Regional 
Treatment Center shall be considere.:{ the work area. 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area' from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer for the reassignment, ·the most senior capable and qualified 
volunteer based- on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shifts and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees ·assigned to fixed nights; and/or, 
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• Temporarily assign more staff.to the nighf shift; and/or, 

• Emergency situations. 

To no longer be permanently· assigned to the ftxed night shift,.. an employee assigned to the fixed 
night shift must do one of the following: • • 

• Successfully Qid on a vacancy in another shift. However, if.the·erriployee,on the fixed night 
shift bids on a vacancy.iri other shifls_"and he/she is the capable.and qualified employee 
with the least State Seniority for the night s~ift positio,n,.-his/her bid shall be rejected; or, 

• Notwithstanding the provisions __ of Article 12, notify his/her supervisor ,fter at.least three (3) 
months assignment to the fixed night shift that he/she reqLJl!!sts to be removed f~om the 
fixed night shift. If another employee not on the fixed night shift within the work ai'ea with 
less State Seniority is capable and qualified for ,the. fixed night shift that employee: shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more thcin one CSpable and qualified employee with less State 
seniority than the employee requesting to be. remov_ed from the fixed night shift, the 
capable and qualified employee with the least State Seniority. shall be assigned to the fixed 
night position, provided_ the employee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it,- or is replaced 
by another employee; or, • 

Notwithstanding the provisions of Article 12, an empl0yee working other than· the fixed nigh\ 
shift agrees to exchange with the emplOyee aa,sign~d to the fixed night shift. Such 
exchange requires that both employees are in the same work area, classification, and 
option and each ·employee is capable and qualified for the position. to which he/she is 

·moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an emploree who has s~cceSsfully bid on a fixed night shift. 

Peflriition of Weekend- The definition of weekend for staff working the night shift shail be F:riday 
and Saturday. 

Section 2 . Overtime. 

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Employees who want voluntary overtime-work offered_ to _them shall indicate; in writing, the days 
and shifts of each pay period for which. they want the overtime wor~ before the beginning of the 
pay period. 

Distribution of overtime work for the immediately subsequent shift shall be as_ follows: 

1. The overtime work shall first be offered to the most_S8nior employee(s) then ori duty, as 
determined by Classification Seniority,. within or among class(es) as determined by the 
Appointing Authority and in the same work unit who are capable of performing the work. 
Should the most senior employee choose not to accept the work, the next most senior capable 
employee then on duty shall be offered the overtime. 
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2. In the event all capable employees then on duty decline the work, the overtime work shalt be 
offered to the most senior employee(s), as determined by Classification Seniority, within or 
among class(es) as determined by the Appointing Authority and in the same work unit who are 
capable of performing the work and who indicated, in writing, a desire to be offered the work. 
Should the most senior employee choose not to accept the work, the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 

3. ln the event all capable employees (see 1 and 2 above) decline the- overtime work, the 
Appointing Authority shall· have. the right to assign the overtime based upon inverse order of 
Classification Seniority, within or among class(es) as determined by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of performing the work. 
The assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on Classification Seniority. 

Distribution of overtime work for other' than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s), as determined by 
Classification Seniority, within or among class(es) as determined by the Appointing Authority 
and in the same work unit who are capable of peliorming the work and who indicated, in 
writing, a desire to be offered the overtime. Should the most senior employee choose not to 
accept the work, the next most senior capable employee, who has indicated a desire to be 
offered the overtime shall be offered the work. 

2. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of Classification Seniority, within or among the class(es) as determined by 
the Appointing Authority to the least senior capable employee in the same work unit who is 
scheduled for the shift which immediately precedes the overtime assignment. In the event no 
employee is scheduled for such shift, the overtime shall be assigned to the least senior 
capable employee in the same wOrk unit. The assignment shall be rotated each pay period 
beginning with the least senior capable employee, based on Classification Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Dvertime UquidilUoo. Article 6, Section S(A) of the Master Agreement shall be supplemented 
and/or modified as follows: 

At the employee's option, overtime hours shall be paid in cash or assigned to a compensatory 
bank. Employees shall elect each pay period which overtime hours earned in that pay period shall 
be paid in cash or assigned to a compensatory bank. The employee shall select either cash or 
compensatory time for each instance of overtime worked. In no case shall a single instance of 
overtime worked be split between cash payment and a compensatory bank. 

Overnight Activities.· Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 
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The total compensation granted employees working in SOCS assigned to overnight activities 
which involve the supeivision of residents when such assigrments are twenty.four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3 MoHdav Pav-

Article 7 of the Master Agreement shall be .supplemented and/or modified as follows: 

For employees working in the SOCS, if an employee is scheduled and is in pay status for.part of.or 
the entire early or aft~rrioon shift the day before the holiday and is scheduled and is in pay status 
for part of or the entire night shift which begins on the holid8y, the holiday shall be considered to 
f8II on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master 
Agreement shall apply. 

Section 4, Yacation Leaye. 

Vacation Bequests. Article 8 of the Master Agreement shall be supplemente~ and/or modified as 
follows: 

When a SOCS is initially established and an employee fills a vacancy In such SOCS, any 
previously approved vacation may be rescinded, 'if necessary, and the employee may resubmit 
his/her vacation requ~ in the new SOCS. 

Any time ·an employee bids, voluntarily transfers or voluntarily demotes to a vacancy in an existing 
SOCS, any previously approved vacation may be rescinded if an employee already workilg in the 
SOCS has approved leave scheduled for any of the same days. This would not include 
employees who accept a SOCS vacancy as an MOU option. This change shall be prospective 
and thall be noted on the job posting. 

Sftcllon 5, Job sa&tv-

Artlcle 11, Section 2 of the Master Agreement shall be suppleinented and/or modified as follows: 

Local $aftb: Cornmtttn .. There shall be established in each department and/or principal place of 
• employment (for example: institutions; hospitals, including Residential Services and Day Services; 
colleges; transportation department areas; Department of Natural Resources regions; etcJ a joint 
Safety Committee composed of' Appointing,Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each barQaining unit 
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1) 
exclusive representative exists in the department or principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to the Committee. The Appointing Authority's designated Occupational Health and 
Safety Officer shall act as the Safety Committee Chairperson. The Safety .Committee· shall meet 
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety . 
Officer. Additional meetings may be called by the safety Officer or by the Local Union or 
Appointing Authority as the need may arise. All Safely Commmee meetings shal be hetd during 
normal day shift working hour5: on the Appointing Authority's premises and without IC?Ss of pay. 
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The function of the Safety Com111ittee wil.1 be to review reports of property_ damage and personal 
injury accidents .and alleged hazardQus working conditions, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowfedge in writing ·receipt of reports of alleged hazardous working conditions 
within thirty (30} calendar days of their _subl"flission. A copy of th8 Committee's recommendations, 
if any, to the Appointing Authority regar,ding the disposition of such reports shall also l;,e provided 
to the individual who flied the report with _the Committee. In addition, th8 Safety Committee will 
provide the filing party with a copy of the Appointing _Authority's response and/or proposed actions, 
if any. • 

Each Lrical Safety Committee in a fac;:ili_ty with a laundry and/or a kitchen shall perform c!I routine 
heat sui'vey ·10 check temperatu_re, humidity,. and exhaust and fan systerris in the laundries and 
kitchens. The Employer agrees to ~rdinate technical assistance:. to t.he Local Safety Coinmittee 
upon request. • 

A Local Union Officer or Safety Committee member· shall be entitled to participate in any work site 
safety inspections condu_cted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of such inspections shall be promptly' given to the Local Union 
President and to the Chairperson of the Safe~Y Committee. • 

To the extent practicable, State owned or leased _worksites shSII _be inspected at least once per 
year. Such_ inspections for worksites in 'locations where- there is no Local Safety Committee, 
including Residential Services and Day Services, may be accomplished by a representative of the 

. Appointing Authority ai:Kt a representative of the Local Union stationed at that worksite. 

Section· 6 Vacancies filllnq pf f>osltiQDS_ 

Vacancies. Article 12, • Sectic;m 1 of the Maste~_Agreement shall be supplemented and/or modified 
as follows: 

A Dminti(. A vacancy is defined as an opening 'in the classified seivice for a non-temporary 
(more than six (6) months) position, the assemblage of a seasonal work crew ~ defined as 
such in Supplemental Agreements; or a shift opening in _the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, • resignation, dismissal, 
transfer out of the seniority unit, permanent reassignmen( to a new WOik location· forty (40) 
miles or more distanJ,. retirement, leave .of absence expected to be longer than six (6) months, 
permanent disability, Promotions, demotions, successful bid; or the c;:reatlon of a new position 
or shift or seasonal.work crew and the Appointing Authority determines that such vacancy is to 
be filled. 

B. Exceptions-

1. A vacancy is not created when State departments'' are merged or combined or when 
_ employees are transferred from one State dej)artment to another State department by 
Executive Order or Legislative Act. • 

2. Wheii an Appointing Authority becomes responsible for a function administered by another 
governmental age_ncy, a quasi public' or priv•e ent~rprise, employees being abs9rbed Into 
the bargaining unit shall be placed ·in comparable positions wi_thout creating vacancies. 

Reassignment- Article 12, Section 4 of the Master Agreement shall be supplemented Snd/or 
modified as follows: • 
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A. Within a Work Area- The Appointing Authority shall have the right to assign and reassign 
duties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled position in the same class and shift and work area provided· such 
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

B. Between Work Areal or Shifts. If a vacancy has been created or a shift opening occurs, 
and the Appointing Authority determines to fill the vacancy or shift opening without adding 
another employee, the Appointing Authority may reassign to the position within forty (40} miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift from which- the reassignment is to be made. lf one or more 
employees volunteer for the· reassignment, the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, the least senior qualified employee in the same class 
(or option) and work area/or shift from which the reassignment is to be made shall be 
reassigned. However, if the position is in the State Operated Community Service, the position 
shall first be posted and bid. The Appointing Authority may then reassign to the position 
vacated by the successful bidder as described above. If there are .no bidders for the position, 
the Appointing Authority may fill the position by reassignment as described above. If an 
employee is to be reassigned from a Regional Treatment Center to a State Operated • 
Community Service, for purposes of this situation only, the Regional Treatment Center shall be 
considered the work area. 

C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center to a State Operated Community Service or if ar employee is to be 
temporarily reassigned from a State Operated Commun_ity Service to another State Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
in the same class (or option) and work area/or shift 'from which the reassignment is to be 
made. If one or more employees volunteer for the temporary reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least SE!nior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment is 
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned 
employee shall return to his/her former position, unless the position has been abolished, in 
which case the employee shall return to his/her former work area and shift. 

Job Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7) 
calendar days, or through such procedures as are otherwiSe agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class in which the vacancy exists are stationed. When the 
seven (7) calendar day·posting r~uireme11t would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
.the initial days off. A copy of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix 
J. 
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A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, -the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any·vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting di:lte. However, When a: SOCS is initially established and it 
is anticipated that the position in .the new Service cannot be filled within the four (4) weeks, the 
posting shall state the date it is expected the position will be filled. In addition, for positions in 
previously established SOCS, the vacancy shall be fdled by the successful bidder within fourteen 
(14) days.after the bidder has completed all required training. 

For informational purposes only, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or cop_ies of, job postings of. vacancies in other seniority units within the 
agency. 

Section Z, Relocation AUowancH. 

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as 
follows: 

Eliaibi(ity. • Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at" least forty (40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a condition of 
employment. The provisions of this Article shall not apply to employees who currently commute 
forty (40) miles or more to their-work location unless the employee is transferred or reassigned to a 
new work location which is forty miles or mo~e from-the employee's curr8nt work station. 

No reimbursement f0r relocation expenses shall be allowed unless the change of residence is 
completed within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. 

Section 8, Labor/Manaaement Commlttees-

Artrcre 31-, Section 3, of the Master Agreement shall be supplemented and/or modified as follows: 

Local Labor/Management Committees A local Labor/Management Committee shall be 
established f0r each State agency and/or princiJ)al place of employment (for example: correctional 
facilities; regional treatment centers, including Residential Services and Day Services; colleges; 
transportation department areas; Department of Natural Resources regions). Local Committees 
shall be com posed of no more than seven (7) representatives from each State agency and the 
Local Union(s). 

The purpose of such Committees .shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to·conduct negotiations on contractual issues 
nor are they intended to serve as a sul;>stitute for the Grievance Procedure of this Agreement. 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as- currently constituted; however, such committees shall be governed by the general 
conditions expressed herein. 
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Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed. 
Meetings shall be held during normal day shift working hours, and members shall receive no loss 
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not 
be the responsibility ofthe Appointing Authority. However, reasonable travel time to- and from 
committee meetings shall be without loss of pay, not to exceed the-employee's regularly scheduled 
workday. 

Stctlon S Seniority Unit 

The parties agree to meet and confei" about the ·definition of seniority ~nit for EMSOCS. 

DEPARTMENT OF HUMAN SERVICES/FERGUS FALLS REGIONAL TREATMENT CENTER 

~ 
Schedule Postlna 

Article 5, Section 1(C) shall ?e,Supplemen_ted and/or modified as follows: 

For Unit 4 day employees, the original work schedules with all changes shall be posted in a 
convenient aiid prominent location in the scheduling unit where the' e·mployees listed on the 
schedule actually perfoni'l their .work duties. For ·unit 4 night employees, the original work 
schedules shall be posted in the following locations: 

• ODRC - Oetox/AdlTlissions Unit and Hope Unit 

• Ml Residential - Nursing Supervisor's· Office 

• MR Residential Units-CTAC Reception Area 

Changes in the schedules for Unit 4 night employees shall be posted within twenty-four (24) ·hours 
of notification or kn_owledge of the change. 

For Unit 4 night employees, if the Appointing Authority reorganizes and scheduling locations are 
no longer applicablEI, the Appointing Authority will meet and confer-with the Local .Union to discUss 
the _new posting locations.·- • 

ArlWtl 
MealP1dod1 

Article 5, Section 1 D of the Master Agreement shall be supplemented. and/or mqdified as follows: 

Meal periods during day shifts are-riormally to be granted.between the hoLirs_of 10:30 AM. cind 
1:30 'P.M. or between the hours. of 4:30 P.M. and.7:30 P.M_. Employees may reQuest alternate 
meal periods. • • 

Employees may take their mea.I peri~ds either off campus or in any designated a_rea on campus. 
Upon the mutual agreement of the supervisor and the employee, the employee _may leave wo_rk 
one-half hour prior to the end of that schedule~ shift. 
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~ 
Work Schedules 

Article 5, Section 3 of the Master Agreement shalt be supplemented and/or modified as follows: 

1. Work Ptriod-

A Options for full-time employees: 

1. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

2. Scheduled to work no more than seven (7) consecutive days and no fewer than three 
(3) consecutive days with two (2) or more weekends (Saturday and Sunday) off out of 
every eight (8) weekends (Saturday and Sunday). Scheduled days off shall be 
consecutive; or, 

3. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

4. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Friday/Saturday, Saturday/Sunday, or Sunday/Monday) out of every four (4) 
weekends. Scheduled days Off shall be consecutive. 

B. Schedules•· Unit 4 fulHime employees except those in the dasses Chemical Dependency 
Counselor and Chemical Dependency Counselor, Senior: 

1. The Appointing Authority shall select among the options in A for each position within a 
scheduling unit. 

For purposes of this subsection only, A(1) shall include the following which should be 
considered Separate options: 

a. Scheduled to work Monday through Friday with Saturday and Sunday as scheduled 
days off; or 

b. Scheduled to work Tuesday through Saturday with Sunday and Monday as 
scheduled days off; 

c. Scheduled to work Wednesday through Sunday with M0nday and Tuesday as 
scheduled days off; 

d. Scheduled to work Thursday through Monday with Tuesday and Wednesday as 
scheduled days off; or 

e. Scheduled to work Friday through Tuesday with Wednesday and Thursday as 
scheduled days off; 

f. Scheduled to work Saturday through Wednesday with Thursday and Friday as 
scheduled days off; or 

g. Scheduled to work Sunday through Thursday with Friday and Saturday as 
scheduled days off; or 

h. Scheduled to work no more than six (6) consecutive days and no fewer than three 
(3) consecutive days and shall have consecutive days off. 
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2. If the Appointing Authonly selects more :than One (1 )· option for positions in the same 
class or group of classes as determin.ed by • the Appointing Authority within the 
scheduling. unit, the Appointing Authonty shall post the selected option schedules for· a 
seven (7) calendar day peri~ beginning sixty (60) calendar day_s after the effe_ctive 
date of the Master Agreement. ·puring this posting period, the employees in" the 
scheduling unit_ within the class or classes may indicate, . in Writing·,· an ·intere$t in a 
schedule. • 

If more employees indicate an interest in an option than positions available in the 
option, then the most senior employee based On State Seniority in the class or classes 
of the positions shall be selected providing the senior employee is capable and 
qualified for the position(s) and there is a less senior em"ployee'in the scheduling unit 
capable and qualified for the position occupied by the senior employee if the senior 
ei:nptoyee shoul_~ ch~pge pcisitions. 

3. The Appoil11:'ing A~thority shall have a transition period _in which _to p~ce the erf1)Ioy8es 
in the appropriate options so th8t the Appointing Authority dcies riot incur any overtime 
as a result of schedule changes necessary to accomplish the transition. 

4. Employees _may be temporarily scheduled for working· days and ~ays off· ~r _than 
those normally schedllled for purposes such_ as. training, staff developlllent, 
informational meetings, team -~tings, and special projects. 

5. If a vacancy occurs and the Appointing Authority Wishes to fill the vacancy, the 
Appointing Authority may change the scheduling pattern/practice; If the Appointing 
Authority changes the sChe_dulinQ _option,_-the -Vacancy posting_ must state that ·the 
scheduling pattern option was chan9ed.and indicate ihe new schedule. 

6. If due to· a change in the operatioll • ·Of a uniUprogram, ·it becomes necessary to 
·permanently change scheduling options for individuals in . the interest of efficient 
operations, to meet the, nee~s.of the public, the Department, or the Center, to provide_ 
for more beneficial residenUclient services, or to better use facilities or the working 
forces~ no less than thirty (30) calendar days notice ·shall be given to the Local Union .. 
The LOcal Union_ and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling _pattern for that uniUprogram prior to tt,e fourteen (14) day 
posting period provided_ for in Arti.c1e 5, Section 1 _C of. the Master Agreement: -

C. Schedules - Full-time Units-2, 3 and 6 and 7 full-time employees: 

1. The days off schecllWng -pattern in effect the effective date of the Master Agreement 
shall continue. • • -· 

2. Employees may be temporarily schedu·led for Working days "and days off other than 
those normally scheduled for purposes such as· training, staff development 
informationaI·meetings, team meetings, coverage, and special projects. 

3. If due. to a ··c·hange, i~ the operation of a uilit/l)rogra"1, -11 becomes neciissary. to 
permanently change the days off scheduling patterns for individuals in the interest of 
efficient operations, to-meet the needs of the public, the Departrilent or the Center, to 
provide for .more beneficial residenUclient S8ivices, or to better use facilities or the 
workilg forces, no lesS than thirty (30) calendar days notice shall be given to the Local 
Union._ The Local Union and the Appointing Authority shall meet and confer to develop 
a reasonable scheckling pattern for that unit/program prior to the fourteen (14-) •day 
posting pe~~d provided for in Article 5, Section 1C of the Master Agreement. 
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D. Schedules - Unit 4 employees in the classes Chemical Dependency Counselor and 
Chemical Dependency Counselor, Senior: 

1. The days off scheduling pattern in effect the effective date of the Master Agreement 
shall continue. 

2. Employees may be temporarily scheduled for working days and days off other than 
those normally_ scheduled for purposes such as training, staff development, 
informationf!il meetings, team meetings, coverage, and special projects. 

3. The Appointing Authority may permanently change scheduled days off scheduling 
patterns and add new schedules. If such a change does occur, the new or changed 
schedule(s) shall be posted for seven (7) calendar days. Employees in the scheduling 
unit within the class or classes shall indicate, in writing, an interest in the schedule they 
prefer. If more than one employee indicates an interest in a schedule, the most senior 
employee based on State Seniority shall be selected providing the senior employee is 
capable and qualified for the position. 

E. Schedules - Part-time employees: 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) 
week pay period. At least two (2) of the days off shall be consecutive and such part-time 
employees shall not be scheduled for more than seven (7) consecutive days of work. 

1. Fixed Night Shift {for an units except Units 2 and 7\. Where continuous operations 
require a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be 
posted. However, in situations where the Appointing Authority is not adding a position, 
a part-time or intermittent employee shall not be efigible to bid on the vacancy if the 
acceptance of the bid would change his/her employment condition. If there are no 
etigible and/or successful bidders for fixed night shift vacancies, the APPointing 
Authority may recruit and hire applicants for the vacancy or assign the capable and 
qualified employee not on fixed nights with the least Classification Seniority to the 
vacancy. 

Employees permanently assigned.to a fixed night shift may be scheduled to work other 
shifts for the purposes of training, staff development, informational meetings or jury 
duty. 

Employees working other than fixed nights shifts may be rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee 
is to be assigned to the night shift. It is necessary to make such a reassignment, the 
least senior capable and qualified employee based on State Seniority within or among 
ciass(es) as determined by the Appointing Authority from such work area who is 
working other than fixed nights shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves· (paid or unpaid) of six (6) 
months or less of the employees normally assigned to the night shift; and/or, 

• Cover night shift ·staffing shortages caused by assignment to other shifts of the 
employees normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; 
and/or,. 
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• Cover for days off of employees assigned to flXed nlgNs: and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be pennanently assigned to the fixed-.night s~lft an employee assigned to 
the flXed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the 
fixed night shift bids on a vacancy In other stifts and he/she is the capable and 
quallfied employee with the least Classification Seniority for the night shift position, 
his/her bid shall be rejected; or, 

• Notwithstanding the j)rovisions of Article 12, notify the local personnel director after 
at least three (3) months assignment to the fixed night shift that he/she requests to 
be removed fron,. the fixed night shift. If another employee not on the fixed night 
shift with less Classification Seniority Is capable and qualified for the fixed night shift 
that employee shall be assigned to the fixed night position and the employee on the 
fixed night shift .to that employee's position, provided the employee on the fixed 
night shift is capable and qualified for that position. If th_ere is more than: one 
capable and qualified employee with less Classification Seniority than the employee 
requesting to be removed from the fixed night shift, the capable and qualified 
employee with the least Classification seniority shall be assigned to the fixed night 
position, prcivided the employee on the fixed night shift is capable and qualified for 
that position. The· request shall remain open until the ·employee Withdraws it, or is 
replaced by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the 
fixed night shift agrees to exchange with the employee assigned to the fixed night 
shift. Such exchange requires that both employees must be within or among 
class(es) as detennined by the·Appo\nting Authority and each employee Is capable 
and qualified for the position to which he/she is moving. 

2. Sblfta-Between oars· Off. No employee shall be scheduled for a combination of more 
than two (2) shifts and/or two (2) shift changes during work periods -n scheduled 
days off. 

Any employee may request of the supervisor, in writing, at least seven (7) days prior to 
posting the schedule to work an on-going schedule which has more than two (2) shift 
• Changes between days off .. Such written request must be for more than one scheduling 
period and must identify a beginning and ending date for the modified schedule. Such 
requests: shall be al1swered in· wriflng and shall not be unreasonably denied. If the 
employee wishes to return to a schedule with only two (2) shift changes, ·seven (7) 
days advance written notice priol° to posting the schedule shall be provided to the 
sLl)ervlsor, and the employee will be returned to thafschedule. 

For this subsection only, a scl)eduled Shift with a starting time within two (2) hours of 
the starting time of the first scheduled shift after scheduled days off shall be considered 
the same shift. When. there is a scheduled shift rotation,:_ a change in starting time of 
not more than two (2) hoUrs from the· starting time of the scheduled rotated shift shall 
not be considered a change in shift. 
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3. Reduction to Part.".tlme. Toe Appointing Authority may permanently change a full-time 
employee's employment condition to ·pa"rt-time by mutual· written agreement between 
the employee, Appointing Authority and Local Union. The Appointing Authority agrees 
to. provide a list of affected benefits prior _to the reduction. 

The Local Union and the Appointing Authority may mutually agree to alter the tenns of the section 
Work Schedules. ' 

AllklU 
Holi_day Pay' 

lf'an empJoyee is scheduled and is in pay sbltus for part of or the entire early or afternoon shift the 
work day before the holiday and is scheduled and is in pay status for: part of or the entire night 
shift which begins on th8 hollday, the holiday shall ·be consjdered to fall on· the employee's 
regularly scheduled day off and Article 7, Section 8 ofth~ Master Agreement shall apply. 

Allia1 
flex:-TIDW ScheduliDQ 

The.Appointing-Authority and the Lo~I Union may mutually agree to a flex-time scheduling plan. 

~ 
Oudlme 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

A11ignment 

Employees ·woo are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 
Employees shall not volunteer or be __ involuntarily assigned to work more than sixteen (16) 
consecutive hours except for overnight activities, enierg~ncies, and .the change to. central standard 
,time. 

When a fulf.time employee uses leave time that is· adjacent to his/her days off, the employee is not 
eligib&e for assigned overtime, but may.volunteer if on the,voluntary sign-up sheet during the time 
between the encl of the.la.st work S;hift and the beginning of-the next work shift. 

For -the Mental Health Divisi.on'. when an employee accompanies a patient to accomplish a 
community placement that requires extra/special knowledge aboyt the patient, notwithstanding the 
overtime distribution system, an employee "assigned" to the patient niay be assigned to 
accompany that patient. 

Distribution· 

Employees in- Unit 4 ·and Food Service Workers iri Unit 3 who w&lnt: voluntary overtime work 
offered to them shall indicate, in writing, the days and shifts of each pay period for which they want 
to be offered the overtime work· before the beginning of the pay period. However, empfoyees may 
request. they not be offered volUntary·overtime by means of a written waiver· submitted to their 
supervisor, provided, howeve'r, that the Appointing Authority retains the right to assign overtime. 
Employees m8y reScind .such waiver upon seven fn calendar days written. notice to the 
supervisor. If all•employees within or am~ng-class(es) in a work unit submit such.waivers, it is not 
hecessary to post a "sign-up" sheet for voluntary ov~rtime. 
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Employees in Unit 4 and Food Service Workers: 

Distnbution of overtime work for other than the immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, withili or among class(es) as determined by the Appointing Authority, in the 
same work unit who are capable of pelfonning the work and who indicated, in writing, a 
desire to be offered the assignment. Should the most senior employee choose not to 
accept the work, the next most senior capable employee, who has indicated a desire to be 
offered the overtime shall be offered the work. 

b. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assi{Jn the overtime based 
upon inverse order of State Seniority, within or among the class(es) to the least senior 
capable employee in the work unit. In Unit 4 and for Food Service Workers, the 
assignment shall be rotated within the pay period beginning_ with the least senior capable 
employee based on State Seniority. 

Emolovees in Units 2. 3 (except for Food Seryice Workers). 6 and 7: 

Distribution of overtime work for other than the immediately subseque·nt shift shall be as follOWS: 

a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the·Appointing Authority who 
are capable of pe,forming the work. Should the most senior employee choose not to 
accept the work, the next most senior capable employee shaU be offered the work. 

b. In the event all capable employees offered the overtime decline the work, the Appointing 
Authority shall have the right to assign the overtime based upon inverse order of State 
Seniority, within or among the class(es) to the least senior capable employee. 

Employees in Unit 4 (except for employees in the Chemical Dependeocv Dirisioa) and food 
Servjce Workera: 

Distribution of overtime work for the-immediately subsequent shift shall be as follows: 

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority, and in the same-wOfk unit who are capable of pelforming the work and who 
indicated, in writing, a desire t~ be offered the work. 

Should the mos( senior employee choose not to accept the work the next most senior 
capable employee th~n on .duty who has indicated in writing a desire to be offered the 
overtime shall be offered the work. 

b. In the event all capable employees then on ckrty decline the work, the overtime work shall 
be offered in order of State Seniority, within or among class{es). as determined by the 
Appointing Authority, to capable employees off duty in the same work unit who have 
indicated in writing a desire to be offered the work. 
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c. In the event all capable _employees (see a and b above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order 
to State Seniority, Within or among class(es), to employees then on duty. In Unit 4 and for 
Food Service Workers, ·the assignment shall be rotated within the pay period _beginning 
with the least senior capabl_e em~oyee based on State Seniority. 

Unit 4 Employees in the Chemical Denendencv Division: 

Distribution of overtime work fo~ immediately s.ubsequent shift shall be as follows: 

. a. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by ~tate Se_niority, within or among daSS(es) as determined by the Appointing 
Authority, and in the same work ·unit and who indicated, in writing, ·a desire to be offered 
the work. 

Should the most senior employee choose not to accept the work the next most senior 
capable employee then on duty who has indicated, in writing a desire to be offered the 
overtime sh~II be offered the work. 

b. rn the event all capable employees then on duty decline the work, the overtime work shall 
be offered in order of State Seniority, within or among class(es), as determined by the 
Appointing Authority, to capable employees off duty in the same work unit who have 
indicated in writing the desire. to be offered the work. 

c. In the event all capable employees decline the offer to work overtime, the Appointing 
Authority may re-offer, by the same seniority order to the same employees.who previously 
decline the Offer, an opportunity to work out a· mutual agreement with another capable 
employee who -is scheduled for the next subsequent shift -to share -the overtime hours 
which need to be worked. • 

d. In the event all capable employees (see a, b,· and c above) decline the overtime work, the 
Appointing Authority shall have the right to c1ssign the overtime based upon inverse order 
to State Seniority, within or a"mong class(es), to employees then ·on duty. The assignment 
shall be· rotated within the pay period beginning with the least senior capable employee 
based on State Seniority. 

For employees assigned'to the Developmental Disabilities division, if more than one (1) mandatory 
overtime shift per pay period is required for fixed night shift employees, one of the following shall 
occur: 

1. The mandatory overtime for the fixed night shH't employee shall not extend past when day 
programming begins; or, 

2. The mandatory overtime for the fixed night shift employee·shall iiot extend past when another 
employee is assigned/volunteers for overtime pursuant to the overtime distribution system, and 
in no case beyond 9:00 a.m. 

Employees in Units 2 3 Cexcept for Food Service Workers.) f,, and 7: 

Distribution of overtime work for the immediat~ly subsequent shift.shall be as follows: 
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·a The overtime work shall first be offered to the most senior employee(s) then on duty,. as 
determined by Stale Seniority, within or among class(es) as determined by,the Appointing 
Authority, who are ca~ble of performing the. WOrk. Should the most senl_or emploYee 
choose not to acciept the work, the next most senior capable employee ·then· on duty shall 
be offered the work. -

. • .· . 
b. In the event all capable employees then on duty c;lecli~e the work, the overtime work .shall 

be offered in order of State Seniority ~thin.'or.among dass(es).•as det~rmined by the 
Appointing Authority, -to capable employees off duty. 

c. In the event all capable employees (see a and b above) dee.line the overtime work, the 
Appointing Authority shall have the rlght·to assign the overtime based upon inverse order 
of State Seniority, Within or among class(es) _to employee$ then on duty. 

AU..llnlla: 

In emergencies, notwithstanding the terms.of .. this Article; the Appointing Authority may ·assign an·' 
employee(s) .to teR'lporarHy meet the emergency requirements regardless of the .overtime 
distribution. • 

. . . '·. . • 

The Appointing Authority shall not be required to cut.in on work in prog~ in order-to COmply with 
the.requil°ements of this Section. • 

lmmedialely subsequent shift shall ~ defined as any two (2) shifts \Yhich. begin or end within thirty 
(30) minutes Of one .another: ·,In addition, when a part-tiine employee's hours are extended at the 
end of a-scheduled shift, but not exceeding 8 consecutive hours,_ so.that the shift ends Within 30 
niinutes of the ending time of a normal 8 hour ·shift, the part-Hme employee is considered tQ be 
then on duty for the purpose of overtime diSttibution _on the imniediatety·su_bsfJ(IUent shift_- • 

Atllmi.1 
PYtmlaht ActMtl&i 

Article 6 of the Master Agreement shall be supplemented and/0~ modified as follows: 

The total compensation granted . Elmpfoyees as·signed to overnight : activities which involve • the 
supervision of residents when such assignments are twerity•fciur (24) hours shall be a follows: 
eight (8)"ti0urs straight time, eight (8) hours at the appropriate· overtime rate, and eight (8) hours_ at 
the· on-call rate. • • 

~ 
can Back 

Artlcle 6, Section- 7 of the ·Master Ag~~ment shall ~ 
0

S\lP,Plement8d and/or modified· as fo\1~: 

Employees who return to work· because they_ volunteer to work. over:tjme Shall not be eligible for 
mi'8age reilTlbursement under the call back provision. • 

. Alllat.· 
Holidays 

• Article 7, s~Ctiori B(A) of,the-Master-Agreement shall,.be supplemerited. andlor modified as_.~ollows~ 
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If more employees in a work unit would normally be scheduled or are scheduled to work on a 
holiday than -necessary, and there are conflicts in requests for the holiday off, -the Appointing 
Authority shall grant the holiday off on the basis of State Seniority within or among cJass(es) as 
determined by the Appointing Authority, provided that the Appointing Authority retains the right to 
schedule employees with the ability and capacity to perform the job. Of the employees who do not 
request the holiday off at least seven (7) working days prior to- the scheduled posting date, the 
most senior employees based on State Seniority, within or among classes as determined by the 
Appointing Authority, shall be assigned to work the holiday. Employees may request holidays off 
up to six (6) months in advance. 

Tt,e above notwithstanding, any approved vacation request which includes the holiday shall be 
scheduled as a holiday off for that employee. 

Article 10 
Vacation Leave 

Article 8, Section 3, paragraph 3 of the Master Agreement shall be supplemented and/or modified 
as follows: 

Any request for a vacation of one (1) working day or more which is submitted five (5) calendar 
weeks or more in advance of the requested date of the start of the vacation shall be posted within 
seven (7) calendar days in the work unit of the employee requesting the vacation for one (1) 
calendar week to allow other_empfoyees who may desire to request vacation for the same period 
to do so. AH such requests must be submitted to the supervisor within the posting ·period. 
Conflicts involving vacation scheduling shall be resolved per the Master Agreement. Supervisors 
shall respond to the request(s) within one (1) calendar week of the end of the posting. No request 
may be submitted for a vacation period more than _six (6) months in advance of the request. With 
the agreement of the Local Union, the Appointing Authority may establish deadDnes for vacation 
requests within the six (6) month period. However, vacation requests for fourteen (14) 
consecutive days or longer may be submitted up to twelve (12) months in advance in the following 
circumstances: 

a. When the employee is in a scheduling unit where MNA bargaining unit employees are also 
scheduled, and with the understanding that, 

b. vacations of fourteen (14) corisecutive days or longer approved under this provision may_ 
only be rescinded in total and at least fourteen (14) days prior to the posting for the pay 
~riod in which the vacation begins. 

Once a work schedule is posted, employees' hours of work which are posted but are outside the 
tourteen (14) day posting period shall not be changed in order to accommodate another 
employee's request for annual leave and/or use of alternate holiday(s), unless there is mutual 
agreement between the affected employees to do so. This provision is limited to an additional 
fourteen (14) calendar days posted following the initial fourteen (14) calendar day posting period. 

Article 11 
LeaYf of AbAence RMUUII 

Once an employee has been notified of an upcoming reassignment, or has been awarded a bid to 
a position in another work area/shift, future requests submitted for approval to utilize paid or 
unpaid leave which will occur after the date the employee Is to begin on the new work area/shift 
shall be submitted to his/her supervisor in the· new work area/shift. 
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Article f2 
Staffing Information 

Upon .request, the,Appointing Authority shall provide, the· Local Union once every six _(6) m_onths 
the sta~ com_ple~ent for ·each work area. • 

Article 13 
Filling of PositiOns 

Article 12, ~1ion.7 of the Maste~ Agreertle~t shali be supplemented-:an~/or modified as follows: 

Vacant full-time positions and.vacant part-time positions with full Employer insurance contribution 
shall be filled as follows: • 

A. ffimling. Selection of employees shall be made_ .fr?m among bidders who are currehtly 
receiving full Employer insurance contnbution in order of Classification Seniority, (for a.posted 
vacancy in a Junior/Senior Plan, Classification Seniority is the -combined Classifi~aUon 
seniority of classes in the Junior/Senior -Plan) proYided ihe _senior employee's a_b_ili1y and 
capacity to perform the job are relatively equal· to that of other bidders who are currenUy 
receiving full Employer insurance contribution. • • 

B. Seniority Unit Layoff Ust. Selection shall next be made from the Seniority Unit Layoff List 
unless the vacancy is ·being filled by, an employee with more Classification Seniority wh~ has 
received notice of permanent layoff. 

1. Same Emp(Qyment ~ondltion. Selection shall next be made from employees -on the 
Seniority Unit Layoff List in order of Classification Seniority if such a list exists pursuant to 
Article 15, Section 3H. No new appointments shall be made in a seniority unit in a cl8.ss (or 
option) and employment condition for which a Seniority Unit Layoff List exists until all 
employees on such lists have been offered the opportunity to accept the position. 

2: Different Employment"Condition. Selection shall next be made'form employees on the 
Seniority·unif Layoff List in order of Classification Seniority for the ·class (or optiOny and 
seniority unit in wh_ich the vacancy exists who were laid off from an employment condition 
other than that of the vacancy to be filled. Sele~on shall be limited to the geograPhic area 
(within thirty-five (35) miles) of the position from w~ich-the ei:np1oyee was laid off. • 

C. Claiming. Prior to accepting a claim, the agency has the ~piion of filling the vaq:incy·with a 
seniority unit employee who has received notice of permanent layoff and has more State 
Seniority than any claimer. If this option is not chosen, ,see _Article 15; Secti_cm 3 'D 3(g) 
regarding employee requests to claim positions_ in other se_niority units to avoid laYoff or 
bumping. However, if ttie agency must choose among claimers, seniority shall not be·-a 
consideration. 

D. Class tor Class Option) Layoff Ust. If the vacancy is not filled through the claiming _process 
or with a seniority unit employee who has received _notice of permanent layoff, selectioii shall 
next be made ·from among employees on the Class (or Class Option) Layoff List. Selection 
from e111ployees on this list shall not be unreasonably denied. 

If B, C ~nd/or D exist. sele~ion shall next be made from ari'lollg' bidders. who are not receiving f~II 
Employer insurance contrib_utiori: If B, C and/or D do n'ot ·exist, th~ bidders who are_ not reyeiving 
full Employer insurance contribution shall be considered as provided under_ Section E(1), Eligible 
Lisi. 
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E. Otbff. If the vacancy remains unfilled, the Appointing Authority shall have the option of filling 
the vacancy by the use of any of the following methods: 

1. Eligible List. If a promotion is to·be made from an eligible list or to a Routine Service 
position, selection shall be made from among bidders within the same seniority unit in 
which the vacancy exists who are not currently receiving a full Employer insurance 
contribution as well as employees within the same seniority unit in which the vacancy 
exisls, whose name~ appear c;m the eligible list certified by the Department of EmpJoyee 
Relations or who have expressed interest in the Routine Service position, in the order of 
state seniority, provided the senior employee's ability and capacity to perform the job are 
relatively equal to that of other bidders and applicants certified from the list or referred for 
Routine Service appointment; or 

2. Yoluntarv Demotion. If a voluntary demotion is to be used, selection shall be made by 
accepting the application of an employee who is willing to accept a voluntary demotion; or, 

3. VOiuntary Transfer. If a voluntary transfer is to be used, selection shall be made by 
accepting the application of an employee who is willing to accept a voluntary transfer; or 

4. Bainstatement- If reinstatement is to be used, selection shall be made by reinstating a 
former employee; or 

5. .Qtber. The Appointing Authority may also use any other appointment procedure pursuant 
to statute. 

Vacant positions which are not eligible .for full EmpJoyer insurance contribution shall be filled in 
accordance with Article 12, Sections 5, 6 and 7 of the Master Agreement. 

State Operated Community Services {SOCS) - DeysJoomeotal Plaabilffles 
Fergus falls Regional Treatment Canter SOCS 

Section 1 Hours of Work. 

Consecutive Hours Article 5, Section 1 (A) of the Master Agreement_ shall be supplemented 
and/or modified as follows: 

Consecutiva Hours. The regular hours of work each clay shall be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual 
agreement of the Local Union and the Appointing Authority. Each party may cancel such 
agreement with thirty (30) days written notice to the other party. 

The Appointing Authority and the Local Union agree to Meet and Confer during the life of this 
agreement regarding part-time scheduling issues (including guaranteed weekends off and split 
shill). 

Schedule Posting. Article 5, Section 1 (C) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Scbedukt Posting. Work schedules showing the shifts, days, and hours of all employees shall be 
pasted at least fourteen (14) calendar days in advance of their effective day. Unit 4 employees, 
however, may have their schedules changed within the fourteen (14) day period if mutually 
agreeable between the supervisor and the employee. Any scheduled change pursuant to the 
above shall not result in the payment of overtime. 
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A. Client Job Qpportunltltl, For employees working in the SOCS DT&H, the Appointing 
Authority shall make a reasonable effort to adhere to the posting requirement deS;Cribed above. 
However, employees may have their schedules changed provided they receive a minimum of 
three (3) working days advance notice, if such is necessary In order to obtain or maintain a job 
opportunity for a client. Any scheduled change pursuant to the above shall not result in the 
payment of overtime. The Appointing Authority shall consider the Classification Seniority of 
employees in determining whose schedule shall be adjusted. However, the Appointing 
Authority retains the final authority to determine an employee's qualifications in making such 
determination. 

B. AU Services- Employees who are qualified and capable may mutually agree to exchange 
days, shifts, or hours of work with the approval of their supervisor which shall not be 
unreasonably denied and provided such change does not result In the payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor provided si.Jch change does not result in the payment of 
overtime. 

For days on which the service at which an employee works is temporarily not open or is under­
utilized, the employee shall be offered, at the employee's option, a temporary reassignment, 
paid leave, or unpaid leave. 

Meal Periods Article 5, Section 1(0) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Meal Periods- Employees shall normally be granted an unpaid meal period of no less than thirty 
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal period until after at least three (3) hours of work and no more than five (5) hours of work. 
Employees who are required to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime, 
whichever i~ applicable. 

Work Pay. Article 5, Section 3(8) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Work Pay. The normal work day shall consist of eight (8) or ten (10)· hours of work within a 
twenty-four hour period. 

To depart from the norm~I work day, to change the normal work day between an eight (8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to 
provide for more beneficial resldenUclient services, or to better use facilities or the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1 C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1 C of the Master 
Agreement. Existing schedules may remain in effect. 

Work Schedules- Article 5 of the Master Agreement shall be suppiementE!d and/or modified as 
follows: 
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Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the· fourteen day (14) posting provided for in Article 5, 
Section 1 (C) of the Master Agreement. lf no agreeme~t can be reached, the following shall.apply: 

Full-time employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to work a 6-2·3 rotation. 

b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off 
(Saturday and Sunday). 

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off. 
Scheduled ·days off need .not be consecutive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday ~nd Sunday) off. Scheduled days off need not be consecutive. 

f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 

If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employ19es in the interest- of efficient operations, to meet the needs of the 
public, tlie Department, or the SOCS, to provide for more beneficial resident/client services, or to 
better use· f0cilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period proVided for in Article 5, Section f (C). 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay 
period. At. least two (2) of the days off 5:hall be consecutiv:e and such part-time employees shall 
not be scheduled for more ,than seven (7) ·consecutive days of work. 

Part-Time Hours Procedu~: 

Part-time Unit 4 employees {excluding temporary and emergency employee) assigned may work 
additional hours within the fourteen (14) day posting period at the_ ustraight time" rate in 
accordance with the following: 

When there is a need for additional hours to be worked within the fourteen (14) day posting period, 
and the work· cannot be performed by previously scheduled employees (e.g., temporary 
reassignment), the additional hours shall first be. offered to the most senior employee, as 
determiiied Dy state seniority, who is capable of performing the work and who indicated, in writing, 
a desire to be offered the additional hours. Should the most senior employee choose not to accept 
the additional hours, the next most senior capable employee who has indicated, in writing, a desire 
to be offered the additional hoyrs shall be offered the extra hours. 
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In the event all capable employees who have indicated a desire to be offered additional hours 
decline the offer, the Appointing Authority has the right to assign the hours to other employees (for 
example, intermittent, non-bargaining unit, or overtime) in order to accomplish the work. If a part­
time employee is assigned to work as overtime, the part-time employee shall .be_ eligible for 
overtime pay pursuant to the Collective Bargaining Agreement. However, indicating, in writing, a 
desire for additional hours and subsequenUy declining an offer for those additional hours shall 
eliminate the employee from eligibility for additiOnal hours/v~luntary overtime for that time. 

Additional hours needed to be worked on a holiday shall be distributed according to the overtime 
provisions of the Supplemental Agreement between FFRTC and Local 735, AFSCME Council 6. 

Employees requesting leave time from their regular shift will not be offered extra hours that day. 
Employees accepting extra hours will not be granted leave time from their regularly scheduled 
shift. 

Employees accepting extra hours are expected to keep their commitment for the extra hours as 
though they were part of their normally scheduled shift. 

A part-time employee would not be eligible to be offered additional hours if it would result in 
payment of overtime pursuant to the Fair Labor Standards Act. Additional hours worked under this 
procedure shall not affect the part-time employee's eligibility status under Article 12, Section 6, or 
Article 19, Section 3A or B. ' 

Any hours assigned to part-time employees beyond the fourteen (14) day posting period are not 
subject to these provisions. 

EiXAd Night Shift- Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Flud Night Shift. Where continuous operations require a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted. If there are no eligible and/or successful bidders for 
fixed night shift vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, 
Section 7 or may request volunteers from among employees not on fixed nights from the work 
area from which the reassignment is to be made. If one or more employees volunteer for the 
reassignment, the most senior capable and qualified volunteer, based on State seniority, shall be 
reassigned to the vacancy. If there are no volunteers, the least senior' capable and qualified 
employee based on State Seniority not on fixed nights in the work area from which the 
reassignment is to be made shall be reassigned to the vacancy. If an employee is to be 
reassigned from a Regional Treatment Center to a State Operated .. Community service, for 
purposes of this situation only, the Regional Treabnent Center shall be considered the work area. 

Employees permanently assigned to a roc·ea night shift m&)' be te_mporarily schedLiled to .work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other thail fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be. 
assigned to the night shift. If it is necessary to· make such a reassignment, the Appointing 
Authority shall request volunteers from .among employees who are working other than fixed nights. 
If one or more employees volunteer for the reassignment, the most senior capable and qualifl8d 
volunteer based on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fIXed nights shall be 
scheduled to work the night shift to: 
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• Cover night_shift ·staffing shortages ca!,Jsed by-.leaves (paid or unpaid) of six (6) months or 
less of the empfoyees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the_night shifts and/or, 

Cover night shift vacancie~ during the posting,.bidd;ng, and hiring procedures; and/or, 

• Cover for days off of employees assigned to.fixed nights; and/or, 

• Temporarily assign more staff to:the night shift; _and/or, 

• Emergency situations. 

To no longer be permanently assigned·to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: 

• sUccessfully bid on a vaqancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding·the provisions of Article 12, notify his/her supervl11or after at least three (3) 
months assignment to the fixed night shift that he/she requests·to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the work area with 
less State Seniority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night pOsition and the employee- on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is mQre than one capab&e and qualified employee with less State 
Seniority than thE!- employee 'requesting to be removed -from the fixed night shift, the 
capable ·and qualified employee with the least State Seniority shall be assigned to the fixed 
night poSition, provided the employee on the fixed· night shift is capable and qualified for 
that position. _The request shall remain open until the employee withdraws it, or is replaced 
by· another employee; or, 

• Notwithstanding the provisions of _Article 12, an employee working other than the fixed night 
shift agrees to • eXchange with the employee assigned to. t_he fixed night shift. Such 
exchange requires that both employees are in the same work area, classification, and 
option and each employ9' is capable and qualified for the position to which he/she Is 
moving. 

An employee assigned to the fixed ·night shift Includes voluntary ·and involuntary assignments only, • 
and does not include an employee who has successfully bid on ll·fixed night shift. 

Reduction to Part-time. The Appointing Authority may permanently change a full-time 
employee's • employment condition to part-time by • mutual writterf ·agreement between the 
employ8e, Appointing Authririly and Local Union. The Appointing Authority agrees to provide a list 
of affecied benefits prior to the reduction. • 

Section· 2 Overtime, 

Overtime Distribution. Article 6, Section 4 of the Master Agreement- shall be supplemented 
and/Or ffloctified as follows: 
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EmpJoyees who want voluntary overtime work offered to them shall indicate, in writing, the days 
and shifts of e_ach Pay period for which they wan~ the overtime .work before the beginning of the 
pay period. 

Distribu·tion of overtime work for ttie immediately subsequent shift Shall be as follows: 

1. The overtime work shall first be offered to the 'moSt senior employee(s) then on duty, as 
• determined by Clcissification Seniority, within· or among _claSs(es) as determined by the 

Appointing -Authority and in ·the Same w0f1< unit who ·are capable of performing the work. 
Should the most senior employee choose not to accept the work, -the next most senior capable 
emplo)'ee then on dufy shall be offered the overtime., • • 

2. In the event all·Capable employees-then.on:duty decline the work, the.overtime work shall be. 
offered to the most senior employee(s), as 'determined by c1a·ssification Seniority, within or 
among class(es) as determined· by the Appointing Authority and in the same work unit who are 
capable of performing the work anc:1 who indicated, in writing, a desire to be offere<J the work. -
Should the most senior employee choose- not to accept the work, the next most seni.or 
employee who·has indicated.in writing a desire to be offered the overtime shall be offered the 
work. 

3. In the event all capable employees (see 1 and 2 above) decline the -overtime work, the 
Appointing Authority shall have ttie right to assign the Overtime based upon inverse order of 
Classification Seniority, Within _or am0:ng class(es) as determined.by-the Appointing Authority to 
employees then on duty and in the sarrie work uriit who are capable of performing the work. 
The assignment shall be _rotated each_ pay period beginning with the least senior capable· 
employee, based on Classification Seniority. ·, 

Distribution of overtime work for other than the immediately subsequent'shift shall be-as-follows: . . 

1. The overtime work shall first be offered to.the most senior employee(s), as determined by 
Classification Seniority, within or among class(es) as .determined.by the Appointing Authority 
and in the same work unit who are capable of performing the work and who indicated, in 
writing, a d8SireJo be offered the overtime. Should the most senior employee choose not to 
accept the work, the next most senior capable employee, who has indicated a desire to be 
offered the overtime shall be· offered the work. 

2. In the event all capable employees who have indicated a desire to be ·offered the overtime 
I _ decline the work, the Appointing Authority shall_ have the right to assign the overtime based 

upon inverse order of Classifiriation Seniority, within_ or among the class(es) as determined by 
the Appointing Authority to the least senior capable' empJoyee in the same work unit who is 
scheduled for the shift which immediatety precedes the overtime assignment In the event no 
employee is scheduled for ·such shift, the .overtime shall be assigned to the least senior 
capable employee in the same work unit The assignment shall be•rot_ated each pay period 
beginning with the least senior capable elllployee, .~ased on Classif1Catiori Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet th8- emergency requirements regardless of the overtime: 
distribution. • ' 

The Appointing Authority will make every effort.to assign overtime work as soon as practicable 
once the need for overtime is known. 

Oyamioht ActMties. Article 6 of the Master Agreement shall be supplemented and/or modified 
as follows: 
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The total compensation granted employees working in SOCS assigned to overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3 Holiday Pav-

Article 7 of the Master Agreement Shall be supplemented and/or modified as follows: 

If an employee is scheduled and is in pay status for pairt of or the entire early or afternoon shift the 
day before the holiday and is scheduled and is in pay st';ltus for part of or the entire night shift 
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly 
scheduled day off, and Article 7, Se_ction 5 of the Master Agreement shall apply. 

Section 4 Vacation Leave-

Vacation Requests. Article 8 of the Master Agreement shall be .supplemented and/or modified as 
follows: 

Any requests for a vacation of one (1) working day or more which is submitted five (5) calendar 
weeks or more in advance of the requested date of the start of the va~on shall be posted within 
seven (7) calendar days in the work unit of the employee requesting the vacation for one (1) 
calendar week to allow other employees who may desire to request vacation for the same period 
to do so. 

When a SOCS is initially .established and an employee fills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request in the new SOCS. 

Section 5 Job Safety. 

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Local Safety Coniroittee. There shall be established in each department and/or principal place of 
employment (for example: institutions; hospitals, including Residential Services and Day Services: 
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Committee composed _of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union, one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1) 
exclusive representative exists in the department or principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative'{s) to insure 
their input to the Committee. The Appointing Authority's designated Occupational Health and 
Safety Officer shall act as the Safety-Committee Chairperson. The Safety Committee shall meet 
at least quarterly or as may be legally reqtiired and meetings shaU be scheduled by the Safety 
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or 
Appointing Authority as the need may arise. AH Safety Committee meetings shall be held during 
normal day shift working hours on the Appointing Authority's premises and without loss of pay. 
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The function of the S~fety Committee will be to review· reports of property d~mage and personal 
injury accident$ and alleged hazardous working conditions, to _provide support for a strong safety 
program, and to review and recommend safety .. policies tO the Appointing .Authority. Norriially, the 
Committee Shall acknowledge in writing receiPt of reports of alleged hazardous _working ·conditions 
within .thirty (30) calendar days of their submission. A coi:,y_ of the Committee's recommendations, 
if any, to the Appointing .Authority regarding. :llie· disposition _of" such reports shall also _be provided 
to .the individual who filed·'the report with the Committee. In S~ition, the Safety CorTim~ee wUI 
provide the filing party with a copy _of .the Appointing Authority's response and/or proposed actions, ~- • • • 

Each Local Safety Committe8 in a"facility with a l~undfy and/or ·a··kitchen shall perform a routine 
heat-survey to check temperature, humidity, and exhSust and fan systems in the laundrie$ and 
kitchens. The Employer agrees· to coordiriate technical assistance_.to_ the Local Safety'J'.:onimittee 
upon 'request. 

A Local Union Officer or Safety Committee member shal_l be entitled to participate in. any work site 
safety inspections conducted by the_ Safety Commltte~ii,Or by _State or FedJl,ral O.SH!\ l_nspectors. 
without loss ·of pay.· Notice of such· inspections shSIII be promptly .glve'n to the .Local' Union 
President and to the Chairpel"SOn Of the Safety Committ~~-- • 

To the extent practicabl_e, _State owned· or leased worksites shall_ be -inspected at least once _per 
year. Such inspections .for worksites in ·locations where there is no L<>:cal Safety Committ8e, 
including Residential Services. and Day Services, may be acc~plished by a representative of the 
Appointing Authority and a representative of the Local Union stationed at that worksite. 

