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ARTICLE 1 - PREAMBLE

This Agreement is made and entered into this 23rd day of October, 1895, by and between the
State of Minnesota, hereinafter referred to as the EMPLOYER, and the Minnesota State
Employees Union, AFSCME, Council No. 8, AFL-CIO, and its affiliated Local Unions, and unless
otherwise noted in this Agreement, "UNION" hereinafter refers to the Minnesota State Employees
Union, AFSCME, Council No. 6, AFL-CIO. This Agreement has as its purpose the promotion of
harmonious relations between the parties; the establishment of an equitable and peaceful
procedure for the resolution of differences; and the establishment of rates of pay, hours of work,
and other conditions of employment; and to express the full and complete understanding of the
parties pertaining to all terms and conditions of employment.

If the parties mutually agree during the term of this Agreement, this Agreement may be
supplemented by such additional provisions relating to departmental issues as the parties to this
Agreement deem appropriate. Failure of the parties to reach such supplemental agreement shalt
not be subject to the impasse procedures as set out in the Minnesota Public Employment Labor
Relations Act.

Any agreement which is to be included as a part of this Agreement must so indicate, must be
reduced to writing, and must be signed by the parties to this Agreement.

ARTICLE 2 - RECOGNITION

Section 1, Exjsting Units. The Employer recognizes the Union as the exclusive bargaining
representative of all the employees included in the bargaining units certified by the Bureau of
Mediation Services, Case Numbers 80-PR-1258-A, 80-PR-1258-A, 80-PR-1260-A, 80-PR-1261-A,
80-PR-1262-A and 81-PR-195-A. The composmon of these units is as set forth in Appendix A of
this Agreement,

To be covered by this Agreement, employees must work fourteen (14) or more hours per week (or
thirty-five (35) percent of the normal work week in the employee’s bargaining unit) and be
employed sixty-seven (67) or more working days in any calendar year. Employees shall be placed
in the bargaining unit as soon as the Appointing Authority anticipates that they will work sufficient
hours and days to be eligible for bargaining unit inclusion.

Section 2, Disputes. The assignment of newly created classes to a bargaining unit or the
reassignment of existing classes to a different bargaining unit shall be subject to the determination
of the Director of the Bureau of Mediation Services in accord with the provisions of the Minnesota
Public Employment Labor Relations Act.

Disputes which may occur over the inclusion or exclusion of new or changed job positions shall be
referred to the Bureau of Mediation Services for expedient resolution, The decision of the Bureau
of Mediation Services shall prevail during or pending any appeal(s) fraom such decision.

Section 3. Union Exclusivity. The Employer will not, during the life of this Agreement, meet and
confer or meet and negotiate with any individual employees or with any other employee
organization with respect to the terms and conditions of employmert of the employees covered by
this Agreement except through the Union or its authorized representatives. The Employer will not
assist or otherwise encourage any other employee organization whlch seeks to bargain for
employees covered by this Agreement.



ARTICLE 3 - UNICN SECURITY

Section 1. Checkoff. The Empioyer shall deduct the bi-weekly membership dues from the
earnings of those employeas who autherize such deductions in writing. The Unicn shall submit
such authorizations and certify the amounts to be deducted at least seven (7) days prior to the end
of the payroll pericd for which the deductions are to be effective and the deductions shall continue
in effect until canceled by the employee through the Union. The aggregate deductions of all
employees, together with a detailed record, shall be remitted to the Union office within ten (10)
days after such deductions are made.

Section 2, Exclusivity. No other employee organization shall be granted payroll .deduc*tion of
dues for employees covered by this Agreement.

The Employser shall report to the Union the information on all
employees added to or removed from the bargaining unit(s) in the seniority unit(s). The report
shall be made on a bi-weekly payroll period basis and shall be transmitted no later than one (1)
week following the end of each payroli period.

Upon the request of the Unien, the Employer shall provide the Union with a listing of all employees
in the bargaining units represented by the Union.

Section 4. Indemnity. The Union agrees to indemnify and hold the Employer harmless against
any and all claims, suits, orders, or judgments brought or issued against the Employer as a result
of any action taken or not taken as a result of a request of the Union under the provisions of this
Article including fair share deductions and remittances.

Upon the request of the Local Union, the Appointing
Authority shall provide the Local Union general information on the use of non-employee labor.

ARTICLE 4 - SENICRITY

Section 1. Definitions.

A. State Seniority. "State Seniority" is defined as the length of employment with the State of
Minnesota since the last date of hire.

B. Classification Seniority. "Classification Seniority” is defined as the length of service in a job
classification with the State of Minnesota, beginning with the date an employee begins to serve
a probationary appointment.

1. Bumplng, Demotions. Transfers. VWhen an employee exercises bumping rights, or is
demoting, er is transferring, Classification Seniority in the class to which the employee is
bumping or is demoting or is transferring shall include Classification Seniority in all related
higher or equally paid classes in which the employee has served with the Stale of
Minnesota.

2. Reallocations. Classification Seniority for employees whose positions are reallocated to a
lower or equal class after January 1, 1980, shall include service in the class from which
they were reallocated, regardless of whether or not the higher or equal ¢lass is a “related”
class in accord with "E" below.



3. Trainee and Provisional Appointments. Emptoyees on a trainee or a provisional
appointment, shall have Classification Seniority credited to the date of hire at the time an
employee begins to serve a probationary period in a related classification.

4. Temporary Appeointments, Effective July 23, 1985, an employee who serves a temporary
appointment in a class and receives a probationary appointment to that class shall have
Classification Seniority credited to the beginning of the temporary appointment provided
there was no break in service between the appointments.

5. Trial Perlod. An employee who returns to his/her former class under the conditions of
Article 12, Section 10 E and F shall accrue all seniority in the former ¢lass as if continually
employed in the former class.

C. Interruptions. Classification Seniority shall be forfeited only by separation because of
resignation, discharge for just cause, failure to return upon expiration of a leave of absence,
failure to respond to a recall from layoff, or retirement, Classification Seniority shall not include
service in a position not represented by the Union; however, all service in a confidential
position(s) will be credited. Time on the layoff list shall not constitute an interruption.

D. Seniority Units. "Seniority Unit" is defined as all employees in bargaining units represented
by the Union in each agency as listed in Appendix H.

E. Related Classes. "Related Classes" are those classes which are similar in the nature and
character of the work performed and which require similar qualifications.

F. Converted Clagses Effective on October 23, 1995, the classes of General Maintenance
Worker 1, General Maintenance Worker 2, and General Maintenance Worker 3 will be
converted into the new class of General Maintenance Worker. Class seniority in the new class
shall be the total seniority in the three previous classes. Effective on October 23, 1895, the
classes of Highway Maintenance Worker and Highway Maintenance Worker, Senior will be
converted into the new class of Highway Maintenance Worker. Class seniority in the new
class shall be the tatal seniority in the two previous classes. Effective on October 23, 1995,
the classes of Human Services Technician and Human Services Technigian, Senior will be
converted into the new class of Human Services Technician. Class seniority in the new class
shall be the total seniority in the two previous classes.

arga Agre s. Employees
shall contmue to have the|r senlomy calculated as prowded for under the 1993 1995 Collective
Bargaining Agreement or Memoranda of Understanding except as specifically provided elsewhere
in this Agreement.

Section 3. Sepiority Rosters. No later than November 30 and May 31 of each year Appointing .

Authorities shall prepare and post on all employee bulletin boards senicrity rosters for each
senionty unit and two (2) copies shall be furnished to the Local Union. The rosters shall list each
employee in the order of Classification Senierity and reflect each employee's date of Classification
Seniority, date of State Seniority,-and the date of Classification Seniority and class title for all
classes in which the employee previously served.

The rosters shall also identify the type of appointment if other than full-time unlimited.

When two (2) or more employees have the same Classification Seniority dates, seniority position
shall be determined by State Seniority. Should a tie still exist, seniority shall be determined by
tength of prior State service. Should a tie still exist, seniority shall be determined by lot.
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The rosters shall also include a listing of all employees in Student Worker classifications.

Section 4. _Appeals. Employees shall have thirty (30} calendar days from the date of the posting
or from return to work from a leave of absence of more than fourteen (14} calendar days to notify
the Appointing Authority of any disagreements over the Seniority Roster. Appeals are limited to
changes since the previous posting. However, errors of fact on the Seniority Roster may be
raised by either party at any time and changed by mutual agreement of the Appointing Authority
and Local Union. After the close of the thirty (30} calendar day appeal period, the Appointing
Authority shall post an addendum of any changes to the Seniority Roster.

The Appointing Authority may make corrections to the Seniority Roster during the thitty (30)
calendar day appeal period. Between postings, the Local Union and the Appointing Authority may
agree in writing to changes after the appeal period. Such changes shall be incorporated in the
next Senicrity Roster and be so identified.

ARTICLE § - HOURS OF WORK

Section 1. General.

A. Consecutive Hours. The regular hours of work each day shall be consecutive except that
they may be interrupted by unpaid lunch periods. No split shifts will be implemented without
the mutual agreement of the Local Union and the Appointing Authority. Each party may cance!
such agreement with thirty (30) days written notice to the other party.

B. Work Shift. A work shift is defined as a regularly recurring period of work with a fixed starting
and ending time, exclusive of overtime work. The Appeinting Authority may change the
starting or ending times of an existing shift up to and including two (2) hours after providing the
netice period required in Section 1{C}.

C. Schedule Posting. Work schedules showing the shifts, days, and hours of all employees
shall be posted at least fourteen (14) calendar days in advance of their effective day. All
schedule changes shall require such a fourteen (14) day notice except for the three situations

~referenced in Section 2B 3 and Section 3B which require a thirty (30) day notice.

Employees who are qualified and capable may mutually agree to exchange days, shifts, or
hours of work with the approval of their supervisor which shall not be unreasonably denied and
provided such change does not result in the payment of overtime.

if requested by the employee, the employee may change days, shifts, or hours of work with
the approval of his/her supervisor provided such change does not result in the payment of
overtime. A voluntary change of shifts under this section results in the payment of overtime
only when it places the employee’s hours of work in excess of those permitted by the Fair
Labor Standards Act.

D. Meal Periods. Employees shali normally be granted an unpaid lunch period of no less than
thirty (30) minutes nor more than sixty (60) minutes near the midpoint of each work shift.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or
overtime, whichever is applicable.



E.

B.

Rest Periods. All employees shall be granted a fifleen (15) minute paid rest period during
each four (4) hours of regularly scheduled work. Employees who are scheduled for a shift of
four (4) hours and who are scheduled to receive an unpaid meal period shall not be entitled to
a rest period. Employees who work beyond their regular quitting time into the next shift shall
receive a fifteen (15) minute paid rest period before they start work on the next shift whenever
it is anticipated that such work shall require approximately two (2) hours. The Appointing
Authority retains the right to schedule employee rest periods to fulfill the operational needs of
the various work units. Rest periods may not be accumulated nor be taken at the beginning or
end of the employee's shift. With the supervisor's approval, rest periocds may be used to
extend the meal period.

Reporting Time and Pay. Unless notified otherwise at least two (2) hours in advance of the
scheduled starling time (one (1) hour for employees in the Department of Transportation), any
employee who is scheduled to report for work and who reports as scheduled shall be assigned
to at least three (3) hours of work. If work is not available, the employee may be excused from
duty and paid for three {3) hours at the employee's appropriate rate. If the employee begins
work but is excused from duty before completing three (3) hours of work the employee shall be
paid for three (3) hours at the employee's appropriate rate. (See Article 15, Layoff and Recall,
Seclion 6, Limited Interruption of Employment.)

Definition. Any employee or group of employees engaged in an operation that is not
continuous or extended (as defined in Section 3A) shall be known as non-continuous and non-
extended operations employees.

Work Day, Work Week/Period.

1. Work Day. The normal work day shall consist of either eight (8) hours or ten (10) hours of
work within a twenty-four (24) hour period, exclusive of a duty-free lunch period.

~ 2. Work Week/Period. The normal work week/period shall consist of four (4) consecutive ten

C.

(10) hour days or five (5) consecutive eight (8) hour days Monday through Friday, totaling
forty (40) hours.

3. Changes in Work Day or Week/Period To depart from the normal work day or work
week/period, to change the normal work day between an eight (8) and ten (10} hour day,
or to change the normal work week between a four (4) and five (5) day week, or to
establish a shift that is not currently being used by that Appointing Authority, in the interest
of efficient operations, to meet the needs of the public or an Agency, to provide for more
beneficial client or student services, or to better use facilifies or the working forces, no less
than thirty (30) cafendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the changes with the Local Union affording it an
opportunity to express its views prior to the posting period provided for in Section 1C.
When schedules are changed, the new schedule shall be posted pursuant to Section 1C.
Existing schedules may continue in effect.

ing. The Appointing Authority and the Local Union may mutually agree to a
flextime scheduling plan, Existing flextime scheduling plans shall remain in effect unless the
Local Union notifies the Appointing Authority of its intent to terminate the plan.



Section 3. Conti 1 Extended O tions.
A. Definitions.

1. Continuous Operations. Any employee or group of employees engaged in an operation
for which there is regularly scheduled employment on a twenty-four (24) hour a day, seven
(7) day a week basis shall be known as continuous operations employees.

2. Extended Operations. Any employee or group of employees engaged in a work
operation for which there is regularly scheduled employment for more than the normal work
day and/or normal work week as defined in Aricle 5, Section 2B and who are not
continuous operations employees, shall be known as extended operations employees.

B. Work Day. The normal work day shall consist of eight (8) hours of work within a twenty-four
{24) hour period, exclusive of a duty-free lunch period.

To depart from the noermal work day or to establish a shift that is not currently being used by
that Appointing Authority in the interest of efficient operations, to meet needs of the public or
an Agency, to provide for more beneficial client or student services, or to better use facilities or
the working forces, no less than thirty (30) calendar days notice will be given to the Local
Union. Upon request, the Appointing Authority will discuss the new schedules with the Local
Union affording it an opportunity to express its views, prior to the posting pericd required in
Section 1C. When schedules are changed the new schedule shall be posted pursuant to
Section 1C. Existing schedules may remain in effect.

C. Turnaround Time. The number of hours hetween scheduled shifts shall not be less than
seven and one-half (7-1/2) hours. Violations shall be compensated at the rate of time and
one-half for all hours worked on the shift following the hours of rest.

D. Work Shift. The provisions of Section 1B shall not apply to rotating shifts.

E. Daylight Savings Time. Employees required to work more than eight (8) hours on an eight
(8) hour shift or more than ten (10) hours on a ten (10) hour shift due to the change from
daylight savings time to standard time shall be paid for the additional hour worked at the rate
of time and one-half (1-1/2). Employees required to work less than eight (8) hours on an eight
(8) hour shift or less than ten (10) hours on a ten (10} hour shift due to the change from
standard time to daylight savings time shall be paid for the actual hours worked. Employees
may use vacation time or compensatory time to make up for the one (1) hour lost. Employees
in the first six (6) months of employment who would be eligible to accrue vacation, may be
advanced one (1) hour of vacation time which shall either be deducted from their vacation
leave balance, or deducted from their last paycheck if the emplayee is separated prior to
aceruing vacation.

Sectiop 4. Part-time Hours. If it is necessary to reduce the hours of a part-time position such
that the incumbent of the position is ne longer eligible to receive the full Employer's insurance
contribution or is no longer eligible to participate in the Employer's insurance program, the
Appointing Authority shall request volunteers for the position from among part-time employees in
the same class, employment condition, and work area/principal place of employment. If one or
more employees volunteer for the position, the most senior qualified volunteer shall be offered the
position. If there are no volunteers, the least senior qualified employee in the same class,
employment condition, and work arealprincipal place of employment shall be assigned to the
position.



When the Appointing Authority assigns additional hours within the fourteen (14) day posting period
to part-time employees whose established work day is less than eight (8) hours to work additional
hours on a scheduled day of work, the hours shall be distributed to employees then on duty as
provided in the applicable overtime distribution Janguage.

ARTICLE 6 - OVERTIME

Section 1.. Overtime Hours. Al hours worked in excess of the established work day, before or
after an employee's regular scheduled shift, on any regularly scheduled day off, shall be
considered overtime.

All paid vacation fime, paid holidays, paid sick leave, compensatory time off, and paid leaves of
absence shall be considered as “time worked" for purposes of this Article.

Part-time employees whose established work day is less than eight {8) hours shall not be
considered to be working overtime until having completed eight (8} hours of work.

Section 2. Qvertime Rates. Al overtime hours shall be compensaled at the rate of time and
one-half {1-1/2).

Section 3. Scheduled Overfime. Scheduled overtime is overtime which is assigned by the end
of the employee's last worked shift prior to the overtime assignment and which does not
immediately precede or immediately follow a scheduled work shift.

Unless notified otherwise in advance of the scheduled starting time of the scheduled overtime
assignment, any employee who is scheduied to report for work and who reports as scheduled
shall be assigned at least two (2) hours work. If work is not available, the employee may be
excused from duly and paid for two (2) hours at the employee's appropriate rate. If the employee
begins work but is excused from duty before completing two (2) hours of work, the employee shall
be paid for two (2) hours at the employee’s appropriate rate,

Section 4, Distribution. An effort shall be made to distribute overtime work as equally as
possible among employees in the same job class and in the same work area who are capable of
performing the work and who desire the overtime work. When practicable and if the supervisor
knows an overtime assignment is necessary, he/she shall begin the distribution process at least
two (2) hours in advance of the overtime assignment.

The overtime work shall first be offered to the employee(s) then on duty, on the same shift and
work area who has the least number of overtime hours to his or her credit. Should the employee
choose not to accept the overtime assignment, the employee with the next fewest overtime hours
to his or her credit shall be offered the assignment. Offered overtime hours not worked shall be
considered as "worked"” in calculating the equitable distribution of overtime.

New employees entering the bargaining units shall be credited with the number of overtime hours
equal to the highest number of hours to the credit of any current employee in the same class and
same work area.

The Appointing Authority shall not be required to cut in on work in progress in order to maintain an
equitable balance of avertime.



An accumulative record of overtime hours worked or offg__[?d each employee shall be made
available to the Local Union Representative upon request. [ The record of each employee's
accumulated overtime hours woerked and overtime offered but not worked shaill be adjusted to zero
(0) hours once per year on a date determined by the Appointing Authority. The Appeinting
Authority shall notify the Local Union of the date within thirty (30) calendar days of the execution of
this Agreement, for the term of the Agreement.

In the event all capable employees in the same shift and work area decline overtime work, the
Appointing Authority shall have the right to assign overtime based upon inverse order of
Classification Seniority among capable employees. In Units 3 and 4, the assignment shall be
rotated each pay period beginning with the least senior capable employee based on Classification
Seniority. In all instances, the overtime work shall first be assigned to employees then on duty if
such overtime is for the immediately subsequent shift.

Employees may request not o be offered voluntary overtime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of Classification Seniority among capable employees.
in the event that all capable employees decline overtime work. Employees may rescind such
waivers upon fourteen (14) calendar days written notice to the local personnel cfficer.

in emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

Section 5. Liquidation.

A. Geperal At the employee's option, overtime hours shall be paid in cash or assigned 1o a
compensatory bank. Employees shali elect each pay period whether all overtime hours
earned in that pay period shall be paid in cash or assigned to a compensatory bank. This
decision shall be recorded on the timesheet each pay period. Should an employee fail to
indicate on the time report, liquidation shall be in cash.

B. Compensatory Bank.

1. Size of Bank. The maximum amount of hours that may be in the compensatory bank at
any given time is one hundred fifty (150) hours.

2. Hours Worked in Excess of Bank. All overtime hours worked over the ‘maximum amount
of hours in B (1} shall be compensated in cash.

C. Cash Ligquidation. Overtime hours which are liquidated in cash shall be liquidated on the
same or immediately following payroll abstract for the payroll period in which it is earned.
Employees who choose cash liquidation may stil use compensatory time within the same work
week/applicable work period. In this case, all overtime hours shall be liquidated in cash except
that those overtime hours worked within a work week/applicable work period may be placed in
a compensatory time bank at the discretion of the Appointing Authority. If no agreement
between the employee and the supervisor can be reached to take the time off, the overtime
must be paid in cash. )

D. Compensatory Time Liquidation in Cash. At the option of the Appointing Authority, all or a
portion of the compensatory bank may be liquidated in cash two (2) times a fiscal year, with
thirty {30) calendar days advance written notice to the Local Union. Such liquidation shall be
done in a uniform manner for all employees of the seniority unit. The Appointing Authority and
the Local Union may agree in a local meet and confer to uniform liquidation on some basis
other than seniority unit.



An employee transferring to the service of ancther Appointing Authority, accepting a position
not represented by the Union, separated from State service, or placed on permanent layoff,
shalt have unused compensatory time paid in cash. An employee placed on seasonal layoff
may have unused compensatory time paid in cash, at the option of the employee.

Any cash payment of unused compensatory time shall be at the average regular rate of pay
received by the employee during the last three (3) years of the employee’s employment or
his/her regular rate of pay as of the date of payment, whichever is greater.

E. Use of Compensatory Time Employees requesting compensatory time off with fourteen (14)
or more calendar days notice to the Appointing Authority shall be permitted to .use such time if
it does not unduly disrupt the operations of the Appointing Authority, or require payment of
additional salary costs. Requests for use of compensatory time off with less than fourteen (14)
calendar days notice to the Appointing Authority or for weekend shifts may be granted at the
discretion of the Appointing Authority.

The Appointing Authority may schedule compensatory time off for an employee with more than
fifty (50) hours in the compensatory bank by providing him/her no less than fourteen (14)
calendar days notice prior to the specified scheduled time off. The employee may not be
scheduled below fifty (50) hours. Compensatory time may be granted in increments of one-
half (1/2) hour or more. Compensatory time scheduled off by the Appointing Authority shall be
in increments of at least the employee's normal work day.

Overtime earned for work on a holiday shall be paid in cash except as provided in Article 7,
Section BB1.

Employees shall not be permitted to use compensatory time or be scheduled to use
compensatory time if use will result in the denial of a request to have a holiday off (Article 7,
Section 8A), a denial of a vacation request {Article 8, Section 3), or a denial of a discretionary
leave request in Article 10.

If it is necessary to limit the number of employees in a work unit using compensatory time at
the same time, conflicts shall be resoived on the basis of State Seniority within or among
class(es) as determined by the Appointing Authority.

Section 6. Call In and Call Back.

Callin. Employees called to work prior to their regularly scheduled shift shall be paid at the
appropriate overtime rate until their regular shift begins provided that the employee
shall receive a minimum payment equal to one (1) hour at straight time or the time
worked at the appropriate overtime rate, whichever is greater. Employees shall
work the balance of their regular shift at their regular rate of pay.

Il Back. Employees called back to work after their regularly scheduled shift and who was
not assigned such work by the end of their last worked shift prior to the assigned
work shall be paid a minimum of two (2) hours at the appropriate overtime rate.
Employees who are called back to work shall be reimbursed mileage for driving to
and from their work station and their home if they use their own vehicle.



Section 7, Qn Call. An employee shall be in an on-call status if the employee’s supsrvisor has
instructed the employee, in writing, to remain available to work during an off duty period. -An
employee who is instructed to be in an on-call status is not required to remain in a fixed location,
bul must leave word where he or she may be reached by telephone or by an electronic signaling
device.

An employee who is instructed te remain in an on-call status shall be compensated for such time
at the rate of fifteen (15) minutes straight time for each one (1) hour of on-call status. Such
compensation shall be limited to four (4) hours of straight time pay per calendar day.

An employee called to work while in on-call status shall be compensated as provided in Section &
of this Article. An employee shall not receive on-call pay for hours actually worked. No employee
shali be assigned to on-call status for a period of less than eight (8) consecutive hours. An
employee shall have the choice of receiving on-call pay in cash or compensatory overtime.

An effort shall be made to distribute on-call work as equally as possible among emplayees in the
same job class and in the same work area who are capable of performing the work and whao
request the on-call work. If practicable, employees shali be notified of the on-call assignment at
least one (1) month in advance.

Section 8, Release From Work Employees who work an overtime or call in assignment which
precedes or overlaps a regular shit may be excused from duty, with the approval of the
supervisor, afler the completion of eight (8) hours work, without loss of premium pay for the call in
or overtime assignment.

An employee who works twenty-four (24) consecutive hours has the right to use vacation,

compensatory time, alternate holiday, or leave without pay for his/her next scheduled shitt, if that
shift is contiguous to the hours worked.

Section 9. Duplication of Payment. Overtime hours worked shall not be paid more than once

for the same hours workaed under any provision of this Agreement.

ARTICLE 7 - HOLIDAYS

Section 1. Eligibility. Al employees in bargaining units covered by this Agreement shall be
gligible employees for purposes of this Article.

Section 2. Observed Holidays.

A. Five Day Operation. The following days shall be observed as paid holidays for employees
assigned to a Monday through Friday five (5) day operation:

Tuesday, July 4, 1995 - Independence Day

Monday, September 4, 1995 - Labor Day

Friday, November 10, 1985 - Veterans Day
Thursday, November 23, 1995 - Thanksgiving Day
Friday, November 24, 1995 - Day after Thanksgiving
Monday, December 25, 1995 - Christmas

Monday, January 1, 1996 - New Year's

Monday, January 15, 1996 - Martin Luther King Day
Monday, February 18, 1996 - Presidents Day
Monday, May 27, 19896 - Memorial Day
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Thursday, July 4, 1996 - Independence Day
Monday, September 2, 1996 - Labor Day

Monday, November 11, 1996 - Veterans Day
Thursday, November 28, 1996 - Thanksgiving Day
Friday, November 29, 1996 - Day after Thanksgiving
Wednesday, December 25, 1996 - Christmas
Wednesday, January 1, 1997 - New Year's

Monday, January 20, 1997 - Martin Luther King Day
Monday, February 17, 1997 - Presidents Day
Monday, May 26, 1997 - Memorial Day

3. Six or Seven Day QOperation. The following days shall be observed as paid holidays for

employees assigned to a six {6) or seven (7) day operation: .

Tuesday, July 4, 1995 - Independence Day

Monday, September 4, 1995 - Labor Day

Saturday, November 11, 1995 - Veterans Day
Thursday, November 23, 1995 Thanksgiving Day
Friday, November 24, 1995 - Day after Thanksgiving
Monday, December 25, 1995 - Christmas

Monday, January 1, 1996 - New Year's

Monday, January 15, 1996 - Martin Luther. King Day
Monday, February 19, 1996 - Presidents Day
Monday, May 27, 1996 - Memorial Day

Thursday, July 4, 1996 - Independence Day
Monday, September 2, 1996 - Labor Day

Monday, November 11, 1996 - Veterans Day
Thursday, November 28, 1996 - Thanksgiving Day
Friday, November 29, 1996 - Day after Thanksgiving
Wednesday, December 25, 1996 - Christmas
Wednesday, January 1, 1997 - New Year's

Monday, January 20, 1997 - Martin Luther King Day
Monday, February 17, 1997 - Presidents Day
Monday, May 26, 1997 - Memorial Day

. Floating Holiday. All employees except intermittent, emergency, and temporary employees
shall also receive one (1) floating holiday each fiscal year of this Agreement. However,
seasonal employees shall be eligible for only one (1) floating holiday per season and
intermittent employees shall recaive one (1) fluating holiday each fiscal year of this Agreement
if they complete ninety-one (91) working days in that fiscal year. Unless waived by the
supervisor, the employee must request the fioating holiday at least fourteen (14) calendar days
in advance,

The Appointing Authority may limit the number of employeés that may be absent on any given
day subject to the cperational needs of the Appointing Authority.

Any conflicts for requested holldays shall be resolved on the basis of State Seniority within the
employee’s work unit. The Appointing Authority shall make a reasonable effort to approve the
requested holiday. Floating holidays may not be accumulated. An employee who has not
requested the floating holiday by March 1 of each fiscal year or by thirly (30) calendar days
prior 1o the end of an employee's seascon shall be scheduled to take a floating holiday on a day
chosen by the Appointing Authority or be paid for the floating holiday in cash at the option of
the Appointing Authority.

1




Section 3. Substitute Holidays. The Appointing Authority may, with the agreement of the Local

Union, designate substitute days for the observance of Veterans Day and Presidents Day.

Section 4, Shift Work. For purpeses of this Articte, when a work shift includes consecutive hours
which fall in two (2) calendar days, that work shift shall be considered as falling on the calendar
day in which the majority of hours in the shift fall. When a work shift includes an equal number of
consecutive hours in each of fwo (2} calendar days, that work shift shall be considered as falling
on the first of the two (2) calendar days. '

Section 5. Holidays on Day Off When any of the above holidays fall on an employee's regularly

scheduled day off, the employee shall take an alternate holiday within one hundred twenty {120)
calendar days of the holiday. If the employee and supervisor cannot agree an the date to be taken
at the end of one hundred twenty (120) calendar days, the time shall be converted to
compensatory time.

itlement. To be entitled to receive a paid holiday, an employee must
be in payroll status on the normal work day immediately preceding and the normal work day
immediately following the holiday(s).

Any employee who dies or is mandatorily retired on a holiday or holiday weekend shall be entitled
to be paid for the holiday(s).. ’

Eligible intermittent employees shall receive a holiday if they work the day before and the day after
the holiday or if they work on a holiday. Eligible intermittent employees working in an operation
with a five (3) or a six {6) day work week shall receive holiday pay if they work the last scheduled
work day for that operation before and the first scheduled work day for that operation after the
holiday. In such cases, employees shall be reimbursed for the haliday in addition to pay for the
time worked. Holiday pay shall be in accord with the schedule set forth in Appendix B.

Employees employed on an academic school year basis shail be eligible for the Christmas and
New Year's holidays provided they are in payroll status on the Jast scheduled work day prior to the
Christmas break and the first scheduled work day following the break.

Section 7. Holiday Pay. Holiday pay shall be computed at the employee’s normal day's pay (i.e.,
the employee's regular hourly rate of pay multiptied by the number of hours in his/her normal work
day), and shall be paid for in cash. Employees who normally work less than full time shall have
their holiday pay pro-rated in accord with the schedule set forth in Appendix B.

With the approval of the supervisor, part-time employees may be allowed to arrange their work
schedules, in payroll perieds that include a holiday, to avoid any reduction in salary due to a loss of
hours because of the proration of holiday hours, provided such rescheduling does not result in the
payment of overtime.

A. Scheduling. If more employees in a work unit would normally be scheduled or are scheduled
to work on a holiday ihan necessary, and there are conflicts in requests for the haliday off, the
Appointing Authority shall grant the holiday off on the basis of State Seniority within or amang
class(es) as determined by the Appointing Authority, provided that the Appointing Authority
retains the right to schedule employees with the ability and capacity to perform the jab.
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Of the employees who do not request the holiday off at least seven (7) working days prior to
the scheduled posting date, the most senior employees based on State Seniority, within or
among classes as determined by the Appointing Authority, shall be assigned to work the
holiday.

B. Payment Any employee who works on a designated holiday shall at the discretion of the
Appointing Authority either be:

1. Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to
holiday pay provided for in Section 7 above, provided that if an employee has chosen
compensatory time under Article 6, the payment for work on a holiday may be placed in the
compensatory bank at the employee's option; or,

2. Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to
an alternate holiday in lieu of holiday pay provided for in Section 7 above. Such alternate
holiday shall be granied within one hundred twenty (120) calendar days of the last date of
the pay pericd in which the holiday occurs. The supervisor and the employee shall make an
effort to agree to the date of the alternate holiday.

If the employee and supervisor cannot agree on the date to be taken at the end of one
hundred and twenty (120) calendar days, the time shall be converted to compensatory
time,

Employees whose holiday pay is pro-rated shall also be compensated in the above manner for
work on a holiday.

. When a religious holiday, rot observed as a holiday, as provided
in Sections 2 and 3 above, falls on an employee's regularly scheduled work day, the employee
shall be entitled to that day off to observe the religious holiday. An employee who chooses to
observe such a religious holiday shall notify the employea's supervisor in writing at least twenty-
one (21) calendar days prior to the religious holiday, provided that this notice requirement does not
apply when the employee chooses to use the floating holiday to observe the religious holiday.

Time to observe religious holidays shall be taken without pay except where the employee has

sufficient accumulated vacation leave or accumuiated compensatory time, has used a floating
holiday, or, by mulual consent, is able to.make up the time.

ARTICLE 8- VACATION LEAVE

Section 1. General Conditions.

A. Eligibility. All employees, except intermittent employees, emergency employees, project
employees, and temporary employees shall be eligible employees for purposes of this Article.
However, intermittent employees shall accrue vacation leave after completion of sixty-seven
(67) working days in any twelve (12) month period. Eligible employees appointed to
emergency or temporary status from a layoff status shall continue to be eligible to accrue
vacation leave.

B. Use. Anemployee may not use vacation until completing six (8) months of continuous service
in a vacation eligible status. However, intermittent emplayees may use vacation after six (6)
months from the date of hire. Eligible employees appointed to emergency or temporary status
from a layoff status shall continue to use vacation leave.
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Vacation leave hours shall not be used during the payroll period in which the hours are
accrued.

C. Crediting Accruals. Once an employee has become eligible to use vacation, vacation
accruals shall then be credited back to the date of eligibility as defined in Subsection 1A above.
Length of i jre|
A. Accrual Rates. All eligible employees shall acerue vacation pay according to the following
rates:
Length of Service Requirement Rate Per Full Payroll Period
0 through 5 years 4 working hours
After 5 through 8 years 5 working hours
After 8 through 12 years : 7 working hours
After 12 through 20 years 7-1/2 working hours
After 20 through 25 years - 8 working hours
After 25 through 30 years 8-1/2 working hours
After 30 years 9 working hours
B. Length of Service Requirements. For purposes of determining changes in an employee's

accrual rate, Length of Service Requirement shall not include periods of suspension, or unpaid
non-medical leaves of absence, that are more than one full payroll period in duration. Length
of service reguirement shall only include an employes's service in a vacation eligible status.
This method shall not be used to change any Length of Service Requirements determined prior
to July 30, 1991.

Changes in accrual rates shall be made effective at the beginning of the next payroll period
following completion of the specified Length of Service Requirement.

C. Proration. Eligible employees being paid for less than a full eighty (80) hour pay period shall
have their vacation accruals pro-rated in accord with the schedule set forth in Appendix C.

D. Reinstatement of Accrual Rate. An eligible employee who is reinstated or reappointed to
State service within four {4) years of the date of resignation in good standing or retirement shall
accrue vacation leave with the same credit for Length of Service that existed at the time of
such separation.

Upon request, employees of the Legislative Branch who are appointed to the Executive Branch
within four (4) years of the date of resignation in good standing or retirement, shall receive
credit for their length of service in the Legislative Branch that existed at the time of such
transfer or separation for vacation accrual purposes provided that the employee was in an
eligible status as defined in Section 1A of this Article when employed by the Legisiative
Branch. Such employees shall begin accruing vacation leave based on this method effective
at the beginning of the first payroll period following the effective date of this Agreement.

E. Reinstatement of Vacation Balance. Effective July 21, 1987 employees of the Legislative
Branch who are appointed to the Executive Branch without a break in service may be allowed
to bring any accumulated but unused vacation leave with them provided that it does not
exceed two hundred and sixty (260) hours,
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Employees in the unclassified service of the State who are subsequently appointed to a
position in the classified service, or vice versa, without an interruption in service shall have
their accumulated but unused vacation leave balance posted to their credit in the records of the
Appointing Authority.

F. Maximum Accruals. Employees may accumulate unused vacation to any amount provided
that once during each fiscal year each employee's accumulation must be reduted to two
hundred sixty (260) hours or less. If this is not accomplished prior to the last day of the fiscal
year, the amount of vacation shall be automatically reduced to two hundred sixty (260) hours at
the end of the fiscal year.

Employees on a military leave under Article 10 shall earn and accrue vacation leave as though
actually employed, without regard to the maximum accumulation set forth above. Vacation
earned in excess of two hundred sixty {260) hours shall be taken within two (2) years of the
date the employee returns from military leave.

Section 3. Vacation Period. Every reasonable effort shall be made by the Appointing Authority
to schedule employee vacations at a time agreeable to the employee insofar as adequate
scheduling of the work unit permits. [f it is necessary to limit the number of employees in a work
unit on vacation at the same time, the Appointing Authority shall determine whether conflicts over
vacation periods shall be resolved among classes or within a particular class based upon staffing
needs. In either event, vacation schedules shall be established on the basis of State Seniority
within the employee's work unit.

Whenever praclicable, employees shall submit written requests for vacation periods at least four
{4) weeks in advance of their vacation to their supervisor, on forms furnished by the Appointing
Authority. When advance written requests are impractical, employees shall secure the approval of
their supervisor by telephone or other means at the earliest opportunity. Supervisors shall
respond to vacation requests promptly and shall answer all written requests in writing no later than
ten (10) calendar days after such request is made,

Any request for a vacation of five (5) working days or mare, including holidays, which is submitted
five (5) calendar weeks or mare in advance of the requested date of the start of the vacation shall
be posted within five (5) calendar days in the work unit of the employee requesting the vacation for
one (1) calendar week to allow other employees who may desire to request vacation for the same
period to do so. All such requests must be submitted to the supervisor within the posting period.
Conflicts involving vacation scheduling shall be resolved as provided above. Supervisors shall
respond to the request(s) within one (1) calendar week of the end of the posting. No request may
be submitted for a vacation period more than six (6) months in advance of the request. However,
an employee may request vacation which commences more than six (6) menths in advance if a
posted request contains days which are within six (6) months. With the agreement of the Local
Union, the Appointing Authority may establish deadlines for vacation requests within the six (8)
moenths period.

When an employee decides, more than fourteen (14) calendar days in advance, not to use
vacation time which was approved under the posting system, the Appointing Authority shall post a
notice of this fact in the work unit and consider new requests for vacation.

No vacation requests shall be denied solely because of the season of the year but shall be
dependent upon meeting the staffing needs of the Agency.
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Section 4. Vacation Charges. Employees who use vacation shall be charged only for the
number of hours they would have been scheduled to work during the period of absence. In no
instance, however, shall vacation leave be granted in increments of less than one-half {1/2) hour
except to permit use of lesser fractions that have been accrued. Holidays that occur during
vacation periods will be paid as a holiday and not charged as a vacation day.

Employee vacation accruals earned while on paid leave may be used by the employee with the
approval of the supervisor without returning to work prior to the use of such accrued leave.

Should an employee become ill or disabled while on vacation, vacation leave shall be changed to
sick leave, effective the date of the illness or disability, upon notice to the employee's supervisor.
In the event of the disability or hospitalization of the employee's spouse, minor or dependent
children/step-children/foster-children, or parent/step-parent living in the same household of the
employee, or illness of a minor chifd whether or not the child lives in the same household of the
employee, and the employee's attendance is necessary while the employee is on vacation,
vacation leave shall be changed to sick leave, effective the date of the disability or hospitalization,
upen notice to the employee’s supervisor. Upon such notice, employees may be requested by the
Appointing Authority to furnish a medical statement from a medical practitioner. If requested by
the Appointing Autherity, such statements shall be provided as soon as possible after the illness,
disability or hospitalization occurs.

Section 5, Work During Vacation Period. No employee shall be required to work during the

employee's vacation once the vacation request has been approved.

Section 6. Vacation Transfer and Liguidation. An employee fransferring to the service of
another Appointing Authority shall have accumulated vacation leave transferred and such leave
shall not be liquidated by cash payment. Any employee separated from State service shall be
compensated in cash, at the employee's then current rate of pay, for all vacation leave to the
employee's credit at the time of separation. However, in no case shall payment exceed two
hundred sixty (260) hours. - Employees shall be allowed to leave their accumulated vacation to
" their credit during the period of a seasonal or temperary layoff.

ARTICLE 9 - SICK LEAVE

Section 1. Eligibility. All employees, except intermittent employees, emergency employees,
project employees, and temporary employees shall be eligible employees for purposes of this
Article. However, intermittent employees shall become eligible employees for purposes of this
Arlicle after completion of sixty-seven (67) working days in any twelve (12) month period. Eligible
employees appointed to emergency or temporary status from a layoff status shall continue to be
eligible to accrue and use sick leave.

Section 2. Sick Leave Accrual. All eligible employees shall accrue sick leave at the rate of four
(4) hours per pay period of continucus employment beginning with their date of eligibility until nine
hundred (900) hours have been accrued. After nine hundred (900) hours have been accrued and
maintained, employees shall then accrue sick leave at the rate of two {2) hours per pay period.

Eligible employees being paid for less than a full eighty (80) hour pay period shall have sick leave
accruals pro-rated in accord with the schedule set forth in Appendix D.



An eligible employee who is reinstated or reappointed to State service within four (4) years of the
date of resignation in good standing or retirement shall have accumulated but unused sick leave
balance restored and posted to the employee's credit in the records of the Appointing Authority.
This method shall not be used to change sick leave balance restorations determined prior to July
1, 1983.

However, after June 30, 1883, an employee who has received severance pay shall have his/her
sick leave balance restored at sixty (60) percent of the employee's accumulated but unused sick
leave balance {which balance shall not exceed nine hundred (800} hours) plus seventy-five {75}
percent of the employee's accumulated but unused sick leave bank.

Upon request, effective July 21, 1987, employees of the Legislative Branch wha are appointed to
the Executive Branch within four {4) years of the date of resignation in good standing or retirement
shall have accumulated but unused sick leave posted to the employee’s credit.

Employees in the unclassified service of the State who are subsequently appointed to a position in
the classified service, or vice versa, without an interrupticn in service shall have their accumulated
but unused sick leave balance posted to their credit in the records of the Appointing Authority
provided such sick leave was accrued in accord with the personnel rules or the provisions of this
Agreement.

A Local Union and an Appointing Authority may develop sick leave incentive pragrams with the
approval of the Union and the Employer.

Section 3. Sick Leave Use An employee shall be granted sick leave with pay to the extent of
the employee's accumulation for absences necessitated by the following conditions:

A Employee.

1. iliness or disability, including the period of time that a doctor certifies a female employee
unhable to work because of pregnancy.

2. medical, chiropractic, or dental care.

3. exposure lo contagious disease which endangers the health of other employees, clients, or
the public.

B. Others. Sick leave granted under paragraphs 1 and 4 below shall be for such reasonable
periods as the employee's attendance may be necessary. Leaves granted under 2 and 3
below shall be limited to not more than three (3} days to arrange for necessary nursing care for
members of the family or birth or adoption of a child.

1. iliness of a spouse, dependent children/step-children/foster-children, or parent/step-parent-
who is living in the same household of the employee; illness of a minor child whether ar not
the child lives in the same househoid of the employee.

2. birth or adoption of a child.

3. to arrange for necessary nursing care for members of the family, as specified in Section 3B
1 above.

4. o accompany spouse, minor or dependent children/step-children/ foster children to dental
or medical appointments.
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Employees using leave under this Article will have such sick leave first deducted from the nine
hundred {200) hours accumulation. Employees having used sick leave and who fall below the nine
hundred (800) hours accumulation shall again accrue sick leave at four (4) hours per payroll period
until their accumulation again reaches nine hundred (900) hours. Use of the more than nine
hundred (900) hour bank shall be subject ta the provisions of this Articie,

Sick leave hours shall not be used during the payroll period in which the hours are accrued.

Employees using leave under this Article may be required to furnish a statement from a medical
practitioner upon the request of the Appointing Authority when the Appointing Authority has
reasonable cause to believe that an employee has abused or is abusing sick leave.

The Appeinting Authority may also request a statement from a medical practitioner if the
Appointing Authority has reason to believe the employee is not physically fit to return to work or
has been exposed to a contagicus disease which endangers the health of other employees, clients
or the public.

Requests to furnish a statement from a medical practitioner may be oral or written. Oral requests
shall be reduced to writing as socn as practicable. The written requests shall state the reason(s)
for the request as well as the period of time that the employee will be required to furnish the
statement. All such requests shall be prospective.

Any sick leave documentation which shows the specific reasons for use shall be restricted to
persons on a need to know basis.

Employee sick leave accruals earned while on paid leave may be used by the employee with the
approval of the supervisor without returning to work prior to the use of accrued sick leave.

An employee on extended sick leave who has used all of his/her sick leave accumulation and who
still meets the criteria for sick leave use, shall have the right to use the vacation leave to the extent
of the employee's vacation accumulation. Such employee shall not be required to exhaust
vacation leave accruals prior to an unpaid disability leave under Article 10. )

The abuse of sick leave shall constitute just cause for disciplinary action.

Any medical examination required by the Appointing Authority under Article 11, Section 3D shall
be at no cost to the employee and the Appointing Authority -shall receive a copy of the medical
report. Upon request, the employee shall receive a copy of the medical report.

Re . Whenever practicable, employees shall submit written requests for sick
leave, on forrns furnished by the Appointing Authority, in advance of the period of absence. When
advance notice is not possible, employees shall notify their supervisor by telephone or other
means af the earliest opportunity. Supervisors shall respond promptly and shall answer all written
requests in writing. Written requests for sick leave shall only state which category of leave
specified in Section 3A and B is to be used. However, the supervisor may arally inquire into the
specific reason for the request. }

Section 5. Sick Leave Charges. An employee using sick leave shall be charged for only the
number of hours he/she was scheduled to work during the period of sick leave. In no instance
shall sick leave be granted for increments of less than one-quarter (1/4) hour except to permit use
of lesser fractions that have been accrued. Holidays that occur during sick leave periods shall be
paid as a holiday and not charged as a sick leave day.



Any employee incurring an on the job injury shall be paid the employee's regular rate of pay for the
remainder of the work shift. Any necessary sick leave charges for employees so injured shall not
commence until the first scheduled work day following the injury.

Section 6. Transfer to Another Appointing Authority. An employee who transfers or is

transferred to another Appointing Authority without an interruption in service shall carry forward
accrued and unused sick leave.

ARTICLE 10 - LEAVES OF ABSENCE

Section 1. Application for Leave. All requests for leaves of absence or extensions thereof shall
be submitted in writing by the employee to the employee's immediate supervisor as soon as the
need for such leave or extension is known. Extension may be requested orally with prompt written
confirmation when the need for the submission is not known in time for a written request. The
request shall state the reason for and the anticipated duration of the leave of absence.

Section 2. Authorization for Leave. Authorization for or denial of a leave of absence shall be
furnished to the employee in writing by the supervisor. All requests for a leave of absence shall be
answered by the supervisor promptly, including, upen request by the employee, a statement of the
Appointing Authority's intent regarding whether or not the employee's position will be filled
permanently. No leave of absence request shall be unreasonably denied and no employee shall
be required to exhaust vacation leave accruals prior to a leave of absence except that employees
may be required to exhaust vacation leave accruals prior to personal leaves of absence of less
than ten (10) working days.

When the Appointing Authority approves an unpaid leave of absence for an employee, the
Appeinting Autherity shall advise the employee in writing of the steps the employee must take to
continue insurance coverages.

When more than one (1) employee requests a discretionary leave and the Appointing Authority
determines that a discretionary leave or leaves may be granted, such leave or leaves shall be
granted on the basis of State Seniority to the most senior employee making such request,
provided the Appointing Authority may deny such request of a senior employee(s) if the Appainting
Authority determines that the senior employee(s) has special skills or knowledge that are needed
to function properly and efficiently. No employee shall be permitted to exercise seniarity more
than once in any five {5) year period to receive priority consideration for a discretionary leave of
absence, However, this restriction on the use of seniority would not preclude the employee from
being granted additional leaves of absence where senicrity for such leave is not an issue. The
Appointing Authority reserves the right at any time to deny or limit the number of discretionary
leaves as provided above.

Section 3. Paid Leaves of Absence Paid leaves of absences granted under this Article shall

not exceed the employee's normal work schedule.

A. Bereavement Leave. The use of a reasonable period of sick leave shall be granted in cases
of death of the spouse or parents and grandparents of the spouse, or the parents/step-parents,
grandparents, guardian, children, grandchildren, brothers, sisters, wards, or stepchildren of the
employee.

Time off to attend the funeral of individuals not listed above shall be charged against vacation
leave if the employee's supervisor has approved the time off and such approval shall not result
in any additional costs.
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The supervisor shall make a reasonable effort to adjust the hours of an employee in order to
permit hisfher attendance at the funeral of a co-worker.

. Court Appearance Leave Leave shali be granted for appearance befare a court, legislative
committee, or other judicial or quasi-judicial body in response to a subpoena or other direction
of proper autherity for job related purposes other than those instituted by the employee or the
exclusive representative. Leave shall also be granted for attendance in court in connection
with an employee's official duty, which shall include any necessary travel time. Such employee
shall be paid for the employee's regular rate of pay but shall remit to hisfher Appointing
Authority the amount received, exclusive of expenses, for serving as a witness, as required by
the court.

Unpaid leave shall be granted for other appearances before a cour, judicial or quasi-judicial
body in response to a subpoena.

. Educational Leave. Leave shall be granted for educational purposes if such education is
required by the Appeinting Authority.

D .. Leave shall be granted for service upon a jury. Employees whose
scheduled shift is other than a day shift shall be reassigned to a day shift during the period of
service upon a jury. When not impaneled for actual service and only on call, the employee
shall report to work.

. Military Leave. Up to fifteen {15} working days leave per calendar year shall be granted to
members of a reserve force of the United States or of the State of Minnesota who are ordered
by the appropriate authorities to attend a training program or perform any other duties under
the supervision of the United States or of the State of Minnesota during the period of such
activity. The employee, upon receiving written notification of duty, must notify hisfher
immediate supervisor within three (3) calendar days of receiving that written natification.

. Yoting Time Leave. Any employee who is eligible to vote in any statewide primary or general
election or at any election to fill a vacancy in the office of a representative in Congress, may
absent himself/herself from work for the purpose of voting during the ferenoon of such election
day provided the employee has made prior arrangements for such absence with his/her
immediate supervisor.

. Emergency Leave. The Commissioner of Employee Relations, after consultation with the
Commissioner of Public Safety, may excuse State employees from duty with full pay in the
event of a natural or man made emergency, if continued operation would involve a threat to the
health or safety of individuals. Absence with pay shall not exceed sixteen (16) working hours
at any one time unless the Commissioner of Employee Relations authorizes a longer duration.

. Blood Donation Leave, Leave shall be granted to employees to donate blood at an onsite
and Appeinting Autherity endorsed program.

Election Judge Leave. Upon twenty (20) calendar days advance request, leave shall be
granted for purposes of serving as an election judge in any election,

Iransition Leave. Al the Appointing Authorilty’s discretion an employee under notice of
permanent layoff may continue in payroll status for up to two (2) calendar weeks of paid leave,
ending at the date of layoff. This leave shall not be subject to the Application and
Reinstatement provisions of this Article.
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Section 4, Unpaid Leaves of Absence.

A. Unclassified Service Leave. Leave may be granted to any classified employee to accept a
position in the unclassified service of the State of Minnesota.

B. Educational Leave. Leave may be granted to any employee for educational purposes.
C. Disability Leave. Leaves of absence up to one {1} year shall be granted to any permanent

employee who, as a result of an extended illness or injury, has exhausted hisfher accumulation
of sick leave, Upon the request of the employee, such leave may be extended. An employee
who becomes disabled while on layoff or other leave of absence shall have the right to apply
for and receive disability leave status so the employee becomes eligible for disability pension.

D. Parenthood Leave. A Parenthood leave of absence shall be granted to a natural parent or an
adoplive parent, who requests such ieave in conjunction with the birth or adoption of a child.
The |leave shali commence on the date requested by the employee and shall continue up to six
{6} months provided, however, that such leave may be extended up to a maximum of one (1}
year by mutual consent between the empioyee and the Appointing Authority. An employee
may commence this leave at any time in the first three (3) months following the birth or
adoeption of a child.

E. Military Leave Leave shall be granted to an employee who enters into active military service
in the armed forces of the United States for the period of military service, not to exceed five (5)
years.

F. Personal Leave Leave may be granted to any employee, upon request, for personal
reasons. No such leave shall be granted for the purpese of securing other employment,
except as provided in this Article.

G. Precinct Caucus or Gonvention. Upcn ten (10) days advance request, leave shall be
granted to any employee for the purpose of attending a political party caucus or political
convention.

H. Union Leave. Upon the written request of the Union, leave shall be granted to employees whao
are elected or appoeinted by the Union to serve on a Union Negotiating Team. Local Union
Stewards, Local Union Officers, Union Officers or other employees who may be elected or
appointed by the Unicn or Loca! Union to perform duties for the exclusive representative shall
be granted time off, provided that the granting of such time off does not adversely affect the
operations of the employee's department or agency.

Upon the written request of the Union, leave shall be granted to employees who are appointed
full time representatives of the Union. Annually, the Appointing Authority may request the
Union to confirm the employee’s continuation on Union Leave,

Leave time for service on a Union Master Negotiating Team/Assembly, supplemental
negoliations, Agency meet and confers, and attendance at meet and confers established by
this Agreement shall be considered as paid leave for purposes of vacation leave and sick leave
accrual. Leave time for service on a Union Master Negotiating Team and attendance at meet
and confers established by this Agreement shall also be considered as paid leave for purpases
of eligibility for holiday pay.

|. Leave for Related Work. Leave not to exceed one (1) year may be granted to an employee
to accept a position of fixed duration ouiside of State service which is funded by a government
or private foundation grant and which is related to the employee's current work.
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Empioyees, who notify their supervisor in advance that they are emergency medical
technicians or members of volunteer fire departments, may be granted leave to respond to
calls. Leave may also be granted to Red Cross, Civil Defense or First Responder volunteers in
the event of a natural disaster or other catastrophe. This leave does not apply to any Unit 4 or
Unit 8 emplovee employed in direct care of residents or patients or in regular supervision of
inmates, residents or students.

K. Elder Care Leave. Leave may be granted to any employee, upon request, to care for or to
arrange for care for parents of the employee or the employee’s spouse.

Section_5. Statutory Leaves A list of statutory leaves is contained in Appendix O to this
Agreement. Statutory leaves are subject to change or repeal and are not grievable or arbitrabte
under the provisions of Article 17 of this Agreement.

Section 6.  Reinstatement after Leave. An employee on an approved leave of absence is
required to contact the Appointing Authority if an extension is being requested. Failure to contact
the Appointing Authority about an extension prior to the end of the approved leave shali be
deemed to be a voluntary resignation, and the employee shall be severed from State service. Any
employee returning from an approved leave of absence as covered by this Article shall be entitled
to return to employment in hisfher former position or another position in his/her former class/class
option in histher senicrity unit, or a position of comparable duties and pay within hisfher seniority
unit. Employees returning from extended leaves of absence (one (1) month or more) shall notify
their Appointing Authority at least two {2) weeks prior to their return from leave. Employees may
return to work prior to the agreed upon termination date with the approval of the Appointing
Authority. Employees returning from an unpaid leave of absence shall be returned at the same
rate of pay the employee had been receiving at the time the leave of absence commenced plus
any automatic adjustments that would have been made had the employee been continuously
employed during the period of absence. (See also Article 12, Section 7A, regarding retum from a
jeave of absence to a vacancy.)

ARTICLE 11 - JOB SAFETY

Section 1, General. It shall be the policy of the Appointing Authoritly to provide for the health and
safety of its employees by providing safe working conditions, safe werk areas, and safe work
methods. In the application of this policy, the prevention of accidents, the creation and
maintenance of clean, sanitary, and healthful restrooms and eating facilities shall be the continuing
commitment of the Appointing Authority. The employees shall have the responsibility to use all
provided safety equipment and procedures in their daily work and failure to use this equipment and
procedures may result in disciplinary action. Employees shall cooperate in all safety and accident
prevention programs.

Section 2. Local Safety Committee. There shall be established in each department and/or
principal place of employment {for example: institutions, hospitals, colleges, transportation
department areas, Department of Natural Resources regions, etc.) a joint Safety Committee
composed of Appointing Authority representatives selected by the Appainting Authority and
employee representatives selected by the Union, one from each bargaining unit represented by
the Union but at a minimum, a total of two {2) representatives. If more than one (1) exclusive
representative exists in the department or principal place. of employment, the Union will attempt to
work out an arrangement with the other exclusive bargaining representative(s) to'insure their input
to the Committee. The chair of the Committee shall be appointed by the Appointing Authority.
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The Appointing Authority may consider having co-chairs, one management and one labor. The
Safety Committee shall meet at least quarterly or as may be legally required and meetings shall be
scheduled by the Safety Officer. Additional meetings may be called by the Safety Officer or by the
Local Union or Appointing Authority as the need may arise. All Safety Committee meetings shall
be held during normal day shift working hours on the Appointing Authority's premises and without
loss of pay.

The function of the Safety Commitiee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions,
if any. At the request of the Local Union or Safety Committee, hazard assessments will be made
available for review.

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Commiitee
upon request.

A Local Union Officer or Safety Committee member shall be entitted to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors .
without loss of pay. Notice of such inspections or safety related inspections by other public
officials shall be promptly given to the Local Union President and to the Chairperson of the Safety
Committee along with the written reports of results, if any.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee may
be accomplished by a representative of the Appeinting Authority and a representative of the Local
Union stationed at that worksite.

Section 3. Employee Safety.

A. All unsafe equipment or job conditions shall be brought to the attention of the immediate
superviser, or in histher absence, the next higher level of supervision. Should the unsafe
cendition not be corrected within a reasonable time, the equipment or job practice shall be
brought to the attention of the Safety Committee. Additionally, employees shall report any
exposure to knownh or suspected carcinogens in writing on a separate form. A copy of the form
shall be sent to the Local Safety Committee.

B. Any protective equipment or clothing, e.g., safety glasses or other types of eye protection
(including prescription lenses and frames when required), safety helmets, safety vests, welding
gloves and aprons, safety shoes, ear protection, protective gloves, etc., shall be provided and
maintained by the Appointing Authority whenever such equipment is required as a condition of
employment either by the Appointing Authority, by OSHA, or by the Federal Mine Safety and
Health Administration.
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C. All employees who are injured or wheo are involved in an accident during the course of their
employment shall file a first report of injury and/or an accident report, on forms furnished by the
Appointing Authority, no matter how slight the incident. A copy of the first report of injury
and/or accident report shall be fumished to the Safety Committee. All such injuries shall be
réported to the employee's immediate supervisor and any necessary medical attention,
including transportation if required, shall be arranged. The Appointing Authority shall provide
assistance to employees in filling out all necessary Workers' Compensation forms, when
requested.

D. Any medical examination required by the Appointing Authority shall be at no cost to the
employee and the Appointing Authority shall receive a copy of the medical report. Upon
request, the employee shali receive a copy of the medical report.

E. During every four (4) hour period in which an employee spends all his’her time on a VDT/CRT,
the employee will be given a five (5) minute alternative work assignment or if this is not
practicable, a five (5) minute rest period scheduled to interrupt continuous operation of the
machine. This five (5} minute rest period is in addition to the formal rest period provided in
Article 5, is not cumulative, and cannot be used at the beginning or end of a shift, formal rest
breaks, or a lunch period.

F. Any pregnant employee assigned to operate a VDT/CRT or assigned direct care work with
Department of Human Services residents/patients/clients, Faribault Residential Academies and
Resource Center students, Department of Veterans Affairs' residents/patients, or Department
of Corfections' inmales, may request reassignment to alternate work within her seniority unit.
The Appointing Authority will attempt to accommodate such a request. Such reassignment
shall not be subject to the provisions of Article 12, Section 4. In the event that such
reassignment is not practicable, the employee shall have the right to request an unpaid leave
of absence, pursuant to Article 10, Section 4F.

G. Right to Refuse Work. Consistent with M.S. 182.654, Subd. 11, employees have the right to
refuse work in certain circumstances as specified in the statute.

H. When infectious or contagious diseases are diagnosed among the inmate, resident or
Academy student population, upon request of the Local Union, the Appointing Authority shall
meet promptly with the Local Union to determine what steps, if any, are necessary {o educate
employees about the diseases and to determine what steps, if any, are necessary to safeguard
the health and safety of the employees as well as the inmates, residents, and students.

I.  Upon request of the Union or Local Unicn, the Appoeinting Authority shall conduct an annual
health survey for the purpose of identifying the incidence of known occupational hazards for
those employees whe by nature of their jobs face serious health dangers through continued
exposure to radiation, and toxic or hazardous chemicals.

i 553 5 dents. Upon request of the Local
Umon the Appomhng Authonty andfor de:ﬂgnees shall meet and confer with the Local Unicn
regarding employee safety issues refated to assault or injury by inmates or residential students.

. The Employer and Appointing Authorities agree to work
with the Union and Local Unions to provide required Right to Know training to all employees.
Training will be given to employees who are routinely exposed to hazardous substances, harmful
physical agents, and infectious agents.
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Section 6. Building Safety. Upon the occurrence of any condition threatening a building or the
area around it, immediate action shall be taken by the Appointing Authority to safeguard
personnel, documents, and funds. A building emergency plan shall be developed by the
Appointing Authority. The plan for building emergencies shall specify areas to be used for safety
from the elements. It shail also specify actions to be taken by all occupants in emergency
situations including building evacuation, search for unidentified objects, and occupation of shelter
areas. No employee shall be required to participate in any search for an explosive or incendiary
device against his/her wish, nor suffer any loss of pay because of any building evacuation in an
emergency situation.

li n VDT E ics. The VDT Ergenomics Policy adopted by the Statewide

Safety Committee is contained in Appendix N. This policy is not subject to the grievance and
arbitration provisions contained in Article 17 of this Agreement.

ARTICLE 12 - VACANCIES, FILLING OF POSITIONS

Segtion 1. V ias.

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
{more than six (6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements, or a shift opening in the seniarity unit, which the Appainting
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new waork location thirty-five (35)
miles or more distant, retirement, leave of absence expected to be longer than six {6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Exceptions.

1. A vacancy is not crealed when State depariments are merged or combined or when
employees are fransferred from one State department to another State department by
Executive Order or Legislative Act. ‘

2. When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi-public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Sectiop 2. Employment Condition. "Employment condition” means any limitation

on continuous employment caused by the number of hours of work assigned to an employee, and
his/her appointment status. Hours of work may be full time, part time, or intermittent. Appointment
status may be unlimited, temporary, emergency, or seasonal.

A. Hours of Work.

1. Full-time employee. "Full-time employee" means an employee who is normally scheduled
to work 80 hours in a biweekly payroll period.

2. Part-time employee “Parttime employee" means an employee who is normally
scheduled to work fewer than 80 hours in a biweekly payroll period.
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3. Intermittent employee. "Intermittent employee” means an employee who works an
irregular and uncertain schedule which alternately begins, ceases, and begins again as the
needs of the agency require.

B. Appointment Status.

1. Unplimited employee. “Unlimited employee" means an employee who is appointed with no
definite ending date.

2. Temporary employee, "Temporary employee” means an employee who is appointed with
a definite ending date. A temporary employee’s term of employment may nol exceed a
total of 12 months in any 24-menth period in any one agency.

3. Seasonal employee. "Seascnal employee” means an employee who is appointed for no
more than ten months during any 12 consecutive months but who is expected to return to
work year after year.

4. Emergency employee. "Emergency employee” means an employee who is appointed for
no more than 45 aggregate working days in any 12-month period for any single Appointing
Authority.

Section 3. Work Areas. The Appointing Authority may define and/or redefine work areas
provided that such work areas are based upon reasonable staffing and/or operational needs of the
Appointing Authority and do not unreascnably diminish the bidding rights of employees. Upon
request, the Appointing Authority will provide to the Local Union a list of current work areas.

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within thirty-five (35) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1 of this Article.

etwee Ares ancies). If no vacancy has been created and it is
necessary to reasmgn an employee wnthm thlrty -five (35) miles, the Appointing Authority shall
request volunteers from among employees in the same class (or option) and work areafor shift
from which the reassignment is to be made. If one or more employees volunteer for the
reassignment, the most senior qualified volunteer shall be reassigned. |f there are no
volunteers, the least senior qualified employee in the same class {or option) and work area/or
shift from which the reassignment is to be made shall be reassigned.

C. Between Work Areas or $Shifts (Vacancies). If a vacancy has been created or a shift
opening occurs, and the Appointing Authority determines to fill the vacancy or shift opening
without adding another employee, the Appointing Authority may reassign to the position in
accord with "B" above.

D. Temporary Reassignment. Nolwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area andfor shift for five (5) consecutive
months or less. At the end of the reassignment, the reassigned employee shall return to
hisfher former position, unless the position has been abolished, in which case the employee
shall return to hisfher former work area and shift.
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Section 5. Job Posting. Whenever a vacancy occurs, the Appainting Authority shall post for a
minimum of seven (7) calendar days, or through such procedures as are otherwise agreed upon
between the Appointing Authority and the Union, a description of the vacancy on all employee
bulletin boards where employees in the seniority unit in the class in which the vacancy exists are
stationed. When the seven (7) calendar day posting requirement would be met on a Saturday,
Sunday or holiday, the expiration date of the posting shall be the day following the weekend or
holiday. The posting description shall be dated and shall contain the name of the class (or option),

a general description of the duties, the work area of the position, the shift, if applicable, the normal
hours of work, and the initial days off. A copy of the poslmg shall be furnished to the Local Union
President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junicr/Senior Plans in existence as of July 1, 1995, is
attached in Appendix J.

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accerd with contract procedures within
four (4) calendar weeks of the posting date.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency.

Permanent non-probationary classified employees in a
different employment condition or different shift from the posted vacancy or in a work area different
from the posted vacancy shall be eligible to bid for any vacancy within their class {or option or
other options for which they are qualified as determined by the Appointing Authority) and seniority
unit. However, for the purposes of bidding, an unlimited part-time employee who is not eligible for
the full Employer insurance contribution (less than 75%) may bid to an unlirnited part-time vacancy
with full Employer insurance contribution {75% or above) and an unlimited part-time employee in a
less than 50% position may bid on a 50% or greater unlimited part-time vacancy.

Any employee who has successfully filled a vacancy via a bid other than a seasonal work crew
vatancy shall not be entitled to bid on ancther vacancy for a period of six {6} months following the
date upon which the employee exercised the bid. However, a permanent non-probationary
classified employee who is part-time unlimited, part-time seasonal or full-time seasonal may bid on
a full-time unlimited vacancy at any time.

Eligible employees may bid on filing of a posted vacancy by submitting a written application to the
Appointing Authority which must be received on or before the expiration date of the posting to
receive consideration.

An employee who is away from histher work location on assignment or approved vacation in
excess of seven (7) calendar days, may submit an advance bid for individual vacancies posted
during his/her absence. The advance bid shall indicate the division, section, classification/class
option, employment condition and location of the position. Such advance bid shall be valid for the
period of the absence or four (4) weeks, whichever is less. The employee shall be responsible for
submitting the advance bid to the supervisor who is responsible for the posting.
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Employees on seasonal layoff or permanent layoff shall be eligible to bid for any vacancy in the
classification and seniority unit from which the employee was laid off The employee is
respensible to be aware of vacancies. The Appointing Authority shall not consider such a bid if
accepiance would create a layoff or bumping situation or would prevent the recall of a more senior
employee who was permanently laid off from the same class, employment condition and principal
place of employment/location.

Section 7. Filling Positions. Vacant positions shall be filled as follows:

A. Bidding. Selection of employees to fill a posted vacancy shall be made from among eligible
bidders in order of Classification Seniority, (for a posted vacancy in a Junior/Senior Plan,
Classification Seniority is the combined Classification Seniority of classes in the Junior/Senior
Plan) provided the senior employee's ability and capacity to perform the job are refatively equal
to that of other bidders.

Vacancies shall be filled by the posting and bidding process until there is no bid or until a
maximum of three (3) such vacancies have been filled, whichever comes first. However, when
a vacancy can be filled by an employee who has received notice of permanent layoff, only one
{1) vacancy shall be filled by the posting and bidding process.

Al hidders for a vacancy shall be notified, orally or in writing, of the acceptance or rejection of
their bid in a timely manner.

When an employee returns from an approved leave of absence and there is a vacancy, the
employee shall be reinstated to that vacancy, provided that no employee with more
Classification Seniority has bid on the position. If a more senior employee has successfully bid
on the position, the employee returning from the approved lezave of absence shall be selected
for the position vacated by the successful bidder. (See also Article 10, Section 6, regarding
return from a leave of absence.)

Notwithstanding the above, the Appointing Authority shall not consider bids by employees for
vacancies if acceptance of a bid would create a layoff or a bumping situation nor accept a bid
from an employee in a different employment condition if acceptance of the bid would prevent
the recall of an employee from the Seniority Unit Layoff List laid off from the same class,
employment condition and location.

B. Seniority Unit Layoff List. Selection shall next be made from the Seniority Unit Layoff List
unless the vacancy is being filled by an employee with more classification semanty who has
received notice of permanent layoff.

. Same Emplgymg nt Condition. Selection shall next be made from employees on the

Seniority Unit Layoff List in order of Classification Seniority if such a list exists pursuant to
Article 15, Section 3H. No new appointments shall be made in a seniority unit in a class (or
option} and employment condition for which a Seniority Unit Layoff List exists until all
employees on such list have been offered the opportunity to accept the position.

2. Different Employment Condition. Selection shalt next be made from employees on the
Seniority Unit Layoff List in order of Classification Seniority for the class (or option) and
-seniority unit in which the vacancy exists who were laid off from an employment condition
other than that of the vacancy to be filled. Selecticn shall be limited to the geographic area
{within thirty-five (35} miles) of the position from which the employee was laid off.
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C. Claiming. Prior to accepting a claim, the agency has the option of filling the vacancy with a
seniority unit employee who has received notice of permanent layoff and has more state
senfority than any claimer. [f this option is not chosen, see Aicle 15, Section 3D3(g)
regarding employee requests to claim positions in other senicrity units to aveid layoff or
bumping. ' However, if the agency must choose among claimers, seniority shall not be a
_consideration.

D. Class {or Class Option} Layoff Ljst. If the vacancy is not filled through the claiming process
or with a seniority unit employee who has received notice of permanent layoff, selection shall
next be made from among employees on the Class (or Class Option) Layoff List. Selection
from employees on this list shall not be unreasonably denied.

E. Other. If the vacancy remains unfilled, the Appointing Authority shall have the option of filling
the vacancy by the use of any of the foliowing methods:

1. Eligible List. If a promotion is to be made from an eligible list or to a routine service
position, selection shall be made from among employees within the same seniority unit in
which the vacancy exists, whose names appear on the eligible list certified by the
Department of Employee Relations or who have expressed interest in the Routine Service
position in the order of State Seniority, provided the senior employee's ability and capacity
to perform the job are relatively equal to that of other applicants certified from the list or
referred for Routine Service appointment; or,

2. Voluntary Demotion. If a voluntary demotion is to be used, selection shail be made by
accepting the application of an employee who is willing to accept a voluntary demation; or,

3. Voluntary Transfer. If a voluntary transfer is to be used, selection shall be made by
accepting the application of an employee who is willing to accept a voluntary transfer; or,

4. Reinstatement. If reinstatement is to be used, selection shall be made by reinstating a
former employee; or,

5. Other. The Appointing Authority may also use any other appoiniment procedure pursuant
to statute.

Upon request, the Appointing Authority shail provide to the Local Union President the name of the
applicant selected, the method used to select the applicant and any lists of certified eligibles used
in the selection procedure. In addition, and upon request, the Appointing Authority shail provide to
the Local Union President the name of any employee reassigned pursuant to Section 4B and C,
above.

When new classes {cor class options) are established in the State service and in the seniority unit,
employees within that seniority unit shall be afforded the opportunity to compete for appointment to
vacancies in the new class through the selection process.

During the application of the posting, bidding and job filling process, the Appointing Authority may
temporarily assign employees or make temporary appointments to vacancies to fulfilf operallonal
needs.

E : . When the
allocallon of a posmon has been changed as the result of changes in the organlzatronal structure
of an agency or abrupt changes in the duties and responsibilities of the position, such positions
shall be considered vacant under the provisions of this Article and filled in accord with Sections 5,
6and7.
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i Effe i n_the Filli f i . When the allocation of a

position has bheen changed as the result of changes over a period of time in the kind,
responsibility, or difficulty of the work performed in a position, such situation shall be deemed a
reallocation.

A reallocated position shall not be considered a vacancy under the provisions of this Article if the
action leading to the thange in the allocation of the position did not clearly result from the
assignment of the incumbent to work out of class in a manner so as to by-pass the selection
process, assignment of the incumbent to a vacangy in a new position which had not been allocated
to a class, or other action taken without regard to the appropriate selection

process.

When the reallocated position is not a vacancy, the incumbent employee shall be appointed to the
reallocated position provided the employee has performed satisfactorily in the position and
possesses any licensure, certification, or registration which may be required.

When the reallocated position is a vacancy or when the incumbent employee has not performed
satisfactorily in the position or does not possess the required licensure, certifi catlon or registration,
the position shall be filled as provided in Sections 5, 6, and 7 of this Article.

When the incumbent is ineligible to be appointed to the reallocated position as provided above, the
employee shall be removed from the position within thirty (30) calendar days from the date of
notification to the Appointing Authority. In this case, if the employee is not reassigned, transferred,
promoted, or demoted, the layoff provisions of this Agreement shall apply. Any such reassignment
must precede use of the layoff provisions of this Agreement.

Employees may submit requests for job audits directly to the Depantment of Employee Relations or
to an agency human resource office with delegated authority.

Except for reallocations resulting from a study of an agency or division thereof initiated by the
Department of Employee Relations or an Appointing Authority, if the incumbent of a position which
is reallocated upward receives a probationary appointment o a reallocated position, pay for the
reallocated position shall commence fifteen (15) calendar days after the receipt in the

Department of Employee Relations or an agency human rescurce office with delegated authority
of a reallocation request determined by the Department of Employee Relations or the delegated
agency to be properly documented, and it shall continue from that date until the effective date of
the probaticnary appointment.

The decision of the Commissioner of Employee Relations or an agency with delegated authority on
the reatlocation of any position shall not be subject to the grievance and arbitration provision of this
Agreement.

An employee who is demoted as a result of a reallocation shall have his/her name placed on the
Seniority Unit and Class (or Class Option) Layoff Lists for the class from which he/she was
reallocated.

The Employer shall provide the Union with information about reallocations of bargaining unit
employees.

Section 10. Probati Perlod.
A. Required Probationary Period. Except as provided below, all uniimited appointments to

positions in the classified service shall be for probationary periad specified in Section 10C.
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No probaticnary pericd shall be required for a recall from a Seniority Unit Layoff List or (for any
employee laid off after October 23, 1995), for a recall from a Seniority Unit Layoff List within
two (2) years of the date of layoff, a transfer in the same class under the same Appointing
Authority, or a transfer or demotion to a previously held class under the same Appointing
Authority.

B. Discretionary Probationary Period. An Appointing Authority may, with prior written notice to
the employee, require a probationary period as specified in Section 10C for transfers and
demotions to a new Appointing Authority or to classes in which the employee has not
previpusly served, reemployment, reinstaternent, recall from a Class (Class Option) Layoff List,
or (for any employee laid off after October 23, 1995) recall from a Seniority Unit Layoff List
more than two (2) years after the date of layoff.

C. Length of Probationary Period.
1. 50% or Greater Time Employees. All probationary periods for all unlimited and seasonal

employees who work 50% or more time shall be six (6) months. Any unpaid leaves of
absence in excess of a total of ten (10) consecutive working days shall be added to the
duration of the probationary period.

2. Intermiftents and Less Than 50% Time Employees. All probationary periods shall be
one thousand forty-four {1,044) working hours or a maximum of ene (1) year. Working
hours shall include hours actually worked, excluding overtime. Working hours shall afso

. include paid holidays, compensatory time off taken, and paid leave taken in increments of
less than the employee's noermal work day.

3 mmlgﬂ_ﬂgs_ltl_lma Notwithstanding 1 and 2 above, an incumbent appointed to a
reallocated position shall serve a probationary period of three (3) months.

Employees placed on tayoff or seasonal layoff prior to the completion of their probationary
period shall be required to complete the probationary period upon return from the layoff or
seasonal layoff.

Time served on a temporary or a provisional appointment (up to a maximum of one-half
{1/2) of the probationary period) shalt be credited toward the completion of the probationary
period in the same position, class and seniority unit provided there is no break in service of
more than one (1) payroll period.

Employees promoted prior to the completion of their probationary period ta a higher class
in the same occupational field shall complete their probationary period in the lower class by
service in the higher class.

Employees demoted during or at the end of a probationary period shall have the time in the
higher class count toward the probationary period in the dass to which such employees are
demoted.

D. Probationary Evalyation. During the probationary period, the Appointing Authority. shall
conduct a minimum of one (1) performance counseling review of the employee's work
performance at the approximate mid-point of the probationary period and furnish the employee
with a written copy of the evaluation. Whenever practicable, intermittent employees shall have
an initial performance review ninety (90) working days into their appointment, Employees shall
be informed of areas of needed improvement.
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E. Trial Period. Employees who have been appointed to a new class or transferred and required
to serve a probationary period shall have a trial period of fifteen (15) calendar days for the
purpose of evaluation. During this trial period, the employee may elect to return to the former
position.

F. Non-certification. An Appointing Authority who does not certify a probationary employee shail
notify the employee in writing with a copy to the Local Union of the reasons for the non-
certification. The Union shall have the right to challenge such reasons through the third step of
the grievance procedure. However, for any grievance other than non-cestification, employees
with permanent status in another class and serving a subsequent probationary period shall not
be denied use of Article 17 through the arbitration process.

The employee who is non-certified shall be returned to his/her former class within the seniority
unit from where the employee came, and if a vacancy exists, to the same geographic area. An

employee who is non-certified following recall from a Seniority Unit Layoff List shall be returned
to the layoff list for the time remaining.

Section 11, Performance Evaluations. See Article 18, Section 9, Performance Evaluations.

ARTICLE 13 - PROMOTIONAL RATINGS

Promotional ratings required by the Employer in conjunction with an examination shall be prepared
for each employee who is a candidate for that examination in an objective manner. No employee
will be rated by a supervisor who is an applicant for the same examination. Prior to being
processed by the Appointing Authority the employee's final rating shall be discussed with the
employee by the supervisor who signs the rating form and a signed copy of the rating shall be
furnished to the employee. :

ARTICLE 14 - TRANSFERS BETWEEN AGENCIES

Employees may request a transfer to a pasition under ancther Appointing Authority by submitting
such request in writing to the Personnel Office of the Appeinting Authority to which they wish to
transfer with a copy to the Personnel Office of the Appointing Authority by which they are currently
employed.

If the receiving Appointing Authority does not require a new probationary period, the sending
Appointing Authority shall agree to the transfer.

ARTICLE 15 - LAYOFF AND RECALL

Section 1. Layoff. An Appointing Authority may lay off an employee by reason of abolition of the
position, shortage of work or funds, or ather reasons outside the employee's control which do not
reflect discredit on the service of the employee.

Any reduction in hours of a less than full-time employee, except for intermittents, which would
place the employee outside the bargaining unit shall constitute a layoff and shall be implemented
in accord with the provisions of this Article.
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Section 2. Labor-Management Cooperation. When an Appointing Authority initiates a planning
process or management study which is anticipated to result in layoff, the Appointing Authority will
meet and confer with the Local Union during the decision planning phase and again during the
implementation planning phase. The Appointing Authority and the Local Union shall enter into
negotiations regarding a Memaranda of Understanding upon request of either party to madify this
Agreement regarding the implementation plans which shall include, but are not limited to, the
following:

* Length of layoff notice;

» Job and refraining opportunities;

* Alternative placement methods;

s  Early retirement options pursuant to M.S. 43A.24, Subd. 2(i);

e Bumpingfvacancy options for part-time employees to preserve their insurance eligibility or
contribution; and

= Other methods of mitigating layoff or their effect on employees.

Section 3. Permanent L ayoff.

A

iti . The Appointing Authority shall determine the position(s) in the
class or class option, if one exists, and employment condition and work location which is to be
eliminated.

- Advance Notice In the event a permanent layoff in the classified service of seniority unit

employees becomes necessary, the Appointing Authority shall notify the Union and the Locat
Union President of the classification(s), number of positions and the employment condition(s)
to be eliminated at least thirty (30) calendar days whenever practicable, but at least twenty-one
(21) calendar days prior to the effective date of the anticipated layoff. At least twenty-one (21)
calendar days prior to the effective date of the layoff, the Appointing Authority shall give written
notice of the layoff, including the reason(s) therefor and the estimated length of the layoff
period, to all affected employee(s) and to the Local Union President. The Appointing Autharity
may establish a date, no more than seven (7) calendar days prior to the effective date of the
layoff, by which employees must choose the layoff option they will exercise. This date shall be
indicated in the written notice of the layoff.

The written notice of a permanent layoff shall include a list of existing and anticipated vacant
positions that an employee may accept in accord with Section 3D of this Article, a statement
explaining the procedure to contact the Department of Employee Relations to arrange for
advisory testing, and notice of the need to indicate interest in temporary work. The written
notice of a permanent layoff shall alse include a general reference to the employee's claiming
rights. The Appointing Authority shali provide the employee with information needed to apply
for unemployment insurance and forms for continuing insurance coverage.

. Layoff Netification. The Appointing Authority shall send a layoff notice to the employee in the

position to be eliminated. At the Appointing Authority’s discretion, an employee under notice of
permanent layoff may continue in payrell status for up to two (2) calendar weeks of paid leave,
ending at the date of fayoff. Such leave shall not be subject to the Application and

" Reinstatement provisions of Article 10.
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Upon request, an Appointing Authority shall provide an employee on notice of layoff assistance
in searching for State employment.

Provisional and emergency employees shall be terminated before any layoff of probationary or
permanent employees in the same class, employment condition and geographic
location/principal place of employment.

Provisional employees shall be separated in inverse order of the date of their provisional
appointment. :

. Procedure. The following provisions are all subject te the conditions for bumping or accepting
vacancies which are contained in Section 3E.

1. The employee in the positioﬁ to be eliminated shall either:

a. Bump the least senior employee in the same class (or class option or another option
within that class for which the employee is determined by the Employer to be qualified)
and the same shift within histher work area within thirty-five (35} miles of the
employee's current work location. This bumped employee shall bump the least senior
employee in the work area within thirty-five (35) miles of the employee's current work
focation regardless of shift. If that is not possible, this bumped employee shall be laid
off in accord with Section 3 of this Article. The least senior employee in the work area
within thirty-five (35) miles of the employee's current work location regardless of shift, if
bumped, shall be laid off in accord with Section 3 of this Article; or

b. Accept a vacancy in the same class {or class option or another option within that class
for which the employee is determined by the Employer to be qualified) within thirty-five
{35) miles of the employee’s current work tocation; or

c. Accept a vacancy in an equal class in which the employee previously served within
thirty-five (35) miles of the employee's current work location.

2. If the employee chooses not to accept option "1a", or option "1a" is not available and
oplions, "1b" and "1¢” above are not available, the employee shall either:

a, Bump the least senior employee in the same class (or dass option or another option
within that class for which the employee is determined by the Employer t¢ be qualified)
within thirty-five (35) miles of the employee's current work location; or,

b. Accept a vacancy in an equal class in which the employee has not previously served
and for which the employee is determinad by the Employer to be qualified and within
thirty-five (35} miles of the employee's current work location.

3. If neither "2a" nor "2b" above is available or if only "2a" above is available, the employee
may choose any of the following options:

a. Layoff.
b. Vacancy Within Thirty-Five {35} Miles. Accept a vacancy in a lower class in which

the employee has previously served or for which the employee is determined to be
qualified by the Employer within thirty-five (35) miles of the employee's current work
location; '



Vacan ide Thirty-Fi

(1) Same/Equal Class. Accept a vacancy in the same class (or class option or
another option within that class for which the employee is determined to be qualified
by the Employer), or in an equal class in which the employee has previously served
or for which the employee is determined to be qualified by the Employer more than
thirty-five (35) miles of the employee's current work location;

(2) Lower Clags. Accept a vacancy in a lower class in which the employee has
previously served or for which the employee is determined to be qualified by the
Employer more than thirty-five (35) miles of the employee's current work location;

Bump Within Thirty-Five (35’

(1} Equal Class. Bump the least senior employee in an equal class {or class option or
ancther option for which the employee is determined to be qualified by the
Employer) in which the employee previously served within thirty-five (35) miles of
the employee's current work location;

(2) Lower Class. Bump the least senicr employee in a lower class (or class option) in
which the employee previously served {(or ancther class option within the class for
which the employee is determined to be qualified by the Employer} within thirty-five
(35) miles of the employee’s current work location.

B i hirty-Fi Mi
{1} = Class. Bump the least senior employee in the same class or the least

senior employee in an equal class in which the employee previously served (or
class option or another option within that class for which the employee is
determined to be qualified by the Employer) more than thlrty-r ve (35) miles of the
employee's current work location;

{2) Lower Class Bump the least senior employee in a lower class {or class option) in
which the employee previously served, (or another option within that class for which
the employee is determined to be qualified by the Employer) more than thirty-five
(35) miles of the employee's current work location,

Bump Temporary Appointment. Bump any employee on a temporary appointment in
the same class who has more than thirty (30) calendar days remaining on such
temperary appointment and is within thirty-five (35) miles of the employee's current
work location. The temporary employee so bumped shall be separated,

Any employee bumped pursuant to this Section shall be laid off in accord with Section
3A-D of this Article.

Claiming. During the layoff notice period, an employee may request to transfer or
demote te a non-temporary classified vacancy in another seniority unit in the same,
transferable, or lower class (or class option) in which the employee previously served or
for which the employee is determined to be qualified by the Employer, and the receiving
Appointing Authority shall not unreasonahbly deny the request. Employees may not
request a transfer or demotion to another Appointing Authority if such a vacancy is
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available to the employee at a pay level equal to the requested vacancy within thirty-
five (35) miles of the employee's curment work location which the current Appointing
Authority determines to fill or if the employee has previously requested and has been
“offered a vacancy under this provision in the same or an equal class in the same
amployment condition within thirty-five (35) miles of the current position.

If the employee successfully ciaims but cannot be appointed until after the scheduled
layoff date, the current Appointing Authority shall place the empioyee on unpaid leave
or, upon mutual agreement, vacation leave until the new appointment begins. Vacation
leave usage is not subject to Section 3 of Article 8.

For employees who transfer or demote to another éeniority unit under this provision and who
do not successfully complete the probationary pericd, the following shall apply:

(1) If the layoff notice period has expired, the employee shall be placed on layoff from
hisfher original seniority unit, class, employment condition, and location. Such
employees are not subject to 3A - 3G of this Article but shall become eligible to be
placed on layoff lists in accord with 3H on the effective date of the non-certification.

(2) If the layoff notice period has not expired, the employee shall be returned to histher
original seniority unit, class, employment condition, and location for the remainder
of the notice period. Such employees shall not claim additional positions.

b, Vacan B in_DIff t Empl ¢ Condition Within Thirty-five (35)
Miles. An unlimited full-time or unlimited part-time employee may exercise this option
only if 1a and 2a above are not available. An unlimited full-time employee may bump
the least senior employee or accept a vacancy in the unlimited part-time employment
condition and an unfimited part-time employee may bump the least senior employee or
accept a vacancy in the unlimited full-time employment condition in the same class (or
class option or another option within that class for which the employee is determined to
be qualified by the Employer) within thirty-five (35) miles of the employee’s current work
location. .

for B r Ac il ncies. 'The following shall govern bumping and

accepting vacancies pursuant to Section 3A-D;

1.

In all cases, the employee exercising an option is restricted to those positions within the
same seniority unit except in Option No. g and except in Option No. f, and h the same
employment condition.

In all cases of bumping, the employee exerciging bumping rights must have greater
Classification Seniority in the class into which the employee is bumping than the employee
who is to be bumped.

An employee who does not have sufficient Classification Seniority to bump into a
previously held class shall not forfeit the right to exercise Classification Seniority to bump
into the next previously held ctass in the same seniority unit.

Any employee who has the option to fill a vacancy in the same class or in a class in which
the employee previously served must possess more Classification Seniority than bidders, if
any, to fill the vacancy.

Any employee who has the option to fill a vacancy in a class in which the employee has not
previously served shall fill the vacancy only if there are no bidders,
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6. When a vacancy exists .in a class into which the employee has a right to bump the
' employee must accept the vacancy prior to exercising the option to bump except Option
D1a.

7. I more than one employee opts to fill a vacancy or bump ancther employee, the employee
with the greater seniority (Classification Seniority or State Seniority whichever is applicable)
shall have priority in exercising that option. .

8. When two (2) or more employees in the same class (or class option) and employment
condition are being simultaneously laid off, the Union and the Appointing Autharity may
mutually agree to selection of layoff options among the affected amployees.

9. Employees converted to Clerk 4, Clerk Steno 4, or Clerk Typist 4 on September 25, 1979
may bump to the 3 level within the same series. Class seniority for such employees for
Clerk 3, Clerk Steno 3, or Clerk Typist 3 shall be the class seniority accrued at the 4 level
of the respective series.

Employees who were reclassified from Janitor, Senior to General Maintenance Worker 4
on July 1, 1986 may bump to General Maintenance Worker 3, General Maintenance
Worker 2, or General Maintenance Worker 1. Class seniority for such employees shall be
the class seniority accrued as a General Maintenance Worker 4, Senior Janitor and Janitor.

The Appointing Authority need not consider bids by employees for vacancies if acceptance of a
bid would create a layoff or a bumping situation nor a bid from an employee in a different
employment condition if acceptance of the bid would prevent the recall of an employee from
the Seniority Unit Layoff List laid off from the same class, employment condition, and location.

. When layoffs take place in the senior class of a Junior/Senior Plan, as
defined by the Employer, and the employee demotes or bumps to the junior class as provided
in the layoff procedure, the junior position shall simultaneously be reallocated to the senior
class, provided that the employee is qualified for the reallocation under the terms of the
Junior/Senior Pian.

Employees reallocated to the classes of General Maintenance Worker 1, 2 and 3 from the
class of Janitor on July 1, 1888, shall have the right to bump employeas in lower classes of the
General Maintenance Worker series even though they have not served in the lower classes.

. R g ering Employees who have

accepted posmons in a bargalmng unit not represented by the Union or positions excluded
from any bargaining unit shall have burnping rights inte a position in a bargaining unit
represented by the Union in a class in which the employee previously served or in a class for
which the employee is determined to be qualified by the Employer only under the following
conditions:

1. The employee may bump only into a position under the same Appointing Authority. For
purposes of this Section only, Appointing Authority in the Department of Transportation is
the same as seniority unit.

2. The employee shall have exhausted all bumping rights within his/her own bargaining unit
or, if not in a bargaining unit, within the applicable framework.
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3. The employee shall fill a vacancy in a class in which he/she has previously served or for

which he/she is determined to be qualified by the Employer and for which there are no
bidders prior to bumping any employee in a bargaining unit represented by the Union.
Employees in bargaining units represented by the Union shall be able to fill a vacancy
prior to the vacancy being filled by an employee from a bargaining unit not represented by
the Union.

All bumps under this part are subject to the general conditions provided for in this Article.

H. Layoff Lists.

1.

The names of employees who have besn laid off or have
accepted a demotion or another employment condition in lieu of layoff, or been demoted as
a result of a reallocation, shall be automatically placed on a Seniority Unit Layoff List for the
seniority unit, class (or class option), geographic location and employment condition from -
which they were demoted, laid off or reallocated downward, in the order of their
Classification Seniority. -

Employees may also indicate, in writing ori a document provided by the Appointing
Authority, other employment conditions and geographic locations for which they are
available. Employees who were not able to bump, transfer, or demote to a previously held
class{es) in lieu of layoff shall be placed on the Seniority Unit Layoff List for the previously
held bargaining unit class{es) for which they have indicated availability. Employees shall
indicate, in writing on a document provided by the Appointing Authority, the class(es),
geographic location(s) and employment condition(s} for which they are available.
Employees may change their availability by notifying the Department of Employee
Relations in writing. Names shall be retained on the Seniority Unit Layoff List for a
minimum of one (1) year or for a period of time equal to the employee‘s State Seniority, to
a maximum of eight (8) years. ’ ’

ion) L, ist. The names of such employees shall also be placed
on a Class (or Class Option) Layoff List for the class {or class option) from which they were
demoted in lieu of layoff, laiki off, or reallocated downward in order of their Classification
Seniotity. Employees who were not able to bump, transfer, or demote to previously held
class(es) in lieu of iayoff shall also be placed on the Class (or Class Option) Layoff List for
the previously held bargaining unit class(es) for which they have indicated availability.
MNames shall be retained on the Class (or Class Option) Layoff List for a minimum of one
(1) year or for a period of time equal to the employee's Classification Seniority, to a
maximum of three (3) years.

When an employee's name is placed on the Class (or Class Option) Layoff List, the
employee shall indicate, in writing on a document provided by the Appainting Authority, the
geographic location{s) and the employment condition(s) for which he/she would accept
employment. The employee may change his/her availability by notifying the Department of
Employee Relations.

. The names of employees who have been laid off or demoted in lisu of

layoff shall be placed on reemployment lists prepared by the Depariment of Employee
Relations for those classes in which the employee held Classification Seniority and for
locations and employment conditions for which the employee has indicated, in writing on a
document provided by the Appointing Authority, a willingness to accept employment.
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Employees may change their availability by notifying the Department of Employee Relations.
The Department of Employee Relations shall then certify the laid off employee to be
considered for appointment to vacancies for which the employee is thus eligible.

J. Advisory Testing. For a period of ninety (90} calendar days after an employee has been
permanently laid off from State service, the employee may identify equal and lower
classifications not currently open for application and shall be afforded advisory testing for such
classifications. If qualifying, the employee's name shall be added to the eligible list(s).
Employees who are certified from these lists to their former seniority unit shall be consmered
on the basis of State Seniority in the manner provided in Article 12, Section 7E1.

K. Recall. Employees shall be recalled from iayoff in the order in which their names appear on
the Seniority Unit Layoff List as provided in Section 3H of this Article.

An employee shall be notified of recall by written personal notice {receipted) or certified mail
{retum receipt required) sent to the employee's last known address at least fifteen (15)
calendar days prior to the reporting date. The employee shall notify the Appointing Authority
by certified mail {retum receigt.required) within five (5) calendar days of receipt of notification,
of intent to return to work and shall report for work on the reporting date unless other
arrangements are made. It shall be the employee's responsibility to keep the Appointing
Authority informed of the employee's current address.

The Appainting Authority may temporarily assign employee(s) to any vacancies or openings to
fuifill operating requirements during the period while the recalf process is taking place.

L. Removal From Layoff Lists. Employees shall be removed from all layoff lists for any of the
following reasons:

1. Recall to a permanent position from either layoff list except that an employee recalled to a
permanent position in a different seniority unit or a different employment condition shall
remain on the Seniority Unit Layoff List for histher former location and employment
condition only. An employee who is recalled 1o a different seniority unit and who does not
successfully complete the probationary period, shall be restored to the Seniority Unit Layoff
List for the remainder of the time period originally provided in Section 3H.

2. Failure to accept recall to a position which meets the availabilities specified by the
employee except that employees who fail to accept recall from the Class (or Class Option)
Layoff List shall be removed only from that list. An employee who fails to accept recall to
an employment condition for which the employee indicated avaitability shall remain on the
Seniority Unit Layoff List for histher former employment condition only.

3. Appointment to a permanent position in a class which is equal to or higher than the one for
which the employee is on layoff lisi(s). If the employee is non-certified in this position, the
employee's name will be placed back on the layoff list(s) for the time remaining.

4. Rasignation, retirement or termination from State service.

Section 4, Seasonal Layoff.
A. Determination of Position{s). The Appointing Authority shail determine the position(s) in the

class or class option, if one exists, and employment condition and principal place of
employment which are affected.
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B.

. The Appointing Authority shall notify the Union and the Local Union
President of the classification(s), number of positions and employment condition(s) to be
seasonally laid off at least fourteen (14} calendar days prior to the effective date of the
anticipated layoff. At least fourteen {14) calendar days prior lo the effective date of the layoff,
the Appointing Authority shall give written notice of the seasonal layoff to all employee(s) about
to be seasonally laid off and to the Local Union President. The written notice of a seasonal
layoff to seasonal employees shall include the reason for the seasonal layoff, anticipated date
of recall, the anticipated length of the work season subsequent to the layoff, and notice of the
need to indicate interest in temporary work.

r. Seasonal employees shall be seasonally laid off in inverse order of
Classification Seniority within the employment condition, seniority unit and principal piace of
employment of the affected position(s) unless waived by muiual agreement between the
employee and the Appointing Authority.

. Record of Employees on Seasonal Layoff. Each Appointing Authority shall maintain its own

record of employees on seasonal layoff for recall purposes.
Layoff.

Seascnal employees shall be recalled in the order of Classification Seniority to the seniority
unit, employment condition, and principal place of emptoyment from which they were laid off.

An emgployee on seasonal layoff shall be notified of recall by written personal notice
(recaipted), or certified mail (return receipt required) sent to the employee's last known
address, at least fifteen (15) calendar days prior to the reporting date. The employee shall
notify the Appointing Authority by certified mail {return receipt required) within five (5) calendar

- days of receipt of notification, of intent to return to work and shall report for work on the

reporting date unless other arrangements are made. It shall be the employee's responsibility
to keep the Appointing Authority informed of the employee’s current address.

Seasonal employses shall ba removed from the seasonal layoff record for any of the following
reasons:

1. Failure o accept recall to a seasonal position.

2. Conversion of the employee to permanent layolf as defined in Section 4G.

3. Resignation, retirement, or termination from State service.

4. Acceptance of a full-time or part-time unlimited position.

c ion manen

A seasonal employee shall be on permanent layoff in the following circumstances:
1. the principal place of employment is abolished;

2. there is no anticipated date of recall;

3. the employee is not recalled from seasonal layoff within sixty (60) calendar days of the
anticipated date of recall.
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A seasonal employee who is permanently laid off shall have the right to exercise all the options
under Section 3D.

o r Positions. If a position is to be filled by a temporary or
emergency appointment, the appointment shall be offered to employees in the following order prior
to filling the position by any other means:

A Employees who are permanently laid off and not employed by the State if the position is in the
same class, seniority unit, and geographic area from which they were laid off in order of
Classification Seniority;

B. Employees who are permanently laid off and not employed by the State if the position is in the
same seniority unit and geographic area from which they were laid off and the employee is
determined to be qualified for the appointment by the Appointing Authority in the order of State
Seniority;

C. Seasonal employees who are seasonally laid off if the position is in the same class and
principal place of employment from which they were seasonally laid off in the order of
Classification Seniority;

D. Seasonal employees who are seasonally laid off if the position is in the same principal place of
employment from which they are seasonally laid off and the employee is determined to be
qualified for the appointment by the Appointing Authority in the order of State Seniority.

In order to be eligible for emergency and temporary appointments, an employee must indicate
in writing an interest to the Appointing Authority at the time of layoff.

The notice provisions of Section 3C and Secticn 4E shall not apply for filling such positions.

Employees accepting such positions shall be eligible employees for purposes of holidays,
vacation leave, sick leave, and insurance. Such employees shall be eligible to bid only on
vacancies in the class and seniority unit from which they were permanently or seasonally laid
off under the provisions of Article 12, Section 6 of this Agreement. Upon expiration of the
appointment, the employee shall retumn to full layoff status.

Section 6. _Limited Interruptions of Employment. Any interruption in employment not in excess
of seven (7) consecutive calendar days or any reduction from an employee's normal work hours
which continues two (2) calendar weeks or less shall not be considered a layoff. Such limited
interruption or reduction in hours may occur as a result of adverse weather conditions, shortage of
material or equipment, or for other unexpected or unusual reasons,

Prior to implementing a limited interruption of employment or a reduction in hours, the Appointing
Authority, whenever practicable, shall meet with the Local Union to discuss the need for such
action.

When the limited interruption of work or reduction in hours does not affect all employees in a class,
employment condition, shift, and work location, the least senior employee(s) affected shall have
their work interrupted or hours reduced. Limited interruption of work or reduction in hours shall not
be instituted for the purpose of subcontracting work normally performed by the affected bargaining
unit employees.
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In the event limited interruptions of employment occur, employees shall, upon request, be entitled
to advance of hours up to his/her scheduled hours in order to provide the employee with up to
eighty (80} hours of earnings for & pay period. Advance of hours shall be allowed up to the
maximum number of hours of an employee's accumulated and unused vacation leave. If an
employee elects to draw such advances, the employee shall not be permitted to reduce the
employee's vacation accumulation below the total hours advanced. However, no employee after
the first six (8) months of Continuous Service shall be denied the right to use vacation time during
a limited interruption of employment as long as vacation hours accrued exceed the hours that the
employee has been advanced under this Section. All overtime hours worked subsequent to such
advances shall be credited against the employee's aggregate advance of hours until the advance
is reduced to zero (0). Employees may use compensatory time in lisu of vacation to provide a full
paycheck. An Appointing Authority may require employees who have acerued compensatory time
to use such lime before the use of vacation. Such employees may ¢hoose not to make up the lost
hours.

On the payroll period ending closest to November 1st of each year, all employees who have
received such advances and have not worked sufficient overtime hours to reduce the advances to
zero (0) will have their advances reduced to zero {0) by reduction of the employee's accumulated
and unused vacation leave. -

In the event the Appointing Authority finds it necessary to
subcontract out work .now being performed by employees that may result in a displacement of
employees, the Local Union shall be notified no less than ninety (90) calendar days in advance.
During this ninety (90} day period, the Appointing Authority shall meet with the Local Union and
discuss ways and means of minimizing any impact the subcontracting may have on the
employees.

Section 8. Voluntary Reduction in Hours. Appointing Authorities may allow employee(s) to
take unpaid leaves of absence to reduce layoffs otherwise necessary. If it is necessary to limit the
number of employees in @ work unit on unpaid leave at the same time, the Appointing Authority
shall determine whether conflicts shall be resolved among clagses or within a particular class
based upon staffing needs. In either event, leave shall be granted on the basis of State Seniority
within the employee's work unit.

Such employees taking leaves of absence under this Section shall continue to accrue vacation and
sick leave and be eligible for paid holidays and insurance benefits as if the employees had been
actually employed during the time of leave. If a leave of absence is for one (1) full pay period or
longer, any holiday pay shall be included in the first payroll period warrant after retumn from the
leave of absence. Upon return from leave, the employee shall return to histher former position.

Section 9. Excluslon. The provisions of this Article shall not apply to unclassified employees.

ARTICLE 16 - DISCIPLINE AND DISCHARGE

Section 1. Purpose. Disciplinary action may be imposed upon an employee only for just cause.

Section 2. Union Representation. The Appointing Authority shall not meet with an employee for
the purpose of questioning, in person or by a phone interview, the employee during an
investigation that may lead to discipline without first offering the employee an opportunity for union
representation, and such meeting shall not take place until a Union representative is available or is
released by his/her supervisor. Any employee waiving the right to such representation must do so
in writing prior to the questioning, however, in the case of a phone interview, an employee may
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initially waive the right to representation orally. A copy of such waiver shall be prompily fumished
to the Local Union President or Steward. The employee shall be advised of the nature of the
allegation(s) prior to questioning. However, if any employee is being gquestioned during an
investigation of resident/patient abuse, the employee, upon request, shail have the right to union
representation. If an employee is. being questioned for any other purpose, the employee shall be
given a general overview of the nature of the investigation. Upon request, an employee shall be
provided a copy of the transcript of his/her interview, if available, and/or be allowed to listen to a
tape of histher interview, if any.

Section 3. Disciplinary Procedure. Disciplinary action or measures shall include only the

following:

oral reprimand,;
written reprimand,;
suspension;
demotion; and
discharge.

R

If the Appointing Authority has reason to reprimand an employee, it shall be done in a manner that
shall not embarrass the employee before other employees or the public. Oral reprimands shall be
identified as such.

When any disciplin/ary action more severe than an oral reprimand is intended, the Appointing
Authority shall, before or at the time such action is taken, notify the employee in writing of the
specific reason{s) for such action, and shall provide the Local Union with copies of any written
notices of disciplinary action.

An employee who has been nofified by his/her Appointing Authority that he/she is being
investigated for possible disciplinary action shall be informed, in writing, of the status of the
investigation upon its conclusion. .

. The Appointing Authority/designee may placg an employee who
is the subject of a disciplinary investigation on an investigatory leave with pay provided a
reasonable basis exists to warrant such leave.

Section 5. Discharge. The Appointing Authorily shall not discharge any permanent employee
without just cause. If the Appointing Authority feels there is just cause for discharge, the employee
and the Local Union shall be notified, in writing, that the employee is to be discharged and shall be
furnished with the reason(s) therefor and the effective date of the discharge. The employee may
request an opportunity to hear an explanation of the evidence against him/her, to present histher
side of the story and is entitled to union representation at such meeting, upen request. The right to
such meeting shall expire at the end of the next scheduled work day of the employee after the
notice of discharge is delivered 1o the employee uniess the employee and the Appointing Authority
agree otherwise. The discharge shall not become effective during the period when the meeting
may occur. The employee shall remain in pay status during the time between the notice of
discharge and the expiration of the meeting. However, if the employee was not in pay status at
the time of the notice of discharge, for reasons other than an investigatory leave, the requirement
to be in pay status shall not apply.

Section 6. Appeal Procedures. Any disciplinary action imposed upon an employee may be
processed as a grievance through the regular grievance procedure as provided in Article 17.
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The Union shall have the right to take up a suspension, demotion, and/cr discharge as a grievance
at the third step of the grievance procedure and the matter shall be handled in accord with this
procedure through the arbitration step if deemed necessary.

The termination of unclassified employees is not subject to the arbitration provisions of Article 17
{Grievance Procedura).

A. Materials in File. Initial minor infractions, irregularities, or deficiencies shall first be privately

brought to the attention of the employee and, if corrected, shall not be entered into the
employee's personnel record.

An oral reprimand shall not become a part of an employee’s personnel record. Investigations
which do not resuit in disciplinary actions shall not be entered into the employee's personnel
record. A written record of all disciplinary actions other than oral reprimands shall be entered
into the employee's personnel record. All disciplinary entries in the personnet office record
shall state the corrective action expected of the employee.

Each employee shall be furnished with a copy of all evaluative and disciplinary entries into the
personnet office record and shall be entitied to have the employee s written response included
therein.

Documentation i'egarding any wage garnishment action against an employee shall not be
placed in the smployee's personnel file.

Only the personnel office record may be used as evidence in any disciplinary action or hearing,
This does not limit, restrict, or prohibit the Appointing Authority from submitting supportive
documentation or testimony, either oral or written, in any disciplinary hearing, nor does it so
limit the Union.

B. Employee/Union Access to File. The contents of an employae’s personnel office record shall

be disclosed to the employee upon request and to the employee's Union representative upon
the written request of the employee. In the event a grievance is initiated under Article 17, the
Appointing Authority shall provide a copy of any items from the employee's personnel office
record upon the request of the employee. Up to ten (10) copies of such material shall be
without cost to the employee, Local Union, or Union.

C. Removing Materjals from File. Upon the employee's request, the following documentation

shall be removed from the employee's personnel file:

1. a written reprimand provided that no further disciplinary aetion has been taken against the -
employee for two (2) years from the date of the written reprimand;

2. a written record of a suspension of ten (10) days or less provided that no further
- disciplinary action has been taken agalnst the employee for three (3) years from the
effective date of the suspension;

3. a written requirement to provide a medical statement (and any such statements) due to
suspected sick leave abuse, provided that the employee has not received such a
requirement for one (1) year from the expiration of the previous requirement.

4. a'letter of expectation” provided that the employee has performed satisfactarily for two {2)
years from the date of the "letter of expectation”.
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A written request to remove a document from a personnel file under this section shall not be
placed in the file.

Materials removed pursuant to this section shall be provided to the employee.

. An employee shall have the right to withdraw a written resignation
within three (3} calendar days of its submission.

ARTICLE 17 - GRIEVANCE PROCEDURE

Section 1. Grievance Procedure. A grievance is defined as a dispute or disagreement as to the
interpretation or application of any term or terms of this Agreement.

Employees are encouraged to attempt to resolve the occurrence of any grievance on an informal
basis with the employee's immediate supervisor at the earliest opportunity. if the matter is not
resolved by informal discussion, it shall be settled in accord with the following procedure.

Section 2. Processing Gri .

A. Release-time Union Representatives and the grievant, as specified in "B" below, shall be
allowed a reasonable amount of time, without loss of pay, during working hours while on the
Appointing Authority's premises to investigate or process grievances in steps 1 through 3.
Union representatives and the grievant shall not leave work or disrupt departmental routine to

discuss grievances without first requesting permission from hisfher immediate supervisor, -

which shall not be unreasonably withheld.
B. Representatives.

Step 1: Up to two (2) of the following Union Representatives may paricipate: Union
Steward, Chief Steward, Union President, Union Vice-President, with or
without the grievant.

Steps 2 and 3:  Up to three (3) of the same Union Representatives may participate with or
without the grievant. In addition, the Union Staff Representative may
participate in Step 3.

Upon agreement of the Union and the Employer, the Local Union Steward, Chief Steward,
President, and Vice-President need not be from the same senicrity unit or bargaining unit as
the grieving employee.

C. See Appendix M -entitled "Appointing Authority/Designee's Duty to Fumish Information to
Exclusive Representatives Regarding Contract Grievances."

0. Steps.

STEP 1: The designated Union Representative(s), with or without the employee, shall
attempt to resclve the matter with the employee's immediate supervisor within
twenty-one (21) calendar days after the employee, through the use of reasonable
diligence, should have had knowledge of the first occurrence of the event giving rise

to the grievance. The supervisor shall then attempt to resolve the matter and shall

respond to the Union Representative within seven (7) calendar days.
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STEP 2:

STEP 3:

STEP 4

If the grievance has not been resolved to the satisfaction of the Local Union within
seven (7) calendar days after the immediate supervisor's response is due, it may be
presented in writing by the designated Union Representative to the next level of
supervision which has been designated by ihe Appointing Authority to process
grievances. The written grievances shall state the nature of the grievance, the facts
upon which it is based, the provision(s) of the Agreement allegedly viclated, and the
relief requested. The designated Appointing Authority Representative shall arrange
a meeting with the Union Representative(s) to discuss the grievance within seven
(7} calendar days. A written response shall be forwarded to the Union
Representative within seven (7) calendar days of the meeting.

If the grievance still remains unresclved, it may be presented to the Appointing
Authority or designated representative by the designated Union Representative
within seven (7) calendar days after the Step 2 response is due. The Appointing
Authority or designee shall arrange a meeting with the designated Union
Representative(s) within seven (7) calendar days, The Appointing Authority or
designee shall respond to the Union Representative and the Union staff
representative in writing within seven (7) calendar days.

If the grievance remains unresolved after the response of the Appointing Authority
is due, the Union shall have sixty (60) calendar days in which to submit a letter to
the State Negotiator and the Appointing Autharity stating its desire to proceed to
arbitration. Within five (5) calendar days after the Union has nofified the State
Negotiator that it desires to proceed with the arbitration of the grievance the parties
shall determine the arbitrator to hear the arbitration by the method provided for in
Section 3 of this Article. Except as provided in the procedures for Section 4,
expenses for the arbitrator's services and the proceedings shall be borne by the
losing party, however, each party shall be responsible for compensating its own
representatives and witnesses. If either party cancels an arbitration hearing or asks
for a last minute postponement that leads to the arbitrator's making a charge, the
canceling party or the party asking for the postponement shall pay this charge. The
decision of the arbitrator shall be final and binding upon the parties. Except as
provided in the procedures for Section 4, the arbitrator shall be requested to issue
his/her decision within thirty (30) calendar days after the conclusion of testimony
and argument. If either party desires a verbatim record of the arbitration
proceedings, it may cause such a record to be made, providing it pays for the .
record and makes a copy available without charge to the other party and the
arbitrator.

E. The Union and the Employer agree to meet' and confer to review the grievance procedure as i
applies to small agencies and boards.

Section 3,_Arhitration. Except as indicated in Section 4 below, all arbitrations arising under this
Agresment shall be conducted by an Arbitrator to be selecled by mutual agreement of the
Employer and the Union. If the parties fail to mutually agree upon the erbitrator, the parties shall
fequest a list of five (5) arbitrators from the Bureau of Mediation Services. Both the Employer and
the Union shall have the right to strike two (2) names from the list. A coin shall be fipped to
determing which party shall strike the first name. The other party shall then strike one (1) name
and the process shall be repeated and the remaining parson shal! be the arbitrator.

ion. The parties agree to utilize an expeadited arbitration procedure

for mutually identified grievances in the interest of achieving swift and economical resolution of
those grisvances. :
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Section 5. Arbitrator's Authotity. The arbitrator shall have no right to amend, modify, nullify,
ignore, add to, or subtract from the provisions of this Agreement. Hefshe shall consider and
decide only the specific issue or issues submitted to him/her in writing by the parties of this
Agreement, and shall have no authority to make a decision on any other matter not so submitted
to him/er. The arbitrator shall be without power to make decisions contrary to, inconsistent with,
or modifying or varying in any way the application of laws, rules, or regulations having the force
and effect of law. The decision shall be based solely upon the arbitrator’s interpretation and
application of the expressed terms of this Agreement and to the facts of the grievance presented,

Section 6. Time Limits. If a grievance is not presented within the time limits set forth above or
the time limits set forth in a Supplemental Agreement, it shall be considered "waived." If a
grievance is not appealed to the next step or steps within the specified time limit or any agreed
extension thereof, it shall be considered settled on the basis of the Appointing Authority’s last
answer. If the Appointing Authority or its agents does not answer a grievance or an appeal thereof
within the specified time limits, the Union or its agents may elect to treat the grievance as denied
at that step and immediately appeal the grievance to the next step. The time limit in each step
may be extended by mutual written agreement of the Appointing Authority or its agents and the
Union or its agents in each step and such extension will not be unduly denied. By mutual
agreement of the Appointing Authority and the Union, the parties may waive Steps 1, 2 and/or 3.

