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79 651-201-2555
m1 DEPARTMENT OF
ADMINISTRATION

DATE: October 15, 2018

TO: The Honorable Sarah Anderson, Chair, House Government Finance Committee
The Honorable Mary Kiffmeyer, Chair, Senate State Government Finance Committee
The Honorable Sheldon Johnson, Representative, House Government Finance Committee
The Honorable Jim Carlson, Senator, Senate State Government Finance Committee

M -2), APV s
FROM: N(aaiassman, C(Qnis ioner

RE: Interagency Agreements and Intra-Agency Transfers

In accordance with Minnesota Laws of 2017, First Special Session, Chapter 4 Article 2 Section 16 and
M.S. 15.0395, attached is the specified list of FY2018 interagency and intra-agency transfers, and
copies of the required agreements.

Please do not hesitate to contact me if you have additional questions.
Attachments
cc: Legislative Reference Library

Lenora Madigan, Department of Administration
Stewart McMullan, Department of Administration
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Admin’ " General

Admin
Admin

eneral

Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Plant Management

Plant Management

Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Asts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Other Misc Special Revenue
QOther Misc Speciat Revenue
Otber Misc Special Revenue
Other Misc Spacial Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Plant Management

Plant Management

Plant Management

Plant Management

Plant Management

Plant Management

Plant Management

Plant Management

Plant Management

Plant Management

Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Plant Management

Plant Management

Plant Management

Plant Management

Plant Management

Plant Management
Restricted Misc Speclal Revenue
Other Misc Special Revenue
Other Misc Specia) Revenue
Other Misc Special Revenue

_Other Misc Special Revenue
{Permanent Schoo}

Permanent School
Other Misc Special Revenue
Other Misc Spacial Revenue

Restricted Misc Special Revenue

H551052
G021137
G029249
G029250
6029251
G029252
G029253

T G029254

G029255
G029256
G029257
G029258
G029259
G029260
G029261
G029263
G029264
6029265
G021223
G021222
G021222
G021222
G021223
G021801
G021801
G029248
G029248
G029248
G029248
6029248
G029248
6029248
G029248
G021223
G021222
G021222
G021223
G021222
G021223
G021801
G021801
G021801
G021801
G021801
G021801
G021801
6021801
G021801
G021801
GD21223
G021222
G021223
G021222
G021801
6021801
6021801
G021801
G021801
G021801
6021203
G021223
G021222
G021222
G021223
R290242
R290242
G021223
G021222
E401MHS
G021203

{324,000)
{200,000)
{30,000}
{30,000}
{70,000
(13,000}
{5,000}
{27,000)
{12,000}
{6,000}
{1,500}
(1,000}
{600}
{1,000)
(4,000)
{4,440)
(5,560
{500)
{220,000
{60,000)
{730,048)
{5,295)
(252,623)
(83,889)
165,375)
148,000)
{48,000)
{111,000}
(6,000)
{30,000}
{18,000}
(2,250)
{300)
(252,548)
(3,422}
{5,980)
(253,614}
{4,643)
(248,074)
{65,375)
{83,839)
{2,294,967)
141,153)
(2,294,967)
(41,153)
(242,551)
{8s0,808)
{242,551)
{850,808)
{245,342)
(4,574)
(242,575}
(4,562}
{65,375)
(83,889)
{41,153)
12,294,967)
{142,551}
(850,808)
(450,000}
(248,957}
{8,169}
(2,284}
(253,279)
{500,000}
{300,000
(245,656}
(8,988)
{108,333}
{150,000}
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Transfer To

Plant Management

Other Misc Special Revenue
Arts & Cultural Herltape Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Culturat Herltage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Other Misc Special Revanue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revanue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Atts & Cultural Heritage Fund
Arts & Culturai Heritage Fund
Arts & Cultura] Heritage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Herltage Fund
Arts & Cultural Heritage Fund
Other Misc Special Revenue
Qther Misc Special Revenue
Other Misc Special Revenue
Other Misc Speciai Revenue
Other Misc Special Revenue
Other Misc Speclal Revenue
Other Misc Specfal Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Speclal Revenue
Other Misc Speclal Revenue
Other Misc Speclal Revenue
General

General

General

General

Other Misc Speclal Revenue
Other Misc Special Revenue
Other Misc Special Ravenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
General

General

Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Permanent Schoo!
Permanent School

Other Misc Special Reventie
Other Misc Special Revenue
Generat

Other Misc Special Revenue

G021301
G021240
G02124%
6021249
G021248
G021249
G021249
G021249
G021249
G021249
G021243
G021243
G021243
6021249
G021248
G021249
6021249
G021249
G021221
G021221
G021221
GO21223
G0z1221
G021207
6021208
G029231
G029233
6029235
6029237
G029239
G029241
G029245
6029247
G021221.
G021221
G021221
G021221
G021221
G021221
6021208
G021207
G021205
G021205
G021205
G021205
G021113
6021113
G021113
G021113
G021221
G021221
G021221
G021221
G021208
6021207
G021205
G021205
G021113
G021113
6021206
GO21221
6021221
6021221
G021221
6027303
6027302
G021221
Go21221
G021149
G021206

324,000
200,000
30,000
30,000
70,000
13,000
5,000
27,000
12,000
6,000
1,500
1,000
60
1,000
4,000
4,440
5,560
S0
220,000
60,000
730,048
5,295
252,623
83,389
65,375
48,000
48,000
111,000
6,000
30,000
18,000
2,250
30
252,548
3,422
5,980
253,614
4,643
248,074
65,375
83,889
2,294,967
41,153
2,294,967
41,153
142,551
850,808
142,551
850,808
245,342
4,574
242,575
4,562
65375
83,889
41,153
2,294,957
142,551
850,808
450,000
248,957
8,169
2,284
253,275
500,000
300,000
245,656
8,988
108,333
150,000

S

S

a

-Plant Mgt {And Building)
Accommodation Relmbursement Account
portion of legacy appropriation to be used for grants administration
portion of Jegacy appropriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
portion of legacy apprapriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
portion of legacy appropriation 1o be used for grants administration
portion of legacy appropriation to be used for grants administratian
portion of legacy appropriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
portion of legacy apprapriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
portion of Jegacy appropriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
portion of legacy appropriation to be used for grants administration
July 2017 billings.
July 2017 billings.
July 2017 biltings,
July 2017 billings.
July 2017 billings.
d /Freeman Building Funds

/Freeman Building Funds

Transfer to return 3% holdback to G029231 - MN Public Radio
Transfer to return 3% holdback to G029231 - MN Public Radio
Transfer to return 3% heldback to G029231 - MN Public Radio
Transfer to return 3% heldback to G029231 - MN Public Radio
Transfer to return 3% heldback to G029231 - MN Public Radio
Transfer to return 3% holdback to G029231 - MN Public Radio
Transfer to return 3% holdback to G029231- MN Public Radio
Transter to return 3% holdback to G029231 - MN Public Radio
for In-House Legal Fees for September billings

for in-House Legat Fees for September billings

In-House Legal Fees and Admin Fees For October 2017 billings
In-House Legal Fees and Admin Fees For October 2017 billings
In-House Legal Fees and Admin Fees For November 2017 billing
In-House Legal Fees and Admin Fees For November 2017 billing

fFreeman Bullding Funds

/Freeman Bullding 1 Funds
Facility Repair & Replacement for Building Depreclation and Bond Interest
Facility Repalr & Replacement for Building Depreclation and Bond Interest
Facllity Repair & Replacement for Buiding Depreclation and Bond Interest
Facility Repair & Replacement for Building Depreclation and Bond Interest
Facility Repair & Replacement far Buiiding Depreclation and Bond interest
Facility Repair & Replacement for Building Depreclation and Bond Interest
Facility Repair & Replacement for Building Depreclation and Bond Interest
Facility Repair & Replacement for Building Depreclation and Bond Interest
In-House Legal fees and Admin Fees to G021221 for December 2017 billings
In-House Legal Fees and Admin Fees to GD21221 for December 2017 billings
in-House Legal Fees and Admin Fees to G021221 for December 2017 billings
in-House Legal Fees and Admin Fees to G021221 for December 2017 billings

/Freeman Building Repl, Funds
Andersen/Freeman Building Replacement Funds
Andersen/Freeman Building Replacement Funds
Andersen/Freeman Building Replacement Funds
Andersen/Freeman Building Replacement Funds
Andersen/Freeman Bullding Replacement Funds
Andersen Ramp Debt Service
for In-House Legal Fees.
for In-House Legal Fees,
for In-House Legal fees,
for In-House Legal Fees,
transferring dollars so direct approp can be reduced to zero
transferring dollars so direct approp can be reduced to zero
In-House Legal Fees .

In-House Legal Fees
FY18 operating funds for SHPO program

Andersen Ramp Debt Service

M.5. 16B.4805, subd. 3.

Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 9L Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 31 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 63
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
MS 176.603,

MS 176,603,

MS 176,603,

Ms 176,603,

M5 176,603,

MS 168, Sec 24, Subd 5€

MS 168, Sec 24, Subd 5E

MS 16A.152 Subd 4¢

MS 16A.152 Subd 4c

MS 16A.152 Subd 4¢c

MS 16A.152 Subd 4c

MS 16A.152 Subd 4c

MS 16A.152 Subd 4c

MS 16A.152 Subd 4c

MS 16A.152 Subd 4¢

MS 176,603,

MS 176.603,

MS 176,603,

MS 176,603,

MS 176,603,

MS 176.603,

MS 16B, Sec 24, Subd 5€

MS 16B, Sec 24, Subd SE

MS 16B, Sec 24, Subd 5D

MS 16B, Sec 24, Subd 5D

MS 16B, Sec 24, Subd 5D

MS 168, Sec 24, Subd 5D

MS 16B, Sec 24, Subd 5D

MS 168, Sec 24, Subd 5D

MS 168, Sec 24, Subd 5D

MS 16B, Sec 24, Subd 5D

MS 176.603,

MS 176.603,

M5 176.603,

MS 176,603,

MS 168, Sec 24, Subd 5E

MS 168, Sec 24, Subd SE

MS 168, Sec 24, Subd 5D

MS 168, Sec 24, Subd 5D

MS 16B, Sec 24, Subd 50

MS 168, Sec 24, Subd 5D

MS 16B, Sec 58, Subd &

MS 176,603,

MS 176,603,

MS 176,603,

MS 176,603,

17 093 01 009a/017 093 01 009H

17 093 01 009a/017 093 01 009

MS 176,603,

MS 176,603,

2017, 1st Special Session. Chapter 4, articte 2, section 54.
MS 16B, Sec 58, Subd 5




Plant Management

G021801

i EundiName:2*

(20,230,997)

20,230,997

Admin (83,889} | Admin Other Misc Special Revenue 6021207 83,889 fFreeman Building
Admin Plant Management G021801 {65,375} |{Admln Other Misc Special Revenue G021208 65,375 /Freeman Building
Admin Plant Management 6021801 (41,153} Admin Other Misc Special Revenue G021205 41,153 [Freeman Building
Admin Plant Management 6021801 {2,294,967} |Admin Other Misc Special Revenue G021205 2,298,967 {

Admin Plant Management G021801 (850,808) | Admin Generab G021113 850,808 fFreeman Bullding
Admin Plant Management G021801 (142,551) | Admin General G021113 142,551 [Freeman Buliding
Admin Other Misc Spectal Revenue G021223 (248,502)|Admin Other Misc Special Revenue G021221 248,502 | In-House Legal Fees,

Admin Other Misc Special Revenue G021222 (7,292} |Admin Other Misc Special Revenue GO21221 7,292 | in-House Legal Fees.
Admin QOther Misc Special Revenue G021223 (97,384) | Admin Other Misc Special Revenue G021221 97,384 | In-House Legal Fees,
Admin Other Misc Special Revenue 6021222 {6,834)}Admin Other Misc Special Revenue G021221 6,834 | In-House Legal Fees,

Admin Other Misc Special Revenue G021223 (147,897){Admin Other Misc Special Revenue G021221 147,897 | In-House Legal Fees.

Totals

Funds
Funds
Funds
Funds
Funds
Funds

“iiegal Authority for Trans

MS 16B, Sec 24, Subd SE
MS 16B, Sec 24, Subd SE
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 16B, Sec 24, Subd SD
MS 168, Sec 24, Subd 50
MS 176,603,
MS 176,603,
MS 176.603,
MS 176,603,
MS 176.603,




 Transfer From
7o

NS : ]
Admin General G021137 {200,000)
Admin Building Construction-Bonded ~ G0215C9 {189,350}
Admin Arts & Cultural Herltage Fund ~ G029249 (30,000)
Admin Arts & Cultural Herltage Fund G029250 (30,000)
Admin Arts & Cultural Herltage Fund G029251 {70,000)
Admin Arts & Cultural Heritage Fund GD29252 {13,000}
Admin Arts & Cultural Herltage Fund ~ G029253 {5,000)
Admin Arts & Cultural Heritage Fund G029254 (27,000)
Admin Arts & Cultural Heritage Fund G029255 (12,000)
Admin Arts & Cultural Heritage Fund G029256 {6,000)
Admin Arts & Cultural Heritage Fund G029257 (1,500)
Admin Arts & Cuitural Heritage Fund 6029258 (1,000}
Admin Arts & Cultural Heritage Fund G029258 {600)
Admin Arts & Cultural Hetitage Fund G029260 (1,000}
Admin Arts & Cultural Heritage Fund G029261 (4,000}
Admin Arts & Cultural Heritage Fund G029263 (4,440)
Admin Arts & Cultural Heritage Fund G029264 {5,560)
Admin Arts & Cultural Heritage Fund G029265 {500}
Admin Other Misc Speclal Revenue G021223 {220,000)
Admin Other Misc Speclal Revenue G021222 {60,000)
Admin Other Misc Special Revenue G021222 {11,436)
Admin Other Misc Special Revenue G021223 (17,991)
Admin Other Misc Special Revenue GD21222 {730,048)
Admin Other Misc Special Revenue G021222 {5,295)
Admin Other Misc Special Revenue G021223 {252,623)
Admin General G029116 {162,000)|
Admin Plant Management G021801 (83,889)
Admin Plant Management G021801 (65,375)
Admin Arts & Cultural Heritage Fund G029248 (48,000)
Admin Arts & Cultural Heritage Fund ~ G029248 - (48,000)
Admin Arts & Cultural Heritage Fund ~ G029248 {111,000)
Admin Arts & Cultural Heritage Fund G025248 {6,000)
Admin Arts & Cultura} Heritage Fund G025248 {30,000)
Adntin Arts & Cultural Heritage Fund ~ G029248 {18,000)
Admin Arts & Cultura) Heritage Fund G029248 (2,250)
Admin Arts & Cultural Heritage Fund G029248 {300)
Admin Other Misc Special Revenue G021223 (252,548)
Admin Other Misc Special Revenue G021222 (3,422)
Admin Other Misc Special Revenue G021222 (5,980)
Admin Other Misc Special Revenue G021223 (253,614)
Admin Plant Management G021801 (325,625)
Admin Plant Management G021801 {1,585,500) | M
Admin Restricted Misc Speclal Revenue G021203 (122,306} |V
Admin Restricted Misc Speclal Revepue G021203 (1,085,227) L
Admin Fleat Service G021903 {32,618 [MMB
Admin Fleet Service G021503 {1,919,259) In
Admin flaet Service G021503 {13,874}
Admin Fleat Service G021503 {104,454)
Admin Fleet Service G021303 (1,592,234)
Admin Other Misc Special Revenue G021222 (4,643) y
Admin Other Misc Special Revenue GD21223 (248,074)
Admin Plant Management 6021801 {65,375)
Admin Plant Management GD21801 {83,889)
Admin Plant Management GD21801 {2,294,967)
Admin Plant Management 6021801 {41,153} | Admin
Admin Plant Management G021801 (2,294,967} |Admin
Admin Plant Management G021801 {41,153} fAdmin
Admin Plant Management G021801 (142,551} {Admin
Admin Plant Management G021801 {850,808} | Admin
Admin Plant Management G021801 {142,551} jAdmin
Admin Plant Management G021801 {850,808} JAdmin
Admin Plant Management G021801 {325,978}{DOT
Admin Plant Management GD21801 {325,978}|DOT.
Admin Other Misc Special Revenue G021208 (1,168,060}
Admin Other Misc Speclal Revenue G021205 (1,168,060} |MMB
Admin Other Misc Speclal Revenue 6021223 (245,342} { Admin
Admin Other Misc Special Revenue G021222 (4,574){Admin
[Admin Other Misc Speclal Revenue 6021223 (242,575}{Admin
Admin Othter Misc Speclal Revenue G021222 {4,562)]Admin
Admin Plant Management 6021801 - {65,375){Admin

_.. Other Misc Special Revenue
IBuitding Construction-Bonded

Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultura) Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cuitural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Hetitage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Other Misc Speclal Revenue
Other Misc Speclal Revenue
Other Misc Special Revenue
Other Misc Specfal Revenue
Other Misc Special Revepue
Other Misc Special Revenue
Other Misc Special Revenue
General
Other Misc Special Revenue
Other Misc Special Revenue
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Cultural Heritage Fund
Arts & Culturat Heritage Fund
Arts & Culturai Heritage Fund
Arts & Cultural Heritage Fund
Other Misc Speclal Revenue

. Other Misc Speclal Revenue

Other Misc Speclal Revenue
Other Misc Speclal Revenue

. {Master Lease

! Master Lease
iMaster Lease

Master Lease

Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Speclal Revenue
Other Misc Speclal Revenue
General

General

General

General

Trunk Highway

Trunk Highway

ther Misc Special Revenue
ther Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue
Other Misc Special Revenue

Gb21240
E501522

6021249
G021249
6021249
G021249
6021249
6021243
6021249
6021249
G021249
G021249
6021249

6021249

6021249

6021248

G021249

G021249

Go21221
Go21221
G021221
G021221
G021221
G021221
6021221
B221401

6021207

G021208
6029231
G029233

G029235
G029237
G029239
G029241
G029245
G029247

6021221
6021221
G021221
Go21221
G9Q8002
6908002
69Q0001
G9QE001
G9RO113
G9RO113
GIRD113
G9RO165
GIRO165
Goz1221
GO21221
6021208
6021207
Go21205
6021205
G021205
6021205
G021113
6021113
6021113
G021113
T790281

T790281

GIRO017
G9RO017
G021221
G021221
G021221
Go21221
G021208

Tpose-of:Transter:

30,000.00
70,000.00
13,000.00
5,000.00
27,000.00
12,000.00
6,000.00
1,500.00

220,000.00
60,000.00
11,435.82
17,990.52

730,047.66

5,204,78

252,623.36

162,000,00
83,889.25
65,375.25
48,000.00
48,000.00

111,000.00

6,000.00
30,000.00
18,000.00

2,250.00

300,00

252,547.61

3,421.83

5,980,02

253,613.50

325,625.00

1,585,500.00

122,305.25

1,085,226.53
31,618.44
1,919,259.34
13,873.93
104,453.87
1,592,233.70

4,642,60

248,073,79
65,375.25
83,889.25

2,294,967.00
41,153.25
2,294,967.00
41,153.25

142,550.50

850,808.25

142,550.50

850,808.25

325,378.00

325,578.00

1,168,060.13
1,168,060.13

24534223

4,574.28
242,574.65
4,561.58
65,375.25

FY18 Accommodation Reimbursement Account

Transfer to the Arts Board for % for Arts project

legacy appropriation to be used for grants adminlstration

tegacy appropriation to be used for grants adminlstration

legacy approprlation to be used for grants adminlstration

legacy approprlation to be used for grants administration

legacy approprlation to be used for grants adminlstration

legacy appropriation to be used for grants administration

legacy approprlation te be used for grants adminlstration

fegacy appropriation to be used for grants adminlstration

legacy appropriation to be used for grants adminlstration

legacy appropriation to be used for grants admlinistration

legacy apprapriation to be used for grants administration

fegacy appropriation to be used for grants administration

legacy appropriation to be used for grants administration

legacy appropsiation to be used far grants administration

legacy appropriation to be used for grants administration

legacy appropriation to be used for grants administration

Risk Management - Workers' Comp Fund

Risk Management - Workers’ Comp Fund

Rlsk Management - Workers’ Comp Fund

Risk Management - Workers’ Comp Fund

Risk Management - Workers’ Comp Fund

Risk Management - Workers’ Comp Fund

Risk Management - Workers’ Comp Fund

MN Film & TV - transfer to DEED
d /Freeman Building Rep Funds

/Freeman Building Funds

Transfer to return 3% holdback
Transfer to seturn 3% hofdback
Transfer to return 3% holdback
Transfer to return 3% holdback
Transfer to return 3% holdback

Transfer to return 3% holdback

Transfer to return 3% holdback

Transfer to return 3% holdback

In-House Legal Fees for September blilings

In-House Legal Fees for September billings

In-House Legal Fees for September billings

In-House Legal Fees for September blilings

COPs Debt Service Payment, Nov. 2017

COPs Debt Service Payment, Nov, 2017

cost to repair Centennial Bldg Parking Ramp

cost to repair Centennial Bldg Parking Ramp

Fleet - Master Lease 15 Program 12.1.17 Billing

Fleet - Master Lease 15 Program 12.1.17 Billing

Fleet - Master tease 15 Program Residual Value 12.1.17 Billing
Fleet - Master Lease 16 Principal and Interest 12.1.17 Billing
Fleet - Master Lease 16 Principal and Interest 12.1.17 Billing

for In-House Legal Fees

for In-House Legal Fees

2nd Qtr XTA - to And [Freeman Building Repl Funds
2nd Qtr XTA - to Andersen/Freeman Building Replacement Funds
Facility Repalr & Replacement for Bullding Depreclation and Band Interest
Facility Repalr & Replacement for Bullding Depreciation and Bond Interest
Facllity Repalr & Rept: for Bullding D and Bond Intesest
Faclllty Repair & R for Bullding D and Bong Interest
Lease Depreciation and Interest

Lease Depreciation and Interest

Lease Depreciation and Interest

Lease Depreciation and Interest

Lease Depreciation and Interest

Lease Depreciation and Interest

Bullding Depreciation and Bond Interest

Building Depreciation and Bond Interest

for In-House Legal Fees

for In-House Legal Fees

for in-House Legal Fees

for In-House Legal Fees

[Freeman Bullding I Funds

M.S. 16B.4805, subd. 3
M.S. 16B.35

Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 92 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 92 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
Laws of 2017, Ch 91 Art 4 Sec 2 Subd 6a
MS 176.603

MS 176.603

MS 176.603

MS 176.603

MS 176,603

MS 176,603

MS 176.603

MS 471.59

MS 168, Sec 24, Subd SE

MS 168, Sec 24, Subd SE

- MS 16A.152 Subd 4c

MS 16A.152 Subd 4¢

MS 16A.152 Subd 4¢

MS 16A.152 Subd dc

MS 16A,152 Subd 4c

MS 16A.152 Subd 4c

MS 16A.152 Subd 4c

MS 16A.152 Subd 4c

MS 176.603

MS 176.603

MS 176.603

MS 176.603

Laws of 2015, Chapter 77, Article 2, Section 78
Laws of 2015, Chapter 77, Article 2, Section 78
Laws 2005, Chapt 20, Sec 13, Subd 4
Laws 2005, Chapt 20, Sec 13, Subd 4
MS 16A.85

MS 16A.85

MS 16A.85

MS 16A.85

MS 16A.85

M5 176.603

MS 176,603

MS 16B, Sec 24, Subd 5E
M5 168, Sec 24, Subd 5E
Ms 168, Sec 24, Subd 5D
MS 16B, Sec 24, Subd SD
MS 168, Sec 24, Subd 5D°
MS 16B, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 176.603

MS 176.603

MS 176.603

MS 176.603

MS 168, Sec 24, Subd 5F




maunt|

and Bond Interest
and Bond Interest
and Bond Interest
and Bond Interest
and Bond Interest

and Bond Interest
and Bond Interest

Admin (83,889} {Admin Other Misc Special Revenue G021207 83,889.25 d /Freeman Building Repl; Funds
Admin Plant Management Go21801 (41,153}{ Admin Other Misc Special Revenue G021205 41,153.25 |Facility Repair & Replacement for Building Depreciation and Bond Interest
Admin PMant Management G021801 (2,294,967} {Admin Other Misc Special Revenue G021205 2,294,967.00 |Facility Repair & for Buiiding Depreciati
Admin Plant Management G021801 {142,551}|Admin General G021113 142,550.50 | Facility Repair & Repl; for Building Depreciati
Admin Plant Management G021801 {850,808} )Admin General G021113 850,808.25 |Facility Repair & for Building D fatil
Admin Plant Management G021801 {325,978){DOT Trunk Highway T790281 325,978.00 |Facility Repair & for Building D tati
Admin Other Misc Special Revenue 6021205 {1,168,060}|MM8 iGeneral GSROO1L7 1,168,060.13 [Facility Repair & for Building i
Admin Restricted Misc Special Revenue G021203 {450,000} | Admin Other Misc Special Revenue G021206 450,000.00 {Andersen Ramp Debt Service