Section 8 Yacancl11 Filling of Posltiona 

Vacancies. Article 12, Section 1 of thE!i-Master Agreement shalf:be supplemented-and/or modified'. 
as follows: 

A. 12mi..oftd.. A vacancy is defined as an opening·. in the classified- service for a non-temporary 
(more than six (6) months). position, _the assemblage of a ·seasonal work crew if defitied as 
such in Supplemental Agreements; or a shift- opening ·in· the seniority unit,_ which the-Appointing 
Authority determines to fill. A·. vacaricy may be -created by death, resignation,. dismissal, 
transfer o_ut of the seriiority unit, permanent ·reassignment to a new work location forty. (40) 
miles or niore di_stant, -retirement, leave of absence-expected to be longer than six: (6) months, 
pernianent disability, promotions, • demotion~, successful bid, _ or ~ cieation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacallC'{ is to· 
be filled. • • 

. ··:~-b 
B. Exe-entlODI-

1, A vacancy is ho_t created when-_State 4&partn,ents .are merged or combined or_ when 
employees _are transferred from one State department to another, State department by , 
Executive Order or Legislative Act, • 

. . 
2. , When an Appointing .Authority becomes respprisible for a_ function administered .by another. 

governmental agency, a quasi public or private _enterprise,_ 'employees .~ing .absorbed Into 
the bargaining unit shall' be placed in comparable positions without creating vacancies. 

Russiqoment Articie 12,.-.Sectlon 4 of the Master Agreement- shall be supplemented and/or 
modified as follows: • • • • • 
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A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign 
duties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled position in the same class and shift and work area provided such 
reassignment is _within ten (10) miles. Any reassignment under this subdivision is not a 
vacancy as defined in Section 1. 

B. Between Work Arels or Shifts. If a vacancy has been created or a shift opening occurs, 
and the Appointing Authority detennines to fill the vacancy or shift opening without adding 
another employee, the Appointing Authority may reassign to the position within forty (40) miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work -area/or shift from which the reassignment is to be made. If one or more 
employees volunteer for the reassignment. the most senior qualified volunteer shall be 
reassigned. If there are no volunteers, 'the least senior quatifted employee in .the same class 
(or option) _and work area/or shift from which the reassignment is to be made shall be 
reassigned. However, if the position is in the State Operated Community Seivice, the position 
shall first be_ posted Snd bid. The Appointing Authority may then reassign to the position 
vacated by the successful bidder as described above. If there are no bidders for the position, 
the Appointing Authority may fill the position by reassignment as • described above. If an 
employee is to be reassigned from a Regional Treatment Center to a State Operated 
Community Service, for purposes of this situation· only, the Regional Treatment Center shall be 
considered the WOik area. 

c. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center to a State Operated Community Service or if an employee is to be 
temporarily reassigned from a State Operated Community Servk:e to another state Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
in the same class (or option) and work area/or shift from which the reassignment-is to be 
made. If one or more employees volunteer for the temporary reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift-from which the reassignment is 
to be made shall be temporaril)'" reassigned. At the end of the r8assignment, the reassigned 
employee shall return to his/her fonner position, unless the position has been abolished, In 
which case the employee shall return to his/her former work area and shift. • 

Job Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows: , 

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7) 
calendar days, or through such procedures as are otherwise agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin boards where 
employees in the seniority unit in ttie class in-which the· vacancy exists are stationed. When the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, ·the shift, if applicable, the nonnal hours of work, and 
the initial days off. A copy of the posting shall be furnish~d to the Local Union President. 

Vacancies in Junior/Sen!or Plan~ shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans in existence is attached In Appendix 
J. 
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A posted vacancy may be canceled during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four {4) calendar Weeks of the posting date. However, when a SOCS is initially established and it 
is anticipated that the position in the new Seivice cannot be filled within the four {4) weeks, the 
posting shall state the date it is expected the position will be filled. In addition, for positions in 
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen 
{14) days after the bidder has.completed all required training. 

F0r informational purposes only, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the 
agency. 

Section 7 Relocation Allowances. 

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as 
follows: 

Eliglbililv- Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least forty {40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a condition of 
employment. The provisions of this Article shall not apply to employees who currenUy commute 
forty (40) miles or more to their work· location unless the employee is transferred or reassigned to a 
new work location which is forty miles or more from the employee's current work station. 

No reimbursement for relocation expenses shall be allowed unless the change of residence. is 
coinpleted within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. • 

Section e Labor/Management Committtu.. 

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows: 

Local LabnrfManagamant Commlttaea. A local Labor/Management Committee shall be 
established for each State agency and/or principal place of employment (for example: correctional 
facilities; regional treatment .centers, including Residential Services and Day Seivices; colleges; 
transportation department areas; Department of Natural Resources regions). Local Committees 
shall be composed of no more than seven (7) representatives from each State agency and the 
Local Union(s). 

The purpose of such Committees shall' be to improve communications between the Appointing 
Authority and the Local Union and to seive as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to conduct negotiations on contractual issues 
nor are they intended to serve as a .substitute for the Grievance Procedure of this Agreement. 

Local Labor/Management Committees in existence on the effective date of this Agreement, may 
continue as currently constituted; however, such committees shall be governed by the general 
conditions expressed herein. -

271 



Local Labor/Management Committees shall meet at least· quarterly, or as mutually agreed. 
Meetings shall be held during normal day shift working hours, and members shall receive no loss 
of pay for time Spent at committee meetings. Travel and subsistence expenses incurred shall not 
be the responsibility of the Appointing Authority. ·However, reasonable travel time to_and from 
committee meetings shall be without loss of pay,_ not-to exceed the employee's regularly scheduled 
workday. 

DEPARTMENT OF HUMAN SERVICES/MOOSE LAKE STATE OPERATED SERVICES (SOS) 

Arlii:llt.1 
¥ealeeriods 

Article 5, Section 1 D of the Master Agreement shall be s~pplemented and/or modified as follows: 

In the Department of Human Services facilities (other than the night shift), and excluding other 
straight eight (8) hour shift employees, meal periods are normally to be granted between the hours 
of 11:00 A.M. and 1:00 P.M. or between the hours of 5:00 P.M: and 7'.:00 P.M. Employees may 
request alternate meal periods: 

Arlli.ltl 
Turnaround Time 

Article 5, SectfOfl 3C of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority shall attempt to schedule Unit 4 employees for a middle shift if the 
employee is required to report the following day on an early shift. However, the number of hours 
between ~cheduled shifts shall not be less than seven and one-half (7-1/2) hours. 

Arli<>ltl 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/of modified as follows: 

1. Work l>eriod- Full-time employees except for those elllployees covered by subsection 2 
. below shall at the Appointing Authority's discretion be: 

a. Scheduled to work no more thari six ·(6) consecutive days and no fewer than three (3) 
consecutive days and shall have, consecutive days off; or, ' 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eigh_t (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) cons~e days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled 
days off need not be consecutive. 

2. Eull-time Unit 4 employees. For full-time Unit 4 employees assigned to fixed nights the 
scheduling patterns/practices in effect as.of the effective date of the Master Agreement shall 
continue. With the agreement of the employee and the supervisor, the above-referenced 
scheduling pattern/practice may be changed. The Appointing Authority retains the right to 
permanently change the scheduling pattern· pursuant to the terms of this Supplemental 
Agreement. 
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The scheduling pattern/practice for full-time employees in _effect on the effective date of the 
Master Agreement shall continue. 

The Appainting Authority may change the starting or ending times of a shift up to and including 
two (2) hours. 

Employees may be tempararily scheduled other than the established schedule for purposes 
such as training, staff development, informational meetings, team meetings, and special 
projects. 

If due to a change in the operation of a uniVprogram, it becomes necessary to permanently 
change the scheduling pattern ill the operation of a uniVprogram, in the interest of efficient 
operations, to meet the needs of the public, the Department, or the: Center, to provide for more 
beneficial resident/client seivices, or to better use facilities or the working forces, no less than 
thirty (30) calendar days notice shall be given to the Local Union. The Local Union and the 
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for that 
uniVprogram prior to the fourteen (14)_ posting period provided for in Article 5, Section 1 (C) of 
the Master Agreement. 

Pfrt-tlma Employee1 

Part-time employees shall be scheduledJor a minimum of four (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive .days of work. 

If a part-time employee is scheduled to work consecutive seven (7) day periods, they must be 
scheduled for a minimum of two (2) days off between those seven (7) day periods. , 

l>art-tima Hours PfC?cedure: 

The following Part-time Hours Procedure shall apply to all Unit 4 MLRSOS Mental Health and 
Chemical Dependency program employees but only to Security Counselors and Food Service 
Workers at the Minnesota Sexual Psychopathic Personality Treatment Center. 

If additional coverage is needed within the fourteen (14) day posting period, and the ·work 
cannot be performed by previously scheduled employees (i.e .. temporary reass;gnment). the 
Appointing Authority shall first offer this work to part-time employees. The offering of such 
work shall be in accordance with the voluntary portion of the overtime distribution procedure. If 
a part-time employee accepts the offered work, the part-time employee shall not be eligible for 
"penalty pay." 

A part-time employee would not be eligible to be offered such work if the additional hours 
would result in the payment of overtime pursuant to the Fair Labor Standards Act. 

If no eligible part-time employee ,accepts the work, the Appointing Authority is not required to 
assign the work to a part-time employee. For example, the Appointing Authority may ,use one 
of the following methods of securing resources (this list is not inclusive): 

• the use of an intermittent employee, 
• use of a non-bargaining unit employee, 
• overtime. 
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Any hours assigned to part-time emptoyees beyond the fourteen (14) day posting pert_od are 
not subject to the provisions of this Agreelllent. 

If a part-time employee is assigned to work as overtime, the part-time employee shall be 
eligible for overtime pay pursuant to the Collective Bargaining Agreement. 

Any additional hours worked by a part-time employee under this provision shall not be 
considered in a part-time emp_loyee's eligibility for health insurance. 

3. Intermittent Employee_s. The parties agree to meet and confer within ninety (90) days of the 
ratifit:ation of the Master Agreement to discuss scheduling of intermittent employees. 

4. Fixed Night Shift (for an units-except Units 2 ind n-- Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit 
and hire appticants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least State Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff developlllent, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall dl;ltermine the work area from which· an employee is to be 
assigned to the night shift. The most senior capable and qualified employee, -based on State 
Seniority within or among class(es) in the work area from which the reassignment is to occur, 
shall be reassigned if he/~he requests such reassignment. If no such request is made, an_d if it 
is necessary to make such a reassignment, the le~st senior capable and qualified em,:iloyee 
based on State Seniority within or among ctass(es) as determined by the Appointing Authority 
froril such work area who is working other than fixed nights shall !)e scheduled to work the 
night shift unless the least senior employee has been scheduled off on a holiday pursuant to 
Article 7, Section 8 of the Master Agreement. In this case, the least senior employee who has 
not been scheduled off for a holiday shall be scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unp~id) • of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
• norma!ly assigned to thE! night shift; and/or, 

Cover night shift vacancies during_the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed .r,ight shift an employee assigned to t_he 
fixed night shift must do _one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
wrtti the least State Seniority for the night shift position, his/her bid shall be rejected; or, 
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• , Notwithstanding the provisions o,f Article· 12, notify the local personnel.director after:at least 
three (3) months assignment to the-fixed night shift that_h8/she requests to be reimoved 
from the fixed night shift. If another. employee·jn the s_aITle employment condition not on 
'the fixed night shift with less State Seniority is capable an\:I qualified for the fixed night shift 
that employee shall be assigned t_q the fixed •night -position and the employee on the fixed 
night shift to that employee's pOsition, provided "the employee on the fixed night_ shift is 
capable and-_qualified for that position. If there is more .than one capable and· qualified· 
employee in _the same employment- condition with less State Seniority than the employee 
requesting to be removed from the fixed night shift, the· capable and qualified employee 
with the least State Seniority shall be assigned to the fixed night Position, provided the 
employee on the fixed night shift iS capable and qualified for that _position. The request 
shall remain open until the employee withdraws it, or is replaced by .another employee; or. 

• Notwithstanding the provisions of Article -12, an employee working __ other than the fiXed 
night shift agrees to ·exchange with .'the· employee assigned to the fixed night shift. Such 

. exchange requires that .both employee:s must be within or among class(es) as de"termined 
by the AppOinting Authority and each employee is capable and qualified .for the position- to 
which he/she is moving. • 

5. Shlttl Between Pays Off. No employee shalt be scheduled for a com_b~riation of-lllore than 
two (2) shifts and/or two (2)-Shift changes during work periods between scheduled days off. 

For this subsection only, ·a scheduled shift with. a starting time within two (2) hours of the 
starting time of the first sch_edi.Jled shift_ after scheduled ·days off shall be _'consideted the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the ·starting time of the scheduled rotated shift Shall not be considered a.ch8nge 
in shift.· 

The Local Union and the Appointing, Authority may mu~ually agree to alter the terms of the Section 
Work Schedules. 

Arlii:lti 
Holiday Pay 

If an employee is scheduled and is in pay status -for part of or the entire early or afternoon shift. the 
day before the holiday and is: scheduled and is In pay status for part of or the entire night shift 
which begins o_n the holiday, the holid,;ty shall be considered to .fall on the employee's regularly 
scheduled day off, and Article 7, Section 5 of-the Master-Agreement shall apply. 

Article 7, Section 5,. Holidays on Day Off, of the Master Agreement shall be supplemented and/or 
modified as follows: 

When any of the holidays identified in Article 7, Section VS,._ or 28, Of the ·Master Agreement; fall on 
an employee's regularly schedUled day off, the number of holiday hours earned will be credited to 
the employee's compensatory bank. 

Article 7, Section 882, Payment for Work on a Holiday,·· of the ·Master Agreem~nt. shall be • 
supplemented and/or modified as follows: 

2. Paid in cash at-the employee's ap_p~opriate overtime rate for all hours wc;,rked in addition to 
an alternate holiday iri lieu of holiday .pay provided for in Section 7 above. Such holiday 
time shall be_ 6redited to the employee's compensatory bank. 
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Employees whose holiday pay is prorated shall also be compensated in the above manner for 
work on a holiday. • 

Arfu:ltl 
Flex-Time Scheduling 

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan. 

~ 
PYtdlme 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 

Assignment 

Employees who are currently working an overtime assignment shall not be Involuntarily assigned 
an overtime assignment for the subsequent shift regardless of the employee's seniority. 

Pistributlon 

For employees in Units 3 and 4: 

The Appointing Authority will make every effort to assign overtime work as· soon as practicable 
once the need for overtime is known. 

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior eriiployee(s) then on duty, as 
determined by State Seniority, within or among classes as determined by the Appointing 
Authority and in the same work unit who are capable of performing the work. Should the most 
senior employee choose not to accept the work, the most senior capable employee then on 
duty shall be offered the overtime. 

2. In the event all -capable employees then on duty decline the work and the work would 
commence in one (1) or more hours, the overtime work shall be offered to the most senior 
employee(s), as determined by State Seniority, within or among classes as determined by the 
Appointing Authority and in the same work unit who Eire capable of performing the work and 
who indicated, in writing, a desire to be offered the work. Should the most senior employee 
choose not to accept the work, the next most senior employee who has indicated in writing a 
desire to be offered ihe overtime shall be offered the work. 

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, within or among class(es) in which the overtime was initially offered to 
employees then on duty and in the same work unit who are capable of performing the work. 
This includes any capable employee on duty when the overtime assignment is made and 
whose shift ends not more than two (2) hours before the start of the overtime work. The 
assignment shall be rotated each pay period beginning with the feast senior capable 
employee, based on State Seniority. 
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DisbibutiOn.,of overtime w~ for other-than the i~~ediately Subsequent shift shall be as follOWs: 

1. The overtime work shall first be-offered to -the most senior·. employee(s), as detenriined by 
State Seniority, within or among'Class(es) as determined by the Aj:,polilting Authority .and in.the • 
same work unit who are capable of pe'rfonning the work and who indicated,,in writing, a desire· 
to be offered the overtime. _Should the mOst senklr_ employee choo&e not tO a6cept the work, 
the next most senior capable employee who has Indicated a de&ire to be offered the overtime· 
shall be offered t~e work. 

. . . • . 

2. In the event all capable employees who h~ indicated ·a' deSire to be offer8d .the overti,..;e 
decline the work, the App6i_nting·Auth_ority shall'~have thEr right:to aissign the.Overtiine based· 
upon inverse order-of State Seniority, within or arriong the class("es) in which the overtimei was 
initially offered, to ·the least ~ior_ capable employees in the same work unit who is scheduled 
for the shift .which immediately pfecedes the overtime assignment. This would-include any 
shift which ends not more .than two (2) ho1,.1rs_ before the start.of the overtime work. _-The 
assignfflent - shall be rotated each pay period begfnnillg wiih the least seniOr capable 
empJoyee; based on S_tate Seni~rity. • • 

In ·emergencies, notwithstanding the terms 'cif this Section, t,he App0In·tIng Authority niay ·aSsign_ 
someone to ,temporarily meet the emergency requirements regardless of the ov~rtiriie 
<flStribution. 

• SeCurlty Co.uraselom - MSPPTC 

1. Residential Security Counselors.can neither be ·otterect' nOr assigned Overtime for a Security• 
Security Counselor shift. Security-Security Counselors can neither be offered nor assign_ed 
ov~rtime for a Resid8ntial Security CouriS8Ior shift. 

2. Overtime shan not be forced outside of the-work, atea requiring the coverage. However, • 
Residential Security Counselors may sign up on the Vc;,luntary overtime SiQ,v.up,Sheet to Work 
overtime cin any cifthe_three·Residential work areas._;:· ' 

.Allia.l 
Pvemigh_t Ac_tJyities 

ArtlcJe 6 of.the Master Agreement shall be supplemented and/or modified as fi:>llows: 

The total compensation granted -enlployees assigned to overnight- activities which involve the 
supervision of residents when· Such· assig·nments are twenty-four (24) hours s.hall be as follows: 
eight (8) hours straight time, ·eighf (8)-hOUrs at the appropriate overtime rate, and eight (8) hours at 
the o°'call rate. 

Adkltl 
Vacation Bequests 

Article 8, Sections 3 and. 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

EmpJoyees may submit requests for va~tion up to pne (1) year in advance, however, from six (6) 
months to one (1) yea_r shall only be for vacations of five (5) C?nsecutive work days pr moi"e. 

Employees desiring to calli::el vacations must gjye their Scipel"Visor a minimum of follr _{4) weeks 
notice prior to the Wednesday of the posting period for which a vacatio·n of five (5) consecutive 
days or more had been approv~. • • • 
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All other-vacation cancellations shall be subject to Master language. The parties agree to meet 
and confer ninety (90) days of ratification of the Master Agreement to discuss transferring of 
approved vacation leave upon a successful bid to a new work area. 

Arlk.ltl 
Clean-up 

Article 11 of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who become unduly soiled shall be 'allowed time-to clean-up and or change clothes 
with the pennission of the supervisor which shall not be unreasonably denied. 

Article 10 
Union Meetings 

The Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority agrees to make a reasonable effort to_ schedule one Local Union Officer, 
Executive Board member, or steward from each scheduling unit to an early shift once monthly on· 
the day of the Local Union meeting provided the employee to be re--scheduled notifies his/her 
supervisor of the local Union meeting at least seven (7) days prior to the posting of the schedule. 

Article 11 
Staffing lnfonnation 

Upon request, the Appointlng Authority shall provide the Local Union once every six (6) months 
the_staff complement for each work area. 

Article 12 
Filling of Position, 

Article 12, Sectioo 7 (A) of the Master Agreement shall be lmpJemented and/or modified as 
follows: 

Vacancies, defined: A vacancy is defined as· an opening in the classified service for a non­
temporary (more than six (6) months) position, the assemblage of a seasonal work crew If defined 
as such in the Supplemental Agreements, or a shift opening in the seniority • unit which the 
Appointing Authority determines to fill. A vacancy may be created by death, resignation, 
dismissal, transfer out of the seniority unit. permanent reassignment to a work location forty (40) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position or 
shift or seasonal work crew and the Appointing Authority determines that such vacancy is to be 
filled. 

Excaptlons: 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from orie State department to another State ·department by 
Executive Order or Legislative Act. 

2. When the Appointing Authority becomes responsible for a function administered by another 
governmental agency, a qu~si public or private enterprise, employees being absorbed Into the 
bargaining unit shall be placed in comparable positions without creating vacancies. 
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Selection of employees to fill a pOsted vacancy shall be made from among eligible bidders in order 
of State Seniority within Classification, provided ·the senior employee's ability and capacity to 
perform the Job are relatively equal to that of.other bidders. 

State Operated Community s11Ylcas (SOCS) • bev11onmantal Plsabmtias 
Mo~ Lalca Stata Ontrated strvlcu 

Stction 1 Hours of WQrlc. 

Consecutive Hours. Artide 5, Section 1(A) of the Master Agi'eement shall be ·supplemented 
and/or modified as follows: 

Coniacutlvt Hours. The regular houts of work _each day shall be consecutive except. that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual 
agreement of the Local Union and the Appointing Authority. • Each party may cancel such 
agreement with thirty (30) days written notice to the other party. . • 

Schiduf« pqstJng. Article 5, Section 1(C) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Scb«duf« P9sting. For employees working in SOCS, work schedules showing the shifts, days, 
and hours of all employees shall be posted at least fourteen (14) calendar days in-advance of their 
effective day: 

A. CHant Job QppQrtunifi11. for employees workiflQ in the SOCS DT&H/DD Crisis SeNices, 
the Appointing Authority shall make a reasonable effort to adhere to the posting requirement. 
However, employees may have their schedules changed provided they receive a minimum of 
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job 
opportunity for a client or address admission into a crisis home or outreach service. 

For services identified in A, any scheduled change pursuant to the above_~hall not iesult in the 
payment of overtime. Toe Appointing Authority·shall consider the state SeniQrity of employees 
in determining whose ·schedule shall be adjusted. However, the Appointing Authority retains 
the final authority.to determine an employee's qualifications In making such determination. 

B. AR Services Employees wtio are· qualified· and capable may mutuaHy agree to exchange 
days, shifts, or hours of work with the approval. of their supervisor which shall not be 
unreasonably denied and provided such change does not result in ·the payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supeNisor provided such change does. not result in the payment of 
overtime. 

For days on which the service at which an employee works is temporarily not open or is under­
utilized, the employer may offer the employee the choice of any combination of the folowing:- -a 
temporary reassignmer:it, paid leave, or unpaid leave. The resulting assignment/leave shall be 
mutually agreeable-to the employe_e and suP8rvisor. • 
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Part-Time Houri P~cedure: 

If additional work is needed within the fourteen (14) day posting pe_riod, and the work cannot be 
performed by previously scheduled employees O-•-· temporary reassignment), the Appointing 
Authority shall first offer this work to parMime employees. The offering of such work shall be in 
accordance with ·the voluntary. portion ··of this overtim8 distributi_on procedure. If a part-time 
employee accepts the offered work, the part-ti,rie employee sha!I not be eligible for ~penalty pay." 

A part-time employee would not l;,e eligible t.o be offered such work if the additional hours would 
result· in the p_ayment of overtime pursl!ant to the Fair Labor Standards Act. 

If no eligible part-time employee accepts the work, the Appointing Authority is not required to 
assign the work to a part-time employee. For example, the Appointing Authority may use one of 
the following methods of securing_ res9urces (this list is not inclusive): 

• _use of an,intermittent employee;• . 
• use of a non-bargaining unit employee: 
• overtime. ' 

Any hours assigned to part-time st'aff beyond the fourteen (14) day posting period are not sit>ject 
to the provisions of this agreement. 

If a part-time employee is assigned to work as overtime, the part-time employee shall be eligible 
for overtime pay pursuant to the Collective Bargaining Agreement. 

Any a~ditional ho1;1rs worked by a part-time efllployee under this provision shall riot be considered 
in a part-time employee'$ eligibility for health insu"rance. 

Mui Periods. Article. 5, Section 1(0) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Mui Period, Employees shall normally be granted an unpaid meal period of no less than thirty 
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal pei-iod .until after at least three (3) hours of work and no more than five (5) hours of work. 
Employees whb are required to remain in a ·duty status or who ar~ assigned to perform work 
during meal periods shall be paid for such time at µ,e appropriate ra~e. straight time or overtime, 
whichever is applicable. 

Work Pay. Article 5, Section 3(8) • of the Master Agreement s_hall be supplemented and/or 
modified as follows: 

Work Pay. The normal work. day shall consist of eight (8) or ten (10) hours of work within a 
twenty-four hour period exclusive of a duty free lunch. 

Todeparffrom the normal work day, to· change the normal work day ·between an eight (8) and ten 
(10) hour day, or to establish a shift'that is not currently being used by that Appointing·Authority, in­
the interest of efficiel)t operations, to· meet needs of the public, the Oeipa_rtment, or the SOCS, to 
provide- for more beneficial residenUcl~nt services. or to better use facilities or the working -forces, 
no_ l~s_-than thirty (30) calendar days ootice will be given to the Local Union. Upon request, the· 
Appointing Authority will discuss the.new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, ·section 1C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the. Master 
Agreement. Existing schedules· may remain in effect. • 



Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Work Period, The Local Union and the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5, 
Section f (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to work a 6-2-3 rotation. 

b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation With every third weekend off 
(Saturday and Sunday). 

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4} weekends (Saturday and Sunday) off. 
Scheduled days off need not be conseci.ltive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive. 

f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 

If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department, or the SOCS, to provide for more beneficial residenUclient services, or to 
better use facilities or the working forces, no less than thirty (30) calendar days 'notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and ccinfEir to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C). 

Employees may be temporarily scheduled other than the established schedule for purposes such 
as training, staff development, informational meetings, team meetings, and special projects without 
penalty pay. 

Part-time Emnlovees· 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay 
period. At least two (2) of the days off shall be consecutive and such part-time employees shall 
not be scheduled for more than seven (7) consecutive days of work. 

If a part-time employee· is scheduled to Work consecutive seven (7) day periods, they must be 
scheduled for a minimum of two (2) days off between those seven (7} day periods. 

The· Appointing Authority and the Local Union agree to meet and confer regardii,g scheduling 
patterns for part-time staff, including hours of work and scheduled weekends off. 

281 



Intermittent Employees· 

Intermittent employees may be scheduled to cover vacation, sick leave, leaves of absence, and 
workers' compensation situations. HoweVer, in all cases part-time employees shall be offered the 
additional hours first, if the hours do not result in the payment of overtime. 

The parties agree to meet and confer within ninety (90) days of ratification of the Master 
Agreement to further clarify scheduling intermittent employees. 

Fixed Night Shift Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may 
request volunteers from among employees not on fixed nights from the work area from which the 
reassignment is to be m·ade. 1f one or more employees volunt~er for the reassignment, the most 
senior capable and qualified volunt(#er, based_ ori State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the leas_t senior capable and qualified employee based On • 
State Seniority not ori fixed nights i,n the work area from which the reassignment is to be mad_e 
shall be reassigneQ to the vacancy. • 

Employees permanently assigned to a fi?(ed night shift may be temporarily scheduled to work other 
shifts.for the purpose of training, staff develop~ent, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temporarily rescheduled to work· the night 
shift. The Appointing Authority shall determine the work. area from which an employee is to be 
assigned to the· night shift. If it is ·necessary. to make such a reassignment, the Appointing 
Authority shall re.quest volunteers fr<;>m among employees who are working other than fiXed nights. 
If one or more-employees volunteer for the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, _within or among classes, as detennined by the Appointjng 
Authority, shall be scheduled to work the night shift. If .there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es)" as determined 
by the Appointing Authority from such work area who is working other than fixed ·nights shall be 
sc:heduled to work the night shift to: • 

Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees norriially Bssigned to the night _shift; and/or, •• 

Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shifts and/or, 

Cover night shift vacancies during'the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of _employees assigned to fixed nights; and/or, 

Temporarily assign more staff to the night shift; and/or, 

Emergency situations. 

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed 
~ight shift must do one of the following: 
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• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids.on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least State ·seniority for the night shift- position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Artide 12, notify his/her supervisor after at tea·st three (3) 
months assignment t_o·the fixed night shift that he/she requests to be removed from the 

• fixed night shift. If anothe_r" employee in the same employment condition not on the fixed 
night sh_ift within the work area with iess -State Seniority is capable and qualified for the 
fixed night shift that employee shall be. assigned to the fixed night position and the 
employee on the fixed night shift to that emplo,yee's position, provided the employee on the 
fixed night shift is capable· and qllalified for that position .. If there is more than one capable 
and qualified employee in the same employment condition with less State Seniority than 
the employee requesting to be removed from the fixed night shift, the capable and qualified 
employee with the least State Seniority shall be assigned to the fixed night positiop, 
provided the employee on the fixed night shift is capable and qualified for that position. 
The request shall remain open ul'ltil the employee withdraws it,· oi· is replaced by another 
employee; or, • 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee_ assigned· to the fixed night shift. Such 
exchange requires that both e_mployees must be within or among cl_ass(es) as detetmined 
by the Appointing Authority,- are-in the same work area, and each employee is capable and 
qualified for the position to which he/she is moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has sucdessfully bid on a fixed night shift. 

Shifts Between Pays Off: 

No employee shall be scheduled for a combination of more than two (2) shifts ·and/or two (2) shift 
changes during work periods between scheduled days off. • 

For this subsection only, a scheduled shift with a "Starting time within two (2) hours of the starting 
time of the first scheduled shift after scheduled days off shall be considered the same ·shift. When 
there is a scheduled shift rotation, a change in starting time of not more than two (2) hours from 

"_ the starting time of the scheduled rotate_d shift shall not be _considered a change in shift. 

Section 2 overtime 

overtime Distribution. Article 6, Section 4 of the _Master Agreement shall be supplemented 
and/or modified as follows: 

Employees who want voluntary overtime work offered to them shall indicate,/in writing, the days 
• and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work for the immeciately sub.sequent shift shall be as follows: 

1. The overtime wOrk shall first be offered to the most senior employee(s) then.on duty, as' 
determined by State Seniority, within or among class(es) as determined by the Appointing 
Authority and ill the same work unit who are capable of performing the work.. Should the most 
senior employee choose not to accept the work, the next most senior capable employee then , 
on duty shall be offered the overtime. 
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2. In the event all capable employees then on duty decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by State Seniority, within or among 
class(es) as determined by the Appointing Authority and in the same work unit who are 
capable of performing the work and who indicated, in writing, a desire to be offered the work. 
Should the most senior employee choose not to accept the work, the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
State Seniority, within or among class(es} as determined· by the Appointing Authority to 
employees then on duty and in the same work unit who are capable of performing the work. 
The assignment shall be rotated each pay period beginning with the least senior capable 
employee, based on State Seniority. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) as determined by the Appointing Authority and in the 
same work unit who are capable of performing the work and who indicated, in writing, a desire 
to be offered the overtime. Should the most senior employee choose not to accept the work, 
the next most senior capable employee, who has indicated a desire to be offered the overtime 
shall be offered the work. 

2. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of State Seniority, within or among the class(es) as determined by the 
Appointing Authority to the least senior capable employee in the same work unit who is 
scheduled for the shift which immediately precedes the overtime assignment. In the event no 
employee is scheduled for such shift, the overtime shall be assigned to the least senior 
capable employee in the same work unit. The assignment shall be rotated each pay period 
beginning with the least senior capable employee, based on State Seniority. 

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime is known. 

Overnight Activities. Article 6 of the Master Agreeme_nt shall be supplemented and/or modified 
as follows: 

The total compensation granted employees working in SOCS assigned to overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

Section 3 Holidu...fax. 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 
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For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or 
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status 
for part of or the· entire night shift which begins on the hoiiday, the holiday •Shall be considered to 
fall on the· employee's regularly scheduled day off, and Article 7, Section. 5 of_ the Master 
Agreement shall apply. • 

Article 7, Section 5, HoKdays on Days Off, of the Master Agreement shall be supplemented and/or 
modified as follows: -

• When any of the holidays identified in Article 7, Section 2A or 2B, of the.Master Agreement, fall on 
an employee's regularly scheduled day off, the number Of holiday,.hours earned will be.credited to 
the employee's compensatory baiik. 

Article 7, Section 8B21 Payment for Work- on a Holiday, of the Master Agreement shall· be 
supplemented and/or modified as follows: 

2. Paid in caSh at the employee's appropriate overtime rate for all hours worked in addition to 
an alternate holiday in lieu of holiday pay. -provided for in Section 7 above. Such holiday 
time shall be credited to the employee's ccimpensatory bank. 

Employees whose holiday pay is prorated shall also be compensated in the above manner for 
work on a holiday. 

Section 4 vacation Leave. 

Vacation R!auuts. Article 8 of the Master Agreement shall be supplemented and/or modified as 
follows: 

When a SOCS is initially established .and an employee fills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necess;1ry, and the el"!lployee may resubi'nit 
his/her vacation request in the new SOCS. 

An'y time an e·mployee bids, •voluntS!rily transfers. ·or voluntarily demotes to fill a vacancy in an 
existing SOCS, any previously approved vacation ma)' be rescinded' if an employee already 
working in the SOCS has approved leave for any of the same days. This would not include 
employees who accept a SOCS vacancy as an MOU option. This change shall be prospective 
and shall be noted on the job posting. _ 

Employees desiring to cancel vacations must give ·their supervisor a minimum of four (4) weeks 
notice prior to the Wednesday of the posting period for which vacation has .been approved. • 

Section 5 Job Safety. 

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Local Safety Committee. There shall be established in each department and/or principal place of 
employment (for exaniple: .institutions; hospitals, including Services Regional SOS and .SOCS; 
colleges; transportation depiirtment areas; Department ·of Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union·, one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1) 
exclusive representative _exists in the department or Principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to the Committee. The Appointing Authority's designate? Occupational Health and 
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Safety Officer, shall act as the Safety Committee Chairperson. The Safety Committee shall meet 
at least _quarterly or as may be legally required and meeting$ shall be scheduled by the Safety 
Officer. Additional meetings may be called by the safety Officer or by the Local Union or 
Appointing .Authority as the need may arise. All Safety Committee meetings shall be held during 
normal day shift working hours on the Appointing Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review reports of property damage and personal 
injury accidents and alleged hazardous working conditions, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. 

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine 
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate t~chnical assistance to the Local Safety Committee 
upon request. 

A Local Union Officer or Safety Committee member shall be entitled to participate· in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of such inspections shall be promptly given to the Local Union 
President and to the Chairperson of the Safety Committee. 

To the extent practicable, State owned or leased worksites shall be inspected at leBst once per 
year. Such inspections for worksites in 16cations where there is no Local Safety Committee, 
including Residential Services and Day Services, may be accomplished by a representative of the 
Appointing Authotity and a representative of the Local Union stationed at that worksite. 

Section 6 Vacancies Filling of Positions-

\lacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified 
as follows: 

A. Dminld. A vacancy is defined as an opening in the classified service for a non-temporary 
(more than six (6) months) position, the assemblage of a seasonar·work crew if defined as 
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing 
Authority determines to fill. A vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit, permanent reassignment to a new work location forty (40} 
miles or more distant, retirement. leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new position 
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to 
be filled. 

B. ExceDtions. 

1. A vacancy is not created when State departments are merged or combined or when 
employees are transferred from one State .department to another State department by 
Executive Order or Legislative Act. 
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2. When an Appointing Authority becomes responsible for a function administered by another 
govemmental agency, a quasi public or private enterprise, employees being absorbed into 
the bargaining unit shall be placed in.comparable positions Without creating vacancies. 

FHHog of Positions. Article 12, Section 7 ·(A) of the Master Agreement shall be implemented 
and/or mocflfied as follows: 

Selection of employees to fill a posted vacancy shall be made from among e~gible bidders in order 
of State Seniority within Classification, provided the senior employee's ability and capacity to 
perform the job are relatively equal to that of other bidders. 

Reassfanment. Article 12, Section 4 of, the Master Agreement shall be supplemented and/or 
modified as follows: 

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign 
cilties among employees in a class within a work area. This includes the right to reassign 
employees to an unfilled posJtion in the same class and shift and work area· provided such 
reassignment is within ten (10) miles. Any reassignment under this subdiVision is not a 
vacancy as defined in Seetion 1. 

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs, 
and the Appointing -Authority determines to fill the vacaricy or shift opening without adding 
another employee, the Appointing Authority may reassign to the position within forty (40) miles. 
The Appointing Authority shall request volunteers from among employees in the same class (or 
option) and work area/or shift from which the reassignment is ti:> be made. If one or more 
employees volunteer for the reassignmen.t, the most senior qualified volunteer shall _be 
reassigned. If there are no volunteers, the least senior qualified employee in the same class 
(or option) and work area/or shift from which the reassignment is to be made shall be 
reassigned. 

c. Teronorarv Reasslanmant Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or. shift for five (5) consecutive 
months or less. At the end of the reassignment, the reassigned employee shall return to 
his/her former position, Unless the position has been abolished, in which case the employ~ 
shall return to his/her former work area and shift. 

Job eo,tlng. Articie 12, Seciion 5 of the Master Agreement shall be supplemented and/or 
modified as follows: 

VVhenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7) 
calendar days, or through such procedures as are otherwise agreed upon between the Appointing 
Authority and the Union, a description of the vacancy on all employee -bulletin boards where 
employees in the seniority unit in the class in which the vacancy exists are stationed. \'.'Jhel"I the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable,, the nonnal hours of work, and 
the initial days off. A copy of the posting shall be furnished to the Local Union President. 
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A posted vacancy may be canceled-during the posting _period. but may only be canceled after,th8 
posting ·period for lack of funds. Upon request, the Appointing Authority shall furnish the· Local 
Union with documentation ·of the lack of funds. Any vacancy for which eligible bids have· been 
received ~nd which has not been canceled shall be filled in accord with contract procedures 'within 
four (4) calendar weeks of the posting date. However, when-a SOCS is initially established and. it 
is anticipated that the position in the new Service cannot be filled within. the four (4) weeks, the 
posting shall state the date it is expec::t~d the Position will_ be filled. In addition, for positions in 
previously established SOCS, the vacancy :shall be filled by the successful bidder within fourteen 
(14) days after the bidder has completed all re_qulred training.· 

Section 7 Relocatfon AHowanc11. 

Articie 21, Section 1(C) of th_e Master Agreement shall be supp!emented and/or modified as 
follpws: 

EligibjHty. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where thE!' new work location is at least forty (40) miles or more from the employee's current work 
location or changes in residence· .required by an Appointing Authority as a condition of 
employment. The provisions of t_his Article shall not apply to ·employees who currently commute 
forty (40) mi~s or more to their. _work location unless the employee is transferred or reassigned to a 
new work location which iS forty miles or more from the employee's current work station. 

No reimbursement for relocation expenses shall be allowed untess the change of residence is 
completed within six (6) months, or unless other time extension arrangements have been 
approved-by __ the Appointing Authority. 

Section 8 Labor/Management 9ommlttees. 

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows: 

Local Llbor/Management Committees- A local Labor/Management Committee shall be 
established for each StSte agency and/or principal place of employment (for example: correctional 
facilities; regional t~atment centers, inciuding Residential Services and Day. Services; collEtges; 
transportation d8partment areas; pepartment of Natural Resources regions). Local Committees 
shall be composed of no more than seven (7) representatives from each State agency and the 
Local Union(s'). • 

-The purpose of such Committees shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concem can be 
discussed. The Committees shall have no authority to conduct negotiations on contractual Issues 
nor are they intended to serve as a. substitute for the Grievance Procedure of this Agreement. 

Local Labor/Management Committees in. existence on the effective date of this Agreement, may 
continue· as currently const~ed; however, such coml11ittees shall be governed by the general 
conditions expressed herein. 

Local Labor/Management Committees shall meet at least quarterly, or ·as mutually agreed. 
Meetings shall be held durin·g normal day shift working hours,· and members shall receive no loss 
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not 
be the responsibility of_ the App0i_nting Authority. However, reasonable travel time to and from 
committee meetings shall be Without loss of P.ay, not to.exceed the enip(oyee's regularly scheduled 
workday. • ' • 

288 



Section 9 Expenses. 

Miele 20, Section 2, of the Master Agreement shall be supplemented and/or modified as follows: 

Employees (except intermittent employees) who are temporarily reassigned within the six work 
areas in the Duluth/Greater Duluth location· are not eligible for automobite expenses. 

Employees {except intermittent employees) who are temporarily reassigned within the two (2) 
work areas in the Cloquet area location are not eligible for automobile expenses. 

Intermittent employees are not eligible for automobile expenses within their own work area. 

DEPARTMENT OF HUMAN SERVICES/ST. PETER REGIONAL TREATMENT CENTER 

AmlL1 
Meal Periods 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified. as follows: 

In the Department of Human Setvices institutions (other than the night shift), meal periods are 
normally to be granted between the hours of 11:00 A.M. and 1 :00 P.M. or between the hours of 
5:00 P.M. and 7:00 P.M. Employees may request alternate meal periods. 

Alli<ltl 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work l>eriod Full-time employees shall at the Appointing Authority's.discretion be: 

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more than se_ven {7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled 
days off need not be consecutive. 

d. Full-time Security Counselors and Security Counselor Leads of the Minnesota Security 
Hospital shall be scheduled to work five (5) consecutive days with two (2) consecutive days 
off. Days off shall be determined by classification seniority. 

Part-time employees shall be scheduled for a minimum .of four (4) days off in a two (2) week 
pay period. At least two (2) of the days off shall be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive.days of work. At the request of 
part-time employees and approval of the Appointing Authority, such part-time employees may 
be scheduled eight (8) consecutive days with six {6) days off. 
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2. Fixed Niaht Shift (for an units except Units 2 and 7). Where cont~nuous operations require 
a night shift, such shift shall be fixed and vacancies in Such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit 
and hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scl)eduled to work.other shifts 
for the purposes_ of training, staff development, informational meetings, or jury duty. 

However, part-time employees permanently· assigned to a fixed night shift may volunteer to be 
scheduled for other shifts to·coverstaffing shortages caused by leaves (paid or unpaid) of six 
(6) months or less or to cover the time necessary to fill a position ·during the posting and 
bidding process. If more than one employee volunteers, the most senior employee, by state 
seniority, will be $elected. Each part)' may ·cancel such ~greement with sixty {60) days written 
notice to the other ·party. The cancellatiOfl of this language can apply to each local 
independently. 

Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing ·Auihority shall determine the work area from which an employee is to be 
assigned to the night sh~. If it is necessary to ~ake such a reassignment, the least senior 

··capable and Qualified employee based on State Seniority within or among class(es) ·as 
determined by the Appatnting Authority from such work area who is working other than f,xed 
nights shall be scheduled to work the night .shift to: 

Cover night shift staffing shortages caused by leaves {paid or unpaid) of six (6) months 
or less of the employees normally assigned to the night shift; and/or, 

• Cover night· shift staffing shoftages caused by assignment to other shifts of" the 
employees normally assigned to the night shift; and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off .of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must dO one of the following: 

Successfully bid on a vacancy in another shift. Howevi,r, if the employee on the fixed 
n·ight _shift bids on a vacancy in other shifts and he/she is the capable and qualified 
empfoyee with the least Classification Seniority for 11:ie night shift pasition, his/her bid 
shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify the local personnel director after at 
least three (3) months assignment tO the fixed night shift that he/she requests to be 
removed from. the fixed night' shift. If anoth~r employee in the same employment 
condi_tion and same insuran_ce eligibility nQt on the fixed night shift with less 
Classification Seniority is capable and qualified for the fixed ntght shift that employee 
shall be assigned to the fixed nigh~ position and the employee on the fixed night shift to 
that employee's position, provided the employee on the fixed night shift is capable and 
qualified for that posijion. If there is more than one capable and qualified employee in 
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the same employment condition and same-insurance eligibili_ty•with less Classification 
Seniority than the e_mployee requesting to· be remoVed from the fixed night shift, the 
capable and qualified emplOyee with the least Classification Seniority shall be assigned 
to the fixed night position; provided the employee on the· fixed night shift is capable and 
qualified for that position. The request shall remain open until the employee-withdraws 
it, or is replaced by ~noth_er employee; or, 

• Notwithstanding the provisions of Article 12, an employee Working other than the fixed 
night shift agrees tiJ exChange with the employee assigned to the fixed night Shift. 
Such exchange requires that both employees are in the same classification arid option 
and each employee is capable and qualified for the position to·which he/she is moving. 

3. Shifts Between Pays Off- • No eniployee shall be schedU1ed for a combiliation of more than 
two (2) shifts and/or tw0':(2) Shift changes during work periOds between scheduled dayS ·ott. 

For· this subsection only, a schediJled shift' with •• a starting time withiii two (2) hours of the 
starting time of the-first scheduled shift after _scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in- starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall' not be considered a change 
in shift. 

4. Reduction to Part•tlmt. The Appointing ALithority may permanently,. change a full-time 
eniployee's employment condition to part-time by mutual agreement between the employee, 
Appointing Authority, and Local Union:· The Appointing· Authority agrees to develop a 
worksheet explaining.the effect of reduction to part..:.time on leave accruals,. insurance eligibility 
and Employer insurance contribution. 

The Local Union and the Appointing Authority may .mutually agree to ·alter the terms of the- section 
Work Schedules. 

~ 
Holiday pay 

If an employee is scheduled.and is in pay status for part of. or the'entire ear1y or afternoon shift the 
work day before the holiday and is scheduled and is in pay status for part ·of or the entire night shift 
which begins on the holiday, the hciliday shall be _considered to fall on the employee's regular1y 
scheduled day off and Article 7, Section· 8 of the Master Agreement shall apply. 

Arlii:IU 
Elax-Ti[!I@ Scheduling 

The Appointing Authority and the Local _Uniori may mutually agree to a flex-time scheduling plan. 

~ 
Overtime Assianmant 

Article 6, Section 4 of the·MasterAgreement shall be supplemented and/or modified as follows: 

Employees who are currently working an overtime assignment shall not be involuntarily assigned 
an overtime assigni'nent for the subsequent sh_ift regardless of the employee's seniority. 
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For the purpose of assigning overtime, when there are no volunteers, full insurance eligible 
employees may not be assigned to another shift on scheduled days off or after their last scheduled 
shift before days off except in emergency situations. Part•time employees working less than 
seventy.five (75) percent time may not be involuntarily assigned an, overtime assignment before 
scheduled vacatiOn days or scheduled weekends off. 

When client transportation is r~quested per the SPRTC contract with a county and if overtime will 
potentially be incurred, the first driver will l)e taken, in State seniority order, from a list of trained 
AFSCME staff who are on duty. AFSCME staff within the Ml/DD program shall be offered the 
opportunity to volunteer for the list of.trained, driver needs to be assigned to drive or accompany a 
trip at least once every four months to keep their eligibility current. 

Any additional staff required to accompany the driver in these potential overtime situations will be 
selected from AFSCME staff in the Ml/DD program, per SPRTC Supplemental language, unless 
there are drivers on the trained list who have not driven or accompanied a trip within the last three 
months and thus need to be assigned in order to maintain their eligibility as described above. If 
overtime is incurred to fill a shift vacated by a transport, the established· overtime language will be 
followed. 

Distribution 

For all employees except those in the MinnesOta Security Hospital; 

Overtime work shall first be offered to the most senior employee(s) based on State Seniority within 
or among class(es) as determined by the Appointing Authority and who are permanently assigned 
in the same work unit who are capable of performing the work available. The overtime work shall 
first be offered to employees then on duty and permanently assigned in the same work unit if such 
overtime· is for the immediately subsequent shift. Should the senior employee choose not to 
accept the overtime assignment, the next most senior capable employee shall be offered the 
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in 
progress in order to comply with the requirements of this Section. 

In the event all capable employees in the same work unit decline the overtime work, and time 
permits, the Appointing Authority shall then offer the overtime to employees on duty within the 
Division based on State Seniority. 

In the event all capable employees within the Division decline the overtime work and time permits, 
the Appointing Authority shall then use the "call list" to offer the overtime to employees not on duty 
based on State Seniority. 

In the event all capable employees decline overtime work, the Appointing Authority shall have the 
right to assign overtime based upoh inverse order of State Seniority among capable employees. 
Employees who are prohibited from being inversed because of medical restrictions will be 
prohibited from volunteering for extra hours that are contrary to the restrictions. In Units 3 and 4, 
the assignment shall be rotated within each pay period beginning with the least senior capable 
employee based on State Seniority. In all instances, the overtime work shall first be assigned to 
employees then on duty if such overtime is for the immediately subsequent shift. Employees who 
want voluntary overtime offered to them shall indicate such in writing. At the option of the 
employee, the employee shall either: 

(1) before the beginning of the pay period indicate the days and shifts of each pay period 
which they want to be offered the overtime; or, 

(2) once every six (6) months indicate that they want to be offered overtime. 
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If the Appointing Authority determines to eliminate option 2.abrive, the:Appointing Autt:,ority shall 
meet and confer with the Local Union prior to the _elimination of thiS option. However, the 
Appointing Authority retains the right to assign Overti_me, in .inverse order of-State·seniority among 
capable employees who are scheduled to work the shift-preceding the overtime assignment in the 
event th8t all capable employees decline overtime work. 

Once overtime ·is assigned/granted- to an· emplOyee, it cannot be canceled so that an intermittent 
e"1_ployee can work, unless the _emploYee originally aSs_igned/gr.int':'d the overtime agrees. 

Employees shall not be assigned mandatory overtime to the night shift if they are currently working 
a late shift an~ ·scheduled to work a late shift the next.day'followed by an early shitt··on the day 
after that. 

In emei'gencies, notwithsta_nding the terms of thiS Article, the Appointing Authority rTlay assig·n 
someone to temporarily meet the emergency requirements regardless-of the overtime distribution 
procedure. 

Liquidation 

Article 6, section 5a of the Master Agreement shall be supplemented and/or modified as follows if 
it is determined to be possible utilizing the new Statewide P~yrou·_System _(SEMA4). 

Employees shall ~lect each pay period wh9thei" • an· or a portion of overtime hours earned in 'that 
pay period shall be assigned to a compensatory bank. Any .remaining overtime hours earned shall 
be in cash. 

ArlWtl 
OVamiaht Activities 

Article 6 of the ~aster Agreement shall be s_upplemented and/or modified as follows: 

The total compenSation granted. employees assigned', to -~vernight activities which involve the 
supervision of residents when such assign·ments are twenty-four (24) hours shall be as foll_ows: 
eight (8) hours straight time, eight'(B) hours at the appropriate ov.ert_ime rate, "and eight (8) hours at 
the on•call rate: 

Article 6, Section 7 of the Master Agreement shall be suppl~mented and/or modified as follows for 
staff-in the Mental Health Community Seivices: 

Oll=Call. An employee shall be in an on•ca;I· Status if the effiploye~;s ~~pervisor has. i~structed the 
employee, in writing, to remain available to wOrk during an- off duty period. An employee who is -
instructed to be in an on-call status is not required to.remain in a fixed-location, but must leave 
wor_d where he or she may be reached by telephone or by an electronic signaling device. 

An employee who is instructed to remain in an on-call.status shall be compensated for such time 
at the rate offift9en (15) minutes for straight time for'each one (1) hour of on-call status. 
Employees may be scheduled for Up to sixteen (16) consecutive hours on•caH or for twenty•four 
(24) consecutive hours. 

An employee called to work while in On-call status sh8ll be compensated as provided in•sectior'l 6 
of this Article. An employee shall not receive on--Calf-pay for hours actually worked. No employee 
shall be assigned to on-call status for a period.of less than eight (8) consecutive hours. An 
employee shall.have the choice of receiving on•call Pay in-cash'of corripensatory overtime. 
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An eff_ort shall be made to distribute on-call work as equally as possible among employees in the 
same job class and in th·e same work area who are capable of performing the work and who 
request the on-call work. ff practicable, employees shall be notified of the on-call assignment at 
least one (1) month in advance. 

Adli:1§.1 

Union Meetings 

The Master Agreement shall be supplemented and/or Modified as follows: 

The Appointing Authority agrees to make a reasonable effort to schedule one Local'.Vnion Officer, 
Executive Board member, or Steward from each work area to an early shift Once' monthly on the 
day -of the Local Union meeting provided the employee to be rescheduled notifies his/her 
supervisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule. 

Adu:ltl 
Staffing Information 

Upon request, the Appointing Auth6rity shall provide the Local Union once every six (6) months the 
staff complement for each work area'. ' • • 

Adi""'-ll 
- • Vacancies FIiiing ~ eos!tlons 

Selection of employees to fill a posted vacancy_ shall be made from among eligible bidders in ordei­
of Classification Seniority, provided the senior employee's ability and capacity to perform the job Is 
relatively equal to that of other bidders. 

If the Appointing Authority combines any part-time positions which are occupied In order to create 
a full-time position, the Appointing Authority -shall notify the Local Union, in writing. If the Local 
Union notifies the Appointing Authority within Seven (7) calendar days of receipt of this notice of its 
desire to meet, the parties shall meet and confer prior to the posting of Such position. 

Article 12, section 4, of the Master Agreement shall be $Upplemented and/or modified as follows: 

When the· Appointing Authority detennines to fill a vacancy under Article 12, Section 4B or 4C, the 
vacancy shall first be posted and bid according to Article ·12, Sections 5, 6, and 7. However, in 
these instances, bidding will be restricted to employees In the same (or a higher) insurance 
eligibility status as the current vacancy, If there ·are no eliglble bidders, the permanent shift 
opening shall be filled pursuarit to Article 12, Section 4 (B). Each party may cancel such 
agreement with sixty (60) days written notice to the other party. The cancellation of this language 
can apply to each Local independently. 

Article 10 
Shift Piffenmtlal 

Article 18, Section 5, of the Master Agreement shall be supplemented and/or modified aS follows: 

An employee required to come in prior to their posted shift to cover ECT appointments, shall be 
considered to be on a shift change. 
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Article 11 
Vacation Coyarage 

When full-time and part-time employees cannot be scheduled to provide for vacation coverage 
without incurring overtime, then intermittents may be scheduled. In those situations, they can be 
scheduled only for an employee's regularly scheduled shift. 

State Oparated Community Servic11 (SOCS) • Pavelopmental PiHbilities 
st, Peter Regional Traabnent Center socs 

Section 1 Hours of Work. 

Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Consecutive Hours. The regular hours of work each day shall be consecutive except that they 
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual 
agreement of the Local Union and the Appointing Authority. Each party may cancel such 
agreement with thirty (30) days written notice to the other party. 

SChedule Posting. Article 5, Section 1 (C} of the MaSter Agreement shall be supplemented and/or 
modified as follows:, 

Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days, 
and hours of all employees shall be posted at least fourteen (14) calendar days in advance_ of their 
effective day. • 

A. CHent Job Opportunities. For employees working in the socs DT&H; the Appointing 
Authority shall make a reasonable effort to adhere to the posting requirement. However, 
employees may have their schedules changed provided they receive a minimum of three (3) 
working days advance nOtice, if such i~ necessary in order to obtain or maintain a job 
opportunity for a client. 