By mutual agreement of the parties, time limits may be extended for the purpose of entering an
employee into an Employes Assistance Program. Requests by the Union or Appointing Authority
to so extend time limits shall not be unreasonably denied. All such agreements shall be in writing
and signed by both the Union or its agents and the Appointing Authority or its agents.

ARTICLE 18 - WAGES

Section 1, Salary Ranges. The salary ranges for classes covered by this Agreement shall be
those contained in Appendix E. In the event that bargaining unit employees are to be assigned to
newly created or newly added bargaining unit classes during the life of this Agreement, the salary
range for such class shall be established by the Department of Employee Relations which will
advise the Union in advance of final establishment. The salary range established by the
Department shall be based on comparability and internal consistency between classes in the
salary plan.

Except for the classification of Human Services Technician, the minimum rate of each salary
range in effect on June 30, 1995, shall be lowered by three (3} steps effective July 1, 1995. The
minimum rate of the Human Services Technician class shall be lowered by two (2) steps effective
July 1, 1895, The new steps at the minimum of the salary ranges are not available for use by any
Appointing Authority until the day following interim approval of this Agreement by the Joint
Subcommittee on Employee Relations.

Effective January 1, 1986, the maximum of each salary range (except for Student Worker
classifications) shall be increased by one (1) step. -

Effective June 30, 1997, the second step of each salary range, except the salary range for Human
Services Technician, shall become the minimum rate of pay.

Saction 2, Conversion. Effective July 1, 1895, ali employees shall be assigned to a step in the
salary range specified for their respective class in Appendix E, as provided below:
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Step as of June 30, 1995
1

2
3
4
5
6
7
8
9
0
1

1
1

Human Services Technician Human Services Technician , Sr.
Step as of June 30, 1895 Step as of June 30, 1995
1
2
3
4
9
2
3
4
5
8
7
8
9
10
1"

*Employees at the second and fourth step of the Human Services Technician salary range as of
June 30, 1995, shall receive an increase of two and one-half (2.5) percent, rounded to the nearest
cent, effective July 1, 1995. These employees shall be advanced to the next higher published rate
upon completion of the service requirements for a progression increase under Section 5.

General Maintenance Worker 1, 2, and 3.

Classification and

Step as of June 30, 1985
GMW 1 Step 1
GMW 1 Step 2
GMW 1 Step 3
GMW 2 Step 1
GMW 2 Step 2
GMW 3 Step 1
GMW 3 Step 2

New Salary Range
Step as of July 1, 1995

4

OWwoo Mo

pry

48

New Salary Range
Step as of July 1, 1995



Classification and New Salary Range

Step as of June 30, 1995 Step as of July 1, 1995
HMW Step 1 4
HMW Step 2 5
HMW, Sr. Step 1 6
HMW, Sr. Step 2 7

Employees who are paid at a rale which exceeds the maximum rate established for their class
prior to the implementation of this Agreement, but whose rate falls within the new range for their
class, shall be assigned to the maximum of the new range. ’

In the event the July 1, 1995, maximum rate set forth in Appendix E is equal to or less than the
emplayee's current salary, no adjustment shall be made, but employees assigned to these classes
shall suffer no reduction in pay and shall continue at their current rate of pay as of June 30, 1995.

Conversion to the new compensation grid shall not change an employee’s eligibility for step
progression increases.

Employees appointed between June 30, 1995, and the effective date of this Agreement shall also
convert to the new salary ranges as provided in this section for employees appeinted prior to June
30, 1995,

Section 3. First Year Wage Adjustment. Effective July 1, 1995, all salary rates and ranges shall
be increased by two and one-half (2.5) percent, rounded to the nearest cent. The compensation
grids for classes covered by this agreement are contained in Appendix E. Employees shall
convert to the new compensation grid as provided in Section 2.

. Effective July 1, 1998, all salary ranges and rates
shall be increased by two and one-half (2.5) percent, rounded to the nearest cent. Salary
increases provided by this Section shall be given to all employees including those employees
whose rates of pay exceed the maximum rate for their class.

Section 5. Progression. All increases authorized by this Section shall be effective at the start of
the pay period nearest to the completion of the months of required service.

1. Except for employees covered by B and C below, employees at the first or second step as
of the day before the effective date of this Agreement shall complete progression at the
fourth and fifth step of the new range on the basis of the six (6) month satisfactory
continuous service requirement in effect under the 1983-1985 Agreement. Employees at
the first step shall be advanced to the second step at the completion of six (6) calendar
months of satisfactory continuous service at the first step. Employees shall be advanced
from the second to the third step at the completion of six (B) calendar months of
satisfactory continuous service at the second step. Employees shall be advanced from the
third to the fourth step at the completion of six (6) calendar months of satisfactory
continuous service at the third step. Employees at or beyond the fourth step shall advance
to the next higher step at the completion of twelve {(12) months of satisfactory continuous
service at that step, until the maximum rate of pay is aftained.
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2. Progression increases for employees in the class Human Services Technician shall be
based on the completion of twelve (12) months of satisfactory continuous service at each
step.

3. Progression increases for employees in the classes General Maintenance Worker, General
Maintenance Worker (Lead), Building Maintenance Coordinator, Materials Transfer Driver,
and Storage Garage Coordinator shall be based upon completion of the months of
satisfactory continuous service specified on the salary grd for that class. However,
employees who were at the first or second step of the Human Services Technician salary
range as of the day before the effective date of this Agreement shall be eligible to advance
to the fourth step of the new salary range upon completion of six (8) months of satisfactory
continuous service.

Appointing Authorities may withhold such step increases because of unsatisfactory service,
with written notice to the employee. Increases so withheld may subsequently be granted upon
certification by the Appointing Authority that the employee has achieved a satisfactory level of
performance. If an Appointing Authority fails to give the employee written notice that a step
increase is to be withheld prior to the date on which the increase is due, the increase shall be
granted.

. Employees at the orientation rate
(step 1) as of the day before the effective date of this Agreement shall advance to the next
step after completion of six (6) calendar months of service. Effective July 1, 1995 through
December 31, 1995, all employeas below the maximum rate for the salary range shall advance
to the next step after completion of six {6) menths of service at that step. Effective January 1,
1996, advancement to the maximum rate in the salary range shall require the completion of
twelve {12) months of service at the previous step.

Progression increases for employees in the class Highway Maintenance Worker shall be based
upon completion of the months of service specified on the salary grid for that class.

. Lahorer, General Employees in the class Laborer, General shall move through the salary
range for that class according to the service requirements specified on that salary grid provided
that employees employed at the first step on the day before the effective date of this
Agreement shall advance to the next step after the completion of eight hundred (800) hours of
service at their step.

Employees on temporary appountments made after October 23 1995 shall be ellgable for step
increases only after twelve (12) months of service at a step. Employees in the classes Student
Worker-Clerical, Student Worker-Custodial/Maintenance, Student Worker-Paraprofessional
and Student Worker-Paraprofessional, Senior who are appointed after October 23, 1965, shall
be eligible for step increases only after twelve (12) months of service at a step.

If a temporary employee is subsequently appointed to an unlimited position with no break in
service, continuous service in the temporary appointment shall be counted toward completion
of the progression service requirement in the new position. If the employee is immediately
eligible for a progression increase upon appointment to the unlimited position because they
have completed at least six (6) months of continuous service at a step with a six (8) month
service requirement, the increase shall be effective at the start of the pay period beginning on
or after the date of the unlimited appointment.
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E.

New Maximum Salary Step. Employees at the maximum of their salary range on December
31, 1995. are eligible for progression to the new salary range maximum at the beginning of the
payroll period nearest the next anniversary (the month and day) of the day they received their
most recent progression increase. Thereafter, employees are eligible to advance to the
maximum of their salary range after twelve (12) months of confinuous service at the previous
step.

. Effective June 30, 1997, any employee whose rate of pay is less
than the second step of their salary range shall receive an increase to the second step.
Employees except Student Workers and temporary employees receiving such an increase
shall be required to complete six {6) months of continuous service at the second step before
becoming eligible to advance to the third step.

Student Workers and temporary employees shall be required to complete twelve (12} months
of continuous service al the second step before becoming eligible to advance to the third step.

rkers The provisions of

Sectlons 1 through 5 of thls Artlcle are arnended as follows for employees in the class Supported
Employment Worker,

A

Salary Range. The salary range for the class of Supported Employment Worker is specified in
Appendix E. '

Effective July 1, 1985, employees in the class Supported
Employment Worker shall be moved to the salary step on the new salary grid which provides at
least a two and one-half (2.5) percent ingrease in pay, rounded to the nearest cent, over their
June 30, 1995 rate of pay. ‘

Effective July 1, 1996, all rates of pay in the Supported
Employment Worker salary range and the salary rates of all employees in the classification
shall ba increased by two and one-half (2.5) percent, rounded to the nearest cent.

. Employees at the first step shall be advanced to the second step
after complstion of six (6} calendar months of satisfactory continuous service at the first step.
Employees at the second step shall advance to the third step after completion of six (6)
calendar months of satisfactory continuous service at the second step. Employees at the third
step shall advance to the fourth step after completion of six (6) calendar months of satisfactory
continuous service at the third step. Employees at or beyond the fourth step shall advance to
the next higher step at the completion of twelve {12) months of satisfactory continuous service
at that step, until the maximum rate of pay is attained.

A,

Promotion. Employees who are promoted during the life of this Agreement shali be granted a
salary increase of at least one (1) step or shall be paid at the minimum of the higher range,
whichever is greater.

Yoluntary Transfer. An employee who transfers within the same class shall receive no salary
adjustment. An employee who fransfers between classes shall receive the minimum
adjustment necessary to bring his/her salary within the range of the new class. However, an
employee receiving a rate of pay in excess of the range maximum shall continue to receive
that rate of pay.
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C. Voluntary Demoticn. An employee who takes a voluntary demotion shall retain his/her
present salary unless that salary exceeds the maximum rate of pay for the new position in
which case the employee's salary shall be adjusted to the new maximum. However, an
employee may continue to receive a rate of pay in excess of that maximum upon the
recommendation of the Appointing Authority and approval of the Commissioner of Employee
Relations.

D. Demotion in Lieu of Layoff. Any employee who demotes as part of the layoff pracedure in
Article 15 of this Agreement shall retain his/her current rate of pay or the rate of pay at the top
of the pay range of the class to which he/she demotes, whichever is less.

E. Non-certification During Probationary Period. An employee who is not certified to
permanent status and retums to his/her former class shall have his/ner salary restored to the
same rate of pay the employee would have received had he/she remained in the former class.

F. Reallocation Downward. If a position is reallocated to a class in a tower salary range, and
the salary of the employee exceeds the maximum of the new range, the employee shall be
placed in the new class and shall retain his/her curent salary. In addition, the employee shall
receive any across-the-board wage increase as provided by this Agreement.

Section 8. Shift Differential. Effective July 1, 1995, the shift differential for employees working
on assigned shifts which begin before 6:00 A.M. or which end at or after 7.00 P.M. shall be fifty
cents (50¢) per hour for all hours worked on that shift. Such shift differential shall be in addition to
the employee's regular rate of pay and shall be included in all payroll calculations, but shall not
apply during periods of paid leave.

Employess working the regular day schedule who are required to work overtime or who are called
back to work for special projects shall not be eligible for the shift differential.

. When an employee is expressly assigned to perform
substantially all of the duties of a position allocated to a different class that is temporarily
unoccupied and the work-out-of-class assignment exceeds ten (10) consecutive work days in
duration, the employee shall be paid for all such hours at the employee's current salary when
assigned to work in a lower or equal class or at a rate within a higher range which is equal to the
minimum rate for the higher class or one (1) step higher than the employee's currant salary,
whichever is greater. If an employee is assigned to work out of class but does not meet the ten
{10) consecutive work day standard, and within five (5) working days the employee is
subsequently assigned to work out of class to the same assignment, the previous time served on
work out of class will count towards meeting the ten (10) consecutive work day standard. When
an employee is assigned to serve in a class for which the employee is on a layoff list, the
employee shall be paid as provided above or the maximum step previously achieved by the
employes, whichever is greater, '

If the Appointing Authority determines to make a work-out-of-class assignment of six (6) or
more consecutive months to a higher class represented by the Union, the Appointing Authority
shall appoint the most senior capable and available employee among or within classes and
among or within work areas as determined by the Appointing Authority.

Section 10, Severance Pay. All employees who have accrued twenty (20) years or more
continuous State service shall receive severance pay upon any separation from State service
except for discharge for cause. Employees with less than twenty (20) years continuous State
service shall receive severance pay upon mandatory retirement or retirement at or after age 65;
death; or layoff, except for seasonal layoffs. Employees who retire from State service after ten
(10) years of continuous State service and who are immediately entitied at the time of retirement to
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receive an annuity under a State retirement program shall, notwithstanding an election to defer
payment of the annuity, also receive severance pay. Severance pay shall be equal to forty (40)
percent of the employee's accumulated but unused sick leave balance (which balance shall not
exceed nine hundred (900) hours). If necessary, accumulated but unused sick leave bank hours
shall be added to the sick leave balance to attain the nine-hundred (900) hour maximum. In
addition, the employee shall receive twenty-five (25) percent of the employee's accumulated but
unused sick leave bank, times the employee's regular rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to State
service, eligibility for future severance pay shall be computed upon the difference between the
amount of accumulated but unused sick leave restored to the employee's credit at the time the
employee was reappointed and the amount of accumulated but unused sick leave at the time of
the employee's subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any calculations in
retirement benefits and shall be paid over a period not to exceed five years from termination of
employment. In the event that a terminated employee dies before all or a portion of the severance
pay has been disbursed, that balance due shall be paid to a named beneficiary or, lacking same,
to the deceased's estate.

. The parties recognize that employees working with residents
or inmates of certain State institutions or facilities face a high potential for injury due to the nature
of their employment. Therefore, an employee of any Department of Corrections, Department of
Human Services, Department of Veterans Affairs institution or the Faribauit Residential Academies
and Resource Center who, in the ordinary course of employment, while acting in a reasonable and
prudent manner and in compliance with the established rules and procedures of the Appointing
Authority, incurs a disabling injury stemming from the aggressive andfor intentional and overt act
of a person who is a resident or is in the custodial control of the institution, or which is incurred
while attempting to apprehend or take into custody such inmate or resident, shall receive
compensation in an amount equal to the difference between the employee's regular rate of pay
and benefits paid under Workers' Compensation, without deduction from the employee's accrued
sick leave. Such compensation shal! not exceed an armount equal to two hundred forty (240) times
the employee's regular hourly rate of pay per disabling injury.

‘Section 12, Performance Evalyations. Employees shall be given the opportunity to sign the
performance evaluation, but such signing does not indicale acceptance or rejection of the
evaluation. The employee shall recsive a copy of the performance evaluation at the time he/she
signs it. Performance evaluations shall not be signed or presented by another employee covered
by this Agreement. If the Appeinting Authority adds comments to the performance evaluation after
the evaluation has been signed by the employee, the Appointing Authority shall notify the
employee of the change. The employee shall have twenty (20) calendar days from the date of the
receipt of the finalized appraisal to file a written response in the employee's personnel file.

Pursuant to the Department of Employee Relations Administrative Procedure No. 20, an employee
may appeal his/her performance rating to the Appointing Authority within thirty (30) calendar days
of the official date of rating. The decision of the Appointing Authority is final. At the employee’s
request a Union Representative may be present during the appeal meeting(s).

Upon request, an employee is entitled to a copy of histher current position description. Upon
request of a local union, an Appointing Authority shall develop an internal appeal system to review
disputes regarding the accuracy of position descriptions. The Appointing Authority shall meet and
confer with the local union prior to implementation of the appeal system. Such position
descriptions shall not be grievable.
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P : s. The Employer agrees to provide
-insurance ehgnble emplovees wnth the optlon to pay for the employee portion of health and dental
premiums on a pretax basis as permitted by law or regulation. The Employer agrees to allow
employees to cover co-payments, deductibles and other medical and dental expenses or’
expenses for services not covered by health or dental insurance as permitted by law or regulation,
up to a maximum of one thousand two hundred doliars ($1,200) per insurance year.

g Xpe . The Employer agrees to provide insurance
eltglble employees wnth the optuon lo partlclpale in a dependent care reimbursement program for
_work-related dependent care expenses on a pretax basis as permitted by law or regulation.

. Effective with the payroll period ending January 9, 1996,
the Employer agrees to provide employees covered by this Agreement with a state-paid
contribution to the deferred compensation program under M.S. 352.96. The state-paid contribution
shall be in an amount matching the employee’'s contribution on a dollar for dollar basis as
permitted by M.S. 356.24 not to exceed seventy-five dollars ($75.00) per employes for the fiscal
year ending June 30, 1996 and not to exceed seventv-fiva dollars ($75.00) per employee for the
fiscal year ending June 30, 1997.

On or before June 30, 1996, the Employer shall present to the Joint Labor-Management
Committee on Health Plans an estimate of the projected savings for the health and dental plans for
the 1997 plan year compared to the 1995 plan year. For each one million dollars {$1,000,000} in
savings, the Employer shall contribute an additional twenty dollars ($20.00) per employee in
matching funds for the fiscal year ending June 30, 1997.

ARTICLE 19 - INSURANCE

. During the life of this Agreement, the
Employer agrees to offer a Group Insurance Program that includes health, dental, life, and
disability coverages equivalent to existing coverages, subject to the provisions of this Article.

Section 2. Eligibility for Group Participation. This section describes eligibility to participate in

the Group Insurance Program.

A. Employees - Basic Eligibility. Employees may participate in the Group Insurance Program if
they are scheduled to work at least 1044 hours in any twelve consecutive months, except for:
(1) emergency, and temporary, and intermittent employees; (2) student workers hired after July
1, 1979; and (3) intemns,

B. Employees - Special Eligibility. The following employees are also eligible to participate in

the Group Insurance Program:

1. Job-sharing Employees. Consistent with M.S. 43A 44, Subdivision 2, an employee in the
State job-sharing program may participate in the Group Insurance Program.

2. DNR Employees. An employee of the Department of Natural Resources may meet lhe
basic eligibility requirement for participation in the Group Insurance Program based on a
combination of seasonal and temporary project employment. Eligibility commences after
completion of three (3) years of continuous service in which the basic eligibility
requirements are met; continues until the employee completes a year in which the basic
eligibility requirements are not met; and commences again after the employee meets or is
anticipaled to meet the basic eligibility requirements in one (1) year.
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3. Seasonal Employees, Pre-TH/77. A seasonal employee who was receiving an Employer
Contribution prior to July 1, 1977, may continue to participate in the Group Insurance
Program, provided hefshe remains employed on the same basis as he/she was pricr to
July 4, 1977.

x - P 5 A part-time or seasonal employee in
the classrﬁed servuce who was receuvmg an Employer Contribution for health coverage and
basic life coverage prior to April 1, 1967, may continue to participate in the Group
Insurance Program,

5. Employees with a Work-related Injury/Disability. An employee who was off the State
payroli due to a work-related injury or a work-related disability may continue to participate
in the Group Insurance Program as long as such an employee receives workers'
compensation payments or while the workers' compensation claim is pending.

6. Totally Disabled Employees. Consistent with M.S. 62A.148, certain totally disabled
employees may continue to participate in the Group insurance Program.

7. Retired Emplovees. An employee who retires from State service, is not eligible for regular
{non-disability) Medicare coverage, has five (5) or more years of allowable pension service,
and is entitled at the time of retirement to immediately receive an annuity under a State
retirement program, may continue to participate in the health and dental coverages offered
through the Group Insurance Program.

Consistent with M.S. 43A.27, Subdivision 3, a retired employee of the State who receives
an annuity under a State retirement program may continue to participate in the health and
dental coverages offered through the Group Insurance Program. Retiree coverage must
be coordinated with Medicare.

C. Dependents. Eligible dependents for the purposes of this Article are as foliows:

1. Spousa. The spouse of an eligible employee (if not legally separated). For the purposes
of health insurance coverage; if that spouse works full-time for an organization employing
more than one hundred (100) people and elects to receive either credits or cash (1) in
place of health insurance or health coverage or (2) in addition to a health plan with a seven
hundred and fifty dollar ($750) or greater deductible through his/her employing
organization, he/she is not eligible to be a covered dependent for the purposes of this -
Article. If both spouses work for the State or another organization participating in the
State's Group Insurance Program, neither spouse may be covered as a dependent by the
other, unless one spouse is not eligible for a full Employer Contribution as defined in
Section 3A.

2. Children and Grandchildren. An eligible employee’s unmarried dependent children and
unmarried dependent grandchildren: (1) through age eighteen (18); or (2) through age
twenty-four (24) if the child or grandchild is a full-time student at an accredited educational
institution; or {3) a child or grandchild, regardless of age or marital status who is incapable
of self-sustaining employment by reason of mental retardation, mental iliness or physical
disability and is chiefly dependent on the employee for support. The handicapped
dependent shall be eligible for coverage as long as sthe continues to be handicappecs and
dependent, unless coverage terminates under the contract.
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"Dependent Chitd” includes an employee’s: (1) biological child, (2) child legally adopted by
or placed for adoption with the employee, (3) foster child, and (4) step-child. To be
considered a dependent child, a foster child must be dependent on the employee for
his/her principal support and maintenance and be placed by the court in the custody of the
employee. To be considered a dependent child, a step child must maintain residence with
the employee and be dependent upon the employee for histher principal support and
maintenance.

"Dependent Grandchild” includes an employee's: (1) grandehild placed in the legal custody
of the employee, (2) grandchild legally adopted by the employee or placed for adoption with
the employee, or (3} grandchild who is the dependent child of the employee's unmarried
dependent child. Under (1) and (3) above, the grandchild must be dependent upon the
employes for principal support and maintenance and live with the employee.

If both spouses work for the State or another organization participating in the State's Group
Insurance Program, either spouse, but not both, may cover their eligible dependent
children or grandchildren. This restriction also applies to two divorced, legally separated,
or unmarried employees who share legal responsibility for their eligible dependent children
or grandchildren. '

D. Continuation Coverage. Consistent with state and federal laws, certain employees, former
employees, dependents, and former dependents may continus group health, dental, and/or life
coverage at their own expense for a fixed length of time. As of the date of this Agreement,
state and federal laws allow certain group coverages to be continued if they would otherwise
terminate due to:

termination of employment (except for gross misconduct);

layoff,

reduction of hours to an ineligible status;

dependent child becoming ineligible due to change in age, student status, marital
status, or financial support (in the case of a foster child or stepchild);

death of employee; or

divorce.

poow
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This section describes eligibility for an

Employer Contribution toward the cost of coverage.

A

igibility. The following employees covered by this

Eull Employer Contribution - Baslc Eligibility
Agreement receive the full Employer Contribution:

1.

Employees who are scheduled to work at least forty (40) hours weekly for a period of nine
{9) months or more in any twelve (12) consecutive months.

Employees who are scheduled to work at least sixty (60) hours per pay period for twelve

{12) consecutive months, but excluding part-time or seasonal employees serving on less
than a seventy-five (79) percent basis.
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- i jlity. The following employees covered by this
Agreement receive the full Employer Contribution for basic life coverage, and at the
employee's option, a partial Employer Contribution for health and dental coverages. The
partial Employer Contribution for health and dental coverages is sixty-five (65) percent of the
full Employer Contribution. For the 1997 plan year, the partial Employer Contribution for health
and dental coverages is seventy-five (75) percent of the full Employer Contribution for.
employee only coverage and sixty-five (65) percent of the full Employer Contribution for
dependent coverage.

1. Part-time Emplovees. Employees who hold part-time, unlimited appointments and who
work at least fifty (50) percent of the time but less than seventy-five (75) percent of the
time.

2. Seasonal Employees. Seasonal employees who are scheduled to work at least 1044
hours for a period of nine {8) months or more in any twelve (12) consecutive months.

Special Eligibility. The following employees also receive an Employer Contribution:

1. Job-sharing Employees. Consistent with M.S. 434,44, Subdivision 2, an employee in the
State job-sharing program receives a pro rata Employer Contribution according te the
share of the job worked. The pro rata Employer Contribution applies only to health and
dental coverages; job-sharing employees receive the full Employer Contribution for basic
life coverage.

2. DNR Employees. An employee of the Department of Natural Resources may meet the -
basic requirements for a full or partial Employer Contribution based on a combination of
seasonal and temporaty project employment, as described in Section 2B2.

3. Seasonal Employees, Pre-7/1/77. A seasonal employee who was receiving an Employer
Contribution prior to July 1, 1977 remains eligible for that contribution, provided hefshe
remains employed on the same basis as he/she was prior to July 1, 1977

P 67. A part-time or seasonal employee in
ihe classlﬁed sennce who was recelvmg arl Errlployer Contribution for health coverage and .
basic life coverage prior to April 1, 1967, remains eligible for that contribution. This
exception does not affect eligibility for an Employer Contribution for dental coverage.

5. Employees on Layoff A classified employee who recsives an Employer Contribution,
who has three (3) or more years of continuous service, and who has been laid off, remains
eligible for an Employer Contribution and all other benefits provided under this Article for
six (6) months from the date of layoff.

6. Work-related Injury/Disability. An employee who receives an Employer Contribution and
who is off the State payroll due to a work-related injury or a work-related disabifity remains
eligible for an Employer Contribution as long as such an employee receives workers'
compensation payments. i such employee ceases to raceive workers' compensation
payments for the injury or disability and is granted a disability leave under Article 10,
he/she shall be eligible for an Empioyer contribution during that leave.

7. Corrections Farly Retirement Incentive. Any employee who attains the age of fifty-five
{55) after the effective date and before the expiration date of the contract and who is -
covered by the Comectional Early Retirement Plan may opt during the pay period in which -
his/her fifty-fifth (55th) birthday occurs to take advantage of the early retirement incentive.
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These employees shall receive the State-paid portion of medical and dental insurance for
themselves and their dependents until the employee altains the age of sixty-five (85).
Employees exercising this option must be eligible for insurance coverage under the
provisions of this Article but shall be provided with health and dental insurance coverage
which the employee was entitled to at the time of retirement, subject to any changes in
coverage in accordance with this or any subsequent Agreement. Receipt of early
retirement insurance benefits is contingent upon completion of all the required forms and
continued payment of the non-State paid portion of the insurance premium.

b. Maintaining Eligibility for Employer Contribution.

1.

General. An employee who receives a full or partial Employer Contribution maintains that
eligibility as long as the employee meets the Employer Contribution eligibility requirements,
and appears on a State payroll for at ieast one (1) full working day during each payroll
period. This requirement does not apply to employees who receive an Employer
Contribution while on layoff as described in Section 3C5, or while eligible for warkers'
compensation payments as described in Section 3CB.

Unpald Leave of Absence. !f an employee is on an unpaid leave of absence, then

vacation leave, compensatory time, or sick leave cannot be used for the purpose of
maintaining eligibility for an Employer Contribution by keeping the employee on a State
payroll for one {1) working day per pay period.

School Year Employment. If an employee is employed on the basis of a school year and
such employment contemplates absences from the State payroll during the summer
months or vacation periods scheduled by the Appointing Authority which occur during the
regular scheol year, the employee shall nonetheless remain eligibte for an Employer
Contribution, provided that the employee appears on the regular payroll for at least one (1)
working day in the payroll period immediately preceding such absences.

An Employee who is on an approved FMLA leave or on a Voluntary Reduction in Hours as
provided elsewhere in this Agreement maintains their eligibility.

ribution. For employees eligible for an Employer

Section 4. _Amount of Employer Contribution

Contribution as described in Section 3, the amount of the Employer Contribution will be determined
as follows beginning on December 27, 1995, The Employer Contribution amounts and rules in
effect on June 30, 1995 will continue through December 26, 1995,

A. Contribution Formula - Health Coverage.

1.

2

Employee Coverage. For employee health coverage, the Employer contributes an
amount equal to the lesser of one hundred {100) percent of the employee-only premium of
the Low-Cost Health Plan or the actuai employee-only premium of the health plan chosen
by the employee.

Dependent Coverage. For dependent health coverage, the Employer contributes an
amount equal to the lesser of ninety (S0} percent of the dependent premium of the Low-
Cost Health Plan, or the actual dependent premium of the health plan chosen by the
employee. ‘

. For the purposes of Section 4A, "Low-Cost Health Plan" means
the health plan with: (1) the lowest family premium rate; and (2) operating in the county of
the employee’s permanent work location. "Family premium” is the tota! of the employee
premium and the dependent premium.
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The Low-Cast Health Plan for each county for the 1996 insurance year is listed in Appendix
H. During the 1996 insurance year, the tist may be changed only if the Low-Cost Health
Plan no longer operates in a county.

The list for the 1997 insurance year shall be
established in accordance with the following procedures:

a. At least twelve (12) weeks prior to the open enroliment period for the 1997 insurance
year, the Employer shall meet and confer with the Joint Labor/Management Committee
on Health Plans in an attempt to reach agreement on the low-cost carrier for each
county. )

b. If no agreement is reached within five (5) working days, the Employer and the Joint
Labor/Management Committee on behalf of all of the exclusive representatives shall
submit counties in dispute to a mutually agreed upon neutrai expert in health care
delivery systems for final and binding resolution. The only counties that may be
submitted for resolution by this process are those in which, since the list for the 1996
insurance year was negotiated, one or more of the following has occurred:

(1) changes in the network of one or more of the ptans offered;
{2} changes in premium amounts affecting which plan is low cost;
(3} the addition or deletion of carriers affecting which plan is low cost.

Absent agreement on a neutral expert the parties shall select an arbitrator from a list of
five (5) arbitrators supplied by the Bureau of Mediation Services. The parties shall flip a
coin to determine who strikes first. One-half of the fees and expenses of the neutral
shall be paid by the Employer and one-half by the exclusive representatives. The
parties shall select a neutral within five (5} working days after no agreement is reached,
and a hearing shall be held within fourteen (14) working days of the selection of the
neutral.

¢. The decision of the neutral shall be issued within two (2) working days after the hearing.

4. Employee Work Location. The Employer Contribution for each employss is based on the
employee's permanent work location on the effective date of each new insurance year. If

the health plan an employee is enrolled in is not available at the new permanent work
location, then the Employer Contribution changes to the amount in effect at the new
permanent work location.

B. Contribution Formula - Dental Coverage.

1. Employee Coverage For employee dental coverage, the Employer contributes an
amount equal to the lesser of one hundred (100) percent of the employee premium of the
State Dental Plan, or the actual employee premium of the dental plan chosen by the
employee.

2. Dependent Coverage. For dependent dental coverage, the Employer contributes an
amount equal to the lesser of fifty (50) percent of the dependent premium of the State
Dental Plan, or the actual dependent premiumn of the dental plan chosen by the employee.

C. Contribution Formula - Basic Life Coverage For employee basic life coverage and
accidental death and dismemberment coverage, the Employer contributes one-hundred {100)
percent of the cost.
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Section 5, Coverage Changes and Effective Dates.

A. When Coverage May Be Chosen. All employees must make their choice of employee health
and dental plans and choice of dependent coverage (if applicable) within sixty (60) calendar
days of the date of initial appointment to an insurance eligible position, When heaith and
dental coverage are elected, the employee will automatically be enrolled in basic life coverage.
Employees eligible for a partial employer contribution may elect health and dental coverage
within sixty (60) calendar days of initial employment or during an open enrollment period.
Employees who hecome eligible for a full employer contribution must make their choice of
employee and dental plans and dependent coverage within sixty (60) calendar days of
becoming eligible or be enrolled in the low cost plan in the county of the employee's work
location.

An employee may change his/her health or dental plan if the empioyee changes to a new

permanent work location, and the employee's current plan is not available at the new work

location. An employee who receives notification of a work location change between the end of
" an open enroliment peried and the beginning of the next insurance year, may change his/her

health or dental plan within thirty (30) days of the date of the relocation under the same
~ provisions accorded during the last open enroliment period.

An employee may also add dependent health or dental coverage within thirty (30) days after
the following events:

1. lf an émployee becomes married, the employée may add his/her spouse and any
dependent children/grandchildren.

2. lfthe employee's spouse loses group health or dental coverage, the em;ﬁlcyee may add
his/her spouse and any dependent children/grandchildren.

3. When an employee acquires their first dependent child, grandchild, or step child, the
employee may add dependent coverage to cover both the child and the employee's
spouse. :

B. When Coverage May Be Canceled

1. Dependent Coverage. An employee may cancel dependent health or dependent dental
coverage outside of open enrcliment only in the case of certain life events that are
consistent with the request to cancel coverage. The request to cancel coverage must be
made within sixty (60) days of the event. Life events include, but are not limited to:

loss of dependent status of a sole dependent;

death of a sole dependent; )

divorce;

change in employment condition of an employee or spouse; and

a significant change of spousal insurance coverage (cost of coverage is not a
significant change).

« & & & &

Dependent health or dependent dental coverage may also be canceled during the open
enroliment period that applies to each type of plan for any reason.

2. Employee Coverage. A part-time employee may also cancel employee coverage within
sixty (60) days of when one of these same life events occurred.
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Cancellation will take effect on the first day of the pay period coinciding with or next following the
date of the application to cancel coverage, or the loss of eligible dependent status.

C. Initial Effective Date The initial effective date of coverage under the Group Insurance
Program is the first day of the first payroll period beginning on or after the 28th calendar day
following the employee's first day of employment, re-employment, re-hire, or reinstaternent with
the State. An employee must be actively at work on the initial effective date of coverage,
except that an employee who is on paid leave on the date State-paid life insurance benefits
increase is also enlitled to the increased life insurance coverage. In no event shall an
employee's dependent's coverage become effective before the employee's coverage.

D. Delay in Coverage Effective Date.

1.

Health, Dental, and Basic Life. Except for dependent coverage for newborn children,
handicapped dependents as defined in Minnesota Statutes 62A.14 and 62A.141, and
children placed for the purposes of adoption, the effective date of initial coverage or a
change in coverage is delayed in the event that, on the date coverage would otherwise be
effective, an employee or his/her dependent is hospitalized. Initial coverage for a newbomn
child is not affected by the child's hospitalization. In all other cases, coverage does not
begin or change until the beginning of the first payroil period following the employee's or
dependent's hospital discharge. However, initial employee-only coverage may begin if the
employee's dependent is hospitalized.

The effective date of a change in coverage is not delayed in the event that, on the date the
coverage change would be effective, an employee is on an unpaid leave of absence or
layoff. : :

Optional Life and Disability Coverages. In order for coverage to become effective, the
employee must be in active payroll status and not using sick leave on the first day of the
pay period coinciding with or next following appraval by the insurance company. If it is an
open enrcliment period, coverage may be applied for but will not become effective until the
first day of the pay period coinciding with or next following the employee's return to work.

E. Open Eproliment.

1.

. There shall be an open enroliment period for health coverage
in each year of this Agreement, and for dental coverage in the first year of this Agreement.
Open enroliment periods shall last a minimum of thity (30) calendar days. Open
enroliment changes become effective on December 27, 1995 in the first year of this
Agreement, and on December 25, 1996 in the second year of this Agreement.

Eliglbifity to Participate. An employee eligible to participate in the State Employee Group
Insurance Program, as described in Sections 2A and 2B, may participate in open
enroliment. In addition, a person in the following categories may, as allowed in section S5E1
above, make certain changes: (1) a former employee or dependert on continuation
coverage, as described in Section 2D, may change plans or add coverage for health and/or
dental plans on the same basis as active employees; and (2} an early retires, prior {o
becoming eligible for Medicare, may change health andfor dental plans as agreed to for
active employees, but may net add dependent coverage.

. Prior to open enrollment in the first year of the contract,
the Appointing Authority wilf give each employee a copy of the Summary Plan Description.
Employees will be provided a statement of his/her cument coverage sach year of the
contract.
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F. Coyerage Selection Prior to-Retirement. An employee who retires and is entitled to receive
an annuity under a State retirement program may change his/her health or dental plan during
the sixty (60) calendar day period immediately preceding the date of retirement. The employee
may not add dependent coverage during this period. The change takes effect on the first day
of the first pay period beginning after the date of retirement.

Section 6. Basic C .
A. Employee and Family Health Coverage.

1. Coverage Options. Eiigible employees may select coverage under one of the health
plans offered by the Employer, including health maintenance organization plans, the State
Health Plan, or cther health plans. Coverage offered through health maintenance
organization plans is subject to change during the life of this Agreement upon action of the
health maintenance organization and approval of the Employer after consultation with the
Joint LLabor/Management Committee on Health Plans. However, actuarial reductions in the
level of HMO coverages effective during the term of this Agreement, including increases in
copayments, require approval of the Joint Labor/Management Committee on Health Plans.
Coverage offered through the State Health Plan is determined by Section 8A2.

2. Goverage Under the State Health Plan. From July 1, 1995 through December 26, 1885,
coverage under the State Health Plan will continue at the level in effect on June 30, 1995,
Beginning with the 1996 insurance year, the State Health Plan will provide the following two
(2) options: Option |, State Health Plan Select - will cover only care that is received from or
authorized by the primary care clinic {except as specified in this Agreement and the
Certificate of Coverage). Optien Il, State Health Plan - will cover both (1) care that is
received from or autharized by the primary care clinic and (2) care received as a result of
the employee’s self-referral, as provided in the Certificate of Coverage. Effective
December 27, 1995, the State Health Plan will cover allowable charges for the following
eligible services subject to the copayments and coverage limits stated. Services provided
through the State Health Plan are subject to the State Health Plan's managed care
procedures and principles, including standards of medical necessity and appropriate
practice.

-‘:.- ':'! .__|o
primary care clinic. Options | and II.

The following health care services under the State Health Plan shail be received from,
or authorized by a primary care physician within the primary care clinic. The primary
care clinic shall be selected from approved clinics in accordance with State Health Plan
administrative procedures. Higher out-of-pocket costs as described in 6A2b apply to
the following services if not received from, or authorized by, a primary care physician
within the primary care clinic.

1. Inpatient hospital services. One hundred (100) percent coverage.
2. Qutpatient surgery center services. One hundred (100) percent coverage.

3. Home health services. One hundred {100) percent coverage up to a8 maximum of
five thousand dollars ($5,000) eligible expenses per person per year.

4. X-rays_and laboratory tests. One hundred (100} percent coverage.

62



5. Praventive Care. One hundred (100) percent coverage.
6. Physicians services One hundred (100) percent coverage.
7. Durable medical equipment. Eighty (80) percent coverage.

QJJ_Q Coverage under thls sectlon GA?.b is only aveﬂable to |nd|vuduats who elect
State Health Plan coverage Option I, and then only under the terms and conditions
outlined in the Certificate of Coverage.

For services under 6A2a which are not authorized by a primary care physician within

the primary care clinic in the 1996 and 1997 insurance year:

+ there is a three hundred fifty dollar ($350) deductible per person with a maximum
deductible per family per year of seven hundred dollars ($700).

After deductible is satisfied, seventy {70} percent coverage up to a maximum annual

copayment of:

+ three thousand dollars ($3,000) per person and six thousand dollars ($6,000) per
family.

These deductibles and copayments are separate from the deductibles and copayments
for authorized services under Section 6A2a.

. Select networks.

The following services must be received from State Health Plan select network
providers in order to be covered.

1. Mental health services - inpatient and outpatient. One hundred (100) percent
coverage {up to 365 days for inpatient services.) No coverage for services obtained
from out-of-network providers under Option |. Qut-of-network services are available
under Option il according to the terms of the Certificate of Coverage. Services need
not be autherized by a primary care physician within the primary care clinic.

g ] 2 e One hundred (100)
percent coverage (up to 365 days for mpa!lent servnces) No coverage for services
obtained from out-of-network providers under Option |. Qut-of-network services are
available under Option Il according to the terms of the Certificate of Coverage.
Services need not be autherized by a primary care physician within the primary care
clinic.

3. Chirgpractic services. 100% coverage. No coverage for services obtained from
out-of-network providers. Services need not be authorized by a primary care
physician within the primary care clinic.

4. Transplant coverage. The State Health Plan shall provide transplant coverage, as
specified in the State Health Plan Certificate of Coverage. No coverage for services
obtained from qut-of-network praviders.

Referrals for eligible transplant services must be authorized by a primary care
physician within the primary care clinic.
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5. Cardiac services. No coverage for non-emergency cardiac services obtained from
out-of-network providers. Referrals for services must be authorized by a primary
care physician within the primary care clinic.

6. Home |nfusion Therapy. The State Health Plan shall provide Home Infusion
Therapy coverage as specified in the State Health Plan Certificate of Coverage. No

coverage for services obtained from out-of-network providers. Referrals for eligible
home infusion therapy services must be authorized by a primary care physician
within the primary care clinic.

7. Hospice Benefit. One hundred (100} percent coverage for services obtained from
in-network providers. Seventy (70) percent coverage for services obtained from
out-of-network providers under Option II.

The following services do not require authorization by a primary care physician within
the primary care clinic in order to be covered.

1. Prescription drugs,

a, OPTION [,_Prescription drugs. For the 1996 and 1997 insurance years:

* eight dollar ($8) copayment per prescription or refill for a formulary drug
dispensed in a thirty four (34) day supply or for a thirty four (34) day supply of
insulin.

« ali diabetic supplies, including test tapes and syringes, covered at 80%.
b. QPTION Il Forthe 1996 and 1997 insurance years:

» eight dollar ($8) copayment per prescription or refill for a formulary drug
dispensed in a thirty four (34) day supply, or a one hundred (100) day supply for
approved maintenance drugs;

+ fourteen dollar ($14) for nonformulary drugs; one hundred (100) percent
coverage after copayment.

A prascription for a non-formulary drug will be treated as formulary if the physician
has written Dispense as Written (DAW) on the prescription. If the subscriber
chooses a brand name drug when a bioequivalent generic drug is available, the
subscriber is required to pay the standard copayment plus the difference between
the cost of the brand name drug and the generic.

For insulin dependent diabetics who have been continuously enrolled in the State
Health Plan since January 1, 1991 and who were identified as having used these
supplies during the period January 1 through September 30, 1991, diabetic supplies
(limited to test tapes and syringes) are covered at one hundred (100} percent.
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Beginning with the 1992 plan year, any diabetics not identified as noted above, may
purchase necessary syringes and test tapes for the standard prescription
copayment identified in the above paragraph for a thirty-four (34) day or one
hundred (100} unit supply for each product, whichever is greater. The one hundred
(100) day supply for approved maintenance drugs identified in the above paragraph
does not apply to these supplies.

2. Eye exams. Opfions | and /. One hundred (100) percent coverage. (Limited to
one routine examination per vear.)

3. Qutpatient emergency and urgicenter services. Options [ and #. Thirty dollar
($30) copayment per visit for outpatient emergency visits and fifteen dollar ($15)
copayment per visit for urgicenter visits that do not result in hospital admission
within twenty-four (24) hours; one hundred (100) percent coverage thereafter.

4, Ambulance Options | and if. Eighty (80) percent coverage for eligible expenses.
{Air ambulance paid to ground ambulance coverage limit only, unless ordered “first
response” or if air ambulance is the only medically acceptable means of transport
as certified by the attending physician.)

e. Lifetime maximum. Options | and /. Coverage under the State Health Plan is subject
to a per-person lifetime maximum, The lifetime maximum is one million five hundred
thousand dollars ($1,500,000) for services under 6A2a, 6A2¢ and 6A2d combined. The
lifetime maximum for services under 6A2b is limited to five hundred thousand dollars
($500,000). The five hundred thousand dollar ($500,000} maximum which applies
under BA2b is part of, and not in addition to, the one million five hundred thousand
dollar ($1,500,000) lifetime plan maximum.

! . When an employee has incurred an on-the-
job imjury or an on-the-job disability and has filed a claim for workers' compensation,
medical costs connected with the injury or disability shail be pand by the employee's health
plan, pursuant to M.S. 176.191, Subdivision 3.

Health Promotion and Health Education. Both parties to this Agreement recognize the
value and importance of health promotion and health education programs. Such programs
can assist employees and their dependents to maintain and enhance their health, and to
make appropriate use of the health care system. To work toward these goals:

a. Develop programs. The Employer will develop and implement health promotion and
health education programs, subject to the availability of resources. Each Appaointing
Authority will develop a health promotion and health education program consistent with
the Department of Employee Relations policy. Upon request of any exclusive
representative in an agency, the Appointing Authority shall jointly meet and confer with
the exclusive representative(s) and may include other interested exclusive
representatives. Agenda items shall include but are not limited to smoking cessation,
weight loss, stress management, health education/self-care, and education on related
benefits provided through the State Health Plan and HMO plans.

b. Health plap specification. The Employer will require health plans participating in the

Group Insurance Program to develop and implement health promotion and health
education programs for State employees and their dependents.
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c. Employee participation. The Employer will assist employees' participation in heaith
promotion and health education programs. Heaith promotion and heaith education
programs that have been endorsed by the Employer (Department of Employee
Relations) will be considered to be non-assigned job-related training pursuant to
Administrative Procedure 21B. Approval for this training is at the discretion of the
Appointing Authority and is contingent upon meeting staffing needs in the employee's
absence and the availability of funds. Employees are eligible for release time, tuition
reimburgement, or a pro rata combination of both. Employees may be reimbursed for
seventy-five (75) percent of tuition or registration costs upon successful completion of
the program. Any exception to the seventy-five (75) percent amount must be approved
by the Department of Employee Relations. Employees may be granted release time,
including the travel time, in lieu of reimbursement,

d. Health Promotion Incentives. The Joint Labor-Management Committece on Health
Plans shall develep a program which provides incentives for employees who participate
in a health promotion program. The health promotion program shall emphasize the
adoption and maintenance of more heaithy lifestyle behaviors and shall encourage
wiser usage of the health care system.

e. Employee Assistance Program. The Joint Labor-Management Committee on Health
Plans in conjunction with the Employee Assistance Program (EAP) and EAP Joint
Laber-Management Committee shall conduct a pilot project to assess the role of the
EAP in supplementing mental health and chemical dependency services provided by
health insurance plans. The pilot shall begin no later than January 1, 1996 and end on
December 31, 1997.

B. Employee and Family Dental Coverage.

1. Coverage Options. Eligible employees may select coverage under any one of the dental
plans offered by the Employer, including health maintenance organization plans, the State
Dental Plan, or other dentdl plans. Coverage offered through health maintenance
organization plans is subject to change during the life of this Agreement upon action of the
health maintenance organization and approval of the Employer after consultation with the
Joint Labor/Management Committee on Health Plans. However, actuarial reductions in the
level of HMO coverages effective during the term of this Agreement, including increases in
copayments, require approval of the Joint Labor/Management Committee on Health Plans.
Coverage offered through the State Dental Plan is determined by Section 6B2.

2. Coverage Under the State Dental Plan. The State Dental Plan will provide the foliowing
coverage:

a. Copayments Effective December 27, 1995, the State Dentai Plan will cover allowable
charges for the following services subject to the copayments and coverage limits
stated. Higher out-of-pocket costs apply to services obtained from dental care
providers not in the State Dental Plan network. Services provided through the State
Dental Plan are subject to the State Dental Plan's managed care procedures and
principles, including standards of denta! necessity and appropriate practice, The plan
shall cover general cleaning two (2) times per plan year and special cleanings {root or
deep cleaning) as prescribed by the dentist.

66



Service In-Network  Qut-of-Network

Diagnostic/Preventive 100% . 50%
Fillings 80% 50%
Endodontics . 80% 50%
Periodontics 80% 50%
Qral Surgery ’ 80% 50%
Crowns . 80% 50%
Prosthetics 50% None
Prosthetic Repairs  50% None
Orthodontics 80% 50%

b. Deductible. An annual deductible of ane hundred dollars ($100) per person applies to
State Dental Pfan services received from out of network providers. The deductibie
must be satisfied before coverage begins.

¢. Annual maximums. State Dental Plan coverage is subject to a one thousand dollar
($1,000) annual maximum in eligible expenses per person. “Annual" means per
insurance year.

. i ident; i g age. The Employer

agrees to prowde and pay for the followmg terrrl Ilfe coverage and acclden!a! death and
dismemberment coverage for all employees eligible for an Employer Contribution, as
described in Section 3. Any premium paid by the State in excess of fifty thousand dollars
($50,000) coverage is subject to a tax liability in accord with Internal Revenue Service
regulations. An employee may decline coverage in excess of fifty thousand dollars
(350,000) by filing a waiver in accord with Department of Finance procedures.

Emplayee’s Group | ife Accidental Death
Annual Base Insurance and Dismemberment
Salary Coverage Principal Sum
$10,000 - $15,000 $15,000 $15,000
$15,001 - $20,000 $20,000 $20,000
$20,001 - $25,000 $25,000 $25,000
$25,001 - $30,000 $30,000 $30,000
$30,001 - $35,000 $35,000 $35,000
$35,001 - $40,000 $40,000 $40,000
$40,001 - $45,000 $45,000 $45,000
$45,001 - $50,000 $50,000 $50,000
Over $50,000 ~ $55,000 $55,000
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2. Extended Benefits. An employee who becomes totally disabled before age 70 shall be
eligible for the extended benefit provisions of the life insurance poficy until age 70. Current
recipients of extended life insurance shall continue to receive such benefits under the terms
of the policy in effect prior to July 1, 1983. ’ :

3. Additional Death Benefit. Employees who retire on or after July 1, 1985, shall be entitied
to a five hundred dollar ($500) death benefit payable to a beneficiary designated by the
employee, if at the time of death the employee is entitied to an annuity under a State
retirement program. A five hundred doliar ($500) cash death benefit shall also be payable
to the designated beneficiary of an employee who becomes totally and permanently
disabled on or after July 1, 1885, and who at the time of death is receiving a State disability
benefit and Is eligible for a deferred annuity under a State retirement program.

. An employee who takes an unpaid leave of absence or who is
laid off may discontinue premium payments on optional policies during the period of leave or layoff.
If the employee returns within one (1) year, the employee shall be permitted to pick up all optionals
held prior to the leave or layoff. For purposes of reinstating such optional coverages, the following
limitations shall be applicable.

1. For the first 24 months of short-term and/or long-term disability coverage after such a
period of leave or layoff, any such disability coverage shall exclude coverage for certain
pre-existing conditions. For disability purposes, a pre-existing condition is defined as any
disability which is caused by, or results from, any injury, sickness or pregnancy which
occurred, was diagnosed, or for which medical care was received during the period of
leave or tayoff. In addition, any pre-existing condition fimitations that woutd have been in
effect under the policy but for the discontinuance of coverage shall continue to apply as
provided in the policy.

2. For the first 24 months of optional life coverage after such a period of leave or layoff, any
such optionai life coverage shalk exclude coverage for certain pre-existing conditions. For
optionat life purposes, any death which is caused by, or resulls from any injury or sickness
which occurred, was diagnosed, or for which medical care was received during the period
of leave or layoff shall be excluded from coverage for such 24-month period.

The limitations set forth in 1. and 2. above do not apply to Family Medical Leave Act (FMLA)
‘leaves. :

A. Life Coverage.

1. Employee. An employee may purchase up to three hundred thousand dollars ($300,000)
additional life insurance, in increments established by the Employer, subject to satisfactory
evidence of insurability. A new employee may purchase up to two (2) times annual salary
or $200,000, whichever is less, in optional employee fife coverage within sixty (60) calendar
days of hire without evidence of insurability.

2. Spouse. Anemployee may purchase up to three hundred thousand dollars ($300,000) life
insurance coverage for hisfher spouse in increments established by the Employer, subject
to satisfactory evidence of insurability. A new employee may purchase either five thousand
dollars ($5,000) or ten thousand dollars ($10,000) in optional spouse life coverage within
sixty (60) calendar days of hire without evidence of insurability.
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3.

Children/Grandchildren. An employee may purchase life insurance in amounts of five
thousand dollars ($5,000) or ten thousand dollars ($10,000) as a package for all eligible
children/grandchildren (as defined in Section 2C of this Article). Child/grandchild coverage
requires evidence of insurability if application is made after the first sixty (80) calendar days
of employment. Child/grandchild coverage commences fourteen (14) calendar days after
birth.

Waiver of Premium. In.the event an employee. becomes totally disabled before age
seventy (70}, there shall be a.waiver of premium for all life insurance coverage that the
employee had at the time of disability.

. Al age sixty-five (65) or the date of retirement, an employee who has
carried optlonal employee life insurance for the five (5) consecutive years immediately
preceding the date of the employee’s retirement or age sidy-five (65), whichever is later,
shall receive a post-retirement paid-up life insurance policy in an amount equal to ten (10)
percent of the smallest amount of optional employee life insurance in force during that five
(5) year period. The employee’s post-retirement death benefit shall be effective as of the
date of the employee’s retirement or the employee age sixty-five (65), whichever is later.
Employees who retire prior to age-sixty-five (65) must be immediately eligible to receive a
state retirement annuity and must continue their optional employee life insurance to age
sixty-five (65) in order fo remain eligible for the employee post-retirement death benefit.

An employee who has carried optional spouse life insurance for the five (5) consecutive
years immediately preceding the date of the employee’s retirement or spouse age sixty-five
(65), whichever is later, shall receive a post-retirement paid-up life insurance policy in an
amount equal to ten (10) percent of the smallest amount of optional spouse life insurance
in force during that five (5) year period. The spouse post-retirement death benefit shall be
effective as of the date of the employee's retirement or spouse age sixty-five (65),
whichever is later. The employee must continue the full amount of optional spouse fife
insurance 1o the date of the employee’s retirement or spouse age sixty-five (65), whichever
is later, in order to remain eligible for the spouse post-retirement death benefit.

Each policy remains separate and distinct, and amounts may not be combined for the
purpese of increasing the amount of a single policy.

B. Disability Coverage.

1.

Short-term Disability Coverage. An employee may purchase short-term disability
coverage that provides benefits of from three hundred dollars ($300) to two thousand
dollars ($2,000) per month, up to two-thirds (2/3) of an employee’s salary, for up to one
hundred eighty (180) days during total disability due to a non-occupational accident or a
non-occupational sickness, Benefits are paid from the first day of a disabling injury or from
the eighth day of a disabling sickness. Coverage applied for within sixty (60) days of hire
or becoming insurance eligible does not require evidence of insurability.

Long-term Disability Coverage. New employees may enroll in long-term disability
insurance within sixty (60) days of employment or insurance eligibility. The terms are the
same as for employees who wish to addfincrease during the annual open enroliment.
During open enrollment cnly, an employee may purchase long-term disability coverage that
provides benefits of from two hundred dollars ($200} to two thousand dollars ($2,000) per
month, based on the employee's salary, commencing on the 181st calendar day of total
disability, and not subject to evidence of insurability but with a limited term pre-existing
condition exclusion. In the event that the employee bacomes totally disabled before age
seventy (70), the premiums on this benefit shall be waived.

69



p. An employee may purchase accidental
death and dismemberment ooverage that prowdes principal sum benefits in amounts ranging
from five thousand dollars {($5,000} to one hundred thousand dollars ($100,000). After sixty
(60) calendar days from the date of hire, any amount in excess of the initial fifteen thousand
dollars ($15,000) requires evidence of insurability. Payment is made only for accidental bodily
injury or death and may vary, depending upon the extent of dismemberment. An employee
may also purchase from five thousand doltars ($5,000) to twenty-five thousand dollars
($25,000) in coverage for his/her spouse, but not in excess of the amount carried by the
employee.

‘D. Group Universal Life Insurance. The Employer and the Joint Labor-Management
Committee, together, shall examine the various universal life insurance programs and
determine what atfributes may be appropriate for the State Employee Group Insurance
Program and, if agreeable to both parties, the Employer shall implement such a program for
the 1597 insurance year.

ARTICLE 20 - EXPENSE ALLOWANCES

. The Appointing Authority may authorize trave! at State expense for the
effective conduct of the State's business. Such authorization must be granted prior to the
incurrence of the actual expenses. Employees affected under this Article shall be reimbursed for
such expenses that had been authorized by the Appointing Authority in accord with the terms of
this Article.

Section 2. Automobile Expense. When a State-owned vehicle is not available and an employee
is required to use histher personal automobile to conduct authorized State business, the
Appointing Authority shall reimburse the employee at the rate of twenty-seven (27) cents per mile
for mileage on the most direct route according to Transportation Department records. When a
State-owned vehicle is offered and declined by the employee, mileage may be paid at the rate of
twenty-one (21} cents per mile on the most direct route. However, if a State-owned vehicle is
available, the Appointing Authority may require an employee to use the State car to conduct
authorized State business. Deviations frem the most direct route, such as vicinity driving or
departure from the employee’s residence, shall bé shown separately on the employee's daily
expense record and reimbursed under the foregoing rates. Actual payment of toll charges and
parking fees shall be reimbursed. An employee shall not be required by the Appointing Authority
to cary automobile insurance coverage beyond that required by law.

When an employee does not report to his/her office during the day or if hefshe makes business
calls before or after reporting to his/her office, his/her allowable mileage is the lesser of the
mileage from his/her home to the first stop or from the office to the first stop, all mileage between
points visited on state business during the day, and the lesser of the mileage from the last stop to
histher home or from the last stop to the office.

Employees who use a specially equipped personal van or van-type vehicle on official State
business shall be reimbursed for mileage at a rate of forty (40) cents per mile on the most direct
route. In order to qualify for this reimbursement rate, the vehicle must be equipped with a ramp,
lift, or other level exchanging device designed to provide access for a wheelchair.

‘Reimbursement for use of a motorcycle on ofﬁcual State business shall be at a rate of thirteen (13}
cents per mile on the miost direct route. .
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The Appointing Authority may authorize travel in personal aircraft when it is deemed in the best
interest of the State. Mileage reimbursement in such cases shall be at a rate of forty-three (43)
cents and shall be based on the shortest route based on direct air mileage between the' point of
departure and the destination.

C . When an employee is required to use commercial
transportation (air, taxi, rental car, ete.) in connection with authorized business of an Appointing
Authority, the employee shall be reimbursed for the actual expenses of the mode and class of
transportation so authorized. Reasonable gratuities may be ingluded in commercial travel costs.

. Employees in travel status who incur expenses for lodging shall be
allowed actual reasonable costs of lodging, in addition to the actual cost of meals while away from
their home station, up to the maximums stated in Section 5 of this Article. Employees in travel
status in excess of one (1) week without returning home shall be allowed actual cost not to exceed
$16.00 per week for laundry and dry cleaning for each week after the first week.

Actual, documented personal telephone call charges shall be reimbursed in the following manner:
the maximum reimbursement for each trip shall be the result of multiplying the number of nights
away from home by two (2) dollars.

Section 5.. Meat Allowances. Employees assigned to be in travel status between the employee's
temporary or permanent work station and a field assignment shall be reimbursed for the actual
cost of meals including a reasonable gratuity under the following conditions:

A. Breakfast Breakfast reimbursements may be claimed only if the employee is on assignment
away from histher home station in a travel status overnight or departs from home in an
assigned travel status before 6:00 AM.

B. Noon Meal. Lunch reimbursement may be claimed only if the employee is in travel status and
is performing required work more than thity-five (35) miles from hisfher temporary or
permanent work station and the work assignment extends over the normal noon meal period.

C. Dinper. Dinner reimbursement may be claimed only if the employee is away from hisfher
home station |n a travel status overnight or is required to remain in a travel status untll after
7:00 P.M.

D. Reimbursement Amount. Maximum reimbursement for meals including tax and gratuity,
shall be: )

Breakfast - $7.00
Lunch - $8.00
Dinner - $13.00

Employees who meet the eligibility requirements for two (2) or more consecutive meals shall
be reimbursed for the actual costs of the meals up to the combined maximum reimbursement
for the eligible meals,

Section 6. Special Expenses. When prior approval has been granted by an Appainting
Authority, special expenses, such as registration or conference fees and banquet tickets, incurred
as a result of State business, shall also be reimbursed. Consecutive meals may include a dinner
and a breakfast the subsequent morming.
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. The Appointing Authority shail advance the estimated cost of
travel expenses where the anticipated expenses total at least fifty dollars ($50.00), provided the
employee makes such a request a reasonable period of time in advance of the travel date.
Employees may request a State issued credit card. If the employee receives such a card, the
Appointing Authority and the employee may mutually agree to use the card in place of the
advance. Reimbursements shall be made within the payroll period following the payroll period in
which the employee submits the expenses.

Section 8, Training Expenses,

A. Assigned Training. When the Appointing Authority assigns an employee to fraining andfor
developmental activities, such aclivities shall be considered to be work assignments. Release
time, reimbursement for tuition and expenses shall be in accord with the applicable
Administrative Procedure on job-related training and with this Article.

B. Non-Assigned Training. The Appointing Authority may approve release time and
reimbursement for non-assigned training in accord with the applicable Administrative
Procedure on employee training. Any expenses for reimbursements shall be in accord with
this Article.

C. Iravel Time Employees attending conferences, seminars, workshops or training at their own
initiative shall not be compensated for more than eight (8) hours per day, except as it conflicts
with state or federal law.

Employees attending these events at the direction of the Appointing Authority shall be
compensated for hours of attendance and travel time.

D. Appeal Procedure. Upon request of the Local Union, an Appointing Authority shall develop
an internal appeal system to review the denial of a training request. A copy of the appeal and
the determination shall be sent to the Local Union. Such determination shall not be grievable.

. Any parking fee increase to the employee in a State-owned lot shall be
limited to the actual cost increase.

In addition, it is agreed that State agencies must offer the Local Union an opportunity to meet and

confer prior to implementing changes in local parking policies and prior to the relocation of agency
offices.

ARTICLE 21 - RELOCATION ALLOWANCES

Section 1, Authorization.
A. Employer Initiated.

1. Non-Layoff. When it has been determined by the Appointing Authority that an employee is
required to be transferred or reassigned to a different work station or must change
residence as a condition of employment, the cost of moving the employee shall be paid by
the Appointing Authority. Employees who are reassigned, transferred, or demoted to
vacant positions in their State agency due to the abolishment (including transfer to another
governmental jurisdiction or a private enterprise), removal fo a hew location, or removal to
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. another State agency of all or a major portion of the operations of their Appeinting Authority
shall receive relocation expenses in accord with the provisions of this Article. Employees
who are demoted during their probationary periad, after their fifteen (15) calendar day trial
period, shall receive those relocation expenses provided in Section 2, Paragraph C and D,
of this Article.

2. Layoff If the application of Article 15, Section 3D3c or 3D3e Layoff Procedure, requires
an employee to change residence and such change meets the eligibility conditions outlined
in Section 1C below, the employee shall be eligible for payment of relocation expenses
subject to the following conditions:

a. If an employee must select a more than thirty-five (35) mile option in order to retain
his/her current rate of pay or in order to take the least cut in the rate of pay, the
employee shall be eligible for all relocation expenses except Realtor's Fees.

b. If an employee cannct select an, option within thirty-five (35) miles of the employee's
current work location, the employee shall be eligible for all relocation expenses.

3. Claiming. [f an employee exercises an option to claim a vacant position in another
senicrity unit, as provided in Article 15, Section 3D3g, and the change meets the eligibility
conditions outlined in subsection 1C below, the sending Appointing Authority may offer the
‘employee reimbursement for relocation expenses. The Appointing Authority- may fimit the
type and/or amount of reimbursement available to the employee, but may not exceed ihe
provisions of Section 2.

& Employee Initiated.

1. Appointment to a Higher Salary Range. When an employee must change residence in
order to accept an appointment at a higher salary range offered by a Department, the move
shall be considered to be at the initiative and in the best interests of the Employer and the
Appointing Authority shall approve the reimbursement of relocation expenses in accord
with the provisions of this Article.

2. Other. An employee who is transferred, reassigned, or demoted at such employee's
request when the transfer, reassignment, or demotion is for the employee's sole benefit
shall not be entitled to reimbursement for relocation expenses.

C. Eligibility. Efigibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least thirty-five (35} miles or more from the employee's
cument work location or changes in residence required by an Appointing Authority as a
condition of employment. The provisions of this Article shafl not apply 1o employees who
currently commute thirty-five (35) miles or more to their work location unless the employee is
transferred or reassigned to a new work location which is thirty-five {35) miles or more from the
employee’s cuirent work station.

Ne reimbursement for relocation expenses shall be allowed unless the ¢hange of residence is
_ completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Authority.

Section 2, Covered Expenses. Employees must have received prior authorization
from their Appointing Authorily before incurring any expenses authorized by this Article.
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A. Travel Status. Employees eligible for relocation expenses pursuant to Section 1 shall be
considered to be in travel status up to a maximum of ninety (90} calendar days and shall be
allowed standard travel expenses to return to their original work station once a week while
being lodged at their new station, or by mutual agreement between the employee and the
Appointing Authority, travel between their criginal work station and their new work station on a
daily basis. If the first option is used, standard travel expenses for the employee's spouse
shall be borne by the Appointing Authority for a maximum of two {2) trips not to exceed a total
of seven (7) calendar days during the ninety (90} calendar day period.

B. Realtor's Fees Realtor's fees for the sale of the employee's domicile, not to exceed $5,000,
shall be paid by the Appointing Authority. Additionai realtor’s fees of up to $10,000 total may
be paid at the discretion of the Appointing Authority.

C. Moving Expenses. The Appointing Authority shall pay the cost of moving and packing the
employee's household goods. The employee shall obtain no less than two (2} bids for packing
and/or moving housshold goods and approval must be obtained from the Appointing Authority
prior to any commitment to a mover to either pack or ship the employee's household goods.
The Appointing Authority shali pay for the moving of house trailers if the trailer is the
employee’'s domicile, and such reimbursement shall include the cost of transporting support
blocks, skirts, and/or other attached fixtures.

D. Miscellaneous Expenses. The employee shall be reimbursed up to a maximum of $1,000 for
the necessary miscellaneous expenses directly related to the move. At their sole discretion,
Appointing Authorities may authorize payment of additional relocation expenses incurred as
the result of the work-related move up to the amount of $785. These expenses may include
such itemns as; fees involved in the purchase of housing in the new location, disconnecting and
connecting appliances and/or utilities, the cost of insurance for property damage during the
move, the cost of moving up to two (2) cars, the reasonable transportation costs of the
employee's family to the new work (ocation at the time the move is made including meals and
lodging (such expenses shall be consistent with the provisions of Article 20 (Expense
Allowances)), or other direct costs asscciated with rental or purchase of another residence. No
reimbursement will be made for the cost of improvements to the new residence or
reimbursable deposits required in connection with the purchase or rental of the residence.

Neither the State of Minnesota nor any of its agencies shall be responsible for any loss or

damage to any of the employee's household goods or personal effects as a result of such a
transfer.

ARTICLE 22 - WORK RULES

An Appeinting Authority may establish and enforce reasonable work rules that are not in conflict
with the provisions of this Agreement. Such rules shall be applied and enforced without
discrimination. The Appointing Autherity shall discuss and, upon request, meet regarding the
changes in new or amended work rules with the Local Union, explaining the need therefor, and
shall allow the Local Union reasonable opportunity to express its views prior to placing them in
effect. Work rules will be labeled as new or amended and shall be posted on appropriate bulletin
boards as far in advance of their effective date as practicable.
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ARTICLE 23 - NON-DISCRIMINATION

The provisions of this Agreement shall be applied equally to all employees in each bargaining unit
without discrimination as to age, sex, marital status, sexual preference, race, color, creed,
disability, national origin, or pelitical affiliation or as defined by statute or executive order. The
Union shall share equally with the Appointing Authority the responsibility for applying this provision
of the Agreement.

The Appointing Authority agrees not to interfere with the rights of employees to become members
of the Union, and there shall be no discrimination, interference, restraint, or coercion by the
Appointing Authority or any Employer representative against any employee because of Union
membership or non-membership or because of any employee activity in an official capacity on
behalf of the Union, which is in accord with the provisions of this Agreement.

The Union accepts its responsibility as exclusive bargaining representative and agrees to
represent all employees in each bargaining unit without discrimination, interference, restraint, or
coercion because of membership or non-membership in the Union.

Employses covered by this Agreement shall perform their duties and responsibilities in a non-
discriminatory manner as such duties and responsibilities involve other employees, the general
public and/or clients.

See Appendix L entitled "Prohibition of Sexual Harassment."

The Appointing Authority shall develop and disseminate a General Harassment Policy.

ARTICLE 24 - MANAGEMENT RIGHTS

It is recognized that, except as expressly modified by this Agreement, the Employer retains all
inherent managarial rights necessary fo operate and direct the “affairs of the Employer and its
agencies in all its various aspects.

These rights include but are not limited to the right to determine policy, functions, and pragrams,
determine and establish budgets; utiize technology; relieve employees due to lack of work or other
legitimate reasons; determine the methods, means, organization and number of personne! by
which such operations and services are to be ¢onducted; and select, and direct personnel.

Any terms of employment not specifically established or modified by this Agreement shalt remain
exclusively within the discretion of the Employer to madify, establish, or eliminate.

ARTICLE 25 - UNION RiGHTS

Section 1. Union Activities. - With advance notice to the employee's immediate supervisor, the
Appointing Authority agrees that during working hours, on the Appointing Autherity's premises, and
without loss of pay, the Local Union President or designated Union Representative shail be
allowed reasonable time which does not unduly interfere with their normal duties to: post Union
notices and announcements; transmit communications authorized by the Local Union or its
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Officers to the Employer or hisher representative; or consult with the Employer, histher
representatives, Local Union Officers, or other Union Representatives, concerning enforcemenl of
any provisions of this Agreement.

The Local Union shall be provided a reasonable amount of time at formal orientation programs to
distribute the contract and steward list to new employees.

i The Appointing Authority shall fumish and maintain
adequate bulletin board space in convenient places in the work areas to be used exclusively by the
Union for posting pertinent Union information. It is specifically understood that posted materials
shall not advocate any course: of action contrary to the provisions of this Agreement nor shall it
contain material of a partisan political or inflammatory nature.

ARTICLE 26 - SAVINGS CLAUSE

This Agreement is intended to be in conformity with all applicable and valid federal and state laws
and these rules of regutations promulgated thereunder having the force and effect of law which are
in effect on the effective date of this Agreement. Shouid any Article, Section, or portion thereof of
this Agreement be held untawful and unenforceable, such decision shall apply only to the specific
Article, Section, or portion thereof directly specified in the demswn and all other valid provisions
shall remain in full force and effect.

Should the implementation of any provision or portion of this Agreement be delayed or withheld
because of an applicable federal taw, Executive Order, or regulation regarding wage and price
controls, only such specific provision or portion shall be affected and the remainder of this
Agreement shall continue in full force and effect. Any portion or provisions of this Agreement thus
delayed or withheld shall become effective and be implemented at such time, in such amounts,
and for such periods, retroactively and prospectively, as will be permitted by law at any time during
the term of this Agreement or any extension thereof.

ARTICLE 27 - HOUSING

Section 1. Rental Rates. Any employee who is required by the Appointing Authority to live in a
State owned residence as a condition of employment shall not be required to pay rent for the
dwelling. Any empioyee who is not required by the Appainting Authority to live in a State owned
residence as a condition of employment shail pay a fair rental rate established by the Appointing
Authority for the dwelling.

In the event the Appointing Authority no longer requires an employee to live in a State owned
residence as a condition of employment, the employee will be given a reasonable period of time of
not less than six (6} months in which to find alternate housing if the employee so decides.
However, the six (6) month time period shall not apply in the following situations:

1. An employee resigns, retires, or is terminated from State service; or

2. An employee accepts a different position in State service that does not require that hefshe
live in the State housing.
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The Appointing Authority shall advise all employees in writing if occupancy of a particular dwelling
is a condition of employment.

Section 2. Utilities and Repairs. The Appointing Authority shall pay all taxes on State owned
residences.

If the Appointing Authority requires an employee 1o maintain an office in the State owned
residence, the Appointing Authority shall pay all utilities related to the operation of the office.

The employse occupying the residence will be responsible for changing storm windows and
screens and routine maintenance of the grounds designated as residence property, but ail
necessary decorating, painting, and repairs shall be done by the Appointing Authority at no cost to
the employee. Ermployees shall not alter any plumbing, wiring, or any roof, wall, or partition
without express written approval from the Appointing Authority and may be held responsible for
any damage or alteration beyond ordinary wear.

. if available, garage space may be used by the employee for hisfher
private vehicle without cost to the employee. If State facilities are provided for this purpose, the
employee shall not use State equipment or faciities for the repair or maintenance of the
employee’s vehicle.

ARTICLE 28 - NO STRIKE OR LOCKOUT

Section 1. No Strikes. The Union agrees that it will not promote or support any unlawful strike
under the Minnesota Public Employment Labor Relations Act, A strike is lawful if conducted as
provided under the provisions of M.S. 179A.18. A strike is defined under the Minnesota Public
Employment Labor Relations Act as a "concerted action in failing to report for duty, the willful
absence from one's position, the stoppage of worl, slowdown, or the abstinence in whole or in part
from the full, faithful, and proper performance of the duties of employment for the purpose of
inducing, influencing, or coercing a change in the conditions or compensation or the rights,
privileges, or obligations of employment.” (M.S. 179A.01, Subdivision €.)

Any employee who knowingly violates the provisions of this Section may be discharged or
otherwise disciplined. Any employee so disciplined may elect te grieve the discipline under Article
17 (Grievance Procadure} of this Agreement.

. No lockout, or refusal to allow employees to perform available work,

Section 2, No Lockouts
shall be instituted by the Employer andfor its Appointing Authorities during the life of this
Agreement,

ARTICLE 29 - LEGISLATIVE RATIFICATION

Section 1. Action Required. It is understocd that this Agreement must be approved by the
Seventy-Ninth (79th) session of the Minnesota Legislature or by the Joint-Subcommittee on
Employee Relations prior to implementation. The Employer shall draft all necessary ratification
legislation required to implement fully the provisions of this Agreement. Legislation required by
this Agreement shall include those items necessary to implement the provisions of written
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agreements between the State of Minnesota and the Union. The Union is not committed to
support any provision of legislation which does not specifically relate to the provisions of this
Agreement.

The Employer shall furnish the Union a copy of the ratification legisiation and shall consult with the
Union regarding the comrectness of the proposed ratification iegislation.

. The Employer and the Union pledge their complete and active support
toward early ratification by the Legistature on legislation submitted in accord with Section 1 of this
Article. The Employer and the Union will not support any legislative action which would alter the
express provisions of this Agreement in any manner.

ARTICLE 30 - BARGAINING UNIT ELIGIBLE WORK TRAINEES APPRENTICES

Section 1. Training/Apprenticeship Plans. Individuals appointed to work training and

apprenticeship programs (pre-service trainees) pursuant to M.S. 43A.21 shall have their terms and
conditions of employment governed exclusively by the provisions of the approved training program
submitted to the Departiment of Employee Relations by the affected operating department of State
government. Apprenticeship plans shall comply with any requirements of the Department of Labor
and Industry.

Section 2. Benefits and Pay Notwithstanding Section 1 above, such individuals shall be

governed by the provisions of Article 7, Holidays, Article 8, Vacation Leave, Article 9, Sick Leave,
and Article 19, Insurance, of this Agreement. In addition, such individuals shall receive any
general wage adjustment(s) provided for the class for which they are training or serving an
apprenticeship.

ARTICLE 31 - LABOR/MANAGEMENT COMMITTEES

Section 1. Purpose The Employer and its Appointing Authorities, and the Union and its affiliated
Local Unions, hereby endorse the goal of a mutually constructive, cooperative relationship
between the parties. To help to promote and foster such a relationship, the parties agree to
establish a structure of joint labor-management committees, at both statewide and agency levels.

Section 2. Statewide Commiftees. The parties agree to establish the following joint committees

which shall function at the statewide level:

A. Safety Committee. This Committee shall be composed of no more than seven (7)
representatives each from the Employer and the Union. The Committee shall mest at least
monthly or upon the call of the Union or the Employer,

This Committee shall propose policies, programs and guidelines, as appropriate, in the
following areas: '

Compliance with OSHA standards;

Conditions of State facilities and buildings, including temperature and ventilation; -
Coordination for building safety issues for multi-Appointing Authority worksites:

Feasibility of providing annual hearing and eye examinations and blood tests for employees
whose job related duties may subject thern to recognized health hazards;
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Training programs for Local Safety Committees' members;

Right-to-Know Training,

Communicable diseases in the workplace and the prevention thereof,
Review workers' compensation claims experience and First Reports of Injury;
The appropriate handiing of bomb threats; ’

Safety shoes for General Maintenance Workers;

Methods of distribution of safety related policies;

Review issues of VDT safety;

Issues of workplace viclence with an interim report due July 1, 1996; and
Additional issues of mutual concern.

The Committee shall make recommendations to the Commissioner of the Department of
Employee Relations, and the Statewide Safety Advisory Committee, who may then refer them
to other appropriate State officials.

. Affirmative Action Committee. The Committee shall be composed of eight (B) persons
designated by the Employer and an equal number of persons designated by the Union.

The Committee shall meet as determined by the parties. This Committee shall study:

Affirmative action plans;

Affirmative action goals and objectives, including specific procedures to promote
achievement of hiring goals and protection of goals in event of layoff;

Data, including labor market statistics to determine if protected class individuals are
available for employment or exist in present State employment;

Proposed solutions to existing problems brought to the Committee for review and
discussion;

Measures to provide maximum cooperation with goals and objectives determined by the
Committee; |
Sexual harassment training; |
Possible methods of increasing employees' awareness of the types and effects of
discrimination and the resources available to them to determine if they have been the
object of discrimination; and

Work with the Statewide Affirmative Action Committee, the Diversity Action Council and the
Office of Diversity to develop statewide anti-discrimination and diversity training.

. Child Care Committee. This Committee shall be composed of no more than five (5)

representatives of the Employer and no more than five (5) representatives of the Union. The
Committee shall:

facilities and the feasibility of establishing such facilities;

Provide assistance to interested parties regarding the establishment of on-site child care
facilities:

Prepare informative materials on child care for employess, as appropriate;

Address any other issues of mutual concern;,

Assist Local Unions and/or Appointing Authorities which wish to establish on-site child care.

. Parking Committee. The Committee shall be composed of no more than five (5)
representatives each from the Employer and the Union, and shall meet upon the request of
either party. The Committee shall review:

\
|
|
Disseminate information to Appeinting Authorities regarding existing on-site child care
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Parking fees for State-owned lots;

Parking fees for privately owned lots leased by the State:

Distance of State-owned or State-leased lots from the worksite;

Need for and availability of shuttle bus service from distant parking lots; and,
Security of lots and need for and availability of security escorts to and from lots.

E. Training Committee. The Committee shall be composed of no more than seven (7)
representatives each from the Employer and the Union, and shall mest on a monthly basis.

The Committee shall:

» Make recommendations on methods for maintaining training records;
Explore opportunities for multi-agency training;
+ Discuss methods for providing employees with career counseling, including the feasibility of
publishing a career path handbook;
Provide input for clerical conferences, if scheduled;
Issues of VDT training; and
+ Other mutually agreeable topics.

The Employer may, with the approval of the Union, add to the Safety Committee and the Child
Care Committee additional employees from other exclusive representatives.

mi . A Local Labor/Management Committee
shall be established for each State agency and/or principal place of employment (for example:
correctional facilities, regional treatment centers, colleges, Transportation Department areas,
Department of Natural Resources regions). Local Committees shall be composed of no more than
seven (7) representatives from each State agency and the Local Union(s).

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concemn can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such committees shall be governed by the general
conditions expressed herain.

Local Labor/Management Committees shall meet at |east quarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistences expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
workday.

Local Labor/Management Committees may review and discuss agency training policies and
expenditures, training on the use of new equipment and computer software, notice and training
regarding new or revised laws and regulations, training on sexual harassment, issuss related to
assigned training and other related subjects. The Committees may also discuss the issuance and
administration of work rules, including dress codes. Where no uniform committee exists, upon
request of the Lacal Union or policy commitiee, the Appointing Authority or Agency shall meet and
confer on uniform issues.
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The parties shall include the matter of employee involvement in purchasing decisions on the
agenda of at least one (1) meeting of the Labor/Management Committee during the term of this
Agreement. (See page 413 of the Agreement for further information.)

ARTICLE 32 - WORKERS' COMPENSATION

Section 1. Retumn to Work.

A. Labor Management Committee. Each Appointing Authority and Local Union shall establish a
joint committee to discuss ways to facilitate the return to work of employees on Workers'
Compensation. This Committee may be an existing Labor/Management Committee or a new
committee.

B. Employment The State agrees to maintain the policy of attempting to place employees who
have incurred a work-related disability in areas of work which would fit the employee's physical
capabilities but not to create a job just to provide employment.

C. Union Notification. When there are any special retumn to work accommodations for -
employees on Workers' Compensation, the Appointing Authority shall notify the Local Union
and, upon request, shall meet with the Local Union.

D. Article 12 Wajiver The parties may agree to waive Article 12 by mutual agreement to
implement this Section.

When an employee on Workers'
Compensation benefits has decided to use sick leave andfor vacation to supplement his/her
Woaorkers' Compensation benefits the following procedure applies: The employee shall notify the
Appointing Authority that he/she wishes to supplement hisfner Workers' Compensation check
through use of sick leave andior vacation leave. Sick leave must be exhausted before the
vacation leave can be used. The Appointing Authority shall obtain from the Workers'
Compensation Division the amount of the benefit check and automatically authorize a payroll
check in the amount of the difference between the benefit check and the employee’s regular gross
pay for the employee's normal pay period. The employee's sick leave or vacation balance shall be
reduced by the amount of the payroll check divided by the employee’s hourly rate of pay at the
time the payroll check is issued.

An employee who uses sick leave or vacation leave while awaiting the Worker's Compensatior
determination shall return that part of the Worker's Compensation check which covers the waiting
period to the Appointing Authority. The Appointing Authority shall credit back to the employee's
sick leave or vacation leave the number of hours equal to the amount of the Worker's
Compensation check divided by the employee's hourly rate.

Section 3, Insurance. Benefits provided under Article 19 shall continue as long as an employee
meets the eligibility requirements of Article 19 and is off the State payroll due to a work-related
injury or work-related disability and is receiving or is eligible to receive Workers' Compensation
payments.

When an employee has incurred an on-the-job injury or disability and has filed a claim for Workers'
Compensation, medical costs connected with the injury or disability shall be paid by the Health
Maintenance Organization or the Health Insurance Carrier pursuant to the provisions of M.S. 1982,
176.191. Subdivision 3.
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ARTICLE 33 - EMPLOYEE ASSISTANCE PROGRAM

The Union and the Employer recognize that problems not directly associated with the employee's
job function can affect an employee’s job performance. The Unien and the Employer believe it is
in the interest of the employee, his/her family, and the Employer to provide a voluntary employee
assistance program which offers confidential, professional help to-employees and their dependents
to resolve such problems. To that end, both parties hereby endorse and support the State of
Minnesota's Employee Assistance Program, as established and operated by the Department of
Administration. A referral to EAP shall not be referenced on a performance appraisal or
evaluation, The Employer and the Union agree to form a Joint Labor/Management Committee on
Employee Assistance. The Committee will be composed of an equal number of representatives
for the Union and the Employer. The Committee shall be chaired by the Director of the Employee
Assistance Program. The Committee shall review the state EAP program, EAP provider networks,
and EAP training programs for employees and supervisors. The Employer may, with the approval
of the Unionr, add to the Committee additional employees from other exclusive representatives.

ARTICLE 34 - ADA/WORKERS' COMPENSATION

Section 1. Purpose. The Union and the Employer agree that they have a joint obligation to
comply with the Americans with Disabilities Act (ADA). The Union and the Employer agree that
they have the obligation to consider accommodation requests from qualified ADA individuals and
employees returning from workers' compensation injuries. The Employer agrees to maintain the
policy of attempting to place employees who have incurred a work-related disability in areas of
work which would fit the employee's physical capabilities but not to create a job just to provide
employment.

The Appointing Autherity shall provide these reasonable accommodations in a fair and equitable
manner. Should reasonable accommodation request{s) raise the question of waiving the collective
bargaining agreement, the Employer and the Union shall follow the procedures in Section 3.

Section 2, Information. Both parties recegnize their responsibility for confidentiality. The Union
agrees to prepare an informational brochure which the Appointing Authority will provide to any
employee who requests a reasonable accommodation. Upon request of the Local Union, the
Appointing Authority shall provide a report of all accommodation requests, whether each request
- was approved or denied, accommodations made, and the cost of each accommodation.

Section 3. Process. Upon request, an employee seeking an accommodation shall be entitled to
union representation. The union representative and the employee shail be allowed a reasonable
amount of time during working hours, without loss of pay, to discuss the request. The Appointing
Authority shall review employee requests for accommodations considering ADA guidelines on
equipment purchase or modification, accessibility improvement, and scheduling modifications
andfor restructuring of current positions and duties allowable under the coilective bargaining
agreement, before considering or requesting waiver of the collective bargaining agreement.

If the Appointing Authority determines that contract waiver is necessary, it shall contact the local
union to convene a meet and confer to be held within a reasonable time during normal warking
hours with union designee(s) on employer-paid time. At this meeting, the Appainting Authority
shall inform the local union of the employee's restriction(s) subject to each party's confidentiality
obligations, the specific article(s) to be waived and the manner in which the Appointing Authority
proposes to modify that article(s).
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At this meeting, the Appointing Authority shall also consider additional options presented by the
Local Union. Between the meet and confer and notification to the Appointing Authority of the Local
Union's decision, the Appointing Authority may make temporary accommodations. Any contract
waiver must be agreed to by both the Appeinting Authority and the Local Union or the Council 6
Executive Board. '

If an employee's job duties are changed as a resuit of an accommodation, the employse's

supervisor shall inform the employee's co-workers of any restrictions that might impact on their job
duties. The superviser shall use discretion when relaying this information.

ARTICLE 35 - DURATION

The provisions of this Agreement cancel and take the place of all previous Agreements and shall
become effective the 23rd day of October, 1995, subject to the acceptance of the Seventy-Ninth
(79th) session of the Legislature or the Joint-Subcommittee on Employee Relations and shall
remain in full force and effect through the thirtieth day of June, 1997,

It shall be autormatically renewed from biennium to biennium thereafter unless either party shall
notify the other in writing no later than October 1 of even-numbered years that it desires to modify
the Agreement. In the event such notice is given, negotiations shall commence not later than
March 1st of odd-numbered years.

This Agreement shall remain in full force and effect during the period of negotfiations and until
notice of termination of this Agreement is provided to the other party in the manner set forth in the
following paragraph.

In the event that a Successor Agreement has not been agreed upon by an expiration date of this
Agreement as provided for in paragraphs 1 or 2 above, either party may terminate this Agreement
by the serving of written notice upon the other party not less than ten (10) calendar days prior to
= the desired termination date which shall not be before the expiration date provided above.

In witness thereof, the parties hereto have set their hands this 23rd day of October, 1995.
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APPENDIX A

The following is a listing of bargaining units for which AFSCME, Council 6, AFL-CIO has exclusive
bargaining rights at the time this Agreement was signed.

Unit 2, Craft, Maintenance and Labor Unit
Linit 3, Service Unit

Unit 4, Health Care Non-Professional Unit
Unit 6, Clerical and Office Unit

Unit 7, Technical Unit

Unit 8, Correctional Counselor Unit

CRAFT, MAINTENANCE AND LABOR UNIT
UNIT 2

Case No: 80-PR-1258-A

All employees in the classifications included in the Craft, Maintenance and Labor Unit No. 2 by the
Joint-Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment Labor Relations Act, M.S. 179A.

SERVICE UNIT
UNIT 3

Case No: 80-PR-1259-A

All employees in the classifications included in the Service Unit No. 3 by the Joint-Subcommittee
on Employee Relations on March 24, 1980, as amended, whose employment service exceeds the
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per
year, excluding supervisory employees, confidential employees, and other employees excluded by
the Public Employment Labor Relations Act, M.S. 178A

HEALTH CARE NON-PROFESSIONAL UNIT
UNIT 4

Case No: 80-PR-1260-A

All employees in the classifications included in the Health Care Non-Professional Unit Ne, 4 by the
Joint-Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment Labor Relations Act, M.S. 179A,

CLERICAL AND OFFICE UNIT
UNIT &

Case No: B0-PR-1261-A

Al employees in the classifications included in the Clerical and Office Unit No. 6 by the Joint-
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment
service exceeds the lesser of 14 hours per week or 35% of the normal work week and more than

85



67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment Labor Relations Act, M.S. 179A.

TECHNICAL UNIT
Tz

Case No: 80-PR-1262-A

All employees in the classifications included in the Technical Unit No. 7 by the Joint-Subcommitiee
on Employee Relations on March 24, 1980, as amended, whose employment service exceeds the
lesser of 14 hours per week or 35% of the normal work week and more than 67 work days per
year, excluding supervisory employees, confidential employees, and other employees excluded by
the Public Employment Labor Relations Act, M.S. 179A.

CORRECTIONAL COUNSELOR UNIT
UNIT 8

Case No: 81-PR-1959-A

All employees in the classifications included in the Correctional Counselor Unit No. 8 by the Joint-
Subcommittee on Employee Relations on March 24, 1980, as amended, whose employment

- service exceeds the lesser of 14 hours per week of 35% of the normal work week and more than
67 work days per year, excluding supervisory employees, confidential employees, and other
employees excluded by the Public Employment Labor Relations Act, M.S. 179A.

APPENDIX B - HOLIDAYS

Eligible employees who normally work less than full-time and eligible intermittent employees and
-tempaorary employees shall have their holiday pay prorated on the following basis:

“Hours that would have been worked during Holiday hours eamned for each
the pay period had there been no holiday holiday in the pay period.

Less than 9%

At least 9%, but less than 19%
At least 1914, but less than 29
At least 29%, but less than 38%
At least 39%, but less than 492
At least 49%, but less than 5922
At least 59%, but less than 69%4
At least 69%%, but less than 72
Al least 72

DN AON=D

* Holiday pay is pro-rated based on the number of hours the employee normally works in a pay
pericd. Those hours include paid leaves of absence, paid vacation and sick leave, and
compensatory time off, but excludes overtime hours.



APPENDIX C - VACATION

Eligible employees being paid for less than a full eighty (80) hour pay period shall have their
vacation accruals prorated according to the rate table listed below:

HOURS OF YACATION ACCRUED DURING EACH
BAYROLL PERIOD OF LENGTH OF SERVICE

No. Hours Worked 0 thru After 5 After 8 After 12 Afier20  After After

During Pay Period 5 years thru & thru 12 thru 20 thru 25 thru3d 30
years years years years years years

Less than 9% ] -0 0 0 0 0 0

Al least 934, but 75 1 1.25 1.5 1.5 1.75 1.75

less than 19%

At least 19%, but 1 1.26 1.75 2 2 2.25 2.25

less than 29%

At least 29%, but 156 2 275 3 3 3.25 35

less than 392

At least 39%, but 2 25 35 3.75 4 4.25 45

less than 49%

At least 4934, but 25 3.25 4.5 4.75 5 55 5.78

less than 59%

At least 53%, but 3 3.75 525 575 6 65 6.75

less than 69%

At least 69%, but 35 4.5 6.25 6.75 7 7.5 8

less than 79%

At least 79% 4 5 7 7.5 8 8.5 9
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APPENDIX D - SICK LEAVE

Eligible emptoyees being paid for less than a full eighty (80} hour pay beriod shall have sick leave
accruals prorated according to the rate schedule indicated beiow:

ACH P2
Number of Hours Less than 900 Hours and
Worked During Pay Period 900 Hours Maintained
Less than 9% ¢] 0
At least 9%, but less than 19% 75 .25
At least 19%, but less than 29% 1 5
At least 29%, but less than 39%2 15 5
At teast 39%, but less than 48% 2 1
At least 49%, but less than 59% . 25 1.25
At least 59%, but less than 69%: 3 . 15
At least 69%, but less than 79% 35 B 175
At feast 79 4 2



Unit 2 AFSCME Craft, Maintenance and Labor

Compensation Grid 2

Series B Ranges 77-95

Effective 67/01/95 - 06/30/96

Lomp Code A B C. ] E F
Step 01 02 03 04 05 {6
Series Range Range
B 7 HR 10.63 10.88 11.12 11.37 11.61 11.82 17
YR 22,195 22,717 23,219 23,741 24,242 24,680
B 78 HR 10.88 11.12 11,37 i1.61 11.82 12.07 78
YR 22,717 23,219 23,741 24,242 24,680 25,202
B 79 HR 11.12 11.37 11.61 11.82 12.07 12.30 79
YR 23,219 23,741 24,242 24,680 25,202 25,682
] 80 HR 11.37 11.61 11.82 12.07 12.30 12.65 80
YR 23,741 24.242 24,680 25,202 25,6682 26,413
8 a1  HR 11.61 11.82 12.07 12.30 12.65 13,02 81
YR 24,242 24,680 25,202 25,682 26.413 27.207
B 82 HR 11.82 1z2.07 12.30 i2.65 13.03 13.40 82
YR 24,680 25.202 25,682 26,413 27,207 27.979
B 83 HR 12.07 12.30 12.65 13.03 13.40 13.78 83
YR 25,202 25,682 26,413 27,207 27,979 28,7713
B 84 HR 12.30 12.65 13.03 13.40 13.78 14.21 84
YR 25,682 26,413 27,207 27,979 28,773 29,670
B 85 HR 12.65 13.03 13.40 13.78 14.21 14.61 a5
YR 26,413 27,207 27,979 208,773 29,670 30.506
B 86 HR 13.03 13.40 13.78 14.21 14.61 15.02 86
YR 27,207 27,979 28,773 29,670 30,506 31,362
B 87  HR 13.40 13.78 14.21 14,61 15.02 15.46 87
YR 27,979 2B.773 29,670 30,506 31.362 32,280
B 88 HR 13.78 14.21 14.61 15.02 15.46 15.91 88
YR 28,773 29,670 30.506 31,362 32,280 33,220
B 89 HR 14.21 14.61 15.02 15.46 15.91 16.38 a9
YR 29,670 30,506 31,362 32,280 33,220 34,201
B 90 HR 14 .61 15.02 15.46 15.91 16.38 16.87 90
YR 30.506 31.362 32,280 33.220 34,201 35,225
B 91 HR 15.02 15.48 15.91 16.38 i6.87 17.33 91
YR 31,362 32,280 33,220 34,201 35,225 36,185
B 92 HR 15.46 15.91 16.38 16.87 17.33 17.88 92
YR 32,280 33,220 34,201 35,725 36,185 37,333
B 23 HR 15.91 16.38 16.87 17.33 17.88 18.39 93
YR 33,220 34,201 35,225 36,185 137,333 38,398
8 94  Hk 16.38 16.87 17.33 17.88 18.39 18.97 94
YR 34,201 35,225 36,185 37,333 38,398 39.609
B 95 MR 16.87 17.33 t7.88 18.39 18.97 19.56 95
YR 35.225 36,18% 37,333 38.398 39.609 40,841
Step 0l Q2 03 _04 18 06
D E F —

HR - Hourly Salary Rate
YR - Yearly Salary Rate {2,088 x Hourly Salary Rate})
Monthly Salary Rate - 174 x Hourly Salary Rate
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Compensation Grid 2A

Requirement

Range 30 HR 12,30 12.65 13.03 13.40
YR 25,682 26,413 27.207 27,879

Building Maintenance Coordinator

Unit 2 AFSCME
Effective 07/01/95 - 12/31/95
Highway Maintenance Worker
Series B A B C ] E F G
" Step 01 02 03 Q4 05 Q6. a7
Service & Mos & Mos & Mos 6 Mos 12 Mos 6 Mos

13.78 14.21 14.61
28,773 29,670 30.506

Series C A B C D E F G H I J
Step B 01 02 03 04 05 Q6 07 DA 09 @ i0
Service 6 Mos & Mos 6 Mos § Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos
Requirement
Range 40 HR 14,88 15.33 15.79 16.24 16.69 17.19 17.65 18.16 18.66 19.14
YR 31,069 32,009 32,970 33,909 34,849 35,893 36,853 37,918 3B,962 39,964
Storage Garage Coordinator
Series C A B C i} E E G H 1 J K
Step 01 0z _ 03 4 08 Q6 Q7 Q8 [ol] 14 11
Service 6 Mos 6 Mos 6 Mos 6 Mos 12 Mos 12 Mos 12 Mos 12 Mas 12 Mps 12 Mos
Requirement
Range 41 KR 10,16 10.40 °  10.65 16.90 11.14 11.44 11.74 12.97 12.44 12.73 13.08
YR 21.214 21.715 22,237 22,759 23,260 23,887 24.513 25,202 25,976 26.580 27.31I1

HR - Hourly Salary Rate
YR - Yearly Salary Rate (2.088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate

Empleyees must complete the service requirement indicated above each step before advancing to the next step.
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Compensation Grid 2A
Unit 2 AFSCME {(cont.)
Effective 01/01/96 - 06:30/96

Highway Maintenance Worker

Series B A B C D E E G K
Step 01 2 03 04 as 06 Q7 08
Service § Mos 6 Mos & Mos 6 Mos 12 Mos 6 Mos 12 Meos

Requirement

Range 30 MR 12.30 iz.65 13.03 13.40 13.78 14.21 14.61 16.02
YR 25,682 26,413 27.207 27,979 28,773 29,670 30,506 31,362

Building Maintenance Coordinator

Series C A B L 0 E E G H I ¥ K
Step - 01 0z 03 04 08 06 a7 08 09 i0 11
Service 6 Mos 6 Mos 6 Mes 6 Mos 12 Mos 12 Mos 12 Mes 12 Mes 12 Hos 12 Mos

Requirement

Range 40 HR 14,88 15.33 i5.79 16,24 16.69 17.19 17.65 18.16 18.66 19.14 19.62
YR 31.069 - 32,009 32,570 33,909 34,849 35,893 36,853 37,918 39,962 39,964 40,967

Storage Garage Coordirator

Series A B C B F E g H 1 a K
Step 01 02 03 04 05 06 07 08 0a__ . 10 11 12

Service § Mos 6 Mos 6 Mos 6 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos .12 Mes 12 Mos
Requirement .

Range 41 HR 10.16 10.40 10.65 10.90 11.14 11.44 11.74 12.07 12.44 12.73 13.08 13.43
YR 21,214 21,715 22,237 22,759 23,260 23,887 24,513 25,202 25,975 26,580 27,311 28,042

HR - Hourly Salary Rate

YR - Yearly Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate

Employees must complete the service requirement imdicated above each step before advancing to the next step,
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Unit 3, 4 and 6 AFSCME Service, Health Care N_?n-profﬁsionnl and Clerical

Compensation Grid 3-4-6

eries L Rartiges 42-7
Effective 07/01/953 - 06/30/96

Comp Code A B_ C i} E F_ G H I i K L M ] 43
03 04 05 06 [iF] (1] 09 10 11 12 13 14 15
Series Range . Range
L 42" HR 6.80 $.97 7.14 7.32 7.49 7.70 7.87 8,08 8.27 8.47 B.65 8,80 .95 9.13 4z
YR 14,198 14,553 14,308 15,284 15,639 16,078 16,433 16,871 17.26@ 17,685 18,061 18,374 18.686 13.063
L 43 HR 6.97 7.14 7.32 7.49 7.79 7.87 8.08 8.27 . B8.47 8.65 8.80 8,95 9.13 9.3 43
YR 14,555 14,908 15,284 15,630 16.078 16.433 16,871 17.268 17,685 18,061 18,374 18,688 19,063 19,439
L 44 HR 714 7,32 7.4% 7.70 7.B7 8.08 8,27 .47 8.65 8.80 8.95 9,13 9.31 9.53 44
- YR 14,908 15,284 15,639 16,078 16,433 16.871 17,268 17.685 18,061 18,374 18,688 19,063 15.439 19,899
L 45 HR 7.32 7.49 7.70 7.87 B.08 8.27 8.47 B.65 8,80 §.95 9.13 9.31 9.53 9.75 45
YR 15.284 15,639 16,078 16,433 16,871 17,268 17,685 1B.061 18,374 18.688 19,083 19,438 19,899 20,258
L 46  HR 7.48 7.70 7.87 8.08 B.27 8.47 8,65 8.80 8.55 9.13 9.31° 9,53 9.75 9,96 45
YR 15,633 16,078 16,433 15,871 17,266 17,685 18,061 1B.374 18,688 15.063 135,439 13,899 20,358 20,796
L 47  HR 7.70 7.87 B.08 8.27 B.47 8.65 8,80 B.95 9.13 9.3l 9.53 9.75 9.96 10.19 47
YR 16,078 16.433 16,871 17,264 17,685 18,061 18,374 12,688 . 19.063 19,439 19,899 20.3%8 20,7%6 21,277
L 43 HR 7.87 8.08 B.27 . 8.47 8.65 8.80 8.95 9.13 9,31 9.563 9.79 9.96 10,19 10.43 48
YR 16.43) 16,871 17,268 17,685 18.061 18,374 18,688 19,063 19,439 19,899 20,358 20786 21,277 21,778
L 4% HR 8.08 8,27 B.47 8.65 8.80 8.95 9.13 9.31° 2.5 9.75 9,96 10,19 10.43 10.65 49
YR 16,871 17,268 17.685 18,061 18,374 18,688 19,063 15.439 19,836 20,358 20,796 21.277 21,778 22,237
L 50 HR 8.27 8.47 8.65 8,80 §.95 9.12 9.3] 9.50 9.72 9.95 10.13 10.43 10,65 16.90 50
YR 17,268 17.685 18,061 18,374 18,688 13,063 15,439 19,836 20,295 20.776 21,277 21,778 22,237 22.759
L 51 HR 8.47 8.55 5.80 8,95 §.13 §.31 9,50 4,72 9.95 10.19 10.43 10,55 10.90 11,18 51
YR 17,485 18,081 18,374 18,688 19,063 19,439 19,836 20.295 20,776 21,237 11,778 22,237 22.759  23.344
3 52 HR B.65 8.80 8.95 9.13 9.31 9.50 9.72 9.95 10.19 10.43 10.65 10,90 11.18 11.46 11.81 52
YR 18,061 18,374 10,688 19.063 19,439 19,836 20,295 20,776 21,277 21,778 22.237 22,769 23.344 23,928 24,659
L 53 HR 8.B0 8.35 9.13 $.31 9.50 9.72 §.95 10.19 10.43 10.65 10.990 11,19 11.46 11.681 LX]
YR 18,374 18,638 10,063 19.439 19,836 20.295 20,776 21,277 21,778 22,237 22,759 23,344 23,928 24,659
L 54 HR 8.95 9.13 9.31 $.50 9.72 9.95 10.19 10.43 10.65 10,90 11.18 11.45 11.81 12,11 54
YR 18.688 19,063 19.439 19.836 20,205 20,776 21.277 21,778 22,237 22,759 23.M4 23,008 24,659 25,286
L 55 HR 9.13 5,31 9,50 9.7¢ 5,95 10.19 10,43 10.65 10.90 11.18 11.46 11,81 12.11 12.41 55
YR 19.063 10.43% 19,836 20,295 20,776 21,077 21,778 22,237 22.759 23,344 22,928 24,659 25.286 25.%12
L %6 WR 9,31 9,50 9.72 9,95 10.13  10.43 10,65  10.90 11.18 11.46 11.81 . 12.11 12.41 12,75 13.10 56
YR 19,435 19,836 20,295 20,776 21,237 21,778 22,837 2,759 23,344 21,928 24,669 25,286 25,912 26,627 27,382
L 47 HR 9.50 9.72 9.95 10,19 10.43 10.65 10.90  11.18 11.46 11.81 12.11 i2.41 12.75 13.10 13.46 57
. YR 19,836 20,295 20,776 21,277 21.778 22,237 22,739 23,344 23,928 24,659 25,286 25,912 26.6272 27,39 28,104
L 58 HR 8.72 9.9% 10.19 7 10,43 10.65 10.40 11.18 11.46 11.81 12,11 12.41 12.75 13.10 13,46 58
YR 20,355 20,776 21.277 21,078 22,237 22,758 23,344 3,998 24,659 25,286 26.912 26.622 27,353 28,104
L 59 HR 9.55 10.19 10.43 10.63 10.90 11.18 11,46 11.81 12.11 12,41 12,75 13.10 13.46 13.81 14.27 59
YR 20,776 21,277 21,778 g2.237 22.7%9 3,344 23,928 24,659 25.786 25.91¢ 26.622 27,353 28.104 26,835 20,796
Siep 01 02 03 04 0s 06 07 [1]:3 03 10 11 12 13 14 15
Camp Code A B C D F 5 H, 1 N] K L H N Q

HR - Hourly Salary Rate

YR - Yearly Salary Rate (2,088 x Hourly Salary Rate}

Monthly Salary Rate - 174 x Rourly Salary Rate
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Unit 3, 4 and 6 AFSCME Service, Health Care Non.
Series L Ranges 42-7

Compensation Grid 3-4-6

-?rofssionn[ and Clerieal {cont.)

Effective 07/01/95 - 06/30/96
Comp Code, A B L D E £ 4 H 1_ o K L M | [1]
Stap 01 0z 03 04 085 bl 07 i) 09 10 11 12 13 14 15
Series Range Range
L 60" HR 10.13% 10.43 10.65 10.90 11.18 11.46 11.81 12.11 12.41 12.75 13.10 13.46 13.81 14,27 14.67 63
YR 21,277 21,78 22,237 22,755 23,344 23,928 24,659 25,286 25,912 26,622 27,353 28,004 28,83 29.79 30.631
L 61 HR 10.43 10.465 10,50 11.18 11.46 11.81 12.11 12,41 12.75 13.10 13.45 13.81 14,27 14.67 61
YR21,778 22,237 22,75% 23,344 23,928 24,853 25.2B5 25,912 26,627 27.353 28.i0¢ 28.835 29,796 10,621
L 62 HR 10.65 10.90 il.18 11.46 11.81 12.11 12.41 12.7% 13.10 13.46 13,81 © 14,27 14,67 15.09 62
YR 22,237 22,75% 23,044 23,528 24,659 25,286 25,912 26.622 27.353 28,104 28,835 29,736 30.631 31,508
L 63 HR 10.90 11.18 11,45 11.81 12,11 12.41 12.75 13.10 13.46 13,81 14.27 14.67 15,09 15.50 :x]
YR 22,759 23.34¢ 23,528 24,659 25,206 25,912 26,622 27,353 28,004 20.835 29,796 30.631 31.508 22,364
L 64 HR 11.18 11.46 11,81 12.11 12,41 12.75 12,10 13.46 13.8] 14,27 14,67 15.09 15,50 15.51 64
YR 23,344 23,979 ¢4,689 25,286 25,312 26,622 27,353 2B,104 28.835 29,796 30,631 31,508 32,364 31,220
L 65 HR 11.46 11.81 12.11 12.41 12,75 13.10 13.46 13.83 14.27 14.67 15,0¢ 15.50 15.9] 16.32 €5
YR 23,920 24,65% 25,286 25,912 26,622 27,353 28,104 28,835 29,796 30.631 31,508 32,364 33,220 - 34,076
L 66 HR 11.81 12.11 12,41 12.75 13,10 13.46 13.81 14,27 14.67 16.09 15.50 15,91 16.32 16.7¢ 66
YR 24,652 75.286 25,912 26,627 27,353 28,104 28.835 29,796 30,631 31,508 32,364 33.820 34076 5.058
L 67 HR 12,11 12.41 12,75 13.10 13.46 13.81 14.27 14,67 15.09 15.50 15,91 16.32 16.79 17.24 67
YR 25,286 25,912 26,682 27,353 2B.104 28,835 28,796 30,631 31,508 32,364 33,220 34,076 35,058 15,497
L 68 HR 12.41 12.75 13,10 13.46 13.81 14,27 14.67 15.09 15,50 15.91 16.32 16.79 17.24 17.68 68
YR 25,932 26,622 27,353 2B,104 28.835 26.795 30,631 31,508 32364 33.220 34.006 35.068 35,987 35,916
L 69 HR 12.75 13.10 13.4% 13.81 14.27 14.67 15.08 15.50 15.91 16.32 16.79 17.24 i7.68 18.16 69
YR 26,622 27,353 28,104 28.835 20,796 30,631 11,508 32,364 33,220 34,076 35,058 35,997 34,916 37,918
L 0 HR 13.10 13.45 13.81 14.27 14,67 15.09 15.50 15.51 16.32 16.79 17,24 17.68 18.16 18.63 70
YR 27,353 28,104 28,835 25,796 30,631 31.50B 32,364 33,220 34,076 35,058 35,997 16,916 37,918 38,899
L 7l MR 13.46 13.81 i4.27 14.67 15.0% 16.50 15.91 16.32 16.79 17,24 17.68 18.16 18.63 15.08 1
YR 28,104 28,835 29,796 30,631 31,508 32,364 33,220 234,076 35,058 35,997 36,916 37.918 38,899 30,839
L 72 MR 13.81 14.27 14,67 15.09 15,50 15.91 16.32 16,79 17.24 17.68 18.16 18.63 19.08 19,56 12
YR 28,836  29.796 20.631 31,508 32,364 33,220 34,076 35,058 35,957 36,916 37,916 36,895 39.839 40 820
L 73 HR 14,27 14.67 15.09 15.50 15.9) 18,32 16.79 17.24 17,68 18.16 18.63 15.08 19.65 19.%9 73
YR 29,796 30,631 1,508 32,364 33,220 34,076 35,058 35,997 36,916 37,918 38,899 39.839 40,820 41,713
L 74 HR 14,67 15.05 15.50 15.91 16.32 15,79 17.24 17.68 18.16 18.63 19.08 19.55 19.95 20.49 IL ]
YR 30,631 31.508 32,364 33,220 34,076 15,088 35,997 36,916 37.918 38,809 39,839 40,820 41.735  42.783
L 75 HR 15.09 15.50 15.91 16.32 16.79 17,24 17.68 18.18 18.63 19.08 19.55 19.9% 20.49 20.93 75
YR 31,508 32,364 33,220 34,076 35,058 35,997 36,516 37,918 18.89% 39,839 40,820 41,739 42,783 43,702
L 76 HR 15.50 15.91 16,12 16.79 17.24 17.58 18.16 18.63 19.08 19.55 19.939 20.49 20.93 21,37 76
YR 32,364 33,220 34,076 35.058 35,997 36,916 37,915 38,893 39,839 40,820 41,735 42,783 43707 44,621
L 77 HR 15.91 16.32 16.79 17.24 17.68 18.16 18,63 19,08 19.55 19.99 20.43 20.93 21.37 21,81 T
YR 33,220 34,076 35,058 35,587 36,916 37,918 38,899 35,838 40,820 41,739 42,783 43,70z 44.621 45,530
Step 0l 02 03 04 05 05, a2 08 09 10 11 12 13 14 15
fomp Code A B L [i] E E [ H L J K 1 M N 0,

HR - Hourly Salary Rate

YR - Yearly Salary Rate (2,088 x Hourly Saiary Rate)

Monthly Salary Rate - 174 x Hourly Salary Rata
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Laborer - General

Compensation Grid 3A
Unit 3 AFSCME
Effective 07/01/95 - 12/31/95

Seriseg | A B C I E F &
Step 01 02 03 04 i [iT] 07
Sarvice :DD] aqn 800 1600 1600 1600
Requirement Hrs Hrs Hrs Hrs Hrs Hrs
Range 10 HR 9.54 9.78 10,01 10.25 10.4% 11.44 11.75
YR 19,920 20,421 20,501 21,402 21.903 23,887 24,534
General Maintenance Worker
Series L A B C ] E E 1] H 1 J
Atep 01 {12 03 04 05 [T [1}] DR 09 10
Seryice & Mos § Mos 6 Mas 12 Mos 12 Mes 12 Hos 6 Mos 18 Mos & Mos
Requirement
Range 12 HR 8.80 8.95 9.13 9.31 9.50 3.72 10.82 11.06 12.04 . 12.36
YR 18,374 18.688 19,063 19,439 19,836 20,295 22,592 23,003 25,140 25.808
General Maintenance Worker Lead
serles | A B c o £
Step 01 02 03 04 05
Service 6 Mos & Mos 6 Hos 17 Mos
Requirement
Range 16 HR 11.46 11.72 12,04 iz.36 12,69
YR 23,928 24,471 25,140 25,808 26,497
Materials Transfer Driver
Series L A B C D E
Siep 01 oz 03 04 08
Service 6 Mos 6 Mos 6 Mos 12 Mes
Requirement
Range 18 HR 12.04 i2.36 12,89 13.05 13.43
YR 25,140 25,808 26,497 27,248 28,042
Supported Employment Worker
Series L A B L 0 E 3 1} H_ L
Step 01 02 03 04 /) 8 — D7 QB . 09
Service 6 Mos & Mos 6 Mos 6 Mos 12 Mos 12 Mos 12 Mos 12 Mos
Requirement
Range #0 HR 5,65 5.80 6,07 6.65 7.22 7.85 8,45 9.00 9,55
YR 11,588 12,110 12,674 13.885 15,075 16.291 17.644 18,792 19,940

HR - Rourly Salary Rate

YR - Yearly Salary Rate (2,0BB x Hourly Salary Rate)
Employses must complete the service requirement indicsted above each step before adwancing te the next step.