Admin Other Misc Special Revenue G021223 (248,957} fAdmin Other Misc Special Revenue G021221 248,956.65 [for In-House Legal Fees

Admin Other Misc Special Revenue G021222 (8,169} ... Other Misc Special Revenue G021221 8,169.28 {(or In-House Legal Fees

Admin General 6021143 (200,000} _iGeneral GA67019 200,000.00 {continuing work on North Highland contract

Admin Other Misc Special Revenue G021222 (2,284) Other Misc Special Revenue GD21221 2,284.32 }or In-House Legal Fees

Admin Other Misc Special Revenue G021223 {253,279) Other Misc Spacial Revenue G021221 253,278.94 |or In-House Legal Fees

Admin Plant Management 6021801 {665,625) Plant 69Qan02 665,625.00 |COPs Debt Service Payment, May

Admin Plant Management 6021801 {3,465,500) |MMB { Plant Management G9Q8002 3,465,500,00 |COPs Debt Service Payment, May

Admin Other Misc Special Revenue GO21223 {245,656)fAdmin Other Misc Special Revenue 6021221 245,656.38 {for In-House Legal Fees

Admin Other Misc Special Revenue GU21222 (8,988) Other Misc Special Revenue G021221 8,988.43 {for In-House Legal Fees

Admin Fleet Service G021903 Master Lease GIRO113 864,782.01 | Master Lease 15 Program 6.1.18 billing

Admin Fleet Service G021903 G9RO113 18,605,57 | Master Lease 15 Program 6.1.18 billing

Admin Fleet Service G021903 G9R0113 4,850,22 { Master Lease 15 Program 6.1.18 hilling

Admin Fleet Service G021903 I GIRO165 2,171,700.20 | Master Lease 15 Program 6.1.18 hilling

Admin Fleet Service G021903 (135,492)| v GIRO16S 135,491,55 | Master Lease 15 Program 6.1.18 bliling

Admin Fleet Service G021903 (12,872){Mm GIR0188 12,872.45 | Master Lease 15 Program 6.1.18 billing

Admin Fleet Service 6021903 (62,794){MMB iMaster Lease GIRD1EB 62,794.30 | Master Lease 15 Program 6.1.18 billing

Admin Restricted Misc Special Revenue G021203 {150,000} A _ Other Misc Special Revenue 6021206 150,000.00 [Andersen Ramp Debt Service

Admin Restricted Misc Special Revenue G021203 (991,250) {General GIROG17 991,250.00 [Andersen Ramp Debt Service

Admin Plant Management G021801 {83,889) Other Misc Special Revenue G021207 83,889.25 d T BuildIng Funds
Admin Plant Management G021801 {65,375) Other Misc Speclal Revenue G021208 65,375.25 JFr 1 Bullding Funds
Admin Plant Management G021801L {41,153) Other Misc Speclal Revenue G021205 41,153.25 [Facility Repair & for Building D

Admin Plant Management G021801 {2,294,967) Other Misc 5pecial Revenue G021205 2,294,967.00 Facility Repair & for Building D ' i
Admin Plant Management . G021801 (850,808) General G021113 850,808.25 | Lease Depreclation and [nterest

[Admin Plant Management G021801 (142,551) General G021113 142,550.50 | Lease Depreclation and Interest

Admin Plant Management 6021801 (325,978)|D Trunk Highway T790281 325,878.00 [FMD-Lease

Admin Other Misc Special Revenue 6021205 {1,168,060) |[MMB iGeneral GSR0017 1,168,060,11 | May 2018 hlilings transfer

Admin Other Misc Special Revenue G021223 {248,502) |Admin Other Misc Special Revenue G021221 248,501.59 | May 2018 blllings transfer

Admin Other Misc Special Revenue G021222 (7,292)|Admin Other Misc Special Revenue G021221 7,291.75 | May 2018 billlngs transfer

Admin Other Misc Special Revenue G021223 (97,384) | Admin Other Misc Spacial Revenue G021221 97,384.42 | May 2018 billings transfer

Admin Other Misc Special Revenue GD21222 (6,834) |Admin Other Misc Special Revenue G021221 6,833.97 | May 2018 biltings transfer

Admin Other Misc Speclal Revenue 6021223 (147,897} | Admin Other Misc Spacial Revenue G021221 147,896.78 | May 2018 billings transfer

Totals (40,729,162} 40,729,162

MS 168, Sec 24, Subd 5E
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 5D
MS 168, Sec 24, Subd 50
MS 168, Sec 24, Subd SD
MS 16B, Sec 58, Subd 5
MS 176.503

MS 176.603

MS 16E.0466

MS 176.603

MS 176.603

Chapter 77, Article 2, Section 78
Chapter 77, Article 2, Section 78
MS 176.603

MS 176,603

MS 16A.85

MS 16A.85

MS 16A.85

MS 16A.85

MS 16A.85

MS 16A.85

MS 16A.85

MS 168, Sec 58, Subd 5
MS 168, Sec 58, Subd 5
MS 16B, Sec 24, Subd SE
MS 168, Sec 24, Subd S5E
MS 16B, Sec 24, Subd 5D
MS 188, Sec 24, Subd 50
MS 16B, Sec 24, Subd 5D
MS 16B, Sec 24, Subd 5D
MS 188, Sec 24, Subd 5D
MS 16B, Sec 24, Subd SD
MS 176,603

MS 176.603

MS 176,603

MS 176.603

Ms 176.603




Department of Administration

FY 2018 Interagency Agreements and Service Level Agreements
October 15, 2018

Agency Amount Legal Authority Purpose Ef:;::tt;ve Duration
MNLIT S 5,690,285/ M.S. 16E.016 MN.IT provides enterprise IT services to Administration (Admin) 7/1/2017 FY18
Arts Board S 189,350{M.S. 16B.35 To transfer funds for artwork at MN Veteran Home Building 22 5/8/2017 through 12/31/19
MMB S 485,000{M.S. 471.59 To define roles/responsibilities related to SWIFT procurement team support 7/1/2017 FY18-19
activities
- MMB S 209,361:M.S. 471.59 To govern the sharing of human resources services 3/17/2016 Ongoing
DNR and Education | $ 189,882 M.S. 127A.353 To define roles/responsibilities related to the School Trust Lands Director and 42,268 through 12/31/2020
M.S. 471.59 activity
DEED S 162,000;M.S. 471.59 To transfers appropriation for grant to MN Film and TV Board 9/18/2017 Ongoing
Commerce S 500,000{M.S. 471.59 To provide and implement sustainable building guidelines and energy 6/14/2017 6/30/2018
M.S. 216B.241, |benchmarking legislation
subd. 1f
Professional Educator| §$ 109,000{M.S. 16B.371 Admin provides financial and human resources support to PELSB 9/1/2017 6/30/2019
Licensing Standards
Board (PELSB)
Human Rights S 102,000{M.S. 16B.371 Admin provides financial and human resources support to Human Rights 7/1/2017 6/30/2019
Pollution Control S 200,000/M.S. 471.59 To transfer McKnight Foundation grant to fund development of a 2/15/2018 through 4/30/2018
Sustainability Reporting Tool
Transportation S 117,000{M.S. 16B.242 To contribute toward Archibus system upgrade and improvements 6/21/2017 through 6/30/2019
M.S. 471.59
Total S 7,953,878
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FY 2018 Compréhensive IT Services Agreement Department-of Adminis’tratibn

Service Agreement — General Terms

Introduction -

The aim of this Agreement is to provide a basis for close cooperation between Minnesota IT Services
(MNIT) and Agency, for support services to be provided by MNIT to the Agency, thereby ensuring that
timely, cost effective and efficient support services are available to Agency end users.

The comblete agreement consists of fﬁree parts:
1. Service Agreement: General Terms
2. Service Agréement: Projects and Services
3. Service Agreement: Perforniance Metrics

The primary objective of this document is to define the service delivery items that will govern the
relationship between MNIT and the Agency. This SLA documents the required business facing
information technology (IT) services that support the existing Agency business processes at the existing
service levels.

This SLA, and all supporting documents which are incorporated herein by referenc_:é,‘ supersedes in its
entirety any previous agreements between MNIT and the Agency relating to Laws of Minnesota 2011,
First Special Session chapter 10, article 4 (the IT Consolidation Act). This SLA is authorized by and
implements the requirements set forth in the IT Consolidation Act. -

For purposes of this SLA, “information technology” is defined as the acquisition, storage,
communication, and processing of informatidn by computers, telecommunications, applications and
other soffware. This includes, but is not limited to business data, voice, images, and video. IT provides
agency with business process automation, productivity tools and information delivery services to help
execute the business strategy. Specific components of IT include, but are not limited to: enterprise and
agency-specific (unique) applications (busineés applicaﬁon software and related technical support

~ services), system software, networks, d‘a'taba_sevs, telecommunications, data centers, mainframes;
servers, desktops and monitors/laptops/mobile computing devices, output devices such as printers, .
electronic.mail, office systems, reporting, and other standard software tools, helpdesk, upgrades,
security and IT service continuity, and maintenance and support of these systems.

The success of this SLA and the cooperative relationship created is dependent on each party
understanding and fulfilling their responsibilities and generating an environment conducive to the
achievement and maintenance of targeted service levels.

Minnesota IT Services » , . . 2




FY 2018 Comprehensive IT Services Agreement . : Department of Ad ministration

Objectives of Service Level Agreemenfs

To.create an environment that is eonducive to a cooperative relationship between MNIT and
the Agency to ensure the effective support of end users who conduct state government
business.

To document the responsibilities of égH parties taking part in the Agreement.

To ensure that the Agency achieves the provision of a high quality of service for end users
with the support of MNIT. : :

To define the start of the Agreement and the process for reviewing it.

To define'in detail the services to be delivered by MNIT and the level of service and
anticipated costs that can be expected by the Agency, thereby reducing the risk of
misunderstandings. :

To provide a common understanding of service requirements/capabilities and the principals
involved in the measurement of service levels/objectives.

To provide the parties té the SLA»é single, easily referenced document that addresses the
objectives as listed above.

Review Process

This Agreement will be reviewed no less frequently than every two years on a mutually agreed upon
date, by the Agency and MNIT. The two year review will cover the legal portion of the SLA. To the
extent reasonably necessary to meet the business needs of the Agency, the parties to this SLA agree to
use best efforts to amend the SLA to change and update the Agreement to reflect the Agency’s business

needs.

Minnesota IT Services 3
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Common Partnership

MNIT and the Agency will establish a cooperative relationship to achieve efficiencies and improve the
_ delivery of technology services. : :

MNIT endjthe Agency-will work collaboratively to meet the State’s strategic.difection and business
needs. MNIT and the Agency agree to all terms, including as follows:

Minnesota IT Services

- In conjunction with state agencies and others stakeholders, MNIT will establish and maintain

a formal governance process (Minnesota IT Governance Framework) that includes agency
business participation and incorporates agency input into overall IT.strategy and direction.

All Agency IT employees are MNIT employees and report to the MNIT Chief Business
Technology Officer (CBTO) assngned to the agency

MNIT’s oversight authority includes, but is not limited to, IT planning activities, IT budget.
management purchasing, policy development, policy implementation, and direction of
MNIT employees. MNIT’s oversight authority does not extend to the non-IT portlons of the
Agency s business operatiohs.

* Pursuant to Minnesota Statutes section 16E.016, MNIT has the responsibility for

provisioning, improvement, and development of all Agency IT systems and services as
directed and delegated by MNIT to the Agency CBTO. In performing these duties, MNIT will
take into consideration all of the Agency's concerns and requests, as reasonably requlred to
address the Agency’s busmess needs.
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MNIT Services Roles and Responsibilities

MNIT in combination with the Agency will work together to assure the best interest of the State and the -
Agency it supports. ' ‘

MNIT is responsible for:

Managing all [T strategic planning and éstablishing the State’s IT direction in the form of
policies, standards, guidelines and directives.

Developing and determining delivery strategies for all executive branch state agency IT
activity and services consistent with the IT governance.

Managing IT resource deployment at the executive branch level based on strategic planning,
service delivery strategies, Agency and executive branch business needs and legal
restrictions and requirements on IT resources and IT resource funding.

Performing human resources services for MNIT employees. MNIT Human Resources (HR)
has authority with regard to IT related employment including, but not limited to,
transactions, classification, compensation, staffing, labor relations, unemployment,
workforce planning, recruitment, training, safety and investigations.

Determining responsibility,' role, and compensation for the Agency-based CBTO; creating a
position. description, completing performance appraisals of the Agency-based CBTO and
implementing performance-related measures including performance management, in
consultation with the Agency.

Implementing and maintaining appropriate IT internal controls for all IT-related business.
Additionally, setting information security policies and standards and overseeing the security
of the State’s executive branch information and telecommunications technology systems

.~ and services. MNIT is not responsible for maintaining internal controls for Agency non-IT

related business.

Déveloping and maintaining plans and procedures for the recovery of tAhe State’s executive
branch critical information and telecommunications technology systems and services in case
of system or service failure. MNIT will collaborate with executive branch state agencies to
develop recovery strategies consistent with business priorities and timelines. MNIT will
coordinate response and recovery activities with executive branch state agencies during a
continuity incident, emergency or disaster. MNIT will also collaborate with executive branch

. state agencies on training, testing, and exercise activities to determine and improve the
* effectiveness of continuity plans and procedures.

Minnesota IT Services ’ 5
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MNIT, through the CBTO, will work in good faith with the Agency Partner to comply with all
applicable state and federal laws, rules and regulations that the agency identifies. MNIT will

~ work with Agency to comply with the additional Agéncy-Specific legal and/or regulatory,

safety and security requirements and state standards. If the Agency is not currently in

“compliance then additional resources may be required to bring the Agency into compliance.

Provide timely, accurate invoices to the Agency.

The Agency Roles and Resp‘onsibillit'ies

In matters related to this SLA, the Agency is responsible for the following:

" 'Ensuring the CBTO is in a role within the Agency that directly communicates with the
* Commissioner, Deputy Commissioner, or equivalent. '

Including the CBTO as a regular attendee of Agency leadership team meetings. to provide IT-
related reports and works in partnership to ensure that the MNIT IT strategy supports the

“business neéds of the Agency.

Providing input to the State CIO on performance appraisals and performance management
for the CBTO. '

Working with MNIT to perform a portion of the other administrative services and will
partner with MNIT on the legislative functions, as needed and agreed upon by the parties to

this SLA. {Specific services will be added to the local services section of this document.)

- Working in good faith with MNIT and the CBTO to comply with all applicable state and
~ federal Jaws, rules, standards and regulations. If the Agency is-not currently in compliance

then additional resources may be required to bring the Agency into compliance.
Process and pay in a timely manner all invoices to MNIT.

Working with MNIT and the CBTO to adhere to the policies and prdcedures for requesting IT
services, processes, tools, procedures and participating in IT project management
methodologies.

_The Agénéy will collaborate with MNIT on MNIT's Asset Managément and Inventory.

The Agency is responsible for determining and communicating new service requirements o
the CBTO based on program needs, including, but not limited to, changes in service volumes
and IT projects, identifying funds for new services, and initiating a change to this SLA and/or

the IT Budget, as prescribed by the SLA and this Section.

Minnesota IT Services 6
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° The Agency will work with CBTO in providing necessary financial accounting services and
purchasing for the Agency, providing regular financial réporting'sufficient to plan, manage
~and commit funding for. Agency IT services, as well as fiscal operations and functions related '
to the CBTO and MNiT employees : ‘

o " Developing and maintaining a continuity of operations plan and procedures that include the
Agency’s business priorities and timelines and critical information and telecommunications
‘technology system and service needs during a continuity incident, emergency, or disaster.
The Agency will collaborate with MNIT to develop recovery strategies for critical systems
and services needed to support business services. The Agency will coordinate response and
r_ecbvery activities with MNIT during a continui_ty‘inc_ident, emergency or disaster. The .
Agency will also collaborate with MNIT on training, testing, and exercise activities to
determine and improve the effectiveness of continuity plans and procedures.

] Provide oversight, leadership, and direction for Agency information services investments
and services by identifying, developing, and executing IT projects and ongoing operations.

' The Chief Business Technology Officer Roles and Responsibilities

The CBTO represents MNIT at the Agency and has delegated oversight over all Agency-base‘d MNIT
resources, employees and also reports to MNIT. The CBTO is responsible for maintaining a strong and
collaborative partnership with the agency. The CBTO has the authority and responsibility to:

° Hire and manage MNIT employees, in coordination with MNIT Human Resources.

° Represent the Agency’s strategic IT direction, planning, business needs and priorities to
' MINIT. ' : )

J Assure that the Agency implements all MNIT IT policies, standards, guidelines, direction,

strategies, and decisions in keeping within resource and budget constraints.

° . Report directly to and be held accountable by MNIT for IT operational direction including,
but not limited to, lT—reIated planning activities, purchasmg, security, policy |mpiementat|on
and management of MNIT employees.

. The CBTO has the authority and resjoonsibiiity toc manage the Agency IT Budget, including
the determination of service delivery strategies — adhering to applicable laws, and in
consultation with the Agency.

Minnesota IT Services 7
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'Data Handling Roles and Responsibilities

*  The electronic agency partner’s data that is housed on MNIT managed technology belongs
to the agency partner and is subject to the agency partner’s direction and control. MNIT is
~the custodian of the agency partner’s electronic data. However, the State Chief information
" Officer is not the responsible authority under the Data Practices Act for the agency’s data
that resides on MNIT managed technology equnpment

o " Should MNIT receive ,a data request for agency data, MNI'T will not broduce the requested '
~ data. Instead, MNIT will alert the agency partner that a data request has been received.

. MNIT will respond to requests for MNIT data. Agency partners will alert MNIT that a data
request has been received. Agency partners will not produce MNIT data as part of a data
request.

e Should a request include agency data and MNIT data, MNIT and the agency partner will

work together to appropriately respond to the request.

. Minnesota Statutes, Chapter 16E, requires the agency partner to share data,.including not
pu'blic agency data, with MNIT as necessary for MNIT to provide IT services and .equipment

" to the agency. Sharing‘data as required by Chapter 16E, and in the manner prescribed in the

Data Practices Act, does not affect the classification of any not public data shared with MNIT

and is not intended to waive any privileges afforded to not public data under applicable law.

° In accordance with the Data Practices Act, MNIT will only access and use not public agency
data that it is the custodian of in relation to a work assignment or project.

o Should MNIT or the agency partner become aware of a known or suspected security
incident or potential breach of an Agency’s data, each will promptly notify the other. MNIT
will work to identify the deficiency that led to the breach and to correct, mitigate and
remediate the deficiency, which may require additional resources. The agency partner will
be responsible for complying with the notice and regulatory requirements under Minnesota
Statutes Chapter 13 and other applicable state and federal laws, rules and regulations for
any breaches of agency data: ‘ '

Minnesota IT Services ' . 8
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'

Budget Scope

Agencxes will budget for IT-related expenses in a collaborative. process with the CBTO. Enterprlse rate-
based services and agency-based services provided by the CBTO wnll be billed directly to agencies.

MNIT will d|rect and delegate authorlty for agency—based service dehvery to the CBTO, who will work
with the Agency CFO to d'evelop MNIT agency budgets for service optimization projects across the
executive branch of governmeht.;MNlT will determine appropriaté accounting processes to support
agency payment of all MNIT bills, including but not limited to pre-defined budgets and agency-
expenditure tracking requirements. The Agency and CBTO in collaboration ensure that all IT-related
expendltures are accounted for, including but not limited to: MNIT employee expenses (salary, benefits,
and other costs of employment), hardware, software, supplies, trammg, and administrative costs (all
demarcated in governance- approved supporting documents, such as the “In/Out list”). The CBTO or
his/her delegate approves all expenditures.

The Agency agrees to strive for smooth business interfaces with MNIT in regards to IT expenditures,
billing, and timely bill payment. MNIT and Agency financial staff will collaborate on developing mutually
agreeable terms for reporting expenses associated with specific Agency program areas.

Acceptance

In the Information Technology Consolidation Act, the Minnesota Legislature required the Chief
information Officer to enter into a service level agreement governing the provision of Information
Technology systems and services, assets, and personnel, with each state agency. STATE GOVERNMENT,
INNOVATIONS AND VETERANS OMNIBUS BILL, 2011 Minn. Session Law Serv. 1st Special Session, Ch. 10,
Art. 4 (S.F. 12). :

For the departments, agencies, ofﬁcés, councils, boards, commissions and other entities in the executive
branch of Minnesota State government that are subject to IT Consolidation, the use of MNIT Services is
required by the State Legislature, and a Service Level Agreement is a required part of that process.

Because a Service Level Agreement is required by the Legislature, an agency’s use of the Information
Technology services prdvided by MNIT constitutes acceptance by both parties of all terms in this Service
Level Agreement. MNIT recognizes that providing Information Technology Services is most successfully
done in close partneréhip with the Agency Partner, and encourages the Agency representative to
memorialize that formal relationship by adding his or her signature to this document.

Minnesota IT Services i ' 9
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Dispute Management

. The parties agree to cooperate with each other in the performance of the duties and responsibilities
uhder this SLA. Each party to this SLA will make every effort to avoid disputes by clearly documentmg
communication and engaging the applicable chain of command as necessary. If the parties are unable
to reach an agreement with respect to any dispute related to the services, terms and provisions of this
SLA, the Agency’s anary Contact and the State’s ClO will meet to determine further action.

Liability

Each party shall be responsible for claims, losses, damages and expenses which are proxim'a’telly caused
by the wrongful or negligent acts or omissions, including lack of funding, of that party or its agents,
employees or representatives acting within the scope of their duties. Nothing herein shall be construed
to limit either party from asserting against third parties any defenses or immunities (including common
law, statutory and constitutional) it may have or be construed-to create a basis for any claim or suit
when none would otherwise exist. This provision shall survive the termination of this Agreement.

Additional Provisions -

The terms of this SLA are not meant to supersede or violate any applicable bargaining unit contracts,
state laws, or federal laws. If any provision of this SLA is determined to be unenforceable, then such
provision will be modified to reflect the parties' intention. All remaining provisions of this SLA shall
remain in full force-and effect..

Law t'o,Go'verh‘

This Agreement shall be governed by the laws of the State of Minnesota. Venue for all legal proceedings
arising out of this Agreement or breach thereof, shall be in the state or federal court w;th competent
jurisdiction in Ramsey County, anesota

Assignment

Neither MNIT nor the Agency shall assign or transfer any rights or obligations under this SLA without the
prior written consent of the other party. This provision must not be construed to limit MNIT’s ability to
use third party contractors or products to meet its obligations under this SLA.

Minnesota IT Services ' . ' 10
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Service Agreement — Projects and Services

This section provides information related to the various projects and services provided to agencies.
Further information on each project or service is available through the agency based CBTO or their
designee.

Projects

Definitions:

o Project: a temporary endeavor undertaken to create a unique product, service or result. It
has a start date, specific goals and conditions, defined responsibilities, a budget, a plan, and
end date, Examples include but are not limited to, developing a new product or service,

" developing or acquiring a new or modified information system, upgrades, and réleases.

. IT Project: an effort to acquire or produce information and telecommunications technology
systems and services.

° Total expected project cost: direct staff costs; all supplemental contract staff and vendor
" costs, ahd costs of hardware and software development or purchase.

Projects can have multiple funding sources including:

° A specific legislative appropriation called a Biennial IT {BIT) project.
) A 2001 fund allocation known as an Odyssey Fund project.
J An internal agency budget allocation known as an Agency Funded project.

Each of these project types is documented in the MNIT Ehterprise Project Management Office (ePMO)
project and program management system. Projects documented in this fashion are incorporated by
reference in this SLA. Documentation on each project is available through the agency based CBTO or
their designee.