Any scheduled change pursuant to the above shall not result in the payment of overtime. The 
Appointing Authority shall consider the Classification Seniority of employees in determining 
whose schedule shall be adjusted. However, the Appointing Authority retains the final authority 
to determine an employee's qualifications in making such determination. 

B. AH Services- Employees who are qualified and capable may mutually' agree to exchange 
days, shifts, or hours of work with the approval of their supervisor which shall not be 
unreasonably denied and provided such change does not result in the payment of overtime. 

If requested by the employee, the employee may change days, shifts, or hours of work with the 
approval of his/her supervisor provided such change does not result in the payment of 
overtime. 

For days on which the service at which an employee works is temporarily not open or is under­
utilized, the empl_oyee shall be offered, at the employee's option, a temporary reassignment, 
paid leave, or unpaid leave. 

Meal Periods- Article 5, Section 1(0) of the Master Agreement shSII be supplemented and/or 
modified as follows: 
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• Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty 
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal period until after at least three (3) hours of work and no more than five (5) hours of work. 
Employees who are required to remain in a duty status or who are ~ssigned to perform work 
during meal periods ·shall be paid for such time at the appropriate rate, straight time or overtime, 
whichever is applicable. 

Work Pay. Article 5, Section 3(8) of the Master Agreement shall be supplemented and/or 
mod\fied as follows: 

Work Pay. The normal work day shall consist of eight (8) or ten (10) hours of .work within a 
twenty-four hour period exclusive of a duty free-lunch. 

To depart from the normal work day, to change the noni'lal work day between an eight (8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to r:neet needs of the public, the Department, or the SOCS, to 
provide for more beneficial reisident/client services, or to better use facilities or the working forces, 
no less than thirty (30) calendar days notice Will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the Local Union affordin9 it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules 
are changed the new sctiedule shall be posted pursuan_t to Article 5, Section 1 C of the Master 
Agreement. Existing schedules may remain in effect. 

Work Schedules. Article 5_ of the Master Agreement shall be supplemented and/or modified as 
follows: 

Work Period. The Local Union and the Appoi_nting Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5, 
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to work a 6-2-3 rotat,ion. 

b. Scheduled to Work a 6-2 rotation wlth four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation Or a 3-5-7 rotation with every third weekend off 
(Saturday and Sunday). 

d. Scheduled to wOrk • no more than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of· every four (4) weekends (~aturday and Sunday) off. 
Scheduled days off need not be consecutive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive. 

f. Scheduled to work five-(5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by se·niority. 
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If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to 
bett_er use facilities or the working forces, no less than thirty (30) calendar days notice shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day 
posting period provided for in Article 5, section 1 (C). 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay 
period. At least two (2) of the days off shall be consecutive and such part-time emp4oyees shall 
not be scheduled f0r more than seven (7) conse~utive days of work. 

fixed Night Shift Article 5 of the Master Agreement shall be supplemented and/or· modified as 
follows: 

Fhced Night Shift. Where continuous operations require a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted._ If there are no eligible bidders for fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may 
request volunteers from among employees not on fixed llights from the work area from which the 
reassignment is to, be made. If one or more employees volunteer for the ;reassignment. the most 
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the least senior capable and qualified employee based on 
State Seniority not on fixed nights in the work area from which the reassignment is to be· made 
shall be reassigned to the vacancy. tfan employee is to be reassigned from a Regional Treatment 
Center to a State Operated Community Service, for purposes of this situation only, the Regional 
Treatment Center shall be considered the work area. 

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees•working other than fixed night shifts may be temporarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such .a reassignment, the Appointing 
Authority shall request volunteers from among empJoyees who are working other than foced nights. 
If one or more employees volunteer for the reassignment, the most senior capabte and qualified 
volunteer based on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

• Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shifts and/or, 

Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 
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To no longer be perma.nently assigned to the fixed night shift, an employee assigned to the fixed 
night shift must do one of the following: • 

• Successfully bid on a vacancy in another shift However, if the employee on the fixed night 
shift bids on a Vacancy. in other shifts and he/she is the· capable and qualified employee 
with the least State Seniority for the night shift.position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions of Article 12, notify his/her supervisor. after at least three· (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another erriployee not on the fixed night shift within the work area with 
less State Seniority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night position. and the. employee on the fixed_ nigh( shift to that 
employee's position, provided the emplOyee on the fixed night shift is capable and qualified 
for that position." If there is more than one capable and qualffi~ employee with less State 
Seniority than the employee. requesting to be removed from the fixed night shift, the 
capable and qualified employee with the-leSSt Stat~ Seniqrity shall be assigned to the fixed 
night position, providE?(t the emp!oyee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it, or is replaced 
by another employee; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee· assig~ to the fixed night shift. Such 
exchange requires that both employees are in the same work area, classification_, and 
option and each employee is capable and qualified. for the position to which he/she is 
moving. 

An employee assigned to the-fixed night shift includes voluntary and involuntary assignments only, 
and does not.include an employ~e who has successf1_.1lly bid on a fixed nig~~ shift. 

Section 2 Overtime 

Overtime Distribution. Article_ 6, Section 4 of the Master Agreement shall l>e supplemented 
and/or modified as follows: 

Employees who want voluntary overtime work offered to them shall-indicate, in wnting, the days 
and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. • 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1 . The overtime work shall first be offered _ to the most senicir employee( s) then on duty, as 
determined by Classification Seniority, within o~ among class(es) as determined by the 
Appointing Authority and in the same work unit who are capable of performing the work. 
Should the most senior employee choose not to accept the work, the next most senior capable 
employee then on duty shall be. offered tt)e overtime. 

2. In the event all capable employees then on duty decline the work, the overtime work shall.be 
offered to the most senior employee{s), ·as determined by Classification Seniority, within or 
among class(es) as determined by the Appointing Authority and in the same work unit_who are 
capable of performing the work and wh_o indicated, in writing, a desire to be offered the work. 
Should the most senior employee choose not -to accept the work, the next most senior 
employee who has indic.ated in writing a desire to be offered the overtim~ shall be offered the 
work. ' 
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3. In the event all capabl8 employees· {see 1 and 2 above). decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
Classification Seniority, within or among class{es) as detennined by the Appointing Authority to 
employees then on duty and in the Same work unit who are capable of performing the work. 
The assignment shall be rotated each pay period beQinning with the least senior cajJable 
emplpyee, based on Classification Seniority. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

1. Toe overtime work shall .first be_ offe"red to 'the most senior el1'1ployee(s), as d8termined by 
Classification Seniority, within or among class(es) as .detennined by the Appointing Authority 
and in the same work Unit who are capable of -perfonning • the work and who indicated, in 
writing, a desite to be offered the overtime. Should the most sellior employee chooSe not to 
accept the work, the next most senior capable employee, who has Indicated a desire ·10 be 
offered the overtime shall be offered the work. 

2. In the event all capable employees who have indicated_ a d~sire· to be offered_. the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of Clilssification Seniority, within or among the class(es) as detennined by 
the Appointing Authority to the least senior capable employee in the same wOrk unit who is 
scheduled for the shift which immediately precedes the overtime assignment. In the event no 
employee is scheduled for such shift, the overtime shall be assigned to the leas( senior 
capable employee in the same work unit. The Sssigriment shall be rotated each pay period 
beginning with the least senior capable employee, based on Classification Seniority. 

In emergencies, notwithstanding the tenns oftt1is Section, the Appointing Authority may.assign 
someone to teniporarily meet the eme:rgency requif'ements regardless of the overtime 
distribution. 

The Appointing Authority will make every effort to assign overtime:work as soon as practicable 
once the need for overtime is known. 

PYamigbt ACtivltlas- Article 6 ~f t_he Master Agreement shall ·be supplemented and/or modified _ 
as follows: 

The total compensation granted employees working in SOCS assigned tci' overnight activities 
which involve the supervision of residents when such assignments are twenty-four (24) hours shall 
be as· follows: eight (8) hours straight time,. eight (8} hours at the appropriate overtime rate, and 
eight (8) hours at the on-call rate. 

S@etlon 3 Holiday Pav 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 

For employees working in the SOCS, if an employee is scheduled and is In pay··status for part of.or 
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status 
for part of or the entire night shift which begins on the holiday, the holiday shall be_ considered to 
fall on the employee's regularly scheduled day off; and Articl~ 7; Section 5. of the Master 
Agreement s_hall apply, ' 
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Section 4 Vacation Leave 

Vacation Bequests- Article 8 of the Master Agreement shall be supplemented and/or modified as 
follows: 

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any 
previously approved vacation may be rescinded, if necessary, and the employee may resubmit 
his/her vacation request in the new SOCS. 

SectJon 5 Job·Safety· 

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Local Safety Committee. There shall be established in each department and/or principal place of 
employment (for example: institutions; hospitals, including Residential Seivlces and Day Services; 
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing 
Authority and employee representatives selected by the Union; one from each bargaining unit 
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1) 
exclusive representative exists in the department or principal place of employment, the Union will 
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure 
their input to the Committee. The· Appointing Authority's designated Occupational Health and 
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet 
at least quarterly or as may be legally ·required and meetings shall be scheduled by the Safety 
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or 
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during 
normal day shift working hours on the Appointing Authority's premises and without loss of pay. 

The function of the Safety Committee will be to review. reports of property damage and personal 
injury accidents and alleged hazardous wo'rking conditions, to provide support for a strong safety 
program, and to review and recommend safety policies to the Appointing Authority. Normally, the 
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions 
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations, 
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions, 
if any. 

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine 
heat survey ·to check temperature, humidity, and exhaust and fan systems in the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon request. 

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site 
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors 
without loss of pay. Notice of such inspections shall be promptly given to the Local Union 
President and to the Chairperson of the Safety Committee. 

To the extent practicable, State owned or leased worksites shall be inspected at least once per 
year. Such inspections for worksites in locations where there is no Local Safety Committee, 
including Residential Services and Day Services, may be accomplished by a representative of the 
Appointing Authority and a representative of the Local Union stationed at that worksite. 
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Section 8 Yacancla1 FlllliJg of Poaitions 

Yl~anclts. Article 12, Section 1.ofthe Master Agreement.shall be Sllppl~mented and/or:modified 
as follows: • 

A. .o.fl.md, A vacancy is defined as an opening in the classified service for a non-temporary 
(more than six (6) months) position, the as&emblage of a seasonal work ··crew· if defjned as 
such In Supplemental Agreements; or a.shift Opening iii the ~niority unit, which the Appointing· 
Authority determines to fill. A vacancy may be created. by death, resignation, dismissSI, 
transfer out of the sen_iority unit, permanent reassignment to a new. work • IOcation forty (40) 
miles or more distant, retirement, leave of absence expected to be longer than six (6) months, 
permanent disability, promotions, demotions, successful bid, or the creation of a new·pos_ition 

. or shift or seasonal work crew. and t!le •Appointing ~ority ~ermilles .that such -vacancy is to • 
be filled. 

B. Exctajions. 

1. A_ vacancy -is . not created .when State departments are merged or combin~ or when 
employees are transferred from· one State department to another State ~partment by 
Executive Order or Legislative Act. 

2. When an Appointing Auth6rlty becomes responsible for a-function administered by another 
governrr:aental agency, a quasi public or·priv!lt_e enterprise, employees being absorb~ irlto 

• -the bargaining unit shan be placed in comparable positions without creating vacancies. 
' . • ! 

Re11slgnment. 'Article 12, Section 4 .of the MSster.Agreement·shall• be ~upplemented and/or 
modified as f~llows: 

. ; . • 

A. Within a Work Ama- The Appointing Authority shall have" the right to assign and reassign· 
duties among employees in a class within a work area:· This includes the right.to reassign 
employees, to an unfilled position in the ·same class l:lnd shift and work area provided- such 
reassignment Is within ten ·(10) .m_iles. Any "reassignment under this subdivision Is not· a 
vaca_ncy as defined in Section 1. 

8. eetwaen Worlc Ams or Shlfll. If" a vacancy has been created or a shift opening OCCUfS, 

and the Appolnt1n·g Authority determines to fill. the vacancy or shift opening without. adding 
another employee, the App6iriting AuthOrity may reassign -to the positiOn-.within forty {40) miles. 
The Appointing Authority-shall request volunteers from alllong employees ·1n the .sallle class (or 
option) and work area/or shift from which the reassignment is to be ,made. If one or more 
employees volunteer for the reassignment, the· .niOst seni()r qualified• volunteer shall. be 
reassigned. If there are _no volunteers, the least senicir_ qualified employee In. the same claSS 
(or option) and work area/or _shift from which the. reassignment_ is to be made shall be 
reassigned .. However, if the position is· in the State Operated Community- Service, ,the position 
shall first be posted and bid. The Appointing Autho_rity may then reassign to ~he position 
vacated.by the successful bidcle.r _as de5cribed•above. If 'th:efe are n_o bidders for the positioni 
the Appointing Authority may fil' the position by ~ssignnient as_ described above. If an 
employee is to be reassigned from a Regional Treatment center to a State Operated 
Community Service, for pt.irpos88 of this situation only, the Regional_ Treatment Center shill be 
considered the work area._ 
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C. TemporaN Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center. to a State -Operated Community Service or if an employee is to be 
temporarily reassigned from a State Operated Community Service to another State Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
in the same dass (or option) and work area/or shift from which the reassignment is to be 
made. If one or more employees volunteer for the temporary reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment is 
to be made shall be temporarily reassigned. At the end of the reassignment. the reassigned 
employee shall return to his/her former position, unless the position has been abolished, in 
which case the empJoyee shall return to his/her former work area and shift 

JOb Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or 
modified as follows:· 

Whenever a vacancy occurs, the Appointing Authority shaH_ post for a minimum of seven (7) 
calendar days, or through such procedures as are otherwise agreed upon between the ·Appointing 
Authority and the Union, a description of the vacancy on all employee bulletin board_s where 
employees in the seniority unit in the class in which the vacancy exists are stationed. When the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, o_r holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. The posting 
description shall be dated and shall COOtain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
the initial days off. A copy of the posting shall be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans sh3:II be posted atboth levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix 
J. 

A posted vacancy may be canceled-during the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when· a SOCS is initially established and It 
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the 
posting shall state the date it is expected the position will be filled. In addition, for positions In 
previously established SOCS. the vacancy shall be filled by, the successful bidder within fourteen 
(1~) days after the bidder has completed all required training. 

For informational purposes only, each Appointing Authority within a multi-seniority unit agency 
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the 
agency. 

Section Z Relocation Allowances 

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as 
follows: 
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EHglbllity. Eligibility for reimbursement of relocation expenses shall be limited to those moves 
where the new work location is at least forty (40) miles or more from the employee's current work 
location or changes in residence required by an Appointing Authority as a condition of 
employment. The provisions of this Article shall not apply to employees who currently commute 
forty (40) miles or more to their work hlcation unless the employee is transferred or reassigned to a 
new work location which is forty miles or more from the employee's current wOfk station. 

No reimbursement for rehlcation expenses shall be allowed unless the change of residence is 
completed within- six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Aulhofity. 

Section 8, Labor/Management Committees 

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows: 

Local Labor/Management Committees- A local Labor/Management Committee shall be 
established for each State agency and/or principal place _of employment (for example: correctional 
facilities; regional treatment centers, including Residential Services and Day Services; colleges; 
transportation department areas; Department of Natural Resources regions). Local Committees 
shall be composed of no more than seven (7) representatives from each State agency and the 
Local Union(s). 

The purpose of such Committees shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to conduct negotiations on contractual is5,ues 
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. 

Local Labor/Management Committees in existence on the effective date of this Agreement. may 
continue as currently constituted; however, such committees shall be governed by the general 
conditions expressed herein. 

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed. 
Meetings shall be held during normal day shift wqrking hours, and members shall receive no toss 
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not 
be the responsibility of the Appointing Authority. However, reasonable travel time to and from 
committee meetings shall be without loss of pay, not to exceed the employee's regularly: scheduled 
workday. 

DEPARTMENT OF HUMAN SERVICES/WILLMAR REGIONAL TREATMENT CENTER 

Arlkltl 
Mealf>ariodl 

Article 5, Section 1 D of the Master Agreement shall be supplemented and/or modified as follows: 

In the Deparlmel'lt of Hum·an Services institutions (other than the night shift), meal periods are 
normally to be granted between the hours of 11:00 a.m. and 1:00.p.m. or between the hours of 
5:00 p.m. and 7:00 p.m. Employees may request alternate meal periods. 

ArliGltl 
Work Schedules 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 
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1. Work l>erlod- Full-time employees shall at the Appointing Authority's discretion be: 

a. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week; or 

b. Scheduled to work no more ·than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturd8y and Sunday). Scheduled days off-shall be consecutive; or 

c. Scheduled to work a 7-5-3 rotation with every third weekend (Saturday and Sunday) off; or 

d. Scheduled to work a 3-5-7 rotation with every third ~keod (Satufday and Sunday) off; or 

e. Scheduled to work no more than seven· (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday). Scheduled 
days off need not be consecutive; or 

f. Scheduled to work no .m_ore than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need .not be consecutive; or 

g. Scheduled to work five (5) consecutive days with two (2) consecutive days off. ~uch days 
off shall be fixed and bid by seniority. 

If due to a change. in ,tpe operation of a uniVprogram it becomes necessary to permanently 
change the scheduling pattern of employees in the interest of efficient operations, to meet 
the needs of the public, the Department, or the Center, to -provide for more beneficial 
resident/client services, or to better use. facilities or the working forces, no less than thirty 
(30) calendar days notice shall ~e given to the Local Union. The • Local Union and the 

. Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for 
that unit/program prior to the fourteen (14) day posting period provided for in Article 5, 
Section 1 {C). 

Part-time employees shall _be scheduled for a minimum Of four (4) days off in a two (2) 
week pay period. At least two (2) of the. days off shall be consecutiVe_ and such part-time 
employees shall not be scheduled for more than seven (7) consecutive days of work. 

2. Fixed Night Shift (for all units @tttnt Unit& 2 and 7). Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shift shall be posted. tf there 
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and • 
hire applicants for the vacancy_ or assign the capable and qualified_ employee not on fixed 
nights with the least Classification Seniority to the vacancy. 

Employees permanenUy assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational rneetings, or jury duty. 

Employees workinQ other than fixed night shifts may be rescheduled to work the night shift. 
The Appointing Authority shall ·determine the -work area from which an employee is to be 
assigned to the night shift. If it is necessary to make sui;h a reassignment, the least senior 
capable and qualified employee based on State Seniority within or among class(es) "as 
determined by the Appointing Authority from such work area who is working other than fixed 
nights shall be scheduled to work the night shift to: 

• Cover night shift staffing. shortages caused by leaves (paid or unpaid) of six (6) months 
or less of the employees n.ormally_--assigned to the night shift; and/or, 
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• Cover night shift staffing shortages caused by assignment to other shifts of the 
employees normally assigned to the night shift; and/or, 

• Cover night shift vacancies during th_e posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assign_ed to fixed nights; and/or, 

• Emergency situations. 

To no longer be permanently assigned to the fixed night shift an employee assigned to the 
fixed night shift must do one of the following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed 
night shift bids on a vacancy in other shifts and he/she is the capable and qualified 
employee with the least Classification Seniority for the night shift position, his/her bid 
shall be rejected; or, 

• For employees who were permanently assigned to the fixed night shift, notwithstanding 
the provisions of Article 12, ·notify the local personnel director after at least three (3) 
months assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift with less ClassifiCStion 
Seniority is capable and qualified for the fixed night shift that employee· shall be 
assigned to the fixed night position, and the employee on the fixed night shift to that 
employee's position provided the employee on the fixed night shift is capable and 
qualified for that position. If there is more than c;ine capable and qualified employee 
with less Classification Seniority than the employee requesting to be removed from the 
fixed night shift, the capable and qualified employee with the least Classification 
Seniority shall be assigned to the fixed night position, provided the employee on the 
fixed night shift is capable and qualified for that position. The request· shall remain 
open until the employee withdraws it, or is replaced by another employee. However, 
this provision shall not be applicable to employees who ~id on and were awarded a 
fixed night shift vacancy; or, 

• Notwithstanding the provisions of Article 12, an employee working other than the fixed 
night shift agrees to exchange with the employee assigned to ,the fixed night shift. 
Such eXchange requires that both employees are in the same classification and option 
and each employee is capable and_ qualified for the position to which he/she is moving. 

3. Shifts Between Paya Off- No employee shall· be scheduled for a combination of more than 
two (2) shifts and/or- two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

4. Reauasta '9r Shift Changes. The LoC8I Union and the Appointing Authority agree to meet 
and confer regarding the process for requesting shift changes prior to the 14-<lay posting 
period. 

The Local Union and the Appointing Authority- i'nay mutually -agree to al.ter the terms of the· 
section Work Schedules. 
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Arlil:ltl 
Holiday Pav 

If an employee is scheduled and is in pay status for part of or the entire early or aftemoon•shifl the 
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift 
which begins on the holiday, the holidSy shall be considered to fall on the employee's regularly 
schedUled day off, and Article 7, Section 5 of the Master Agreement shall apply. 

Arllgtl 
Flex-lime Scheduling 

The Appointing Authority and the Local Union .may mutually agree to a flex-time scheduling plan. 

Mlc1tl 
Overtime Assignment 

Article 6, Section 4, of the Master Agreement shall be supplemented and/or modified as follows: 

Employees who· are currently working Sn overtime assignment shall not be involuntarily assigned 
an overtime assignment for the-subsequent shift regardless of the employee's seniority. 

Distribution 

The Appointing Authority will make every effort to assign overtime as soon as practicable once the 
need for the overtime is known. 

AH Employe11 Except Employees Assigned to the Power Plant: 

Employees who want voluntary overtime work offered to them shall indfcate, in writing, the days 
and shifts of each • pay period for which they want to be offered the overtime work before the 
beginr:,ing o,f the pay period. • 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

• a. The overtime work shall first be offered to the most senior employee(s), as determined by 
State Seniority, within or among class(es) a5: determined by the Appointing Authority, in the 
same work unit who are capatile of performing the w_ork and who indicated in writing, a 
desire to be offered the assignment. 

Should th_e most senior employee choose not to accept the wor:k, the next most senior 
capable employee, who has indicated a desire to be off~red the overtime shall be offered 
the work. • 

b. For Unit 4 employees assigned to the Developmentally Disabilities Division, if all 
employees in the residential work unit within or among classes as determined by the 
Appointing Authority who are capable of performing·the work and who indicated in writing a 

- desire to be offered the overtime choose not to a~pt the overtime offer, then the 
Appointing Authority may at the discretion of the Appointing Authority offer the overtime 
work to employees in the day program and working with the same residents as in the 
residential work unit on the basis of State Seniority within or among classes as determined 
by the Appointing Authority who are capable of performing the work and who indicated in 
writing a desire to be offered the overtime. 
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c. In the event the capable employees who have_ indicatE!d. a desire to be offered the 
overtime, decline the work, the Appointing Authority shall have the right to assign the 
overtime based upon inverse order of State Seniority, within or among the class(es) in 
which the ,overtime .-was initially • offered,-_ to. the ·teast seni_or capable employee. wh_o -is 
scheduled for the shift which linmediately .preced8s thE! overtime assignment. In _Units 3 
and 4, the assignment shall be rotated within.e'ach· pay period beginning with .the least 
senior capable employee based on-Stc;lte Seniority. • 

Distribution of overtime work for the immediately subsequent shift shail be as follOWS: • 

a. The overtime work shall first be offered to.the mos.t senior e_mployee(s) then on duty, as 
detenilined by State Seniority, within .or amon&1 class(es) aS determined by the· Appointing 

, Authority, and in ~he same ~ork·•ur:iit who are capable of pe_rforming the work. 

Should the most senior elllployee qloose not· to &ccept the work the next most senior 
• capable employee then on-_duty _shall be offered the work. 

b. In the event all capable:emp1oyees'~then OM duty _decline the work; and: the . .work ·would 
commence in two (2) or more hours-the overtime work-shall be offered in order of State 
Seniority, among the cla.ss(es)_ determined .bY the Appoi.nting Authority, to capable 
employees i_n the sam• work unit who have indicated Jn writing a d~ire .to be off~red the 
work. 

c. For Unit 4 employees assigned to the DevelOprTlental Disabilities Division, if all- eml)loyees 
in the residential work unit (or, if the· work would commence in less than one (1) hour-all 
employees then on duty in the residential work unit)-wttt,in or among classes as detennined 
by the Appointing Authority who are capable _of ·.perfOnning the. work. and choose not to 
accept the overtime offer, the Appointing Authority. may at the discretion of the Aj)pointing 
Authority offer the overtime work to employees iii the day: program then on duty on the 
basis of State Seniority within or ami:>ng classe_S as determined by the Appointing Authority 
who are capable of perfoi'ming the work and who· indicated in writing a desire to be offere(t 
th8 O~ertime: • • 

d. In the event all capable"employees (see a, b ar)d c above) decline.the overtime WOrk, the 
Appointing Authority shall_ have the right to-~sign the overtime based upon _Inverse .order of 
State Seniority, within_o_r among the class(es) in-which the overtime was initially offered, to 
employees then on duty. Iii Units 3 and 4 the assignrrient shS:11 be rotated within 88ch pay 
period beginning with the least seniof'·capable employee based on-St.ate Seniority. 

In emergencies,:, notwithstanding the ten:n_s of this Article,. the·.Appointing AuthQrity may .. assign 
someone, to tempOrarily meet the emergency requlreinents regardless of the. overtlm~ dl_stributioll. 

It is further understood that-the Appointing Authority-shall not'be required to cut· in on work in 
progress in order to comply with.-the reqt.iire,ments of this Section. 

The provisions of this Section .of ihe Supplement shall remain ·in -full force ·anct· effect u~lesS ·either 
party notifies the other in writing at least thirty (30) days prior-to· the date of·C&ncellation. If this 
provision of the Supplement is canceled, the provisions. of Article 6, Section 4 (Distribution) of the 
Master Agreement shall govern. • 

' 
Em~IOJ{III Assigned to tbl POMr Plant: 

Overtime shall be distributed pursuant to Article .,6; Section - 4 (Distribution) of. the -- ~aster 
Agree_ment. 
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~ 
PYtmleht Activitiu 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The total compensation granted employe8s assigned to overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours shall be as follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at 
the on-call rate. 

Adll1II..Z 
Ylcancles 

Article 12, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Voluntary Reduction In Employment Condition. Afthe employee's request, the Appointing 
Authority may pennanently change a full-time employee's employment condition to part-time by 
mutual written agreement between the employee, AFSCME Local 701, and the Appointing 
Authority. Prior to such an agreement, the Appointing Authority shall provide the employee a 
written description of the effect of the change on all benefits earned. The provisions of this Section 
of the Supplement shall remain in full force and effect unless either party notifies the other in 
writing at least thirty (30) days prior to the date of cancellation. If this provision of the Supplement 
is canceled, the provisions of Article 12, Section 2 of the Master Agreem·ent shall govern. 

~ 
Summer Laundry Hours 

Prior to May 15 of each year, the Appointing Authority shall meet and confer with the Local Union 
regarding the establishment of laundry summer hours. • 

Al:lil:ll..ll 
St.affine lntonnatlon 

Upon request. the Appointing Authority shall provide the Local Union once every six (6) months the 
staff complement for each work area. -

Article 10 
Vacation Leave 

The Appointin_g Authority and the Local Union agree to meet and confer to discuss vacation issu,s. 

Artlclt 11 
Sick Leave use 

The Local Union and the Appointing Authority agree to ·meet and confer regarding the 
establishment of a Sick Leave Incentive PrOQram. 

Artlclt 12 
Meet and Confer 

The Appointing Auth_ority and .the Local Union agree to ~eet and confer to discuss the-'foUowlng 
issues: 
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• Mental Health Pilots 
• Distribution Of overtime work .for Unit 4 employ,ees assigned to th_e OevelOpment Disabilities 

Division as described in Article 5 of this Suppl_~!118ntal A1;1re!3ment 

State Operated Community Sef\'iCu 1So¢s1 - PeY'elOnfflental Pil:lbmt'JU 
Willmar BIQlonal Treatment Centar SOCS , 

Saetion 1 Hours of Work. 

Conucutivt H$H1CS- Article 5, Section 1-(A) of the Master ·Agreement sh8II be supplemented 
and/or modified as follows: • • 

Conucutlya Hours- The- regular holfrs ·of work .. each day shall. be consecutive excepi th&t they 
may be intem.1pted by'ooi:,aid meal periods .. ·No split shifts \¥11i°'be iniplei'nented wtthOut the mutual 
agreement of the: Local Union and the Appointing Authority. .Ea_ch party May cancel such 
agreement with thirty (30) days written ·notice to the other party. 

Schedule Posting. _ Article 5, Section 1 (C) of the Master Agreement sl"!all be supplemented and/or 
modified as follows: 

Scbedult Posting. For employees workin·g in SOCS, work schedules shOW'ing the Shifts; days, 
and hours of all_ eriiployees shall. be posted St-le8st fourteen (14) calendar days in advance. Of their 
effective d_ay. • • • • • 

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing 
Authority shall make a reasonablEI effort to adhere· to the_ posting requirement However, 
employees may have ·their schedules chan9ed ·provided they recE!ive a minimum of three (3) 
working days advance notice, if such is necessary in order to obtain or _ maintain a : job 
opportunity for· a dient. • - • 

'Any scheduled. change pursuant to the above shall ncif i-esiJlt in the payment of' ov.ertirrie. -· The 
Appointing Authority shall consider the Classification Seniority of employees in detemjining 
whose schedule shaH be adjusted. However, the Appointing Authority retains the final authority 
to detennine an employee's qualificatio~s in making suC:h d~tennination. 

B. AH Services- Employees who are_ qualified and capable may mutually. agree to exchange 
days, shifts, or ·hours • of work with the approval of• their su~rvisor which. shall not be 
unreasonably denied and provided such change does not result in the payment-of-overtime. 

If requested t;,y the emp_loyee, the 8rnpl0yee. may chanQ·e days, shifts, ·or hciurs of woi:t< Wit_h the 
approval· of his/her supervisor provided· si.Jch change· does Mt .result in the payment of 
overtime.· - • -, • • • • 

For days on which the service at which a_n eriiployee works is tempofarily not open Or is under­
utilized, the employee shall be offered, at ·the employee's option,· a temporary reiassignment, 
paid leave, or unpaid leave. 

Maal Perfodl. .Article 5, Section 1 (D) of the Master Agreemerit shall be supplemented and/or 
modified as tonows: 
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Meal Periods. Employees shall normally be granted an unpaid meal period of no Jess..than thirty 
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid 
meal period until after at least three (3) hours of work and no more than five (5) hours of work. 
Employees who are required to remain in a duty status or who are assigned to perform work 
during meal periods shall be paid for such time at the appropriate rate, straight time or ove_rtime, 
whichever is applicable. 

Work Pay. Article 5, Section 3(8) of the Master Agreement shall be supplemented and/or 
modified as follows: 

Work Dav- The normal work day shall consist of eight (8) or ten (10) hours of work within a 
twenty-fol:lr hour period exclusive of a duty free lunch. 

To depart from the normat work day, to dlange the normal work day between Sin eight (8) and ten 
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in 
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to 
provide for more beneficial residenVclient services, or to better use facilities or the working forces, 
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the 
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity 
to express its views, prior to the posting period required in Article 5, Section 1 C. When schedules 
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master 
Agreement. Existing schedules may_ remain in effect. 

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Work Period- The Local Union and 'the Appointing Authority shall meet and confer to develop a 
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5, 
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply: 

Full-time employees shall, at the Appointing Authority's discretion, be: 

a. Scheduled to wCH1c a 6-2-3 rotation. 

b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week. 

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off 
(Saturday and Sunday). 

d. Scheduled to work no more than seven {7) consecutive-days with two (2) weekends 
(Saturday and Sunday) Out of every four (4) weekends (Saturday and Sunday) Off. 
Scheduled days off need not be consecutive. 

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third 
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive. 

f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days 
off shall be fixed and bid by seniority. 

310 



If due to a change in the operation of a unit/program it becomes necessary to permanently change 
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the 
public, the Deparbnent, or the SOCS, to provide for more beneficial resident/client services, or to 
better use facilities or the working forces, no less than thirty (30) calendar days notice. shall be 
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to 
develop a reasonable scheduling pattern for that uniVprogram prior to the fourteen (14) day 
posting period provided for in Article 5, Section 1 (C). 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay 
period. At least ·two (2) of the days off shall be consecutive and such part-time employees shall 

• not be scheduled for more than seven (7) consecutive days of work. 

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as 
follows: 

Find Night Shift Where continuous operations reQuire a night shift, such shift shall be fixed and 
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift 
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may 
request volunteers from among employees not on fixed nights from the work area from which the 
reassignment is to be made. If one or more employees volunteer for the reassignment, the most 
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the 
vacancy. If there are no volunteers, the least senior capable and qualified employee based on 
State Seniority not on fixed nights in the work area from which the reassignment is to be made 
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment 
Center to a ·state Operated Community Service, for. purposes of this ·situation only, the Regional 
Treatment Center shall be considered the work area. 

Employees permanently assigned to a fixed· night shift may be temporarily scheduled to work other 
shifts for the purpose of training, staff development, informational meetings, or jury duty. 

Employees working other than fixed night shifts may be temp0rarily rescheduled to work the night 
shift. The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing 
Authority shall request volunteers from among employees who are working other than fixed nights. 
If one or more employees volunteer (or the reassignment, the most senior capable and qualified 
volunteer based on State Seniority, within or among classes, as determined by the Appointing 
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior 
capable and qualified employee based on State Seniority within or among class(es) as determined 
by the Appointing Authority from such work area who is working other than fixed nights shall be 
scheduled to work the night shift to: 

Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; and/or, 

• Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normaHy assigned to the night shifts and/or, 

• Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

• Cover for days off of employees assigned to fixed nights; and/or, 

• Temporarily assign more staff to the night shift; and/or, 

• Emergency situations. 
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To no longer be permanently assigned to the fixed night shift, an employee_ assigned to th~ fixed 
night shift must do one of ~he following: 

• Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified emptoyee 
with the least State Seniority for the night shift position, his/her bid shall be rejected; or, 

• Notwithstanding the provisions· of Article 12. notify his/her supervisor after at least three (3) 
mOnths assignment to the fixed night shift that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift within the work area with 
less State Seniority is capable and qualified for the fixed night shift that employee shall be 
assigned to the fixed night position and the employee on the fixed night shift to that 
employee's position, provided the employee on the fixed night shift is capable and qualified 
for that position. If there is more than one capable and qualified employee with less State 
Seniority- than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least State_Seniority shall be assigned to the fixed 
night position, provided the employee on the fixed night shift is capable and qualified for 
that position. The request shall remain open until the employee withdraws it, or is replaced 
by another employee; or, 

• Notwithstan.:Ung the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange . requires that both employees are in the same work area, classification, _and 
option and each employee is capable and qualified for the. position to Which he/she i;i 
moving. 

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only, 
and does not include an employee who has Successfully bid on a fixed night shift. 

Section 2 overtime 

Oyertime Dist:ributiOn Article 6, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: • 

Employees who want voluntary overtime work-offered to them shall indicate, in writing, the days 
and shifts of each pay period for which they want the overtime work before the beginning of the 
pay period. 

Distribution of overtime work for the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as 
determined by Classification Seniority, within _or amc;mg class(es) as determined by the 
Appointing Authority and in the same work unit who are capable of performing the work. 
Should the-most senior.employee choose not to accept the work, the next most senior capable 
employee then on d1.11y shall be offered the overtime. 

2. In the event all capable employees then on d~y decline the work, the overtime work shall be 
offered to the most senior employee(s), as determined by Classification Seniority, within or 
among class(es) as determined by th~ Appointing Authority and in the same work unit who are 
capable of performing the work and who indicated, in writing, a desire to be offered the work. 
Should the most senior employee choose not to accept ·the work,- the next most senior 
employee who has indicated in writing a desire to be offered the overtime shall be offered the 
work. 
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3. l_n the event all capable employees (see 1 and 2 above) decline the overtime work, the 
Appointing Authority shall have the right to assign the overtime based upon inverse order of 
Classification Seniority, within or among class(es) as determined by the Appointing Authority to 
employees then on duty and In the same work unit who are capable of perfonning the work. 
The assignment shall be rotated each pay period beginning with- the least senk>r capable 
employee, based on Classification Sen~. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

1. The overtime work shall first be offered to the most senior employee(s), as determined by 
Classification Seniority, within or among class(es) as determined by the Appointing Authority 
and in the same work unit who . are capable of performing the work .Snd who indicated, In 
writing, a deSire to be ·offered the overtime. Should the most senior employee choose not to 
accept the work, the next most senior capable employee, who has indicated a desire to be 
'offered the overtime shall be offered the work. 

2. In the event all capable employees who have indicated a desire to be offered the overtime 
decline the work, the Appointing Authority shall have the right to assign the overtime based 
upon inverse order of Classification Senioriy, within or among the class(es) as determined by 
the Appointing Authority to the least senior capable employee in the same work unit who Is 
scheduled for the shift which immediately precedes the overtime assignment. In the event no 
employee is scheduled for such- shift, the overtime shall be assigned to the least . senior 
capable employee in the same work unit. The assignment shall be rotated each pay period 
beginning with the least senior capable employee; based on Classification Seniority. 

In emergencies, n9twlthstanding the terms of this Section, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime 
distribution. • 

The Appointing Authority will make every effort to assign overtime work as soon as practicable 
once the need for overtime Is knoWn. 

Overnight Actlyltles- Article 6 9f the Master Agreement shaa be supplemented and/or modified 
as follows: 

The total compensation granted employees working In SOCS assigned to ovemight activities 
which involve the supervision of residents When such assignments are twenty-four (24) hours shall 
be as follows: eiQht (8) hours straight time, eight (8) hours at th_e appropriate overtime rate, and 
eight (8) hours at the on-call rate,. 

Section 3 HoHday P:IY 

Article 7 of the Master Agreement shall be supplemented and/or modified as follows: 

For employees working In the SOCS, if an employee is scheduled and is in pay status for part of. or 
the entire early or aftemoon shift the day before the holiday and is scheduled and is in pay status 
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to 
fall on the employee's regular1y scheduled day off, and Article 7, Section 5 of the Master 
Agreement shall apply. 
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Section 4 VacatiOn LeaYe 

Vacation Raqulli$. • Article 8 of the Master Agreement shall be supplemented and/or modified as 
follOws: 

When a SOCS is initially' established and· an employee fills a vacancy in such SOCS, any 
previO\JSly approved vacation may be rescinded, if necessary, ·and the employee may resubmit 
his/he~ vacation request in the new SOCS. 

Section 5 Job Safety 

Article 11, Section 2 of _the ~aster _Agreement shall b_e supplemented and/or modified as follows: . . 

Local Safaty C9D)roiffe9 • There shall be established in e8ch department and/or principal place of 
employment (for example: institutions; hospitals, including Residential Services and Day Services; 
colleges; transportation departmerit ~reas; Department cit Natural Resources regions, etc.) a joint 
Safety Committee composed of Appointing Authority representatives selected by the Appointing -
Authority and employee representatives selected by the Union, one from each -bargaining unit 
represented-.by the Union but at a minimum a total of two (2) representatives. If more than one (1) 
exclusive representative exists in the departni!!nt or principal place of employment, the Union will 
attempt to work out an arrange:men~ with the Other exclusiv~ barg8ining-representative(s) to insure 
their input to the Committee. The· Appointing Authority's designated occupational Health and 
Safety ·Officer shall act as the Safety Cotnmittee Chairperson. The Safety Committee shall meet 
at Ieast quarterly or as •niay be legally .reql.li!ed and meetings shall be scheduled by the Sa_fety­
Offi~. ~dditional meetings 'niay be called l;>y ·the Safety Officer or by the Local Union or 
Appointing Authority as the need ·may arise. All Safety Committee meetings sha!I be held during 
norm~I d\1Y shift working houis ~ the Appointi_n9 Authority's preri,ises and without loss of pay: 

The function of the Safety Cpmmittee will be to review reports of property damage and personal 
injury accidents and alleged hazardous working conditions, to provide support for a strong. safety 
program, and ·to review arid recommend safety policies to the Appointing Authority .. Normally, the 
Committee shall acknowledge in writing receipt of reports of all8Qed hazardous Working conditions 
within thirty (30) calendar days of th_eir submissiOn. A copy o.f tli~ Committee's recommendations, 
if any, to the Appointing Authority·iegarding the diSposition of such reports shall·also be provided 
to the individual who filed the report with the Committee. In addition, the Safety Committee will 
provide the filing party with_ a copy of th.e Appointing Authority's response and/or proposed actions, 
if any._ • • -. 

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine 
heat survey to check temperature, humidity, and exhaust and fan systems iO the laundries and 
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee 
upon request. • 

A Local Union Officer or Safety Committee member shall be erititled to participate In any work site· 
safety inspections conducted by the Safety Committee· or by State or Federal OSHA Inspectors 
without loSs of pay. Notice of such insP9cti01'.!S shall be promptly given to the Local Union 
Pr8sident and to the Chairperson of the Safety Committee. 

To the extent practicable, State owne~ or leased worksites shall be inspected at least once per 
year. Such inspections for worksites in k>cations where there is no Local Safety Committee, 
including Residential Services and Day Services, may be accomplished by a representative of the 
AppoiOting Authority and a represeritative of the Local Union Stationed at-~ worksite. 
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Section 6 vae.ancles, FUUng' of Position, 

Vacancies. Articl~ 12, Section 1 of the Master Agreement shall be Supplemented and/or modified 
as follows: 

A. ~. A vacancy is defined as c1m opening in the ·classified service for a non-temporary 
• (more than six_ (6) months) position, .the assemblage of a seasonal work crew if defined as 
such in Supplelllental Agreements; or a shift.opening in.the seniOrity unit, which the Appointing 
Authority determines to flit - A- vacancy may be created by death, resignation, dismissal, 
transfer out of the seniority unit,' permanent reassignment to .a new Work location forty (40) 
miles or more distant, retirement, leave Of absence expected -tt:) be longer than six ·(6)' months, .,­
pemianent disability, promotions, demotions, successful bid, .or the creation of a new position 
or shift or seasonal work crew and the AppOinting Authority determines that such vacancy is to 
be filled. 

B. Exctptlons. 

1. A vaca'ncy is not created when State departments are merged or combined or when 
employees a.re traoSferred from one St~te departi:nent to-· another State department by 
Executive Order or Legislative Act. • • 

2. \Mien an Appointing Authority becomes responsible for a function administered by another 
governmental agency, a quasi public or private enterprise, employees being absorbed Into 
the bargaining unit shall be place~ in comparable positions without creating va~ncies. 

. . •- . 
Article 12, Section 2 of th& Master Agreement shall ·be supplemented-and/or modifi.ed as foltQws: 

YoluntaN Reduction in emoloymanl Condition- At the employee's request, the Appointing 
Authority may permanently chalige a full-time employee's employment condition -to part-time by 
·mutual written agreement between the employee, AFSCME Local 701, and the Appointing 
Authority. Prior to such ·an agreement, the Appointing Authority shall provide the employee·a 
written description _of the effect of the-change on all benefits earned. The provisions ·of thiS Section 
of the Supplement shall remain in full force and effect unless either party notifies the -other in 
writing at' least thirty (30) days prior to the date of cancell,ation. If this provision of the Supplement 
is canceled, the pl'Ovisions of Article 12, Section 2 of the Master Agreement shall govern. 

ReHalanm,nt. Article 12, Section 4 of _the Master Agreement. shall be supplemented and/or 
modified as follows: 

A Withhl a Work Ama- The·Appoi_nting Authority shall have the·right to assign and reassign 
duties· among employees in a class Within a work area. This indudes 0the right to reassign 
employees to an unfilled position in the same_ class and shift,and Work area provided such 
reassignment is within ten (10) miles. Any reassignment ·u_nder this subdivision Is not a 
vacancy as defined in Section 1. 

B. Between Work Areas ot Shifts- If a vacancy ha~ been created or a shift opening oCC:urs, 
and the Appointing Authority determines to fill -the vacancy or shift opening without adding 
another employee, the.Appointing Authority maY reassign to the position within forty (40) miles. 
The Appointing Authority shall request volunteers from.among employees in the same class (or 
option) and work area/or-shift from which the.-reassignment is to be made. -If one,.or more 
employees volunteer for .the reassignment, the rTiost senior qualified volunteer Shall be 
reassigned. If there are no volunteers, the leaSt senior qualified employee in the same class 
(or option) and work area/or shift from which the. reassiQnment· is to be· made shall be 
reassigned_. However, if the position is In the State O~rated Community Service, the position 
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shall first be posted and bid. The Appointing Authority may then reassign to the position 
vacated by the successful bidder as described above. If there are no bidders for the position, 
the Appointing Authority may fill the position by reassignment as described above. If an 
employee is to be reassigned from a Regional Treatment Center to a State Operated 
Community ,Service, for purposes of this situation only, the Regional Treatment Center shall be 
considered the work area. 

c. Iempncary Reassignment. Notwithstanding the above, the Appointing Authority may 
temporarily reassign any employee to another work area and/or shift for five (5) consecutive 
months or less. However, if an employee is to be temporarily reassigned from a Regional 
Treatment Center to a State Operated Community Service or if an employee is to be 
temporarily reassigned from a State Operated Community Service to another State Operated 
Community Service, the Appointing Authority shall request volunteers from among employees 
in the same class (or option) and work area/or shift from which the reassignment is to be 
made. If one or more employees volunteer for the temporary reassignment, the most senior 
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified 
employee in the same class (or option) and work area/or shift from which the reassignment Is 
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned 
employee shall return to his/her former 'position, unless the position has been abolished, in 
which case the employee shall return to his/her former work area and shift. 

Job Posting. Article 12, Section 5 of the Master Agreement shelll .be supplemented and/or 
modified as follows: 

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7) 
calendar days, or through such procedure_s as are otheiwise 'agreed upon between the Appointing 
Authority and the Union, a d8scription of the vacancy on all employee bulletin boards where 
employees in the seniority unit in the class in which the vacancy exists are stationed. When the 
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the 
expiration date of the posting shall be the day following the weekend or holiday. _,The posting 
description shall be dated and shall contain the name of the class (or option), a general description 
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and 
the initial days off. A copy of the posting shalt be furnished to the Local Union President. 

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted 
from employees in both classes. A list of Junior/Senior Plans in existence is attached in Appendix 
J. 

A posted vacancy may be canceled duringi the posting period but may only be canceled after the 
posting period for lack of funds. Upon request, the Appointing Authority shall fumish the Local 
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been 
received and which has not been canceled shall be filled in accord with contract procedures within 
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and It 
is anticipated· that the position in the new Service cannot be filled within the four (4) weeks, the 
posting shall state the date it is expected the position will be filled. In addition, for positions in 
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen 
(14) days after the bidder has completed all required training. 

For informational purposes only, each Appointing Authority within a multi•seniority unit agency 
shall maintain a fist of, or copies of, job postings of vacancies in other seniority units within the 
agency. 
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section r Relocation Allowances 

Article 21, Section 1(C) of the· Master Agreement shall be supplemented and/or_ modified 8$ 

follows: 

Efigfbilitv- ·Eligibility for reimbursement of relocati_on· expenses Shall be limited to those n,OVeS • 
where the new·WC>rk locatic,n Js at leilst forty (40f miles or more from th~. etTlployee's currerit work 
location or chru1ges in ·residence .required by an. Appointing Authority. as a COndition of 
emPloyment. The provisions of this Article_ shall not 8ppty_ to·_ employees who currently commute 
forty (40) miles or more-to their'_wot1c; l_ocation unless the eri,pl~)'ee i~_-transferred Or reaSsigned to a 
new WOfk location which is forty miles or more from the-employee'S current work station. 

No reimbursemer:tt for relocati_on expenses shall be allowed unless the change of residence· is 
completed within six (6) months, or unless other time extension arrangements have been 
approved by the Appointing Authority. , 

Section 8 Labor/Manilaem@ot Committees 

Article 31_, Section 3, of the Master A9.reement shall ·be supplemented and/or modified as follows: 

Local Labor/Maoagaoi-nt Comfflitteas. A local• Labor/Management· Committee . shall be 
establis.hed for ea,Ch State agency and/or princil)8I place-of emplqyment.·(for example: ,.correctional 
facilities; regional treatm·ent centers, including Residential 'Services and Day Services;• colleges; 
transportation department areas; Department of Natural Resour~s regions)! Local·Committees 
shall be composed of no more than 5even (7) representatives· from each State agency and the 
Local Union(s). - ' 

The purpose of such Committees shall be to improve communications between the Appointing 
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be 
discussed. The Committees shall have no authority to conduct: negotiations on contractual issues 
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. 

Local labor/Management Comrriitte8S _in. existence on the effective date of this Agreement. may 
continue as currently constituted; however, Sllch_ committees shall oo·· governed by the general 
con~itions expressed herein: 

Local Labor/Mahagement_ Committees shall meet af least .quarterly, or as mutually agieed. 
Meetings shall be held during normal day shift working hours, and members shall receive no loss 
of pay for time spent at committee meetiilgS. Travel and ·subsistence e~nses incurred shall not 
be the responsibility of the Appointing Authority. However, reasonable travel time to and from 
committee m~etings shall be without loss of pay, not to exceed the employee's regularly scheduled 
workday. • 

IRON RANGE RESOURCES AND.REHABILITATION BOARD 

~ 
Expense Allowances 

Article 20, Section 5 (Meal Allowan6es)' Of th·e- Master Agreement shall be_ suppleniented iiiindlor 
modified as follows: 
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Meal Allowances. Employees who incur any meal expense as a result of special conferences or 
special meetings required by the Employer shall be reimbursed for the actual cost of the meal in 
accordance with Article 20, Section 5 of the Master Agreement if such reimbursement is 
authorized in writing in advance by their immediate supervisor. 

Employees performing required work more than thirty-five (35) miles from thefr principal place of 
employment shall be eligible for reimbursement for the actual cost d the noon meal in accordance 
with Arttele 20. Section 5, of the Master Agreement, if the work aSsignment extends over the 
normal noon meal period. Such reimbursements shall be authorized by the employee's immediate 
supervisor. Reimbursements shall also be considered to be authorized under the following 
circumstances: 

1. If an employee submits a routine work schedule, indieating his/her possible ciaim for noon 
meal allowance and no oral or written denials are received from the Appointing Authority, or 
Supervisor(s) within a reasonable time, previous to the "claimed" day; 

2. If oral approval is given by the employee's immediate supervisor prior to claiming that meal 
allowance, on the same day of a "claimed" noon meal. 

AdKltl 
Uniforms 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Whenever the Appointing Authority develops, or makes a formal dress/ uniform code and it is 
required that employees comply with that code, as a condition of employment, the Appointing 
Authority shall pay the necess~:lry costs involved to have the employee(s) in compliance with the 
enforced cod~. according to the following: 

1. Dress/uniform allowance shall not exceed $100 per employee in any fiscal year. 

2. Appointing Authority may furnish any, or all of the necessary uniforms/clothes and necessary 
laundering service if so desired. The Appointing Authority shall provide two (2) short sleeved 
shirts, two (2) long sleeved shirts, and three (3) pairs of pants. 

3. Uniforms/clothing furnished by either of the above methods shall be left at the employee's 
work.site, if required by the Appointing Authority. 

4. Upon a job assignment change and/or an employee's separation from State service, the 
Appointing Authority shall have the right to reclaim any, or all uniforms/clothing. 

5. The Appointing Authority shall have the right to request the return of unifonns which are beii,g 
replaced. 

Whenever the Appointing Authority determines that special uniforms, jackets, hats, etc. shall be 
required as part of the work uniform, the Appointing Authority shall purchase the same and make 
them available to the employee. The provision of special uniforms shall be governed by points in 
1-5 above. 

The Appointing Authority agrees to perform an annual evaluation as to the number and condition 
of uniforms being provided to employees. The Appointing Authority agrees to implement the 
results of the evaluation if it determines changes are necessary. However, the Appointing 
Authority's determination of such changes shall not be subject to the grievance and arbitration 
provisions of Article 17. 
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Adlm.1 
• Holidays 

Article 7, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority may, with the agreement of the Local Union, designate substitute days 
for the observance of Veterans Day, Thanksgiving Day, Day After Thanksgiving, New Years Day, 
Martin Luther King Day, and Presidents Day for Giants Ridge Operation and Trans Division. The 
Appointing Authority may, with the agreement of the Local Union, designate substitute days for the 
observance of Memorial Day, Independence Day, and Labor Day for lronworld. 

~ 
Giants Ridge OneraUnn and Trails Division 

Article 5, Section 1C of the Master Agreement shal.I be supplemented and/or modified as follows: 

Work ·ScbedUlftS. Work schedules showing the shifts, days, and hours of all employees shall be 
prepared and posted at least fourteen (14) calendar days in advance of their effective day .. From 
November 1 through March ·31 of each year; schedules may be changed with at least twenty-four 
(24) hours (weather report prediction time) notice to_the employee. However, this provision shall 
not be invoked to change an employee's days that have been scheduled off during the fourteen 
(14) day posting. Employees who are qualified and capable may mutually agree to exchange 
days, shifts or hours of work with the approval of their supervisor which shall not be unreasonably 
denied and provided such change ·does not result in the payment of overtime. If requested by the 
employee, the .employee may change days, shifts or hours of work with the approval of' his/her 
supervisor provided such change does not result in the payment of overtime. 

Allu:lui 
lronworld 

Article 5, Section 1C of the Master Agreement shall be supplemented and/or modified as follows: 

Work Schedules. Wont schedules showing the shifts, days, and hours of all employees shall be 
prepared and posted at least fourteen (14) calendar days in advance of their effective day. From 
May 15 through September 15 of each year, schedules may be changed with at least twenty-four 
(24) hours (weather report prediction time) notice to the employee. However, this provision shall 
not be invoked to change an employee's days that have been scheduled off during the fourteen 
(14) day posting. Employees who are qualified and capable may mutually agree to exchange 
days, shifts or hours of work wit,h 'the approval of their supervisor which shall not be unreasonably 
denied and provtded such change does not result in the payment of overtime. If requested by the 
employee, the employee may change days, shifts or hoors of work with the· approval of his/her 
supervisor provided such change does not result in .the payment of overtime. 