Monthly Salary Rate - 174 x Hourly Selary Rate
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Compensation Grid 3A
Unit 3 AFSCME {cont.}
Effective D1/01/96 - 06/30/96

Laborer - Geperal

Saries | A B £ ] E__ E G _H
Step 01 [iFd 02 04 08§ 06, 07 08
Service 800 800 800 1600 1600 1600 1600
Requirement Hrs Hrs Hrs Hrs Hrs Hrs Hrs

Range 10 HR 9.78 10,49 11.44 11,7 12.08

3.54 10.01 10.25 5
YR 19,920 20.421 20.501 21,402 21,903 23,887 24,538 25,160

General Maintenance Worker

Sertes | A B I ] £ 3 4 H I J X
Step 01 0z 03 04 i3 08 {7 (] 09 10 11
Service 6 Mos 6 Hos € Mos 12 Mos 12 Mos 12 Mes 6 Mos 18 Mos E Hos 12 Mos

Requirement

Range 12 HR 8.80 B.95 2.1 9.31 9.50 9.72 10.82 11.06 12,04 12.36 12.69
YR 18,374 18.686 19,063 19,435 19,836 20,295 22,692 23,093 25,140 25,808 26,497

General Maintenance Worker Lead

Series | A A L D E E
Step [}] 02 03 04 Qs [T
Service 6 Mos 6 Mos & Mos 12 Mos 12 Mos
Regquirament

Range 16  HR i1.46 11.72 12.04 12.36 12.6% 13.05
YR 23,928 24,471 25.140 25,808 26,497 27.248

Materiais Transfer Driver

Series | A B C D _E E
Step 0] 07 03 0d 07, 5.
Service 6 Mos 6 Mos B Mos 12 Mos 12 Mos
Requirement

Range 18 HR 12,04 12.38 12.89 13.05 13.43 13.81
¥R 25.140 25,808 26,497 27,248 28,042 23,835

Supported Employment Worker

Series L A B C D E £ G H 1
Step 01 02 03 04 05 06 07 08 49
Service 6 Mos B Mos & Mos 6 Mos 12 Mos 12 Mos 12 Mos 12 Mos )

Requiremant

Range 20 HR §.35 5.80 6,07 6.65 .22 7.85 8.45 9.00 9.55
YR 11,588 12,130 12,674 13,885 15,075 16,391 17,644 18.792 19,940
HR - Heurly Salary Rate

YR - Yearly Satary Rate (2.088 x Hourly Salary Rate) Monthly Salary Rate - 174 x Hourly Salary Rete
Employees must complete the sarvice requirement indicated above each step before advancing te the next step.




Compensation Grid 4A
Unit 4 AFSCME
Effective 07/01/95 - 12/31/95

Human Services Techuician
Series | A - - C D P F B, H I l . S— L H il 0
Step 01 02 03 04 65 06 . Q7 o8 09 .10 il 12 13 14 15
Service 12 Mes 12 Mos 12 Mos 12 Mes 12 Mos 17 Mos 12 Mos 12 Mos 12 Moz 12 Mps 12 Mos 12 Mes 12 Mps 12 Mos
Requirement
Range 25 HR 5.9% 9.13 9.31 9.72 10.65 10.80 11.18 11.46 1l.81 12,11 12.41 12.75 13.10 13.46 13.81
YR 18,688 19,063 19,439 20,295 22,237 22,759 23,344 23,928 24 659 25,286 25,912 26.622 27,353 28,104 26,835
HR - Hourly Salary Rate
¥R - Yearly Salary Rate (2,088 % Hourly Salary Rate)
HMonthly Salary Rate - 174 x Hourly Salary Rate
Compensation Grid 4A
Unit 4 AFSCME
Eflective 01/01/96 - 06/30:96
Human Services Technician
Series | A £ £ o E E & H 1 ad K L ] .| a B
01 02 03 04 0 06 07 DR pg 10 11 12 13 14 15 16
Service 12 Mos 12 Mes 12 Mos 12 Hos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos. 12 Mos 12 Mos 12 Mos 12 Mos
Requirement
Range 25 HR 8.95 9.13 9.31 9.72 10.55 10.90 11.18 . i1.48 11.81 2,11 12.41 12.75 12.10 13.45 13.81 14.27
YR 18,688 19,063 19,439 20,295 22,237 22,759 23,344 23,928 24,659 25,286 25.912 26,622 27,383 28,104 28.835 29.796

HR - Hourly Salary Rite
YR - Yearly Salary Rate (2.088 x Hourly Salary Rate}
Monthly Salary Rate - 174 x Hourly Salary Rate

Employees must complete the service requirement indicated above each step before advancing to the next step.
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Compensation Grid 7

Unit 7 AFSCME Technical
Series C Ranges 42-77
Effective 07/01/95 - 06/30/96
Lomp Code A B L 0 E F_ 5 H 1 al K L M N
Step 01 02 03 04 05 Q6. 07 il 09 10 11 12 12 14
Series Range Rnngc
c 42 HR 6.80 6.97 7.14 7.32 7.49 7.71 7.90 8.12 8.36 8.54 3,73 8.91 9.10 9.29 4
YR 14,198 14,553 14,908 15,284 15.639 16,098 16,495 16,955 17.456 17,832 18,228 18,604 19,001 19,398
G a3 HR 6.97 7.14 7.2 .49 7.711 7.90 8,12 8.36 8,54 8.73 B.51 9.10 9.29 9.49 43
. YR 14,563 14,908 15,284 156,635 16,098 126,495 15,955 17.456 17,832 18,228 18,604 13,001 19,398 19,815
C 44 MR 7.14 7,32 7,49 7.7 7.90 a.12 B.15 8.54 8.73 - 8.91 2.10 9.29 .49 9.75 44
YR 14,908 ° 15,284 15,639 16,098 16,495 16,955 17,456 17,832 18.220 18.604 19.001 19,399 19.815 20,258
L 45 HR 7.32 7,49 7.71 7.90 a.12 8.36 8,54 8.73 8.91 9.10 9.29 9.49 $.75 9,98 45
YR 15,284 15,632 16,098 16.495 16.955 17,456 17,832 18,228 18,804 19,001 19,398 19,815 20,358 20,838
. 46 HR 7.49 .71 7.90 8,12 8.36 8.54 B.73 B.91 9.10 .29 9.49 9.75 .98 10,21 46
¥R 15,639 16.098 16,43 16,355 17.466 17,B3¢ 18,228 18,604 19,001 19,398 19,815 20,358 20,838 21.218
c 47 HR 7.71 7,90 8,12 8.36 B.54 8.73 8,91 2.10 9.29 9.49 9,75 9,98 10,21 10,47 a7
YR 16.088 16,495 16,955 17,456 17,832 18,228 18,604 19,001 19,398 19.815 20.3%6 20.838 21,318 21,861
[ 48 HR 7.90 8.12 B.36 B.54 B.73 B.91 9,10 F.29 9.49 9.75 9.98 10,21 10.47 10.70 48
YR 16,495 16,855 17.45%6 17,83z 18,228 18,604 19,001 19,398 19,815 20,358 20,838 21.318 21.861 22,342
[ 49 HR 8.12 8.1 8,54 .73 8.91 9.10 9.2% 9.49 9.70 .98 10,21 10.47 10,79 10.96 49
YR 15,955 17,45 17,832 13,228 18,604 19.001 19.398 19,815 20.254 20.838 21,318 21.861 22,342 22,884
¢ S0 HR 8.36 B.54 8.73 8.91 9.10 9.29 9.49 9.70 9.9% 10.19 10.47  10.70 10.96 11,21 0
¥R 17.456 17.832 18.228 18,604 19,001 19,398 19,815 20.254 20,776 21,277 21.861 22.342 22.834 23,406
[ 51 HR 8.54 8.73 9.91 9.10 9.29 9.49 %.70 9.95 10,19 10.47 10.70 1G.96 11.21 11,581 51
YR 17,832 18,228 18,604 {9,001 19,398 19,815 20,254 20,776 21,277 21,861 22,342 22,B84 23,406 24,033
c 52 HR 8.73 8.91 9,19 9.29 9.49 3.70 9.95 10,19 10.47 10.70 10.94 11.21 11.51 11,85 52
Yk 18.z28 18,804 15,00F 19,398 19,815 20,254 20,776 21,277 21,861 22,342 22,884 23,406 24,033 24,743 '
¢ 53 HR 8.91 9.10 9.2% 9.49 9.70 9.95 10.19 10.47 10.70 10.96 11.21 11.51 11.85 12.23 53
YR 18,604 19,001 19,398 19,816 20.2%4 20,776 21.277 21.B61 22,342 22,884 23,406 24,013 24,743 25,536
C 54 HR 9.10 9.29 9.4% %.70 2.93 10.19 10,47 10.70 10.96 11.21 11.51 11.85 12.23 12.56 54
YR 19.001 19,398 19,815 20.254 20,776 21,277 21,861 22,342 22,834 23,406 24,033 24,743 25,536 26,225
c §5 HR §.29 9.40 9.70 9.95 10.12 10.47 10.7¢ 10.96 11.21 11.51 11,8% 12.23 12.56 12.90 55
YR 19.398 159,B15 20,254 20,776 21.277 71.B61 Z2.342 22,884 23.406 24,033 24,743 25,536 26,225 26,935
c 6 HR 9.43 5.70 9.95 16.19 10,47 10.70 10.96 11.21 11.51 11.85 12.23 12.56 12.90 13.27 56
YR 19,815 20,254 20.776 21.277 21,861 22,342 22,884 23,406 24,033 24,743 28,836 26.225 26.935 27.708
4 57 HR 9.70 9.95 10.19 10.47 10,70 10.96 11.21 11,51 11.85 12.23 12.56 12.90 13.27 13,65 57
YR 20,254 20,776 21,277 71.861 22,342 22.BB4 23.406 24,033 24,743 25,536 26,225 26,935 27,708 78,522
C 58 HR 9.95 10,19 10.47 10.70 10.96 11.21 11.61 11.85 12.23 12.56 12,90 13.27 13,64 14.03 58
YR 20,776 21,277 21,861 72,342 22,884 23,406 24,033 24,743 25,536 26,225 26,935 27,708 28,522 29,295
< 59 HR 10.19 10.47 10,79 10.96 11.21 11.51 11,85 1z2.23 12.56 12.90 13,27 13.66 14.03 14.45 )
YR 21.277 21.BS1 22,347 22,884 23,406 24,033 24,743 25,536 26.225 26.935 27,708 28,522 29,295 30,172
Stap, 01 2 3 04 11:3 0f Lirh g .09 10 i] 12 13 14
Comp Code A B [ D E E G H I J K L M 1]
HR - Hourly Satary Rate

YR - Yearly Salary Rate (Z 088 x Hourly Salary Rate}

Henthly Salary Rate - 174 x Hourly Salary Rats
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Compensation Grid 7
Unit 7 AFSCME Techaical (cont.)

Serles C Ranges 42-77
Effective 07/01/95 - 06/30/56
C D E E I H_ L 3 K L M N
BR 01 02, 03 04 05 06 o7 08 09 10 11 12 13 14
Series Range Rnnge
4 60 HR 10.47 10,70 19.96 11.21 11.51 11.85 12.23 12.56 1Z.90 13.27 13.66 14.03 14.45 14,89 §
YR 21,861 27,347 22,884 21,406 24,033 24,743 25,536 26,225 26,935 27,708 28,522 29,295 30.172 31,090
4 61 FHR i0.70 10.96 11.21 11.51 11.85 12,23 12.56 12.90 13.27 13.66 14.03 14,45 14.89 15.33 61
YR 22.342 22,884 23,406 24,033 24,743 25,536 26,225 26,935 27,708 28,522 29,295 30,172 31.090 32,009
[ §2 KR 10.96 11.21 11.51 11.85 12.23 12.56 12.90 13.27 13.66 14.03 14,45 14,89 15.33 15,77 62
YR 22.884 23,406 24,033 24,743 25,536 026,225 25,935 27,708 24,522 29,205 30,172 31,090 32.009 32,928
C 63 HR 1:.21 11.51 11.85 12.23 12.56 12.90 13.27 13.66 14.03 14,45 14,89 15.33 15.77 16,24 €3
YR 23,406 24,033 24,743 25,536 #6,225 #6.935 27,708 28,522 29.255 30.172 31,090 32,009 32,928 33,909
4 €4 HR 11.51 11.85 12.23 12,56 12,90 13.27 13.65 14,03 14.45 14.89 15.33 15.77 16,24 16,59 &4
¥R 24,035 24,743 25,538 26,225 26,935 27.70B 20,422 29,295 30,172 31,090 32,009 32.928 33909 34,849
C €5 HR 11,85 12,23 12.58 12.90 13.27 13.56 14.03 14.45 14.89 15.33 19.77 16,24 16.69 17.19 65
YR 24,743 25,536 26.225 26,935 27,708 28,522 29,295 30,172 31,090 32,009 32,928 31,909 34,849 35,893
[ €6 HR 12.23 12,56 12.90 13,27 13.66 14.03 14.45 14.89 15.33 16,77 16.24 16.69 17.19 17.65 66
Yh 25,336 26,226 26,935 27,708 2B.522 2§.295 30,172 31,090 32,008 32,928 33,909 34,849 35.893  36.8%)
c 67 HR 12.56 12.90 13.27 13.56 14.02 14.45 14,89 15.33 15.77 16,24 16.69 17,14 17,65 13.16 67
¥R 26,225 26,935 27.708 28,582 29,295 30,172 31,080 32,009 32,928 23,909 34,849 35,893 36,853 37.918°
C B8 HR 12.90 13,27 13.66 14.03 14,45 14.89 15.33 15,77 16.24 16.69 17.19 17,65 18.16 18,66 65
YR 26,935 27,708 28.522 29,295 30,172 31,090 32,009 32,928 33.909 34,849 35,893 36,851 27,918 38,962
¢ 69 HR 13.27 13.68 14.03 14,45 14,82 -15.33 15.77 15,24 16.69 17.19 17.65 18.16 18.66 19,14 69
YR 27,708 28,522 29.295 30,172 31,090 32,009 32,928 33,903 34,849 35.893 36,853 37,918 38,962 39,964
C TG HR 13.66 14.02 14.45 14.83 15.33 15.77 16.24 16.69 17.19 17,68 18.16 18.68 19.14 19.64 0
YR 28,522 20,205 30,i72 31,090 32.009 32,926 13,909 34,849 35,893 36,853 37.918 38,962 39.964 41,008
C 71 HR 14.03 14.45 14.89 15.32 15.77 16,24 16,69 17.19 17.65 18.16 18.66 19.14 19.64 20,15 T
YR 26.295 30,i7Z 31.090 32,000 232,928 33,909 34,840 35,893 36.852 37,918 18,962 19,964 41,008 42,073
€ 72 HR 14.45 14.89 16,33 15.77 16,24 16.69 17.19 17 .65 18.16 18,66 18.14 19,64 20.15 20.64 72
YR 30,172 31,090 32,009 32.928 33,909 34,849 35,893 36,853 37,918 38,962 39,954 41,008 42,073 43,006
t 73 HR 14.8% 16.33 15.77 16.24 16,69 17.19 17,65 18.16 18.56 15.14 19.64 20,15 20,64 21,17 73
YR 31,080 32,009 32,928 33,909 34,849 35.893 36,853 37.918 38,962 39,964 41,008 42,073 43,096 44,203
C 74 HR 15.33 15,77 16,24 16.69 17,19 17.65 18.16 18.56 19,14 19.64 20.15 20,64 e1.17 21.67 74
YR 32,009 32,528 33,009 34.849 38,831 36,853 37,918 38,962 35,964 41,008 42.073 43,096 44,203 45247
[ 75 HR 15.77 16,24 16.69 17.1% 17,65 18.16 18.66 19.14 19.64 20.15 20.64 21.17 21,67 22,17 75
YR 32,028 33,509 34,849 35,893 36,853 37,918 38,962 35.964 41,008 42,073 43,096 44,203 45,247 46.29)
c 76 HR 16,24 16,59 17.19 17,85 18.16 18.66 19.14 19.64 20,16 20.64 21.17 21,67 22.17 22.65 76
YR 33.909 34,849 35,893 136,863 37,918 38,962 39,884 41,008 42,070 43,096 44,203 5,247 46,291 47,203
L 7T HR 16.69 17.19 17.65 18,16 18.66 19.14 19,54 20.15 20.64 21.17 21,67 22,17 22.65 23.13 7
YR 34,840 34,803 35,BS3 37,918 38,962 39,964 41,008 42,073 43,096 44,203 45,247 46,251 47,293 42,2956
Step 01 02 D3 Q4 05 06 07 [1]:1 09 10 11 12 13 14
Lomp Code A B L 1] E [ [ H I A K L M H l

HR - Hourly Salary Rate

YR - Yearly Salary Rate {Z.088 x Hourly Salary Rate)

Monthly Salary Rate - 174 x Hourly Salary Rate-
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Compensation Grid 8
Unit 8 AFSCME Corrections Officers
Series C Ranges 01-03

Effective 07/01/95 - 06/30/96

Lomp, Gode A 8 o L E £ G H L L
Stap 01 02 23 04 05 4.} 07 (+]:] [1i:] 10 11 12,
Sarfes Range Range
< 01 HR 11.07 11.41 11.75 12.08 12.42 12.77 13.12 o
¥R 23.114 23,824 24,534 25,223 25.933 - 26,664 27,385
C 02 HR 12.0¢ 12.39 12.76 13.13 13.50 13.90 14.29 14.70 15.15 15.59 16.05 16.51 b2
YR 25,098 25,870 26,643 27,415 28,180 29,023 29,838 30,694 31,631 32,562 33.512 34,473
c 03 HR 13.83 14.27 14.71 15.15 15.59 16.05 16.50 16.97 17.43 17.81 18.44 18.97 03
YR  28.877 29,796 30.714 31,633 32,552 33,612 34,452 15,433 36.394 37,396 38,503 39,609
Step 01 Dz 03 04 5 Of 07 ] 09 1g 11 12
Comp Code A B L D E E 8 H I il K L

HR - Hourly Salary Rate
¥R - Yearly Salary Rate (2,088 x Hourly Salary Rate)
Monthly Selary Rate - 174 x Hourly Salary Rate



Compensation Grid 2

Unit 2 AFSCME Craft, Maintenance and Labor

Series B Ranges 77-95
Effective 07/01/96 - 06730797

Comp Code A R C ] E E
Stap 01 02 03 04 0F 06,
Series Range Ranga
B 77 HR 10,90 11.15 11.40 11.6% 11.90 12.12 7
YR 22,789 23,281 23,803 24.32% 24,847 25,307
B 78 HR 11.1% 11.40 11.65 11.90 12.12 12.37 78
YR 23,281 23,803 24,375 24,847  25.307 25.829
] 7% HR 11,40 11.65 11.90 12,12 12.37 12.61 79
YR 23,803 24,325 24,847 25,307 25,829 26,330
e 80 HR 11.65 11.90 12.12 12.37 12.61 12.97 80
YR 24,325 24,B4T 25,307 25,829 26,330 27,08]
B 81 HR 11.90 12.12 12.37 12.61 12.97 13.36 81
YR 4,847 25,307 25.829 #6.330 27,081 27.896
B 82 KR 12,12 12.37 12.61 12.97 13.36 13.74 02
YR 25,307 25,829 26,330 ?7.081 27.896 28,689
] 83 HR 12.37 12.61 12.97 13.36 13.74 14,12 a3
YR 25,829 26,330 27,081 27,896 72,689 29,483
-3 84 HR 12.61 12.97 13.36 13.74 14.12 14.57 ed
YR 26.330 27.081 27.896 28.6B9 29.483  30.427
[] 85 MR 12.97 13.36 13.74 14,12 14,57 14,98 85
YR 27.0Bl 27.896 28,689 29.4B3 30,422 31,278
8 8 HR 13,36 1374 1412 14,57 14,98 15,40 86
YR 27.896 28,689 79,483 30,422 31,278 12,15%
[ 87 HR 13.74 14.12 14.57 14.98 15.40 15,85 a7
YR 28,689 29,483 30,422 31,278 32,155 23,095
(] BB KR 14.12 © 14.57 14.98 15.40 15.85 16.31 ag
YR 29,483 30,422 31,278 32,185 33,095 34,085
B B3 HR 14.57 14.58 15.40 15.85 1631 16.79 89
YR 30,422 31,278 32,155 33,095 34,055  35.058
B 90 HR 14.98 15.40 15.85 16.21 16.79 17.29 90
YR 31,278 32,155 33.08% 34,055 35,058  36.102
8 91  HR 15.40 15.85 16.31 16.79 17.29 17.76 91
YR 32,155 33.095 34,055 35,098 36,3102 37.083
B 92 HR 16.85 16.321 16.7% 17.29 . 17.76 18.33 -+4
YR 33,098 34,055 35,058 36,102 37,083 38.27N2
B 3 HR  16.31 16.7% 17.29 17.76 18.33 18.85 93
YR 34.055 35.058 36,102 37.083 38,273 39,359
B %4 HR 16.79 17.29 17.76 18.33 © 18.8% 19.44 94
YR 35.098 36.102 37.08) 38.273 39.359  40.591
] 5 HR 17,29 17.76 18,33 18.8% 19.44 20.05 95
YR 36,102 37,083 38,27} 39,359 40,591 41,864
Step 01 174 03 04 11 0§
Conp Code A A M 1] E E

HR - Hourly Salary Rate
YR - Yearly Salary Rate (2,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rete

100
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Compensation Grid 2A
Unit 2 AFSCME
Effective 07701/96 - 06/30/9T

Highway Maintenance Worker

Series B A, A C 1] E E G H
Step 2 022 1 I - R || S - 7 AT
Service € Mos 6 Nos £ Mos & Mos 12 Mos & Mos 12 Mos
Requirement .

Range 30 He 12.61 12.97 13.36 13.74 14.12 14,67 14.98 i5.40
YR 26,330 27,081 27.896 28,689 29.483 30,422, 31.278 3z.1%5

Building Maintenance Coordinator

Series C A B L ] £ F 1 H I | K
Stap 01 0z 03 04 65 06 07 ... D8 09 10 11
Service § Mos 6 Mos & Mos 6 Mos 17 Mos 12 Hos 12 Mos 12 Moz 12 Mos 12 Mos

Requirement

Range 40 HR 15.25 18.71 16.18 16.65 17.11 17.42 18.09 18,61 19.13 18.62 20,11
YR 31.842 32,802 33.784 34,765 35,726 36,791 37,772 38,858 39,943 40,967 41,990

Storage Garage Coordinator

Series € A B £ 4] E E. 1] H 1 J K L
Step 1 02 03 0G4, 08 06 a7 08, [1)-] 10 - 11 12
Service § Mos & Mos 6 Mos 6 Mos 12 Hos 12 Mos 12 Mos 12 Mos 12 Mes 12 Hos 12 Mes
Requirement

Range 41 HR 19.41 £0.66 10.92 11.17 11.42 11.73 12.03 12.37 12.7§ 13.05 13.41 13.77
YR 21,736 22.258 22,801 23,323 23,845 24,492 25,119 25.829 26.622 27,248 28,000 2B.752

HR - Hourly Salary Rate

YR - Vearly Salary Rate (2.088 x Hourly Salary Rate}
Monthly Salary Rate - 174 x Hourly Salary Rate

Employees must complete the service requirement indicated above each step before advancing to the next step.



Compensatioe Grid 3-4-6
Uit 3, 4 sad 6 AFSCME Service, Health Care Non-professional and Clerical

Series L Ranges 42-77
Eftective 07/01/96 - 06/30/97
Lomp Code A B Q 0 E_ F_ g H_. I ul K L M N ]
Step o1 [i¥] 03 [iT] 0s ab 07 1] .09 10 11 12 13 14 15
Series Ranga Range
L & HR 6.97 7.14 7.32 7.50 7.68 7.89 B.07 B.2B 8.48 8.68 8.87 9.02 3.17 9.3 4
YR 14,553 14,908 © 15,284 15,660 16,036 16,474 16,850 17,289 17,706 18,124 18,521 18,834 18,147 19,544
L 41 HR 7.14 7.32 7.50 7.68 7.89 8.07 B.26 B.48 a.53 8.a7 9.02 9.17 9.36 9.54 43
YR 14,908 15.284 15.660 16,036 16,474 16.850 17.28¢ 17,706 18,124 18,521 18,834 19,147 15,544 19,920,
L 44 HR 7.32 7,50 7.68 7.88 B.07 8,28 B.48 B.68 B8.87 9.02 9.17 - 8.36 9.54 8.77 44
¥R 15,284 15,660 16.036 16.474 ° 16.850 17.289 17,706 18,124 18.521 18.834 19.147 19.544 " 19,920 20,400
L 45 HR 7,50 7.68 7.89 8.07 8.28 8.48 B,68 B.87 9.02 9,17 9.36 9.5¢4 9.77 5.93% 45
YR 15,660 16,036 16,474 16,850 17,289 17,706 18,124 18,521 18,834 19,147 19,544 -'19,920 20,400 20,889
L 4% HR 7,68 7.8% @07 8,28 A.48 8,68 B.87 9.02 9.17 9.36 9.54 .-9.77 9.9 10.21 46
¥R 16,036 16.474 16,850 17,789 17.706 1B.124 18,521 18,834 15,147 19,544 19,920 20.400 20.85% 21.313
L 47  HR 7.89 B.07 B.28 8.48 8.68 8,87 2.02 2.17 9.36 9.54 9.77 . 9,99 10,71 10.44 47
YR 15,474 1,850 17,289 17,706~ 18,124 1B,521 18,834 19,147 19,544 19.920 20,400 - 20,858 21,318 21,7%9
L 48 HR 8.07 8.28 8.48 8.68 8.87 9,02 9,17 9.36 9.54 9.77 9.99 10.21 10.44 10.68 48
‘YR 16,850 17.288 17,706 18,124 18,521 1B.834 15,147 19,544 19,920 20,400 20.859 21,318 21.799 22,321
L 4% HR 3.28 8.48 8.68 8.87 9.02 2.17 9.3 9.54 9.74 9.99 10.21 10.44 10.69 10.92 43
- YR 17,289 17,706 18,124 18,521 18,834 1%,147 19,544 19,920 20,337 20,859 71,318 - 21,799 72,321 22,801
;3 L 50 HR B.48 8.68 8.87 9.02 9.17 3.36 9.54 9.74 9.96 10.20 10.44 1@.69 10.32 11.17 Ll
YR 17.706 18,124 18,521 18,834 19,147 19,540 19,920 20.3¥ 20,796 21,298 21,799 22,32l 22,801 23,383
L 51 HR 8.69 8,87 9.02 9.17 9.3 .54 9.74 9,96 10,20 10.44  10.69 19,92 11,17 11,48 i1
YR 18,124 18.521 18,834 19,147 19,544 19.920 20,337 20.796 21.298 21,799 22,321 .. .22.B01 23,323 23,928
L 52 HR B.87 9,02 9,17 ¢.38 9.54 9.74 9.9 10,20 10,44 10,69 1092 11,17 11,46 11,75 1211 §2
YR 18,521 18.834 19,147 19,544 19,920 20,337 20.79 21.298 .21.799 22,321 22,BOL . 23,323 23,928 24,534 25,286
L 53 HR 3.02 9.17 9.36 9,54 9.74 9.9§ 10,20 10,44, 10.69 10,92 11.17 1i.46"  '11.75 12.11 53
YR 18.83a 19,147 19,544 19,920 20,337 20.796 21,298 21.799 22,321 22,801 23,33 23,928 24,534 25,286
L 54 HR 9.17 9,36 9,54 9.74 - . 3.9 19,20 10,44 10,69 10,92 11,17 11,46 11,78 1211  12.4] 1)
YR 19.147 13,544 19,820 20,337 20,796 . 21.298 2l.799 22,321 22.801 23.323 23.928 24,534 26,286 25.912
L 5% HR 9.36 9.54 9.74 §.96 10.20 - 10.44 10.69 10.92 11.17 11.46 1.7, 12,11 12.41 12.72 55
YR 19,544 19,920 20,337 20.7%6 21,298 21.79% 22,32l Z2.B01 23,323 23,928 24,534 25,286 25,912 26,559
L 56 HR 9.54 . 9.74 9.96  10.20  10.44 10.69  10.92 11,17 11,46 11.75 12,1l 1241 12,72 1307 1343 56
. YR 19.320 20,337 20.796 21.298 21.799 22.32l 22.B01 23,323 23.928 24,534 25.2B6 25,912 26,550 27.290 28,042
L 57 HR 9.74 9.96 10.20 10.44 10.69 10.92 11,17 11.46 11.75 12.11 12,41 12.72 13.07 12,42 13.80 57
YR 20,337 20,796 71,208 21,799 R2.371 22.801 23323 Z3.928 24,534 25,286 25.912 26,559 27,290 20.042 28,814
L §8  HR 9.96  10.20 10.44 10.69 10,92 1,17 .46 11,78 12.1] 12.41 12,32 13,07 1343 1380 56
¥R 20.796 21.788 71,799 22,371 22,801 23,323 23.9¢B 24,834 25,286 25,912 26.559 27.7900 28,04z 2A.BM4
L 56 MR 10.20 10,44 10.69 10.92 11.17 11.46 11.7% 12.11 1z2.41 12.72 13.07 13.43 13.80 14.16 14,63 58
YR 21,298 21,799 22,321 22,801 23,323 23,928 24,534 25,286 25,91z 26,559 27,280 28,042 78,814 29,566 30,547
Step 21 02 03 04 05 [+]:1 D7 08 09 10 11 12 12 14 15
Comp Code A C D £ E G B 1 ] K L M- ] ]

HR - Hourly Selary Rste
YR - Yearly Salary Rate {7,088 x Hourly Salary Rate)

Monthly Salary Rate -

174 x Hourly Salary Rate



Compensation Grid 3.4-6
Unit 3, 4 and 6 AFSCME Service, Health Care Non-professional and Clerical (cont.}
Series L Ranges 42-77

Effective 07/01/96 - 06/30/97
Comp Code A B [ '] E E 1] H I Al K L .| H Q
Step [} D2 o 04 05 D& 07 i} 09 10 11 12 13 14 15
' Series Range K Range
L 53 HR 10.44 10 EB 10,92 11.17 11.46 11.75 12,11 12,41 12,72 13.07 13.43 13.80 i4.16 14.62 15.04 60
YR zl,799  22.3 22.801 23.323 23,928 24,534 25,286 5.8l 26,559 27,200 28,042 28.814 29.566 30.547 31.404
L 61  HR 10.65 10,92 11,17 11.46 11.75 12,11 12,41 12.7¢ 13. D? 13.42 12.80 14,16 14.63 15.04 61
YR 22,321 22,801 23,323 23,926 74,534 25,286 25.91? 26,558 27,290 2B.04z 28,814 29,566 30,547  31.404
L &2 HR 10,92 11.17 11.46 11.75 lz.11 12.41 12.72 13,07 13.43 13.80 14,16 14.63 15.04 15.47 62
YR 22,801 23,323 23,928 24,534 25,786 25,812 26,556 27,290 2B,04z 28,814 29,366 30,547 31,404 32,301
L 63 HR 11.17 11.46 11.75 12.11 12.41 1272 13.07 13,43 13.80 14.16 14.63 15.04 15.47 15.89 63
YR 23,323 23,928 24,534 25,286 25.912 26.58% 27,200 28,042 2B.814 29,566 30,547 31.404 32,301 33,178
L &4 HR 11.45 11.75 12.11 12.41 12.72 13.07 13,43 13.80 14.16 14.63 15.04 15.47 15.89 16.31 1]
YR 23,928 24,534 25,786 25,917 26,559 27,250 2B,042 28,814 29,566 30,547 31,404 32,301 33,178 34,055
L 685 MR 11.75 2.1 12.41 12.72 13.07 13.43 13.80 14,16 14.63 15.04 15,47 15.89 16.31 16.73 65
YR 24.53% 25,286 26,912 26,559 27,290 28.042 28,814 29,566 30,547 31,404 32,301 33.178 34.095 34,932
L 66 MR 12.11 12.41 12.72 13.07 13.43 13.80 14,16 14,63 15.04 15.47 15.89 16.31 16.73 17.21 66
YR 25,286 25,912 26,55% 27,250 28,042 2B.814 29,566 30.547 31,404 32,301 23,178 34,085 34,932 35,934
L 67 MR 12.41 12.72 13.07 13.43 13.80 14.16 14.63 15.04 15,47 15.89 16.31 16.73 17.21 17.67 67
YR 25,912 26,559 27,250 28,042 28.814 29,566 30,547 31,404 32,301 33.178 24,055 34,932 35,934 36,895
-
EB L 68 HR 12.72 13.07 13.43 13,80 14.16 14.63 15.04 15.47 15.89 16.31 16.73 17.21 17.87 1s8.12 68
YR 26,559 27,290 28.042 28.814 29.566 30,547 31,404 32,301 33,178 34,055 34,932 35,934 36,835 37.835
L 69 HR 13.07 13,43 13.80 14.16 14.63 15.04 15.47 15,88 16.31 16,73 17.21 17.67 12.12 18.61 69
YR 97,200 28,042 26814 29566 10,547 31404 32,301 33,178 34,055 34,932 35,934 36,806 378315 38.858
L 70 HR 13.43 13.80 14.16 14.62 15.04 15.47 15.89 16,31 16,73 17.31 17.87 18.12 18.61 19.10 0
YR 28,042 28,814 29,566 30,547 31,404 32,301 33,178 34.055 34,932 35,934 36,895 37,835 134,858 29,88l
L MR 13.80 14.16 14:63 15.04 15.47 15.99 16,31 16.73 17.21 17.67 18.12 18.61 18.10 19.56 1
YR 28.814 29,566 30,547 31,404 32,301 33,178 34,055 24,932 35,934 36,895 37.835 32.858 39.831 40,841
L 72 HR i4.16 14.63 15.04 15.47 15.89 16.31 16.73 17.21 17.67 18,12 le.61 19.10 15.56 20.04 72
YR 29:566 30,547 31.404 32,301 33,178 34,055 34,932 35,934 36,895 37,835 38,858 39,841 40,841 41.844
L 73 HR 14,863 15.04 15,47 15.89 16.31 16.73 17.21 17,67 18,12 18.61 19.10 19.56 20.04 20.49 b
YR 30,347 31,404 32,301 33,178 34,065 34,937 35,934 36,895 37,835 38,858 39.BAl 40.841 d41.844 42,783
L 74 HR 15,04 15,47 15.88 16.31 16.73 17.21 17.67 18.12 18,61 19.140 19.56 20.04 20,49 21,00 74
YR 31,404 32,301 33,178 34,055 34,932 35,934 36,895 37,638 38,858 39.881 40.84l 41,844 42,783 - 43,848
1 75 HR 15,47 15.89 16.31 16.73 7.21 17.67 18.12 18.61 1910 19.56 2004 20.49 21.00 21,458 75
YR 32,301 33,178 34,055 34,932 35 534 36,895 27,835 3B,858 39.8B1 400841 41.844 42,783 43,848 44,788
L M R 1589 16.31 16.73 17.21 17.67. 1B.12 18. 63 19.10 19.56 20,04 20,49 21.00 21.45% 21.90 76
YR 33,178 34,055 34,932 35,934 36,895 37,835 3B .R58 39.88) 40,841 4).844 42,783 43,848 44,788 45.727
L 77 HR 16.3] 16.73 17.21 17.67 18.12 18.61 19.10 1%.56 20,04 20.49 21.00 21.45 21.90 22.36 77
¥R 34,085 34,937 35,934 36,895 37,835 38,858 39.8B]1 40.B41 41,844 42,783 43.BA8 44,788 45,727 45,688
Stap 0] 02 02 04 {5 - 06 02 08, 0% 10, 11 12 13 14 15
Comp_Code B C ] E 3 G, H. 1 ] X L M H Q.

MR Hourly Salary Rate

Yearl
MnntMy S8

fa

Salary Rate (2,088 x Hourly Salary Rate}
ry Rate - 174 x Hourly Salary Rate
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Compensation Grid 3A
Unit 3 AFSCME
Effective 07/01/96 - 06/30/97

Laborer - General

Serjes | A 8 C D £ F [y H,
Step.... ... 01 02 03 04 05 i1} 07 JL T .
Service 800 800 800 1600 1600 1600 1600
Requirement Hrs Hrs Hrs Hrs HFrs Hrs Hrs

Range 10 1¢.51 10.75 11.73 12.04 12.35

HR 9.78 10.02 10.26
¥R 20,421 20,927 © 21,423 21,945 22,446 24,992 25,140 25,787

General Maintenance Worker

Series | A B L ] E F fa H 1 h] K

Step 01 02 03 . 04 05 [ 07 . ....0A__ 03 10 A1

Service 6 Mos g Hos 6 Mos 12 Mos 12 Mos 12 Mos 6 Mos 1B Mos & Mos 12 Mos

Raquirement

Range 12 HR 9.02 9.17 9.36 9.54 3.74 9.96 11.09 1L.34 12.34 12.67 13.01
YR 18,834 19,147 19,544 19,920 20,337 20,796 23,156 23,678 25,766 26,455 27,165

General Maintenance Worker Lesd

Series | A B C )] E F._

Step 01 02 03 04 0f i 1]

Service 6 Mos 6 Mos 6 Mos 12 Mos 12 Mos

Requi rement

Range 1§ HR 11.75 12.01 12.34 12.67 13.01 13.38
YR 24,534 25,077 25,766 26,455 27,165  27.937

Materials Transier Driver

Serfes L° A B L ] E F
Step 01 02 03 04 a5 06
Service 6 Mos 6 Mos 6 Mos 12 Mos 12 Hos
Requirement

Range 18 HR 12.34 12.67 13.01 13.77 14.16

13.38
¥R 25,766 26,455 27,165 27,937 28,752 29,566

Supported Employment Worker

Series L A B L 0 E E. G H 1

Stap 01 Q2. .03 04 05 06 JRUN A - S

Service 6 Hos 6 Mos 6 Mas 8 Mos 12 Mos 12 Nos 12 Mas 12 Hos

Requirement

Range 20 HR 5.69 5.95 6.22 6.82 T.40 .05 8.66 9.23 9.79
¥R 11,881 12,424 12,987 14,240 15,451 16,808 18,002 19,272 20,442

HR - Hourly Salary Rate
YR - Yearly Salary Rate (2,088 x Hourly Salary Rate}
Honthly Salary Rate - 174 x Hourly Salary Rate

Employees must complete the service requirement indicated above each step before advancing tou the next step.
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Compensstion Grid 4A
Unit 4 AFSCME
Efective 07/01/96 - 06/30/97

Human Services Technician

Series L A B C D £ F G H I J £ L .| H 1] P
Step 01 02 03 D4 05, 06 07 08 09 10 11 12 13 14 15 L
Service 12 Hos 12 Mos 12 Nos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos 12 Mes 12 Mos 12 Mos 12 Mos 12 Mos 12 Mos

Requirement

Range 29 HR 9.17 5.36 9.54 9.96 10.92 11.17 11.46 11.7% 12,11 12.41 12.72 13.07 13.43 13.80 14.16 14,63
YR 19,147 19,544 19,920 20,796 22,801 23.323 23.928 24,834 25,2R6 25,912 26,559 27,290 28,042 28,814 29,566 30,547

R - Hourly Satary Rate

YR - Yearly Salary Rate (2.088 x Hourly Salary Rate)
Monthly - 174 x Hourly Salary Rate

Employees must complete the service requirement indicated above each step before advancing to the mext step.
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Compensation Grid 7

Unit 7 AFSCME Technical .
Series C Ranges 42-77
Effective 07/01/96 - 06/30/97
Lonn Code A B [ ] E [ £ H_ 1. M) K L M ]
0 0 03 04 05 06 17 . {8 09 10, 11 1z 13 14
SeHes Rnnge Range
HR 6.97 7.14 7.32 7.50 7,68 7.50 8.10 8.32 8.57 8.75 8.95 9.13 9.33 %.52 42
YR 14,553 14,908 15,284 15.660 16.036 16,495 16,913 17,372 17,854 18.270 15,5688 19.063 19,481 19,878
[ 43 HR 7.14 7,32 1.50 7.68 7.90 8.10 §.32 8.57 8,75 8,95 ¢.13 9.33 s . 43
YR 14,908 15,284 15,680 16,036 16,485 16,913 17,372 17.894¢ 18.270 18.6B8 12,063 19,481 19.87& 20.316
[ 44 HR 7.32 7,80 7.68 7.90 8,18 8.32 8,57 8.75% 8.95 9.13 9.33 9.52 9.73 9,99 44
YR 15,284 15.660 - 15,038 16,435 - 16,813 17,372 17,894 18,270 18.688 18,063 1%.481 19,878 20,316 20,859
[ 45 HR 7,50 7.68 7.90 8.10 8,32 8.57 8.75 8,06 9.13 9.33 9.52 9.73 9,99 10,23 45
YR 15,660 16,036 15.49% 16.913 17.372 17,0894 18,270 18,688 19,063 19,481 19,878 20,316 20,853 21.360
[ 46 HR 7_68 1.90 8.10 8.32 8.57 8.7% 8.95 9.13 9,33 9,52 9.73 9.99 10.23 10,47 46
YR 16,0386 16,495 16,913 17,372 17.894 18,270 18,688 19,063 19,481 19,878 20,316 20,859 21,360 21.85]1
< 47  HR 7.90 8.10 8.32 8.57 8.75 8,95 9.13 9.313 9.52 9.73 9.99 10.23 10,47 10.73 47
YR 16.49% 16.913 17,372 17.884 18.270 18,688 19,063 19,481 19,878 20.31& 20,859 21.360 2].861 22,404
C 42 HR 8.0 8,32 8.57 8.75 8.95 9.13 9.33 9.52 9.73 9.9% 10.23 10.47 10,72 10.97 42
YR 16.913 17.372 17,894 18,270 13,688 19.063 19,481 19,878 20.316 20.859 21,360 21,861 22,404 22,905
C 49 HR 8.32 8.57 8.75 8.95 9.13 9.33 9.52 2.73 9.94 10,23 10.47 10.73 10.97 11,23 49
YR 17,372 17,894 18,270 18,088 19,063 13,481 19,878 20,316 20,756 21,260 21,861 22,404 22,905 23,448
c 50 HR B.57 B.75 8,95 9.13 9.33 9.52 9.73 9.94 10,20 10.44 10.73 10.97 11.23 11,49 50
! YR 17.8%4 18,270 18,688 19,063 19,481 15.878 20,316 20,755 21,298 21,793 22,404 22,905 23.448 23,9491
[ 51 HR 8.75 8.95 9.13 9.33 3.52 9.73 9.94 10,20 10.44 10.73 10.97 11.23 11.49 11.80 51
TR 18,270 18,688 10,063 19.401 19,878 20,316 20,755 21.298 21,799 22,404 22,905 23,4489 23,991 24,638
[ %2 HR 8.95 9.13 9.3 9.52 9.71 9.94 10.2¢ 10.44 10,73 10.97 11.23 11.49 11,80 12.15 52
YR 18,688 19,063 19,481 19.878  20.31& 20.7%5 21.298 21,799 22,404 22,905 23,448 23,991 24,638 25,369
C 53 HR 9.13 9.33 ¢.52 9.73 9.9 10.20 10.44 10.72 10.97 I1.23 11.49 11.80 12.15% 12.54 53
VR 19,063 19,481 19,878 20,336 20.755 21,298 21,799 22,404 22,905 20,448 23,991 24,638 25,360 26,184
[ 54 HR 9.33 9.52 .73 9.94 10.20 10.44 10.73 10.97° 11.23 L1.49 11.80 12.15 12,54 12.87 54
YR 19,481 19.278 20.316 20,755 21,298 21,799 22.404 22,905 23,448 23,991 24,638 25,389 26,184 26.873
C 55 HR 9.52 9.73 9.94 10.20 16,44 10.73 10.97 11.23 11.45% 11.80 12.15 12,54 12.87 13.22 55
YR 18,878 20.316 20,755 21,298 21.799 22,404 22,905 23,448 23,991 24,638 25,369 26,184 26,872 27,603
c 56 HR 9.73 9.94 10.20 10.44 10.73 10,87 11.23 11.49 11.80 12,18 1z.54 12,87 13,22 11.60 56
YR 20.316 20,7586 21,298 21,79% 22,404 22,908 23.448 23,991 24,6389 25,389 26,184 26,873 27,603 28,397
[ 57 HR 9.94 10,20 10.44 10.73 10,97 11.22 11.49 11.8¢ 12.15 12.54 12.87 13,22 13.80 14.00 57
YR 20,755 71,298 21,799  22.4D4 22,905 23,448 23,991 24,838 25,369 26,184 26,873 27,603 28,397 29,232
C 58 HR 10.20 10,44 10.73 10.97 11.23 11.49 11.80 12.15 12,54 12.87 13.22 13.60 14.00 14.38 58
YR 21.298 21,799 22,404 22,905 23,448 23,991 24.638 25.36% 26,184 26,873 27,603 28,397 29.232  30.025
< 5% HR 10.44 10.73 10.97 11.23 1i.49 11.80 12,15 1Z.54 12.87 13.22 13.60 14.00 14.38 14.81 59
YR 21,799 22,404 22,905 23,448 23,991 24.638 25,369 26.184 26,873 27.603 28,397 29,232 30,025 30,923
Step, 01 0z 03 04 15 06 07 {8 19 10 11 12 13 14
Tode. A B I D E 3 [ H 1 J K L [} N
HR - Hourly Salary Rate
Rate)

¥R - Tearl{ Salary Rate (Z.088 x Hourly Salary
Monthly Salary Rate - 174 x Hourly Salary Rate
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Compensation Grid 7
Unit 7 AFSCME Technieal {cont.}
Serles C Ranges 42-77
Effective 07/01/96 - 06/30/97

Comp Code A B { 1] E F (] —H_ J ) K L M —A
Step 01 02 07, 04 05 T3 07 08 09 10 11 12 12 14
feries Range Range
o 6'0 HR 10.73 10,97 11.23 11.49 11.80 12.1% 2.54 12.87 13,22 13,60 14.00 14.38 14.81 15.26 60
YR 22,404 2.905 13,448 23,991 24.838 25,369 26 i84  26.873 27,603 28,397 29,232 30.025 30.923 31.863
c €1 HR 10.97 11.23 11.49 1l.80 12.15 12.54 12.87 12,22 13.60 14.00 14.38 14.81 15.26 15.71 (1
YR 22,905 23,48 22,99 24.638 29,369 26,184 26,873 27,603 28.397 29,232 30,025 30.923 31,863 32,802
[ 62 HR 11.23 11,49 1:.80 12.15 12,54 12.87 lJ.Zé 13.60 14,00 14,38 14.81 15.26 15.71 16.16 &2
YR 23,448 23,991 24,638 25,369 26,184 Z26.873 27.603 28,397 29,232 30,025 30,923 31.863 32.80¢ 33,742
[ €3 HR 11.49 11,80 12.1% 12.54 12.87 13,28 13.60 14,00 14,38 14.81 15.26 15,71 16,16 16,65 63
YR 23,991 24,638 25,369 25,184 26.873 27,603 28,3%7 29,232 30,025 30,923 31,863 32.802 33,742 34,765
C 64 HR 11.80 12.15 12.54 12.87 13,22 13.60 14.00 14.38 14.81 15,26 15.71 16.16 16, 8! 17.11 o4
YR 24,638 29,369 26,184 26.873 27,603 28,397 29,232 30,026 30,923 31,863 32,802 33.742 34.765 38,726
C 65 HR 12.15 12,54 12.87 13.22 13.60 14.00 14.38 14.81 15,26 15.71 16.16 16.65 17,11 17.62 65
YR 75,369 26,184 26,873 27,603 28,397 29,232 10,025 30.973 31,B63 32,802 33,742 34,765 35,726 36,791
C &6 HR 12.54 12.87 13,22 13.60 14.00 14,38 14.8]) 15,25 15.731 16.16 16.65 17.11 17.62 18.09 (17
YR 26,184 26,873 27,603 28,397 29.232 30,025 30,923 31,863 32,802 33,742 34,765 35,726 36,791 37012
4 67 HR 12.87 13.22 13.60 14.00 14.38 14,81 15.26 15.71 16,16 16,65 17.11 17.62 18.09 1861 &7
YR 26,873 27.603 28,397 29,232 30,025 30.923 31.B63 32.802 33.742. 34,765 35,72 36,791 37.772 38,458
s 68 HR 13.22 13.60 14.00 14.38 14.81 15. 26 15.71 16.16 16.65 17.11 17.62 18.09 18.61 19.13 68
YR 27,603 28.3%7 24,232 30.025 30,923 31,863 32,802 33.74¢ 34,765 35,726 36,791 37.77Z 38,858 39,942
C 6% HR 13.60 14.0¢ 14,38 ]4.3]7 15.26 15.71 16.16 1665 17,11 17.62 18.09 18.61 19.13 19.62 89
YR 28,397 29,232 30,025 30,923 31.B3 32,802 33,742 34,765 35,726 36,791 37,772 38,858 39,943 40 987
C 70 HR 14.00 14.38 14,81 15.26 15.71 15,16 16.65 17.11 17.62 18.09 18.61 1%.13 19.62 20.13 70
YR 29.232 30,025 20,923 31.863 3Z2.802 33,742 34,765 35,726 36,791 37,772 38,858 29,943 40,967 42,031
¢ 71 HR 14.38 14.81 15,26 15.71 16.16 16,65 17.11 17.62 18,08 18.61 19.13 19.62 20,13 20,65 71
YR 30,025 30.9%3 31,863 32,802 33,742 34,765 35,726 36.791 37,772 38,858 39,943 40.967 42,031 43,117
[ 72 HR 14.81 15.26 15.71 16.16 16.65 17.11 17.62 18.09 18.61 19,13 19.62 20.13 20.6% 21.16 7z
YR 30,923 31,861 32,802 33,742 34,765 35,726 36,791 37,772 38,858 39,943 40,967 42,031 43,117 34,182
C 73 HR 15.26 15.71 16.16 16,65 17.11 17.82 18.09 iB.61 19.13 19.62 20,13 20.65 2h.16 21,70 73
YR 31.B63 32,802 13,742 34,765 35,726 36,791 37,172 38,858 39,943 40,967 42,031 43,137 44,182 45,310
< 74 HR 15.71 16.16 16.65 17.11 17.62 13.09 18.61 19.13 19.62 20.13 20.65 21.16 2l.70 22.21 74
YR 32,802 33.742 34,765 35,726 36,791 37,772 18,858 39,943 40,967 42,031 43,117 44,182 45,310 46,374
C 75 HR 16.16 16.65 17.11 17,62 18.09 18.61 19.13 19.62 20.13 20,69 21,16 21.70 22,21 22.12 75
YR 33.742 34,765 35,726 36.791 37,772 38,858 19,943 40,957 42,031 43,117 44,182 45,310 46.374 47,439
{ 76 HR 16.65 17.11 17,62 18.0% 18,61 19.13 19.62 20,13 20.65 2k, 16 21,70 22.21 gz.72 23,22 76
YR 34,765 35,726 36,791 37,772 38,858 39,943 40,967 42,031 43,117 44,182 45,310 46,374 47,439 4B 483
< 77 HR 17.11 17.82 18,09 18.61 19.13 18,62 20.13 20,65 21.16 21.70 22.21 22.72 23.22 23,71 77
YR 35,726 36.731 37.772 38,858 19,943 40,967 42,031 43,117 44,182 45,316 46,374 47,439 48,483 49,506
Step 01 02 03 Q4 05 08 o7 OB 09 10 11 12 14 14
Conp Code A B C 1] E F I H 1 K] K L ] "]

HR - Hourly Salary Rate
{ Salary Rate (2,088 x Hourly Salary Rate)
ary Rate - 174 x Hourly Salsry Rate

YR - Yearl
Honthly Sa
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Compensation Grid 8
Unit 8 AFSCME Correttions Officers
Series C Ranges 01-03

Effective 07/01/96 - 06/30/97
Comp_Cade —A B (M 1] E E 1 H L ~ K R R
Steg 01 02 01 04 05 06 07 08 09 ~10 11 12
Series Range Range -
¢ 0l HR 11.3% 11,70 12.04 12.28 12.73 13.09 13.45 01
YR 23,699 24,430 25,140 25,849 28,580 27,332 28,084
C 0z HR 12,32 12,79 13.08 13.48 13.84 14.25 14.65 15.07 15.53 16.98 i6.45 16,92 0z
YR 25,724 26,518 27,311 28,104 28,898 29,754 30,583 31.466 32.427 - 33,366 34,348 35,329
[ 03 HR 14.18 14.63 15.08 15.53 15.98 16.4% 16.91 17.39 17.87 18,36 18.90 19, 44 03
YR 29.608 30,547  3].487 32,427 13,386 34,348 35,308 35,310 37,3]3 38,336 39,463 40,591
SLep, 01 02 13 04, 0s_. 06 n? 08 09 ~1a 2] —12
Comp Code A B C D E E & H I J .4 i

HR - Hourly Salary Rate
YR - Yaarly Salary Rate (Z,088 x Hourly Salary Rate)
Monthly Salary Rate - 174 x Hourly Salary Rate
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CLASSES AND SALARIES FOR JULY 1, 1993 THROUGH JUNE 38, 1957

Q7/D1/95 - 12/31/8%

01/01/96 - 06730734

07731796 - 06729797

Effactive 06/30/97% |

¢lass Barg Comp  Winimum Maximum | comp  Hinfmum  Maximem | Comp  Minimum  Haximum | Comp  Minimufi Haﬂ‘U
Code Clasg Title Grid Unit Code  Hourly Hourly Cade  Hourly Hourly | Code  Mourly  Hourly | Code  Hourly  Hour!
000001 ACCOUNT CLERK 3-4-6 206 61K 10.43  13.48  BlL 10.43 13.81 6I1L 10.69 14.16 61L 10.92 14,16
000632  ACCOUNT CLERK SENIQR 3-4-6 206 63K 10.90 14.27 BiL 10.90 14,67 83L 11.17 15.04 63L 11.46 16.04
000774  ACCOUNTING TECHNICIAN 7 207 64L 11.51 15.77 64H 11.51 16.24  64M 11.80 16.65 64M 12.15 16.865
000005  ADDRESSTHG MACHINE TECHNICTAN 3-4-8 206 60K 10.19  13.10 60L 10.19  13.46 60L 10.44 13.8Q 6L 10.69 13.80
001026  ADMINISTRATIVE SECRETARY 3-4.% 206 64K 11.18 14.67 641 i1.18 15.09 64L 11.46 15.47 4L 11.75 16.47
003290  ADMISSTONS CLERK 3-4-5 206 2:1.8 9.72 12.41 sBL 9.72 12.75 L1:1N 9.96 13.07 SeL 10.20 13.07
003225  AGRIC POTATO SAMPLER 3-4-§ 203 5OM 8.27 10.6% SO0M 8.27 10.90 SON 8.48 11.17 SON 8.68 11.17
000523  AGRIC TECHNICIAN 3-4-8 203 S4L 8.95 11.46 S4M 8.95 11,81 544 92.17 12.11 544 9.36 12.11
002474  AGRICULTURAL RESEARCKH TECH 7 7 64L 11.51 15.77 E4H 11.51 16.24 G4M 11.80 16,65 64H 12.15 16.65
002526  AIRFIELD FIRE FIGHTER 7 207 60K 10.47 13.66  &0L 10.47 14.03  &0L 10.73 14.38 60L 10,97 14.38
Q02604  AIRFIELD FIRE FIGHTER SENIOR 7 207 64K 11.51 i5.33 441 11.51 15.77 4L 11i.80 16.16 64L 12,15 16.16
001760  ANIMAL HEALTH TECHNICIAN ¥ 207 60L 10.47 14.03  60M 10.47 14.45  5QM 10.73 14.81 BN 10.97 14.81
000030  ARCHITECTURAL ORAFTING TECH 1 7 207 591 10.19 11.66 59M 10.19 14,03 59 10.44 14.38 G9M 10.73 14,38
000031 ARCHITECTURAL DRAFTING TECH 2 7 207 68L 12.90  17.45 [1:1] 12.99 18.16 684 13.22 18.61 66M 12.60 18.61
000032  ARCHITECTURAL DRAFTING TECH 3 7 207 73L 14.89 .20.15 7iM 14.88 20.64 7im 15.26 21.16 Tim 15.71 21.18
000631 AREA TERMINAL PRODUCE [NSPECTOR 7 207 BIL 12,56 17.19 G7TM 12.56 17.6% &M 12.87 18.09 &7H 13.22 18.09
002960  ARTS SCHOOL RESIDEMCE CCORD 3446 203 6aM 11.1B 15,50  B4N 11.18  15.91 64N 11.46 16,31 G4N 11.75 16.31
0DDBCS  ATHLETIC EQUTPMENT MANAGER 3-4-6 203 561 9.31 1z2.11 SEM 9.31 12.41 56M 9.54 12.72 56M 9.74 12.72
003297 AUDIO QUALITY TECHNICTAN 7 207 62L 10.56 14.89  62M 10.96 15,33 62M 11.23 15.71 62H 11.49 15.71
Q00969  AUDIO VISUAL AIDE 3-4-6 206 58K 9.72 12.4]1 58L 9.72 12.7% L1:1N 9.94 13.07 saL 10.20 13.07
000099  AUDIC VISUAL EDUC SPEC ? 207 1L 10.70 14.45  61M 10.70 14.89 61M 10.97 15.26 614 11.23 15.26
002035  AUDIO VISUAL TECHNICIAN 7 207 591 10.1%  13.66 S9M 10.19 14,03 594 10.44 14.38 59M 10.73 14,38
000103  AUTOKOBILE DRIVER 3-4-86 203 53L 8.50 11.18 LEL 8.80 11.46 53M 9.02 11.75 53K 9.17 11.75

*(ompensation c¢édes do not changs.

The second step becomes the minimum rate of pay.




okt

[ 07/01/95 - 12/31/8% | 01/701/%6 - 06/30/96 | $T/UL/96 - 06729797 Effective 06/30/97*
Class Barg Comp Minimum Maximum | Gomp  Minimum  Maximam | Comp  NInimum  WEXimum | Gomp  Minimum . Maximum
Code Class Title Grid nit Code  Hourly Hour 1y Code Hourly Houriy Cade Hourly Hourly Lode Hourly Hoprly

000109  AUTOMOBILE SERVICE ATTENMDANT 34444 203 s8L 9.13  11.81  s5m 9.13 12,11 55M 2.36 12.41 554 9.5¢ 12.41
000105  AUTOMOTIVE MECHANIC Z 202 89E 14.21 18,81  89F 14.21 16.38  89F 14.57 16.79 a9F 14.98  16.79
002100  AUTOMOTIVE MECHANIC LEAD 2 0z . 92ZE 15.46 17.22  9¢F 15.46 17.88  92F 15.85 18.33 92F 16.31 18.33
000929  AUTQHOTIVE PARTS TECHNICTAN 7 207 61L 10.70  14.45  &IM 16.70  14.89  61M 16.97  15.26 - 6IM 11,23 15.26
00010B  AUTOMOTIVE TECHNICIAN 2 202 B3E 12.07  13.40  83F 12,07 13.78  BIF 12.37 14,12 83F 12.61 14.12

002571 AVOCATIONAL CRAFT COORDINATOR 3-4-§ 204 67L 12,11 16,32 67K 12.11  16.79 67M 1z.41 17.21 §7H 12.72 17,21

000113 BAKER 3-4-6 203 B1L 10.43  13.81  61M 10,43 14,27 6IN 10.63  14.63 G1H 10.92 14.83
000114  BARBER H 207 54L 9.10 11.85 64N 9.10 12.23 54M 9.33  12.54 54M 9.52 12.54
000116  BEAUTY OPERATOR ? 207 S8L 9.95 132.27 58M 9.95 13.66 58M 10.20 14,00 58M 10.44  14.00
Q02555  BEHAVIOR MODIFICATION ASST 3-4-6 204 83L 10.50 14.87 63W 10.90 15.09 63M 11.17 15,47 63IM 11.46  i5.47
002450  BENEFIT RECCVERY SPEC 7 207 65L 11.85 15.24  BS5M 11.85 16,69 &M 12,15 17.11 6EM 12.54  17.11
003492  BEWEFIT RECOVERY TECH 7 207 62L 10,96  14.89  62M 10.96 15.33 624 11.23  15.71 62 11.43  15.71
000247  BINDERY WORKER 3-4-6 206 0K 10,13  13.10 6oL 10.19  13.46 60L 10.44  12.80 60L 10.69 137. B0
002402  BIKDERY WORKER SENIOR 3-4-6 206 2L 10.65 14.27 62 10.65 14.67 62H 10.92  15.04 62M 1117 15.04
000119  BLUEPRINTER 3-4-6 206 59K 9.95 12.7% 5L 9.95 13.10 59L 10.20  13.43 &L 10.44  13.8)
002877  BRAILLIST TECHWICIAN 7 207 E5L 11.85  15.24  65M 11.85 16.69 65M 12.15  17.11 65M 12.54 17.11
000128  BRIDGE WORKER H 202 9oL 14,61 16.38  90F 14.61 16.87 90F 14.98  17.29 90F 15.40 17.29
002214  BUILDING MAINTERANCE COORD 24 202 404 14.88  1%.14 40K 14.88 19.62 40K 15.25  20.11 40K 15.71 20,11
002270  BULLDING MAINTENANCE LEAD WRKR 2 202 52t 15.46 17.33  g2F 15.46 17.88  9iF 15.85 18,33 9zF 1631 18,33
Q02238  BUILDING SERVICES LEAD 3-4-6 201 0L 16.1%  13.46 &0m 16.19 13,81  60M 10.44  i4.16 BUH‘ 10.69 14.16
000135 BUILDING UTILITIES MECHANIC 7 2 202 S0E 14,61 18.38 3OF 14.61 16.87 90F 14.98 17.28 $OF 15.40 17.29
001326 BUILDINGS & GROUNDS WORKER 3-4-6 203 561 9.31  12.11 S6M 9.31 12.41 5&M 9.54 12.72 S6M 9.74  12.72
001394  BUYER AIDE 3-5-6 206 63K 10.9¢  14.27 3L 10.90  14.67  63L 11.17 15,04 63L 11.46 15.04
001858  BUYER ASSISTANT . 3-4-B 206 ﬁﬂK. 10.1¢  13.10  60L 10,19  13.46 0L 10.44  13.80 60L 10.69 13.80
Q00142 CABIRET MAKER 2 i 202 90E 14.61  16.38  90F 14.61 16.87 SOF 14.98  17.29 90F 15.40 17.:28
003458  CAMPUS SECURITY OFFICER 3-4-6 203°  66L 11.81 15.91 66M 11.81 16.32 66M 2.1} 16.73 6EM 12.41  16.7)

*Ccmpensation codes do not change, The second step becomes the minimum rate of pay.



L

07/01/95 - 12/31/95

01701796 - 06/30/5§

©7/01/96 - 08429/97

Effective 06/30/

Class Barg Comp Minfmum MaxiMum Lomp Minimum  Maximus Comp  Minimum  Maximum Comp  Minimum Haximum
Code Class Title Grid Unit Code  Hourly Hourly {ode hauriy Houriy Cade Hourly Hourly Code Hourly Hourty
001661  CAPITOL COMMUNICATIONS ASST 3-4-8 08 BIX 10.43  13.46 6IL 10.43  13.81 BlL 10.69 14.16 &1L 10.92 14.16
000146  CARPEMTER 2 202 B0E 14.61 16.38 90F 14.61  16.87  90F 14.98 17.29 90F 15.40  17.29
002101 CARPENTER LEAD H 202 92ZE 15.~!§: 17.33 9z 15.46 17,88  92F 15.85 18,12 92F 16.31 18.33
000148 CASHIER 3-4-8 206 64K 11.18 B ld:é? BaL 11.18  15.08  64L 11.46 15.47 6aL 11.75 15.47
000152  CEREAL CHEMIST ? 207 65L 11.85 16.24 65M © 11.8% 16.6%  65M 12,15 17.11 G5H 12.54  17.11
002560  CERTIFIED GCCUP THERAPY ASST 1 3-4-§ 204 B3L 10.50 14.67 &3M 10.90  15.09  43M 11,17 15.47 &34 11.46 15.47
002561  CERTIFIED CCCUP THERAPY ASST 2 3-4-8 204 66L 11,81 15.91  B5M 11.81 16,32 66N 12,11 18.73 6N 12,41 16.73
000212 CHEWICAL DEPEND COUNSELOR 346 204 63K 10.9¢ 14,27 63L 10.90 14,67 63L 11.17  15.04 63L il.46 15.04
001027  CHEMICAL DEPERD COUNSELOR SR 3-4-6 204 EEK 11.81 15.50  66L 11.81 15.91 66L 12.11  16.31 ° 6BL 12.41  16.31
002556  CHEMICAL DEPEND PROGRAM ASST 3-4-6 204 BIL 10.90 14,67  63M 10.90  i5.09  &3M 11.17 15,47 630 11.46  15.47
000158  CHEMIST AIDE H 207 S7L g.70  12.90 57M §.70  1:.27 5N 9.34  13.80 5TM 10.20  13.60
002339  CHILD CARE CEWTER AIDE 3-4-6 203 5BK 9.7z 12.41  S5BL 9.72 12.75 s8L %.96 13.07 saL 10.20 13.07
002593 CHILD CARE CEWTER ASSISTANT 7 07 59K 10,19 11.27  &9L 10.19  13.66 59L 10.44  14.00 S9L 10.73 14,00
002592  CHLLD CARE CENTER COORD 1 7 207 66K 12.23  16.24  é6L 12.23  16.6%  BEL 12.5¢ 17.11 1118 12.87 17;.11
002582  CHILD CARE CEKTER COORD 2 ? 207 [1:18 12,90 17.65 6BM 12.90 18,16  $6M 13.22  18.81 48M 13.60 18.61
000176  CLERK 1 3-4-6 208 56K 9.31 11.81 S6L 9.31 12.11 56L $.54  12.41 5L 9.74 12.41
000177  CLERK 2 3-4-6 208 SBK 9.7z 12.41 56L 9.72 12,75 58L 9.96 13,07 53l 10.20  13.407
001928 CLERK 23 3-4-8 206 81K 10,43 13.46  61L 10.43  13.81  6lL 10.69 14,16 &1L 10.92 14.14
Q00642  CLERK 4 3-4-6 206 63K 10,90 14.37  63L 10.90 14,67 6L 11.17  15.04 6L 11.46 15,04
00017%  CLEAK STENOGRAPHER 1 3-446 206 56K 9.31 11.81 356L 9.31 1211 S6L 9.54 12.41 S6L §.74  12.4]
000981  CLERK STEROGRAPHER 2 3-4-6 206 58K 9.72 l2.41 5BL $.72 12.75 &AL 9.96 13.07 S8L 10.20 13.07
002030  CLERK STEMDGRAPHER 3 2-4-6 206 81K 10.43  13.45  6lb 10.43 13,81 61L 10.69 14.1§ (318 10.92  14.16
000665  CLERK STENOGRAPHER 4 3-4-6 206 E3K 10.50 14,27 63l 10,90 14.867  63L 11.17  15.04 63L 11.46 15.04
000180 CLERK TYPIST 1 3446 206 56K 9.31  11.81 S6L 9.21  12.11  s6L 9.54 12.41 S6L 8.74 12,41
000980  CLERK TYP[$T 2 3-4-6 206 58K 9.72 12.41 58L 9.72 12.75 SBL 9.96 13.07 S8L 10.20 13.07
001929 CLERK TYPIST 3 3-4-6 206 B1K 10.43  13.46 BIL 10.43 13,81 61t 10.69 14.16 S1L 1.92  14.16

+Compensation codes do not change.

The second step becomes the minimum rate of pay.



*Compensation codes do nat change.

The second step becemes the minimum rate of pay.

[ Prrol/es - 12731795 |  01/00796 - 06/30796 |  07/01/96 - 06729797 | Effective 06730797+ ]
Class Barg Comp  Minimum Haximum | Comp  MWinimum  Maximum ] Camp  Hin{mum numuml Comp  Minimum ﬂnﬂmum]
Code Class Title Grid Unit Code  Hourly Kourly | Code  Wourly Hourly | Code  Mourly  Houriy | Cade  Hourly  Hourly
000666  CLERK TYPIST 4 3-4-6 206 B3R 10.20 14.27  63L 10.90 14,67 63L 11.17 15.04 63L 11.46 15.04
001602  CGLLEGE BOOKSTGRE COORD 3-4-5 206 (313 10.43 13.46 &1L 10.43  13.81 6IL 10.6% 14.16 BlL 10.92 14.16
003455  COLLEGE BOOKSTORE COORD SR 3-4-6 206 68L 12.41 16.79  68M 12.41 17.24 ©6BM 12.7¢  17.87 5BM 13.07 17.67
000181  COLLEGE CASHIER 3-4-5 206 2K 10.65 13.81 &2L 10.65 14.27  &2L 10.92 14.82 62L 11.17 14.63
000865  COLLEGE LARDRATORY ASSISTANT 1 7 207 60L 10.47 14.03  60M 10.47 14,45 60M 10.73  14.81 604 10.97 14.81
002632  COLLEGE LABDRATORY ASSISTAKT 2 7 207 62L 10.95 14.89 62M 10.96 15.33  B2M 11.23  15.71 628 11.49 15.71
002401 CONSUMER AIDE SENICR 3-4-5 206 67K 12,11 15.91 67L 12.11 16.32  67L 12.41 16.73 670 i2.72  16.73
003112  CONTROL CENTER CLERK 3-4-6 206 60K 10.19 13,10 60L 10,19 13.46  &0L 10.44  13.80 0L 10.63 13.80
060197 COOK 3-4-6 203 60L 10.19 13.46  6OM 10.19  13.81 6OM 10.44  14.16 G0M 10.69  14.16
Q00182 COOK CODRDINATOR 3-4-§ 263 &2L 10.65 14.27  62W 10.65 14.67  62M 10.92 15.04 62M 11.17 15.04
003437  CORR CANIHE QFFICER 8 208 03K 13.83 18.44  03L 13.83 18.97 Q3L 14,18 19.44 QiL 14.63 19.44
N 002188  CORR CHIEF COOK 3-4-5 203 664 11.81 16,32 66N 11.81 16.79 66N 12.11 17.21 66N 12.41 17.21
] 003400 CORR MNFCTRHG SPEC-AUTO BODY 2 202 93E 15.91 17.88 93F 15.91 18.39  33F 16.31 18.85 93F 16.79  18.85
(03060  CORR MNFCTRNG SPEC-AUTO TECM 2 202 93E 15.91 17.88  93F 16.91 18.32  93F 16.31 18.85 93F 16.73 18.85
003054  CORR MHFCTRHG SPEC-ENGR & DRAFT 2 202 95E 16.87 18.97  95F 156.57 19.54  95F 17.29  20.03 95F 17.76  Z0.03
003057  CDRR MNFCTRNG SPEC-GRAPHICS 2 202 93E 15.91 17.88  93F 15.31 18.38 93F 16.31 18.85 93F 16.79  18.85
003083 CORR MNFCTRNG SPEC-LIC PLANT 2 202 91E 15.02  16.87 9IF 15,02 17.33 9IF 15.40  17.76 91F 15.85 17.7%
003062  CORR MHFCTRNG SPEC-LIGHT ASSEMR 2 202 91E 15.02 16.87  91F 15.02 17,33 91F 15.40  17.76 91F 15.86  17.76
003056  CORR MNFCTRHG SP‘EC'LIGHT HANUF 2 202 93E 15.91 17.88  93F 15,91  18.39 33F 16.31 18.85 93F 16.7% 18.85
003058 CORR MNFLTRNG SPEC-MECHAMICAL 2 202 93E 15.51 17.88  93F 15.91 18.39  93F 16.31 18.85% 93F l‘E.?Q 1B.8B5
003287  CORR MNFCTRNG SPEC-SALES & SERY 2 202 95EF 16.87 18.97  95F 16.87 19.%4  95F 17.2%  20.03 95F 17.76 20.03
003055  CORR MNFCTRNG SPEC-TOOL & JIE 2 202 a5k 16.87 18.97  95F 16.87 19.54  §5F 17.29 20.03 95F 17.76 20.03
0020661 CORR MNFCTRNG SPEC-TRNSPEWARE 2 202 91E. 15.02 16.87 91F 15,02 17.33 9IF 15.40  17.76 91F 15.85 17.76
003396  CORR MNFCTRNG SPEC-UPHOLSTERY 2 202 93E 15.91 17.88  93F 15.91 18.39  93F 16,31 18.8% 93F 16.73 14.85
003397 CORR MNFCTRNG SPEC-W0OD 2 202 93F 15.51 17.88  93fF 15.91 18.39  49af 16.31 18.85 93F 16.79 . 18.85
001085 CORRECTIDNS OFFICER 1 8 208 D1F 11.07 12.77 DG 11.07  13.12 016 11.35  13.45 016 11.70 13.45



[ o7/01/95 - 12731785 | 0I/0U/96 - U6/30/96 |  07/01/9b - 06/29/87 |  Effective 06/30/97% |
tlass Barg rtumn Wininum Maximum | Comp  Hinimgm Waximum | Comp  Minimum Haxfmum | Comp  Minimum  Haximum
tode Class Title Grid Unit Code  Hourly  Hourly | Code  Hourly  Mourly | Code  Hourly  Hourly | Code  Hourly  Hourly
001086  CORRECTIONS OFFICER 2 B 208 02K 12.02 16.05 OZL 12.02 16.5] 0zL 12.32 16.92 02L 12.70 i6.92
00171%  CORRECTIDNS OFFICER 3 8 208 D3k 13.82 18.44 DAL 13.83 18.97 03L 14.18 19.44 3L ) 14,63 19.44
003192 CORR FARENT EQUCATION CCORD 7 o7 64K 11.51  15.33 G4L i1.51 15.77 64L 11.80 ' 16.16 BaL 1Z.15  16.16
00262%  CORR TEACHTNG ASSISTANT 7 207 61L 10.70 14,43 6LM 10.70 14.89 61M 10.97 15.26 61M 11.23  15.26
001990 DATRY REGULATORY SPECIALIST 1 7 207 ElL- 10.70 14.45 HIM 10.70  14.8% 1M 19.97 15.26 61M 11.23 15.26
001991 CBAIRY REGULATORY SPECIALIST 2 7 207 7L 12.56 17.12 67M 12.56 17.65 68M 13.82 18.61 68M 13.60 18.61
000402 DATA ENTRY OFERATOR 3-4-6 206 37K §.50 12.11 571 9.50 12.41 570 9.74 12.72 57L 9.96 12.72
001465 DATA ENTRY QPERATCR LEAD 3-4-6 206 62K 10.65 13.81 B2L 10.65 14.27 GEL 10.92 -14.63 621 11.17 14.63
001384 DATA ENTRY OPERATGR SENIGR 3-4-6 206 53K 2.95 12.75 59L 9.95 13.10 55L 10.20  13.43 5SL 10.44 13.43
002303 DATA PROCESSING COORDINATOR 1 3-4-6 206 (113 11.81 15.%0 65L 11.01 15.91 BEL 12.11 16.31 6L 12.41 16.31
0o2za0 DATA PROCESSTNG COORDINATOR 2 3-4-6 206 0L 13.10 17.68 70M 13.10 18.16 104 13.43  18.61 708 13.80 18.61
000224 DELIVERY VAN DRIVER 3-4-6 203 59L 9.95 13.10 594 9.35 13.46 694 10.20 13.80 59M 10.44 13.80
000225  DENTAL ASSISTANT 7 207 S6L 9.49 12.56° 56M 9.49 12.90 S6M 9.73 13.22 56M 9.94 13.22
001623 DENTAL ASSISTAKT REGISTERED 7 207 61k 10,70  14.45 61M 10.7¢ 14.89 61M 10.57 15.26 [a1] 11.23  15.26
ooozzy DENTAL HYGIEWIST 7 . 207 7L 14.02 19.14 7TIM 14,00 19,64  T7IM 14.38 20.12 TIN 14.81 20,13
000233 DICTAPHONE OPERATCR 3-4-6 206 59K 9.95 12.75 59L 2.95 13.10 59L 10.20 13.42 5aL 10.44 13.43
003489 DIETARY TECHHICIAN 7 207 -SAL 11.51 15.77 84M 11.51 16.24 G4M 11.80 16.65 64M 12.1% 16.65
ooosoo DINING HALL COORDINATOR 3-4-6 203 60L 15.19 13.48 60M 10.19 13.81 6OM 10.44 14,16 6OM ‘10.69 14.16
002646 DRIVER IMPROVEMENT SPEC 7 207 6]"L 12.56 17.19 B7M 12.56 17.85 67H 12.87 18.09 6TM 13.22 18.09
001025 DRIVER TRAINIHG COORDINATOR 7 207 67H 12.56 17 .65 67N 12.56 18.16 67N 12.87 18.861 [21.] 1."!.22 18.61
001472 p¥S AIDE 3-4-6 206 61K 10.43  13.4% 61L 10.43 13.81 B1L 10.69 14.16 BIL . 10.92 14.16
002663 D¥S EXAM & INSP SPEC 7 207 624 10.96 14.83 62H 10.96 15.33 62H 11.23 15.71 62M 11.49 15.71
000242 D¥S EXAM & INSF SPEC SR 7 207 a5L 11.83% 16.24 65H 11.85 16.69 65M 12,15 17.11 65M 12.54 17.11
002986 D¥S EXAM & THSP SPEC (TRAINEE) 7 207 60L 10.47 14,03  &OM 10.47 14.45 £0M 14.73 14.81 60N 10.97 14 .81
000245 D¥5 EXAMINING SPECIALIST 7 207 0L 10.47 14.03  6CM 10.47 14.45 &0M 10.73 14,81 60M 10.97 14.81
001082 ECON SEC TECHWICIAN 1 3-4-6 206 G1K 10.43 13.46  61L 10.43  11.81 61l 10.69 14.186 B1L 10.92 14.14

*Compensation codes do net change.

The second siep becomes the minimum rate of pay.




*Compensatton codes do nst change. The second step becomes the minimum rate of pay.

| QF/DL/95 - 18/31/95 | 01/01/96 - 06/30/56 | 07/01/96 - 06/29/97 | Effective 06/30/87% ]
Cobe__ Class Tioie “Gria Uari | Coms et beurly | code wourty urly | Cods iy meurs | toge ety meurry
000792  ECON SEC TECHWICIAN 2 3-4-§ 206 63K 10.9¢  14.27 B3L 10,90 14.67 63L 11.17  15.4 63L 11.46 15.04
000793  ECON SEC TECHHICIAN 3 3-4-5 206 65K 11.46  15.09  65L 11.46 15.50 B5L 11.75  15.89 65L 1z.11  15.89
002777  EDP HELP DESK SPECIALIST 7 207 B6L 12.23  16.69  EBEM 12,23 17.19  6EM 12.54  17.82 66M 12.87 17.62
002584  EDP QPERATIONS ASSISTANT 3-4-6 206 61K 10.43  13.46  81L 1043 13.81  &IL 10.69 14,16 61L 10.92  14.18
003072  EDP QPERATIONS ASSISTANT SR 3-4-6 206 64K 11.18 1467 641 11.18  15.09  64L 11.46 15.47 64l 11.75  15.47
002107  EDP DPERATIONS SPECIALIST ? 207 . 63L 11.21 16,33 43M 11.21  15.77 &3M 11.49 16.16 63N 11.80  16.16
002268  EDP QPERATIONS TEGHNICAL SFEC 7 207 E5M 13.27  18.66 69N -13.27  18.14 9N 13.60 19.82 9N 14.00 19.62
000885  EDP OPERATIONS. TECHNICIAN 1 7 207 S8l 9.95 13.27 58M 9.95 13.66 5EM 10.20  14.00 56K 10.44  14.00
DO0BBE  EDP QFERATIONS TECHRICIAN 2 7 207 1L 10.70 14.45 61M 10.70  14.88 _ BIM 10.37  15.26 G61M 11.23  15.26
001350 EDP QPERATIONS TECHNICIAM 3 7 207 3L 1:.21  15.33  63M 11.21 15.77 63M 11.48  16.16 63M 11.80 16.16
00318%  ELECTRICAL/ELECTRONICS SPEC H 202 93E 15.91 17.88 93F 15.91 18.39 93F 16.31 18.85 93F 16.79  18.8%
000265  ELECTRICIAN z 202 90E 14.61 16.38  90F 14.61 16.87 90F 14.98 17.%9 90F 15.40  17.29
® 002108  ELECTRICIAN LEAD 2 202 93E 15.81 17.88  93F 15.91  18.3%  93F 16.31  18.8% 9IF 16.79  18.85
003452  ELECTRICIAN MASTER OF RECORD 2 202 92E 15.46 17.33  92F 15.46 17.88 92F 16.85  18.23 92F 16.31 18.33
003222  ELECTRONIC PARTS TECHNICIAN 7 207 61L 10.70  14.45  6iM 10.70 1489 61M 10.97  15.26 614 11.22  15.26
000270  ELECTRONICS TECHMICIAN 7 207 651 11.85 16.24  65M 11.85  16.69 654 12.15 17.11 A5M 12.54  17.11
000938  ELECTRONICS TECHHICIAN SENICR 7 207 67L 12.56 17.19 &7M 12.56 17.65 M 12.87  18.09 LTL) 13.22  18.09
03188  EMERGENCY MGMT CENTER DUTY OFF 3-4-5 206 61K 10.43  13.46 611 10.43  13.81  61L 10.6% 14.16 &1L 10.92  14.16
Q00286  EWGINEERING AIDE 7 207 60L 10.47 14,03 60M 10.47  14.45 EOM 10.73  14.81 GOM 1097 14.81
001062  ENGINEERING AIDE INTER ? 207 64L 11.51  15.77 64M 11.51  16.24  64M 11.80  16.6% E4M 12.1% 16.65
000644  ENGINEERING AIDE SENIOR 7 207 69t 13.27  18.16 69 13.27  18.66  69M 13,60 19.12 69M 14,00 19.13
000242 EXECUTIVE.I 3-4-6 208 67K 12.11 1591 &JL 12.11 16.32 67L 12.41 16.73 67L 12.72  16.73
000293 EXECUTIVE 2 3-4-8 206 7oL 13,10 17.68  JOM 13.10 18.16 70M 13.43  18.61 Jam 13.80  18.61
001917  EXHIBIT SPECIALIST 7. 207 GIH 13.27 1B.66 69N 13.27  19.14 69N 13.60 19.42 L] 14,00 19.62
001673 FINANCIAL AIDS ASSTSTANT 3-4-5 206 63K 10.90 14.27 3L 10.90  14.67 63L 11.17  15.04 63L 11.46 15.04
Q00301 FINGERPRINT TECHNICIAN 3-4-6 206 64K 11.18 14.67 &4L 11.18  15.09  &4L 11.46  15.47 AL 11.75 15.47



*“Compensation cedes do not change.

The serond step becomes the minimum rate of pay.

07701795 - 12/31/95 q1/01/96 - 06/30/96 | U701/96 - 06723757 L Effective 06730797 |
Class Barg Comp  Minloym  Maximhm | Cemp  Minimam  Maximum | Comp Ninimum  Maximum | Comp  Minimum  Mzximum
Code Class Title arid Unit Code  Hourly Kourly Code Hourly Hourly Code Hourly Hourly Cade  Houriy Hourly
002615  FIRST AID SERYICES ASSISTART 3-4-6 203 6L §.31 12.11  56M §.31 12.41 S6M 9.54 12.72 LG 9.74 12.72
000305  FOOD SERVICE WORKER 3-4-6 203 S5L 9.12 11.81  55M 9.13 12.11 564 9.36 1g.41 55N 9.54 12.41
002353  FORENSIC ARTIST 7 207 66L 1z.22 16.69  B5M 12.23  17.19  66M 12.54 i7.62 GGN 12.87 17.62
003104  FORERSIC EVIDENCE SPEC 3-4-6 206 65K 11.46 15.09 650 11.48 15.50  &5L 11.7% 15.89 5L 12.11 15.89
Q0Z753  FOUHDATION FIELD CREW CHIEF 4 202 Brda 16.45 17,33 92F 15.46 17.88  42F }5»85 18.33 92F 16.31 18.33
001725  GENERAL MAINTENANCE WORKER 3A 203 121 8.80  12.36 1ik 8.80 12.69 124 9.02 13.01 12K 9.17 13.01
Q01728 GEWERAL MAINTENANCE WORKER LEAD  3A 203 16E 11.46 12.65  16F 11.4§ 13.05  16F 11.73 13.38 16F 1z.01 13.38
001357  GEHERAL REPAIR WORKER H 202 -1 3 13.40 15.02  B7F 13.40 15.46 &7F 13.74 15.85 a7F 14.12 15.85
001803  GIFT SHOP CLERK 3-4-6 208 57K 9.50 12’. 11 &7L 9.50 12.4]1 571 9.74 i2.72 S7L 9.96 12.72
DOD3L6  GRATN ENSPECTQR 1 7 207 64L 11,51 ']:5.‘.'7 H4M 11.51 16.24 64N 11.80 16.65 64H 12.15 16.65
Q00317 GRAIN TNSPECTOR 2 ? 207 651 11.85 16.24  65M 11,85 16.69  65M 12.15 17.11 55H 12.54 17.11
N 004318 BRA‘IN LABORATQRY AIDE 1 7 207 a6l 9.2 1z.23 G55M 9,89 12.56 55M 9.52 12.87  ssM e.13 12.87
& 000319 GRAIN LABORATORY AIDE 2 ? 207 GbL 10.47 14.02  60M 10.47 14.45 6OM 10.73 14.81 6OM 10.57 14.81
000321  GRAIN SAMPLER 1 ? 207 62L 10.96 14.8% 62M 10.95 . 15.33 &2M 11.22 15.71 62M 11.49 15.71
000322  GRAIN SAMPLER 2 7 207 B4L 11.51 15.77  6an 11.51 16.24 64M 11.80 16.65 64N 12.15 16.65
001464  GRAPHIC ARTS CAMERA OPERATOR 3-4-p 206 B1K 10.43 13.45 B1L 10.43 13.81 6LL 10.69 14.16 EIL 10.92 14.14
000753 GRAPHIC ARTS SRECLALIST ? 207 BEM 12.23  17.13 66N 12.23 17.6% 66N 12.54 18.09 65N 12.8?. 18.0%
002220  GROUNDS & ROAQS MNTC COORD 3-4-6 202 BAL 11.18 15.0% 64M 11.18  15.50  64M 11.48 16.89 644 11.75 ' 15.89
000328  GROUNDSKEEPER 3-4-6 202 S6M 2.31 12.41 56N 9.31 12.75 584 9.56 13.80 58N 10.20 13.80
© 001599 GROUNDSKEEPER INTER 31-4-6 203 58M 9.72 13,10 58N 9.72 13.46 60N 1044 14.63 (2] 10.63 14.63
000329  GROUNDSKEEPER SEWIOR 3-4-6 202 61H 10.43 14.27 61N 10.43  14.67 63N 11.17 15.89 63K 11.48 15.89
001999  HAZARDOUS MATERIALS SPECIALIST ? 207 67L 12.56  17.1% &7M 12.56 17.65 67M 12.87 18.09 67H 13.22 18.09
003467 HEALTH. CARE CLAIMS EXAMINER 3-4-6 208 63K 10.90 14,27 63l 10.90 14.87 63t 11.17 15.04 63L L1.4§ 15:04
003468  HEALTH CARE CLAIMS SPECIALIST 7 207 B5L 11.85 16.24  65M 11.85 16.69  65M 12.15 17.11 65M 12.54 17.11
Q01355  HEALTH PROGRAM AIDE 3-4-% 208 B3K 10,90 14.27  63L 10.90 14,67  B3L 11.17 15.04 LI i1.46 15.04
060104  HEAYY EQUIPMENT FIELD MECHANIC 2 202 42E 15.4% 17.33  92F 15.46 17.88  92F 15.85 18.33 92F 16.31 18.33



*Compensation codes do not change. The second step becomes the minimum rate of pay.

{ 07701735 - 12731795 | 01401796 - 06/30/95 ] a2/01/86 - 06429797 I Effective 06730797+ ]
Clase Bery Comp  MWinimum  Maximum Comp Mininbm  Mazioum Comp Hinimum  Ha2ximum Comp  Hinfmum Haﬂmum—f
Code Llass Title Grig Unit Code  Hourly Hourly Code Hourly Hourly Code Hourly Hourly Code Hourly Hourly
000927 HEAVY EGUIPMENT MECHANEC 2z 2q2 91k 15.02 16.87 91F 15.02 17.33 9§1F 15.40 17.75 91F 15.85 17.76
000344  HEAVY EGUIPMENT GPERATOR z 2qz 90E 14.61 16.38  30F 14.61 16.87  90F 14,98 17.79 90F 15.40 17.29
001561  HEAVY EQUIPMENT SRVL ATTENDANT 2 202 82E 11.82  13.03 82F 11.82  13.40 82F 1z.12 1378 82F 12.37 13,74
003232 HIGHWAY HELPER 4 202 86E 13.03  14.61 86F 13.03 15,02 B6F 13.36  15.40 86F 13.74 15,40
003233  HIGHWAY HELPER SR z 202 87E 13.40 15,02 BF  13.40 15.456 @7F 13.74  15.85 arF 14.12  15.B5%
000356  HIGHWAY MATATENANCE WORKER- 24 202 306 12.30  14.61 30H 12.30 15.02 30H 12.51  15.40 30H 12.97 15.40
000358  HIGHWAY SIGNAL TECHHICIAN 2 z02 93E 15.91 17.88 93F 15.91  19.39  93F 16.31 18.85 §3F 16.7%  18.85
000361  HIGHWAY TECHNICIAN 7 207 59L 0.13  13.66 59M 10.19  14.03 59M 10.44  14.38 59M 10.73  14.38
001064 HIGHWAY TECHNICIAN INTER 7 207 GaL 11.51 ]5‘.77 &4 11.51 16.2¢ &4M 11.80 16.55 64M 12.15 16.6%
000646 HIGHNAY TECHNICIAN SEWIOR 7 207 G9L 13.27  18.16 69 13.27 18.66 69M 13.60 18.13 69M 14.00 19.13
0008 HOCKEY RINK ICE MAKER 3-4-6 202 61K 10.43  13.46 6IL 10.43  13.81 &It 10.69  14.16 S1L 10.92 14.16
- 000270  HOSPITAL SERVICES ASSISTANT 3-4-6 204 58K 9.72 12.41 s8L 9.72  12.735  568L 9.96 13.07 saL 10.20 13.97
> 001893  HOUSING PROGRAM TECHNITIAN 3-4-6 206 63K 10.90  14.27  &3L 10.20 14.67 63L 11.17  15.04 63L 11.46  15.04
001596  HUMAN RIGHTS AIDE 2-4-6 206 63K 10.90 14.27 &3L 10.30  14.67  63L 1117 15.04 63L 11.46  15.04
001562  HUMAN SERVICES SPECTALIST 3-4-6 204 D] 10.19 14,27 600 10.19 14.67 600 10.44 15,04 600 16.69  15.04
001564  HUMAN SERVICES TECHNICIAN “an 204 250 8.95 13.81 25P B.95 14.27  25P 89.17  14.863, 26F 317 14.63
DD1555  INSERTING MACKINE UPERATOI‘E 3-4-8 206 L1 10.13  13.i0 60 10.19 13,46 60L 10.44 13.80 60L i6.69  13.80
001556  INSERTING MACHINE OPERATOR LEAD 3-4-8 706 62K 10.65 13.81  62L 10.65  14.27 620 10.92  14.43 420 11.17  14.523
002216  INSTITUTION MHTC LEAD WORKER 2 202 92E 15.46 17,33 92F 15.46 17.88 92F 15.85  18.33 92F 16.31 18.23
002111 INSTRUCTIDNAL COMMUMIC. SPEC 7 207 7zL 14,45 13.64 72M 14.45 20.15 72 14.81  20.85 T2 15.26  20.45
001011  INSTRUCTIGHAL COMMUNIC TECH ? 207 63L 11.21  15.33 63M 11.21 1577 63M 11.49  16.16 63M 11.80 16.16
001846  INTERPRETIVE GUIDE 3-4-6 202 61K 10.43. 13.46  61L 10.42  13.B1  6IL 10.69 14.1s6 218 10.92  14.16
001845  INTERPRETIVE WATURALIST AIDE T 207 BIK 10.70 14,03 &IL 1070 14.45 &1L 10.97  14.81 61L 11.23 1441
002120  INVENTORY CONTROLLER 3-4-5 206 EEL 1.1 15,91  66M 11.81  16.32 66M 12.11  1e.72 66M 12.41 16.73
003355  TRRRB FACILITIES MAINT LEADWKR z 202 492f 15.46 17.33  92F 15.46 17.88  92F 15.85 -18.23 52F 6.1 18.13
Q03120 IRRRE FACILITIES RESOURCE WKR 3-4-6 203 G3IL 1050 14.67 B3M 10.90  15.03  431M 11.17  15.47 LxL 11.46  15.47



*Compensation codes do not change.

The second step becomes the minfmum rate of pay.

[ or/pis9s - 1e/31/96 ] 01701796 - 06/30/96 |  U7/01/96 - 08/¢9/97 |  Effective 06/30797% |
Class Barg Tonp Ninimum Haximum | Comp  Rinimum  Maximum | Comp  Minimum HMa¢imum | Comp Hinimum Maximum
Code Class Titla Grid Unit Code  Hourly  Mourly | Cede  Mourly  Hourly | Code Hourly Hourly | Code Kourly  Hourly
001507 LABORATORY ATTENDANT 1 3-4-5 203 LLIN 8.95 11.46 54M 8.95 11.81 S4M 9.17 12.11 S4M 9.36 12.11
001508  LABORATORY ATTERDANT 2 3-4-6 203 55L 9.12 11.81 55M 9.13 12.11 55M 9.36 12.41 S5M 9.54 12.41
Q00414 LABGRER-GEHERAL 3A 203 106G 9.54 11.75 10H 9.54 12.9% 100 9.78 12.35 10H 10.02 12.35
000415  LABCRER-TRADES % EQUIPMENT 2 202 86E 13.02 14.61 B&F 13.03 15.02 B&F 13.36 15.40 B&F 13.74 15.40
000422 LAUNDRY CGORDINATOR 3-4-6 203 BaL 11.18 15.09 64M 11.18  15.50 (21 11.46 15.89 GaM 11.7% 15.89
004zl LAUNDRY WORKER 3-4-6 203 57L 9.50 12.41 5M 9.50 12.75% 57k 9.74 13.07 57M 5.96 13.07
000421 LAW COMPLIANCE REPRESENTATIVE 1 7 207 5BL 9.95 13.27 584 8.95 13.66 SBM 10.20 14.00 58M 10.44 14.00
000424 LAW COMPLIANCE REPRESENTATIVE 2 7 207 63L 11.21. 15.33  63M 11.21 15.77 634 11.49 16.16 63M 11.80 16.16
000427 LEGAL SECRETARY 3-4-6 206 63K 10.%0 14.27 63L 10.90 14,67 63L 11.17 15.04 63L 11.486 15.04
001542  LEGAL SECRETARY SENWIOR 3-4-5 206 66K .81 15.50  66L 11.81 15.91 66L 12.11 16.31 B6L 12.41 16.31
001541 LEGAL TECHNICIAN 7 207 B1L 10.70 14.45 BIM 10.70 14.89 61N 10.97 15. 26 6IM 11.23 15.26
N 000308  LIBRARY TECHNICIAN 7 207 a1L 10,79 14.45 61N 10.70 14.89 61N 10.97 15.26 61N 11.23 15.26
000230 LICENSED PRACTICAL NURSE 1 3-4-6 204 64K 11.18 14.67 B4l 11.18 15.0% B4L 11.46 15.47 4L 11.75 15.47
D0165%  LICENSED PRACTICAL NURSE 2 3-4-6 204 66K 11.81 15.50 66L 11.81 15.91 118 12.11 16.31 66L 12.41 16.31
000431 LIFE GUARD 3-4-6 203 500 B.27 10.43 50M 8.27 10.65 50M B.48 10.92 50M 8.68 10.92
001074 LIOUGR CONTROL INYEST $PECTAL 7 207 66L 12.23 16.59 66M iz.23 17.19 GEM 12.54 17.62 66M 12.87 17.62
000434 LIVESTOCK WEIGHER 1 3-4-6 203 60L 10.19 13.46 60M 10.19 13.81 BOM 10,44 14.16 6OM 10.69 14.16
000435  LTVESTOCK WEIGHER 2 3-4-6 203 62l 10.65 14.27 62M 10.65 14.67 62M 10.92 15.04 62H 11.17 15.04
003488 LOCKSMITH 2 202 90E 14.61 16.38  90F 14.61 16.87 90F 14.98 17.29 90F 15.4¢ 17.29
000440  MACHINERY REPAIR WORKER 2 202 90k 14.61 16.38  90F 14.61 16.87 90F 14.98 17.28 90F 15.40 17.29
000441 MACHINIST 2 202 90E 14.61 16.38  90F 14,61 16.87 90F 14.98 17.29 90F 15.40 17.23
000903  MATL HANDLER 3-4-6 206 56K 9.31 11.81 a6L 9.31 12.11 56L 5.54 12.4] S6L 9.74 12.41
002852  MAINTENANCE MACHINTST 2 202 9EE 15.46 1722 92F 15.48 17.BA 92F 15.85 18.33 92F 16.31 18.33
000444 MASON 2 202 90E 14.61 16.38  SOF 14.61 16.87 90F 1498 17.29 90F 15.40 17.29
Q01718 MATERIALS TRANSFER DRIVER 3A 203 18E 1z2.04 13.43 18F 12.04 13.81 1BF te.34 14.16 18F 12.67 14.1%
003434  MATERIALS TRANSFER DRIVER LEAD 3-4-6 203 69E 12.75 14.27 69F 12.75 14.67 69F 11.47 15.04 63F 13.43 15.04



8k

or/or/es - 12731785 | 91/01/96 - 0b/30/56 [ 07701736 - DE/29/97 1 Effective 06730797+ |
{Vess Barg Comp ~Rinfoum  Hax1mmm Comp  Minimun  Maximun | Comp Hinfmum Maximum | Comp Hintmum Naximam
Lode Class Title Grid Unit Code  Kowrly  Hourly Code Hourly  Hourly | fode  Hourly Hourly Code  Hourl Four1,

Q00448 MEAT CUTTER 3-4-6 203 G1L 10.43  13.B1 6IM lD.A‘ﬂ 14,27  61M 10.69 14,63 61M 10,92 14,63
000450  MECHANICAL STOCK CLERK 3-4-5 206 &0K 10.19  13.10 60L 1019 13.48  61L 10.69 14.16 611 10,92 14.16
000160  MECHANICAL STOCK CLERK CHIEF 3-2-5 206 62K 10.65 13.81 621 10.65 14.27  64L 11.46 15.47 64L 11.75  15.47
';0149? WEDICAL GLAIMS TECHNICIAN 1 3-3-5 206 59K 9.95 12,75 53l 9.95 13.10 59L 10,20 13,43 soL 10.44 13.43
001685  MEDICAL CLAIMS TECHNICIAN 2 ° 3-4-6 206 &% 10.43  13.46  §IL 16.43  13.81 &IL 10,6  14.16 61L 10,92 14.16
0014’98 MEDICAL CLAIMS TECHNICIAN 3 ‘ 3-4-6 206 * 63K 10,90 14.27  63L 10.90 14.67 63IL .17 15.04 63 11.46  15.04
000411  HEDICAL LABORATORY TECHRICIAN 1 7 07 61L 10.70 t4.45 6BIM 10.70  14.89 6IM 10.97 15.26 61N 11.23 15.26
000864  MECICAL LABORATORY TECHNICIAN z 7 207 62L 10.96 14.89  §2M 10.96 15.33 62H 11.23 15.71 82M 11.48 15.71
00453 HEI;[CAL RECORDS {LERK 3-4-5 206 50K 10.19  13.10 60L 10.13  13.46 60L 10.44  13.80 &0L 10.69 13.80
000815 MESICAL RECORDS TECHAICIAN 1 7 207 64l 11,51 15.77  64M 11.51  16.24  GéN 11.80 16.65 644 12,15  16.65
001475  MEDICAL RECOROS TECHNICIAN 2z 7 207 68L 12.90  17.65 63M 12.90 18,16  66M 13.22  18.61 65H 13.60 18.61
002559  MENTAL ILLNESS PROGRAM ASST® 3-4-6 204 63L 10.90 14.67 §3N 10,90  15.09 63M 11.17  15.47 43N 11.46 15.47
002557  MENTAL REV RESIDENTIAL. LEAD 345 204 &3L 10.50 14.57  §3M 10.90 15.09 638 11.17 15.47 634 11.46 . 15.47

002558 WENTAL RET RESIDENTIAL PRG LEAD  3+4-§ 204 G6L 11.81  15.91  66M 11.81 16.32 68M 12,11 16.73 G6M 12.41 16,73

002036  MICROFILM SPECIALIST 3-2-5 208 314 10,43 13.46 $IL 10.42  13.81 61L 10.69  14.16 &1L 10.92  14.16
000898 MICROFILMER . 3-4-6 206 59K 995 12.7%  S9L 9.85 13.i0 59L 10.20 13.43 s9L 10.44  13.43
003305  WILITARY REFUSE VEHICLE OPER 3 202 82E 11.82  13.03  BZF 11.82 ].’;.40 8zf 12.12  13.74 82F 12,37 13.74
. 003306  MILITARY REFUSE VEWICLE OPER SR 2 202 85E 12.65 14.21  BSF 12.65 14.61 85F 12.57  14.98 85F 13.36  14.98
002441  MILITARY SECURITY GUARD 3-4-6 203 87L 9.50 12.41 5M $.50 12.75 S7M 8.4 1307 57T $.96 13.07
002425 MILITARY TRAINING SITE WORKER 3-4-§ 203 53L 8.80 11.18 S53M B.80 11.46 5 9.02  11.7% S3M 917 11.78
002920  MILK CERTIFICATION SPEC 7 207 7oL 13.66 18:66 70M 13.66 19.14 71M 14.38  20.13 L 14.81° 20.13
000914 VMINE HOIST & MATINTENANCE WORKER 2 202 90E 14.61 16.38  90F 14.61 16.87 90F 14.95 17.29 ao0F 15.40  17.29
000463  HINING AIDE ? 207 59L 19.1% 13.66 59M 10.19  14.03 594 10.44 14,38 59M 10.73  14.38
001552  MINENG AIDE ENTERMEDIATE 7 207 63L 11.21  15.33  63M 11.21 * 16.77  63M 11.43  16.16 EIM 11.30  14.16
001553  MINING AIDE SEMIOR H 207 68L 12,90 17.65  68M 12.90 18,16 &8M 13.22  18.61 GBM 13,60 18.:61

002984 M CONSERV CORPS CREW LEADER 3-4-6 203 66K 11.81 15.50  &6L 1L.81  15.91 66L 12.11 16.11 66L £2.41  16.31

"Compensanon codes do not change. The second step becomes the minimum rate of pay.



07701795 - 12731798 T 01/01/96 - 06/30/96 | 07/01/96 - 06728797 | Effective 1473075 ]

Class Parg Comp HNinjmum Maximum Comp Hinimum ‘Heximum | Comp Ninimum  Maximum | Comp Minimum  Waximum
Code Clats Title Grig Init Code  Hourly Hourly l Code Hourly Hourly Code Kour )y Hourly Code Hourly Hourly
003498  HINNESOTACARE ENROLLMENT REP H 207 bAL 11.51 1577 64M 11.50 16.24 64H 11.8¢ 16.65 (1) 12.1%  16.865
003501  MINNESOTACRRE TEAM LDR/SERV REP 7 207 68L 12.90 17.85 68M 12.90 18.16  SaM 13.22  18.61 58M 13,60  13.61
001843  MONOQRAIL MAINTENANCE WORKER 2 202 B9E 14.21 15.91  BSF 14.21 ) 16.38  89F 14,57 16.79 B9F 14.98 1§.79
002614  MONORAIL MALNTENANCE WORKER LD 4 202 91E 15.02 16.87 91F 15.02  17.33  91IF 15.40  17.76 91F 15.85 17.76
000475  MOTOR TRANSPORTAVION REP 7 207 65L 11.85 16.24 65M 11.85 16.69 6&5M 12.15 17.11 65K 12.54 17.11 R
001022  MUSICAL INSTRUMENT REPAIR TECH ? 207 66l 12,23 16.69  66M 12,23 17.19  BEM 12.54  17.62 &6M 1z.87 17.52
001764 NR AIDE (MINE GUIDE) 3-4-5 203 55L 9.13 11.81 S5M 9.13 12.11 55H 9.36 12.41 55M 9.54  12.41

602901  NR DOUGLAS LODGE CUSTODIAL WKR 3-4-6 -~ 203 528 B85 11.46 520 8.65 11.81 520 g.87 12.11 520 9.02 12.11

003428 HR DOUGLAS LCDGE DIN RM LD WER 3-4-5 203 2L 10.85 14.27  6ZM 10,65 14.67 62m 10.92 15.04 E2H 11.17  15.04

002724  NR (OUGLAS LODGE WORKER 3-4-6 203 42F 6.8C 7.re 426 6.80 7.87 46 §.97 8.07 426 7.34 8.07
003445 MR FIRE CACHE WORKER 3+4-6 206 60K 10.1% 13.10 &0L 10.19 13.46 6OL 10.44 13.80 0L 10.6%  13.80
002881  NR FISHERIES CENWSUS CLERK 3-4-6 206 58 9.7 12.41  56L 9.72 12.75 SBL 9.96 13.07 saL 10,20 13.07
003447  NR FORESTRY GROUND SUPP LD WKR 7 207 8L - 12.90 17.6% 68M 12.90 18.16 66M 11.22  18.61 68H 13.60 18.61
003288 HR LICENSING ATDE 3-4-5 206 61K 10,43 1346 61L  10.43 13.81 6L 10.69 14.16 6lL 10.92  14.16
003289  NR LICENSING AIDE SR 3-4-6 206 63K 10.90  14.27 63 10.90 14.67 63L 11,17 15.04 L 11.46 15.M4
003408 NR MINE INTERPRETER 7 207 61L 10,70 14,45  61M 070 14,89 614 10.97 15.26 &1M 11.23  15.26
Q00190  NR TECHNILIAN 7 207 61L 10.70 14.45 61 10.70  14.89 6IW 10.97 15,26 61H 11.23  15.26
G0LYS57  NR TECH 1 (PARK) 7 207 59L 10.19 13.66 59M 10.19 14.03 59M 10.44  14.38 L3 1073 14,38
002640 NR TECH Z (PARK) 7 207 62ZL 10.96 14.89 62M 10.96 15.33 62W 11,23  15.71 62H 11.4¢ 15.71
Q01772  HR TECH (FISHERIES) 7 207 (318 10.70  14.45 61M 10.70  14.89  BIM 10.97 15.26 61H 11.23  15.28
001755 HR TECH (FORESTRY) 7 207 61L 10.70  14.45 6IM 1070 14.89 64 10.97  15.26 (3] 11.23  15.26
002641 HR TECH (FRLS & WATERWAYS) 7 207 61L 10.7¢  14.45 61M 10.70 14.89 6IM 10.97 15.26 (303 11.23  15.26
001756 MR TECH (WILDLIFE) . 7 207 61L 10.70 14.45 §IM 10.70  14.89 GIM 10.97  15.26 61M 11.23 15.%6
001864  NET MAKER 2 202 87E 13.40 13.02 87F 13.40 15.46 B7F 13.74 15.88 87F 14.12  15.85
003473 HETMAKER LEAD H 02 89t 14.21  15.91  §9F 14.21  16.38 89F 14.57  16.7% B9F 12.98 16.79
000912  OFFSET PRESS OPERATOR 3-4-5 206 64K 11.18 14,67  §4L 11.18 16,09 64L 11.46 15.47 (118 11.75  15.47

*Compensation codes do not change. The second step becomes the minimum rate of pay.




e

[ orroi/o5 - 1273179 | 01761796 - 06/30/96 | 07/01/96 - 06/25/97 | Effective 06730797 |
Class Barg Comp  Hinlnum Maximum | Comp Hinimum Haximum | Comp  Winimum  Manimum | Comp  Minioum uaxmuﬂ
Code Class Title Gria Unit Code Hourly Hour ly Code Hourly Hourly Code Hourly Hourly Lode Hourly Hour¥y
Q0104C  OFFSET PRESS OPERATOR SENIOR 3-4-6 206 68K 12.41 16.32  68L 12.41 15.79  6BL 12.72 17.21 68l 13.07 17.21
000430  PAINTER 4 202 90E 14.61 16.38  90F 14.61 16.87 90F 14.98 17.29 SQF 15.40 17.2%
0DZZg2  PAINTER LEAD 2 202 92E 15.46 17.33  92F 15.46 17.88  9iF 15.85 18.33 42F i6.31 18.33
001327 PARKS WORKER 1-4-6 203 58L 9.72 12.75 58M 9.72 13.10 58M 9.96 13.43 S8M 10.20 13,43
Q00881  PERSOMNEL AIDE 7 207 61L 10.70 14.45  6IM 10.70 14.89  6IM 10.97 15.26 SIR 11.23 15.26
001486  PERSOHNEL AIDE SENIOR 7 207 63L 11.21 15.23  63M 11.21 156.77 63M 11.49 16.16 63N 11.80 16.18
002426  PERSONNEL TRAMSACTIONS TECH 7 207 1L 10.70 14.45 61K 10.70 14.89  6IM 10.97 15.26 G414 11.23 15.26
003107  PERSONMEL TRANSACTIONS TECH SR T 207 64l 11.51 15.77 64M 11.51 156.24  64M 11.80 16.65 64M 12.15 156.65
001020  PHARMACY TECHNICIAN 7 207 57L 9.70 12.90 57/R 9.70 13.27 57H 9.94 13.60 57H 10.20 13.60
000505  PHOTOGRAPHER 7 207 59L 10.19 13.66 59N 10.19 14.03 55M 10.44 14.38 594 10.73 14.38
000506  PHOTOGRAFHIC LABORATORY SUPY T 207 a3L 11.21 15.33  63M 11.21 i5.77 63K 11.49 16.16 G3M 11.80 16.16
Q02562  PHYSICAL THERAPY AlDE 3-4-6 204 598 9.95 13.81 590 9.95 14.27 530 10,20 14.63 590 10.44 14.63
002563  PAYSTCAL THERAPY ASST 3-4-6 204 66L 11.81 15.91  64H 11.81 16.32  66M 12.11 16.73 G6M 12.41 16.73
001594  PLANT INDUSTRY [NSFECTOR 1 7 207 61L 10.70 14.45  6IH 10.70 14.8%  &IM 16.97 15.26 61M 11.23  15.26
001995  PLANT INDUSTRY TNSPECTOR 2 T 207 651 11.85 16.24  G5SM 11.85 16.69  65M 12.15% 17.1} 65M 12.54 17,11
000525  PLANT MATC ENGINEER 2 202 90E 14.61 16.38  90OF 14.61 16.87 QOF 14.98 17.29 90F 15.40 17.29
000526  PLANT MNTLC ENGENEER HELPER 2 202 :x13 12.07 13.40  BIF 12.97 13.78 B8IF 12.37 14,12 83F 12.61 14.12
000529  PLASTERER 2 202 90E 14.61 16.38  SOF 14,61 16.87 SOF  14.98 17.29 90F 15.4¢  17.29
000530  PLUMBER 2 202 90E 14.61 16.38  SOF 14.61 15.87 90F 14.98 17.2% 90F 15.40 17.29
003328  PLUMBER CHIEF 2 202 93E 15.91 17.88  93F 15.91 18.3%  93F 16.31 18.85 93F ]‘75.79 T 18.85
003278 I’I.UMBE_R FITTER Z 202 93E .15.91 17,88 93F 15.91 18.39  93F 16.31 18.85 93F 1‘6,79 18.85
003453  PLUMBER WASTER IN CHARGE 2 202 92E 15.46 17.33 92¢ 15.46 17.88  92F 15.8% 18.13 92F 16.31 18.33
000857  POLLUTION CONTROL TECHNICIAN 7 207 591 10.19 13,66 59M 10.19 14.03 59H 10.44 14.38 59N 10.73 14.38
003494 PRINT COMM LEAD BINDERY WORKER ? 207 63L 11.21 15.23  63M 11.21 15.77 BaM 11.49 16.16 634 11.80 16.16
003495  PRINT COMM LEAD PRESS OPERATOR ? 207 68L 12.%0 17.65  6EM 12.90 18.16 684 13.22 18 .61 (1] 13.60 18.61
001416  RADIO COMMUNICATIONS COORD ? 207 72n 12, 4% 20.15 72N 14,45 20.64 (Ll 14.81 21.16 TeH 15.26  21.16

*Compensation codes do mot change.