Minnesota IT Services ‘ 2
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Services

There are 4 types of services available:

1. Enterprise Services
2. Shared Services
3. Center of Exéellence Services

4. Local Services

Enterprise Services are standard services that all Executive Branch agencies are required to utilize to
ensure consistency and business interoperability within government. Examples include: email and
calendaring, phones, networks, servers, desktop/laptop computers and related support services. These
services have biennial enterprise rates approved by MMB and are uniform across all agencies.

Shared Services are standard services that Executive Branch agencies may utilize to support their
business operations. Alternatively, this type of service mayalso be provided on a single agency basis by
MNIT @ Agency staff. Examples include: Database and Software As a Service (SAAS) Development and

. Support. These services have biennial enterprise rates approved by MMB and are uniform across all
agencies that utilize the shared service.

Center of Excellence Services are services that Executive Branch agencies may utilize to support their
business operations. Typically these services are provided by MNIT @ Agency staff to multiple agencies.
Examples include: FileNet Document Management and Identity and Access Management (IAM) provided
by MNIT @ DHS and used by a number of other agencies. These services have rates set by the service
provider and approved by MMB and are uniform across all agencies that utilize the service.

Local Services are services that are provided by MNIT staff located at the customer agency and are
provide to serve only that agency’s business operations. Examples include: Application Support and
Development, Application Management, Application Operations, Project Managemént Office Functions
including Project Management, Business Analyst and Quality Assurance functions. These services are
provided on a ‘pass-through’ basis for staff salaries and benefits and any IT purchases not covered by an
Enterprise, Shared, or Center of Excellence Service.

A detailed description of each service, it’s pricing and the delivery terms associated with that service
may be found at:

https://mn.gov/mnit/services/exec/

Services documented in this fashion are incorporated by reference in this SLA.

Minnesota IT Services . 3
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Departm

ent of Administration

Delivered Services

Enterprise Services Summary

;Incllidlédi : iy

' ‘in"ciud.éd;:

,.eiiiierv- Metho

) DataEaSél ‘

| administration

.D";"a:tab'ésé o

operational support

' :,.Da’_c'a‘b‘asé_"ld_g:i'cval Lo

design =

| Application support

' Dedicated host,

Fulliime support | -

- ‘premiseand - - -

staff with access
to the MNIT on

external cloud -
environments

Prod 724 1

. “and weekends -

On-call off hours

Nonfbfdductio'n' ‘

management and
protection
package: antivirus,
firewalls, security
patching and
encryption
Workstation
support, including
- remote desktop
and deskside
support.
Inventory
management of
‘hardware and

" software

s Cameras (required
to use all of the
functionality of
Skype for Business)

e Local printer, if
applicable for your
agency

e Ergonomic or
wireless bundle
o Ergonomic

keyboard &
mouse
o Wireless
" keyboard &
~mouse

e Programmable
keyboard

e Shorter refresh
cycle (see details
above)

 license & 7am-5pm M-F
maintenance costs ‘ o
e Standard desktop, |e Performance- o B
Desktop Bundle - keyboard and upgraded desktop | Fulltime Support 24/7/365 with
mouse —replaced  |» Monitor(s) staff for both online | following hours of
every 5 years. s Memory upgrade SupEOrt and support. -
w atio leade deskside support. ‘
* Workstation * Headset Tier 1'= M-F, 7AM

to 5 PM.

Tier 2 — Daily 24/7

Minnesota IT Services
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Department of Administration

-Enterprise

[ Enterpise Lcanse. | T
' - Agency specific ...
soft a'ék:_a s

- license”

and audit
-0 Physical access to
~ Data Centers and
data '
-0 Data access

1. “security

- _monitoring
o Web filtering

Kiosk Lice‘nvse

Microsoft Office 365,
Kiosk User Office

" Online

SharePoint.access
license

Security awareness

| training

Access oversight and
- audit

| o Physical access to

Data Centers and
data.

o Data access
© security
“monitoring

oftw

¢ Sharépointaccess’ I~

"..-|e Skypefor Business ' 1

. |e ‘Security awareness |-
R t"rain_ing )

" lo Access oversight

taff for both onll
“supportand’

Fullfime Support _ - | At

* Services (Email,"

‘Skype) 20/7/365
| from Microsoft

= | Following hours of
“: | MNIT support. ...

Email |

| Tier 1~ M-F, 7aM

to 5 PM.
Tier-2 - Daily 24/7

ShareP.oint and
Skype

M-F, 7AM-5PM

Hosting Services

Data Center
Services and
Support, physical
and virtual server
management and
support

Customer
application
support

| Fulltime Supbort. .
staff and provided

server equipment
and infrastructure
both on premise
and in the cloud

24/7/365 expected
infrastructure up
time, 7am-5pm M-F
on premise staff
support with on call
off hours and Sa&Su

Minnesota IT Services
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Department of Administration

Laptop Bqn‘dle

replaced every 4
'years

~{» Docking station,

keyboard and
mouse {replaced

1 with laptop if

necessary, monitor
not included)
Workstation
management and
protection
package: antivirus,
firewalls, security
patching and
encryption
Workstation
support, including
remote desktop.
and deskside
support.

inventory
management of
hardware and

® Performance-

upgraded desktop
o Monitor(s) .
e Memory upgrade
¢ Headset .
e Cameras {required
to use all of the
functionality of

Skype for Business) |

e Local printer, if
applicable for your
agency

e Ergonomic or
wireless bundle
o Ergonomic

keyboard &
mouse
o Wireless
keyboard &
" mouse

e Programmable
keyboard

» Shorter refresh
cycle (see details

" Fulltime Support’
staff for both online

supportand
deskside support.

24/7/365 with
following hours of
support.

Tier 1.— M-F, 7AM
to 5 PM.

Tier 2 — Daily 24/7

Database charges
for MQ messaging

premise and
external cloud

environments...

software above)
Middleware . Middleware Customer Fulltime support - Prod 7x24
software and - application support staff with access
support to the MN[T'on_ On-call off hours

1 and weekends

Non'-pfoduction

Management

» Working with
~ agency partners to
establish security

e Initial setupis
provided by agency
partner or local

Desk

»Dedic_ated' host 7am-5pm M-F
charges o
’ ‘ o Help with device * Device
Mobile Device enrollment procurement. Level 1 —Service M-F, 7AM - 5PM

Minnesota IT Services
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restrictions and -
application testing
Monitoring devices

e End user training
¢ Forced operating
system updates.

Back office —
Supported by MDM
team.

Static Hosting, and
Search

search, and support

‘Optional: Quality

" Premiseand .

for compliance e Cell carrier C
with agency management Additcional service
partner rulesand  fe Support for provided by
operating system accessories @agency MNIT
requirements S personnel if
e Management of needed.
lost devices (wipe)
e Establishing
retirement
parameters
¢ Troubleshooting
instructions and
remote diagnostics
Telephone : Te.lephone service | cellular Phones Dial tone to _ 24x7°
: using state IP
- : ‘telephone handset
services or o .
‘contracted - 4
traditional services
WAN ?oi:;ta‘gt?:; Applications Managed circuits 24x7
_ running on the and WAN devices
network
Web Management | Website - Customer Fulltime support Production
_ development, application support staff with access availability
SDL Web (Tridion), | design, hosting, to the MNITOn- - | 7x24x365

Assurance website external cloud
tool and Web environments
Analytics :
Shared Services Summary
Included NOT included Delivery Method | Hours of Operation

Service

Nonhe

Minnesota IT Services
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Department of Administration

/

5,

Center of Excellence Services Summary

System (EDMS)

Service lncl_uded ' NOT included Deiivery Métho_d Hours of Operation
| EileNet Monthly user Data stbragé Agency;specifié High évailability v
Electronic license web portal 24/7/365,
Document excluding
Management scheduled

maintenance

Minnesota IT Services
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Local Services Summary”
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Service

Included

NOT included

Delivery Method

Hours of Operation

1 IT Leadership @

Admin

Manager for
MNIT @ Admin
application
support
employees.

IT Contract
Management.

Budget
Management.

Manage
contract /
augmentation

- staff.

Back up Liaison
to Enterprise
teams

Review /
propose new
business
processes when
asked.

Application Suppdrt

Desktop Support

.5 FTE on site at
Admin’

M —F 8:30—5:00.

Half-time

Capitol

| Complex
Facilities
Automation
Systems
Support

Admin staff
supervision

EBl 24/7
Operations

Application
support

Mechanical or
electrical system
design or
engineering

Physical security

1 assessments

Project
management
related to electrical

| systemi design or

engineering

Full time MN.IT
System
Supervisor

24/7/365

(ends 6/30/2017)

Minnesota IT Services
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Department of Administration

OSP / MMCAP
Custom
Applications,
Web Server/
Website, SQL
Server /
Databases

Custom

Application

Support: Admin
‘Fees, Advertise

SWIFT

Solicitation
‘I Events, CIS,

Decision Tree,
PT Contracts,
Vendor
Manager,
VFAdmin/PDFAd
min, Addendum
Notification,
ALP Certification

Monitor,
Maintain and
Manage
OSP/MMCAP
Web
Server/Website

Monitor,

Maintain and
Manage

‘OSP/MMCAP

sQL

Servers/Databas

es

Monitor,

' Maintain and
. Manage

Backups and
Restores of
OSP/MMCAP
Servers and

| Data.

Staff On-

Hardware/Network
/Workstation set
up or Network
infrastructure
management

Desktop Support

" Full-time MN

IT Services
Application &
Database

‘Support

position

OSP Business
Hours: M-F, 7am-
3:30pm

Minnesota IT Services

boarding and
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Department of Administration

"| Off-boarding

duties related to
database and

web server
permissions
Administration ?:;):gzc'on Asset Mgt ?u?l i'ﬁ:mp'oyee' 7:00 - 3:30pm
MMCAP Hardware / » )
Application Business Analyst | Software / lifecycle M-F
Support Support hardware refresh
Purchasing Mgt | Enterprise
/ CPRS applications
) supported by the
Project MN.IT helpdesk. For
Management, example: MS Office
Contractor Mgt Suite, Outlook
/ Web Dev SharePoint, Lync
internal / !
external On / Off boarding t
users
Manage MMCAP
Website data Desktop Support
content, as well ‘
as html code
changes
Liaison to
Security office
Ensure
Application
backups are
performing as
needed
RECS Support
Staff '
Placeholder
(staff on

military leave)

Minnesota IT Services
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Enterprise .
Real Property
Application -
Archibus
System

Facility

‘Management
‘Real Estate

Portfolio

Capital Planning
(FCA)

A Space Planning

Move '
Management

Building
Operations

Asset

.Management

System Admin

Application
Enhancement

Application
Support

Project

.Management

-Infrastructure
support

- DB admin

Full time MN.IT
Application
Support

8:00 AM —
4:30PM

Application
Support for M5
Fleet _
Management
System

User Training

System

Upgrades

Create Custom
Reports

 Provide On

demand reports

Data Integration

. between

application
systems

When

~Data entry

-Support for
standard desktop
applications, e.g.
Microsoft Office,
Adobe Acrobat,
web browsers and
application
supported by MN.IT
Enterprise teams,
VPN emall, etc.

-2 Full time MNIT
application
support staff.

Support will be
prbvided by
phone, remote
assistance or
desk-side.

Monday-Friday

8:00am —4:30pm

Minnesota |T Services

‘enhancements
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or programming

bugs occur work
through issues
with Assetworks

MinnBid
Application
Support

Live Auction
Computer
Support

Liaison between
' vendor and
| technical staff.

Set up computer
systems for
auction
program.

Testing software
updates

" Training

Prepare items
for auction:
Write
descriptions,
take photos

Product
research/price
comparison

Live auction

‘support

erver maintenance

oftware
development

batabase
management

Support will be
provided by
phone, remote
assistance or
desk-side
support.

Monday through

Friday 8:00 am to
4:30 pm.

Overtime and -
weekends as
needed.

Minnesota IT Services
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Service Agreement — Performance Metrics

This section provides information related to the various performance metrics provided to agencies.
Further information on each metric is available through the agency based CBTO or their designee.

Performance Metrics

There are multiple types of metrics available:
*  Project Portfolio and Status Reports
o Security Risk Score (contains NOT PUBLIC security information)
* Application Portfolio Health

CBTOs may provide other metrics as needed.

" Project Portfolio and Status Reports are updated weekly/monthly and reflect the current state and
performance metrics (time, budget, scope, quality) of each project. Each project is documented in the
MNIT Enterprise Project Management Office (ePMO) project and program management system.

Security Risk Scorecard measures a number of key metrics and security controls for an agency yleldmg
a numeric score on 8 separate subject areas:

1. Risk Management

2. Vulnerability and Threat Management
3. Secure System Development

4. Security Configuration Management
5. Access Control

6. Monitoring and Incident Response

7. Disaster Recovery Readiness

8. .SecAuri’cy Training and Awareness

Application Portfolio Health is an overall view of an agencies group of business applications and their
relative scores that measure technical health and business value.

Minnesota IT Services . 2
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Each of these metrics is documented within its system of record and are incorporated by reference in
this SLA. '

Additional metrics may be added over time.

Minnesota IT Services







b MINNESOTA
# IT SERVICES

Revision Date 6/1/2017

Executive ﬁSu_mma_rV

Service

Included

IT Leadership @

Admin

'Ma'nager for

© MNIT @
" Admin

application
support
employees.

IT Contract
Management

Budget
Management

Manage
contract /
augmentation
staff.

Back up
Liaison to
Enterprise
teams
Review /
proposé new
business
processes
when asked.

NOT included

Application Support

Desktop Support

Delivery Method

.5 FTE on site at
Admin

Hours of Operation
M — F 8:30 - 5:00.

Half-time

Service Name: L.T. Leadership @ Admin

Description

Provide L.T. Leadership to Department of Administration with .5 FTE. Serve as manager for @ Admin .T. staff.
Provide help and input into strategic direction for IT. Help execute IT projects and initiatives. Help with service
issues, troubleshooting and coordination with Enterprise service teams.

Service Portfolio




Comprehensive IT Services Agreement

| What systems or services are supported?

e Manager of the following positions

O.

0O o o 0.0-0 O -

o

Appllcatlon Support Lead (agency app support)
MMCAP Appllcatlon_support staff

osp Application/DB supportstaff

Archibus Appllcatlon Support staff

Mxnnbld Appl|cat|on Support staff

Fleet Management (M5} Application Support staff 1
Fleet Management (MS) Application Support staff-2 -
EBI Application Support staff

RECS/PWA Application Support staff

e Support IT procurement

o Help contract for PM/BA _staff augmentation services.

e Agency I.T. budget support.

» Oversee projects being executed.

e Participate on some project teams.

e Help various divisions align IT spend with the whole agency.

» Participate in the Business Technology Development Team (BTDT).

o Troubleshoot service issues as needed.

What services are‘NOT included?

o Desktop support/Helpdesk

. ”Ap'plicat_ioh' support — Dedicated App support staff are for this.

How will the service be delivered?

e In person, on site and remotely.

What are the hours of operatlon and how to get support?

. I T. Director-is usually in the OfflCE M-F 8:30 am —5:00 pm. OnIy 50% of his time is allocated to Admin work.

Wh_at will the response time be?

e Assoon as practical.

Service Portfolio
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What are the business responsibilities?

e  Give direction on priorities.

e Communicate issues in a timely fashion.

" When will regular maintenance be performed?
e NA

Change Management Process/Te_rmination

e Consult with the CBTO

Service Portfolio
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MINNESOTA
IT SERVICES

| Rewsmn Date 6/ 1/2017"

| Executlve Summary

- .Service : lncluded o NOT included . Delivery Method Hours of
S o v : Operation
Capitol Complex Adminstaff | - Mechanical or -\ by e MNUT | 2477/365
L ' supervision = electrical system . .
Facilities 24/ design or System
. EBI 24/7. P
Automatlon Operations engineering Supervisor
Systems Support o . . '
, . Application - Physical security
support assessments
|- Project
management
related to .
electrical system
design or
engineering

Service Name — Capitol Complex Facilities Management
Automation Systems Support

Description

Provide support and operation for the Capitol Complex integrated environmental, fire alarm,
access control, security camera, utility metering, emergency intercom and llghtmg control -
systems mcludmg hardware, software and networking (LAN/WAN). .

What systems or serVIces are supported?

Applications listed in the department’s application inventory. The following table lists primary
applications in the department.

Application Name

Description

Division

1. | Honeywell Enterprise Building
integrator (EBI)

control

Building Management software integrating and
controlling automation, fire alarm and security/access

TFVMD

_ Service Portfolio




Bosch Video Management” Secufity camera digital video ma’riage'me'nt sYstefn TFMD
System (BVMS) '

Schneider Electric Power Powerlm‘onito‘ring and energy mehagement FMD '
Management Expert (PME) ’ )
AlphaPro - ' _Stentofon'Alph‘acom emergency ihterc'orh sysfem FMD
Crestron Lighting_ "[ Lighting control software FMD
KeyTrak‘ o Key managementl software 1 FMD-

What services are included?

Admin staff supervision (Interagency Agreement governs)

Training one Admin staff on IT duties for backup and succession planning

Daily operation of all applications

Configuration of all applications

Plan and oversee application upgrades

Tactical and st'rategic planning related to all applications
Consulting and pfoblem solving on all application
Providing access to data on request

Partnering with application vendors an.d' contractors

Insuring all IT infrastructure needs are in place to support applications

What services are NOT included?

Desktop support not directly related to a supported application

Mechanical or eléctrical system design or engineering:

Physical security assessments

Project management related to electrical system design or engineering

SeRViICES




° Backup or secondary staffing for System Supervisor. Temporary arrangement for
Admin staff to perform this function ends 6/30/2017 Intend to add understudy

. position on 7/1/2017

How will the servicje bev.deliv.ered,?

° MN T System Supervrsor -
o) Located on site in the Admin Bunldlng durmg regular busmess hours

o On-call avallabllrty (share with one Admin staff member) 24/7 via phone
remote system access and on-site as necessary Ends 6/30/2017

What are the hours of operation and how to get support?

° 24/7/365

° Contact System Supervrsor IT Director or CBTO dlrectly

~ What will the response tirne be?

See chart below

MN'T
k1 i
‘(MN & seavices




Response

Return to

Response . L Carisin
Level Définition Example Target Sgrw_ce
: . Target
Priority 1 - i);slte?; fzi:ture that impacts fife, safety, or | g detection 115 mins | 1houror |
C woal | property: system outage. ~ |’ best effort.
ritica o o
Priority Systen issue that impacts muitiple - Building acéess 30 mins | 3 hours or
buildings and/or large groups. of people | best effort
2 - and severely impacts the ability to control outage. - est efiort.
conduct business operations. '
High
Priority 3 | Sysfem issue that impacts a'single Door bédge reader 4 Hour 8 hours or
| building or an individual/small group of f ord sinl best effort
Med people and has a comfort/convenience out of order (single est efiort.
impact only. ' | door).
. Temperature .
L controls not
Routine Requests. functioning.
Add a new user to
the system.
o | System issue that can be deferred or . ' )
Priority 4 . scheduled while working on higher level Installa’ﬂ[on of a new 24 Hours i 5.
Low items without a significant impact to security camera or usiness
operations. intercom. days without
' impacting
other
priorities.

What are the business responsibilities?

e Report problems and concerns in a timely fashion

e Prioritize work load. Balancing business priorities against IT resources

¢ Internal and external communications related to operations

e Securing and making funding decisions

MN'T......




When will regular maintenance be performed?

e As schedule with the Facilities Management Division. As much notice as possible will
be given. ' '

Change Mé'nag‘ement Process/Termination

e Contact CBTO.

T~
i

Y
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R MINNESOTA
4 Il B 1T SERVICES

Revision Date 6/1/2017

'Executive Summary

Monitor, Maintain
and Manage
OSP/MMCAP Web
Server/Website

Mon'itor, Maintain
and Manage
05P/MMCAP SQL
Servers/Databases

Monitor, Maintain
and Manage Backups
and Restotes of
OSP/MMCAP Servers
and Data.

Staff On-boarding and
Off-boarding duties
related to database
and web server

permissions

Service Included ‘NOTincluded | Delivery Method | Hours of Operation
OSP/MMCAP Custom Custom Ap phc?tlon Hardware/Network/ Full{c_lme MN IT OSP Business Hours:
L Support: Admin Fees, : . Services ‘ :

Applications, Web Advertise SWIFT Workstation set up . Application & M-F, 7am-3:30pm
vServer/ Website, SQL | solicitation Events, , or Network Database Support
Server/Databases’ CIS, Decision Tree, PT “infrastructure position

Contracts, Vendor management -

Manager, ’

VFAdmin/PDFAdmin, | Desktop Support

Addendum

Notification, ALP

Certification

Service Portfolio .
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Service Name: Admlmstratlon - OSP/MMCAP Appllcatlons,
'Web Server/Websnte, SQL Server/ Databases

: Descnptlon

Provide Application Support to the MN Department of Admmlstratwon/Offlce of State Procurement (osp)/
Minnesota Multistate Contractmg Alliance for Pharmacy (MMCAP) in the Monltonng, Mamtammg and
Management of Custom Applications, Web Server/Web_sne, SQL Servers/Databases and OSP/MMCAP staff
 requests/issues related to the defined systems and applications. S :

What systems or‘services are supported?

o OSP Custom Applications: Admin Fees, Advertise SWIFT Solicitation Events, CIS, Decision Tree, PT Contracts,
Vendor Manager, VFAdmin/PDFAdmin, Addendum Notification, ALP Certlﬂcatlon

‘¢ OSP/MMCAP Web Server/Website
e OSP/MMCAP SQL Servers/Databases .
e Backups and Restores of all OSP/MMCAP servers and data

What services are included?

e Monitor, maintain and manage server and software for the OSP/MMCAP web server/web5|te and
OSP/MMCAP SQL Servers/Databases.at a level that provides robust dehvery of the OSP/MMCAP website
24/7/365.

"o Monitor and maintain a valid daily backup of the OSP/MMCAP web server/websnte and ﬁle servers that
results in the retention and available restoratjon of the data for 30 days. Monitor, maintain.and manage a
valid daily backup and-data management plan for the OSP/MMCAP SQL server(s)/database(s). that results in
the retention and available restoration of the data for 30 days. Restore data as requested or needed from-
backup media/systems of all 0SP/MMCAP servers.

. e Monitor, maintain and manage the backend database server/software/data that is used to store and dehver ‘

data to the OSP/MMCAP web server/website.and-OSP/MMCAP Custom Applications.
e Monitor and maintain the- secunty and mtegnty of the OSP/MMCAP web server/websnte and OSP/MIVICAP
data/databases. .

e Fulfill valid requests from authonzed users for changes/deletlons/addltlons to the OSP/MMCAP/MMCAP
website pages/website content/data/documents, valid requests for ad hoc reports/quenes/data edits’ usmg
the data maintained by the data systems W|thm OSP/MMCAP

Service Portfolio “
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What services are NOT included?

e Hardware/Network/Workstation Configuration and Installation with the exception of the web
server/website software and SQL Servers software and system configuration

> Deéktop support .
e  Backup staffing for the single MN.IT staff in this position

How will the service be delivered?

e 1 Full-time MN IT Services Application & Database Support position

What are the hours of operation and how to get support?

e  OSP Business hours: M-F, 7am;3:30pm :
e See MN.IT staff or submit MN.IT Mall ticket

Service Portfolio
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What will the response time be?

. o Return to
Response . L. ] Response .
Definition Example v Service
Level : Target
Target
priority1 | OSP/MMCAP Website or SQL Server is OSP/MMCAP web Within 15 | Within 1 to
offline/unavailable or compromised - S o
N ) A server/SQL serveris | minutes 24 hours
Critical down or OSP of o
website/SQL sefver | feported
has been - | incident
compromised or ASAP
priority 2 | OSP/MMCAP Website page(s) or database(s) | g iiavion - Within1 | Within 1 to
are not displaying the correct information or dvert] o ; 24 h
High data, specifically where the info/data is of a \{ertlsement/postl Qur o ours
_ the high/critical type or mandated by law or ng incorrect or reported
MN Legis]ature' " missing incident
A or ASAP
Priority 3 OSP/MMC/:\P Web.5|te pz_age(.s) or database(s) Spelling error or . Within 1 Wifhin 1to
not displaying or displaying incorrect | tinf - dav of 48 hout
Med information, specifically where the info/data neorrect information ayo ours
1. is Not of the high/critical type onone or more reported
'OSP/MMCAP web incident
pages or ASAP
Priority 4 Request for non-critical Content chahge. Request to change or | Within1 | Within 1
. Request for non-critical query resuits or add content to the day of week of
Low fep ort on stored data. OSP/MMCAP - request request
Request for non-critical IT support related to website C
supported applications.