AditiJ 
Pay Piffflrentials 

If a Department empJoyee's total actual hours of operation for a particular piece of equipment 
equals or exceeds the minimum number of !'lours of training required to qualify for the piece of 
equipment and if the employee's operation of the equipment is determined by the Regional 
Supervisor to be satisfactory, such employee need no further certification for the types of 
equipment for which he/she has met the above requirements. However, such employee must 
complete the minimum number of hours of training required to operate other types of equipment 
~fore he/she can qualify for differential pay. 
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When the Appointing Authority determiries that additional _employee(s) should be trained for 
certification on any equipment _at any prirlcipal place of work, the opportunity for sucn training shall 
be provided employees on the basis of Department Seniority within the principal place of work. 

Employee(s) inay be decertified for a) not meetihg performance standards set-by the Appointing 
Authority; b) equipment abuse as determined by·the Supervisor of the IRRRB Maintenance Shop 
in Eveleth; c) negligence in safety prictices; d) deferral of: offered equipment on the same piece of 
equipment three (3) consecutive times. When an employee defers an- equipment assignment, the 
supervisor shall document such deferral by listing the date, place,· and shift of deferral, and piece 
of equipment deferred. Such documentation shall be provided to the employee. Decertification 
shall be grievable und8r Article 17 of the Maste:r Agreement. 

Once decertified, the .employee must complete. the full training and operation schedule as required 
for certification on that piece of equipment ag~in. Selection for recertification by the Appointing 
Authority shall be in accordance with the process above, ·at the next available training _opportunity. 

Jntermittel1t Heavy Equipment Operator assignments shall be made _On the basis of.._pepartmental 
Seniority from among· certified available empl0yees capable of performing 'the work· and assigned 
to the same principal place of work. For purposes of this Section, ~Departmental Seniority' is 
defined as the length of continuous service within the IRRRB siri~ the· last day of entry into the 
IRRRB. • 

When more than one (1) certified employee is available' fcir Heavy Equipment Operator 
assignment, ·the more senior-certified operator, of needed eqUipinent shall have the· right to defer 
an asSignment to a less senior certified Snd available employee. 

When heavy equipment moves into. another principal place of work, the eqUipment will be operated 
by the most senior certified operator from the principal place of work where the equipment had 
been stationed. 

Building demolition assigriments, shall be made .to the most sellior certified employee who is 
assigned to the IRRRB Administration building. If additional certified· employees are necessary, 
the most senior certified employee in'the Department and/or principal place.of work closest to the 
actual wo~' assignment sh811 be assigned to perf0rm the work. • 

Whenever heavy equipment operatoi- work assignments are made involving C_lass 3 heavy 
equipment, to perform building demoliti6n work of any kind,. the regular heavy equipment operator• 
differential rate in effect, at that time, for th'at equipment shall be increased fifty_percent (50%) of 
the rate dlfference, between Class, 3 and- Class 4 p.eiy differentials. This differential rate shall be 
applied and r;iayable for the actual hours involved (rounded to the nearest one-half hour) for the 
demolition type work but shall not include.subsequent operations suC:h as clean-up, filling, clearing·, 
loading, etc. The immediate supervi~or shall determine the starting and ending times of demolitiori 
work for payment purposes. 

The equipment classifled as Classification 3 shall be Supplemented to inClude the operation of 
Snowgrooming Tractors, when used while snow _grooming trail~ and/oi grooming any other 
recre"ation· area. , • 
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ArJ.lgtl 
Comoenutorv Bank 

The compensatory bank shall be liquidated on the last day of the last futl pay period in September 
for all lRRRB employees except those employees who work exclusively at lronWorld. lronworld 
employees shall liquidate compensatory banks on the last day of the last'full pay period in March. 

Arlim.l 
Meet and Confer 

The parties agree to meet and confer regarding student workers. 

DEPARTMENT OF LABOR AND INDUSTRY 

~ 
Flex-Tim@ Scheduling 

The Appointing Authority and the local .union may mutually agree to a flex-time scheduling plan. 

MINNESOTA STATE LOTTERY 

Arllti.1 
Flex-lime 

The purpose of this article is to establish a voluntary flex-time program for employees of the work 
units wittin the Minnesota State Lottery. 

Section 1 Flex-Time Schedule Requnt - EDP Ooeratl90$ Jechnician Serie&. This section is 
specifically designed for the EDP Operations Technician series and is unavailable for any other 
Lottery employees outside of that series. All other sections in this article, except Section 2 are 
applicable. 

The flex-time schedule is based on a Wednesday through Tuesday forty (40) hour work week over 
a two (2) week eighty (80) hour payroll period. • 

Within the above prescribed parameters, the flex-time program shall allow an employee to request 
modification of his/her current work schedule according to the following schedule: 

Eight (8) consecutive hours of work for each day of the Wednesday through Tuesday work 
week. 

Twelve (12) consecutive hours of work for three (3) work days, and four (4) consecutive hours 
of work for one (1) day per week. 

Nine (9) consecutive hours of work eight (8) days per pay period with one (1) eight (8) hour 
day. 

Nine (9) consecutive hours of work four (4) days a week and four (4) consecutive hours of 
work one (1) day a week. 
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. ' 

C~nsecu~ hours o; worl<_ s'ha,,-exduc1e the nOnn~I unpaid lu~ch:~ri9(f _during the wOrk vieek. 

The employee shall request participation ·in this pl"Ogram in writi_ng to his/her Immediate 
Supeivisor no later than fourteen (14). calendar days priof'lo the. date of implementation. 

If necessary, the work week shall.be adjusted in_order .. to be in compliBnce with the Fair Labor 
Standards Act • • 

Section 2 • Flex-Time ScbidYla Request; Qtber Work Unif:9- This section is for all oth8r work 
units in the Minnesota State Lottery except those -defined in- Article 2. All other sectiOns in this 
article are applicable. 

• • ,.-, • . • .•. · • 

The flex.time schedule is based on a Wednesday through Tuesday forty (40) hour work week over 
• a two (2) week eighty (80) hour payroll period. 

Wit~in the above prescribed parameters, the fle:x-time program shall allow_an employee to request 
modification of his/her current work sc.hedul~ -ac.corcling to the following schedule: 

Ei9ht (8) consecutive hours. Of work 'for each· day of ·t_he W~dnes.day through· Tuesd8y work 
week. • • 

Ten (10) consecutive hours of wi,rk four (4) days out--of five (5).each Wednesday through 
Tuesday work week.. -

. Nine· (9) COnsecutive hoUrs Of work eight (8) days per pay period with· one _(1f eight hour day. 

Nine (9) consecutive ho1.i1rs.iof wor!<: four (4) days a w~~k and four (4) consecutive hours of 
• work one (1) day a week. • 

Consecutive. hours _of work sfiall-~xclude the·noi''!'_al unpaid lunch period _d_uril')g the work week. 

The employee shall request participation iri -this _prograrri in writing_ to. his.nier in'linediat8 
supervisor no· later than foUrteE!n (14) calen$iar days prior to the date of implementation. ' . . . . . 

. . 
Once the-program· is ir:i_ effe~. ·an employee .may revert back to his/her original schedule by 
providing a fourteen (14) calendar day written notice_ to the Immediate supervisor. Once such 
decision is made, the employee may not re-enter the program for a period of three (3) months. 

!f necessary, the Work week shall-.~ adjusted in Qrder 10· be in COmp_l!ance with the Fair L~bor 
Stai'ldilrds Act.. , • , 

SeCtion 3 Review pf Raaf:liib- Manage!'"ent retains the responsibility for denying or 
teffl'.'linating individual flex-time schedules where they adversely affect the .operation of the unit. 
Flex-time must not interfere with_ unit operations during the normal office-hours of Monday through 
Fi:i_day. -Further, management lllay .e_xclude ar;iy employee or g_roup.of empJ~s if flex.:.tlrrie would 
cause the Minriesota State Lot:tery to incur addit_ional costs, be disruptive to the operation of the 
unit or result in reduced sen,ice to the public.- • 
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The immediate supervisor shall determine to approve-Or deny the flex.time request of an _employee 
based upon job-related consideration including, but not limited to, the operation of the unit and_ the 
provision of service to the public. If there are conflicting requests from employees, and the needs 
of the supervisor l'equire that not all requests may be approved, the Supervisor shi;il_l approve (if all 
other Considerations indicate approval) the request.submitted by the employee with most state 
seniority vvithin a team functiOn, or by state seniority· among all unit employees not on a te~m or in 
a specifiC function, or by state seniority among all unit employees. Managem1:1nt shall _define 
"team" and ''function" for _the purposes of this article. Should conflicts still exist, they shall be 
resolved by lot. 

The immediate superviso_r shall provide the employee with r,iritten notice and explanation of the 
decision within seven (7) calendar days of request receipt _ If an employee's request is denied, a 
copy of the written notice and explanation of the d_ecision shall be available to the Union.·· No 
request may be unreasonably denied. 

Section 4 Altered Schedules. Upon mutual agre_ement of the ilTlmediate supervisor- and the 
employee; an employee's schedule rriay be temporarily altered for a duration of not more than 
fourteen (14) consecutive days at a time without regard to the ·above provisions provided that it 
does not result in payment of overtime. My such alteration must alSo be scheduled so as not to 
require any full•time employee to work less than eighty (80) hours in a pay period, including paid 
leave time. • 

Section 5, Holidays and P.ald Leaye HDurs. When the holiday falls -on a day the employee 
normally works eight (8), nine (9), ten (10) or twelve (12) hours, the employee shall be paid holiday 
pay for the number of hours s/he would have Worked that day had there been no holiday. 

When the holiday falls on a day the employee .normally works less than eight (8) hours, the 
schedule shall be changed with the closest holiday that still falls within the same Wednesday 
through Tuesday work week. 

This article serves as the fourteen (14) days notice of these schedule changes during holidays as 
required under Article 5 of the Master Agreement. 

Should an employee be on paid or unpaid leave from work on a day they are scheduled to work, 
the time charged to the paid leave or taken as unpaid leave shall be for the total hours (or fraction' 
thereof), they would have otherwise been in a_ttendan_ce at work that_ day. 

Section 6 Hours of Work. The execution of this Supplemental Agreement hereby amends 
Section 2, Subdivision B (Work Day), and Subdivision C (Work Week, Work Period), of Arti_cle 5 of 
the Master Agreement so as to recognize the legitimacy of a twelve. (12) hour work day and four 
(4) hour work day. 

It is further agreed that no additional paid rest period shall be provided to an emplOyee working on 
a fl8x•time schedule. • • , 

Section 7, Appeals An employee may appeal in writing the decision of the immediate supervisor 
to deny or revoke a flex•time schedule to the Unit Manager who shall respond .in writing. If not 
resolved at that level, the decision may be appealed in writing to the Assistant Director or Director 
as appropriate who shall respond in writing. The decision of the Assistant Dire~Or or Director is 
final and shall not be subject to Article 17 of the Master Agreement unless the action giving rise to 
the appeal iS a violation of a specific provision of that Agreement., 
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Section 8 Duration This Supplemental Agreement shall be in effect for an indefinite period 
beginning the effective date of the Agreement. Should problems occur with this Agreement after 
its effective implementation date, the parties agree to meet and confer in an effort to resolve any 
issues may arise. 

Arlll:k,_Z 
Overtime 

Article 6 of the Master Agreement shall be supplemented and/or modified as follows: 

The Employer will make every effort to as'sign overtime as soon as practical once the need for 
overtime is known. • 

DEPARTMENT OF MILITARY AFFAIRS 

Airfield Firefighters 

~ 
Unifonns 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority shall provide an initial clothing allowance up to $400.00 for each 
Firefighter. Upon completion of the first year of employment, and annually thereafter, the 
Appointing Authority will reimburse the Firefighter for new articles of uniform clothing purchased, 
not to exceed $300.00. The Firefighter shall be required to provide receipts before being 
reimbursed. Proper maintenance of uniforms shall be the Firefighter's responsibility. 

The Appointing Authority shall have the right to set standards for the color and style of Firefighter's 
uniforms, a reasonable level of cleanliness and a reasonable standard for the condition of 
Firefighter's uniforms. This standard may be established locally by the Fire Chief. 

Arlll:k,_Z 

ll2lillan 

Article 7, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

The provisions of Article 7, Section 2A and 2B shall not apply to Airfield Firefighters. 

The provisions of Article 7, Section 2C shall be supplemented and/or modified as follows: 

Airfield Firefighters shall receive two (2) floating holidays per fiscal year. Floating holidays may not 
be accumulated and shall not be paid in cash if not used. The rest of this section shall continue to 
be applied. 

~ 
Vacation Accrual 

Article B, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Section 2 Allowances All eligible Airfield Firefighters shall accrue vacation pay according to the 
following rates: 
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Length o(·Sgryica 

O through 5 years 
After 5 through 8 years 
After 8 through 12 years' 
After 12 through 20 years 
After 20 thl'ough 25.years 
After 25 through 30 years 
After-30 years 

.. Rate Pit FuU P,aymll Ptriod' 

5.5 working hours 
6,5 working hOLfrs 
9:5. working hours 
1 O working hoµrs 
1 0. 5 ·working· ~Qurs 
:11.s workilig hours 
~ 2 working hours 

VacatiOn charges for Airfield Firefighters shall be computed-based on the number of hours the 
employee was scheduled to work on the day(s) the vac;,tion was taken ((twenty-four (24), fourteen 
(14) or nine (9)]. • 

Eligible Airfield Firefighters being paicJ. for less than a full one hurld~ .. and six (106) ho~r pay 
period- shall have their vacation accr:uals pro~rated in accord with th~ ·schedule set forth in 
AppendixC. 

'Appendix C of the Master Ag~eement Sh~-11 be sllpp"I8mented and/or mod.~ed as follows: 

Eligible Airfield Firefighters paid for less than a full one ·hundred and six (106) hour pay period shSII 
have their vacation accn.lalS pro-rated according to the rate table listed below: 
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1:1011[1 Qf va,atlml Ai.GD.lad DIidos EKb 
Payroll P@riod Qf Length Qf Strvlc;e 

No. Hours 
Worked After 5 After8 After 12 After 18 After 25 
Pay 0 thru thru 8 thru 12 thru 18 thru 25 thru 30 After 30 
Period 5 years years years years years years years 

Less than 12.5 0 0 0 0 0 0 0 

At least 12.5 
Less than 26 1 1.25 1.75 2 2 2.25 2.25 

At least 26 
Less than 39 1.25 1.75 225 2.75 2.75 3 3 

At least 39 
Less than 52.5 2 2.75 3.75 4 4 4.25 4.75 

At least 52.5 
Less than 65.5 2.75 3.25 4.75 5 5.25 5.75 6 

At least 65.5 
Less than 79 3.25 4.25 6 6.25 6.75 7.25 7.5 

At least 79 
Less than 92 4 5 7 7.5 8 8.5 9 

At least 92 
Less than 105.5 4.75 6 8.25 9 9.25 10 10.5 

At least 105.5 5.5. 6.5 9.5 10 10.5 11.5 12 

Airf,eld Firefighters may accumulate unused vacation leave to a maximum of five hundred and 
thirty (530) hours. 

Article 8, Section 4 of 1!'8 Master Agreement shall be supplemented and/or modified as follows: 

Employees who use vacation shall be charged only for the number of hours they would have been 
scheduled to work during the period of absence. In no instance, however, shall vacation leave be 
granted in increments of less than one--half (½) hour except to permit use of lesser fractions that 
have been accrued. 

Adll;lu 
Si,k I 1ae 

Article 9, Section 2 of the Master Agreement shall be supplemented and/or modified as follows: 

Eligible Airfield Firefighters shall accrue sick leave at the rate of frve and one half (5.5) hours per 
pay period of continuous employment beginning with their date of eligibility until one thousand one 
hundred ninety-three (1193) hours have been accrued. After one thousand one hundred ninety­
three (1193) hours have bnn accrued and maintained, Airfield Firefighters shall then accrue sick 
leave at the rate of two and three fourths (2.-75) hours per pay perjod. 
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Eligible Airfield Firefighters being paid for less than a full one hundred and six (106) hour pay 
period shall have sick leave accruals pro-rated·in accord with the schedule set forth in Appendix D. 

Appendix D of the Master Agreement shall be supplemented and/or modified as follows: 

Eligible Firefighters being paid for less than a one hundred six (106) hour pay period shall have 
sick leave accruals prorated according to the rate schedule indicated below: 

Number of Hours 
Worked During Pay Period 

Less than 12.5 

At least 12.5 
Less than 26 

At least26 
Less than 39 

At least 39 
Less than 52.5 

At least 52.5 
Less than 65.5 

At least 65.5 
Less than 79 

At least 79 
Less than 92 

At least 92 
Less than 105.5 

Hours Of Sick Leave Accrued Puring Each 
PaymH eariod Of Continuous Se1Yica 

Less Than 
1614 Hours 

0 

1 

1.25 

2 

2.75 

3.25 

4 

4.75 

1614 Hours and 
Maintained 

0 

0.5 

.75 

1.5 

1.75 

2 

2.5 

At least 105.5 5.5 2.75 

Article 9, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

Airfield Firefighters using sick leave under this Article wiU have such sick leave first deducted from 
the one thousand one hundred ninety-three (1193) hour- accumulation. Airfield Firefighters having 
used sick leave and who fall below the one-thousand one hundred ninety-three (1193) hours 
accumulation shall again accrue sick leave at five and one half (5.5) hours per payroll period until 
their accumulation again reaches one- thousand one hundred ninety-three (1193) hours. Use of 
the more than one thousand one hundred ninety-three (1193) hour bank shall be subject to the 
provisions of this Article. 

Article 9, Section 5 of the Master Ag~ment shall be supplemented and/or modified as follows: 
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An employee using sick leave shall· be charged for only the number of hours he/she was 
scheduled to work during the period of sick leave: In no instance shall sick leave be granted for 
increments of less than one-quarter (114) hour except to permit use of lesser fractions that have 
been accrued. 

~ 
Hours of Work 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

B. Workday. The normal workday shall consist of either twenty four (24), fourteen (14) or nine 
(9) consecutive hours of work. Should it become necessary to establish schedules departing 
from the normal work day, in the interest of efficient operations, to meet the needs of the public 
or an Agency,. to use facilities or the working forces, no less than thirty (30) calendar days 
notice will be given to the Local Union. Upon request, the Appointing Authority will discuss the 
new schedules with the Local Union affording the Local Union an opportunity to express its 
view. prior to the fourteen (14) day posting period provided for in Article 5, Section 1C. 

Article 5, Section 3 of.the Master Agreement shall be supplemented and/or modified as follows: 

Work Period. The normal work period shall qmsist of six (6) normal work days during a fourteen 
(14) calendar day period. 

Airfield Firefighters shall be scheduled for one (1) day off after each normal workday until six (6) 
normal work.days have been worked, at which time the Firefighters shall be scheduled for three (3) 
consecutive days off. 

Article 5, Sect.on 1 C of the Master_Agreement shall be supplemented and/or modified as follows: 

C. Work Schedule. The Fire Chief shall be responsible for scheduling each Firefighter's days 
and hours of work. The written work schedute reflecting each Firefighter's days and hours of 
work shall be posted at least fourteen (14) days in advance of its effective date. 

Airfield Firefighters who are qualified and capable may mutually agree to exchange days,. 
sh_ifts, or hours of work with the approval of their supervisor which shall not be unreasonably 
denied and provided such change does not result in the Airfield Firefighter wolking more than a 
one hundred six (106)_hour pay.period. If requested by the employee, the employee may 
change days, shifts, or hours of WQrk with the approval of his/her supervisor provided such 
change does not result in the Airfield Firefighter working more than a one hundred six ( 106) 
hour pay period. 

To pro'vide a uniform .amount of earnings in a firefighter's bi-weekly paycheck, firefighters shaU 
cany_forward all hours in excess of one hundred and six (106) hours in a payroll period into the 
next regular bi' weekly payroll period within the four (4) week work period for which they are 
scheduled for less than one hundred and six (106) hours. Hours carried forward are added to 
that payroll-period to bring it up to one hundred and six (106) hours. 

Aili"1tl 
Overtime 

Article 6 of the Master Agreement shall be supplemented arll;t/or modified as follows: 
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The provisions of this Article shall n_ot apply to Airfield Firefighters. However, Duluth Firefighters 
shall have paid vacation time, paid sick leave, and paid leaves of absence considered as ''time 
worked." 

Adi.Gltl 
Shift Differential 

Article 18, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: • 

The provisions of this Section shall not apply to Airfield Firefighters. 

AlliltltJ! 
Camp Ripley 

Article 15, Section 4C of the Master Agreement shall be supplemented and/or modified as follows: 

Seasonal employees shall be laid off in inverse order of Classification Seniority within the principal 
place of employment of the position(s) to be eliminated unless waived by mutual agreement 
between the employee and the Appointing Authority. For the crass Stores Clerk, principal place of 
employment shall be defined as: (1) .ammunition; (2) subsistence (Class I); (3) area supply; and 
(4) supply and services. 

For the class Training Site Worker, principal place of .employment shall be defined as: (1) 
ammunition; (2) subsistence; (3) area supply; (4) supply and services; and (5) engineering. 

Article 15, Section 4E of the Master Agreement shall be supplemented and/or modified as follows: 

Seasonal employees shall be recalled in the order in which their names appear on the seasonal 
layoff list for the seniority unit and principal place of employment from which they were laid off and 
shall have preference for any temporary jobs in the principal place of employment in their class 
which are established during a period of seasonal layoff. For the class Stores Clerk, principal 
place of employment shall be defined as: (1) ammunition; (2) subsistence (Class I); (3) area 
supply; and (4) supply and services. For the class Training Site Worker, principal place of 
employment shall be defined as: (1) ammunition; (2) subsistence; (3) area supply; (4) supply and 
services; and (5) engineering. 

The parties agree to convene a meet. and confer to explore the possibility of implementing a 
physical training program for all state employees at Camp Ripley. 

~ 
Overtim, Distribution 

Article 6, Section 4 of the Master Agreement,. shall be supplemented and/or modified as follows 
except for Camp Ripley: 

Overtime work sh~H first be offered to the most senior employee(s) in the same job class and in 
the same work area who are capable of performing the work available. The overtime work shall 
first be offered to employees then on duty if such overtime is for the i!Tlmediately subsequent shift. 
Should the senior employee choose not to accept the overtime assignment, the next .m_ost- senior 
capable employee shall be offered the overtime assignment. However, the Appointing Authority 
shall not be required to cut in on work in progress in order to comply with the requirements of this 
Section. In the event all capable employees decline overtime work, the ·Appointing Authority shall 
have the right to assign overtime based upon inverse order of Classification Seniority among , 
capable employees. 
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Employees may request not to be offered voluntary t:,vertime by means of a written waiver 
submitted to the local personne! officer, provided, however, that the Appointing Authority retains 
the right t.o assign overtime, in inverse order of Classification Seniority among capable employees 
in the event that all capable employees decline overtime work. 

Employees may rescind such waivers upon fourteen (14) calendar days' written notice to the local 
personnel office. 

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency reqt.iirements regardless of the overtime distribution. 

Article 10 
Child Care Meet and Confer 

The .parties agree to meet and confer to discuss the feasibility of on-site child care at Camp Ripley, 
Duluth Airbase, and the Minneapoli~St. Paul Airbases. 

A~icle 11 
Haayv Eouipment 

See Appendix F. Section 6 ,for the assignment of Intermittent Heavy EquiPment. 

Article 12 
Flex-time Scheduling 

The Appointing Authority and the local union may mutually agree to a flex-time scheduling plan. 

Article·13 
Pay Differentials 

Intermittent Heavy Equipment operating assignments shall be made on the basis of State·Seniority 
from among qualified employe~s w_ho are available • and capable of performing the work and 
assigned to the s·ame work area. 

Employees who work on high voltage (over 600 vOlts) power lines shB.11 receive a differential of 
$1. 15 per hour for all hours worked. ' 

Article 14 
Work Out of Class 

Article 18, Section 6, of the Master Agreement shall be supplemented and/or modified a.s follows 
for Airfield Firefighters: 

When an employee is expressly assigned to perform substantially all of the duties of a position 
allocated to a different class that is temporarily unoccupied and the work out of class assignment 
exceeds six (6) consecutive work days in duration, the employee shall be paid for all such hours at 
the employee's current .salary when as~igned to work in a lower or equal. class or at a rate within a 
higher range ·which 1s equal to the minimum rate for the higher class or one (1) step higher than 
the employee's current salary, whichever is greater. If an employee is assigned to work out of 
class, but does not meet the six (6) consecutive work day standard, and within five (5) working 
days the employee is subsequently assigned to work out of class to the same assignment, the 
previous time served on work oul·of class-will count towards meeting the six (6) consecutive work 
day standard. When an employee is assigned to serve in a class for which the employee is on a 
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layoff list, the employee shall be paid as provided abc:,ve or the maximum step previously achieved 
by the employee, whichever ·ls greater. If the Appointing Authority determines to make a work out 
of class assignment r;,f six (6) or more consecutive months to a higher class represented by the 
Union, the Appointing Authority shall appoint _the most senior C&pable and ·available employee 
among or within classes and • among or within work areas as determin_ed by the Appointing 
Authority. • • 

MINNESOTA STATE COLLEGES AND UNIVERSITIES 

The following supplements and/or modifies the Master Contract. 

Pad 1 AH MnSCU 

1. Student Workers. No employee s~all be· laid ciff or demoted d~e to the uiilization of student 
workers. 

2. !ark.ing. The Employer agrees ihat all policies and fees relating to employee parking on 
campus and Board office facilities shall b8 uniform for faculty and all other personnel on each 
campus. On campuses which have a .parking committee, the Local Union. shall designate a 
representative to the committee. - • 

3. MnSCU-Labor-Management Committee Represent.ativ11. Article 31, Section 3, of the 
Master Agreement shall be supplemented and/or modified as follows: 

The MnSCU Labor-Mariagement Committee shall be COl'l'IPOsed of no more than seven (7) • 
representatives frorTi management and nine (9) representatives from the . I0cal unions. 
However, no more -than two (2) local .union representatives fr0m each campus shall be 
released without loss of pay. • 

4. Safety Committee Minutes- Each ca~pus safety committee ch3ir shall· distribute copies of 
their safety meeting minutes to the MnSCU Safety Officer and to the Local Union_ P~sidents. 

5. Seasonal Exten1lon1- Article 15, Section 4, of the Master.Agreement shall be supplemented 
and/or modified as follows: 

The Appointing Authority niay assign wOrk after the normal season ends or before the season 
begins_ based on program requirements __ rather thin seniority, such assignment(s) not to_ 
exceed. a total of four (4) weeks. When_ ~he assignmen.t(s) exceeds the four (4) week total, it 
shall be made in accordance with the _Master Agreeme11t. The above_ provisiOn supplementing 
and/or modifying Article 15, Section- 4, shall not apply to State Universities and the Board. 
Office. 

6. Tuition Waiver. There shall be available to·employees .of the MnSCU_ System, a tuition 
waiver as set forth,below. , 

Employees shall have the ch~ice to participate or rlot. The parties agree that should the 
Union attempt to expand this waiver beyond employees of-the MnSCU System, the waiver 
shall immediately cease. 
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Full-time unlimited and seasonal, and part-time unlimited and seasonal emplc,yees who have 
completed three (3) consecutive years of seNice in a Technical College or the MnSCU 
System shall be entitled to enroll in credit courses on a uspace available" basis, without 
payment of tuition. Such enrollment shall not exceed twenty-four (24) credits per year, 
running from summer sessi~n through spring session. 

Effective July 1, 1997, the employee will pay all applicable fees. 

1. Employees at a State University shall have tuition wai_ved at any State University. 

2. Employees at a Technical College shall have tuition waived at any Technical College and 
Co-located College. 

3. Employees at a Community College shall have tuition waived at any Community College 
and Co-loi::ated College. 

4. Employees at a Co-located College shall have tuition waived at any Co-located College, 
and a choice of either any Community College or Technical College. The selection of 
Technical College or Community College must be made prior to first use of tuition waiver 
and shall apply to the employee and family member. This choice cannot be changed at a 
future date. 

5. Employees of the MnSCU System Office shall have this tuition waiver apply and must 
make a one-time choice of 1, 2 or 3 as stated above. 

The employee's spouse or dependent child(ren) may share this tuition waiver within the limit 
established above. 

The twenty-four (24) credits described above are quarter credits. Credits shall be modified for 
semester calendars with the proper conversion of two-thirds (2/3). 

7. Union Meetings. The provisions of the Master Agreement shall be supplemented and/or 
modified as follows: 

Employees may be permitted to adjust their hours of work to permit their attendance at 
regular monthly meetings of the Local Union. Such adjustments shall be of reasonable 
duration, not to exceed two (2) hours. Employees who desire to make these adjustments 
must request prior approval from their department supeNisor or other Employer designee five 
(5) calendar days in advance of the meeting date. Requests shall include an indication of the 
length of release time requested. Approval of these requests will not be unreasonably 
withheld. The Employer reseNes the right to rescind this approval in the event of emergency 
or other _unusual conditions, or to maintain adequate staffing during the time of the meeting. 
Employees shall receive no compensation for time spent at union meetings, but may utilize 
vacation leave or work extra hours, within five (5) working days, if work is available, to prevent 
loss of earnings. 

In the event work is available and an employee elects to work extra hours to offset time spent 
at union meetings, the Employer shall have no liability for overtime hours or pay until the 
employee has worked an amount of time outside his/her regular shift which is equal to the 
amount of time spent at a union meeting. 

8. Seuonal Layoffs Section 4b and 4e (second paragraph) of Article 15 of the Master 
Agreement shall be modified as follows: 
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The agreed upon form letter attached to ·the MOU on Seasonal Layoffs will be used _in lieu of 
the language in Section 4 of Art_icle 15 to notify acadeniic year, seasonal employe·es;ot their 
work schecfules and planned return to work at _least fourteen, (14) calendar days in advance of 
such dates .. Copies of the notice shall be provided to the Uni.on and_ Local .President. In 
addition, seasonal academic employees whose seasonal layoff .or ·recall dates are. changed, 
except as provided in Section 5 of this supplement, shall be provided notice of seasonaf layoff 
or recall in accordance with Section 4 of the Master Agreement. The ab.ove. provision does 
not apply to the State Uliiversities or the Board Office. 

Part 2 Co-located lnsututions 

9. Implementation- This Supplemental Agreement shall be in effect with the actual date of merger 
of the institutions. -

10. PAfinition pf Stato S@olodty. "State Seniority" for·former Technical College employees shall 
be defined as the date of first employment with the.Technical College or with a member school 
district from which the employee moved or was assigned to the joint Technical Coll~e district or 
any other seniority recognized by the Technical College. It shall also include any time served in 
a temporary appointment where the employee was appointed_ to a permanent position in the 
same cl.iss without_ a break in- ~rvice. "Break in service• shall not include academic year 
breaks. For former Gommunity College employees and new employees of the co-located 
College, it shall.be defined in Article 4, Sectio~ 1A of the ~as~er_Agreement. 

11. Definition of Cla&& Seniority. On the. effective date of co-location, class selliority for 
employees shall be the same as state seniority, as defined· above. A new employee, or a 
current employee who is reallocated, transferred, demoted, or promoted to another classification 
or Appointing Authority after the date of co-location shall have class .seniority in the new position 
determined in accordance with the Master·Agreement. The preceding sentence does not apply 
to an employee of a co-located institution who transfers in the same class to another co-located 
institution. 

Previously held classes. If a Co-located College employee_· accepts a· position at .another 
Appointing Authority, the Appointing Authority and the· employee shau • attempt to determine the 
dates of appointment to any previously held classes and the actual allocation date for the last 
class in Which they are employed by the technical college. The determination of these 
allocation/senioricy dates shall not be.grievable. 

12. Layoff and Bumping In addition to any bumping rights contained in the Master Agreement, 
employees at a co-located College shall have the right to bump into equ~I or lower. classes in the 
same class. series. Employees who demote into a class in which they have not previously 
seived Shall serve a three (3) month probationary period. Class series ir:,_c;lude Clerk 1, 2, 3, and 
4; Clerk-Typist 1, 2, 3, and 4; Clerk-Steno 1, 2, 3, and 4; General Maintenance Worker and 
General Maint~nance Worker Lead; LiC8nsed Practical Nurse 1 and 2; • College Lab Assistant 1 
and 2; Electrician and Electrician, Lead; EDP Operations Technician 1, 2, and 3; Account Clerk, 
Account Clerk Senior and Accounting Technician. This list is a list of examples and the pa·rties 
shall examine specific class series as part of the pre-layoff procedure. 

Layoff Lists. The seniority unit layoff. lists from the Technical and Community Colleges shall be 
merged at the co-located colleges._ 

13. Publication of Seniority Rosters. A co-loca'ted College shall pLiblish a new seniority roste~ 
sixty·(60) days ~fter the effective date of_ co-lociltion. • , 
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14. Definition of Eull-Time Work for Fonner Technical College EmplPYe@s. Where full-time 
work has been defined as fewer than 40 hours per week (35 hours, 37.5 hours, etc.) employees 
will have the employment condition of part-time unlimited or part-time seasonal. Such 
employees shall not have their hours of work reduced below thirty two (32) hours per week 
except through layoff. Such employees shall be considered as full-time unlimited or full-time 
seasonal for purposes of layoff. Such employees shall have the right to bid to forty (40) hour 
full-time positioris within their seniority unit. 

15. Hours of Work-

Split Shifts. Article 5, Section 1, C of the Master Agreement shall be modified or supplemented 
as follows: 

Split shifts in existence prior to July 1, 1995 shall be permitted. 

Altered Schedules for Summer and Academic Break. Article 5 of the Master Agreement shall be 
modified or supplemented as follows: 

During summer and academic breaks, individual employees may be permitted the option of 
working four (4) ten (10) hour days, or four (4) nine(9) hour days and a four (4) hour day. The 
supervisor may deny individual requests for job-related reasons. If there are conflicting requests 
in the same work unit, the supervisor shall grant the modified. schedule, if acceptable, to the 
employee with the niost State Seniority. Should conflicts still exist, they shall be resolved by lot. 
Requests to go to the altered schedules must be made in writing to the supervisor at least 
twenty-eight (28) calendar days preceding the change. Employees going to and returning from 
altered schedules for summer and academic breaks shall not be entitled to fourteen (14) 
calendar days posting or penalty pay, but shall be returned to their previous schedule. 

Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be modified or 
supplemented as follows: 

Employees and the Appointing Authority may mutually agree to reduce a full-time employee's 
hours of work. Such reduction shall not change their employment condition for purposes of 
bidding or lay off. 

16. Substitute Holiday,. The Appointing Authority and Local Union may agree to continue to 
recognize different holidays than those provided for in the Master Agreement. 

17. Definition of Work Areas- Wrthin sixty (60) calendar days from the effective date of merger of 
the colleges, the Appointing Authority shall define work areas. The work areas shall not 
unreasonably diminish the bidding rights of employees. 

18. Employment Condition. Article 12, Section 2 shalt be modified or supplemented as follows: 

Employees scheduled full-time during the academic year and part-time during the summer, and 
whose employment condition is full-time unlimited as of June 30, 1997, shall be grandparented 
as full-time unlimited in his/her current position. Effective July 1, 1997, new employees and 
grandparented employees who promote, demote or transfer into positions that are scheduled 
full-time during the academic year and part-time during the summer, shall have the employment 
condition of full-time seasonal. 

19. Grievances. Step_3 grievances shall be c!Ppealed to the MnSCU Central Office or its designee. 
The local union shall be informed in advance in writing if a campus will hear third step 
grievances. 
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20. Unlfonns. Employees who are currently being supplied or being reimbursed for uniforms by 'the 

Appointing Authority shall receive or be reimbursed for an initial issue of five (5) property fitting 
uniforms per employee upon employment lhereafter, employees shall be pe,mitted 
replacement uniforms when such need is demonstrated. Worn out uniforms shal be returned to 
the Appointing Authority. 

21. Co-located MOU Duration- The Co-located Memorandum of Understanding shall continue 
for the duration of the 1997-1999 Agreement. 

Pad 3 Community Colleges 

22. Ovadima Distribution Article 6, Section 4, paragraph one of the Master Agreement shall be 
supplemented and/or modified as follows: 

An effort shall be made to distribute overtime Work as equally as possible to employees, within 
or among class(es) as determined by the Appointing Authority, and in the same work area, 
who are capable of performing the work and who desire the overtime work. 

23. Settlamant of Disputes. Article 17 of the Master Agreement shall be supplemented and/or 
modified as follows: 

Definition of Steps: The presentation Of· a grievance at the first step shall be to the 
employee's immediate supeNisor. The presentation of a grievance at the second step shall 
be to the College President or designee. Step 3 grievances shall be appealed at the MnSCU 
Central Office or its designee. The Local Union shall be informed in advance in writing if a 
campus will hear third step grievances. 

24. Uniforms- The provisions of the Master Agreement shall be supplemented and/or modified 
as follows: 

Employees who are required to wear uniforms by the Appointing Authority shall receive an 
initial issue of five (5) property fitted uniforms per employee .. Thereafter, employees shall be 
permitted replacement uniforms when such need is demonstrated. Worn out uniforms shaN 
be returned to the Appointing Authority. If, on those campuses where uniforms are presently 
provided, an Appointing Authority determines that uniforms shall no longer be required, it will 
meet and confer with the Local Union prior to implementation. 

25. Houm of Work - Chango for Summar and Academic Break- During summer- and 
academic breaks, individual employees may be permitted the option of working four (4) ten 
(10) hour days, or four (4) nine (9) hour days and a four (4) hour day. The supervisor may 
deny individual requests for job-related reasons. If there are conflicting requests in the same 
work unit, the supervisor shall grant the modified schedule, if acceptable, to the employee witt. 
the.most State Seniority. Should conflicts still exist, they shall be resolved by lot. Requests to 
go to the altered schedules must be made in writing to the supeNisor at least twenty~ight 
(28) calendar days preceding the change. Employees going to and returning from altered 
schedules for summer and academic breaks shall not be entitled to fourteen (14) calendar 
days posting or penalty pay, but shall be ~eturned to_their previo_us schedule. 

26. \Jacancles- Employees requesting a transfer in the same clcissification lo another Community 
College shall be given, at their request, an interview with the College-when the employee has 
applied for a vacancy that the College has determined to fill. No employee shall be entitled to 
more than two (2) inteNiews per fiscal year at any College. 
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27. • Hours of Work ~ 3-day· _Notice for Special Events,. Article 5, Section 1C, of the Ma"ster 
Agreement shall be supplemented and/or modified as follows: 

Due to special events fo.r whtch.the college receives less than fourteen (14) days notice to 
plan staffing needs, the Appointing Aµthori_ty riiay change the starting or enc;ling tim_e of a shift 
up to and induding two (2) h_ours with three (3) calendar days notice. 

28. Labor-Management Cooperation. Article 15, Section 2, of the Master Agreement shall be 
supplemented and/or modified as follows: • 

As much as possible, meet and confer rneetings required for the planning processes which 
may result in layoff will be conducted by conference calls. The Appointing Authority will make 

• conference calling technology and assistance available for t_his purpose. 

29. Overtime ~ Cash/Compensatory Time. Article 6, Section 5, of the Master Agreement shall 
be supplemented and/or modified a~ follo.ws: 

Overtime which is earned by working at events that are not sponsored by the college, shall be 
compensated in cash. However, the college may offer compensatory time. 

30. Substitute Holidays. The Appointing Authority may designate substitute or floating holidays • 
for the observance of Veterans' Day and Presidents' Day-. The Local Union shall be cons.ulted 
before the academic calendar is determined.· 

Part 4 State Universities 

31. Vacation. Article 8, Section 2 (Allowances) of the Master Agreement shall be supplemented 
and/or modified as follows: 

Any employee who has not been offered reasonable opportunity, or who has not been 
permitted to reduce his/her vacation accumulation and who is about to lose vacation because 
he/she has had or will reach the maximum accumulation of vacation leave shall be entitled to 
take sufficient vacation to prevent such loss upon advance notice to,his/her supeNisor. 

32. Bargaining Unit Changes ... The ·Local Union President will be provided a copy of th~ 
University's bi•weekly report to c·ouncil 6 of additions/deletions to the bargaining unit. 

33 -Intra Campus Mail. The Employer shall make available to each Local Ullion the use of the 
intra campus mail system for the communication of meeting notices and minutes of same, 
monthly and/or quai1erly·newsletters, and other official communications from Union officers of 
a similar nature. Such materials shall not advocate actions contrary to the provisions of the 
Master Agreement or this Supplemental Agreement, nor shall it contain material of a partisan 
political or inflammatory nature. 

34. Vacancies. Article 12, Section 7E of the Master: Agreement shall be supplemented as 
follows: 

Whenever the Appointing Authority fills a vacancy at a University under Subsection D in the 
class Plant Maintenance Engineei: or the class Stationary Engineer, the Appointing Authority 
agrees to notify .emploYeE!s in th~ Maintenance Department of the vacancy and to consider 
requests for. voluntary transfers from the class Plant. Maintenance Engineer _to the class 
Stationary Engineer or from. the class Stationary Engineer to the class Plant Maintenance 
Engineer before using the other options under Subsection D to fill the vacancy. AH other 
provisions of Subsection D shall remain in effect. 
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35. HOYCI Qf Work. Article 5, Section 1, Subsection C of the Master Agreement shall be 
modified as follows: 

For employees in the Maintenance Department of St. Cloud State University and Bemidji 
State University, one (1) Stationary Engineer position shall be. the relief position. The relief 
position shall not be subject to the fourteen (14) calendar day requirement for posting of 
schedules when relieving for sick leave or for short periods. of vacation when advance written 
approval has not been given. The work schedule for the relief position may be changed upon 
notification of eight (8)· hours in advance of the start of the shift in the case of sick leave relief 
or upon notification of twenty four (24) hours in advance-of the shift· in the case of vacation 
relief without incurring overtime liability. All other provisions shall remain in effect. For 
Moorhead State University, the parties agree to meet and negotiate in good faith to resolve 
work schedule issues. 

36. Emnlovment Condition- . Article 12, Section 2 of the Master • Agreement .shall be 
supplemented and/or modified as follows: 

Employees in Unit 6 who are employed full-time during the academic year and part-time 
during the summer shall have the employment condition of full-tim~. seasonal. 

At Southwest State Univel"Sity, employees who are assigned at least 1566 hours but less than 
2088 hours as scheduled by their supervisor shall have the employment c·ondition of full-time 
seasonal. 

If it is necessary to convert employees to this employment condition, Article 12 and Article 15 
shall not be applicable to such conversion. 

37. Reduction in Houm- Article 5, Section 4 of the Master Agreement shall be supplemented 
and/or modified as follows: 

If it is necessary to reduce the hours of a full-time seasonal positio_n referenced above such 
that the incumbent of the position Is no longer eligible to receive the "full Employer's insurance 
contribution or is no longer eligible to participate in the Employer's insurance program, the 
Appointing Authority shall request volunteers for the position from among employees in the 
same class, employment condition and work area. If one or more employees volunteer for the 
position, the most senior qualified volunteer shall be offered the position. If there are no 
volunteers, the least senior qualified employee in the same class, employment condition, and 
work area shall be assigned to the position. 

38. Sub1tltute Holidays. The Appointing Authority may designate substitute or floating holidays 
for the observance of Veterans Day and President's Day. The Local Union shall be consulted 
before the academic calendar is determined. 

Part 5, Technical Colleges 

39. Definition of State Senloritv- ·state Seniority" shall be defined ·as the date of first employment 
with the Technical College or with a member school district from which the employee moved or 
was assigned to the joint technical college district or any other ieniority recognized by the 
Technical College. It shall also include any time·served in a temporary appointment where the 
employee was appointed to a permanent position In the same class without a ·break in service. 
uBreak in service~ shall not include academi9 year breaks. 
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40. Definition of Class Seniority. ~class Senioritt in the employee's initia! state classification 
shall be defined as the employee's State Seniority as defined above. A Technical College 
employee who is reallocated to a d~rent classification within the the College, transfers, 
demotes or promotes to another class or state agency after July 1, 1995, shall have class 
seniority in the new class determined in accordance with the Master Agreement. The preceding 
sentence does not apply to a Technical College· employee who transfers in the same class to 
another Technical College .. 

Previously held classes. If a Technical College employee aC¢epts a position at another 
Appointing Authority, the Appointing Authority and the employee shall attempt to determine the 
dates of appointment to any previously held classes and the ·actual allocation date for the last 
class in which they are employed by the· technical colleges. The determination of these 
allocation/seniority dates shall not be grievable. 

41. Layoff and Bumping. In addition to any bumping rights contained in the Master Agreemel'!t, 
employees at a Technical College shall have the right to bump into equal or-lower classes in the 
same class series. Employees who demote into a class in which they ·have not previously 
served shall serve a three (3) mor:ith probationary period. Class series include Clerk 1, 2, 3, and 
4; Cler:k-Typist 1, 2, 3, and 4; Clerk-Steno 1, 2, ·3, and 4; General Maintenance Worker and 
Lead; Licensed Practical Nurse 1 • and 2: College Lab Assistant 1 and 2; Electrician and 
Electrician, -Lead; ·EDP Operatio_ns Technician 1, 2, and 3; Account Clerk, Account Clerk Senior 
and Accounting Technician. This. list is a list of examples. and the parties shall examine specific 
class series as ·part of the .pre-layoff procedure. 

42. Definition of Eull-Time Work Where full time work .has been defined as fewer than 40 hours 
• per week (35 hours, 37.5 hours, etc.) employees will have the employment·condltion of part-time 

unlimited or part-time seasonal. Such employees shall not tiave their hours of work· reduced 
below thirty two (32) hours per week except through layoff. Such employees shall be 
ccinsidered as full-time unlimited or full-time seasonal for purposes of layoff. Such employees 
Shall have the right to bid to forty (40) hour full-time positions within their seniority unit. 

43. Houm of Work-

Split Shifts. Article 5, Section 1, C of the Master Agreement shall be modified or supplemented 
as follows: 

Split shifts in existence prior to July 1, 1995 shall be permitted. 

Altered Schedules for Summer and Academic Break. Article 5 of the Master Agreement shall be 
modified or supplemented as follows: 

During summer and academic breaks, individual employees may be permitted the option of 
working four (4) ten (10) hour days, or four (4) nine(9) hour days and a four (4) hour day. The 
supervisor may deny individual requests for job-related reasons. If there are conflicting requests 
in the same work unit, the supeivisor shall grant the modified schedule, if acceptable, to the 

·employee with the most State Seniority. Should conflicts still exist, they shall be resolved by lot 
Requests to gO to the altered schedules must be made in writing to the .supervisor at least 
twenty-eight (28} calendar days preceding the change. Employees going to· and returning from 
altered schedules for summer and academic breaks shall not be entitled to fourteen (14) 
calendar days posting or penalty pay, but shall be returned to their previous schedule. 

Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be modified or 
supplemented as follows: 
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Employees and the Appointing Authority· may mutually agree to reduce ·a full-time employE!e's 
hours of work. , SUch reduction shS:11 not change their eniployment condition for. purposes of 
bidding or lay o~. 

44. Ovtdlme Pi1trih_ution The provisions of the Master Agreement shall prevail .unless an 
alternative overtime distribution system Js adopted by ·an Appointing Authority _and L0Cal Union. 
Any such alterriativ~ shall be identified by-lette_rto·the Uniori and the Employer within•thirty (30) 
calenda~.days of the effective-date of the Master Agr~ment. 

45. Suhstltute Holidays. ThEI Appbinting A_uthority and Lcical Union:.-may ag!'ee·to· continue to 
recognize different holi_days than thbse provided for lri th"e Ma'st~r AQteern.ent 

46. L&aves In ProQr;ss.- Employees w110 are on·an approved leave of absence on June 30, 1995 
shall continue that le;1ve under the conditions for which it was origiricilly- approved. The rights to 
return from or -t:equesf an extension of any su_ch·_ leaves of absence shall be' governed by the 
terms of the Master Agree~enl. • • 

47. I1mporary B1111iq0ment. Article ·12, .Secti_on 40 shall 'be ·modified or supplefl'.lented as 
follOv./S: 

Temporary reassignments can extend to eight (8) months if the reassigned employee is filling in 
for someone·on an approved leci.y~ of abs.ence. • ' 

48. Employment Condition. Article 12, Section 2 shall be modified or $t.ipplemerit8d as follows: 

An Appointing Authority may COntiiiue to schedule .~mployeeS full-tin'l8 during the acad.emic·year 
and part~time ·d°urirlg ·the surTlmer. The employment COndition Of these positions iS fl.Ill-time 
unlimited'. This proviSion-shall apply to the position and not to the e~ployee. 

49. Gdpyance Procadure Stags. Step 3 -grievances· shall_ be_ appealed to the Mnscu Central 
Office c:,r its designee. The· IOCSI union shall l:>e informed in advance·inwriting if a campus will • 
heal' third step grievances. 

50. Insurance EHqlblllty-. • Any employee who is now eligible to participate in health, dental or life 
insuran_ce _shall remain eligible to- participate in the state group even •if the employee does not 
work sufficient h·Ours to qualify under the Master Cont~ct, provided that they are participatin9 as 
of June 30, 1995. • 

51. "ln1Ugible Spouus". An employ~ Whose spouse. is• ineligible for coverage ~n~er Article 19, 
Section 2C1 of the Master. Agreement may continue_ as a dependent uiitil the spouse has had 
one open enrollment opi:,ortunity where he· or she WOrks. -

52~ • Full Etnplover Contribution- Any_ Technical College e·mployee whO was eligible for and 
received a full employer COfltribution under their Technical college contr8,ct and who is assigned 
to"Work more than 1155 hours. per year .shall be eligible· for the flill employer insurance 
contribution. 

53. Partial- Employer Contribution. Arly employee who was e"ligible for and received an employer 
contributiori under a Technie&l college contract •ai,d is-assigned to work· at least 770 hours per 
year shall be considered eligible for a partial employer contrib~ion under the Ma~er Agreement. 

54. Ufe Insurance. The employer will pr0'-'.ide and pay -for the following t8rm life coverage and 
acciderltal death and dismembe_rment coverage for all employees who. are· eligible· for full or 
partial contributions as· described in this _agreement. 
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Employee's Annual 
Base Salary 

$0-$20,000 
$20,001-$30,000 
over $30,000 

Group Life Insurance 
Coverage 

$30,000 
$40,000 
$50,000 

Accidental Death and 
Dismemberment 
Principal Sum 

$30,000 
$40,000 
$50,000 

55. Unifonns. Employees who are currently being supplied or being reimbursed for uniforms by the 
Appointing Authority shall receive or be reimbursed for an initial issue of five (5) properly fitting 
uniforms per employee upon employment. Thereafter, employees shall be permitted 
replacement uniforms when such need is demonstrated. Wom out uniforms shall be returned to 
the Appointing Auth0;rity. 

DEPARTMENT OF NATURAL RESOURCES 

Adi<IU 
Hours of Work 

During fire seasons and/or during unusual drought Conditions, the Appointing Authority may 
establish an emergency forest fire schedule. During a high fire rating or above, the Appointing 
Authority may change the daily starting and Quitting time up to two (2) hours either way from the 
last posted work schedule. During a moderate fire rating, the Appointing Authority may change 
the daily starting and quitting time up to one (1) hour either way from the last posted work 
schedule. In the event a change Is necessary as much advance notice as possible shall be given 
to the employee. 

The Appointing Authority shall use the National Weather Service fire weather forecasts together 
with the National Fire Danger Rating System in determining when there is a significant build-up of 
fire conditions to constitute an emergency situation. A fire rating of "moderate" or above would 
constitute an emergency situation to be defined in paragraph 1 above. 

Any schedule changes made pursuant to the above shall not result in the payment of overtime. 

Adjusted work schedules shall be handled in accordance with the attached memorandum dated 
June 20, 1994. 

Atl1'll..2 
Lu2ff 

The provisions of the Master Agreement, Article 15, Section 3B shall be supplemented and/or 
modified as follows: 

At least twenty-one (21) calendar days whenever practicable, but at least fourteen (14) calendar 
days prior to the effective date of the anticipated permanent layoff, the Union and the Local Union 
President shall be given notice of layoffs in the classified service of affected seniority. unit 
employees, which shall include division, principal place of employment, and the name of 
employee(s) notified of layoff. 
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Arlla1 
Temporary EmpJovment 

The provisions of the Master Agreement Article 15, Section 5 shall be supple_mented an~dr 
modified as follows·: • • 

A position to b~ filled by a temporal')' or emergei,cy app'ointniel1t, regardless of the source of the 
funding, shall be offered in the follo~ing order: • 

1. Seasonal employees who have received a seasonal lay'off notice and· complet9d their season 
or who haVe completed a temporary prciject inay bump Sny employee with less State Seniority 
frOm a temporary appointment which.has an anticipated duration of at IE!'ast thirty (30) calendar 
days from that employee's scheduled layoff date in•the same discipline and principal place of 
employment for which the bumping employee has the ability and capacity to perfClrm the w6rk, 
as determined by the Appointing ~uthority; 

2. Employees who are permanently laid off and not employed by the State if the position is in the 
same class,-. Seniority un"rt, • .and geographic • ~rea from . .which they were laid off iii order of 
Classification Seniority; • • 

3. EITlployeeS who are permanently laid off and not employed .by the State if the position is in the 
same seniority unit and geographic area from which they· Were laid off and the employee is 
determined fo be· qu8Iified_.for the appointment by the Appoin~in'g Authririty in the 'order of State 
·seniority; • • 

4. Seasonal employees in seasonal layoff. status who hav,e the. ability and capacity, as 
determined by the Appointing AuthOrity, to perform the wOrk, in their prir_:icipal place· of 
em'Ployment and within their discipline on the basiS of State Seniority; 

5. Seasonal employees in seas'onal layoff statu~ who have the ability and capacity, as 
determined.by the Appointin_g Authorify, to perform the WOrk within the discipline and Within fifty 
(50) miles of the principal place of employment on the basis of State Seniority. The employee 
may waive the temporary assignment. Where· the time"· reqi.Jirements of the temporary 
assignment are of an emergency nature and do not allow the selection of the employee in· the 
above man.~er, the App~inting Authority is not required to __ select ~he-employee. 

6. seasonal erriployees irl seasonal ·IayOff status shall be permitted to make known. their 
availability for temporary_ positions across disciplines· at different Department ·of Natural 
Reso1,.1rces locations within fifty (50} miles of ~heir principal place of employment. Employees 
s~all notify in 'writing each offi<;e for which· they are available for this" temporary work. Suc_h 
erilployees shall be considered· for these poSitions in order of $late Seniority provided the 
senior employee is qualified to perform the duties of the position, except where-the temporary 
assignment is of an emergency nature. 