The second step becomes the minimum rate of pay.



*Compensation codes do not change.

The secomd step becomes the minimum rate of pay.

[ 07/01/95 - 13/31/56 | 01701796 - 06/30796_ | . 07701736 - 06728797 | Effective 06730797+ ]
Class Barg Comp  Minimum  Maximum Comp  Hinimum  Maxjoum | Comp  Minimum  Haximum | Cemp  Minimum  MNaximum
Code Class Title Grid Unit Code  Hourly Hourly l Coda Hourly Hourly I Cude Hourly Hourly Lode  Hourly Hnurlyj
000583  RADIO COMMUNTCATIONS OPERATOR .T 207 64L 11.51  15.77 64 11.51  16.24  64M 11.80  16.65 644 12.15  16.65
Q01ES9  RADIQ HAVIGATION ALD TECH PRINC 7 207 TIM 14.83  20.64 73N 14,89 21.17 7N 15.26 21.70 ‘73" 15.71  21.70
000586  RADIG TECHNICIAN 1 T 207 65L 11.85  16.24 G5H 11.85 16.69 65M I2.1.5 17. 11 B5H 12.5¢  17.11
001428  RADIO TECHHICIAN 2 ? 207 671 12.9%6 i7.19 67M 12.56  17.65 &M 12,87 18.09 6 13.22  1B.09
000587  RADIO TECHMICIAN 3 ? 207 bl 14.45  20.15 TJ2N 14.45  20.64 72W 14.81  21.16 12k 15.26  21.16
000583  RADIO TOMER TECHNICIAN ? 207 6L 12,90 17.65 66 12.90 18.16 68M 13.22  1B.61 £8M 13.60 1B.61
000738 RADIOLOGIC TECHROLOGIST 7 207 4L i1.51 15.77 644 11.51 16.24 64H 11.80  315.65 &40 12.15 16.65
000733 RATE & TARIFF ANALYST 7 207 LEIN 11.21 15.33 63 11.21 15.77  63m 11.49 16.16 §3M 11.80  16.16
001418  RATE & TARIFF AMALYST SENIOR 7 207 6IL 13.27 18.16 69M 13.27 18,66 69M 13.60 19.13 694 14.00 19.1)
002565  RECREATION PROGRAM ASSISTANT 3-4-6 204 63L .10.90 14.67 &M 10.90  15.09 63M 11.17  15.47 634 11.46 15.47
001019  REFRIGERATLON MECHANIC 2 202 90E 14.61  16.38 90F 14.6} 16.87  90F 14.98 17.29 30F 15.40 17.29
N 003281 REPROGRAPHIC SPECIALIST 7 207 56L 3.95  13.27 ELL 9.95 13.66 58M 10,20 14.00 ‘58M 10.44 14,00
B 002761 REVENVE COLLECTIONS OFFICER 1 7 207 a1l 10.70  14.45 §INM 10.70 14,89  61M 10.97  15.26 61K 11.23  15.26
002766  REVEWUE EXAMINER 1 7 207 63L 11.21 15,33 63M 11.21  15.77  63M 11.49  16.16 634 11.80  16.16
003167  RIGHT OF WAY PROGRAM ATDE T 207 64L I11.51 15.77 b6aH 11.51 16.24 &M 1180 16.6% 64M 1Z2.15  16.65
000619  RCOFER 2 202 90E 14.61  16.38  90F 14.61 16.87 90F 14.99  17.29 80F 15.40 17.29
002028  SEC/COMMUNICATION SYS MONITOR 3-4-6 203 61k '10.43 13.46  GlL 13.43  13.B1  61L 10,68  14.16 6IL 10.92 14.16
000093 SECURITY COUNSELOR 3-4-6 204 &4 . 11.18  15.09  64H il.1a 15.5¢  65M 11.75  16.31 £5H 12,11 16.31
000094  SECURITY COUNSELOR LEAD- 3-4-¢ 204 6L ll.‘Bl 15.91 66H 11.81 16.32 68H 12.72  17.67 S6M 13.97  17.67
001045  SECURLTY GUARD 1-4-6 203 56L %.31 12.11 S6M 9.31 1z2.41 56M 9.54 12.72 S6H 9.74 12.72
402457  SECURITY SHIFT LEAD 3-4-6 203 58L 9.72 12,79 58M 9.72 13.10 58M 9.9 13.43 58H i0.20 13.43
000850  SEED AMALYST 7 207 B1L 10.70 14.45  6IM 10.70 14,89 6IM 10.97  15.26 B1M 11.23  15.2%
000627  SEED ANALYST SENIOR 7 207 (118 11.61 15.727  &4m 11.51  16.24 64M 11.80 16.65 &4M 12.15  16.65
003032  SEED POVATO SPECIALIST 7 267 - 69L 13.27  18.16  &9M 13.27 18.66 69M 13.60 19.13 69H 14.00 19.13
00154C  SEM1 TRACTOR TRATLER OPER (FT) 2 202 90E 14.61  16.38  90F 14.61 16.87 90F 1498 17,29 90F 15.40  17.29
002985  SEWTEKCING TO SERVICE CREW LDR 3-4-6 203 65K 11.46 15,09 650 11.46 15.50  &5L 11.75  15.89 65L 12.11 15.89



*Compensation codes do not change.

The second step hecomes the minfmum prate of pay.

[_07/01/95 - 17731795 | GL/D1/96 - 06/30/96 | _ 07/01/96 - 06/25737 | _ Effective 06730797 1
Cinss Barg Comp Minimum  Maximum Comp  Minimum Maximum [ Comp  Hinimum Maximum | Comp  Minimum Naxmuq
Code Class Title Grid Unit Code  Hourly Haurty Cade Hourly Hourly Lode Haurly Kourly Code liourly Hourly
Q00668  SERVICE WORKER 3-4-6 203 A7L 7.70 9.75 4 7.70 5.96 47M .89 10.21 47 8.07 16.21
000623  SEWING MACHINE OPERATOR 3-4-6 2a3 a0L id.19 13.46  60M 10.19 13.81 60M 1044 14.16 G0N 10.69 14.16
000662  SHEET METAL WORKER 2 202 90E 14.61 16.38  90F 14.61 16.87 90F 14.38 i7.29 90F 15.40Q i7.29
001823 ' SOCTAL WORKER AILDE 3-4-6 208 60K 10.19 13,10 6oL 0.19 13.46  60L 10. 44 13.80 60L 10.69 13.80
Q0Z580  SPECIAL EDUCATION PROGRAM ASST 3-4-6 204 63L 10.90 14,67 63K 10.90 15.09 63K 11.17 15.47 6IM 11.45 15.47
Qo070 STATIONARY ENGIMEER 2 202 90E 14.61 16.38  90F 14.61 15.87 90F 14.98 17.29 90F 15.40 17.29
000701 STEAM BDILER ATTERDANT 2 202 8¢ 13.78  15.46 88F 13.78 15.91 asF  14.12 16.31 8eF 14.57 16.31
400702 STEAMFITTER 2 202 0L 14.81 16,38  SOF 14.61 16.87 90F 14,98 17.29 90F 15.40 17.28
000705  STORAGE GARAGE COORD 2A 202 41K 10.16 13.08  41L 10.16 13.43  41L 10.41 13.77 414 10.66 13.77
000706 STORES CLERK 3-4-6 206 5BK 9.72 12.41 68L 9.72 12.75 53L 10.20 13.43 53L 10.44 13.43
Q02198  STORES CLERK SEWIDR 3-4-§ 206 EOK 10.19 13.10 S0t 0.12  13.46 61L 10.69 14.16 61L 10.92 14,16
N 002120  STORES OPERATIGN CODRDINATOR 3-4-% 206 63K 10.90 14,27 63L 10.90 14.67 66L 12.11 16.31 66L i2.51 16.31
N 003128  STRUCTURAL FABRICATION INSP 7 207 73L 15.89 2016 73M 14.89  20.64 T3 15.26 21,16 73M 15.71 21.14
002564 STRUCTURED PROGRAM ASSISTANT 3-4-6 204 6aL 10.%0 14.67  63M 10.30 15.09 63M 11.17 15.47 63M 11.46 15.47
001674 STUDENT SERVICES ASSISTANT 3-4-6 206 83K 10.90 14.27  G3L 10.90  14.67 63L 11.17 15.04 63L 11.46 15.04
003475  STUDENT SERVICES ASSISTANT SR 3-4-§ 206 65K 11.46 15.09 65L 11.46 15.50  &5L 11.75 15.89 B5L 12.11 15.89
008596  STUDENT WORKER CLERICAL 3-4-5 206 54K B.9% 11.18 54K 8.95 11.18 54k 9.17 11.46 64K 9.16 11.46
008597 STUDENT WORKER CUSTODIAL/MAINT 3-4-6 203 424 6.80 B.47 423 6.80 8.47 424 6.97 8.68 422 T.14 B.68
008538 STUDEXT WORKER PARA PROF 7 207 &34 8.91 10.47 534 8.91 10.47 53H 9.13 10.72 53H 9.33 10.73
D0G539 STUDENT WORKER PARA PROF SR 7 07 571 9.70  11.85 571 9.70 11.8% 571 9.94 12.18 571 10.20 12.15
002963 SUPPORTED EMPLOYMENT WORKER 3A 203 201 5.58 9.5% 201 5.3% 9.55 201 5.69 %.79 201 5.6% 9.79
000710 SWITCHBOARD OFERATOR 3-4-6 208 59K 9.95 12.75 59l 9.99 13,10 59L 10.20 131.43 5oL 10.44 13.43
000946  TELETYPE OPERATOR 3-4-6 206 59K 9.55 12,75 53%L 9.95 13.10 5sL 10.20 13.43 9L 10. 44 13.43
£01021 THEATRE TECHNICEAN 7 207 66K 12:23 16.24  &6L 12.23  16.69 66L 12.54 17.11 66l 1z.87 17.11
002828  TOURISH 1NFORMATION CLERK 3-4-6 206 58K 3.72 12.41 5L §9.72 12.79  S5BL 3.96 13.07 58L 10.20 13.07
003014 TOURISH INFORMATION CLERK SR 3-4-8 208 61K 10,42 13.46  B1L Q.43 13.81 61L 1. 69 14.16 (349 10.92 14.18



*Compensation codes do not change. The second step becomes the minimum rate of pay.

[ 07/uises 12731798 | 01/01/98 - 06/36796 | 07701736 - 0629797 ]| Effective 06/30797% |
Class Barg Lomp  Minfwwgm  Mazimum Comp Kinimum  Maximum Gomp  Miatmum  Maximum Camp  Ninimum  Max{mum
Code Class Title Grid Unit Code  Hourly Hourly Code Hourly Hourly Gode Hourly Hourly Cade Hourty Hour |y
003355  TRAFFIC MGMT SYST. INTEGRATOR -7 207 71 14.03  19.18 71H 14,03 13.64 7IM 14,38 20.13 7IM 14.81  £0.13
000729  TRAFFIC RECORDER 3-4-5 206 56K 9.31 11.81 56L 2.31  12.11 561 9.5¢ 12.41 561 9.74  12.41
008573 TRAINEE-RADIO COMM OPERATOR 7 207 62L 10.96 14.89  62M 10.96 15.33 62M 11.23 7 15.71 §2M 11.4%  15.71
000353  TRARSP AIDE 7 207 S6L 9.49  12.586 56M 9.49 12.90 56M 9.73  13.22 56M 9.94 13.22
000038  TRANSP REGULATION BD SPEC 7 207 75M 15.77  21.67 75H 15.77 22,17 7I5M 16.16 2z2.72 75H 16.65 22.72
003183  TRANSP SIGN FABRICATODR 2 202 86E 13.03  14.61  B6F 13.03  15.02  86F 13.36  15.40 B6F 13.74  15.40
002663  TYPESETTER 3-4-8 206 61;( 10.43  13.45  6IL 10.43  13.81 6IL 10.69 14,16 &1L 16.92  14.16
002243 TYPING SERVICES COORDIKATOR 3-4-6 206 (313 11.81  15.50  66L 11.81 15.91  66L 12.11  16.31 66L 1z2.41  16.31
000745  UPHOLSTERER 2 202 S0E 14.61 16.38  90F 14,61  16.87 9QF 14.98  17.29 20F 15.40 17,79
DOZEL6  VETERANS HOME PROGRAM ASST 3-4-6 204 63L 16.90 14.67 63M 19.50  15.09 &3M 11.17  15.47 634 11.46 15.47
002233 YOQCATIDNAL FINANCE SPECTALIST 7 z07 69M 13.27 18.66  6YN 13.27  19.14 69N 13.60  19.62 BaN 14.00 19.62
002535  VOCATIONAL REHAB TECHNICIAN 3-4-5 206 83K 10.90  14.2Y 3L 10.90 14,67  6A3L 11.17  15.04 630 11.46 15.04
002536  VOCATIORAL REHAR TECHHICIAN SR 3-4-6 205§ 65K 11.86 15,09  65L 11.46  15.50 651 11.75  15.89 65L 12,11 15.89
000323  WAREHOUSE EXAMINER 7 207 6aL 11.51  15.77 64M 11.51  16.24  64M 11.80 16.55 B4H 12.15  16.65%
0DZ7D3  WARSHOUSE EXAMINER SENIOR 7 207 B7L 12.56  17.1%  67M 12.56 17.65 67M 12,87  18.09 67M 13.2z  18.09
001925  WATER TREATMENT PLANT DPERATOR 2 202 :1:13 13.78  15.45 B8F 13.78  15.91 B88F 14.12  16.31 88F 14.57  16.31
000739 WEIGHTS & MEASURES IHVEST 1 7 207 68L 12.90 17.65 6&BM 12.90 18.16 * 6&8M 13.22  18.61 (L] 1].6_0 18.61
001863  WEIGHTS & MEASURES IKVEST 1 #vy 7 207 631 13.27  1B.16  69M 13.27 18.66  £9M 1360 19.13 EIM 14.00 19.13
000760  WEIGHTS & MEASURES INVEST Z 7 207 7N 1403 19.64 71K 14.03  20.15 71N 14.38 ' 20.65 7IN 14.81  20.65
DOC?61  WELDER 2 202 90E 14.61 16.38  90F 14,61 16.87 90F 14.98  17.29 S0F 15.40  17.29
001342  WORD PROCESSING OPERATOR 1 3-4-§ 206 59K 9.95 12.75 55¢ 9.95  13.1¢  59L 10.20  13.43 59L 10.44  13.42
001943 WORD PROCESSING OPERATOR 2 3-4-6 206 61K 10.43  13.46  $1L 10.43  13.81  BIL 10.69 14.16 B1L 10.92  14.16
001944  WORD PROCESSINE OPERATOR 3 3-4-6 206 63K 10,80  14.27  63IL 10.90 14.67 63L 11.17  15.04 BIL 11.46  15.04
D02567  WORK THERAPY ASSISTANT 3-4-6 204 B3L 10.90  14.67  63M 10.90  15.09  63M 11.17 15.47 (%1 11.46 15.47
002568  WORK THERAPY PROGRAM COORD 3-4-6 204 B5L 11.46 15.50 65M 11.46 i5.91 654 ~ 11.78 16.31 &5M 12.11  16.31
002566 WORK THERAPY TECHNICIAN 3-4-6 204 56N 9.‘31 12.75 560 9.31 13.10 560 9.54  13.43 560 9.74  13.43




(4"

. ’ N - [ o7rgiges - 12731795 | _ 01701796 - 06730798 1 07/0179s - 0&/z9/97 | Effective 05/30707%
Class Barg Comp  Miptmum Meximum Comp  HWinimum = Maxifmum | Comp . Mipimum  Maximum Comp  Minimum  Haximum
Code Ciess Title Grid Untt Cods  Hourly Hourly (ode Hourly Hourly Code Hourly Houri Code  Hourly Howrl

001695 200 KEEPER 7 207 65L 11.85 15.24  65M 11.85 16.69 65M 12,15 17.i1 ‘GSK 12.54 17.11
903001 200 LEAD LABORER 2 202 90E  14.61 16.38  $0OF 14.61 16.87 9OF 14,98  17.29 90F 15.40  17.29
002455  ZOOLOGIST ASSISTANT ° 7 207 651, 11.85 16.24  6SM 11.85 16.69  &5M 12,15 17.11 G6M 12.54  17.11

*Compensation codes do not change. The second step becomes the minimum rate of pay.



APPENDIX F - PAY DIFFERENTIALS

ection Pa | itte Dig 8 ifferential. Employees eaming
less than the rate of pay for Heavy Equipment Operator (full-time) and certified by the Appointing
Authority to operate the equipment shall receive the differential pay for a full one-halfl (1/2) shift
when they perform the work duties or operate the equipment for at least one {1) hour during that
one-half (1/2} shift.

Payment of the intermittent equipment operation differentials shall not apply to any loading
equipment when a truck operator, on an occasional basis, loads his/her own truck with ice control
material from a slockpile during ice control operations.

When new equipment is put into use, the differential rate for the new equipment shall be
established by the Employer based on comparability to equipment currently in Equipment Pay
Classifications | through IV. Intermittent Supervisors shall receive the intermittent differential pay
on an hour for hour basis when they are assigned to perform the work duties of an Intermittent
Supervisor.

Compactor

Four wheel drive Ford versatile tractor

Tandem trucks (in excess of 40,000 GVWR)

Truck Mounted Crane, (over 55 feet)

Truck/pup (dump body) combination (60.000 GVW or greater)
Unimog (no attachment)

B. Equipment Pay Classification 2 ($0.95 per hour).

Bio-Mass Gasification Plant

Bit Screed Operator

Center line striper console operator

Fork-lifts (over 15 tons)

Four wheel drive loader

Hydro-hammer

Jet Sprayer 600

Meyers Flusher

Mixing Machine {Computerized)

Muskeg brush cutter

Pasi-Track (with loader, brush cutter or dozer blade)
Power actuated auger {over 6 inches)

Power or motor grader (less than 70 hp)
Self-propelled rollers (3.5 to 7 tons operating weight)
Self-propelled bituminous rotary mixer
Self-propelled shouldering machine

Skidder

Slope mower (boom operated)

Slurry Machine (Computerized)

Steam boiler (requires second class "B" Steam engineers license)
Tailgate Paver Operator

Ten ton all whee| drive truck
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Track-type tractor (with power takeoff of 30 to 50 horsepower)
Tree mover (44" or greater)
Vac-all/Vactor Helper

C. Equipment Pay Classification 3 ($1,25 per hour).

Backhoe 30 horsepower or greater
Centerline striper
Diesel locomotive
Distributor (1,000 gallon capacl!y or greater used in applying oils, asphalts, tars)
Drill rig, heavy duty
Electric Passenger Trolley (16 ton)
. Milling Machine (self-propelled)
Motor Grader (70 H.P. or greater-routine operations)
Pickup-type road sweeper (includes unimog sweeper)
Self-propelled bituminous paver {operator)
Self-propelled earth Joint Saw
Self-propelled rollers (7 tons and over)
_ Semi-Tractor Trailer Combination (in excess of 40,000 GVWR)
Shoulder Machine feedbelt operator
Skidder with rotoboom
Snow Blower, Two Stage (Sno Go)
Snow grooming machine with hydraulic takeoff
Snow Thrower, Single Stage (Root, Unimog or Schimidt}
Tandem clam truck (log loader)
Track-type tractor (with power takeoff of 50 horsepower or greater)
Tunnel washer
Under Bridge Inspection Unit (Snooper)
Vacuum .Jet Rodder

D. Equipment Pay Classification 4 (§1.50 per hour).

Aquatic Weed Cutter (Diesel Power)
Dragline

Gradall

Hydraulic hoe

Motor Grader with Shoulder Machine
Power or motor grader {finish blade)
Steam locomotive

Section 3. Intermittent S isor Differential.

Highway Maintenance Supervisor ($1.20 per hour).
intermittent Bridge Supervisor ($0.95 per hour).

. Employees in the ctass Delivery Van Driver who
engage in the over-the-rocad driving of a heavy truck (at least 2 ton) shall receive a differential of
twenty-five cents (25¢) per hour when operating such a vehicle.

Employees of Military Affairs who work on high

voltage (over 600 volts) "live" power lines shall receive a dlfferentlal of $1.15 per hour for all hours
worked.
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APPENDIX G

The following is an alphabetical listing of seniority units for which AFSCME, Council 8, AFL-CIO
has exclusive bargaining rights at the time this Agreement was signed.

Accountancy, Board of

Administration, Department of

Administrative Hearings, Office of

Agriculture, Department of

Animal Health, Board of

Architecture, Engineering, Land Surveying, and Landscape Architecture, Board of

Arts Board, Minnesota State

Asian Pacific Minnesotans Council

Attorney General, Office of

Auditor, Office of the State

Barber Examiners, Board of

Black Minnesotans, Council on

Boxing, Board of

Capital Area Architectural and Planning Board

Children, Families and Learning, Department of (effective October 1, 1895)

Chiropractic Examiners, Board of

Commerce, Department of

Corrections, Department of - Central Office and Community Services

Corrections, Department of - Minnesota Correctional Facility, Stillwater

Corrections, Department of - Minnesota Correctional Fagility, St. Cloud

Corrections, Department of - Minnesota Correctional Facility, Lino Lakes

Corrections, Department of - Minnesota Correctional Facility, Shakopee

Corrections, Department of - Minnesota Correctional Facility, Willow River Moose Lake

Corrections, Depariment of - Minnesota Correctional Facility, Sauk Centre

Corrections, Depariment of - Minnesota Correctional Facility, Red Wing

Corrections, Department of - Thistledew Camp

Corrections, Department of - Minnesota Correctional Facility, Oak Park Heights

Corrections, Department of - Ramsey Security Unit

Corrections, Department of - Minnesota Correctional Facility, Faribault

Dentistry, Board of

Disabilities, Council on

Economic Security

Education, Minnesota State Department of - all employees excluding Residential Academies but
including employees of the Faribault Resource Center (abolished September 30, 1995)

Education, State Board of - Including Employees of the Minnesata Academic Excellence
Foundation

Electricity, Board of

Employee Retations, Department of

Environmental Assistance, Office of

Ethical Practices Board

Faribault Residential Academies (However, Article 4, 12, and 15 shall apply to Unit 4 employees,
excluding the classification LPN, only in the Academy in which they are employed).

Finance, Department of

Gaming, Department of - Commissicner's Office

Gaming, Depariment of - Gambling Contrel Division

Gaming, Department of - Lottery Division

Gaming, Department of - Parimutuel Racing Division

Health, Department of

127




Higher Education Facilities Autherity, Minnesota
Higher Education Services Office
Housing Finance Agency, Minnesota

Human Rights, Department of

Human Services, Department of - alt employees excluding those employed at facilities

Human Services, Department of - Ah-Gwah-Ching Center

Human Services, Department of - Ancka-Metro Regional Treatment Center .

Human Services, Department of - Brainerd Regional Human Services Center and SOCS

Human Services, Department of - Cambridge Regional Human Services Center and SOCS

Human Services, Depariment of - Faribault Regional Center and SOCS

Human Services, Department of - Fergus Falls Regional Treatment Center and SOCS

Human Services, Department of - Moose Lake State Operated Services, including Minnesota
Sexual Psychopathic Personality Treatment Center

Human Services, Department of - St. Peter Regional Treatment Center, including Residential
Services and Day Services ’

Human Services, Department of - Willmar Regional Treatment Center and SOCS

Indian Affairs Council '

Investment, Board of

Iron Range Resources and Rehab|||lat|on Board

Jobs Skills Partnership Board

Labor and Industry, Department of

Marriage and Family Therapy, Board of

Medical Examiners, Board of

Military Affairs, Department of

Minnesota Center for Arts Education

MnSCU - Alexandria Technical College

MnSCU - Anoka Hennepin Technical College

MnSCU - Anoka-Ramsey Community College (mcludmg East Central Services Center)

MnSCU - Austin Community College .

MnSCU - Bemidji State University

MnSCU - Central Lakes College

MnSCU - Chancellors Office

MnSCU - Fergus Falls Community College - Clearwater Region

MnSCU - Fond du Lac Tribal and Community College - Arrowhead Region

MnSCU - Dakota Technical College

MnSCU - Hennepin Technical College

‘MnSCU - Hibbing Community College - Arrowhead Region

MnSCU - Hutchinson/Wilimar Technical College - Hutchinson

MnSCU - Hutchinson/Willmar Technical College - Willmar

MnSCU - Inver Hills Community College

MnSCU - ltasca Community College - Arrowhead Region

MnSCLU - Lake Superior College

MnSCU - Lakewood Community College

MnSCU - Mankato State University

MnSCU - Mesabi Community College (including employees of Regional Carnpus) Arrowhead '
Region

MnSCU - Metropolitan State University

MnSCU - Minneapolis Community College

MnSCU - Minneapolis Technical College

MnSCU - Minnesota Rivertand Technical College - Ausun {including Bloomlng Prairie, Hayfield,
Southland in Adams, and Leroy-Ostrander)

MnSCU - Minnesota Riverland Technical College - Faribault (including Faribault Correctional
Facility, Kenyon and Owatonna)
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MnSCU - Minnesota Riverland Technical College - Rochester (including Kingstand in Spring
Valley, Lewiston, Red Wing and Spring Grove)
MnSCU - Moorhead State University »
MnSCU - Nermandale Community College
MnSCU - North Hennepin Community College
MnSCU - Northeast Metro Technical College (all campuses)
MnSCU - Northland College
MnSCU - Northwest Technical College - Bemidji (mcludlng Regional Office)
MnSCU - Northwest Technical College - Detroit L akes
MnSCU - Northwest Technical College - East Grand Forks
MnSCU - Northwest Technical College - Moorhead
MnSCU - Northwest Technical College - Wadena
MnSCU - Pine Technical College (all campuses)
MnSCU - Rainy River Community College - Arrowhead Region
MnSCU - Range Technical College - Eveleth
MnSCU - Range Technical College - Hibbing
MnSCU - Red Wing/Winona Technical College - Red Wing
MnSCU - Red Wing/Wincna Technical College - Winona
MnSCU - Rochester Community College
MnSCU - St. Cloud State University
MnSCU - St. Cloud Technical College
MnSCU - St. Paul Technical College
MnSCU - South Central Technical Coliege - Albert Lea
MnSCU - South Central Technical College - Mankato
MnSCU - South Central Technical College - Canby
MnSCU - South Central Technical College - Granite Falls (including Appleton and Marshall)
MnSCU - South Central Technical College - Jackson {including Worthington)
MnSCU - South Central Technical College Pipestone (including Cottonwood River Co-op in
Springfield)
MNSCU - Southwest State University
MnSCU - Vermillion Community College - Arrowhead Region
MnSCU - Willmar Community College
MnSCU - Winona State University
MnSCU - Worthington Community College
Municipal Board ‘
Natural Resources, Department of
Nursing, Board of
Nursing Home Administrators, Board of
Ombudsman for Corrections
Optometry, Board of
Peace Officers Standard and Training Board
Pharmacy, Board of
Pollution Control Agency, Minnesota
Psychology, Beard of
Public Employees Retirement Association’
Public Safety, Department of
Public Service, Department of
Public Utilities Commission
Revenue, Department of (including Board of Assessors)
" Secretary of State, Office of the
Sentencing Guidelines Commission, Minnesota
Social Work Board S
Spanish-Speaking Peoples, Office for
State Retirement System, Minnesota
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Strategic and Long Range Planning, Office of

Tax Court, Minnesota

Teaching, Board of

Teachers Retirement Association, Minnesota
Trade and Economic Development, Department of
Transporiation, Department of - District 1
Transportation, Department of - District 2
Transportation, Department of - District 3
Transportation, Department of - District 4
Transportation, Department of - Metro Division and Central Office
Transportation, Department of - District 6
Transportation, Department of - District 7
Transportation, Department of - District 8
Transportation Regulation Board

Treasurer's Office

Veterans Affairs, Department of

Veterans Home - Luvermne

Veterans Home - Minneapolis/Hastings and Board
Veterans Home - Silver Bay

Veterinary Medicine, Board of

Voyageurs National Park, Citizens' Committee for
Workers' Compensation Court of Appeals
Zoological Gardens, Minnesota
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APPENDIXH

LOW-COST HEALTH PLAN BY COUNTY -- 1995 INSURANCE YEAR
Low-Cost Low-Cost
County Health Plan County Health Plan
Aitkin Medica Premier Marshall State Health Plan
Anoka State Health Plan Select Martin State Health Plan
Becker State Health Plan Select Meeker State Health Plan Select
Beltrami Medica Premier Mille Lacs Medica Premier
Benton Group Health Morrison Group Health
Big Stone State Health Plan . Mower State Health Plan
Blue Earth State Health Plan Select Murray State Health Plan
Brown State Health Plan Nicollet State Health Plan Select
Carlton - First Plan Nobles Health Partners
Carver State Health Plan Select Norman Medica Premier
Cass State Health Plan " Olmsted State Health Plan
Chippewa State Health Plan Select Otter Tail State Health Plan
Chisago State Health Plan Select Pennington State Health Plan Select
Clay State Health Plan Select Pine Medica Premier
Clearwater Medica Premier Pipestone State Health Plan
Cook State Health Plan Polk State Health Plan
Cottonwood State Health Plan Pope Medica Premier
Crow Wing State Health Plan Ramsey State Health Plan Select
Dakota State Health Plan Select Red Lake State Health Plan Select
Dodge State Health Plan Redwood - State Health Plan Select
Douglas Medica Premier Renville Medica Premier
Faribault State Health Plan Select Rice Medica Premier
Fillmore - State Health Plan Rock State Health Plan
Freehorm State Health Plan Roseau State Health Plan
Goodhue Health Partners St Louis’ State Health Plan
Grant Medica Premier Scott State Health Plan Select
Hennepin State Health Plan Select Sherbume Group Health
Houston State Health Plan Sibley Medica Premier
Hubbard State Health Pian. Stearns Medica Premier
Isanti Medica Premier Steele State Health Plan
Itasca State Health Plan Stevens Medica Premier
Jackson State Health Plan Swift State Health Plan Select
Kanabec Medica Premier Todd Medica Premier
Kandiychi State Health Plan Sele Traverse State Health Plan
Kittson State Health Plan - Wabasha Health Partners
Koochiching State Health Plan Wadena State Health Plan
Lac Qui Parle State Health Plan Waseca State Health Plan
- Lake First Plan Washington State Health Plan Select
Lake of the Woods  State Health Plan Watonwan State Health Plan
Le Sueur Medica Pramier Wilkin State Health Plan Select
Lincoln State Health Plan Winona State Health Plan
Lyon State Health Plan Select Wright Medica Premier
MclLeod Medica Premier Yellow Medicine State Health Plan
Mahnomen Medica Premier Qut of State State Health Plan




APPENDIX | - CLASS OPTIONS

A "class option" is defined as an area of specialization which may require special licensure,
certification or registration, and for which a separate examination is used in making appoiniments

to a class.

The following are class oplions in existence as of July 1, 1995. The Employer reserves the right to
eliminate and/or modify these options and to create new options during the life of this Agreement.
The Employer shall notify the Union in writing when a class option is created or eliminated. Upon

Account Clerk
Account Clerk, Senior

Administrative Secretary

Architectural Drafting Technician 3
Audio Visual Aide

Building Utilities Mechanic

Child Care Center Assistant

Clerk 3

Cherk Typist 2
Clerk Typist 3
Clerk Typist 4

College Laboratory Assistant 1

. request, the Employer will meet and discuss new class options with the Union.

Lottery
Lottery

General
Steno

HVAC/Environmental Systems
Photo Processing

Electrician License

Plumber License

Steam Engineer License

Infant/Toddler

Microfilm

 Printing:

Signing Skills
Signing Skills
Automated Staffing

Accounting

Air Conditioning and Refrigeration
Audio Recording
Automotive
Biological Sciences
Building Care
Carpentry
Chemistry
Chiropractic
Computer Science
Cosmetology

Data Processing
DEEDS Faciitator
Dental

Drafting
Electronics
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Emergency Medical Services
Florist
Food Preparation
Food Service
General
Graphic Arts
Horticulture
Language Arts
Laundry
Machinist
Marine/Motor Sports Equipment
Math
Medical Laboratory
Microprocessor Technology
Natural Sciences
Nursing Sciences
Occupational Therapy Assistant
Photo Processing Lab
Physical Education
Physics
- Psychology
Studio Arts
Study Skills
Theater Arts
Truck Driving
Veterinary Technology
Word Processing

College Laboratory Assistant 2 Automotive.
Biological Sciences
Chemistry
Computer Science
Data Processing
DEEDS Facilitator
Dental
Drafting
Electronics
Firefighting
Food Preparation
Journalism
Language Arls
Math
Natural Sciences
Nursing Sciences
QOptical Technclogy
Physical Education
Physical Therapy Assistant
Physics
Studio Arts
Study Skills

. Truck Driving
Word Processing
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Corrections Manufacturing Spacialist -
Transportation and Warehouse

Corrections Officer 2

Corrections Teaching Assistant

Data Entry Operator Lead

Driver Vehicle Services Aide

EDP Help Desk Specialist

EDP Operations Assistant

EDP Operations Technician 1

EDP Operations Technician 2

EDP Operations Technician 3

Electrenic Technician
Electronic Technician, Senior

Engineering Aide, Senior

Executive 1

Transportation
Warehouse -

Canine Handler
Adult Basic Education

AIDS/STD
Challenge Trek Guide

" Child/Family Policy

Horticulture :
Juvenile Basic Education

‘Key-to-Disk

On-Line

Driver Evaluation Counter Clerk
Driver License Exam Clerk
DVS Front Counter Clerk

DVS Phone Clerk

DVS Prorate Clerk

DVS Research Clerk

- DVS Title Exam Clerk

Public Safety
Unisys/Mapper System

. Medical Records

Computer Operation
Production Control/Staging

Computer Operations
Documentation
Minicomputer

Production Control/Staging

Computer Operations
Documentation

Praduction Control/Staging
Records/Tape Librarian
Resource Library

Computer Systems Specialist
Computer Systems Specialist
Dam Safety

General

Hydrographics
Lab Assistant

Graduation Standards
Health Services
Procurement
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Exhibit Specialist

General Repair Worker

Graphic Arts Specialist
Heavy Equipment Operator -

Human Services Technician
Law Compliance Representative 2
Parks Worker

Photographer

Plant Industry Inspector

Piant Maintenance Engineer
Security Guard

Service Worker

Zookeeper

Zoologist Assistant

In addition to the items specified in Article 4, Section 3, the Appointing Authority shall list the class
options for which an employee is qualified on the Seniority Roster.
disagreement over the class options for which the employee is qualified, the employee shall have
thity (30) calendar days from the date of the posting of the Seniority Roster to notify the
The Department of Employee Relations shall determine
whether the employee is gualified for a class option. If an employee is determined not to be
qualified for a class option, he/she shall be offered the opportunity to qualify through the

Department of Employee Relations.

examination procedure.

Purchasing - Medical Goods and Services
Secretary

Signing Skilts

University Housing

Iron Range

Locksmith
Vending Machine

Lithographer
Diamond Drili Qperator

Hearing Impaired
Recreation Therapy

Barber
Dairy Trade Investigation
State Patrol

Grand Portage
Archival Services

Apiary
Barberry Controf
Seed Potato

Special License
Arts School

Clerical
Custodial

Food Service
Groundskeeper
Laundry

Patient Care
Stock/Mail Clerk

Aquarium
Marine Mammals

Marine Mammals
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APPENDIX J

The following are Junior/Senior Plans in existence as of July 1, 1895. The Employer reserves the right to eliminate and/or modify these plans and to
create new plans during the life of this Agreement.

Admin. Ecen. Farib. Pubfic MnSCU

. Class Title Hrgs. STWD DOA DOC PHS . Sec. Acad. Finance DNR PCA Safety Rev DOT Vets L&l

Chem. Dep X
Counseler - Sr.

Clerk 2 - DVS Aide ‘ X

CO01-C0O2 X

DEO - §r. X X X X X X X X X X X+ X
Elec. Tech - Sr. ] - . X

High Tech-Int. , : %

LPN 1-LPN 2 X X _ ' X

Radio Tech 1-2 ' X

“Mankato, Metro State and St. Cloud State Universities only.



APPENDIX K - SUPPLEMENTAL AGREEMENTS _ .

DEPARTMENT OF ADMINISTRATION

Article 1
Holidays

Article 7, Section 4, Shift Work, of the Master Agreement shall be modified as follows:

The holiday for third shift employees except those employees in PrintCommunications will be the
day on which the shift begins rather than where the majority of hours fall.

Article 7, Section 8, Work on a Holiday, of the Master Agreement, shall be modified as follows:
Holiday Distribution for EDP Tech employees in InterTech shall be as follows:
1. The four (4) functional work areas for work on a holiday are:

Production/Documentation;

Facilities Management;

L ]

L]

« Storage Management (Tape Library);

+ Operations (Tapes, Console and Print Room).

2. The Employer shall choose the classification{s) needed to work the holiday.

3. Requests for the holiday off and/or assignments to work on the holiday shall be based upon
State Seniority within/among the applicable classification(s) and applied to each shift.

4. Hours worked on the holiday shall not be credited as overtime worked for purposes of equal
distribution.

5. All other provisions of Article 7, Holidays, of the Agreement between AFSCME Council 6, AFL-
CIO and the State of Minnesota shall apply.
Article 2

T niremms
The provisions of the Master Agreement shail be supplemented as follows:
Employees may be required to wear uniforms as a condition of employment; if so the Appointing
Authority shall furnish such uniforms. Laundry Service uniforms cumrently provided will be
maintained by the Appeinting Authority. Proper maintenance of purchased uniforms is an
amployee responsibility. Uniforms shall not be utilized for off duty activity by the employees.
Employees working in Building Services and the Materials Transfer Unit shall be permitted to wear

shorts during the summer months {May 1 to September 30). The parties agree to meet and
discuss the length and the color of the short.

Article 3
ixed Ni i

Article 5 of the Master Agreement shall be supplemented and/or modified as follows:
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If the employee maintains a night shift operation in PrintCommunications and/or InterTech, the
night shift schedule shall be fixed.

Assi PrintC nicati . Where continuous
operations require a night shift, such shift shall be fixed and vacancies in such fixed shift shall be
posted, If there are no efigible bidders for fixed night shift vacancies, the Appointing Authority shall
fill the vacancy pursuant to Article 12, Section 7 or may request volunteers from among employees
not on fixed nights from the work area from which the reassignment is to be made. If one (1) or
more employees volunteer for the reassignment, the most senior capable and qualified volunteer,
based on State Seniority, shall be reassigned to the vacancy. If there are no volunteers, the least
senior capable and qualified employee, based on State Seniority, not on fixed nights in the work
area from which the reassignment is to be made shall be reassigned to the vacancy.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, orjury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift.. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one {1) or more employees volunteers for the reassignment, the most senior capable and
qualified volunteer, based on State Seniority, within or among classes, as determined by the
Appointing Authority, shall be scheduled to work the night shift.- If there are no volunteers, the
least senior capable and qualified employee, based on State Seniority, within or among class(es)
as determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

+ Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (8) months or
less of the employees normally assigned to the night shift; and/or,

+ Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assighed to the night shift; and/or,

= Cover night shift vacancies during the posting, bidding, énd hiring procedures, andfor,
= Cover for days off of employees assigned to fixed nights; and/or,
*  Temporarily assign more staff to the night shift; and/or.

To ne longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

* Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shifi bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

* Notwithstanding the provisions of Article 12, notify his/her supervisor after at teast three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and quaiified for the fixed night shift, that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to that
employee’s position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
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capable and qualified employee with the least Siate Seniority shall be assigned to the fixed
night position, provided the employee on the fiied night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,

* Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to-exchange with the employee assigned to the fixed night shiff. Such
exchange reguires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which hefshe is
moving.

Atticle 4
Attendance at Union \ieetings

The provisions of the Master agreement shall be suppleinented and/or modified as follows:

Employees may be permitted to adjust their hours of work to permit travel time necessary to attend
regular monthly Local and Executive Board meetings of the Local Union. Such adjustments shall
be of reasonable duration, not to exceed two (2) hours 2hd shalt be at the beginning of the shift.

Empioyees who desire to make these adjustments must request and be granted approval from
their immediate supervisor or other Appointing Authority designee in advance of the meeting date.
Requests shall show the hours of release time requested. Approval of these requests shall not be
unreascnably withheld. The Appointing Authority reserves the right to rescind this approval in the
event of emergency of other unusual conditions, or to maintain adequate staffing the day of th
meeting. -

Employees shall receive no compensation for time spent in such travel, but may utilize vacation
leave, compensatory overtime hours, or work extra hours, within the same payroll pericd, if work is
available, to prevent a loss of earnings.

In the event work is available and an employee is authorized to work extra hours to offset time
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours
or pay until the employee has worked an amount of lime outside his/her regular shift which is
equal to the amount of release time requested and used.

Article §
0 ime Distribyi
Article 6, Section 4 of the Master Agreement shall be medified as follows:

When it is necessary for Groundskeepers to be trained on snow removal equipment, overtime may
be assigned out of order.

QOvertime disiribution for General Maintenance Workers assigned to building services shall be as
follows: '

1. An effort shall be made to distribute overtime work as equally as possible among all General
Maintenance Worker building services employees in all work areas within the Capitol Complex
who are capable of performing the work and who desire the overtime work. The employee's
shift and supervisor shall not be taken into consideraticn in the equal distribution of overtime.

139




This overtime distribution does not apply to extensions of the same shift, except as noted in 3
below.or emergency situations. Extension of shift(s) shall be offered to the most Senior
General Maintenance Worker assigned to the work area. W no General Maintenance-Worker
accepts the extension of shift, the Appointing Autherity shall assign the overtime based upon
inverse order of seniority. For emergency situations, the Appointing Authority shall make a
reasonable effort to disiribute the overtime the same as the shift extension. Overtime eamed
as an extension of the same shift or emergency situations shall not be counted as overtime
worked for the purposes of equal distribution. . :

The extension of shift(s) for those employees assigned the Capitol work unit shall be done by
equal distribution during the session. All overtime hours offered and/or worked shail be
credited to the Capitol work unit distribution. This equal distribution of overtime hours shall be
in effect while the Legistature is in session. In between sessions, these employees shall be
under the seniority distribution of extension of shift overtime hours according to 2 above.

l

All overtime hours will be zeroed out on June 30, of each year.

All overtime hours offered, except those listed in #2, shall be credited. Employees on
scheduled vacation the work day before or after the overtime shift shall not be credited for
overtime offered and not worked on the equal distribution list. However, once an employee
has agreed o accept an overtime shift such overtime shift shall be considered a scheduled
shift. If the employee is unable to work the scheduled overtime shift, that employee shall notify
his’/her supervisor no later than the beginning of the shift preceding the overtime shift
assignment. Any employee that does not show for a scheduled overtime shift shall be credited
the hours of that shift at the rate of time and one-half.

Overtime distribution for the EDP Tech classif cations in InterTech éhatl be as folloWS'

1.

Four {4) functlonal work areas shall be establlshed for the purpose of overtime dlstnbutlon
They are:

Production/Documentation;

Facilities Management; - :

Storage Management (Tape Library); )
Operations (Tapes, Console and Prinl Room).

Overtime shali be offerad on an equal dlstnbuuon basis as defi ned in Arlicle 8, Overtlme
Section 4, Distribution. .

. QOvertime hours shall be “zeroed out” July 1 of sach year.

Distribution calculated based on tha number of hours worked, not the number of tlmes
contacted. '

Employees scheduled on’ vacatlun the day before or after an overhme shift shall not be
credited for offered overtime and not worked.

The Employer shall choose the classmcatlon(s) needed to work the overtime and apply the
distribution language accerdingly.

When the need for overtime is known in advance, it shall first be affered to the capable and
qualified employees, by class, within the functional work area, who normally work the shift the
overtime is needed. In the event alf capable employees decline the overtime, it shall be
offered to the employees, by class, who normally work other shifts within the functional work
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area the overtime is needed. If alt capable and qualified employees decline the overtime, it
shall be assigned to the capable and qualified employee, by class, with the least number of
overtime hours credited, who normally works the shift the overime is needed. If more
employees have the same number of hours credited than are needed, the gvertime shall be
assigned in inverse order of seniority among those who share the same number of hours
credited. Or the supervisor may offer the overtime to ‘other qualified employees, by class,
outside the functional work area.

8. When the overtime is needed for the immediately subsequent shift, it shall first be offered,
based on equal distribution, to the capable and qualified employees, by class, within the
functional work area, who are on duty. In the event all capable and qualified employees
decline the overtime, it shall be assigned to the capable and qualified employee, by class, with
the least number of overtime hours credited, who is on duty. If more employees have the
same number of hours cfediled than are needed, the overtime shall be assigned in inverse
order of seniority among those who share the same number of hours credited.

9. Al other brovisions of Article 6, Overtime, and the Administration-Supplement contained in the
Master Agreement between AFSCME Council 6, AFL-CIO, and the State of Minnesota shall
apply.

Overtime for PrintCommunications shall be as follows:

When overtime is needed on a non-scheduled work day, it shall first be offered to the most
senior capable and qualified employee(s) within or among class(es) as determined by the
Appointing Authority regardless of shift. In the event all capable and quslified employees
decline the overtime, the Appointing Authority shall have the right to assign overtime based on
inverse order of Classification Seniority among capable and qualified employees. The
assignment shall be rotated within each pay period.

When an extension of shift is réquired, the employee(s} currently operating the necessary
equipment shall complete the job in question regardiess of seniority.

When overiime is necessary for the current shift, the employee who would normally be
scheduled to run the required equipment on the immediate subsequent shift shall be calied in
to work the overtime. {f multiple operators are scheduled to work the required equipment o the
immediate subsequent shift, the overtime shall be offered to the operator(s) in seniority order.
In the event all capable and qualified employees decline the overtime, the overtime shall be
assigned based on inverse order of Classification Senicrity among capable and qualified
employees scheduled to run the required equipment on the immediate subsequent shift.

Article 8, Section 5, Liquidation, of the Master Agreement shall be maodified as follows:

Building Services employees who accrue compensation bank overtime during the full session in
odd numbered years shall have the comp time liquidation in cash extended by thirty {30} days from
June 30 until July 30.

Atticle 6
Hours of Work
Article 5 of the Master Agreement shall be modified as follows:
Schedule changes for General. Maintenance Workeré in Building Services which result in
employees reporting to work earlier than their usual shift; e.g., employees who are scheduled to
work second shift coming in during day shift hours, shall require a three (3) day notice only.
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Employees shall be selected for such schedule changes on the basis of mest senior qualified
within the work area,

The Appointing Authority and Local Union may mutually agree to flextime scheduling plans where
appropriate.

Article 7
v ies, Filling of Positi

Article 12, Section 4 (D), of the Master Agreement shall be modified as follows:

The Appointing Authority may temporarily reassign any employee of the interTech Bureau to
another work area, off-site location, and/or shift, for six (6) consecutive months or less.

Article 12, Section 6, Eligibility for Bidding, of the Master Agreement shall be modified as follows:

Building Services employees represented by the Union shall be eligible to bid on vacant positions
within their work area, but cutside their work unit.

- Article 12, Section 7, Filling of Positions, of the Master Agreement shall he modified as follows:

1. When an EDP Operations Technician 2 vacancy occurs in Production Control, the current
practice shall be followed first. This includes hiring staff with the necessary
qualifications/experience from the eligible list. This may result in the appointment of either
current staff or external candidates. '

2. If the list does not produce a qualified candidate (either internal or external), or all qualified
candidates turn down the job offer, the exam will be reannounced or current staff outside
Production Control will be offered the job in semorlty order, pravided they are “reachable” on
the existing eligible list.

3. At the completion of the six (6} month probationary peried, the employee must demonstrate
proficiency in each area specified by management, including ability to communicate with
customers and co-workers. If the employee does not demonstrate sufficient ability to
communicate with customers and co-wbrkers the supervisor shall provide concrete examples.

4. Upon acceplance of the position, the employee shall be prowded a checklist of all rtem(s)
hefshe will be evaluated on.

5. An evaluation shall be conducted at three (3} months and six (6) months. In order to complete

the probationary period, the empioyee must successfully complete the first three (3) month
evaluation.

6. If at the end of the probationary period the employee does not demonstrate sufficient
knowledge of production control, current contract language for non-certification shall apply.

Article 8
Yacation Leave
Article 8, Section 3, Vacation Period, of the Master Agreement shall be modified as follows:

Requests for a vacation period of less than forty (40) consecutive hours, including holidays and
weekends, may be submitted no more than ninety (30) days in advance of the request.
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The fol1oWing modification of the Masier Agreement applies to employees in Printing Services of
PrintCommunications.

During the months of June, July, and August, no employee shall be granted more than two (2)
weeks annual leave in one (1) or two (2) week blocks.

Should there be time available that no employee has requested vacation, an employee could
request and be granted an additional week, based on staffing needs and providing it does not limit
any other employee from being granted the one (1) or two (2) week block identified above.

This does not preclude employees from requesting additional time off in increments of less than
one (1) week.

Aricle &
Meet and Confer

The parties agree to meet and confer regarding winter clothing issues.

Within thirty (30) days of the execution of this agreement, the parties agree to mest and confer an
the following issues in PrintCommunications:

Shift Change Notice;

Sick Leave Incentive;

Cash/Comp Payment of Overtime;
Limited Interruption of Work;
Other.

. & & & 9

DEPARTMENT OF AGRICULTURE
Article 1
The provisions of the Master Agreement shall be supplemented and/or modified as follows:
Flextime Plan
Schedule Requests

The flextime plan shall allow an employee fo request modification of hisfher current work schedule
to any schedule which includes eight (8) consecutive hours of work for five (5) consecutive work
days, or nine (8) consecutive_hours of work for four (4) consecutive weork days plus four (4) hours
of work on the fifth (5) consecutive day, or ten (10) consecutive hours of work for four (4)
consecutive work days. Consecutive hours of work shall exclude a thirty or sixty minute unpaid
lunch period. A schedule must begin no earlier than 6:30 a.m. and end no later than 6:30 p.m.,
and must encompass the core hours of 8:00 am. to 3:00 p.m. The employee shall request a
modification in writing to his/fher immediate superviser no later than fourteen (14) calendar days
prior to the date the regquested schedule would go into effect, if approved.
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Review of Requests

The immediate supervisor shall determine to approve or deny the request of the employee within
hisfher work unit based upon job-related considerations. [f there are conflicting requests from
employees and the needs of the supervisor require that not all requests may be approved, the
supervisor shall approve (if all other considerations indicate approval) the request submitted by the
employee with the most state seniority. Should conflicts still exist, they shall be resolved by lot. .

The immediate supervisor shall provide the employee with written notice and explanation of the .
decision within seven {7) calendar days of receipt of the request. If an employee's request is
denied, a copy of the written notice and explanation of the decision shall be available to the Union,
No request shall be unreasonably denied.

Altered Schedules

Changes in approved flextime schedules shall be made by management only in accord with the
provisions of Aricle 5 of the Master Agreement. Employees may request changes in their
approved work schedules by giving the Appointing Authorily the notice contained above. Upon
assignment of an employee to attend training sessions or other meetings, or upon mutuat
agreement of the immediate supervisor and the employee, an employee's schedule may be
temporarily altered for a duration of no more than fourteen (14) consecutive calendar days at a
time without regard to the above provisicns, provided that it doesm't result in payment of overtime.

If requested by the employee, the employee may bhange days, shifts, or hours of work with the
approval of his/her supervisor, provided such change does not result in The payment of overtime.

Appeals

An employee may appeal the decision of the immediate supervisor to deny or revoke a flextime
schedule to the appropriate division director who shall respond in writing and, if not resolved at that
level, to the Commissioner's designee who shall respond in wiiting. The decision of the
Commissioner or histher designee is final and shall not be subject to Article 17 of the Master
Agreement.

Article 2
Noon Meals

Article 20, Section 5, (B) of the Master Agreement shall be am_ended andfor modified as follows:

1. Whereas, the Minnesota Department of Agriculture is unique in that it has many employees
assigned to field inspector positions who work out of their homes and who drive either their
own personal vehicle or state vehicle on assigned business throughout the course of their
normal work day and who are always away from their home station-over the normal noon meal
period. Therefore, the interpretation of noon meal reimbursement shall be modified as follows:

Employees shall be reimbursed for the actual cost (not to exceed contract amount) of the nocn

meal if the employee has traveled more than 35 actual road miles before lunch after leaving
hisfher permanant work station {excluding employee's hometown).

Article 3
H Work Statios

Article 20 Section 7 of the Master Agreement shall be modified as follows:
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The Appointing Authority will provude the employees who are 355|gned to use their residences as
their office or work station either:

1. Payment of the employee's monthly basic service charge on their present telephone
{touchtone rate); or

2. Payment of the employee's monthly basic service charge for a second telephone line, including
the installation fee {monthly charge would be attached to the employee's expense report).

When an employee is required 1o have an answering machine/voice mail as a part of the
employment, the employer will provide the machine/ voice mail at no cost to the employee.

Article 4
Pari-Time/Unscheduled Employees

The Minnesota Department of Agriculture hereby agrees to change the employment conditions of
not more than five (5) intermittent Grain Sampler I's to Part-time/Unscheduled. in order to be
included in this employment condition, the present intermittent Grain Sampler I's must have
averaged a minimum of 1250 hours during his/her last calendar year of employment: The
Department of Agriculture further agrees that this change in employment condition to Part-
time/Unscheduled will make these employees eligible for insurance benefits under the part-time
coverage provisions of Alicle 19, Insurance, of the Agreement between AFSCME Council No. 6,
AFL-CIO and the State of Minnesota. This agreement would have the employer providing the
employer's coniribution for part-time coverage as noted above. For the purposes of moving
intermittent employees into the PT/Unscheduled employment condition, each service point
(identified as work location in the seniority roster) will be considered a work area. This
employment condition will be offered to the most senior intermittent sampler in the service point; if
declined, ‘the next most senior intermittent sampler will be offered the change. The offer will
progress from most senior intermittent sampler to least senior intermittent sampler until it is
accepted.

It is further understood that the Department of Agriculture can remove an employee from the
PT/Unscheduled employment condition back to intermittent if the employee’s annual average
number of hours worked drops below 900 hours. In removing an employee from PT/Unscheduled
to intermittent, the Department of Agriculture will move the least senior PT/Unscheduled Sampler
in that service point to the employment condition of intermittent.

It is further understood that in consideration of the above, the Union and employer agree that, with
the exception of the provision of the part-time insurance coverage described above, all other
provisions of the contract remain in effect as they pertain to the employment condition of the
intermittents.

- It is further understood that the Department of Agriculiure will not convert more than five (5)
positions to the PT/Unscheduled status without consultation with the Union.

The employer agrees to review hours worked for employees who receive coverage under this
Agreement prior to the end of the calendar year so that employees who may be in danger of losing
their coverage at the end of the calendar year may receive a non-binding advisory. This would be
done around November 15th, allowing employees in danger of losing coverage to make alterate
plans.

For the purposes of this agfeemem the initial group of employees will become eligible on or after
July 1, 1991, All succeeding changes will occur on a calendar year basis. Due to the mid year
start of the initial group affected by this, the employer agrees not to delete this first group from
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coverage until at least the end of calendar year 1982 (18 months). After that, they will go to a
calendar year basis. If any employees become eiigible as PT/Unscheduled employees effective
January 1, 1992, they may join in the initial group, but will do sa on a calendar year basis.

The parties agree that this article is non-precedential and shall not be referred to by either party in
the context of collective bargaining or with other Appointing Authorities.

Article §
Hours of Work

Article 5, Section 1B and C of the Master Agreement shall be supplemented and/or modified as
follows:

The Director of the Grain Inspection Division may change the starting and ending times of an
existing shift up to and including twe (2) hours for Grain Samplers and non-metro Grain Inspectors
with ten (10) hours notice if the work needs dictate. This change shall not result in overtime or
penalty pay.
Article 6
et An

The Appointing Authority and the Union agree to meet and confer regarding the MAD
(Management Analysis Division) study of the Grain Inspection Division within sixty (60) days from
the execution of the 1995-97 Agreement.

MINNESOTA BOARD OF ANIMAL HEALTH

Aricle 1
Purpose

The purpose of this Supplement is to establish a voluntary alternate work schedule at the Board of
Animal Health. Each division, as designated by the Appointing Authority, has the option of
implementing this program. “Division” is defined as a specified number of AFSCME employees
who repoit directly to one immediate supervisor. If necessary, the work week shall be changed to
conform with the Fair Labor Standards Act.

Article 2 ‘
Alternate Work Schedule Request

This schedule is based on a Wednesday through Tuesday (40 hour} work week over a two (2)
week (80 hour) payroll peried. The alternate work schedule shall allow an employee to request
modification of his/her work schedule to the following: eight and one-half (8-1/2) consecutive hours
eight (8) days per pay period and eight (8) consecutive hours one (1) day per pay period and four
(4) consecutive hours one (1) day per pay period. The eight and one-half (8-1/2) hour scheduled
days shall be from 7:30 AM to 4:30 PM or from 8:00 AM to 5:00 PM. Cansecutive hours work
shall exclude the normal unpaid lunch period. The employee shall request participation in this
program in writing to his/her immediate supervisor no later than fourteen (14) calendar days prior
to the starting date of the schedule. Changes lo an employee’s work schedule can be submitted
for consideration twice during a fiscal year. Requests shall be submitted by October 1 and/or April
1. Once the program is in effect, an employee may request to revert back to the criginal 8:00 a.m.
- 4:30 p.m. schedule by providing.a fourteen (14} calendar day notice to hisfher immediate’
supervisor. Changes will take effect at the beginning of the first pay period following
management's approval of the request.
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The Employer retains the right to deny individual requests under this program, and with fourteen
{14} calendar days nolice, to end an individual's participation in the alternate scheduling program
where it would adversely affect the operation of the group. The Employer's decision in this regard
are. not subject to the grievance procedure in Article 17 of the Master Agreement. An employee
may appeal their supervisor's decision in this regard to the Executive Secretary or designee. Ifitis
necessary to limit the number of participants within a division, the Employer shalt approve the
request(s) from the employee(s) with the most seniority within the division. .

Article 3
Holidays and Paid Leave Hours

If & holiday falls on an employee's scheduled four {4) hour day, the employee may request a
change in the days of work within the same pay period with the approval of the supervisor or shall
be paid for eight {B) hours and work eight (8) hour days for the pay period. If a holiday falls on an
employee's scheduled eight and one-half (8-1/2) hour day, the employee shall be paid for eight (8)
hours and adjust their schedule to ensure an eighty (80) hour pay period.

Should an employee be on paid or unpaid leave from work on a day they are scheduled to work,
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would
have otherwise been in attendance at work that day.

Article 4
Hours of Work
This Supplemental Agreement hereby amends Section 2, Subdivision B-1 and 2 of Article 5 of the

Master Agreement so as to recognize the legitimacy of an eight and one-half (8-1/2) hour work
_day.

No additional paid rest periods shall be provided to an employee participating in this program.

The supervisor may temporarily adjust an employee's alternate schedule for vacations,
emergencies or training.

Article 5
Meet and Confer
This supplemental agreement shall be in effect for an indefinite period, or until further negotiated,
beginning the effective date of the Agreement. Should problems occur, the parties agree to meet
and confer in an effort to resolve the issues. If the meet and confer cannot resolve the issues, the

local union reserves the right to terminate this program fer any division by providing thirty (30)
calendar days written notice to the other party.

MINNESOTA DEPARTMENT OF 'cHILDREN, FAMILIES AND LEARNING
Article 1
Attend t Union Meeti
The provisions of the Master Agreement shall be supplemented and/or modified as follows:
Employees may be permitted to adjust their hours or work to permit their attendance at regular
monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not to
excead one (1) hour,
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Employees who desire to make these adjustments must request prior approval from their
superwsor or other.Appointing Authority designee five (5) calendar days in advance of the meeting
date. Requests shall include an indication of the iength of release time requested Approval of
these requests will not be unreasonably withheld. The Appointing Authority reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting. Employees shall receive no compensation for
time spent at Union meetings, but may utilize vacation leave or work extra hours, within five (5)

working days, if work is available, to prevent a loss of earnings. -

In the event work is available and an employee elects to work extra hours to offset time spent at
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the

employee has worked an amount of time outside his/her regular shift which is equal to the amount
of time spent at a Union meeting.

Aricle2
Restructuring

As a result of the restructuring of MDE, the following is agreed to be the orderly transition of
AFSCME-represented positions to the new team structure within the department.

The following agreement was reached based on contract issues, staff interest, MDE needs, and
knowledge, skills, and abilities of employees.

1. The MDE agrees that no employee will suffer job loss as a result of MDE's restructuring.

2. The transition period will oceur between the effective date of this :MOU lt]rough January 31,
1983. During this time period, adjustments may be made in core team membership at the
request of AFSCME in accordance with #5 below.

3. During the transition period, employees will be given the -opportunity to express a preference
for up to four (4) core feams. :

4, Employees may also indicate a preterence to continue their currentjob tasks.

5. The provisions of Article 12, Section 4, on reassignment will be suspended during the transition
period to allow the MDE to reassign employees in the same classification during its
restructuring effort.

6. Following transition, in the event a vacancy occurs within the AFSCME bargaining units, that
position shall be posted and filled according to Article 12 of the AFSCME Agreement, and shall
be open for bids from all eligible employees within that classification within the Minnesota
Department of Education excluding the Residential Academies.

DEPARTMENT OF CORRECTIONS

ALL SENIORITY UNITS

) Article 1

Article 4, Section 1 of the Master Agreement shall be supplemented and/or modified as follows:
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1. In the case of an employee appointed to a Comections Officer trainee classification for three
(3) or more weeks or an employee working under a provisional appointment as a Corrections
Officer 1, Classification Seniority shall be credited to the date of hire at the time an employee
begins to serve a probationary peried in a related classification. Effective July 30, 1991, in the
case of an employee who previously served as an intermittent Corrections Officer 1 without a
break in service, Classification Seniority shall be determined by totaling the number of hours
worked prior to the full-time status, converting these hours to eight (8) hour work days, and
increasing the employee's classification seniority by the resulting number of work days.

2. Inthe case of an employee hired after July 30, 1991 in an intermitient, temporary, emergency,
or student worker capacity, and who had no break in service prior to being employed in a
trainee classification for three (3) or more weeks, state seniority shall be determined by totaling
the number of hours worked prior to their employment in the trainee capacity, converting these
hours to eight (8) hour work days, and increasing the employee's seniority by the resulting
number of work days.

Article 2
Hours of Work

Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

Meal Petiods

Employees shall not normally be required to work during their meal period. Those employees who
by the nature of their work are required by their supervisor to remain in a duty status during their
meal period may, with the approval of their supervisor, either shorten their work day by the length
of the meal period or else have their meal period counted as time worked and be paid at the
appropriate straight time or overtime rate, whichever is applicable.

Schedule Posting

Work schedules for corrections officers who are not yet assigned to a permanent post shall be
posted at least four (4) calendar days in advance of the effective date of change. Upon request of
the Local Union, the Appointing Authority will provide a list of current staff who are not assigned to
a permanent post.

Unit 8 employees who successfully bid or promate to a position are not required to receive a
fourteen (14) day notice of the shift change in order to expedite the position filling process.

Prior to changing established days off, the Appointing Authority shall discuss the change with the
local union.

Fi Ni

Appointing Authorities shall maintain a fixed night schedule for Unit & employees uniess the.
Appointing Authority and the Local Union have agreed to maintain rotating schedules.

Shift Exchanges

Employees who are qualified and capable may mutually agree to exchange days, shifts or hours of
work with the approval of their supervisors and shift lieutenants where applicable, which shall not
be unreasonably denied and provided such change does not resultin the payment of overtime. If
one or both of the employees' immediate supervisor(s) will not be available prior to the desired
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shift exchange, an on-duty supervisor may approve the exchange, and the supervisor's signature
shall be obtained as soon as feasible after the exchange. Such exchanges shall be subject to the
following conditions:

1. All requests for exchanges must be reduced to writing on a Depariment of Carrections form
and must state the exact days, shifts or hours of both employees that are involved in the shift
- exchange request(s).

2. Exchanges shall not extend beyond slx (8) pay periods, unless approved by the Appeinting
Authority.

3. Once an exchange has been approved, neither employee may subsequently agrée to
exchange with another employee, which would alter the original exchange.

4. Employess failing to work on the payback day or any part thereof shall have appropriate hours

_deducted from their pay and shall not be permitted to use other paid leave for it, unless

otherwise authorized by the Appointing Authoerity, which authorization shall only be made if it
can be clearly proven that the absence was caused by an unavoidable emergency.

5. Failure to work the payback day or any part thereof or failure to follow the procedure as
outlined in this article shall result in a six (6) months exclusion from use of exchanges by said
empioyee, unless otherwise authorized by the Appointing Authority, which authorization shall
only be made if it can be c!early proven that the absence was caused by an unhavoidable
emergency

‘6. Once an exchange is approved, no proration of vacation or holidays shall be applied to the
exchange unless the employee would be prorated for reasons other than the exchange.
Article 3
Overtime

Article 6, Overtime, shall be supplemented and/or modified as follows:

Employees may request to be offered voluntary overtime by submitting a written form to the local
human resource office or other areas as designated. There shall be overtime lists for a fixed
duration determined by the Appointing Authority, which shall include overtime whether above or
below seventeen (17) hours. Any employee on a list who is offered overtime and turns it down two
. times shall be removed from the list for its duration,

Where overtime work of less than seventeen (17} hours exists, such overtime work shall first be
offered to the employee on duty in the work unit with the most Classification Seniority in the same
job class who is capable of performing the work available. Should the senior employee decline the
overtime, it shall be offered to the next most senior capable employee. This process shall be
repeated untit a capable employee in the work unit accepts or all have rejected the asmgnment
Subsequently, overtime shall be offered to the next most senior |n retation.

If ait capable employees in the work unit have declined the overtime, it shall next be offered to the
most senior capable employee in the same class on the shift list. If the senior employes declines,
it shall be offered in descending order to the next most senior until a capable employee accepts or
all have rejected the assignment. Subsequently, overtime shall be offered to the next most senior
in rotation.
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If overtime work is known to exist in excess of seventeen (17) hours prior to its commencement, it
shall be offered first to the most senior capable employee in the same job class on the seventeen
{17)-hour list. If declined, the overtime shall be offered to the next most senior capable employee
in descending order until one accepts or all have rejected the assignment. Subsequently, overtime
shall be offered to the next most senior in rotation.

The Appointing Authority shall not be required to cut in on work progress in order to comply with
the requirements of this Section. In the event all capable employee decline overtime, the
Appointing Authority shall have the right to assign overtime based upon inverse order of
Classification Seniority among capable employees. However, no employee shall be assigned
forced overtime based on inverse order of Classification Senicrity more than once every five (5)
calendar days. in emergencies, notwithstanding this Section, the Appointing Authority may assign
someone to temporarily meet the emergencies regardless of seniority or overtime distribution.

Overniaht Activiti

For all employees in Unit 8, the total compensation granted empldyees assigned to overnight
activities which inciude the supervision of residents/inmates when such assignments are twenty-
four {24} consecutive hours shall be sixteen (16} hours of straight time for each twenty-four (24}
hour period, except as it conflicts with state or federal law.

Article 4
Holidays

Article 7 shall be supplemented and/or modified as follows:

( i . An Appointing Authority may designate substitute days or
floating holidays for the observance of Veteran's Day, President's Day, the day after Thanksgiving,
Memorial Day and Labor Day with the agreement of the Local Union at least thirty {30) days in
advance of such change.

. When any of the stated holidays fall on an employees regularly
scheduled day off, the employee's scheduled work day either before or after the holiday, at the
option of the Appointing Authority, shall be scheduled as a holiday for that employee, unless other
arrangements are agreed to between the Appointing Authority and the employee. If the
employees fail to take the holiday off within nine (8) months of its occurrence, sihe shall lose it.

Section 8. Work Holiday.
B. Payment {2):

Paid in cash at the employee's appropriate overtime rate for all hours worked in addition to
an alternate holiday in lieu of holiday pay provided for in Article 7. Such alternate holiday
shall be granted within nine (9) months of its occurrence or the employee shall lose it.

Employees whose holiday pay is prorated shail also be compensated in the above manner
for work on a holiday.

Employees who have worked on a holiday and to whom the Appointing Authority has
granted an alternate holiday in lieu of holiday pay under Section 882 shall, at the request of
the employee, be permitted to use the alternate holiday in increments of less than a full
eight (8) hours during nine {8} months following the holiday's occurrence.
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An employee transferring to the service of another DOC Senicrity Unit shall have unused
altemate holidays paid in cash. :

Article 5
Vacations

Article 8 shall be supplementad and/or modified as follows:

. Pre-service Corrections Officer trainee service and any other
Department of Corrections trainee service that is unbroken and precedes a probationary
appointment does not apply toward vacation accumulation except as maodified below.

For the purpose of determining an employee's length of service credit for vacation accruals, the
Appointing Authority shall use the date the employee was appointed to a trainee classification,
provided the employee began accruing vacation immediately after completing training. However,
for trainees who had accrued vacation prior to being appointed to a trainee classification, the
employee's length of service credit for vacation accruals will include any time when vacation was
previously accrued. In the case of an employee who had previously served as an intermittent
Corractions Officer, the employee's length of service credit for vacation accruals will be the State
Seniority date, as dstermined in Article 1 of this supplement.

Employees who have obtained advanced approval of vacation
shall not ba permitted to cancel or alter their approved vacation leave unless natice is given at
least fitteen (15) calendar days prior to its scheduled commencement. Upon mutual agreement of
the Local Union and the Appointing Authority, this requirement may be waived within the fifteen
(15) calendar days.

Approved vacalions may be canceled when a Department of. Corrections employee has
transferred to another Department of Corrections seniority unit. Once an employee has been
awarded a bid for a position in another work area, the employee shall submit any vacation
request(s) to his/her supervisor in the new work area.

An employee who has requested and received authorization to.take vacation more than six (6)
months in advance (in accordance with Article 8, Section 3 of the Master Agreement) will not be
allowed to cancel any part of that vacation without canceling the entire vacation request and
reposting the portion the employee wants to retain.

If the employee requesting vacation time off could have the vacation hours. in his/her bank, by the
time of the requested period, once granted as vacation, the employee may use compensatory time
banked, vacation leave accrued, alternate holiday or all three to cover the approved time off,

In any facility or seniority unit where other bargaining units have an agresment to submit vacation -
requests more than six (8) months, Section 3 is hereby modified to conform with those periods of
time.

Article 6
Leaves of Absence

Article 10 of the Master Agreement shall be modified/supplemented as follows:
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Hostage Leave

The Employer and the Union agree that under Article 18, Section 10, Injured on Duty Pay, persons
employed in a comectional institution who suffer a disabling injury as a direct result of a life--
threatening hostage incident, who otherwise meet the stated criteria contained therein, may be
authorized by the Appointing Authority for injury on duty pay on the basis of psychological or
mental iliness suffered therein without demonstration of physical injury.

An Appointing Authority may require the employee to be examined by a psychiatrist, physician or
other qualified medical practitioner to verify the employee's medical condition, need for such time
off, and the length of time needed. In no case shall injury on duty pay extend beyond two-hundred
forty (240) hours.

Employees who are Guard/Reserve members shall be allowed to work their "weekend” and use
the time to attend military drill weekends. When possible, orders shall be shown to the supervisor
fourteen (14) days or more in advance of weekend time to be used.

Article 7

Article 12 of the Master Agreement shall be supplemented and/or modified for Unit 8 employees
as follows:

Reassignment

Within a Work Area. The Appointing Authority shall have the right to assign and reassign duties
among employess in a class within a work area. This does not, however, include the right to
reassign employees to a vacant position in the same class, and shift and work area.

. The Appointing Authority may temporarily reassign any employee to
another work area and/or shift for five {5) consecutive months or less. If, at any time during the
five (5) months, the Appointing Authority has legitimate business reason(s) to make the
reassignment permanent, the Appaointing Authority shail first discuss this decision with the Local
Union. The decision of the Appointing Autherity shall be final and may not be grieved.

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of five (5) calendar
days a description of the vacancy on officially designated bulletin boards. The specific position
vacated, with the same hours of work and days off, shall be the one posted.

Vacancies in Corrections Officer Junior/Senior Plans shall be posted at both levels (COl and Ih) of
the plan. X

Employees, including those in the same work area as the posted vacancy, shall be eligible to bid
for any vacancy within their class {or option or other options for which they are qualified as
determined by the Appointing Authority) and seniority unit. Other restrictions on posting and
bidding indicated in the Master Agreement remain in effect, however, Corrections Officer 2's shall
be allowed to bid during their initial probation after reallocation, Cormections Officers 1, 2 and 3
who transfer to another correctional facility shall have bidding rights while on transfer probation.
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Employees who have successfully filled a vacancy via a bid shall not be entitled to bid on another
vacancy for a period of three (3) months following the date the employee was selected for the
previous vacancy.

The Appointing Authority may, at their discretion, waive the three (3)-bid limit for any vacancy.
Once waived, the postmg will continue until there are no eligible bidders.

Work Areas

Adult correctional facilities shall establish more than one work area for Unit 6 employees.

Filling Positi

Selection of employees to fill a posted vacancy shall be made from among eligible bidders in either
level {CO 1 and 2), but bids by employees In the higher class shall be considered first with their CO
2 seniority receiving priority over CO 1 time,

If an eligible list is to be used for a Corrections Officer 3 vacancy, selection shall be made from
among employees within the same seniority unit in which the vacancy exists, whose names
appear on the promotional list certified by the Department of Employee Relations in the order of
Corrections Officer 2 seniority, provided the senior employee's ability and capacity to perform the
job are relatively equal to that of other applicants certified from the lists.

The Local Union shall have the right to challenge the selection of an employee other than the
senior employee through the third step of the grievance procedure only. If the grievance is denied,
the Union Business Representative may request a review of the grievance by the Department of
Coirections Human Resource Director's determination shall be final..

An intermittent Corrections Officer who has not graduated from the DOC Training Academy, and
who later does graduate from the Academy and becomes a part-time or full-ime Corrections
Officer, will be required to serve a new probationary period as described in Article 12, Section 23
of the Master Agreement.

If the Appointing Autherity feels that an extension of the probationary period coutd result in
successful completion of the probationary period, the Appomtlng Authority and the local union may
_ agree to an extension, not to exceed three (3) months.

Article 8 :
P : Rati

Article 13, shall be supplemented and/or modified as follows:

1. Where the Department of Corrections uses promotional rating panels at its individual facilities,
the rated employee's supervisor will discuss the final rating with the employee and will explain
the scores given to the employee.

2. if the employee is dissatisfied with the reasons for the rating, he/she may appeal the rating to
the Chief Executive Officer of the facility within ten (10} work days of the supervisor's
discussion. The appeal shall be in writing and must state specific reasons why the employee
disagrees. Upon receipt of an appeal, the Chief Executive Officer shall have up to five (5)
working days to review the appealed rating. The final score shall not be determined until that
decision is rendered.
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3. The Chief Executive Officer's decision on the substance of the promotional rating shall be final.

! I. "I""s
Grievance Procedure

Articte 17, Section 1 of the Master Agreement shall be supplemented and/or modified as follows:

Grievance meetings at which the Step 2 Employer representative is also the Appeinting Authority .

for the third step of the grievance procedure shail be considered to be both the second and third
step grievance meetings.

Article 10
Wages

Article 18 of the Master Agreement shall be supplemented and/or modified as follows:
Officiati

1. The employees who officiate competitive sports events between residents as an extra-duty
event shall be reimbursed at the rate of a flat $10.00 per game.

2. The parties recognize that employees performing these occasional or sporadic employment
duties wili not have these hours counted as hours worked for purposes of determining eligibility
for overtime gither under Article 17 of the Agreement or under federal law.

[ f Di

Employees who were receiving Corrections Trades Differential prior to July 26, 1989 shall have l'he
differential placed into their base rate of pay per hour and shall not receive any other
compensation noted below.

Effective July 26, 1989, employees in Unit 2 positions who are specifically assigned by the
Appointing Authority to supervise inmates in institutions of the Department of Corrections shall
receive a sixty cents ($.60) per hour differential for each hour of such assignment. This differential
shall not be paid for sick leave, vacation, compensatory time off or holidays.

Work Out of Class Pay

Corrections Officer 2 who is expréssly assigned to perform substantially all of the duties of a
Correclions Manufacturing Speciatlist (all options), when that position is temporarily unoccupied
and the work out of class assignment exceeds ten {10} consecutive work days in duration, shall be
paid at a rate within the higher range which is equal to the minimum rate for the higher class or
one (1) step higher than the employee’s current salary, whichever is greater.

Article 11
Expense Allowances

The provisions of Article 20 of the Master Agreement are supplemented as follows:
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A. Uniforms. Employees who are required to wear uniforms as a condition of employment shall
be furnished such uniforms by the Appointing Authority. Proper maintenance and cleanliness
of uniforms is an employee responsibility. Uniforms shall not be utilized for off-duty activity by
the employee. Where the Appointing Authority has maintained uniforms, it will continue to do
so provided staffing and facilities are available.

B. Protective Clothing. Employees required to wear protactive clothing or safety devices as a
condition of employment shall have such clothing or devices fumished and maintained in
proper working condition by the Appointing Authority.

C. Clothing Damage An employee will be reimbursed for injury to or loss of his/her personal
property while acting within the scope of his/her employment, pursuant to Minnesota Statutes
366 through 3.84 and in accord ‘with procedures established by the Department of
Corrections.

D. Uniform Committee. The Union shall be entitled to a representative to serve on the uniform
committee where one exists, and such represeniative shall meet without loss of pay.

E. Escort Meal Reimbursement. Corrections Officers from correctional facilities who escort
inmates to a medical center, and who because of appointments, operational needs, or staff
shortages cannot be relieved for a meal period, shall be eligible to recsive a lunch tray when
guarding such inmates over the lunch hour, if the inmate is given a tray. :

‘ Article 12
Relocation Expenses
Article 21 of the Master Agreement shall be supplemented and/or modified for Unit 8 as follows:
Employees who are promoted to a higher classification, and who change residences in order to
accept such a promotion, and who meet the 35 mile requirement contained_ in Article 21, shall be
reimbursed for all covered, incurred expenses outlined in the Master Agresmaent, Article 21, upto a
maximum of $1,500.00. Entitiement to any other amount noted in Article 21 is otherwise waived.

No reimbursement for relocation experises shall be allowed unless the changé of residence is
completed within six (8) months. .

Article 13
. Affirmative Action Committees

When vacancies occur on the institution-level affirmative action committees, the Local Union may
submit names to the Appointing Autharity for consideration to serve on the commitiee.

Article 14

Supervisory conferences with employees shall be documented in writing within five (5} days of the
conference. The employee shall receive a copy of this documentation, and the employee may
respond to the written documentation. :
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MINNESOTA CORRECTIONAL FACILITY/LINO LAKES
Article 1

For Unit 8 employees, the provisions of Article 6, Section 4, of the Master Agreement and Article 3
of the DOC Supplement shall be modified as follows:

Overtime shall be offered on the basis of state seniority, to the most qualified and capable
employee with the least amount of overtime worked for that sign-up period. If the employee
refuses the overtime, it shall be offered on the basis of state seniority to the next employee who
has signed up for that shift and has the next least amount of overtime worked during that sign-up
period.

Article 2
The provisions of Article 8, Section 3, shall be madified as follows:

Vacation requests of less than forty (40) hours, inciuding holidays, can be submitted no more than
three (3) months before the requested dates.

Staff in work units where the Appointing Authority does not fill in behind shall not be included when

granting/denying vacation based on staffing levels. The Appointing Autherity will notify the local
union of the work units covered under this language.

SENTENCE TQ SERVICE PROGRAM

The provisions of Article 5, Hours of Work, are amended for Sentence to Service Crew Leaders as
follows:

Section 1B. Each STS Crew Leader may establish their own individual work . shift subject to
approval by the STS Supervisor,

Section 1C.  Schedule posting requirements may be waived with the agreement of the
employee,

Section 3A2. STS Crew Leaders are under the language for Extended QOperations.

Section 3B.  The normal work day shall consist of eight (8), nine (9) or ten (10) hour days as
approved by the STS Supervisor.

The normal werk period shall consist of a total of 80 hours in a consecutive two (2)
week period.
CORRECTIONAL FACILITY/OAK PARK HEIGHTS

Article 1
Qvertime Distributi

Article 8, Overtime, and the Department of Correstions Supplemental shall be supplemented
and/or modified as follows:
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c ions Offiger Overti

Where overtime work of less than seventeen (17) hours exists, such overtime work shall first be
offered to those employees in the same job class who are in the work area, on duty and who are
capable of performing the work. If all capable employees in the work area decline the overtime, it
shall next be offered to those employees in the same job class within the shift who are on duty and
who are capable of performing the work, The overtime shall be granted to the capable employees
with the most Classification Seniority, first among those in the work area, and subsequently within
the entire shift. In the event all capable employees decline overlime, the Watch Commander shall
have the right to assign overtime based upon the inverse order of Classification Seniority among
capable employees on the shift.

In order to provide early relief for an employee on assigned overtime, the Watch Commander may
elect to utilize a short notice cali-in fist. Such overtime shall be offered first to the most senior
capable employee on the list in the same job class. If declined, the overtime shall be offered to the
next most senior capable employee in descending order, until one accepts or all have rejected the
assignment. Subsequent overtime shall be offered to the next most senior in rotation,

Overtime will first be offered to the Specialist(s) who normally do the werk, in order of
Classification Seniority. Should the Specialist(s) who normally do the work decline the overtime, it
shall be offered to all other capable Specialists in order of Classification Seniority. In the event all
capable Specialists decline overtime, the Appointing Authority shall have the right to assign
overtime based upon inverse order of Classification Seniority among all capable Specialists.

Physical Plant Snow R | Overti

Groundskeepers will always be called in first for snow removal overtime as part of their-duties. A
show removal overtime list will be established each year prior to the snow removal season for all
other physical plant staff who wish to be contacled for such overtime. In the event additional staff
are needed for snow removal, those staff who are on the show removal kst will be contacted in the
order of State Seniority until a sufficient number of employees have been obtained for the overtime
assignment. If the employee is not at home or an answering machine is contacted, no message
will be left and a no answer for overtime will be assumed. All employees on this list will receive
snow removal training.

- If an insufficient number of employees on the snow removal list are available for the snow removal
overtime, the Appointing Authority shall have the right to assign overtime to the appropriate
number of physical plant staff based upon inverse order of State Senicrity. The Appointing
Authority shall retain the right of approval of all employees volunteering or required to perform
snow removal duties based upon the supervisor's determination of the employee's ability to -
perform all such duties.

All Other Overtime
Any overtime for which the above language is not applicable will be offered to capable employees
in the same job class by Classification Seniority within the applicable work unit. In the event all

capable employees in the work unit decline the overtime, the unit's supervisor shall have the right
to assign overtime based upon inverse order of Classification Seniority.
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Article 2
Vacation Leave
Article 8, Vacation Leave, Section 3, Vacation Period, shall be supplemented and/or modified as
follows:

Vacation requests of four (4) hours or more will take precedence over requests of less than four
{4) hours.

Vacation requests shall not exceed two (2) weeks past the six (6) months time frame on the
submission of requests.

MINNESOTA CORRECTIONAL FACILITY/RAMSEY SECURITY UNIT

Article 1
Yacation Leave
The provisions of Articie 8 of the Master Agreement shall be supplemented and/or medified as
follows:

During January annually, all employees desinng to exercise seniority in vacation selection shall
apply for one vacation period, not to exceed ten {10) consecutive working days. |If there is a
conflict between employees in the unit, it shall be resolved upon the basis of State Seniority.
Thereafter, vacation requests shall be determined on a first request basis, based on staffing and
scheduling needs of the Appointing Authority.

Article 2
Overtime

The provisions of Arlicle 6 of the Master Agreement shall be supplemented andfor modified as
follows: )

The Supervisor shall establish a list of Bargaining Unit employees who desire to work overtime.
Employees who have indicated their desire to work overtime shall be ranked on the list in the order
of State seniority. The list shall be updated semiannually.

Qvertime hours shall be distributed among employees on the list on an equal distribution basis

starting with the employee who has the least amount of overtime hours accrued on the list.
Intermittent employees may be called after the above distribution has occurred.

MINNESOTA CORRECTIONAL FACILITY/SAUK CENTRE

Ariicle 1
V. ies, Filling of Positi

Article 12 of the Masler Agreement shall be supplemented and/or medified for Unit 8 employees
as follows:

Filling Positi

Probationary Corrections Officer's 1 will not be assigned to a fixed night shift nor to any shift in the
Sullivan Security Cottage.
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MINNESOTA 6ORRECﬂ0NAL FACILITY/SHAKOPEE

Article 1
Vacation Leave

The provisions of Aricle 8 of the Master Agreement shall be supplemented andfor modified as
follows:

In a timely manner so that implementation will coincide with the beginning of the upcoming
calendar year, the Appointing Authority shall institute a procedure which allows all employees
desiring to exercise seniorily in vacation selection to apply for one vacation period, not to exceed
ten (10) consecutive working days nor fourteen (14) consecutive calendar days. If there is a
conflict batween employees in the unit, it shall be resolved upon the basis of State Seniority.
Thereafter, vacation requests shall be determined on a first request basis, based on staffing and
scheduling needs of the Appointing Authority. In the event a vacation period is canceled more
than fourteen (14) calendar days in advance of the posted schedule, the Appointing Authority shall
post a notice of the availability of the vacation penod and consider new requests for the specific
vacation period.

MINNESOTA CORRECTIONAL FACILITY/STILLWATER
The provisions of the Master Agreement shall be supplemented and/or modified as follows:
- Article 1
Summer Laundry Hours
Prior 1o May 15 of each year, the Appointing Authority shall meet and confer with the Local Union
regarding the establishment of summer laundry hours.

N Arficle 2
m

Employees may request to be offered voluntary overtime by submitling a written form to the local
human resource office or other areas as designated. There shall be overtime lists for a fixed
duration of three (3) months which shall include overtime above or below seventeen (17) hours.
The lists shall be established in order of classification seniority. A new overtime list shali be
established at the end of the three (3) month period for both lists. Staff may submit wrilten notice
to be placed on the overtime list two (2) weeks prior to the start of the new overtime list- There
shall be no automatic carry over from one list to ancther.

Where overtime work of less than seventeen “h hours exists, such overtime shall be offered to -
the employee on duty whose name appears on the volunteer overtime list, who is capable of
performing the work available. Should the senior capable employee decline the overtime, it shall
be offered to the next most senior capable employee. This process shail be repeated until a
capable employee on the list accepts or all have rejected the assignment. Staff decline overtime
offers revert to the bottor of the -overtime roster. Subsequently, overtime shall be offered to the
next most senlor in rotation.

if overtime work is known to exist in excess of seventeen (17) hours prior to its commencement, it
shall be offered first to the most senior capable employee in classification seniority order on the
moré than seventeen (17) hour list. Contact of overtime offer will include reasonable effort of
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contact at home or the work site before moving down the list. If declined, the overtime shall be
offered to the next: most capable employee in descending order until one accepts or all have
rejected the assignment. Staff declining overtime offers revert to the bottom of the overtime roster.
Subsequently, overtime shall be offered to the next most senior in rotation.

The Appointing Authority, or Designee, shall not be required to cut in on work progress in order to
comply with the requirements of this section. In the event all capable employees decline overtime,
the Appointing Authority, or Designee, shall have the right to assign overlime based upon inverse
order of classification seniority among capable employees. However, no employee shall be
assigned forced overlime more than once every five (5) calendar days. |In emergencies
notwithstanding. this section, the Appointing Autherity, or Designee, may assign someone to
temporarily meet the emergencies regardless of seniority or overtime distribution.

Fer purposes of this Article, the volunteer overtime lists will consist of:

1st Watch; .

2nd Watch, including work areas of Control, Laundry and Industry Security;
3rd Watch, including areas of Recreation and Control,

Minimum Security Unit.

apow

MINNESOTA CORRECTIONAL FACILITY/WILLOW RIVER-MQOSE LAKE

Article 1

Vacation
Afticle 8 of the Master Agreement shall be supplemented/modified as follows:
Between January 1 and March 1 annually, all employees desiring to exercise seniority in vacation.
selection shall apply for one vacation period betwsen May 1 and December 31, not to exceed ten

(10} consecutive working days. If there is a conflict between employees in the unit, it shall be
resclved upon the basis of state seniority. :

DEPARTMENT OF ECONOMIC SECURITY

Article 1

Article 15, Section 3C of the Master Agreement shall be supplemented and/or modified as follows:
! ff Notificati

Layoffs which are necessary shall be on the basis of inverse Classification Seniority within
employment condition, seniority unit, and work location. The Appointing Authority shall send a
layaff notice to the employee with the least Clagsification Seniority in the same class (or class
option), employment condition, shift and senicrity unit within the work location of the position to be
eliminated. Work locations for this Article are listed in Appendix A of this Supplement,

The balance of the layoff procedure shall be accomplished in accordance with the Master.
Agreement beginning at Article 15, Section 3D1b.’ ’

Within a work location, subdivision seasonal employees shall be laid off prior o the layoff of
unlimited employees within the same class. - .
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Filling Positions V. { by Layoff

If the Appointing Authority determines to fill the position vacated by the employee who has
received the layoff notice, the Appointing Authority shall have the option of requesting volunteers
from among employees in the same class (or class option) and same employment condition and
shift in the subdivision of the work location of the position to be aliminated, or may reassign the
least senior qualified employes from the same class {or class option), employment condition and
subdivision of the work location. However, if the Appointing Autharity requires volunteers and one
or more employees volunteer for reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the Appointing Authority shall reassign the least senior
qualified employee in the same class (or class option) and same empioyment condition and shift in
the subdivision of the work location of the position to be eliminated to the position vacated by the
noticed employee.

Article 15, Section 3D of the Master Agreement shall be supplemented and/or modified as follows:

An employee who is to be bumped a third time within a six () month period shall have the option
to be laid off rather than accept a vacancy or bump ancther employee.

Article 2 :
Bidding F 1 t
The provisions of the Master Agreement regarding bidding from layoff shall be supplemented
and/or modified as follows:

The Appointing Authority shall not consider a bid by an employee if acceptance of the bid would
create a layoff or bumping situation nor accept a bid from an employee if acceptance of the bid
would prevent the recall of a more senior employee from the Senlority Unit Layoff List laid off from
the same class, employment condition, and location.

Article 3
Seasonal Employees

The schedules of anticipated seasonal layoffs by work location shall be provided in a letter sent to
the Union and posted in any work area where seasonal employsees are working.

Article 4
Employee Lists

Upon request, but not more than every six (6) manths, the Appointing Authority shall provide the
Local Union with the staff complement for each work area {alpha sort and location code sort).

Article §
Data Entry Class

The parties agree to continue the Memorandum of Understanding defining the staffing of the
classes Data Entry Operator; Data Entry Operator, Senior;, and Data Entry Operator, Lead in the
Data Processing work unit. .
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DEPARTMENT OF ECONOMIC SECURITY
APPENDIX A
LIST OF WORK LOCATIONS
Metropolitan Area
Commissioner's Office
- Management Planning

Customer Services

Research and Statistics

Fiscal Management

Planning & Technology (Data Processing)
Assistant Commissioner, State Services for the Blind

Assistant Commissioner, Community Based Services

Assistant Commissioner, Rehabilitation Services
Rehabilitation Services Administrative Office

Disability Determination Services . Medical Services Director
Operations
Staff Services

East Metrg Area Office Apple Valley

Roseville School RS
Downtown St. Paul
Roseville
Maplewood
Ancka County
West Metro Area Office Mpls. Northeast
Brooklyn Center
Edina
Shakopee RS
Mpts. Downtown
Assistant Commissioner, Job Service and Reemployment Insurance
JB/RI Operations
Appellate
Commissioner's Representatives
Benefit Payment Control
JS/RI Staff Services

Tax Accounting * Tax Liability
Tax Processing
Field Audit
Benefits- Nonmonetary Determination

Monetary Determination
Benefits Management
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JS/RI Field Operations
West Metro Mpls. North Area Office
. Mpis. South Area Office
Bloomington Area Office
Minnetonka Area Office
- Brooklyn Park Area Office
Shakopee JS
East Metro . St. Paul Midway Area Office
North St. Paul Area Office
West St. Paul Area Office
Blaine Area Office

Qutstate Work Locations Subdivision
Albert Lea Albert Lea Area Office -
Alexandria Alexandria Area Office
: - Alexandria RS
Austin - Austin Area Office
Austin RS
Bemidji : Bemidji Area Office
: Beinidji RS
Brainerd Brainerd Area Office
Brainerd RS & CVRP
Brainerd SSB
. Cambridge Cambridge JS
. Cambridge RS
Crookston Crookston Area Office
) Crookston RS
Cloquet *Cloquet RS
Detroit Lakes : ‘ Detroit Lakes Area Cffice
Duluth Duluth Area Office
Duluth RS
Duluth SSB
East Grand Forks - East Grand Forks Area Office
Fairmont Fairmont Area Office
Fairmont RS
Faribault : . Faribault Area Office
_Faribault RS
Fergus Falls ; : Fergus Falls Area Office
: Fergus Falls RS Field
Grand Rapids Grand Rapids Area Office
Grand Rapids RS
Hibbing ) Hibbing Area Office
Hibbing RS
Hibbing $SB )
Hutchinson Hutchingson Area Office
Hutchinson RS
International Fallg’ ] International Falls Area Off
International Falls RS
Little Falls L Little Falls Area Office
Little Falls RS
Mankato . Mankato Area Office
Mankato RS

Mankato SSB
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Marshall Marshall Area Office

Marshall RS
Marshall SSB
Monticello Monticello RS
Montevideo Montevideo Area Office
Moorhead Moorhead Area Office
Moorhead RS
Moorhead State Uf
. Moorhead SSB
Moose Lake Moose Lake RS-CVRP
Mora Mora Area Office
New Ulm New Ulm Area Office
Owatonna Owatonna Area Office
Park Rapids Park Rapids RS
. Park Rapids Area Office
Red Wing Red Wing Area Office
Red Wing RS
Rochester Rochester Area Office
Rochester RS
Rochester SSB
Roseau Roseau JS
Roseau RS
St. Cloud St. Cloud Area Office

St. Cleud Division Place Area Office
St. Cloud RS-CVRP

St. Cleud SSB
St. Peter - St. Peter RS-CVRP
Stillwater Stillwater CVRP
Thief River Falls Thief River Falls Area Office
Thief River Falls RS
Virginia Virginia Area Office
Virginia RS
Interstate/Training Payment
Wadena Wadena RS
: Wadena Area Office
Waseca Waseca Area Office
Wilimar Willmar Area Office
) Willmar RS
Winona Winona Area Office
Winona RS
Worthington Worthington Area Office
Worthington RS

FARIBAULT RESIDENTIAL ACADEMIES AND RESOURCE CENTER

Aricle 1
s P /P -Child Institut
The provisions of the Master Agreement are supplemented as follows:
An employee may agree to voluntarily remain on layeff in the event of a recall by requesting such
action through a written waiver mutually agreed to and signed by the Appointing Authority and the
employee. Once the employee elects to sign the waiver of recall, such employee shall not be able
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L
to exercise histher seniority rights for recall for the duration of the summer program. The
Appointing Authority agrees to provide a signed copy of any waiver of recall to both the Local
Union and the employee. Any waiver of recall by an employee is not to be, considered a refusai to
return to werk and shall not be considered to be a break in continuous service,

This Section does not, in any way, constitute a forfeiture of the Appointing Authority's right to recall
laid off employees, wherever necessary, to carry out the functions and needs of the summer
school programs.

Any work which becomes available on an emergency or temporary basis shall first be offered to
current employees in lay-off status, in order of classification seniority (as defined in point #8 of this
‘Article) in the related classifications.

Notification of intent to refim to work may be made in writing and hand delivered provided
however that a written receipt of such notification is given.

Article 12 of the Master Agreement (Vacancies and Filling of Positions) and Article 15 of the
Master Agreement {Layoff and Recall) shall be supplemented andfor modified as follows:

1. Summer Program/Parent-Child Institute (PCi): Twenty-five (25) days prior to the end of the
academic year, the Appointing Authority 'shall post lists of all positions including the class, the
general description of the duties, the shift and the normal hours of work, which WIII be available
for summer program/PCI.

2. Employees then have five (5) days to submit bids indicating all positions for which they desire
recall ranked in order of preference. Employees will also indicate if they desire to be recalled
to a class in which they prevmusly served in the event they are unable to obtain a position in
their present ¢lassification.

3. On the sixth day following the close of bidding, the Appointing Authority will notify employees of
: the date which they will be laid off and the date of recall for the beginning of the next academic
year. Employees who have secured a summer program/PCI position shall receive notification
which includes the summer program/PCI position they have obtained, the duties of summer
program/PCl, and the date of recall for the beginning of the next academic year. Layoffs shall
be treated as seasonal layoffs unless the notice received by the employee indicates otherwise.

4, Summer program/PCl bids will be awarded and vacant positions in the Human Services
_Technician (HST), Human Services Technician, Sr. (HST Sr.), Special Education Program
Agsistant {SEPA) or Institution Recreation Program Assistant (IRPA) classification shall be
filled by recall of laid off employees, in Classification Seniority order, from the school where the
vacancy exists, who are currently appointed or have previously served in such classifications.
An employee must accept recall to his/her currentry appointed class before accephng recall to
a previously served in class

5. In the event a summer program/PC| position in the class HST, HST Sr., SEPA or IRPA

" becomes vacanl at either the Academy for the Deaf or the Academy for the Blind, the

Appointing Authority will first offer the position to employees who are on layoff from the
Academy where the vacancy exlsts as outlined in this Section,

6. If all eligible employees from the Academy where the vacancy exist have obtained summer
program/PCI positions or have waived their right of recall, the summer program/PC! pesition
shall next be offered to employees from the other Academy who were either: a} unable to
obtain a summer program/PCI position; b) obtained a position in a lower. classification because
no position in their classification was available; or ¢) obtained a less than full-time position.
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Such positions shall be posted for three (3) days and employees listed in a, b, or ¢, who desire
to bid on these positions must submit such bids within these three (3) days. On the second
day following the close of bidding, employees who have secured a summer program/PCl
position shall receive notification which includes the summer program/PCl position they have
obtained, the duties of summer program/PCl, and the date of recall for the beginning of the
next academic year.

If vacancies again become open at an Academy because employees have exercised rights
above, these newly opened positions shall be posted for three (3) days and employees in a, b
or ¢ above, who desire to bid on the newly-opened positions must submit such bids within
these three (3) days. On the second day following the close of bidding, employees who have
secured a summer program/PCl position shall receive notification which includes the summer
program/PCl position they have obtained, the duties of summer program/PC{, and the date of
recall for the beginning of the next academic year. '

In all cases the position shall be offered to employees in order to Classification Seniority,
provided the senior employee's ability and capacity to perform the job are relatively equal to
that of the other bidders.

7. Summer program/PC| bids will be awarded and vacant positions in Food Service Worker, Cook
or Cook Coordinator, Dining Hall Coordinator, Licensed Practical Nurse | (LPN 1) and Licensed
Practical Nurse 1l (LPN 11} ¢lassification shall be filled by recall of faid off employees in
Classification Seniority order, who are currently appointed to or who have previously served in
such classification. An employee must accept recall to hisfher currently appointed class before
accepting recall to a previously served in class.

8. For purposes of this Supplemental Agreement only, Ciassification Seniority, upon recall, shall
include Classification Seniority in all higher related or equally related paid classes in which the
employee has served with the State of Minnesota.

9. Employees accepting racall to classes in which they have previcusly served shall retain their
present salary unless that salary exceeds the maximum rate of pay for the new position, in
which case the employee's salary shall be adjusted to the new maximum.

10. Vacation leave hours used by empldyees covered by this Supplemental Agreement to extend
their work season shall be paid at the rate at which they are eamed.

11. Employees who bid on summer program/PCl positions and intend to use leave for periods of
three (3) days or more, during the summer program/PCl session, are expected to request the
use of leave at the time they submit their bids.

Article 2
Hours of Work

Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

If the work schedule to be worked upon recall from layoff at the beginning of an academic year is
the same as was worked in the preceding academic year, the fourteen (14) calendar day posting
requirement of Aricle 5 shall not apply. The Appointing Authorily, at the time of notification of
recall, shall notify those employees recalled from layoff status of any changes from that anticipated
work schedule.
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Article 3
Work Schedules

If due to a change in the operation of a unit/program, it becomes necessary to permanently
change the scheduling pattern of full-time employees in the interest of efficient gperations, to meet
the needs of the public or the Department, te provide more beneficial student/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. At the request of the Local Union, the Appointing Autharity shall meet
and confer to develop a reasonable scheduling pattern prior to the fourteen (14) day posting period
provided for in Aricle 5, Section 1(C) of the Master Agreement.

The Appainting Authority and Local Union may mutually agree to alter the terms of the section
titled "Hours of Work."

Employees who voluntarily aftend in service fraining of less than two (2) hours shall be paid only
for those hours of attendance.

Article 4
Flextime Schedulin

The Appointing Authority and the Local Union may mutually agree to a flextime scheduling plan.

Article 5
Permanent Layoff

Article 15, Section 3, D 3 of the Master Agreement shall be modified by providing the following,
additional cptions to employees who receive notice of permanent layoff.

1. Bump the least senior employee in the same insurance eligible status within the same work
area or the seniority unit; or,

2. Bump the least senior employee in a different insurance eligibility status within the work area or
the seniority unit.

Seasonal Layoff
Article 15, Section 4B of the Master Agreement shall be supplemented and/or modified as follows:

Employees shall be permitted to extend their work season beyond the specified date of their layoff
by the use of accumulated vacation and such extension of time shall not be considered a violation
of the inverse seniority provisions of the layoff.

Employees engaged on an academic year who are not working summer school, shall, within one
week of the completion of all summer scheot bidding, designate the amount of vacation leave
heurs to be used during the fiscal year. Employees engaged in summer school shall, prior to July
t of each year, designate the amount of vacation leave hours to be used. Such employees shall
indicate the vacation hours they intend to use, pay period by pay period, through the beginning of
the next academic year, Employees may use any amount of vacation time available to them, up to
a total of eighty (80) hours per pay period. The amount of vacation time ‘used need not be the
same for each pay period. Use of such accumulated vacation leave shall not entitle employees for
holiday pay eligibility or conversion of vacation leave to sick leave. Such vacation shall be paid at
the rate at which it was earned.
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Article 1_5-, Section 6 shall be modified as follows:

Limited interruptions of work shall not exceed ten (10} consecutive working days. All other
provisions of Article 15, Section 6 shall apply.

Aricle 6
Vacation

The Master Agreement shall be supplemented and/or modified as follows:

Employees may use accumulated vacation to cover academic breaks and "home-going"
weekends. Such vacation shall be paid at the rate at which it was earned.

Article 7
Limited Work

The Master Agreement shall be supplemented and/or modified as follows:

If work is not available for all scheduled employees to work on weekends or prior to "mandatory

home going,” the available work shall first be offered to the most senior employee in arder of

Classification Seniority in the same job class and in the same work area who are capable of

performing the work available. Should the senior employee choose not to accept the work, the

next most senior capable employee shall be offered the work. In the event all capable employees

decline the work, the Appointing Authority shall have the right to assign the work based upon

inverse order of Classification Seniority among capable employees. For purposes of this provision -
only, Classification Seniority shall be the combination of the classifications Human Services

Technician and Human Services Technician, Senior.

If a more senior employee must be rescheduled 1o work the above available work the Appointing
Authority is not liable for overtime pay.

On a home going weekend, employees scheduled to work a midnight to 8:00 a.m. shift on the day
following the students' return shall not be required to work an afternoon shift during the day of the
students’ return. .

Article 8
Overtime

-Atlicle 6, Section 4 of the Master Agreement shall be supplemented and/or maodified as follows:

~ In the event all capable employees in the same shift and work area decline overtime work, the
Appointing Authority shall have the right to assign overtime based upon inverse order of
Classification Senicrity among capable employees. In all instances, the avertime work shall first
be assigned to employees on the shift immediately preceding or any shift ending within three hours
of the overtime assignment. .

Employees returning from leaves of absence shall be credited with the number of cvertime hours

equal to the highest number credited to any current employee in the same class and same work
area.

169



The record of each employee's accumulated overtime hours worked and overtime offered but not
worked shall be adjusted to 0 (zero) once each year immediately prior to the start of the academic
year.

In the case of special summer programs, overtime shall first be offered to employees who are
working in that specific program. ’

Article 9
Attend { Union Meeti

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Local Union officers and stewards shall be allowed to adjust their work schedules to attend Local
Union and Local Executive Board meetings.

Employees who desire to make these adjustments must request prior approval from their
supervisor or other Appointing Authority designee five (5} calendar days in advance of the meeting
date. If adjustment includes release time in the middle of the shift, the request shall include an
indication of the length of the release time. Approval of these requests will not be unreasonably
withheld. The Appointing Authority reserves the right to rescind this approval in the event of
emergency or other unusual conditions, or to maintain adequate staffing during the time of the
meeting. Employees shall receive no compensation for time spent al Union meetings, but may
utilize vacation leave or work extra hours, within five (5) working days, if work is available, to
prevent a loss of earnings.

In the event work is available and an employee elects to work extra hours fo offset time spent at
Union meetings, the Appointing Authority shall have no liability for overtime hours of pay until the
employee has worked an amount of time outside his/her regular shift which is equal to the amount
of time spent at a Union meeting.

Article 10
Overnight Activiti

The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four (24) consecutive hours shall be
as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight
(8) hours at the on-call rate.

Article 11
Eligibility for Biddi
Article 12, Section 6 of the Master Agreement shall be modified as follows:
Intermittent employees shall not be eligible to bid.
Employees who are not eligible bidders {because they are on the same shift and in the same
employment condition and work area) who express interest in a vacant position shall be given

consideration before the posting/bidding process begins. Such expressions of interest will be
granted in seniority order, unless there is a prograrmmatic reason for denial.
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Article 12
Traini

The Appointing Authority and Local Union agree to meet and confer to discuss training needed by
employees and other training issues. This meet and confer shall be scheduled near the beginning
of the academic year.

Article 13
Part-Time Hours Procedures

In accordance with current practice, part-time or full-time employees will first be allowed to work
additional available hours to make up for hours lost due io a reduction in the employee's schedule.

If additional hours are still available, part-time employees in the food service area and part-time
employees in the HST, HST, Sr., and SEPA classifications may work additional hours within the
fourteen (14) day posting period at the siraight time rate in accordance with the following -
procedure:

if additional work is needed within the fourteen (14) day posting period, and the work cannot be
performed by previously scheduled employees (i.e., temporary reassignment), the Appointing
Authority shall first offer this work to part-time employees in order of state seniority in the work
area. If a part-ime employee accepts the offered work, the part-time employee shall not be
eligible for "penalty pay.”

A part-time employee would not be eligible to be offered such work if the additional hours would
result in the payment of overtime pursuant to the Fair Labor Standards Act.

If no eligible part-time employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use one of
the following methods of securing resources (this list is not inclusive):

* use of an intermittent employee;
* use of a non-bargaining unit employee;
«  overtime.

Any hours assigned to part-time staff beyond the fourteen (14) day posting period are not subject
to the provisions of this agreement.

If a part-time employee is assigned the work as overtime, the part-time employee shall be eligible
for overtime pay pursuant to the coliective bargaining agreement.

Any additional hours worked by a part-time employee under this provision shall not be considered
in a part-time employee’s eligibility for health insurance.

Temporary employees are not covered by this agreement.
Either party may terminate this procedure in whole or for a specified work area within thirty {30)

days written notice to the other party. In the event this procedure is terminated by either party, the
normal overtime provisions of the agreement shall apply.
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Payment to employees who are offered and accept extracurricular assignments shall be paid the
same rates specified in" the 1995-1997 State Residential Schools Education Association
Agreement.

GAMBLING CONTROL BOARD

Article 1
Flex-Time S ules

Should the current hours of the Gambling Control Board change over the duration of the Master
Agreement, the Appeinting Authority shall provide the focal union with a thirty (30) calendar day
written notice of such change, and, if requested, by the local union, the Appointing Authority and
the local union will meet and confer to discuss possible flex-time options.

DEPARTMENT OF HUMAN SERVICES - ALL FACILITIES

Article 1
No Layoff Agreement

Sgsjl_m_‘l This Agreement is made between the State of Minnesota and the various bargaining
unit representatives with respect to the restructuring of the State’s health facility system and
opportunities which will be provided employees as change occurs.

This Agreement wili become effective only if the Legislature substantially authorizes the policy and
funding necessary to implement the department's re-structuring plan.

The parties agree to the following terms in order to ensure that fair and equitable arrangements
are carried out to protect the interests of affected State employees under the re-structuring. These
terms shall be part of the collective bargaining Agreements between parties and shall be
implemented through the master and supplemental Agreements.

1. As a result of changes in the department's service delivery system, no employee of a State-
operated treatment center or nursing home except a temporary employee or emergency
. employee shall suffer a reduction in pay or be involuntarily laid off. Hours of work of full-time
unlimited employees shall not be involuntarily. reduced. The hours of work of part-time
employees shall not be involuntarily reduced below their current level of Employer paid
insurance contributions. Within sixty (60) days of the execution of this agreement, the parties
will meet and negotiate regarding the status of intermittent employees. Folfowing these
negotiations, the employment condition of intermittent employees shall be changed, if
appropriate, Intermittent employees who are laid off shall retain rights under their normal
separation procedures. : . i

2. Reduction in employee numbers will be made through normal attrition and through the
provisions detailed in the employee mitigation te fayoff section of this agreement.

3. Nothing in the Agreement shall be interpreted as entitling an employee to lifetime employment
of as protecting an employee against discharge for just cause.
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4, Employees of the department who move to State operated community based facilities in
accord with the re-structuring proposal will be guaranteed collective bargaining rights as
applicable under M.S. 179A and other rights under M.S. 43A, M S, 352, and M.S. 354.

5. Training and re-training of staff who, as a result of re-structuring, fill a position in a state
operated community based facility, or staff who fill a position within a facility, or between
facilities, will be the respensibility of the department. The department will make every
reasonable effort to coordinate training and re-training with public institutions or post-
secondary education.

6. Procedures for notifying employees affected by the re-structuring plans will be negotiated into
the collective bargaining agreements or supplemental agreements.

7. Any dispute concerning the interpretation, application or meaning, and relationship to the terms
of the respective master or supplemental agreements must be resolved by the
grievance/arbitration procedures of the appropriate agreements. The terms of the
Memorandum are non-precedential.

8. Every effort will be made to communicate openly and have common understanding between
the Stale and labor organizations affected by the re-structuring plan, including the
establishment of joint labor and management committees.

9. The term of this Agreement for each facility extends until the completion of the re-structuring at
that facility.

' For employees whose positions will be eliminated by
implementation of the department's re-structuring plan, a number of options will be offered. If an
employee's position is to be eliminated, the following will be simultaneously presented to the
employee:

1. job and training opportunities;
2. enhanced separation options;
3. normal separation including recall rights.

In order to reduce involuntary separations otherwise necessary, the most senior employee within a
class shall be offered the choice of cne of the available options before less senior employees. At
the time an offer is made, the employee may select from the options available. Selection of the
enhanced separation or normal separation packages preclude exercising any other option. The
employee who selects from job and training opportunities [items 1.1 - 1.7] shall choose from all
available job and training opportunities. Once such a selection has been made, the employee is
precluded from exercising another option from items 1.1 - 1.7 at a fater time, unless the
employee's position is subsequently eliminated as a result of re-structuring. An employee who
selected the job and training opportunities shall be guaranteed at least one job and training
opportunity.

Section 3. Job and Re-tralning G

1.1 A position of comparable duties and same pay within the same employment condition
and within the same Regional Center..

1.2 A position in a State operated community based residential or day habilitation services or
a position in the technical support group for those services. Such positions could be of
comparable duties and same pay and within the same employment condition. Relocation
expenses will be paid by the employer.
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1.3

‘1.4

15

1.6

1.7

A position which the parties agree can best be filled by upgrading existing staff and for
which the employer agrees to pay the cost of necessary training or certification.

Up to 180 hours training necessary to qualify for a comparable job (i.e., no reduction in
pay) and the subsequent offer of that job within the same or another Regional Treatment
Cenler or State nursing home. Relocation expenses will be paid by the Employer.

A position of comparable duties and same pay, within the same employment condition, at
another state agency within a reasonable commuting distance.

A pbsition of comparable duties and same pay, within the same employment condition at
another state agency or Regional Treatment Center. Relocation expenses will be paid by
the Employer.

A position at any State agency pursuant to the activation of M.S. 24660 by the
Commissioner of Employee Relations and Administration. Relocation expenses will be
paid by the employer.

An employee who refuses a job and training opportunity not requiring relocation waives
his/her right to enhanced separation. An employee who does not accept a job and
training opportunity requiring relocation shall be entifled to select the enhanced
separation optien or nermal separation.