What are the business responsibilities?

e Maintain content and data where business staff is able to. Make requestsina timely manner so there is
enough time to fulfill the request.
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When will regular maintenance be performed?

¢ Daily incremental and weekly full béckups. Daily and weekly predetermined maintenance processes run on
SQL databases. Critical Operating System updates within 30 days of release.

Change Management Process/Termination

e Contact CBTO

Service Portfolio
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B MINNESOTA
B IT SERVICES

Executive Summary

Support

PurchaSing Mgt
/CPRS

Project
Management,
Contractor Mgt /
Web Dev internal
/ external

Manage -
MMCAPs Website
data content, as
well as html code
changes

Liaison to
Security office

Ensﬁre
Application
backups are
performing as
needed

lifecycle hardware
refresh

Enterprise’
applications
supported by the
MN.IT helpdesk.
For'example: MS
Office Suite,
Outlook
SharePoint, Lync

On / Off boarding |

users

Desktop Support

\,

Service Included . NOT included Delivery Method Hours of Operation
Administration SuApp:)hr(;atlon Asset Mgt On site employee 7:00 - 3:30pm
MMCAP Application PP Hardware / full time.

Support Business Analyst Software / M-F

Service Portfolio
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Service Name: Department of Administration - MIMICAP
Application Support

Description

Provide apphcanon support services for MMCAP.

What systems or services are supported'-’

' Admin/OSP/MMCAP;s business applications‘including GPO & CMS.

What services are included?

. & Daily operations of applications.
e Consulting on application related issues w1th agency.

* Business Analyst gather business requirements partnering with agency team to provide proper
information to plan, execute and oversee application implementations.

e Financial funding requirements supplied to management for approval. Gather financial requirements
partnering with agency management, contracted vendors to provide proper quote information to plan,
execute and oversee financial processes to purchase/deploy requested application software.

¢ Project Mgt function initiating, planning, éxecuting, controlling, and implementing the deployment of
applications to meet business criteria.
e Provide guidance in obtaining technical contractor support when appropriate, using state contract

guidelines, such as ASAP.IT, SITE Contracts. Then partner with agency to provide that proper business
needs are met, including BA, Project Mgt and fiscal requirements.

What services are NOT included?

* Security Issues managed by MN.IT security team, including Malware risk, mltlgatron, risk, and
application posture to be exploited.

e Asset Mgt Hardware / Software / User On / Off boarding
o Backup staffing for the single MN.IT staff-in this position
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'How will the service be delivered?

MN.IT employee either at agency or via remote network connection.

What are the hours of operation and how to get support?

7:00am-3:30pm M-F
Contact IT Director
Work directly with assigned MN.IT staff

Service Porifolio
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What will the fes‘p'onse time be?

. : Return to
Response N Response .
Definition Example g Service
Level . Target ‘
Target
Priority 1 Server./ VM Setver fallure/down or resource Disk'space shortage 15 mins ASAP/Best
unavailable
' , effort 1 hour
Critical User connection
Priority 2 |, Serverissue Network/power 30min | ASAP/Best
) outage effort 3
High hours
Priority3 | /BeNcy supported application MMCAP-GPO 1 hour ASAP/Best
' effort 4
Med MMCAP CMS hours
Priority 4 | Enterprise support that can be deferred tothe 01 word/excdl 24 hourd 4 hraSAP/Best ASAP)
MN.IT helpdesk Effort eﬁﬁ rt
Low without
priorities
1-3 days
Priority 4 | CPRS: Finance Mgt 1-3 days ASAP/Best
. Effort
Low
What are the business responsibilities?
Notify MN.IT via MN.IT Help desk or local designated admin contact when support is needed.
Help provide input to prioritize IT resource workload.
Service Portfolio A
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When will regular maintenance be performed?

On site at the Admin Building during regular business hours when support is needed. ,Codrdinated with the
business to choose acceptable support windows.

Automated server maintenance performed between midnight and 6 am

Change Management Process/Termination

Discuss requests with application support staff and/or IT Director/CBTO

Service Portfolio
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Executive Summary

Hours of

Service Included ' NOTincluded | Delivery Method . .
. _ _ : : Operation

Enterprise Real | ¢ Facility Management -Infrastructure | Full time MN.IT 8:00 AM —4:30PM

Property o Real Estate Portfolio support | Application
Capital Planning (FCA) Support

Space Planning

Application - . -
Archibus System - DB admin
Move Management
Building Operations

O O O O ©

Asset Management
o System Admin
e Application Enhancement

o Application Support

e Project Managerﬁent
Service Namé: Enterprise Real Prope'r-ty — Archibus System

Description

Provide management, development, and support for the Enterprise Real Property Archibus Application

What systems or services are supported?

e Archibus Web Central Application
e Archibus Desktop Clients

e Archibus Smart Client

e Archibus Mobile Framework

e  AutoCAD and Autodesk

e (rystal Reports

e RecrystalizePro

- e AutoCAD Overlay

Service Portfolio . 1




-,» Comprehensive IT Services Agreement

AutoCAD/Revit Smart Client Extension

What services are included?

Application Development

Bug Fixes

Daily application operations _
Customizing and Enhancing the application

Creating Crystal Reports

Development Database for the Real Property App

" Providing Users Accounts management in the application

Resource access management for agency users

Project management

Planning and implementing application Upgrades

Working with DB and Infrastructure teams for deployments and resolving issueé
Partnering with application vehdors and Contractors

Training Users

Work on application resource and budget

Testing

New Implementations

Terminal Servers User Accounts Management

What services are NOT included?

Infrastructure, Database and Middleware support

General Desktop Support

“Archibus Work Requests

Security Management
Database/App Backup
Hosting Support

~ Disaster Recovery (DR) planning

How will the service be delivered?

MNLIT Application Developer and Support

Located on site in the Admin Building during regular business hours

Service Portfolio -
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Non business hours scheduled in advance.

What are the hours of operation and how to get support?

e 8:00AM - 4:30PM
e Contact Program Manager (Jedd Prokash)
e Email requests

e - Archibus Wdrk Requests

What will the response time be?.

. - 1 Returnto
Response i o . Response . .
Definition Example . Service
Level . Target
i Target
Priority 1 Appl.lcat'lf)n down that lr'npacts entire Application down 1 Hour 2 Hour
application for all agencies :
Critical | : Database Down
Priority 2 Apph'catlon/Data Issues that Impacts Multiple Modules 4 Hour 8 Hour
multiple users and/agencies ‘
Issue
High
Priority 3 ‘Application/Data Issue that impact one One module issue 8 Hour 24 Hour
agency : A
Med
PriorityZL Auser s having issue | One user is down 24 Hour Effort with
‘ ' ' Impacting
Low priorities 1-3
days
What are the business responsibilities?
e Work Assignments _
e Prioritizing work load. Balancing application issues, enhancements and customization
Service Portfolio 3
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When will regular maintenance be performed?

e Asneeded and new updates become available .
- Maintenance/updates will be coordinated with the business during acceptable windows

e Application Downtime schedule for maintenance 11:00PM — 2:00AM

Change Management Process/Termination

» Contact Enterprise Real Property program management.
e Contact IT Director/CBTO

Service Portfolio
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Executive Summary

through issues
with Assetworks

supported by
MN.IT
Enterprise
teams, VPN

| email, etc.

Service .Included - . NOT Delivery Method | Hours of Operation
‘ included o ;
Application Support UserTrammg_ -Data entry -2 Full time MNIT Monday-Friday
for M5 Fleet System Upgrades ‘application support |
Management Create Custom -Support for staff. - 8:00am —4:30pm
System Reports standard ‘
' Provide On desktop - Support will be
demand reports applications, | provided by phone,
Data Integration e.g. remote assistance
between Microsoft or desk-side..
application Office,
systems Adobe
When Acrobat, web
enhancements or | browsers
programming bugs | and
occur work application

Service Name: Department of Administration — M5 Fleet
Management Application System

Description

Provide Fleet Services administrative support and business opera'ﬁion for Fleet Management system and

integrated systems including fuel, vehicle maintenance, telematics and asset management.

Service Portfolio
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What systems or services are supported?

Rate Calculator
Voyager Fuel Vendor
ARl vehicle maintenance 3" party vendor

SWIFT — statewide asset management system connection to Fleet systems. Ensure all leased vehicles are

~ tracked in SWIFT system from when the vehicle is purchased to when it is sold or disposed of.

M5 Fleet Management System

Telematics — Network Fleet Management Systém'. Tracks vehicle diagnostics, meters and GPS location.

{
8

What services are included?

Daily, monthly, quarteriy, annually and on demand operation support of all applications
Configuration of M5 Fleet Management application

Plan and oversee application.upgrades

Tactical and strategic planning rela{ed to M5 Fleet Management application

Consulting and problem solving on all applications

Providing access to data on request

Create dashboards by user roles

Maintain user security access

Providing custom reports that can be ran on demand by the user

Partnering with application vendors and contractors. Liaison between user and the vendor when
enhancements or bug fixes are needed. .

Insuring all IT infrastructure needs are in place to support applications (liaison to Enterprise support teams)
Training users on M5 Fleet Management application ' |
Provide user training documentation

Provide application system documentation’

Supporting DPS, DNR and Combinéd Agencies for leased and owned vehicles

Provide custom enterprise wide reports

What services are NOT included?

Making business decisions
Customizing M5 Fleet Management Application system

Supporting DOT users because they are part of a separate instance of M5

Service Portfolio




Comprehensive IT Services Agreement

e Desktop support not directly related to a supported application _
o  Support provided by MN.IT Enterprise teams, e.g., Network, database, storage, server.

How will the service be delivered?

e MN.IT 2 full time application support staff

o Located on site in the Fleet Services, Arden Hills, MN building during regular business hours. M-F
8am-4:30pm : {

What are the hours of operation and how to get support?

e Regular business hours are Monday-Friday 8am-4:30pm
e  Application is available unless down for maintenance

e Contact IT Director if support is needed outside of regular business hours

Service Portfolio




Comprehensive IT Services Agreement

What will the response time be?

Return to
Response . oo Response PR
Definition Example Service
Level ~ : Target .
: : Target
Priority 1 System. fallu-rz? that keeps business from | Most if not all, users 15 ASAP/Best
operating critical systems, or system event ble t : iUt Effort—1
Critical that exposes private data to unauthorized are unable 1o access | minutes ©
individuals. an application due - hour
to lost internet
connection. -
Priority 2 Application ever'lt that is “m‘te_d ‘to. a , Fleet Services users 30 minutes 'ASAP/Best
module, or portion of the application’s t able t Effort — 3
High overall functionality. It affects a significant a_re.no able o'r un
portion of the application users, but not all. billing module in M5 hours
but the remaining
M5 functionality is
still operational.
Priority 3 Apphca.tlon event that affects normal .| Billing adjustment 4 hours | ASAP/Best
operation for a user(s), but a work around is terface | Effort—8
Med available and business efficiency is not Inter .ace. Is not or
greatly impacted. functioning. Users hours -
manually enter
Routine R : billing adjustments
outine Requests. into MS.
Priority 4 Apphcatlon Issue that has only a rr?;r.\or Upgrade to application | 24 hours | ASAP/Best
impact on business processes, fulfilling : g
busi L ) d that streamlines a Effort —
Low usiness expectations is not impacted. but | th
Upgrade to application that is not a major process, but is nota without
change. major version impacting
change. priorities
1-3 days
\ .
What are the business responsibilities?
e Report problems and concerns in a timely fashion
* Provide input to prioritize work load for IT staff. Balancing business priorities against IT resources
4
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e Internal and external communications related to operations

e  Securing and making funding decisions

When will regular maintenance be performed?

e Asscheduled with the MNIT. As much notice as possible will be given. This largely depends on frequency of
application updates and whether or not these updates are deemed critical by either the software vendor or

the business.

Change Management Process/Termination

e Contact CBTO/IT Director.

Service Portfolio
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Executive Summary

Service - Included NOT included Delivery Methdd ' HOurs of Operation

MinnBid Liaison between Server maintenance | Support will be . .Monday through

Aplication S vendor and ided by bh iday 8:
pplication Support technical staff. provided by phone, Friday 8:00 am to

Set Ub computer Software remote assistance | 4:30 pm.

. . . se

. Live Auction i p - p development or desk-side

Computer Support systems for support Overtime and

auction program. | Database weekends as
Testing software management needed.
updates :
Training

Prepare items for
auction: Write
descriptions, take
photos

Product
research/price
comparison

Live auction

support

Service Name: Department of Administration — State
Auction Program

Description

Assist in the design, developmen’t, and implementation of surplus property management systém. Provide -
support for the state auction program software system Including; coordinating software updates, training
agency users, provide agencies sales reports, manage all online a'uctions, provide support to online auction
bidders. Set up computers for live auctions. Prepare live and online auction lots including writing descriptions,
taking photos, data entry and assigning lots. Provide expertise, training, -analysis, and guidance to maintain
critical applications. ' :

Service Portfolio ' 1
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What systems or services are supported?

e MinnBid Online Auctions
e MinnBid Live Auction Program
e Maintain FSS website

What services are included?

.o Manage Software Upd‘ates

e MinnBid Online Auctions

Traiﬁ agency users .

Manage online auction lots

Write descriptions/take photos of lots
Provide repqrting to selling égencies

Provide support/trainjng to agency users {

o O O O ©o O

Provide support/training to public bidders
‘e Live Auction Program

o Write lot descriptions/take photos

o Assign lots

o Set up live auction computers hardware

o)

Provide support/training to Auctioneer/vendor staff

What services are NOT included?

e Server Maintenance
e Database management
. e Desktop Support

e Receiving auction payments

How will the service be delivered?

o 1 MN.IT FTE located on site at Department of Administration — Surplus, in Arden Hills
e Support will be provided by phone, remote assistance or desk-side support.

e Various live auction locations around the state

Service Portfolio
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What are the hours of operation and how to get' support?

° Mond‘ay through Friday, 8:00 am to 4:30 pm.

e Over time and weekends as needed.

W'h_at will the response time be?

o b : : Return to
Response ke ses : Response ‘ ,
Definition Example R Service
Level o Target
: Target
| system Failure - . o A
Priority 1 MinnBid System isnot | 5 Min ASAP
' accessible
Critical
Priority 2 System Fixes Online auction system | 8 Hours ASAP/ Bést
not working effort 1 day
High
properly
Priority 3 NA
Med
Priority 4 System Updates New updates from 48 Hours | ASAP/Best
vendor need to be effort
Low - oy
applied. without
impacting
priorities 1-2
‘business
days.

What are the business responsibilities?

e Take payments for auction lots.

¢ Funding recommended application and resources needed to support it.
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When will regular maintenance be performed?

e Scheduled will be determined with business application owners. This largely depends on frequency of
application updates and whether or not these updates are deemed critical by either the software developer
or the business. ' '

Change Management Process/Termination

e (Contact |.T. Director

Service Portfolio 4




STATE OF MINNESOTA
INTERAGENCY AGREEMENT

- This agreement is between the Minnesota Department of Administration, Real Hstate and Construction Services,

309 Administration Building, 50 Sherburne Avenue, St. Paul, MN 55155-1489 (“Admin™)}, the Minnesota
Department of Veterans Affairs (“MDVA”), 5101 Minnehaha Avenue South, Minneapolis, MN 55417-1699, and
the Minnesota State Arts Board, Park Square Court, Suite 200, 400 Sibley Street, St. Paul, MN 55101-1928 (“Arts
Board™).

Recitals

1.
2,

Under Minn, Stat. §16B.35 the Legislature authorized works of art to be acquired for public. buildings.

Under a Delegation of Authority from the Department of Administration the Arts Board is authorized to
implement Minn, Stat, §16B.35 through the Minnesota Percent for Art in Public Places program.

Under Minn, Stat. §129D,04, subdivision 5 the Arts Board is authorized 1o enter in to contracts.
This agreement will be governed by all applicable federal and state code, statutes, faws, rules, and polices.

Admin and MDVA are in need of design, fabrication, and installation of a permanent, site-specific public
artwork (“Artwork”) af the location (“Work Site™) identified in Article 3 of this agreement,

MDVA is the Custodial Agency which controls the building or site where the Artwork will be installed and
is responsible for stewardship of the Artwork.

Agreement

L

Term of Agreement

1.1 Effective date: April 1, 2017, or the date all required signatures have been obtained under Minnescta
Statutes Section 16C.05, subdivision 2, whichever is later. ‘

1,2 Expiration date: December 31, 2019, or until all obligations have been satisfactorily fulfilled,
whichever occurs first.

Scope of Work
2.1  Duties of Admin and MDVA:

(1) Transfer of Funds. Transfer the funds necessary to commission or purchase Artwork in
capital improvement projects as directed and authorized by Minn. Stat. §16B.35,

(2) Site Selection Committee, Provide 2 (two) to 3 (thres) representatives of the residents, users,
and architect of the building to serve on the site selection committee for the project in
accordance with Minn. R, 1900,2210, subpatt 6, item B, The purchase or commission of
Artwork recommended by the site selection committee is subject to final approval by the Arts
Board,

(3) Design Inclusion and Plan Review. Make available all pertinent information regarding the
intended site of the Artwork, and where appropriate, direct its professional consultants (i.e.
architects, engineers, landscape architects, and other design professionals) to work with the
Contractor(s) selected for the project.

(4)  Stewardship of Artwork, Upon successful nstallation of the Artwork, MDVA shall
incorporate routine and special routine maintenance of the Artwork into the preventive
maintenance schedule within the Enterprise Real Property System and shall be responsible for
protecting the Artwork against loss, theft, vandalism, or other damage; and funding all
necessary conservation ot restoration of the Artwork, subject to availability of funding for that
putpose.
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2.2  Duties of the Arts Board:

(1) Project Deliverables, In consultation with the site selection committee, provide Admin and
MDVA with Artwork to fulfill the requirements of Minn, Stat, §16B.35, . Upon successfl
completion of the Artwork, provide a copy of the Detailed Artwork Report provided by the
Contractor selected for the project to Admin and MDVA. The Detailed Artwork Report is a
written techuical description of the Artwork, including a comprehensive list of all materials
used in the creation of the Artwork, record drawings of the Artwork and its components, and a
schedule for routine maintenance and, if appHcable, special routine maintenance of the
Artwork, .

(2) Site Selection Committee. Recruit and appoint 2 (two) to 3 (three) members of the site
selection committee that have expertise in the fields specified in Minn. R. 1900.2210, subpart 6,
item B,

(3) Project Management, Provide the personnel necessary to direct the site selection committee
and facilitate the Artwork acquisition process; write, distribute, collect and assemble
submissions, and give technical assistance for requests for qualifications or requests for
proposals for the project; and oversee completion and installation of the Artwork commissioned

“or purchased for the project. ‘

(4) Contracting and Payments, Obtain approval for, execute, and negotiate contracts between the
State of Minnesota, the Custodial Agency, the Arts Board, and the artist or artists (Contractor)
selected for the project. Provide the Custodial Agency a copy of the fully executed contract for
the project. Promptly pay the Contractor, upon receipt of an itemized invoice for services
actually performed.

3, Consideration and Payment

3.1

32

33

Consideration, This article specifies the Work Site(s), and the amount to be iransferred to the Arts
Board for the project. The total obligation of the Custodial Agency for all compensation to the Arts
Board for the project under this agreement is an amount not to exceed $189,350,00 (one hundred
eighty-nine thousand three hundred fifty and no/100 dollars), Through this agreement, Admin is
authorized to transfer the funds for the project eligible under Minn. Stat. §16B.35 to the Arts Board in
accordance with the procedures established by the Commissioner of Finance. Up to 10% of the total
armount for the project may be used by the Arts Board for administrative expenses. The Arts Board
reserves the right to not begin the Artwork acquisition process until a final dollar amount has been
determined for the project and that amount has been transferred to the Arts Board,

Unused Funds, If the funds specified in item 3.1 of this agreement are not used to purchase or
commission Artwork for the site designated in item 3.3 of this agreement, and for related allowable
administrative expenses, the unexpended portion must be transferred back to Admin within 90 days of
completion of installation of the artwork.

Work Site and Custodial Agency. The Work Site for the project authorized by Minn, Stat, §16B.35
is identified below.

Work Site: Minnesota Veterans Home, Building 22
Laws of Mimnnesots 2013, chapter 136, section 4
5101 Minnehaha Avenue South, Minneapolis, MN, 55417-1699

Transfer of Title

MDVA, Admin and the Arts Board agree that the title to all Arfwork acquired through this agreement

belongs to the State of Minnesota, and that MDV A assumes responsibility for its stewardship. Stewardship
includes protecting the Artwork against loss, theft, vandalism, or other damage; routine and special routine
maintenance of the Artwork; and funding all necessary conservation or restoration of the Artwork, subject
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to availability of funding for that purpose.

Authorized Representatives

Admin’s Authorized Representative is Mr. Wayne Waslaski, Director, Real Estate and Construction
Services, 309 Administration Building, 50 Sherburne Avenue, St, Paul, MN 55155-1489, telephone number
(651) 201-2548, or his successor, If Admin’s Authorized Representative changes at any time during this
agreement, Admin must immediately notify the Arts Board and MDVA.

The Arts Board's Authorized Representative is Ms, Susanne K, Gens, Executive Director, Minnesota State
Arts Board, Park Square Court, Suite 200, 400 Sibley Street, St. Paul, MN 55101-1928, telephone number
(651) 215-1600, or her successor. If the Arts Board’s Authorized Representative changes at any time
during this agreement, the Arts Board must immediately notify Admin and MDVA.

MDVA’s Authorized Representative is Mr, Thomas Paul, Assistant Administrator, Minnesota Department
of Veterans Affairs, 5101 Minnehaha Avenue South, Minneapolis, MN 55417-1699, telephone number
(612) 548-5968 or his successor. If MDVA’s Authorized Representative changes at any time during this
agreement, MDVA must immediately notify Admin and the Arts Board.

Amendments
Any amendment to this agreement must be in writing and will not be effective until it has been executed

and approved by the same parties who executed and approved the original agreement, or their successors in
office.

Liability
Each party will be responsible for its own acts and behavior and the results thereof.

Publicity and Endorsement

Any publicity regarding the subject matter of this agreement must identify MDV A as the Custodial Agency
and must not be released without prior written approval from the Authorized Representatives. For purposes
of this provision, publicity includes notices, informational pamphlets, press releases, research, reports,
signs, and similar public notices prepared by or for the Arts Board individually or jointly with others, or any
subcontractors, with respect to the program, publications, or services provided resuiting from this
agreement.

Termination of Agreement / Cancellation or Suspension of Projects

This agreement may be terminated, for any reason, by either party, upon 10 days® written notice to the other
party. Custodial Agency may not terminate the agreement, and subsequently pursue the commission or
purchase of artwork without Arts Board oversight of the project,

If some portion of the project has been completed, prior to termination of the agreement, the Arts Board
will retain sufficient funds to cover adininistrative costs expended on the project, and the Contractor will be
entitled to payment for services satisfactorily performed. MDVA, Admin and the Atts Board are not
obligated to pay for any services that are provided after notice and effective date of termination.
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1. REAL ESTATE & CONSTRUCTION SERVICES

By:

Title:

Date: 5 »Q‘éw\"?

2. MINNESOTA STATE ARTS BOARD

By: M #Aﬁ%—&l —
Tite: _ £Xecudie Drveetrr
Date: '20/'7 4508

3, MINNESOTA DEPARTMENT OF VETERANS AFFAIRS

By:

Title:

Date:
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1. REAL ESTATE & CONSTRUCTION SERVICES

By:

Title:

Date:

2. MINNESOTA STATE ARTS BOARD

By:

Title:

Date:

3. MINNESOTA DEPARTMENT OF VETERANS AFFAIRS

By: //\.%;—f-ﬂ/‘-« r ,Z/‘/@
Title: Aeen 4/4&:

Date: s JD

Project No. %%169 Interagency Agreement Page 4






STATE OF MINNESOTA
INTERAGENCY AGREEMENT

This agreement is between the Minnesota Department of Administration (Admin) and Minnesota
Management and Budget (MMB). This agreement defines the roles and responsibilities of the
two agencies with respect to the SWIFT post implementation procurement support tean.