Ar!i<alu 
Rate-of Pav 

The provisiOi'ls of the MBste.r Agr9:emerit shall be-supplement_e~f and/or modified as follows: 

Employees appointed as laborers to temporary positions shall. be paid at the labor se_rvice i-ate 
closest to their regular rate Of pay. Labor service employee~ shall be paid _at their r~gi.Jlar ,i-a~e .of 
pay. 
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The DNR shall pay laid off DNR employees who perform "smokechaser'' work at the sixth step of 
the Laborer pay range, which shall be identified as the "smokechaser'' layoff rate. If an employee 
is known by the DNR to be a laid off employee, or ff an employee notified the DNR at the time a 
person begins work as a "smokechaser'' that he/she is a laid off employee, then the employee 
shall be compensated at the "smokechaser'' layoff rate immediately. Should any laid off employee 
not inform the DNR of hislher laid off status at the time of being called or starting work, but _so 
informs the Employer at a later date within one year, the employee shall be compensated for the 
difference between what he/she received and the "smokechaser'' layoff rate as soon as possible. 

"Smokechaser'' .work is not work requiring recall of laid off employees under the layoff provision of 
Article 15 of the Master Agreement. 

Alll<>ltl 
Settlement of Disputes 

Article 17, Section 2B of the Master Agreement shall be supplemented and/or modified as follows: 

The designated Employer representative for grievances presented at the first step shall be the 
employee's Regional Supervisor, Section Supervisor or comparable supervisor constituting the 
first level o(supervision outside of the bargaining unit. 

The designated Employer representative for grievances presented to the second step shall be the 
Division Director or other designated Appointing Authority serving at the second level of 
supervision outside of the bargaining unit. Grievances originating in a region shall be heard at the 
second step in the r~spective region. 

The designated Employer representative for grievances presented to the third step shall be the 
Appointing Authority (Commissioner of Natural Resources) or his/her designee. 

Arljgtl 
Expense Allowancu 

Article 20. Section 5 (Meal Allowances) of the Master Agreement shall be supplemented and/or 
modified as follows: ' 

Employees who incur any meal expense as a result of conferences or meetings required by the 
Employer shall be reimbursed for the actual cost of the meal in accordance with Article 20, Section 
5 of the Master Agreement if such reimbursement is authorized in writing in advance by the first 
level of supervision outside of the bargaining unit. 

Employees performing required work more than thirty•five (35) road miles from their principal 
place of employment shall be eligible for reimbursement for the actual cost of the noon meal in 
accordance with Article 20, _ Section 5, of the Master Agreement if the work assignment extends 
over the normal noon meal period. 

~ 
Uniforms 

The provisions of the Master Agreement shall be supplemented andfor modified as follows: 

Employees who are required to wear uniforms as a condition of employment under Department of 
Natural Resources Operational Order Number 33, and any revisions thereof, shall be furnished 
such uniforms by the Appointing Authority. 
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~ 
OVtdiOJt 

Article 6, Section 5D of the Master Agreement shall be.modified as follows: 

At the option of the ONR, fof·all employees except trails and waterways, all or a portion of the 
compensatory bank -may be liquidated in cash as of the last day of the payroll period which ends 
closest to March 1, 1998 and·March 1, 1999, with thirty (30) calendar days advance written notice 
to· the· Local Union. For employees In trails and waterways, all or a portion of the compensatory 
bank may be liquidated in cash as of the last day of the payroll period which ends -closest to 
December 1, 1997 and December 1, 1998, with a thirty (30) calendar day advance written notice 
to the Local Union. Such liquidation shall be done in a uniform manner for all employees of the 
seniority unit ... • ' 

An employee transferring to the service of another Appointing Authority, accepting a position not 
reJ)resented by the Union, separated from State service, or placed on pennanent layoff, shall have 
unused compensatory time :paid in cash. An employee placed on seasonal layoff· may have 
unused compensatory time-paid in cash, at the option of the employee, 

Article 6, Section 5F of the Master Agreement shall be. modified as follows: 

DNR Firefighters. ONR Forestry Division employees who work overtime hours on .OIJI: of state 
flreflghtin9 shall be paid lri cash only. DNR Field services· employees classified as Natural . 
Resources Cache Worker shall, at the employee's option, have overtime hours for in state • 
firefighting paid In cash or assigned to a compensatory bank. DNR ei,,ployees of all other 
dlvisioris who work overtime hours on both in state and on Out of state firefighting shall be paid in 
cash only. 

Article 6, Section 7 of the Master Agreement shall be modified as follows: 

DNR employees who are instructed to remain in an on.call s~s as res'ult of Wildfire protection 
activities shall be paid in cash. 

Adim.i 
Conflicts of lntam1t 

The following practices are to be followed in situations involving the employment or_ potential 
employment of m_embers of the same family unit: • 

1. Employees who have responsibility for hiring will disqualify themselves for any situations 
l~volving the hiring of another family member. 

2. Managers and'·supervisors will work to 8ddress situations where family-members are working 
in a direct sul)erior/sub0rdinate relationship. • 

3. The supe,vision by one family member by another is to be avoided whenever possible. Where 
famny situations exist; no supeNisor or leadW<Jrker Shall grant any special consideration, 
treatment of advantage to another family member beyond that which Is available to every other 
employee. • 

4. Family hiember shall mean: spouse, children, siblings (including slsters/brothers-in•law), 
parents, and parents· of spouse. 

5. Performance appraisals are to be done by.an unrelated third party. 
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Artfclt-10. 
Pay Differentials 

A. Selection for Certification of Employee, for Huyy EquiDment Operator (lntennlttantl. 
When the Appointing Authority determines that an additional emptoyee(s) is to be trained for 
certification to operate a piece of heavy equipment, such opportunity shall be posted at the 
principal ·place of employment for a minimum of seven (7) calenqar days. Employ~es within 
the· same discipline -and_ assigned- to the same principal place of -employment who are 
interested in being conside,red for such training shall indicate their interest in writing. 

For each Heavy Equiprne(lt Operator (Intermittent) needed by the Appointing Authority in a 
principal place of employment. and discipline, the ~inting Authority shall consider for 
training the three (3) most senior employees who have indicated their interest in writing. • 

Such- employees considered for training will be sche_duled.for an oral interview before a three 
(3) member panel of. supervisors selected by the Appointing :Authority for th~ purpose of 
determining their knowledge of the proper maintenance and the operation of the equipment. 

Each of the considered employees $hall be scored_ individl.!alty by each supervisor and the 
scores of each of the three supervisOJS shan be totaled. The employee(s) wtth the highest 
total score shall be selected for the training. When additional certified operators are needed, 
o\ler ancj •above the number indicated ·by the posting, the entire process shall be repeated. • 
The local Union shall be provided fourteen (14).days written "notice of the interview date. By 
mutual agreement of the Field Services Supervisor and the Local Union, the fourteen (14) ~ay 
wi-itten notice of the interview ~ate may be reduced or waived. During _the &election process, a 
Union Representative shall be afforded the opportunity to be present for the purpose of 
observing the impartiality and fairness of the scoring process. 

\'\'hen an additiQnal certified.-operator(s).is needed, the entire process shall be repeated. 

B. Certification of Employau for Heavy Eaulpm1nt Onarator (lottnnittont). An employee 
shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the 
minimum number of hours req1,.1ired for that designated piece of equipment and upon 
certification by ttie immediate supervisor and the Regional _Field Services Supervisor that the 
employee has demonstrated his/her ability to satisfactorily operate and maintain the 
equipment. 

After certification, for good and sufficient reasons, the immediate supervisor and the Regional 
Field Services Supervisor may re-review the capabilitie!s of the employee to operate and 
maintain the equipment for co'ntinued certification. 

After certification, the immediate. supervisor and Regional Field Services S_upervisor reserves 
the right to decertify Intermittent Heavy Equipment Operators whose peifo'l"l1'.lance deteriorates 
and who fail to meet the • standards established by the supervisor for operating heavy 
equipment or who· fail to maintain the .equipment property, or who abuse the equipment. 
Decertification shall be grievable undel: Article 17 of the Master Agreement. 
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C. Assignment to Heavy Eqyfpment Operator (Intermittent>. Intermittent Heavy Equipment 
Operating assignments shall be made on the basis of State Seniority from among certified 
employees who are available and capable of performing the work in the same discipline and 
assigned to the same principal place of employmen~. Where no certified operators are 
available in the principal place of employment, -the Appointing Authority may then select any 
other principal place of employment from which to assign an operator following· the same 
procedure. 

Article 11 
BamaiQlna Unit Secudty 

Article 2, Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

STS projects that are of a non-emergency nature shall be submitted to the Local Union o~ a 
standard agency form provided for notification and comment prior to any work being done. It is 
expected there will be no reduction in hours of AFSCME bargaining unit employees as a result of 
STS projects. 

Projects using ICWC or related programs shall be submitted to the Local Union for approval prior 
to any work being done. Such projects shall not be unreasonably denied. 
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Minnesota Department of Natural Resources 

OFFICE OF THE COMMISSIONER 

o,;Huu~►'-

TO: 

FROM: 

'I' 500 Lafayette Road 

St. Paul, Minnesota 55[55-4037 

Senior Managers 
Regional Business Managers 
Personnel Liaisons 

Gail Lewellan 
Assistant Commissioner for 
Human Resources and Legal Affairs 

DATE: June 20, 1994 

PHONE: 296-9556 

SUBJECT: Work Schedules -AFSCME Represented Employees_ 

As you know, supery(sorv initiated work schedules, or schedule changes, must be posted for.14 
days before their effective date. 

Article 5, Section 1 C of the agreement between th~ State of Minnesota and AFSCME Councii 6 
also states: 

"If requested by the employee, the employee may_ change days, shifts, or hOurs of work with 
the approval of his/her supervisor provided such change does not result in payment of 
overtime." 

This language provides for an employee initiated work schedule change to be considered provided 
such change does not result in the payme11t of overtime, e.g., these situational or short term 
requests could change the starting and ending times of the consecutive hours and would be 
different than the normal or posted work schedule. In some situations, it is possible that the 
employee requested work schedule ·could become the normal or posted work schedule for the 
requesting employee. Supervisors determine whether to approve or deny the request of the 
employee based, upon the job-related considerations, i.e., customer needs, staffing requirements, 
etc. 

These work schedules when balanced with organizational needs promote a flexible work 
environment that allows employees flexibility in managing their personal life, promotes employee 
wel)-being and can extend cu~tomer'service hours. In ad~ition, a flexible work environment is a 
part of the Department's Strategic DireCUon;;_ for Human Resources. 

Therefore, if you receive an oral request from an employee for a change in work schedule advise 
the employee to reduce-it lo writing. Then, when the written request is received consider it in 
ter_ms of job-related considerations and proVide written response to the employee. If the request 
cannot be.approved, denials of such requests are to be provided to the employee in writing giving 
the reason(s) the request could not be approved. 
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Minnesota Department of Natural Resources 
OFFICE OF THE C0MMI5SIONER 

500 Lafayette Rood • 
st. Paul, M~n~CSOU 55!5S-4037: 

March 31, 1997 

Bob Buckingham,.Business Representath,1e 
AFSCME, Council 6 ' 
300 Hardman Avenue S., Suite 3 
South Sl Paul, MN 55075 

Dear Bob: 

This is to corrimunlcate to you·~· Dep,artment of Natural' Resources'\posltiOn regarding the Work 
Experience Program in the Division of Paria! and Recreation. tv,_you know, the_ legislature through 
appropriate riders has directed the Oepartme.nt _of Natural ,Resources to negotiate with exclusive 
representatives the terms _and conditions ~ eri1ployment for-this program. ·we have negQtiated a 
Memorandum of Understanding Witfl AFSCME for the 1993--95 co_ntraqt period and the 1995-97 
contract period. We believe _we have add(essed all_ is~ues in ,these_-negotiations. Th~retore; ._we 

• are willing to continl.le _the Work Experience-Prograrh;Memoranclum of Ur:iderstanding in effect 
through December 31, 1997 for the 1998 and 1999 seasons in the Division o!Paf1<s and 
Recreation. 

Sirtcerely, 

Bruce Potthoff 
Labor Relations Director 
Oepartment of Natural Resources. 

FOR THE Ut,IION: 

Robert Buckingham,-Business Representative 
AFSCME, Counal 6 

Linda Moberg, President 
DNR Policy Committee 
AFSCME, Council 6 .. 
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MINNESOTA POLLUTION CONTROL AGENCY 

AdlJ:ltl 
E;lex-Ilma Scheduling . 

Articie. 5 of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority and the Local Union shall meet and attempt to formulate a flex-time . 
scheduling plan. 

DEPARTMENT OF PUBLIC SAFETY 

AdlJ:ltl 
Work Unlfonns 

The provisions of the Master Agreement are supplemented as follows: 

Employees who are required to wear uniforms as a condition of employment shall be furnished 
sUch uniforms by the Appointing Authority. Employees who are assigned to out-of.ctoors duty 
shall be provided outer uniform clothing. Proper maintenance of unifonns is an employee 
responsibility. Unforms shall nol be utilized for off duty activity by the employees. The Appointing 
Authority shall reimburse the expense of alterations that have been approved by the employee's 
immediate supervisor. The Appointing Authority shall replace damaged uniform clothing which is 
no longer usable. 

The parties agree to meet and confer regarding the Appointing Authority's policy on work unifonns 
and grooming. 

Allll:ltl 
Radio Operators Security Guards, Secudtv Communications SvAtams Monitors 

Article 6, Section 1 • of . the Master Agreement shall be . modified as follows for Radio 
Communications Operators only: 

For the purpose of Radio Communications Operators schedules, any regularly scheduled hours 
that are greater than eighty (80) hours in a full pay period shall be placed in an Administrative 
Leave Bank. In the subsequent pay period, all hours earned in the Administrative Leave Bank 
shall be used. No carry over shall be permitted. If a Radio Communications Operator works more 
than their scheduled shift (overtime), those hours_ shall fall under the provisions of Article 6. 

At the option of the Appointing Authority, all or a portion of the compensatory bank may be 
liquidated in cash on June 30, 1998 and/or on June 30, 1999. Also, at the option of the Appointing 
Authority, all or a portion of the compensatory bank down to forty (40) hours may be liquidated in 
cash on December 31, 1997 and/or on December 31, 1998. 

Article 6, Section 50, paragraphs 2 and 3 of the Master Agreement shall continue to apply. 
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Ovartlma Distribution 

Badh:f communh;atioos Operato'rs 

Article 6, Section 5 of the Master Agreement shall be supplemented andf<;>r modified as follows: 

If the-overtime _work is foUr (4) ho_urs or"less, .it shall first._be offered to the employee($) then on 
duty, .on the same shift and work area who has the least number. of overtime hours to his/hei 
credit . Should this employee choose not to accept -the ove(time hours assignment, the next 
employee with the fewest overtime hours to his/her Credit shall be offered t~e assignment. 
Offered overtime hours not worked shSII -be considered as "worked" in calculating the -equitable 
distribution of overtime. 

Any overtime to be offered to employees in th8 classificStion Radio Communications Operator of 
more than four (4) hours shall be offered to the .employee with the least ntimber of overtime hours 
to his/her credit. If the acceptance of the overtime would cause the employee t_o work more than· a 
twelve (12) hour shift, she/he may accept only those hours-up to twelve (12). and the remainder 
shall be offered to the employee with the next fewest overtime ho~rs to ~ls/her credit. 

In the event all capable employees in the classification of Radi0 Commllnications Operator in the 
same work area decline·.the overtime wOrk, the Appointing A~hority .shall assign the overtime work 
to the Radio Communications Operators working the shifts immediately precec;ling and following 
the overtime shift based upon inverse order of C1assification:$eniority. 

Radio Communications Operators shall work no more _than a twelve (12) hour shift. However, in 
cases where the Appointing Authority determines conditions exist, such as ·seVere weather, time 
constraints or . .where -it would be unfeasible to offer the· overtime to off duty employees, overtime • 
would be worked by the_·employee in the classification Radio Communications Operator then on 
duty. • 

security Guards 

Security Communications Systems Monltot1 

If the overtime work is f0ur (4) hours or less, it shali fii'st -be offered to the emplOyee(s) then or:i 
duty, on the same shift and work area who has the least number of overtime hours to his/her 
credit. Should this employee choose not to accept the overtime hours assignment, the" next 
employee with the fewest overtime hours to his/her cre_dit shall be offefed the assignment. 
Offered overtime hours not worked shall be considered as ''worked" In calculating the equitable 
distribution of overtime. 

Any overtime work to be offered to emPlo°yees -in the -classifications Security Guard or Security 
Communications Systems Monitor of inore than four (4) hours shall be offered to the employee not 
scheduled for that day Who has the least number of overtime hours to his/her credit. 

In the event -all capable employees in the· classiVC?Jtion. ct' Security Communication Systems 
Monitor In the same work area decline the oVertime work,_ the Appointing Authority shall assign the 
overtime work to the security Communication Systems M_onitors working the shifts immediately 
preceding and-following the overtime shift based_upon inverse order of Classification Seniority. 

\,. ,- ~ 
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I 
Security Communications Systems Monitors may volunteer to work more than twelve (12) hours / 
but not more than sixteen- (16). However, in cases where the Appointing Authority determines i 
conditions exist, such as severe weather, time constraints, or where it would be unfeasible to offer/ 
the overtime to off duty employees, overtime would be worked by the employee in the above 
classifications Security Communications Systems Monitor then on duty. 

I 

In the event au capable employees in the classification of Security Guard not scheduled to work on i 
the day of the overtime shift decline the overtime work, it shall be offered to the employee(s) with· 
the least number of overtime hours to his/her credit from among those then on duty on the same 
shift and work unit and those workirig the shift immediately following the overtime shift In the i 
event all capable employees in the classification Security Guard in the same Work unit decline the 
overtime work, the Appointing Authority shall assign 4 hours each of the overtime work to the 
Security Guards working the shifts immediately preceding and following the overtime shift based 
upon inverse order of Classification Seniority. 

For Unit 3 employees, when overtime is inversed, the assignment shall be rOtated within each pay 
period beginning with the least senior capable employee based on classificati~n seniority. 

AH Divisions 

When an overtime list is initially being established, or during a period of time when compensatory 
time banks and/or records of employee accumulated and offered overtime is adjusted to zero, the 
first offer of overtime after this period will be made to the most senior employee on duty in the 
class and work area who is capable of performing the work and who desires the overtime work. If 
the most senior employee chooses not to accept the work, it shall then be offered to the next 
senior employee and so forth. If all employees in the dass choose not to accept the overtime, the 
overtime shall then be assigned· to the least senior employee on duty. If there are no employees 
in the required class then on duty who are capable of doing the work, the overtime shall be offered 
to the most senior off-duty employee and so forth. or if they choose not to accept the_ offered 

, overtime, assigned to the least senior off-duty employee. 

Bureau of Criminal App,aben1lon 

The Forensic Artist and Photographer shall be in on-call status if the employee's supe1Visor has 
instructed the employee, in writing, to remain available to work during an off-duty period. The 
Forensic Artist or Photographer who is instructed to be on-call is not required to remain at a fixed 
location, but must leave word where he/she may be reached by telephone or electronic signaling 
device. 

The Forensic Artist or Photographer who is instructed to remain in an on--call status for the 
purpose of se1Ving on the Crime Scene Processing Team shall receive fifteen (15) hours of 
compensation for being in on-call status for a seven (7) day period. An additional four (4) hours of 
overtime compensation shall be granted for each legal holiday that occurs within this period. 

The compensation for on-call assignments for the above Crime Scene Processing Team members 
shall be paid as either cash or compensatory time off at the option of the Appointing Authority, 
who shall consider the desires of the employee. 

Mull 

Late night meal reimbursement in the amount of ten dollars ($10) may be claimed only if the 
employee is on duty ·serving on a Crime Scene Processing Team and in travel status, and works 
four (4) hours between the hours of 7:00 PM and 6:00 AM. 
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Upon the mutual agreement of the Appointing Authority and· the employee; hours e8med for on 
call by Crime Scene Processing Team members may be placed in a compensatory bank or paid in 
cash. 

in the event th~t the Employer and MAPE n~otiate change& in On call pay for serilng on a·crime 
Scene Processing Team, the Employer agrees to make the same changes in this supplemental 
agreement. 

~ 
Radio Communications Operators 

Hours of Work 

Article 5 of the Master Agreement shall be supplemented and/or modified as folk>ws: 

Work schedules for Radio Communications Operators shall have no fewer than two (2) 
consecutive days off between consecutive work days. 

Because of the work requirements of Radio Communications Operators, employees may not be 
able to take a fifteen (15) minute paid rest break during each four (4) hours of i-egularly schElduled 
work. Consequently, an eligible Radio Communications Operator who requests a rest break from 
their immediate supervisor and was not able to take or was llot released by their supervisor, at the 
option of the Appointing Authority, the employee will receive cash or compensatory time off for 
each eligible allowable rest break{s) not taken. 

Amla..4 
Radio Cornmunii;atlons Qpirators 

PWMllonal MwbarshlP 

The Appointing Authority may pay for any _Radio Communications Officers' membership in the 
Association of Public Safety Communications Officers, Inc. However, at least one (1) Radio 
Communications-Operator per patrol district shall·have the!r membership p&id by the Appointing 
Aut.hority. Any _conflicts will be resolved by class seniority. 

Arllgtl 
Bureau of Criminal Appmbtnalon 

CornmunJcation UnJt 

Shift Asalanment 

Article 12, Section 3 of the Master Agreement shall be ~upplemented arid/or modified as follows: 

The supervisor shall make personnel assignments to the annual shift schedule on or about June 
30 of each calendar year. • 

A. Prior to making these assignments, on or about June 1 of each year, the supervisor will 
circulate a copy of the annual shift schedule for the next year to all members- of the 
communications Unit ·as an infonnational-item. 
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B. Upon receiving a copy of the coriiing -year's schedule, each Communications Unit employee 
may submit In writing to the supervisor, a duplicate copy of the shift schedule on which the 
employee has indicated his/her shift assignment preference. Employees choosing to indicate 
a shift assignment preference'. must assign a preference number to each of .the shifts on the 
schedule with their most desired shift assignment as preference number one. 

C. All shift preference lists must be received by the supervisor by June 15 of each year. 

D. After the June 15 deadline, the supervisor will make the annual shift assignments after 
reviewing all shift prefer~nce lists which had been submitted. 

E. The assignments made will be m~e-by the supervisor according to Departmental Seniority. 

For purposes of this Section, _"Depa'rtmen,al Seniority" is defined as the length of continuolls 
service within the Department of Public Safety since the last date of entry Into the Department of 
Public Safety. • 

Atlu:ltl 
PVSA Classlflcatlon Seniority 

Article 4, Section 18 of the Master Agreement shall be supp_lemented and/or modified as follows: 

An employee being reappointed· to the Senior level classification of Driver arid Vehicle Service$ 
Aide of a Junior/Senior position following a voluntary demotion to the Junior level of Clerk 2 shall 
have his/her Classification Seniority credited back to the previous Driver and Vehicle Services 
Aide appointment .date. 

Arlllilit.Z 
DVSA Salarv Up_on Class Change 

Article 18 of the Master Agreement shall be supplemented ~or modified as follows: 

An employee classified as a Driver and Vehicle Services Aide who takes a transfer betwc,en DVSA 
Plans shall retain their class and salary for' four (4) months and, if at the end of that time period, 
the employee has not met the requirements for the Senior level of the new pJan, they will be 
demoted to the Junior level (Clerk 2) and the Provisions of Article 18, Section 4C shall apply in 
regard to salary.' The __ anniversary date of an employee being reappointed to the Senior level 
classificatiorJ Driver and Vehicle Services Aide of a Junior/Senior position following. the voluntary 
demotion shall remain the same upon reappointment. The provisions of Article 18, Section 4A 
shall nOt apply upon· reappointment jf the employee's salairy was not changed during the demotion 
period. If, however, the employee's salary .was pla_ced at the. maximum of the Clerk 2 range, the 
employee shall, upon reappointment, be placed at the same step within the Driver and Vehicle 
Services Aide range he/she_held prior to the voluntary demotion. -

AclWu! 
PriYer and Vehicle' Services 

~ 

Article 7 shall.be supplemented and/or modified as fol!ows: 

When. a holiday listed ii:, Article 7, Sectio11 2, Subsection A and B, falls on a part-time eniployee's 
day off, Article 7, Section 5 shall not apply. 
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Alliol!t.l 
LCB Noon Meals 

Article 20, Expenses, Section 5(8), travel status over noon for Law Compliance Representatives, 
employed by the Minnesota State Patrol who work as bus inspectors, MCSAP and scale 
personnel for the Appointing Authority as supplemented and/or modified as follows:· 

1. The Appointing Authority agre8s that the Minnesota State Patrol district office or fixed scale 
location to which the employees are assigned to report shall serve as their temporary or 
permanent work station and the Minnesota State 'Patrol district in which the aforestated district 
offices and fixed scales are. located shall serve as the district boundaries for the purpose of 
defining travel status for these employees for nbon meals. 

2. Such listed employees will be eligible for noon meal reimbursement when they are in travel 
status outside their assigned patrol district and thirty (35) miles from the district office or fixed 
scale locatioil. 

3. The employees' geographic areas of job responsibility shall remain their assigned bus or patrol 
districts, irrespective of the use of Minnesota State Patrol district offices and fixed sca'8 sites 
and districts as the basis for determination of noon meal eligibility. 

Article 10 
LCB Reassignment 

Article 12, Section 4 and 5 shan be amended and/or modified to allow for the following: 

The Appointing Authority may assign and· reassign the most senior volunteer, who expresses an 
interest in writing, withir'I th~ wOfk area between shifts prior to posting of a vacancy in the 
classification Law Compliance Representative 2 within the State Patro_l Division. 

Article 11 
LCB_ 1 Seniority; 

Class seniority for Law Compliance Representative 2 (State Patrol Ciass option) shall indude time 
spent as a Laborer and Law Compliance Representative 1. 

Article 12 
DVS Examining 

Amcie 8, Sedion 3, paragraph 3 of the Master Agreement shall be supplemented and/or modified 
as follows: 

Vacation leave requests of one (1) day or more, including holidays, which are submitted more than 
five (5) calendar weeks in advance will be posted in accordance with Article _8, Section 3, 
paragraph 3, for a period of one (1) calendar week. This provision applies to employees within the 
Department of Public Safety, Driver and Vehicle Services Examination and Renewal Stations. 
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Article 13 
Filling of Positions 

. Notice of Clark 3/Clark Typist 3 Transfer Opportunities 

Twice per ca·Iendar year, at points chos_en by the local union, the Appointing Authority shall post 
on all official bulletin boards, notice of opportunity to express interest in transferring to the Clerk 
3/Clerk Typist 3 classifications. Names c;,f employees expressing such interest shall be referred to 
supervisors 'hiring in these classifications according to Article 12, Section 70. Names shall be 
referred according to availability indicated by the employee. 

Article 14 
DVS Alternate Work Schedules 

Section 1 Purpose. The purpose Of this Article is to establish a voluntary alternate work 
schedule in Driver and Vehicle Services. Each DVS Program Section has the option of 
implementing this program. For purposes of this Article, the work week shall be Wednesday 
through Tuesday. 

Section 2 Alternate Work Schedule Real.lest. The alternate work schedule shall allow an 
employee to request modification of his/her current work schedule to the following schedule: 
scheduled ·10 wOfk nine (9) consecutive hours four (4) days per week and scheduled to work one 
(1) four (4) hour day per week as designated by the Appointing Ailthority. Consecutive hours of 
work shall' exclude the norm~I unpaid lunch period. The employee shall request participation in 
this• program in writing to his/her immediate supervisor no.later than seven (7) days prior to the 
starting date of the prOQram. Once the· program is in effect, an employee may request to revert 
back to his/her original schedule by providing a fourteen (14)_ calendar day notice to his/her 
immediate supervisor. Changes can only be made at the beginning of t~e work week. 

The Employer retains the right to deny individual requests under this program, and with fourteen 
(14) calendar days notice, to end an individual's participation in the alternate scheduling program 
where it would adversely affect the operation of the group. The_ Employer's decision in this regard 
are not subject to the grievance procedure in Article 17 of the Master Agreement. An employee 
may appeal their superviso~s decisiOO in this regard to his/her Section Head. If it is necessary to 
limit the number of participants within a group, the Eriiployer shall approve the request(s) from the 
employee(s) with the most Department s·eniority within the group. 

_Section 3 Holidays and Paid Leave Hours. Employees shall revert back to an eight (8) hour 
Wednesday through Tuesday schedule during the week in which a holiday falls. During the week 
in which a floating holK:lay is taken, the affected employee shaN revert bac_k to an eight (8) hour 
Wednesda¥ through Tuesday schedule. 

Should an emptoyee be ~n- paid or I,mpaid leave from work on a day they are scheduled to work, 
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would 
have otheiwise been in attendance at work that day. 

Section 4, Hours of Work. The execlltion of this supplemental agreement hereby amends 
Section 2, Subdivision B-1 and 2 of Article 5 of the Master Agreement so as to recognize the 
legitimacy of a nine (9) hour work day. 

It is further understood that no additional paid rest periods shall be provided to an employee 
participating in this program. 
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Section 5, ,·Meet aod·confer- Should problems occur, tlie parties $gree to mEt8t and confer io an 
effort to resolve the· Issues. If- the ·mee~ and eonf~r0'cannot resolve th~ is$u·e·,, .either-pa!'f.Y reseives 
the right to terminate .this ·prcigram for an·y unit by providing'..fourtEl_en (14) patendar d8ys .written -
notice to the-other party. • • •, 

A.rticle-15. 
~ 

Each .. Capitol Securit)'· Gllard sha:11 be :t~ine.d On perso_naI. equipm_erlt issued ·to hirhlt!er ·t,y t_he 
division. • • •• • • • 

DEPARTMENT OF PUBLIC SERVICE • 

~ .. • 
fxRense A:ffow;lnctl 

Article 20, Section 5 (Meal All~ances) of th~· Master Agreement shall be .Supplemented and/or 
modified as folk>ws: l. 

Saetlon 1 Definition- 'Work Station" means a specific lcx:atiorl (home/office) from which· an 
employee generally cairrie~ out'hi_s/h~r. o~clal duti~s Or,assl9nment. 

Sagtiqn 2 ·-·EliqJbJHb'- An emp1oy~e Shall beveiigible fy,r noon meal reirribllrseme~fwhen Vle 
distance from his/her wodc ~tion to the field ~ignment that day exceeds a radi_us of th_irty~fiVe 
(35) miles from-the. assiQned -work ·station -or .. when an· employee: is required-·by the Employe_r to­
participate in a job • rel!ifed . training conference with other employees from this de~rti:nenti 
providlnr;f th_e assigninent extendS thro~gh the ·normal lunch_period and is approved in advance by 
the Employer. The relmbui-sement for:.t_l'.le cost of the noon meal shall_ be in accordance w_ith. Article 
20, Section 5 of the Master Agreemen't. • • • • • • 

SactiPP 3 • Trai_nerDnstructor Status- Whell _an. Investigator_. I, -HeaV}'; ·,or. an_ ll)Vestigator II, 
functions as a trainer or-instructor, he/sh8·shall be reimbursed for lunch at the appri:,prlate rate, ,as 
detennlned by Article 20 of the Master_ Agreement. - • • • ~, 

' ~ Attendance at:Uolon Miatlnas 

The pr~visiOns of ~-~aster Ag'ree~n( shall-~ supple~ed and/~r nlodified :~ f~I~: 

Employees may be J)ennitted to adjust their· hou_rs of work to pennit tniveI· time neces&ary to 
att9nd regular monthly meetings of the .. Local Union. $uch adjustments shall be of reasonable 
duration, •not to exceed_two (2}_ hours. _ • • - • 

Employees who desire to make these· adjustments must request_ and be· granted approval from 
their imrriediate· supervisor or::other_ Appointi~ .Authority designee five (5} ailendar .days __ in 
advance of the me:e,ting _date. Requ&Sts shall show· the :hoUrs-of release time requested. Approval 
• of these requests will-not be :un_reasonably withheld. The:Appoir,ting Autho,ity reseJVes the right to. 
rescind this approval in the event of• emergency .or other unusual conditions, or to maintain 
adequat.e- staffing ori· the day of --the meeting. Employ9es· shall rece!Ve nci. ·compensation for time 
spent in such travel, but may utilize vaceition· leaVe, corrir,)ensato'ry overtime .hours, or work extra 
hours, within the same· payroll period, ·if work is available, Jo prevent a l<;>ss of earning$·. 
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In the event work is available and an employee is authorized to work extra hours to offset time 
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours 
or pay until the employee has worked an amount of time outside his/her regular shift which is 
equal to the amount of release time requested and used. 

Adii:ltl 
Ioola and Eaulnment 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

The Appointing Authority shall indemnify each employee up to a maximum of $800.00 for losses 
caused by fire, wind, or theft by forcible entry, of tools and equipment supplied by the employee 
and used in the performance of work and when in the care of custody of the Appointing Authority. 

It shall be the responsibility of each employee to furnish a complete list of tools and equipment to 
be indemnified, including an accurate description and replacement cost to their immediate 
supervisor and to have that list approved by the supervisor in writing within thirty (30) days from 
the date of this Agreement. 

In any losses covered by thiS provision the tool or equipment will be replaced with like tools or 
equipment purchased by the Appointing Authority through the State contract purchasing or 
through the State bidding proce9ures. In no cases will emph:,yees be paid in cash for their losses., 
The Appointing Authority reserves the right to withhold approval on any tools or equipment 
deemed Unnecessary. 

The provisions of this Article do not apply to any tools or e(luipment not included on an approved 
list and in no case apply to AM/FM Radios. 

Al:lll;ltl 
Vacanci11 FHHng of POA!ti00I 

The provisions of the Master Agreement, Article 12, Section 6, shall be suppleme~ and/or 
modified ·as follows: 

Employees in the class of Weights and Measures Investigator I shall have the ability to bid into the 
class of Weights and Measures Investigator I; Heavy, and vice versa, based upon combined 
classification seniority (melding classification seniority in Weights and Measures Investigator I with 
Weights and Measures Investigator I, Heavy). This exception shall be appticable to bidding only. 
Ties shall be broken by State Sefliority first, then by lot. 

Arll"1ll.]; 
Work Out of Clall 

Article 18, Section 6, of the Master Agreement shall be supplemented and/or modified as follows; 

When an employee in the cJassification Weights and 'Measures Investigator I is expressly asslgned 
to perform all duties of a position in the classification Weights and Measures Investigator I, Heavy, 
and such work out of class assignment exceeds ·two (2) consecutive working days in duration, the 
employee shall be paid for all such hours at a rate which is equal to the minimum rate for the 
Weights and Measures Investigator I; Heavy class or. one (1) step higher than the employee's 
current salary, whichever is greater. 
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~ 
Work Unifonns • 

Employees who are required to wear uniforms as a condition of employment shall be ·tumiShed 
such uniforms by the Appointing-Authority, Proper mainte_n~nc_e and cleanliness of unfforn_,s is an 
employee responsib_ility. Uniforms_ shall not be utilized for off-duty activity b}' the employee. • 

., ' • ·,· • 

Prior to the purchasiri!i and issuinQ' of ··any Uniforms, ·the Employer'°~grees_ to meet and ci)nfer with 
the Local Union. " 

A$ltl 
EllllimA 

Article 5, Section 2 of the Master Agreement shall be supplemented and/or modifi~d as follo;NS: 

Investigators in the Weights and_ Measures DiviSion who work four (4) consecli.tl_ve_ten (10) hour 
days shall be a,llowed, with the ,approval of their supervisor, to_ adjust their w_eek day off during the 
same pay period to cover a day lost due to inclement weather. • 

DEPARTMENT OF REVENUE 

The provisioris of'the Master Agreerlleni are modified andior Supplem·e_nt
1
ed ~s "follows: 

Section 1 . 
AoDncatlon . 

The provislonS.of S_eCtiotiS.2, 3, -4, and 5 of this Suppleme_rit apPIY to Sii seaS.on~l emplOyeeS of 
the Department of Revenu,e represented by AFSCME, ·couriCil e·_. AFL-Cl9. 

Sections 6, 7, 8 and 9 of this Supplement shall apply to ,all employees of the Depart_ment of 
Revenue represente_d by_ AFSCME, Council 6;AFL-:_CIO. • 

Except as specifically modified ·by this Supplemen't, all relevant provisions of the Master 
Agreement shall apply to these employees. 

Section 2 
Bmiofila 

Holidays Vacation Leave ·-Sick Leave. If authorized ·by the: Maste~ Agreei'n8nt, • effective Jul}' 1, 
1985, seasonal employees of the Department of Revenue shall ·become eliQible to· beQiri rEtceiving 
the benefits provided.by Article 7. (Holidays), Article 8 (Vacatiqn Lea\le), and Article 9_(_Sic_k Leave) 

~ of the Master Agreement uPon con,Pietion of a total. of six (6) morit~S of actual work as a Seasorial 
_employee in one or n_,ore consecutive seasons.' 

An employee_ is eligible to· use_vacation_ lea"ve wl,en he/she-becomes eligible to accrue it. Length 
of servi~ _for, purposes of dete_rmining changes ,in accrual -rates for El_rnplo_yee_s who becom·e 
eligible after July 1,..1985, shall begin on- the date of eligibility. "Effective· JUiy t 1985, length of 
service for purposes of determining accrual rates for_ emplOyee~ eligible fpr va6ation tirTie c;,n or 
before July 1, 1985, shall include- all actu·at time,worked·prior ,to July 1, 1_9~5,- proVided _work.is in 
·conseciutive seasoris. 

•- . .., 
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To be entitled to receive paid holidays, an eligible employee must be in payroll status on the 
normal work day immediately preceding and the normal work day immediately folloWing the 
holiday(s). 

Current employees of the State who accept seasonal employment with the Department of 
Revenue after December 1, 1988 without a break in service who are eligible for vacation, sick 
leave and holiday benefits shall continue to be eligible to use and earn such benefits in 
accordance with Master Agreement language based upon their length of service credit at the time 
of appointment to the seasonal position. 

Section 3 
Lavoff and Recall 

Advance Notice 

Article 15, Section 4B, Advance Notice, of the Master Agreement shall be replaced in its entirety 
as follows: 

At least three (3) work days prior to the effective date of the layoff, the Appointing Authority shall 
give written notice of the layoff, including the reason(s) therefore, to all seasonal employee(s) 
about to be laid off and to the Local Union President. The notice of layoff to seasonal employees 
shall also give the anticipated date of reca'II and the anticipated length of the work season 
subsequent to the layoff. 

At the time of implementation of seasonal layoffs, a more senior seasonal employee may express 
interest in seasonal layoff. out of seniority order, in lieu of those less senior employees who would 
otherwise be laid off. Such requests will be considered in seniority Order on the basis of state 
seniority and based on staffing requirements. Acceptance of an out of order layoff- shall not impact 
the order of recall in subsequent seasons. 

Permanent Layoff 

Article 1.5, Section 30, Procedure, is modified by adding the following: 

The permanent layoff of seasonal employees of the Department of Revenue shall be by principal 
place of employment. All bumping pursuant to Article 15, Section 30 shall be within their principal 
place of employment. 

Seasonal employees who have been permanently laid off shall be placed on layoff lists in 
accordance with Article 15, Section 3H. 

In addition to recall rights provided by Article 12, permanently laid off seasonal employees shall be 
placed on a Department of Revenue seasonal recall list for the principal places of employment in 
which they have expressed an interest in order of State seniority. 

The first refusal to accept recall to seasonal positions in any principal place of employment in 
which employees have _expressed interest will result in removal of their names from the Principal 
place of employment seasonal recall list. Refusal to- accept recall a second time will result in 
removal from all PPE seasonal lists. 

358 



seasonal employees on permanent· layoff who are recalled fo a position in a different principal 
pJace of employment shall _ be required to serve a new probationary period. If the seasonal 
employee does not successfully complete the new probationary period, they shall have the right to 
return to a vacancy in their former principal place of employment. -If no vacancy exists, the 
seasonal employee will be returned to the permanent layoff record for their former principal place 
of employment. 

Article 15, Section 5, Temporary and Emergency Positions, of the Master Agreement shall be 
modified as follows: . 

If a position in a principal place of employment is to be filled·· by a temporary or emergency 
appointment, the appointment shall be offered to employees in the following_ order prior to filling 
the position by any other means: 

A. Employees who are permanentty or seasonally laid off if the position is in the same dass and 
principal place of employment from which they were seasonally· laid off in the order of State 
Seniority; 

B. Seasonal employees who are seasonally laid off if the position is in the same principal pla~ of 
employment from which -they were seasonally laid off and the employee is determined to be 
qualified for the appointment by the Appointing Authority in the order of State Seniority; 

C. Employees who are permanently laid off and not employed by the State·if the position is in the 
same seniority unit and geographic area from which they were laid off and the employee is 
determined to be qualified for the appointment by the Appointing Authority in the order of State 
Seniority. 

Liuiktd lritarruptlons of Seasonal Employment 

Article 15, Section 6, Limited Interruptions, of the Master .Agreement shall be replaced iri its 
entirety as follows: 

Any interruption in seasonal employment not in excess of seven (7) consecutive calelldar days or 
any reduction from-'an employee's normal work hours which continue two (2) ·calendar weeks or 
less shall not be considered a layoff. Seasonal employ~es of the Department of Revenue may be 
subject to limited interruptions of work or reduction in hours due to temporary lack of work. 

When the limited interruption of work or reduction in hours does not affect all employees in a 
class, employment condition, shift and principle place of employment, the least senior employee(s) 
affected shall have their work interrupted or hours reduced. 

Eligible seasonal employees of the Department of Revenue may_ utilize accrued vacation time 
during a limitEld interruption of employment. Except where vacation time is utilized, all employees 
shall be compensated for the actual number of hours worked during the pay period. 

Recall of Seasonal Emnlovaes 

Article 15, Section 4E, paragraph 2 of the Master Agreement shall be replaced in its entirety as 
follows: 
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The Appointing Authority shall contact an·seasonal employees on the seasonal layoff list by U.S. 
Mail at their last known address in November of each year. The employee shall notify the 
Appointing" Authoriiy•within five .(5) calendar days of receipt of notification of intent to return to work 
and shall provide the Appointing Authority with current address and telephone number. It shall be 
the employee's responsibility to keep the Appointing Authority informed of the employee's address 
and telephone number. 

The Appointing Authority shall recall employees using the address or telephone number provided 
at least three· (3) calendar days in advance of the exact reporting date. The Appointing Authority 
will first attempt to recall employees by telephone. If unable to reach by tetephone, a written 
notice of recall will be mailed to the address-provided. 

Bemov'al from the Seasonal Layoff Record 

Aiticie 15, ·Section 4F of the Master Agreement shall be modified as follows: 

Employees shall be removed from the seasonal layoff record for any of the following reasons: 

1. Written notice from the employee that he/st:ie does-not intend to return to work; 

2. Failure to respond to the November notice of intent to. recall; 

3. Failure to report forwork from layoff; 

4: Appointment to a permanent position in a class which is equal-to or higher than the one from 
Which the employee was laid off; 

5. Failure to accept recall to a position in the•same class.in a·principal place of employment other 
than the one from which he/she was laid off if a positiOn in the former principal place of 
employment is not available; 

6 Resignation, retirement or termination from State Service. 

Resignation 

The provisions __ of the Master Agreement shall be supplemented and/or modified as follows: 

Employees -who eIe"ct· to disContin_ue their seasonal employment prior to the date of layoff shall be 
considered to have resigned, 

Principal Place of Employment 

The provisions of the Master Agree_ment shalt be supplemented and/or modified as foliows: 

The determi.nation of.principal places of employment for purposes of this Supplement shall be at 
the discretiori of the Appointing Aulhority: 

Irainiog 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Seasonal eniployees, while on seasonal layoff .. may sign up for and take classes being offered by 
the Department of ReVenue. Such time shall not.be considered work time. The·cost associated 
with such classes, if any, shall be paid by the Appointing Authority. 
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Section 4 
FiHlne of Seasonal Yicancles 

Article 12, Sections 5, 6, and 7(A) of the Master Agreement shall be modified for the filling of 
seasonal vacancies as follows: 

Seasonal vacancies shall not be posted. 

Seasonal employees who have been laid off in good standing shall be given the opportunity, prior 
to recall, to express an interest in seasonal positions in the same classification in other principal 
places of employment. Employees expressing such interest will be considered in order of State 
Seniority. 

Article 12, Section 10, of the Master Agreement is modified as follows: 

Seasonal employees wtio accept a seasonal position in a different principal place of employment 
shall be required to serve a new probationary period as· defined in Article 12, Section 10. If the 
seasonal employee does not successfully complete the new probationary period, they shall have 
the right to return to a vacancy in their former principal place of employment and shall serve the 
remainder of their original probationary period. If no vacancy exists, the seasonal employee will 
be retumed to the seasonal layoff record for their former principal pl.ace of employment. 

Section§ 
Senlorltv 

Article 4 {Seniority) of the Master Agreement is modified as follows for seasonal employees of the 
Department of Revenue: • 

State Seniority for seasonal employees of the Department of Revenue _working or in layoff status 
on July 1, 1.985, shall include actual time worked prior to July 1, 1985. 

Classification Seniority for seasonal employees of the Department of Revenue working or in layoff 
status on July 1, 1985, is defined as the date of initial hire to the employee's current class. 

State Seniority and Classification Seniority s~all be broken by failure to work consecutive seasons. 

Section 6 
Filling of Clerk 2 Vacanciu 

Article 12, Section 7 (Vacancies) of the Master Agreement is hereby modified as follows: 

At the discretion of the Appointing Authority, up to one-half (1/2) of unlimited full-time Clerk 2 
positions may be filled by the promotion of unlimited full and part-time Clerks 1 whose names 
appear on the certified eligible list. Such position shall not be subject to the posting and bidding 
requirements of the Master Agreement. 

,:he _Appointing Authority shall notify the Local Union of such action at the time it requisitions the 
certified eligible list.· 
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Saction 7 
FIiiing of vacancla_g 

The provisions of Article 12, Filling ,Vacancies,. are amended as follows fc,r employees of the 
Department of Revenue by adding the following: 

Reassignments 

Ar:ticle 12, Section 4, Reassignment, is hereby modified as follows for employees· of .the 
Department of RevenUe: 

Section 4 Reassignment. When a filled position and its .incumbent are to be reassigned to a 
different work area within a work location without a significant change in job duties, the employee 
and the position shall -be reassigned notwithstanding Article 12, Section 48. In such cases, the 
local union shall receive notice prior to the employee occupying the position ,o be reassigned. 
Such employee shall be provided with _at least a fourteen. (14) calendar day written notice. 

conflict of Interest considerations In LaYoff 

When the exerciSe of Seniority rights pursuant to the' layoff and recall provision$ of the Master Or 
Supplemental Agreements would place· an employee in a situation or position where concerns of 
nepotism, as defined in the Code of Conduct for Department of Revenue ei-nployees, would arise, 
the Employer agrees to meet with the Local Union to resolve the situation in such a way which 
does not deny the rights of the employee. 

Section 8 
Attendance at Lo·cal Union Meetings 

With fourteen (14) calendar· days notice employees shall be permitted to adjust their hours of 
work, Up to two (2) hours, in order to attend the regular monthly meetings of AFSCME Local 3141, 
provided such adjustments shall not unduly disrupt the operations of the department. Such 
adjustmerits shall not result in· the payment of overtim~. 

Section 9 
Overtime Distribution 

Article 6, Section 4, Overtime Distribution, for all employe~s except the Telephone Taxpayer 
Assist~nce Unit, is replaced'_in its entirety as follows: 

Oliertime shall be offered to all employees in the work area, section or principal place of 
employment who ·are in active work status who are qu·alified, as detennined by the APpointing 
Authority, to perfonn the required work .. If there are more qualified volunteers than required, .the 
overtime wOrk shall be -~ssigned tO_ the most senior qualified employees based on State Seniority. 
If there are insufficient volunteers to perform· the required overtime work, the empJOyees in the 
work area, section or ·principal Ptace of employment with thE! least State Seniority qualified to 
perfonn the work shall be -assigned to the overtime work. If necessary due to an insufficient 
n~mber of employees from the work area, section or principal place of employment, the 
Appointing Authority may request volunteers from one (1) or more other work areas, sections or. 
principal places of employment, detennined by the Appointing Authority, to perfonn the overtime 
work. Whenever possible, all such qualified employees within the designated work area, section 
or princ_ipal place of employment shall be offered the overtime work prior to mandatory assignment 
of overtime.- If there is insufficient time to request volunteers, the Appointing Authority may assign 
employees then on duty to the overtime work -according to inverse State Seniority among those 
qualified to perforn, the overtime -work. 
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Article 6, ·section 4 of the Master Agreement, shall ~ S~pP1emented and/or modified as follows for • 
the employees in the Telephone Taxpayer ASsistance Unit:. 

When two. or more employees have worked the ·same amount Of overtime hours, overtime 
asSigninents·. shall be off8red first to the most senior employee, based upon State S8niority: • 
Ov8rtime hours· actually worked shall be considered in calculating the· equitable distribution of • 
Overtime. • 

In the ev8nt all employees decline overtim~ work, the Appointing Authority shall have the right to 
assign overtime based UpOn inverse order·of State Seniority a_morig-capable employees. 

MINNESOTA STATE RETIREMENT .SYSTEM 

Arlk:llt.1· 
furJ>l>u 

The purpose· of this Supplemental Agreement is to establish· a voluntary flex-time· Program for 
employees of the work units within MSRS: • 

ArlWtl 
Flax-Time Schedule Raauest • 

The flex-time schedule is based on forty (40) hour work week·over a two (2) week eighty (80) hoUr 
payroll period. • 

Within the above presaibe(t parameters, the flex-tiffle program shall.anow·an employee to request 
modification.of his/her current work _schedule aCCOrding to any one of the followin~ schedules: 

A. Eight (8) conSecUtive hours of work· for each of five days in a work week. 

B. Eight and one-half (8. 1/2) consecutive hours of work for four (4) work days and six' (6) 
consecutive hours of Work orl any day each·Work w8ek; w·ith two (2) Consecutive hours off on 
the same day as the six (6) consecutive-hours of work day during each fQrty (40) hour_work 
week consistent with the pay period of Wedilesday through Tuesday. , 

. . 

C. Nin8 (9) consecutiVe hOurs of.-~Ork for eight (8) days, one (1) day of eight (8) coll~ecutive 
hours of work, plus-one (1) day off during.eighty (80) hour payroll period. 

Coilsecutive hours of work shall exclude the normal unpaid lunch period during the work week. 

For employees chOosing schedule "C", the "work week" is defined to begill_four (4) ·hours into 
the shift .on the eight (8) hour work day ancf efld exactly one·catendar week later. Employees 
chOOsing this schedule must take the same day of the week _off that they work the ei9ht hours 
the previous week. For employee·s choosillg schedule."A" or."B", the work week runs from 
Wednesday .through Tuesday. • • • 

An employee may: request tO change-his/her flex-time· schedule.by providing a_ fourteen (14) 
calendar day written notice to the immediate suj:>ervisor., Approved Changes in. schedule will 
take place on the first day of'the pay period follOWing the f9urteen (14) day notice period as 
long as the change is approved by the supeivisor. A supeivisor' may waive the fourteen (14) • 
day notice ·at the request. of the employee, provided that the·employee '.waiVes the right to· any 
overtime compensation not required by federanaw. 
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~ 
Review of Requests 

Management retains the responsibility for denying or terminating individual flex-time schedules 
where they adversely affect the operation of the unit. Flex-time must not interfere with the unit 
operations during the normal office hours of Monday through Friday. Further, management may 
exclude any employee or group of employees if flex-time would cause MSRS to incur additional 
costs, be disruptive to the operation of the unit or result in reduced service to the public. 

The imi;nediate supervisor shall determine to approve or deny the flex-time request of an 
employee based upon job-related consideration including, but not ltmited to, the operation of the 
unit and the provision of service to the public. If there are conflicting requests from employees, 
and the needs of the supervisor require that not all requests may be approved, the supervisor 
shall appr.ove (if all other considerations indicate approval) the request submitted by the employee 
with the most state seniority within a team function, or by state seniority among all unit employees 
not on a team or in a specific functions, or by state seniority among all unit employees. 
Management shall define ''team" and "function" for the purposes of this Supplemental Agreement. 
Should conflicts still exist. they shall be resolved by lot. 

The immediate supervisor shall provide the employee with written notice and explanation of the 
decision within seven (7) calendar days of request receipt. If an employee's request is denied, a 
copy of the written notice and explanation of the decision shall be • available to the Union. No 
request may be unreasonably denied. 

ArliJ;)tl 

Altered Schedules 

Upori mutual agreement· of the immediate supervisor and the employee, an employee's schedule 
may· be temporarily altered for a duration of not more than fourteen (14) consecutive calendar 
days at a time without regard to the above provisions provided that it does not result in payment of 
overtime. Any such alteration must also be scheduled so as not to require any full-time employee 
to work less than eighty (80) hours in a pay period or forty (40) hours in a "work week", including 
paid leave time. 

Aili<ltl 
Holiday, and Paid Leave Hours 

When the holiday falls on a day the employee normally works eight (8), eight and one-half (8 1/2) 
hours or nine (9) hours, the employee shall be paid holiday pay for eight (8) hours. 

Employees normally working eight and one-hatf (8 1/2) hour days will work the additional one-half 
(112} hour during the same work week as mutually agreed upon by his/her immediate supervisor. 
Employees working nine (9) hour days will work an additional hour on the normally scheduled 
eight (8) hour day (Which is divided into two (2) four (4) hot.Jr periods for ''work week" 
determination) with the additional hour added to the four (4) hours associated with the ''work week" 
in which the holiday falls. • -

When the holiday falls on a day the employee normally works less than eiQht (8) hours, the 
schedule shall be exchanged with the closest eight (8), eight and one-half (8 112) hour day to the 
holiday that still falls within the same Wednesday through Tuesday work week. If the holiday falls 
on an employee's scheduled weekday off, the holiday shall be observed on the same day a week 
earlier or later. whichever fits into the normal pay period. 
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This Supplemental Agreement serves "as the fourteen (14) d&ys notice of these schedule changes 
during.holidays sis required under Articl:. 5 of the Master Agreement., 

Should an employee be on_paid or unpaid·leave;.from -work _on a ·day they are schecluk,d to work, 
the time charged to the paid leave or taken as unpaid ·1eave shall be,for the total hours (or fraction 
thereof), they wOuld have otherwisE: been in atiendan~ !II work that day. 

Adlmi 
:Houq1 of Work . 

The execution Of this_ Supplemental Agreement hereby amehds-·Section ,2,. Subdivision B. {Work 
Day),' ar_,d ·subdivision ·c -{Work ·week; Work Period), Qf _Article 5· of th_e Master Agr8ement so, tis to 
recognize the legitimacy of i:IO_ eight and one-half (8 112) or nine (9) hour work day. 

" . • . ' - ·-

It Is further agreed- tti8t no additioriill paid rest period shSII be provided to an employee work;iflQ on 
a flex:-time schedule. 