Section 4. Enhanced Separation Package.

2.1 Retfirement, with Employer paid insurance benefits as negollated under Chapter 605
(1988 Session Laws); or

2.2 In addition to benefits provided under collective bargaining agreements, a one-time
enhanced payment not to exceed $7500, based on 5% of the employee's base salary or
wage, not to exceed $1250.00 multiplied by the number of years of State service. For
employees selecting this aption, the department agrees not to contest any unemployment
insurance determination; or,

2.3 In lieu of the one-time enhanced payment, tuition, fees, books, travel expenses, career
guidance, and related expenses at a public institution of post-secondary education, up to
the amount of the enhanced payment to which the employee would be entitled.

An employee electing the enhanced separation optlons waives hlsfher recall rights under
the collective bargaining agreements.
Section 5. Normal Separation Package.
3.1 Normal separation, with all rights negctiated under callective bargaining agreements.
ion 1. - el

1. The following types of employees are not governed by any of the terms of the Memorandum of
Understanding:
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a. part-time and full-ime temporary employees, including student workers and temporary
unclassified employees.

b. part-time and full-tirﬁe emergency employees.

c. intermittent employees. However, such employees are eligible for the layoff and recall
provisions of the parties' Collective Bargaining Agreements except that the vacancy and
bumping options shall not be available to the employees. Layoff and recall provisions
include:

1. cash out of any existing accumulated vacation balance.
2. severance pay pursuant to the parties’ Collective Bargaining Agreements.

3. placement on the layoff lists for the employment condition from which they were laid off
{intermittent).

ion 2. Pr

1. The Appointing Authority shall determine the position(s) in the classification or class option, if
one exists, employment condition and work location within the facility which is to be eliminated
by implementation of the Department's restructuring plan.

2. The Appointing Authority shall notify the exclusive representatives of the classification(s) and
number of positions to be eliminated within the time frame and manner specified in the
applicable Collective Bargaining Agreement.

3. Provisional and emergency employees shalt be terminated before the elimination of positions
of probationary or. permanent employees in the same class and employment condition within
the facility.

4. The Appointing Authority shall post the position(s) by class (or class option}, employment
condition, seniority unit, and work location that are to be eliminated for a minimum of seven
(7) calendar days on all employee bulletin boards where employees in the facility in the class
are stationed. When the seven (7) calendar day posting requirement would be met on a
Saturday, Sunday or holiday, the expiration date of the posting shall be the day following the
weekend or holiday.

5. Simultaneously with the above posting, the Appeinting Authority shall post the list of available
jobs. During the seven (7) day posting period, employees may express a wilingness to be at
risk. Al the end of the seven (7) day periocd employees for whom a desired option still exists
shall be placed at risk and the employees shall indicate their desire to select either mitigation
to layoff options 1, 2, or 3. If the employee picks mitigation to layoff option 1, the employee
shall also notify the Personnel Office/Job Center in writing of his/her specific job and training
opportunity option/position. If the employee picks mitigation to layoff option 2, the employee
shall also notify the Personnel Office/Job Center in writing of his/her cheice of retirement with
Employer contribution to insurance, one-time enhanced payment, or educational payment.
Designation of at-risk employees and the awarding of available job and retraining
opportunities shall be made in seniority order within the affected classifications.
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For employees represented by MAPE and MMA, "seniority" shall be defined as Classification
Seniority, for employees represented by MNA, "seniority" shall be defined as Bargaining Unit
Seniority; for employees represented by AFSCME, Council No. 8, AFL-CIO, "seniority" shall
be defined as State Senicrity; and for employees represented by SRSEA “seniority” shail be
defined pursuant to Collective Bargaining Agreement between the parties,

It is further understood that classifications which are recognized as part of a junior/senior plan
shall be treated as one classification for purposes of this Agreement.

. At the end of the seven (7) day posting period, if no employee(s) has indicated his/her desire
to be declared "at-risk", the least senior employee(s) (as defined in #5 above) shall be natified
in writing by the Appointing Authority that he/she is declared to be "at-risk.” The employee
shall provide written receipt of this notice to the Appointing Authority,

The written notice shall state that the employee may select one of the following employee
mitigation to layoff options:

1} job and retraining opportunities

2} enhanced separation package
a. retirement, with Employer contribution to insurance
b. one-time enhanced severance
c. educational payment

3} normal separation package.

Within fourteen (14) calendar days of the receipt of such notice, the employee must notify the
Personne! Office/Job Center in writing of his/her intent to select mitigation to layoff option 1, 2,
or 3 and the specific option/position within the particular option. At the end of the fourteen
{14} day period, the employee may not change the specific option/position that he/she
previously selected. If the employee(s) fails to notify the Appointing Autharity he/she shall be
considered to have selected option 3 (normal separation package).

The job and refraining opportunities listing all available jobs and retraining options ag
determined by the Department of Employee Relations active requisition list shall be posted in
at least three (3) areas that are accessible to employees on all shifts. A copy shall also be
provided to the applicable Local Union/Exclusive Representative. Upon request, the
Appointing Authority and the “exclusive representative shall meet and confer to develop
posting procedures for areas of unigue concern within a facility.

Upon the request of the employee, the employee shall receive an approximate calculation of
the employer paid contribution to insurance based upon hisiher age eligibility, the one-time
enhanced payment/education payment; andfor separation bensfits under the applicable
Collective Bargaining Agreement.

. An employee who is away from his/her work location on assignment or approved vacation in
excess of seven (7) calendar days, may submit in writing an advance option selection, if
he/she wishes to exercise option 2 or option 3.

If an employee is an an approved leave of absence at the time his/her position is determined

to be "at-risk,” the employee shall be notified by certified mail. A copy of such notice shall
also be sent to the Union/Local Union/Association office.
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10.

11.

12.

An employee on leave at the time his/her position is declared “at-risk” shall be given the
opportunity to select option 1, 2, or 3. If helshe selects option 1, the employee shall be able
to choose from available job and retraining options at the time his/her leave expires. It is
understood this does not prevent an employee from terminating his/her leave and selecting a
job and retraining option at the time hefshe is declared "at-risk."

. The Appointing Authority may, with the agreement of the Union/Local Union/Association

office, designate individual employees at risk out of order seniority. -

. If an employee selects the enhanced separation package or the normal separation package,

he/she shall be precluded from selecting a job and training opportunity.

An employee selecting the job and refraining opportunities may choose any of the available
options.

It is understood that ail available job and retraining options may not be available to any given
employee depending upon the job and retraining option selected by another employee.
Employees may be asked to rank their order of preference of available jobs and retraining
oplions. The employee with the most seniority (as defined in #5 above) shall receive histher
first preference. Subsequent job and retraining options shall be made on the basis of seniority
(as defined in #5 above).

Once an employee selects a particular job and retraining opportunity option, the employee is
prectuded from exercising another job and retraining opportunity option at a later time, unless
the employee's position is subsequently eliminated as a result of the Department's
restructuring plan (e.g. an employee from Qak Terrace Nursing Home accepts a position at
another Regional Treatment Center and the employee's position at the RTC is subsequently
gliminated because of the Department's restructuring plan).

An employee who refuses a job and retraining opportunity option that is within a reasonable
commuting distance shall not be eligible to an enhanced separation package option. For
purposes of Oak Terrace Nursing Home, reasonable cormuting distance shalt be based upon
an employee's eligibility for relocation expenses pursuant to the applicable Collective
Bargaining Agreement. The employee who refuses such a job and retraining opportunity shall
be laid off pursuant to the applicable Collective Bargaining Agreement. For purposes of Oak
Terrace Nursing Home, the vacancy and bumping options of the Callective Bargaining
Agreements shall nat be available to the employee. The parties may negotiate changes to the
vacancy and bumping options in the applicable Collective Bargaining Agreement for such
employees at other facilities at a fater time.

. Employees in new positions represented by AFSCME, Council No. 8, AFL-CIO which were

obtained through the posting procedure or through exercising a job and retraining option
pursuant to the Memorandum of Understanding and which require additional
certification/licensure of the employee (e.g., nursing assistant training and competency
evaluation requirements established by the Omnibus Budget Reconciliation Act of 1987 or
med certification) shall not be subsequentiy placed at risk during the period of restructuring at
the facility. .

Employees in new posilions represented by other bargaining units which were obtained
through exercising a job and retraining option pursuant to the Memorandum of Understanding
and which require additional certification/licensure shall not subsequently be placed at risk
during the period of restructuring at the facility.
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Section 3, Job and Retraining Opportunities.

10.

. The availability of positions shall be based upon the Department of Employee Relations

"active requisition"” list.

Employees who are interested in a vacancy shall have the ¢laim o that position made by their
current Personnel Director/Job Center.

. An employee who selects the job and retraining opportunities option shali be offered at least

one job and retraining opportunity.

. Al positions shall first be posted pursuant to the applicable Collective Bargaining Agreement.

However, the parties may negotiate at a iater time changes in the procedures for filling
positions in State operated community based residential or day habilitation services or
positions in the technical support group for these services.

. The covered expenses for employees who receive relocation allowances shall be pursuant to

the applicable Collective Bargaining Agreement.

. For purposes of Oak Terrace Nursing Home, eligibility for relocation allowances for an

employee accepting a position under job and retraining opportunities options 1.4, and 1.6, and
1.7 shall be governed by the appiicable Collective Bargaining Agreement. However, the
parties agree to discuss possible exceptions to such provisions.

The parties may negotiate changes to the eligibility for relocation expenses in the applicable
Collective Bargaining Agreement for employees at other facilities at a later time.

. An employee who transfers within the same class shall receive no salary adjustment. An

employee who transfers between classes shall receive the minimum adjustment necessary to
bring hisfher salary within the range of the new class. However, an employee receiving a rate
of pay in excess of the range maximum shall continue to receive that rate of pay.

. The Department shall supply the exclusive representatives with a list of possible positions for

which an employee could qualify with up to 160 hours training. Upon the request of an
exclusive representative the

Bepartment shall meet with the exclusive répresentative to discuss the determinations.

Such training shall be on State time and be paid for by the Department.

. An employee may agree to accept a position in a different employment condition and the

employee shall be considered in such employment condition for purposes of the applicable
Collective Bargaining Agreement. In this situation, the employee shall be considered to have
heen offered a job in the same employment condition.

. If the Commissioners of Employee Relations and Administration determine to activate the

provisions of M.S. 246.60,  the Department of Human Services shall discuss its
implementation with the exclusive representatives.

If the Department determines that a position can best be filled by upgrading existing staff, the
Department shall discuss such with the affected exclusive representative.

If this option is offered to an employee, the employee shall-be eligible for relocation expenses
pursuant to the applicable Coltective Bargaining Agreement.
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.

12,

13.

14.

An employee who accepts a position at another State Agency may be required to serve a
probationary period pursuant to the applicable Collective Bargaining Agreement. An
employee who accepts a position within the Department of Human Services shall not be
required to serve a probationary period if he/she accepts a position in a classification in which
he/she has previously and successfully completed a probationary period.

An employee who accepts a position in a new class or who has transferred and is required to
serve a probationary period shall have a trial period pursuant to the applicable Collective
Bargaining Agreement. However, if the employee elects to return to histher former positior,
the employee shall not be allowed to select another option under job and retraining
opportunities under the Memorandum of Understanding and the normal separation package
shall apply. :

For purposes of Oak Terrace Nursing Home, the employee shall not be eligible to exercise
any vacancy or bumping layoff options under the normal separation option. The parties may
negotiate changes to the vacancy and bumping options in the applicable Collective Bargaining
Agreement for such employees at other facilities at a later time.

Notwithstanding #11 in the Procedure section, an employee who is non-certified shall be
eligible to select from mitigation to layoff options 1, 2, or 3 pursuant to the procedures
described in this Agreement. However, if the employee selects job and retraining opportunity
and hefshe receives relocation expenses when hefshe previously exercised option 1, he/she
shall no longer be eligible to receive relocation expenses. If the employee selects another job
and retraining option and is subsequently non-certified, the normal separation package shall
apply. For purposes of Qak Terrace Nursing Home, the employee shall not be eligible to
exercise any vacancy or bumping layoff options. The parties may negotiate changes to the
vacancy and bumping options in the applicable Collective Bargaining Agreement for
‘employses at cther facilities at a later time. ‘

-Employees who have been declared at-risk shall be allowed to interview for job and retraining

opportunities within the State syslem up to a cumulative total of eight (8) hours with the
approval of hisfher supervisor which shall not be unreasonably denied. The Appointing
Authority may require confirmation of the occurrence of such interviews. The employee shall
not be eligible for expenses.

Section 4, Enhanced Separation Package.

An employee who selects the enhanced separation package option may select option 2.1, if
eligible, option 2.2 or 2.3.

21 Retirement; with employer paid insurance benefits as negofiated under chapter 605
{1988 session laws).

Employees shall receive the following:

1.

Severance Pay
a. An employee shall be eligible for such pay if the employee meets the following conditions:
i. has accrued twenty (20) years or more continuous State service; or

ii. has less than twenty (20) year continuous State service, but is mandatorily retired or
retires at or after age 65; or ’
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ili. retires from State service after ten (10) years of continuous State service and wh6 are
immediately entitled at the time of retirement to receive an annuity under a State
retirement plan, notwithstanding the employee’s eleclion to defer payment of an
annuity.

Severance pay shall be equal to forty (40) percent of the employee's accumulated but
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance to attain the nine hundred {900} hour maximum. In addition, the employee shall
receive twenty-five (25) percent of the employee's accumulated but unused sick leave
bank, times the employee’s regular rate of pay at the time of separation.

Should any employee who has received severance pay be subseguently reappointed to
State service, eligibility for future severance pay shall be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employee's
credit at the time the employee was reappoeinted and the amount of accumulated but
unused sick leave at the time of the émployee’s subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any
calculations in retirement benefits and shall be paid over a period not to exceed five years
from tefmination of employment. In the event that a terminated employee dies before all or
a portion of the severance pay has been disbursed, that balance due shall be paid to a
named beneficiary or, lacking same, to the deceased's estate.

2. Accumulated Vacation

The employee shall be compensated in cash, at the employea's rate of pay at the time of
retirement for all vacation leave to the employee's credit at the time of retirement. However, in
no case shall payment exceed the maximum accumulation in the applicable Collective
Bargaining Agreements.

3. Employer Contribution to Health and Dental Insurance Premiums

An employee shalt be ellglble for the Employer contribution to heaith and dental ingurance
premiums if the employee meets the following conditions:

i. has not yet attained the age of sixty-five (65); and

ii. terminates active employment in State service and is eligible and applies for a
retirement annuity.

iii. has three (3) or more years of confinuous service.

b. An employee shall be eligible to receive the contribution toward the Employer paid health

<.

" and dental insurance premiums to which he/she was entitled at the time of retirement

subject fo any changes in premium or benefit levels made in the parties Collective
Bargaining Agreements. -

An employee is no longer eligible for the Employer contribution to health and dental
insurance premiums with the first occurrence of any of the following:

i. at the end of month in which the retired employee attains the age of sixty-five (85); or
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ii. at the end of the month in which the retired employee chooses not to receive an
annuity; or

iii. the retired employee is eligible for Employer-paid health insurance from a new
employer.

An employee selecting this option shall not be placed on any layoff lists under the applicable
Collective Bargaining Agreements.

2.2 In addition to benefits provided under collective bargaining agreements, a one time
enhanced payment not to exceed $7500, based on 5% of the employee’s base salary or
wage, not to exceed $1250.00, multiplied by the number of years of state service. For
employees selecting this option, the Department agrees not to contest any
unemployment insurance determination. .

Employees shall receive the following:
1. Severance Pay

a. Severance pay shall be equal to forty (40) percent of the employee's accumulated but
unused sick leave balance (which balance shall not exceed nine hundred (900) hours). If
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance to attain the nine hundred (900) hour maximum. In addition, the employee shall
receive twenty-five (25) percent of the employee's accumulated but unused sick leave
bank, times the employee's regular rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shall be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employee's
credit at the time the employee was reappointed and the amount of accumulated but
unused sick leave at the time of the employee's subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any
calculations in retirement benefits and shall be paid over a period not to exceed five years
from termination of employment. in the event that a terminated employee dies before all or
a portion of the severance pay has been disbursed, that balance due shall be paid to a
named beneficiary or, lacking same, to the deceased's estate.
2. Accumulated Vacation
The employee shall be compensated in cash, at the employee's rate of pay at the time of
separation for all vacation leave to the employee’s credit at the time of separation. However, in
no case shall payment exceed the maximum accumulation in the applicable Collective
Bargaining Agreements.
'3. Employer Coniribution for Insurance gy
a. An employee shall be eligible for such benefits is the employee:
i. 1sinthe classified service; and
ii. is receiving an Appointing Authority contribution for insurance coverage at the time of
his/her separation; and
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iii. has three (3) or more years of continuous services.

b. An eligible employee remains eligible for the Employer contribution Collective Bargaining
Agreements for six (6} months from the date of separation.

¢. The Employer contribution for insurance shall be as provided in the parties' Collective
Bargaining Agreements.

It is understood that severance pay, accumulated vacation, and Employer contribution for
insurance are governed by the terms of the applicable Collective Bargaining Agreements and
any subsequent changes in these Agreements regarding these benefits shall be reflected here.

"A one time enhanced payment not to exceed $7,500.00, based on 5% of the employee's Base

salary or wage, not to exceed $1,250.00, multiplied by the number of years of State service.

a. An employee's base salary or wage shall be defined as the annual salary for histher
classification at the time the employee is declared at-risk.

b. The employee's number of years of State service shall be defined as the length of
employment with the State of Minnesota since the last date of hire.

Unemployment Insurance

a. The Department of Human Services shall not contest any unemployment insurance
determination.

An employee selecting this option shall not be placed on any layoff lists under the applicable
Collective Bargaining Agreements.

2.3 In lieu of the one time enhanced payment, tuition, fees, books, travel expenses, career
guidance, and related expenses at a public institution of post-secondary education, up to
the amount of the enhanced payment to which the employee would be entitled.

Employees shall receive the following:

1.

Severance Pay

Severance pay shall be equal to forty (40} percent of the employee's accumulated but unused
sick leave balance (which balance shall not exceed nine hundred {900) hours). I necessary,
accumulated but unused sick leave bank hours shall be added to the sick leave balance to
attain the nine hundred (900) hour maximum. W addition, the employee shall receive twenty-
five (25) percent of the employee's accumulated but unused sick leave bank, times the
employee's regular rate of pay at the time of separation.

Should anj employee who has received severance pay be subsequently reappointed to State
service, eligibility for future severance pay shall be computed upon the difference between the
amount of accumulated but unused sick leave restored to the employee's credit at the time the
employee was reappointed and the amount of accumulated but unused sick leave at the time
of the employee's subsequent eligibility for severance pay.
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Such severance pay shalt be excluded from retirement deductions and from any calculations in
retirement benefits and shall be paid over a period not to exceed five years from termination of
employment. In the event that a terminated employee dies before all or a portion of the
severance pay has been disbursed, that balance due shall be paid to a named beneficiary or,
lacking same, to the deceased's eslate.

2. Accumulated Vacation |
The employee shall be compensaled in cash, at the employee’s rate of pay at the time of
separation for all vacation leave to the employee's credit at the time of separation. However, in
no case shall payment exceed the maximum accumulation in the applicable Collective ‘
Bargaining Agreements.

. |

3. Employer Contribution for Insurance \

|
a. Anemployee shall be eligible for such benefits if the employee:
i. isin the classified service; and

ii. is receiving an Employer contribution for insurance -coverage at the time of hisfher
separation; and

iii. has three (3) or more years of continuous services.

b. An eligible employee remains eligible for an Employer contribution for six (6) months from
the date of separation.

c. The Employer contribution for insurance shall be as provided in the parties' Collective
Bargaining Agreements. :

It is understood that severance pay, accumulated vacation, and Employer contribution for
insurance are governed by the terms of the parties' Collective Bargaining Agreements and any
subsequent changes regarding these benefits shall be reflected here.

4. Payment for tuition, fees, books, travel expenses, career guidance, and related expenses at a
public institution of post-secondary education, up to the amount of the one time enhanced
payment to which the employee would be entitled.

The Department in consultation with the exclusive representatives shall develop policies and
procedures to implement the above provision.

An employee selecting this option shall not be placed on any layoff lists under the applicable
Collective Bargaining Agreements.

N I arati
Employees shall receive the following:
1. Severance Pay
a. An employee shall be eligible for such pay if the employee meets the following conditions:

i. has accrued twenty (20} years or more continuous State service; or
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ii. has less than twenly (20) year continuous State service, but is mandatorily retired or
retires at or after age 65; or

iit. retires from Stale service after ten (10) years of continugus Slate service and who are
immediately entitied at the time of retirement to receive an annuily under a State
retirement ptan, notwithstanding the employee's election to defer payment of an
annuity.

b. Severance pay shall be equal to forty (40) percent of the employee's accumulated but
unused sick leave balance (which balance shall not exceed nine hundred (800) hours). If
necessary, accumulated but unused sick leave bank hours shall be added to the sick leave
balance to attain the nine hundred (200) hour maximum. In addition, the employee shall
receive twenty-five (25) percent of the employee's accumulated but unused sick leave
bark, times the employee's reguilar rate of pay at the time of separation.

Should any employee who has received severance pay be subsequently reappointed to
State service, eligibility for future severance pay shall be computed upon the difference
between the amount of accumulated but unused sick leave restored to the employee's
credit at the time the employee was reappointed and the amount of accumulated but
unused sick leave at the time of the employee's subsequent eligibility for severance pay.

Such severance pay shall be excluded from retirement deductions and from any
calculations in retirement benefits and shall be paid over a period not to exceed five years
from termination of employment. In the event that a terminated employee dies before all or
a portion of the severance pay has been disbursed, that balance due shall be paid to a
named beneficiary or, lacking same, 1o the deceased's estate.

2. Accumulated Vacation
The employee shall be compensated in cash, at the employee's rate of pay at the time of
retirement for all vacation leave to the employee's credit at the time of retirement. However, in
no case shall paymeni exceed the maximum accumulation in the applicable Collective
Bargaining Agreements.

3. Employer Contribution for Insurance
a. An employee shall be eligible for such benefits if the employee:

i. 1s in the classified service; and

ii. is receiving an Employer contribution for insurance coverage at the time of his/her
separation; and ’

iii. has three {3) or more years of continuous services.

b. An eligible employee remains eligible for an Employer contribution for six {6) months from
the date of separation.

¢. The Employer contribution for insurance shall be provided in the parties’ Collective
Bargaining Agreements.

It is understood that severance pay, accumulated vacation, and Employer contribution for
insurance are governed by the terms of the applicable Collective Bargaining Agreements
and any subsequent changes regarding these benefits shall be reflected here.
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4. Placement on the layoff lists pursuant to the applicable Collective Bargaining Agreements. For
purposes of Oak Terrace Nursing Home, the vacancy and bimping layoff options shall not be
available to the employee. The parties may negofiate the vacancy and bumping options in the
applicable Collective Bargaining Agreement for such employees at other facilities at a later
time.

Article 3
Meet and Confer on Communicable Diseases

The Union and the Department of Human Services agree to meet and confer on the issue of
communicable diseases,

DEPARTMENT OF HUMAN SERVICES/AH-GWAH-CHING CENTER

Aricle 1
Meal Periods

Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:
In the Depariment of Human Services institutions {other than the night shift), meal periods are
normally to be granted between the hours of 11:00 AM. and 1:00 P.M. or between the hours of
5:00 P.M. and 7:00 P.M. However, if there is a scheduled special event or activity, the above meal
periods may be varied by up to one-half (1/2) hour. Employees may request alternate meal
periods.

Article 2

Work Schedules

Aricle 5, Section 1G of the Master Agreement shall be supplemented and/or modified as follows:
G. Scheduling issues. The Employer and the Local Union agree to meet and negotiate
within one hundred and twenty (120) days of ratification of the Master Agreement to deal
with all scheduling issues related to the Nursing department.
Article 5, Section 3C of the Master Agreement shall be supplemented and/or modified as follows:
1. Work Period. Full-time employees shall at the Appointing Authority's discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no mare than seven (7) consecutive days and no fewer than three {3)
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive.

The scheduling pattern/practice for full-time employees in effect the effective date of the

Master Agreement shall continue,
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Full-time employees may be temporarily scheduled for working days off and days other than
those normally scheduled for purposes such as training, staff development, informational
meetings, team meetings, and special projects.

If due to a change in the operation of a unit/program, it becomes necessary to permanently
change the scheduling pattern of full-time emplayees in the interest of efficient operations, to
meet the needs of the public, the Depariment, or the Nursing Home to provide for more
beneficial resident/client services, or to better use facilities or the working forces, no less than
thirty (30) calendar days notice shall be given to the Local Union. The Local Union and the
Appainting Authority shall meet and confer to develop a reasonable scheduling pattern for that
unit/program prior to the fourteen (14) day posling period provided for in Article 5, Section 1{C}
of the Master Agreement.

FulkHtime employees in the Nursing Department who are on a rotating line system shall not be
moved to a different line number except for a reasonable purpose. The reason for the move
shall be explained to the employee who is being moved.

When a Nursing department employee has a need to request leave and vacation or sick leave
is not an option, the employee may be granted personal leave of absence by exchanging
scheduled hours of work for another employee's day off with advance approval of their
supervisor and provided such change does not result in the payment of penalty pay or
overtime pursuant to the Fair Labor Standards Act. A part-time employee may only work
additional hours under this provisien one (1) time within any pay period.

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for mere than seven (7) consecutive days of work.

The Appointing Autherity shall make a reasonable effort to notify part-time employees'as soen
as the need to extent an individual's shift is known.

. Schedule Posting. For the Relief Stationary Engineer, the Appointing Authority shall make a
reasonable effort to adhere to the posting requirement in Article 5, Section 1C of the Master
Agreement. The work schedule for the Relief Stationary Engineer may be changed with
notification of eight (8) hours in advance of the start of the shift in case of sick leave, workers'
compensation, or an emergency situation without resulting in the payment of avertime.

Uni . Where cantinuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifls shall be posted.
However, in situations where the Appointing Authority is not adding a position, a part-time
employee shall not be eligible to bid on the vacancy if the acceptance of the bid wauld increase
hisfher employment condition. If there are no eligible bidders for fixed night shift vacancies,
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable
and qualified employee not on fixed nights with the least Classification Seniority to the
vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary fo make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class(es) as
determined by the Appointing Authority from such work area who is working other than fixed
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nights shall be scheduled to work the night shift unless the least senior employee has been
scheduled off on a holiday pursuant to Article 7, Section 8 of the Master Agreement. In this
case, the least senior employee who has not been scheduled off for a holiday shall be
scheduled to work the night shift to:

s Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

» Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

« Cover night shift vacancies during the posting, bidding, and hiring procedures; and/ar,
» Cover for days off of emplqyees'assigned to fixed nights; and/or,

» Temporarily assign more staff to the night shift; and/or,

= Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

= Successfully bid on a vacancy in ancther shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, histher bld shall be
rejected; or,

» Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3) months assignment to the fixed night shift that he/she requests to be removed
from the fixed night shift. If another employee not on the fixed night shift with less
Classificalion Senicrity is capable and qualified for the fixed night shift that employee shall
be assigned to the fixed night position and the employee on the fixed night shift to that
employee's pesition, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less
Classificalion Seniority than the employee requesting to be removed from the fixed night
shift, the capable and qualified employee with the least Classification Seniority shall be
assigned to the fixed night position, provided the employee on the fixed night shift is
capable and qualified for that position. The request shall remain open until the employee
withdraws it, or is replaced by another employee; or,

* Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

. . No employee shall be scheduled for a combination of more than
two (2} shifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a schedufed shift rotation, a change in starting time of not more than two
(2) hours from the starting fime of the scheduled rotated shift shall not be considered a change
in shift.
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The Local Union and the Appointing Authority may mutually agree to alter the terms of the
section Work Schedules.

icl
Holiday Pay

1. If an employee is scheduled and is in pay status for part of or the entire early or aftemoon shift
the day before the holiday and is scheduled and is in pay status for part of or the entire night
shift which begins on the holiday, the holiday shall be considered to fall on the employee’s
regularly scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

2. With the approval of histher supervisor, an employee may use an alternate holiday in
increments of no less than one {1) hour. If the employee has less than eight (8) hours of
holiday time at the end of the 120 day period specified in Article 7, Section 8 (B) (2), the
Appointing Autharity shall designate five (5) days within the next thirty (30) day period and the
employee shall be given the option to take a full day off by using either vacation, compensatory
time, other holiday time, or approved leave of absence without pay.

Article 4
-Tii in

The Appointing Authority and the Local Union may mulually agree to a flex-time scheduling plan,

Ardicle 5
Qvertime

Article 6, Section 4 of the Master Agreement shall be supplemented and/or madified as follows:
Assignment

Employees whe are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority.

Distributi
For employees in the Nursing Department:

Overtime work shall first be offered to the most senior employee(s) within or among class(es) as
determined by the Appointing Authority and in the same work unit who are capable of performing
the work available. The overtime work shall first be offered to employees then on duty if such
overtime is for the immediately subsequent shift. - Should the senior employee choose not to
accept the overtime assignment, the next most senior capable employee shall be offered the
overtime assignment. However, the Appainting Authority shall not be required to cut in on work in
progress in order to comply with the requirements of this Section.

In the event all capable employees decline overtime work, the Appointing Authority shali have the
fight to assign overtime based upon inverse order of Classification Seniority among capable -
employees except that if the least senior employee who would normally be assigned the overtime
is working the evening shift before histher scheduled day(s) off, and the overtime assignment is for .
the night shift, then the next least senior employee working the evening shift which is not before
hisiher scheduled day(s) off shall be assigned the overtime, provided that there are other
employees available to be assigned the overtime. If there are no other employees available, the
least senior employee shall be assigned the overtime regardless if the evening shift is before
hisfher scheduled day(s) off.
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Notwithstanding the above, the assignment shall be rotated each pay period beginning with the
least senior capable employee based on Classification Seniority. In all instances, the overtime
work shall first be assigned to employees then on duty if such overtime is for the immediately
subsequerk shift. Once an employee on duty has been assigned an overtime shift and has made
arrangements for another employee to work the overtime for him/her, the employee initially
assigned the overtime shall not be assigned overtime again for the same shift. The employee
replacing the employee initially assigned the overtime is not eligible for any call back
reimbursement under Article 6, Section 7 of the Master Agreement.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of Classification Seniority among capable employees
in the event that all capable employees decline overtime work.

Employees may rescind such waivers upon fourteen {14} calendar days written notice to the local
personnel officer.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

The Appeinting Autherity and the Local Union agree to meet and confer regarding the distribution
of overtime for employees in the classifications HST/HST Sr. and LPN 1/LPN 2.

For ali other employees:

Qvertime work shall first be offered to the employee with the most State Seniority within or among
class(es) as determined by the Appointing Authority and in the same work unit who are capable of
performing the work available. The overtime work shall first be offered to employees then on duty
if such overtime is for the immediately subsequent shift. Should the senior employee choose not
to accept the overtime assignment, the next most senior capable employee shall be offered the
overtime assignment. However, the Appointing Authority shall not be required to cut in on work in
progress in order to comply with the requirements of this Section.

In the event all capable employees decline overtime work, the Appointing Authority shall have the
right to assign overtime based upon inverse order of State Seniority among capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of State Seniority among capable employees in the
event that all capable employees decline overtime work.

Employees may rescind such waivers upon fourteen (14) calendar days written notice to the local
personne| officer.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overlime distribution.

The Appointing Authority and the Local Union agree to meet and confer regarding the distribution

of overtime for employees in the classifications Statichary Engineer and Plant Maintenance
Engineer.

189




Aricle 6
Qvernight Activities

The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four {24} hours shall be a follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate.

Article 7
Staffing Information

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the
staff complement for each work area.

Article 8
Vacation Leave

The Appointing Authority and the Local Union agree to meet and confer regarding vacation
scheduling issues. '

Article §
Educational Leaves

Employees in any employment condition who request educational leaves which require
modification of their normal work day or work week must receive prior written and signed
agreement from both the Appointing Authority and the Local Union. The written agreement shall
itemize the terms and conditions of any such leave in advance of either party signing it. Approval
by either party is discretionary and ron-binding on the other.

Article 1
Conflicts of Interest

The following practices are to be followed in situations involving the employment or potential
employment of members of the same family unit:

1. Employees who have responsibility for hiring will disqualify themselves for any situations
involving the hiring of another family member.

2. Family member shall mean: spouse, children, siblings (including sisters/brothers-in-law),
parents and parents of spouse. .

3. Performance appraisals, promotions, and any disciplinary investigations and/or disciplinary
actions are to be done by an unrelated third party.
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é
DEPARTMENT OF HUMAN SERVICES/ANOKA-METRO REGIONAL TREATMENT CENTER

Article 1
Meal Periods

Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:

In the Department of Human Services institutions (other than the night shift), meal periods are
normally to be granted between the hours of 11:00 AM. and 1:00 P.M. or between the hours of
5:00 P.M. and 7:00 P.M. Employees may request alternate meal periods.

Article 2
Work Schedules

E: e-initiated le C s
Arlicle 5, Section 1C of the Master Agreement shall be supplemented and/or modified as follows:

When an employee has a need to request leave and vacation or sick leave is not an option, the
employee may be granted personai leave of absence by exchanging of one {1) or mere scheduled
days of work with a capable and qualified part-time employee in the same work area who is not
scheduled to work on that day. A part-time employee would not be eligible to work additional
hours if it would result in the payment of overtime pursuant to the Fair Labor Standards Act
(FLSA).

All such unscheduled time worked by the part-time employee shall be paid at straight-time rates
and shall not affect the part-time employee's eligibility status under Article 12, Section 6, or Artide
19, Section 3A or B. Both employees will have vacation and sick leave prorated according to
hours actually worked. '

This provision shail be treated as a pilot program, and shall be in force and effect for the duration
of the 1895-1997 Agreement, and shall be renewable thereafter only upon the mutual agreement
of the parties.

All requests shall be subject to supervisory approval, which shall not be unreasonably denied.

The parties agree to meet and confer to develop procedures for administering and recording
transactions under this Article.

Work Schedules
Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
1. Work Period. Full-tme employees other than full-time Unit 4 employees currently assigned to
fixed night shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. shall at

the Appointing Authority's discretion be:

a. Scheduled to work no more than six (6) consecufive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)

consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or
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¢. Scheduled to work no mare than seven {7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday). Scheduled
days off need not be consecutive.

Full-time Unit 4 employees currently assigned to the fixed night shifts or to rotating shifts
excluding Chemical Dependency Counselors/Sr. shall be scheduled on a 7-3 rotation with
every other weekend (Saturday and Sunday) off.

If it becomes necessary to permanently change such full-time employee's predictable days off,
the Appointing Authority will provide thirty (30) calendar days written notice to the affected
empioyee(s) and the Local Union. The Appointing Authority will first ask for volunteers from
the class, unit, and rotation from which the change must occur. The most senior volunteer,
based on Siate Seniority, providing the most senior volunteer has the ability and capacity to
perform the work, will then be changed. In the event there are no volunteers, the Appointing
Authority will change the least senior employee, based on State Seniority, from the class, unit,
and rotation from which the change must occur, providing the least senior employee has the
ability and capacity to perform the work,

Full-time Unit 4 Employees currently assigned to fixed night shifts or to rotating shifts excluding
Chemical Dependency Counselors/Sr. may be temporarily seheduled for working days and
days off other than those normally scheduled for purposes such as training, staff development,
informational meetings, team meetings, and special projects.

If due to a change in the operation of a unit/program, it becomes necessary to permanently
change the scheduling pattern of fuil-time Unit 4 employees currently assigned to fixed night
shifts or to rotating shifts excluding Chemical Dependency Counselors/Sr. in the interest of
efficient operations, to meet the needs of the public, the Department, or the Center, to provide
for more beneficial resident/client services, or to better use facilities or the working forces, no
less than thirty (30) calendar days notice shall be given to the Local Union. The Local Union
and the Appointing Autherity shall meet and confer to develop a reasonable scheduling pattern
for that unit/program prior to the fourteen (14) day posting period pravided for in Aricle 5,
Section 1(C) of the Master Agreement.

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week
pay period. At least two {2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work.

. Fixed Night Shift {for all units except Units 2 and 7). Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shit shall be posted. {f there
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty. In
addition, part-time employees permanently assigned ta a fixed night shift who have indicated
an interest in working other shifts may be scheduled to work such other shifts for the purposes
of coverage. A part-time employee who wants such work offered to him/her shall indicate such
in writing to his/her supervisor. An employee may rescind such indication upon fourteen (14)
calendar days notice to his/her supervisor.
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Employees working other than fixed night shifts may be rescheduled to work the night shiff.
The /Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class{es) as
determined by the Appeinting Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

» Cover night shift staffing shortages caused by leaves (paid or unpaid)} of six (6) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift, and/or,

» Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
« Cover for days off of employees assigned to fixed nights; and/or,
» Emergency situations.

However, the least senior employee, as determined above, shall not be reassigned if doing so
would result in this least senior employee being scheduled for more than two (2) scheduled
shift changes between scheduled days off. In this situation, the next least senior employee, as
determined above, shall be assigned.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

* Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, his/her bid shall be
rejected; or,

+ Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3} months assignment to the fixed night shift that he/she requests to be removed
from the fixed night shift. If another empioyee not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employee shall
be assigned to the fixed night position, and the employee on the fixed night shift to that
employee's position provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less
Classification Seniority than the employee requesting to be removed from the fixed night
shift, the capable and qualified employee with the least Classification Seniority shall be
assigned to the fixed night position, provided the employee on the fixed night shift is
capable and qualified for that position. The request shall remain open until the employee
withdraws it, or is replaced by another employee; or,

+ Notwithstanding the provisions of Article 12, an employee working other than the fixed night

shift agrees to exchange with the employee assigned to the fixed night shift. Such

- exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

Shifts Between Days Off No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2) changes during work periods between scheduled days off.
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For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same

- shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.

4. QOther Scheduling Agreements. The Local Union and the Appointing Authority may mutually
agree to alter the terms of the section Work Schedules.

The Local Union and the Appointing Authority will meet and confer on the pracess for filling
Unit 4 open shifts utilizing part-time and intermittent staff. The procedures will address:

1. Relationship of part-time and intermittent staff as it applies to filling non-scheduled shift
openings. .

2. Methods and means to resolve the problem of scheduling weekends off for part-time
employees,

3. Calling procedures when offering and assigning shifts.

4. Recordkeeping.

Atticle 3
Holiday Pay

If an employee is scheduled and is in pay status for part of or the entire early or aftemoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee’s regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 4
Holiday Scheduli

Aricle 7, Section 8A of the Master Agreement shall be modified as follows:

Employees on an extended operation schedule working in the Dietary Department shall rotate the
following three (3) holidays: Thanksgiving Day, Christmas, and New Year. Each employee shall
be guaranteed one (1) of these holidays off each year and will rotate through these three (3)
holidays over a three (3) year period.

To provide for this holiday rotation plan, the Appointing Authority may alter the scheduling pattern
on these three holiday schedules only. However, an employee may be scheduled to work no maore
than seven (7} consecutive days.

To provide for this holiday rotation plan, employees may not request vacation leave that would
include the two {2) holidays they are scheduled to work.

After the holiday rotation is applied, in the event there would still be more employees in the work
unit scheduled to work than necessary, the Appointing Authority shali follow the scheduling
procedure of the Master Agreement, Article 7, Section 8A. The Appoainting Authority shall follow
the scheduling procedure of the Master Agreament; Asticle 7, Section 8A for all other holidays
during the year.

Article §
Flex-Time Scheduli
The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.
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Adicle §
Overdtime

Article 6, Section 4, of the Master Agreement shall be supplemented and/or modified as follows for
employees in Unit 4:

Employees who want veluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want to be offered the overtime work before the
beginning of the pay periad.

Distribution of overlime work for other than the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s), normally assigned
to the work unit as determined by Classification Seniority, within or among class(es) as
determined by the Appointing Authority, in the same work unit who are capable of
performing the work and who indicated in writing, a desire to be offered the assignment.

Should the most senior employee choose not to accept the work, the next most senior
capable employee, who has indicated in writing a desire to be offered the overtime shall be
offered the work.

b. Inthe event all capable employees who have indicated in writing a desire to be offered the
overtime decline the work, the Appointing Authority shall have the right to assign the
overtime based upon inverse order of Classification Seniority, within or among class(es), to
the least senior capable employee normally assigned to the work unit and/or the Appointing
Authority may, but is not required to offer the overtime to employees not in the work unit
who have indicated in writing a desire to be offered the overtime. The assignment shall be
rotated within each pay period beginning with the least senior capable employee based on
Classification Seniority.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overlime work shall first be offered to the most senior employee(s) normally assigned
to the work unit then on duty, as determined by Classification Seniority, within or among
class(es) as determined by the Appointing Authority, and in the same werk unit who are
capable of performing the work and who have indicated in writing a desire to be offered the
work.

Should the most senior employee choose not to accept the work, the next most senior
capable employee then on duty who has indicated in wtiting a desire to be offered the
overtime shall be offered the work,

b. In the event all capable employees then on duty who has indicated in writing a desire to be
offered the overtime decline the work, the overtime work shall be offered in order of
Classification Seniority, within or among class(es) determined by the Appointing Authority,
to capable employees off duty in the same work unit who have indicated in writing a desire
to be offered the work.
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¢. In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class({es), to employees normally assigned to the
work unit then on duty and/or the Appainting Authority may, but is not required to offer the
overtime to employees not in the work unit who have indicated in writing a desire to be
offered the overtime. The assignment shall be rotated within each pay periad beginning
with the least senior capable employee based on Classification Seniority.

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows for
employees in the powerplant

Overtime shall be offered to a full-time employee rather than to an intermittent employee in the
following situations: -

1. Overtime occurs for a shift immediately subsequent to a shift that is currently being worked by
an intermittent employee; or

2. Overtime oceurs for a shift in a pay period in which an intermittent employee has already
worked eighty (80) hours in that pay period. .

If the full-time employee accepts and works the overtime, the employee shall not be sfigible for
mileage reimbursement.

Article 7
Assignment
Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority.
Article 8
0 iaht Activiti
Article 6 of the Master Agreement shall be supplemented and/or modified as follows:
The total compensation granted employees assigned to ovemight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
eight {8) hours straight time, eight {B) hours at the appropriate overtime rate, and eight (8} hours at
the on-call rate.
Article 9
$Staffing Information

Upen request, the Appointing Autherity shall provide the Local Union once every six (6) months the
staff complement for each work area.

Article 10

nt Co

The Appointing Authority and the Local Union agree to establish a Labor Management Committee
on Employee Attendance:
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Article 11
Medication Passing

An LPN who is temporarily assigned to a unit other than his/her permanent unit shall not be
required to pass medications if the employee is concerned about the unfamiliarity with the
patient(s) on the unit(s) unless another employee who is familiar with the patients on the unit is
available within the vicinity of the LPN when the medications are being dispensed.

The parties shall meet and confer to discuss concerns regarding an LPN's passing medication on
a unit other than his/her permanent unit.

DEPARTMENT OF HUMAN SERVICES/BRAINERD REGIONAL HUMAN SERVICES CENTER

Agicle 1
Meal Periods
Article 5, Section 1D of the Master Agreement shall be supplemented andfor modified as follows:
In the Department of Human Services institutions (other than the night shift), meal periods are

normally to be granted betwsen the hours of 11;00 A.M. and 1:00 P.M. or between the hours of
5:00 P.M. and 7:00 P.M. Employees may request alternate meal periods.

Article 2
Work Schedules

Schedule Postings
Article 5, Section 1C of the Master Agreement shall be supplemented and/or modified as follows:
The Appointing Authority shatl make a reasonable effort to adhere to the posting requirement.
However, unit 4 employees may have their schedules changed, if mutually agreeable between

supervisor and the employee, provided they receive a minimum of three (3) working days advarice
notice. Any scheduled change pursuant to the above shall not result in the payment of overtime.

Schedules
Alterpate Schedules
The Appointing Authority and the Local Union may agree to alternative scheduling provisions (e.g.,

turnaround time, meal periods, rest periods, etc.) provided such change does not result in the
payment of overtime.

Article 5, Section 3 of the Master Agreement shall be supplemented and/or madified as follows:

1. Work Period. Full-time employees except for those in d-f below shall at the Appointing
Authority's discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3
consecutive days with two (2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive: or,
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. Scheduled to work no more than seven (7) consecutive days with two {2) weekends

{Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive.

. Within the Timberland Mental Health Program for full-time residential employees other than

employees assigned to the night shift, two (2} full-time Mental liiness Program Assistant
{MIPA)} positions shall be scheduled Monday through Friday with Saturday and Sunday off.

Within the Timberland Mental Health Program, employees in applicable class may select
the above positions, in order of State Seniority.

In addition to the above posilions, the Appointing Authority may schedule additional
employees on such schedules. ’ )

For other than the above positions, the scheduling patters/practices in effect the effective
date of the Master Agreement shall continue.

. The following shall apply to Lakes Area Residantial Commun'rtiés Building 9 for full-time

residential employees for other than employees assigned to the night shift:

1. The two (2) remaining Mental Reiardation Residentiai Program Leads (MRRPL's)
currently on a 5-2 rotation will retain that rotation.

The foillowing shall apply to Guest Services for full-time employees:

1. Behavior Modification Assistant (BMA) positions ‘assigned to day program shall be
scheduled on a 5-2 rotation.

2. Physical Therapy Assistant (PTA) positions shall be scheduled on a 5-2 rotation.

For the positions listed in e-f, the Appointing Authority shall determine the fixed days off for
sach position. Fixed days off shall either be Friday and Saturday, Saturday and Sunday or
Sunday and Monday.

In addition to the positions listed in e-f, the Appointing Authority may schedule additional
employees on such schedules.

For other than the above positions, the scheduling paﬂems]praclices in effect the effective
date of the Master Agreement shall continue.

. The following shalt apply to full-time Unit 4 employees assvgned to the night shift, assigned

to all programs other than Chemical Dependency:

The scheduling pattems/practices in effect the effective date of the Master Agreement shall
continue.

. The following shall apply to “d-g" above:

When a vacancy occurs, except for the positions listed in "d-f' above, and the Appointing
Authority wishes to fill the vacancy, the Appointing Authority may change the scheduling
pattern/praclice. If the Appointing Authority changes the schedule, the posting of the
vacancy must state that the scheduling pattern was changed. However, for the positions
listed in "d-f* when a vacancy occurs and the Appointing Authority does not wish to fill the

198



vacancy, the Appointing Authority may discontinue the scheduling pattern of that vacancy.
In addition, when such a vacancy occurs and the Appointing Authority determines to fill the
vacancy with a different classification, the Appointing Authority may change the schedulmg
pattern of the vacancy.

Employses may be temporarily scheduled for working days off and days other than those
normally scheduled for purposes such as training, staff development, informational
masetings, team meetings, and special projects.

If due to a change in the operation of a unit/program it becomes necessary to permanently
change the scheduling pattern in the interest of efficient operations, to meet the needs of
the public, the Department, or the Center, to provide for more beneficial residéent/client
services, or to better use facilities or the working forces, no less than twenty-one (21}
calendar days notice shall be given to the Local Union. The Local Union and the
Appointing Authority shall meet and confer to develop a reasonabie scheduling pattem for
that unit/program prior to the fourteen (14) day posting period provided for in Articte 5,
Section 1(C) of the Master Agreement.

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.

The Local Union and the Appointing Authority shall agree to meet and confer to develop a
reasonable scheduling pattern for any new unit/program prior to the, fourteen (14) day
posting period provided in Article 5, 1(C) of the Master Agreement.

Part-time Hours Procedure:

The following procedures will be in effect for employees in the following classifications and
specified locations: General Maintenance worker 1, 2, 3, Delivery Van Driver, Laundry Worker,
LPN 1, 2 and HST/HST Senidrs in the Woodhaven Senior Community Program, Lakes Area
Residentiai Community Program, Timberiand Mental Health Programs, and the Minnesota
Neurcrehabilitation Hospital; Word Processing Operator 1, 2, Clerk Typist 1, 2, 3 in
Communication Services.

If additional work is needed for the identified clagsification within the fourteen (14) day posting
period, and the work cannot be performed by previously scheduled employees (e.g., temporary
reassignment), the Appointing Authority shall first offer this work to part-time employees within
the identified classification{s). The offering of such work shall be in accordance with the
voluntary portion of the overtime distribution procedure of the Appointing Authority. Hf a part-
time employee accepts the work, the part-time employee shall not be etigible for “penalty pay.”

A part-time employee would not be eligible 1o be offered such work if the additional hours
would result in the payment of cvertime pursuant 1o the Fair Labor Standards Act.

If no eligible pan-time employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use of
the following methods of securing resources (this fist is not inclusive): use of intermittent
employee, use of a non-bargaining unit employee, overtime.

Any hours assigned to hart—time staff beyond the fourteen (14) day posting period are not
subject to the provisions of this Agreement.
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If a part-time emptoyee is assigned the work as overtime, the part-time employee shall be
eligible for overtime pay pursuant to the Collective Bargaining Agreement,

Any additicnal hours worked by a part-time employee under this provision shall not be
considered in a part-time employee's eligibility for heaith insurance.

Any part-time employee who works additional hours under this provision cannot be forced to
work overtime or additional hours after they have completed eight (8) hours of work.

Bargaining unit and non-bargaining unit temporary employees are not covered by these
procedures.

E|lher party may terminate these procedures in whole or for a specified work area with thirty
(30} days written notice to the other party.

Fixed Night Shift {for all upits except Units 2 and 7). Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted.
However, in situations where the Appointing Authority is not adding a position, a part-time
employee shall not be eligibe to bid on the vacancy if the acceptance of the bid would increase
histher employment condition. If there are no eligible bidders for fixed night shift vacancies,
the Appointing Authority may recruit and hire applicants for the vacancy or assign the capable
and qualified employee not on fixed nights with the least Classification Seniority to the
vacancy.

Empioyees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class{es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night-shift unless the least senior employee has been
scheduled off on a holiday pursuant to Article 7, Section 8 of the Master Agreement. In this
case, the jeast senior employee who has not been scheduled off for a holiday shall be
scheduled to work the night shift to:

s Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shortages caused by assignment to other shifts of the employees
nermally assigned to the night shift; and/or,

« Cover night shift vacancies during the posting, bidding, and hiring pracedures; andfor,
» Cover for days off of employees assigned to fixed nights;
+ Emergency situations.

To no longer be permanently assignéd to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:
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¢ Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the Jeast Classification Seniority for the night shift position, his/her bid shall be
rejected; or,

» Notwithstanding the provisions of Article 12, notify the lacal personnel director after at least
three (3) months assignment to the fixed night shift that he/she requests to be removed
from the fixed night shift. If another employee not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employee shall
be assigned to the fixed night position and the employee on the fixed night shift to that
employes's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less
Classification Seniority than the employee requesting to be removed from the fixed night
shift, the capable and qualified employee with the least Classification Seniority shall be
assigned to the fixed night position, provided the employee on the fixed night shift is
capable and qualified for that position. The request shall remain open unti! the employee
withdraws it, or is replaced by another employee; or,

* Notwithstanding the pravisions of Article 12, an employee warking other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving. Exchanges
between employees in different classifications may also occur with supervisor approval.

3. Shifts Between Days Off No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2) shift changes during work periods between schetluled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.

4. Relief Stationary Engineer Schedule Posting. The Local Union and the Appointing Authority
agree to meet and confer on the issue of scheduling for the Relief Stationary Engineer.

The Local Union and the Appomlmg Autherity may mutually agree to alter the terms of the Section
Work Schedules.

Article 3
lid.

If an employee is scheduled and is in pay status for part of or the entire early or afterncon shift the
day before the holiday and is scheduled and is in pay status for part of ar the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee's reguiarly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 7, Section 5, Holidays on Day OF, of the Master Agreement shall be supplemented and/
modified as follows:

When any of the holidays identified in Aticie 7, Sectidn 2A or 2B, of the Master Agreement, fall on

an employee’s regularly scheduled day off, the number of holiday hours earned will be credited to
the employee's compensatory bank.
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Article 7, Section 8B2, Payment for Work on a Holiday, of the Master Agreement shall be
supplemented andfor modified as follows:

2. Paid in cash at the employee’s appropriate overtime rate for all hours worked in addition to
an altemate holiday in lieu of holiday pay provided for in Section 7 above. Such holiday
time shall be credited to the employee’s compensatory bank.

Employees whose holiday pay is prorated shall alsc be compensated in the above manner
for work on a holiday,

Atticle4 -
Elex-Time Scheduling

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.
Article §
Overtime
Article 8, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
Overtime Assi I

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardiess of the employee's seniority.

Overti buti

The Local Union and the Appointing Authority shall meet and confer %o discuss facility-wide
overtime.

The Appointing Authority shall not be raquired to cut in on work in progress in order to comply with
the requirements of this Section.

The Employer will make every effort to assign overtime work as soon as practicable once the need
for overtime is known.

Employees may request not to be offered voluntary overime by means of a written waiver
submitted to the immediate supervisor, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of State Seniority among capable employees in the
event that all capable employees decline overtime work. Employees may rescind such waivers
upon fourteen (14) calendar days written notice to the immediate supervisor.

All Employees:
Distribuiion of overtime work for other than the immediately subsequent shift shall be as follows:
a. The overtime work shall first be offered to the most senior employee(s), as determined by
: State Seniority, within or among class(es) as determined by the Appointing Authonty. in the

same work unit who is capable of performing the work.

Should the most senior emptoyee in the same work unit choose not to accept the work, the
next most senior capable employee shall be offered the work.
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b. Inthe event all capable employees in the same work unit who have indicated a desire to be
offered the overtime, decline the work, the Appointing Authority shall have the right to
assign the overtime based upon inverse order of State Seniority, in the work unit within or
among the class(es) in which the overlime was initially offered, 1o the least senior capable
employee who is scheduled for the shift which immediately precedes the overtime
assignment. This includes any capable employee scheduled for a shift which ends not
more than thity (30) minutes before the start of the overtime work. In Units 3 and 4, the
assignment shall be rotated each pay period beginning with the least senior capable
employee, based on State Seniority.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among ciass{es) as determined by the Appomtmg
Authority, and in the same work unit who are capable of performing the work.

Should the most senior employee choose not to accept the work, the next most senior
capable emptoyee then on duty in the work unit shall be offered the work.

b. In the event all capable employees then on duty in the work unit decline the work, the
overtime shali be offered in order of State Seniority, among the class(es) determined by the
Appointing Authority, to capable employees in the same work unit not on duty.

¢. In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, in the work unit within or among the class{es) in which the overtime was
initially offered, to employees then on duty. This includes any capable employee on duty
when the overtime assignment is made and whose shift ends not more than thirty (30)
minutes before the start of the overtime work. In Units 3 and 4, the assignment-shall be
rotated each pay period beginning with the least senior capable employee, based on State
Seniority. .

tn emergencies, nctwithstanding the terms of this Article, the Appeinting Authority may
assign someone to temporarily meet the emergency requirements regardless of the
overtime distribution.

Article 6
Overniaht Activiti

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to overnight aclivities which involve the
supervision of residents when such assignments are twenty-four (24} hours shall be as follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate.

Adicle 7

Call Back
Article 8, Section 7 of the Master Agreement shall be supplemented and/or modified as follows:
Employees who return to work because they volunteer or are assigned to work overtime and their
shifts ended not more than thirty (30} minutes before the start of the overtime work shall not be
eligible for mileage reimbursement under the call back provision.
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Article 8
Vacancies. Filiing of Positi

Article 12, Section 6, Eligibility for Bidding, of the Master Agreement shall be supplemented and/or
modified as follows: :

Employees may bid within six (6) months if their immediately previous bid occurred as a result of a
closure of their work area.

Article 9

1] er

Prior to May 15 of each year, the Appointing Authority shali meet and confer with the Local Union
regarding the establishment of laundry summer hours.

Article 10
8 ng Information

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the
staff complement for each work area.

Aricle 11
Vacation Leave

Articie 8, Section 3, Vacation Period, of the Masler Agreement, shall be supplemenied and/or
maodified as follows:

Requests for vacation leave of five (5) working days or more may be submitted by employees for
up to one (1} year in advance.

In the event an employee has secured approval for vacation leave of any duration in their present
work location, and then subsequently initiates a move to ancther work location, and the approved
vacation leave is more than six (6) months from the date of the move, the approved vacation leave
shall be rescinded. In this case, the employee may resubmit their vacation leave request in their
new work location.

In the event an employee has secured approval for vacation leave of any duration in their present
work location, and then subsequently initiates a move to another work location, and the approved
vacation leave is less than six {6) months from the date of the move, the approved vacation leave
may be honored by the new supervisor provided overtime is not required and staffing needs are
met.

This provision in no way diminishes the employee’s right to request schedule changes and to
mutually agree to exchange day, shifts, or hours of work as provided for in the Master Agreement.

Either party may revert to the Master Agreement with thirty (30) days caiendar notice to the other
party.
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Consgecutive Hours. Asticle 5, Section HA) of the Master Agreement shall be supplemented
and/or modified as follows:

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party.

The Appointing Authority and the Local Union agree to Meet and Confer during the life of this
agreement regarding part-time scheduling issues (including guaranteed weekends off and split
shift).

Schedule Posting. Article 5, Section 1{C} of the Master Agreement shall be supplemented and/or
medified as follows:

Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their
effective day.

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement described above.
However, employees may have their schedules changed provided they receive a minimum of
three (3) working days advance nctice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime. The Appointing Authority shall consider the Classification Seniority of
employees in determining whose schedule shall be adjusted. However, the Appointing
Authority retains the final authority to delermine an employee's qualifications in making such
determination.

B. All Services. Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of his/her supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employee shall be offered, at the employee’s option, a temporary reassignment,
paid leave, or unpaid leave.

Meal Periods. Article 5, Section 1{D} of the Master Agreement shall be supplemented and/or
modified as follows:

Meal Pariods. Employses shall normally be granted an unpaid meal period of no less than thirty

(30) minutes nor more than sixty (60} minutes. No employee shall be scheduled for an unpaid
meal period until after at least three (3) hours of work and no more than five (5) hours of work.
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Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime,
whichever is applicable.

Work Day. Article 5, Section 3(B) of the Master Agreement shall be supplemented and/or
modified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
(10} hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, ot the SOCS, to
provide for more beneficial resident/client services, or o better use facilities or the working forces,
no fess than thirty {30) calendar days nofice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as
follows: :

Work Period. The Local Union and the Appointing Autherity shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:

Full-time employees shall, at the Appointing Authority's discretion, be: -
a. Scheduled to work a 6-2-3 rotation.
b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotalion with every third weekend off
(Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

€. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive.

f.  Scheduled to work five (5} consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shail be
given to the Local Union. The Local Union. and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).
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Part-time employees shall be scheduled for a minimum of four (4} days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work.

-Ti| P dure:
The following procedures will be in effect for employees in 80CS: HST/HST Sr.

{f additional work is needed within the fourteen (14) day posting period, and the work cannot be
performed by previously scheduled employees (i.e., temporary reassignment), the Appointing
Authority shall first offer this work to part-time employees. The offering of such work shall be in
accordance with the voluntary portion of this overtime distribution procedure. If a part-time
employee accepts the offered work, the part-time employee shall not be eligible for "penalty pay.”

A part-time employee would not be eligible to be offered such work if the additionat hours would
result in the payment of overtime pursuant to the Fair Labor Standards Act.

If no eligible part-time employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use one of
the following methods of securing resources (this list is not inglusive). use of an intermittent
employee; use of a non-bargaining unit employee; overtime. Any hours assigned to part-time staff
beyond the fourteén (14) day posting period are not subject to the provisions of this agreement.

if a part-time employee is assigned to work as overtime, the part-time employee shall be eligible
for overtime pay pursuant to the Collective Bargaining Agreement.

Any additienal hours worked by a part-time employee under this provision shall not be considered
in a part-time employee's eligibility for health insurance.

Bargaining unit and non-bargaining unit temporary employees are not covered by these
procedures. .

Either party may terminate these procedures in whole or for a specified work area within thirty (30)
days written notice 1o the other party.

Fixed Night Shift. Article § of the Master Agreement shall be supplemented and/or modified as
follows:

Fixed Night Shift Where continuous operations require a night shift, such shift shail be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If there are no volunteers, the least senior capabie and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regional
Treatment Cenier shall be considered the work area, .

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.
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Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift.- If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

« Cover night shift staffing shortages caused by leaves {paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

* Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
= Cover for days off of employees assigned to fixed nights; and/or,

+ Temporarily assign more staff to the night shift; and/or,

» Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the foltowing:

+ Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and hefshe is the capable and qualified employee
with the least State Seniority for the night shift position, hisfher bid shall be rejected; or,

« Notwithstanding the provisions of Article 12, notify his/fher supervisor after at least three (3}
months assighment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned fo the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position, If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shafl remain open until the employee withdraws it, or is replaced
by another employee; or,

¢ Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which hefshe is
moving.

An empldyee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has successfuily bid on a fixed night shift.
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Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows:

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shali first be offered to the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be offered the overtime.

2. in the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class{es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work. Should the maost senior employee choose not to accept the
work, the next most senior employee shall be offered the work.

3. In the event all capabie employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class{es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class(es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work. Should the most senior
employee choose not to accept the work, the next most senior capable employee shall be
offered the work.

2. In the event all capable employees decline the work, the Appointing Authority shall have the
right to assign the overtime based upon inverse order of Classification Seniority, within or
among the class(es) as determined by the Appeinting Authority to the least senior capable
employee in the same work unit who is scheduled for the shift which immediately precedes the
overtime assignment. - In the event no employee is scheduled for such shift, the overtime shall
he assigned to the least senior capable employee in the same work unit. The assignment shall
be rotated each pay period beginning with the least senior capable employee, based on
Classification Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution.

The Appointing Authority will make every. effort to assign overtime work as soon as practicable
once the need for overtime is known.

Overnight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified
as follows:
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The total compensation granted employees working in SOCS assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, gight (8} hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate.

Section 3. Holiday Pay,
Article 7 of the Master Agreement shalf be supplemented and/or modified as follows:

For employees warking in the SOCS, if an employee is scheduled and is in pay status for part of or
{he entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply.

Soction 4, Vacation Leave.

Vacation Requesta. Article 8 of the Master Agreement shall be supplemented and/or modified as
follows:

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS. ’

Section §. Joh Safety.
Articte 11, Section 2 of the Master Agreement shall be supplemented and/or medified as follows:

Local Safety Committee. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Autherity and employee representatives selected by the Unicn, one from each bargaining unit
represented by the Unicn but at a minimum a total of two (2) representatives. If more than one (1)
exclusive representative exists in the department or principal place of employment, the Unien will
attempt to work out an arrangement with the other.exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional mestings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions,
if any.
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Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request,

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,
including Residential Services and Day Services, may he accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

Section 6, V. ies. Filling of Positions.

Vacancies. Ardicle 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows:

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
{more than six {6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines fo fil. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, |eave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or
modified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area, This includes the right to reassign
employees to an unfilled position in the same ¢lass and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1.

B. Between Work Areas or Shifts If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the-vacancy or shift opening without adding
another employee, the Appeinting Authority may reassign to the position within forty (4Q0) miles.
The Appointing Authority shall request velunteers from amang employees in the same class (or
option} and work arealor shift from which the reassignment is to be made. If one or more
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employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
{or option) and work area/or shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. If an
employee is to be reassigned from a Regional Treatment Center to a State: Operaled
Community Service, for purposes of this situation only, the Regional Treatment Center shall be
considered the work area,

C. Yemporary Reassignment  Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operaled
Community Service, the Appointing Authority shall request volunteers from among employees
in the same class (or option) and work areafor shift from which the reassignment is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same class {or option) and work area/or shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to histher former position, uniess the position has been abolished, in
which case the employese shall return to his/her former work area and shift.

Article 12, Section 5 of tﬁe Master Agreement shail be supplemented and/or
modified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Autharity and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are slationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shali be dated and shall contain the name of the class (or option), 8 general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence as of July 1, 1989, is
attached in Appendix K. ’ :

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
recsived and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
praviously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
{14) days after the bidder has completed all required training.
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For informational purposes only, each Appointing Authority within a mulli-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency.

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as
follows:

Eligibility. - Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more frem the employee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provigions of this Article shall not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Authority.

-

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as foliows:

e8. A local Labor/Management Committee shall be
eslabllshed for each Staie agency and!or principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; colleges;
transportation department areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7) representatives from each State agency and the
Local Union(s).

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concem can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such committees shall be governed by the general
conditions expressed herein.

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not 1o exceed the employee's regularly scheduled
workday.
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DEPARTMENT OF HUMAN SERVICES/CAMBRIDGE REGIONAL HUMAN SERVICES CENTER

Arficle 1
Meal Periods

Article 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:

In the Department of Human Services institutions (for other than the night shift and excluding Unit
4 empioyees), meal periods are normally to be granted between the hours of 11:00 AM. and 1:00
P.M. or between the hours of 500 P.M. and 7:.00 P.M. Employees may request alternate meat
pertiods.

For Unit 4 employees other than the night shift, meal periods are normally to be granted between
the hours of 10:00 AM. and 1:00 P.M. or between the hours of 5:00 P.M. and 8:.00 P.M.
Employees may reguest alternate meal periods.

Article 2
Work Schedules

Article 5, Section 2(B) of the Master Agreement shall be supplemented and/or modified as follows:

Vaocational Program

Full-time employees assigned to the day program services in the community based work/training
program shall be scheduled for a straight eight (8) hour shift with no duty free lunch.

Article 5, Section 1(C) of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority shall make a reasonable effort to adhere to the posting requirement for
employees assigned to the Day Program Services Employment Program. However, employees
may have their schedules changed provided they receive a minimum of three (3) warking days
advance notice, if such is necessary in order to obtain or maintain a job opportunity for a client.
Any scheduled change pursuant to the above shall not result in the payment of overtime.

The- Appointing Authority shall consider the Classification Seniority of employees in determining

whose schedule shall be adjusted. However, the Appointing Authority retains the final authority to
determine an employee's qualifications in making such determination.

Schedules
Article 5, Section 3 of the Master Agreement shall be supplemented and/aor modified as follows:

1. Work Period. Full-time employees except for full-time Unit 4 residential service employees
shall at the Appointing Authority's discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)

consecutive days with two (2) or more weekends (Saturday and Sunday) off out of eight (8)
weekends {Saturday and Sunday). Scheduled days off shall be consecutive; or,
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d

Scheduled to work no more than seven (7} consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

Scheduled to work no more than four (4) consecutive ten (10) hour days.

Paid holidays shall be considered as "days worked" for scheduling purposes.

F

a.

time Unit 4 residential servi loy

In fixed night shift positions in McBroom, employees shall be scheduled on a 6-2-3 rotation.
Other employees in fixed night shift positions shall be scheduled on a 8-2 rotation with four
(4) consecutive days off every sixth week.

Employees in residential areas shall be scheduled a 6-2 rotation with four (4} consecutive
days off every sixth week.

Employees may be scheduled to work no maore. than four (4) consecutive ten (10) hour
days.

Paid heolidays shall be considered as days worked for scheduling purposes.

If it becomes necessary to permanently reassign an employee covered by 2a and/or 2b to
different days off, the Local Union and the employee{s) whose days off are to be
reassigned shall receive thirty (30} calendar days notice. The Appointing Autharity shall
then ask for volunteers within the Household from within or among classes as determined
by the Appoeinting Authority, and the most senior capable and qualified volunteer in order of
State Seniority from which assignment is to be made shall be reassigned. If there are no
volunteers, the least senior capable and qualified employee based on State Seniority,
within the Household within or among classes as determined by the Appointing Authority
from those employees with the days off from which the reassignment is to be made shall
be reassigned.

Employees covered by 2a and/or 2b may be temporarily scheduled for days other than
their assigned fixed days off for purposes such as training, staff development, informational
meetings, team meetings, and special projects. Employees shall not be scheduled for more
than six (6) consecutive days.

Should it become necessary to permanently change the scheduling patterns in 2a and/or
2b because of a change in the operation of a unit/program, in the interest of efficient
operations, to meet the needs of the public, the Department, or the Center, to provide for
more beneficial resident/client services, or to better use facilities or the working forces, no
less than thirty (30)calendar days notice shall be given to the Local Union. The Local
Union and the Appointing Authority shall meet and confer to develop a reasonable
scheduling pattern for that unit/program prior to the fourteen (14) day posting period
provided for in Article 5, Section 1(C) of the Master Agreement.

Should it become necessary to assign employees to a twenty-four (24) hour crisis service
(public or private) employees on a valunteer sign up list may have their schedules changes
provided they receive a minimum of three (3) calendar days advance notice, if such is
necessary to maintain the client in their home. All employees on the volunteer sign up list
will be provided with the appropriate training. Selection from the sign up list will be at the
discretion of the Appointing Authority. However, every reasonable effort will be made to
distribute assignments equally among employees on the list.
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Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2)
week pay period. Al least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.

Ni i I i . Where continuous operations require a
night shift, such shift shall be fixed and vacancies in such fixed shifis shall be posted. If there
are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority o the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work ather shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Autherity shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class(es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

« Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6} months or
less of the employees normally assigned to the night shift; and/or,

s Cover night shift stafing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

« Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
« Cover for days off of employees assigned to fixed nights; and/or,
+ Emergency situations.

An employee assigned to the fixed night shift includes veluntary and involuntary assignments
only, and does not include an employee who has successfully bid on a fixed night shift.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

+ Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, his/her bid shall be
rejected; or,

+ Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3) months assignment to the fixed night shift. If another employee not on the fixed
night shift with less Classification Seniority is capable and qualified for the fixed night shift
that employee shall be assigned to the fixed night position and the employee on the fixed
night shift to that employee's position, provided the employee on the fixed night shift is
capablé and qualified for that position. If there is more than one capable and qualified
employee with less Classification Seniority than the employee requesting to be removed
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from the fixed night shift, the capable and qualified employee with the least Classification
Seniority shall be assigned to the fixed night position, provided the employee on the fixed
night shift is capable and qualified for that position. The request shall remain open until the
employee withdraws it, or is replaced by another employee; or,

» Notwithstanding the provisiens of Arlicle 12, an employee warking other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

4. Shifts Between Days Off No employee shall be scheduled for a combination of more than
two (2} shifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the )
starting tire of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be consndered a change
in shift.

The Local Union and the Appointing Authority may mutually agree to alter the terms of the
Section Work Schedules. -

Article 3
Change of Shift Requests
If requested by the employee, the employee may change days, shifts, or hours with other staff

normally scheduled to work. This change of shift request must have the approval of hisfher
supervisor, and such shift change cannot result in the payment of overtime.

Supervisors shall respond to all shift change requests promptly and shall answer all written
requests in writing no later than ten (10) calendar days after such request is made.

Article 4
Holiday Pay
If an erﬁployee is scheduled and is in pay status for part of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift

which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off, and Article 7, Section 7 of the Master Agreement shall apply.

Article 5
Flex-Time Scheduli

The Appointing Authority and the Local Linion may mutually agree to a flex-time scheduling plan.

Article 6
Overtime

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
© Assi I

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority.
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Employées who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overtime work before the beginning of the

pay period,
Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority and in the same work unit who are capable of performing the work. Should the most
senior employee choose nat to accept the work, the next most senior capable employee then
on duty shall be offered the overtime,

2. In the event all capable employees then on duty decline the work and if the Appointing
Authority determines that time permits, the overtime work may be offered to the most senior
employee(s), as determined by State Senlority, within or among class(es) as determined by the
Appointing Autherity and in the same work unit who are capable of performing the work and
who indicated, in writing, a desire to be offered the work. Should the most senior employee
choose not to accept the work, the next most senior employee who has indicated in writing a
desire to be offered the overtime shall be offered the overtime.

3. If all capable emplovees in #2 above decline the overtime work and if the Appointing Authority
determines that time still permits, the overtime work may be offered to other employees who
are capable of performing the work.

4. 1 time does not permit offering the overtime work pursuant to #2 or #3 above, the Appointing
Authority shall have the right to assign the overtime based upon inverse order of State
Seniority, within or among class(es) as determined by the Appointing Authority to employees
then on duty and in the same work unit who are capable of performing the work. The
agsignment shall be rotated each pay period beginning with the least senior capable employee,
based on State Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority and in the same work unit who are capable of performing the work and who
indicated, in writing, a desire to be offered the overtime. Should the most senior employee
choose not to accept the work, the next most senior capable employee shall be offered the
work.

2. In the event all capable employees who have indicated a desire to be offered the overtime
deciine the work, the Appointing Authority shall have the right to either:

a. offer the overtime work to other employees in the work area who are capable of performing
the work; or

b. assign the overtime based upon inverse order of State Seniority, within or among class(es)
as determined by the Appointing Authority to the least senior capable employee in the
same work unit who is scheduled for the shift which immediately precedes the overtime
assignment. The assignment shall be rotated each pay period beginning with the least
senior capable employee, based on State Seniority.
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In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

For purposes of overtime assignment shifts ending from 11:00 p.m. through 11:30 p.m. are
considered one shift. Employees scheduled for in-service training from 7:30 a.m, to 4:00 p.m.
shall be considered part of the 6:30 a.m. to 3:00 p.m. shift for purposes of overtime assignment.

A ful-ime employee is not eligible for assigned overtimie for the shifts between histher last
scheduled shift and an approved leave (including vacation, holiday, alternate holiday,
compensatory time} unless there is an emergency.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of State Seniority amoeng capable employees in the
event that all capable employees decline overtime work. Employees may rescind such waivers
upon fourteen (14} calendar days written notice to the local personnel officer. )

Snow Removal

Overtime distribution for snow removal shall be offered on a seniority basis. A list shall be
established of snow removal crew members based on State Seniority. Qvertime shall be offered
to the first employee on the list, with his/her name being moved to the bottom of the list following
the overtime offer. This rotation process shall continue throughout the snow removal season.

Article 7
Qvernight Activiti

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to ovemight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
eight (B) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8} hours at
the on-call rate. Such overtime pay shall be paid in compensatory time.

Article 8
Staffing Information

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the
staff complement for each work area.

Article 9
v ies, Fill f Positi
Article 12, Section 4 of the Master Agreement shall be supplemented and/or madified as follows:
If the Appoinlirig Autherity determines to permanently fiil a shift opening in Residential Program

Services, such shift opening shall be posted for bid campus-wide. If there are no eligible bidders,
the permanent shift opening shall be filled pursuant to Article 12, Section 4(B).
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Article 10
Vacation Leave
Once an employee has been awarded a bid for a position in another work area, the employ_ée shall
submit any vacation reguesi to his/her supervisor in the new work area.

Article 11
Change of Work Area

The Appointing Authoerity and the Local Union agree to meet during the life of this Agreement to
discuss the concept of change of work area reguests.

Section 1. Hours of Work.

Consecutive Hours. Article 5, Section 1{A) of the Master Agreement shall be supplemented
and/or modified as follows:

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party. -

ing. Article 5, Section 1{C} of the Master Agreement shall be supplemented and/or
modified as follows:

Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their
effective day. .

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement. However,
employees may have their schedules changed provided they receive a minimum of three (3)
working days advance notice, if such is netessary in order to obtain or maintain a job
oppertunity for a client. Any scheduled change pursuant to the above shall not resuit in the
payment of overtime. The Appeinting Authority shall consider the Classification Seniority of
employees in determining whose schedule shall be adjusted. However, the Appointing
Authority retains the final authority to determine an employee's qualifications in making such
determination.

B. All Services. Employees who are quéliﬂad and capable may mutually agree to exchange
days, shifts, or hours of werk with the approval of their supervisor which shall not be
unreascnably denied and provided such change does not resuit in the payment of overtime.,

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of hisfher supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee warks is temporarily nct open or is under-

utilized, the employee shall be offered, at the employee's option, a temporary reassignment,
paid leave, or unpaid leave.
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Mea| Periods. Aricle 5, Section 1(D) of the Master Agreement shall be supplemented and/or
modified as follows: '

Meal Periods. Employees shall normally be granted an unpaid meal pericd of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until after at |east three (3} hours of work and na more than five {5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime,
whichever is applicable.

Article 5, Section 3(B) of the Master Agreement shall be supplemented and/or
maodified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
{10} hour day, or to establish a shift that is not currently being used by that Appeinting Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union, Upon request, the
Appointing Authority will discuss the new schedules with the Local Union afferding it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as
follows:
Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a

reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:

Full-time employees shall, at the Appointing Authority's discretion, be:
a. Scheduled to work a 6-2-3 rotation.
b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week.

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
(Saturday and Sunday).

d. Scheduled to work nc more than seven {7) consecutive days with two (2} weekends
(Saturday and Sunday)} out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four {4) consecutive ten {10) howr days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive.

f. Scheduled to work five (5) consecutive days with two {(2) consecutive days off. Such days
off shall be fixed and bid by seniority.
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If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SCCS, to provide for more beneficial residenticlient services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shail be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14} day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work.

Fixed Night Shift. Aricle 5 of the Master Agreement shall be supplemented and/or modified as
follows: '

Eixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy, If there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regional
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to werk other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduied to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. 1f it is necessary to make such a reassignment, the Appointing
Autharity shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

* Cover night shift staffing shortages caused by leaves {paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift, and/or,

+ Cover night shift stafﬁhg shortages caused by assignment 1o other shifts of the employees
normally assigned to the night shifts and/or,

s Cover night shift vacancies during the posting, bidding. and hiring procedures; and/or,
+ Cover for days off of employees assigned to fixed nights; and/or,
+ Temporarily assign more staff to the night shift; and/or,

+ Emergency situations.

222



To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. if there is more than cne capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,

Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which he/she is
maving.

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does net include an employee who has successfully bid on a fixed night shift.

Section 2. Overtime.

Overtime Distribution
and/or modified as follows:

Article 6, Section 4 of the Master Agreement shall be supplemented

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overtime work before the beginning of the
pay period,

Distribution of overtime work for the immediately subsequent shift (immediate subsequent shift
includes any shift that begins within one (1} hour of the end of the current shift) shall be as follows:

1.

The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among ciass(es) as determined by the

Appeinting Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable

employee then on duty shall be offered the overtime,

In the event all capable employees then on duty decline the work, the overtime wark shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class{es) as determined by the Appoeinting Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
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Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overlime shall be coffered the
work. . .

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay pericd beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
' Classification Seniority, within or among class{es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee choose not 1o
accept the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work.

2. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on Classification Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing ‘Authority may assign
someone to temporarily meet the emergency requirements regardless of the overiime
distribution.

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known.

Ovemnight Activities. Article B of the Master Agreement shall be supplemented andfor modified
as follows: :

The total compensation: granted employees working in SOCS assigned to ovemight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, eight (8} hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate. :

Secti Pay.

Article 7 of the Master Agreement shall be supplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for pért ofor '

the entire eary or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the. employee's regularly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply. ’
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Section 4. Vacation Leave.

Vacation Requests. Aricle 8 of the Master Agreement shall be supplemented and/or modified as
follows:

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
hisfher vacation request-in the new SOCS,

Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Lacal Safety Cominittee. There shall be established in each department and/or principal place of
employment {for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint .
Safety Committee composed of Appointing Authority representatives .selected by the Appointing
Authority and employee representatives. selecled by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two {2} representatives. If more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall mest
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or

Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
" normal day shift working hours on the Appointing Authority's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in wrifing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee’s recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response and/or proposed aclions,
if any. -

Each Local Safely Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request. . ’

A Local Union Officer or Safety Committee member shall be entitied to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,
Including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.
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Section 6. Vi ies. Filling of Positions.

Vacancies Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows: .

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
(more than six (6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (8) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Excepfions.

1. A vacancy is not created when State depariments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. ‘When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or
modified as foliows:

A. Within_ a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among empioyees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1.

B. Between Work Areas or Shifts. If a vacancy. has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
ancther employee, the Appeinting Authority may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class {or
oplion) and work area/or shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
(or option} and work areafor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacaled by the successfuil bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. If an
employee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation only, the Regionat Treatment Center shall be
considered the work area.

226



C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appeinting Autherity shail request volunteers from among employees
in the same class {or option) and work areafor shift from which the reassignment is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same class {or option) and work area‘or shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassighed
employee shall return to histher former position, unless the position has been abolished, in
which cage the employee shall return to his/her former work area and shift.

Article 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows: .

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)

calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The pasting
description shall be dated and shall contain the name of the class {or option), a general description
of the duties, the work area of the pasition, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both leveis of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence as of July 1, 1989, is
attached in Appendix K.

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting peridd for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS s initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
(14) days after the bidder has completed all required training.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency.

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as.

follows:
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Eligibiity. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee’s current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (8) morths, or unless other time exlension arrangements have been
approved by the Appointing Authority. ’

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows:

A local Labor/Management Committee shall be
established for each State agency and/or principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services; colleges;
transportation department areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7) representatives from each State agency and the
Lacal Union(s).

The purpose of such Committees shall be to improve communications between the Appainting
Authority and the Local Union and to serve as a forum in which issues of mutual concem can be
discussed. The Committees shall have no autherity to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such committees shall be governed by the general
conditions expressed herein, .

Local Labor/Management Commitiees shall meet at least quarterly, or as mutually agreed.
Beetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss af pay, not to exceed the employee's regularly scheduled
workday. '

DEPARTMENT OF HUMAN SERVICES/CENTRAL OFFICE

Article 1
Hours of Work

Article 5 shall be supplemented and/or modified as follows:

A full-time employee may request a modification in his/her current work schedule to any schedule
which includes eight (8) consecutive hours of work in five (5} consecutive work days; ten (10)
consecutive hours of work in four (4) work days; or nine (8) consecutive hours of wark in four (4}
work days, plus four (4) consecutive hours of work for the other work day.

An employee shall request a modification in writing to their immediale supervisor at least twenty-
one (21) days prior to the requested schedule change. The Appointing Authority shall approve or
deny.the requests based on job-related considerations in the work area. If all requests cannot be

228



approved, the supervisor shall approve the requests in order of State Seniority within or among
classes as determined by the Appointing Authority. The supervisor shall provide the employee
with written notice of the decision within seven (7) calendar days of recaipt of the request. If an
employee's request is denied, a copy of the written notice and explanation of the decision shall be
provided to the Local Union. No request shall be unreasonably denied.

Changes in approved schedules shall be made only by the Appointing Authority in accord with
Article 5, or by employees only in accord with the above provisions, provided that an smployee's
request to change an approved work schedule will not be approved if it would adversely affect the
existing schedule of ancther employee.

Violations of the provisions of this Supplement shall only be grievable through the 3rd step of the
grievance procedure. However, if actions giving rise to the grievance is a violation of a specific

provisicn in the Master Agreement, the Union may appeal through Step 4 of the grievance
procedure. ‘ :

DEPARTMENT OF HUMAN SERVICES/FARIBAULT REGIONAL CENTER

Addicle 1
Supportive Work Project
Article 5, Section 1C, of the Master Agreement shall be supplemented and/or modified as follows:
The Appointing Authority will make a reasonable effort to adhere {o the fourteen (14) day posting
requirement for employees assigned to the supportive work project. However, employees may

have their hours of work changed provided they receive a minimum of three (3) days advance
notice.

Article 2 -
Meal Periods

Aricle 5, Section 1D of the Master Agreement shall be supplemented and/or modified as follows:

fn the Department of Human Services institutions (other than the night shift}, meal periods are

normally to be granted between the hours of 11:00 a.m. and 1:00 p.m. or between the hours of
5.00 p.m. and 7:00 p.m. Employees may request alternate meal periods.

Article 3
Work Schedules
Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:
1. Scheduled Hours. Part-time and full-time employees shall be scheduled for a shift of three
(3) hours or more except that such employees may be scheduled for less than three (3) hours
for training.

2. Work Peariod. Full-time employees\shall at the Appointing Authority's discretion be:

a. Scheduled to work no more than six (G) consecutive days and no-fewer than three (3)
consecutive days and shall have consecutive days off; or,
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b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two {(2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday}. Scheduled days off shall be consecutive; or,

c. Schéduled to work no more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive.

Full-time Unit 4 employees assigned 1o residential service shall be scheduled on a 6-2 rotation.
If it becomes necessary to permanently change a full-time employee’s predictable days off, the
Appointing Authority will provide thirty {30) calendar days written notice to the affected
employees and the Local Union. The Appointing Authority will first ask for volunteers from the
class, household, and rotaticn from which the change must occur. The most senior volunteer,
based on State Seniority, providing the most senior volunteer has the ability and capacity to
perform the work, will then be changed. In the event there are no volunteers, the Appointing
Authority will change the least senior employee, based on State Seniority, from the class,
household, and rotation from which the change must occur, providing the least senior
employee has the ability and capacity to perform the work.

Full-time Unit 4 employees assigned to day program services shall be scheduled Monday
through Friday, with Saturday and Sunday off,

Part-time employees shall be scheduled for a minimum of four (4} days off in a two (2) week
pay period. At least two (2) of the days cff shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work.

Part-time employees who are three-quarters (3/4) time (normally scheduled sixty (60) hours a
pay period} shall be scheduled at least one (1) weekend (Friday-Saturday or Saturday-
Sunday) out of six (6) weekends (Friday-Salurday or Saturday-Sunday) off unless other
arrangements are agreed to by the employee and the Appoinfing Authority,

If due to a change in the operation of a unit/program it becomes necessary to permanently -
change the scheduling pattern of full-time Unit 4 employees or three quarters (3/4) time part-
time employees in the interest of efficient operations, to meet the needs of the public, the
Depariment, or the Center, to provide for more beneficial resident/client services, or to better
" use facilities or the working forces, no less than thirty (30) calendar days notice shall be given
to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1(C) of the Master Agreement.
. Fixed Night Shift {for all units except Units 2 and 7). Where continuous operations require
a night (graveyard) shift, such shift shall be fixed and vacancies in such fixed shifts shall be
posted. If there are no eligible bidders for fixed night shift vacancies, the Appointing Authority
may recruit and hire applicants for the vacancy or assign the capable and qualified employee
not on fixed nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixad night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees within or among class{es) as
determined by the Appointing Authority from such work area from among employees who are
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working other than fixed nights. If one or more employees volunteer for the reassignment, the
most senior qualified voluntear, based on State Seniority, shall be scheduled to work the night
shift. If there are no volunteers, the least senior capable and qualified employee hased on
State Seniority within or among class(es) as determined by the Appointing Authority from such
work area who is working other than fixed nights shall be scheduled to work the night shift to:

+ Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6} months or
less of the employees normally assigned to the night shift; and/or,

s Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

= Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
+ Cover for days off of employees assigned te fixed nights; and/or,

» Temporarily assign more staff to the night shift; and/or,

= Emergency situations,

* To ne longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

« Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, histher bid shall be
rejected; or,

+ Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3) menths assignment to the fixed night shift that he/she requests to be removed
from the fixed night shift. If another employee not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employee shall
be assigned to the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less
Classification Senierity than the employee requesting to be removed from the fixed night
shift, the capable and gualified employee with the least Classification Seniocrity shall be
assigned to the fixed night position, provided the employee on the fixed night shift is
capable and qualified for that position. The request shall remain open until the employee
withdraws it, or is replaced by another employee; or, .

« Notwithstanding the provisions of Adticle 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

. Shifts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two {2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
{2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.
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The Local Union and the Appeinting Authority may mutually agree to alter the terms of the Section
Work Schedules.

Article 4
Holiday Pay

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the heliday, the holiday shall be considered to fall on the emplayee’s regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article §
- in
The Appointing Autherity and the Local Union may mutually agree to a flex-time scheduling plan,
Article 6
Overtime
Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Asgignment

Employees who are attending regular {day time) high school will not be required to work beyond
12-midnight on any evening which precedes a scheduled school day.

Employees whe are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardiess of the employee's seniority.

Distributi

The Employer will make every effort to assign overtime work as soon as practicable once the need
for overtime is known.

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want to be offered the overtime work before the
beginning of the pay period.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

a. The overtime work shail first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority, in the
same work unit who are capable of parforming the work and who indicated in writing, a
desire to be offered the assignment.

Should the most senior employee choose not to accept the work, the next most senior
capable employee, who has indicated a desire to he offered the overtime shall be offered
the work.

b. For Unit 4, if all employees in the residential work unit within or among classes as
determined by the Appointing Authority who are capable of performing the work and who
indicated in writing a desire to be offered the overtime choose not to accept the overtime
offer, then the Appointing Authority may at the discretion of the Appointing Authority offer
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the overtime work to employees in the day program and warking with the same residents
as in the residential work unit on the basis of State Seniority within or among classes as
determined by the Appointing Authority who are capable of performing the work and who

indicated in writing a desire to be offered the overtime., :

¢. Inthe event all capable employees who have indicated a desire to be offered the overtime,
decline the work, the Appointing Authority shall have the right to assign the overtime based
Jpon inverse order of State Seniority, within or among the class(es) in which the overtime
was initially offered, to the least senior capable employee who is scheduled for the shift
which immediately precedes the overlime assignment. This includes any capahle
employee scheduled for a shift which ends not more than three (3) hours before the start of
the overtime work. In Units 3 and 4, the assignment shall be rotated eaach pay period
beginning with the least senior capable employee based on State Seniority.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s} then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appeinting
Authority, and in the same work unit who are capable of performing the work.

Should the most senior employee choose not to accept the work the next most senior
capable employee then on duty shall be offered the work.

b. In the event all capable employees then on duty decline the work, and the work would
commence in three (3) or mere hours the overtime work shall be offered in order of State
Seniority, among the class{es) determined by the Appointing Authority, to capable
employees in the same work unit who have indicated in writing a desire to be offered the
work. ]

¢. For Unit 4, if all employees in the residential wark unit {or, if the work would commence in
less than three (3) hours all employees then on duty in the residential work unit) within or
among classes as determined by the Appointing Authority who are capable of performing
the work and choose not to accept the overtime offer, the Appointing Autherity may at the
discretion of the Appointing Authority offer the overtime work to employees in the day
program then on duty on the basis of State Seniority within or among classes as
determined by the Appointing Authority who are capable of performing the work and who
indicated in writing a desire to be offered the overtime.

d. Inthe event all capable employees (see a, b and ¢ above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order
of State Senicrity, within or among the class(es) in which the overtime was initially offered,
to employees then on duty. This includes any capable employee on duty when the
overtime assignment is made and whose shift ends not more than three (3) hours before
the start of the overtime work. In Units 3 and 4 the assignment shall be rotated each pay
period beginning with the least senior capable employee based on State Seniority.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

It is further understood that the Appointing Authority shall not be reqLiired to cut in on work in
progress in order to comply with the requirements of this Section.
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The provisions of this Section of the Supplement shall remain in full force and effect unless either
parly notifies the other in writing at least thirty (30) days prior to the date of cancellation. If this
provision of the Supplement is canceled, the provisions of Arlicle 6, Section 4 {Distribution) of the
Master Agreement shall govern. ’

Article 7
Overnight Activiti

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to ovemight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall-be a follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate.

Aticle 8
Call Back

Article 6, Section 7 of the Master Agreement shall be supplemented and/or modified as follows:

Unit 4 employees who return to work because they volunteer or are assigned to work overtime
and their shifts ended not more than three (3) hours before the start of the overtime work shall not
be eligible for mileage reimbursement under the call back provision.

Article 9
Vagation Requests

Article 8, Sections 3 and 5 of the Master Agreement shall be supplemented and/or modified as
follows: '

Employees assigned to Day Program Services may submit a request for a vacation period up to
one (1) year in advance. However, in the event an employee has secured approval for a vacation
pericd in Day Program Service and then subsequently bids out to another service, and the
approved vacation period is more than six (§) months from the date of the successful bid, the
approved vacation period shall be rescinded. In this case the employee may resubmit their
vacation request in the service they have entered, six (6) months in advance of the requested
vacation period.

Article 10
Union Meetings

The Master Agreement shall be supplementéd and/or modified as follows:

The Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer,
Executive Board member, or steward from each work area to an early shift once monthly on the
day of the Local Union meeting provided the employee to be re-scheduled notifies hisfher
supervisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule.

Article 11
Laundry Summer Hours

Prior to May 15 of each year, the Appointing Authority shall meet and confer with the Locai Union '
regarding the establishment of laundry summer hours.
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Article 12
-Staffing Information

Upon request, the Appointing Authority shall provide the Local Union once every six (§) months
the staff complement for each work area.

Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be supptemented
andfor modified as follows:

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifis will be implemented without the mutual
agreement of the Local Union and the Appointing Authority, Each parly may cancel such
agreement with thirty (30) days written notice to the other party.

Schedule Posting. Aricle 5, Section 1(C} of the Master Agreement shall be supplemented and/or
modified as follows:

rg. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shalt be posted at least fourteen (14) calendar days in advance of their
effective day.

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement described above.
However, employees may have their schedules changed provided they receive a minimum of
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime. The Appointing Authority shall consider the Classification Saniority of
employees in determining whose schedule shall be adjusted. However, the Appointing
Authority retains the final authority to determine an employee's qualifications in making such
determination. ’

B. All Services. Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employvee may change days, shifts, or hours of work with the
approval of hisfher supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employee shall be offered, at the employee’s option, a temporary reassignment,
paid leave, or unpaid leave.

Part-time Unit 4 employees may work additional hours within the fourteen (14) day posting period
at the straight time rate in accordance with the following procedures.
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Part-Time Hours Procedure

If additional work is needed within the fourteen (14) day posting period, and the work cannot be
performed by previously scheduled employees (.e., temporary reassignment), the Appointing
Authority shall first offer this work to part-time employees The offering of such work shall be in
accordance with the voluntary portion of this overtime distribution procedure. If a part-time
employee accepts the offered work, the part-time employee shall not be eligible for “penalty pay.”

A pari-time employee would not be eligible to be offered such work if the additional hours would
result in the payment of overtime pursuant o the Fair Labor Standards Act.

. If no eligible part-time employee accepts the work, the Appointing Authority is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use one of
the following methods of securing resources (this list is not inclusive):

+ use of an intermittent employee;
¢ use of a non-bargaining unit employee;
s overtime.

Any hours assigned to part-time staff beyond the fourteen (14) day posting petiod are not subject
to the provisions of this agreement.

If a part-time employee is assigned to work as overtime, the part-time employee shall be eligible
for overtime pay pursuant to the Collective Bargaining Agreement.

Any additional hours worked by a part-time employee under this provision shall not be considered
in a part-time employee’s eligibility for heaith insurance.

Bargaining unit and non-bargaining unit temporary employees aré not covered by these
procedures.

Either party may terminate these procedures in whole or for a specified work area within thirty (30)
days written notice to the other party. In the event this procedure is terminated by either party, the
normal overtime provisions of theé agreement shall apply.

Meal Periods. Article 5, Section 1(D) of the Master Agresment shal! be supplemented and/or
modified as follows:

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until after at keast three (3) hours of work and no more than five (5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropﬂate rate, straight time or overtime,
whichever Is applicable.

Work Day. Article 5, Section 3(B) of the Master Agreement shall be supplemented andlor
modified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour pericd exclusive of a' duty free meal period. Part-time employees may be
scheduled for ten (10) hour days, eight (8) hour days, or days of less than eight (8) hours within a
pay pericd. Nothing shall prevent a part-time employee from working any combination of work
_ days within a payroll period.
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Except as specified above, to depart from the normal work day, to change the normal work day
hetween an sight (8) and ten (10) hour day, or to establish a shift that is not currently being used
by that Appointing Authority, in the interest of efficient operations, to meet neads of the public, the
Department, or the SOCS, to provide for more benefigial resident/client services, or to better use
facilities or the working forces, no less than twenty eight (28) calendar days notice will be given to
the Local Union. Upon request, the Appointing Authority will discuss the new schedules with the
Local Union affording it an opportunity to express its views, prior to the posting period required in
Article 5, Section 1C. When schedules are changed the new schedule shall be posted pursuant to
Article 5, Section 1C of the Master Agreement. Existing schedules may remain in effect.

Work Schedules. Article 5 of the Master Agreement shall be supplemented andfor modified as
follows:

Work Peried. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Aricle 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:

Fuli-time emplioyees shall, at the Appointing Authority’s discretion, be:
a. Scheduled to work a 6-2-3 rotation.
b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week.

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
(Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four {4) consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive,

f. Schaduled to work five (5} consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduding pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
deveiop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay
period. At least two {2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work. Part-time employees who are
at least three-guarters (3/4) time (normally scheduled sixty (60) hours a pay period) shall be
scheduled at least one (1) weekend (Saturday-Sunday) out of six (8) weekends (Saturday-
Sunday) off unless other arrangements are agreed to by the employee and the Appointing
Authority. : :
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Eixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as
follows:

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is o be made. If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shalf be reassigned to the
vacancy. If there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regionat Treatment
Center to a State Operated Community Service, for purposes of this situation onty, the Regional
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shalf determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Senicrity within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

= Cover night shift staffing shortages caused by Ieaves {paid or unpaid) of six (8) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

« Cover night shift vacancies during the posting, bidding. and hiring procedures; and/or,
« Cover for days off of employees assigned to fixed nights; and/or,

s Temporarily assign more staff to the night shift; and/or,

« Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the ﬁxed
night shift must do one of the following:

«  Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

¢ Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
_months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
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assigned fo the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less Stale
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the empioyee withdraws it, or is replaced
by another employee; or,

+ Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which he/she is
maoving.

An employee assigned to the fixed night shift includes voluntary and involuntary assignments on!y,
and does not include an employee who has successfully bid on a fixed night shift.

Section 2. Overtime.

Overtime Distribution. Article 6, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows:

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay periad for which they want the overtime work before the beginning of the
pay period.

Distribution: of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered 1o the most senior employee(s} then on duty, as
determined by Classification Seniority, within or among class{es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be offered the overtime.

2. In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Autharity and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire Io be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work.

3. In the event all capable employees (see 1 and 2 above) decline the overime work, the
Appointing Authorily shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:
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1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class{es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work and who indicated, in
writing, a desire {o be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capable employes, who has indicated a desire to be
offered the overtire shall be offered the work.

2. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Autherity to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on Classification Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing Autharity may assign
someone to temporarily meet the emergency requirements regardiess of the overtime
distribution.

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known.

Qvernight Activities. Article & of the Master Agreement shall be supplemented andfor modified
as follows:

The total compensation granted employees working in SOCS assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8} hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8} hours at the on-call rate.

Article 7 of the Master Agreement shall be supplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Aricle 7, Section 5 of the Master
Agreement shall apply.

Section 4, Vacation Leave.

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or modified as
follows:

When a SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS,
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Any time an employee bids, voluntarily transfers or voluntarily demotes to a vacancy in an existing
SOCS, any previously approved vacation may be rescinded if an employee already working in the
SOCS has approved leave scheduled for any of the same days. This would not include
- employees who accept a SOCS vacancy as an MOU option. This change shall be prospective
and shall be noted on the job posting.

Section 6. Job Safety.
Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response andfor proposed actions,
if any.

Each Local Safety Committee in a facility with a laundry andfor a kitchen shall perform a routing
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upen request.

A Local Union Officer or Safety Committee member shall be entitied to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,

including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

Section 6. Vacancies, Filling of Positions.

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows:
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A. Defined A vacancy is defined as an opening in the classified service for a non-temporary
(more than six {8) months) position, the assemblage of a seasona! work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new werk location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authorily determines that such vacancy is to
be filled. ’

B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Acl.

2. When an Appeinting Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enterprise, employges being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Aricle 12, Section 4 of the Master Agreement shall be supplemented andfor
maodified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivigion is not a
vacancy as defined in Section 1.

B. Bstween Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class {or
option) and work areafor shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the teast senior qualified employee in the same class
(or option) and work areafor shit from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. If an
employee is to be reassigned from a Regional Treatment Center to a State Operated
Community Service, for purposes of this situation only, the Regicnal Treatment Center shall be
considered the work area. ‘

C. Temporary Reassignment Notwithstanding the above, the Appointing Authority may
temporarify reassign any employee to another work area andfor shift for five {5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a Stale Operated Communily Service or if an employee is to be
temporarily reassigned from a-State Operated Community Service to another State Operated
Community Service, the Appointing Authority shaill request voluntesrs from among employees
in the same class (or option) and work area/or shift from which the ‘Teassignment is to be
made. If ocne or mare employees volunteer for the temporary reassignment, the most senior
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qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same ciass (or option) and work arealor shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to hisiher former position, unless the position has been abolished, in
which case the employee shall return to his/her former work area and shift.

Article 12, Section 5 of the Master Agreement shall be sdpplerne’nled and/or
modified as follows: ) :

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junier/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence as of July 1, 1989, is
attached in Appendix K.

A posted vacancy may be canceled during the posting period but may only be canceled afier the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not baen canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOGCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall stale the dale it is expected the position will be filled. In addition, for positions in

previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen -

{14) days after the bidder has completed all required training.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency.

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as
follows:

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Arficle shall not apply io employees who currently commute
forty (40} miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee’s current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is

completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Authority.
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Article 31, Section 3, of the Master Agreement shall be supplemented andfor modified as follows: .

Local Labor/Management Committees. A local Labor/Management Committee shall be
established for each State agency and/or principal place of employment (for example: correctional
faciliies; regional treatment centers, including Residential Services and Day Services; colleges;
transportation depariment areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7) representatives from each State agency and the
Local Union(s). .

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Unien and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues

nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement. )

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such committees shall be governed by the general
conditions-expressed herein.

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
workday.

DEPARTMENT OF HUMAN SERVICES/FERGUS FALLS REGIONAL TREATMENT CENTER
Article 1
Schedule Posting

Article 5, Section 1{C) shall be supplemented and/or modified as follows:
For Unil 4 day employees, the original work schedules with all changes shall be posted in a
convenient and prominent location in the scheduling unit where the employees listed on the
schedule actually perform their work duties. For Unit 4 night employees, the original work
scheduies shall be posted in the following locations:

¢ DDRC - Detox/Admissions Unit and Hope Unit

+ MI Residential - Nursing Supervisor's Office

+« MR Residential Units - CTAC Reception Area

-Changes in the schedules for Unit 4 night employees shall be posted within twenty-four (24) hours
of notification or knowledge of the change.

For Unit 4 night employees, if the Appointing Authority reorganizes and scheduling locations are

ne longer applicable, the Appointing Authority will meet and confer with the Local Union to discuss
the new posting locations.
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Article 2
Meal Periods

Article 5, Section 1D of the Master Agreement shall be supplemented and/or medified as follows:

In the Department of Human Services institutions (other than the night shift), meal periods are
normally to be granted between the hours of 10:30 A.M. and 1:30 P.M. or between the hours of
4:30 P.M. and 7:30 P.M. Employees may request alternate meal pericds.

Employees may take their meal periods either off campus or in any designated area on campus.
Upon the mutual agreement of the supervisor and the employee, the employee may leave work
one-half hour prior to the end of that scheduled shift.

Article 3
Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Period.

A. Opticns for full-time employees:

1.

Scheduled to work no more than six (6} consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off, or,

Scheduled to work no more than seven (7) consecutive days and no fewer than three
(3) consecutive days with two (2) or more weekends (Saturday and Sunday) off out of
every eight (8} weekends (Saturday and Sunday). Scheduled days off shall be
consecutive; or,

Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Friday/Saturday, Saturday/Sunday, or Sunday/Monday) out of every four (4)
weekends. Scheduled days off shall be consecutive.

B. Schedules - Unit 4 full-time employees except those in the classes Chemical Dependency
Counseler, Chemical Dependency Counselor, Senior and Chemical Dependency Program
Assistant.

1.

The Appointing Authority shall select among the options in A for each position within a
scheduling unit.

For purposes of lhis-subsection only, A{1) shall include the following which should be
considered separate options:

a. Scheduled to work Monday through Friday with Saturday and Sunday as scheduled
days off; or

b. Scheduled to work Tuesday through Saturday with Sunday and Monday as
scheduled days off;

¢, Scheduled to work Wednesday through Sunday with Monday and Tuesday as
scheduled days off; o

245



d. Scheduled to work Thursday through Monday with Tuesday and Wednesday as
scheduled days off; or

e. Scheduled to work Friday through Tuesday with Wednesday and Thursday as
scheduled days off;

f. Scheduled to work Saturday through Wednesday with Thursday and Friday as
scheduled days off, or

9. Scheduled to work Sunday through Thursday with Friday and Saturday as
scheduled days off; or

h. Scheduled to work no more than six {6) consecutlve days and no fewer than three
(3) consecutive days and shall have consecutive days off.

2. If the Appointing Authority selects more than one (1) option for positions in the same
class: or group of classes as determined by the Appointing Authority within the
scheduling unit, the Appointing Authority shall post the selected option schedules for a
seven (7) calendar day period beginning sixty (60) calendar days after the effective
date of the Master Agresment. During this posting period, the employees in the
scheduling unit within the class or classes may indicate, in writing, an interest in a
schedule.

If more employees indicate an interest in an option than positions available in the
option, then the most senior employee based on State Seniority in the class or classes
of the positions shall be selected providing the senior employee is capable and
qualified for the position(s) and there is a less senior employee in the scheduling unit
capable and qualified for the position occupied by the senior employee if the senior
employee should change positions.

3. The Appointing Authority shall have a transition period in which to place the employees
in the appropriate options so that the Appointing Authority does not incur any overtime
as a result of schedule changes necessary to accomplish the transition.

4. Employees may be temporarily scheduled for working days and days off other than
those normally scheduled for purposes such as ftraining, staff development,
informational meetings, team meetings, and special projects.

5. If a vacancy occurs and the Appointing Authority wishes to fill the vacancy, the
Appointing Authority may change the scheduling pattern/practice. If the Appointing
Authority changes the scheduling option, the vacancy posting must state that the
scheduling pattern option was changed and indicate the new schedule.

6. I due to a change in the operation of a unit/program, it becomes necessary to
permanently change scheduling options for individuals in the interest of efficient
operations, to meet the needs of the public, the Depariment, or the Center, to provide
for more beneficial resident/client services, or to better use facilities or the working
forces, no less than thirty (30) calendar days notice shall be given to the Local Union.
The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1C of the Master Agreement.

C. Schedules -- Fullime Uniits 2, 3 and 6 and 7 full-time employees:

1. The days off scheduling pattern in effect the effective date of the Master Agreement
shall continue.
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2.

Employees may be temporarily scheduled for working days and days off other than
those normally scheduled for purposes such as fraining, staff development,
informational meetings, team meetings, coverage, and special projects.

if due to a change in the operation of a unit/pregram, it becomes necessary to
permanently change the days off scheduling patterns for individuals in the interest of
efficient operations, to meet the needs of the public, the Department or the Center, to
provide for more beneficial resident/client services, or to better use facilities or the
working forces, no less than thirty (30) calendar days notice shall be given to the Local
Union. The Local Union and the Appointing Authority shall meet and confer to develop
a reasonable scheduling pattern for that unit/program prior 1o the fourteen (14) day
posting period provided for in Article 5, Section 1C of the Master Agreement.

D. Schedules — Unit 4 employees in the classes Chemical Dependency Counselor, Chemical
Dependency Counselor, Senior and Chemical Dependency Program Assistant:

1.

The days off scheduling pattern in effect the effective date of the Master Agreement
shall continue.

Employees may be temporarily scheduled for working days and days off other than
those normally scheduled for purposes such as ftraining, staff development,
informational meetings, team meetings, coverage, and special projects.

The Appointing Authority may permanently change scheduled days off scheduling
pattems and add new schedules. If such a change does occur, the new or changed
schedule(s) shall be posted for seven (7} calendar days. Employees in the scheduling
unit within the class or classes shall indicate, in writing, an interest in the schedule they
prefer. If more than one employee indicates an interest in a schedule, the most senior
employee based on State Seniority shall be selected providing the senior employee is
capable and qualified for the position.

E. Schedules -- Part-time employees:

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2)
week pay period. At least two {2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work,

1.

Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations
require a night shift, such shift shall be fixed and vacancies in such fixed shifis shall be
posted. However, in situations where the Appointing Authority is not adding a position,
a part-iime or intermittent employee shall not be eligible to bid on the vacancy if the
acceptance of the bid would change histher employment condition. If there are no
eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on
fixed nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other

shifts for the purposes of training, staff development, informational meetings or jury
duty.
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Employees working other than fixed nights shifts may be rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee
is to be assigned to the night shift. It is necessary to make such a reassignment, the
least senior capable and qualified empioyee based on State Seniority within or among
class(es) as determined by the Appeinting Authority from such work area who is
working other than fixed nights shall be scheduled to work the night shift to:

Cover night shift staffing shortages caused by leaves {paid or unpaid) of six (6}
months or less of the employees normally assigned to the night shiit; and/or,

Cover night shift staffing shortages caused by assignment to other shifts of the
employees normally assigned to the night shift; and/or,

Cover night shift vacancies during the pesting, bidding, and hiring procedures;
andfor,

Cover for days off of employees assigned to fixed nights; and/ar,
Temporarily assign more staff to the night shift, andfor,

Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to
the fixed night shift must do one of the following:

Successfully bid on a vacancy in another shift. However, if the employee on the
fixed night shift bids on a vacancy in other shifts and he/she is the capable and
qualified employee with the least Classification Seniority for the night shift position,
his/her bid shall be rejected; or,

Notwithstanding the provisions of Article 12, notify the local personnel director after
at least three (3) months assignment to the fixed night shift that he/she requests to
be removed from the fixed night shift. If another employee not on the fixed night
shift with less Classification Seniority is capable and qualified for the fixed night shift
that employee shall be assigned to the fixed night position and the employee on the
fixed night shift to that employee's position, provided the employee on the fixed
night shift is capable and qualified for that position. If there is more than ane
capable and qualified employee with less Classification Seniority than the employee
requesting to be removed from the fixed night shift, the capable and qualified
employee with the least Classification Seniority shall be assigned to the fixed night
position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is
replaced by another employee; or,

Notwithstanding the provisions of Article 12, an employee warking other than the
fixed night shift agrees to exchange with the employee assigned to the fixed night
shift. Such exchange requires that both employees are in the same classification
and option and each employee is capable and qualified for the position to which
hefshe is moving.

. No employee shall be scheduled for a combination of more

. Shifts Between Days Off
than two (2) shifts and/or two (2) shift changes during work periods between scheduled

days off.
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Any employee may request of the supervisor, in writing, at least seven (7) days prior to
posting the schedule to work an on-geing schedule which has more than two (2) shift
changes between days off. Such written request must be for more than one scheduling
period and must identify a beginning and ending date for the modified schedule. Such
requests shall be answered in writing and shall not be unreasonably denied. If the
employee wishes to return to a schedule with anly two (2) shift changes, seven (7)
days advance written notice prior to posting the schedule shall be provided to the
supervisor, and the employee will be returned to that schedule.

For this subsection only, a scheduled shift with a starting time within two (2) hours of
the starting time of the first scheduted shift after scheduled days off shall be considered
the same shift. When there is a scheduled shift rotation, a change in starting time of
not more than two (2) hours from the starting time of the scheduled rotated shift shall
not be considered a change in shift. .

The Local Union and the Appointing Authority may mutually agree to alter the terms of the section
Work Schedules.

Af_ﬂgl_ej
Holiday Pay
If an employee is scheduled and is in péy status for part of or the entire early or afternoon shift the
work day before the holiday and is scheduled and is in pay status for part of or the entire night

shift which begins on the holiday, the holiday shall be considered to fall on the employee's
regularly scheduled day off and Article 7, Sectioh 8 of the Master Agreement shall apply.

Article § -
x-Ti d

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan,

Article 6
Overtime

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
' Assignment

Employees who are currently working an overtime assignment shall not be invohuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniqrity.
Employees shall not volunteer or be involuntarily assigned to work more than sixteen (16)
consecutive hours except for ovemight activities, emergencies, and the change to central standard
time.

When a full-time employee uses leave time that is adjacent to hisfher days off, the employee is not
eligible for assigned overtime, but may volunteer if on the voluntary sign-up sheet during the time
between the end of the last work shift and the beginning of the next work shift.

-For the Mental Health Division, when an employee accompanies a patient to accomplish a
community placement that requires extra/special knowledge about the patient, notwithstanding the
overtime distribution system, an employee "assigned” to the patient may be assigned to
.accompany that patient.
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Distributi

Employees in Unit 4 and Food Service Workers in Unit 3 who want voluntary overtime work
offered to them shall indicate, in writing, the days and shifts of each pay period for which they want
to be offered the overlime work before the beginning of the pay period. However, employees may
request they not be offered voluntary overtime by means of a written waiver submitted o their
supervisor, provided, however, that the Appointing Authority retains the right to assign overtime.
Employees may- rescind such waiver upon seven (7) calendar days written notice to the
supervisor, [f all employees within or among class(es) in a work unit submit such waivers, it is not
necessary 1o post a "sign-up" sheet for voluntary overtime.

Employees in Unit 4 and Food Service Workers:
Distribution of overtime work for other than the immediately subsequent shift shali be as follows:

a. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class{es) as determined by the Appointing Authority, in the
same work unit who are capable of performing the work and who indicated, in writing, a
desire to be offered the assignment. Should the most senior employee choose not to
accept the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work.

b. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class(es) to the least senior
capable employee in the work unit. In Unit 4 and for Food Service Workers, the
assignment shall be rotated within the pay period beginning with the least senior capable
employee based on State Seniority.