Agreement
1 Term of Agreement
1.1 Effective date: July I, 2017, or the date the State obtains all required signatures under Minnesota
Statutes Section 16C.05, subdivision 2, whichever is later,
1.2 Expiration date: June 30, 2019, or until all obligations have been satisfactorily fulfilled,
whichever occurs first.

2 Scope of Work
This agreement describes the roles and responsibilities of Admin and MMB related to the support
activities of the SWIFT procurement team. Specific agency staff duties and responsibilities are
specified in Exhibit A, which is attached and incorporated into this agreement. Duties are limited to
those listed in Exhibit A unless otherwise agreed by the parties.

3 Consideration and Payment

The total headcount planned for the Procurement System Support team at this time is eight (8) staff
members. The Department of Administration will provide the required funding for three (3) of these
staff members. Minnesota Management & Budget will fund five (5) positions. Details on position
classifications and funding responsibility are detailed in Exhibit B,

The compensation costs will be charged to the following MMB funding string: Fund 2001, Agency
G10, Org#G1031400, Appr G100017. The total obligation (which may include vacation and sick
payouts for separating employees) shall not exceed $485,000 for FY'18 and $500,000 for FY19,
Admin is responsible for managing positions and vacancies within this cap.

4 Authorized Representatives
Minnesota Management and Budget's Authorized Representative is Cindy Farrell, Assistant
Commissioner 400 Centennial Building, 658 Cedar Street, St. Paul, Minnesota 55155 (Phone: 651-
201-8012), or her successor.

Minnesota Department of Administration's Authorized Representative is Betsy Hayes, MN Chief
Procurement Officer, 50 Sherburne Avenue, St. Paul, Minnesota 55155 (Phone: 651-201-2400) or her
SUCCESSOr.

5 Amendments
Any amendment to this agreement must be in writing and will not be effective until it has been
executed and approved by the same parties who executed and approved the original agreement, or their
successors in office.

Rev. 12/00 Interagency Agreement 1



6 Liability

Each party will be responsible for its own acts and behavior and the results thereof.

7 Termination

Due to the ongoing nature of the roles and work covered by this agreement, it is the intent of the
parties that this agreement will continue for the full term of the agreement. Early termination of this
agreement will occur only upon approval of the Statewide ERP Executive Committee,

1. STATE ENCUMBRANCE VERIFICATION
Individual certifies that funds have been encumbered as
required by Minn. Stat, §§ 16A.15 and 16C.05,

Signed: N/A

Date: N/A

ta (Management and Budget

WA AT

(withélegated aut}}[nity)
Title: _/4‘3 S /\_S‘ 7£C>‘J/L7L () D hnin l\5§ |\1) ne v

Date: (0 /&O / ’—)

2. Minnesota Department of Administration

By:? ol AT /U/Ef-z

(with delegated authority)

Title: Q {? O
Date: (0 l ?’ O\ \ ‘:‘——

Rev. 12/00 Interagency Agreenient



MMB - Admin Interagency Agreement

Exhibit A

General:

This interagency agreement defines the responsibilities and scope of work expected of the
parties with an emphasis on the procurement system support team and the operational
relationship between MMB and Admin in their providing this support.

By statute, the commissioner of administration is responsible for state agency procurement,
including policies, procedures and standards applicable to all acquisition activities. Nothing
in this interagency agreement limits that authority.

Some key characteristics of the Procurement System Support Team (Procurement Team)
organization are as follows:

1.

The Procurement Team has the primary responsibility for supporting the statewide
procurement functions of SWIFT. They also function as an integral part of the statewide
SWIFT system support organization.

The ERP Steering Committee is responsible for oversight, setting direction and
establishing the priorities for the SWIFT System Support organizations including the
Procurement Team. The ERP Steering Committee is composed of representatives of the
three sponsoring agencies: Minnesota Management and Budget, the Department of
Administration, and MNL.IT Services.

The Office of State Procurement (OSP) of the Department of Administration is responsible
for providing procurement representation to the Customer Advisory Group consisting of
Cabinet level agencies. The Customer Advisory Group meets as needed and represents the
statewide user community. MMD is expected to provide guidance on proposed new
policies or procedures that might impact the procurement areas of SWIFT and/or provide
recommendations for future improvements.

The Procurement Team is responsible for providing statewide support to all state agencies
in their use of the SWIFT procurement applications.

+ All members of the Procurement Team will reside in the offices of MMB located in the

Centennial Office Building (COB), St. Paul. MMB will provide work space, equipment
and supplies for the SWIFT procurement Team working in the COB.



Procurement Functional Team:

The Procurement Team is a major system support team with responsibility for ensuring that
SWIFT supports the centralized and agency procurement business processes. The Procurement
Team will be led by a SWIFT Procurement Team Supervisor and includes a team of resources
experienced in the use of the Oracle/PeopleSoft procurement modules and business processes. The
Procurement Team collaborates with all other System Support teams and the various Procurement
user groups.

The Procurement Team is also expected to participate in continuous improvement and recurring
maintenance projects such as Oracle/PeopleSoft application and image upgrades.

Procurement Organization:

The Procurement Team structure has an authorized headcount of eight members including the
SWIFT Procurement Team Supervisor. The following is a graphic representation of the
organizational structure.

Procurement Team_:
Procurement Supervisor

v

Procurement Group

Supplier Contracts Module Lead

Strategic Sourcing Module LLéad

Purchasing Module Lead | " [ .~
ePro/lnventory/Catalog Module Lead
eéSupplier Modute Lead/Vendor Ombudsman..
PCard Lead and Module: Support ‘
Module Support :




Procurement Team Responsibilities:

The Procurement Team is expected to provide SWIFT support for the following activities on an
as needed basis:

I. Administer the following procurement module configurations as required:
o Catalog Management Configuration
o eProcurement Configuration
o eSupplier Configuration
o Inventory Configuration
o Purchasing Configuration
o Strategic Sourcing Configuration
o Supplier Contracts Configuration

o UNSPC Codes

The SWIFT Procurement Team is responsible for-creating and maintaining document
template infrastructures (including configurators, wizards, rules, question groups, etc). The
team also builds the initial clause language used in documents, but state agencies, including
Admin, will be responsible for updating and maintaining that language once it is in the
system. The Procurement Team provides training, guidance, and troubleshooting for
agencies maintaining clauses.

2. Provide statewide functional support for the Procurement Modules by maintaining internal
expertise capable of answering procurement questions, creating procurement Quick
Reference Guides, supporting classroom materials development and content delivery, and
responding to “level two” help desk cases in the following areas:

o Catalog Management Transaction Processing
o eProcurement Transaction Processing

o eSupplier Transaction Processing

o Inventory Transaction Processing

o Purchasing Transaction Processing

o Strategic Sourcing Transaction Processing

o Supplier Contracts Transaction Processing

3. Identify, review and approve business requirements for statewide procurement query and
reporting. Applies to queries and reports from the source system (FSCM) and the EPM
data warchouse (OBIEE). Requires approval of the design but not the actual construction



10.

11.

of the following source system and EPM queries and reports which is a responsibility of
the technical teams:

o Standard System Queries against the source system or EPM’s OBIEE.

o OBIEE standardized public reports. Does not include user created private reports
from OBIEE

Review and/or recommend changes to proposed central agency policies and procedures
that may impact the Statewide ERP Systems procurement modules. This review will be
primarily required of policies or procedures from the three central sponsoring agencies but
may also include input from the Customer Advisory Group. The three central sponsoring
agencies are:

o Minnesota Management and Budget
o Department of Administration
o MN.IT Services

Identify procurement related data retention criteria and provide technical staff with
guidance on what data to eliminate, retain, or archive.

Work with other SWIFT cross module teams as appropriate to recommend future
improvements to the procurement modules, provide an assessment of the value of those
improvements to the state agencies, and present them to the ERP Steering Committee for
approval and prioritization.

The Procurement Team will respond to requests from agencies, the Office of Legislative
Audit, Legislative staff, etc. for procurement related information on a time available or
priority basis as determined by the ERP Steering Committee. Responses can include special
data requests, cost assessments of proposed procurement related system or policy changes,
status updates, etc.

For any requests requiring a system change, the Procurement Team will manage the cost
estimation determination by working with the impacted areas such as MN.IT Services.
Once this assessment is completed and it results in a system or policy change
recommendation the Procurement Team will present their recommendation to the ERP
Steering Committee for approval prior to proceeding with any development or
implementation.

Define requirements and provide support for the functional testing of planned procurement
changes to the SWIFT applications. This would include specific module changes or the
more global changes such as an implementation of version or image upgrades.

Approve procurement related production code migrations in accordance with existing
MNL.IT Services standards after completion of appropriate user acceptance testing.

Participate in and support the activities of the Customer Advisory Group on an as needed
basis.



12. Participate in the following Statewide User Groups:
o OSP Procurement Coordinators Group
o OSP Professional and Technical Coordinators Group
o OSP Acquisitions Group
o Office of Grants Management Grant Coordinators Group
o Oracle Public Sector User Group (PSUG)
o Midwest Oracle User Group (MOUG)

13. The Procurement Team is éxpected to collaborate with other System Support teams to
complete both continuous improvement and production support tasks.

Procurement Team Reporting Structure

Members of the Procurement Team are employees of the Department of Administration/OSP. Each
Procurement Team position is a full time position with occasional on-call responsibilities and is
managed by the Procurement Team Supervisor who will report to OSP. S/he will coordinate team
work assignments with the ERP Director. The ERP Director reports to the MMB Assistant
Commissioner of Enterprise Communications and Planning and receives his/her direction from the
ERP Steering Committee.






MMB - Admin Interagency Agreement - SWIFT Procurement Support

Procurement Team - Projected Costs/Responsibilities - Exhibit B

Total Total

Position Projected Cost Projected

Employee Name number Position Salary 2018 | Fringe 2018 2018 Salary 2019 |Fringe 2019| Cost 2019
Dave Smith 01000271 SPA Dir/21K $88,982 $19,693 $108,675 $88,982 $20,195 $109,177
Jane Ramstad 01000301 AcqMgtSpec/15L $73,855 $17,704 $91,559 $76,423 $18,544 $94,567
Ed Schuebel 00606770 AcgMgtSpec/15L $80,371 $31,689 $112,060 $80,371 $33,017 $113,388
Angie Brandt 01108987 SPASenior/10L $59,359 $15,715 $75,074 $61,384 $16,478 $77,862
Karen Potvin 01110295 SPA/SL $53,347 $28,052 $81,399 455,162 $29,614 $84,776
MMBE Funded $355,914 $112,853 $468,767 $362,322 $117,848 $480,170
Ed Chromey 01116240 AcqMgtSpecSr/18L $89,710 $20,120 $109,830 $89,710 $20,644 $110,354
Kim Baldwin 01116241 AcqMgtSpecSr/18L $86,359 $19,348 $105,707 $89,710 $20,291 $110,001
Roger Bachcus 00007590 AcqMgtSpec/15L $80,371 $31,606 $111,877 $80,371 $32,929 $113,300
Admin Funded $256,440 $71,074 $327,514 $259,791 $73,864 $333,655
Total $612,354 $183,927 $796,281 $622,113 $191,712 $813,825







STATE OF MINNESOTA
INTERAGENCY
AGREEMENT

This agreement is between the Department of Adminlistration (Admin) and Minnesota Management and
Budget (MMB).

1. Term of Agreement
1.1 Effective date: This agreement will be effective on March 17, 2016 or the date the State obtains all
required signatures under Minnesota Statutes Section 16C.05, subdivision 2, whichever is later,
1,2 Continuous effect: This agreement will remain in effect unless amended or terminated by the
parties pursuant to the terms of this agreement.
1.3 Termination; This agreement may be terminated by the Authorized Representative of either party

by giving written notice of termination at least 90 days prior to the effective date of the
termination, '

2. Scope of Work

This agreement is to enable Admin and MMB to share the services of a human resources office and
coordinate human resources support for the operations of each agency by sharing the cost of a
human resources director and other costs of the human resources office. The employees in this
shared human resources office will be employees of the Department of Administration. The
transition of any MMB employee to Admin employees as a result of this agreement will occur
sometime prior to December 31, 2016.

3. Goals of this Agreement
The goals of this agreement are to:

Provide each agency with strong human resources leadership by hiring a human resources director
in a higher classification than either agency could justify on its own,

Ensure each agency’s leadership teams have access to the necessary advice, support, and strategic
guidance to achieve its mission,

Allow the two agencies to ensure adequate staffing capacity to meet needs.

Coordinate efforts to provide specialized expertise and advanced strategic priorities, such as
employee engagement, professional development, performance management, workforce
planning, labor relations and other specialized areas.

Promote strong working partnerships among the human resources office and each agency's
divisions, by maintaining ongoing communications and close working relationships with each
agency’s leadership, managers and supervisors. -

Continually assess each agency’s requirements for human resources support and recommend
changes in staffing levels and other support to meet business needs. If a staffing increase is
authorized, the Authorized Representatives will agree on position funding.

4.. Consideration and Payment

In consideration for the scope of work identified in section 2 of this agreement, MMB agrees to:



V

o Directly pay a portion of the payroll expenses of the human resources director position.
The funding is to be based on FTE counts in the Budget Planning and Analysis System
(BPAS). Each agency will fund its relative share. For fiscal year 2016 MMB will fund 35%
and Admin will fund 65%. '

o Directly pay a portion of payroll expenses for human resources staff based upon an
assessment of the estimated time required to provide services, Attached to this
agreement are the percentages that will become effective for the payroll period closest to
the start of this agreement. The human resources director monitors and if needed, makes
recommendations to change these percentages to the Authorized Representatives, The
Authorized Representatives must approve the changes prior to implementation.

For FY16, each agency will continue to pay their current hurman resource operating expenses. For
FY17 and beyond, the agencies’ Chief Financial Officers will review and determine how to share
operating expenses equitably and in a manner that is efficient.

The human resources director will establish and monitor performance to ensure that each agency
is recelving support commensurate with the resources each agency is contributing to the
agreement,

5. Conditions of Payment

This agreement must be performed to the mutual satisfaction of the parties. Issues and concerns
related to the agreement should be put in writing to the respective Authorized Representative.

The HR director or Authorized Representatives may propose changes in the cost share agreement
annually or if the work of the agencies changes as a result of reorganization, new powers and
duties or other significant changes in work, so that the parties can remain confident of the
appropriateness and mutual benefits of the agreement,

6. Authorized Representative

MMB's Authorized Representative is Eric Hallstrom, Deputy Commissioner, Minnesota
Management and Budget, Centennial Office Building, St. Paul, MN 55155, 651,201.8010, or his
successor.

Admin’s Authorized Representative is Lenora Madigan, Deputy Commissioner, Department of
Administration, 200 Admin Building, St. Paul, MN 55155, 651,201.2563, or her successor.

The Authorized Representatives are responsible for monitoring the terms of this agreement and
will meet regularly to evaluate the operation of the human resources office in light of the goals
identified in section 3 of this agreement.

7. Supervision

The HR director will report to Admin’s Authorized Representative. The HR director will. meet
regularly with MMB’s Authorized Representative on an ongoing basis to manage the delivery of
human resources services to MMB. The human resources director and staff must serve the best

interests of each agency independently.
¢

Any human resources director performance reviews conducted by Admin will be shared with
MMB’s Authorized Representative, and Admin will provide MMB with an opportunity to give input
and make recommendations. Each agency Authorized Representative agrees to promptly share
with each other any complaints made against the HR director. Any complaints or performance



concerns regarding the human resources director will be addressed in coordination with MMB,
and Admin will consider recommendations provided by MMB before corrective actions or
discipline are imposed, If warranted, complaints will be investigated promptly. Any costs related to
investigations of complaints against the human resources director will be shared equally between
the agencies.

The HR director will provide MMB with an opportunity to give input and make recommendations
on HR staff performance reviews, Each Authorized Representative agrees to promptly share with
each other any complaints made against HR staff. If warranted, complaints will be investigated
promptly. Admin, in consultation with the HR director, will provide notice to MMB'’s Authorized
Representative of discipline of HR staff that could impact MMB's operations.

8. Amendments

Any amendment to this agreement must be in writing and will not he effective until the written
amendment has been executed and approved by the Authorized Representatives, or their
successors in office.

9. Liability

Each party will be responsible for its own actions and the results thereof,

10. Data

Admin and MMB agree to comply with the Minnesota Government Data Practices Act (“MGDPA”)
as it applies to all data collected, created, received, maintained or disseminated in accordance with
this agreement, '

Through this agreement, the human resources director and human resources staff are permitted
to access not public data needed to accomplish any work duties that are subject to the human
resources functions that are provided by the human resources director and staff.

Each agency is responsible for responding to requests for data regarding the agency’s own
employees, including requests under the MGDPA and litigation discovery requests. Admin will
have the duty to respond to requests for data on the human resources director or the human
resources staff, with assistance from and in coordination with MMB as necessary.

Whenever MMB has potential litigation that impacts data held by the human resources office, its
director or staff, legal counsel for MMB will notify legal counsel for Admin to request that Admin’s
employee be placed on a litigation hold.

1. Department of Administration 2, Minnesota Managemenf and Budget
e -
By: benora Madiga By: é/ s
Title: DeputyCommission&r Title: Deputy Commissioner

(With delegated authority) {With delegated authority)

pate__ DTG e /17 [ 2014




MMB - Admin Shared HR Office
HR Position Funding as of 3.17.16

Position |HR staff: | Admin/SmART | MMB Total
HR Director1 iBisser : 75.00% 25.00%:; ___.._.....100.00%
HRSpecialistl i Fenion Lo 7000% 30.00%; . 100.00%
HR Supervisor2 Gaynor i 67.00% 33.00%; . 100.00%
OAS intermediate ohnston LT R000% 2000%; 100.00%
R Technician2 " iKioster o B500% 35.00%; " 100.00%
HR Specialist3 Austin . i'dé'bti}{,- """""""""" 0 'qp_%-'________ ~100.00%
HR Consuitant2 Rios LT 000% T 30.00% __ 100.00%
Account Clerk - Payroll iSar T T G0 006, 000%; . 100.00%
HRSpecialist2 " iSegelstrom i 100.00%  000% " 100.00%
HR Director4 Vacant L Tes00% 35.00%; __100.00%
Student Worker Para Prof_iGomez Lo 7500% " 2500%  100.00%
HRTechnician2 iMelzarek LT 000% 30.00% _ 100.00%
Safety Administrator iamm T LT 5005 T 500%; T 100.00%
HR Specialist 3 iSiegel T 0.00%; 100.00%:  100.00%
1032.00%| 1400.00%

368.00%]




STATE OF MINNESOTA
MEMORANDUM OF UNDERSTANDING

This memorandum of understanding is between the Department of Education (MDE), Department of
Natural Resources {DNR) and the Department of Administration (Admin).

1.

Whereas Per M.S. 127A.353, the School Trust Lands Director (hereafter Director) is appointed
by the Governor for a term to expire an December 31, 2020. The position serves in the
unclassified service and may employ up to five employees in the unclassified service, within the
limitations of the appropriated funding. The Governor may remove the Director for cause. To
facilitate the daily responsibilities of the position, the Director's office will be located at the DNR
headquarters,

Whereas Creation of the Director position in M.S. 127A.353 is Intended to provide more
transparency on management of school trust lands, to provide more visibility regarding the

purpose of thase lands, and to generate more revenue from these lands for the School Trust
Fund.

Whereas DNR hired a School Trust Lands Administrator to oversee internal DNR school trust
responsibilities. In August 2013, DNR and Admin entered into an agreement for DNR to perform
the responsibilities of the Director and ensure that the intent of M.S. 127A.351 and 127A.353
were met in the absence of an appropriation,

Whereas Funding was appropriated to the Commissioner of Administration for the Director for
the Fiscal Years 2016 and 2017.

Whereas The Governor appointed a Director on September 8, 2015. Support of this position will
require the cooperation of the three named agencies due to the structure of the authorizing
statute, appropriation, and practical working needs of the office.

Whereas M.S, 127A.353 requires the commissioner [MDE] to provide the Director with human
resources, payroll, accounting, procurement, and other similar administrative services. (Delivery
of these services is outlined in Sections 10-12 of this agreement.).

Term of the Agreement. This agreement is valid through December 31, 2020, or earlier if
funding is not appropriated.

Scope of Work. Through this agreement, the commissioners of education, natural resources
and administration intend to provide the Director the space and the administrative support
functions envisioned by law, and in consultation with the Governor’s Office, managerial
oversight, In an efficient and cost effective manner that meets the goals of transparency,
visibility and revenue growth for the School Trust Fund.

Annua! Work Plan. Prior to the start of each fiscal year, the three commissioners and a
representative of the Governor's Office will meet with the Director to develop and approve an
annual work plan. The work plan will include priorities for funding and any necessary legislative



initiatives intended to support additional long-term revenue generation from school trust lands.
The Director will convene additional meetings as needed.

10. Duties — Department of Natural Resources. DNR agrees to:

a. Provide satisfactory office space and administrative services outlined in M.S, 127A.353,
Subd. 1 to the Director and his or her staff {if any);

b. A collaborative working relationship with the Director and his or her staff (if any)
including access to the information and resources necessary to perform the duties
outlined in M.S. 127A.353,

¢ Invoice Admin for supplies and expenses including space as well as administrative
services outlined in M.S. 127A.353. Administrative support costs shall be billed at an
equivalent rate to the department’s shared services costs.

11. Agreement — Department of Education, MDE agrees to:
a. Provide the necessary data and working relationships to ensure that the Director and
staff (if any) have the understanding of education needs in relation to the trust lands.

12. Agreement — Department of Administration. Admin agrees to:

a. Based on the confirmation of the Director regarding provision of appropriate space and
support services, Admin will pay quarterly invoices provided by DNR up to the amount
appropriated by the legislature for:

i. Reimbursement of costs associated with direct costs including office space,
supplies, fleet, and other direct costs as well as administrative services outlined
in M.S, 127A.353 Subd. 1.

iil. Projects and initiatives recommended by the Director and approved by the
three commissioners and the Governor’s Office Intended to improve long-term
revenue generation of school trust lands.

b. Provide funding information to DNR and the Director in order for payroll costs to be
charged to the School Trust Lands appropriations,

c. Provide alternate office accommodation should the Director, with the Governor's
approval, determine that such a move better ensures the independence and
functionality of the position.

Department of Administration  Department of Education Department of Natural Resources
. ha Y
ZZZML?//)? y éyu
Matyhew Massman Brenda Cassellius T ehr
Comimissioner Commissioner Commissioner

Date: 0@/97////5— Date: 07/2//19” Date: ?’/&/// '



INTERAGENCY AGREEMENT BETWEEN DEED AND ADMIN FOR TRANSFER OF
FUNDS RELATING TO THE MINNESOTA FILM AND TV BOARD

THIS INTERAGENCY FUNDS TRANSFER AGREEMENT (“Agreement”) is between the Minnesota Department
of Administration (“Admin”) and the Minnesota Department of Employment and Economic Development
(“DEED").

RECITALS

1. This Agreement sets forth the terms and conditions in which Admin will transfer funds to DEED
that were appropriated to Admin for a transfer to the Minnesota Film and TV Board.

2, laws of Minnesota 2017, Chapter 94, Article 1, Section 2, Subdivision 2, paragraphs (i),
appropriates $163,000 in each year of the 2018-2019 biennium to DEED for the Minnesota Film
and TV Board.

3. Laws of Minnesota 2017, Chapter 94, Article 1, Section 2, Subdivision 2, paragraph {j},
appropriates $500,000 in each year of the 2018-2019 biennium to the DEED for a grant to the
Minnesota Film and TV Board for the film production jobs program under Minnesota Statutes,
section 116U.26. The appropriation is available until June 30, 2021,

4. Laws of Minnesota 2017, 1% Spec. Sess. Chapter 4, Article 1, Section 11, Subdivision 4, paragraph
{h), appropriates $162,000 in each year of the 2018-2019 biennium to Admin for a transfer to the
Minnesota Film and TV Board.

5. Inorder to most effectively administer the funds described in Recitals 2, 3, and 4, Admin and DEED
have determined that a single agency should administer all three appropriations to the Minnesota
Film and TV Board. In light of that determination, Admin will transfer the funds described in
Recital 4 to DEED and DEED will provide the administration needed for the appropriations to the
Minnesota Film and TV Board.