.. -· 

An employee may app&al in writinQ the decisiori_· of th~ ,immediate .. ~upervi~or 1o deny or ievdke a 
flex-time schedule to the Unit Manager who shall respond in_'wrlting, If not resolved at thSt level, 
t~ ·decision may be appealed in writing to the appropriate Assistant Director who shall respond in 
writing. The decision of the.Assistant. Oifector is.final and sllall not be su_bject to l\rticle ·17of the 
Master Agreement unless the action gMOg ·r1se to the appeal is a violation_ of a specific provision of 
that Agreement. 

Al:lil;Jtl 
llllrali<m 

This Supplemental Agreei'nent shall.~ ·in effect for a~. indefiriite. Pf!riod- b~ginning the effective 
dSte of the Agreement. Should problems occur" ·with this . Agreement after its effective 
implementation date, the parties agree·to. meet_ an:ct CQnfer in an effort to resolvt\!i the issues. If 
they· meet and, confer and car'i°not resolve the- iSSues, MSRS reserves the right: to terminate th~ 
program with-~ourteen (14) cal~nda:r days written _notice to the .UniOn. 

Adi"1tl 
M_odiffc_atlon 

: Any modification to this Supplement~I Agreement must be agreed :tP· iri writing by the parties. 
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DEPARTMENT OF TRANSPORTATION 

Al:lla.1 
Cross Baraainina Unit A11ignmenfs: Cllnit 2 - Unit 7) 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Section 1 Meet and Confer. The Appointing Authority and the Local Union shall meet and 
confer annually to discuss Cross Bargaining Unit Assignments between Units 2 and 7. 

Section 2 Selection for Training. When the Appointing Authority determines that an additional 
employee is to be trained for possible Cross Bargaining Unit Assignments, such training 
opportunity shall be posted for a minimum of ten (10) calendar days in the work area/truck station 
where such training opportunity is to be made available. 

Employees shall be provided an opportunity to participate in such training based on Classification 
Seniority from among those employees within that work area/truck station who desire such 
training, and who can reasonably be expected to satisfactorily complete the training. 

Section 3 Cro11 Bargaining Unit Assignments- Temporary Cross Bargaining Unit 
Assignments of employees shall be accomplished in accordance with the provisions of Article 12, 
Section 4(D), 

SectiOft f Return Riahts- If the employee is unable to perform the cross bargaining unit 
assignment, the employee shall be returned to his/her permanent position. 

Ar:ll<iL2 
Senioritv 

Article 4, Section 1 B of the Master Agreement shall be supplemented and/or modified as follows: 

For the purpose of layoff and bumping, classification seniority for the classes of Highway Field 
Assistant and Traffic Recorder shall be counted toward seniority in the class of Highway 
Technician. To count this time, the employee must be in, or have been in, the class of Highway 
Technician. 

Classification Seniority for the class of Heavy Equipment Mechanic is defined as length of service 
in the classes of Heavy Equipment Mechanic and Heavy Equipment"Mechanic Apprentice. 

~ 
Hours of Work 

Article 5 of the Master Agreement shall be supplemented and/or modifted as followS: 

1. Work Schedu(ea. In the Department of Transportation, the Appointing Authority may change 
the daily starting and quitting time of Unit 2 employees for the entire week up to two (2) hours 
either way providing a notice is posted a minimum of three (3) working days in advance of the 
proposed change. Notification prior to the start of any shift ·shall oonstiMe the first day's 
notice. Employees may be returned to their previously established schedule upon reasona_ble 
notice by the Appointing Authority. 
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2. Emergency Work Scbedul9- Employees whose hours of work are controlled by the 
contractor may have their schedule changed due to the contractor's operations. In the event a 
change in schedule is necessary, as much advance notice as possible must be given the 
employee through the Appointing Authority's project supe,visor. Such change shall not be 
considered a split shift. 

Any schedule changes made pursuant to the above shall not result in the payment of overtime. 

The supervisor shall give due consideration to any employee who requests not to work beyond 
sixteen (16) hours in a day. Normally, an employee shaU not be required to. work beyond 
fourteen (14) consecutive days. In this situation, the employee may request time off with three 
(3) days notice to the supervisor. 

3. Winter Maintenance Schedules- The Appointing Authority may establish a winter 
maintenance schedule to be used in severe or extreme road conditions for snow and ice 
control operations. The schedule shall be posted at lea~ fourteen (14) calendar days in 
advance of the effective date each fall. The posted schedule shall also cite the date each 
spring when winter maintenance schedules shall no longer be in effect. 

Under the winter maintenance schedule, the Appointing Authority may sptit the available 
employees into more than one (1) shift. Such shift shall be periodically rotated or esta~ished 
by internal bid after taking into consideration the desires of the Local Union. The posting shall 
name which employees are assigned to each shift. 

The Appointing Authority shall use reasonable reason, including weather forecast where 
appropriate, in determining that severe or extreme road or weather conditions exist for snow 
and ice control operations. It is specifically understood by the parties that winter maintenance 
schedules may be declared to be in effect only when severe or extreme f"oad or weather 
conditions exist or are forecast. When severe or extreme road or weather conditions do not 
exist or are not forecast, and an employee is called outside of the establtShed work schedule 
for operations· such as spot sanding or plowing isolated patches of snow and ice, such 
assignment must be made on an overtime basis. 

On any day on which a change from a regular work schedule to a winter maintenance 
schedule, or from a winter maintenance schedule to a regular work. schedule takes place, no 
employee shall be scheduled to work less than the number of hours in the employee's 
established schedule before the winter maintenance schedule was activated. When such 
maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in 
exC8Ss of the number of hours in the employee's established schedule before the winter 
maintenance schedule was activated except that when the consecutive hours of any 
employee's work day must be interrupted, such employee shall be compensated at the 
appropriate overtime rate for an ho...-s worked outside the employee's previously scheduled 
work period. In no case shall an e:mployee be paid for those intervening hours not worked. 

Overtime callout by shift seniority may continue where that was the practice during the 1992-
1993 winter maintenance S;9a~n. A change, from the practice during the 1992-1993 winter 
maintenance season, from overtime callout by strict seniority to overtime callout by shift 
seniority shall be by mutual agreement between the Local Union and Appointing Authority. 

During the period when snow and ice control operations can be required to be perfonned in 
earfy fall and in early spring, when the Winter Maintenance Schedules are not In effect, Metro 
Division maintenance employees are limited to a maximum work shift of sixteen consecutive 
hours for snow and ice control related work. 
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After working sixteen (16) consecutive hours, the employee should be given a minimum of 
seven and one half hours of rest before being recalled to work. 

4. Road Patrol. Under those circumstances where the Appojnting Authority must reduce 
hazardous driving conditions by the use of employees outside of their established work 
schedule for operations such a~ spot sanding or plowing isolated patches of snow and ice, with 
employee and truck, such conditions may be met either by the establishment of a night patrol, 
or a dawn patrol, or by calling in an employee on an overtime basis, when such conditions 
exist. or may exist. 

The Appointing Authority may establish a weather watch, dawn patrol, night patrol, or road 
patrol whose purpose is to patrol the roads and respond to or wam of hazardous driving 
conditions.' After taking irito consideration the desires of the Local Union, the shift(s) shall 
either be posted for bid or rotated. If posted,· the shift(s) shall be posted only in the truck 
station(s) where such shift change(s) will be made and if there are bidders, the change of shift 
shall be assigned On the basis of Classification Seniority on a non-rotating basis. If there are 
no bidders, the Appointing Authority may assign the-least senior employee(s) on a non-rotating 
basis, or may assign the employee(s) of the truck station on a rotating basis. VVhere a-Heavy 
Equipment Operator, Intermittent, is needed the posting shall so state. 

5. Fire Season SchedtJJleA. The Appointing Authority may establish fire seasons schedules to 
be used in severe or extreme fire conditions. The schedule shall be posted at least fourteen 
(14) calendar days in advance of the effective date each spring. The posted schedule shall 
also cite the date each fall when fire seasons schedules shall no longer be in effect. 

Under the fire· seasons schedule, the Appointing Authority may split the available employees 
into more than one (1) shift. Such shift shall-be periodically rotated or established by internal 
bid after taking into consideratiOn the desire o:f the Local Union, The posting shall name which 
emplOyees are assigned to each shift. 

The Appointing Authority shall use reasonable reason in determining that severe or extreme 
fire conditions exist. It is specifi~lly understood by the parties that fire seasons schedules 
may be declared to be in effect only when severe or extreme fire conditions exist or are 
forecast. When severe or extreme fire conditions do not exist or are not forecast, and an 
employee is called outside Of the established work schedule, such assignment must be made 
on an overtime basiS. 

On any day on which a change from a regular work schedule to a fire seasons schedule, or 
from a fire seasons schedule to a regular work schedule takes place, no employee shall be 
scheduled to work less than the number of hours in the employee's established. schedule 
before the fire seasons schedule wa,s activated. When such fire seasons schedule is in effect, 
overtime rates shall be ·paid· only for those hours worked in excess of the number of hours in 
the employee's established schedule ~fore the fire seasons schedule was activated except 
that when the consecutive_ hours of any employee's work day must be interrupted, such 
employee shall be compensated·at the appropriate overtime rate for all hours worked outside 
the employee's prevK>usly s·cheduled work p0riod. In no case shall an employee be paid for 
those inteivening hours not ~orked. 

ArliaJ 
OYt:rtime Distribution 

Article 6; Section 4 of the Master Agreement shall be supplemented and/or modified as follows: 
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Overtime work shall first be offered to the most senior employee(s) in the same job class and in 
the same work area who are capable of performing the work available. The overtime work shall 
first be offered to employees then on duty if such overtime is for the immediately subsequent shift. 
Should the senior employee choose not to accept the overtime assignment, the next most senior 
capable employee shall be offered the overtime assignment- However, the Appointing Authority 
shall not be required to cut in on work in progress in order to comply with the requirements of this 
Section. In the event all capable employe~s dedine overtime work, the Appointing Authority shall 
have the right to assign overtime based upon inverse order of Classification Seniority among 
capable employees. 

Employees may request not to be offered voluntary overtime by means of a written waiver 
submitted to the employee's supervisor, provided, however, that the Appointing Authority retains 
the right to assign overtime, in inverse order of Classification Seniority among capable employees 

. in the event that all capable employees decline overtime work. 

Employees may rescind such waivers upon fourteen (14) calendar days written f!Otice to the 
employee's-supervisor. 

In emergencies, notwithstanding the tenns of this Article, the Appointing Authority may assign 
someone to temporarily meet the emergency requirements regardless of the overtime distribution. 

Employees shall be allowed to choose cash and/or compensatory time within the same pay 
period. Should an employee fail to indicate on the time report, liquidation shall be in cash. 

Arlil1ILli 
Rea1Slonment 

Article 12, section 40 of the Master Agreement shall be supplemented and/or modified as follows: 

Temporary reassignments shall be for six (6) months or less. Cross bargaining unit assignments 
may be extended up to three (3) months upon agreement of the Local Union and the Appointing 
Authority. 

Article 12, Section 4B of the Master Agreement shall be supplemented and/or modified as follows: 

In Mn/DOT outstate districts, the Appointing Authority has the right to reassign employees within a 
headquarters or within a resident office. 

~ 
Tools and Equipment Loss 

The provistons of the Master Agreement shall be supplemented as follows: 

The Appointing Authority will provide tool boxes or tool cabinets for Heavy Equipment Mechanic, 
Heavy Equipment Field Mechanic and Welder to store their tools. While tools are in the care, 
custody, and control of the Appointing Authority, the Appointing Authority shall indemnify each 
employee for tool losses caused by fire, wind, or theft by forcible entry at their full replacement 
vmue provkted the tools are listed in the most recent previously filed inventory approved by the 
supervisor. 
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Employees in Unit 2 and Unit 7 who are required by the Appointi~ Authority to furnish basic hand 
tools and/or equipment. shall be indemnified by the Appointing Authority for tools and/or 
equipment losses caused by fii-e, wind, or theft by forcible entry while the tools and/or equipment 
are secured on the Appointing Authority's premises or are in a locked vehicle which use is 
authorized by the Appointing Authority, or when they are in a field office on a construction project 
provided the tools are listed in a previously filed inventory approved by the supervisor. 

Ar!kltl 
Maintenance Seasonal Work Crews 

The provisions of Article 12, Sections 1 through 6 of the Master Agreement shall be supplemented 
and/or modified as follows: 

Metropolitan Maintenance. Seasonal work crew assignments within the Division region and/or 
within each truck station shall be posted for a minimum of seven (7) calendar days. In the event 
that no employee applies for the vacancy(s), the Appointing Authority shall fill the opening(s) by 
assignment on the basis of employee qualifications and inverse seniority. Employees selected for 
such assignments shall be given seven (7) calendar days notice prior to such assignments. 

Seasonal work crew assignments are assignments to those maintenance operations which are 
Division-wide, region-wide or truck station-wide in scope, and are operations where some special 
skill Or expertise is necessary so that it is generally a requirement, from the standpoint of efficiency 
and economy of operation, to retain the same employee on the assignment for the duration of the 
operation in any particular calendar year. 

The posted notice announcing the formation of a seasonal work crew will indicate the approximate 
duration of .the assignment by ·citing: a) the approximate starting and ending dates; or, b) where 
appropriate, by stating that the duration is until the projed is completed. Where such seasonal 
work crew assignment involves a change in work hours or a change in the work week, an 
additional notice returning the elllployees to their previous schedule will not be required as long as 
the original posted notice indiGated the approximate duration of the project. 

Ten maintenance seasonal work crews shall be staffed by employees on a Division-wide basis. 
The ten seasonal work crew assignments shall be: the Night Maintenance Seasonal work crew; 
the Division-Wide Paving Crew; the Division-Wide Striping Crew; the Division-Wide Sweeping 
Crew (days); the Division-Wide Sweeping Crew (nights); the Division-Wide Maintenance Dispatch 
Crew; the Division-Wide Landscape Cr~; the Division-Wide Herbicide Crew; .the Division-Wide 
Fence/Guardrail Crew; and the Division-Wide Gunite Crew (Bridge). The ten work crew 
assignments shall be- posted for a minimum of seven (7) calendar days. In the event that no 
employee applies for the vacancy(s). the Appointing Authority shall fill the opening(s) by -
assignment on the basis of employee qualifications, and inverse seniority. Employees selected for 
the ten seasonal work. crew assignments shall be given seven (7) • calendar days notice prior to 
such assignment. When the need arises to change the above list, the Division Management and 
the Local Unio~ will meet and confer prior to implementing the change. 

Outstate Maintenance. Openings on seasonal work cr~ws shall be filled after posting for a 
minimum of ten (10) calendar days._ 
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Assignment to these seasonal work crew openings shall be made on the basis of Classification 
Seniority from those employees applying from· the m_aintenance area. sub.area, or truck station 
from which such a crew is beiOQ formed. If an insufficient number of employees apply for the 
openings, the openings will be filled in inverse order of-Classification Seniority among employees 
from the maintenance area, sub-area, or truck station from which such a crew is being forlTled. 
During the period while the • selection process is taking· place, the Appointing Authority may 
temporarily assign employee(s} to seasonal work crew openings to fulfill operating requirements. 

Should it become necessary to .supplement the basic crew, the. Appointing Authority may 
supplement such basic crew by assiQnment from the are·a where the work is being pertormed. 

Seasonal wor_k crew assigninents are· assignments to those maintenance· operations which·-are 
area•wide in scope, and are operations where some special skill or expertise is necessary so that 
it is generally a requirement, from the standpoint of efficiency and economy of operation,· to retain 
the- sciine employee on the assignment for ·the duration 'of the operation in any particular calendar 
year. 

The posted notice announcing the formation of a seasonal work crew will indicate the approximate 
duratioil of the assignment by citing: a} the approximate starting and endin_g dates; or, b)' where 
appropriate; by stating that the duration·- is_ until the project is completed.- • Where such seasonal 
work creW' assignment invotves a change in work houi:s· or a change -in the work week,' an 
additional notice returning the employees to their previous schedule will _not be requ_ired as. long as 
the original posted notice indicated the approximate duration of the project. • 

~ 
Limited Interruptions of Employment 

The provisions of Article 15, Section 6 of _the Master Agreement shalfbl! supplemented and/or 
modified as follows: • 

When the limited \nterruption of work or reduction in hours .does:·not affect all emplo)'ees in a 
class, employment condition, shift and work location, the least senior emplOyee(s) affected shall 
have their work interrupted or hours ·reduced. When it is necessary for an elllployee to hold 
certification on heavy equipment, the most senior employee who is certified on the required 
equipment will be retained. Limited interruption of work or reduction in hours shall not be instituted 
for the purpose of subcontracting work nonnally performed by -the· affected bargaining unit 
employees. 

~ 
Safety Inspections 

Due to the unique• circumstances in the Minnesota Department of Transportation where full•time 
safety professionals are employed, it is agreed -that where a local Union representative is not 
available to accompany the safety officer on the Annual Building Inspection, the safety officer will 
provide a copy of the inspection report to the local Union President. 'Where a local Union 
Representative is present for the inspection, that person will be given a copy of the report, it will 
include all pertinent information concerning findings and _recommendations;: 

Article 10 
Work Out of Class 

The provisions of Article 16, Section 9 of the ~aster Agreement shall be supplemented=and/or 
modified as follows: 
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\Mlen an employee in the classifications of Highway Maintenance Worker Senior or Bridge Worker 
is assigned to Work Out of Class as a supervisor,. the employee shall be paid at a rate within the 
higher range which is at least one (1) step higher than the employee's current salary and which 
can be higher at the discretion of the Appointing Authority. 

Article 11 
Probationary Period 

The provisions of Article 12, Section 1 OC of the Master Agreement shall be supplemented and/or 
modified as follows: 

The initial six (6) months probationary period of a new Mn/DOT employee may be extended for a 
period not to exceed three (3) months, provided that the employee was given a written mid­
probationary review and provided th<if a written notice of the extension is given to the employee 
and the union prior to the end of the fifth (5th) month of the probationary period. 

Article 12 
Maintenance 

1. Selection and Certification of Employees for Heavy Equipment Operator {Intermittent). When 
the Appointing Authority determines that an additional employee(s) is to be trained for 
certification as a Heavy Equipment Operator (Intermittent) within a particular truck station 
outstate subarea, or area, or the Metro. Division or a Metro region, such opportunity shall be 
posted a minimum of seven (7) calendar days in the truck station, etc., where an additional 
employee(s) is to be certified. Only employees earning less than the rate of pay for Heavy 
Equipment Operator (full-time) assigned to the truck station, etc., where the additional 
employee(s) is to be trained shall be eligible to bid. Employees interested in being considered 
for such training shall indicate their interest in writing. 

For each Heavy Equipment Operator (Intermittent) needed by the Appointing Authority in a 
truck station, the Appointing Authority shall consider for training the three (3) most senior 
employees who have indicated their interest in writing. For each Heavy Equipment Operator 
(Intermittent) needed by the Appointing Authority in an outstate subarea, the Appointing 
Authority shall consider for training the four ( 4) most senior employees who have indicated 
their interest in writing. For each Heavy Equipment Operator (Intermittent) needed by the 
Appointing Authority to operate a piece of area region or division equipment, the Appointing 
Authority shall consider for training, the seven (7) most senior employees within the area, 
region or division who have indicated their interest in writing. 

Such employees considered for training will be schedwed for a written test for the purpose of 
determining their knowledge of the proper maintenance and the operation of the equipment. 

The employee(s) with the highest score shall be offered the training. When there is a need for 
more than one (1) employee to be selected for training from one (1) posting, the Appointing 
Authority will select for training (from the three (3), four (4) or seven (7) most senior employees 
who signed the posting), the employee with the highest score. To the remaining two (2), three 
(3) or six (6) senior employee names,. the name of the next senior employee will be added. 
Again, selection will be made of the employee with the highest score. When additional 
certified operators are needed, over and above the riumber indicated by the posting, the entire 
process shall be repeated. 

At the discretion of the Area Maintenance Engineer, the below procedure may be followed for 
certification of Heavy Equipment Operators (Intermittent). 
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Qualification for Certification as a Heavy Equipment Operator (Intermittent). When ,the 
App_ointing Authority det8rmines that an ·additional employee is to be trained for certification as 
a Heavy Equipment Operator (Intermittent), at a particular truck station, or within a sub-area or 
maintenance area, on a specific piece of equipment. employees shaJI be provided an 
opportunity to train for certification b)' Classification SE!niority from among those employees 
within the truck station, sub-area or maintenance ·area, who desire such opportunity to ·qualify 
and who can reasonably be expected to satisfactorily meet the standards for certification on 
such equipment. • 

If no employee desires to train for certification, the least senior employee who can be 
reasonably expected to satisfactorily meet the standards for certification may be assigned to 
such training. 

An employee Shall be certified as a Heavy Equipment Operator (Intermittent) uPon completion 
date Of the required schedule of hours for that designated- piece of equipment cind upon 
certification by the Highway Maintenance Superintendent and ·the Highway Eqllipment 
Supervisor within the block of l')ours in effect for the desigriated equipment. An employee may 
also be certified as ·a Heavy Equipment Operator by the Highway Maintenance Superintendent 
and the Highway Equipment Supervisor without COmpletiilg the ~dule _of hours of training, if 
the employee has demonstrated his/her ability to satisfactorily Operate the equipment. After 
certification, for good and sufficient reas·on, the Appointing Authority may require re­
examinatioll for continued certification. The Appointing _Authority shall also have the righ_t to 
decertify an employee as a Heavy Equipment Operator (Intermittent) for just C3use. 

VVhen the Appointing Authority determines that an additional employee is to be trained for 
certification for operation of the 'Tandem Truck or the Four Wheel Drive Loader at a ·particular 
truck station,. employees shall be provided an -opportunity· to train for certifii:ation by 
Classification. Seniority from among those employees within the truck station, ~ho desire such 
opportunity to qualify and wh0 CSn reasonably • be expected to_ satisfactorily meet the standards 
for certification. 

2::- Assigninent to Heavy Equipment Operator (Intermittent). Where·adequate staffing of the work 
pennits, employees will be· assigned tc;i Heavy Equipment Operator (Intermittent), within each 
truck station, etc:; .. bi:tsed on Classification S_eniority as follows: 

a. 'Area Equipment (greater Minnesota only). For area eql!ipment, any. ·one of the folto.wing 
options _may be' used: 

1) Assign the most senior certified·operator from the area where the equipment is housed 
and send him/her to operate the equipment; 

2) Send the eqiJipment and assign the most _senior certified_ operator from the area where 
the equipment will_ be operated; '· 

3) Send the equipment and train for certification the most senior, interested employee 
from the area where the equipment will be-operated. 

b. Division EqUipment (Metro. Division only). For division equipment, either of the following . 
opti0ns may be us~: 

1) -Assign the most senior .certified opeiator from the division; or 

2) Send the equipinent and assign the most senior certified operator from the regton or 
truck station where the equipment will be operated. 
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NOTE: For the Metro Division only, the employee will travel to the assigned area Qn 
his/her own time and expense. 

c. Subarea Equipment (outstate only). For subarea equipment, any one of the following 
options may be used: 

1) Assign the most senior certified operator from the subarea where the equipment is 
housed and send him/her to operate the equipment; 

2) Send the equipment and assign the most senior certified operator from the subarea 
where the equipment will be operated; 

3) Send the equipment and train for certification the most senior interested employee from 
the subarea where the equipment '-Viii be operated. 

d. Region Equipment (Metro Division only). For region equipment. any one of the following 
options may be used: 

1) Assign the most senior certified operator from the region where the equipment is 
housed and send him/her to operate the equipment; 

2) Send the equipment and assign the most senior certif,ed operator from the region/truck 
station where the equipment will be operated; 

3) Send the equipment and train for certification the most senior interested employee from 
the region/truck station where the equipment will be operated. 

e. Truck Station Equipment. Truck station equipment is heavy equipment which is stationed, 
housed or assigned to a truck station, and which normally operates within a truck station's 
boundaries. The most senior certified operator among truck station operators where the 
equipment is stationed or housed shall be assigned to operate the equipment throughout 
the truck station. 

When the equipment moves into another truck station to perform work and returns on the 
same day it shall be assigned to the most senior certified operator from where the 
equipment is stationed. , When truck station equipment is to be used in another truck 
station and wilt not be returned at the end of the scheduled work day to the truck station 
where it is stationed, housed, or assigned, the truck station equipment will temf>Orarily be 
reassigned to the truck station where it is to be used. In this event, the most senior 
certified operator from the truck station to which the equipment has been reassigned shall 
be asstgned to operate the equipment. If there are no certified operators available in that 
truck station, the most senior certified operator from an abutting truck station within the 
district shall be assigned to operate the equipment. 

NOTE: In the Metro Division, the terms truck station and sub-area may be used 
interchangeably. 

374 



3. Fringe Pay for Intermittent Assignments. Intermittent Supervisor and/or Intermittent Heavy 
Equipment Operators who maintain a minimum of twelve-hundred (1200) hours in a twelve 
(12) consecutive month period in such assi_gnments shall be paid forty cents ($.40) per hour 
premium in addition to their regular hourly rate when using vacation or sick leave or observing 
non-worked holidays. The twelve (12) month minimum shall be recomputed quarterly and the 
employee shall receive the forty cents ($.40) per hour premium provided he/she has 
maintained the twelve-hundred (1200) hour minimum. in the most recent twelve (12) month 
period. 

4. Heavy Equipment Seniority. Should any employees in the classification of Highway 
Maintenance Worker transfer from one Seniority Unit to another Seniority Unit in the same 
department, they shall continue to uSe their previous heavy equipment certification dates for 
purposes of their new assignment. 

5. Bridge Workers. Bridge Workers who demote to Highway Maintenance Worker/Senior shall 
be required to qualify for Heavy Equipment Operation through the selection an~ certification 
process prior to operating heavy equipment. 

6. Intermittent Supervisor. Employees are represented by the Union when assigned to 
Intermittent Supervisor status. The selection and assignment of such employees are not 
subject to the provisions of Article 12 of the Agreement. Discipline of such employees is 
subject to the provisions of Article 16 and 17 of the Agreement. Intermittent Supervisors shall 
receive the intermittent differential pay on an hour for hour basis when they are assigned to 
perform the work duties of an lntemiittent Supervisor. Assignment shal1 be subject to MTCE 
Bulletin 84-1 and its revisions. 

Article 13 
Atteru:lance at Union Meetings 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees may b8 permitted ·to adjust their hours of work to permit their attendance at regular 
monthly meetings of the local union. Such adjustments shall be of reasonable duration, not to 
~xceed two (2) hours. 

Employees who desire to make these adjustments must require prior approval from their 
immediate supervisor twenty one (21) calendar days in advance_ of the meeting date. Requests 
shall include an indication of the length of release time requested. Approval of these requests will 
not be unreasonably withheld. Requests may be denied if approval would result-in the payment of 
overtime. The Employer reserves the right to rescind this approval in the event of emergency or 
other unusual conditions, or to maintain adequate staffing_ during t~e time of the- meeting. 
Employees shall receive no compensation for time spent at union meetings, but may utilize 
vacation leave or work extra hours, within the same work week, if work is available, to prevent a 
loss of earnings. 

In the event work is available and an employee elects to work extra hours to offset time spent at 
union meetings, the Employer shall have no liability for overtime hours of pay until the employee 
has worked an amount of time outside his/her regular shift which is equal to the amount of time 
spent at a union meeting. 
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Minnesota Department of Transportation 

Transportation Building 
395 John Ireland Boulevard 
Saint Paul, Minnesota 55155-1899 : 

June 24, 1993 

Bob Hilliker 
Business Representative 
AFSCME, Council No, 6 
265 Lafayette Rd. S. 
St. Paul, MN 55107 

Subject: Winter Maintenance Schedules 

Dear Bob: 

At our recently concluded supplemen~I agreement negotiations we spent a considerable amount 
of time discussing concerns over Mn/DOrs use of Winter Maintenance Schedules. We agreed 
that most of the issues could be best addressed at the local levels. 

Further, we agreed that the local union and local Mn/DOT management would discuss Winter 
Maintenance Schedule issues each year at the division, district or maintenance area level. ·issues 
not resolved through this 16cal meet and confer process could be h,irther addressed by a meeting 
of the AFSCME, Council 6, Liaison, the Mn/DOT Labor Relations Manager and the Area 
Maint~nance Engineer. The Area Mai~tenance Engineer's decision will be final. 

Sincerely, 

Jim McKane 
Mn/DOT Labor Relations Manager_ 
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Minnesota Department of Transportation 

Transportation Building 
395 John Ireland Boulevard 
Saint Paul, Minnesota 55155-1899 

May 25, 1995 

Bob Hilliker 
Business Representative 
AFSCME, Council No. 6 
300 South Hardman Avenue 
south St. Paul, MN 55075 

Subject: Construction Ass!gnments 

Dear Bob: 

At our recent concluded supplemental agreement negoti3tions, we spent a great amount of time 
discussing the Union's concerns over highway technicians and their iibility to be selected for 
construction assignments. 

We agreed to encourage this issue to be brought up at the annual local meet and confer which 
takes place prior to each construction season. 

If issues are not resolved at the local level, the concerns could be further addressed by a meeting 
of the AFSCME, Council 6, liaison, the Mn/DOT Labor Relations Manager and the Assistant 
District Engineer or equivalent person. The Assistant District Engineer's decision will-be final. 

Sincerely, 

JimMcKane 
Labor Relations Manager 
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MINNESOTA VETERANS HOME • HASTINGS 

Arlii,ltl 
Hours of Work 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Period. Fun.time employees shall at the Administrator's discretion be: 

a. Scheduled to work no· more than six (6) consecutive days and no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive: or, 

c. Scheduled to work no more than seven (7) consecutive days with two (2) Weekends 
(Saturday and Sunday) out of every four (4) weekends (Saturday_ and Sunday) off. 
Scheduled days off need not be consecutive. 

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) 
week pay period. At least two (2) of the days off shall be consecutive and such part-time 
employees shall not be scheduled for more than seven (7) consecutive days of work. 

2. Fixed Niaht Shift (for all units except Units 2 and TI- Where continuous operations require 
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and 
hire applicants for the vacancy or assign the capable and qualified employee not on fixed 
nights with the least Classification Seniority to· the vacancy. 

Employees permanently assigned to a fiXed night shift may be scheduled to work .other shifts 
for the purposes of training, staff development, informational meetings, projects or jury duty. 
Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Administrator shall determine the work area from which an employee is to be assigned to 
the night shift. If it is necessary to make such a reassignment, the Administrator shall accept 
capable and qualified volunteers prior to the assignment of the· least senior capable and 
qualified employee based on State Seniority within or among class(es) as detennined by the 
Administrator from such work area· who is working other than fixed nights, if there is more than 
one volunteer, the most senior capable and qualified based upon State Seniority shall be 
scheduled to: 

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees nonnally assigned to the niglt shift; and/or, 

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; and/or, 

c Cover night shift vacancies during.the posting. bidding, and hiring procedures; and/or, 

d. Cover for days off of employees assigned to fixed nights; 

e. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects; 
and/or 
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f. Emergency situations._ 

To no longer be permanently assigned to the fixed night shift an em·ployee assigned to the 
fixed night shift must do one of ~he following: 

A Successfully bid on a vacancy in another shift. However, if ~he employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee 
with the least Classification Seniority for t~e. night shift position, his/her bid shall be 
rejected; or, 

B. Notwithstanding the provisions of Article 12, notify the ·personnel director after at least three 
(3) months assignment to the fixed night shift that he/She requests·to be removed from the 
fixed night shift. If another employee nOt on the fixed night shift with less· Classification 
Seniority is capable and' qualified for the fixed night shift that employee sh3ll be assigned to 
the fixed night position, and the employee on the fixed night shift to that employee's 
position, provided the employee on the fixed night Shift is capable and qualified for that 
position. If there is more than one capable and qualified employee with ·Iess Classification 
Seniority than the eniployee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least Classification Seniority shall be assigned to 
the fixed night position, provided the employee on the fixed night shift is capable and 
qualified for that position. The request shall remain open until the employee withdraws it, 
or is, replaced by another employee; or, 

C. Notwithstanding the provisioris of Article 12, an e'mployee working other than the fixed night 
shift agrees to exchange with the ··employee assign·ed to the fixed night shift. Such 
exchange requires that -both employees are in the same classification and option and each 
employee is capable and qualified for the position·to which he/she is moving. 

3. Shifts Between Dan Off ·No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled ·shift -with a starting time within two (2) hours of the 
starting time of the first scheduled shift-after Scheduled days off shall be considered the same 
shift. When there is a scheduled shift roteition, a challge in'starting· time of nOt more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

·Ar!Wtl 
Work Schedules 

Article 5, Section 3 of the Master Agr:eement sh.all be supplemented ar:idlor modified as follows: 

Full-time emplOyeeS in the LPN class shall be scheduled on an every Other weekend off rotation. 

Employees may be temporarily scheduled other than for the established scheduling pattern for 
purposes such as training, staff development, informational meetings, team meetings,'.and ·special 
projects. 

If it becomes necessary to permanently Change the scheduling pattern in the_ interest of efficient 
operations, to meenhe needs of the public; the·oepartmerit,-or the Homes, to prov_ide for rTlore 
beneficial resident/client services, or to better use facilities or the working forces, no less . than 
thirty (30) calendar days notice shall be given to the Local-Uniori. Upon request, the. Local Union 
and the Administrator shall meet and confer to discuss the new schedules Prior to fourteen (1'4) 
day posting period provided for in Article 5 of the Master Agreement. 
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The Local Union and the Administrator may mutually agree to alter the terms of the Hours of Work 
and Work Schedules sections. 

~ 
overtime Distribution 

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows 
through June 30, 1998. On July 1, 1998, all overtime shall be distributed in accordance with 
Article 6, Section 4 of the Master Agreement. 

Licensed Practical Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for the 
purposes of overtime distribution. 

Human Services Technician and Human Services Technician, Senior shall be considered one 
class for the purposes of overtime distribution. 

General Maintenance Workers 1, 2 and 3 shall be considered one class for the pu!J)Ose of 
overtime distribution. 

Distribution of overtime work tor the immediately subsequent shift shall be as follows: 

Overtime work shall first be offered to employees then on duty in the same class within or among 
classes as determined by the Administrator in the work area who are capable of performing the 
work available, by State Seniority. Should the senior employee choose not to accept the overtime 
assignment, the next most senior employee shall be offered the overtime. 

If no employee in the same class or classes as determined by the Administrator in the work area 
wh:'.l are capable of performing the work accepts the overtime assignment, the overtime shall next 
be offered campus-wide to all employees then on duty in the same class or classes as determined 
by the Administrator who are capable of performing the work available, by State seniority. 

If no employee then on duty in ti,e same class or classes ·accepts the overtime assignment, the 
overtime assignment shall next be offered to employees in the same dass or classes as 
determined by the Administrator who are capable of performing the work who are then off duty, by 
State seniority, when feasible. 

In the event all capable employees in the same class or classes as determined by the 
Administrator decline the overtime work, the Administrator shall assign the overtime based upon 
inverse order of State seniority, within or among class(es) as determined by the Administrator, to 
employees capable of performing the work and assigned to the work area who are then on duty. 
The assignment shalt be rotated within each pay period beginning with the least senior capable 
employee based on State seniority. 

Those employees working as a ''float" shall be considered to be in the work area to which they are 
assigned to work at the time overtime is offered <?r assigned. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

Overtime work shall first be offered to employees within or among classes as determined by the 
Administrator in the work area who are capable of performing the work by State seniority. Should 
the senior employee choose not to accept the overtime assignment, the next most senior 
employee shall be offered the overtime. 
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If no capcible employee in ·the same. class or classes as determined by the Admi_nistrator in the 
work area accepts the overtime assignment, the oVertime shall next be o_ffered campus-wide to all 
employees in the same class or cl_asses as. deteCTTiiried __ by the Administrator who are capable c;>f 
,,Performing the work by State seniority. • • 

In the event all capable employees declin~ the overtiine work, the Adfflinistrator shair~ssign the 
overtime based upon inver:se order of State seniority to a capable employee in the same class or 
classes as determined by the Administrator and work • area the ass'.ignment occurs. The 
assignrrient shall be rotated within each pay period •begi_nning with the least senio~ capable 
employee based on State seniority. 

Each superV"isor shall maiiitain a current seniority roster for his/heir .wOrk area. EJriployees shall 
notify their supervisor of their willingness to be -called for overtime_: assignments, on a form 
provided. Employees who-have indicated a willngness to··be caDed tor overtime and have refused 
three (3) offers of overtime Within a six (6) month peno<;1 shall n~ longer be called. 

The Administrator shall not be required to Cut in on work iii Progress.in Order to compl}'·W'itti the 
requirements of this section. In emergencies, notwithstanding the tetms. of this section, the 
Administrator may assign someone to temporarily meet the emergency requirements regard1ess of 
the overtime distribution. • • 

In the Housekeeping Department only, OVertime shall'be distributed in accordance with Article 6, • 
Overtime, Section 4, of the Master Agreement. •• 

.·Al'.IU.4 
Attendance at Uolgn l!fe@tinas 

The provisions of the Master Agreement Shall be supplement~ and/or modified as follows: 

_Employees may be permitted to adjust their ·hoUrs of work to penTlit their attendance at regular 
• monthly meetings of the Locar Uneon. - Sµch adjustments shaH be of.reasonable duration, not to 

exceed two (2) hours. 

Employees who ·desire to make these adjustlTlents • must r'equest prior- approval from their 
supervisor or other Administrator designee fwe (5) calendar days in··advance of the meeting date, 
or less with supervisory approval. Requests shall include an indication of the length of release 
time requested. Approval of these re_quests will not be unreasonably withheld. The Administrator 
reserves the right to rescind this approval in the event of emergency· or other unusual conditions, 
or to_ maintain adequate staffing during the time of the meetil)g. Employees shall r~ceiVe no 
compensation for time spent at union meetings, but may utilize Vacation leave or work extra, hours, 
withirl five (5) working days after the meeting, if work is available, to prevent a loss of earnings. 

In the event work is available and an employee requests to work extra hours to offset time spent at 
union meetings, ·the Administrator shall not approve the request if it would result in the payment of 
overtime unless OV!3rtime is assigned as outlined in this supplement. 

~ 
H<>lidan 

Assignment of a Holiday. Article 7, ,Section ~ -of t.h!3 Master Agreement shall be· amended ·as 
follows: 
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In the Housekeeping Department only, the most senior employee shall specify interest in working 
or not working on the next upcoming hciliday. When the holiday after that approaches, the second 
most senior employee shall specify interest in working or not working on that holiday, and so forth, 
proceeding from most senior to least senior. When the least senior employee has been able to 
exercise his/her right to decide on work on a holiday, the right to decide shall then belong to the 
most senior empJoyee and again, th& right to decide shall move from most senior to least senior. 

Mloltl 
Conflicts Of lntarnt 

The following practices are to be followed in situations involving the employment or potential 
employment of members of the same family unit: 

1. Employees who have responsibility . for hiring will disqualify themselves for: any situations 
involving the hiring of another family member. 

2. Managers and supervisors will work to address situations where family members are working 
in a direct superior/subordinate relationship. 

3. The supervision of one family member by another is to be avoided whenever possible. Where 
family situations exist, no supervisor or leadworker shall grant any special consideration, 
treatment. or advantage to another family member beyond that which is available to every 
other employee. 

4. Family members shall mean: spouse, children, siblings (including sisters/brothers-in-Jaw), 
parents, and parents ofspouse. 

5. Performance appraisals are to be done by an unrelated thi_rd party. 

Arlla1 
Overnight Act1vitlu 

The total compensation granted empJoyees assigned to overnight activities which involve the 
supervision of residents when such assignments are twenty-four (24) hours shall be as follows: 
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and, if so designated, 
eight (8) hours at the on call rate. 
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Minnesota 
Department of 
Employee 
Relations 

Leadership and pannership in 
human resource managemerii 

May 12, 1997 

Bev Hall 
Business Representative 
AFSCME, Counal No. 6 
300 Hardman Avenue South, Suite 300 
South St. Paul, MN 55075 • 

SUBJECT: Veterans Home - Hastings Supplemental Agreement Negotiations 

OearBev: 

At our recently concluded supplemental agreement. negotiations for the Minnesota Veterans 
Home - Hastings, we discussed two i_ssues that we believed could be resolved or researched 
without adding language to the agreement. 

First is the Issue of reducing the request: for a statemeflt from a medical practitioner to 
writing. We agreed that the Human Resources Director for the· Veterans Home Board will 
write a letter (copied to the Council) to the Hastings Veterans Home Administrator stating 
what the Agreement states on this issue and how the Hastings Veterans.Home·will handle 
these situations in the Mure. 

Second is the issue of purchasing-of required safety shoes. It was agreed that the Hastings· 
Veterans Home will research the possibility and feasibility of allowing,employees to purchase 
safety shoes at the work s!te. 

j;•sww>'-
Tony Brown 
Labor Relations Representatives 
Labor Relations/Compensation_ Division 
(612) 296-8408 

TB:can 
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MINNESOTA VETERANS HOME• LUVERNE 

~ 
Scbtduling 

Article 5, Hours of Work of the Master Agreement shall be supplemented and/or modified ~s , • 
follows: 

1. Addttional HQU1'$ Part-time employees may be offered additional hours on a- day not 
scheduled. 

The Administrator shall notify tt,e affected employees ·as soon as the need for such schedule 
changes becomes known. An effort will be made to distribute available work hours subject to 
this change on an equal basis. In all cases, any change in scheduling shall be for additional 
work hours not previousJy scheduled and not to exceed eight (8) hours per shift at straight time 
pay, and must be due to unanticipated, unknown or unforeseen reasons. Any schedule 
changes made Which meet this criteria shall not be sllbjected to penalty pay. 

2. Work Period. All employees shall be scheduled to work no more than seven (7) con~cutive 
• days. AnY employee scheduled more than- seven (7) consecutive days shall receive 
compensation for hours worked beyond seven (7) consecutive days at the rate of time and 
one-half. However, when the seven (7) COllsecutive days are exceeded due to the employee 
trading shifts or agreeing to additional hours, the employee shall not receive penalty-pay. 

3: Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require a 
niglt shift, such shift shall be fixed and vacancies in such fixed sh~ shall be posted. If there 
are no eligible bidders for fixed night shift vac.lf1cles, the Administrator may recruit and hire 
applicants for the vacancy or assign ihe capable and qualified employee not on fixed nights 
with the least Classification Seniority·to the vacancy. 

EmploYees permanently a5:signed to a fixed night shift ·shall have their weekends defined as 
Friday and Saturday. 

Employees pemi'anently assigned to a fixed night shift may be scheduled to work other shifts • 
for the purposes of training, staff development, informational meetings, projects or jury duty. 
Employees working other ·than fixed night shifts may be rescheduled to work the night shift. 
The Administrator shall determine the wprk area ·trom which an employee is to be assigned to 
the night shift. If it is necessary to make such a reassignment, the least senior capable and 
qualified employee based on State Seniority within or among dass(es) as determined by the 
Administrator from such wo~ area who is working other than fixed nights shall be scheduled to 
work the night shift to: 

a. Cover night ·shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the-employees nor!'Tlally assigned to the night shift; and/or, 

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift; an~/or, 

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or, 

d. Cover for days off of employees assigned to fixed nights. 

e. Emergency situations. 
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To no longer be permanently assigned to the fixed night shift, an employee assigned to the 
fixed night shift must do one of the following: 

a. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shifts and he/she is the capable qualified employee with the 
least Classification Seniority for the night shift position, his/her bid shall be rejected; or, 

b. Notwithstanding the provisions of Article 12, notify the personnel director after at least three 
(3) months assignment to the fixed night shfft that he/she requests to be removed from the 
fixed night shift. If another employee not on the fixed night shift with less Classification 
Seniority is capable and qualified for the fixed night shift, that employee shall be assigned 
to the fixed night position and the employee on the fixed night shift to that employee's 
position, provided the employee on the fixed night shift is capable and qualified for that 
position. If there is more than one capable and qualified employee with less Classification 
Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least Classification Seniority shall be assigned to 
the fixed night position, provided the employee ori the fixed ryight shift is capable and 
qualified for that position. The request shall remain open until the employee withdraws it, 
or is replaced by another employee; or, 

c. Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with -the employee assigned to the fixed night shift Such 
exchange requires that 'both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

~ 
Conflicts Of Interest 

The following practices are to be followed in situations involving the employment or potential 
employment of members of the Same family. 

1. Employees who have responsibility for hiring will disqualify themselves for any situations 
involving the hiring of an·other family member. 

2. Managers and supervisors will work to address situations where family members are working 
In a direct supervisor/employee relationship. 

3. The supervision of one family member by another is to be avoided whenever possible. Where 
family situations exist, no supervisor or leadworker shall grant any special consideration, 
treatment or advantage to another family member beyond that which is available to every other 
employee. • 

4. Family members shall mean: spouse, children (biological c;,r adopted/foster), siblings (including 
sisters/brothers-in-law), parents, and parents of spouse. 

5. Peliormance appraisals are to be done by an unrelated third party. 

~ 
OVertime 

Article 6, Section 3 Scheduled Overtime of the Master Agreement shall be modified as follows: 
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1. Mandatory training and meetings. Any employee required to attend mandatory training or 
meetings will be compensated at the employee's regular rate of pay for a minimum of the two 
(2) hours. Any hours worked above BO within the payroll period shall be Compensated at time 
and one half. • -

2. Non-mandatory training and rnttt:inas. Any employee, who at .their own discretion, attends 
work related training or meetings sponsored by the Home will be compensated at the 
employee's regular rate of pay for the actual time h attendance. 

ArllaJ 
Holiday, 

Article 7. Section BA Scheduling of the Master Agreement shall be modified as follows: For the 
purpose of this article only, the Thanksgiving holiday includes· the Day after Thanksgiving holiday. 

The Administrator shall make every effort to schedule Unit 4 employees within each class, within 
each shift, to have the Christmas holiday off on alternate years. In opposing years, employees will 
have the Thanksgiving and New Years holidays off. 

The Administrator shall make every effort to schedule Unit 3 employees within each class, within 
each shift to have alternate holi~ays off each year. 

To provide for this holiday rOtation plan, employees may n"ot request vacation leave thSt would 
include the holiday(s) they are scheduled to work, except that requests for sUch holidays· may be 
arranged through mutually agreed exchanges by the employees. 

Allido..5 
Vacation LaiY& 

Article 8, Section 3 Vacation Period of the Master Agreement shall be modified as follows: 

Employees shalt be granted af least one weekend, of their regularly scheduled weekends, off as 
vacation each calendar year. 1 

• 

MINNESOTA VETERANS HOME - MINNEAPOLIS 

~ 
Houm of Work 

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Work Porlod- Full-time emplOyees shall at the Appointing Authority's discretion be: 

a: Scheduled to work no more than· six. (6) consecutive days ~nd no fewer than three (3) 
consecutive days and shall have consecutive days off; or, 

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3) 
consecut'lve d_ays with two (2) or more weekends (Saturday and Sunday) off out of every 
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or, 

c. Scheduled to work no m.ore than seven (7) consecutive days with two (2) weekends 
(Saturday and Sunday) out of every four (4) -weekends (Saturday and Sunday) off. 
Scheduled days off need not be consecutive. 

386 



Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week 
pay period. At least two (2) _of the days off shall _be consecutive and such part-time employees 
shall not be scheduled for more than seven (7) consecutive days of work. 

2. Flxad Night Shift (for all unlta except Unit& 2 and 7). Where continuous operatiolls require 
a night shift, such shift shall be fixed and.vacancies.in such fixed shifts shall be posted. If 
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit 
and hire applicants for the vacancy or' assign the capable and qualified employee not on fixed 
nights with the least Class!fication Seniority to the vacancy. 

Employees permanently assigned to a fixed night. shift ni~y be. scheduled to work ~ther shifts 
for the purposes qf training, staff development, informational meetings, _projects or jury duty. 
Employees working other than fix&d night shifts_ may_ be rescheduled 16 work the night shift. 
The Appointing Authority shall determine the work area from which an employee is to be 
assigned to the night ,-shift. If it is necessary to make such a reassignnient, the least- senior 
capable and qualified employee based on State Seniority withfn or among class(es) as 

. ·determined by the Appointing Authority from such work area whods working other than fixed • 
nights s_hall be scheduled to work the night shift to: 

a: Cover night shift·staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally assigned to the night shift; arid/or, 

b. Cover night shift staffing.shortages-caused by assignment to other shifts of the-employees 
normally assigned to the night shift; and/or, • 

c. Cover night shift vacancies during the posting, bidding, and hiring pioC8dures; and/Or, 

d. Cover for days off of employees assigned to fixed nights; 

e. Except fof Unit 4 emploYees, temporarily rea~Sign more staff to the night ~hift for-projects; 
and/or 

f. Emergency situation~. 

' \ '• 

To no longer be permanently assigned to the fixed night shift an employee assigned to the . 
fixed night shift must do .one of the following: 

A Successfully bid on a v_acancy in anott,er shift. However, if the employee on the fixed night 
shift bids on a vacancy in other shiftS and he/she is the ,capable and qualffied .. employee. 
with the least Cl~ssification .Seniority:_ for_.the night shift position, his/her bid shall be 
rejected; or, 

B. Notwithstanding the provisions of Article 12, notify the personriel director after at least three 
(3) months assignment to the fixed night shift that he/she requests to be removed from the 
fixed _night shift. If another employe~ not On the fixed· night Shift with leSs ClaSSification 
Seniority is capable and qualified _for the fixed night shift that employee shall be assigned to 
the fixed night position, and the employee on.the fixed night shift to that.employee's 
position, provided the employee on the fixed night shift iS capable and qualified for that 
posit(on .. If there is more than one capable and qualified employee _with less Classifi_eation 
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Seniority than the employee requesting to be removed from the fixed night shift, the 
capable and qualified employee with the least Classification Seniority shall be assigned to 
the fixed night position, provided the employee on the fixed night shift is capable and 
qualified for that position. The request shall remain open until the employee withdraws it, 
or is replaced by another employee; or, 

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night 
shift agrees to exchange with the employee assigned to the fixed night shift. Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

3. Shifts Between Pays Off- No employee shall be scheduled for a combination of more than 
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off. 

For this subsection only, a scheduled shift with a starting time within two (2) hours of the 
starting time of the first scheduled shift after scheduled days off shall be considered the same 
shift. When there is a scheduled shift rotation, a change in starting time of not more than two 
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change 
in shift. 

Full-time Unit 4 employees shall be scheduled on an every other weekend off rotation. 

Full-time housekeeping employees shall be scheduled to have at least two (2) out of three (3) 
weekends off. 

For full-time employees other than Unit 4 employees, the scheduling pattern/practice in effect 
as of the effective date of the Master Agreement shalt continue. 

Employees may be temporarily scheduled other than for the established scheduling pattern for 
purposes such as training, staff development, informational meetings, team meetings, and 
special projects. 

If it becomes necessary to permanently change the scheduling pattem in the interest of 
efficient operations, to meet the needs of the public, the Department1 or the Homes, to provide 
for more beneficial residenVclient services, or to better use facilities or the working forces, no 
Jess than thirty (30) calendar days nOtice shall be given to the Local Union. Upon request, the 
Local Union and the Appointing Authority shall meet and confer to discuss the new schedules 
prior to fourteen (14) day posting period provided for in Article 5, Section 1C of the Master 
Agreement. 

The Local Union and the Appointing Authority may mutually agree to alter the terms of the 
Hours of Work and Work Schedules sections. 

~ 
Additional Part-time Hours 

Article 6, Section 1 of the Master Agreement shall be supplemented and/or modified as follows for 
the Minneapolis and Fergus Falls Homes: 

Part-time employees (excluding temporaries and emergencies), may work additional hours within 
the fourteen (14) day posting period at the ~straight time~ rate in accordance with the following: 
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If additional work is needed within the required posting period, the Administrator ma"y offer this 
work to ·-part-time employees. If- a part-time employee accepts the- work, the part-time 
employee shall not be eligible ~or "pen.alty pay.n 

A part-time employee would not be eligible to be _offered such work if ttie additional hours 
would result in the payment of overtime pursuant to the Fair Labor StaAdards Act. 

If.no eligible part-time emplOyee accepts the work, the Administrator is not.required to-assign 
the work to a part-time employee. • 

If. a part-time employee is assigned ·to work as overtime, the part-time employee shall be 
eligible for overtime pay pursuant to Article 6. 

~ 
Insurance Bantfits EliQibHlty 

The Administrators and the Local Union President at the Minneapolis and Fergus Falls Homes will 
review the payroll records fcir _part-time employees to determine if any have met a higher level of 
insurance eligibility as defined in Article -19, Section· 2 of the Master Agreement: This review will 
be conducted every quarter of the calendar year henceforth. • 

Any part-time employee who has worked· sufficient time to· warrant an adjustment in .insurance 
eligibility will be awarded -that eligibility the next full pay period after the end of the quarter. This 
process wi[I begin October 1997. 

~ 
Overtime Distribution 

Article 6, Section 4 of the Master Agreement s~all be supplemented and/or modified as follows: 

This provision shall only cover Unit 2, 3-~nd 4 employees only. 

The offer and distribl!~ion of overtime shall be based on state seniority. 

Licensed Practical Nurse 1 and Licensed Practical Nurse 2 shall· be cOrisidered one ·class for 
the purposes of_ overj:ime distribution. 

Human Seivices Technician, Human Seivices Technician, Senior- and Veterans- Honie 
Program Assistant sha,11 be-considered one class for the purposes of overtime distribution. 

Unit 4 employees shall indicate their desire of working overtime by -signing up on overtime 
sheets provided by the Appointing Authority. The sheet wilt indicate date and shift. The offer 
and distribution of ove_rtime shall be based on unit and state seniority. 

For purposes of overtime·.distribution only, for Unit ·3, -the campus shall. be conSidered the 
work area. 

Distribution of overtime work for the immediately subseq1.,1ent shift shall be as fo,Uows: 

Overtime work shaH:first be offered to employees then on duty in the ·same class within or among -
classes as determined by the Appointing Authority in the work area who 8re capable of performing . 
the work aVailable, by State Seniority. Shou·ld the senior employee choose not to accept the 
overtime _assignment, the next most senior employee shall be offered the.overtime. 
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If no employee in the same class or classes as determined by the Appointing Authority in the work 
area who are capable of performing the work accepts the overtime assignment, the overtime shall 
next be offered campus-wide to all employees then on duty in the same class or classes as 
determined by the Appointing Authority who are capable of performing the work available, by State 
seniority. 

If no employee then on duty in the same class or classes accepts the overtime assignment, the 
overtime assignment shall next be offered to employees in the same class or classes as 
determined by the Appointing Authority who are capable of performing the work who are then off 
duty by State seniority, when feasible or in the case of Unit 4 employees who have indicated a 
desire in writing to work overtime. 