Employees in Upits 2, 3 {except for Food Service Workers), 6 and 7
Distribution of overtime work for other than the immediately subsequent shift shall be as follows:
a. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class(es) as determined by the Appointing Authority who

are capable of performing the work. Should the most senior employee choose not lo
accept the work, the next most senior capable employee shall be offered the work.

b. In the event all capable employees offered the overtime decline the work, the Appointing
Authority shall have the right to assign the overtime based upon inverse order of State
Seniority, within or among the class{es) to the least senior capable employee.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appointing
Authority, and in the same work unit who are capable of performing the work and who
indicated, in writing, a desire to be offered the work.
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Should the most senior employee choose not to accept the work the next most senior
capable employee then on duty who has indicated in writing a desire to be offered the
overtime shall be offered the work.

b. In the event all capable employees then on duty decline the work, the overtime work shall
be offered in arder of State Seniority, within or among class(es), as determined by the
Appeinting Authority, to capable employees off duty in the same work unit who have
indicated in writing a desire to be offered the work.

€. In the event all capable employees (see a and b above) decline the overtime work, the
- Appointing Authority shall have the right to assign the overtime based upon inverse order
to State Senicrity, within or among class(es), lo employees then on duty. In Unit 4 and for
Food Service Workers, the assignment shall be rotated within the pay period beginning
with the least senior capable employee based on State Seniority.

Distribution of overtime work for immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as

determined by State Seniority, within or among class(es) as determined by the Appointing -

Authority, and in the same work unit and who indicated, in writing, a desire to be offered
the work. .

Should the most senicr employee choose not to accept the work the next most senior
capable employee then on duty who has indicaled, in writing a desire to be offered the
overtime shall be offered the work.

b. In the event all capable employees then on duty decline the work, the overtime work shall
be offered in order of State Seniority, within or among class(es), as determined by the
Appointing Authority, to capable empioyees off duty in the same work unit who have
indicated in writing the desire to be offered the work,

c. In the event all capable employees decline the offer to work overtime, the Appointing
Authority may re-offer, by the same seniority order to the same employees who previously
decline the offer, an opportunity to work out a mutual agreement with another capable
employee who is scheduled for the next subsequent shift to share the overtime hours
which need to be worked.

d. in the event all capable employees (see a, b, and ¢ above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order
to State Seniority, within or among class(es), 1o employees then on duty. The assignment
shall be rotated within the pay period beginning with the least senior capable employee
based on State Seniority.

For employees assigned to the Developmental Disabilities division, if more than one (1) mandatory
overtime shift per pay period is required for fixed night shift employees, one of the following shall
oceur:

1. The mandatory overtime for the ﬂf(ed night shift employee shall not extend past when day
programming begins; or,
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2. The mandatory overtime for lhé fixed night shift employee shall not extend past when another
employee is assigned/volunteers for overtime pursuant to the overtime distribution system, and
in no case beyond 9:00 a.m.

Employees in Units 2, 3 {except for Food Service Workers), 6, and 7:
Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or ameng class(es) as determined by the Appointing
Authority, who are capable of performing the work. Should the most senior employee
choose not to accept the work, the next most senior capable employee then on duty shall
be offered the work.

b. In the event all capable employees then on duty decline the work, the overtime work shall
be offered in order of State Seniority within or among class(es) as determined by the
Appointing Authority, to capabie employees off duty.

¢. In the event all capable employees (see a and b above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order
of Stale Seniority, within or among class(es) to employees then on duty.

All Units:

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign an
employes(s} to temporarily meet the emergency requirements regardless of the overtime
distribution.

The Appainting Authority shall not be required to cut in on work in progress in order to comply with
the requirements of this Section.

Immediately subseguent shift shall be defined as any two (2) shifts which begin or end within thirty
{30) minutes of one another. In addition, when g part-time employee’s hours are extended at the
end of a scheduled shift, but not exceeding 8 consecutive hours, so that the shift ends within 30
minutes of the ending time of a normal 8 hour shift, the part-time employee is considered to be
then on duty for the purpose of overtime distribution on the immediately subsequent shift.

Article 7
0 iaht Activiti
Aricle 6 of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to ovemight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be a follows:
eight {8) hours straight time, eight {8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate.

Article 8
Call Back

Article 6, Section 7 of the Master Agreement shall be supplemented and/or modified as follows:

'Employees who return to work because they volunteer to work overtime shall not be eligible for
mileage reimbursement under the call back provision.
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Article 9
Holidays

Article 7, Section B(A) of the Master Agreement shall be supplemented andfor modified as follows:

if more employees in a work unit would normally be scheduled or are scheduled to work on a
holiday than necessary, and there are conflicts in requests for the holiday off, the Appointing
Authority shalf grant the holiday off on the basis of State Seniority within or among class(es) as
determined by the Appainting Authority, provided that the Appointing Authority retains the right to
schedule employees with the ability and capacity to perform the job. Of the employees who do not
request the holiday off at least seven (7) working days prior to the scheduled posting date, the
most senior employees based on State Seniority, within or among classes as determined by the
Appointing Authority, shall be assigned to work the holiday. Employees may request holidays off
up to six (6) months in advance.

The above notwithstanding, any approved vacation request which includes the holiday shall be
scheduled as a holiday off for that employee.

Articls 10
Vacation Leave

Article 8, Section 3, paragraph 3 of the Master Agreement shall be supplemented and/or modified
as follows:

Any request for a vacation of one (1) working day or more which is submitted five (5) calendar
weeks or more in advance of the requested date of the start of the vacation shall be posted within
five (5) calendar days in the work unit of the employee requesting the vacation for one (1)
calendar week to allow other employees who may desire to request vacation for the same period
to do so. Al such requests must be submitted to the supervisor within the posting period.
Conflicts involving vacation scheduling shall be resclved as provided above. Supervisors shalil
respond to the request(s) within one {1) calendar week of the end of the posting. No request may
he submitted for a vacation period more than six (6) months in advance of the request. With the
agreement of the Local Union, the Appointing Authority may establish deadlines for vacation
requests within the six (6) month period.

Article 11
Leave of Absence Reguests

Once an employee has been notified of an upcoming reassignment, or has been awarded a bid to -
a position in another work area/shift, future requests submitted for approval to utilize paid or
unpaid ieave which will occur after the date the employee is to begin on the new work area/shift
shall be submitted to his/her supervisor in the new work area/shift.

Article 12

Staffing Information

Upon request, the Appointing Authoerity shalt provide the Local Union once every six (6) months
the staff complement for each work area.
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Consgecutive Hours  Article 5, Section 1(A) of the Master Agreement shall be supplemented
andfor modified as follows:

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party.

The Appointing Authority and the Local Union agree tb Meet and Confer during the life of this
agreement regarding -part-time scheduling issues (including guaranteed weekends off and split
shift).

Schedule Posting. Article 5, Section 1(C).of the Master Agreement shall be supplemented and/or
modified as folows:

. For employees working in SOCS, work schedules showing the shifts, days,
‘and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their
effective day.

A. Client Job Opportunjties. For employees working in the SOCS DT&HM, the Appointing
Authority shall make a reasconable effort fo adhere to the posting requirement described above.
However, employees may have their schedules changed provided they receive a minimum of
three (3) working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. Any scheduled change pursuant to the above shall not result in the
payment of overtime. The Appointing Authority shall consider the Classification Seniority of
employees in determining whose schedule shall be adjusted. However, the Appointing
Authority retains the final authority to determine an employee's qualifications in making such
determination.

B. All Services. Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of his/her supervisor provided such change does not result in the payment of
overtime.

For days cn which the service at which an employee works is temporarify not open or is under-
utilized, the employee shall be offered, at the employee's option, a temporary reassignment,
paid leave, or unpaid leave.

Meal Periods. Article 5, Section 1(D) of the Master Agreement shall be supplemented and/or
maodified as follows:

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty

{30) minutes nor more. than sixty (60} minutes. No employee shall be scheduled for an unpaid
meal period until after at |least three (3) hours of work and no more than five (5} hours of work.
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Employees who are required to remain in a duty status or who are assigned to perform work

during meal periods shall be paid for such time at the appropriate rate, straight time or overtime,

whichever is applicable.

Work Day. Article 5 Section 3(B) of the Master Agreemert shall be supplemented and/or
modified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free meal period.

To depart from the normal work day, to change the normal work day between an sight (8) and ten
(10} hour day, or to establish a shift that is not currently being used by that Appeinting Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Autherity will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement, Existing schedules may remain in effect.

Work Schedules Article 5 of the Master Agreement shall be supplemented and/or modified as
follows: -

Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:

Full-time employees shall, at the Appointing Authority's discretion, be:
a. Scheduled to work a 6-2-3 rotation.
b. Scheduled to work a -2 rotation with four (4) consecutive days off every sixth week.

¢. Scheduled o work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
(Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday} off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four (4) consecutive ten {10) hour days with every third
weekend (Saturday and Sunday} off. Scheduled days off need not be consecutive.

f.  Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling patiern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shail be
given to the Local Union. The Local Union.and the Appointing Authority shall meet and cenfer to
develop a reasonable scheduling -pattern for that unit/program prior to the fourteen (14} day
posting period provided for in Article 5, Section 1 (C).
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Part-time employees shall be scheduled for a minimum of four {4) days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work, :

Part-Time Hourg Procedure:

Pari-time Unit 4 employees (excluding temporary and emergency employee) assigned may work
additional hours within the fourteen (14) day posting period at the “straight time® rate in
accordance with the following:

When there is a need for additional hours to be worked within the fourteen'(14) day posting period,
and the work cannot be performed by previously scheduled employees {e.q., temporary
reassignment), the additional hours shall first be offered to the most senior employee, as
determined by state seniority, who is capable of performing the work and who indicated, in writing,
a desire to be offered the additional hours. Should the most senior employee choose not to accept
the additional hours, the next most senior capable employee who has indicated, in writing, a desire
to be offered the additional hours shall be offered the extra hours.

In the event all capable employees who have indicated a desire to be offered additional hours
decline the offer, the Appointing Authority has the right to assign the hours to other employees (for
example, intermittent, non-bargaining unit, or overtime) in order to accomplish the work. If a part-
time employee is assigned to work as overtime, the part-time employee shall be eligible for
overtime pay pursuant to the Collective Bargaining Agreement. However, indicating, in writing, a
desire for additional hours and subsequently declining an offer for those additional hours shall
eliminate the employee from eligibility for additional hours/voluntary overtime for that time.

Additional hours needed to be worked on a holiday shall be distributed according to the overtime
provisions of the Supplemental Agreement between FFRTC and Local 735, AFSCME Coungil 6.

Employees requesting leave time from their regular shift will not be offered extra hours that day.
Employeas accepting extra hours will not be granted leave time from their regularly scheduled
shift.

Employees accepling éxtra hours are expected to keep their commitment for the extra hours as
though they were part of their normally scheduled shift,

A part-time employee wouid not be eligible to be offered additional hours if it would resuit in
payment of overtime pursuant to the Fair Labor Standards Act. Additional hours worked under this
procedure shall not affect the part-time employee's eligibility status under Article 12, Section 6, or
Article 19, Section 3A or B.

Any hours assigned to part-time employees beyond the fourteen (14) day posting period are not
subject to these provisions. .

‘ Fixed Night Shift. Article 5 of thé Master Agreement shall be supplemented andfor modified as
follows: :

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are po eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
. senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. If there are no volunteers, the least senior capable and qualified employee based on
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State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regional
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informationat meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shali be scheduled to work the night shift. If there are no volunteers, the feast senior
capable and qualified employee based on State Seniority within or among class(es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

» Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees nonnally assigned to the night shift; andfor,

s Cover night shift staffing shortages caused by assignment to other shifts of the employees
" normally assigned to the night shifts and/or,

+ Cover night shift vacancies during the posting, bidding, and hiring brooedures; and/or,
« Cover for days off of employees assigned to fixed nights, and/or,

+  Temporarily assign more staff to the night shift; and/or,

+ Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

¢ Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

« Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that employee shall be
assigned o the fixed night position and the employee on the fixed night shift to that
employee’s position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open untit the employee withdraws it, or is replaced
by ancther employee; or,
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» Notwithstanding the provisions of Aricle 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which helshe is
moving.

An employee assigned to the fixed night shift inciudes voluntary and involuntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

Section 2, Overtime.

Overtime Distribution. Arficle 6, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows:

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overiime work before the beginning of the
pay period.

Distribution of overtime work for the immediately subsequent shift shall be as fdllows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be offered the overtime.

2. In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work.

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class{es) as determined by the Appointing Authority o
employees then on duty and in the same waork unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class(es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work.

2. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overiime based
upon inverse order of Classification Senierity, within or among the class(es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
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scheduled for the shift which immediately precedes the overtime assignment. In'the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in the same work unif. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on Classification Seniority.

In emergencies, notwithstanding the terms of this Section, 'the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardiess of the overtime
distribution.

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known.

Qvernight Activities. Article 6 of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assighed to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (B} hours straight time, eight {8) hours at the appropriate overtime rate, and
eight {8) hours at the on-call rate.

Section 3, Holiday Pay.
Article 7 of the Master Agreement shall be suppiemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afterncon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Asicle 7, Section § of the Master
Agreement shall apply.

ion Vaca i ave.

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or modifi ed as
foliows:

When a. SOCS is initially established and an employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if neoessary and the employee may resubmit
higsher vacation request in the new SOCS.

Secti . fa
Aicle 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residentia! Services and Day Services;
colleges; transportation department areas; Department of Naturai Resources regions, etc.) a joint
Safety Committee composed of Appainting Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1}
exclusive representative exists in the department of principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson, The Safety Committee shall meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
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Officer. Additional meetings may be called by the Safety Officer or by the Locai Union or
Appointing Authority as the need may arise. All Safety Committee meetings shali be held during
normal day shift working hours on the Appointing Authority's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
pregram, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30} calendar days of their submission. A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority's response and/or proposed actions,
if any.

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request.

A Local Union Officer or Safety Commiittee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

Section 6. Vacancies, Filling of Positions.

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows:

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
(more than six {6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is lo
be filled.

B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a‘function administered by-another

governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.
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Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented andfor
maodified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1.

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Autherity may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class {or
option) and work area‘or shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
{or option) and work areafor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may fill the position by reassignment as described above. If an
employee is o be reassigned from a Regional Trealment Cenler to a State Operated
Community Service, for purposes of this situation only, the Regional Treatment Center shall be
considered the work area.

C. Temporary_Reassignment  Notwithstanding the above, the Appeinting Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive

months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or i an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Authority shall request volunteers from among employees
in the same class {(or option} and work area/or shift from which the reassignment is to be
made. If one or more employees volunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same class {(or option) and work arealor shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to histher former position, unless the position has been abolished, in
which case the employee shall return to histher former work area and shift.

Article 12, Section 5 of the Master Agreement shall be supplemented and/or
maodified as follows:

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7}
calendar days, or through such procedures as are olherwise agreed upon between the Appointing
Autherity and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.
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Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence as of July 1, 1989, is
attached in Appendix K.

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for Jack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four {4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the pesition in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filled. In addition, for positions in
previously established SOCS, the vacancy shalt be filled by the successful bidder within fourteen
(14) days after the bidder has completed all required training.

For informational purposes only, each Appointing Authority within @ multi-gseniority unit agency
shall maintain a Jist of, or copies of, job postings of vacancies in other senicrity units within the
agency.

Section 7. Relocation Allowances.

Adicle 21, Section 1(C) of the Master Agreement shall be supplemented and/or madified as
follows: .

Eligibility. Eligibility for reimbursement of relocation expenses shall be !lrmted to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location or changes in residence required by an Appointing Adthority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
forty {40} mites or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Authority.

Article 31, Section 3, of the Master Agreement shall be suppleménted and/or modified as follows:

) i A local Labor/Management Committee shall be
established for each State agency and/or principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services: colleges;
transportation department areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven {7) representatives from each State agency and the
Local Union(s).

The purpose of such Committees shall be to improve communications between the Appoirting
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be .
discugsed. The Committess shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees. in existence on the effective date of this Agreement, may

continue as currently constituted; however, such committees shall. be governed by the general
conditions expressed herein.
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Local Labor/Management Committees shall meet at least dquarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However,. reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
workday.

DEPARTMENT OF HUMAN SERVICES/MOOSE LAKE STATE OPERATED SERVICES (SOS}

Atticle 1
Meaj Periods

Article 5, Section 1D of the Master Agreement shall be supplemented and/or medified as follows:

In the Department of Human Services facilities {other than the night shift), meal periods are
nermatly to be granted between the hours of 11:00 AM. and 1:00 P.M. or between the hours of
"5:00 P.M. and 7:00 P.M. Employees may request alternate meal periods.

Article 2

Turnaround Tim
Article 5, Section 3C of the Master Agreement shall be suppiemented and/or modified as follows:

The Appointing Authority shall attempt to schedule Unit 4 employees for a middle shift if the
employee is required to report the following day on an early shift. However, the number of hours
between scheduled shifts shall not be less than seven and one-half (7-1/2) hours.

Article 3
Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Period. Full-time employees except for those employees covered by subsection 2
below shall at the Appointing Authority's discretion be:

a. Scheduled to work ne more than six (B) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven {7) consecutive days and no fewer than three (3}
consecutive days with two (2} or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

[ Scheduied to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four {4} weekends (Saturday Sunday) off. Schedulad
days off need not be consecutive. ’

2. Fuli-time Unijt 4 employees. For ful-time Unit 4 employees assigned to fixed nights the
scheduling patterns/practices in effect as of the effective date of the Master Agreement shall
continue. With the agreement of the employee and the supervisor, the above-referenced
scheduling pattern/practice may be changed. The Appointing Authority retains the right to
permanently change the scheduling pattern pursuant to the terms of this Supplemental
Agreement.
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The scheduling pattern for full-time Unit 4 employees assigned to residential service days
scheduled on a 7-5-3 or 3-5-7 rotation with every third weekend off shail continue in effect.
The scheduling pattern for full-time Unit 4 employees assigned to residential service days
scheduled on a 3-5-7 rotation with every third weekend off shall continue in effect.

For other full-time Unit 4 employees assigned to residential service days the scheduling
patterns/practices in effact as of the effective date of the Master Agreement shall continue.

For full-time Unit 4 empioyees assigned to residential service, day shifts shall be as follows:

early shift - 6:30 a.m. - 3:00 p.m.
middle shift - 1:00 p.m. - 9:30 p.m.
late shift - 2:30 p.m. - 11:00 p.m.

The Appointing Authority may change the starting or ending times of a shift up to and including
two (2} hours.

Employees may be temporarily scheduled other than the established schedule for purposes
such as training, staff development, informational meetings, team meetings, and special
projects.

If due to a change in the operation of a unil/program, it becomes necessary to permanently
change the scheduling pattern in the operation of a unit/program, in the interest of efficient
operalions, to meet the needs of the public, the Depariment, or the Center, to provide for more
beneficial resident/client services, or to better use facilities or the working forces, no less than
thirty (30) calendar days notice shall be given to the Lecal Union. The Local Union and the
Appointing Authority shall meet and confer 1o develop a reasonable scheduling pattern for that
unit/program prior to the fourteen (14) posting period provided for in Article 5, Section 1{C) of
the Master Agreament.

Part-tim¢ Employees

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2} week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work.

Ifa part—iime employee is scheduled to work consecutive seven (7) day periods, they must be
scheduled for a minimum of two (2) days off between those seven (7) day periods.

When the Appointing Authority assigns addilional hours within the fourteen (14) day posting
period to part-time employees whose established work day is less than eight (8) hours to work
additional hours on a scheduled day of work, the hours shall be distributed to employees then
on duty as provided in the applicable overtime distribution language.

The Appointing Authority and the Local Union agree to meet and confer no later than July 1,
19986, to discuss the feasibility of utilizing the Pari-Time Hours language for any of the other
operations (i.e., PP, MH, CD).
. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit
and hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Senicrity to the vacancy.
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Employees permanently assigned to a fixed night shift may be scheduled to work other shrfts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is 1o be
assigned to the night shift. The most senior capable and qualified employee, based on State
Seniority within or among class{es) in the work area from which the reassugnment is to occur,
shall be reassigned if he/she requests such reassignment. If no such request is made, and if it
is necessary to make such a reassignment, the least senior capable and qualified employee
based on State Seniority within or among class(es) as determined by the Appointing Authority
from such work area who is working other than fixed nights shall be scheduled to work the
night shift unless the least senior employee has been scheduled off on a holiday pursuant to
Article 7, Section B of the Master Agreement. In this case, the least senior employee who has
not been scheduled off for a holiday shall be scheduled to work the night shift to:

+ Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

« Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

= Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
» Cover for days off of employees assigned to fixed nighfs; and/or, -
» Temporarily assign more staff to thé nigl'-n §hiﬂ: andfor,

+ Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

» Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and hefshe is the capable and qualified employee
with- the least Classification Seniority for the night shift position, his/her bid shall be
rejected; or, .

+ Notwithstanding the provisions of Article 12, notify the local personnel director after at least
three (3) months assignment to the fixed night shift that he/she requests to be removed
from the fixed night shift. If another employee not on the fixed night shift with less
Classification Seniority is capable and qualified for the fixed night shift that employee shall
be assigned to the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than orie capable and qualified employee with less
Classification Seniority than the employee requesting 1o be removed from the fixed night

shift, the capable and qualified employee with the least Classification Seniority shall be.

assigned to the fixed night position, provided the employee on the fixed night shift is
capable and qualified for that position. The request shall remain open until the employee
withdraws it, or is replaced by another employee; or,

+ Notwithstanding the provisions of Article 12, ah employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employes is capable and qualified for the posilion to which he/she is moving.
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4. Shifts Between Days Off No employee shall be scheduled for a combination of more than
two (2) shifts and/or two {2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.

The Local Union and the Appointing Authority may mutually agree to alter the terms of the Section
Work Schedules, "

A!_:tiﬂ!ﬂ
Holiday Pay
If an employee is scheduled and is in pay status for part of or the entire early or afterncon shift the
day before the holiday and is scheduled and is in pay status for part of or the entire night shift

which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Article 5
Elex-Time Scheduling
The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.
Arficle 6
Overtime
Article 8, Section 4 of the Master Agreement shall be supplemented andfor madified as follows:
Assignment

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overlime assignment for the subsequent shift regardiess of the employee's seniority.

Distribution
For employees in Units 3 and 4:

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known.

Employees who want voluntary overtime work offered to them shal indicate, in writing, the days
and shifts of each pay period for which they want the overtime work befare the beginning of the
" pay period.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then an duty, as
determined by State Seniority, within or among classes as determined by the Appointing
Authority and in the same work unit who are capable of performing the work, Should the most
senior employee choose not to accept the work, the most senior capable employee then on
duty shall be offered the overtime.
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2.

In the event all capable employees then on duty decline the work and the work would
commence in one (1) or mare hours, the overtime work shall be offered to the most senior
employee(s}, as determined by Slate Seniority, within or among classes as determined by the
Appointing Authority and in the same work unit who are capable of performing the work and
who indicated, in writing, a desire to be offered the work. Should the most senior employee
choose not to accept the work, the next most senior employee who has indicated in wrmng a
desire to be offered the overtime shall be offered the work.

In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among class{es} in which the overtime was initially offered to
employees then on duty and in the same work unit who are capable of performing the work.
This includes any capable employee on duty when the overtime assignment is made and
whose shift ends not more than two (2) hours before the start of the overtime work. The
assignment shall be rotated each pay period beginning with the least senior capable
employee, based on State Seniority.

Distribution of overtime work for other than the immediately éubsequent shift shall be as follows:

1.

The overtime work shall first be offered to the most senior employee(s), as determined by
State Senicrity, within or among class(es) as determined by the Appointing Authority and in the
same work unit who are capable of performing the work and who indicated, in writing, a desire
to be offered the overtime. Should the most senior employee choose not to accept the work,
the next most senior capable employee who has indicated a desire to be offered the overtime
shall be offered the work.

In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of State Seniority, within or among the class(es) in which the overtime was
initially offered, to the least senior capable employees in the same work unit who is scheduted
for the shift which immediately precedes the overtime assignment. This would include any
shift which ends not more than two (2) hours hefore the start of the overtime work. The
assignment shall be rotated each pay period beginning with the least senior capable
employee, based on State Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someche to temporarily meet the emergency requirements regardless of the overtime
distribution.

Article 7
jght Activiti

Article 6 of the Master Agreement shall be supplemented and/or modified as foliows:

The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four (24) hours shall be as follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate.
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Article 8 ‘
Vacation Requests

Article 8, Sections 3 and § of the Master Agreement shall be supplemented andior modified as
follows: .

Employees may submit requests for vacation up to one (1) year in advance.

Employees desiring to cance! vacations must give their supervisor a minimum of four (4) weeks -
notice prior to the Wednesday of the posting period for which vacation had been approved.

Clean-up
Article 11 of the Master Agreement shall be supplemented and/or modified as follows:
Employees who become unduly soiled shall be éllowed time to clean-up and or change clothes
with the permission of the supervisor which shall not be unreasonably denied.

Article 10 '

Union Meetings

The Master Agreement shall be supplemented and/or modified as follows:
The Appainting Authority agrees to make a reasonable effort to schedule one Local Union Officer,
Execulive Board member, or steward from each scheduling unit to an early shift once monthiy on”

the day of the Local Union meeting provided the employee to be re-scheduled notifies his/her
supsrvisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule.

Article 11
Staffing Information

Upon request, the Appointing Authority shall provide the Local Union once every six (S) months
the staff complement for each work area,

Aticle 12
Filling of Positions
Article 12, Section 7 (A) of the Master Agreement shall be implemented and/or modified as
follows:

Selection of employees to fill a posted vacancy in the PP Unit shall be made from among eligible
bidders in order of State Senionity within Classification, provided the senior employee’s ability and
capacity to perform the job are relatlively equal to that of other bidders.

icl .
Sick Leave Incentive Program
The Appointing Authority and the Local Union agree to meet and discuss the possibility of

developing a sick leave incentive program, to be effective in all areas within thé Moose Lake
seniority unit, including DD SOCS.
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Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be supplemented
and/or modified as follows:

Copsecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meat periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party.

Schedule Posting. Article 5, Section 1(C) of the Master Agreement shall be supplemented
and/or modified as follows:

. For employees working in SOCS, work schedules showing the shifts, days,
and hours of all employees shall bé posted at least fourteen (14) calendar days in advance of their
effective day.

A. Client Job QOpportunities. For employees working in the SOCS DT&H, the Appointing
Authority shall make a reasonable effort to adhere to the posting requirement. However,
employees may have their schedules changed provided they receive a minimum of three (3)
working days advance notice, If such is necessary in order to obtain or maintain a job
opportunity for a client.

For services identified in A, any scheduled change pursuant to the above shall not result in the
payment of overtime. The Appointing Authority shall consider the Classification Seniority of
employees in determining whose schedule shall be adjusted. However, the Appointing
Authority retains the final authority to determine an employee's quallf ications in making such
determination.

B. All Services. Employees who are qualified and capable may mulually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreascnably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of histher supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employee shall be offered, at the employee’s option, a temporary reassugnment
paid leave, or unpaid leave.

Part-Time Hours Pracedurs:

If additional work is needed within the fourteen (14} day posting period, and the work cannot be
performed by previously scheduled employees {i.e., temporary reassignment), the Appointing
Authority shall first offer this work to part-time employees. The offering of such work shali be in
accordance with the voluntary portion of this overtime distribution procedure. i a part-time
employee accepts the offered work, the part-time employee shall not be eligible for “penalty pay.”

A part-time employee would not be eligible to be offered such work if the additional hours would

result in the paymant of overtime pursuant to the Fair Labor Standards Act.
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If no eligible part-time employee accepts the work, the Appointing Authority‘ is not required to
assign the work to a part-time employee. For example, the Appointing Authority may use one of
the following methods of securing resources (this list is not inclusive):

+ use of an intermittent employee;
s use of a non-bargaining unit employee;
s overtime.

Any hours assigned to part-time staff beyond the fourteen (14) day posﬁng period are not subject
to the provisions of this agreement.

If a part-time emplayee is assigned to work as overtime, the part-time employee shall be eligible
for overtime pay pursuant to the Collective Bargaining Agreement.

Any additional hours worked by a part-time employee under this provision shall not be considéred
in a part-lime employee’s eligibility for health insurance.

Bargaining unit and non-bargaining unit temporary employees are not covered by these
procedures.

Either party may terminate these procedures in whole or for a specified work area within thirty (30)
days written notice to the other party. In the event this procedure is terminated by either party, the
normal overtime provisions of the agreement shall apply.

Meal Periods. Article 5, Section 1(D) of the Master Agreement shall be supplemented and/or
modified as follows: :

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
{30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until after at least three (3) hours of work and no more than five {(5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, siraight time or overtime,
whichever is applicable. ’

Work Day. Article 5, Section 3(B) of the Master Agreement shall be supplemented andior
modified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10} hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules. Article S of the Master Agreement shall be supplemented and/or modified as
follows:
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Work Period. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) posting provided for in Aricle 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:

Full-time employees shall, at the Appointing Authority's discretion, be:
a. Scheduled to work a 6-2-3 rotation.
b. Scheduled to work a 8-2 rotation with four (4) consecutive days off every sixth week.

c. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation. with every third weekend off
(Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive.

f. Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C). ’

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay
pericd. At least two (2} of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7} consecutive days of work.

If a part-time employee is scheduled to work consecutive seven (7) day periods, they must be
scheduled for a minimum of twe (2) days off between those seven (7) day periods.

The Appointing Authority and the Locat Union agree to meet and confer regarding scheduling
patterns for part-time staff, including hours of work and scheduled weekends off.

Intermittent employees may be scheduled to cover vacation, sick leave, leaves of absence, and
workers' compensation situations. However, in all cases part-time employees shall be offered the
additional hours first, per the part-time hours procedure.

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented and/or modified as
follows:

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not an fixed nights from the work area from which the
reassignment is to be made, If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
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vacancy. [f there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. I an employee is to be reassigned from a Regional State
Operated Services (SOS) to a State Operated Community Service, for purposes of this situation
only, the Regional State Operated Services (SOS) shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from among employees who are working cther than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee hased on State Seniority within or among class{es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

»  Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; andfor,

+ Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts andfor,

« Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
» Cover for days off of employees assigned to fixed nights; and/or,

« Temporarily assign more staff to the night shift; and/or,

+ Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

« Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected; or,

¢ Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and gualified for the fixed night shift that employee shall be
assigned to the fixed night position and the employse on the fixed night shift to that
employse's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employeé on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,
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« Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employses are in the same work area, classification, and
option and each employee is capable and gualified for the position to which he/she is
moving.

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has succassfully bid on a fixed night shift,

Section 2. Overtime.

Overtime Distribution. Article 6, Seciion 4 of the Master Agreement shall be supplemented
and/er modified as follows:

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overtime work before the beginning of the
pay period.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appainting Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee thern on duty shall be offered the overtime.

2. In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work.

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upen inverse order of
Classification Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class(es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee chaose net to
accept the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work.

2. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
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scheduled for the shift which immediately precedes the overtime assignment. In the event no
employes is scheduled for such shift, the overtime shail be assigned to the least senior
capable employee in the same work unit. The assignment shall be rolated each pay period
beginning with the least senior capable employee, based on Classification Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardiess of the overtime
distribution.

The Appointing Autherity will make every effort to assign overtime work as soon as practicable
once the need for overtime is known.

Overnight Activities. Articls & of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as foliows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate. :

Section 3, Heliday Pay.

Article 7 of the Master Agreement shall be supplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afternoon shift the day before the holiday and is schedufed and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to

fall on the smployee's regularly scheduled day off, and Article 7, Section 5 of the Master
Agreement shall apply,

Section 4. Vacation Leave.

Vacation Requests. Article 8 of the Master Agreement shall be supplemented and/or modified as
follows:

When a SOCS is initially established and an' employee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS.

Any time an employee bids, voluntarily transfers or voluntarily demotes to fill a vacancy in an
existing SOCS, any previously approved vacation may be rescinded if an employee already
working in the SOCS has approved leave for any of the same days. This would not include
employees who accept a SOCS vacancy as an MOU option. This change shall be prospective
and shall be noted on the job posting.

Employees desiring to cancel vacations must give their supervisor a minimum of four (4) weeks
-netice prior to the Wednesday of the posting period for which vacation has been approved.

Section 5. Job Safety.

Aricle 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:
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Local Safety Committee. There shail be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Services Regional SOS and SOCS;
colleges; transportation department areas, Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1)
exciusive representative exists in the department or principal place of employment, the Union will
atternpt to work out an arrangement with the other exclusive bargaining representative(s) toinsure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meelings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premisés and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and persenal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shafl acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee’s recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall also be provided
to the individual whe filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with' a copy of the Appointing Authority's response andfor proposed actions,
ifany. -

Each Local Safety Committee in a facility with a laundry andfor a kitchen shall perferm a routine
heat survey to check temperature, humidity, ‘and exhaust and fan systems in the taundries and
kitchens. The Employer agrees to coordinate technical assmance to the Local Safety Committee
upon request

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. MNotice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where ihere is no Local Safely Commitiee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

Section 6. Vacancies, Filling Q[r Positions.

Vacancies. Adicle 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows: ‘

A. Defined A vacancy is defined as an opening in the classified service for a non-temporary
(more than six {6) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6} months,
permanent disability, promotions, demaotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled. S
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B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State depariment by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enlerprise, employees being absorbed into
the bargaining unit shall be placad in comparable positions without creating vacancies.

. Arlicle 12, Section 4 of the Master Agreement shall be supplemented and/or
modified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area, This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1.

B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fili the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40) miles.
The Appointing Authority shall request volunteers from among employees in the same class (or
option) and work areafor shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
for option) and work areafor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appointing Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,”
the Appointing Authority may fill the position by reassignment as described above. If an
employes is to be reassigned from a Regional SOS to a State Operated Community Service,
for purposes of this situation only, the Regional SOS shall be considered the work area.

C. Temporary Reagsignment. Notwithstanding the above, the Appointing Authority may

. temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
State Operated Services (SOS) to a State Operated Community Service or if an employee is to
be temporarily reassigned from a State Operated Community Service to another State
Operated Community Service, the Appointing Authority shall request volunteers from among
employees in the same class (or option) and work area/or shift from which the reassignment is
to be made. If one or more employees volunteer for the temporary reassignment, the. most .
senior qualified volunteer shall be reassigned. If there are no volunteers, the least senior
qualified employee in the same class (or option) and work areafor shift from which the
reassignment is to be made shali be temporarily reassigned. At the end of the reassignment,
the reassigned employee shall return to his/her former position, unless the position has been
abolished, in which case the employee shall return to hissher former work area and shift.

Article 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows: - '
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Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shalt be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days ofi. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence as of July 1, 1989, is
attached in Appendix K.

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filed. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
(14) days after the bidder has completed all required training.

For informational purposes only, each Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency.

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as
follows:

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location -or changes in residence required by an Appointing Authority as a condition of
employment. The provisions of this Article shali not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forly miles or more from the employee’s curvent work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months, or unless other time extension amrangements have been
approved by the Appointing Authority.

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows:

A local Labor/Management Commitlee shall be
established for each State agency and/or principal place of employment (for example: correctionai
facilities; regional treatment centers, including Residential Services and Day Services; colleges;
transportation department areas; Depariment of Natural Resources regions). Local Committees
shall be composed of no more than seven (7) representatives from each State agency and the
Local Union(s}).

217




The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
ner are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such committees shall be governed by the general
conditions expressed herein,

Local Laber/Management Committees shall meet at least quarterly, or as mutually agreed.
Meetings shall be held during nermal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
workday.

ion 9. E
Article 20, Section 2, of the Master Agreement shall be supplemented and/or modified as follows:

Employees {except intermittent employees) who are temporarily reassigned within the six work
areas in the Duluth/Greater Duluth location are not eligible for automobile expenses.

Employees (except intermittent employees) who are temporarily reassigned within the two (2)
work areas in the Cloguet area location are not efigible for automobile expenses.

Intermittent employees are not eligible for automebile expenses within their own work area.

DEPARTMENT OF HUMAN SERVICES/ST. PETER REGIONAL TREATMENT CENTER

Article 1
Meal| Peri

Article 5, Section 1D of the Master Agreement shall be supplemented and/or madified as follows:
In the Department of Human Services institutions (other than the night shift}, meal periods are
normally to be granted between the hours of 11:00 A.M. and 1:00 P.M. or between the hours of
5:00 P.M. and 7:00 P.M. Employees may request alternate meal periods.

Article 2
Work Schedules

Aricle 5, Section 3 of the Master Agreement shall be supplemented andfor modified as follows:
1. Work Peried. Full-time employees shall at the Appointing Authority's discretion he:

a. Scheduled to work no more than six (6} consecutive days and no fewer than three {3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two (2) or more weekends {Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduied days off shall be consecutive; ar,
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¢. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday Sunday) off. Scheduled
days off need not be consecutive.

d. Full-ime Security Counselors and Security Counselor Leads of the Minnesota Security
Hospital shall be scheduled to work five (5) consecutive days with twa (2) consecutive days
off. Days off shall be determined by seniority.

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work. At the request of
part-time employees and approval of the Appointing Authority, such part-ime emplayees may
be scheduled eight (8) consecutive days with six (6) days off.

Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. |If
there are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit
and hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

However, part-time employees permanently assigned to a fixed night shift may volunteer to be
scheduled for other shifts to cover staffing shortages caused by leaves (paid or unpaid) of six
{B8) months or less or to cover the time necessary to fill a position during the posting and
bidding process. If more than one employee volunteers, the most senior employee, by state
seniority, will be selected. Each party may cancel such agreement with sixty (60) days written
notice to the other party. The cancellation of this language can apply to each local
independently.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class{es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

« Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months
or less of the employees normally assigned to the night shift; and/for,

« Cover night shift staffing shortages caused by assignment to other shifts of the
employees normally assigned to the night shift, and/or,

= Cover night shift vacancies during the posting, bidding, and hiring procedures; and/er,
+ Cover for days off of employees assigned to fixed nights; and/or,
o Temporarily assign more staff to the night shift, and/or,

« Emergency situations.
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3.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

. Successfully bid on a vacancy in another shift. However, if the employee on the fixed

night shift bids on a vacancy in other shifts and he/she is the capable and qualified
employee with the least Classification Seniority for the night shift position, his/her bid
shall be rejected; or,

Notwithstanding the provisicns of Article 12, notify the local personnel director after at
least three (3) months assignment to the fixed night shift that he/she requests to be
removed from the fixed night shift. If another employee not on the fixed night shift with
less Classification Seniority is capable and qualified for the fixed night shift that
employee shall be assigned to the fixed night position and the employee on the fixed
night shift to that employee's position, provided the employee on the fixed night shift is
capable and qualified for that position. If there is more than one capable and qualified
employee with less Classification Seniority than the employee requesting o be
removed from the fixed night shift, the capable and qualified employee with the least
Classification Seniority shall be assigned to the fixed night position, provided the
employee on the fixed night shift is capable and qualified for that position. The request
shall remain open until the employee withdraws it, or is replaced by another employee;
or,

Notwithstanding the provisions of Article 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift,
Such exchange requires that both employees are in the same classification and option
and sach employee is capable and qualified for the position to which heishe is moving.

B s Off No employee shall be scheduled for a combination of more than

two (2} shifts and/or two {2) shift changes during waork periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting tirme of not more than two
(2) hours from the starting time of the scheduled rotated shift shall not be considered a change

in shift.

The Local Union and the Appointing Authority may mutually agree te alter the terms of the section
Work Schedules.

Article 3
Heliday Pay

If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift
which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off and Article 7, Section 8 of the Master Agreement shall apply.

Aricle 4
0 he

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.
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Adicle 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Empleyees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority.

For the purpose of assigning overtime, when there are no volunteers, employess may not be
assigned to another shift on scheduled days off or after their last scheduled shift before days off
except in emergency situations.

When client transportation is requested per the SPFRTC contract with a county and if overtime will
potentially be incurred, the first driver will be taken, in State seniority order, from a list of trained
AFSCME staff who are on duty. AFSCME staff within the MI/DD program shali be offered the
opportunity to volunteer for the list of trained driver needs to be assigned to drive or accompany a
trip at least once every four months to keep their eligibility current.

Any additional staff required to accompany the driver in these potential overtime situations will be
selected from AFSCME staff in the MI/DD program, per SPRTC Supplemental language, unless
there are drivers on the trained list who have not driven or accompanied a trip within the last three
months and thus need to be assigned in order to maintain their eligibility as described above. if
overtime is incurred to fill a shift vacated by a transport, the established overtime language will be
followed.

Distribution
For all employees except those in the Minnesota Security Hospital:

Overtime work shall first be offered to the most senior employee(s) based on State Seniority within
or among class{es) as determined by the Appointing Authority and who are permanently assigned
in the same work unit who are capablé of performing the wark available. The overtime work shall
first be offered to employees then on duty and permanently assigned in the same wark unit if such
overtime is for the immediately subsequent shift. Should the senior employee choose not to
accept the overtime assignment, the next most senior capable employee shall be offered the
overtime assignment. However, the Appointing Autharity shall not be required to cut in on work in
progress in order to comply with the requirements of this Section,

In the event all capable employses in the same work unit decline the overtime work, and time
permils, the Appointing Autherity shall then offer the overtime to employees on duty within the
Division based on State Seniority.

In the event all capable employees within the Division decline the overtime work and time permits,
the Appeinting Authority shall then use the "call list” to offer the overtime to employees not on duty
based on State Seniority.

In the event alt capable employees decline overlime work, the Appointing Authority shall have the
right to assign overtime based upon inverse order of State Seniority among capable employees.
In Units 3 and 4, the assignment shall be rotated within each pay period beginning with the least
senior capable employee based on State Seniority. In all instances, the overtime work shall first
be assigned to employees then on duty if such overtime is for the immediately subsequent shift,
Employees who want voluntary overtime offered to them shall indicate such in writing. At the
option of the employee, the employee shall either:
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{1) before the beginning of the pay period- indicate the days and shifts of each pay period
which they want to be offered the overtime; or,

(2) once every gix (6) months indicate that they want to be offered overtime,

if the Appointing Authority determines to eliminate option 2 above, the Appointing Authority shail
meet and confer with the Local Union prior to the elimination of this option. However, the
Appointing Authority retains the right to assign overtime, in inverse order of State Seniority among
capable employees who are scheduled to work the shift preceding the overtime assignment in the
event that all capable employees decline overtime work.

Employees shall not be assigned mandatory overtime to the night shift if they are currently working
a late shift and scheduled to work a late shift the next day followed by an early shift on the day
after that.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution
procedure.

Liquidati
Article 6, section 5a of the Master Agreement shall be supplemented and/or modified as follows if
it is determined to be possible utilizing the new Statewide Payroll System {(SEMA4).

Employees shall slect each pay period whether all or a portion of overtime hours earned in that
pay period shall be assigned to a compensatory bank. Any remaining overtime hours earned shall
be in cash. .

Article 6
Overnight Activities

Article & of the Master Agreement shall be supplemented and/or modified as follows:

The total compensation granted employees assigned to overnight aclivities which involve the
supervision of residents when such assignments are twenty-four {24} hours shall be as follows:
eight (8) hours straight time, eight {8) hours at the appropriate overtime rate, and eight (8) hours at
the on-call rate, .

. Article 7
Union Meetings
The Master Agreement shall be supplemented and/or modified as follows:
The Appointing Authority agrees to make a reasonable effort to schedule one Local Union Officer,
Executive Board member, or steward from each work area te an early shift once monthly on the

day of the Local Union meeting provided the employee to be rescheduled notifies hisfher
supervisor of the Local Union meeting at least seven (7) days prior to the posting of the schedule.

Article 8
Staffing Information

Upon request, the Appointing Authority shall provide the Local Unicn once eve'ry six (6) months the
staff complement for each work area.
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Vacancies, Ellj.u]g' of Positions

If the Appointing Authority combines any part-time positions which are occupied in order to create
a full-time position, the Appointing Authority shall notify the Local Union, in writing. If the Local
Union notifies the Appointing Authority within seven (7) calendar days of receipt of this notice of ils
desire to meet, the parties shall meet and confer prior to the posting of such position.

Article 12, section 4, of the Master Agreement shall be supplemented and/or modified as follows:

When the Appointing Authority determines to fill a vacancy under Articte 12, Section 4B or 4C, the
vacancy shall first be posted and bid according to Article 12, Sections 5, 6, and 7. However, in
these instances, bidding will be restricted to employees in the same (or a higher) insurance
eligibility status as the current vacancy. If there are no eligible bidders, the permanent shift
opening shall be filled pursuant to Artide 12, Section 4 (B). Each party may cancel such
agreement with sixty (60) days written notice to the other party. The cancellation of this language
can apply to each Local independently.

Articla 10°

Article 18, Section 5, of the Master Agreement shall be supplemented and/or modified as follows:

An employee required to come in prior to their posted shift to cover ECT appointments, shall be
considered to be on a shift change.

Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be supplemented
and/or modified as follows: .

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal pericds. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cance! such
agreement with thirty (30) days written notice to the other party,

ing. Article 5, Section 1(C) of the Master Agreement shali be sui:plemented and/or
modified as follows:

. For employees working in SOCS, work schedules showing the shifis, days,
and hours of all employees shall be posted at least fourteen (14) calendar days in advance of their
effective day.

A. Client Job Opportunities. For employees working in the SOCS DT&H, the Appointing
: Authority shall make a reasonable effort to adhere to the ‘posting requirement. However,
employees may have their schedules changed provided they receive a minimum of three (3)
working days advance notice, if such is necessary in order to obtain or maintain a job
opportunity for a client. ’
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Any scheduled change pursuant to the above shall not result in the payment of overtime. The
Appointing Authority shall consider the Classification Senicrity of employees in determining
whose schedule shall be adjusted. However, the Appointing Authority retains the final authority
to determine an employee's qualifications in making such determination.

B. All Services. Employees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of histher supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily not open or is under-
utilized, the employea shall be offered, at the employee’s option, a temporary reassignment,
paid leave, or unpaid leave.

Meal Periods. Article 5, Section 1(D} of the Master Agreement shall be supplemented and/ar
medified as follows:

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
{30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until after at least three (3) hours of work and no more than five (5) hours of wark.
Employees who are required to remain in a duty status or who are assigned to perform wark
during meal periods shall be paid for such time at the appropnate rate, straight time or overtime,
whichever is applicable.

Work Day. Article 5 Section 3(B) of the Master Agreement shall be supplemenied and/or
modified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
{(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon requast, the
Appointing Authority will discuss the new schedules with the Local Union affording it an apportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules. Article 5 of the Master Agreement shall be supplemented andfor madified as
follows:

Work Peried. The Local Union and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattern prior to the fourteen day (14) pasting provided for in Article 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:
Full-time employees shall, at the Appointing Authority's discretion, be:

a. Scheduled to work a 6-2-3 rotation.
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b. Scheduled to work a 8-2 rotation with four (4) consecutive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
{Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
{Saturday and Sunday) out of every four (4) weekends {Saturday and Sunday) off.
Scheduled days off need not be consecutive. :

e. Scheduled to work no more than four (4} consecutive ten (10) hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be cansecutive.

f.  Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority,

If due to a change in the operation of a unit’program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Department, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30} calendar days natice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattern for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 (C).

Part-time employees shalt be scheduled for a minimum of four {4} days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) cansecutive days of work.

Fixed Night Shift. Article 5 of the Master Agreement shall be supplemented andfor modified as
follows: ’

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or mare employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shall be reassigned to the
vacancy. I there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee Is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regional
Treatment Center shall be considered the work area.

Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees werking other than fixed night shifts may be temporarily rescheduled to work the night
shifl. The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the Appointing
Authority shall request volunteers from amaong employees who are working other than fixed nights.
if one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Senierity, within or among classes, as determined by the Appointing
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Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among classies) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/for,

Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

Caover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
Cover for days off of employees assigned to fixed nights; andfor,
Temporarily assign more staff to the night shift; and/or,

Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and gqualified employee
with the least State Seniority for the night shift position, his/her bid shall be rejected, or,

Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less State Seniority is capable and qualified for the fixed night shift that emplioyee shall be
assigned to the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified for
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,

Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which hefshe is
moving.

An employee assigned to the fixed night shift includes voluntary and involuntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

Section 2. Overti

Distribution. Article 8, Section 4 of the Master Agreement shall be supplemented

Overtime Distribution
and/or modified as follows:
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Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overtime work before the beginning of the
pay period. : i :

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shall be offered the overtime.

2. In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work.

3. In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or ameng class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unitwho are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on-Classification Seniority.

Distribution of overtime work for other than the immediately subsequant shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class(es) as determined by the Appointing Authority
and in the same work unit who are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senicr capable employee, who has indicated a desire to be
offered the overtime shaill be offered the work.

2. In the event all capable employees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upen inverse order of Classification Seniority, within or among the class(es) as determined by
the Appointing Autherity to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assighed to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on Classification Seniority. ‘

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overfime
distribution.

The Appointing Authority will make every effort to assign overtime work as soon as practicable
once the need for overtime is known. '
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Overnight Activities. Article & of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to avernight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8} hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate. ‘

Section 3. Holiday P
Article 7 of the Master Agreement shall be supplemented and/or modified as follows:

For employees working in the SOCS, if an employee is scheduled and is in pay status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for part of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Aricle 7, Section 5 of the Master
Agresment shall apply.

Section 4, Vacation |

Vacation Requests. Article 8 of the Master Agresment shall be supplemented and/or modified as
follows:

When a SOCS is iniially established and an employee fills a vacancy in such 8OCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS.

Sectjon 5. Job Safsty
Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shall be established in each department andior principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regions, etc.) a joint
Safety Committee composed of Appointing Authority representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. |If more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangemeant with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Committee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Authority's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and persanal
injury accidents and alleged hazardous working conditions, to provide support for a strong safety
program, and 1o review and recommend safety policies to the Appainting Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission. A copy of the Committee’s recommendations,
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if any, to the Appoeinting Authority regarding the disposition of such reports shall also be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
pravide the filing party with a copy of the Appointing Authority's response and/or proposed aclions,
if any.

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens. The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request,

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspectors
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.

To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Autherity and a representative of the Local Union stationed at that worksite.

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows:

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
{more than six (8) months) position, the assemblage of a seasonal work crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the senjority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new position
or shift or seasonal work crew and the Appointing Authority determines that such vacancy is to
be filled.

B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
governmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Reagsianment Article 12, Section 4 of the Master Agreement shall be supplemented and/or
modified as follows:

A, Within_a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within-a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1.
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B. Between Work Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40} miles.
The Appointing Authority shall request volunteers from among employees in the same class (or
option) and work area/or shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shali be
reassigned. If there are no volunteers, the least senior qualified employee in the same class
{or option) and work area‘or shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appainting Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no hidders for the position,
the Appeinting Authority may fill the position by reassignment as described above. I an
employee is to be reassigned from a Regional Treatment Center to a Slate Operated
Communily Service, for purpeses of this situation only, the Regional Treatment Center shall be
considered the work area.

C. Temporary Reassignment Notwithstanding the above, the Appeinting Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is to be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Autherity shali request volunteers from among employees
in the same class (or option) and work arealor shift from which the reassignment is to be
made. If one or more empioyees volunteer for the temporary reassignment, the most senior
quaiified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same class (or option) and work area/or shift from which the reassignment is
to be made shall ba temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to hisfher former position, unless the position has been abalished, in
which case the employee shall return to histher former work area and shift.

Job Posting Article 12, Section 5 of the Master Agreement shall be supplemented andfor
modified as follows:

Whenever a vacancy occurs, the Appeinting Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appeinting
Authority and the Union, a description of the vacancy on all employee builetin boards where
employees in the senicrity unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class {or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan. Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence as of July 1, 1989, is
attached in Appendix K.

A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for fack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four {4) calendar weeks of the posting date. However, when a SOCS is initially established and it
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is anticipated that the position in the new Service cannot be filled within the four (4) weeks, the
posting shall state the date it is expected the position will be filed. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
(14) days after the bidder has completed all required training.

For informational purposes only, edch Appointing Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
agency. ’

cti i 1

Article 21, Section 1(C) of the Master Agreement shall be supplemented and/or modified as
follows:

Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) mites or more from the employee's current work
location or changes in residence required ‘by an Appointing Authority as a condition of
employment. The provisions of this Aricle shall not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassighed to a
new work location which is ferty miles or more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months, or unless other time extension arrangements have been
approved by the Appointing Autherity,

Section 8._Labor/M ¢ it
Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows:

Labor/ c i . A local Labor/Management Committee shall be
established for each State agency and/or principal place of employment {for example: correctional
facilities; regional treatment centers, inciuding Residential Services and Day Services; colleges;
transportation department areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7} representatives from each State agency and the
Local Union(s).

The purpose of such Committees shall be to improve communications between the Appointing
Autherity and the Local Unicn and to serve as a forum in which issues of mutual concern can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such committees shall be governed by the general
conditions expressed herein.

Local Labor/Management Committees shall meet at least quarterly, or as mutually “agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
workday. :
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DEPARTMENT OF HUMAN SERVICES/WILLMAR REGIONAL TREAfHENT CENTER

Article 1
Meal Periods

Article 5, Section 1D of the Master Agreement shal be supplemented and/or modified as follows:

In the Department of Human Services institutions (other than the night shift), meal periods are
normally to be granted between the hours of 11:00 a.m. and 1:00 p.m. or between the hours of
5:00 p.m. and 7:00 p.m. Employees may request alternate meal periods.

Article 2
Work Schedules

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. !\Lmjg_ﬁeﬂ_o_d Full-time employees shall at the Appointing Authority's discretion be:

b.

Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week; or

Scheduled to work no more than seven (7) consecutive days ;:-md no fewer than three (3)
consecutive days with two {2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or

Scheduled to work a 7-5-3 rotation with every third weekend (Saturday and Sunday) off, or
Scheduled to work a 3-5-7 rotation with every third weekend {Saturday and Sunday} off; or

Scheduled to work no more than seven (7) consecutive days with two (2} weekends
{(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday). Scheduled
days off need not be consecutive; or

Scheduled to work no more than four (4) consecutive ten (10} hour days with every third
weekend (Saturday and Sunday) off. Scheduled days off need not be consecutive; or

Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

If due to a change in the operation of a unit/program it becomes necessary to permanently
change the scheduling pattern of employses in the interest of efficient operations, to meet
the needs of the public, the Department, or the Center, to provide for more beneficial
resident/client services, or to better use facilities or the working forces, no less than thirty
(30} calendar days notice shall be given to the Local Union. The Local Union and the
Appointing Authority shall meet and confer to develop a reasonable scheduling pattern for
that unit/program prior to the fourteen (14) day posting period provided for in Artlcle 5,
Section 1 (C).

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2)

week pay period. At least two (2).of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven (7) consecutive days of work.
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2,

. Where continuous operations require

Fixed Night Shift (for all units except Units 2 and 7)
a night shift, such shift shalf be fixed and vacancies in such fixed shift shall be posted. If there

are no eligible bidders for fixed night shift vacancies, the Appointing Authority may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, or jury duty.

Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class{es) as
determined by the Appointing Authority from such work area who is working other than fixed
nights shall be scheduled to work the night shift to;

« Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months
or less of the employees normally assigned to the night shift; and/or,

+« Cover night shift staffing shortages caused by assignment to other shiffs of the
* employees normally assigned to the night shift; and/or,

e Cover night shift vacancies during the posting, bidding, and hiring procedures;. and/or,
s Cover for days off of employees assigned to fixed nights; and/or,
s  Emergency situations.

Teo no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

s Successfully bid on a vacancy in another shift. However, if the employee on the fixed
night shift bids on a vacancy in other shifts and he/she is the capable and qualified
employee with the least Classification Seniority for the night shift position, his/her bid
shall be rejected; or,

+ For employees who were permanently assigned to the fixed night shift, notwithstanding
the provisions of Article 12, notify the local personnel director after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. if another employee not on the fixed night shift with less Classification
Senicrity is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position, and the employee on the fixed night shift to that
employee's position provided the employee on the fixed night shift is capable and
qualified for that position. [f there is more than one capable and qualified employee
with less Classification Seniority than the employee requesting to be removed from the
fixed night shift, the capable and qualified employee with the least. Classification
Seniority shall be assigned to the fixed night position, provided the employee on the
fixed night shift is capable and qualified for that position. The request shall remain
open until the employee withdraws it, or is replaced by another employee. However,
this provision shall not be applicable to employees who bid on and were awarded a
fixed night shift vacancy; or,

293




« Notwithstanding the provisions of Article 12, an employee working other than the fixed
night shift agrees to exchange with the employee assigned to the fixed night shift.
Such exchange requires that both employees are in the same classification and option
and each employee is capable and qualified for the position to which he/she is maving.

3. Shifts Between Days Off No employee shall be scheduled for a combination of mare than
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be gongidered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
{2) hours from the starting time of the scheduled rotated shift shali not be considered a change
in shift.

4. gag;t_[mgjm&o_cgdym The Local Union an_d the Appointing Authority agree to meet

and confer regarding procedures for offering additional hours to part-time employees in the
Dietary department.

5. Regquests for Shift Changes. The Local Union and the Appeinting Authority agree to meet
and confer regarding the process for requesting shift changes prior to the 14-day posting
period.

The Local Union and the Appointing Authority may mutually agree to alter the terms of the
section Work Schedules.

Article 3
Holiday Pay
If an employee is scheduled and is in pay status for part of or the entire early or afternoon shift the
work day before the holiday and is scheduled and is in pay status for part of or the entire night shift

which begins on the holiday, the holiday shall be considered to fall on the employee's regularly
scheduled day off, and Article 7, Section 5 of the Master Agreement shall apply.

Artic
Time S i

The Appointing Authority and the Local Union may mutually agree to a flex-time scheduling plan.

Article §

Overti ignm
Article 6, Section 4, of the Master Agreement shall be supplemented and/or modified as follows:

Employees who are currently working an overtime assignment shall not be involuntarily assigned
an overtime assignment for the subsequent shift regardless of the employee's seniority.

Distributi

The Appointing Authority will make every effort to assign overtime as soan as practicable once the
need for the overtime is known.
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E E i P:

Employees who want voluntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want to be offered the overtime work hefore the
beginning of the pay period.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s), as determined by
State Seniority, within or among class{es) as determined by the Appointing Authority, in the
same work unit who are capable of performing the work and who indicated in writing, a
desire to be offered the assignment.

Should the most senior employee choose not to accept the work, the next most senior
capable employee, who has indicated a desire to be offered the overtime shall be offered
the work.

b. For Unit 4 employees assigned to the Developmentally Disabilities Division, if all
employees in the residential work unit within or among classes as determined by the
Appointing Authority who are capable of performing the work and who indicated in writing a
desire to be offered the overtime choocse not to accept the overtime offer, then the
Appeinting Authority may at the discretion of the Appointing Authority offer the overtime
work to employees in the day program and working with the same residents as in the
residential work unit on the basis of State Seniority within or among classes as determined
by the Appointing Authority who are capable of performing the work and who indicated in
writing a desire to be offered the overtime.

c. In the event the capable employees who have indicated a desire to be offered the
overtime, decline the work, the Appointing Authority shall have the right to assign the
overtime based upon inverse order of State Senfority, within ar among the class(es) in
which the overtime was initially offered, to the least senior capable employee who is
scheduled for the shift which immediately precedes the overtime assignment. In Units.3
and 4, the assignment shall be rotated each pay pericd beginning with the least senior
capable employee based on State Seniority.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

a. The overtime work shall first be offered to the most senior employee(s) then on duty, as
determined by State Seniority, within or among class(es) as determined by the Appainting
Authority, and in the same work unit who are capable of performing the work.

Should the most senior employee choose not to accept the work the next most senior
capable employee then on duty shall be offered the work. '

b. In the event all capable employees then on duty decline the work, and the work would
commence in two (2) or more hours the overtime work shall be offered in order of State
Seniority, among the class(es) determined by the Appointing Authority, to capable
employees in the same work unit who have indicated in writing a desire to be offered the
work.

c. For Unii 4 employees assigned to the Developmental Disabilities Division, if all employees
in the residential work unit {or, if the work would commence in less than one (1) hour all
employees then on duty in the residential work unit) within or among classes as determined
by the Appointing Authority who are capable of performing the work and choose not to
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accept the overtime offer, the Appointing Authority may at the discretion of the Appointing
Authority offer the overtime work to employees in the day program then on duty on the
basis of State Seniority within or among classes as determined by the Appointing Authority
who are capable of performing the work and who indicated in writing a desire to be offered
the overtime.

d. In the event all capable employees (see a, b and c above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
State Seniority, within or among the class{es) in which the overtime was initially offered, to
employees then on duty. In Units 3 and 4 the assignment shall be rotated each pay period
beginning with the least senior capable employee based on State Seniority.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

K is further understood that the Appointing Authority shail not be required to cut in on work in
progress in order to comply with the requirements of this Section.

The provisions of this Section of the Supplement shall remain in full force and effect unless either
party notifies the other in writing at least thirty (30) days prior to the date of cancellation. If this
provision of the Supplement is canceled, the provisions of Article 6, Section 4 (Distribution) of the
Master Agreement shall govern. .

s jgned

Cvertime shall be distributed pursuant to Article 6, Section 4 (Distribution} of the Master
Agreement.
Article 6
vernight Activities
Article 6 of the Master Agreement shall be supplemented and/or maodified as follows:
The total compensation granted employees assigned to overnight activities which involve the
supervision of residents when such assignments are twenty-four {24} hours shall be as follows:
eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and eight {8) hours at
the on-call rate.
Article 7
mm u
Prior to May 15 of each year, the Appointing Authority shall meet and confer with the Local Unian
regarding the establishment of laundry summer hours.
Article 8
Staffing Information

Upon request, the Appointing Authority shall provide the Local Union once every six (6) months the
staff complement for each work area. -
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Article 9
D en!

The Appointing Authority and the Local Union agree to meet and confer to discuss the scheduling
of employees assigned to the Dietary Department.

Article 10
Vacation Leave

The Appointing Authority and the Local Union agree to meet.and confer to discuss vacation issues.

Consecutive Hours. Article 5, Section 1(A) of the Master Agreement shall be supplemented
and/or modified as follows:

Consecutive Hours. The regular hours of work each day shall be consecutive except that they
may be interrupted by unpaid meal periods. No split shifts will be implemented without the mutual
agreement of the Local Union and the Appointing Authority. Each party may cancel such
agreement with thirty (30) days written notice to the other party.

Schedule Posting. Article 5, Section 1(C) of the Master Agreement shall be supplemented and/or
modified as follows:

. Schedule Posting. For employees working in SOCS, work schedules showing the shifts, days,

and hours of all employees shall be posted at least fourteen {14) calendar days in advance of their
effective day.

A. Client Job Opportunities.- For employees working in the SOCS DT&H, the Appointing

Authority shall make a reasonable effort to adhere to the posting requirement. However,

employees may have their schedules changed provided they receive a minimum of three (3}
working days advance notice, if such is necessary in order to obtain or maintain a job
oppoertunity for a client.

Any scheduled change pursuant to the above shall not result in the payment of overtime. The
Appointing Authority shall consider the Classification Seniority of employees in determining
whose schedule shali be adjusted. However, the Appointing Authority retains the final authority
to determine an employee's qualifications in making such determination.

B. All Services Empioyees who are qualified and capable may mutually agree to exchange
days, shifts, or hours of work with the approval of their supervisor which shall not be
unreasonably denied and provided such change does not result in the payment of overtime.

If requested by the employee, the employee may change days, shifts, or hours of work with the
approval of histher supervisor provided such change does not result in the payment of
overtime.

For days on which the service at which an employee works is temporarily hot open or is under-
utilized, the employee shall be offered, at the employee's option, a temporary reassignment,
paid leave, or unpaid leave. :
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Meal Periods. Articie 5, Section 1(D) of the Master Agreement shall be supplemented and/or
modified as follows:

Meal Periods. Employees shall normally be granted an unpaid meal period of no less than thirty
(30) minutes nor more than sixty (60) minutes. No employee shall be scheduled for an unpaid
meal period until afler at least three (3) hours of work and no more than five (5) hours of work.
Employees who are required to remain in a duty status or who are assigned to perform work
during meal periods shall be paid for such time at the appropriate rate, straight time or overtime,
whichever is applicable.

Work Day. Article 5, Section 3(B) of the Master Agreement shall be suppleménled andfor
madified as follows:

Work Day. The normal work day shall consist of eight (8) or ten (10) hours of work within a
twenty-four hour period exclusive of a duty free lunch.

To depart from the normal work day, to change the normal work day between an eight (8) and ten
(10) hour day, or to establish a shift that is not currently being used by that Appointing Authority, in
the interest of efficient operations, to meet needs of the public, the Department, or the SOCS, to
provide for more beneficial resident/client services, or to better use facilities or the working forces,
no less than thirty (30) calendar days notice will be given to the Local Union. Upon request, the
Appointing Authority will discuss the new schedules with the Local Union affording it an opportunity
to express its views, prior to the posting period required in Article 5, Section 1C. When schedules
are changed the new schedule shall be posted pursuant to Article 5, Section 1C of the Master
Agreement. Existing schedules may remain in effect.

Work Schedules. Article 5 of the Master Agreement shall be supplemented and/or modified as
follows: . :

§

Work Period. The Local Unicn and the Appointing Authority shall meet and confer to develop a
reasonable scheduling pattermn prior to the fourteen day (14) posting provided for in Articte 5,
Section 1 (C) of the Master Agreement. If no agreement can be reached, the following shall apply:
Full-time employees shall, at the Appointing Authority's discretion, be:

a. Scheduled to work a 6-2-3 rotation.

b. Scheduled to work a 6-2 rotation with four (4) consecutive days off every sixth week.

¢. Scheduled to work either a 7-5-3 rotation or a 3-5-7 rotation with every third weekend off
(Saturday and Sunday).

d. Scheduled to work no more than seven (7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off,
Scheduled days off need not be consecutive.

e. Scheduled to work no more than four (4) consecutive ten (10) hour days with every third
weekend {Saturday and Sunday) off. Scheduled days off need not be consaecutive.

f.  Scheduled to work five (5) consecutive days with two (2) consecutive days off. Such days
off shall be fixed and bid by seniority.

208



If due to a change in the operation of a unit/program it becomes necessary to permanently change
the scheduling pattern of employees in the interest of efficient operations, to meet the needs of the
public, the Depariment, or the SOCS, to provide for more beneficial resident/client services, or to
better use facilities or the working forces, no less than thirty (30) calendar days notice shall be
given to the Local Union. The Local Union and the Appointing Authority shall meet and confer to
develop a reasonable scheduling pattem for that unit/program prior to the fourteen (14) day
posting period provided for in Article 5, Section 1 {C).

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2) week pay
period. At least two (2) of the days off shall be consecutive and such part-time employees shall
not be scheduled for more than seven (7) consecutive days of work.

all edu

The Local Union and the Appointing Authority agree to méet and confer regarding procedures for
offering additional hours to part-time employees.

Fixed Night Shift. Adsticle 5 of the Master Agreement shall be supplemented and/or modified as
follows:

Fixed Night Shift. Where continuous operations require a night shift, such shift shall be fixed and
vacancies in such fixed shift shall be posted. If there are no eligible bidders for fixed night shift
vacancies, the Appointing Authority shall fill the vacancy pursuant to Article 12, Section 7 or may
request volunteers from among employees not on fixed nights from the work area from which the
reassignment is to be made. If one or more employees volunteer for the reassignment, the most
senior capable and qualified volunteer, based on State Seniority, shali be reassigned to the
vacancy. If there are no volunteers, the least senior capable and qualified employee based on
State Seniority not on fixed nights in the work area from which the reassignment is to be made
shall be reassigned to the vacancy. If an employee is to be reassigned from a Regional Treatment
Center to a State Operated Community Service, for purposes of this situation only, the Regional
Treatment Center shall be considered the work area.

- Employees permanently assigned to a fixed night shift may be temporarily scheduled to work other
shifts for the purpose of training, staff development, informational meetings, or jury duty.

Employees warking other than fixed night shifts may be temporarily rescheduled to work the night
shift. The Appointing Autherity shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the -Appointing
Authority shall request volunteers from among employees who are working other than fixed nights.
If one or more employees volunteer for the reassignment, the most senior capable and qualified
volunteer based on State Seniority, within or among classes, as determined by the Appointing
Authority, shall be scheduled to work the night shift. If there are no volunteers, the least senior
capable and qualified employee based on State Seniority within or among class{es) as determined
by the Appointing Authority from such work area who is working other than fixed nights shall be
scheduled to work the night shift to:

« Cover night shift staffing shortages caused by leaves (paid or unpaid) of six {6) months or
less of the employees normally assigned to the night shift, and/or,

+ Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shifts and/or,

+ Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
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Cover for days off of employees assigned to fixed nights; andvor,
Temporarily assign more staff to the night shift; and/or,

Emergency situations.

To no longer be permanently assigned to the fixed night shift, an employee assigned to the fixed
night shift must do one of the following:

Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least State Seniority for the night shift position, hisfher bid shall be rejected; or,

Notwithstanding the provisions of Article 12, notify his/her supervisor after at least three (3)
months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift within the work area with
less Stale Seniority is capable and qualified for the fixed night shift that employee shall be
assigned to the fixed night position and the employee on the fixed night shift to that
employee's position, provided the employee on the fixed night shift is capable and qualified
for that position. If there is more than one capable and qualified employee with less State
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the feast State Seniority shall be assigned to the fixed
night position, provided the employee on the fixed night shift is capable and qualified far
that position. The request shall remain open until the employee withdraws it, or is replaced
by another employee; or,

Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same work area, classification, and
option and each employee is capable and qualified for the position to which he/she is
moving.

An employee assigned to the fixed night shift includes voluntary and inveluntary assignments only,
and does not include an employee who has successfully bid on a fixed night shift.

Section 2, Overtime

Overtime Distribution. Article 8, Section 4 of the Master Agreement shall be supplemented
and/or modified as follows: .

Employees who want voiuntary overtime work offered to them shall indicate, in writing, the days
and shifts of each pay period for which they want the overtime work before the beginning of the
pay period.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

1. The overtime work shall first be offered to the most senior employee(s) then an duty, as
determined by Classification Seniority, within or among class(es) as determined by the
Appointing Authority and in the same work unit who are capable of performing the work.
Should the most senior employee choose not to accept the work, the next most senior capable
employee then on duty shalt be offered the overtime.
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2.

In the event all capable employees then on duty decline the work, the overtime work shall be
offered to the most senior employee(s), as determined by Classification Seniority, within or
among class(es) as determined by the Appointing Authority and in the same work unit who are
capable of performing the work and who indicated, in writing, a desire to be offered the work.
Should the most senior employee choose not to accept the work, the next most senior
employee who has indicated in writing a desire to be offered the overtime shall be offered the
work. . r

In the event all capable employees (see 1 and 2 above) decline the overtime work, the
Appointing Authority shall have the right to assign the overtime based upon inverse order of
Classification Seniority, within or among class(es) as determined by the Appointing Authority to
employees then on duty and in the same work unit who are capable of performing the work.
The assignment shall be rotated each pay period beginning with the least senior capable
employee, based on Classification Seniority.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

1.

The overtime work shall first be offered to the most senior employee(s), as determined by
Classification Seniority, within or among class(es) as determined by the Appointing Authority
and in the same work unhit who are capable of performing the work and who indicated, in
writing, a desire to be offered the overtime. Should the most senior employee choose not to
accept the work, the next most senior capable employee, who has indicated a desire to be
offered the overtime shall be offered the work.

In the event all capable empioyees who have indicated a desire to be offered the overtime
decline the work, the Appointing Authority shall have the right to assign the overtime based
upon inverse order of Classification Seniority, within or among the class(es} as determined by
the Appointing Authority to the least senior capable employee in the same work unit who is
scheduled for the shift which immediately precedes the overtime assignment. In the event no
employee is scheduled for such shift, the overtime shall be assigned to the least senior
capable employee in the same work unit. The assignment shall be rotated each pay period
beginning with the least senior capable employee, based on Classification Seniority.

In emergencies, notwithstanding the terms of this Section, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime
distribution.

The Appointing Authority will make every effort to assign overtime work as soon as practicable
ance the need for overtime is known.

Overnight Activities Article 6 of the Master Agreement shall be supplemented and/or modified
as follows:

The total compensation granted employees working in SOCS assigned to overnight activities
which involve the supervision of residents when such assignments are twenty-four (24) hours shall
be as follows: eight (8) hours straight time, eight (8) hours at the appropriate overtime rate, and
eight (8) hours at the on-call rate.

Section 3. Holiday P

Article 7 of the Master Agreement shall be supplemented and/or modified as follows:
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For employees working in the SOCS, if an employee is schedufed and is in pay status for part of or
the entire early or afternoon shift the day before the holiday and is scheduled and is in pay status
for parnt of or the entire night shift which begins on the holiday, the holiday shall be considered to
fall on the employee's regularly scheduled day off, and Article 7, Section § of the Master
Agreement shall apply.

ati

Vacation Reguests. Article 8 of the Master Agreement shall be supplemented and/or modified as
follows:

When a SOCS is initially established and an embloyee fills a vacancy in such SOCS, any
previously approved vacation may be rescinded, if necessary, and the employee may resubmit
his/her vacation request in the new SOCS. i

Section 5. Job Safety
Article 11, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Local Safety Committee. There shall be established in each department and/or principal place of
employment (for example: institutions; hospitals, including Residential Services and Day Services;
colleges; transportation department areas; Department of Natural Resources regians, etc.) a joint
Safety Committee composed of Appointing Autharity representatives selected by the Appointing
Authority and employee representatives selected by the Union, one from each bargaining unit
represented by the Union but at a minimum a total of two (2) representatives. If more than one (1)
exclusive representative exists in the department or principal place of employment, the Union will
attempt to work out an arrangement with the other exclusive bargaining representative(s) to insure
their input to the Committee. The Appointing Authority's designated Occupational Health and
Safety Officer shall act as the Safety Commitiee Chairperson. The Safety Committee shall meet
at least quarterly or as may be legally required and meetings shall be scheduled by the Safety
Officer. Additional meetings may be called by the Safety Officer or by the Local Union or
Appointing Authority as the need may arise. All Safety Committee meetings shall be held during
normal day shift working hours on the Appointing Autherity's premises and without loss of pay.

The function of the Safety Committee will be to review reports of property damage and personat
injury accidents and alleged hazardous working conditions, to provide suppart for a strong safety
program, and to review and recommend safety policies to the Appointing Authority. Normally, the
Committee shall acknowledge in writing receipt of reports of alleged hazardous working conditions
within thirty (30) calendar days of their submission, A copy of the Committee's recommendations,
if any, to the Appointing Authority regarding the disposition of such reports shall afso be provided
to the individual who filed the report with the Committee. In addition, the Safety Committee will
provide the filing party with a copy of the Appointing Authority’s response and/or proposed actions;
if any.

Each Local Safety Committee in a facility with a laundry and/or a kitchen shall perform a routine
heat survey to check temperature, humidity, and exhaust and fan systems in the laundries and
kitchens, The Employer agrees to coordinate technical assistance to the Local Safety Committee
upon request.

A Local Union Officer or Safety Committee member shall be entitled to participate in any work site
safety inspections conducted by the Safety Committee or by State or Federal OSHA Inspecters
without loss of pay. Notice of such inspections shall be promptly given to the Local Union
President and to the Chairperson of the Safety Committee.
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To the extent practicable, State owned or leased worksites shall be inspected at least once per
year. Such inspections for worksites in locations where there is no Local Safety Committee,
including Residential Services and Day Services, may be accomplished by a representative of the
Appointing Authority and a representative of the Local Union stationed at that worksite.

Section 6. Vacangies, Filling of Positions

Vacancies. Article 12, Section 1 of the Master Agreement shall be supplemented and/or modified
as follows:

A. Defined. A vacancy is defined as an opening in the classified service for a non-temporary
{more than six (&) months) position, the assemblage of a seasonal wark crew if defined as
such in Supplemental Agreements; or a shift opening in the seniority unit, which the Appointing
Authority determines to fill. A vacancy may be created by death, resignation, dismissal,
transfer out of the seniority unit, permanent reassignment to a new work location forty (40)
miles or more distant, retirement, leave of absence expected to be longer than six (6) months,
permanent disability, promotions, demotions, successful bid, or the creation of a new pasition
or shift or seasonal work crew and the Appointing Authority determines that such vacancy.is to
be filled.

B. Exceptions.

1. A vacancy is not created when State departments are merged or combined or when
employees are transferred from one State department to another State department by
Executive Order or Legislative Act.

2. When an Appointing Authority becomes responsible for a function administered by another
gavernmental agency, a quasi public or private enterprise, employees being absorbed into
the bargaining unit shall be placed in comparable positions without creating vacancies.

Reassignment. Article 12, Section 4 of the Master Agreement shall be supplemented and/or
modified as follows:

A. Within a Work Area. The Appointing Authority shall have the right to assign and reassign
duties among employees in a class within a work area. This includes the right to reassign
employees to an unfilled position in the same class and shift and work area provided such
reassignment is within ten (10) miles. Any reassignment under this subdivision is not a
vacancy as defined in Section 1.

B. Between Weork Areas or Shifts. If a vacancy has been created or a shift opening occurs,
and the Appointing Authority determines to fill the vacancy or shift opening without adding
another employee, the Appointing Authority may reassign to the position within forty (40} miles.
The Appointing Autherity shall request volunteers from among employees in the same class {or
option) and work arealor shift from which the reassignment is to be made. If one or more
employees volunteer for the reassignment, the most senior qualified volunteer shall be
reassigned. If there are no velunteers, the least senior qualified employee in the same class
(or option) and work arealor shift from which the reassignment is to be made shall be
reassigned. However, if the position is in the State Operated Community Service, the position
shall first be posted and bid. The Appeinting Authority may then reassign to the position
vacated by the successful bidder as described above. If there are no bidders for the position,
the Appointing Authority may filt the position by reassignment as described above. If an
employee is to be reassigned from a Regicnal Treatment Center to a State Operated
Community Service, for purposes of this situation only, the Regional Treatment Center shall be
considered the work area.
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C. Temporary Reassignment. Notwithstanding the above, the Appointing Authority may
temporarily reassign any employee to another work area and/or shift for five (5) consecutive
months or less. However, if an employee is 1o -be temporarily reassigned from a Regional
Treatment Center to a State Operated Community Service or if an employee is to be
temporarily reassigned from a State Operated Community Service to another State Operated
Community Service, the Appointing Authority shall request volunteers from among employees
in the same class (or option) and work area/or shift from which the reassignment is to be
made. If one or more employees velunteer for the temporary reassignment, the most senior
qualified volunteer shall be reassigned. If there are no volunteers, the least senior qualified
employee in the same class (or option} and work areafor shift from which the reassignment is
to be made shall be temporarily reassigned. At the end of the reassignment, the reassigned
employee shall return to his/her former position, unless the position has been abolished, in
which case the employee shall return to hisfher former work area and shift.

Jobr Posting. Article 12, Section 5 of the Master Agreement shall be supplemented and/or
modified as follows: :

Whenever a vacancy occurs, the Appointing Authority shall post for a minimum of seven (7)
calendar days, or through such procedures as are otherwise agreed upon between the Appointing
Authority and the Union, a description of the vacancy on all employee bulletin boards where
employees in the seniority unit in the class in which the vacancy exists are stationed. When the
seven (7) calendar day posting requirement would be met on a Saturday, Sunday, or holiday, the
expiration date of the posting shall be the day following the weekend or holiday. The posting
description shall be dated and shall contain the name of the class (or option), a general description
of the duties, the work area of the position, the shift, if applicable, the normal hours of work, and
the initial days off. A copy of the posting shall be furnished to the Local Union President.

Vacancies in Junior/Senior Plans shall be posted at both levels of the plan, Bids shall be accepted
from employees in both classes. A list of Junior/Senior Plans in existence as of July 1, 1989, is
attached in Appendix K.

. A posted vacancy may be canceled during the posting period but may only be canceled after the
posting period for lack of funds. Upon request, the Appointing Authority shall furnish the Local
Union with documentation of the lack of funds. Any vacancy for which eligible bids have been
received and which has not been canceled shall be filled in accord with contract procedures within
four (4) calendar weeks of the posting date. However, when a SOCS is initially established and it
is anticipated that the position in the new Service cannct be filled within the four (4) weeks, the
posting shall state the date it is expected the position will-be filled. In addition, for positions in
previously established SOCS, the vacancy shall be filled by the successful bidder within fourteen
{14) days after the bidder has completed all required training,

For informatienal purposes only, each Appeinting Authority within a multi-seniority unit agency
shall maintain a list of, or copies of, job postings of vacancies in other seniority units within the
.agency.

Section 7. Relocation Al

Aricle 21, Section 1(C}) of the Master Agreement shall be supplemented andfor modified as
follows:
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Eligibility. Eligibility for reimbursement of relocation expenses shall be limited to those moves
where the new work location is at least forty (40) miles or more from the employee's current work
location or changes in residence required by an Appoirting Authority as a condition of
employment. The provisions of this Article shall not apply to employees who currently commute
forty (40) miles or more to their work location unless the employee is transferred or reassigned to a
new work location which is forty miles or more from the employee's current work station.

No reimbursement for relocation expenses shall be allowed unless the change of residence is
completed within six (6) months, or unless cther time exiension arrangements have been
approved by the Appointing Authority.

tio r/Man ment C i

Article 31, Section 3, of the Master Agreement shall be supplemented and/or modified as follows:

Local Labor/Management Commiftees. A local Laber/Management Committee shall be
established for each State agency andfor principal place of employment (for example: correctional
facilities; regional treatment centers, including Residential Services and Day Services, colleges;
transportation department areas; Department of Natural Resources regions). Local Committees
shall be composed of no more than seven (7) representatives from each State agency and the
Local Union(s).

The purpose of such Committees shall be to improve communications between the Appointing
Authority and the Local Union and to serve as a forum in which issues of mulual concern can be
discussed. The Committees shall have no authority to conduct negotiations on contractual issues
nor are they intended to serve as a substitute for the Grievance Procedure of this Agreement.

Local Labor/Management Committees in existence on the effective date of this Agreement, may
continue as currently constituted; however, such commitiees shall be governed by the general
conditions expressed herein,

Local Labor/Management Committees shall meet at least quarterly, or as mutually agreed.
Meetings shall be held during normal day shift working hours, and members shall receive no loss
of pay for time spent at committee meetings. Travel and subsistence expenses incurred shall not
be the responsibility of the Appointing Authority. However, reasonable travel time to and from
committee meetings shall be without loss of pay, not to exceed the employee's regularly scheduled
workday.

IRON RANGE RESOURCES AND REHABILITATION BOARD

Article 1
Expense Allowances

Article 20, Section 5 (Meal Allowances) of the Master Agreement shall be supplemehted and/or
modified as follows:

Meal Allowances. Employees who incur any meal expense as a result of special conferences or
special meetings required by the Employer shall be reimbursed for the actual cost of the meal in
accordance with Ardicle 20, Section 5 of the Master Agreement if such reimbursement is
authorized in writing in advance by their immediate supervisor.
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Employees performing required work more than thirty-five (35} miles from their principal place of
employment shall be eligible for reimbursement for the actual cost of the noon meal in accordance
with Article 20, Section 5, of the Master Agreement, if the work assignment extends over the
normal noon meal period. Such reimbursements shall be authorized by the employee's immediate
supervisor. Reimbursements shall also be considered to be authorized under the following
circumstances:

1. If an employee submits a routine work schedule, indicating hisfher possible claim for noon
meal allowance and no oral or written denials are received from the Appointing Authority, or
Supervisor(s} within a reasonable time, previous to the "claimed" day;

2. If oral approval is given by the employee's immediate supervisor prior to claiming that meal
allowance, on the same day of a "claimed” noon meal.

Article 2
Uniforms

The provisions of the Master Agreement shall be éupplemented and/or modified as follows:

Whenever the Appointing Authority develops, or makes a formal dress/ uniform code and it is
required that employees comply with that code, as a condition of employment, the Appointing
Authority shall pay the necessary costs involved to have the employee(s) in compliance with the
enforced code, according to the following:

1. Dress/uniform allowance shall not exceed $100 per employee in any fiscal year.

2. Appointing Autherity may fumish any, or all of the necessary uniforms/clothes and necessary
laundering sérvice if so desired. The Appointing Authority shall provide two {2) short sleeved
shirts, two {2) long sleeved shirts, and three (3) pairs of pants.

3. Uniforms/clothing furnished by either of the above methods shall be left at the employee's
worksite, if required by the Appointing Authority.

4, Upon a job assignment change and/or an employee's separation from State service, the
Appointing Authority shall have the right to reclaim any, or all uniforms/clothing.

5. The Appointing Authority shall have the right to request the return of uniforms which are being
replaced.

Whenever the Appointing Autherity determines that special uniforms, jackets, hats, etc. shall be
required as part of the work uniform, the Appointing Autherity shall purchase the same and make
them available to the employee. The provision of special uniforms shall be governed by points in
1-5 above. : )

The Appointing Authority agrees to perform an annual evaluation as to the number and condition
of uniforms being provided to employees. The Appointing Authority agrees to implement the
results of the evaluation if it determines changes are necessary. However, the Appointing
Authority’s determination of such changes shall not be subject to the grievance and arbitration
provisions of Article 17.
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Adicle 3
Holidays

Article 7, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority may, with the agreement of the Local Union, designate substitute days
for the observance of Veterans Day, Thanksgiving Day, Day After Thanksgiving, New Years Day,
Martin Luther King Day, and Presidents Day for Giants Ridge Operation and Trails Division. The
Appointing Authority may, with the agreement of the Local Union, designate substitute days for the
observance of Memorial Day, Independence Day, and Labor Day for ronworld.

Article 5, Section 1C of the Master Agreement shall be supplemented andfor modified as follows:

Work Schedules. Work schedules showing the shifts, days, and hours of all employees shall be
prepared and posted at least fourteen (14) calendar days in advance of their effective day. From
November 1 through March 31 of each year, schedules may be changed with at least twenty-four
{24) hours (weather report prediction time) notice to the employee. However, this provision shall
not be invoked to change an employee's days that have been scheduled off during the fourteen
(14} day posting. Employees who are qualified and capable may mutually agree to exchange
days, shifts or hours of work with the approval of their supervisor which shall not be unreasonably
denied and provided such change does not result in the payment of ovartime. If requested by the
employee, the employee may change days, shifts or hours of work with the approval of histher
supervisor provided such change does not result in the payment of overtime.

Article 5
Ironworld

Article 5, Section 1C of the Master Agreement shali be supplemented and/or modified as follows:

Work Schedules. Work schedules showing the shifts, days, and hours of ali employees shall be
prepared and posted at least fourteen (14) calendar days in advance of their effective day. From
May 15 through September 15 of each year, schedules may be changed with at least seven (7)
calendar days notice to the employee. However, this provision shall not be invoked to change an
employee’s days that have been scheduled off during the fourteen (14) day posting. Employees
who are qualified and capable may mutually agree to exchange days, shifts or hours of work with
the approval of their supervisor which shall not be unreasonably denied and provided such change
does not result in the payment of overtime. If requested by the employee, the employee may
change days, shifts or hours of work with the approval of his/her supervisor provided such change
does not result in the payment of overtime. .

Article &
Pay Diff ial

If a Department employee's total actual hours of operation for a particular piece of equipment
equals or exceeds the minimum number of hours of training required to qualify for the piece of
equipment and if the employee's operation of the equipment is dstermined by the Regiofial
Supervisor to be satisfactory, such employee need no further cerification for the types of
equipment for which he/she has met the above requirements. However, such employee must
complete the minimum number of hours of training required to operate other types of equipment
before he/she can qualify for differential pay.
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When the Appointing Authority determines that additional employee(s) should be trained for
certification on any equipment at any principal place of work, the opportunity for such training shall
be provided employees on the basis of Department Seniority within the principal place of work.

Employee(s) may be decertified for a) not meeting performance standards set by the Appointing
Authority; b) edquipment abuse as determined by the supervisor of the IRRRB Maintenance Shop
in Eveleth; c) negligence in safsty practicas; d) deferral of offered equipment on the same piece of
equipment three (3) consecutive times. When an employee defers an equipment assignment, the
supervisor shall document such deferral by listing the date, place, and shift of deferral, and piece
of equipment deferred. Such documentation shall be provided to the employee. Decertification
shall be grievable under Article 17 of the Master Agreement,

Once decertified, the employee must complete the full training and operation schedule as required
for cenification on that piece of equipment again. Selection for recertification by the Appointing
Authority shall be in accordance with the process above, at the next available training opportunity.

Intermittent Heavy Equipment Operator assignments shall be made on the basis of Departmental
Seniority from among cerlified available employees capable of performing the work and assigned
to the same principal place of work. For purposes of this Section, "Departmental Seniority” is
defined as the length of continuous service within the IRRRB since the last day of entry into the
IRRRB.

When more than one (1) certified employee is available for Heavy Equipment Operator
assignment, the more senior certified operator of needed equipment shall have the right to defer
an assignment to a less senior certified and available employee.

When heavy equipment moves into another principai place of work, the equipment will be operated
by the most senior certified operator from the principal place of work where the equipment had
been stationed.

Building demolition assignments shall be made to the most senior cerlified employee who is
assigned to the IRRRB Administration building. If additional certified employees are necessary,
the most senior certified employee in the Department and/or principal place of work closest to the
actual work assignment shall be assigned to perform the work.

Whenever heavy equipment operator work assignments are made involving Class 3 heavy
equipment, to perform building demolition work of any kind, the regular heavy equipment operator
differential rate in effect, at that tirme, for that equipment shall be increased fifty percent (50%) of
the rate difference, between Class 3 and Class 4 pay differentials. This differential rate shall be
applied and payable for the actual hours involved (rounded to the nearest one-half hour) for the
demolition type work but shall not include subsequent operations such as clean-up, filing, clearing,
toading, etc. The immediate supervisor shall determine the starting and ending times of demolition
work for payment purposes.

The eqtlipment classified as Classification 3 shall be supplemented to include the operation of
Snowgrooming Tractors, when used while snow grooming trails andfor grooming any other
recreation area.

Atticle 7 :
Compensatory Bank
The compensatory bank shall be liquidated on the last day of the last full pay period in September
for all IRRRB employees except those employees who work exclusively at Ironweorld. Ironwerld
employees shall liquidate compensatory banks on the last day of the last full pay period in March.
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Article 8
Meet and Confer

The patties agree to meet and confer regarding student workers.

DEPARTMENT OF LABOR AND INDUSTRY

Artigle 1
Fiex-Time Scheduling

The Appointing Authority and the local union may mutually agree to a flex-time scheduling plan.

MINNESOTA STATE LOTTERY

Article 1
Flex-Time

The purpose of this article is to establish a voluntary flex-time program for employees of the work
units within the Minnescta State Lottery.

i icia @8 This section is
speclﬁcally deslgned for lhe EDP Operatlons Technlclan series and is unavallable for any other
Lottery employees oulside of that series. All other sections in this arlicle, except Section 2 are
applicable.

The flex-time schedule is based on a Wednesday through Tuesday forty (40} hour work week over
a two (2) week eighty (80) hour payroll period.

Within the above prescribed parameters, the flex-time program shall allow an employee to request
modification of his/her current work schedule according to the foliowing schedule:

Eight (8) consecutive hours of work for each day of the Wednesday through Tuesday work
week.

Twelve (12) consecutive hours of work for three (3) work days, and four (4) consecutive hours
of work for one (1) day per week.

Nine (9} consecutive hours of work eight (8) days per pay period with one (1) eight (8) hour
day.

Nine {9) consecutive hours of work four (4) days a week and four (4) consecutive hours of
work one (1) day a week.

Consecutive hours of work shalt exclude the normal unpaid lunch petiod during the work week.

The employee shall request participation in this program in writing to hisfher immediate
supervisor no later than fourteen (14) calendar days prior to the date of implementation.

If necessary, the work week shall be adjusted in order to be in compliance with the Fair Labor
Standards Act.
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& This section is for all other work
units in the Minnesota State Lottery except those defined in Artlcle 2. AII other sections in this
article are applicable. ’

The flex-time schedule is based on a Wednesday through Tuesday forty (40) hour work week over
a two (2) week eighty (80) hour payroll period.

Within the above prescribed parameters, the flex-time program shall allow an employee to request
modification of hisfher current work schedule according to the following schedule:

Eight {8) consecutive hours of work for each day of the Wednesday through Tuesday work
week,

Ten (10} consecutive hours of work four (4) days out of five (5) each Wednesday through
Tuesday work week.

Nine (9) consecutive hours of work eight (8) days per pag} period with one (1) eight hour day.

Nine (9) consecutive hours of work four (4) days a week and four (4) consecutive hours of
work one (1) day a week.

Consecutive hours of work shall exclude the normal unpaid lunch period during the work week.

The employee shail request participation in this program in writing to his/her immediate
supervisor ho later than fourteen (14) calendar days prior to the date of implementation.

Once the program is in effect, an employee may revert back to histher original schedule by
providing a fourleen (14) calendar day written notfice to the immediate supervisor. Once such
decision is made, the employee may not re-enter the program for a period of three {3) months.

If necessary, the work week shall be adjusted in order to be in compliance with the Fair Labor
Standards Act. ’

. Management retaing the responsibility for denying or
terminating individual fiex-time schedules where they adversely affect the operation of the unit.
Flex-time must not interfere with unit operations during the normal office hours of Monday through
Friday. Further, management may exclude any employee or group of employees if flex-time would
cause the Minnesota State Lottery to incur additional costs, be disruptive to the operation of the
unit or result in reduced service to the public.

The immediate supervisor shall determine to approve or deny the flex-time request of an employee
based upon job-related consideration including, but not limited to, the operation of the unit and the
provision of service fo the public. If there are conflicting requests from employees, and the néeds
of the supervisor require that not all requests may be approved, the supervisor shall approve (if all
other considerations indicate approval) the request submitted by the employee with most state
seniority within a team function, or by state seniority among all unit employees not on a team or in
a specific function, or by state seniority among all unit employees. Management shall define

. "team” and “function” for the purposes of this article. Should conflicts still exist, they shall be
resolved by lot.

The immediate supervisor shall provide the employee with written notice and explanation of the

decision within seven (7) calendar days of request receipt. |f an employee's request is denied, a

copy of the written notice and expianation of the decision shall be available to the Union. No
. request may be unreasonably denied.
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Section 4. Altered Schedules. Upon mutual agreement of the immediate supervisor and the
employee, an employee's schedule may be temporarily altered for a duration of not more than
fourteen (14) consecutive days at a time without regard to the above provisions provided that it
does not result in payment of overtime. Any such alteration must also be scheduled so as not to
require any full-time employee to work less than eighty (80) hours in a pay period, including paid
leave time.

Sectlon 5. Holidays and Paid Leave Hours. When the holiday falls on a day the employee
normally works eight (8), nine (9}, ten (10) or twelve (12) hours, the employee shall be paid holiday
pay for the number of hours s/he would have wotked that day had there been no holiday.

When the holiday falls on a day the employee normally works less than eight (8) hours, the
schedule shall be changed with the closest holiday that still falls within the same Wednesday
through Tuesday work week.

This article serves as the fourteen (14) days notice of these schedule changes during holidays as
required under Article 5 of the Master Agreement.

Should an employee be on paid or unpaid leave from work on a day they are scheduled to work,
the time charged to the paid ieave or taken as unpaid leave shall be for the total hours (or fraction
thereof), they would have otherwise been in attendance at work that day.

Section 6. Hours of Work. The execution of this Supplemental Agreement hereby amends
Section 2, Subdivision B (Work Day), and Subdivision C (Work Week, Work Period), of Article 5 of
the Master Agreement so as to recognize the legitimacy of a twelve (12) hour work day and four
{4) hour work day.

It is further agreed that no additional paid rest period shall be provided o an employee working on
a flex-time schedule.

Section 7. Appeals. An employee may appeal in writing the decision of the immediate supervisor
to deny or revoke a flex-time schedule to the Unit Manager who shall respond in writing. If not
resolved at that level, the decision may be appeated in writing to the Assistant Director or Director
as appropriate who shall respond in writing. The decision of the Assistant Director or Director is
final and shall not be subject to Article 17 of the Master Agreement unless the action giving rise to
the appeal is a violation of a specific provision of that Agresment.

Section 8. Duratlon. This Supplemental Agreement shall be in effect for an indefinite period
beginning the effective date of the Agreement. Should problems occur with this Agreement after
its effective implementation date, the parties agree to meet and confer in an effort to resolve any
issues may arise.

Article 2

Oyertime
Article 8 of the Master Agreement shall be supplemented and/or modified as follows:

The Employer will make every effort to assign overtime as soon as pracfical once the need for
overtime is known. :
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DEPARTMENT OF MILITARY AFFAIRS
Airfield Firsfight

Article 1

Uniforms
The provisions of the Master Agreement shall be supplemented and/or modified as follows:
The Appointing Authority shall provide an initial clothing allowance up to $400.00 for each
Firefighter. Upon completion of the first year of employment, and annually thereafter, the
Appointing Authority will reimburse the Firefighter for new articles of uniform clothing purchased,

not to exceed $300.00. The Firefighter shall be required to provide receipts before being
reimbursed. Proper maintenance of uniforms shall be the Firefighter's responsibility.

The Appointing Authority shall have the right to set standards for the color and style of Firefighter's
uniforms, a reasonable level of cleanliness and a reasonable standard for the condition of
Firefighter's uniforms. This standard may be established locally by the Fire Chief.

Adicle 2

Holidays
Article 7, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:
The provisions of Article 7, Section 2A and 2B shall not apply to Airfield Firefighters.
The provisions of Article 7, Section 2C shall be supplemented and/or modified as follows:
Airfield Firefighters shall receive two (2} floating holidays per fiscal year. Floating holidays may not
be accumulated and shall not be paid in cash if not used. The rest of this section shall continue to
be applied.

Article 3

Vacation Accrual

Article 8, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Section 2. Allowances. All eligible Airfield Firefighters shall accrue vacation pay according to the
following rates:

Length of Service Rate Per Full Payrolt Period
0 through 5 years 5.5 working hours

After 5 through 8 years 6.5 working hours

After 8 through 12 years 9.5 working hours

After 12 through 20 years 10 working hours

After 20 through 25 years : 10.5 working hours

After 25 through 30 years . 11.5 working hours

After 30 years - 12 working hours

Vacation charges for Airfield Firefighters shall be computed-based on the number of hours the
employee was scheduled to work on the day(s) the vacation was taken [{twenty-four (24), fourteen
(14} or nine (9)).
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Eligible Airfield Firefighters being paid for less than a full one hundred and six {106) hour pay
period shall have their vacation accruals pro-rated in accord with the schedule set forth in
Appendix C.

Appendix C of the Master Agreement shall be supplemented and/or modified as follows:

Eligible Airfield Firefighters paid for less than a full one hundred and six {106} hour pay period shall
have their vacation accruals pro-rated according to the rate table listed below:

" H Vi i i ch
Payroll Period Of Lenath Of Service

No. Hours .
Worked After 5 After 8 After 12 After 20 Aifter 25
Pay 0 thru thru 8 thru12  thru20 thru25  thru 30 After 30
Period S5years years years years years years years
Less than 12.5 Q [} 0 0 0 0 0
Atleast 12.5
Less than 26 1 1.25 1.75 2 2 225 225
At least 26
Less than 39 1.25 175 225 275 2.75 3 3
At least 39
Less than'52.5 2 275 3.75 4 4 4.25 4.75
Atleast 52.5
Less than 65.5 2,75 3.25 4.75 5 5.25 575 6
At least 65.5
Less than 79 325 425 6 6.25 6.75 7.25 75
At least 79
Less than 92 4 5 7 7.5 8 8.5 9
At least 92
Less than 105.5 475 6 B8.25 9 9.25 10 105
At least 105.5 55 6.5 9.5 10 10.5 11.5 12

Airfield Firefighters may accumulate unused vacation leave to a maximum of five hundred and
thirty {530) hours.

Article 8, Section 4 of the Master Agreement shali be supplemented and/or modified as follows:
Employees who use vacation shall be charged only for the number of hours they would have been
scheduled to work during the period of absence. In no instance, however, shall vacation leave be

granted in increments of less than one-half (*2) hour except to permit use of lesser fractions that
have been accrued.
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Article 4
Sick Leave
Article 9, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:
Eligible Airfield Firefighters shall accrue sick leave at the rate of five and one half {5.5) hours per
pay pericd of continuous employment beginning with their date of eligibility until one thousand one
hundred ninety-three (1183) hours have been accrued. After one thousand one hundred ninety-

three {1183) hours have been accrued and maintained, Airfield Firefighters shall then accrue sick
leave at the rate of two and three fourths (2.75) hours per pay period.

Eligible Airfield Firefighters being paid for less than a full one hundred and six (106) hour pay
period shall have sick leave accruals pro-rated in accord with the schedule set forth in Appendix D.

Appendix D of the Master Agreement shall be supplemented and/or modified as follows:

Eligible Firefighters being paid for less than a one hundred six (106) hour pay period shall have
sick leave accruals prorated according to the rate schedule indicated below:

MW 11 Period Of Conti Servi
Number of Hours Less Than 1614 Hours and
Worked During Pay Pericd 1614 Hours Maintained
Less than 12.5 1] 0
At least 12.5 1 05
Less than 26
At least 26 125 .75
Less than 32
At least 39 2. 1
Less than 52.5
Atleast 52.5 2.75 1.5
Less than 65.5
At least 65.5 ' 325 1.75
Less than 79
At least 79 4 2
Less than 92
At least 92 475 25
Less than 105.5
At least 105.5 5.5 275

Article 9 Section 3 of the Master Agrgemeni shall be supplemented andfor modified as follows:
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Airfield Firefighters using sick leave under this Article will have such sick leave first deducted from
the one thousand one hundred ninety-three (1193} hour accumulation. Airfield Firefighters having
used sick leave and who fall below the one thousand one hundred ninety-three {(1193) hours
accumulation shall again accrue sick leave at five and one half (5.5) hours per payroll period until
their accumulation again reaches one thousand one hundred ninety-three (1193) hours, Use of
the more than one thousand one hundred ninety-three (1193) hour bank shall be subject to the
provisions of this Article,

Article 9, Section 5 of the Masler Agreement shall be supplemented and/or modified as follows:

An employee using sick leave shall be charged for only the number of hours he/she was
scheduled to work during the period of sick leave. In no instance shall sick leave be granted for
increments of less than one-quarter {1/4} hour except to permit use of lesser fractions that have
been accrued.

Article 5
Hours of Work

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

B. Workday. The normal workday shall consist of either twenty four (24), fourteen (14) or nine
(9) consecutive hours of work. Should it become necessary to establish schedules departing
from the normal work day, in the interest of efficient operations, to meet the needs of the public
or an Agency, to use facilities or the working forces, no less than thirty (30) calendar days
notice will be given to the Local Union.” Upon request, the Appointing Authority will discuss the
new schedules with the Local Union affording the Local Union an opportunity to express its
view, prior to the fourteen (14) day posting period provided for in Article 5, Section 1C.

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows: '

Work Period. The normal work period shall consist of six (8} normal work days during a fourteen
(14) calendar day period.

Airfield Firefighters shall be scheduled for one (1) day off after each normal workday until six (6)
normal workdays have been worked, at which time the Firefighters shall be scheduled for three (3)
consecutive days off.

Article 5, Section 1C of the Master Agreement shall be supplemented and/or modified as follows:

C. Work Schedule. The Fire Chief shall be responsible for scheduling each Firefighter's days
and hours of work. The written work schedule reflecting each Firefighter's days and hours of
work shall be posted at least fourteen (14} days in advance of its effective date.

Airfield Firefighters who are qualified and capable may mutually agree to exchange days,
shifts, or hours of work with the approval of their supervisor which shall not be unreasonably
denied and provided such change does not result in the Airfield Firefighter working more than a
one hundred six (108} hour pay period. If requested by the employee, the employee may
change days, shifts, or hours of work with the approval of histher supervisor provided such
change does not result in the Airfield Firefighter working more than a one hundred six (106}
hour pay period.
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To provide a uniform amount of eamings in a firefighter's bi-weekly paycheck, firefighters shall
carry forward all hours in excess of one hundred and six (106} hours in a payroll period into the
next regular bi weekly payroll period within the four (4) week work period for which they are
scheduled for less than one hundred and six (106) hours. Hours carried forward are added to
that payroll period to bring it up to one hundred and six (106) hours.

Article
Overtime

Article 6 of the Master Agreement shall be supplemented and/or modified as follows:

The provisions of this Article shall not apply to Airield Firefighters. However, Duluth Firefighters
shall have paid vacation time, paid sick leave, and paid leaves of absence considered as "time
worked."

Article 7
Shift Diff fal

Article 18, Section 5 of the Master Agreement shall be supplemented andfor modified as follows:
The provisions of this Section shall not apply to Airfield Firefighters.

Article 8
Camp Ripley

Article 15, Section 4C of the Master Agreement shall be supplemented andfor modified as follows:

Seasonal employees shall be laid off in inverse order of Classification Seniority within the principal
place of employment of the position(s) to be eliminated unless waived by mutual agreement
between the employee and the Appoinling Authority. For the class Stores Clerk, principal place of
employment shall be defined as: {1) ammunition; {(2) subsistence {Class 1); (3) area supply; and
(4} supply and services.

For the class Training Site Worker, principal place of employment shall be defined as: (1)
ammunition:; (2) subsistence; (3) area supply; (4) supply and services; and (5) engineering.

Article 15, Section 4E of the Master Agreement shall be supplemented and/or modified as follows:

Seasonal employees shall be recalled in the order in which their names appear on the seasonal
layoff list for the seniority unit and principal place of employment from which they were laid off and
shall have preference for any temporary jobs in the principal place of employment in their class -
which are established during a period of seascnal layoff. For the class Stores Clerk, principal
place of employment shall be defined as: (1} ammunition; (2) subsistence (Class I); (3) area
supply; and (4) supply and services.  For the class Training Site Worker, principal place of
employment shall be defined as: (1) ammunition; (2) subsistence; (3) area supply, (4) supply and
services; and (5) engineering.

Article 9
Overtime Distributi

Article 6, Section 4 of the Master Agreement, shall be supplemented andfor modified as follows
_except for Camp Ripley:
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Overtime work shall first be offered to the most senior employee(s) in the same job class and in
the same work area who are capable of performing the work avaifable. The overtime work shall
first be offered to employees then on duty if such overtime is for the immediately subsequent shift.
Should the senior employee choose not to accept the overtime assignment, the next most senior
capable employee shall be offered the overtime assignment. However, the Appointing Authority
shall not be required to cut in on work in progress in order to comply with the requirements of this
Section. In the event all capable employees decline overtime work, the Appointing Authority shall
have the right to assign overtime based upon inverse order of Classification Seniority among
capable employees.

Employees may request not to be offered voluntary overtime by means of a written waiver
submitted to the local personnel officer, provided, however, that the Appointing Authority retains
the right to assign overtime, in inverse order of Classification Seniority among capable employees
in the event that all capable employees decline overtime work.

Employees may rescind such waivers upon fourteen (14) calendar days’ written notice to the local
personnel office.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution.

Article 10
Child Care Meet and Confer

The parties agree to meet and confer to discuss the feasibility of on-site child care at Camp Ripley,
Duluth Airbase, and the Minneapolis/St. Paul Airbases.

Article 11
Heavy Equipment
See Appendix F, Section 6 for the assignment of Intermittent Heavy Equipment.
Article 12
Flex-time Scheduli
The Appointing Authority and the local union may mutually agree to a flex-time scheduling plan.
Article 13
Pay Diff tiat
Intermittent Heavy Equipment operating assignments shall be made on the basis of State Seniority
from among qualified employees who are available and capable of performing the work and
assigned to the same work area.
Article 14
Work Qut of Class

Article 18, Section 8, of the Master Agreement shall be supplemented and/or modified as follows
for Airfield Firefighters:
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When an employee is expressly assigned to perform substantially all of the duties of a. position
allocated to a different class that is temporarily unoccupied and the work out of class assignment
exceeds six (B) conseculive work days in duration, the employee shall be paid for all such hours at
the employee’s current salary when assigned to work in a lower or equal class or at a rate within a
higher range which is equal to the minimum rate for the higher class or one (1} step higher than
the employee's current salary, whichever is greater. If an employee is assigned to work out of
class, but does not meet the six () consecutive work day standard, and within five (5) working
days the employee is subsequently assigned to work out of class to the same assignment, the
previous time served on work out of class will count towards meeting the six (6} consecutive work
day standard. When an employee is assigned to serve in a class for which the employee isona
layoff list, the employee shall be paid as provided above or the maximum step previously achieved
by the employee, whichever is greater. If the Appointing Authority determines to make a work out
of class assignment of six (6) or more consecutive months to a higher class represented by the
Union, the Appointing Authority shall appoint the. most senior capable and available employee
among or within classes and among or within work areas as determined by the Appointing
Authority,

MINNESOTA STATE COLLEGES AND UNIVERSITIES
P Co-lo i

Implementation. This Supplemental Agreement shali be in effect at Central Lakes, Lake Superior
and Northland Community and Technical Colleges on October 23, 1995. It shall be effective at the
other co-ocating institutions (Rochester, Austin, Willmar, Northeast Metro/Lakewood and
Minneapolis) on July 1, 1998, or ancther date as appropriate with the actual merger of institutions.

1. Definition of State Seniority, “State Seniority’ shall be defined for former Technical College
employees as defined in the Technical College Transition Agreement. For former Community
College employees and new employees of the co-located College, it shall be defined in Article 4,
Section 1A of the Master Agreement.

2. Definition of Class Seniority. “Class Seniority” in the employee’s initial state classification shall
be defined as the employee's State Senicrity as defined above. If a former Technical College
employee appeals their initial classification and their classification is changed, their initial
classification and State Seniority shall be changed accordingly. A Technical College employee
who transfers, demotes or promoles to anather classification or Appointing Authority after July 1,
1995, shall have Class Seniority in the new position determined in accordance with the Master
Agreement. :

Previously held classes. If a Co-located College employee accepts a position at another
Appointing Authority, the Appointing Autherity and the employee shall attempt to determine the
dates of appointment to any previously held classes and the actual allocation date for the last
class in which they are employed by the technical college. The determination of these
allocation/seniority dates shall not be grievable.

3. Layoff and Bumping. In addition o any bumping rights contained in the Master Agreement,
employees at a co-located College shall have the right lo bump into equal or lower classes in the
same class series. Employees who demole into a class in which they have not previously
served shall serve a three (3) month probationary period. Class series include Clerk 1, 2, 3, and
4; Clerk-Typist 1, 2, 3, and 4; Clerk-Steno 1, 2, 3, and 4; General Maintenance Worker and
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General Maintenance Warker Lead; Licensed Practical Nurse 1 and 2; College Lab Assistant 1
and 2; Electrician and Electrician, Lead; EDP Operations Technician 1, 2, and 3; Account Clerk,
Account Clerk Senior and Accounting Technician. This list is a list of examples and the parties
shall examine specific class series as part of the pre-layoff procedure.

Layoff Lists. The seniority unit layoff lists from the Technical and Community Colfeges shall be
merged at the co-located colleges.

. Publication of Senicrity Rosters. The co-located Colleges shall publish a new seniority roster for
Central Lakes, Lake Superior and Northland Colleges sixty (680) days after the effective date of
the Master Agreement.

. Appeals of Seniority Dates. Employees shall have thirty (30) calendar days from the publication
of the roster to notify the Appointing Autherity to raise disputes regarding this initial posting.

. Definition of Full-Time Work for Former Technical College Employees. Where full time work has
been defined as fewer than 40 hours per week (35 hours, 37.5 hours, etc.) employees will have.
the employment condition of part-time unlimited or part-time seasonal. Such employees shall
not have their hours of work reduced below thirty two (32) hours per week except through layoff.
Such employees shall be considered as full-time unlimited or full-time seasonal for purposes of
layoff. Such employees shall have the right to bid to forty {(40) hour full-time positions within
their seniority unit.

. Hours of Work.

Split Shifts. Article 5, Section 1, C of the Master Agreement shall be modified or supplemented
as follows:

Existing split shifts shall be permitted. The Employer shall provide the Union with a list of such
shifts within thirty (30) calendar days of the effective date of this agreement.

Altered Schedules for Summer and Academic Break. Article 5 of the Master Agreement shall be
modified or supplemented as follows:

During summer and academic breaks, individual employees may be permitted the option of
working four (4) ten (10} hour days, or four {4} nine(S) hour days and a four (4) hour day. The
supervisor may deny individual requests for job-related reasons. If there are conflicting requests
in the same work unit, the supervisor shall grant the modified schedule, if acceptable, to the
employee with the most State Seniority. Should conflicts still exist, they shall be rescived by lot.
Requests to go to the altered schedules must be made in writing to the supervisor at least
twenty-eight (28) calendar days preceding the change. Employees going to and returning from
altered schedules for summer and academic breaks shall not be entitled to fourteen (14)
calendar days posting or penalty pay, but shall be returned to their previous schedule. For
weeks during summer and academic breaks with holidays, employees on altered schedules
shall work five (5) eight (8} hour days.