AGREEMENT

DEED and Admin agree as follows:

1. As soon as practicable after July 1 each year of the 2018-2019 biennium, Admin will transfer
$162,000 to DEED for the purposes as described in Laws of Minnesota 2017, 1* Spec. Sess.
Chapter 4, Article 1, Section 11, Subdivision 4, paragraph (h).

2. The Administrative and Fiscal Services Division of DEED will provide Admin with all necessary
information in order to effectively process the transfer of funds.

3, DEED will administer the funds consistent with all applicable statutes, laws, regulations, and
policies including Office of Grants Management policies authorized under MN Stat. 168.97.

4. Authorized Representative



5. Admin's Authorized Representative is Laurle Beyer-Kropuenske, Director of Community Services,
201 Admin Bldg, 50 Sherburne Avenue, St. Paul, MN 55155, 651-201-2501, or her successor.

DEED's Authorized Representative is Julie Freeman, Chief Financial Officer, 332 Minnesota
Street, St, Paul MN 55101, 651/259-7085 or her successor.

6. Amendments. Any amendment to this agreement must be in writing and will not be effective
until it has been executed and approved by the same parties who executed and approved the
original agreement, or their successors in office.

7 Liability. Each party will be responsible for its own acts and behavior and the results thereof,

8 Termination. Either party may terminate this agreement at any time, with or without cause,
upon 30 days’ written notice to the other party.

IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed intending to be
bound thereby.,

APPROVED:

1. DEED: .- -

By L 72 Z///@M/W
i’

o

Printed Name:; ~/ (4 //‘f, ?L;“iEM/Y @]
mitle: (=0
e Iy2/17

2. Admin:

By:

Name: Laurie Beyer-Kropuenske
Title: Director of Community Services

Date: 7{% J‘,/// ﬁ




" STATE OF MINNESOTA
INTERAGENCY AGREEMENT

This agreement is between the Mlnnesota Departments of Commerce and Administration’s Real Estate &
Construction Services.

: Agreement
1 Term of Agreement
1.1 Effective date: 10/01/2007, or the date the State obtains all required signatures under Minnesota
Statutes Section 16C.05, subdivision 2, whichever is later.
1.2 Expiration date: 06/30/2012, or until all obligations have been saﬁsfactorﬂy fulfilled, whichever occurs
first.

2 Scope of Work A
The Department of Administration’s Real Estate & Constructlon Services will implement, maintain and
update sustainable building design guidelines and energy benchmarking pursuant to Minnesota Laws 2001,
Chapter 212, Asticle 1, Sections 2 and 3, and Minnesota Statutes 2006, section 216B.241 as amended by
Minnesota Laws 2007 Chapter 136, Article 2, Section 5. This-work will be completed through a contract or
contracts with an organization or organizations. The Department of Administration will administer a
contract or contracts with one or more qualified contractors to implement this scope of work.

The Department of Commerce will assess energy utilities pursuant to Minnesota Statutes 216B.241, subd
1(f), and transfer funds collected to the Department of Administration on a schedule to be agreed upon by

" both parties. The Department of Administration may use funds transferred solely for payment of contracts
entered into for the puposes of this Agreement. .

The Departments will work cdoperatively to implement the duties imposed on them under Minnesota Laws
2001, Chapter 212, Article 1, Sections 2 and 3, and Minnesota Statutes 2006, section 216B. 241 as amended
by Minnesota Laws 2007 Chapter 136, Article 2, Section 5

3 Consideration and Payment
The total obligation will not exceed Four Hundred Nmety Five Thousand dollars ($495,000) for all
compensation and reimbursements to Administration’s Real Estate & Construction Services under this
agreement.

4 Conditions of Payment
All services provided by Administration’s Real Estate & Construction Services under this agreement must
be performed to Commerce’s satisfaction, as determined at the sole discretion of Commerce’s Authorized
Representative. -

S5 Authorized Representative
Commerce's Authorized Representative is Janet Streff, State Energy Ofﬁce Manager, 651-297-2545, or

their successor.

Administration’s Real Estate & Construction Services Authorized Representative is Linda Kane, RECS
Project Manager, 651-201-2382, or their successor.

Commerce/Admin (BEEF) , B 1



6 . Amendments
Any amendment to this agreement must be in writing and will not be effective until it has been executed and
approved by the same parties who executed and approved the original agreement, or their successors in
office.

7 Liability
Each party will be responsible for its own acts and behavior and the results thereof.

8 Termination
Either party may terminate this agreement at any time, Wlth or without cause, upon 30 days’ written notice to

the other party.

1. STATE ENCUMBRANCE VERIFICATION 3, MN DEPARTMENT OF COMMERCE
_ Individual certifies that funds have been encumbered as B b .
required by Mink. Srat. §§ 16A.15 and 16C.05, By:

(with delegated authority)
Signed: e (A}(P) g fi I{ 5 @ oo

Title:
Date: }Dil‘f)'ia7 e

CFrmMs & 8&37537 ‘ Date: ’D/’a/9°°7
2. MN Dept of Administration — Real Estate & Construction

(With delcgated authonty)/ ’

Title: Wﬂ/ﬂ%&é/ of /%gxfé/' @/@77%@

Détc: /&//Zé7

Commerce/Admin (BEEF) ' L : 2



STATE OF MINNESOTA
Amendment No. 19
Contract: 12989 / CEFMS: B(7339

Agreement Start Date: 10/18/2007 Total Agreement Amount: $5,905,950.00
Original Expiration Date: 06/30/2012 Original Agreement: $495,000.00
Current Expiration Date: 06/30/2017 Previous Amendment(s) Total: $4,910,950.00
Requested Expiration Date: 06/30/2018 This Amendment: $500,000.00

This amendment is by and between the State of Minnesota’s Department of Commerce (“Commerce™) and
Admininistration’s - Real Estate & Construction Services, 50 Sherburne Avenue, 309 Administration Building, St. Paul,
MN 55155-1402 (“Administration™).

Recitals

1. Commerce has an interagency agreement with Administration identified as Contract 12989 / CFMS B07339
(“Original Agreement”) to provide and implement sustainable building design guidelines and energy benchmarking
legislation.

2. This agreement is being amended to add time and provide funding for State Fiscal Year 2018 for continuation of
work under the interagency agreement.

3. Commerce and Administration are willing to amend the Original Agreement as stated below.

Amendment(s)

In this Amendment, changes to pre-existing Agreement language will use sirike-threugh for deletions and underlining
for insertions.
REVISION 1. Clause 1. “Term of Agreement” is amended as follows:
1.1 Effective date: 10/01/2007, or the date the State obtains all required signatures under Minnesota Statutes
Section 16C.05, subdivision 2, whichever is later.
1.2 Expiration date: 06/30/2047 06/30/2018, or until all obligations have been satisfactorily fulfilled, whichever
occurs first.

REVISION 2. Clause 3. “Consideration and Payment” is amended as follows
The total obligation will not exceed Five n-F d-F ine ed-Fi
Million Nine Hundred Five Thousand Nine Hundred Flftv dollars ($§~405—9—5(H)0 5,905,950 00) forall
compensation and reimbursements to Administration’s Real Estate & Construction Services under this agreement.
The additional funds in Amendment 15, Two Hundred Sixty Thousand dollars ($260,000.00), will only be
available through June 30, 2016. The additional funds in Amendment 16, Five Thousand dollars ($5,000.00), will
only be available through June 30, 2016, through USDOE Grant No, DE-EE0006213. The additional funds in
Amendment 18, Fourty Two Thousand Nine Hundred Fifty dollars ($42,950.00), will only be available through
November 30, 2016. Any unspent funds from the previous fiscal year, other than those funds specifically noted
above, will be available the following fiscal year. This agreement will be amended each future fiscal year to provide
terms for payment to cover costs incurred by Administration’s Real Estate & Construction Services.

(Continued on next page.)
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STATE OF MINNESOTA

Amendment No. 19

Contract: 12989 / CFMS: B07339

Except as athended heteln, the terms. and conditions of the Oifginal Agreement.and all plewous amjendments at'e

incorporated by reference aid remain fn-full force and effect,

1. STATE ENCUMBRANCE VERIFICATION

Tnidtoidual certifies that finds Have. beewencwitbered o requived bjr
Minhesota Statites; Sactlons 164,15 and T6C.05,

(\viih delegated dutliority)
Signed; D _

Date.‘ ( [{g Lq
Comntract No.. (Qﬂ ‘@

2. MN DEPT OF ADMINISTRATION : REAL
ESTATE & CONSTRUCTION SERVICES

Admtristration certjfies Hai ihe appiopridié rpe;.mn( 5) have executed
the digraement on behalf of ddminlstration ds 1 gl éd by epplicable
ar//cfes, bylaws, resolutions, or Sedinaices. )

By: "* - T wh S f ‘
Title: %&ﬂ%ﬂ? wﬁﬁg#%f

o

TA-MN Dept of Adinin « Real Bstate & Construction Servicss - Chmmerce
Rey, 022014

Individual cgfiffiés the fpplicable provisions of Minnesotd
Slalule?dana is 16408, subdiVislonis 2 and 3 are veffirnied,

3, MN DE;}?RTMENT OF COMMERCE

(vitpfdélegared dinhoriy)

By; b}I :
Title: /74’)/‘“%7 é)/\AM‘,/TS o

Daté: A /@WH&7

Distribition!

My Dapattment of Comrerce, Accounifing Dopt,
MN Departmisht of Administratioh-RECS
State Authorized Representative (copy)

T e s




STATE OF MINNESOTA
INTERAGENCY AGREEMENT

Admin’s Small Agency Resource Team (SmART) seeks to improve the efficiency and
effectiveness of financial and human resources services for small agencies, boards, and councils.
SmART enables administrative efficiency by sharing the specialized resources and expertise of a
larger administrative organization. SmART’s services enable customer agencies to better focus
on their core business.

This agreement is between the Minnesota Department of Administration Financial Management
and Reporting (Admin) and Board of Teaching (Agency).

Agreement

1. Term of Agreement
1.1 Effective date: September 1, 2017 or the date the State obtains all required
signhatures under Minnesota Statutes Section 16C.05, subdivision 2, whichever is later.
1.2 Expiration date: June 30, 2019 or until all obligations have been satisfactorily fulfilled,
whichever comes first.

2. Scope of Work
Admin will provide accounting transaction and other financial services to the Agency as
described in Exhibits A, B and C, which are attached and incorporated into this agreement.
Exhibit A describes the division of responsibilities between Admin and the Agency as it
relates to this work. The success of the work that takes place under this agreement is
dependent on both Admin and the Agency understanding and upholding their respective
roles and responsibilities as delineated in Exhibit A. The Agency retains ownership and
responsibility for its spending decisions and for ongoing implementation of appropriate
businéss processes, while Admin provides transaction and other financial services and serves
in an advisory capacity.

3. Authorized Representative
Admin’s Authorized Representative is Lenora Madigan, Assistant Commissioner, 50
Sherburne Avenue, St Paul, MN 55155, or her successor.

The Agency’s Authorized Representative is Alex Liuzzi, Interim Executive Director, 1500
Highway 36 West, Roseville, MN 55113 or his successor,

In the event the Agency has a dispute involving services provided by Admin that cannot be
resolved through normal interaction with Admin staff, the Agency, at its discretion, should
contact Admin’s Assistant Commissioner, Lenora Madigan, to seek resolution.

4. Consideration and Payment
The total cost for all services covered by this agreement is $55,000 for FY 2018 (10 months).
The amount for FY 2019 will be determined after Admin has more experience with the level
of service required. Admin will invoice the Agency quarterly, in an equal amount-éach
quarter, for the services outlined in this agreement. The Agency will approve invoices and
make timely payment to Admin for the services outlined in this agreement.




5. Amendments
Any amendment to this agreement, with the exception of changes to the purchasing and
payment signature authorities identified in Exhibit C, must be in writing and will not be
effective until it has been executed and approved by the same parties who executed and
approved the original agreement or their successors in office. Changes to the signature
authorities in Exhibit C must be acknowledged with a revised Exhibit C signed by the
Agency’s Authorized Representative or by other written communication (memo, email, etc.)

6. Government Data Practices
Admin and the Agency must comply with the Minnesota Government Data Practices Act,
Minnesota Statutes Chapter 13, as it applies to all data exchanged under this agreement,
and as it applies to all data created, collected, received, stored, used, maintained, or
disseminated by either party to this agreement. The civil remedies of Minnesota Statutes
Chapter 13.08 apply to the release of the data referred to in this clause by either party.

7. Liability
Each party will be responsible for its own acts and behavior and the results thereof.

8. Termination
Either party may terminate this agreement at any time, with or without cause, upon 30 days’
written notice to the other party.

STATE ENCUMBRANCE VERIFICATION Individual certifies that funds have been
encumbered as required by Minn. Stat. §§ 16A.15 and 16C.05.

Signed: 65@, Q‘ﬁidml(’@

Date: 10!9'3!17 SWIFT Contract/PO 13375\4!600434

Board of Teachmg (Agency)

By: . < "4""'”;’ ' M“?J ) (with delegated authority)

Title: /{» ‘é/ Vi m(;»o’%ﬂr L,)f”t’u c-g/"
Date: /2 //z«r //’?
/ /

Department of Administration (Admin)

By: L(,vx v Q/\ ) (with delegated authority)
Title: 1\ (‘,./L; (LWY\N\“ §‘)~« TN
Date: \y\.o\t‘ )



EXHIBIT A to Interagency Agreement between the

Department of Administration Financial Management and Reporting (Admin) and

Board of Teaching (Agency)

The Agency (in addition to the roles and responsibilities described in Exhibit B of this
agreement) is responsible for the following:

1. Access to Information

Ensure separation of duties or maintain compensating internal controls.

2. Budget

Provide financial information to support development of the Agency’s biennial budget for
entry into the Budget Planning and Analysis System (BPAS) or other more current
system.

Provide biennial budget narrative information and post to SharePomt website or other
more current system.

Analyze and provide any research necessary to respond to fiscal note requests, and
provide completed fiscal note responses to Admin for entry into the Fiscal Note Tracking
system (FNTS) or other more current system.

Determine annual budget plan once appropriated by the Legislature.

Manage budgets, with assistance from Admin, to ensure that funds are allocated
appropriately and not overspent.

Determine budget plans for grant awards or other funding sources that may arise.

3. Daily Processes

Provide Admin with all necessary documentation for any financial transaction to enable
Admin to code transactions properly in the state’s accounting and/or payroll/human
resources systems to the correct accountmg period and the correct expense or revenue
account.

Ensure that all receipts $1,000 or more are deposited daily. Receipts under $1,000 must
be deposited within the month received and must be adequately safeguarded in a locked
area until deposit. Agency will provide deposit information by 1 p.m. on the business day
of deposit to facilitate transaction entry in the state’s accounting/procurement system.
Record receipts received each day in a receipts log, establish appropriate separation of
duties with respect to handling of receipts, and periodically reconcile receipts information
in the state’s accounting/procurement system to the Agency’s receipts log.

Date-stamp all invoices and expense reports with the date received, and forward
payment documents to Admin in a timely manner to enable compliance with statutory
and policy prompt payment requirements.

Submit approved Authorization for Travel in EIOR or more current system prior to any
out-of-state travel to certify that sufficient budget funds are available and the anticipated
expenses are consistent with state travel policy and applicable bargaining agreements or
compensation plans.

Submit approved Request for Approval to Incur Special Expense forms in EIOR or more
current system prior to incurring any expenses classified in applicable policies as “special
expenses” to certify that the expenses meet the policy criteria.

Submit completed employee or board/council/commission member travel expense reports
supported by appropriate receipts, Authorization for Travel, Request for Approval to Incur
Special Expense forms, and/or any other required documentation.

Maintain records of all capital assets and sensitive items, and work with Admin’s Surplus



Services division to dispose of surplus property.

* Report to Admin any errors/discrepancies discovered relating to services performed by
Admin under this agreement.

» Monitor any changes of board/council/commission/advisory committee members or their
places of employment and determine each board/council/commission/advisory committee
member’s eligibility for per diems and expenses. Submit to Admin only eligible per diems
and expenses.

4. Procurement and Contracts
» Request appropriate assistance from Admin’s Office of State Procurement (OSP) and the
Attorney General’s Office (AG) on the development and approval of any
professional/technical contracts, grant contracts, interagency agreements, annual plans,
and other similar agreements. ,
e Attend training offered by OSP, as needed, on the topics of state procurement and
contracting.

» Provide copies of any 16A,15-16C.05 or Purchasing Violation forms to Admin as required
~ by statewide purchasing and contracting policies, when applicable.

5. Reports
» Review and verify payroll reports and report any discrepancies to Admin. As part of this
process, the Agency will document its review of the Payroll Posting Audit Trail as required
by Admin’s Verification of Payroll Posting Audit Trail Procedure.
» Periodically review fiscal reports including the Manager’s Financial Report, expenditure,
encumbrance and receipts reports, and salary projection reports to ensure the integrity of
the Agency’s fiscal data.

6. SWIFT
» SWIFT work processes may require various Agency employees to have system access for
work processes including but not limited to electronic requisitions and approvals, asset
management, contract solicitations and creation, and inquiries for access to information.

7. Other

« Follow statewide and Admin financial policies and procedures. The Agency can
implement more restrictive policies and procedures.

- o Follow Code of Conduct and Internal Control policies and procedures.

» Ensure that any business cell phone use complies with applicable state, Admin, and/or
Agency policies and procedures. The Agency must retain an Acknowledgement of
Receipt/Mobile Device Services and Equipment form completed by each employee to
whom a-cell phone is assigned.

» Assist Admin with information needed to complete fiscal year-end certifications.

Admin (in addition to the roles and responsibilities described in Exhibit B of this
agreement) is responsible for:

1. Access to information
e Maintain to the best of Admin’s ability staff assignments and security access into the
state’s accounting/procurement, payroll/human resource, and budget systems to prevent
access to functions that are considered incompatible for the maintenance, of strong



internal financial controls.
o Ensure separation of duties or maintain compensating internal controls.

. Budget

o Enter biennial budget financial data into BPAS or more current system.

o Enter completed fiscal notes into the FNTS or other more current system, and provide
guidance and consultation on fiscal note development and processes.

¢ Enter annual and revised budget data into the state’s accounting/procurement system.

. Daily Processes

¢ Expedite the payment process by increasing an encumbrance for an invoice approved for
payment by the Agency without requiring a signature, email or other approval to process
the increase /f the encumbrance balance is not sufficient to cover the payment. The
encumbrance will be increased enough to allow the payment to be processed. If an
encumbrance is short by more than $500, Admin will contact the Agency for approval
before the increase is processed.

o Enter/process expense repotts in the state's payroll system and retain original expense
reports and supporting documents for audit purposes.

* Research any errors/discrepancies reported by the Agency and correct as needed.

o Assist with timely deposit of receipts, if needed, and enter deposit information into the
proper account(s) in the state’s accounting/procurement system.

» Maintain accurate capital asset records in SWIFT based on asset information provided by
the Agency and purchasing activity conducted under this agreement.

. Procurement and Contracts

o Enter purchase orders, professional/technical contracts, grant contracts, interagency
agreements, annual plans, and other similar agreements into the state’s
accounting/procurement system, in order to encumber funds.

» Provide copies of any 16A.15-16C.05 or Purchasing Violation forms to OSP as required by
statewide purchasing and contracting policies.

. Reports
e Supply additional financial reports as needed.
e Advise and consult regarding financial reports available to the Agency.

. SWIFT

¢ Assist the Agency with ongoing improvements/enhancements to the SWIFT system. This
includes but is not limited to coordinating the completion of assignments and assisting
the Agency regarding new policies and procedures implemented with SWIFT.

. Other

o Provide assistance as needed to support the Agency’s responsibility to manage and
monitor its budgets, and discuss any questions or concerns with the Agency.

e Provide financial policies and procedures for use by the Agency.

« Complete and submit fiscal year-end certifications to MN Management and Budget.



EXHIBIT B to Interagency Agreement between the
Department of Administration Financial Management and Reporting (Admin) and
Board of Teaching (Agency)

This agreement is between the following agencies:

Department of Administration Financial Management and Reporting (Admin

Board of Teaching (Agency)

Admin agrees to process the following transactions for the Agency:

Payments will be processed in accordance with prompt payment statutory
requirements (i.e. within 30 days of the later of the receipt of an invoice or
receipt of goods or services).

Purchase orders requiring no bid process will be created within 4 days of receipt
of a properly completed/approved EIOR Purchase Request in FMR. The time
required to create orders requiring bid processes is highly variable, thereby
precluding one standard target period for order creation.

The following additional terms apply to this agreement and are categorized by the basic steps in
the purchasing and payment process:

Purchase Request

An EIOR (or other more current system) Purchase Request must be completed by the Agency
and submitted to Admin for all purchases. The agency is responsible for providing complete and
correct specifications and related information on any Purchase Request forms submitted to
Admin. Timely processing of orders is dependent on a correct and complete Purchase Request.
The Agency must allow sufficient lead time when submitting a Purchase Request to allow for the
normal purchasing process and shipment of goods or services.

As an addendum to this Interagency Agreement, the Agency will provide the names of its
employees authorized to approve purchases. An updated Exhibit C or other written
communication (memo, email, etc.) is required each time the list changes. An updated Exhibit C
may be executed without formal amendment of the Interagency Agreement.

Purchase Order

Purchase orders that Admin creates will comply with Authority for Local Purchase (ALP)
requirements and other applicable statutory and policy requirements.

Admin will advise the Agency regarding purchasing requirements (i.e. when a state contract
purchase is required) as needed.

Admin will transmit purchase orders under this agreement to the Agency. The Agency will
transmit purchase orders to vendors as appropriate. The Agency will not initiate orders by




phone calls to vendors or other means prior to the creation of a purchase order or other
appropriate encumbering transaction in the state’s accounting/procurement system by Admin
unless necessary due to an emergency as defined by statute.

M.S. 16C.10 defines an emergency as a threat to public health, welfare, or safety that threatens
the functioning of government, the protection of property, or the health or safety of people.
The normal solicitation process is not required for emergency purchases, but the Agency must
contact Admin as early as possible so that Admin can inform OSP in writing and enlist their
assistance as is appropriate. If time permits, this contact should occur before making an
emergency purchase, but if time does not permit, the Agency is expected to act promptly to
address the emergency.

The Agency is responsible for distribution of pertinent documents to its property management
coordinator or other personnel.

Contract

The Agency must not direct a contractor to begin work until Admin has encumbered funds and
the contract or agreement has been executed. Prior to encumbering an Annual Plan
Agreement, the Agency will provide a copy of its approved Annual Plan to Admin. The Agency
will provide Admin with a fully signed copy of each contract that is executed.

Receipt of Goods or Services

Goods ordered will be shipped directly to the Agency unless the purchase request indicates
otherwise.

The Agency must document the date goods or services are received. Packing slips, receiving
reports, work orders or other documentation indicating receipt of goods/services must be sent
to Admin to support invoices to be paid.

The Agency is résponsible for notifying its property management coordinator of receipt of goods
when necessary.

Invoices

Vendors will be instructed to send invoices directly to the Agency unless otherwise agreed or
transmitted through the state’s accounting/procurement system. After date-stamping invoices
upon receipt and applying payment approval as discussed in the next section of this agreement,
the Agency will promptly forward invoices to Admin to enable payment within the statutory time
period established for prompt payment or any more restrictive payment terms agreed to.

Payment Authorization

The Agency must provide authorization to pay each invoice, which may be indicated on the
invoice itself. Invoices for services received under a contractual agreement (i.e., professional
technical, grant, and other similar contracts) must be authorized for payment by the person
designated in the contract as the state’s authorized representative. If the contract does not
specify a state’s authorized representative, an Agency staff person with delegated authority to
approve invoices will sign the invoice to approve payment.




Payment Processing

Admin will process payments in accordance with the prompt pay requirements established by
M.S. 16A.124 Subd 3. Prepayments are not allowed unless permitted by state policy. The
Agency and Admin are responsible for meeting the state’s prompt payment goal that 98% of
invoices are paid within 30 days.

Filing of Documents
All documents must be retained in accordance with applicable records retention policies.

Admin will retain the original Purchase Request, copy of the purchase order, the original packing
slip or other similar documentation, and the original invoice unless otherwise agreed.