After the Employer has contacted all employees on the Unit 4 sign up list and there is still overtime 
work available, before the least senior qualified employee is mandated to work the overtime, the 
Employer shall contact employees who have indicated a desire to work overtime for a specified 
unit, day or shift. The most senior qualified volunteer shall be given the overtime assignment. 

In the event all capable employees in the same class or classes as determined by the Appointing 
Authority decline the overtime work, the Appointing Authority shall assign the overtime based upon 
inverse order of State seniority, within or among class(es) as determined by the Appointing 
Authority, to employees capable of perlorming the work and assigned to the work area who are 
then on duty. The assignment shall be rotated within each pay period beginning with the least 
senior capable employee based on State seniority. 

Those employees working as a "float" shall be considered to be in the work area to which they are 
assigned to work at the time overtime is offered or assigned. 

Distribution of overtime work for other than the immediately subsequent shift shall be as follows: 

Overtime work shall first be offered to employees within or among classes as determined by the 
Appointing Authority in the work area who are capable of performing the work by State seniority, or 
in the case of Unit 4 employees who have indicated a desire in writing to work overtime. Should 
the senior employee choose not to accept the overtime assignment, the next most senior 
employee shall be offered the overtime, or in the case of Unit 4 employees who have indicated a 
desire in writing to work overtime. 

If no capable employee in the same class or classes as detennined by the Appointing Authority in 
the work area accepts the overtime assignment, the overtime shall ne"xt be offered campus-wide to 
all employees in the same class or classes as determined by the Appointing Authority who are 
capable of perfonning the work by State seniority, or in the case of Unit 4 employees who have 
indicated a desire in writing to work overtime. 

In the event all capable employees decline the overtime work, the Appointing Authority shall assign 
the overtime based upon inverse order of State seniority to a capable employee in the same class 
or classes as determined by the Appointing Authority and work area the assignment occurs. The 
assignment shall be rotated within each pay period beginning with the least senior capable 
employee based on State seniority. 

Each supervisor shall maintain a current seniority roster for his/her work area. Employees shall 
notify their supervisor of their willingness to be called for overtime assignments, on a fonn 
provided. Employees who have indicated a willingness to be called for overtime and have refused 
three (3) offers of overtime within a six (6) month period shall no longer be called, or in the case of 
Unit 4, any employees on the list who is offered and turned it down two (2) times shall be removed 
from the list for its duration. The duration of the list shall be two (2) pay periods. 

390 



The Appointing Authority shall not be required to cut in on work il1 progress in order to comply with 
the requirements of this section. In emergencies, notwithstanding the terms of this section, the 
Appointing Authority may assign someone to temporarily meet the emergency requirements 
regardless of the overtime distribution. 

Employees who are unavailable for mandatory overtime because of restrictions and/or doctor's 
stat'ements shall not be eligible for voluntary overtime. 

ArlWtl 
AUtndanca at Union M11tlnas 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours of work to permit their attendance at regular 
monthly meetings of the Local Union. Such adjustments shall be of .reasonable duration, not to 
exceed two (2) hours. 

Employees who desire to make these adjustments must request prior approval from their 
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting 
date. Requests shall include. an indication of the length of release time requested. Approval of 
these requests will not be unreasonably withheld. The Appointing Authority. reserves the right to 
rescind this· approval in the event of emergency or other unusual conditions, or to maintain 
adequate staffing during the time of the meeting.· 

Employees shall receive no compensation for time spent at union meetings, but may utilize 
vacation leave or work extra hours, within five (5) working days after the meeting, if work is 
available, to prevent a loss of earnings. 

Arlioltl. 
Unit AdlMltmant 

When a unit adjustment is necessary for coverage, the employer shall first use floats and 
volunteers. All involuntary adjustment shall be rotated each pay period beQinning with the least 
senior capable employee based on classification seniority. 

In the event work is available and an employee requests to work extra hours to offset time spent at 
union meetings, the Appointing Authority shall not approve the request if it would result in the 
payment of overtime unless overtime is assigned as outlined In this supplement. 

~ 
Vacation 

Requests for vacation may be submitted within six (6) months· in advance of the requested period 
provided that all o.fthe requested time is within the six (6) month period. 

Arlioltl 
Yicanclea Filling of Po1Hlon1 

Section 1-

Article 12, Section 48, Reassignment Between Work Areas or Shifts (No Vacancies) shall be 
supplemented and/or modified as follows: 
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When a vacancy occurs in a work area from which an employee was.involuntarily reassigned, that 
employee shall be given the Opportunity to return to that work area before posting and bidding. 
This return shall apply only to the same class, shift, and employment condition the employee was 
reassigned from. This return right shall be based on class seniority. Junior/Senior classes shall 
be considered the same class. This right shall only apply for two (2) years from the time of 
involuntary reassignment. 

Section 2-

Article 12, Section 10, Required Probation of the Master Agreement shall be supplemented and/or 
modified as follows: 

Extensions of probationary periods can be agreed upon, in writing, between the Appointing 
Authority and the Local Union. 

Arll<ltl 
Pvernleht Activities 

The total compensation granted employees assigned to overnight activities which involve the 
supervision of residents, when such assignments are twenty-four (24) hours shall be as follows: 
eight (8) hours of straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours 
at the on-call rate. 

ArtJcle 10 
lfQlilllln 

Article 7, Section 8 of the Master Agreement shall be supplemented and/or modified as follows: 

LPNs will, at most. work the Christmas or New Year's holiday eaqh year and will alternate the 
holiday worked every year. 

Article 11 
Part-time Emolov111 Schtclultl 

Set schedules for nursing department employees established by the Administrator will be assigned , 
according to employee preference in order of State s'eniority. A set schedule means the same 
number of shifts each posted work schedule. 

Article 12 
Break Areas Meet and Conftr 

The Minneapolis Home Administrator agrees to meet and confer with the Local Union to determine 
the location of break areas during the major reconstruction project. 

392 



MEMORANDUM OF UNDERSTANDING 
BElWEEN 

THE STATE OF MINNESOTA 
AND 

AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL EMPLOYEES 
COUNCIL6 

This Memorandum of Understanding is made.and entered into·this ___ day of July, 1997; by 
and between the State of Minnesota, Minnesota Veterans Homes Board of Directors (hereinafter 
"Employer") and the American Federation of State, County and Municipal Employees - Council 6 
(hereinafter "Union•). 

The Employer and the Union agree that the following modifications to·the Contract, Article 12, 
Section 5 and 6 are acceptable: 

1. New full-time permanent vacancies which were created from intermittent positions in the 
---,---,----,--,,,-,- Departments of the Minnesota Veterans Harrie - Minneapolis, shall be 
posted only within these Departments. 

2. Bidders will be limited to employees who have served within the past three years in one of 
the intermittent positions which have been established as full-time _permanent. Should a 
question of bidding eligibility arise, the Administrator and the Local Union President will 
determine the eligibility jointly. 

The duration of this Memorandum of Understanding will be until the First day of July 1999. 

For the Employer. For the Union: 

Mary Skarda Bev Hall 
Department of Employee Relations AFSCME, Council 6 

Karen McCarty 
Veterans Homes Board of Directors 



Slephen J O'Connor 
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James 11 Maill 
('/w,ka 

Hc,·crl\' Olkrness 
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Wa1·ne M. Slc\lc11 
J',.-,, l/11rhor.1· 

STATE OF MINNESOTA 

VETERANS HOMES BOARD 
VETERANS SERVICE BUILDING 

20 WEST 12 rl! STREET, ROOM !22 
Sr. l'AUL, M!NNIOSOTA 55]55 

(612)296-2073 

July 1, 1997 

Ms. Bev Hall 
AFSCME Council 6 
300 Hardman Avenue Soi.ith 
South St. Paul, MN 55075 

Dear Bev: 

This is to_ document the intent of the Minnesota· Veterans Homes relative to 
set schedules on the Minneapolis campus for Nursing Department 
employees. 

It is our goal to work towards set schedules for all part-time employees. A 
set schedule means employees will be scheduled to work the same number 
of shifts each fourteen (14) day pos_ted work schedule. 

The actions we in_tend to take are the following: 

1) All part-time employees in the Nursing Department will be surveyed by_ 
the Administrator to determine their preferred set schedule. 

2) Respondents to this survey will be placed on a list in order of State 
seniority by class, unit and shift. 

3) The Administrator will establish as many set schedules as staffing needs 
will permit with a goal of converting all part-time employees to a set 
schedule. 

4) Part-time employees who have responded to the survey will be placed in 
their requested set schedule as soon as such a schedule has been 
established.- and they have the greatest State seniority among those 
emp10yees seeking that set schedule. 

5) The Administrator intends to initially convert as many part-time 
employees to set schedules as ~taffing levels pennit by January 1, 1998. 
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Bev .Hall - Page 2 

As we ·discussed, we look forward to discussing the Administrator's progress on this goal at 
each monthly Labo_r/Management meeting. 

It is important to note that although the Agency is committed to this effort, we Wm be carefully 
monitoring its effect on staffing levels and overtime .costs. Our C:Oncem is that resident care 
and working conditions for employees not be harmed by this chalige. However, we think 
that through careful timing of the hiring of new employees with the conversion of current 
pa1t-time employee~ to set schedules,· we sh9Uld be able to accomplish our goat. 

Finaliy, should we determine that set schedules cannot be implemented as intended, we look 
forward to your support and cooperation as we work towards another approach to satisfy 
employee and staffing needs. 

Once again, we thank the Local Union for· theii hard work and .cooperation durin9 this past 
bargaining session. •• 

Sincerely, 

Karen McCarty 
Human Resources OirE!ctor 

cc: R. Zierdt 
T. Mullon 
C. Lynch 
H. Carlson 
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MINNESOTA VETERANS HOME -SILVER BAY 

Arll.$.1 
Scheduling 

Article 5, Section 1 of the Master Agreement shall be supplemented and/or modified as follows: 

1. Part-time Employees Short Notice Schedule Changes. 

For part-time employees, the Administrator shall adhere to the posting requirements in Article 
5, Section 1-C of the Master Agreement. 

Except as modified for only the reasons below, the work schedule for part-time employees may 
be: 

1. Altered up to three (3) hours in advance of the regular posted starting time for such 
empl_oyees, or 

2. If on a day not scheduled employees may be offered additional hours. 

To invoke this modified scheduling the Administrator shall notify the affected employees as 
soon as the need for such schedule change becomes known. In all cases, any change in 
scheduling shall be for additional work hours not previously regularly scheduled and must be 
due to unanticipated, unknown or unforeseen reasons. 

Available work hours subject to this change in scheduling shall be distributed to the employee 
with the most class seniority who is not scheduled for those hours. Any schedule changes 
made which meet this criteria shall not be subject to penalty pay. 

2. Fixed Night Shift (Unit 4). 

For the purposes of permanent reassignment under this section, reference to capable and 
qualified may include consideration of Insurance eligibility status. Final reassignment decisions 
are not grievable for the least senior employee who is reassigned under this section. 

Where continuous operations require a night shift, such shift shall be fixed and vacancies in 
such fixed shifts shall be posted. lf there are no eligible bidders for fixed night shift vacancies, 
the Administrator may recruit and hire applicants for the vacancy or assign the capable and 
qualified employee not on fixed nights with the least Classification Seniority to the vacancy. 

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts 
for the purposes of training, staff development, informational meetings, projects or jury duty. 
Employees working other than fixed night shifts may be rescheduled to work the night shift. 
The Administrator shall determine the work area from which an employee is to be assigned to 
the night shift. If it is necessary to make such a reassignment, the least senior capable and 
qualified employee based on State Seniority within or among class(es) as determined by the 
Administrator from such work area who is working other than fixed nights shall be scheduled to 
work the night shift to: 

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or 
less of the employees normally. assigned to the night shift; and/or, 

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees 
normally assigned to the night shift: and/or, 
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c. Cover night shift vacancies during the posting, .bidding, and _hiring procedures; and/or, 

d. Cover for days off of employees assigned to fixed nights; 

e. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects; 
and/or 

f. Emergency situations. 

To no longer be permanently assigned tQ the fixed night shift_ an employee assigned to the 
fixed ~ight shift must do one of the following: 

A. Successfully bid on a vacancy in another .shift. However, if the employee on the fixed night 
shift bids on ·a vacancy in other shifts· and he/she is the· capable and qualified employee 
with the least Classification Seniority for the night shift position, his/her bid shall b8 
rejected; or,· 

8. Notwithstanding the provisions of Article 12; notify the personnel director after at least three 
{3) months assignment to the fixed riight shift that he/She requests to .be removed from the 
fixed night shift. If another employee not on the fixed night shift with less Classification 
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to 
the _fixed •night position, and the emploYee on the fixed· hight shift to that e_mployee's 
position, pl"Ovided th"e employee on the fixed night shift .is•_.capable and qualified for that 
position. If there is more than one capabte·and qualified eniplOyee·With less Class_tfication 
Seniority than the employee requesting to be removed from the fixed night shift; the 
capable and qualified employee with the· Ieast Classification Seniority shall be assigried to 
the fixed night position, provided·- the employee on the fixed riight shift is capable and 
qualified for that position. The request shall remain open until thei _employee withdraws it, 
or is replaced bY another employee; or, 

C. Notwithstanding the prOvisions of ArticI,· -1 ~. an _employee Working other than the fixed pig ht 
shift agreeS to exchange w_lth the· ·employee assigned to the fixed night shift. : .Such 
exchange requires that both employees are in the same classification and option and each 
employee is capable and qualified for the position to which he/she is moving. 

3. Existing Schedules. 

Other current scheduling ~ttems/practices shall remain in effect. If due to a change in the 
operation _of a unit/program, it becomes necessary to ·permanently change the scheduling 
pattern of elTlployees in the interest of efficient operations, to meet.the needs of the public or 
the Dep~rtment,· to proyide more beneficial resident/client services, or to better use facilities or· 
the working forces, no less than thirty (30) calendar_ days. notice shall be given to the Local 
Union. At the request of the Lotal Union, the Administrator shall meet and confer to develop a 
reasonable ·scheduling pattem prior to the fourteen (14) day p_osting period provided for in 
Article 5, Section 1 (C), of the Master Agreement. 

The Administrator and the Local Union may mutually agree to alter the terms of this Section 
"Scheduling". • 

Adlm.2 
Overtime Pistdhi.ttion 

Article 6, Section 4 of the Master Agreement shall be supplemented Snd/or modified as follows: 
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The offer and distribution of overtime shall be based on class seniority. 

Employees in a Junior/Senior Classification Plan shall be considered equal for any overtime 
distribution, providing they are capable and qualified for such work. 

No employee shall be assigned an extended overtime shift more than two (2) times in a pay 
period. Employees may voluntarily agree to exceed this limit. 

Any employee required on their days off to attend "mandatory traininf or meetings shall be 
allowed to leave work immediately after completion of such training or meeting, unless work is 
available, and be compensated a minimum of two (2) hours at the appropriate overtime rate. 

Arlil:ltl 
Attendance At Union Maetinas 

The provisions of the Master Agreement shall be supplemented and/or modified as follows: 

Employees may be permitted to adjust their hours of work to permit their attendance at any local 
union meeting officially set. Such adjustments. shall be of reasonable duration not to exceed two 
(2) hours. 

Erilployees who desire to make these adjustments must request prior approval frOm their 
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date. 
If adjustment includes release time in the middle of the shift, the request shall include an indication 
of the length of the release time. Approval of these requests will not be unreasonably withheld. 
The Administrator reserves the right to rescind this approval in the event of emergency or other 
unusual conditions, or to maintain adequate staffing during the time of the meeting. Employees 
shall receive no compensation for time spent at union meetings, but may utilize vacation leave or 
other appropriate leave to compensate for attendance up to two (2) hours. 

Al!iGlU 
Conflicts Of Interest 

The Home's operating policy entitled "Family Conflict of Interest" in effect October 18, 1996, will be 
used to address the hiring and employment of individuals who have family members or those with 
personal relationships who are currently employed by the Home. 

~ 
Holidays 

Article 7. Section 5 of the Master Agreement shall be supplemented and/or modified as follows: 

When a holiday falls on an employee's regularly sch8duled day off, the employee shall receive 
compensatory time (at straight time) within the same pay cycle as the holiday; in lieu of an 
alternate holiday. Employees who normally work less than fuli.time shall accrue compensatory 
time prorated in accord with the schedule set forth in Appendix 8. 

Article 7, Section 8, Part 8(2) of the Master Agreement shall be supplemented and/or n:,odified as 
follows: 
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Paid in cash at the employee's appropriate overtime rate for all hours Worked in addition to 
receiving compensatory time (at straight time) in lieu of holiday, pay provided for in Section 7 
above. Employees who normally work less than full-time shall accrue compensatory time prorated 
in accord with the schedule set forth in Appendix 8. 

~ 
Probation Extension 

Article 12, Section 10, Required Probation of the Master Agreement shall be supplemented and/or 
modified as foDows: 

Extension of probationary periods can be agreed upon in writing between the Administrator, Local 
Union, and the Business Agent. 
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Stephen J_ O'Connor 
Chainnen 

Spring Valley 

Dr. Harvey C. Aaron 
St. Paul 

Bertha Anderson 
Detroit Lakes 

Robert E. Hansen 
West St. Paul 

Su511n K. Kiley 
S1.Pa11/ 

James H. Main 
Chaska 

Dcnr11s E. McNeil 
l!Jw,rne 

Beverly Otlemess 
North Branch 

Wayne M. Slctlen 
TwoHQrbors 

STATE OF MINNESOTA 

VETERANS HOMES BoARD 
VETERANS SERVICE 8Uil,l)JNG 

20 WEST 12rnSlREET,ROOM 122 
ST. PAUL.MINNESOTA 55155 
(612) 296-2073 

June 23, 1997 

Ms. Joanne Pelz 
AFSCME 
HC 73 Box335 
Walker, MN 56484 

Dear Joanne: 

Thank you for a well organized and productive bargaining session on June 
19, 1997. 

As agreed, the attached document is a draft of the tentative agreement. In 
addition, the non-contractual agreements made at the table are as follows: 

We are wiUing to meet and CC?Ofer on yolff" issue of more than one (1) 
doubleback betweeri days off should it occur. To initiate this action we 
agreed that the Local should notify management (the Admintstrator) 
whe'n such a schedule has been posted. 

We agreed to allow emploYees to wear shorts anytime during the year. 
(This document serves as the agreed notice to the Administrator.) 

Please contact me as soon as. possible, should I have made an omission or 
an error. 

Sincerely,. 

Karen McCarty 
Human Resources Director 

cc: Jeff Brown, MVH-Silver Bay Administrator 
Harry Carlson, DOER 
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MINNESOTA VETERANS HOMES· AGENCY 

Al:llm..1 
Vacation Leave 

LPNs in the Veterans Homes may submit vacation requests up to one (1) year in advance of the 
vacation period for two {2) weeks or more and all of the requested time must be within the one (1) 
year. 

MINNESOTA ZOOLOGICAL GARDEN 

Al:llm..1 
Work Uniforms 

Employees required to wear uniforms as a condition of employment shall be furnished with the 
necessary uniforms by the Appointing Authority. 

AdlAltl 
Protective Clothing 

Employees required to wear protective clothing or safety devices as a condition of employment 
shall have such clothing furnished by the Appointing Authority. 

~ 
Employees Returning frQm WorkAt1' Compensation 

Prior to returning a bargaining unit employee to work who is not in working status because of a 
workers' compensation disability, the Appointing Authority shall notrfy the Local Union of the work 
assignment and any other conditions affecting the employee's work. Upon request, the App9inting 
Authority agrees to meet with the Local Union. 

Adlclu 
Yacanclea 

Article 12, Sectioris 1-7, shall be modified and/or supplemented as follows: 

Where the Appointing Authority has determined to fill two (2) or more Zookeeper vacancies at the 
same point in time, it may initiate one (1) posting at a single prescheduled meeting, identifying the 
work areas of the positions, their shifts, general duties, and the normal hours of work. A general 
meeting shall be held on the announced date and the Appointing Authority shall indicate its 
selections after giving employees a chance to bid on all Zookeeper vacancies. Selection of 
employees to fill a posted vacancy shall be made from among eligible bidders in order of 
Classification Seniority, provided the senior employee's ability and capacity to perform the job are 
relatively equal to that of other bidders. The Local Union and individual employees will be given at 
least seven (7) calendar days written notice of the general meeting. Bids on the initial posted 
vacancies shall be bind-ing at the time of the general meeting. A two day grace period, excluding 
weekends and holidays, shall be in effect following the general meeting to allow for ·withdrawal of 
any other bid before it becomes binding. 
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~ 
Attendance at Union Mattina• 

The provisions of the Master Agreement st,all be supplemented and/or modified as follows: 

Employees who are scheduled'to work at the same time as a regular monthly Local Union meeting 
may, with the approval of their immediate MMA supervisor, adjust their hours of work, not to 
exceed two (2) hours, to allow their attendance at the meeting. The Local Union shall provide sixty 
(60) days advance notice to the Appointing Authority if there is a change in the Local Union 
meeting time and/or day. • 

Employees who desire to make such an adjustment must request and be granted approval from 
their immediate MMA supervisor twenty-one (21) calendar days in advance of the meeting date. 
Requests shall shaw the date and time of release requested. Approval of these requests shall not 
be unreasonably withheld. The Appointing Authority reserves the right to rescind this approval. 
Employees shall receive no compensation for time spent. at the Local Union meeting but may 
utilize vacation leave to pr~vent .a loss of earnings. 

In the event work is available, ·an employee may request to work extra time during that payroll 
period to offset time spent at t_he Local Union meeting, provided their Immediate MMA supervisor­
approves the request. 

The Appointing Authority shall have no liability for overtime hours of pay for any extra time worked 
to offset the Union meeting. 

ArllGJtl 
Sm1ll 

Issues of animal communicable.diseases and proper work place procedure to handle contagious 
animals shall be referred to the Local Safety Committee. 

~ 
Gift Store Houm of Work 

The Appointing Authority shall establish two standard schedules, (summer/winter} for all part-time 
unlimited Gift Shop clerks. 

For all employees required to take a half-hour duty-free meal period, every reasonable effort-wilt 
be made to schedule the duty-free meal period at the mid-point of the employee's work day. 
However, upon mutual agreement between the employee and th~ supervisor, the duty-free meal 
period may take place at any point during the employee's work dci!Y• 

Full-time or part-time Gift Store Clerks who are scheduled to work an eight (8) hour day shall not 
forfeit any rest period when they take approved paid leave of one (1) hour or less at the beginning 
or end of a shift or in combination with their unpaid lunch period. 

ArllGJtl 
Pay Piffartntlal, 

s,euon 1 Assianmeot to Haayy Equipment OP1rat0r (lnfAanlttent\- Heavy Equipment 
Operator (Intermittent) assignments shall be made from ··among certified available employees 
capable- of performing the work. 
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Section 2 Certification of Employaas for Heayv Eauioment Operator (lntennittenfi- An 
employee shall be certified as a Heavy Equipment Operator (Intermittent) upon completion of the 
minimum number of hours required for that designated piece of equipment and upon certification , 
by the Appointing Authority that the employee has demonstrated his/her ability to satisfactorily 
operate and maintain the ~uipment. 

~· 
Additional. Shifts Of Work for Part-Time Unlimited And Seasonal Employees 

For Unit 6 employees, when additional shifts of work become available during the posti11g period, 
part-time unlimited and part-time seasonal employees shall be offered such additional shifts before 
offering such shifts of work to intermittent employees or student workers. Such offerings may be 
accepted only if it does not result in the employee working more than forty (40) hours in that work 
week. Suc_h additional shifts shall be paid at straight-time rates of pay: Such- employees may not 
be mandatorily assigned such extra shifts except at the rate of time and one-half. All mandatory 
assignments shall be done in accordance with the overtime provisions of the Master Agreement. 
An extra shift roster shall be maintained in order to equally distribute the offering of such extra 
shifts among eligible part-time employees. • 

This provision shall be in effect for one (1) year and is renewable thereafte_r upon mutual 
agreement of the parties. 

Article 10 
Use Of Auxmarv Wgrkers 

The parties agree to meet .ind confer in the first quarter of each calendar year _to review-the use of 
Student Workers, Interns, or other au~iliary workers. 

APPENDIX L • PROHIBITION OF SEXUAL HARASSMENT 

It is agreed by ~he Employer and the Union that all employees have a right to a workplace free of 
verbal and/or physical sexual harassment. "Sexual harassmer,t" includes unwelcome sexual 
advances, requests for sexual favors, sexually motivated physical contact or communication of a 
sexual nature when: 

1) Submission to that conduct or communication is made a term or condition, either explicitly 
or implicitly, of obtaining. employment; 

2) Submissio.n to or rejection of that condud or ·communication by an individual Is used as a " 
factor in decisions affecting that individual's employment; or 

3) That conduct or communication has the purpose or effect of substantially interfering with an 
individual's employment or creating an intimidating, hostile, or offensive employment 
environment. • 

The Employer agrees that all agency_ complaint procedure$ fo_r sexual harassment shall be opened 
to Union participation at the request of the complaining employee and that each Appointing 
Authority/designee shall inform a complaining party of this right. Further, the Employer and Union 
agree that agency com.plaint procedures covering sexual.harassment are modified to include these 
additional requirements: • 
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1. When a complaint of sexual harassment is initiated, a notice of a complaint in progress will 
be sent by the Appointing Authority/designee to the Union. If in filing a complaint an 
employee states that she/he is unable to function in the work.site from which the complaint 
arose, the Appointing Authority/designee shall conduct a preliminary investigation within 
two (2) working days. If this preliminary investigation establishes that a reasonable basis 
for the employee's concern about continuing in the work situation exists, the Appointing 
Authority/designee shall take intervening action to defuse the situation which may include 
temporarily reassigning either party until such time as the complaint is fully investigated, 
there is a finding, and corrective action, if required, is implemented. 

2. Within thirty (30) calendar days, the Appointing Authority/designee shall conduct a full 
investigation and prepare a report along with designated actions to be taken to remedy the 
complaint. If the complaining employee has requested the Union's involvement in the 
complaint, the Union's representative as well as the complainant shall be provided a written 
summary of the findings and resolution. The Union and Employer agree that all hearings 
and records shall be private and that reprisal against an aggrieved employee or a witness 
is prohibited. 

3. If the Appointing Authority fails to respond or fails to resolve the matter to the satisfaction of 
the appealing party, then the complaint may be referred to the Equal Opportunity Division 
of the Department of Employee Relations for review within twentY-one (21) calendar days 
of the response or lack of response by the Appointing Authority. The Equal Opportunity 
Division shall confer within ten (10) working days with the Appointing Authority/designee 
involved in an attempt to resolve the complaint. 

Any complaint which is not resolved by this procedure is not subject to the provisions of Article 17 
of the Master Agreement between the Union and the Employer. Such unresolved complaints, if 
pursued, must be filed with the Minnesota Department of Human Rights within one (1) year of the 
occurrence of the alleged harassment. 

APPENDIX M -APPOINTING AUTHORITY/DESIGNEE'S 
DUTY TO FURNISH INFORMATION TO EXCLUSIVE 
REPRESENTATIVES REGARDING CONTRACT GRIEVANCES 

I. i'urru>u 

To provide guidelines for State agencies regarding release of information requested by 
exclusive representatives as part of the grievance process so that Appointing 
Authorities/designees can determine what information to release and when to release it. 

IL~ 

Under the Public Employment Labor Relations Act (PELRA}, exclusive representatives have 
rights to information which is relevant to enforcement of the collective bargaining agreement 
and is necessary_ for them to make informed decisions about processing grievances. 
Consequently, subject to these guidelines, Appointing Authorities/designees must furnish to the 
exclusive representatives requested information that is necessary for the exclusive 
representatives to fulfill their duty of representation. Disclosure of such information must be 
consistent with the Minnesota Government Data Practices Act, the Minnesota Vulnerable 
Adults Act and any other applicable state or federal statute. 
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Ill. What Information Should Ba Disclosed Io The Exclu1ive Rapreuntatiyes 

A. An Appointing Authority/desigriee h.ils· no duty to supply exclusive representatives with 
information absent a request from the exclusive representative. 

B. Non-public information that is requested must be relevant to the exclusive representative's 
role in representing employees in the bargaining unit. Information is relevant if it -appears 
to be "reasonably necessary" for the exclusive representative to perform its duty to 
investigate and process grievance$ or to fulfill its collective bargaining objectives. Uriless 
the disclosure of data is prohibited by statute ·(e.g., Vulnerable Adults Act, Data Practices 
Act) or plainly appears irrelevant, the information • must be disclosed to the exclusive 
representative, if so requested. If the Appointing Authority/designee 'withholds information 
on the basis of a provision of the -Oata PractiC8s Act, the Appointing Authorityfdesignee is 
required to explain, orally and in writing, the statutory basis for the refusal to provide such 
information. 

It should ~ noted that exclusive representatives have the same right to obtain "public" data 
as any other party. This right exists even if the· data requested appears irrelevant_ to a 
grievance at hand or some other business of the exclusive representative. 

C. Information must be released to the exclusive representative in a useful and timely fashton. 
This does not mean that the Appointing Authority/designee must necessarily .provide". the 
information in the form requested by the_ exclusive representative. However, under the 
Data Practices Act, the Appointing Authority/designee is required,. Lij:)on request. to explain 
the meaning of the data that is being provided. 

D. If the Appointing Authority/designee believes that collecting or compiling requested 
infonnation is unduly burdensome, or that the exclusive representative's request for 
information is too broad or vague, the Appointing Authority/designee must raise this 
problem with the exclusive representative promptly. In this e:it••~ion, the Appointing 
Authority/designee must attempt to work out acceptable arrangements with the 8xdusive 
representative so that·the release of the information can accommodate-the needs of both 
parties. • ,n short, an Appointing Authorttyfdesignee cannot refuse to .release information 
simply due to -administrative hardships or solely because the request is not specific 
enough. 

Unless there are specific contract provisions to the contrary, the AppoirJting Authority can 
require that the exclusive representative pay the actual costs of gathering the information 
and making and compiling the copies. 

IV. Information That May Be Protactad 

Certain information under the Data Practices Act is considered "private" information. This 
means that only the individual upon whom the information is based has access to the data, 
unless the individual consents to the release of the data. Therefore, if an exclusive 
representative requests "private" data on an individual, such information cannot be released 
until the exclusive representative presents to the Aj:)pointing Authority/designee a Proper and 
appropriate consent form from the involved individual permitting the Appo-inting 
Authority/designee to release the information to the exclusive representative. If such a consent 
is obtained and the information is relevant, the data must be released to the exclusive 
representative. 

Also, under the Vulnerable Adults Act, certain types of information, such as. data on r_esiderlts, 
clients, patients, and names of individuals• reporting resident abuse to the DHS licel'lsi~g 
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agency under that specific section of the statute, are "private" and may not be released to the 
exclusive representative unless the exclusive representative presents the Appointing 
Authority/designee an informed consent from the involved individuaJ or guardian. 

If the exclusive representative requests information that is "confidentiar under the Data 
Practices Act, the request must be denied. For example, during the period when the 
Appointing Authority/designee is in the process of conducting an investigation regarding 
employee misconduct, witness statements, interview notes,• and formal investigatory reports 
are considered "civil investigative data." Such data is classified as "confidential" under the 
Data Practices Act. Therefore, the Appointing Authority/designee may not release any of-this 
kind of data to the exclusive representative. However, once the investigation has been 
completed and disciplinary action has been taken, witness statements, interview· notes, and 
formal investigatory reports are releasable tO the exclusive representative upon request. 

v. Fear Of Retaliation Against Manaaemeofs Witness 

At times, the Appointing Authority/designee may have reason to believe that releasing the 
names of witnesses or their statements tO the exclusive representative may subject witnesses 
to harassment. However, in general, a mere belief that witnesses may be subjected to 
harassment should not preclude releasing the names. Rather, there must be evidence that the 
witnesses are being or would be subjected to harassment if the exclusive representative were 
aware of the names. It is anticipated that this type of situation would occur rarely. However, if 
it does occur, then the Labor Relations Bureau should be notified so that appropriate 
arrangements can be made to safeguard the witnesses. The names will eventually be 
released to the exclusive representative with witness statements or summaries thereof, but 
under controlled conditions. 

VI. "When" The Reauested Information Should Be Ralaased To The Exclusive 
Representative 

Generally, an exciusive representative should not be given data or information prior to a formal 
grievance being fifed. However, if the Appointing Authority/designee believes that disclosing 
certain information to the exclusive representative could resolve a dispute thereby preventing 
the filing of an official grievance, the Appointing Authority/designee may decide to disclose 
such information. Thus, "pre-grievance" disciosure is optional with the Appointing 
Authority/designee, consistent with all of the above guidelines. 

The Labor Relations Bureau encourages Appointing Authorities to cooperate in the release of 
information at an ear1y stage in the grievance process. Often grievances can be resolved at 
these earlier steps if the exclusive representative. has access to information upon which to 
base a decision as to whether or not to proceed with the grievance. Accordingly, if an 
exclusive representative requests relevant information at the first or second step of the 
grievance procedure, generally the information should ~ released unless the issue has not yet 
crystallized to the point where the Appointing Authority can determine whether or not the 
requested information, if non-public, is relevant. However, before disclosing such information, 
line supervisors and mallagers should be aware of the implication such information will have 
on the inipact the final outcome of the grievance. 

406 



If the information has not beeli released at an earlier stage and an exclusive representative 
requests information at the third step of the grievance procedure, the Appointing 
Authority/designee must release the information, under the standards discussed in this policy, 
to the exclusive representative. The Appointing Authority/designee should consider meeting 
with the exclusive representative prior to the actual third step meeting to disclose as well as 
explain the information in a single setting. A third step meeting would then be held at a later 
time. Another option is to begin the third step meeting by providing the information to the 
exclusive representative, explaining ~ as necessary, and the~ proceeding with the meeting. 

v11. Exceptions 

Each request for information should be reviewed on a case-by-case basis. The specific facts 
of any particular situation will determine the appropriate action. If the Appointing 
Authorlty/designee has any questions as to what information should be released and/or when it 
should be released, the Labor Relations Bureau should be contacted, 

APPENDIX N • POLICY ON VDT ERGONOMICS 

Prepared Jointly by AFSCME, Council 6 and the 
Department of Employee Relations Through 

A Joint Labor-Management Committee 

Purpose and Scopa. This policy is intended to provide guidelines to state agencies and 
employees addressing ergonomic considerations associated with the operation of Video Display 
Terminals (VDTs). 

Specifically, this policy provides agencies with options they should explore to enhance the general 
working conditions of those employees who operate a VDT and encourages discussion with 
employees who Will be operating new VDT hardware and/or software being purchased. 

This policy is not subject to the griev·ance and arbitration provisions contained in Article 17 of this 
Agreement. 

em.u.x. It is the policy of the State Executive Branch to provide employees who work with vors 
on a continuing and substantial basis with a consistent reference in regard to recognized 
workplace hazards and work station comfort which would enable state employees to perfonn 
productively. 

Polley Guidel!nes 

A. mumination: Effective illumination in the space housing VOTs/CRTs (Cathode Ray Tube) is 
an important part of insuring health and user comfort, Lighting levels for VDT/CRT work 
should be substantially lower than for tasks using prfnted materials or,_in traditional office work. 
Illumination is measured in units called lux, or footcandles. While the lighting in offices is 
usually 750 lux (75 footcandles) and higher, the lighting level where VDTs are used should be 
in a lower range (200-500 lux or 20-50 footcandles). 

Lower lighting can be accomplished by simply removing bulbs or reaching an agreement with 
the building lessor to make arrangements for more suitable lighting conditions. Task lighting 
may be necessary in areas where illumination levels are particularly low. The Safety and 
Workers' Compensation Director's Office or your Department Safety Officer are able·to provide 
assistance in determining appropriate lighting levels. 
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B. ContCPI of Glare and Reflection· Glare and reflection are primary problems for employees 
who operate VDT/CRTs. As a result of-these problems, operators may incur eye discomfort or 
eye strain. A number of corrective actions should be taken to alleviate these problems 
including the use of indirect lighting, covering wind9ws with blinds, repositioning work stations 
so that operators are not facing windows or bright lights, and use of hoods around screens. As· 
a general rule, screens should not be placed with a window directly in front or behind the 
terminal and the screen should be positioned at a 90 degree angle to windows. Managers 
should review VDT/CRT work areas and act to correct_ glare and reflection problems. 

C. Work Station Pt1ian: Many musculoskeletal problems of fatigue and stress which may arise 
through VDT/CRT use can be reduced through proper work station design. Agencies should 
consider suggested ergonomic recommendations when purchasing equipment, redesigning 

. work areas, and when employees express concerns. It is the policy of the employer to select 
equipment which meets industry standards in regard to character height and width, character 
spacing, word and line spacing, and character format. Aspects which should be considered in 

·workstation design include screen placement and color: keyboard, chair, and table height; and 
use of related equipment to reduce strain and maximize the comfort of the work station. 
Examples of such considerations include: 

• Adjustable platforms for terminals and keyboards. An operator's arms should be parallel to 
the floor when key!ng. 

• Proper distance between the eyes and the screen {suggested between 18 and 30 inches) 
and use of screens which are capable of tilting backwards to provide a comfortable viewing 
angle. 

• Keyboards that are detachable or separate from the terminal so that their placement for 
height and angle can be. adjusted by the operator. Other keyboard _factors may include 
size and weight of the keyboard and the keytouch. 

• Use of wrist supports. There are different kinds of equipment av~ilable for suppOrting 
wrists during keying including P8.dded wristrests or chairs with wrist support arms. 

• Use of footrests if necessary to have the operators feet resting flat on the floor. 

• Color- of screens seems to be a matter of personal preference, although some research 
has shown that red and blue• should be avoided. Most screens in use today are called 
negative polarity, or light characters against a dark background. Some people appear to 
prefer positive polarity, or dark characters on a light background because they feel it aids in 
focusing, requires less adaptation by the viewer, and decreases glare and reflections on 
the screen. 

• Use of document holders.to keep printed materials at the same height, plain and angle as 
the screen, thus eliminating excessive twisting and bending movements of the neck, as 
well as minimizing constant eye refocusing. 

Assigning employees to· specific work stations, as. much as possible, is advisable to prevent 
the need for frequent readjustments. Your Department Safety Officer or the Safety and 
Workers' Compensation Director's Office may be called upon for assistance in designing work 
stations. 
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D. Office Environment/Design: Extraneous factors such as noise, humidity, and heat produced 
by the VDT/CRT can add to operator discomfort and stress. Locating work stations away from 
heat and cooling vents provides for increased operator comfort. Printers are often a major 
source of excessive noise for VDT work. Decreased noise levels can- be obtained by installing 
acoustic pads and covers for printers or by locating printers in another room or at a distance 
from workers. 

E. Maintenance of Eaufi;tment: Regular inspection of terminals and wonc station equipment 
should be conducted by the operator as part of his/her regular duties. Frequent inspections of 
the display screen controls should be conducted to ensure they are operating correctly, as well 
as chair adjustments. Screens should also be dusted regularly to provide maximum visual 
clarity. The manager or supervisor should periodically monitor this activity to ensure that 
operators are carrying out their responsibilities. In the event that service is necessary, the 
vendor should be contacted. 

-, F .. YPJ Work Routine Interruptions: Employees should periodically be given the opportunity to 
work on alternate tasks, enabling the operator to flex other parts of their body and adjust vision 
to <ifferent site conditions. Alternate tasks are particularty important when the operator spends 
a large amount of uninterrupted time at the terminal. Incorporating non-VDT tasks into the job 
whenever possible is helpful in relieving the monotony that can be caused by performance of 
repetitive tasks and can give the employee the opportunity to build additional job skills. In 
addition to the above recommendations, the collective bargaining agreement between the 
State of Minnesota and AFSCME, Council No. 6, provides for alternative work assignments or 
a rest period during each four hour period, in addition to the regular rest periods (Article 11, 
Section 3E). 

APPENDIX O - STATUTORY LEAVES 

Following are the citations for leaves designated by the Legislature. These leaves are subject to 
change or repeal. These leaves are not grievable or arbitrable under Article 17 of this contract. 

15.62 
43A.185 
43A.32 

181.940- 181.943 

181.945 
181.946 
192.26, 192.261 
202A.135 

202A.19 
204B.195 
204C.04 

Leave of Absence to Serve as a Legislator or For 
Election to a Full-time City or County Office. 
Athletic Leave of Absence. 
Disaster Volunteer Leave 
Leaves of Absence for Classified Employees .Who 
Become Elected Public Officials or Candidates. 
Parenting Leave, School Conference and Activities 
Leave, and Sick Child Care Leave. 
Bone Marrow Donation Leave. 
Leave for Civil Air Patrol Service 
Military Seivice Leave 
Leave Time from Employment; Party Officers; Delegates 
to Party Conventions. 
Precinct-Caucus Leave 
Time Off From Work to Serve as Election Judge 
Time Off to Vote in a State Primary Election, a 
Presidential Primary Election, or an Election to Fill a 
Vacancy in the Office of United States Senator or United 
States Representative. 
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The following "Statewide Policy on FMLA" and "Frequently Asked Questions" are subject 
to change by the Employer and are not grievable or arbitrable under this Collective 
Bargain_ing Agreement. 

STATEWIDE POLICY ON FMLA 

Pllrpose 

7/97 

To provide guidelines to agencies on implementation of the Federal Family Medical Leave Act of 
1993 (FMLA). 

Policy 

Every fiscal year, the State of Minnesota will provide up to 12· weeks of jolrprotected leave to 
"eligible" employees for certain family and medical reasons consistent with the FMLA, relevant 
State law, and collective bargaining agreements and plans. 

Definitions 

Listed below are the definitions of specific words and phrases as used in the Famity Medical 
Leave Act These definitions are intended to be used solely in relation to the provisions of the 
Family Medical Leave Act, and should not be expanded to any other situation. Following each 
heading is a citation number from the regulations published in 1995. ' 

"EMPLOYEE IS NEEDED TO CARE FOR A FAfl,!IL Y MEMBER" 825.116 

This encompasses both phy~ical and psychological care which include situations where: 

1) Because of a serious health condition, the family member is unable to care for his or 
her own basic medical, hygienic, nutritional needs or safety; or is unable to transport 
himself or herself to the doctor. 

2) The employee is needed to provide psychological comfort and reassurance which 
would be beneficial to a ct,ild, spouse or parent with a serious health condition who is 
receiving inpatient or home care. 

3) The employee may be needed to fill in for others who are caring tor the family 
members, or to make arrangements for. changes in care, such as transfer to a nursing 
home. 

"HEAL TH CARE PROVIDER" 825.118 

a) A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by 
the State in which the doctor practices. 

b) Others capable of providing health care services including only: 

Podiatrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to 
treatment consisting of manual manipulation of the spine to correct a subluxation as 
demonstrated by x-ray to exist) ·authorized to practice in the State. 
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Nurse practitioners iind niJ~e-midwives who are authorized to practice under State 
law. 

Christian Scierice practitioners listed with the FirstChurch._cif Christ, Scientist in Boston, 
Massachusetts. 

Clinical Social Worker. 

Any health care ·provider .from whom an employer or the employer's group heatth plan's • 
benefits manager will 'accept certification ofthe"_ existe·r:,ce -of a_ serious health condition 
to substantiate· a claim for benefits, including a foreign Physician. • 

"INCAPABLE OF SELF-CARE" 825.113 

Incapable of self-care means that the individual requires active assistance or. supervision to 
provide daily· self-care in- three or more of the "activities"- of dailY livingn (ADLs) or ainstrumental 
activities of daily living" (IADLs). 

"IN LOCO PARENTIS" 825.113 

Persons who are "in loco pa~ntls~ incl_ude th6se with day-tc><lay responsibilities to care for ·and 
financially support a child-c:,r, ill the cas.e of an employee, who had _such responsibility for- the 
employee .when the emplOyee_ wis a· child. A bio10QIC8l or legal relationship'.is not necessary. ·; 

• ' 

"PARENr' 825.113' 

A biological parent or an individulil who stands or stood-in loco parentis tO an·employee when 
the employee was a ch_lld. _This term does not include parerits "in law". 

"PHYSICAL OR MENTAL DISABILITY'' 825.113 

A Physical or mental ·Impairment that substantially limits one or more of the major life activities 
of-an individual. 

"SERIOUS HEAL TH CON DITTON" 825.114 

For purp~ of the ·-~MLA, ·.serious he~h condition ~~an's_ ~~ -1~1~~~ injury, impal~ent, oi-
phySlcal or mental condition that involve~: • 

A. Inpatient care, I.e., in overnight stay, in a hospital, hospice, :or residential care facility, 
including any period of incapacity or any subseque_nt -treatment in connection with such 
inpatient care; or 

B. Continuing treatment by a.health care provider that inv':)lves: 

1. A period of lnc,paclty (i.e., inability to work, attenCfschool or_perform other regular 
daily activities d!Je to the serious health condition, treatment therefor, or ·recovery 
therefrom) of more-than three consecutive calen_dar days; and 

'' . •· . . 

2. Any 'subsequent ~~tment or period 9f ineaPaci~ relating tQ._the same co~dition, that 
also Involves:, • 
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(a) Treatment two or more times by a health care provider, by a nurse or physician's 
assistant under direct supe,vision of a health care provider, or by a provider of 
health care services (e.g., physical therapist) under order of, or on referral by, a 
health care provider; or 

(b) One treatment session by a physician which results in a regimen of continuing 
treatment by a health care provider, or at least under the supervision of the health 
care provider, or 

C. Pregnancy. Any period of incapacity due to pregnanC)', or for prenatal care. This 
absence qualifies for FMLA leave even though the employee ·does not receive treatment 
from a health care provider during the 8bsence, and even if the absence does not last 
more than three days; or 

D. Chronic serious health condition. Any period of incapacity or treatment for such 
incapacity due to a chronic serious health care conditio,:,. This absence qualifies for FMLA 
leave even though the employee or immediate family member does not receive treatment 
from a health care provider during the absence, and even if the absence does not last 
more than three days. 

Chronic serious health condition is defined as one which: 

(a) Requires periodic visits for treatment by a health care provider, or by a nurse or 
physician's assistant under direct supeivision of a health care provider; and 

(b) Continues over an extended period of time; and 

(c) May cause episodic rather than a continuing period of incapacity (e.g., asthma, 
diabetes, epilepsy, etc.); or 

E. Pennanent or long tenn condition for which treatment may not be effective. The 
employee or family member must be under the continuing supervision of, but need not be 
receiving active treatment by, a health care provider, e.g., Alzheimer's, a severe stroke, or 
the tenninal stages of a 01&ease; or 

F. Multiple treabnents by a ·health care provider or a provider of he81th care services under 
orders of, or on referral by, a heaffh care provider, either for restorative surgery after an 
accident or other injury, or for a condffion that would likely result in a period of incapacity of 
more than three consecutive calendar days in the absence of medical intervention such as 
cancer (radiation, chemotherapy, etc.), severe arthritis (physical therapy), or kidney 
disease (dialysis). 

Specific Exclusions. Routine physical, eye, or dental examinations, cosmetic treatments, 
cold, flu, and earaches are excluded. 

Specific Inclusions. The following conditions are included in the definition of serious health 
condition: 

A. Mental illness resulting from stress or allergies·, and 

B. Substance abuse if the conditions of the FMLA rules are met. Leave may only be 
taken for treatment of substance abuse by a health care provider or by a provider of 
health care services on referral by a health care provider. Absence due to an 
employee's use of the substance does not qualify for FMLA leave. 
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"SON" OR "DAUGHTER" 825.113 

A biological, adopted, or fost~r-child, a stepchild, a ·legal Ward, or a child of a ·person standing 
in locci parentis, who is either und8r age 18, or age 18_or older and "incapable of self-care"_ 
because of a mental or physical disability. 

"SPOUSE" 825.113 

A spouse mearis a husband or wife as defined or recognized unde'r state law for purposes of 
marriage in the state where the employee resides, including common law marriage in states 
where ft-is recognized. ' , 

"UNABLE TO PERFORM THE FUNCTIONS OF THE POSITION OF THE EMPLOYEE" 825,115 

Where the health care provider firids that the employee is unable to work _at_ all or is unable to 
perform any of the essential functions of the_ employee's position within the meaning of the 
Americans with Disabilities Act. 

: Proce4;1ures and Responsibilities·· 

I. Eligibility 

A. Employee Eligibility 

1. The e·mployee must have W'0rked for the State of Minnesot~•fQr at- least one yec1r; _sind 

2. The employee m\,Jst have worked at least 1,250 hours _during the 12 mo~hs 
immediately preceding the requ8st. The Fair Labor Standards Act requires employers 
to count hours of work only, nofpaid hours such as vacation, holidays, sick pay, unpaid 
leave of any kind, or ·periods of layoff. 

B. Reasons For Taking· a QU8ilifying Leave 

1. For the birth of the employEle's child; and to care for such Child_. • 

2. For the placement with an employee of a child for adoption or fo~ter care. • 

3. To care for the employee's seriously ill spouse, son or daughter, or parent. 

4. Because of a seriQus health condition that makes. the employee unabl~ to perform one 
or more of the essential functiohs of an employee's job. ,• 

Circumstances may require that- leave for tt"J_e birth of a child, or ·for placement for adoption 
or foster care, belaken prior to actual birth or placement. 

C. Medical Certification 

1. WhEire FMLA qualifying leave is fore_seeable and 30 daYs notice _has beeri provided, an 
employee must provide a medical certification before ·leave begins. 
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2. Where FMLA qualifying leave is not foreseeable, an employee must provide notice to 
the Employer of the need for leave as soon as practicable (1 or 2 working days is 
expected except in extraordinary circumstances). The employee must then provide 
medical certification within a reasonable timeframe estab11$hed by the Employer. 

3. An Appointing Authority may require medical certification to support a FMLA qualifying 
leave request either to care for an employee's seriously ill family member, or for leave 
due to a serious health condition that makes the employee unable to perform the 
functions of his or her job. 

4. The Appointing Authority may require a fitness for duty report upon the employees 
return. 

D. Designating Leave 

1. An employer may make a preliminary designation of leave as FMLA qualifying if 
medical certification was not provided prior to the beginning of leave, or if the employer 
is waiting for a second or third medical opinion. 

2. Where an employer has knowledge that an employee's leave qualffies as FMLA leave 
and does not designate the leave as such, the employer may not designate leave 
retroactively as FMLA leave unless: 

i. The employee has been out of work and the employer does not leam of the 
reason for the·leave until after the employee returns (in which case the employer 
must designate the· leave upon the employee's return to work); or 

ii. The employer has provialonally designated leave as FMLA leave and awaits 
receipt of a medical certification or other reasonable documentation. 

If the employee gives notice of the reason of the leave later than two days after 
returning to work, the employee is not entitled to the protections of the FMLA. 

II. Coordination With Collective Bargaining Agreements/Plans 

A. FMLA qualifying /eaves of absence will be identified as those authorized under collective 
bargaining agreements or plans, i.e., disability leave or personal leave, dependent on 
which leave is appropriate. 

8. The FMLA provides for an unpaid leave under certain circumsta_nces. The employer shall 
require an employee to use. sick leave for situations required by the collective bargaining 
agreements. The employer shall only require an employee to use vacation and/or 
compensatory time in specific instances allowed by the collective bargaining agreements. 
However, the employee may request and the employer shall grant vacation or 
compensatory time. All paid leave time counts toward the twelve (12) weeks of FMLA 
qualifying leave. 

Ill. Job Benefits and Protection 

A. During an FMLA qualifying leave, the employee and dependent health and dental 
insurance is maintained on the same basis as coverage would have been provided if the 
employee had been continuously employed during the entire leave period. 
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B. An eligible employee returning from a FMLA qualifying leave is entitled to be restored to 
the same position and shift that the employee held when the FMLA qualifying leave began, 
or to an equivalent position and shift with equivalent benefits, pay, and other terms and 
conditions of employment. 

C. Provided the employee returns to work immediately fo_l1owing his/her FMLA qualifying leave 
(i.e., does not follow the FMLA qualifying leave with additional unpaid leave), benefits must 
be resumed upon the employee's return to work at the same level as were provided when 
leave began. Any new or additional coverage or changes in health benefits must be made 
available to an employee while on FMLA qualifying leave. 

IV. General Provisions 

A. Recordkeeping 

1. FMLA provides that the Appointing Authority shall make, keep; and preseNe records 
pertaining to the obligations under the Act. 

2. The records must disclose the following: 

(a) Basic payroll data - name; address; occupation; rate of pay; hours worked per pay 
period; additiOns and deductions from wages; total compensation paid. 

(b) Dates FMLA qualifying leave is taken. 

(c) If FMLA qualify_ing leave is taken in increments of less than one full day, the number 
of hours taken: 

(d) Copies of employee notices of leave provided to the employer; copies of all general 
and specific notices given to employees by the employer. 

(e) Any documents describing employee benefrts or employer policies or practices 
regarding taking of paid or unpaid leave. 

(f) Records of any disputes between the employer and employee regarding 
designation of FMLA qualifying leave. 

(g) Records and documents relating to medical certifications or medical histories of 
employees or employees' family members, shall be maintained in separate 
confidential files. 

(h) Premium payments for employee benefits. 

B. Posting Requirements 

1. Appointing Authorities must post a notice describing the Act's provisions. The notice 
must be posted in all areas where employees would normally expect to find official 
notices. 

2. If an Appointing Authority publishes and distributes an employee handbook, information 
on employee entitlements and obligations under the FMLA must be included. 

3. If the Appointing Authority does not publish or distribute a handbook, It must provide 
written guidance to employees when they request a FMLA qualifying leave. 
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C. Employer's Response to the Employee's Request for FMLA Leave 

When an employee requests FMLA qualifying leave, the employer must provide the 
employee with the following: 

1. Notice describing the employee's obligations and explaining t~e consequences of a 
failure to meet the obAgatioris. ' 

2. The leave will be coun~ed against the employee's twelve weeks of FMLA leave. 

3. Medical certification requirements. 

4. Employee's right to use paid leave and whether the employer requires the substitution 
of paid leaves. 

5. Requirements concerning payment of health insurance premiums. 

6. The employee's potential liability for payment of'health insurance premiums paid by the 
employer during FMLA leave if the employee fails to return to work for at least thirty 
(30) calendar days after taking the leave. 

7. Requirements for a fitness•for~uty certificate for the employee to be restored to 
employment. 

8. The employee's rights to restoration to the same or c!n equivalent job upon retum from 
FMLA leave. 

0. Appeal Process 

If an employee believes that their rights under the FML.A have been violated, he/she may: 

1. Internal 

a.} Contact your Human Resources office, or; 

b.) Contact your Labor Union/Association. 

2. External 

a.} File or have another person file on his/her behalf, a complaint with. the Secretary of 
Labor. 

(1.) The complaint may be filed• in person, by mail or by telephone, with the Wage 
and Hour Division, Employment Standards Administration, U. S. Department of 
Labor. The complaint may be filed at any local office of the Wage and Hour 
Division; the address may be found in telephone directories. 