Reduction in Hours. Aricle 5, Section 4 of the Master Agreeﬁ'lent shall be modified or
supplemented as follows:

Empioyees and the Appointing Authority may mutually agree to reduce a full-time employee's

hours of work. Such reduction shall not ehange their employment condition for purposes of
bidding or lay off.
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10.

11.

12.

13.

14.

15.

. Substitute Holidays. The Appointing Authority and Local Union may agree to continue to

recognize different holidays than those provided for in the Master Agresment. A list of such
substitutes shall be provided 1o the Union and the Employer within thirty {30} calendar days of
the effective date of this agreement.

. Definition of Work Areas. Within sixty {60) calendar days from the effective date of merger of

the colleges, the Appointing Authority shall define work areas. The work areas shall not
unreasonably diminish the bidding rights of employees.

Employment Condition. Article 12, Section 2 shall be modified or supplemented as follows:

The ce-located colleges may continue to schedule employees full-time during the academic year
and part-time during the summer. The employment condition of these positions is full-time
unlimited. This provision shall apply to the position and not to the employee.

Seasonal Extensions. Articie 15, Section 4 of the Master Agreement shall be supplemented
and/or medified as follows:

The Appeinting Authority may assign work after the normal season ends or before the season
begins based on program requirements rather than seniority. Such an assignment shall not
exceed two (2) work weeks. When the assignment exceeds two (2) work weeks, it shall be
made in accordance with the Master Agreement.

Grievances. Step 3 grievances shall be appealed to the MnSCU central office or its designee.
The local union shall be mformed in advance in writing if a campus will hear third step
grievances.

AFSCME Council 6 shall haye thirty (30) calendar days to initiate the next step of the grievance
procedure. The Union shalt have thirty (30) calendar days to initiate Step 1 grievances for the
first thirty (30) calendar days of this Agreement.

Parking. The Employer agrees that all policies relating to employee parking in campus facilities
shall be uniform for faculty and all other personnel. On campuses which have a parking
cammittes, the Local Union shall designate a representative to the committee.

Uniforms. Employees who are cumently being supplied or being reimbursed for uniforms by the
Appointing Authority shall receive or be reimbursed for an initial issue of five (5) properly fitting
uniforms per employee upon employment. Thereafter, employees shall be permitted
replacement uniforms when such need is demonstrated. Worn out uniforms shall be returned to
the Appointing Authority.

Attendance at Local Union Meetings. Employees may be permitied to adjust their hours of work
to permit their attendance at regular monthly meetings of the Local Union. Such adjustments
shall be of reasonable duration, not to exceed two (2) hours.

Employees who desire to make these adjustments must request prior approval from their
department supervisor or other Employer designee five (5) calendar days in advance of the
meeting date. Requests shall include an indication of the length of release time requested.
Approval of these requests will not be unreasonably withheld. The Employer reserves the right
to rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting. Employees shall receive no compensation for
time spent at union meetings, but may utilize vacation leave or work extra hours, within five (5)
working days, if work is available, to prevent loss of earnings.
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In the event work is available and an employee elects to work extra hours to offset time spent at
union meetings, the Employer shall have no liability for overtime hours or pay until the employee
has worked an amount of fime outside hisfher regular shift which is equal to the amount of time
spent at a union meeting.

16. Labor-Management Committees. A local labor-management committee shall be established at
each college. This committee shall alse serve as the committee to review workers
compensation issues,

17. Student Workers. No empioyee shall be laid off or demoted due to the utilization of student
workers.

18. Tuition Waiver. There shall be available to all employees of the co-located Colleges, a tuition
waiver as set forth below. Employees shall have the choice to participate or not. The parties
agree that should the union attempt to expand this waiver beyond MnSCU, the waiver shall
immediately cease.

Full time unlimited and seasonal and parttime uniimited and seasonal employees upon
completion of three (3) consecutive years in the Technical College or MnSCU system, shall be
entitled to enroll, on a space available basis, in courses in any institution and in any Technical or
Community College or co-located College, without payment of tuition and fees (except
laboratory and special course fees). Such enroliment shall not exceed twenty four (24) credits
per year, running from summer session through spring quarter. The employee’s spouse or
dependent child(ren) may share this right within the limit established above, with waiver of tuition
only. The selection of Technical College or Community College must be made prior to the first
use of the tuition waiver and shall apply to the employee and family member. This choice
cannot be changed at a future date.

Employees who participate in any portion of this tuition waiver in a fiscal year shall lose their
floating holiday for that fiscal year.

Part ll. Community Colleges

Article 1

Qvertime
Article 6, Section 4, paragraph one of the Master Agreement shall be supplemented andfor
medified as follows:

Distributi
An effort shall be made to distribute overtime work as equally as possible to employees, within or

among class(es) as determined by the Appointing Authority, and in the same work area, who are
capable of performing the work and who desire the overtime work.

Article 2
Settlement of Disputes
Article 17 of the Master Agreement shall be supplemented and/or modified as follows:
Definition of Steps: The presentation of a grievance at the first step shali be to the employee's
immediate supervisor. The presentation of a grievance at the second step shall be to thé College
President or designee. The presentation of a grievance at the third step shall be to the MnSCU
Central Office.
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Article 3
Uniforms

The provisions of the Master Agreement shall be supplemented and/or madified as follows:

Employees who are required to wear uniforms by the Appointing Authority shall receive an initial
issue of five (5) properly fitted uniforms per employee . Thereafter, employees shall be permitted
replacement uniforms when such need is demonstrated. Worn out uniforms shall be returned to
the Appointing Authority. If, on those campuses where uniforms are presently provided, an
Appeinting Authority determines that uniforms shall no longer be required, it will meet and confer
with the Local Union prior to implementation.

Hours of Work - Altered Schedules
for Summer and Academic Break

During summer and academic breaks, individual employees may be permitted the option of
working four {4} ten (10) hour days, or four (4) nine () hour days and a four (4) hour day. The
supervisor may deny individual requests for job-related reasons. If there are conflicting requests in
the same work unit, the supervisor shall grant the modified schedule, if acceptable, to the
employee with the most State Seniority. Should conflicts still exist, they shall be resolved by lot.
Requests to go to tha altered schedules must be made in writing to the supervisor at least twenty-
eight (28) calendar days preceding the change. Employees going to and returning from altered
schedules for summer and academic breaks shall not be entitled to fourtsen {14} calendar days
posting or penalty pay, but shall be returned to their previous schedule. For weeks during summer
and academic breaks with holidays, employees on altered schedules shall work five (5) eight (8)
hour days.

icl
Vacancies

Employees requesting a transfer in the same classification to another Community College shall be
given, at their request, an interview with the College when the employee has applied for a vacancy
that the College has determined to fill. No employee shall be entitled to more than two (2)
interviews per fiscal ysar at any College.

Article 6
Flex-Time

The pravisions of the Master Agreement, Article 5, Section 3, shall be supplemented and/or
modified as follows;

In worksites with continuous or extended operations, the Appeinting Authority and the Local Union
may mutually agree to flex-time scheduling plans. Existing plans shall remain in effect unless the
Local Union or the Appointing Authority notifies the other party of it's intent to terminate the plan.
The Employer may allow vacation, comp time, leave without pay, or flex-time at the employee's
option to aftend one (1) class, for which the employee is registered on the employees campus,
each academic quarter.
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Article 7
Safety

Local safety committees shall distribute copies of their minutes to the MnSCU Safety Officer and to
the Locat Unicn(s).

Article §
Eilling Positi

Article 12, Section 7A, of the Master Agreement shall be supplemented and/or modified as follows:

After meeting and conferring with the local union, the college president or designee shall
determine the number of vacancies filled in each bargaining unit during the prior fiscal year.
During the fiscal year, the college president or designee may fill a number of vacancies in that unit
equal to fifty percent (50%) of the vacancies filled in that unit during the prior year considering bids
of employees only in different employment conditions or on different shifts. The other half of the
vacancies in that unit shall be filled pursuant to the Master Agreement.

Article 12, Section 5, of the Master Agreement shall be supplemented and/or modified as follows:

When a vacancy occurs for which there are no eligible bidders, the Appointing Authority shall
distribute the vacancy notice to all Community Colleges for informational purposes. Paosting will
not be required.

Article 12, Section 10B, of the Master Agreement shall be supplemented and/or modified as
follows:

When an employee transfers to a different community college the receiving college
president/designee may, with prior written notice to the employee, require a probatlonary period as
specified in Section 10C of Article 12 of the Master Agreement.

When such a probationary penod is required, the provisions of Section 10E "Trial Period” shall
apply.

Article 9
Hours of Work

Article 5, Section 1C, of the Master Agreement shall be supplemented and/or modified as follows:

Due to special events for which the college receives less than fourteen (14) days notice to plan
staffing needs, the Appointing Autherity may change the starting or ending time of a shift up to and
including twa {2} hours with three (3) calendar days notice,

Article 10
c ity College Tuition Wai

There shall be available to employees of the Community College System a tuition waiver, as set
forth below. The parties agree that should the Urion attempt to expand this tuition waiver beyond
employees of the MnSCU System, the waiver shall immediately cease.

Employees who have completed three (3) consecutive years of service in the Community College
or MnSCU System and are eligible for a full or partial Employer contribution toward the Group
tnsurance Program, as provided in Article 19, Insurance, of the Master Agreement, shall be
entitied to enroll on a "space available” basis in courses at any Community College without
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payment of tuition. Such enroliment shall not exceed eight (8) credits per academic quarter or
summer session, nor a total of twenty-four (24) cradits per year, defined as fall quarter through
summer session. To the extent that the employee does not exercise this right, the employee's
spouse or dependent child{ren) shall be eligible to take courses within the limits above without
payment of tuition.

Transfers from State Universities who were eligible for a tuition waiver at the time of transfer shall
be immediately eligible if their new {Community College) appointment qualifies for an Employer
contribution toward the Group Insurance Program. Employees who become eligible for the tuition
waiver shall remain eligible despite any future involuntary reductions in their hours.

Article 11
Labor Management Cooperation

Article 15, Section 2, of the Master Agreement shall be éupplemented and/or modified as follows:

As much as possible, meet and confer meetings required for the planning processes which may
result in layofi will be conducted by conference calls. The Appointing Authority will make
conference calling technology and assistance available for this purpose.

No employee shall be paid off or demoted due to use of student workers.

Article 12
Seasonal Lavoff

Article 15, Section 4, of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority may assign work after the normal season ends or before the season
begins based on program requirements rather than seniority, such assignment(s) not to exceed a
total of four (4) weeks. When the assignment(s) exceeds the four (4) week total, it shall be made in
accordance with the Master Agreement.

Article 13
Labor Management Commitiee

Article 31, Section 3, of the Master Agreement shall be supplemented and/or medified as follows:

The Community College Labor Management Committee shalt be composed of no more than seven
(7) represantatives from management and nine (8) representatives from the Local Union.
However, no more than two Local Union representatives from each campus shall be released
without loss of pay, per the Master Agreement. if more than two Local Union representatives from
any one campus attends a Labor Management Commitiee meeting, s/he may use vacation time or
unpaid time 1o attend. This committee shall also serve as a forum for safety concerns and issues.
The MnSCU safety officer shall attend the meeting when safety concerns are on the agenda.

The Lacal Union{s) and the Employer agree to convene labor management committees at any
campus to discuss problems of mutual concern. Such meetings shali be held quarterly or more
often, upon mutual agreement. Attendance at these meetings shall be limited to four {4)
representatives from the Union and four (4} representatives from management. Attendance at
these committee meetings shall be on a no loss/no gain basis.
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Article 14
Article 8, Section 5, of the Master Agreement shall be supplemented and/or modified as follows:

Overtime which is eamed by working at events that are not sponsored by the college, shall be
compensated in-cash.

Article 16
Substitute Holldays

The Appointing Authority may designate substitute or floating holidays for the observance of
Veterans' Day and Presidents' Day. The Local Union shall be consulted before the academic
calendar is determined.

Article 16
Barking

The Employer agrees that all policies relating to employee parking on campus facilities shall be
uniform for facully and all other personnel. On campuses which have a parking committee, the
Local Union shall designate a representative to the committee.

Partlll, State Universities
Artigle 1
Attendance at Unjon Meetings
The provisions of the Master Agree:ﬁeht shall be supplemented and/or modified as follows:

Section 1. Employees may be permitted to adjust their hours of work to permit their attendance at
regular monthly meetings of the Local Union. Such adjustments shall be of reasonable duration,
not to exceed two (2) hours.

Employees who desire to make these adjustments must request prior approval from their
department supervisor or other Employer designee five (5) calendar days in advance of the
meeting date. Requests shall include an indication of the length of release time requested.
Approval of these requests will not be unreasonably withheld, The Employer reserves the right to
- rescind this approval in the event of emergency or other unusual conditions, or to maintain
~ adequate staffing during the time of the meeting. Employees shall receive no compensation for
time spent at union mestings, but may utilize vacation.leave or work extra hours, within five (5)
working days, if work is available, to prevent a loss of eamings.

In the event work is available and an employee elects to work extra hours to offset time spent at
union meetings, the Employer shall have no liabllity for overtime hours or pay until the employee
has worked an amount of time outside hisfher regular shift which is equatl to the amount of time
spent at a union meeting.

The provisions of this Section do not apply to the employees at Metropolitan State University.

Article 2
Vacation

Arlicle 8, Section 2 (Allowances) of the Master Agreement shall be supplemented and/or modlf ed
as follows;
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Any employes who has not been offered reascnable opportunity, or who has not been permitted to
reduce hisfher vacation accumulation and who is about to lose vacation because he/she has had
or will reach the maximum accumulation of vacation leave shall be entitied to take sufficient
- vacation to prevent such loss upon advance notice lo his/her supervisor.

Article 3
Work Force

The provisions of the Master Agreement are supplemented as follows:

- Section 1. Job Description. The Employer shall furnish each employee a copy of histher job
description.

Section 2. Utilization of Student Workers. No employee shall be laid off or demoted due to the
utilization of student workers.

Article 4
General

The provisions of the Master Agreement are supplemented as follows:

Section 1. Parking. The Employer agrees that all policies relating to parking in campus facilities
shall be uniform for faculty and all other personnel. On campuses which have a parking
committee, the Local Union shall designate a representative to the committee.

Section 2. Changes_in Bargaining Unit. The Local Unicn President will be provided a copy of
the University's bi-weekly report to Council 6 of additions/detetions to the bargaining unit.

Section 3. Intra Campus Mail. The Employer shall make available to each Local Union the use
of the intra campus mail system for the communication of meeting notices and minutes of same,
monthly andfor quarterly newsletters, and other official communications from Union officers of a
similar nature.  Such materials shall not advocate actions contrary to the provisions of the Master
Agreement or this Supplemental Agreement, nor shall it contain material of a partisan political or
inflammatory nature. ’

Arficle §
Yacancies

Article 12, Section 7E of the Master Agreement shall be supplemented as follows:

Whenever the Appointing Authority fills a vacancy at a University under Subsection D in the class
Plant Maintenance Engineer or the class Stationary Engineer, the Appointing Authority agrees to
notify employees in the Maintenance Department of the vacancy and to consider requests for
voluntary transfers from the class Plant Maintenance Engineer 1o the class Stationary Engineer or
-from the class Stationary Engineer to the class Plant Maintenance Engineer before using the other
options under Subsection D to fill the vacancy. All othver provisions of Subsection D shall remain in
effect.

Article 6
Hours of Work

Article 5, Section 1, Subsection C of the Master Agreement shall be modified as follows:
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For employees in. the Maintenance Department of 5t. Cloud State University and Bemidji State
University, one (1) Stationary Engineer position shall'be the relief position. The relief position shall
not be subject to the fourteen (14) calendar day requirement for posting of schedules when
relieving for sick leave or for short periods of vacation when advance written approval has not
been given. The work schedule for the relief position may be"changed upon notification of eight
(8} hours in advance of the start of the shift in the case of sick leave relief or upon notification of
twenty four (24) hours in advance of the shift in the case of vacation relief without incurring
overtime liability. All other provisions shall remain in effect.

Article 7
Empl Conditi

Article 12, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:

Employees in Unit 6 who are employed full-time during the academic year and part-time during the -
summer shall have the employment condition of full-time seasonal.

At Southwest State University, employees who are assigned at least 1566 hours but less than
2088 hours as scheduled by their supervisor shall have the employment condition of full-time
seasonal.

If it is necessary to convert employees to this employment condition, Article 12 and Article 15 shall
not be applicabie to such conversion.

Article §
Reduction in H

Article 5, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

If it is necessary to reduce the hours of a full-time seasonal position referenced above such that
the incumbent of the position is no longer eligible to receive the full Employer's insurance
contribution or is no longer eligible to participate in the Employer's insurance program, the
Appointing Authority shall request volunteers for the position from among employees in the same
class, employment condition and work area. If one or more employees volunteer for the position,
the mosl senior qualified volunteer shall be offered the position. If there are no volunteers, the
least senior qualified employee in the same class, employment condition, and work area shall be
assigned to the position.

Articie 9
Tuition Waiver

There shall be available to employees of the State University System a luition waiver as set forth
below. The Union on each campus and at the Chancellor's Office shall have the choice whether tg
participate in this waiver or not. The parties agree that should the Union attempt to expand this
tuition waiver beyond employees of the State University or MnSCU System, the waiver shall
‘immediately cease.

Full-ime unlimited and seasonal, and pari-time unlimited and seasonal employees, upon
completion of three {3) consecutive years of service in the State University System, shall be
entitled to enroll on a space available basis in courses at any university in the System without
payment of tuition and fees {except laboratory and special course fees). Such enroliment shall not
exceed twenty-four (24) credits for a year, running from summer session through spring quarter.
The employee's spouse or dependent children may share this right within the limit established
above with waiver of tuition only. . :
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For those senicrity units in which the Union chooses to participate in this tuition waiver provision,
the following modifications to Article 12, Section 7A, Bidding, shall apply following the effective
date of the Agreement: :

After meeting and conferring with the Local Union, the Appointing Authority shall determine the
number of vacancies filled in each bargaining unit during the prior fiscal year. During the fiscal
year, the Appointing Authority may fill a number of vacancies in that unit equal to fifty percent
(50%) of the vacancies filled in that unit during the prior year considering bids of employees only in
different employment conditions or on different shifts. The other half of the vacancies in that unit
shall be filled pursuant to the Master Agreement.

Article 10
Holidays

Substitute Holidays. The Appointing Authority may designate substitute or floating holidays for
the observance of Veterans Day and President's Day. The Local Union shall be consulted before
the academic calendar is determined.

Part V. Technical Colleges

1. Implementation. Technical College employees will come under the provisions of the Master
Agreement between AFSCME Council 6, AFL-CIO, and the State of Minnesota effective at the
same time as the Master Agreement. The provisions of the 1995-1897 Master Agreement shall
prevail except as modified by the provisions of this Transition Agreement or any other
Memoranda of Understanding (MOU) entered into between the Union and the Employer. The
provisions of this MOU shall be part of the provisions of the MnSCU Supplemental Agreement to
the 1895-1997 Master Agreement.

2. Definition of State Seniority. “State Seniority” shall be defined as the date of first employment
with the Technical College or with a member school district from which the employee moved or
was assigned to the joint technical college district or any other seniority recognized by the
Technical College. It shall also include any time served in a temporary appointment where the
employee was appointed to a permanent position in the same class without a break in service.
“Break in service” shall not include academic-year breaks. An employee shall have sixty (80)
calendar days from the effective date of this Transition Agreement to notify the Appointing
Authority of time.

3. Definition of Class Seniority. “Class Seniority” in the employee's initial state classification shall
be defined as the empioyee's State Seniority as defined above. If the employee appeals their
initial classification and their class is changed, their initial class and state seniority shall be
changed accordingly. A Technical College employee who transfers, demotes or promotes to
another class or state agency after July 1, 1995, shall have class seniority in the new class
determined in accordance with the Master Agreement.

Previously held classes. If a Technical College employee accepis a position at another
Appointing Authority, the Appointing Authority and the employee shall attempt to determine the
dates of appointment to any previously held classes and the actual allocation date for the last
class in which they are employed by the technical colleges. The determination of these
allecation/seniority dates shali not be grievable.

Confidential Positions. Time spent in a confidential position shail be credited toward seniority for
employees‘who retum to a bargaining unit_position.
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4, Layoff and Bumping. In addition to any bumping rights contained in the Master Agreement,
employees at a Technical College shall have the right to bump into equal or lower classes in the
same class series. Employees who demote into a class in which they have not previously
served shall serve a three (3) month probationary period. Class series include Clerk 1, 2, 3, and
4; Clerk-Typist 1, 2, 3, and 4; Clerk-Steno 1, 2, 3, and 4; General Maintenance Worker and
Lead; Licensed Practical Nurse 1 and 2; College Lab Assistant 1 and 2; Electrician and
Electrician, Lead; EDP Operaticns Technician 1, 2, and 3; Account Clerk, Account Clerk Senior
and Accounting Technician. This list is a list of examples and the parties shall examine specific
class series as part of the pre-layoff procedure.

5. Definition of Seniority Unit.

Alexandria Technical Coltege

Anoka-Hennepin Technical College

Central Lakes College

Daketa Technical College

Hennepin Technical College

Lake Superior College

Minneapolis Technical College

Minnesota Riverland Technical College - Austin {including Blooming Prairie, Hayfield, Southland
in Adams, and Leroy-Ostrander)}

Minnesota Riverland Technical College - Faribault {including Faribault Caorrectional Facility,
Kenyon and Owatonna)

Minnesota Riverland Technical College - Rochester (including Kingsland in Spring Valley,
Lewiston, Red Wing and Spring Grove)

Nartheast Metro Technical College {ali campuses)

Northland Community and Technical College

MNorthwest Technical College - Bemidji (including Regicnal Office)

Northwest.Technical College - Detroif Lakes

Norihwest Technical College - East Grand Forks

Northwest Technical College - Moorhead

Northwest Technical College - Wadena

Pine Technical Coliege (alf campuses}

Range Technical College - Eveleth

Range Technical College - Hibbing

Red Wing/Winona Technical College - Red Wing

Red Wing/Winona Technical College - Winona

South Central Technical College - Albert Lea

South Central Technical College - Mankato

Southwestern Technical College - Canby

Southwestern Technical College - Granite Falls (including Appleton and Marshall}
Southwestern Technical College - Jackson {including Worthington)

Southwestern Technical College - Pipestone (including Cottenwood River Co-op in Springfield)
St. Cloud Technical College ’

St. Paul Technical College

Willmar-Hutchinson Technical College - Willmar

Willmar-Hutchinson Technical College - Hutchinson

6. Publication of Seniority Rosters. The Technical Colleges shall publish a seniority roster sixty
(60) days after the effective date of the Master Agreement.

7. Appeals of Seniority Dates. Employees shall have thirty {(30) calendar days from the publication
of the roster to notify the Appointing Authority to raise disputes regarding the initial posting.
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B.

10.

1.

12,

13.

Definition of Full-Time Work. Where full time work has been defined as fewer than 40 hours per
week (35 hours, 37.5 hours, etc.) employees will have the employment condition of part-time
unlimited or part-time seasonal. Such employees shall not have their hours of work reduced
below thirty two (32) hours per week except through layoff. Such employees shall be
considered as full-time unfimited or full-time seasonal for purposes of layoff. Such employees
shall have the right to bid to forty (40) hour full-time positians within their seniority unit.

Hours of Work.

Sphit Shifts. Article 5, Section 1, C of the Master Agreement shall be maodified or supplemented
as follows:

Existing split shifts shall be permitted. The Employer shall provide the Unien with a list of such
shifts within thirty (30} calendar days of the effective date of the Master Agreement.

Altered Schedules for Summer and Academic Break. Article 5 of the Master Agreement shall be
meodified or supplemented as follows:

During summer and academic breaks, individual employees may be permitted the option of
working four {4) ten {10) hour days, or four {4) nine(9) hour days and a four {4} hour day. The
supervisor may deny individual requests for job-related reasons. If there are conflicting requests
in the same work unit, the supervisor shall grant the maodified schedule, if acceptable, to the
employee with the most State Seniority. Should conflicts still exist, they shall be resolved by fot.
Requests to go to the altered schedules must be made in writing to the supervisor at least
twenty-eight (28) calendar days preceding the change. Employees gaing to and returning from
altered schedules for summer and academic breaks shall not be entitled to fourteen (14)
calendar days posting or penalty pay, but shall be returned to their previous schedule. Faor
weeks during summer and academic breaks with holidays, employees on altered schedules
shall work five (5} eight (8) hour days.

Reduction in Hours. Article 5, Section 4 of the Master Agreement shall be modified or
supplemented as follows:

Employees and the Appeinting Authority may mutually agree to reduce a full-time employee's
hours of work. Such reduction shall not change their employment condition for purposes of
bidding or Jay off.

COvertime Distribution. The provisions of the Master Agreement shall prevail unless an
alternative overtime distribution system is adopted by an Appointing Authority and Local Union.
Any such alternative shall be identified by letter to the Union and the Employer within thirty (30)
calendar days of the effective date of the Master Agreement.

Building Checks. Building Checks shall be compensated at regular rates of pay when part of the
regular posted schedule and shall be treated as call-back when not part of the posted schedule.

Compensatory Banks. Employees may carry forward compensatory time accrued, subject to
the maximum of the Master Agreement {150 hours). All amounts over the 150 hour limit must
be liquidated in cash.

Substitute Holidays. The Appointing Authority and Local Union may agree to continue to
recognize different holidays than those provided for in the Master Agreement. A list of such
substitutes shall be provided to the Union and the Employer within thirty (30) calendar days of
the effective date of the Master Agreement.
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14.

15,

16.

17.

18.

18.

20.

21

22,

23.

Vacation Accrual Rates. All employees shall convert to the eligibility standards and the accrual
schedule of the Master Agreement, with length of service reflective of their state seniority.
Employees will commence to accrue at the state rates on the effective date of the Transition
Agreement. -

Where iump sum leave aceruals are granted on or after July 1, 1995 under the continuation of
current (Technical College) contracts, they shall be retroactwely proraled to the effective date of
the Transition Agreement.

For the following campuses, lump sum vacation accruals shall not be prorated: Alexandria,
Ancka Hennepin, Bemidji, Dakota (custodial unit and classified contract), Detroit Lakes,
Hennepin (Maintenance Contract), Range, Red Wing/M/finona, and St. Cloud.

Vacation Accumulations (Balances). Employees shall be allowed to keep all unused vacation
earned under their current {Technical College) and AFSCME Master Agreement contracts as of
June 30, 1995, notwithstanding restrictions on carry over of vacation in the current Master
Agreement. If amount is over the maximum hours, the employee wilt have until June 30, 1997
to reduce the accumulation to the maximum hours of the Master Agreement. Employees shall
be able to cash out amounts over the maximum through January 1, 1996 if separated due to
layoff.

Vacations in Prégress. Any employee on vacation on July 1, 1995, shall complete the vacation
as scheduled or approved. '

Sick Leave Accrual Rates. Employees shall accrue sick leave at the state rates commencing on
the effective date of the Transition Agreement. Where lump sum leave accruals are granted on
or after July 1, 1995 under the continuation of current (Technical College) contracts, they shall
be retroacnvely prorated to the effective date of the Transition Agreement.

Sick Leave Accumulations (Balances). Employees shall transfer to the state all unused sick
leave to their credit as of June 30, 1995, notwithstanding restrictions on carry over of sick leave
in their current (Technical College) contracts. Amounts over 900 hours shall be placed in the
sick leave bank, ’

Sick Leave in Progress. Any employee on sick leave as of July 1, 1995, shall complete the
leave under the terms of their current (Technical College) contract. An employee may resubmit
a request for sick leave under the Master Agreement.

Leaves in Progress. Employees who are on an approved leave of absence on June 30, 1995
shall continue that leave under the conditions for which it was criginally approved. The rights to
return from or request an extension of any such leaves of absence shall be governed by the
terms of the Master Agreement.

Other Leaves. Other, unpaid leaves of absence may be granted by an Appointing Authority,
provided such leaves comply with the terms of the Master Agreement.

Definition of Work Areas. Within sixty (60) calendar days from the effective date of Transition
Agreement, each Appeinting Authority shall define work areas. The work areas shall not
unreascnably diminish the bidding rights of employees under existing agreements.

Summer Contracts. Summer school hours shall be assigned pursuant to Article 15, Section 5 of
the Master Agreement.
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24,

25.

26.

27.

28.

29.

30.

31.

Temporary Reassignment. Article 12, Section 4D shall be medified or supplemented as follows:

Temporary reassignments can extend to eight (8) months if the reassigned employee is filling in
for someocne on an approved leave of absence.

Employment Condition. Article 12, Section 2 shall be medified or supplemented as foliows:

An Appointing Authority may continue to schedule employees full-time during the academic yeér
and part-time during the summer. The employment condition of these positions is full-time
unlimited. This provision shall apply to the position and not to the employee.

Probationary Periods. Any employee who has completed a probationary period under the
existing contract shall not be required to serve a new probaticnary period. Employees still under
a probationary period shail complete it under the provisions of the Master Agreement with credit
for all time served prior to July 1, 1985,

Placement of Employees on State Layoff Lists. The names of employees laid off by a technical
college from July 1, 1994, through the effective date of this Transition Agreement shall be placed
on a Seniority Unit Layoff List for the seniority unit, class (or class option), geographic location
and empleyment condition from which they were laid off. Employees may also indicate, in
writing on a document provided by the Appointing Authority, other employment conditions and
geographic locations for which they are available. Such employees' seniority shall be
determined in accordance with #2 and #3 above.

The names of such employees shall also be ptaced on a Class (or Class Option) Layoff List for
the class {or class option) from which they were laid off and employment conditions and
geographic locations for which the employee indicates availability. Initially, Classification
Seniority shall be one day earlier than the date the employee is placed on the list. Within sixty
(80} calendar days, the Technical College Appointing Authority shall determine class seniority as
provided in #3 above.

Employees are responsible for notifying the Department of Employee Relations of changes in
address or availability. Names shall remain on the state layoff lists for the length to time
specified in the Master Agreement less one year, unless removed as provided in the Master
Agreement.

Layoffs in Intermediate School Districts. If layoffs are in progress in an Intermediate School
District on June 30, 1985, the employee to be moved to the state shall be the employee in a
technical college position as of the close of work on June 30, 1995.

Seasonal Extensions.

The Appointing Authority may assign work after the normal season ends or before the normal
season begins based on program requirements rather than seniority. Such an assignment shall
not exceed two (2} work weeks. When the assignment exceeds two (2) work weeks, it shall be
made in accordance with the Master Agreement.

Grievance Procedure Steps. Step 3 grievances shall be appealed to the MnSCU central office
or its designee. The local union shall be informed in advance in writing if a campus will hear
third step grievances.

Grievances in Prograess. AFSCME Council 6 shall have thirty (30) calendar days to initiate the
next step of the grisvance procedure. The Union shall have thirty (30) calendar days to initiate
Step 1 grievances for the first thirly (30} calendar days of the Master Agreement,
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32.

33

35.

Definition of Base Wage. Base wage will be calculated to reflect current straight time earnings.
Longevity pay already being received will be calculated as part of the hourly base. If eamed as
lump sums, it will be converted into hourly base.

Employees who receive differentials will continue to receive such differentials as part of their
wage. However, should these employee's jobs fail to meet the eligibility standards of the Master
Agreement, a differential amount equal to the differentials of the Master Agreement will be
subtracted from their base wage. '

Employees who appeal their initial classifications, and whose appeal results in a new
classification and higher rate of pay shall have that higher rate retroactive to July 1, 1995.
Employees who appeal results in a classification with a lower rate of pay shall not suffer a
reduction in pay below their base wage and any adjustments provided for in #35 below. The
reduction shall commence on the effective date of the new allocation decision.

Duty Days. Conversion of duty days to the state system shall be done at the local level.

. Employees Over the Maximum of Their Ranges. Employees whose rate of pay exceeds the

maximum rate for their class shall receive acress the board increases as provided in Article 18
of the Master Agreement.

Employees Below the Minimum or Within the Range. Employees whose July 1, 1995, base
rates of pay are below the second step of the new salary grids for fiscal year 1986 shall be
advanced to the second step effective July 1, 1995.

Employees whose July 1, 1995, base rales of pay are greater than the second step, but below
the maximum rate of their salary range on the new salary grid for fiscal year 1996 shall have
their rate of pay adjusted according to the following:

1. Employees who have not received a general adjustment, across-the-board increase, step,
progression or longevify increase between June 30, 1885 and the effective date of the
Master Agreement shall have their hourly rate of pay increased effective July 1, 1995 by
two and one-half (2.5) percent, rounded to the nearest cent. In no event, shall the
application of this paragraph result in a rate of pay that exceeds the maximum rate for the
employee’s state classification.

2. Employees who have received a general adjustment or across-the-board increase, but no
step, progression or longevity increase between June 30, 1995 and the effective date of
the Master Agreement shall have their June 30, 1995 hourly rate of pay increased by the
greater of two and on-half (2.5) percent or the general or agross-the-board increase
provided by their Technical College contract or personnel policy. If an employee receives
the two and one-half (2.5} percent increase, they shall receive the increase retroactively to
July 1, 1985. If an employee retains the larger salary increase provided by the Technicat
College contract or pérsonnel policy, they shall not receive any retroaét\ive pay. In no
avent, shall the receipt of the general increase provided by the Master Agreement result in
a rate of pay that exceeds the maximum rate for the employee's state classification.

3. Employees who have received step, progression or longevity incredses between June 30,
1995 and the effective date of the Master Agreement shall have their June 30, 1995, rate
of pay adjusted to reflect the across-the-board adjustment in accord with points 1 and 2
above. After the new July 1, 1985, rate of pay is computed, that new rate shall be
increased by the cent per hour value of the step, longevity or progression increase
received under the Technical College contract or personnel policy, effective on the same
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36.

37.

38.

39,

40,

41.

42.

date as the original step, longevity or progression increase. In no event, shall the receipt
of the general increase provided by the Master Agreement result in a rate of pay that
exceeds the maximum rate for the employee's state classification. {For example, an
employee's June 30, 1995 rate of pay is $10.00 per hour, and the employee did not
receive any general adjustment under the Technical College contract or personnel policy,
but received a step increase to $10.28 per hour on August 1, 1995. To reflect the across-
the-board increase in the Master Agreement, the employee's rate is adjusted to $10.25
effective July 1, 1995. The step increase is recognized by adjusting the employee’s new
rate of pay by 28 cents per hour to $10.53 per hour effective August 1, 1995.)

Retroactively to July 1, 1995, employees who have not received a step or progression increase
under the provisions of a Technical College contract or personnel policy between June 30, 1995
and the effective date of the Master Agreement shall be credited with up to six (6} months of
satisfactory service for time worked since the fast step increase awarded under a Technical
College contract or compensation policy or since the date of hire into their current position,
whichever is later.

Employees who have received a step or progression increase under the provisions of a
Technical College contract or personnel policy between June 30, 1995 and the effective date of
the Master Agreement shall begin to satisfy the service requirements for their first progression
increase under the Master Agreement as of the date of that Technical College step or
progression increase.

Transition into Former Junior-Senior Classifications. For the purpose of the transition,
employees in the Human Services Technician and Human Services Technician, Senior classes
shall be treated as though the classes had been merged into one class effective July 1, 1995.

For the purpose of the transition, employees assigned to classes in the General Maintenance
Worker 1, 2, and 3 class series shall be treated as though the classes had been merged into
one class effective July 1, 1995.

Medical Expense Accounts. Employees shall be eligible to sign up for a Medical/Dental
expense account of up to $1200/vear, effective June 28, 1995. Employees must monitor their
own compliance with IRS maximums.

Dependent Care Accounts. Employees shall be eligible to sign up for Dependent Care
Accounts effective June 28, 1995.

Insurance Eligibility. Any employee who is now eligible to participate in health, dental or life
insurance shall remain eligible to participate in the state group even if the employee does not
work sufficient hours to qualify under the Master Contract, provided that they are participating as
of June 30, 1995. :

“Ineligible Spouses”. An employee whose spouse is ineligible for coverage under Article 19,
Section 2C1 of the Master Agreement may continue as a dependent until the spouse has had
one open enrofiment opportunity where he or she works.

Full Employer Contribution. Any Technical College employee who was eligible for and received
a full employer contribution under their Technical college contract and who is assigned to work
more than 1155 hours per year shall be eligible for the full employer insurance contribution.

Partial Employer Contribution. Any employee who was eligible for and received an employer
contribution under a Technical college contract and is assigned to work at least 770 hours per
year shall be considered eligible for a partial employer contribution under the Master Agreement.
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43, Effective Dates of Coverage. Coverage hecomes effective on June 28, 1995 without the normal
28 day wait for current employees. ’

44 Llife Insurance. The employer will provide and pay for the following term life coverage and
accidental death and dismemberment coverage for all employees who are eligible for full or
partial contributions as described in this agreement.

Accidefital Death and

Employer's Annual Group Life Insurance Dismemberment
Base Salary Coverage Principal Sum
$0-$20,000 $30,00C $30,000
$20,001-330,000 $40,000 $40,000
over $30,000 $50,000 . $50,000

45, Optional Coverage Open Enrollment. Employees who are transferring from the Technical
Colleges on July 1, 1995 may purchase optional life andfor disability insurance benefits in
amounts equivalent to the in force amounts previously purchased by them or by their former
Employer at the Technical Colleges, without any limitations on pre-existing conditions.

46. Parking. The Employer agrees that all policies relating to employee parking in campus facilities
shall be uniform for faculty and all other personnel. On campuses which have a parking
committee, the Local Union shall designate a representative to the committee.

47. Uniforms. Employees who are currently being supplied or being reimbursed for uniforms by the
Appointing Authority shall receive or be reimbursed for an initial issue of five (5) properly fitting
uniforms per employee upon employment.  Thereafter, employees shall be permitted
reptacement uniforms when such need is demonstrated. Worn out uniforms shall be returned to
the Appointing Authority.

48. Attendance at Locél Union Meetings. Employees may be permitted to adjust their hours of work
to permit their attendance at regular monthly meetings of the Local Union. Such adjustments
shall be of reasonable duration, not to exceed two (2) hours.

Employees who desire to make these adjustments must request prior approval from their I
department supervisor or other Employer desighee five (5) calendar days in advance of the
meeting date. Requests shall include an indication of the length of release time requested.
Approval of these requests will not be unreasonably withheld. The Employer reserves the right

to rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting. Employees shall receive na compensation for

time spent at union meetings, but may utilize vacation leave ar work extra hours, within five (5)
working days, if work is available, to prevent loss of eamings.

In the event work is available and an employee elects to work extra hours to offset time spent at
union meetings, the Employer shalf have ng liability for overtime hours or pay until the employee
has worked an amount of time outside hisfher regular shift which is equal to the amount of time
spent at a-unicn meeting.

49. Labor-Management Committees. A local labor-management committee shall be established at

each college. This' committée shall also serve as the committee to review worker's
compensation issues.
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50. Student Workers. No employee shall be laid off or demoled due to the utilization of student
workers.

51. Tuition Waiver. There shall be available to all employees of the Technical Colleges, a tuition
waiver as set forth below. Employees shall have the choice to participate or not. The parties
agree that should the union attempt to expand this waiver beyond the MnSCU System, the
waiver shall immediately cease.

Full time unlimited and seasonal and part-time unlimited and seasonal employees upon
completion of three {3) consecutive years in the Technical College or MnSCU system, shall be
entitled to enroll, on a space available basis, in courses in any Technical College or in any co-
located campus, without payment of tuition and fees {except laboratory and special course
fees). Such enrollment shall not exceed twenty four (24) credits for a year, running from
summer session through spring quarter. The employee’s spouse or dependent child(ren) may
share this right within the limit established above, with waiver of tuition only.

Employees who participate in any portion of this tuition waiver in a fiscal year shall fose their
fioating holiday for that fiscal year,

DEPARTMENT OF NATURAL RESOURCES

Article 1
Hours of Work

During fire seasons and/or during unusual drought conditions, the Appainting Autherity may
establish an emergency forest fire schedule. During a high fire rating or above, the Appeinting
Authority may change the daily starting and quitting time up to two (2} hours either way from the
last posted work schedule. During a moderate fire rating, the Appointing Authority may change
the daily starting and quitting time up to one {1) hour either way from the last posted work
schedule. In the event a change is necessary as much advance notice as possible shall be given
to the employee.

The Appointing Authority shall use the National Weather Service fire weather forecasts together
with the National Fire Danger Rating System in determining when there is a significant build-up of
fire conditions to constitute an emergency situation. A fire rating of "moderate” or above would
constitute an emergency situation to be defined in paragraph 1 above.

Any schedule changes made pursuant to the above shall not result in the payment of overtime.

Adjusted work schedules shall be handled in accordance with the attached memocrandum dated
June 20, 1994,

Article 2
Layoff

The provisions of the Master Agreement, Article 15, Sectlon 3B shall be supplemented andfor
modified as follows

At least twenty-one (21) calendar days whenever practicable, but at least fourteen {14} calendar
days prior to the effective date of the anticipated permanent layoff, the Union and the Lacal Union
President shall be given nolice of layoffs in the classified service of affected seniority unit
employees, which shall include division, principal place of employment, and the name of
employee(s) notified of layoff.
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Artigle 3
Temporary Employment

The provisions of the Master Agreement Article 15, Section 5§ shall be supplemented andfor
medified as follows:

A pasition to be filled by a temporary or emergency appointment, regardless of the source of the
funding, shall be offered in the following order:

1.

Seasonal employees who have received a seasonal layoff notice and completed their season
or who have completed a temporary project may bump any employee with less State Senlority
from a temporary appointment which has an anticipated duration of at least thirty (30) calendar
days from that employee’s scheduled layoff date in the same discipline and principal place of
employment for which the bumping employee has the ability and capacity to perform the work,
as determined by the Appointing Authority;

Employees who are permanently laid off and not employed by the State if the position is in the
same class, seniority unit, and geographic area from which they were laid off in order of
Classification Seniprity; ’

Employees who are permanently laid off and not employed by the State if the position is in the
same seniority unit and geographic area from which they were laid off and the employee is
determined to be qualified for the appointment by the Appointing Authority in the order of State
Seniority;

Seasona! employees in seasonal layoff status who have the ability and capacity, as
determined by the Appointing Authority, to perform the work, in their principal place of
employment and within their discipline on the basis of State Seniority;

Seascnal employees in seasonal layoff status who have the ability and capacity, as
determined by the Appointing Authority, to perform the work within the discipline and within
thirty-five (35) miles of the principal place of employment on the basis of State Senicrity. The

. employee may waive the temporary assignment. Where the time requirements of the

temporary assignment are of an emergency nature and do not allow the selection of the
employee in the above manner, the Appointing Authority is not required to select the
employee.

Seasonal employees in seasonal layoff status shall be permitied to make known in writing their
availability for temporary positions across disciplines at different Department of Natural
Resources locations within thirty-five (35) miles of their principal place of employment. Such
employees will be considered prior to selection of non-state employees, except where the
temporary assignment is of an emergency nature.

Article 4
Rate of Pay

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employees appointed as laborers to temporary positions shall be paid at the labor service rate
closest to their regular rate of pay. Labor service employees shall be paid at their regular rate of

pay.
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The DNR shall pay laid off DNR employees who perform “smokechaser” wark at the fourth step of
the Laborer pay range, which shall be identified as the "smokechaser” layoff rate. If an employee
is known by the DNR to be a laid off employee, or if an employee notified the DNR at the time a
person begins work as a "smokechaser" that hesshe is a laid off employee, then the employee
shall be compensated at the "smokechaser" layoff rate immediately. Should any laid off employee
not inform the DNR of histher laid off status at the time of being called or starting work, but so

- informs the Employer at a later date within one year, the employee shail be compensated for the

difference between what he/she received and the "smokechaser” layoff rate as soon as possible.

"Smokechaser” work is not work requiring recall of laid off employess under the layoff provisi'on of
Article 15 of the Master Agreement.

Article 5
Settlement of Disputes

Article 17, Section 2B of the Master Agreement shall be supplemented and/or modified as follows:

The designated Employer representative for grievances presented at the first step shall be the
employee's Regional Supervisor, Section Supervisor or comparable supervisor censtituting the
first level of supervision outside of the bargaining unit.

The designated Employer representative for grievances presented to the second step shall be the
Division Director or other designated Appointing Authority serving at the second level of
supervision outside of the bargaining unit. Grievances originating in a region shall be heard at the
second step in the respective region,

The designated Employer representative for grievances presented to the third step shall be the
Appointing Authority (Commissioner of Natural Resources) or hisfher designee.

Article 6
Expense Allowances

Article 20, Section 5 (Meal Allowances) of the Master Agreement shall be supplemented and/or
modified as follows:

Employees who incur any meal expense as a result of conferences or meetings required by the
Employer shall be reimbursed for the actual cost of the meal in accordance with Article 20, Section
5 of the Master Agreement if such reimbursement is authorized in writing in advance by the first
tevel of supervision outside of the bargaining unit.

Employees performing required work more than thirty-five (35) road miles from their principal
place of employment shall be eligible for reimbursement for the actual cost of the noon meal in
accordance with Article 20, Section 5, of the Master Agreement if the work assignment extends
over the normal noon meal period.

Article 7

Uniforms
The provisions of the Master Agreement shall be supplemented and/or modified as follows:
Employees who are required to wear uniforms as a condition of employment under Department of

Natural Resources Operational Order Number 33, and any revisions thereof, shall be furnished
such uniferms by the Appeinting Autharity.
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Article 8
Overtime

Article 6, Section 5D of the Master Agreement shall be modified as follows:

At the option of the DNR, all or a portion of the compensatory bank may be liquidated in cash as of
the last day of the payroll period which ends closest to March 1, 1896 and March 1, 1997, with
thirty (30) calendar days advance written notice to the Local Union: Such liquidation shall he done
in a uniform manner for all employees of the seniority unit.

An employee transferring to the service of another Appointing Authority, accepting a position not
represented by the Union, separated from State service, or placed on permanent layoff, shall have
unused compensatory time paid in cash. An employee placed on seasonal layoff may have
unused compensatory time paid in cash, at the option of the employee.

Article 6, Section 5F of the Master Agreement shall be modified as follows:

DNR Firefighters. DNR Forestry Division employees who work overtime hours on out of state
firefighting shall be paid in cash only. DNR Field Services employees classified as Natural
Resources Cache Worker shall, at the employee’s option, have overtime hours for in state
firefighting paid in cash or assigned fo a compensatory bank. DNR employees of all other
divisions who work overtime hours on both in state and on out of state firefighting shall be paid in
cash only.

Article 6, Section 7 of the Master Agreement shall be modified as follows:

DNR employees who are instructed to remain in an on-call status as result of Wildfire protection
activities shall be paid in cash.

Article 9
Conflicts of Interest
The following practices are to be followed in situations involving the employment or potential
employment of members of the same family unit:

1. Employees who have responsibility for hiring will disqualify themselves for any situations
involving the hiring of another family member.

2. Managers and supervisors will work to address situations where family members are wdrking
in a direct superior/subordinate relationship.

3. The supervision by one family member by ancther is to be avoided whenever possible. Where
family situations exist, no supervisor or. leadworker shall grant any special consideration,
treatment of advantage to another family member beyand that which is available to every other
employee, )

4. Family member shall mean: spouse, children, siblings (including sisters/brothers-in-law),
parents, and parents of spouse.

5. Performance appraisals are to be done by an unrelated third party.
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When the Apponntmg Authonty delermlnes that an addmonal employee(s) is to be lralned for
certification to operate a piece of heavy equipment, such opportunity shall be posted at the
principal place of employment for a minimum of seven (7) calendar days. Employees within
the same discipline and assigned to the same principal place of employment who are
interested in being considered for such fraining shall indicate their interest in writing.

For each Heavy Equipmeni Operator (Intermittent) needed by the Appointing Authority in a

principal place of employment and discipline, the Appointing Authority shall consider for
training the three (3) most senior employees who have indicated their interest in writing.

Such employees considered for training will be scheduled for an oral interview before a three
(3) member panel of supervisors selected by the Appointing Authority for the purpose of
determining their knowledge of the proper maintenance and the operation of the equipment.

Each of the considered employees shall be scored individually by each supervisor and the
scores of each of the three supervisors shall be totaled. The employee(s) with the highest
total score shall be selected for the training. When additional cerfified operators are needed,
over and above the number indicated by the posting, the entire process shall be repeated.
The Local Linion shall be provided fourteen (14) days written notice of the interview date. By
mutual agreement of the Field Services Supervisor and the Local Union, the fourteen (14) day
written notice of the interview date may be reduced or waived. During the selection process, a
Union Representative shall be afforded the opportunity fo be present for the purpose of
observing the impartiality and faimess of the scoring process.

When an additional certified operator(s} is needed, fhe entire process shall be repeated

An employee

shall be certified as a Heavy Equupment Operator (Inlermlttem) upon completion of the

minimum number of hours required for that designated piece of equipment and upon
certification by the immediate supervisor and the Regional Field Services Supervisor that the
employee has demonstrated hisfher ability to satlsfactorlly operate and maintain the
equipment.

After certification, for good and sufiicient reasons, the immediate supervisor and the Regicnal
Field Services Supervisor may re-review the capabilities of the employee to operate and
maintain the equipment for continuéd certification.

After certification, the immediate supervisor and Regional Field Services Supervisor reserves
the right to decertify Intermittent Heavy Equipment Operators whose performance deteriorates
and who fail to meet the standards established by the supervisor for operating heavy
equipment or who fail to maintain the equipment properly, or who abuse the equipment.
Decertification shall be grievable under Article 17 of the Master Agreement.

nt). Intermittent Heavy Equipment

Operating assignments shall be made on the basis of State Seniority from among certified

empioyees who are available and capable of performing the work in the same discipline and
assigned to the same principal place of employment. Where no certified operators are
available in the principal place of employment, the Appointing Authority may then select any
other principal place of employment from which to assign an operator following the same
procedure.
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Article 11
Meet and Confers

The parties agree to meet and confer regarding student workers.

The parlies agree to meet and confer regarding mobility assignments.
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Minnesota Department of Natural Resources

OFFICE OF THE COMMISSIONER
: $00 Lafayette Road
St. Paul, Minnesota 351554037

TO: Senior Managers DATE:  June 20, 1994
Regional Business Managers
Personnel Lisisons

FROM: Gail Lewellan PHONE: 296-9556
Assistant Commiissioner for
Human Resources and Legal Affairs

SUBJECT: Work Schedules - AFSCME Represented Employees

As you know, supervisory initiated work schedules, or schedule changes, must be posted for 14
days before their effective date.

Article 8, Section 1C of the agreement between thé State of Minnesota and AFSCME Council &
also states:

“If requested by the employee, the employee may change days, shifis, or hours of work with
the approval of histher supervisor provided such change does not result in payment of
overtime.” . '

This language provides for an employes jnitiated work schedule change to be considered provided
such change does not result in the payment of overtime, e.g., these situational or short term
requests could change the starting and ending times of the consecutive hours and would be
different than the normal or posted work schedule. In some situations, it is possible that the
employee requested work schedule could become the normal or posted work scheduls for the
requesting employee. Supervisors determine whether to approve or deny the request of the
employee based, upon the job-related considerations, i.e., customer needs, staffing requirements,
etc.

These work schedules when balanced with organizational needs promote a flexible work
environment that allows employees flexislity in managing their personal life, promotes employee
well-being and can extend customer service hours. In addition, a flexible work environment isa
part of the Department's Strategic Directions for Human Resources.

Therefare, if you receive an oral request from an employee for a change in work schedule advise
the employee to reduce it to writing. Then, when the written request is received consider it in
terms of job-related considerations and provide written response to the employee. If the request
cannot be approved, denials of such requests are to be provided to the employee in writing giving
the reason(s) the request could not be approved. :
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MINNESOTA POLLUTION CONTROL AGENCY
Article 1
Article 5 of the Master Agreement shall be_éupple‘mented and/or modified as follows:
The Appointing Authority and the Local Union shall meet and attempt to formulate a flex-time
scheduling plan.
DEPARTMENT OF PUBLIC SAFETY

~ Work Uniforms

The provisions of the Master Agreement are supplemented as follows:

Employees who are required to wear unjforms as a condition of employment shall be furnished
such uniforms by the Appointing Authority. Employeés who are assigned to out-of-doors duty
shall be provided outer uniform clothing. Proper maintenance of uniforms is an employee
responsibility. Uniforms shall not be utilized for off duty activity by the emp!oyees.

The parties agree to meet and confer regardmg the Appomtmg Aulhonlys policy on work uniforms
and grooming. . )

Article 6, Section 1 of the Master Agreement shall be modified as follows for Radio
Communications Operators only:

For the purpose of Radic Communications Operators schedules, any n_egularly scheduled hours
thal are greater than eighty (80) hours in a full pay period shall be placed in an Administrative
Leave Bank. In the subsequent pay period, &ll hours earned in the Administrative Leave Bank
shall be used. No carry over shall be permitted. If a Radio Communications Operator works more
than their scheduled shift (overtime), those hours shall fall under the provisions of Article 6.
At the option of the Appointing Authority, all or a portion of the compensatory bank may be
liquidated in cash on June 30, 1996 and/or on June 30, 1997. Also, at the option of the Appointing
Authority, all or a portion of the compensatory bank down to forty (40} hours may be liquidated in
cash on December 31, 1995 and/or on December 31, 1996.
Article 6, Section 5D, paragraphs 2 and 3 of the Master Agreement shall continue to apply.
Overtime Distributi
Radio G icati .

Article 6, Section 5 of the Master Agreement shall be supplemented and/or modified as follows:
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If the overtime work is four (4) hours or less, it shall first be offered to the employee(s) then on
duty, on the same shift and work area who has the least number of overtime hours to hisfher
credit. Should this employee choose not to accept the overtime hours assignment, the next
employee with the fewest overtime hours to his/her credit shall be offered the assignment.
Offered overtime hours not worked shall be considered as “worked” in calculating the equitable
distribution of overtime. .

Any overtime to be offered to employées’ in the classification Radio Communications Operator of

‘more than four (4) hours shail be offered to the employee with the least number of overlime hours

to his/her credit. If the acceptance of the overtime would cause the employee to work more than a
twelve (12) hour shift, shefhe may accept only those hours up to twelve (12} and the remainder
shall ba offered to the employes with the next fewest overtime hours to hisfher credit. )

In the event all capable employees in the classification of Radio Communications Operator in the
same work area decline the overtime work, the Appeinting Authority shall assign the overtime work
to the Radio Communications Opérators working the shifts immediately preceding and following
the overtime shift based upon inverse order of Classification Seniority.

Radio Communications Operators shall work no more than a twelve (12) hour shift. However, in
cases where the Appointing Authority determines conditions exist, such as severe weather, time
constraints or where it would be unfeasible to offer the overtime teo off duty employees, overtime
would be worked by the employee in the classification Radio Communications Operator then.on
duty.

Security Guards
s ity ications § Monit
if the overtime work is four (4) hours or less, it shall first be offered tc the employes(s) then on
duty, on the same shift and work area who has the least number of overtime hours to his/her
credit. Should this employee choose not 1o accept the overtime hours assignment, the next

employee with the fewest overtime hours to his/her credit shall be offered the assignment.
Offered overtime hours nol worked shall be considered as "worked" in calculating the equitable

distribution of overtiine.

Any overtime work to be offered to employees in the classifications Security Guard or Security
Communications Systems Monitor of more than four (4} hours shall be offered to the employee not
scheduled for that day who has the least number of overtime hours to his/her credit.

In the event all capable employees in the classification of Security Communication Systems -
Monitor in the same work area decline the overtime work, the Appointing Autharity shall assign the
overtime work fo the Security Communication Systems Monitors working the shifts immediately
preceding and following the overtime shift based upon inverse order of Classification Seniority.

Security Communications Systems Monitors may volunteer to work more than twelve (12) hours
but not more than sixteen (16). However, in cases where the Appointing Authority determines
conditions exist, such as severe weather, time constraints, or where it would be unfeasible to offer
the overtime to off duty employees, overtime would be worked by the employee in the above
classifications Security Communications Systems Monitor then on duty.

In the event all capable employees in the classification of Security Guard not scheduled to work on
the day of the overtime shift decline the overtime work, it shall be offered to the employee(s) with

" the least number of overtime hours to histher credit from among those then on duty on the same

shift and work unit and those working the shift immediately following the overtime shift. In the
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event all capable employees in the classification Security Guard in the same work unit decline the -
overtime work, the Appointing Authority shall assign 4 hours each of the overtime work to the
Security Guards working the shifts immediately preceding and following the overtime shift based
upon inverse order of Classification Seniority.

For Unit 3 employees, when overtime is inversed, the assignment shall be rotated within each pay
period beginning with the least senior capable employee based on classification seniority.

All Divisi

When an overtime list is initially being established, or during a period of time when compensatory
time banks and/or records of employee accumulated and offered overtime is adjusted to zero, the
first offer of overtime after this period will be made to the most senior employee on duty in the
class and work area who is capable of performing the work and who desires the overtime work. If
the most senior employee chooses not to accept the work, it shall then be offered to the next
senior employee and so forth. If all employees in the class choose not to accept the overtime, the
overtime shall then be assigned to the least senior employee on duty. If there are no employees
in the required class then on duty who are capable of doing the work, the overtime shall be offered
to the most senior off-duty employee and so forth, or if they choose not to accept the offered
overtime, assigned to the least senior off-duty employee.

Bureau of Criminal Apprehension

The Forensic Artist, Forensic Photographer and Photographer shall be in on-call status if the
employee's supervisor has instructed the employee, in writing, to remain available to work during
an off-duty period. The Forensic Artist, Forensic Photographer or Photographer who is instructed
to be on-call is not required to remain at a fixed location, but must leave word where he/she may
be reached by telephone or electronic signaling device.

The Forensic Artist, Forensic Photographer or Photographer who is instructed to remain in an on-
call status for the purpose of serving on the Crime Scene Processing Team shall receive fifteen
{15) hours of compensation for being in on-call status for a seven (7) day period. An additional
four (4) hours of gvertime compensation shall be granted for each legal holiday that occurs within
this period.

The compensation for on-call assignments for the above Crime Scene Processing Team membears
shall be paig¢ as either cash or compensatory time off at the option of the Appointing Authority,
who shall consider the desires of the employee.

Moals

Late night meal reimbursement in the amount of ten dollars ($10) may be claimed only if the
employee is on duty serving on a Crime Scene Processing Team and in travel status, and works
four {4) hours between the hours of 7:00 PM and 6:00 AM.

On Call

Upon the mutual agreement of the Appointing Authority and the employee, hours eamed for on
call by Crime Scene Processing Team members may be placed in a compensatory bank or paid in
cash. .

'In the event that the Employer and MAPE negofiate changes in on call pay for serving on a Crime
Scene Processing Team, the Employer agrees to make the same changes in this supplemental
agreement.
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Article 3
Radio Communications Operators

Hours of Wark
Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

Work schedules for Radic Communications Operators shall have no fewer than two (2)
consecutive days off between consecutive work days.

Because of the work requirements of Radio Communications Operators, employees may not be
able to take a fifteen (15) minute paid rest break during each four (4) hours of regulady scheduled
work. Consequently, an eligible Radio Communications Operator who requests a rest break from
their immediate supervisor and was not able to take or was not released by their supervisor, at the
option of the Appointing Authority, the employee will receive cash or compensatory time off for
each eligible allowable rest break(s) not taken.

Radio C icati 0 ¢
Professional Membership

The Appointing Authority may pay for any Radio Communications Officers’ membership in the

Association of Public Safety Communications Officers, Inc. However, at least one (1) Radio

Communications Operator per patrol district shall have their membership paid by the Appointing
Authority. Any conflicts will be resolved by class seniority.

Bureau of Criminal Apprehension
c ication Unit
Shift Assi
Article 12, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

The supervisor shall make personnel assignments to the annual shift schedule on or about June
30 of each calendar year.

A. Prior to making these assignments;, on or about June 1 of each year, the supervisor will
circulate a copy of the annual shift schedule for the next year to all members of the
Communications Unit as an informational item.

B. Upon.receiving a copy of the coming year's schedule, each Communications Unit employee
may submit in writing to the supervisor, a duplicate copy of the shift schedule on which the
employee has indicated hisfher shift assignment preference. Employees choosing to indicate
a shift assignment preference must assign a preference number to each of the shifts on the
schedule with their most desired shift assignment as preference number one.

C. All shift preference lists must be received by the supervisor by June 15 of each year.

D. After the June 15 deadline, the supervisor will make the annual shift assignments after
reviewing all shift preference lists which had been submitted.
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E. The assignments made will be made by the supervisor according to Departmental Seniority.

For purposes of this Section, "Departmental Senicrity” is defined as the length of confinuous
service within the Depariment of Public Safety since the last date of entry into the Department of
Public Safety. -

Article &
DVSA Classification Seniorit

Adicle 4, Section 1B of the Master Agreement shall be supplemented and/or modified as follows:

An employee being reappointed to the Senior level classification of Driver and Vehicle Services
Aide of a Junior/Senior position following a voluntary demotion to the Junior leve! of Clerk 2 shall
have histher Classification Seniority credited back to the previous Driver and Vehicle Services
Aide appointment date.

Article 7
s Chan

Article 18 of the Master Agreement shall be supplemented and/or modified as follows:

An employee classified as a Driver and Vehicle Services Aide who takes a transfer between DVSA
Plans shall retain their class and salary for four {4) months and, if at the end of that time period,
the employee has not met the requirements for the Senior level of the new plan, they will be
demoted to the Junior level (Clerk 2) and the provisions of Article 18, Section 4C shall apply in
regard 1o salary. The anniversary date of an employee being reappointed to the Senior level
classification Driver and Vehicle Services Aide of a Junior/Senior position foflowing the voluntary
demotion shall remain the same upon reappointment. The provisions of Article 18, Section 4A
shall not apply upon reappointment if the employee’s salary was not changed during the demotion
period. if, however, the employee's salary was placéd at the maximum of the Clerk 2 range, the
employee shall, upon reappoiniment, be placed at the same step within the Driver and Vehicle
Services Aide range he/she held prior to the voluntary demotion.

Article 8
Dri { Vehicle Servi

Holidays
Article 7 shall be supplemented and/or modified as follows:

When a holiday listed in Articte 7, Section 2, Subsection A and B, falls on a part-time employee’s
day off, Article 7, Section 5 shall not apply.
Article 9
LCR Noon Meals
Article 20, Expenses, Secticnh 5(B), travel status over noon for Law Compliance Representatives,

employed by the Minnesota State Patrol who work as bus inspectors, MCSAP and scale
personnel for the Appointing Authority as supplemented and/or modified as follows:
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1. The Appointing Authority agrees that the Minnesota State Patrol district office or fixed scale
location to which the employees are assigned to report shall serve as their temporary or
permanent work station and the Minnesota State Patrol district in which the aforestated district
offices and fixed scales are located shall serve as the district boundaries for the purpese of
defining travel status for these employees for noon meals.

2. Such listed employees will be eligible for noon meal reimbursement when they are in travel
status oulside their assigned patrol district and thirty (35) miles from the district office or fixed
scale |ocation.

3. The employees' geographic areas of job responsibility shall remain their assigned bus or patrol
districts, irrespective of the use of Minnesota State Patrol district offices and fixed scale sites
and districts as the basis for determination of noon meal eligibility.

Article 10
LCR Reassignment

Article 12, Sectien 4 and 5 shall be amended and/or modified to allow for the following:

The Appointing Authority may assign and reassign the most senior volunteer, who expresses an
interest in writing, within the work area between shifts prior to posting of a vacancy in the
classification Law Compliance Representative 2 within the State Patrol Division.

Article 11
LCR 1 Seniority

Class seniority for Law Compliance Representative 2 (State Patrol Class option) shall include time
spent as a Laborer and Law Compliance Representative 1.

Article 12
Phone Room

Holiday Overti

Article 6, Overtime, Section 4, Distribution, of the Master Agreement shall be supplemented and/or
modified as follows:

For employees engaged in extended operations (evening and weekend crews) of the Division of
Driver and Vehicle Services, overtime for holidays as listed in Article 7, Section 2B shail be
distributed among all part-time and full-ime employees in the section. The overtime shall be
offered first to the employee with the least number of holiday overtime hours to his/her credit on
the holiday distribution log, and, thereafter, the procedure shall continue according to Article 6,
Section 4.

Article 13
DVSE .y

Article B, Section 3, paragraph 3 of the Master Agreement shall be supplemented and/or modified
as follows:

Vacation leave requests of one (1) day or more, including holidays, which are submitted more than
five (5) calendar weeks in advance will be posted in accordance with Article 8, Section 3,
paragraph 3, for a periad of one (1) calendar week. This pravision applies to employees within the
Department of Public Safety, Driver and Vehicle Services Examination and Renewal Stations.
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Article 14
Filling of Positi

f Clerk 3/C

Twice per calendar year, at points chosen by the local union, the Appointing Authority shall post
on all official bulletin boards, notice of opportunity to express interest in transferring to the Clerk
3/Clerk Typist 3 classifications. Names of employees expressing such interest shall be referred to
supervisors hiring in these classifications according to Article 12, Section 7D. MNames shall be
referred according to availability indicated by the employee.

Article 15
DVS Alternate Work Schedules

The purpose of this Article is to establish a voluntary alternate work
schedule in Driver and Vehicle Services. Each DVS Program Section has the option of
implementing this program. For purposes of this Article, the work week shall be Wednesday
through Tuesday.

The alternate work schedule shall allow an
employee to request modification of hisfher current work schedule to the following schedule:
scheduled 10 work nine (9) consecutive hours four (4) days per week and scheduled to work one
(1) four (4) hour day per week as designated by the Appointing Authority. Consecutive hours of
work shall exclude the normal unpaid lunch period. The employee shall request participation in
this program in writing to his/her immediate supervisor no later than seven (7) days prior to the
starting date of the program. Once the program is in effect, an employee may request to revert
back to histher original schedule by providing a fourteen (14) calendar day notice to his/her
immediate supervisor. Changes can only be made at the beginning of the work week.

The Employer retains the right to deny individual requests under this program, and with fourteen
(14} calendar days notice, to end an individual's participation in the afternate scheduling program
where it would adversely affect the operation of the group. The Employer's decision in this regard
are not subject to the grievance procedure in Article 17 of the Master Agreement. An employee
may appeal their supervisor's decision in this regard to his’her Section Head. If it is necessary to
limit the number of participants within a group, the Employer shall approve the request(s} from the
employee(s} with the most Department Seniority within the group.

d Pai rs. Employees shall revert back to an eight (8) hour
Wednesday through Tuesday schedule during the week in which a holiday fails. During the week
in which a floating holiday is taken, the affecled employee shall revert back to an eight (8) hour
Wednesday through Tuesday schedule.

Should an employee be on paid or unpaid leave from work on a day they are scheduled to work,
the time charged to the paid leave or taken as unpaid leave shall be for the total hours they would
have otherwise been in attendance at work that day.

The execution of this supplemental agreement hereby amends
Section 2, Subdivision B-1 and 2 of Article 5 of the Master Agreement so as to recagnize the
Iegmmacy of a nine (8) hour work day.
It is further understood that no additional paid rest periods shall be provided to an employee
participating in this program.
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Section 5. Meet and Confer. Should problems occur, the parties agree to meet.and confer in an
effort to resolve the issues. If the meet and confer cannot resolve the issues, either party reserves
the right to terminate this program for any unit by providing fourteen (14) calendar days written
notice to the other party.

Article 16
Safety

Each Capitol Security Guard shall be frained on personal equipment issued to him/her by the
division,

Article 17
Meet and Confer

Within sixty (60) days from the execution of this agreement, the parties agree to meet and confer
regarding the following four {4) issues.

1. Uniforms

A} Shoes

B} Uniform replacement

C) Uniform maintenance

D) Identify employees required to wear uniforms

2. Telecommunications
3. DVS Sick Leave Work Rule

4, LCR Noon Meals with State Patrol Chief

DEPARTMENT OF PUBLIC SERVICE

Article 1
Expense Allowances

Article 20, Section 5 {(Meal Allowances) of the Master Agreement shall be supplemented and/or
modified as fallows:

Section 1. Definition. "Work Station” means a specific location (home/office) from which an
employee generally carries out his/her official duties or assignment.

Section 2. Eligibility. An employee shall be eligible for noon meal reimbursement when the
distance from hisfher work station to the field assignment that day exceeds a radius of thirty-five
(35) miles from the assigned work station or when an employee is required by the Empleyer to
participate in a job related training conference with other employees from this department,
providing the assignment extends through the normal lunch period and is approved in advance by
the Employer. The reimbursement for the cost of the noon meal shall be in accordance with Article
20, Section 5 of the Master Agreement.

When an Investigator |, Heavy, or an Investigator |l,

functions as a trainer or instructor, he/she shall be reimbursed for lunch at the appropriate rate, as
determined by Article 20 of the Master Agreement.
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Article 2

n ni []
The provisions of the Master Agreement shall be suppiemented and/or madified as follows:

Employees may be permitted to adjust their hours of work to permit travel time necessary to
attend regular monthly meetings of the Local Union. Such adjustments shall be of reasonable
duration, not to exceed two (2) hours.

Employees who desire to make these adjustments must request and be granted approval from
their immediate supervisor or other Appeinting Authority designee five (5) calendar days in
advance of the meeting date. Requests shall show the hours of release time requested. Approval
of these requests will not be unreasonably withheld. The Appointing Authority reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing on the day of the meeting. Employees shall receive no compensation for time
spent in such travel, but may utilize vacation leave, compensatory overtime hours, or work extra
hours, within the same payroll period, if work is available, to prevent a loss of earnings.

In the event work is available and an employee is authorized to work extra hours to offset time
spent in travel to union meetings, the Appointing Authority shall have no liability for overtime hours
or pay until the employee has worked an amount of time outside his/her regular shift which is
equal to the amount of release time requested and used.

Article 3
Teols and Equipment

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority shall indemnify each employee up to a maximum of $800.00 for losses
caused by fire, wind, or theft by forcible entry, of tools and equipment supplied by the employee
and used in the performance of work and when in the care of custody of the Appointing Authority.

It shall be the responsibility of each employee to furnish a complete list of tools and equipment to
be indemnified, including an accurate description and replacement cost to their immediate
supervisor and to have that list approved by the supervisor in writing within thirty (30} days from
the date of this Agreement.

In any losses covered by this provision the tool or equipment will be replaced with like tools or
equipment purchased by the Appointing Authority through the State contract purchasing or
through the State bidding procedures. [n no cases will employees be paid in cash for their losses.
The Appointing Authority reserves the right to withhold approval on any tools or equipment
deemed unnecessary.

The provisiens of this Article do not apply to any tools or equipment not included on an approved
list and in no case apply to AM/FM Radios.

Article 4
V ies, Filli sith

The provisions of the Master Agreement, Article 12, Section 6, shall be supplemented and/or
modified as follows:
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Employees in the class of Weights and Measures Investigator | shall have the ability to bid into the
class of Weights and Measures Investigator |, Heavy, and vice versa, based upon combined
classification seniority (melding classification seniority in Weights and Measures Investigator | with
Weights and Measures Investigator |, Heavy). This exception shall be applicable to bidding only.
Ties shall be broken by State Seniority first, then by lot. :

Article §
Work Out of Class

Article 18, Section 6, of the Master Agreement shall be supplemented and/or modified as follows:

When an employee in the classification Weights and Measures Investigator | is expressly assigned
to perform all duties of a position in the classification Weights and Measures Investigator |, Heavy,
and such work out of class assignment exceeds two (2) consecutive working days in duration, the
employee shall be paid for all such hours at a rate which is equal to the minimum rate for the
Weights and Measures Investigator I, Heavy class or one (1) step higher than the employee's
current salary, whichever is greater,

Article §
Work Uniforms
Employees who are required to wear uniforms as a condition of employment shall be furnished
such uniforms by the Appointing Authority. Proper maintenance and cleanliness of uniforms is an
employee responsibility. Uniforms shall not be utilized for off-duty activity by the employee.

Pricr to the purchasing and issuing of any uniforms, the Employer agrees to meet and confer with
the Local Union.

Anticle 7
Elextime

Aricle 5, Section 2 of the Master Agreement shall be supplemented and/or modified as follows:
Investigators in the Weights and Measures Division who work four (4) consecutive ten {10} hour
days shall be allowed, with the approval of their supervisor, to adjust their week day off during the
same pay period to cover a day lost due to inclement weather,

DEPARTMENT OF REVENUE

The provisions of the Master Agreement are modified and/or supplemented as follows:

Section 1
Applicati

The provisions of Sections 2, 3, 4, and 5 of this Supplement apply to all seasonal employees of
the Department of Revenue represented by AFSCME, Council 8, AFL-CIO.

Sections 8, 7, 8 and 9 of this Supplement shall apply to all employees of the Department of
Revenue represented by AFSCME, Council 6, AFL-CIO.

Except as specifically modified by this Supplement, all relevant provisions of the Master
Agreement shall apply to these employees.
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Section 2
Benpefits

e. If authorized by the Master Agreement, effective July 1,
1885, seasonal employees of the Department of Revenue shall become eligible to begin receiving
the benefits provided by Article 7 {(Holidays), Article 8 (Vacation Leave), and. Article © (Sick Leave)
of the Master Agreement upon completion of a totai of six (8} months of actual work as a seasanal
employee in one or more consecutive seasons.

An employee is eligible to use vacation leave when hefshe becomes eligible to accrue it. Length
of service for purposes of determining changes in accrual rates for employess who become
eligible after July 1, 1985, shall begin on the date of eligibility. Effective July 1, 1985, length of
service for purposes of determining accrual rates for employees eligible for vacation time an or
before July 1, 1985, shall include all actual time worked prior to July 1, 1985, provided work is in
consecutive seasons.

To be entitled to receive paid holidays, an eligible employee must be in payroll status on the
normal work day immediately preceding and the normal work day immediately following the
holiday(s).

Current employees of the State who accept seasonal employment with the Department of
Revenue after December 1, 1988 without a break in service who are eligible for vacation, sick
leave and holiday benefits shall continue to be eligible to use and earn such benefits in
accordance with Master Agreement language based upon their length of service credit at the time
of appointment to the seasonal position.

Section 3
Layoft and Recall
Advance Notice
Anticle 15, Section 4B, Advance Notice, of the Master Agreement shall be replaced in its entirety

as follows:

At least three (3) calendar days prior to the effective date of the layoff, the Appeinting Authority
shall give written notice of the layeff, including the reason(s) therefore, to all seasonal employee(s)
about to be laid off and to the Local Union President. The notice of layoff to seasonal employees
shall also give the anticipated date of recall and the anticipated length of the wark season
subsequent to the fayoff.

Permanent Layoff
Article 15, Section 3D, Procedure, is modified by adding the following:

The permanent layoff of seasonal employees of the Department of Revenue shall be by principal
place of employment. All bumping pursuant to Article 15, Section 3D shali be within their principal
piace of employment.

Seasonal employees who have been permanently laid off shall be placed on layoff lists in
accordance with Article 15, Section 3H.

In addition to recall rights provided by Article 12, permanently laid off seasonal employees shall be
placed on a Department of Revenue seasonal recal list for the principal places of employment in
which they have expressed an interest in order of classification seniority.
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The first refusal to accept recall to seasonal positions in any principal place of employment in
which employees have expressed interest will resuit in removal of their names from the principal
place of employment seasonal recall list. Refusal to accept recall a second time will result in
removal from all PPE seasonal lists.

Seasonal employees on permanent layoff who are recalled to a position in a different principal
place of employment shall be required to serve a new probationary period. If the seasonal
employee does not successfully complete the new probationary period, they shall have the right to
return to a vacancy in their former principal place of employment. If no vacancy exists, the
seasonal employee will be returned to the permanent layoff record for their former principal place
of employment.

Article 15, Section 5, Temporary and Emergency Positions, of the Master Agreement shall be
modified as follows:

If a position in a principal place of employment is to be filled by a temporary or emergency
appointment, the appointment shall be offered to employees in the following order prior to filling
the position by any other means:

A. Employees who are permanently or seasonally laid off if the position is In the same class and
principal place of employment from which they were seasonally laid off in the order of
Classification Seniority;

' B. Seasonal employees who are seasonally laid off if the positidn is in the same principal ptace of
employment from which they were seasonally faid off and the employse is determined to be
qualified for the appointment by the Appointing Authority in the order of State Seniority;

C. Employees who are permanently laid off and not employed by the State if the position is in the
same seniority unit and geographic area from which they were laid off and the employee is
determined to be qualified for the appointment by the Appointing Authority in the order of State
Seniority.

Article 15, Section 6, Limited Interrupiions, of the Master Agreement shall be replaced in its '
entirety as follows: :

Any interruption in seasonal employment not in excess of seven (7) consecutive calendar days or
any reduction from an employee's normal work hours which continue two (2) calendar weeks or
less shall not be considered a layoff. Seasonal employees of the Department of Revenue may be
subject to limited interruptions of work or reduction in hours due to temporary lack of work.

When the limited interruption of work or reduction in hours does not affect alt employees in a
class, employment condition, shift and principle place of employment, the least senior employee(s)
affected shall have their work interrupted or hours reduced.

Eligible seasonal employees of the Department of Revenue may utilize accrued vacation time

during a limited interruption of employment. Except where vacation time is utilized, all employees
shall be compensated for the actual number of hours worked during the pay pericd.
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Recall of Seasonal Employees

Article 15, Section 4E, paragraph 2 of the Master Agreement shall be replaced in its entirety as
follows: ‘

The Appointing Authority shall contact all seasonal employees on the seasonal layoff list by U.S.
Mail at their last known address in November of each year. The employee shall notify the
Appointing Authority within five (5) calendar days of receipt of notification of intent to retum to work
and shall provide the Appointing Authority with current address and telephane number. It shall be
the employee’s responsibility to keep the Appointing Authority informed of the employee’s address
and telephone number. '
The Appointing Authority shall recall employees using the address or telephone number provided
at least three (3) calendar days in advance of the exact reporting date. The Appointing Authority
will first attempt to recall employees by telephone. If unable to reach by telephone, a written
notice of recall will be mailed to the address provided.

Removal from the Seasonal Layoff Record
Article 15, Section 4F of the Master Agreement shall be modified as follows:
Employees shall be removed from the seasonal layoff record for any of the following reasons:
1. Written notice from the employee that helshé does not intend to return to work;
2. Failure to respond to the November notice of intent to recall;
3. Failure to report for work from layoff;

4. Appointment to a permanent position in a class which is equal to or higher than the one from
which the employee was laid off,

5, Failure to accept recall fo a position in the same class in a principal place of employment other
than the one from which he/she was laid off if a position in the former principal place of
employment is not available;

6. Resignation, retirement or termination from State Service.

Resignati
The provisions of the Master Agreement shall be supplemented and/or rﬁodiﬂed as follows:

Employees who elect to discontinue their seasonal employment prior to the date of layoff shall be
considered to have resigned.

Brincipal Place of Employment
The provisions of the Master Agreement shall be supplemented andfor modified as follows:

The determination of principal places of employment for purposes of this Supplement shall be at
. the discretion of the Appointing Authority.
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. © Sectiond-
Filli is 1V .

Article 12, Sections 5, 8, and 7{(A) of the Master Agreement shall be modified for the filling of

seasonal vacancies as follows:

Seascnal vacancies shall not be posted.

Seasonal employees who have permanent status who have been laid off in good standing shall be
given the opportunity, prior fo recall, to express an interest in seasonal positions in the same
classification in other principal places of employment. Employees expressing such interest will be
censidered in order of Classification Seniority.

Article 12, Section 10, of the Master Agreement is modified as follows:

Seasonal employees who accept a seasonal position in a different principal place of employment
shall be required to serve a new probationary period as defined in Article 12, Section 10. If the
seasonal employee does not successfully complete the new probationary period, they shall have
the right to return to a vacancy in their formet principal place of employment. If no vacancy exists,
the seasonal employee will be retumed to the seasonal layoff record for their former principal
place of employment. -

Section §
Seniori

Article 4 (Seniority) ofothe Master Agreement is maodified as follows for seasonal employees of the
Department of Reventie:

State Seniority for seasonal employees of the Department of Revenue working or in layoff status
on July 1, 1985, shall include actual time worked prior to July 1, 1985,

Classification Seniority for seasonal employees of the Department of Ravenue working or in layoff
status on July 1, 1985, is defined as the date of initial hire to the employee's current class.

State Seniority and Classification Seniority shall be broken by failure to work consecutive seasons.

Section 6
'_ i Cl 2V

Adicle 12, Section 7 (Vacancies) of the Master Agreement is hereby modified as follows:

At the discretion of the Appointing Authority, up to one-half {1/2} of unlimited full-time Clerk 2
positions may be filed by the promotion of unlimited full and part-time Clerks 1 whose names
appear on the certified eligible list. Such position shail not be subject to the posting and bidding
requirements of the Master Agreement.

The Appointing Authority shall notify the Local Union of such action at the time it reqijisitions the
certified eligible list.

Section 7
Eilli v -

The provisions of Article 12, Filling Vacancles are amended as follows for employees of the
Department of Revenue by adding the following:
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Reassignments

Article 12, Section 4, Reassignment, is hereby medified as follows for employees of the
Department of Revenue:

Section 4 Reassignment. VWhen a filled position and its incumbent are to be reassigned to a
different work area within a work location without a significant change in job duties, the employee
and the position shall be reassigned notwithstanding Article 12, Section 4B. In such cases, the
local union shall receive notice prior to the employee occupying the position to be reassigned.
Such employee shall be provided with at least a fourteen {14) calendar day written nofice.

Conflict of Int Considerations in Layoff

When the exercise of senicrily rights pursuant to the layoff and recall provisions of the Master or
Supplemental Agreements would place an employee in a situatien or position where concerns of
nepotism, as defined in the Code of Conduct for Department of Revenue employees, would arise,
the Employer agrees to meet with the Lacal Union to resolve the situation in such a way which
does not deny the rights of the employee.

Section 8
Attendance at Local Union Meetings

With fourteen ({14} calendar days notice employees shall be permitted to adjust their hours of
work, up to two (2} hours, in order to attend the regular monthly meetings of AFSCME Local 3141,
provided such adjustments shall not unduly disrupt the operahons of the department. Such
adjustments shall not result in the payment of overtime.

Section 9
ime Distributi

Article 6, Section 4, Overtime Distribution, is replaced in its entirety as follows:

Overtime shall be offered to all employees in the work area, section or principal place of
employment who are in active work status who are qualified, as determined by the Appointing
Authority, to perform the required work. If there are more qualified volunteers than required, the
overtime work shall be assigned to the most senior qualified employees based on State Seniority.
If there are insufficient volunteers to perform the required overtime work, the employees in the
work area, section or principal place of employment with the least State Seniority qualified to
perform the work shall be assigned to the overtime work. [f necessary due to an insufficient
number of employees from the work area, section or principal place of employment, the
Appointing Authority may request volunteers from one (1) or more other work areas, sections or
principal places of employment, determined by the Appointing Authority, to perform the overtime
work. Whenever possible, all such qualified employees within the designated work area, seclion
or principal place of employment shall be offered the overtime work prior to mandatory assignment
of overtime. If there is insufficient time to request volunteers, the Appointing Authority may assign
employees then on duty to the overtime work according to inverse State Seniority amang those
qualified to perform the overtime work.
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MINNESOTA STATE RETIREMENT SYSTEM

Aricle 1
Purpose

The purpose of this Supplemental Agreement is to establish a voluntary flex-time program for
employees of the work units within MSRS.

Atticle2
Flex-Time Schedule Request

The flex-time schedule is based on forty {40) hour work week over a two (2) week elghty (80) hour
payroll period.

Within the above prescribed parameters, the flex-time program shall allow an employee to request
modification of his/her current work schedule according to any one of the following schedules:

A. Eight (8) consecutive hours of work for each of five days in a work week.

B. Eight and one-half {8 1/2) consecutive hours of work for four (4) work days and six (6)
consecutive hours of work on any day each work week, with two (2) consecutive hours off on
the same day as the six (6) consecutive hours of work day during each forty (40) hour work
week consistent with the pay period of Wednesday through Tuesday.

€. Nine (9) consecutive hours of work for eight (8) days, one (1) day of eight (8) consecutive
hours of work, plus one (1) day off during eighty {80} hour payroll period.

Consecutive hours of work shall exclude the normal unpaid lunch period during the work week.

For employees choosing schedule "C", the "work week" is defined to begin four {4) hours into
the shift on the eight (8) hour work day arid end exactly one calendar week later. Employees
choosing this schedule must take the same day of the week off that they work the eight hours
the previous week. For employees choosing schedule "A" or "B", the work week runs from
Wednesday through Tuesday.

An employee may request to change his/her flex-time schedule by providing a fourteen (14)
calendar day written notice to the immediate supervisor. Approved changes in schedule will
take place on the first day of the pay period following the fourteen {14} day notice period as
long as the change is approved by the supervisor. A supervisor may waive the fourteen (14)
day notice at the request of the employee, provided that the employee waives the right to any
overtime compensation not required by federal law.

Article 3
Review of Requests

Management retains the responsibility for denying or terminating individual flex-time schedules
where they adversely affect the operation of the unit. Flex-time must not interfere with the unit
operations during the normal office hours of Monday through Friday. Further, management may
exclude any employee or group of employees if flex-time would cause MSRS to incur additional
costs, be disruptive to the operation of the unit or result in reduced service to the public.

The Iimmediate supervisor shall determine to apprave or deny the flex-time request of an
employee based upon job-related consideration including, but not limited to, the operation of the
unit and the provision of service to the public. If there are conflicting requests from employees,
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and the needs of the supervisor require that not all requests may be approved, the supervisor
shall approve (if all other considerations indicate approval) the request submitted by the employee
with the most state seniority within a team function, or by state seniority among all unit employees
not on a team or in a specific functions, or by state seniority among all unit employees.
Management shall define "team” and “function” for the purposes of this Supplemental Agreement.
Should conflicts still exist, they shall be rescived by lot. -

The immediate supervisor shall previde the employee with written notice and explanation of the
decision within seven (7) calendar days of request receipt. If an employee's request is denied, a
copy of the written notice and explanation of the decision shall be available to the Union. Ne
request may be unreasonably denied.

Article 4
Altered Schedules

Upon mutual agreement of the immediate supervisor and the employee, an employee's schedule
may be temporarily altered for a duration of not more than fourteen (14) consecutive calendar
days at a time without regard to the above provisions provided that it does not result in payment of
overtime. Any such alteration must also be scheduled so as not to require any full-time empioyee
to work less than eighty (80) hours in a pay period or forty (40} hours in a "work week”, including
paid leave time.

Article §
Holid 1 Paid Leave H

When the holiday falls on a day the employee normally works eight (8), eight and one-half (8 1/2)
hours or nine {9) hours, the employee shall be paid holiday pay for eight (8) hours.

Employees normally working eight and one-half (8 1/2) hour days will work the additional one-half
{1/2) hour during the same work week as mutually agreed upon by hisfher immediate supervisor.
Employess working nine (9) hour days will work an additional hour on the normally scheduled
eight (8) hour day [which is divided into two (2) four (4} hour periods for "work week"
determination] with the additional hour added to the four {4) hours associated with the "work week”
in which the haliday falls.

When the holiday falls on a day the employee normally works less than eight (8) hours, the
schedule shall be exchanged with the closest eight (8), eight and one-half (8 1/2} hour day to the
holiday that still falls within the same Wednesday through Tuesday work week. If the holiday falls
on an employee's scheduled weekday off, the holiday shall be observed on the same day a week
earlier or kater, whichever fits into the normal pay period.

This Supplemental Agreement serves as the fourteen (14) days notice of these schedule changes
during holidays as required under Article 5 of the Master Agreement.

Should an employee be on paid or unpaid leave from work on a day they are scheduled to waork,
the time charged to the paid leave or taken as unpaid leave shall be for the total hours {or fraction
thereof), they would have otherwise been in atiendance at work that day.

Aricle 6
Hours of Work
The execution of this Supplemental Agreement hereby amends Section 2, Subdivision B (Work -

Day), and Subdivision C (Work Week, Work Period), of Article 5 of the Master Agreement so as to
recognize the legitimacy of an eight and one-half {8 1/2) or nine (8) hour work day.
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It is further agreed that no additional paid rest period shall be provided to an employee working on
a flex-time schedute.

Article 7
Appeals

An employee may appeal in writing the decision of the immediate supervisor to deny or revoke a
fiex-time schedule to the Unit Manager who shall respond in writing. 1If not resclved at that level,
the decision may be appealed in writing to the appropriate Assistant Director who shall respond in
writing. The decision of the Assistant Director is final and shall not be subject to Article 17 of the
Master Agreement unless the action giving rise to the appeal is a violation of a specific provision of
that Agreement.

Article 8

- Duration
This Supplemental Agreement shall be in effect for an indefinite period beginning the effective
date of the Agreement. Should problems occur with this Agreement after its  effactive
implementation date, the parties agree to meet and conféer in an effort to resolve the issues. |If

they meet and confer and cannot resolve the issues, MSRS reserves the right to terminate the
program with fourteen (14) calendar days written notice to the Union.

Article 9
Modificati

Any modification to this Supplemental Agreement must be agreed to in writing by the parties.

DEPARTMENT OF TRANSPORTATION

Article 1
Cross Bargaining Unit Assignments (Unit 2 - Unit 7)

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

The Appointing Authority and the Local Union shall meet and
confer annually to discuss Cross Bargaining Unit Assignments between Units 2 and 7.

Section 2, Selection for Training. When the Appeinting Authority determines that an additional

employee is to be trained for possible Cross Bargaining Unit Assignments, such training
opportunity shall be posted for a minimum of ten (10) calendar days in the work area/truck station
where such training opportunity is to be made avaiiable,

Employees shall be provided an opportunity to participate in such training based on Classification -
Senicrity from among those employees within that work areaftruck station who desire such
training, and who can reascnably be expected to satisfactorily complete the training.

[ ini i i . Temporary Cross Bargaining Unit
Assignments of employees shall be accomplished in accordance with the provisions of Article 12,
Section 4(D). '

if the employee is unable to perform the cross bargaining unit
assignment, the employee shall be returned to his/her permanent position.
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Article 2

niori
Article 4, Section 1B of the Master Agreement shall be supplemented and/cr modified as follows:

Classification Seniority for the class of Highway Maintenance Worker, Senior is defined as the
length of Service in the classes of Highway Maintenance Worker and Highway Maintenance
Worker, Senior.

For the purpose of layoff and bumping, classification seniority for the classes of Highway Field
Assistant and Traffic Recorder shall be counted toward seniority in the class of Highway
Technician. To count this time, the employee must be in, or have been in, the class of Highway
Technician.

Classification Seniority for the class of Heavy Equipment Mechanic is defined as length of service
in the classes of Heavy Equipment Mechanic and Heavy Equipment Mechanic Apprentice.

Article 3
Hours of Work

Article 5 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Schedules. In the Department of Transportation, the Appointing Authority may change
the daily starting and quitting time of Unit 2 employess for the entire week up to two (2} hours
either way providing a notice is posted a minimum of three (3) working days in advance of the
proposed change. Notification prior to the start of any shift shall constitute the first day's

. hotice. Employees may be returned to their previously established schedule upon reasonable
notice by the Appointing Authority.

2. Emergency Work Schedule. Employees whose hours of work are controlled by the
centractor may have their schedule changed due to the contractor's operations. In the event a
change in schedule is necessary, as much advance nofice as possible must be given the
employee through the Appointing Authority's project supervisor. Such change shall not be
considered a split shift.

Any schedule changes made pursuant to the above shall not result in the payment of avertime.

The supervisor shall give due consideration to any employee who requests not to wark beyond
sixteen (16} hours in a day. Normally, an employee shall not be required to work beyond
fourteen (14) consecutive days. In this situation, the employee may request time off with three
{3) days notice to the supervisor.

3. Winter Maintenance Schedules. The Appointing Authority may establish a winter
maintenance schedule to be used in severe or extreme road conditions for snow and ice
control operations. The schedule shall be posted at least fourteen (14) calendar days in
advance of the effective date each fall. The posted schedule shall also cite the date each
spring when winter maintenance schedules shall no longer be in effect.

Under the winter maintenance schedule, the Appointing Authority may split the available
employees into more than one (1) shift. Such shift shall be pericdically rotated or established
by internal bid after taking into consideration the desires of the Local Union. The posting shall
name which employees are assigned to each shift.
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The Appointing Authority shall use reasonable reason, including weather forecast where
appropriate, in determining that severe or extreme road or weather conditions exist for snow
and ice control operations. lt is specifically understood by the parties that winter maintenance
schedules may be declared to be in effect only when severe or extreme road or weather
conditions exist or are forecast. When severe or extreme rcad or weather conditions do not
exist or are nol forecast, and an employee is called cutside of the established work schedule
for operations such as spot sanding or plowing isolated patches of snow and ice, such
assignment must be made on an overtime basis.

On any day on which a change from a regular work schedule to a winter maintenance
schedule, or from a winter maintenance schedule to a regular work schedule takes place, no
employee shall be scheduled to work less than the number of hours in the employee's
established schedule before the winter maintenance schedule was activated. When such
maintenance schedule is in effect, overtime rates shall be paid only for those hours worked in
excess of the number of hours in the employee's established schedule before the winter
maintenance schedule was activated except that when the consecutive hours of any
employee's work day must be interrupted, such employee shall be compensated at the
appropriate overtime rate for all hours worked outside the employee's previously scheduled
work period. In no case shall an employee be paid for those intervening hours not worked.

Overtime callout by shift seniority may continue where that was the practice during the 1992-
1993 winter maintenance season. A change, from the practice during the 1992-1993 winter
maintenance season, from overtime callout by strict seniority to overtime callout by shift
seniority shall be by mutual agreement between the Local Union and Appointing Authority.

During the period when snow and ice contrel operations can be required to be performed in
early fall and in early spring, when the Winter Maintenance Schedules are not in effect, Metro
Division maintenance employees are limited to 2 maximum work shift of sixteen conseculive
hours for snow and ice control related work.

After working sixteen (16) consecufive hours, the employee should be given a minimum of
seven and one half hours of rest before being recalled to work.

. Road. Patrol. Under those circumstances where the Appointing Authority must reduce

hazardous driving conditions by the use of employees outside of their established work
schedule for operations such as spot sanding or plowing isolated patches of snow and ice, with
employee and truck, such conditions may be met either by the establishment of a night patrol,
or a dawn patrol, or by calling in an employee on an overtime basis, when such conditions
exist, or may exist.

The Appointing Authority may establish a weather watch, dawn patrol, night patrol, or road
patrol whose purpose is to patrol the roads and respond to or warn of hazardous driving
conditions. After taking into consideration the desires of the Local Union, the shift(s) shall
either be posted for bid or rotated. If posted, the shift(s} shall be posted only in the truck
station(s) where such shift change(s) will be made and if there are bidders, the change of shift
shall be assigned on the basis of Classification Seniority on a non-rotating basis. If there are
no bidders, the Appointing Authority may assign the least senior employee(s) on a non-rotating
basis, or may assign the employee(s) of the truck station on a rotating basis. Where a Heavy
Equipment Operator, Intermittent, is needed the posting shall so state.

. Eire Season Schedules. The Appointing Authority may establish fire seasons schedules to

be used in severe or extreme fire conditions. The schedule shall be posted at least fourteen
(14) calendar days in advance of the effective date each spring. The posted schedule shall
also cite the date each fall when fire seasons schedules shall no longer be in effect.

362



Under the fire seasons schedule, the Appointing Authority may split the available employees
into more than one (1) shift. Such shift shail be periodically rotated or established by internal
bid after taking into consideration the desire of the Local Union. The posting shall name which
employees are assighed to each shift.

The Appointing Authority shall use reasonable reason in determining that severs or extreme
fire conditions exist. |t is specifically understood by the parties that fire seasons schedules
may be declared to be in effect only when severe or extreme fire conditions exist or are
forecast. When severe or extreme fire conditions do not exist or are not forecast, and an
employee is called outside of the established work schedule, such assignment must be made
on an overtime basis.

On any day on which a change from a regular work schedule to a fire seasons schedule, or
from a fire seasons schedule to a regular work schedule takes place, no employee shall be
scheduled to work less than the number of hours in the employee's established schedule
before the fire seasons schedule was activated. When such fire seasons schedule is in effect,
overtime rates shall be paid only for those hours worked in excess of the number of hours in
the employee's established schedule before the fire seasons schedule was activated except
that when the consecutive hours of any employee's work day must be interrupted, such
employee shall be compensated at the appropriate overtime rate for all hours worked outside
the employee's previously scheduled work petiod. In no case shall an employee be paid for
those intervening hours not worked.

Article 4
Overtime Distributi

Article B, Section 4 of the Master Agreement shall be supplemented andfor modified as follows:

Overtime work shall first be offered to the most senior employee(s) in the same job class and in
the same work area who are capable of performing the work available. The overime work shall
first be offered to employees then on duty if such overtime is for the immediately subsequent shift.
Should the senior employee choose not to accept the overlime assignment, the next most senior
capable employee shall be offered the overtime assignment. However, the Appointing Authority
shall not be required to cut in on work in progress in order to comply with the requirements of this
Section. In the event all capable employees decline overtime work, the Appointing Authority shall
have the right to assign overtime based upon inverse order of Classification Seniority among
" capable employees.

in Metropolitan Maintenance, Division-Wide Dispatch, overtime work shall first be offered to the
most senior employee(s) in the combined job classes of Highway Maintenance Worker Senior and
Radio Communications Operator (lo include persons on Seascnal Assignments within these two
classes) in the Maintenance Operations Work area (Waters Edge Building), based on State
Seniority, who are capable of performing the work available. Should the senior employee choose
not to accept the overtime assignment, the next most senior capable employee shall be offered
the overtime assignment. However, the Appointing Authority shall not be required to cut in on
work in progress. In the event all capable employees deciine overtime work, the Appointing
Authority shall have the right to assign overtime based upon inverse State Seniority among
capable employees within the Maintenance Operations work area (Waters Edge Building).

Employees may request not to be offered voluntary overfime by means of a written waiver
submitted 1o the employee's supervisor, provided, however, that the Appointing Authority relains
the right to assign overtime, in inverse order of Classificalion Seniority among capable employees
in the event that all capable employees decline overtime work.
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Employees may rescind such waivers upon fourteen (14) calendar days written notice to the
employee's supervisor.

In emergencies, notwithstanding the terms of this Article, the Appointing Authority may assign
someone to temporarily meet the emergency requirements regardless of the overtime distribution,

Employees shall be allowed to choose cash and/or compensatory time within the same pay
period. Should an employee fail to indicate on the time report, liquidation shall be in cash.

Article §
Reassignment

Article 12, Section 4D of the Master Agreement shall be supplemented and/or modified as follows:

Temporary reassignments shall be for six (8) months or less. Cross bargaining unit assignments
may be extended up to three (3) months upon agreement of the Local Union and the Appointing
Authority. )

Aricle 12, Section 4B of the Master Agreement shall be supplernented and/or modified as follows:

In Mn/DOT cutstate districts, the Appointing Authority has the right to reassign employees within a
headquarters or within a resident office. -

Article §
Tools and Equipment Loss

The provisicns of the Master Agreement shall be supplemented as follows:

The Appeinting Authority will provide tool boxes or tool cabinets for Heavy Equipment Mechanic,
Heavy Equipment Field Mechanic and Welder to store their tools. While teols are in the care,
custody, and control of the Appointing Authority, the Appointing Authority shall indemnify each
employee for tool losses caused by fire, wind, or theft by forcible entry at their full replacement
value provided the tools are listed in the most recent previously filed inventory approved by the
supervisor.

Employees in Unit 2 and Unit 7 who are required by the Appeinting Autharity to furnish basic hand
tools and/or equipment, shall be indemnified by the Appointing Authority for tools and/or
equipment losses caused by fire, wind, or theft by forcible entry while the tools andfor equipment
are secured on the Appointing Authority's premises or are in a locked vehicle which use is
authorized by the Appointing Authority or when they are in a field office on a construction project
provided the tools are listed in a previously filed inventory approved by the supervisor.

Adicle 7
Maintenance Seasonat Work Crews

The provisions of Article 12, Sections 1 through & of the Master Agreement shall be supplemented
and/or modified as folows:

Seasonal work crew assignments within the Division area and/or
within each truck station shall be posted for a minimum of seven (7) calendar days. In the event
that no employee applies for the vacancy(s), the Appointing Authority shall fill the opening(s) by
assignment on the basis of employee qualifications and inverse seniority. Employees selected for
such assignments shall be given seven (7) calendar days notice prior to such assignments.
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Seasonal work crew assignments are assignments to those maintenance operations which are
Division-wide, area-wide or truck station-wide in scope, and are operations where some special
skill or expertise is necessary so that it is generally a requirement, from the standpoint of efficiency
and economy of operation, to retain the same employee on the assignment for the duration of the
operation in any particular calendar year.

The posted notice announcing the formation of a seasonal work crew will indicate the approximate
duration of the assignment by citing: a) the approximate starting and ending dates; of, b) where
appropriate, by stating that the duration is until the project is compieted. Where such seasonal
work crew assignment involves a change in work hours or a change in the work week, an
additional notice retuming the employees to their previous schedule will not be required as fong as
the original posted notice indicated the approximate duration of the project.

Ten maintenance seasonal work crews shall be staffed by employees on a Division-wide basis.
The ten seasonal work crew assignments shall be: the Night Maintenance Seasonal work crew;
the Division-Wide Paving Crew; the Division-Wide Striping Crew; the Division-Wide Sweeping
Crew (days); the Division-Wide Sweeping Crew (nights); the Division-Wide Maintenance Dispatch
Crew; the Division-Wide Landscape Crew; the Division-Wide Herbicide Crew; the Division-Wide
Fence/Guardrail Crew: and the Division-Wide Gunite Crew (Bridge). The len work crew
assignments shall be posted for a minimum of seven (7) calendar days. In the event that no
employee applies for the vacancy(s), the Appointing Authority shalt fill the opening(s) by
assignment on the basis of employee qualifications, and inverse seniority. Employees selected for
the ten seasonal work crew assignments shall be given seven (7) calendar days notice prior to
such assignment.

Openings on seasonal work crews shall be filed after posting for a
minimum of ten {10) calendar days.

Assignment to these seasonal work crew openings shall be made on the basis of Classification
Seniority from those employees applying from the maintenance area, sub-area, of truck station
from which such a crew is being formed. If an insufficient number of employees apply for the
openings, the openings will be filled in inverse order of Classification Seniority among employees
from the maintenance area, sub-area, or truck station from which such a crew is being formed.
During the period while the selection process is taking place, the Appointing Authority may
temporarily assign employee(s) to seasonal work crew openings to fulfill operating requirements.

Should it become necessary to supplement the basic crew, the Appointing Authority may
supplement such basic crew by assignment from the area where the work is being performed.

Seasonal work crew assignments are assignments to those maintenance operalions which are
area-wide in scope, and are operations where some special skill or expertise is necessary so that
it is generally a requirement, from the standpoint of efficiency and economy of aperation, to retain
the same employee on the assignment for the duration of the cperation in any particular calendar
year. :

The posted nofice announcing the fermation of a seasonal work crew will indicate the approximate
duration of the assignment by citing: a) the approximate sfarting and ending dates; or, b} where
appropriate, by stating that the duration is until the project is completed. Where such seasonal
work crew assignment involves a change in work hours or a change in the work week, an
additional notice returning the employees to their previous schedule will not be required as long as
the original posted notice indicated the approximate duration of the project.
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Aricle §
Limited Interrupti { Empl l

The provisions of Article 15, Section 6 of the Master Agreement shall be supplemented and/or
maodified as follows:

When the limited interruption of work or reduction in hours does not affect all employees in a
class, employment condition, shift and wark location, the least senior employee(s) affected shall
have their work interrupted or hours reduced. When it is necessary for an empioyee to hold
certification on heavy equipment, the most senior employee who is certified on the required
equipment will be retained. Limited interruption of work or reduction in hours shall not be instituted
for the purpose of subcontracting work normally performed by the affected bargaining unit
employees.

Article 9
Electrical Services Secti

Whenever practicable, work assignments which require an employee to remain out of town
overnight, shail be distributed equally among employees within the same job classification who are
capable of performing the work. Such assignments shall be posted on the employee bulletin
board. With the approval of the supervisor, an employee may agree to substitute for another
employee, In such cases, the originally assigned employee shall be credited with the assignment
and the substitute shall not be credited.

Article 10
Safety Inspections

Due to the unique circumstances in the Minnescta Department of Transportation where full-time
safety professionals are employed, it is agreed that where a Local Union representative is not
available to accompany the safety officer on the Annual Building Inspection, the safety officer will
provide a copy of the inspection report to the Local Union President. Where a Local Union
Representative is present for the inspection, that person will be given a copy of the report, it will
include all pertinent information concerning findings and recommendations,

Article 11
Work Qut of Class

The provisions of Article 18, Section 6 of the Master Agreement shall be supplemented and/or
medified as follows:

When an employee in the classifications of Highway Maintenance Worker Senior or Bridge Worker
is assigned to Work Out of Class as a supervisor, the employee shall be paid at a rate within the
higher range which is at least one (1) step higher than the employee's current salary and which
can be higher at the discretion of the Appointing Authority.

Article 12
Probati Period

The provisions of Article 12, Section 10C of the Master Agreement shall be supplemented and/or
modified as follows:
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The initial six (6) months probationary period of a new Mn/DOT employee may be extended for a
pericd not to exceed three (3) months, provided that the employee was given a written mid-
probationary review and provided that a written notice of the extension is given to the employee
and the union prior to the end of the fifth (5th) month of the probationary period.

1.

Article 12
Maintenance

Selection and Certification of Employees for Heavy Equipment Operator (Intermittent). When
the Appointing Authority determines that an additional employee(s) is to be trained for
certification as a Heavy Equipment Operator (Intermittent) within a particular truck station
outstate subarea, or area, such cpportunity shall be posted a minimum of seven (7) calendar
days in the truck station or area, where an additional employee(s) is to be certified. Only
employees earning less than the rate of pay for Heavy Equipment Operator (full-time)
assigned to the truck station, outstate subarea, or area where the additional employee(s) is to
be trained shall be eligible to bid. Employees interested in being considered for such training
shall indicate their interest in writing.

For each Heavy Equipment Operator (Intermittent} needed by the Appainting Autharity in a
truck station, the Appointing Authority shall consider for training the three (3) most senior
employees who have indicated their inferest in writing. For each Heavy Equipment Operator
(Intermittent} needed by the Appointing Authority in an outstate subarea. the Appointing
Authority shall consider for training the four (4) most senior employees who have indicated
their interest in writing. For each Heavy Equipment Operator (Intermittent) needed by the
Appeinting Authority to operate a piece of area equipment, the Appointing Authority shall
consider for training, the seven (7) maost senior employees within the area who have indicated
their interest in writing.

Such employees considered for training will be scheduled for a written test for the purpose of
determining their knowledge of the proper maintenance and the operation of the equipment.

The employee(s) with the highest score shall be offered the training. When there is a need for
more than one (1) employee to be selected for training from one (1) posting, the Appointing
Authority will select for training (from the three (3), four (4) or seven (7) most senior employees
who signed the posting), the employee with the highest score. To the remaining twa (2), three
{3} or six (6) senior employee names, the name of the next senior employee will be added.
Again, selection will be made of the employee with the highest score. When additional
certified operators are needed, over and above the number indicated by the posting, the entire
process shall be repeated.

An employee shall be certified as ‘a Heavy Equipment Cperator (intermittent) upen completion
date of the required schedule of hours for that designated piece of equipment and upon
certification by the Highway Maintenance Superintendent and the Highway Equipment
Supervisor within the block of hours in effect for the designated equipment. An employee may
also be certified as a Heavy Equipment Operator by the Highway Maintenance Superintendent
and the Highway Equipment Supervisor without completing the schedule of hours of training, if
the employee has demonstrated his/her ability to satisfactorily operate the equipment. After
certification, for good and sufficient reason, the Appointing Autherity may require re-
examination for continued certification. The Appointing Authority shall also have the right to
decertify an employee as a Heavy Equipment Operator (intermittent) for just cause.
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When the Appointing Authority determines that an additional employee is to be trained for
certification for operation of the Tandem Truck or the Four Wheel Drive Loader at a particular
truck station, employees shall be provided an opportunity to train for certification by
Classification Seniority from among those employees within the truck staticn, who desire such
opportunity to qualify and who can reasonably be expected to satlsfactonly meet the standards
for certification.

. Assignment to Heavy Equipment Operator (Intermittent). Where adequate staffing of the work
permits, employees will be assigned to Heavy Equipment Operator (Intermitient), within each
area and, where applicable, within each truck station based on Classification Seniority as
follows:

a. Area Equipment. For area equipment, any one of the following options may be used:

1) Assign the most senior certified operator from the area where the equipment is housed
and send him/her to operate the equipment;

2) Send the equipment and assign the most senior certified operator from the area where
the equipment will be operated;

3) Send the equipment and train for cerfification the most senior, interested employee
from the area where the equipment will be operated.

NOTE: For the Metro Division only, the employee will travel to the assigned area on
his/her own time and expense.

b. Subarea Equipment (outstate only). For subarea equipment, any one of the following
options may be used:

1) Assign the most senior certified operator from the subarea where the equipment is
housed and send him/her to operate the equipment;

2) Send the equipment and assign the most senior certified operator from the subarea
where the equipment will be operated;

3) Send the equipment and train for certification the most senior interested employee from
the subarea where the equipment will be operated.

¢. Truck Station Equipment. Truck station equipment is heavy equipment which is stationed,
housed or assigned to a truck station, and which normally operates within a truck station's
boundaries. The most senior certified operator among truck station operators where the
equipment Is stationed or housed shall be assigned to operate the equipment throughout
the truck station,

When the equipment moves into another truck station to perform work and returns on the
same day it shall be assigned to the most senior certified operator from where the
equipment is stationed. When truck station equipment is to be used in another truck
station and will not be retumed at the end of the scheduled work day to the truck station
where it is stationed, housed, or assigned, the truck station equipment will temporarily be
reassigned to the truck station where it is to be used. In this event, the most senior
certified operator from the truck station to which the equipment has been reassigned shalt
be assigned to operate the equipment. If there are no cerlified operators available in that
truck station, the most senior certified operator from an abutting truck station within the
district shall be assigned to operate the equipment,
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3. Fringe Pay for Intermittent Assignments. Intermitient Supervisor and/or Intermittent Heavy
Equipment Operators who maintain a minimum of twelve-hundred (1200} hours in a twelve
{12) consecutive month peried in such assignments shall be paid forly cents ($.40) per hour
premium in addition to their regular hourly rate when using vacation or sick leave or observing
non-worked holidays. The twelve (12) month minimum shall be recomputed quarterly and the
employee shall receive the forty cents ($.40) per hour premium provided heishe has
maintained the twelve-hundred (1200) hour minimum in the most recent twelve {12) month
period.

4. Heavy Equipment Seniority. Should any employees in the classification of Highway
Maintenance Worker or Highway Maintenance Worker, Senior transfer from one Seniority Unit
to ancther Seniority Unit in the same department, they shall continue to use their previous
heavy equipment certification dates for purposes of their new assignment.

5. Bridge Workers. Bridge Workers who demote to Highway Maintenance Worker/Senior shall
be required to qualify for Heavy Equipment Operation through the selection and certification
process prior to operating heavy equipment.

6. Intermittent Supervisor. Employees are represented by the Union when assigned to
Intermittent Supervisor status. The selection and assignment of such employees are not
subject to the provisions of Article 12 of the Agreement. Discipline of such employees is
subject to the provisions of Adticle 16 and 17 of the Agreement. Intermittent Supervisors shall
receive the intermittent differential pay on an hour for hour basis when they are assigned to
perform the work duties of an Intermittent Supervnsor Assignment shall be sub]ect to MTCE
Bulletin 84-1 and its revisions.

Article 14
Attend t Union Meeti

The provisions of the Master Agreement shalt be supplemented and/or modified as follows:

Employees may be permitied to adjust their hours of work to permit their attendance at regular
monthly meetings of the local union. Such adjustments shall be of reasonable duration, not to
exceed two (2) hours. .

Employees who desire to make these adjustments must requiré prior approval from their

immediate supervisor twenty one (21) calendar days in advance of the meeting date. Requests

shall include an indication of the length of release time requested. Approval of these requests will -
not be unreasonably withheld. Requests may be denied if approval would result in the payment of

overtime. The Employer reserves the right to rescind this approval in the event of emergency or

other unusual conditions, or to maintain adequate staffing during the time of the meeling.

Employees shall receive no compensation for time spent at union meetings, but may utilize

vacation leave or work extra hours, within the same work week, if work is available, to prevent a

loss of earnings.