SWIFT Implementation

As SWIFT is improved and enhanced, business processes may change. As system expertise
increases and future phases are implemented, policy and process changes may continue.
Examples include electronic purchase requests, asset management, approvals, signatures,
sourcing, and contracts.

SWIFT implementation may affect whether documents are retained in paper or electronic form.




EXHIBIT C to Interagency Agreement between the
Department of Administration Financial Management and Reporting (Admin) and
Board of Teaching (Agency)

Date H 115/17‘ Agency (gcr)cwc{ f ”Eou/éwmﬁ
l ’ ' 7

\

Agency Head Signature /A'V %7?’ C

e e e B 1 e it 1S b i g o Bt O 0

Policy and Recommendations Regarding Separation of Duties
In accordance with state accounting policy, agencies shall separate the financial duties of their
employees to provide approptiate control in the processing of transactions. In those instances
where separation Is not feasible, e.g., a small agency or board with limited employees,
compensating controls such as independent review must be established.

The Agency should separate duties among employees to ensure that no one person has control
over the entire order and payment approval process. For optimum internal control:

¢ The person(s) authorized to approve Purchase Requests should not also be authorized to
approve payments and vice versa.

o If two persons are authorized to approve both purchases and payments, neither person
should perform both functions for any one purchase/payment transaction. For any one
purchase/payment, one person should approve the purchase, and the other should
approve the payment.

+In the event that one person approves Purchase Requests and payments for the same
purchase/payment transaction(s), the Agency must document and implement
compensating controls such as independent review of detailed expenditure reports.

«If at any time the Agency cannot maintain optimum separation of duties, the Agency
should document the circumstances preventing optimum separation, and identify the
compensating controls that will be implemented.

Signatures of Staff Authorized to Approve Purchase Requests

PRIMARY:. o
2/&4 Liveer -_/VJ?/ ‘%}’2

Name ‘ :

Specific cohditions on approval authority

BACKUP: 7
Z,of‘,r O:‘z&nj/ M/%//ijﬂ%k%/ . 27 74 */? Z\S’ o
7

Name Specific conditidns on approval authority

Signatures of Staff Authorized to Approve Payments

PRIMARY; ~
A/QL /—{L/ZL/ %@/ %ﬂy ‘

Name %4 Specific conditions on approval authority
BACKUP:
Name Specific conditions on approval authority







\#% DEPARTMENT OF
@ ADMINISTRATION

HUMAN RESOURCES

STATE OF MINNESOTA
INTERAGENCY AGREEMENT

The Department of Adminlstration’s Small Agency Resource Team (SmART) seeks to Improve the efficiency and
effectiveness of financlal and human resources services for small agencles, boards, and councils, SmART enables
admlnistrative efficlency by sharing the speclallzed resources and expertise of a larger administrative
organizatlon. SMART’s services enable customer agencies to better focus on thelr core business.

This agreement is between the Minnesota Department of Administration Human Resources (Admin) and Board
of Teaching {Agency).

Agreement,
1, Term of Agreement ' ' ' ]
1.1 Effective date: September 1, 2017,-0r-the-date-the-state-obtains-all-required-signat uresaunderué}t / { [%
Minnesota-Statutes Sectlon-166.05,subdivision-2-whichevers-later, % 3% 4

1.2 Expiration dute; June 30, 2019 or until all obligations have been satisfa
first '

fly fu ﬂNed whichever comes

2. Scope of Work

3. Admin will provide human resource services to the Agency as described in Exhibits A and B which are
attached and Incorporated into this agreement. The success of the worl that takes place under thls
agreement Is dependent on both Admin and the Agency understanding and upholding thelr respective roles
and responsibiiities as delineated In Exhiblts A and B. Board of Teaching retains declslon-making authority
and responslblilty for lts human resource decislons for ongoing Implementation of appropriate business
processes, while Admin provides {ransactlon and other human resources services and serves in an advisory
capacity. The parties understand and agree that Admin s not and not intended fo be, the employer or JoInt
employer of Board of Teaching applicants, employees or former employees by reason of the work
performed ot services provided under the Agreement. Board of Teaching is responsible for following all
applicable employment laws, collective bargaining agreements and compensation plan requirements, state
policles and procedures,

4, Authorized Representative
Admin’s Authorlzed Representative Is Andrea L, Turner, Human Resources Director, 3™ floor, Centennlal
Building, 658 Cedar Street, St. Paul, MN, or her successor,

]

The Agency’s Authorlzed Representative Is Alex Liuzzi, Interim Executive Director, 1500 MN-36, Roseville,
VIN 55113, ot their successor,

5, Consideration and Payment
The cost for services covered by this agreement In FY18 (10 Months) Is $54,000. The amount for FY 2019
will be determined after Admin has more experience with the level of service required. Admin will Invoice
the Agency quarterly, In an equal amount each quarter, for the services outlined In this agreement and
subsequent attachments. The Agency will approve invoices and make timely payments to Admin for the
agreed upon services outlined in this agreement.




6'

‘Amendments

Any amendment to this agreement, with the exceptlon of changes to the purchaslng and payment signature
delegatlons ldentified in Exhiblt A, must be In writing and will not be effective untll It has been executed and
approved by the same partles who executed and approved the original agreement or thelr successors in
offlce, Changes to the slgnature delegations In Exhibit A must be acknowledged with a revised Exhibit A
signed by Board of Teaching Authorized Representative or by another wrltten communleation (memo, emall,
etc.).

Government Data Practices -

Admin and the Agency must comply with the Minnesota Government Data Practices-Act, Minnesota
Statutes Chapter 13, as It applles to all data exchanged under this agreement, and as it applles to all data
created, collected, received, stored, used, maintained, or disseminated by elther party to thls agreement.
The clvll remedles of Minnesota:Statutes Chapter 13.08 apply to the release of the data referred to In this
clause by either party.

Lability
Each party will be responsible for lts own acts and behavior and the results thereof,

Termination
Either party may terminate this agreement at any time, with or withiout cause, upon 30 days’ written notice,
to the other party.




STATE OF MINNESOTA
INTERAGENCY AGREEMENT

1. STATE ENCUMBRANCE VERIFICATION
Individual certifles that funds have been encumbered as
required by Minn. Stat. §§ 16A.15 and 16C.05,

Signed:

Date: w/,;s/ {1

Lontrapts 153830 | PO 200 - /3
2, Board of Teaching (Agency)

By: Ay Ly
Alex Liuzzi, Interim Executive
Director
Signed: //l//f” - M
(/&
Date: o A L /7
7 4

3, Department of Administration (Admin}

By: A’M{@&u lmfbbmu/

Andrea L. Turner, Director of
Human Resources

Signed: %ﬁﬁg‘ W/\MGZ 44w./
Date: [0/[&_‘//7




EXHIBIT A to Interagency Agreement between the Department of Administration Human Resources {Admin)
and Board of Teaching {Agency) .

Admin will provide the Agency the following human resource services that will help the Agency operate
effectively;

Ad Hoc Reporting
¢ Upon request, provide ad hoc reports on employee-costs; leave use; hires; separations; and other
employment informatlon contained In the state’s informatlon warehouse.

Affirmative Action Plan and Reports
s Draft Affirmative Actlon Plan; submit blenntally to MMB for review and approval; and monltor efforts
and progress,
« Complete the Monltoring the Hiring Process Quarterly Reports for the Agency,

Classification and Compensatlon
* Review pasltion descriptions, determine approprlate classHication, bargaining unlt designation, and Fair
Labor Standards Act (FLSA) status, document audit decislons, and explain the rationale for classification
declslons, : :
» Advise on, and approve or deny compensation requests outslde of Agency delegation of authorlty.
+» The Agency must provide documentation of requests to convert unclassified position to the classifled
service at least one month In advance of the end of the unclassified position,

Timely review of classificatlon and compensatlon requests depends on Admin receiving complete and accurate
Information from supervisors and managers, Admin Is not responsible for processing Informatlon If [t has not
received a written request. :

Admin has recelved delegated authority from Minnesota Management and Budget (MIMB) to make classlfication
and compensation declslons, Admin must abide by accepted practices and rules governing classification and
compensation In order to retaln this delegation. MMB perlodically audits Admin’s work to determine
compllance with rules and laws,

Contract Administration
*  Advise managers and supervisors on the appllcation of labor contracts and plan language.
o Advlse managers and supervisors on the practical application of employment laws such as FMLA, FLSA,
ADA, USERRA, and all discrimlination laws,

File Maintenance and Storage
» Maintaln and securely store the personnel files and 1-9 documents of the Agency employees, if agency

requests,
e Malntaln and store audit (job classification declslons) documentatlon and requisition {(vacancy filling)
flles,
» Inform the Agency on the types of personnel information that should be securely malntained at Agency
worksite,

General Benefits Administration
+ . Convey benefit updates and informatlon from (MMB to Agency Representatlve for distrlbution to
emplqyees of the Agency), ‘




L

Benefits questlons and {ssues will be handled directly by the State Employee Group Insurance Program
(SEGIP) at MIMB,

Labor Relations, Investigations and Employment Law

Advise or respond to grievances for the Agency as appropriate.

Advise management regarding relatlonship with unlon, including meet and confer sesslons, union leave.
Review and provide advice and guidance In respondlng to requests for ADA accormnmodatlon,
Complete ADA reports for the Agency.

Convey new laws, state rules, and Issues from (MMB to Agency Representative for distribution to
employees of the Agency).

Advise supervisors and managers on other employment law Issues such as discrimination, sexual
harassment, etc, ‘

Assist in reviewing unemployment claims and at the agency's request represent management In
unemployment hearings.

When Human Resources becomes aware of a comp!alnt, the Labor Relations Manager wlll review the
complaint, will forward the complalnt to the appropriate person at EMSRB, will advise on potentlal
lability issues and best practices for handling.

The Agency Is responsible for paylng all costs associated with Independent investigations.

Leave Coordination

0

Process and coordinate FMLA requests

Gulde Agency in other leave types that the State of Minnesota provides.

Manage the transactlon processes Involving such leaves,

Provide guldance to the Agency's payroll representative regarding the correct Way the data needs to be
entered Into the timesheet system.

New Employee Orientation

Conduct new employee orlentation for all new employees to the Agency.

Performance Management

Coach management on performance management.

Assist the agency in Inltlal'screening of allegations relating to employee misconduct, performance or
attendance problems; and conduct; coordinate the conducting of Investigations,

Advise managers and supervisors on managing performance, attendance, conduct Issues, and assist with
Implementing correctlve action, inc¢luding withholding of performance Increases, issulng disciplinary
action and letters of expectations,

The Agency Is responsible for paying all costs assoclated with independent Investigatlons,

Recruitment and Selectlon

Asslst managers In hirlng so that the agency follows state bargalning unlt contracts and plans,
employment laws, and state laws governing state posltions.

. Advise on minimum and preferred qualifications and recruitment options,

Post vacancles In accordance with HR/LR Policles.
Review position applications to determine which applicants meet the minimum quallficatlons and refer

_successful candldates to the hiring supervisor,

Respond to appeals of applicant qualification determinations under Minn, R. 3900.4700.




Asslst managers and supervisors in deve!oplng interview questions and other selectlon criterla and
exetcises and with first round of Interviews, when requested,

Document hires for affirmative actlon purposes,

Compose offer and employment confirmation letters,

Examine I-8 documentation, after hire, for legal hiring,

Notify all applicants of position hiting decislons.

Safety & Workers’ Compensation

L4

Flle yearly OSHA lost-time reports.
Asslst with first reports of Injury filings.

Admin has a Safety Adminlistrator on staff, If the Agency needs guidance or assistance with safety issues, upon
avallability, the Safety Administrator can be hired as a consultant on a case-hy-case basls.

Training

L]

Train managers and supervisors on human resources practlces, employment law, bargaining unit
contract language, compensatlon, and other toplcs directly related to human resources.

Conduct tralning and/or track completion on toplcs mandated by law or policy — code of conduct, SANS,
sexual harassment preventlon, right-to-know, etc,, based on avallability.

Transactlons

Complete accurate and timely SEMA4 changes related to changes In employee Information, hire,
funding, promotion, separation dates, increase dates, department ID, medical leaves of ahsence,
performance reviews, etc.

Timely transactlons depend on Admin recelving timely information from supervisors and managers
about employee status, Admin Is not responsible for processing information if it has not recelved a
written request,




EXHIBIT B to Interagency Agreement between the Department of Administration Human Resources (Admin)
and Board of Teachlng {Agency)

SERVICE LEVEL AGREEMENT

Admin SmART Human Resources Responsibilities
Admin (SmART program) wHl provide the following level of service:
¢ Vacancles will be posted within three business days of recelpt of a request to fill {if the position does not
need to be allocated or the allocatlon changed).
. Managers and supervisors will recelve a list of qualifled candidates within five buslness days of the
closing of a posting,
»  Positions requiring Initlal allocation will be allocated within two weeks of the recelpt of a complete
positlon description, organizational chart, and request memo.
+  Positions requiring reallocation will be audited within six weeks of the receipt of a complete position
description, organizational chart, and request memo.
¢ Investigations wlil be conducted promptly. Timing depends on the exact circumstances and availabiity
of unlon representatives,
* Transactlons turned In by Thursday of the non-payroil week will take effect that payroll perlod.
+ Employees hired during the last two days of the pay period will not be paid for those days until the next
pay period. .

Admin SmART will do our best to adhere tothe timellnes listed above based on staffing levels and volume of -
work,

Agency Responsibilities

- Management of the Agency Is responsible for the actions of the organization’s employees, Including unethical,
violent, or harass/ng behavior and fallure to follow state policles and procedures.

Like all other agencies, the Agency is also respansible for completing the following human resource actions:

Affirmative Action Plan
»  Worl jointly with the SmART Human Resources Team in the creation of biennfal Affirmative Actlon Plan.
+ Adhere to the pian and make It a living document,

Classlfleation
¢ All positions have position descriptions that are updated at least every three years.
*  Position descriptlons must be consistent with the employees’ actual job dutles, Include a listing of
essentlal functlons under the ADA, and clearly Indlcate the employee’s level of deciston-making
authority,

Employee Evaluation
» New employees must receive copies of thelr position descriptions and onboarding to their work and
thelr work unlt,
o All new employees must recelve mid-probationary and probationary reviews,
¢ All employees must be glven feedbacl on thelr performance at least once a year witha wrltten formal
evaluation placed In thelr personnel flle,
* Performance expectations are made clear for all employees.




* ' Employees whose performance, attendance, or behavlor Is problematic will be discussed with the
AdmIn Human Resources staff appropriate to the situatlon,

File Maintenance and Storage
¢ Maintain supervisory flles,

Hiring
»  Employees may not be hired before the Admin human resource office afflrms that all parts of the
process are complete,

Labor Relatlons ‘ .
e The Agency is responsible for paying all costs assoclated with an Independent Investigation,
= Timely notice will be given to the Admin HR office for Labor Relatlons Issues,

Policlés and Procedures
+ Appolnt an Ethics Officer and communicate that designation to employees,
» (Ensure) Formal delegatlons of dutles are on file,
» (Ensure) Operating practices are consistent with state policles,
+ Appropriate action is taken for violations of policy.
* Respond to data practices requests.

Tralning
»  Employees recelve appropriate training related to thelr position,
» Al classifled managers and supervisors attend required training(s) through Enterptise Tralning and
Development (ETD),

+  Payment of all costs assoclated with training provided by ETD, MN-iT or other agencles external to the

State.

Worker's Compensation .
»  Submit the First Report of Injury within three business days of the Incldent/injury.
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STATE OF MINNESOTA
INTERAGENCY AGREEMENT

Admin’s Small Agency Resource Team (SmART) seeks to improve the efficiency and
effectiveness of financial and human resources services for small agencies, boards, and councils.
SmART enables administrative efficiency by sharing the specialized resources and expertise of a

larger administrative organization. SMART’s services enable customer agencies to better focus
on their core business.

This agreement Is batween the Minnesota Department of Administration Financial Management
and Reporting (Admin) and Human Rights (Agency).

Agreement

™
1. Term of Agreement A s
1.1 Effective date: July 1, 2017 or the-date the State obtains all-required signatures-under
Minnesota Statutes Section 16C.05, subdivision-2,-whichever-is-ater:

1.2 Expiration date: June 30, 2019 or until all obligations have heen satisfactorily fulfilled,
whichaver comes first.

2. Scope of Work

Admin will provide accounting transaction and other financial services o the Agency as
desctibed in Exhibits A, B and C, which are attached and incorporated into this agreement.
Exhibit A describes the division of responsibilities between Admin and the Agency as it
relates to this work. The success of the work that takes place under this agreement is
dependent on both Admi the ncy understanding and upholding their respective
roles and responsibilities as delineated in Exhibit A. The Agency retains ownership and
responsibility for Its spending decisions and for ongoing implementation of appropriate

- business processes, while Admin provides transaction and other financial services and serves
in an advisory capacity.

3. Authorized Representative

~ Admin’s Authorized Representative is Lenora Madigan, Assistant Commissioner, 50
Sherburne Avenue, St Paul, MN 55155, or her successor,

The Agency's Authorized Representative Is Kevin Lmdsey, Commsssloner, 625 Robett. St.
North, St. Paul, MN 55155 or his successot.

In the event the Agency has a dispute involving services provided by Admin that cannot be
resolved through normal interaction with Admin staff, the Agency, at its discration, should -
contact Admin’s Assistant Commissioner, Lenora Madigan, to seek resolution.

4, Consideration and Payment
The total cost for all services covered by this agreement is' $111,000 ($54,000 for FY18;
$57,000 for FY19), Admin will invoice the Agency quarterly, in an equal amount each
quarter, for the services autlined in this agreement. The Agency will approve invoices and
make timely payment to Admin for the services outlined in this agreement.
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5. Amendments
Any amendment to this agreement, with the exception of changes to the purchasing and
payment signature authorities identified in Exhibit C, must be in writing and will not be
effective until it has been executed and approved by the same parties who executed and
approved the original agreement or their successors in office. Changes to the signature
authorities in Exhibit C must be acknowledged with a revised Exhibit C signed by the
Agency’s Authorized Representative or by other written communication (memo, email, etc.)

6. Government Data Practices
Admin and the Agency must comply with the Minnesota Government Data Practices Act,
Minnesota Statutes Chapter 13, as it applies fo all data exchanged under this agreement,
and as it applies to all data created, collected, received, stored, used, maintained, or
disseminated by either party to this agreement. The civil remedies of Minnesota Statutes
Chapter 13.08 apply to the release of the data referred to in this clause by either party.

7. Liability
Each party will be responsible for its own acts and behavior and the results thereof.

8. Termination

Either party may terminate this agreement at any time, with or without cause, upon 30 days’
‘written notice to the other party.

STATE ENCUMBRANCE VERIFICATION Individual certifies that funds have been
encumbered as required by Minn. Stat. 8§ 16A.15 and 16C.05.
Signed: YL& QDU O WA AA LA

pate: \[[&/ ) SWIFT Contract/P0 (R 1) ( R0OU-UHT

Human Rights (Agency)

By: Ho wWzatSwipdandler (with delegated authority)
Title: 7&9\/4‘4 Comm(ssf iy~

Date: / 14 / 2017

Department of Administration (Admin)

By: (‘ Lne [l /% P ,ﬂ (with delegated authority)

Title: D(’ ﬂf/l L/V //7#7#’1; Ssiones”
Date: ./“7',7




EXHIBIT A to Interagency Agreement between the

Department of Administration Financial Management and Reporting (Admin) and

Human Rights (Agency)

The Agency (in addition to the roles and résponsibilities described in Exhibit B of this
agreement) is responsible for the following:

1. Access to Information

Ensure separation of duties or maintain compensating internal controls

2. Budget

_Provide financial information to support development of the Agency’s biennial budget for

entry into the Budget Planning and Analys;s System (BPAS) or other more current
system.

Provide biennial budget narrative information and post to SharePoint website or other
more current system.

Analyze and provide any research necessary to respond to fiscal note requests, and
provide completed fiscal note responses to Admin for entry into the Fiscal Note Tracking
system (FNTS) or other more current system.

Determine annual budget plan once appropriated by the Legislature.

Manage budgets, with assistance from Admin, to ensure that funds are allocated
appropriately and not overspent.

Determine budget plans for grant awards or other funding sources that may arise.

3. Daily Processes

Provide Admin with all necessary documentation for any financial transaction to enable
Admin to code transactions properly in the state’s accounting and/or payroll/human
resoutrces systems to the correct accounting period and the correct expense or revenue
account.

Ensure that all receipts $1,000 or more are deposited daily. Receipts under $1,000 must
be deposited within the month received and must be adequately safeguarded in a locked
area until deposit. Agency will provide deposit information by 1 p.m. on the business day
of deposit to facilitate transaction entry in the state’s accounting/procurement system.
Record receipts received each day in a receipts log, establish appropriate separation of
duties with respect to handling of receipts, and periodically reconcile receipts information
in the state’s accounting/procurement system to the Agency’s receipts log.

Date-stamp all invoices and expense reports with the date received, and forward
payment documents to Admin in a timely manner to enable compliance with statutory
and policy prompt payment requirements.

Submit approved Authorization for Travel in EIOR or more current system prior to any
out-of-state travel to certify that sufficient budget funds are available and the anticipated
expenses are consistent with state travel policy and applicable bargaining agreements or
compensation plans.

Submit approved Request for Approval to Incur Special Expense forms in EIOR or more
current system prior to incurring any expenses classified in applicable policies as “special
expenses” to certify that the expenses meet the policy criteria.

Submit completed employee or board/council/commission member travel expense reports
supported by appropriate receipts, Authorization for Travel, Request for Approval to Incur
Special Expense forms, and/or any other required documentation.

Maintain records of all capital assets and sensitive items, and work with Admin’s Surplus -



Services division to dispose of surplus property. A

» Report to Admin any errors/discrepancies discovered relating to services performed by
Admin under this agreement.

e Monitor any changes of board/council/commission/advisory committee members or their
places of employment and determine each board/council/commission/advisory committee
member’s eligibility for per diems and expenses. Submit to Admin only eligible per diems
and expenses.

4. Procurement and Contracts
‘e Request appropriate assistance from Admin’s Office of State Procurement (OSP) and the
Attorney General's Office (AG) on the development and approval of any
professional/technical contracts, grant contracts, interagency agreements, annual plans, -
and other similar agreements.
¢ Attend training offered by OSP, as needed, on the topics of state procurement and
contracting.

» Provide copies of any 16A.15-16C.05 or Purchasing Violation forms to Admin as required
by statewide purchasing and contracting policies, when applicable.

5. Reports
o Review and verify payroll reports and report any discrepancies to Admin. As part of this
process, the Agency will document its review of the Payroll Posting Audit Trail as required
by Admin’s Verification of Payroll Posting Audit Trail Procedure.
o Periodically review fiscal reports including the Manager’s Financial Report, expenditure,
encumbrance and receipts reports, and salary projection reports to ensure the integrity of
the Agency’s fiscal data.

6. SWIFT _ :
o SWIFT work processes may require various Agency employees to have system access for
work processes including but not limited to electronic requisitions and approvals, asset
management, contract solicitations and creation, and inquiries for access to information.

7. Other :

o Follow statewide and Admin financial policies and procedures. The Agency can
implement more restrictive policies and procedures.

e Follow Code of Conduct and Internal Control policies and procedures.

o Ensure that any business cell phone use complies with applicable state, Admin, and/or
Agency policies and procedures. The Agency must retain an Acknowledgement of
Receipt/Mobile Device Services and Equipment form completed by each employee to
whom a cell phone is assigned. '

o Assist Admin with information needed to complete fiscal year-end certifications.

Admin (in addition to the roles and responsibilities described in Exhibit B of this
agreement) is responsible for:

1. Access to information
« Maintain to the best of Admin’s ability staff assignments and security access into the
' state’s accounting/procurement, payroll/human resource, and budget systems to prevent
access to functions that are considered incompatible for the maintenance of strong



internal financial controls.
Ensure separation of duties or maintain compensating internal controls.

. Budget

Enter biennial budget financial data into BPAS or more current system.

Enter completed fiscal notes into the FNTS or other more current system, and provide
guidance and consultation on fiscal note development and processes.

Enter annual and revised budget data into the state’s accounting/procurement system.