(2.) A complaint filed with the Secretary of Labor should be filed within a 
reasonable time of when the employee discovers that his/her FMLA rights 
have been violated, but in no event more than two (2) years from the date the 
all~ed violation occurred, or three (3) years for a Willful violation. 
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(3.) -No particular form is req·uired to make a complaint, however the complaint 
must be recileed to wliling and include a statement delaiUng the facts of the 
alleged violation. 

or; 

b.) File a private·lawsuit pursuant to section 107 of the FMLA. 

FREQUENTLY ASKED QUESTIONS 

1. Which employees are e/ig/b/a for an FMLA qualifying /save? 

An "eligible employee" is a State employee who: 

a) Has been employed by the Stale for at least 12 months, and 
b) Has worked and been compensated for at lea~ 1,250 hpurs during the 12-month period 

immediately preceding the leave (this does not include· vacation, sick leave, other paid 
leave, or compensatory time--this does include overtime worked). 

-2. Are only pennanent employees eligible for FMLA qualifying leave? 

No, non-permanent employees -are eligible if they meet the requirements stated under 
question number one aboVe. If employees are not in insurance eligible status, they are only 
eligible for unpaid time off and not the insurance benefits. 

3. Under what circumstances are employees eligible to take a FMLA qualifying leave? 

a) For birth of the employee's child, and to care for the newborn. child; 
b) For placement with the employee of a child for adoption or foster care; 
c) To care for the employee's spouse, -son, daughter, or parent with a_ serious health 

condition; and 
d) Because of a serious health condition that makes the employee unable to perform the· 

functions of the employee's job. • 

4. How much time may an employee take as FMLA qualifying leave? 

Eligible employees may take up to twelve work weeks of leave during each fiscil year with 
the following exceptions: 

Exceptions: 

If a husband and wife both work for the State, refer to Question No. 6. 

If the leave Is taken for the birth of a child or the placement of a child for adoption or foster 
care, refer to Question No. 7. 

5. If an employee uses 12 weeks of FMLA qualifying leBve in one fiscal year, are they allowed 
another 12 weeks the following fiscal year for the same condition? 

Yes, provided the emptoyee still meets all the eligibility criteria (including 1250 hours worked 
in the year preceding the request). 
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6. If both husband and wife are 'State employees, are they both eligible for twelve weeks of 
FMLA qualifying leave during I~ ffscal year? 

Yes. However, a husband and wife may take only a combined total of twelve weeks of FMLA 
qualifying leave per fiscal year under the following situations: 

a) For the birth of a son or daughter and to care for the newborn child; 
b) ·For placement of a child with.the employee for adoption or foster care; 
c) To care for the empJoyee's parent (riot parent-Jn.Jaw) who has a ~ous health condition. 

7. If FMLA qualifying leave is taken for the birth of a child, or for placement of a child for 
adoption or foster care, must the leave be completed within a specific period of time? 

Although it Is possible that an employee could qualify for two separate FMLA qualifying leaves 
for the birth or placement of a child-(undel' the condition explained in Question No. 5 above), 
all FMLA qualifying leaves must be completed -in 12 months of the birth or placement of a 
child. The 12-month period begins on the date of birth or placement. ' 

8. Does FMLA leave have to be taken all at once, of can it be taken intermittently? 

FMLA qualifying leave taken for the -employee's own serious health condition, or for the 
serious health condition of the employee's spouse, son, daughter, or parent, may be taken 
intermittently or on a reduced schedule if •~dically necessary"and if that medical need can 
best be accommodated by an intermittent schedule. The need for. intermittent leave or a 
reduced schedule m_ust be documented by the employee's or family member's health care 
provider. Appointing Authorities may approve intermittent leave for the birth/placement' of a 
child. 

9. Is an employee required to use paid sic!< leave for certain FMLA qualifying leaves? 

Yes. FMLA alSows an employer to ~uire the use of paid leave for certain qualifying events 
as-state:d un.der the terms of the coll~e bargaining agreements and compensation plans. 
Employees must use sick leave for the reasons authorized by the bargaining agreement/plan 
provisions. The FMLA does not require an employer to expand the use of paid leave. 

10. Are there circumstances under which an employee may request to receive paid vacation or 
compensatory time in conjunction with FMLA? 

Ari employee may _request. and _receive paid vacation or compen'9tory time. Granting of 
vacation or compensatory time is not subject to any other employer requirements such as 
seniority or staffing needs. 

However, the employee must attempt to schedule foreseeable qualifying leave so as not to 
unduly disrupt the employer's operation. If the employee is unable to provide sufficient 
documentation to determine FMLA er19ibilitY, the employee shaU be placed· on unpaid leave 
u~il such documentation is made av~ila~e to the employer. 
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11. How do you determine the amount of FMLA qualifying leaVe. used ff ·an employee Works a 
fixed parl-time schedule or the employee's schedule varies from week to week? 

The·amount of FMLA qualifying leave is detennined on a··_prorata basis by_ comparing ·the 
requested sched_ule With the employee's nonnal schedule. • ' • 

_Where the schedule varies frolTI week to week, a weekly :average of the hours worked. over 
the 12 weeks prior to the beginning of the leave period is used to calCulate the· employee's 
normal workweek. 

12. How can an'Appointing Authority determine if a request for·feave is a FMLA qualifying leave.? 

a) An employee requ8sting leave shall be asked the question, "Is the request for paid or 
unpaid time off for the purpose of an FMLA qualifyin~ event (yes) _(no)?'' 

b) If an employee reque8ts a· leave priOr to completii,g a request for leave slip,. a supeiviSOf" 
may ask the reason for the leave. The supervisor will ask for this information solely for 
the purpose of detennining whether the leave is FMLA qualifying and/or if under the terms 
of the State'.s contracts or compensation plans an employee is eligible for paid or unpaid 
time off. • • 

13. How can an employee dele'!7'ine if his or her. request for time off qualifies under FMLA? 

a) Notices. explaining the Act's provisions and providing infomiation concerning the 
procedures for filing complaints of viotations of the Act shall' be posted in conspicuous 
places at the work.site. • 

b) An employee may ask his or her. supervisor, contact the personnel office or their 4n!on to 
ask questions concerning the employee'$ rights and responsibilities under the FMLA 

14. Can an FMLA qualifying leave extend an employee'.s period of employment? 

No. 

15. What are an employee's job protection rights upon retum from an unpaid FMLA qualifying 
leave? • 

An eligible employee shall be restored to the same position'that the employee held when the 
FMLA qualifying leave began, or to an equivalent positiOn with equivalent benefits, pay, and 
other tenns and conditions of employry,ent such as same shift, equivalent hours, etc. 

16. How does an FMLA qualifying leave· coordinate with the Statewide Sick Leave Policy? . 

The Act pr0hibits an • empioyer from diScriminating against employees ~ho: use FMLA 
qualifying leave. Therefore, the FMLA qualifying leave cannot be referred to in any 
employment actions includin~ but not limited to discipline and selectiOfl. • 

17. Can employees choose whether or not they want to use FML.A qualifying leave? 

No. It is the employer's resporisibilty to designate leave as qualifying under FMLA. An 
empl?yee may not choose whether leave shall be counted towards ~MLA qualifying leave. 
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18. How can an employer V8rify an employee's need for leave because of a userious health 
condition"? 

The Appointing Authority's FMLA designation decision must be based only on information 
received from the employee or the employee:s spokesperson. 

An employer may also require an employee to obtain certification of a •serious health 
conditionn from the employee's health care provider. The employer can pay for a second 
opinion if it doubts the validity of the original certification. If the second opinion conflicts with 
the first, the employer may pay for a third opinion. The provider of the third opinion must be 
jointly approved by the employer and employee. The third opinion will be final. 

If a leave request is for the serious health condition of a family member, the employer can 
require the employee to provide certification from a health care provider. 

19. Is an employee_ eligible to continue health insurance benefits during a FMLA qualifying leave? 

During an FMLA qualifying leave, the employee and dependent health and dental insurance 
coverage is maintained on the same basis as coverage would have been provided if the 
employee had been continuously employed during the entire leave period. 

Employees who receive the partial employer contribution must continue to pay their portion of 
the premium in order to retain this coverage. If the employee fails to make their premium 
payments. they will.Jose the coverage and may not be covered for any daims which may have 
occ9r1rred while on FMLA qualifying leave. 

20. What other insurance coverage may an employee continue du1'ng a FMLA qualifying leave? 

An einployee may continue all coverage which they had prior to going on the FMLA.qualifying 
leave, by paying the full cost of the premium. This includes, but is not limited to, basic, 
optional, spouse, child life insurance and short term and long term disability insurance. If the 
employee takes leave due to a work-related disability, short term disability may not be 
continued. It may be reinstated upon the employee's return t~ work. 

21. May an employee choose not to retain health and dental coverages wh17e on a FMLA 
qualifying leave? 

Yes, an employee may choose not to retain these coverages. The coverages will be 
reinstated upon the employee's return to work. 

22. May an employee choose not to retain optional coverages while on a FMLA qualifying leave? 

Yes, however, they may have the coverages reinstated upon return to work, if the return to 
work is within the allotted twelve weeks of FMLA qualifying leave. If the leave goes beyond 
twelve weeks, the employee must reapply with evidence of good health. If an employee 
chooses not to retain optional coverages, they will not be covered for any ciaims that may 
have occurred while t~y were on leave. 
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23. ff an employee terminates employment during the FMLA qualifying leave, may the etnployer' 
recoup the CO.Sts of the premiums paid? 

• • Yes, an employer may recoVer its Share· of premiums Paid during .a. p'eriod:of Unpaid FMLA 
qualifying leave froni an employee if the employee fails· to return to _work (for at least thirty 
(30) _calendar days) after the leave unless the employee does ·not return due to the 
continuation, recurrence or onset of the serious· health condition, or due to other 
circumstances beyond the employee~s. control. 

24. • \i\lhat are ·an employee's COBRA rights in relation to an FMLA qualifying leave_? 
,, 

As It relates to FMLA qualifying leave, . the COBRA qualifying· event is terminatiorl of 
employment, or the end of the' leaYe--W'hichever comes first. Once the CO_BRA. qualifying 
event. occurs, the employee may choose to Mcontinue" health and dental by paying the entire 
cost of coverage-even though the employee did _not _pay their _share of the premium duFing • 
the FMLA qualifying lea~. 

25. What can. employees do who belieVe that their rights under FMLA have been violated? 

The employ~ has ttie choice of: 

a) Filing, or havirig another person file on his or-he'r behalf, a complaint with the secretary of 
Labor., or 

b) Fili~. a private l&WSuit_ purs~nt to secti9n 107 of F~~ 

26. How are employees pr0tecl.ed who i'equ"est leave or oth_~fw;~ ass.8ft._FMLA riff.ht~? 

The- FMLA prohibits· an employer from interfering with, restraining, or denyiilg the exercise of 
(or atterripts to exer<:!~) any rights pro:vide~ ~y the Act. -

27. Do State laws providing family and medical /~ave still apply? 

·Nothing in FMLA supersedes any ~ion of State law. However, if leave qualifies for FMLA 
and· for 'Ie3Ve under State. 1aw: _ the._.ieave ~sed counts a{lainst the empk)yef!'s e~itlement 
under"both laws. ' 
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Minnesota 
Department of 
Employee 
Relations 

Leadership and partnership in 
human resource rnarwgrnumt 

DATE: 

TO: 

FROM: 

PHONE: 

RE: 

August 13, 1997 

Selected Personnel/Labor Relations Directors/Designees 

John Shabalura _ae 
Deputy Commissloner (f 
296-8273 

State Policy on Reimbursement for Safety Footwear 

Memo 

As part of the negotiations for the 1997-1999 labor contracts, the State has agreed to 
continue the - policy regarding the amount of money agencies will reimburae 
employees who are required to purchase safety footwear. The poJicy which we have agreed 
to impJement is based upon the pre$ent procedures followed by the Department of 
Transportation and Is described below. Two points, however, should be noted at the outset: 

1. This policy~ address which employees ara required to have safety footwear 
as a condition of employment. That determination rests with each Appointing 
Authority. 

2. The policy -ses only those situations where Appointing Authorities allow 
affected en@oyees to purchase safety footwear from a vendor of the employee's 
choice. Agencies may, at their discretion, continue to provide the safety footwear 
directly to the employees, rather than have such footwear purchased by the 
employee him/herself subject to reimbursement. . 

The policy regarding reimbursement, therefore, is as foll9,ws for employees required to wear 
safety footwear as a condition of.employment: 

1. Begiming July 1, 1995, "probationary" and "permanent" employees shall be 
reimbursed up to $90.00 each 24 months for the safety portion of safety footwear 
upon submitting to tho Appointing Authority/Ooslgnee acceptable proof of purchase 
of safety footwear. Effective January 1, 1998, 'probationary" and •pennanent· 
·employees shall be reimbursed up to $100.00 each 24 months for the safety portion 
of safety footwear upon submitting to the Appointing Authority/Designee acceptable 
proof of purchase of safety footwear. Such reimbursement shall be limited to one per 
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employee every 24 months. (If not already in existence, agencies should develop a 
procedure determining to whom the proof of purchase is to be submitted, i.e., 
immediate supervisor, business manager, office manager, etc. and any other 
procedural guidelines.) 

2. Since job tasks perfonned by certain employees can cause extraordinary wear to the 
safety footwear, the following exception will apply. During the 24 month period, 
should such employee's safety footwear become damaged beyond repair or worn 
beyond repair due to performance of his/her assigned job tasks, the employee may 
be eligible for additional reimbursement for replacement safety footwear provided the 
immediate supervisor (or other appropriate individual) determines that the footwear is 
irreparable and was damaged or worn out due to f)erformance of the emi>'oyee's 
assigned job tasks. 

Agencies should proceed to determine which employees are covered by this policy. Affected 
employees should then be informed of the reimbursement policy and-of any agency 
procedures for obtaining safety footwear and receiving reimbursement. 

This policy has been reviewed and endorsed by the State Adviso,y Safety Committee and 
will take precedence over existing policies/practices inconsistent with this policy. 

Thank you for your cooperation and assistance in this m·atter. If you have any questions 
regarding this reimbursement policy, please contact your labor relations liaison. 

JS:tmg 

cc: State Advisory Safety Committee 
CommiSsioner Karen Carpenter 
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Minnesota 
Department of 
Employee 
Relations 

Leadership nnd /lilrtnenh1/J in 
hull1lln rc.1ourcc mnnagement 

DATE: June 30, 1991 

TO: Agency Heads 

FROM: Nanty Arneson McClure 
Deputy Commissioner - Labor Relations 

PHONE: 296-8934 

RE: Employee Involvement in Purchasing Decisions 

Memo 

During the recent round of negotiations between the State and AFSCME. Council No. 6, AFL-CIO, 
the Union expressed concerns regarding the lack of employees' participation and involvement in 
agency-level purchasing decisions on equipment and technologies. As a means of resotving this 
issue, we agreed to forward AFSCME's concerns directly to state agency heads. 

Although it is understood that employees will not be making the ultimate purchasing decision, it is 
often helpful for supervisors and managers to consider the concerns and views of the employees 
before such decisions are made. In many cases, employees who currently operate the equipment 
or who will operate any new equipment/technology can offer valuable infonnation, insight, and 
expertise regarding the various considerations that are involved in making equipment/technology 
purchasing decisions. For example, employees can offer suggestions concerning what type of 
equipment/technology to purchase, which type of equipment/technology best fits the needs of the 
workplace/operator, which type of equipmenvtechnology would be most compatible with existing 
equipment/technology, etc. 

The 1991-93 Agreement between the State of Minnesota and AFSCME, Council No. 6 agreed that 
purchasing would be discussed in the joint labor management committee for each stale agency. 

We are not implying with this memorandum that all agencies deny their employees opportunities 
for offering input into purchasing decisions. We do, however, want you to be aware of the 
perceptions which AFSCME has brought to our attention. 

Please contact me should you.have any questions or comments. 

NM:tg 

cc: Labor Relations Diredors/Oesignees 
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Minnesota 
Department of 
Employee 
Relations 

Uculership and parmership m 
human resource management 

August 7, 1995 

Mr. Peter Benner 
Executive Director 
AFSCME, Council No. 6, AFL-CIO 
256 Lafayette Road 
St. Paul, MN 55107-1683 

Dear Mr. Benner. 

During the 1995 - 97 negotiations between the _State and AFSCME, Council 6, the State 
agreed to provide information on how employees can apply for transfer referral. Permanent 
and probationary classified employees may transfer to a different class or to a different 
agency in their current class. • 

DOER maintains a process for same class transfer referral In which interested employees· 
submit a completed Application for Employment. In the space for the title of job applied for, 
employees should list their current job class followed by •Transfer". Transfer applications 
are not accepted for-classes in the Cooperative Placement Program because DOER does 
not make referrals to those vacancies. To express interest, employees should call or write to 
the Human Resource Office of the agency with the vacancy. 

DOER referral for transfer to a different class Is limited to employees who have been laid off 
(Article 15, Section 3J). At the time of layoff, employees complete a Layoff Advisory Test 
Request and an Application for Employment. Agency Human Resource offices can provide 
these forms and additional information to explaln the process and assist employees.in 
selecting job classes. We encourage other employees interested in class transfers to 
contact agencies directly. The brochure pfepared by the AFSCME Clerical Issues Labor 
Management Committee and DOER describes how lo locate current vacancies and apply 
and qualify for transfer. 

Sincerely, 

JohnKudertca 
Deputy State Negotiator 
Labor Relations/Compensation Division 
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Minnesota 
Department of 
Employee 
Relations 

Leadership and parmership in 
human resource management 

August 7, 1995 

Mr. Peter Benner 
Executive Director 
AFSCME, Council No. 6, AFL-CIO 
256 Lafayette Road 
St. Paul, MN 55107-1683 

Dear Mr. Benner: 

During the 1895--1997 negotiations between the State and AFSCME, the State agreed to provide a 
letter explaining our underst~nding of employees· rights to access and contest information in 
personnel and supervisor files under the statutes. This letter is not grievable or arbitrable and is 
subject to future changes under the law. Under the provisions of the Minnesota Data Practices 
Act, an employee has the right to access personnel data and to authorize release of such data to 
representatives, provided that the data is specific to the Individual making the request and 
provided that the data have not been designated as confidential or protected non.public. In State 
agencies, personnel data on employees is maintained by Human Resource offices and 
management/supervisory staff. The contents of these personnel files, other than any data 
designated as confidential or protected non.public, shall be disclosed to the employee upon 
request and in accordance with agericy ·procedures. Questions pertaining to the contents of these 
files should be brought to the attention of the person responsible for maintaining the data. 

Additionally, an employee has the right to fonnally contest the accuracy or completeness of this 
data. To exercise this right the employee is required to notify the responsible authority in writing 
describing the nature of the disagr:eement. Within 30 days the responsible authority must either 1) 
correct the data found to be Inaccurate or incomplete or 2) notify the individual that they beli_eve 
the data to be correct. This detennination may then be appealed pursuant to the Administrative 
Procedure Act relating to contested cases. Further details are set forth in Minn. Stat., Section 
13.04, subd. 4, and Minn. Rules, Chapter 1205 and are subject to Mure changes in the law or 
rule. _ Employees do not have any unilateral right to decide what materials should be place in their 
personnel file • only to contest whether the data placed there by the responsible authority is 
complete and accurate. 

Sincerely, 

John Kuder1<a 
Deputy State Negotiator 
Labor Relations/Compensation Division 
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Minnesota 
Department of 
Employee 
Relations 

Leada . .Jiip and partnerJiip in 
Im.man resutirce marwgement 

August 13, 1997 

Mr. Peter Benner 
Executive Director 
AFSCME Council No, 6, AFL-CIO 
300 Hardman Avenue South, Suite 3 
South St. Paul, MN 55075-2470 

Dear Mr. Benner: 

During 1996, the Joint Labor/Management Committee On Employee Assistance developed the 
following parameters and guidelines on leave time_ for EAP appointments. 

EAP Parameters: 

• The EAP ~cts primarily as an a~essment. short-tenii collnseling and referral agency. 

• counseling sessions in state EAP offices a~ u_sually one tiou,r in length. 

• The majority of EAP clients are.provided one or two counseling sessions. Occasionally, EAP 
clients will be seen up to four sessions, •but these are __ usually spacild out over several weeks. 

Guidelines on leave time for EAP Appointments: . 

• State time should be allowed for all supervisory referrals to EAP. 

• Self-initiated use of EAP could be gran~ed state time, annual or sick leave. 

• Self-referrals who want to maintaiii COntidentiality would r&quest either aMual or sick leave. 

• On occasions when EAP refers the employee to community resources, the employee would be 
expected to use sick leave for health related issues covered under insurance plans and annual 
leave for all other concerns, i.e., financial, career, and marriage counseling. 

Sincerely,~. 
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Minnesota 

Department of 
Employee 
Relations 

Ll'wlcnhip imd /,armenhip in > -'1 hwn;m re5ourc~ ma1U1gemem 

DATE: August 13, 1997 

TO: State Supervisors 
Human Resource Oirectors/Designees 
Labor Relations Directors/Designees 

FROM: John Shabatura ! 
Deputy Commissioner 

PHONE: 296-8273 

RE: Employee Performance Reviews 

Memo 

As part of the negotiations with AFSCME for the 1997-1999 labor contract, we had extensive 
discussions regarding the appropriateness of AFSCME leadworkers attending the 
performance evaluations of other AFSCME employees. 

It is our recommendation that AFSCME leadworkers not be included in the actual evaluation 
meeting of a fellow bargaining unit member. It is, however, appropriate for a leactworker to 
provide input for such evaluation. 

If you have questions, please contact your Labor Relations Representative. 

JS:can 
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Minnesota 
Department of 
Employee 
Relations 

Leadership and parmership in 
human resource management 

August 13, 1997 

Pete Benner 
300 Hardman Avenue S. 
Suite 3 
South St. Paul, MN 55075 

Dear Pete: 

This letter confinns our agreement reached at the 1997-99. Master Negotiation table 
regarding a meet and confer on; severance pay. 

As we agreed, this meet and confer will commence lio later than Novemt:>er 7, 1997 for the 
purpose of exploring options reiated to a possible length of service based Severance system. 

We look forward to working with you. 

JS:can 
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Minnesota 
Department of 
Employee 
Relations 

Le,u;krship and parmcrship m 
human resource management 

August 13, 1997 

Peter Benner, Director 
AFSCME, Council No. 6, AFL-CIO 
300 Hardman Avenue South, Suite 3 
South St. Paul, Minnesota 55075-2470 

Dear Pete: 

During the 1997•1999 negotiations the parties agreed to establish a meet and confer to 
discuss issues related to Unit 3. I understand that some of the possible topics may Include: 

• How related classes are determined; 
• Development of a process for the review of position descriptions; 
• Information on the Hay process and how it applies to Unit 3; 
• The possible merger or abolishment of Unit 3 classes; and 
• The implication of snow removal assignments. 

We have agreed that the first meeting will commence by January 31, 1998. Please contact 
me at your convenience regarding the organization of the committee. 

Sincere~ 

John Shabatura 
Deputy Commissioner 

JS:can 
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Minnesota 
Department of 
Employee 
Relations 

Leadership and parcnership in 
human resource management 

August 13, 1997 

Peter Benner, Director 
AFSCME, Council No. 6, AFL-CIO 
300 Hardman Avenue South, Suite 3 
South St. Paul, Minnesota 55075-2470 

Dear Pete: 

Below Is a list of the wage inequity adjustments agreed to as part of the 1997-1999 
Collective Bargaining Agreement between the Stale and AFSCME, Council No. 6, AFL-CIO. 

7/1/98 
Class 6/30/97 Inequity 
Code ClauTrtle Unit Comp Code Comp Code 

003060 Corr Mnfctmg Spec-Auto Tech 2 93F 95F 
000793 Econ Security Technician 3 6 65L 66L 
000266 Electrician 2 90F 92F 
003452 Electrician Master of Record 2 92F 93F 
002108 Electrician Lead 2 93F 95F 
000318 Grain Lab Aide 1 7 55M 56M 
002425 Military Training Site Worker 3 53M 54M 
003445 NR Fire cache Worl<er 6 SOL 61L 
002761 Revenue Collections Officer 1 7 61M 63M 
000093 Security Counselor 4 65M 66M 
000094 Security Counselor Lead 4 68M 70M 
002985 Sentencing to Service Crew Leader 3 65L 66L 
002566 Work Therapy Technician 4 560 60M 

1. Effective July 1, 1998, employees in the classes listed on page one shall convert to the 
i,ew salary range with no increase In pay unless an increase Is necessary to pay an 
employee at the minimum of the new salary range. 
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2. Eligibility for progression im:reases shall be based on time ssrved at a step. Servioe at 
the step prior to the Inequity adjustment shall be credited towards the employee's next 
progression increase. 

A. Employees who move to ·a step with a six (6) month ssrvioe requirement as tho 
result of an inequity adjustment shall receive a maximum of six (6) months' credit 
towards their next progression in.crease. 

B. Employees who move to a step with a twelve (12) month service requlroment as 
tho result of an Inequity adjustment shall reoeive a maximum of twelve (12) months' 
credit towards their next progression increase. 

3. Progression increaees shal be effective at the start of the pay psriod neorest to the 
completion of the months of required service. However, employees who become 
Immediately eligible for a progression increase as a result of the July 1, 1998 inequity 
adjustment shall be eligible for a progression Increase effective July 8, 1998. 

JS:can 
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Minnesota 
Department of 
Employee 
Relations 

Ler'.ldership and parmmhij;, in . 
human resource managem_ent 

DATE: 

TO: 

FROM: 

PHONE: 

RE: 

July 24, 1997 

Peter Benner, Executive'Director 
AFSCME, council 6 

Kathleen P. Burek, Assistant c~~~.~ slon·e· . • 
Employee Insurance Division 1-t;!:!,5 : _ 

297-3859 

Insurance ArticJe 

Memo 

The insurance artide reflects the changes in benefit ·Ievels and structure which impact the 
state life, health, dental and disability ptans. 

In relation to basic ellg_fbility for lnaurani:e coverage for employees of Minnesota State 
Coll&ges and Universities (MnSCU), we also agreed in principle that, for.MnSCU Institutions, 
nine months will be interpreted.as.the time between the beginning and end dates of the 
college/university acaderriic calendars; thus, employees employed full-time dUring this 
period, notwithstanding quarter breaks, would meet the defiilition of a nine-month employee. 

In addition to these changes, we have a9reed to ch8ng·es ~ffecting ·:all h8alth pla"ns: 

• Effective December 24, 1997, all .health plans shall provide coverage for hea!ing aids 
and accessories, and allow hearing exams without i'eferral from the primary care . 
clinic. - . .- •• . . . : . • 

• Effective May 1, 1997,- all plans shall provide coverage for ostomy supplies under the 
Durable Medical Equipment benefit .. 

• Effective May 1, ·1997, all plans shall provide coverage for cochlear implants, when 
medically appropriate, for profoundly deaf indiViduals who.have lost h8arii:,g after 
leamlng langua~. 
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We have agreed to changes affecting the State Health Plan Select, State Haalth Plan 
Point of Service, Health Partners and Health Partners Classic as follows: 

• State Health Plan Select and State Health Plan Point of Sarvlce: EUmlnate 
copays and deductibles on home infusion therapy. 

• Health Partners and Health Partners Cluslc: 
• Eliminate maximum on· durable medical equipment benefit 
• Remove pre-existing ~itlon, dollar and period limitations from transplant 

coverage. 
• Add transplant coverage for liver transplants due to alcoholic cirrhosis and certain 

pancreas transplants. 
• Eliminate 20% copay on home hospice care. 
• Broaden coverage for penile prosthesis implants to include coverage for any 

medical condition. 

We have also ~ to changes affecting Delle Dental and - Partne"' Dental as 
follows: 

• Delta Dental 
• Exclude payment for oral hygiene instruction. 
• Increase age limit for sealant coverage from 16 to 19. 

• Health Partners Dental 
• Reduce age limit for sealants to age 19, and limit to.once per lifetime. 
• Cap non-orthodontic expenses at $1500 per person per year. 

In the area of optional coverages, we have agreed to the following special open 
enrollments: 

• Optional employee life Insurance 
• Allow an open enrollment for employeies who currently have optional employee 

life insurance, based on the amount the employee currently has in force, as 
foUows: 

Now insured foe May add· 
$ 5,000 to $39,999 $ 5,000 
$40,000 to $59,999 $10,000 
$60,000 to $79,999 $15,000 
$60,000 to $9,9,999 $20,000 
$100,000 or more $25,000 

The total coverage in force cannot exceed the pJan maximum of $300,000. 
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• Optlonal short-tenn dlaablllty (current Insureds) 
• Allow an open enrollment for employees who currently have short-term disability. 

These employees may purchase additional amounts of monthly benefit in $100 
increments up to a maximum of $1,000 of additional monthly benefit. 

• Optional short-term disability (certain technical college employees) 
• Allow a one-time open enrollment for short-term disability for current insurance­

eligible employees who: 
a) were emptoyed on June 30, 1995 by a technical college that did not have 

short-term coverage available, and 
b) were not provided an open enrollment for this coverage. 

For both Optional life coverage and optional short-term dlsabllity coverage, the 
employee must be actively at work, and working at least 20 hours per week for the 
coverage or Increase In coverage to becorile effective. No open enrollments wlll be 
held for any of the other optional coverages Including spouse and child life. 

• Reinstatement of optional coverages 
• Employees electing to drop optional coverages during periods of unpaid leave will 

be advised of the necessity to re-enroll within 30 days of retum to active status. 
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APPENDIX Q • CLERICAL AND OFFICE UNIT SUPPLEMENT 

SECTION 1, CLASS CONSOLIDATION TRANSITION 

The provisions of this section apply only for the initial transition into the consolidated classification 
structure. 

A. Prior Classes 

Service in previous classes shall be credited to the class and class series as determined by the 
consolidation. If previous class(es) could be in more than one class series, it will be assumed 
that the previous class(es) are in the same class series as the employee's current class. An 
employee who does not agree with or does not have a previous class series designation, may­
change it to the appropriate class series at the same level, There 'may be only one designation 
per previous class: 

Employees who convert to a new class as a result of the consolidation shall be notifted in 
writing of their previous class designation(s). The notice shall include a description of the new 
classes and series. Previous class designations of employees not converted to a consolidated 
class will .be reflected on seniority rosters following the agency's transition. However, all 
employees who receive a layoff notice shall have their previous cla&s designation(s) completed 
at the time of the layoff notice. • 

B. Wages 

Employees shall retain their current salary, except they shall receive the minimum adjustment 
necessary to bring their salary within the range of the new class. All employees, including 
those over the salary range maximum, shall be eligible fo_r Mure across the board increases. 

C. Progression Date 

Eligibility for progression increases shall be based on the time served at a step. Service at a 
step prior to the consolidation shall be credited toward the employee's next progression 
increase. 

D. Probation 

Employees converted to a new class under the clerical class consolidation shall not be 
required to serve a new probationary period. ' 

Employees who are on probation at the time they are converted to the new class shall 
complete their probationary· period in the new class. 

However, employees who are converted to a new class with a salary range maximum two or 
more steps higher than the:ir previous class shall be required to serve the minimum 
probationary period of thirty (30) calendar days required by statute. 

E. Review Process 

Job audits submitted as of July 1, 1997, shall be completed prior to the implementation of the 
class consoJidation in that agency. The review process desaibed below shall be in place for 
the initial transition and designation of employees' new classifications. This process shall 
constitute the job audit process for the initial job class designations. 
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Employees shall have _fourteen (14) calendar days following. notification of their new class 
designation to request a formal review ofth8t_decision by their agency human 113source office. 
At the employee's request, a Union Representative may accompany the employee to any 
meetings with the agency human resource office regarding the formal-review. The human 
resource office shall have forty-five (45) calendar days to reyiew and respond. 

Employees shall have fourteen (14} calendar days following the agency response to request a 
formal review, by the Joint Quality Assurance and Communication Committee, of any disputed 
factors in the MJAC that were the basis of the class decision. The Joint Quality Assurance and 
Communication Committee shall have _sixty (60) calendar days to review and respond. 

When a review of the initial class designation" results in a different classification, ·the new class 
designation shall be retroactive to the date of the initial designation. 

This review process and the decisions of the Joint Committee are final and not subject to the 
grievance and arbitration procedures of Article 17. 

F. Layoff Lists 

On the date the class consolidation is implemented in any agency (other than an agency pilot), 
employees on existing Unit 6 Seniority Unit and Class Layoff Lists for dasses in_cluded in the 
consolidation shall also be· added to layoff lists for the appropriate consolidated dass( es}. 
Layoff lists for the old class titles will not be abolished until all state agencies have converted, 
unless employees are removed for one of the reasons specified in Article 15, Section 3L, or 
their period of eligibility expires. 

SECTION 2 POSITION OUAUEICATIQNS 

This section applies to all of Unit 6, except as noted. 

A. Definition 

For the purpose of position qualifications, "qualified• means the employee has the job related 
knowledge, skills and abilities required for initial appoihtment to the position and necessary for 
satisfactory performance of the job. 

A standard menu of position qualifications shall be deVE!loped by a meet and confer consisting 
of an undetennined number of employer and seven (7) to ten (10) unioh representatives. This 
meet and confer will also work on other consolidation issues. 

B. Review Process 

If an Appointing Authority decides to require any non-menu position qualifications, they shall 
notify the Local Union President. The Local Union will have three (3) working days to review 
the notice and bring any concerns regarding the validity of the new position qualification to the 
attention of the agency human resource office. Following the response of th8 Appointing 
Authority, the Local Union may request a review and final determination by the Department of 
Employee·Relations Staffing Division. 

When a change in qualifications for a-position results in the denial-of an employee's desired 
layo,ff option, the employee may request a review by the agency human resource office. 
Following the response of the Appointing Authority, the employee may request a review and 
final detennination by the Department of Employee Relations Staffirig Division. 
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The final determinations by the Departm_ent of Employee Relations Staffing Division shall not 
be grievable or arbitrable. However, if the final determination of the above review process 
requires payment for time not worked, the parties may enter into a grievance settlement in 
order to process the payment. 

C. Application 

Upon implementation of the coi:,solidation, Junior/Senior Plans in Unit 6 will be eliminated in 
the agency. Class options (not exam options) in Unit 6 will be eliminated. 

Articles 12 and 15 of the Master Agreement have been modified to reflect that an employee 
must be qualified for the position to be considered for a vacancy in Unit 6 or to exercise a layoff 
option to a Unit 6 position. Article 12, Section 5, is modified to reflect that the qualifications for 
the position will be included on job postings for vacancies in Unit 6. 

An employee who cannot bump the least senior employee in a class may bump the next least 
senior and so on, until he/she is able to bump or there is no less senior employee. Employees 
laid off from a consolidated class shall be permitted to bump into lower levels in the same class 
series, even if they have no previous service at that level. 

Employees who are laid off out of seniority order because they do not meet the minimum 
qualifications for available layoff options shall be permitted the following layoff benefits: 

1. • The employee may opt for extended claiming for thirty (30) calendar days from the date of 
permanent layoff. During _this extended claiming period, no severance or vacation 
liquidation shall be paid to the employee and the employee's name shall not be placed on 
any layoff lists. However, employees may apply for seniority unit vacancies in previously 
held classes during the extended claiming period. Employees may waive extended 
claiming and the Appointing Authority shalt authorize payment of any severance or vacation 
liquidation and the employee will be eligible for placement on appropriate layoff lists. 

2. Employees retain the right to advisory testing as provided in the Master Agreement. In 
addition, the employee may request advisory testing for equal and lower classes on a 
pass/fail basis and referral for transfer/demotion. Seniority does not apply to these 
transfers/demotions.· 

APPENDIX R - GLOSSARY 

The descriptions found in this glossary are provided for informational purposes onfy and are not 
binding upon the parties. In the event of a conflict between any description set forth herein and a 
definition set forth in the contracVagreement, law, rule, or Administrative Procedure, the terms of 
that document shall prevail. 

A.D.A. (Americans with Disabilities Act) - A Federal law intended to prohibit the specific forms of 
discrimination that people with disabilities face. 

Administrative Procedures - The procedures of the Department of Employee Relations 
developed in accord with M.S. 43A.04, Subd. 4. 
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Advisory Testing - A process used to determine an employee's qualifications in some transfer, 
demotion and/or layoff situations. An employee may be authorized to advisory test for transfer and 
demotion even though the exam is not currently open for application. 

Agency - Department, commission, board, institution, or other employing entity of the civil 
service, In which all positions are under the same appointing authority. 

Appointing Authority - A person or a group of persons empowered by the Constitution, statute, 
or executive order to employ persons in, or to make _appointments to positions in the civil service. 

Appointment Status • See Article 12, Section 2. 

Arbitration - If a grievance has not been satisfactorily resolved after the third step and Council 6 
chooses to arbitrate, an impartial person is selected from a list of people approved by the Council 
6 and Department of Employee Relations to hear the grievance and render an impartial decision 
which is binding on the parties. 

Bargaining Units - Pursuant to M.S. 179A.10, Subcl. 2, groupings of employees determined by 
the Bureau of Mediation Services, based on the type of work performed. See Appendix A. 

Bidding· See Article 12, Sec. 7. 
I 

Change In Allocation - Reclassification resulting from abrupt, management-imposed changes in 
the duties and responsibilities of a person. An occupied position changed in allocation is 
considered a vacancy. See Article 12 Section 8. 

Claiming - An option for filling vacancies when bidding and use of seniority unit layoff lists is 
exhausted that allows employees on notice of layoff to request to transfer or demote to another 
seniority unit. This option normally occurs between the date an employee receives a layoff notice 
and the date the employee Is laid off. See Article 15, Section 3D, 3g. 

Class Layoff List- See Article 15, Sec. 3H (2). 

Class Option - See Appendix I for definition and lists. 

Cius Seniority • See Article 4, Sec. B. 

Clan Specifications (Specs) - Department of Employee Relations' description of a job 
classification including typical responsibilities and the knowledge, skills and abilities required. 

Classified Service - All positions now existing or hereafter created in the civil service and not 
specifically designated unclassified pursuant to M.S. 43A.08 or other enabling legislation. 

Competitive Open List - List of candidates who passed the exam for a class where the exam was 
open for application to both state employees and the public. Usually maintained for one year. 

Competitive Promotional List - List of candidates who passed the exam for a dass where the 
exam was open for application to current state emptoyees only. Promotional exams may be open 
to all state employees or only employees of a particular agency. All state employees, except 
emergency and intern appointees, are eligible for promotional exams. Usts are usually maintained 
for two years. 

439 



Confidential Employu - A state employee whose work involves a~ss to infon:nation subject to 
use in collective bargaining or participation in collective bargaining. These employees are not 
represented by AFSCME. 

Copayment - The amount or percentage that an insured person pays for a certain service or 
product once any deductible, if appliceble, has been paid. 

Delegated Authority • The responsibility and accountability given to an agency by the Department 
of Employee Relations to perform certain classification and examination functions. This authority 
may vary from agency to agency. 

Demotion - The downward movement of an employee to a class which has a maximum salary 
that is two or more salary steps below. the maximum of the current class. 

Disabled Person (as- defined by the ADA) - A person who: 1) has a physical or mental 
impairment that substantially limits a major life activity, 2) has a record of such an impairment, or 
3) is regarded as having such an impairment. 

0.0.E.R. (Department of Employee Relations)• The Employer of all State employees. 

E.A.P. (Employee Assistance Program) • A service available to all state employees, which 
provides assistance and referral for a variety of situations including emotional, financial, family, 

- ,nd alcohol or chemical dependency problems. 

Eligible List• A list of candidates who hav!3 passed a job-related exam (competitive open and 
competitive promotional lists) or are otherwise qualified (reemployment and layoff lists) for a 
specific job class pursuant to the provisions of M.S. 43A. 

Emergency Employee - An employee who is appointed for no more than 45 aggregate work days 
in any 12 month period for any single Appointing Authority. 

Employer - Department of Employee Relations, which is considered th1:9 Employer of all State 
employees. 

Employment Condition - See Articl_e 12, Section 2. 

Equal ·cIa1ae1 - See Transferable Classes. 

First Report of Injury - Related to Workers' Compensation, a form used for reporting injuries that 
happen to employees during the course of performing their job duties. 

Flex Time Agreement • See Article 5, Section 2C. 

F.L.S.A. {Fair Labor Standards Act) - Federal law which governs hours of work and overtime 
provisions for all workers. 

F .M.LA. (Faml!y Medical Leave Act) - Federal law mandating up to 12 weeks of job protected 
leave to eligible employees for certain family and/or medical reasons consistent with the Act, 
relevant State law and collective bargaining agreements/plan. 

Fonnulary Drugs - List of presci;bed drugs covered by each health plan. 
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Garrtty Warning - A warning given. to an employee by an employer during an employment 
investigation that requires the employee to either provide information or be discharged for refusing 
to provide information. If such a warning is given, the employee may object to the use of such 
information in a subsequent criminal proceeding on the bSSIS that a self-incriminating statement 
was made under duress. 

Generic Drug - The chemical name of a drug as opposed to the bra.nd name of the drug. For 
instance, Benadryl is the brand name of the drug Diperihydramine. 

Grievance - See Article 17, sec. 1. 

Hay Evaluation System - A system used by the Department of EmplOyee Relations to evaluate 
the relative know-how, problem-solving, -and -accountSlbility of job classes. Information from Hay 
evaluations is used to compare job classes for purposes of compensation setting and pay equity. 

H.M.O. (Health Maintenance Organization) - A prepaid group· medical plan that provides a 
comprehensive, predetermined medical· care benefd package. 

Incumbent - Employee currently serving in a job. 

Job Audit - Process by whfch a Position is reviewed by the Department of Employee Relations or 
Appointing Authority to determine the correct classification. 

Just Cause - A slandard upon which discipline is based. 

Layoff List - See Class Layoff List and Seniority Unit Layoff List. 

Long Term Disablllty - See Article 19, Sec. 7B. 

Mobility Assignment - Per Administrative Procedure 1.1, voluntary, limited assignments of 
claSsified permanent employees to alternative duties-within another state agency, governmental 
jurisdiction, or private employer. Duration cannot normally exceed two years. 

M:S. - Minnesota S1atutes. 

Non-continuous, "on-extended Operation -Appointing Authorities, or portions thereof, which do 
not have 24 hour, 7-day per~ek schedules. 

O.S.H.A. (Occupatlol'lail Safety and Health Act) - Federal law which goverl"!S safety and health 
issues in the workplace. 

P.E.L.R.A. (Public Employee Labor Relations Act) - Minnesota Statute 179A which governs the 
relationships between public employers and their employees. Pl"Ovisions include granting public 
employees the right to organize, requiring public employers to meet and negotiate with public 
employees and establishing the responsibilities, procedures 'and limitations of public employment 
relationships. 

Position Description - A docu~ which defines an individual job's duties and responsibilities 
and the knowledge, skills, and abilities required to perform them. 

Promotion • The upward movement of an employee from a position in one class· to a position in a 
class which has a salar)' range maximum that is two or more salary steps -higher than the 
maximum of the current class. 
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Provisional Appointment - An appointment authorized when there is an urgent reason for filling a 
vacancy and no person on an incomplete certification is suitable or available for appoinbnent. 
Appointment may not normally exceed 12 months. Person must pass the appropriate qualifying 
exam and /or be qualified in all respects except for completion of a licensure or certification 
requirement. 

Qualified - For the purpose of position qualifications, qualified means the employee has the job­
related knowledge, skills and abilities required for initial appointment to the position and necessary 
for satisfactory performance of the job. See also Appendix Q. 

Reallocation - See Article 12, section 9. 

Reclassification - Change in the allocation of a position to a higher, lower or equivalent class. 

Re-employment List - An eligible list by class of current or fonner permanent and probationary 
classified employees laid off, demoted in lieu of layoff or separated in good standing from the 
class, and whose written applications for consideration for reemployment in the class have been 
approved by DOER. 

Re-instatement - The rehire of a former permanent or probationary classified state employee, 
who worked in the same class as the vacancy, within four years of separation from the class. 

Related Claaaea - As determined by the Department of Employee Relations or Appointing 
Authority, those classes which are similar in nature and character of work performed and which 
requlre similar qualifications. See Article 4, Section 1 E. 

Seniority Unit - Defines the area in which an employee may bid and from which an employee is 
laid off. See Appendix G. 

Seniority Untt layoff List - See Article 15, Sec. 3H (1). 

Short Term Dlsablllty- See Article 19, Sec. 7B. 

State Seniority- See Article 4, Sec, 1A. 

Student Worker - Students in eecondary, post-secondary and graduate study who are employed 
in the unclassified service to assist them in reaching identifiable educational goals. Appointment 
may be up to 36 months in duration. 

Tenneasen Warning - An explanation provided under M.S. 13.04 of the Data Practices Act. when 
someone is asked to supply private or confidential data to a state agency. The warning must 
identify: (a) the purpose and intended use of the data; (b) whether the individual may refuse or is 
legally required to supply the req1,1ested data; (c) any consequence arising from supplying/refusing 
to supply the data; and (d) the identity of persons authorized by law to receive the data. 

Transfer - The lateral movement of an employee between two positions in the same class or 
between two positions in different classes where both classes are assigned to the same or 
transferable salary ranges. can occur within a seniority unit or between seniority units.• 
Reassignment of an employee does not constitute a transfer. 
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Transferable Classes - Classifications which have salary range maximums which are less than 2 
steps apart and where the employee's current salary is less than two steps below the minimum of 
the new class. This can be approximately calculated at the high end by using the maximum hourly 
rate of the current class, adding two steps and subtracting one cent, and at the low end by using 
the minimum of the new class, subtracting two steps and adding one cent. 

Unclassified Service - All positions specifically designated as not being classified pursuant to 
M.S. 43A.08 and other enabling legislation. Unclassified employees accrue state seniority, but do 
not accrue class seniority. Unclassified positions are not subject to the bidding or layoff provisions 
of the contract, can be terminated at will, and are not subject. to the just cause test. Unclassified • 
employees do not nonnally serve a probationary period. 

Unlimited Appointment - An appointment for which there is no specified maximum duration. 

Vacancy - See Article 12, Sec. 1 for definition and ex®ptions. 

Work Area - Management defined subunit of an Appointment Authority. which detennines an 
employee's bidding and bumping options and rights. 

APPENDIX 5 - DRUG TESTING 

1. INTRODUCTION 

This drug_ and alcohol testing policy is the exclusive policy for AFSCME Council 6, AFL-CIO 
Bargaining Unit employees including the craft, maintenance and labor unit; service unit; health 
care non-professional unit; clerical and office unit; technical unit; and correctional officer unit; is 
intended to conform to state law as set forth in Minnesota Statutes 181 .950 to 181.957; and is 
limited to drug and alcohol testing required by the U.S. Department of Transportation to 
implement the Omnibus Transportation Employee Testing Act of 1991 and relevant U. S. 
Department of Transportation regulations. 

2. PERSONS SUBJECT IO TESTING 

All employees who are required to hold a Commercial Driver's License and a Class A or Class B 
License as a condition of employment are subject to testing under applicable sections of this 
policy. These employees are subject to random, pre-employment, pre-placement, pcst­
accident, reasonable suspicion, return-to-duty, and follow-up testing. The specific requirements 
for testing are governed by regulations promulgated by the U.S. Department of Transportation. 

Prior to the implementation of the testing, all employees shall receive comprehensive training in 
the requirements of the Drug and Alcohol testing. New employees ~md current empJoyees who 
are appointed to CDL covered positions shall be trained within fourteen (14) days of 
appointment to a CDL covered position. Local Union representatives shall be allowed to attend 
the training. Th8 Employer shall allow the Union to review and comment on all employee 
training material. 
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All time spent administering an alcohol or controlled substance test, including travel time, will be 
paid at the employee's regular rate of pay, or at the appropriate overtime rate, whichever is 
applicable. An employee may be removed from work folloW!ng a positive test resuH through the 
provisions of Article 16 - Discipline and Discharge. Any employee removed from work under an 
investigatory suspension pending the outcome of test results shall be paid for all lost time when 
test results are negative. The employer shall pay all costs associated with the administration of 
alcohol and controlled substance tests. The cost of testing the "split specimen" at a federally 
certified laboratory if so -requested by the employee shall be reimbursed if such test resuH is 
negative. 

3. CIRCUMSTANCES FOR REASONABLE SUSPICION DRUG OR ALCOHOL TESTING 

The Appointing Authority shall request or require an employee to undergo drug and alcohol 
testing if the Appointing Authority has reasonable suspicion that an employee has violated the 
provisions of law and regulation governing alcohol concentration, alcohol possession, on-duty 
use, pre-duty use, use following an accident, refusal to submit to a required alcohol or controlled 
substance test, controlled substance use, and controlled substance testing. Reasonable 
suspicion must be based on specific, contemporaneous, articulable observations concerning the 
appearance, behavior, speech or body odors of the driver. The observations may include 
indications of the chronic and withdrawal effects of controlled substances. Observations for 
alcohol testing must be made during, just preceding, or just a~r the period of the work day that 
the driver is required to be in compliance with the regulaticms. A driver can be directed to 
undergo reasonable suspicion alcohol testing only while the driver is performing safety-sensitive 
functions, just before the driVer is to perform safety-sensitive functions, or just after the driver is 
to perform safety-sensitive functions. 

A written record shall be inad~ of the observations leading to an alcohol reasonable suspicion 
test and shall be signed by the ·supervisor making the observation. 

A supervisor requesting a drug or alcohol test must have successfully completed training 
developed or approved by the Department of Employee Rel~ions on drug and alcohol abuse, 
·on how to recognize impairment on the job, on how to make a reasonable suspicion 
determination, and on the Employer's and/or Appointing Authority's written work rules. The Joint 
Oversight Committee shall review all reasonable suspicion determinations with negative test 
resuHs. The Employer agrees to allow the Union to review the training prior to implementation. 

4. REFUSAL TO UNDERGO TESTING 

Employees do not have the Tight to refuse to undergo drug and alcohol testing. If an employee 
refuses to undergo drug or alcohol testing required by the Appointing Authority, the employee 
shall be deemed to have had a positive test result and/or to have violated the relevant 
prohibitions in the regulations. • 

5. RIGHT TO UNION REPRESENTATION 

An employee is entitled to Union representation pursuant to Article 16, Section 2 prior.to any 
reasonabJe suspicion test. V\lhen the physical presence of a union representative is not 
practicable, the employee shall be allowed to confer with a union representative by telephone. 
Local Unions shall provide Appointing Authorities with the names and phone numbers of 
representatives who can be called to provide representation in such cases. 



6. RIGHTS OF EMPLOVEES 

An employee, for whom a positive.test result on a· confinnation test was the first such result on a 
drug or alcohol test required by the Appointing Authority shall not be discharged ~: 

1. The Appointing Authority has first given the employee an opportunity to participate in either a 
drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as 
detennined by the substance abuse professional trained in the diagnosis and treatment of 
chemical dependency; or 

2. If a determination has been made by the substance abuse professional trained in the 
diagnosis and treatment of chemical dependency that no counseling or rehablitation 
program is necessary. However, an employee who has either refused the offer to participate 
in the counseling or rehabilitation program, or has failed to successfully complete the 
~ has no such protection against discharge. 

Expenses for the above stated rehabilitation· or counseling program shall be pursuant to 
coverage under a state empSoyee benefit ptan or any other insurance plan the employee is 
covered under. 

In addition, employees· have the following rights: 

1. The. right not to be=discharged, disciplined, discriminated against. or requested or required to 
• undergo rehabilitation on the basis of a positive test result from an initial screening test that 

has not been verified by a confinnation test 

2. The right not to be discharged, disciplined, discriminated against, or required to undergo 
rehabilitation on the basis of medical history infonnation revealed to the Medical Review 
Officer concerning the reliability of, or explanation fo,:, a positive test result; 

3. The right to access information in the,_subject's personnel file relating to positive test resu_lt 
reports and other information acquired in the drug and alcohol testing process, and 
condusions drawn from and actions taken based on the reports or acquired'information. An 
employee who is the subjed of a drug and alcohol test shall, upon written· request to the 
Medical Review Officer, have access to any records relating to his or her drug or alcohol 
test· 

4. The right of an employee who has made a timely request for a confirmation retest to suffer 
no adverse personneJ action if the confirmation retest does. not confinn the result of the 
original confirmation test, using the same -drug or alcohol threshold detection levels as used 
in the original confirmation test. 

7. PATA PBIYACV 

The purpose of collecting urine or breath is to test that sample for the presence of druQs or 
alcohol. A sample provided for drug or alcohol testing will not be tested for any other purpose. 
The name, initials, and social security number of the person providing the sample are requested 
so that the sample can be identified accuratety but confidentially. lnfonnation about medications 
and other information relevant to the reliability of, or explanation for, a positive test resulf is 
requested to ensure that the test is reliable and to detennine whether t_here is a valkt medical 
reason for any drug Or aloohol in the sample. The Appointing Authority will not disclose the test 
result repc>rts and_ other information acquired .in the drug or alcohol testing ~ss to another 
Appointing Authority or employer or to a third party individual, government agency, or private 
organization without the written oonsent of the person tested, unless pennitted by law or oourt 
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order. An Appointing Authority will not disclose the test result ,epo,ts and other information 
acquired In the drug or alcohol testing process to other Appointing Authorities unless the 
information is requested in connection with another drug test, or unless disclosure is necessary 
to penntt follow-up testing or return to wort< testing. All data on the request for a test. the testing, 
and test results shall be kept separate from the regular personnel files, in locked file cabinets, 
accessibJe only by those supervisors, managers or confidential employees directly involved in 
the case. 

a. RANDOM TESTING POOL 

The employer shall establish a single pool of employees for random drug and alcohol testing. 
This pool may include non-state employees. 

9. SELECTION OF CONTRACTORS JO ADMINISTER poucy 

The employer may contract with appropriate firms to administer alcohol and controlled 
substance tests. Requests for proposals shall be reviewed with the Union prior to issuance. If 
training of employees and supervisors is to be done by contract, the Union shaR take part in the 
development of requests for proposal and in the review of bids. The provision of substance 
abuse professionals shaJI be done through the health plans offered to employees. Employees 
who are not covered by any health plan shall be referred to substanoe abuse professionals 
under the State Health Plan. rt the employer does decide to administer alcohol or controlled 
substance testing with state employees, no law enforcement personnel shall be used. 

10. JOiNT LABOR-MANAGEMENT OVERSIGHT COMIIIITEE 

The Union and the Employer agree to fonn a Joint Labor-Management Oversight Committee to 
review the inplementation of alcohol and controlled substal)oe testing. The committee shall be 
composed of eight representatives of the union and eight representatives if the employer. h 
shall meet quarterty. 
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