In the event work is available and an employee elects to work extra hours to offset time spent at
union meetings, the Employer shall have ne liability for overtime hours of pay until the employee
has worked an amount of fime outside his/her regular shift which is equal to the amount of time
spent at a union meeting. .
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(b‘@ Minnesota Department of Transportation
{,’ j Transportation Bullding
i 395 John Ireland Bowievard
Saint Paul, Minnesota 55155-1899

June 24, 1993

Bob Hilliker

Business Representalive
AFSCME, Council No. 6
265 Lafayette Rd. S.

St. Paul, MN 55107

Subject: Winter Maintenance Schedules

Dear Bob:

At our recently concluded supplemental agreement negotiations we spent a considerable amount
of time discussing concerns over Mn/DOT's use of Winter Maintenance Schedules. We agreed
that most of the issues could be best addressed at the local leveis.

Further, we agreed that the local union and local Mn/DCT management would discuss Winter
Maintenance Schedule issues each year at the division, district or maintenance area level. Issues
not resolved through this local meet and confer process could be further addressed by a meeting
of the AFSCME, Council 6, Liaison, the Mn/DOT Labor Relations Manager and the Area
Maintenance Engineer. The Area Maintenance Engineer's decision will be final.

Sincerely,

Jim McKane
Mn/DOT Labor Relations Manager

An equal opportunily employer . 370



(b‘h Minnesota Department of Transportation
{, j Transpertation Building
ot 395 John Ireland Boulevard
Saint Paul, Minnesota 55155-1899

May 25, 1995

Bob Hilliker

Business Representative
AFSCME, Council No. 6
300 South Hardman Avenue
South St. Paui, MN 55075

Subject: Construction Assignments

Dear Bob:

Al our recent concluded supplemental agreement negotiations, we spent a great amount of time
discussing the Union's concarns over highway technicians and their ability to be selected for

construction assignments.

We agreed to encourage this issue to be brought up at the annual local meét and confer which
takes place prior to each construction season.

If issues are not resolved at the local level, the concerns could be further addressed by a meeting
of the AFSCME, Council 6, liaison, the Mn/DOT Labor Relations Manager and the Assistant
District Engineer or equivalent person. The Assistant District Engineer's decision will be final.

Sincerely,

Jim McKane
Labor Relations Manager

An equal opportunity employer 3N




(D Minnesota Department of Transportation
{, } Transportation Building
o 395 John Ireland Boulevard
Sainl Paul. Minnesola 55155-1899

May 25, 1995

Bob Hilliker

Business Representative
AFSCME, Council No. 6
300 South Hardman Avenue
South St. Paul, MN 55075

Subject: Alternative Discipline Process ‘

Dear Bob:

This letier will document our agreement to form a joint labor/management committee to explore
the possibility of developing an alternative disciplinary process. The committee would include one
representative for €ach bargaining unit. Meetings would be held at times mutually agreeable to
the parties. Time spent at the meetings and reasonable travel time would be without loss of pay.
An alternative disciplinary process would be enacted only if the parties agreed.

Sincerely,

Jim McKane
Labor Relations Manager

An equal opporiunity employer arnz



MINNESOTA VETERANS HOME - HASTINGS

Article 1
Hours of Work

Article 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

1. Work Period. Ful-time employees shall at the Administrator's discretion be:

2.

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consecutive days off; or,

b. Scheduled to work no more than seven (7) consecutive days and no fewer than three (3)
consecutive days with two {2) or more weekends (Saturday and Sunday) off out of every
eight (8) weekends (Salurday and Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduted to work no more than seven (7) conseculive days with two (2} weekends
{Saturday and Sunday) out of every four (4} weekends (Saturday and Sunday)} off.
Scheduled days off need not be consecutive,

Part-time employees shall be scheduled for a minimum of four (4) days off in a two (2)
week pay period. At least two (2) of the days off shall be consecutive and such part-time
employees shall not be scheduled for more than seven {7) consecutive days of work.

Fixed Night Shift (for all units except Units 2 and 7). Where conlinuous operations require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If
there are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and
hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Administrator shall determine the work area from which an employee is to be assigned to
the night shift. If it is necessary to make such a reassignment, the least senior capable and
qualified employee based on State Seniority within or among class(es) as determined by the
Administrator from such work area who is working other than fixed nights shall be scheduled to
work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6} months or
less of the employees normally assigned to the night shift; andfor,

b. Cover night shift staffing shortages caused by assignment fo other shifts of the employees
normally assigned to the night shift, and/or,

¢. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
d. Cover for days off of employees assigned to fixed nights;

e. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects;
andfor

f. Emergency situations.
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Te no IonQer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

A. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
wilh the keast Classification Seniority for the night shift position, his/her bid shall be
rejected; or, - .

B. Notwithstanding the provisions of Article 12, notify the personnel director after at least three
{3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position, and the employee on the fixed night shift to that employee's
position, provided the employee on the fixed night shift is capable and qualified for that
position. If there is more than one capable and qualified employee with less Classification
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
or is replaced by ancther employee; or,

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

3. Shifts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) s_hifts and/or two (2) shift changes during work periods between scheduled days off.

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is a scheduled shift rotation, a change in starting time of not more than two
{2) hours from the starting time of the scheduled rotated shift shall not be considered a change
in shift.

Article 2
Work Schedules

Articie 5, Section 3 of the Master Agreement shall be supplemented and/or modified as follows:

Full-ime employees in the LPN class shall be scheduled on a 6-2 rotation or an every other
weekend off rotation.

Employees may be temporarily scheduled other than for the established scheduling pattern for
purposes such as training, staff development, informational meetings, team meetings, and special
projects.

If it becomes necessary to permanently change the scheduling pattern in the interest of efficient
operations, to meet the needs of the public, the Department, or the Homes, to provide for more
beneficial resideni/client services, or to better use facilities or the working forces, no less than
thirty (30} calendar days notice shall be given to the Local Union, Upon request, the Local Union
and the Adminisirator shall meet and confer to discuss the new schedules prior to fourteen (14)
day posting period provided for in Article 5 of the Master Agreement.
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The Local Union and the Administrator may mutually agree to alter the terms of the Hours of Work
and Work Schedules sections.

Article 3
Overtime Distributi

Article 6, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:

Licensed Practical Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for the
purposes of overtime distribution.

Human Services Technician and Human Services Technician, Senior shall be considered one
class for the purposes of overtime distribution.

General Maintenance Workers 1, 2 and 3 shall be considered one class for the purpose of
overtime distribution.

Distribution of overiime work for the immediately subsequent shift shall be as follows:

Overtime work shall first be offered to employees then on duty in the same class within or among
classes as determined by the Administrator in the work area who are capable of performing the
work available, by State Seniority. Should the senior employee choose not to accept the overtime
assignment, the next most senior employee shall be offered the overtime.

If no employee in the same class or classes as determined by the Administrator in the work area
who are capable of performing the work accepts the overtime assighment, the overtime shall next
be offered campus-wide to all employees then on duty in the same class or classes as determined
by the Administrator who are capable of performing the work available, by State seniority.

If no employee then on duty in the same class or classes accepts the overtime assignment, the
overtime assignment shall next be offered to employees in the same class or classes as
determined by the Administrator who are capable of performing the work who are then off duty, by
State seniority, when feasible. ’

In the event all capable employees in the same class or classes as determined by the
Administrator decline the overtime work, the Administrator shall assign the overtime based upon
inverse order of State seniority, within or among ¢lass(es) as determined by the Administrator, to
employees capable of performing the work and assigned to the work area who are then on duty.
The assignment shall be rotated within each pay period beginning with the least senior capable
employee based on State seniority.

Those employees working as a "float” shall be considered to be in the work area to which they are
assigned to work at the time overtime is offered or assigned.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:
Qvertime work shall first be offered to employees within or among classes as determined by the
Administrator in the work area who are capable of performing the work by State seniority. Should

the senior employee choose not o accept the overtime assignment, the next most senior
employee shall be offered the overlime.
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if no capable employee in the same class or classes as determined by the Administrator in the
work area accepts the overtime assignment, the overtime shall next be offered campus-wide to all
employees in the same class or classes as determined by the Administrator who are capable of
performing the work by State seniority,

In the event all capable employees decline the overtime work, the Administrator shall assign the
overtime based upon inverse order of State seniority to a capable employee in the same class or
classes as determined by the Administrator and work area the assignment occurs. The
assignment shall be rotated within each pay period beginning with the least senior capable
employee based on State seniority.

Each supervisor shall maintain a current seniority roster for hisfher work area. Employees shall
notify their supervisor of their willingness to be called for overtime assignments, on a form
provided. Employees who have indicated a willingness to be called for overtime and have refused
three (3) offers of overtime within a six {8) month period shall no ienger be called.

The Administrator shall not be required to cut in on work in progress in order to comply with the
requirements of this section. !n emergencies, notwithstanding the terms of this section, the
Administrator may assign someone to temporarily meet the emergency reguirements regardless of
the overtime distribution.

In the Housekeeping Department only, cvertime shall be distributed in accordance with Article 6,
Qvertime, Section 4, of the Master Agreemant.

Anticle 4
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employees may be permitted to adjust their hours of work to permit their attendance at regular
monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not to
exceed two (2) hours.

Employees who desire to make these adjustments must request prior approval from their
supervisor or other Administrator designee five (5) calendar days in advance of the meeting date,
or less with supetvisory approval. Requests shall include an indication of the length of release
time requested. Approval of these requests will not be unreasonably withheld. The Administrator
reserves the right to rescind this approval in the event of emergency or other unusual conditions,
or to maintain adequate staffing during the time of the meeting. Employees shall receive no
compensation for time spent at union meetings, but may utilize vacation leave or work extra hours,
within five (5) working days after the meeting, if work is available, to prevent a loss of eamnings.

In the event work is available and an employee requests to work extra hours to offset time spent at '
union meetings, the Administrator shall not approve the request if it would result in the payment of
overtime unless overtime is assigned as outlined in this supplement.

Article 5
Holidays

Assignment of a Holiday. Article 7, Section 8A. of the Master Agreement shall be amended as
follows:
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In the Housekeeping Department only, the most senior employee shall specify interest in working
or not working on the next upcoming holiday. When the holiday after that approaches, the second
most senior employee shall specify interest in working or not working on that holiday, and so forth,
proceeding from most senior to least senior. When the least senior employee has been able to
exercise his/her right to decide on work on a holiday, the right to decide shall then belong to the
most senior employee and again, the right to decide shall move from most senior to least senior.

Article 6
Conflicts Of Interest

The following practices are to be followed in situations involving the employment or potential
employment of members of the same family unit:

1. Employees who have responsibility for hiring wil disqualify themselves for any situations
involving the hiring of another family member.

2. Managers and supervisors will work to address situations where family members are working
in a direct superior/subordinate relationship.

3. The supervision of one family member by another is to be avoided whenever possible.. Where
family situations exist, no supervisor or leadworker shall grant any special consideration,
treatment, or advantage to another family member beyond that which is available to every
other employee. '

4. Family members shall mean: spouse, children, siblings (including sisters/brothers-in-law),
parents, and parents of spouss. ’

5. Performance appraisals are to be done by an unrelated third party.

MINNESOTA VETERANS HOME - LUVERNE

Article 1
Scheduling

Article 5, Hours of Work of the Master Agreement shall be supplemented andfor modified as

- follows:

1. Additional Hours. Part-time employees may be offered additional hours on a day not
scheduled.

The Administrator shall notify the affected employees as soon as the need for such schedule
changes becomes known. An effort will be made to distribute available work hours subject to
this change on an equal basis. In all cases, any change in scheduling shall be for additional
work hours not previously scheduled and not to exceed eight (8} hours per shift at straight time
pay, and must be due to unanticipated, unknown or unforeseen reasons. Any schedule
changes made which meet this criteria shall not be subjected to penalty pay.

2. Work Period, All employees shall be scheduled to work no more than seven (7) consecutive
days. Any employee scheduled more than seven (7) consecutive days shall receive
compensation for hours worked beyond seven (7) consecutive days at the rate of time and
one-half. However, when the seven (7) consecutive days are exceeded due to the employee
trading shifts or agreeing to additional hours, the employse shall not receive penalty pay.
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3. Fixed Night Shift (for all units except Units 2 and 7). Where continuous operations require a

night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If there
are no eligible bidders for fixed night shift vacancies, the Administrator may recruit and hire
applicants for the vacancy or assign the capable and qualified employee not on fixed nights
with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift shall have their weekends defined as
Friday and Saturday.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Administrator shall determine the work area from which an employee is to be assigned to
the night shift. If it is necessary to make such a reassignment; the least senior capable and
qualified employee based on State Seniority within or among class(es) as determined by the
Administrator from such work area who is working other than fixed nights shall be scheduled to
work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; and/or,
d. Cover for days off of employees assigned to fixed nights.
e. Emergency situations.

To nec longer be permanently assigned to the fixed night shift, an employee assigned to the
fixed night shift must do one of the following:

a. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable qualified employee with the
least Classification Seniority for the night shift position, his/her bid shall be rejected; or,

b. Notwithstanding the provisions of Article 12, notify the personnel director after at least three
(3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift, that employee shall be assigned
to the fixed night position and the employee on the fixed night shift to that employee’s
position, provided the employee on the fixed night shift is capable and qualified for that
position. If there is more than one capable and qualified employee with less Classification
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
or is replaced by another employee; or,

¢. Notwithstanding the provisicns of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.
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Article 2
Conflicts Of Interest
The following practices are {o be followed in situations involving the employment or potential

employment of members of the same family.

1. Employees who have responsibility for hiring will disqualify themselves for any situafions
invelving the hiring of another family member.

2. Managers and supervisors will work to address situations where family members are working
in a direct superior/subordinate relationship.

3. The supervision of one family member by ancther is to be avoided whenever possible. Where
family situations exist, no supervisor or leadworker shall grant any special consideration,
treatment or advantage to ancther family member beyond that which is available to every other
employee.

4. Family members shall mean: spouse, children {biological or adoptedffoster), siblings (including
sisters/brothers-in-law), parents, and parents of spouse.

5. Performance appraisals are to be done by an unrelated third party.
Article 3
Overtime
Article 6, Section 3 Scheduled Overtime of the Master Agreement shall be modified as follows:

Any employee required to attend mandatory training or meetings will be compensated at the
employee’s regular rate of pay for a minimum of the two (2} hours. Any hours worked above 80
within the payroll period shall be compensated at time and one half.

Article 4
Holidays

Article 7, Section 8A Scheduling of the Master Agreement shall be madified as follows: For the
purpose of this article only, the Thanksgiving holiday includes the Day after Thanksgiving holiday.

The Administrator shall make every effort to schedule Unit 4 employees within each class, within

each shift, to have the Christmas holiday off on alternate years. In oppoamg years, employees will -
have the Thanksgiving and New Years holidays off.

The Administrator shall make every effort to schedule Unit 3 employees within each class, within
each shift to have alternate holidays off each year.

To provide for this holiday rotation plan, employees may not request vacation leave that would
include the holiday(s) they are scheduled to work, excepl that requests for such holidays may be
aranged through mutually agreed exchanges by the employees.

Ardicle 5
Yacation Leave

Article 8, Section 3 Vacation Period of the Master Agreement shall be modified as follows:
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Employees shall be granted at leasi one weekend, of their regularly scheduled weekends, off as
vacation each calendar year.

MINNESOTA VETERANS HOME - MINNEAPOLIS

Article 1
Hoyrs of Work

Article 5, Section 3 of the Master Agreement shall be supplemented andfor modified as follows:

1.

Work Period. Full-time employees shall at the Appointing Authority's discretion be:

a. Scheduled to work no more than six (6) consecutive days and no fewer than three (3)
consecutive days and shall have consegutive days off; or,

b. Scheduled to work no more than seven (7} consecutive days and no fewer than three (3)
consecutive days with two {2) or more weekends (Saturday and Sunday) off out of every
gight (B) weekends (Saturday and Sunday). Scheduled days off shall be consecutive; or,

¢. Scheduled to work no more than seven {7) consecutive days with two (2) weekends
(Saturday and Sunday) out of every four (4) weekends (Saturday and Sunday) off.
Scheduled days off need not be consecutive.

Part-time employees shall be scheduled for a minimurn of four (4) days off in a two (2) week
pay period. At least two (2) of the days off shall be consecutive and such part-time employees
shall not be scheduled for more than seven (7) consecutive days of work.

Eixed Night Shift (for all units except Units 2 and 7). Where continuous operaticns require
a night shift, such shift shall be fixed and vacancies in such fixed shifts shall be posted. If
there are no eligible bidders for fixed night shift vacancies, the Appoainting Authority may recruit
and hire applicants for the vacancy or assign the capable and qualified employee not on fixed
nights with the least Classification Senicrity to the vacancy.

Employees permanently assigned to a fixed night shift may be scheduled to work other shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shift.
The Appointing Authority shall determine the work area from which an employee is to be
assigned to the night shift. If it is necessary to make such a reassignment, the least senior
capable and qualified employee based on State Seniority within or among class{es) as
determined by the Appointing Autherity from such work area who is working other than fixed
nights shall be scheduled to work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six {6) months or
less of the employees normally assigned to the night shift; and/or, -

b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; and/or,

c. Cover night shift vacancies during the posting, bidding, and hiring procedures; aﬁdlor,

d. Cover for days off of employees assigned to fixed nights;
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e. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects;
and/or

f, Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the foliowing:

A. Successfully bid on a vacancy in ancther shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, his/her bid shall be
rejected; or,

B. Notwithstanding the provisions of Artigle 12, notify the personnel director after at least three
(3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position, and the employee on the fixed night shift to that employee’s
position, provided the employee on the fixed night shift is capable and qualified for that
position. if there is more than one capable and qualified employee with less Classification
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Senierity shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shafl remain open until the employee withdraws it,
or is replaced by ancther employee:; or,

C. Notwithstanding the provisions of Article 12, an employes working other than the fixed night
shift agrees to exchange with the empioyee assigned to the fixed night shift. Such
exchange requires that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

. Shifts Between Days Off. No employee shall be scheduled for a combination of more than
two (2) shifts and/or two (2) shift changes during work periods between scheduled days off,

For this subsection only, a scheduled shift with a starting time within two (2) hours of the
starting time of the first scheduled shift after scheduled days off shall be considered the same
shift. When there is-a scheduled shift rotation, a change in starting time of not more than two
(2) hours from the stasting time of the scheduled rotated shift shall not be considered a change
in shift.

Full-time Unit 4 employees shall be scheduled on an every other weekend qff rotation.

Full-time housekeeping employees shall be scheduled to have two {2) out of three (3)
weekends off.

For full-time employees other than Unit 4 employees, the scheduling pattern/practice in effect
as of the effective date of the Master Agreement shall continue,

Employees may be temporarily scheduled other than for the established scheduling pattern for

purposes such as training, staff development, informational meetings, team meetings, and
special projects,
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If it becomes necessary to permanently change the scheduling pattern in the interest of
efficient operations, to meet the needs of the public, the Department, or the Homes, to provide
for more beneficial resident/client services, or to better use facilities or the working forces, no
less than thirty (30) calendar days notice shall be given to the Local Union. Upon request, the
Local Union and the Appointing Authority shall meet and confer to discuss the new schedules
prior to fourteen (14) day posting period provided for in Article 5, Section 1C of the Master
Agreement.

The Local Union and the Appointing Authority may mutually agree to alter the terms of the
Hours of Work and Work Schedules sections.

Article 2
Overtime Distribuii

Article 6, Section 4 of the Master Agreement shall be supplemented and/or medified as follows:
This provision shall only cover Unit 2 and 4 employees only.
The offer and distribution of overtime shall be based on state seniority.

Licensed Practical Nurse 1 and Licensed Practical Nurse 2 shall be considered one class for
the purposes of overtime distribution.

Human Services Technician, Human Services Technician, Senior and Veterans Home
Program Assistant shall be considered one class for the purposes of overtime distribution.

Unit 4 employees shall indicate their desire of working overtime by signing up on overtime
sheets provided by the Appointing Authority. The sheet will indicate date and shift. The offer
and distribution of overtime shall be based on unit and state seniority.

Distribution of overtime work for the immediately subsequent shift shall be as follows:

QOvertime work shall first be offered to employees then on duty in the same class within or among
classes as determined by the Appointing Authority in the work area who are capable of performing
the work available, by State Seniority. Should the senior employee choose not to accept the
overtime assignment, the next most senior employee shall be offered the overtime.

If no employee in the same class or classes as determined by the Appointing Authority in the work
area who are capable of performing the work accepts the overtime assignment, the overtime shall
next be offered campus-wide to all employees then on duty in the same class or classes as
determined by the Appointing Authority who are capable of performing the work available, by State
seniority. :

If no employee then on duty in the same class or classes accepts the overtime assignment, the
overtime assignment shall next be offered to employees in the same class or classes as
determined by the Appointing Authority who are capable of performing the work who are then off
duty by State seniority, when feasible or in the case of Unit 4 employees who have indicated a
desire in writing to work overtime.

In the event ali capable employees in the same class or classes as determined by the Appointing

Authority decline the overtime work, the Appointing Authority shall assign the overtime based upon
inverse order of State seniority, within or among class(es} as determined by the Appointing
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Authority, to employees capable of performing the work and assigned to the work area who are
then on duty. The assignment shall be rotated within each pay period begirning with the least
senior capable employee based on State seniority.

Those employees working as a "float” shall be considered to be in the work area to which they are
assigned to work at the time overtime is offered or assigned.

Distribution of overtime work for other than the immediately subsequent shift shall be as follows:

Overtime work shall first be offered to employees within or among classes as determined by the
Apnpointing Authority in the work area who are capable of performing the work by State seniority, or
in the case of Unit 4 employees who have indicated a desire in writing to work overtime. Should
the senior employee choose not to accept the overtime assignment, the next most senior
employee shall be offered the overtime, or in the case of Unit 4 employees who have indicated a
desire in writing to work overtime.

If no capable employee in the same class or classes as determined by the Appointing Authority in
the work area accepts the overtime assignment, the overtime shall next be offered campus-wide to
all employees in the same class or classes as determined by the Appoeinting Authority who are
capable of performing the work by State seniority, or in the case of Unit 4 employees who have
indicated a desire in writing to work overtime.

In the event all capable employees decline the avertime work, the Appointing Authority shall assign
the overtime based upon inverse order of State seniority to a capable employee in the same class
or classes as determined by the Appointing Authority and work area the assignment occurs. The
assignment shall be rotated within each pay period beginning with the least senior capable
employee based on State seniority.

Each supervisor shall maintain a current seniority roster for histher work area. Employees shall
notify their supervisor of their willingness to be called for overlime assignments, on a form
provided. Employees wha have indicated a willingness to be called for overtime and have refused
three (3) offers of overtime within a six (8) month period shall no longer be called, or in the case of
Unit 4, any empioyees on the list who is offered and turned it down two (2) times shall be removed
from the list for its duration. The duration of the list shall be two (2) pay periods.

The Appointing Authority shall not be required to cut in on work in progress in order to comply with
the requirements of this section. In emergencies, notwithstanding the terms of this section, the
Appointing Authority may assign someone to temporarily meet the emergency requirements
regardless of the overtime distribution.

Employees who are unavailable for mandatory overtime because of restrictions and/or doctor's-
statements shall not be eligible for voluntary overtime.

Article 3
ion Meetings
The provisions of the Master Agreement shall be supplemented and/or modified as folfows:
Employees may be permitted to adjust their hours of work to permit their attendance at regular

monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not to
exceed two (2) hours.
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Employees who desire to make these adjustments must request prior approval from their
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting
date. Requests shall include an indication of the length of release time requested. Approval of
these requests will not be unreasonably withheld. The Appainting Authority reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting.

Employees shall recsive no compensation for time spent at union meetings, but may utilize
vacation leave or work extra hours, within five (5) working days after the meeting, if work is
available, to prevent a loss of earnings.

Article 4
Unit Adjustment

When a unit adjustment is necessary for coverage, the employer shall first use floats and
volunteers. All involuntary adjustment shall be rotated each pay period beginning with the least
senior capable employee based on classification seniority.

In the event work is available and an employee requests to work &xtra hours to offset time spent at
union mestings, the Appeinting Authority shall not approve the request if it would result in the
payment of overlime unless overtima is assigned as outlined in this supplement.

Article §
Vacation

Requests for vacation may be submitted within six (6} months in advance of the requested period
provided that all of the requested time is within the six (6) month period.

Aricle 6
" ies, Filli { Positi
Aricle 12, Section 4B, Reassignment Betwean Work Areas or Shifts (No Vacancies) shall be
supplemented and/or modified as follows:

When a vacancy occurs in a work area from which an employee was involuntarily reassigned, that
employee shall be given the opportunity to return to that work area before posting and bidding.
This return shall apply only to the same class, shift, and employment condition the employee was
reassigned from. This return right shall be based on class seniority. Junior/Senior classes shall
be considered the same class. This right shall only apply for two (2) years from the time of
involuntary reassignment.

Article 7
Meet and Confer

Scheduling/Unit Adjustments. Within sixty (60) days of the execution of this agreement, the
parties agree to meet and confer regarding scheduling/unit adjustments.

MINNESOTA VETERANS HOME - SILVER BAY

Article 1
Scheduling

Article 5, Section 1 of the Master Agreement shall be supplemented and/or modified as follows:
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1.

Part-time Employees Short Notice Schedule Changes.

For the part-time Nursing, Dietary and Recreation employees, the Administrator shall adhere to
the posting requirements in Article 5, Section 1-C of the Master Agreement.

Except as modified for only the reasons below, the work schedule for part-time Nursing,
Distary and Recreation employees may be:

1. Altered up to three {3) hours in advance of the regular posted starting time for such
employees, or

2. If on a day not scheduled employees may be offered additional hours.

To invoke this modified scheduling the Administrator shall notify the affected employees as
soon as the need for such schedule change becomes known. In all cases, any change in
scheduling shall be for additional work hours not previously regularly scheduled and must be
due to unanticipated, unknown or unforeseen reasons.

Available work hours subject to this change in scheduling shall be distributed on the basis of
class seniority. Any schedule changes made which meet this criteria shall not be subject to

penalty pay.
The provisions of this Article shall expire on 6/30/97.
Part-time Employees Work Hours.

The Administrator agrees to meet and confer to establish a process to address the distribution
of part-time employee work hours based upon a seniority system.

Fixed Night Shift (Unit 4).

For the purposes of permanent reassignment under this section, reference to capable and
qualified may include consideration of insurance eligibility status. Final reassignment decisions
are not grievable for the least senior employee who is reassigned under this section. -

Where continuous operations require a night shift, such shift shall be fixed and vacancies in

* such fixed shifts shall be posted. If there are no eligible bidders for fixed night shift vacancies,

the Administrator may recruit and hire applicants for the vacancy or assign the capable and
qualified employee not on fixed nights with the least Classification Seniority to the vacancy.

Employees permanently assigned to a fixed night shift may be schéduled to work other shifts
for the purposes of training, staff development, informational meetings, projects or jury duty.
Employees working other than fixed night shifts may be rescheduled to work the night shift.

- The Administrator shall determine the work area from which an employee is to be assigned to

the night shift. If it is necessary to make such a reassignment, the ieast senior capable and
qualified employee based on State Seniority within or among class{es) as determined by the
Administrator from such work area who is working other than fixed nights shall be scheduled to
work the night shift to:

a. Cover night shift staffing shortages caused by leaves (paid or unpaid) of six (6) months or
less of the employees normally assigned to the night shift; and/or,
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b. Cover night shift staffing shortages caused by assignment to other shifts of the employees
normally assigned to the night shift; andfor,

c. Cover night shift vacancies during the posting, bidding, and hiring precedures; and/or, |
d. Cover for days off of employees assigned to fixed nights;

e. Except for Unit 4 employees, temporarily reassign more staff to the night shift for projects;
and/or

f. Emergency situations.

To no longer be permanently assigned to the fixed night shift an employee assigned to the
fixed night shift must do one of the following:

A. Successfully bid on a vacancy in another shift. However, if the employee on the fixed night
shift bids on a vacancy in other shifts and he/she is the capable and qualified employee
with the least Classification Seniority for the night shift position, his/her bid shall be
rejected; or,

B. Notwithstanding the provisions of Article 12, notify the personnel director after at least three
{3) months assignment to the fixed night shift that he/she requests to be removed from the
fixed night shift. If another employee not on the fixed night shift with less Classification
Seniority is capable and qualified for the fixed night shift that employee shall be assigned to
the fixed night position, and the employee on the fixed night shift to that employee's
position, provided the employee on the fixed night shift is capable and qualified for that
position. If there is more than cne capable and qualified employee with less Classification
Seniority than the employee requesting to be removed from the fixed night shift, the
capable and qualified employee with the least Classification Seniority shall be assigned to
the fixed night position, provided the employee on the fixed night shift is capable and
qualified for that position. The request shall remain open until the employee withdraws it,
of is replaced by another employes; or,

C. Notwithstanding the provisions of Article 12, an employee working other than the fixed night
shift agrees to exchange with the employee assigned to the fixed night shift. Such
exchange requirgs that both employees are in the same classification and option and each
employee is capable and qualified for the position to which he/she is moving.

D. The provisions of this section shall expire on 6/30/97.
. Existing Schedules.

Other current scheduling patterns/practices shall remain in effect. If due to a change in the
operation of a unitprogram, it becomes necessary to permanently change the scheduling
pattern of employges in the interest of efficient operations, to meet the needs of the public or
the Department, to provide more beneficial resident/client services, or to better use facilities or
the working forces, no less than thirty (30} calendar days notice shall be given to the Local
Union. At the request of the Local Union, the Administrator shall meet and confer to develop a
reasonable scheduling pattern prior to the fourtean (14) day posting period provided far in
Article 5, Section 1(C), of the Master Agreament, '

The Administrator and the Local Union may mutually agree to alter the terms of this Section
"Scheduling”.
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Artigle 2
Overtime Distributi

Article 8, Section 4 of the Master Agreement shall be supplemented and/or modified as follows:
The offer and distribution of overtime shall be based on class seniority.

Employees in a Junior/Senior Classification Plan shall be considered equal for any overtime
distribution, providing they are capable and qualified for such work.

No employee shall be assigned an extended overtime shift more than two (2) times in a pay
period. Employees may voluntarily agree to exceed this limit.

Any employee required on their days off to attend “mandatory training” or meetings shall be
allowed to leave work immediately after completion of such training or meeting, unless work is
available, and be compensated a minimum of two (2) hours at the appropriate overtime rate.

Article 3
Attendance At Union Meetings

The provisions of the Master Agreement shall be supplemented and/or madified as follows:

Employees may be permitted to adjust their hours of work to permit their attendance at any local
union meeting officially set. Such adjustments shall be of reasonable duration not to exceed two
(2) hours.

Employees who desire to make these adjustments must request prior approval from their
supervisor or other Administrator designee five (5) calendar days in advance of the mesting date.
If adjustment includes release time in the middle of the shift, the request shall include an indication
of the length of the release time. Approval of these requests will not be unreasonably withheld.
The Administrator reserves the right to rescind this approval in the event of emergency or other
unusual condifions, or to maintain adequate staffing duiing the time of the meeting. Employees
shall receive no compensation for time spent at union meetings, but may utilize vacation leave or
other appropriate leave to compensate for attendance up to two (2) hours.

Article 4
Conflicts Of Interest
At the Administrator's request, the local union will meet and confer in an effort to reach an

agreement with the Administrator and supervisors to minimize any current or future situations in
which family members are working within a supervisery/leadworker relationship.

BOARD OF VOCATIONAL TECHNICAL EDUCATION

Article 1
Attendance at Union Meetings

The provisions of the Master Agreament shall be supplemented and/or modified as follows:
Employees may be permitted to adjust their hours of work to permit their attendance at regular

monthly meetings of the Local Union. Such adjustments shall be of reasonable duration, not to
exceed one (1) hour.
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Employees who desire to make these adjustments must request prior approval from their
supervisor or other Appointing Authority designee five (5) calendar days in advance of the meeting
date. Requests shall include an indication of the length of release time requested. Approval of
thesé requests will not be unreasonably withheld. The Appointing Authority reserves the right to
rescind this approval in the event of emergency or other unusual conditions, or to maintain
adequate staffing during the time of the meeting. Employees shall receive no compensation for
time spent at Union meetings, but may utilize vacation leave or work extra hours, within five (5)
working days, if work is available, to prevent a loss of earnings.

In the event work is available and an employes elects to work extra hours to offset time spent at
Union meetings, the Appeinting Autherity shall have no fiability for overtime hours of pay until the
employee has worked an amount of time outside his/her regular shift which is equal to the amount
of time spent at a Union meeting.

MINNESOTA ZOOLOGICAL GARDEN

Adticle 1
Work Uniforms

Employees required to wear uniforms as a condition of employment shall be fum|shed with the
necessary uniforms by the Appointing Authority,

Article 2

hin

Employees required to wear protective clothing or safety devices as a condition of employment
shall have such clothing fumnished by the Appointing Authority.

0 i rkers’

Prior to returning a bargaining unit employee to work who is not in working status because of a
workers' compensation disability, the Appointing Authority shall nofify the Logal Union of the work
assignment and any other conditions affecting the employee s work. Upon request, the Appointing
Authority agrees to meet with the Local Union.

Article 4
Vacancies

Article 12, Sections 1-7, shall be modified and/or supplemented as follows:

Where the Appointing Authority has determined to fili two {2) or more Zookeeper vacancies at the
same point in time, it may initiate one (1) posting at a single prescheduled meeting, identifying the
work areas of the positions, their shifts, general duties, and the normal hours of work. A general
meeting shall be held on the announced date and the Appeinting Authority shall indicate its
selections after giving employees a chance to bid on all Zookeeper vacancies. Selection of
employees to fill a posted vacancy shall be made from among eligible bidders in order of
Classification Seniority, provided the senior employee's ability and capacity to perform the job are
relatively equal to that of other bidders. The Local Union and individual employees will be given'at
least seven (7} calsndar days written notice of the general meeting. Bids on the initial posted
vacancies shall be binding at the time of the general meeting. A two day grace period, excluding
weekends and holidays, shall be in effect following the general meeting to allow for withdrawal of
any other bid before it becomes binding.
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Article §
Attendance at Union Meetings

The provisions of the Master Agreement shall be supplemented and/or modified as follows:

Employeas who are scheduled to work at the same time as a regular monthly Local Union meeting
may, with the approval of their immediate MMA supervisor, adjust their hours of work, not to
exceed two (2) hours, to allow their attendance at the meeting. The Local Union shall provide sixty
(60) days advance notice to the Appointing Authority if there is a change in the Local Union
meeting time and/or day.

Employees who desire to make such an adjustment must request and be granted approval from
their immediate MMA supervisor twenty-one {21} calendar days in advance of the meeting date.
Requests shall shaw the date and time of releasa requested. Approval of these requests shall not
be unreasonably withheld. The Appointing Authority reserves the right to rescind this approvai.
Employees shall receive no compensation for time spent at the Local Union meeting but may
utilize vacation leave to prevent a 10ss of earnings,

In the event work is available, an employee may request to work extra time during that payrolf
period to offset time spent at the Local Union meeting, provided their immediate MMA supervisor
approves the request.

The Appointing Authority shall have no liability for overtime hours of pay for any extra time worked
to offset the Union meeting.

Aflicle 6
Safety

Issues of animal communicable diseases and proper work place procedure to handle contagious
animals shall be referred to the Local Safety Committee.

Article 7
Gift Store Hours of Work

The Appointing Authority shall establish two standard schedules, (summer/winter) for all part-time
unlimited Gift Shop clerks.

For all employees required fo take a half-hour duty-free meal period, every reasonable effort will
be made to schedule the duty-free meal period at the mid-point of the employee’s work day.

However, upon mutual agreement between the employee and the supervisor, the duty-free meal

period may take place at any point during the employee's work day.

Full-time or part-time Gift Store Clerks who are scheduled o work an eight (8) hour day shall not
forfeit any rest period when they take approved paid leave of one (1) hour or less at the beginning
or end of a shift or in combination with their unpald lunch period.

: - ] . Heavy Equipment
Operatur (Intermlttent) assngnments shall be made from among certn" ed available employees
capable of performing the work.
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. . , . An
employee shall be cemﬂed asa Heavy Equipment Operator (Intermment) upon completlon of the
minimum number of hours required for that designated piece of equipment and upon certification”
by the Appointing Authority that the employee has- demonstrated his/her ability to satisfactorily
cperate and maintain the equipment. .

For Unit 8 employees, when additional shifts of work become available during the posting period,
part-time unlimited and part-time seasonal employees shall be offered such additional shifts before
offering such shifts of work to intermittent employees or student workers. Such offerings may be
accepted only if it does not result in the employee working more than forty (40) hours in that work
week. Such additional shifts shall be paid at straight-time rates of pay. Such employees may not
be mandatorily assigned such extra shifts except at the rate of time and one-half. All mandatory
assignments shall be done in accordance with the overtime provisions of the Master Agreement.
An extra shift roster shall be maintained in order to equally distribute the offering of such extra
shifts among eligible part-time employees.

This provision shall be in effect for one (1) year and is renewable thergafter upon mutual
agreement of the parties.

Article 10
Use Of Auxiliary Workers

The parties agree to meet and confer in the first quarter of each calendar year to review the use of
Student Workers, interns, or other auxiliary workers.

APPENDIX L - PROHIBITION OF SEXUAL HARASSMENT

It is agreed by the Employer and the Union that all employees have a right to a workplace free of
verbal andfor physical sexual harassment. "Sexual harassment' includes unwelcome sexual
advances, requests for sexual favors, sexually motivated physical contact or communication of a
sexual nature when:

1) Submission to that conduct or communication is made a term or condition, either explicitly
or implicitly, of obtaining employment;

2) Submission to or rejection of that-conduct or communication by an individual is used as a
factor in decisions affecting that individual's employment; or

3) "That conduct or communication has the purpose or effect of substantiafly interfering with an
individual's employment or creating an intimidating, hostile, or offensive employment
environment.

The Employer agrees that all agency complaint procedures for sexual harassment shall be opened
to Union participation at the request of the complaining employee and that each Appointing
Authority/designee shall inform a complaining party of this right. Further, the Employer and Union
agree that agency complaint procedures covering sexual harassment are modified to include these
additional requirements:
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1. When a complaint of sexual harassment is initiated, a notice of a complaint in progress wili
be sent by the Appeinting Authority/designee to the Union. If in filing a complaint an
employee states that she/he is unable to function in the worksite from which the complaint
arose, the Appointing Authority/designee shall conduct a preliminary investigation within
two (2) working days. If this preliminary investigation establishes that a reasonable basis
for the empioyee's concern about continuing in the work situation exists, the Appointing
Authority/designee shall take intervening action to defuse the situation which may include
temperarily reassigning either party until such time as the complaint is fully investigated,
there is a finding, and corrective action, if required, is implemented.

2. Within thirty (30) calendar days, the Appointing Authority/designee shall conduct a full
investigation and prepare a report along with designated actions to be taken to remedy the
complaint. if the complaining employee has requested the Union's involvement in the
complaint, the Union's representative as well as the complainant shall be provided a written
summary of the findings and resolution. The Union and Employer agree that all hearings
and records shall be private and that reprisal against an aggrieved employee or a witness
is prohibited.

3. If the Appointing Authority fails to respend eor fails to resclve the matter to the satisfaction of
the appealing party, then the complaint may be referred to the Equal Opportunity Division
of the Department of Employee Relations for review within twenty-one (21) calendar days
of the response or lack of response by the Appointing Autherity. The Equal Opportunity
Division shall confer within ten {10} working days with the Appointing Authority/designee
involved in an attempt to resolve the complaint.

Any complaint which is not resclved by this procedure is not subject to the provisions of Article 17
of the Master Agreement between the Union and the Employer. Such unresolved complaints, if
pursued, must be filed with the Minnesota Department of Human Rights within one (1) year of the
occurrence of the alleged harassment.

APPENDIX M - APPOINTING AUTHORITY/DESIGNEE'S
DUTY TO FURNISH INFORMATION TO EXCLUSIVE
REPRESENTATIVES REGARDING CONTRACT GRIEVANCES

L

Purpose

To provide guidelines for State agencies regarding release of information requested by
exclusive representatives as part of the grievance process so that Appointing
Authorities/designees can determine what information to release and when to release it.

. Policy

Under the Public Employment Labor Relations Act (PELRA), exclusive representatives have
rights to information which is relevant to enforcement of the collective bargaining agreement
and is necessary for them to make informed decisions about processing grievances.
Consequently, subject to these guidelines, Appointing Authorities/designees must furnish to the
exclusive representatives requested information that is necessary for the exclusive
representatives to fulfill their duty of representation. Disclosure of such information must be
consistent with the Minnesota Government Data Practices Act, the Minnesota Vulnerable
Adults Act and any other applicable state or federal statute.
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A. An Appointing Authority/designee has no duty to supply exclusive representatives with
information absent a request from the exclusive representative.

B. Non-public information that is requested must be relevant to the exclusive representative's
role in representing employees in the bargaining unit. Information is relevant i it appears
to be "reasonably necessary” for the exclusive representative to perform its duty to
investigate and process grievances or to fulfill its collective bargaining objectives. Unless
the disclosure of data is prohibited by statute (e.g., Vulnerable Adults Act, Data Practices
Act) or plainly appears irrelevant, the information must be disclosed to the exclusive
representative, if so requested. If the Appointing Authority/designee withholds information
on the basis of a provision of the Data Practices Act, the Appointing Authority/designee is
required to explain, orally and in writing, the statutory basis for the refusal to provide such
information.

It should be noted that exclusive representatives have the same right to obtain “public” data
as any other party. This right exists even if the data requested appears irrelevant to a
grievance at hand or some other business of the exclusive representative.

C. Information must be released to the exclusive representative in a useful and timely fashion.
This does not mean that the Appointing Authority/designee must necessarily provide the
information in the form requested by the exclusive representative. However, under the
Data Praclices Act, the Appointing Authority/designee is required, upon request, to explain
the meaning of the data that is being provided.

D. if the Appointing Authority/designee believes that collecting or compiling requested
information is -unduly burdensome, or that the exclusive representative's request for
information is too broad or vague, the Appointing Authority/designee must raise this
problem with the exclusive representative promptly. In this situation, the Appointing
Authority/designee must attempt to work out acceptable arrangements with the exclusive
representative so that the release of the information can accommodate the needs of both
parties. In short, an Appointing Authority/designee cannot refuse to release information
simply due to administrative hardships or solely because the request is not specific
encugh.

Unless there are specific contract provisions to the contrary, the Appointing Authority can
require that the exclusive representative pay the actual costs of gathering the information
and making and compiling the copies.

IV. information That May Be Protected

Certain information under the Data Practices Act is considered "private" information. This
means that only the individual upon whom the information is based has access to the data,
unless the individual consents to the release of the data. Therefore, if an exclusive
representative requests “private” data on an individual, such information cannot be released
until the exclusive representative presents to the Appointing Authority/designee a proper and
appropriate  consent form from the involved individual permitting the Appointing
Authority/designee to release the information to the exclusive representative. If such a consent
is obtained and the information is relevant, the data must be released to the exclusive
‘Tepresentative.

392



vl

Also, under the Vulnerable Adults Act, certain types of information, such as data on residents,
clients, patients, and names of individuals reporting resident abuse to the DHS licensing
agency under that specific section of the statute, are "private” and may not be released to the
exclusive representative unless the exclusive representative presents the Appointing
Authority/designee an informed consent from the involved individual or guardian.

If the exclusive representative requests information that is "confidential" under the Data
Practices Act, the request must be denied. For example, during the period when the
Appointing Authority/designee is in the process of conducting an investigation regarding
employee misconduct, witness statements, interview notes, and formal investigatory reports
are considered "civil investigative data." Such data is classified as "confidential" under the
Data Practices Act. Therefore, the Appointing Authority/designee may not release any of this
kind of data to the exclusive representative. However, once the investigation has been
completed and disciplinary action has been taken, witness statements, interview notes, and
formal investigatory reports are releasable to the exclusive representative.upon request.

Eear Of Retaliation Against Management's Witness

At times, the Appointing Authority/designee may have reason to believe that releasing the
names of witnesses or their statements to the exclusive representative may subject witnesses
to harassment. However, in general, a mere belief that witnesses may be subjected to
harassment should not preclude releasing the names. Rather, there must be evidence that the
witnesses are being or would be subjected to harassment if the exclusive representative were
aware of the names. Il is anlicipated that this type of situation would occur rarely. However, if
it does occur, then the Labor Relations Bureau should be notified so that appropriate
arrangements can be made to safeguard the witnesses. The names will eventually be
released to the exclusive representative with witness statements or summaries thereof, but
under controlled conditions.

¥t 1 _
Represantative
Generally, an exclusive representative should not be given data or information prior to a formal
grievance being filed. However, if the Appointing Authority/designee believes that disclosing
certain information to the exclusive representative could resolve a dispute thereby preventing
the filing of an official grievance, the Appointing Authority/designee may decide to disclose

such information.  Thus, ‘“pre-grievance” disclosure is optional with the Appointing
Authority/designee, consistent with all of the above guidelines.

The Labor Relations Bureau encourages Appointing Authorities to cooperate in the release of

information at an early stage in the grievance process. Often grievances can be resolved at -

these earlier steps if the exclusive representative has access to information upon which to
base a decision as to whether or not to proceed with the grievance. Accordingly, if an
exclusive representative requests relevant information at the first or second step of the
grievance procedure, generally the information should be released unless the issue has not yet
crystallized to the point where the Appointing Authority can determine whether or not the
requested information, if non-public, is relevant. However, before disclosing such information,
line supervisors and managers should be aware of the implication such information will have
on the impact the final outcome of the grievance.

If the information has not been released at an earlier stage and an exclusive representative
requests information at the third step of the grievance procedure, the: Appointing
Authority/designee must release the information, under the standards discussed in this policy,
to the exclusive representative. The Appointing Authority/designee should consider meeting
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with the exclusive representative prior to the actual third step meeting to disclose as well as
explain the information in a single setting. A third step meeting would then be held at a later
time. Another option is to begin the third step meeting by providing the information to the
exclusive representative, explaining it as necessary, and then proceeding with the meeting.

VIl. Exceptions

Each request for information should be reviewed on a case-by-case basis. The specific facts
of any particular situation will determine the appropriate action. If the Appointing
Authority/designee has any questions as to what information should be released and/or when it
should be released, the Labor Relations Bureau should be contacted.

APPENDIX N - POLICY ON VDT ERGONOMICS

Prepared Jointly by AFSCME, Council 6 and the
Department of Employee Relations Through
A Joint Labor-Management Committee

Purpose and Scope. This policy is intended to provide guidelines to state agencies and
employees addressing ergonomic considerations associated with the operation of Video Display
Terminals (VDTs).

Specifically, this policy provides agencies with options they shauld explore to enhance the general
warking conditions of those employees who operate a VDT and encourages discussion with
emplioyees who will be operating new VDT hardware and/or software being purchased.

This policy is not subject to the grievance and arbitration provisions contained in Article 17 of this
Agreement.

Policy. It is the policy of the State Executive Branch to provide employess who work with VDT's
on a continuing and substantial basis with a consistent reference in regard to recognized
workplace hazards and work station comfort which would enable state employess to perform
préductively.

Policy Guidelines

A. lllumination: Effective illumination in the space housing VDTs/CRTs (Cathode Ray Tube} is
an important parl of insuring health and user comfort. Lighting levels for VDT/CRT work
should be substantially lower than for tasks using printed materials or in traditional office work.
lllumination is measured in units called lux, or footcandles, While the lighting in offices is
usually 750 lux (75 footcandles) and higher, the lighting level where VDTs are used should be
in a lower range (200-500 lux or 20-50 footcandies).

Lower lighting can be accomplished by simply removing bulbs or reaching an agresment with
the building lessor to make arrangements for more suitable lighting conditions. Task lighting
may be necessary in areas where illumination levels are particularly low. The Safety and
Workers' Compensation Director's Office or your Department Safety Cfficer are able to provide
assistance in determining appropriate lighting levels.
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B. Control of Glare and Reflection; Glare and reflection are primary problems for employees

who operate VDT/CRTs. As a result of these problems, operators may incur eye discomfort or

eye strain. A number of corrective actions should be taken to alleviate these problems
_including the use of indirect lighting, covering windows with blinds, repositioning work stations

50 that operators are not facing windows or bright lights, and use of hoods around screens. As

a general rule, screens should not be placed with a window directly in front or behind the

terminal and the screen should be positioned at a 90 degree angle to windows. Managers
- should review VDT/CRT work areas and act to correct glare and reflection problems.

. Work Station Design: Many musculoskeletal problems of fatigue and stress which may arise

through VDT/CRT use can be reduced through proper work station design. Agencies should
consider suggested ergonomic recommendations when purchasing equipment, redesigning
work areas, and when employees express concerns. [t is the policy of the employer to select
equipment which meets industry standards in regard to character height and width, character
spacing, word and line spacing, and character format. Aspects which should be considered in
work station design include screen placement and color; keyboard, chair, and table height; and

use of related equipment to reduce strain and maximize the comfort of the work station.

Examples of such considerations include:

« Adjustable platforms for terminals and keyboards. An operalor's arms should be parallel to
the fioor when keying.

» Proper distance between the eyes and the screen (suggested between 18 and 30 inches)
and use of screens which are capable of tilting backwards to provide a comfortable viewing
angle.

« Keyboards that are detachable or separate from the terminal so that their placement for
height and angle can be adjusted by the operator. Other keyboard factors may inciude
size and weight of the keyboard and the keytouch.

« Use of wrist supports. There are different kinds of equipment available for supporting
wrists during keying including padded wristrests or chairs with wrist support arms.

« Use of footrests if necessary to have the operators feet resting flat on the floor.

o Color of screens seems to be a matter of personal preference, although some research
has shown that red and blue should be avoided. Most screens in use today are called
negative polarity, or light characters against a dark background. Some people appear to
prefer positive polarity, or dark characters on a light background because they feel it aids in
focusing, requires less adaptation by the viewer, and decreases glare and reflections on
the screen.

» Use of document holders to léeep printed materials at the same height, plain and angle as
the screen, thus eliminating excessive twisting and bending movements of the neck, as
well as minimizing constant eye refocusing.

Assigning employees to specific work stations, as much as possible, is advisable to prevent
the need for frequent readjustments. Your Department Safety Officer or the Safety and
Workers' Compensation Director's Office may be called upon for assistance in designing work
stations.
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D. Office Environment/Design: Extranecus factors such as noise, humidity, and heat produced
by the VDT/CRT can add to operalor discomfort and stress. Locating work stations away from
heat and cooling vents provides for increased operator comfort. Printers are often a major
source of excessive noise for VDT work, Decreased noise levels can be obtained by Installing
acoustic pads and covers for printers or by locating printers in another room or at a distance
from workers.

E. Maintenance of Equipment. Regular inspection of terminals and work station equipment
should be canducted by the operator as part of histher regular duties. Frequent inspections of
the display screen controls should be conducted to ensure they are operating correctly, as well
as chair adjustments. Screens should also be dusted regularly to provide maximum visual
clarity. The manager or supervisor should pericdically monitor this aclivity to ensure that
operators are carrying out their responsibilities. In the event that service is necessary, the
vendor should be contacted, :

F. VDT Work Routine Interruptions: Employees should periodically be given the opportunity to
work on alternate tasks, enabling the operator to flex ather parts of their body and adjust vision
to different site conditions. Alternate tasks are particularly important when the operator spends
a large amount of uninterrupted time at the terminal. Incorporating non-VDT tasks into the job
whenever possible is helpful in relieving the monotony that can be caused by performance of
repetitive tasks and can give the emplayee the opportunity to build additional job skills. In
addition to the above recommendations, the 1991-1993 collective bargaining agreement
between the State of Minnesota and AFSCME, Council No. 6, provides for alternative work
assignments or a rest period during each four hour peried, in addition to the regular rest
periods (Article 11, Section 3E).

APPENDIX O - STATUTORY LEAVES

Following are the citations for leaves designated by the Legislature. Thesé leaves are subject to
change or repeal. These leaves are not grievable or arbitrable under Article 17 of this contract.

3.088 Leave of Absence to Serve as a Legislator or For
: Election to a Full-time City or County Office.

15.62 Athletic Leave of Absence.

43A.32 Leaves of Absence for Classified Employees Who
Become Elected Public Officials or Candidates.

181.940 - 181.943 Parenting Leave, School Conference and Activities

* Leave, and Sick Child Care Leave.

181.945 Bone Marrow Donation Leave.

202A.135 Leave Time from Employment; Party Officers; Delegates
to Party Conventions.

204C.04 Time Off to Vote in a Presidential Primary Election, or an

Election to Fill a Vacancy in the Office of United States
Senator or United States Representative.
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The foliowing "Statewide Policy on FMLA" and “Frequently Asked Questions” are sibject
to change by the Employer and are not grievable or arbitrable under this Collective
Bargaining Agreement.

STATEWIDE POLICY ON FMLA

Purpose

To provide guidelines to agencies on implementation of the Federal Family Medical Leave Act of
1693 (FMLA).

Policy

Every fiscal year, the State of Minnesota will provide up to 12 weeks of job-protected leave to
"eligible” employees for certain family and medical reasons consistent with the FMLA, relevant
State law, and collective bargaining agreements and plans.

Definitions
Listed below are the definitions of specific words and phrases as used in the Family Medical
Leave Act. These definitions are intended to be used solely in relation to the provisions of the

Family Medical Leave Act, and should not be expanded to any other situation. Following each
heading is a citation number from the regulationspublished in 1985,

"EMPLOYEE |$ NEEDED TO CARE FOR A FAMILY MEMBER" 825.116
This encompasses both physical and psychological care which include situations where:

1) Because of a serious health condition, the family member is unable to care for his or
her own basic medical, hygienic, nutrtional needs or safety; or is unable to transport
himself or herself to the doctor.

2) The employee is needed to provide psychological comfort and reassurance which
would be beneficial to a child, spouse or parent with a serious heaith condition who is
receiving inpatient or home care.

3) The employee may be needed to fill in for others who are caring for the family

- members, or to make arrangements for changes in care, such as transfer to a nursing
home.

"HEALTH CARE PROVIDER" 825.118

a) A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by
the State in which the doctor practices.

b) Others capable of providing health care services including only:
- Podiatrists, dentists, clinical psychologists, optometrists, and chiropractors (limited to

treatment consisting of manual manipulation of the spine to correct a subluxation as
demonstrated by x-ray to exist) authorized to practice in the State.
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- Nurse practilioners and nurse-midwives who are authorized to practice under State
law.

- Christian Science practitioners listed with the First Church of Christ, Scientist in Boston,
Massachusetts.

- Clinical Social Worker.

- Any health care provider from whom an employer or the employer’s group health plan’s
benefits manager will accept certification of the existence of a serious health condition
lo substantiate a claim for benefits, including a foreign physician.

"INCAPABLE OF SELF-CARE" 825.113

Incapable of self-care means that the individual requires active assistance or supervision to
provide daily self-care in three or more of the “activities of daily living" (ADLs) or “instrumental
activities of daily living” {IADLs).
“IN LOCO PARENTIS" 825.113

Persons who are “in loco parentis” include those with day-to-day responsibilities to care for and
financially support a child or, in the case of an employee, who had such responsibility for the
employee when the employee was a child. A biological or legal relationship is not necessary.

’ "'PARENT" 825.113

A biological parent or an individual who stands or stood in loco parentis to an employee when
the employee was a child. This term does not include parents "in law”,

"PHYSICAL OR MENTAL DISABILITY" 825.113

A physical or mental impairment that substantially limits one or more of the major life activities
of an individual.

“SERIOUS HEALTH CONDITION" 825.114

For purposes of the FMLA, serious health condition means an iliness, injury, impairment, or
physical or mental condition that involves:

A. Inpatient care, i.e., an overnight stay, in a hospital, hospice, or residential care facility,
including any period of incapacity or any subsequent treatment in connection with such
inpatient care; or

B. Continuing treatment by a health care provider that involves:

1. A period of incapacity (i.e.; inability to work, attend school or perform other regular
daily activities due to the serious health condition, treatment therefor, or recovery
therefrom) of more than three consecutive calendar days; and

2. Any subsequent treatment or period of incapacity relating to the same'condition, that
also involves:
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{a) Treatment two or more times by a health care provider, by a nurse o physician's
assistant under direct supervision of a health care provider, or by a provider of
health care services (e.g., physical therapist) under order of, or on referral by, a
health care provider; or

(b} One treatment session by a physician which results in a regimen of continuing
treatment by a health care provider, or at least under the supervision of the health
care provider.

3. Any period of incapacity due to pregnancy, or for prenatal care. This absence qualifies
for FMLA leave even though the employee does not receive treatment from a health
care provider during the absence, and even if the absence does not last more than
three days.

4. Any period of incapacity or treatment for such incapacity due to a chronic serious
health care condition. This absence qualifies for FMLA leave even though the
employee or immediate family member does not receive treatment from a health care
provider during the absence, and even if the absence does not last more than three
days.

Chronic serious health condition is defined as one which:

{a) Requires periodic visits for treatment by a health care provider, or by a nurse or
physician’s assistant under direct supervision of a health care provider; or

{b) Continues over an extended peried of time; or

(¢) May cause episodic rather than a continuing period of incapacity (e.g., asthma,
diabetes, epilepsy, et¢.).

5. Permanent or long term condition for which treatment may not be effective. The
employee or family member must be under the continling supervision of, but need not
be receiving active treaiment by, a health care provider, e.g., Alzheimer's, a severe
stroke, or the terminal stages of a disease,

8. Multiple treatments by a health care provider or a provider of health care services
under orders of, or on referral by, a health care provider, either for restorative surgery
after an accident or other injury, or for a condition that would likety result in a period of
incapacity of more than three consecutive calendar days in the absence of medical
intervention such as cancer (radiation, chemotherapy, etc.), severe arthritis (physical
therapy), or kidney disease (dialysis).

Specific Exclusions. Routine physical, eye, or dental examinations, cosmetic treatments,
cold, flue, and earaches are excluded.

Specific Inclusions. The following conditions are included in the definition of serious health
condition:

A. Mental iliness resuiting from stress or allergies; and

B. Substance abuse if the conditions of the FMLA rules are met. Leave may only be
taken for treatment of substance abuse by a health care provider or by a provider of
health care services on referral by a health care provider. Absence due to an
employee's use of the substance does not qualify for FMLA leave.
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"SON" OR "DAUGHTER" 825.113

A biological, adopted, or foster child, a stepchitd, a legal ward, or a child of a person standing
in loco parentis, who is either under age 18, or age 18 or older and "incapable of seifcare”
because of a mental or physical disability.

“"SPOUSE" 825.113

A spouse means a husband or wife as defined or recognized under state law for purpeses of
marriage in the state where the employee resides, including common law marriage in states
where it is recognized.

"UNABLE TO PERFORM THE FUNCTIONS OF THE POSITION OF THE EMPLOYEE" 825.115

Where the health care provider finds that the employee is unable to work at all or is unable to
perform any of the essential functions of the employee's position within the meaning of the
Americans with Disabilities Act.

Procedures and Responsibliities

. Eligibility:

A. Employee Eligibility,
1. The employee must have worked for the State of Minnesota for at least one year, and
2. The employee must have worked at least 1,250 hours during the 12 months
immediately preceding the request. The Fair Labor Standards Act requires employers
to count hours of work only, not paid hours such as vacation, holidays, sick pay, unpaid
leave of any kind, or periods of layoff.
B. Reasons For Taking a Qualifying Leave;
1. Forthe birth of the employee’s child, and to care for such child.
2. For the placement with an employee of a child for adoption or foster care..

3. To care for the employee's seriously ill spouse, son or daughter, or parent.

4. Because of a serious health condition that makes the employee unable to performone
or more of the essential functions of an employse's job.

Circumstances may require that leave for the birth of a child, or for placement for adoption
or foster care, be taken prior to actual birth or placement.

C. Medical Certification

1. Where FMLA leave is foreseeable and 30 days’ notice has been provided, an
employee must provide a medical certification before leave begins.
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2. An Appointing Authority may require medical certification to support a FMLA qualifying
leave request either to care for an employee’s seriously ill family member, or for leave
due to a serious health condition that makes the employee unable to perform the
functions of his or her job.

3. The Appointing Authority may require a fitness for duty report upon the employees
return. .

D. Designating Leave

1. An employer may make a preliminary designation of leave as FMLA qualifying if
madical certification was not provided prior to the beginning of leave, or if the employer
is waiting for a second or third medical opinion.

2. Where an employer has knowledge that an employee’s leave qualifies as FMLA leave
and does not designale the leave as such, the employer may not designate leave
retroactively as FMLA leave unless:

i. The employee has been out of work and the employer does not learn of the
reason for the leave until after the employee returns (in which case the employer
must designate the ieave upon the employes’s return to work; or

ii. The employer has provisionally designated leave as FMLA leave and awaits
receipt of a medical certification or other reasonable documentation.

If the employee gives notice of the reason of the leave later than two days after
returning to work, the employee is not entitled to the protections of the FMLA.

Il, Coordination With Collective Bargaining Agreements/Plans

A. FMLA qualifying leaves of absence will be identified as those authorized under collective
bargaining agreements or plans, i.e., disability leave or personal leave, dependent on
which feave is appropriate.

B. The FMLA provides for an unpaid leave. The employee can request a paid leave (i.e.,
vacation, compensatory time). The employer may grant paid leaves based on the
collective bargaining agreements. The employer may require an employee fo use paid
leaves (i.e., sick leave) according to the collective bargaining agreements. The employer
cannot require an employee to use vacation and/or compensatory time, All paid leave time
counts towards the twelve weeks of FMLA qualifying leave.

. Job Benefits and Protection

A. An eligible employee returning from a FMLA qualifying Isave is entitled to be restored to
the same position and shift that the employee held when the FMLA qualifying leave began,
or to an equivalent position and shift with equivalent benefits, pay, and other terms and
conditions of employment.

8. Benefits must be resumed upon the employee's return to work at the same level as were

provided when leave began. Any new or additional coverage or changes in health benefits
must be made available to an employee while on FMLA qualifying leave,
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IV.General Provisions

A. Recordkeeping

1.

FMLA provides that the Appointing Authority shall make, keep, and preserve records
pertaining to the obligations under the Act.

2. The records must disclose the following:

{a} Basic payroll data - name, address, occupation; rate of pay; hours wbrked per pay
period; additions and deductions from wages; total compensation paid.

(b} Dates FMLA qualifying leave is taken.

{c) If FMLA qualifying leave is taken in increments of less than one full day, the number
of hours taken.

{d} Copies of employee notices of leave provided to the employer, copies of all general
and specific notices given to employees by the employer.

(e) Any documents describing employee benefits or employer policies or praclices
regarding taking of paid or unpaid leave.

(f} Records of any disputes' between the employer and employee regarding
designation of FMLA qualifying leave.

(g) Records and documents refating to medical certifications or medical histories of
employees or employees' family members, shall be maintained in separate
confidential files.

{h) Premium payments for employee benefits.

B. Posting Requirements

1.

Appointing Authorities must post a notice describing the Act’s provisions (a copy of this
posting is attached 1o this policy). The nctice must be posted in all areas where
employees would normally expect to find official notices.

If an Appointing Authority publishes and distributes an employee handbook, information
on employee entitlements and obligations under the FMLA must be included.

If the Appointing Authority does not publish or distribute a handbook, it must provide
written guidance to employees when they request a FMLA qualifying leave.

C. Employer's Response to the Employee’s Request for FMLA Leave

When an employee requests FMLA qualifying leave, the employer must provide the
employee with the following:

1.

Notice describing the empioyee’s obligations and explaining the consequences of a
failure ta meet the obligations.

2. The leave will be counted against the employee’s twelve weeks of FMLA leave.
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3. Medical certification requirements.

4. Employee's sight to use paid leave and whether the employer requires the substitution
of paid leaves.

5. Requirements concerning payment of health insurance premiums.

6. The employee’s potential liability for payment of health insurance premiums paid by the
employer during FMLA leave if the employee fails to return to work after taking the
leave.

7. Requirements for a fitness-for-duty certificate for the employee to be restored to
employment.

8. The employee’s rights to restoration to the same or an equivalent job upon return from
FMLA leave.

. Appeal Process
if an employee believes that their rights under the FMLA have been violated, he/she may:
1. Internal
a.) Contact your Human Resources office, or;
b.) Contact your Labor Union/Association.
2. External

a.} File or have another person file on histher behalf, a complaint with the Secretary of
Labor.

{1.) The complaint may be filed in person, by mail or by telephane, with the Wage
and Hour Division, Employment Standards Administration, U. S. Department of
Labor. The complaint.may be filed at any local office of the Wage and Hour
Division; the address may be found in telephone directories.

(2.} A complaint filed with the Secretary of Labor should be fite in a reasonable time
of when the employee discovers that hisfher FMLA rights have been violated,
but in no event more than two (2) years from the date the alleged violation
occurred, or three (3) years for a willful violation.

(3.) No particular form is required to make a complaint, however the complaint

must be reduced to writing and include a statement detailing the facts of the
alleged violation.

or:

b.) File a private lawsuit pursuant to section 107 of the FMLA.
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FREQUENTLY ASKED QUESTIONS

Which employees are eligible for an FMLA qualifying leave?

An “eligible employee” is a State employee who:

a) Has been employed by the State for at least 12 months, and

b} Has worked and been compensated for at least 1,250 hours during the 12-month period
immediately preceding the leave (this does not include vacation, sick leave, other paid
leave, or compensatory time—this does include overtime worked).

Are only permanent empioyees eligible for FMLA qualifying leave?

No, non-permanent employees are eligible if they meet the requirements stated under

question number two above. If employees are not in insurance eligible status, they are ohly

eligible for unpaid time off and not the insurance benefits.

Under what circumstances are employees eligible to take a FMLA qualifying leave?

a) For hirth oﬁhe employée’s child, and to care for fhe newbormn child;

b) For placement with the employee of a child for adoption or foster care;

¢) To care for the employee's spouse, son, daughter, or parent with a serious health
condition; and

d) Because of a serious health condition that makes the employee unable to perform the
functions of the employee's job.

How much time may an employee take as FMLA qualifying leave?

Eligible employees may take up to twelve work weeks of leave during a twelve month period .
with the following exceptions:

Exceptions:
If a husband and wife both work for the State, refer to Question No. 5.

If the leave is taken for the birth of a child or the placement of a child for adoption or foster
care, refer to Question No. 6.

If both husband and wife are State employees, are they both eligible for twelve weeks of
FMLA qualifying leave during the fiscal year? .

Yes. However, a husband and wifé may take only a combined total of twelve weeks of FMLA
qualifying leave under the following situations:

a) For the birth of a son or daughter and to care for thé newbomn child;
b) For placement of a child with the employee for adoption or foster. care;
¢) To care for the employee's parent (not parent-in-law) who has a serious health condition.

If FMLA qualifying leave is taken for the birth of a chitd, or for placement of a child for
adoption or foster care, must the leave be completed within a specific period of time?

FMLA qualifying leaves must be completed within 12 months of the birth or placement of a
child. The 12-month period begins on the date of birth or placement.
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7.

10.

11.

Does FMLA leave have fo be taken ail at once, or can it be taken intermittently?

FMLA qualifying leave taken for the employee’s own serious health condition, or for the
serious health condition of the employee’s spouse, son, daughter, or parent, may be taken
intermittently or on a reduced schedule if “medically necessary.” The need for intermittent
|eave or a reduced schedule must be documented by the employee's or family member's
health care provider.

Is an employee required to use paid sick leave for certain FMLA qualifying leaves?

Yes. FMLA allows an employer to require the use of paid leave for certain qualifying events
as stated under the terms of the collective bargaining agreements and compensation plans.
Employees must use sick leave for the reasons authorized by the bargaining agreement/plan
provisions. The FMLA does not require an employer to expand the use of paid leave.

Are there circumstances under which an employee may request fo receive paid vacation or
compensatory time in conjunction with FMLA?

An employee may request and receive paid vacation or compensatory time. Granting of
vacation or compensatory time is not subject to any other employer requirements such as
seniority or staffing needs.

However, the employee must attempt to schedule foreseeable qualifying leave so as not to
unduly disrupt the employer's operation. If the employee is unable to provide sufficient
documentation to determine FMLA eligibility, the employee shall be placed on unpaid leave
until such documentation is made available to the employer.

How do yau determine the amount of FMLA qualifying leave used if an employee works a
fixed part-time schedule or the employee’s schedule varies fram week fo week?

The amount of FMLA qualifying leave is determined on a prorata basis by comparing the
requested schedule with the employee's normal schedule.

Where the schedule varies from week to week, a weekly average of the hours worked over
the 12 weeks prior to the beginning of the leave period is used to calculate the employee's
normal workweek.

How can an Appointing Authorily determine if a request for leave is a FMLA qualifying leave?

a) An employee reguesling leave shall be asked the question, “Is the request for paid or
unpaid time off for the purpose of an FMLA qualifying event (yes) {(no)?"

b} If an employee requests a leave prior to completing a request for leave slip, a supervisor
may ask the reason for the leave. The supervisor will ask for this information solely for
the purpose of determining whether the leave is FMLA qualifying and’or if under the terms
of the State's contracts or compensation plans an employee is eligible for paid or unpaid
time off.
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12.

13.

14.

5.

16.

17

How can an employee determine if his or her request for time off qualifies under FMLA?

a) Nofices explaining the Act's provisions and providing information concerning the
procedures for filing complaints of violations of the Act shall be posted in conspicuous
places at the worksite.

b) An employee may ask his or her supervisor, contact the personnel office or their union to .
ask questions concemning the employee's rights and responsibilities under the FMLA,

Can an FMLA qualifying leave exlend a seasonal employee's period of employment?
No.

What are an employee’s job protection rights upon return from an unpaid FMLA qualifying
leave?

An eligible employee shall be restored to the same position that the employee held when the
FMLA qualifying leave began, or to an equivalent position with equivalent benefits, pay, and
other terms and conditions of employment such as same shift, equivalent hours, etc.

How does an FMLA qualifying leave coordinate with the Statewide Sick Leave Policy?

The Act prohibits an employer from discriminating against employees who use FMLA
qualifying leave. Therefore, the FMLA qualifying leave cannot be referred to in any
employment actions including but not limited to discipline and selection.

Can employees choose wﬁether or not they want to use FMLA qualifving leave?

No. An employee may request FMLA qualifying leave, and if the requirements are met, the
employer shall designate the leave as FMLA qualifying leave. It is the employer's
responsibility to designate leave as qualifying under FMLA. An employee may not choose
whether leave shall be counted towards FMLA qualifying leave.

How can an employer verify an employee’s need for leava because of a "setious health
condition”?

An employer may require an employee to obtain certification of a "serious health condition”
from the employee’s health care provider. The employer can pay for a second opinion if it
doubts the validity of the criginal certification. If the second opinion conflicts with the first, the
employer may pay for a third opinion. The provider of the third opinion must be jointly
approved by the employer and employee. The third opinion will be final.

If a leave request is for the serious health condition of a family member, the employer can
require the employee to provide certification from a health care provider.

An employer may designate paid lsave as FMLA leave based solely on information provided
by the employea. Information from other parties (e.g., co-workers) may not be considered.
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i8.

18.

20.

21.

22

23.

Is an employee eligible to continue health insurance benefils during a FMLA qualifying leave?

During an FMLA qualifying leave, the employee and dependent health and dental insurance
coverage is maintained on the same basis as coverage would have been provided if the
amployee had been continucusly employed during the entire leave period.

Employees who receive the partial employer contribution must continue to pay their portion of
the premium in order to retain this coverage. if the employees fail o make their premium
payments, they will lose coverage and will hot be covered for any claims which may have
occurred while on FMLA qualifying leave.

What other insurance coverage may an employee conlinue during a FMLA qualifying leave?

An employee may continue all coverage which they had prior to going on the FMLA qualifying
leave, by paying the full cost of the premium. This includes, but is not limited to, basic,
optional, spouse, child life insurance and short term and long term disability insurance.

Is an employee eligible to continue health insurance benefits during a FMLA qualifying leave?

During an FMLA qualifying leave, the employee and dependent health and dental insurance
coverage is maintained on the same basis as coverage would have been provided if the
amployee had been continuously employed during the entire leave period,

Employees who receive the partial employer contribution must continue to pay their portion of
the premium in order to retain this coverage. If the employee fails to make their premium
payments, they will lose the coverage and may not be covered for any claims which may have
accurred while on FMLA qualifying leave.

What other insurance coverage may an employee continue during a FMLA qualifying leave?

An employee may continue all coverage which they had prior to going on the FMLA qualifying
leave, by paying the full cost of the premium. This includes, but is not limited to, basic,
optional, spouse, child life insurance and short term and long term disability insurance. If the
employee takes leave due to a work-related disability, short term disability may not be
continued. It may be reinstated upon the employee’s return to work.

May an employee choose not to retain health and dental coverages while on a FMLA
quatifying leave?

Yes, an employee may choose not to retain these coverages. The coverages will be
reinstated upon the employee’s retumn to work. ’

May an employee choose not o retain optional coverages while on a FMLA qualifying leave?

Yes, however, they may have the coverages reinstated upon return to work, if the return to
work is within the allotted twelve weeks of FMLA qualifying leave. If the leave goes beyond
twelve weeks, the employee must reapply with evidence of good health. If an employee
chooses not 1o retain optional coverages, they will not be covered for any claims that may
have occurred while they were on leave.
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24.

25.

26.

If an employee terminates employment during the FMLA qualifying leave, may the employer
recoup the costs of the premiums paid?

Yes, an employer may recover its share of premiums paid during a period of unpaid FMLA
qualifying leave from an employee if the employee fails to retum to work after the leave
unless the employee does not return due to the continuation, recurrence or onset of the.
serious health condition, or due to other circumstances beyond the employee's control.

What are an employee’s COBRA rights in relation to an FMLA gualifying leave?

. As it relates to FMLA qualifying leave, the COBRA qualifying event is termination of

employment, or the end of the leave—whichever comes first. Once the COBRA qualifying
event occurs, the employee may choose to “continue” health and dental by paying the entire
cost of coverage—even though the employee did not pay their share of the premium during
the FMLA qualifying leave.

What can employees do who believe that their rights under FMLA have been violated?
The employee has the choice of:
a) Filing, or having another person file on his or her behalf, a complaint with the Secretary of

Labor, o
b) Filing a private lawsuit pursuant to section 107 of FMLA.
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Minnesota

Department of
Employee
Relations
" Leadership and parimership in
hioman resouyce management
July 7, 1993

Peter Benner, Director

AFSCME, Council No. 8, AFL-CIO
265 Lafayette Road South

St. Paul, MN 55107-1683

Dear Pete:

I enjoyed meeting recently with you and representatives of Unit 8. To clarify, it is our
intention to create a sub-commitiee of the Labor/Management Committee on Human
Resource Innovations as a pilot project studying issues and making recommendatioris on
clerical classes. | understand your concerns are:

Exarnining cleri¢al classes created since the introduction of the Consolidated Clerical
Examination, the reasons for the creation of the classes, and the originating classes;

How positions are allocated to classes within Unit 6;
Classification specifications for Unit 8 classes;
Testing procedures for clerical classes:

Junior/Senior Plans within Unit 6, both within agencies which use Junior/Senior Plans
and between such agencies and agencles which do not use the Plans, as they relate
to transfers, layoff and recall and other related issues;

Receive training on how the Hay system works and discuss how the Hay system
measures the use of computer hardware and software; and

Study current classifications and class series and recommend possible mergers.

These and other items could be addressed by the pifot project sub-committee. | suggest .
that the committee be composed of ten representatives of the Union and up to ten
representatives of the Employer and Appointing Authorities. | would be happy to meet with
you regarding the schedule for the group’s mestings. Employees on the sub-committee
would participate without loss of pay. | look forward to beginning this pilot.

Sincerely,

i Weesnar

Jan Wiessner
Deputy Commissioner

JW.css/48
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Minnesota
Department of
Employee
Relations

Leadevship and partnershipin
human resource management

August 11, 1985

Mr. Peter Benner

Executive Director

‘AFSCME, Council No. 6, AFL-CIO
300 Hardman Avenue South, Suite 3
South St. Paul, MN 55075-2470

Dear Mr. Benner:

This letter confirms our understanding regarding open envollments (without evidence of
insurability) that will be held in the fall of 1995 for certain optional insurance coverages:

1. Optional Employee Life Insurance, There will be an open envoliment for employees who
currently have optional employee life insurance based on the amount the employee
currently has in force, as follows:

Now Insured for. May Add
$5,000 to $39,999 $ 5,000
$40,000 to $59,999 $10,000
360,000 to $79,999 $15,000
$80,000 to $99,999 $20,000
$100,000 or more $25,000

The total coverage in force cannol exceed the plan maximum of $300,000.

2. Optional Short-Term Disability Insurance. There will be an open enrollment for
employees who currently have optional short-term disability insurance. These
employees may purchase additional amounts of monthly benefit in $100 increments up
to a maximum of $500 of additional monthly benefit. In no event may an employee’s
total monthly benefit exceed two thirds of the employee’s monthly salary.

For both of the above coverages, the employee must be actively at work, and working at
least 20 hours per week for the increase to become effective. No open enroliments will be
feld for any of the other optional coverages including spouse and child life and accidental
death and dismemberment insurance.

ceclhAe

John Kuyderka Assistant
Chief L'aber Negotiator

Sincerely,
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Minnesota

Department of

Employee

Relations

Leadership and parmership in

hsrman resorce management

Memo

PATE:
TO:

FROM:

August 4, 1995

Selected Personnel/Labor Relations Directors/Designees

John Kuderka
Agsistant Chief State Negotiator

PHONE: 296-8934

RE:

State Policy on Reimbursement for Safety Footwear

As part of the negotiations for the 1991-1993 tabor conlracts, the State has agreed to
continue the statewide policy regarding the amount of money agencies will reimburse
employees who are required to purchase safety footwear. The policy which we have agreed
to implement is based upon the present procedures followed by the Department of
Transportation and is described below. Two points, however, should be noted at the outset:

1.

This policy does not address which employees are required to have safety footwear
as a condition of employment. That determination rests with each Appointing
Authority.

The policy addresses only those situations where Appointing Authorities allow
affected employees to purchase safety footwear from a vendor of the employee's
choice. Agencies may, at their discretion, continue to provide the safety footwear
directly to the employees, rather than have such footwear purchased by the

~ employes him/herself subject to reimbursement.

The policy regarding reimbursement, therefore, is as follows for employees required to wear
safety footwear as a condition of employment:

1.

Beginning July 1, 1995, "probationary” and "permanent" employees shall be
reimbursed up to $90.00 each 24 months for the safety portion of safety footwear
upon submitting to the Appointing Authority/Designee acceptable proof of purchase
of safety footwear. Such reimbursement shall be limited to one per employee every
24 months. (If not already in existence, agencies shouid develop a procedure
determining to whom the proof of purchase is to be submitted, i.e., immediate
supervisor, business manager, office manager, etc. and any other procedural
guidelines.)
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Page Two
August 4, 1986

2. Since job tasks performed by certain employees can cause extraordinary wear to the
safety footwear, the following exception will apply. During the 24 month period,
showld such employee's safety footwear become damaged beyond repair or womn
beyond repair due fo performance of his/her assigned job tasks, the employee may
be eligible for additional reimbursement for replacement safety footwear provided the
immediate supervisor {or other appropriate individual) determines that the footwear is
irreparable and was gamaged or worn out due to performance of the employee's
assigned job tasks.

Agencies should proceed to determine which employees are covered by this policy. Affected
employeés should then be informed of the reimbursement policy and of any agency
procedures for obtaining safety footwear and receiving reimbursement.

This policy has been reviewed and endorsed by the State Advisory Safety Committee and
will take precedence over existing policies/practices inconsistent with this policy.

Thank you for your cooperation and assistance in this matter. If you have any questions
regarding this reimbursement policy, please contact your labor relations liaison.

NM:tmg

cc.  State Advisory Safety Committee
Commissioner Linda Barton
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Minnesota
Department of
Employee
Relations

Leadership and parinership in
Futnan resource maragement

Memo

DATE: June 30, 1991

TO! Agency Heads

FROM:  Nancy Arneson McClure b 45}
Deputy Commissioner - Labor Relations

PHONE: 296-8934
RE: Employee Involvement in Purchasing Decisions

During the recent round of negotiations between the State and AFSCME, Council No. 6,
AFL-CIO, the Union expressed concerns regarding the lack of employees' participation and
involvement in agency-level purchasing decisions on equipment and technologies. As a
means of resolving this issue, we agreed to forward AFSCME's concerns directly to state
agency heads.

Although it is understood that emptoyees will not be making the ultimate purchasing
decision, it is often helpful for supervisors and managers to consider the concerns and views
of the employees before such decisions are made. In many cases, eamployees who currently
operate the equipment or whe will operate ang new equipment/technology can offer valuable
information, insight, and expertise regarding the various considerations that are involved in
making equipment/technology purchasing decisions. For example, employees can offer
suggestions conceming what type of equipment/technology to purchase, which type of
equipment/technology best fits the needs of the workplace/operator, which type of
equipmentitechnology would be most compatible with existing equipmenttechnology, etc.

The 1891-93 Agreement between the State of Minnesota and AFSCME, Council No. 6
agreed that purchasing would be discussed in the joint labor management committee for
each state agency.

We are not implying with this memorandum that all agencies deny their employees
opportunities for offering input into purchasing decisions. We do, however, want you to be
aware of the perceptions which AFSCME has brought to our attention.

Please contact me should you have any questions or comments.

NM:tg

cc:  Labor Relations Directors/Designees
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Minnesota
Department of
Employee
Relations

Leadership and parenership in
human resource management

August 7, 1995

Mr. Peter Benner

Executive Director

AFSCME, Council No. 8, AFL-CIO
256 Lafayette Road

St. Paul, MN 55107-1683

Dear Mr. Benner:

During the 1995 - 97 negotiations between the State and AFSCME, Council 6, the State
agreed to provide information on how employees can apply for transfer referral. Permanent
and probationary classified employees may transfer to a different class or to a different
agency in their current class.

DOER maintains a process for same class transfer referral in which interested employees
submit a completed Application for Employment. In the space for the title of job applied for,
employees should list their current job class followed by *Transfer”. Transfer applications
are not accepted for classes in the Cooperative Placement Program because DOER does
not make referrals to those vacancies. To express interest, employees should call or write to
the Human Resource Office of the agency with the vacancy.

DOER referral for transfer to a different class is limited to employees who have been laid off
(Article 15, Section 3J). At the time of layoff, employees complete a Layoff Advisory Test
Request and an Application for Employment. Agency Human Resource offices can provide
these forms and additional information to explain the process and assist employees in
selecting job classes. We encourage other employees interested in class transfers to
contact agencies directly. The brochure prepared by the AFSCME Clerical 1ssues Labor
Management Committee and DOER describes how to locate current vacancies and apply
and qualify for transfer.

Sincerely,

Deputy StateNegotiator
Labor Relations/Compensation Division
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Department of
Employee
Relations

Leadership and partnership in
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August 7, 1995

Mr. Peter Benner

Executive Director

AFSCME, Council No. 6, AFL-CIQO
256 Lafayette Road

St. Paul, MN 55107-1683

Dear Mr. Benner:

During the 1995-97 negotiations, between the State and AFSCME, Council §, guestions
were raised pertaining to the appropriate type of leave for visits to the State Employee
Assistance Program (EAP). It was discussed that visits to EAP may be employer or
employee initiated. In addition, EAP provides a variety of services, some of which may be
and others which may not be appropriate for the use of sick leave. The parties agreed that
the EAP labor-management committee should address this issue in an effort to provide
guidelines for agencies regarding the use of leave time for employee’s EAP appointments,

It is suggested that the committee shouid consider the following factors in its deliberations:
whether policies regarding the use of leave time should differentiate between initial visits,
follow-up visits, the type of services and referrals to other provider arganizations.

Sincerely,

Deputy State Negotiator
Labor Relations/Compensation Division
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August 4, 1995

Mr. Peter Benner

Executive Director

AFSCME, Council 6, AFL-CIO
300 Hardman Avenue South
Suite 3

South St. Paul, MN 55075-2470

Dear Mr. Benner:

This letter confirms our understanding that a meeting will be conducted between the
Department of Corrections and AFSCME, Council 6 regarding the supplemental issue of
Corrections Officer 3 examination promotional ratings.

We have agreed that, prior to Jaruary 1996, we will meet to discuss the promotional process
for Corrections Officer 3 candidates. This meeting will involve participants including: John
Kuderka, DOER Labor Relations; Terri Chism and Ed Jones, DOER Staffing; Human
Resource Staff from the Department of Corrections; and members of the Union's
supplemental negotiating team with the inclusion of additional incumbents of the sergeants
rank.

Slncerely yours,

e ya

John Kuderka
Assistant State Chief Negotiator
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Leadership and partnership in
human Tesource marggement

August 4, 1995

Mr. Peter Benner

Executive Director

AFSCME, Council 6, AFL-CIO
300 Hardman Avenue South
Suite 3

South St. Paul, MN 55075-2470

Dear Mr. Benner:

This letter confirms our agreement reached during the 1995-97 negotiations between the
State and AFSCME, Council 6 regarding a meet and confer on the issue of severance pay.
The members of this committee will consist of ane representative from each bargaining unit,
an AFSCME staff member, representatives from the Labor Relations Bureau and State
agencies. It was also agreed that the AFSCME representatives will attend without loss of
pay and that the committee shall prepare a report of their findings by July 1, 1896.

Smcerely yours

Assistant State Chief Negotiator
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August 7, 1985

Mr. Peter Benner

Executive Director

AFSCME, Council No. 6, AFL-CIO
256 Lafayette Road

St. Paul, MN 55107-1683

Dear Mr. Benner:

During the 1995-1997 negotiations between the State and AFSCME, the State agreed to
provide a letter explaining our understanding of employees’ rights to access and contest
information in personnel and supervisor files under the statutes. This letter is not grievable
or arbitrable and is subject to future changes under the law. Under the provisions of the
Minnescta Data Practices Act, an employee has the right to access personnel data and to
authorize release of such data to representatives, provided that the data is specific to the
individual making the request and provided that the data have not been designated as
confidential or protected non-public. In State agencies, personnel data cn employees is
maintained by Human Resource offices and management/supervisory staff. The contents of
these personnel files, other than any data designated as confidential or protected non-public,
shall be disclosed to the employee upon request and in accordance with agency pracedures.
Questions pertaining to the contents of these files should be brought to the attention of the
person responsible for maintaining the data.

Additionally, an employee has the right to formally caritest the accuracy or completeness of
this data. To exercise this right the employee is required to notify the responsible autherity
in writing describing the nature of the disagreement. Within 30 days the responsible
authority must either 1) correct the data found to be inaccurate or incomplets or 2) notify the
individual that they believe the data to be correct. This determination may then be appealed
pursuant to the Administrative Procedure Act relating to contested cases. Further details are
set forth in Minn. Stat., Section 13.04, subd. 4, and Minn. Rules, Chapter 1205 and are
subject to future changes in the law or rule. Employees do not have any unilateral right to
decide what materials should be place in their personnel file - only to contest whether the
data placed there by the responsible authority is complete and accurate.

John Kudérka
Deputy State Negotiator
Labor Relations/Compensation Division
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Minnesota .

Department of

Employee
Relations
Leadership and parmership in
- Feeman rescurce mansgement
Memo
DATE: August 11, 1995
TO: Peter Benner, Executive Director
AFSCME, Council &
FROM:  Kathleen P. Burek, Manager '/’:";-;/

Employee Insurance Division

PHONE: 296-9356

RE:

Insurance Article

The insurance article reflects the changes in benefit levels and structure which impact the
state health plan and the state dental plan. In addition to these changes, we have
tentatively agreed to changes affecting the fully insured plans:

¢ Group Health:

1.

2.

3

4.

Prescription Drugs: Growth Hormones now covered at 100%; $7 copay per vial of
insulin; Oral contraceptives--37 for 3 manth supply; injectable and implantable
contraceptive drugs/devices--80%; PKU--80%.

Home Health Care: 100% after $15 copayment for each visit for physical,
occupational, speech, respiratory and other therapeutic services, and home health
aid services; 100% for skilled nursing services, TPN/IV therapy, prenatal and
postnatal services, child health supervision services and phototherapy. 120 visits
per period of confinement (counts toward 365 day inpatient maximum).

Durable Medical Equinment. Orthotics, and Prosthetics: . Certain disposable
supplies for respiratory, urinary, wound care; |V therapy; enteral and breast
prostheses; DME and orthotics covered at 80%. $2,000 maximum per item;
35,000 aggregate maximum; $4,000 electric wheelchair maximum (not included in
aggregate), maximums waived in certain cases. Separate $5,000 annual
maximum for prosthetics.

Urgent Care: 80% of the first $2,000, then 100% in a contract year for urgently

needed care that is unanticipated. 80% for urgently needed care that is anticipated
and prearranged.
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-

Medica Premier: Inpatient hospitalization covered at 100%.
MedCenters is replaced with Health Partners.

First Plan: Prescription drug copayment increased to $6.50 in plan year 1996 and to
$7.75 in plan year 1997,

All health plans will provide coverage for hearing aids for dependent children as part
of the Durable Medical Equipment benefit.

Health Partners Dental: Periodontal maintenance covered under periodontics; $50
deductible for out-of-area emergency services; protocol based alternative testing and
treatment covered.

Open Enrollment for optional coverages will be dealt with under a separate letter.

We have also deferred a number of issues to the Joint Labor Management Committee on
Health Plans. These are:

Attendance at open enrollment meetings for employees
Universal life policies for plan year 1997

Review concerns about referral procedures in all health plans and make
recommendations for improvements

Health promotion incentives

Examine aiternatives to the current out-of-area coverage to be effective for plan year
1997

Employee Assistance Program pilot study

Estimation and distribution of plan year 1997 savings

420



Minnesota
Department of
Employee
Relations

Leadership and parimership in
human resource management

August 14, 1995

Peter Benner, Director

AFSCME, Council No. 6, AFL-CIO
300 Hardman Avenue South, Suite 3
South 5t. Paul, Minnesota 55075-2470

Dear Pete:

Below is a list of the wage inequity adjustments agreed to as part of the 1995-1997 Collective
Bargaining Agreement between the State and AFSCME, Council No. 6, AFL-CIO.

(1) (2 &)
Range Inequity Range

6/30/95 711195 71/95 1/1/96
Class Class Comp Comp Comp Comp
Code Title Unit  Series Code Code Code Code
2028 Sec/Commun/System Monitor 3 L 58l 58L 61K &1L
2220 Grounds & Rds Mnic Coord 3 L 83l 63L 64L 64M
2425  Military Training Site Worker 3 L 48l 46L 53L 53M
2563 Physical Therapy Assistant 4 L 831 63L 66L 66M
1760  Animal Health Technician 7 C 571 57L 60L 60M
0286 Engineering Aide 7 c 591 59L 60L 60M
0318 Grain Laboratory Aide 1 7 C 541 54L 55L 55M
2766 Revenue Examiner 1 7 Cc 61l 61L B63L 63M
0227 Dental Hygienist 7 C 641 B64L 71L 71M
1695 Zoo Keeper 7 o] 601 60L 65L 65M

(1) The compensation codes reflect the adjustment to salary ranges effective July 1, 1995 (three
steps added below the minimum rate of the salary range).

(2) New compensation codes for classes granted inequity adjustments effective July 1, 1995.

(3) The compensation codes reflect the adjustment to salary ranges effective January 1, 1996
(one,step added to the maximum rate of the salary range).

Effective July 1, 1995, employees in the classes listed above {except the Zoo Keeper class) shall
convert to the new salary range with no increase in pay unless an increase is necessary to pay an
employee at the minimum of the new salary range.
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Effective July 1, 1995, employeés in the Zoo Keeper class shall convert to the new salary
range and receive a salary increase of two (2) steps or an amount to place an employee’s
salary at the minimum of the salary range, whichever is greater.

Eligibility for progression increases shall be based on time served at a step. Service at the
step prior to the inequity adjustment shall be credited towards the employee's next
progression increase. However, employees who move to 2 step with a six (6) month service
requirement as the result of an inequity adjustment shall receive a maximum of six (6}
months' credit towards their next progression increase. Employees who have served twelve
(12) or more months at the maximum of their salary range prior to the inequity adjustment
shall receive a maximum of twelve (12) manths' service credit towards progression eligibility.
Eligibility for progressicn to subsequent steps shall be based upon service at the employee's
new step.

Progression increases shall be effective at the start of the pay pericd nearest to the
completion of the months of required service. However, employees who become
immediately eligible for a progression increase as a result of the inequity adjustment
effective July 1, 1995, shall be eligible for a progression increase effective July 12, 1985,

(U (2} ®
Range Range Inequity
: 6130195 711195 11196 711196
Class Class Comp Comp Comp Comp

Code Title Unit  Series Code Caode Code Code
1991  Dairy Regulatory Specialist 2 7 [+ 671 B7L &M 68M
2920 Milk Certification Specialist 7 c 701 70L 70M 71M
0093 Security Counseior 4 L 64l [ 64M 65M
0094 Security Counselor Lead 4 L 661 66L 66M 68M
0706 Stores Clerk 6 L 58H 58K 58L 59L
2198  Stores Clerk Senior 5] L 60H 60K 60L 61L
2120 Stores Operation Coord 3] L G3H 83K B3L 66L
3450 Mechanical Stock Clerk 5] L GOH 60K BOL 61L
0180 Mechanical Stock Clerk Chief 6 L &62H 62K 621 64L
0328 Groundskeeper 3 L 56J* 56M 56N 58N
1599  Groundskeeper, Inter 3 L 58J" 58M 58N G6ON
0329 Groundskeeper, Senior 3 L 81J* 61M BIN 63N

{1) The compensalion codes reflect the adjustment to salary ranges effective July 1, 1995
{three steps added below_ the minimum rate of the salary range).

{2) The compensation codes refiect the adjusiment to salary ranges effective January 1,
1996 (one step added to the maximum rate of the salary range}).

{3) New compensation codes for classes granted inequity adjustments effective July 1,
1996.-

* The compensation codes for Groundskeeper, Intermediate, and Senior reflect an increasé
. of one range effective’ July 1, 1995.
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Effective July 1, 1996, employees in the classes listed above (except the Groundskeeper
classes) shall convert to the new salary range with no increase in pay unless an increase is
necessary to pay the employee at the minimum of the new salary range.

Effective July 1, 1996, employees in the Groundskeeper, Groundskeeper, Intermediate and
Groundskeeper, Senior classes shall convert to the new salary range and receive a (1) one
step salary increase or an amount to place an employee's salary at the minimum of the
salary range, whichever is greater.

Eligibility for progression increases shall be based on time served at a step. Service at the
step prior to the inequity adjustment shall be credited towards the employee's next
progression increase. However, employges who move to a step with a six (6) month service
requirement as the result of an inequity adjustment shall receive a maximum of six (6}
months’ credit towards their next progression increase. Eligibility for progression to
subsequent steps shall be based upon service at the employee's new step.

Employees in these classes who had been at the maximum of the salary range for at least
twelve (12) months as of December 31, 1995 and have not received a progression increase
under the provisions of Article 18, Section SE by July 1, 1996, shail be eligible for a
progression increase on July 10, 1996. Such employees shall not be eligible for another
progression increase in their current classification until they have completed another twelve
(12) months of service.

Article 18, Section 5E shall not be interpreted to make an employee in any of the classes
listed in this letter eligible for more than one progression increase in a twelve (12) month
period.

Sincerely,

John Kuderka
Deputy State Negotiater

Laboer Relations/Compensation Division
(612) 266-8273
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APPENDIX @ - CLERICAL UNIT PILOT PROJECT

By mutual agreement of the Local Union and the Appointing Authority, agencies may participate in
a pilot project in which state senicrity is used for purposes of vacancy filling and layoff of clerical
unit § employees.

Apptlication to participate must be submitted on a form provided by Council § and received no later
than December 15, 1995.

The pilot project will commence January 1, 1996 and end June 30, 1997. Oversight of the project
will be administered by the Clerical Issues Meet and Confer Committee.

APPENDIX R - GLOSSARY

The descriptions found in this glossary are provided for informational purposes only and are not
binding upon the pariies. In the event of a conflict between any description set forth herein and a
definition set forth in the contract/agreement, law, rule, or Administrative Procedure, the terms of
that document shall prevail.

A.D.A. (Americans with Disabilities Act) - A Federal law intended to prohibit the specific forms of
discrimination that people with disabilities face.

Administrative Procedures - The procedures of the Department of Employee Relations
developed in accord with M.S. 43A.04, Subd. 4.

Advisory Testing - A process used to determine an amployee's qualifications in some transfer,
demation and/or layoff situations. An employee may be authorized to advisory test for transfer and
demotion even though the exam is not currently open for application.

Agency - Department, commission, board, institution, or other employing entity of the civil
service, in which all positions are under the same appointing authority.

Appointing Authority - A person or a group of persens empowered by the Constitution, statute,
or executive order to employ persons in, or to make appointments to positions in the civil service.

Appointment Status - See Article 12, Section 2.

Arbitration - If a grievance has not been satisfactorily resolved after the third step and Council 6
chooses to arbitrate, an impartial person is selected from a list of people approved by the Council
6 and Department of Employee Relations to hear the grievance and render an impartial decision
which is binding on the parties.

Bargaining Units - Pursuant to M.S. 179A,10, Subd. 2, groupings of employees determined by
the Bureau of Mediation Services, based on the type of work performed. See Appendix A.

Bidding - See Article 12, Sec. 7.

424



Change in Allocation - Reclassification resuliing from abrupt, management-imposed changes in
the duties and responsibilities of a person. An occupied position changed in allocation is
considered a vacancy. See Arlicle 12 Section 8.

Claiming - An option for filling vacancies when bidding and use of seniority unit layoff lists is
exhausted that allows employees on notice of layoff to request to transfer or demote to another
seniority unit. This option normally occurs between the date an employee receives a layoff notice
and the date the employee is laid-off. See Article 15, Section 3D, 3g.

Class Layoff List - See Article 15, Sec. 3H (2}.
Class Option - See Appendix | for definition and lists.

. Class Seniority - See Article 4, Sec. B.

Class Specifications ({Specs) - Depariment of Employee Relations' description of a job
classification including typical responsibilities and the knowledge, skills and abilities required.

Classified Service - All positions now existing or hereafter created in the civil service and not
specifically designated unclassified pursuant to M.S. 43A.08 or other enabling legislation.

Competitive Open List - List of candidates who passed the exam for a class where the exam was
open for application to both state employees and the public. Usually maintained for one year.

Competitive Promotional List - List of candidates who passed the exam for a class where the
exam was open for application to current state employees only. Promotional exams may be open
to all state employees or only employees of a parlicular agency. All state employees, except
emergency and intern appointees, are eligible for promotional exams. Lists are usually maintained
for two years. '

Confidential Employee - A state employee whose work involves access to information subject to
use in collective bargaining or parlicipation in collective bargaining. These employees are not
represented by AFSCME. .

Copayment - The amount or percentage that an insured person pays for a certain service or
product once any deductible, if applicable, has been paid.

Delegated Authority - The responsibility and accountability given to an agency by the Department
of Employee Relations to perférm certain classification and examination functions. This authority
may vary from agency to agency.

Demotion - The downward movement of an employee to a class which has a maximum salary
that is two or more salary steps below the maximum of the current class.

Disabled Person (as defined by the ADA) - A person who: ~ 1) has a physical or mental
impairment that substantially limits a major life activity, 2) has a record of such an impairment, or
3) is regarded as having such an impairment.

D.0.E.R. (Department of Employee Relations} - The Employer of all State employees.

E.A.P. (Employee Assistance Program) - A service available to all state employees, which

provides assistance and referral for a variety of situations including emaotional, financial, family,
and alcohol or chemical dependency problems. )
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Eligible List - A list of candidates who have passed a job-related exam (competitive open and
competilive promotional lists) or are otherwise qualified (reemployment and layoff lists) for a
specific job class pursuant to the provisions of M.S. 43A.

Emergency Employee - An employee who is appointed for no more than 45 aggregate work days
in any 12 month period for any single Appeinting Authority.

Employer - Department of Employee Relations, which is considered the Employer of all State
employees.

Employment Condition - See Arlicle 12, Section 2.
Equal Classes - See Transferable Classes.

First Report of Injury - Related to Workers' Compensation, a form used for reporting injuries that
happen to employees during the course of performing their job duties.

Flex Time Agreement -

F.L.S.A. (Fair Labor Standards Act} - Federal law which governs hburs of work and overtime
provisions for alf workers.

F.M.L.A. (Family Medical Leave Act) - Federal law mandating up fo 12 weeks of job protected
leave to eligible employees for certain family andfor medical reasons consistent with the Act,
relevant State law and collective bargaining agreemenis/plan.

Formulary Drugs - List of prescribed drugs covered by each health plan.

Generic Drug - The chemical name of a drug as opposed to the brand name of the drug. For
instance, Benadryl is the brand name of the drug Dipenhydramine.

Grievance - See Article 17, Sec. 1.

Hay Evaluation System - A system used by the Department of Employee Relations to evaluate
the: refative know-how, problem-solving, and accountability of job ciasses. Information from Hay
evaluations is used to compare job classes for purposes of compensation setting and pay equity.

H.M.O. (Health Maintenance Organization) - A prepaid group medical plan that provides a
comprehensive, predetermined medical care benefit package.

Incumbent - Employee currently serving in a job.

Job Audit - Process by which a position is reviewed by the Department of Employee Relations or
Appointing Authority to determine the correct classification.

Just Cause - A standard upon which discipline is based.

Layoff List - See Class Layoff List and Seniority Unit Layoff List.

Long Term Disability - See Article 19, Sec. 7B.

Mobility Assignment - Per Administrative Procedure 1.1, voluntary, limited assignmenls of
classified permanent employees lo alternative duties within ancther state agency, governmental

jurisdiction, or private employer. Duration cannot normally exceed two years.
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M.S. - Minnesota Statutes.

Non-continuous, Non-extended Operation - Appointing Authorities, or portions thereof, which do
not have 24 hour, 7-day per week schedules.

0.5.H.A. (Occupational Safety and Health Act) - Federal law which governs safety and health
issues in the workplace.

P.E.L.R.A. (Public Employee Labor Relations Act) - Minnesota Statute 179A which governs the
" relationships between public employers and their employees. Provisions include granting public
employees the right to organize, requiring public employers to meet and negotiate with public
employees and establishing the responsibilities, procedures and limitations of public employment
relationships.

Positi&n Description - A document which defines an individual job's duties and responsibilities
and the knowledge, skills, and abilities required to perform them.

Promotion - The upward movement of an employee from a position in one class to a position in a
class which has a salary range maximum that is two or more salary steps higher than the
maximum of the current class.

Provisional Appointment - An appointment authorized when there is an urgent reason for filling a
vacancy and no person on an incomplete certification is suitable or available for appointment.
Appointment may not normally exceed 12 months. Person must pass the appropriate qualifying
exam and for be qualified in all respects except for completion of a licensure or certification
requirement.

Reallocation - See Aricle 12, Section 9.

Reclassification - Change in the allocation of a position to a higher, lower or equivalent class.
Re-employment List - An eligible list by class of current or former permanent and probationary
classified employees laid off, demoted in lieu of layoff or separated in good standing from the
class, and whose written applications for consideration for reemployment in the class have been
approved by DOER.

Re-instatement - The rehire of a former permanent or probationary classified state employee,
who worked in the same class as the vacancy, within four years of separation from the class.

Related Classes - As determined by the Department of Employee Relations or Appointing
Authority, those classes which are similar in nature and character of work performed and which
require similar qualifications. See Article 4, Section 1E.

Seniority Unit - Defines the area in which an employee may bid and from which an employee is
laid off. See Appendix G.

Seniority Unit Layoff List - See Article 15, Sec. 3H (1).
Short Term Disability - See Aricle 19, Sec. 7B.

State Seniority - See Article 4, Sec, 1A,
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Student Worker - Students in secondary, post-secondary and graduate study who-are employed
in the unclassified service to- assist them in reaching identifiable educational geals. Appointment
may be up to 36 months in duration.

Transfer - The lateral movement of an employee between twe positions in the same class or
between two positions in different classes where both classes are assigned to the same or
transferable salary ranges. Can occur within a seniority unit or between seniority units.
Reassignment of an employee does not constitute a transfer.

Transferable Classes - Classifications which have salary range maximums which are less than 2
steps apart and where the employee’s current salary is less than two steps below the minimum of
the new class. This can be approximately calculated at the high end by using the maximum hourty
rate of the current class, adding two steps and subtracting one cent, and at the low end by usmg
the minimum of the new class, subtractmg two steps and adding one cent.

Unclassified Service - All positions specifically designhated as not being classified pursuant to
M.S. 43A.08 and other enabling legislation. Unclassified empioyees accrue state seniority, but do
not accrue class seniority. Unclassified positions are not subject to the bidding or layoff provisions
of the contract, can be terminated at will, and are not subjeci to the just cause test. Unclassified
employees do not normally serve a probationary period.

Uniimited Appolntmeﬁt - An appointment for which there is no gpecified maximum duration.
Vacancy - See Article 12, Sec. 1 for definition and exceptions.

Work Area - Management defined subunit of an Appointment Authority which determines an
amployee's bidding and bumping options and rights.

APPENDIX S - DRUG TESTING

1. INTRODUCTION

This drug and alcohol testing policy is the exclusive policy for AFSCME Council 6, AFL-CIO
Bargaining Unit employees including the craft, maintenance and labor unit;, service unit; health
care non-professional unit; clerical and office unit; technical unit; and correctional officer unit; is
intended to conform to state law as set forth in Minnesota Statites 181.950 to 181.957; and is
limited to drug and alcohol festing required by the U.S. Department of Transportation fo
implement the Omnibus Transportation Ernployee Testlng Act of 1991 and relevant U S
Department of Transportation regulations.

2, TO TESTING

All employees who are required to hold a Commercial Driver's License and a Class A or Class B
License as a condition of employment are subject to testing under applicable sections of this
policy. These employees are subject to random, pre-émployment, post-accident, reasonable
suspicion, retum-to-duty, and follow-up festing. The specific requirements for testing are
governed by regulations promulgated by the U.S. Department of Transportation.
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Pricr to the implementation of the testing, all employees shall receive comprehensive training in
the reguirements of the Drug and Alcohol testing. New employses and current employees who
are appointed to CDL covered positions shall be trained within fourteen (14) days of
appointment to a CDL covered position. Local Union representatives shall be allowed to atiend
the training. The Employer shall allow the Union to review and comment on all employee
training material.

All time spent administering an alcohoi or controlled substance test, including travel time, will be
paid at the employee's regular rate of pay, or at the appropriate overtime rate, whichever is
apphicable. An employee may be removed from work following a positive test result through the
provisions of Article 16 - Discipline and Discharge. Any employee removed from work under an
investigatory suspension pending the outcome of test results shall be paid for all lost time when
test results are negative. The employer shail pay all costs associated with the administration of
alcohol and controlied substance tests. The cost of festing the "split specimen” at a federally
certified laboratory if so requested by the employee shall be reimbursed if such test result is
negative.

. CIRCUMSTANCES FOR REASONABLE SUSPICION DRUG OR ALCOHOL TESTING

The Appointing Authority shall request or require an employee to undergo drug and alcohol
testing if the Appointing Authority has reasonable suspicion that an employee has viclated the
provisions of law and regulation governing alcohol concentration, alcchol possession, on-duty

use, pre-duty use, use following an accident, refusal to submit to a required alcohol or controlled:

substance test, controlled substance use, and controlled substance testing. Reasonable
suspicion must be based on specific, contemporaneous, articulable observations concerning the
appearance, behavior, speech or body odors of the driver. The observations may include
indications of the chronic and withdrawal effects of controlled substances. Observations for
alcoho! testing must be made during, just preceding, or just after the period of the work day that
. .the driver is required to be in compliance with the regulations. A driver can be directed to
undergo reasonable suspicion alcohol testing only while the driver is performing safety-sensitive
functions, just before the driver is to perform safety-sensitive functions, or just afler the driver is
1o perform safety-sensitive functions. )

A written record shall be made of the observations leading to an alcohol reasonable suspicion
test and shall be signed by the supervisor making the observation.

A supervisor requesting a drug or alcohol test must have successfully completed training
developed or approved by the Depariment of Employee Relations on drug and alcohol abuse,
on how to recognize impairment on the job, on how to make a reasonable suspicion
determination, and.on the Employer's and/or Appointing Authority's written work rules. The Joint
Oversight Committee shall review all reasonable suspicion determinations with negative test
results. The Employer agrees to allow the Union to review the training prior to implementation.

. BEFUSAL TO UNDERGO TESTING

Employees do not have the right to refuse to undergo drug and alcohol testing. If an employee
refuses to undergo drug or aicohol testing required by the Appointing Authority, the empioyee
shall be deemed to have had a positive test result and/or to have violated the relevant
prohibitions in the regulations.
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5. RIGHT TO UNION REPRESENTATION

An employee is entitled to Union representation pursuant to Article 16, Section 2 prior to any
reasonable. suspicion test. When the physical presence of a union representative is not
practicable, the employee shall be allowed to confer with a union representative by telephone.
Local Unions shall provide Appointing Authorities with the names and phone numbers of
representatives who can be called to provide representation in such cases.

6. RIGHTS OF EMPLOYEES

An employee, for whom a positive test result on a confirmation test was the first such result on a
drug or alcohol test required by the Appoeinting Autharity shall not be discharged if:

1. The Appointing Authority has first given the employee an opportunity to participate in either a
drug or alcohol counseling or rehabilitation program, whichever is more appropriate, as
determined by the substance abuse professional trained in the diagnosis and treatment of
chemical dependency; or

2. If a determination has been made by the substance abuse professional trained in the
diagnosis and treatment of chemical dependency that no counseling or rehabilitation
program is necessary. However, an employee who has either refused the offer to participate
in the counseling or rehabilitation program, or has failed to successfully complete the
program has no such protection against discharge.

Expenses for the above stated rehabilitation or counseling program shall be pursuant to
coverage under a state employee benefit plan or any other insurance plan the employee is
covered under,

In addition, employees have the following rights:

1. The right not to be discharged, disciplined, discriminated against, or requested or required to
undergo rehabilitation on the basis of a positive test result from an initial screening test that
has not been verified by a confirmation test;

2. The right not to be discharged, disciplined, discriminated against, or required to undergo
rehabilifation on the basis of medical history information revealed to the Medical Review
Officer concerning the reliability of, or explanation for, a positive test resut;

3. The right to access information in the subject's personnel file relating to positive test result
reports and other information acquired in the drug and alcohol testing process, and
conclusions drawn from and actions taken based on the reports or acquired information. An
employee who is the subject of a drug and alcohol test shall, upon written request ta the
Medical Review Officer, have access to any records relating to his or her drug or alcohal
test;

4. The right of an employee who has made a timely request for a confimation retest to suffer
no adverse personnel action if the confirmation retest does not confirm the result of the
original confirmation test, using the same drug or alcohol threshold detection levels as used
in the original confirmation test.

b 430



7.

10.

DATA PRIVACY

The purpose of collecting a body component sample of blood or urine is to test that sample for
the presence of drugs or alcohol. A sample provided for drug or alechol testing will not be tested
for any other purpose. The name, initials, and social security number of the person providing
the sample are requested so that the sample can be identified accurately but confidentially.
Information about medications and other information relevant to the reliability of, or explanation
for, a positive test result is requested to ensure that the test is reliable and to determine whether
there is a valid medical reason for any drug or alcohol in the sample. The Appointing Authority
will not disclose the test result reports and other information acquired in the drug or alcohol
testing process to another Appointing Autherity or employer or to a third party individual,
government agency, or private organization without the written consent of the person tested,
unless permitted by law or court order. An Appomtmg ‘Authority will not disclose the test result
reports and cother information acquired in the drug or-alcohol testing process to other Appointing
Authorities unless the information is requested in connection with another drug test, or unless
disclosure is necessary to permit folow-up testing or return to work testing. All data on the
request for a test, the testing, and test results shall be kept separate from the regular personnel
files, in locked file cabinets, accessible only by those supennsors managers or confidential
employees directly involved in the case. .

RANDOM TESTING POOL

The employer shall establish & single pool
This pool may include hon-state énployees:

f employees-for random drug and alcohol testing.

c NTRACTOR [ ER POLIC

The employer may contract with appropriate firms to administer afcohol and controlled
substance tests. Requests for proposals shall be reviewed. with the Union prior to issuance, If
training of employees and supervisors is to be done by contract, the Union shall take part in the
development of requests for proposal and in the review of bids. The provision of substance
abuse professionals shall be done through the health plans. offered to employees. Employees
who are not covered by any health plan shall be referred to substance abuse professionals
under the State Health Plan. If the employer does decide to administer alcohol or controlled
substance testing with state employees, no law enforcament personnel shall be used.

a T HT COMMITTE|
The Union and the Employer agree to form a Joint Labor-Management Oversight Committee to
review the implementation of alcohol and controlled substance testing. - The committee shall be

composed of eight representatives of the union and eight representatives if the employer. It
shall meet quarterly.
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