. Daily Processes

Expedite the payment process by increasing an encumbrance for an invoice approved for
payment by the Agency without requiring a signature, email or other approval to process
the increase /f the encumbrance balance is not sufficient to cover the payment. The
encumbrance will be increased enough to allow the payment to be processed. If an
encumbrance is short by more than $500, Admin will contact the Agency for approval
before the increase is processed.

Enter/process expense reports in the state’s payroll system and retain original expense
reports and supporting documents for audit purposes.

Research any errors/discrepancies reported by the Agency and correct as needed.

Assist with timely deposit of receipts, if needed, and enter deposit information into the
proper account(s) in the state’s accounting/procurement system.

Maintain accurate capital asset records in SWIFT based on asset information provided by
the Agency and purchasing activity conducted under this agreement.

. Procurement and Contracts

Enter purchase orders, professional/technical contracts, grant contracts, interagency
agreements, annual plans, and other similar agreements into the state’s
accounting/procurement system, in order to encumber funds.

Provide copies of any 16A.15-16C.05 or Purchasing Violation forms to OSP as required by
statewide purchasing and contracting policies.

. Reports

Supply additional financial reports as needed.
Advise and consult regarding financial reports available to the Agency.

. SWIFT

Assist the Agency with ongoing improvements/enhancements to the SWIFT system. This
includes but is not limited to coordinating the completion of assignments and assisting
the Agency regarding new policies and procedures implemented with SWIFT,

. Other

Provide assistance as needed to support the Agency’s responsibility to manage and
monitor its budgets, and discuss any questions or concerns with the Agency.
Provide financial policies and procedures for use by the Agency.

Complete and submit fiscal year-end certifications to MN Management and Budget.



. EXHIBIT B to Interagency Agreement between the
Department of Administration Financial Management and Reporting (Admin) and
Human Rights (Agency)

This agreement is between the following agenciés:

Department of Administration Financial Management and Reporting (Admin)
Human Rights (Agency)

Admin agrees to process the following transactions for the Agency:

Payments will be processed in accordance with prompt payment statutory
requirements (i.e. within 30 days of the later of the receipt of an invoice or
receipt of goods or services).

Purchase orders requiring no bid process will be created within 4 days of receipt
of a properly completed/approved EIOR Purchase Request in FMR. The time
required to create orders requiring bid processes is highly variable, thereby
precluding one standard target period for order creation.

The following additional terms apply to this agreement and are categorized by the basic steps in
the purchasing and payment process:

Purchase Request

An EIOR (or other more current system) Purchase Request must be completed by the Agency
and submitted to Admin for all purchases. The agency is responsible for providing complete and
correct specifications and related information on any Purchase Request forms submitted to
Admin. Timely processing of orders is dependent on a correct and complete Purchase Request.
The Agency must allow sufficient lead time when submitting a Purchase Request to allow for the
normal purchasing process and shipment of goods or services.

As an addendum to this Interagency Agreement, the Agency will provide the names of its
employees authorized to approve purchases. An updated Exhibit C or other written
communication (memo, email, etc.) is required each time the list changes. An updated Exhibit C
may be executed without formal amendment of the Interagency Agreement.

Purchase Order

Purchase orders that Admin creates will comply with Authority for Local Purchase (ALI5)
requirements and other applicable statutory and policy requirements.

Admin will advise the Agency regarding purchasing requirements (i.e. when a state contract
purchase is required) as needed.

Admin will transmit purchase orders under this agreement to the Agency. The Agency will
transmit purchase orders to vendors as appropriate. The Agency will not initiate orders by



phone calls to vendors or other means prior to the creation of a purchase order or other
appropriate encumbering transaction in the state’s accounting/procurement system by Admin
unless necessary due to an emergency as defined by statute.

M.S. 16C.10 defines an emergency as a threat to public health, welfare, or safety that threatens
the functioning of government, the protection of property, or the health or safety of people.
The normal solicitation process is not required for emergency purchases, but the Agency must
contact Admin as early as possible so that Admin can inform OSP in writing and enlist their
assistance as is appropriate. If time permits, this contact should occur before making an
emergency purchase, but if time does not permit, the Agency is expected to act promptly to
address the emergency.

The Agency is responsible for distribution of pertinent documents toits property management
coordinator or other personnel.

Contract

The Agency must not direct a contractor to begin work until Admin has encumbered funds and
the contract or agreement has been executed. Prior to encumbering an Annual Plan
Agreement, the Agency will provide a copy of its approved Annual Plan to Admin. The Agency
will provide Admin with a fully signed copy of each contract that is executed.

Receipt of Goods or Services

Goods ordered will be shipped directly to the Agency unless the purchase request indicates
otherwise.

The Agency must document the date goods or services are received. Packing slips, receiving
_reports, work orders or other documentation indicating receipt of goods/services must be sent
to Admin to support invoices to be paid.

The Agency is responsible for notifying its property management coordinator of receipt of goods
when necessary.

Invoices

Vendors will be instructed to send invoices directly to the Agency unless otherwise agreed or
transmitted through the state’s accounting/procurement system. After date-stamping invoices
upon receipt and applying payment approval as discussed in the next section of this agreement,
the Agency will promptly forward invoices to Admin to enable payment within the statutory time
period established for prompt payment or any more restrictive payment terms agreed fo.

Payment Authorization

The Agency must provide authorization to pay each invoice, which may be indicated on the
invoice itself. Invoices for services received under a contractual agreement (i.e., professional
technical, grant, and other similar contracts) must be authorized for payment by the person
designated in the contract as the state’s authorized representative. If the contract does not
specify a state’s authorized representative, an Agency staff person with delegated authority to
approve invoices will sign the invoice to approve payment.



Payment Processing

Admin will process payments in accordance with the prompt pay requirements established by
M.S. 16A.124 Subd 3. Prepayments are not allowed unless permitted by state policy. The
Agency and Admin are responsible for meeting the state’s prompt payment goal that 98% of
invoices are paid within 30 days.

Filing of Documents
All documents must be retained in accordance with applicable records retention policies.

Admin will retain the original Purchase Request, copy of the purchase order, the original packing
“slip or other similar documentation, and the original invoice unless otherwise agreed.

SWIFT Implementation

As SWIFT is improved and enhanced, business processes may change. As system expertise
increases and future phases are implemented, policy and process changes may continue.
Examples include electrohic purchase requests, asset management, approvals, signatures,
sourcing, and contracts. '

SWIFT implementation may affect whether documents are retained in paper or electronic form.




EXHIBIT C to Interagency Agreement between the
Department of Administration Financial Management and Reporting (Admin) and
Human Rights (Agency)

Date / @ W] Agency . HWY\M’\ KJ

Agency Head Signature / / /2 /

v Y
~ Policy and Recommendations Regarding Separation of Duties
In accordance with state accounting policy, agencies shall separate the financial duties of their
employees to provide appropriate control in the processing of transactions. In those instances
Where separation is not feasible, e.g., a small agency or board with limited employees,
compensating controls such as independent review must be established.

The Agency should separate duties among employees to ensure that no one person has control
over the entire order and payment approval process. For optimum internal control:

e The person(s) authorized to approve Purchase Requests should not also be authorized to
approve payments and vice versa.

«If two persons are authorized to approve both purchases and payments, neither person
should perform both functions for any one purchase/payment transaction. For any one
purchase/payment, one person should approve the purchase, and the other should
approve the payment.

¢In the event that one person approves Purchase Requests and payments for the same
purchase/payment transaction(s), the Agency must document and implement
compensating controls such as independent review of detailed expenditure reports.

o If at any time the Agency cannot maintain optimum separation of duties, the Agency
should document the circumstances preventing optimum separation, and identify the
compensating controls that will be implemented.

Signatures of Staff Authorized to Approve Purchase Requests

PRIMARY/‘%O_L W ‘/) 4 gb\, WWW{Q 1)

Name Specific conditions on approval authority
BACKUPO Q .

\‘ ,&tL M/‘«va/d\
Name D Specific conditions on approval authority

Signatures of Staff Authorized to Approve Payments

PRIMART\ /{/WW N!’\,LJ

Name "~ Specific conditions on approval authority
BACKUP:
Name Specific conditions on approval authority







DEPARTMENT OF
ADMINISTRATION

HUMAN RESOURCES

STATE OF. MINNES_DTA
INTERAGENCY AGREEMENT

The Departiment of Adminlstration’s Small Agency Resource Team {SART) seeks o Improve the efficiency and
effgctiveness of financial and human resaurces:$anvices for smiall agencles, boards, and pounclls SmART enablas
., admintstrative efflclency: by sharing the speclalizéd fesotifces and expertisa of a larger administrative
organization. SmART's servlees enable-customer agenclas to better focus on thelr core businass.

This agreement 1& batween the Minnésota Department of Administfation Human Resources {Admin) and
Minnesota Départment of Human Rights (Agericy).

1.

2

3:

4

Agregmant

Tarm of Agfeemsnt
1.1 Effective datet luly 1,-2017, oxthe.date:the-state gbtaing-allraguirad, at~u~ nda
Statutes-Section6G05subdivision-2,-whicheverls-latesr [ @T
lchever comes

1.2 Explration date: June 30,2019 or unti| all obligations have hee satisfactoniy fu lfmed,
first.

Seopa.of Worl ,

Admin will provide Burian resourcé services to the.Aganey'as described in Exhibits A and B which are
attactied and fncorporatedinto this agreement, The succass of the work that takes place under this
agraement is dependent on both Admin and theé Ageney undérétandlng and upholding their respective roles
and responsibilities.as dellneatad i Exhibits A and B, Minnésota Departmant of Human Rights retains
decislon-making authority and tesponsibifity for Its human resource decislons for ongolig implementatidn of

-appropriate business processés, while Admin provides tra nsactlon and other human resourcés services and

servesthian advisory capacity, The parties understand: and’ agree that Admin Is.not and not Intended to be,

the:employer or Joint employerof Mihnesota Department.of Human Rights applicants, employaes. or formet

employees by reason of the work performed or services provided underthe Agreement, Minnesota
Department of Humén Rights Is responstble for following all applicabla employment laws, collective
bargalning agreements @nd tompénsation plan requlrements, state-pollcles and procadures.

‘Authorlzad Representative

Admin’s Authorlzed Representative Is-Andrea-L. Turner, Human Resourcas Direstor, 3™ floar, Centennlal
Bullding, 658 Cedar Street, St, Paul, MN, or her successor..

The Agency’s Authorized Represemative Is Kevin Lindsey, CommilssiSner, 635 Robart Street N, St, Paul, MN
55155{ ot their succassor,

Considerstion and Paymerit

The cost for servicas covered by this agreement in FY18 Is $48,000 and FY19 Is $52,000 for a total of
$100.000 for the biennium, Admin will Invoice the Agency quarterly, inan equal amount each quarter, for
the servicés outlined In this agreement and subsequent attachments: The Agency will appfoveinvolcas and
tnake timely payments to Admln for the agreed upon services.sutliied in this agreement.



SA

6.

7s

8,

Amengments

Anyamendment tothis agreemant, wlth ‘the. except!on of cfitinges ta the purchasing and payment signature
delegations Identified In.Exhibit A, must be in writing and will not be effective until’lt has been executed and
approved by thésame partles Who. execufed and. approved the onginal agreement or thelr successofs In

- offlcé. Changes to the slgnature. de]egaﬂohs 1n Exhibit.A must hé ackriowledged with'a ravised Exhibit A

slgned by Minnesota Department of Human Rights Authorlzed Répresefitative or By-another written !

communigation {mero, emall, etc.),

Gaverrimeft- Bata Practices
Admin'and the Agency must comply with the Mirinesota Governinient Data Practices Act, Minnesota
Statutes Chapter 13,3y ltapplies to 1l data” akchanged under.this dgrésmént, and as It applies'to. all data

-credted, collacted, retelved, stored, used, faintalned, or- clissemlnated by elther party tothls agreement,
"The civll ramedies of Minnesata Statutes Chapter 13.08 apply to the releass.of the data referred to In this
clause by either party.

Liability

‘Each party will-be responsible-for its dwn ants and bghavior and the.results thereof

Termination
Efther party may terminate this agreement at ahy. time, With"of without.causa, tpon 30 days’ written notice

o the-other party.



STATE OF MINNESOTA
INTERAGENCY AGREEMENT

1; STATE ENCUNBRANCE VERIFICATION
Individual certiftes that funds hive been eicumberéd as
‘required by Mirn. Stat. 8§ 16A.15 end 16C.05.

Signed:

Pater

2. Minnesota Depaftment.of Human Rights {Ageiy).

By: p\w/?@& Chipchiamndiz- »
Keavi-tindseyrGommissiomer Rowouth Skipchasid v .qub o issing

ngﬁedr ﬁ’\;?ﬁ%rgﬁ( 144 mwuw\&gé
pater__1/B[2007]

3. Departiment.of Atministration {Admin)

By: A DASK (. o A I v—

Andred L. Tmer, Director of

Human Resaurces
Date: o7 (f"//o/g/ 12 |




EXHIBIT A'to Entaragencv Agremant hetwéen the Department of Administration Human ﬁesaurces {Admin)
and Minnesota Depattrent of Human Rights [Agency)

Admin will prov)de thé Agency the following human resotrce services that, will hefp the Agency operate
effectivaly

Ad HooReporting:

» Upon request, prov!daad Hot reports on employee costs; leave use; hilres; separations; and other
employment Informatibn eontalned In the state’s, lnformatlon warghouse.

Affirmative Action Plin aﬁ&-ﬁe‘pam'
»  Draft-Affirmative Action Plan; submit blennlally to MIVE-for review ahd approvaly.and monftor efforts
and' progress,
s Complete the Monlto'r ngthe Hiring Process Quatterly Reports for the Ageniy.

Classification and Compensation

» Review posltlon descrlptions, determine appropr!ate ciassiﬁcation, bargaining unit deslgnation,.and Falr
Labor Standards Act {FLSA) status, document audit decisions, and explain the ratlonale for classification
“declslons,-
Advlse on, and approve-or deny compensation requests outside of Agéncy delegation of authority,

» TheAgency must provide.documentation of requests to convert unclassified position to the-classified
sarvice'at lanst one month In advance of therend of the unclassified position

Timely revieWv of classification-and coimpensatlon requests depends-on Adm|n racelving.complete and accutate
Informatlon from supervisors and managers. Admin Is.not respansibilafor processing information if it has not
recelved written request.

Admin:has recelvad dalegated authority from Minnesata Mariagsinent and Budget (MMB) to mdke classification
ant compensation decislons. Adtnli must ablde by accepted;practices-and rules governing classification and
compensation in order to-retain this delegation. MMB perlodically audits Admin's work to determine
compliarice with rules and laws,

Gontpact Adiministrdtion ; '
»  Advise managers-and supervisors onthe application of labor contracts and plan language.

»  Advise managers and supervisors on the practical appfication of employment laws such-as FMLA, FLSA,
ADA, USERRA, and all discrimination laws,

File Maintenance and Storaye;
~»  Malntaln and seeurely stote the personnel flles-and 1-9 documents of the Agemcy employeas, If agancy

requests,

«  Matain and store audk (lob classificatton decislons) documéntation and reguisition {vacancy filllng)
filas.

v Informthe Agency on the types of parsonnel Informatmn that-shauld be securély maintajned-at-Agency
worlisite.

General Benafits Adminlstration.

» Convéy benefft updateés and Informatlon from (MMB to Agency-Representative for distributlon to
em ployees:of the Agency). ’



e Beneffts:questions and fisues will be handled diraetly'hy the State Employes émup Insurance Program
(SEGIPY at MMB,

Laboy Rélations, investigations and Employment Law
e Advise or respond to'grievances for tha Agency.4s appraptidte,
Advise management regarding.relatioriship with unleh, including meet and confer sessions, Unlon laave,
Review. and provide advice and guldance In responding to- raquests for ADA acecoammodation,
Complete ADA reporis for the Agency,
- Convey new laws, state'rules, and Issueg from.-(MMB to Agehcy. Represe nta’:lwa fqr distributionte
employees of the Agency).
o Advise supervisors and managers oh othev employtmant Jaw lssues such as'discilmingtion, sekual
harassment, etd
s Assist in reviewing unetiployment claTmS‘and at the agency’s requestrepresent management in
unemploymeant hearings,
s When Human Resources hecomes aware of 4 complaint, théa Labor Relations Mandgér will revlew the.

* coniplalnt, will forward the complalnt to ‘the.appropriate person at EMSRE, will advise.on potential
‘liabilfty Issues and best practicesfor handling.

e @ ® -6

Under the law, employers have:an. obligationto conduct a prompt.and thorough imvestigation of all
dlsgriminstion or harassment complaints, Due to the Increased demands onvLabor Relations; we do not always
have-tha resources to adequately-fulfili that responsibllity Intefnally. While.we:are-ableto perform complaint
Intake and case' management, we'want.the Ageney to-l¢ prepared to-retain an outside Investigator should the
need arlse, HR'SMART Is able to coordinate with the. Agency In-contracting ah outside investigator, The Agengy
is-responsible for payingall costs.assoclated with independent ivéstigations.

‘Lenve Coérdination

¢ Process and codrdinate FMLA requests

*  Guide Agehcy In.otherleave types'that the State of Minnesota prevldes‘
» Manage thetransactlon processes:involvingsuch leaves.
a

Provide guldance to the Agency’s payroll representative regarding the correct way the data heeds to he
.entered Into the timesheat system,

New- Emplayée Orlentation
s Condyct new employee orientation for.all new 'employess to the Agency.

Payroll.

& Process bl-weeakly payroll within established timelines, answer questions, resdlye payroll Issuss, and
review payrofl records on.a regularbasis,

Parformance: Munagament
o .Coach managementon petformance management.
o Asslst the agengy In Inftlal screening of allégations relating.to amployee misconduct, performance or
attendance-probléms; and conduct; coordinate the conducting of Investlgatioris.
+  Advise managers and suparvisors on managing performance, attendance, conduct Issues; and. assist with

Implementing corrective actlon, including withholding of petformance Increases, [ssuing dtsclpllnary
action gnd lstters.of expectations,

The Agenty Is resporisible for paying all tosts assoclated with.Independent Investigations.



Recruitmient und Selection.
s Asslst mahagers In hiring'so that the agency follows state bargalfiing unit-contracts and plans,
-etoployment laws, and-state Jaws governing state positions..
Advise on minimum dnd praférred quauﬂcatlons and reéruttment options.
'Post vacancles'in accordance with HR/LR Policles,
»  Review position.applications fo determine whicti applicants meet the minlimum quallfications and refer
successful candidates to tha hiring supervisar,
Respond to appaals of applicant gualification determinations | under Minn, R. 3980,4700.
Assist managers and supendisors in developing Interview questions and other selection ¢riteria and.
:exercises.and with first round of Interviews, when requested,
‘Dotuient hires for afﬂrmatlve actlon. purposes,
Coripose offer and' employmenht conflrniatiof lettefs.
Examine 18 documentation, after hire, for legal hirlng
Notify all dpplicants of pesition hirlng decislons;

- 8
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Safety & Workers’.Compensatlon
+  File yearly OSHA losttine faports,
o Asslst with fixst reports of injury filings.

Admin has.a Safety'Administrator on staff. If the Agency needs guldance or,asslstance:with safaty ssues, upon
avallabmty,the Safety Adminlstrator can be hired as a consultant:on acase-hy-case. basts,

Training,
« ‘l‘ram managers and. supervisors'oh hyman resources practices, employment faw, bargalning unit
contract language, compensatlon, and other foples diractly related to human.resoyrces,
«  CGonducttralnlng'and/or track eompletion on topics mandatad by law-or poliey — code of coridugt, SANS,
sexual hatassment prevention, right-to-know, ete., based on avallabllity,

Trabsoetions
- COmp!eta accurate and timely SEMA4 changes related to changes imemployee nformation, hiive,
fundlng, promotion, separation-dates, Increase datés, department 1D, medicat leaves of absence,
performance.reviews, ete.

Timnely transactions.depend on Admln recélving timely- infotmation from supervisors and managers.
about dmployes status. Adminls nof responsible for processing Information If It has not-recelved a
written request.



EXH IBIT B to Interagency Agreement betwaey the Departinent of Administration Hinan Rasolirces {Admin)
anhd Vinnesota Department of Hunjan Rights (Agency)

-SERVICE LEVEL AGREEMENT

Admin SmART Huinan Resoutces Rasponsibilities
Adpnl (SmART program) will provide the following level of service:
* 'Vacancles:will be posteéd withlri three busliéss days of-récelpt of a request to flll (if the position does not
.need to be.allacated 4r.the dllocatlon chinged),
¢ Managers and suparvisors will recelvé.a list of gualified candidates within five business daysof the
closihg of a posting,
s Positlons requlring Initlal allocation will be allocated withintwo weeks of the recelpt of 8 complete
positiom.desoriptinn, organlzational chart, and request memo,
e Positions requiting reallocation will be audited within'slx weeks of the racelpt of a‘complete posttion
déscrlptlon, ofganizational chart, and request memo,
» Investigations will be conducged premptly. Timing depends ot the gxact clreumstances and avallabillty,
of union representatives,
¢ TranSactlons turied n by Thufsday 51 the non-payroll wéek wljl take effect thiat payroll perlod.

»  Employees hired during the fast two days of the pay peflod.witnot be pald forthose.days until'the next
pay perlod,

Adrmin SMART Will do our-best to adhere to the tlmellnes listed above based on staffing levels:and volurde of
work,

Agericy Responsibilities

Management of the Agency Is responslble forthe actlons of the organlzation’s employees, Including unethleal,
violent, or harassing behavior-and fallure to followstate polictes-and pracedures.

Like &t other agencles, tHe Agency ls also rasponsible for comipleting the following fluman resource actions:

Affiemutive Actlon Plon

o Work Jointly-wlith the SmART Humah Resources Teamm in the creation of blannial Affirmative Action Plan..
s Adhere to the plan and make it a living document,

Classlfication
e All positlons have pdsition descriptionsthat are updated at least every threa years.
*  Position descriptions must e consistent with the employees’actual Job duties, Includea listing of
essential functions underthe ADA, and-clearly Indlcate the employee’s level of declslon-making

‘authorlty.
Employee Evaluation ) _
e New employees must receive coplies.of thelr position deseriptions and enboarding to'their work and
thelrwork unh. -

»  All new employees must recaive msd-proba’no nary and probationary revlews.

»  Allemployees must be given feedback on thelr pefformance at least-once ayear with a wrltter formal
evaluation placed In their personnel file,

» Performance expactations are made clear for all employess.



»  Employees whose petfortiance, attendance, or behaviot Is problematic will be discussed wlth the
< Adrhin Human Resources staff approprlate to the situation.

File Mulntenance aiid Storage
o Malhtaln supérvisory files,
Hiting '

« Ermployéés may fiot be hired beforethe Admiln human resource office affifms that all parts of the
procass are complete,

Labor Keldtions

e ThaAgéncy IsTespionéible for paying all costs assomated \wth an Independent: fnvestigation.
- Timaly notice will be given to the Admin HR ofﬂce for Labcr Relations lssues,

Policles and Pracedyres
s Appolnt an Ethies Officer ahd communleate that designation to. employess,
‘s (Ensurs) Formal délegations of dutles ars on file,
‘a (Ensure) Operating practicés are-consiétent withistate policles,
s Appiopriate action Is taken for violatlons of policy.
» Respond to data-practices requests,

Training
i Employees recelve appropitate training relatedto thelr posttion.
s Al classified managets.and stpervisors sttend required trainlfg(s) through Enterpﬁse Tralning and

Development (ETD).
s Payment of-all costs-assoclated with tralning provided by ETD, MN- Tor other agancies externdl fo tha
State,
Worker's Compensation

*  Submit.the First Report of Injury within three business:days of the Incldent/injury;



m\, MINNESOTA POLLUTION
!' CONTROL AGENCY

STATE OF MINNESOTA
INTERAGENCY AGREEMENT

SWIFT Contract No.: 0000000000000000000136720
Purchase Order No.: 3000020568

Agency Interest I1D; 214727

Project Activity ID: PRO201800%94

This agreement is between the Minnesota Departments of Minnesota Pollution Control Agency (MPCA)
520 Lafayette Road No., St. Paul, 55155 and Minnesota Department of Administration (DOA),
Office of Enterprise Sustainability (OES), S0 Sherburne Avenue, 200 Administration Building, St.
Paul, MN 55155. ’

Agreement

1 Term of Agreement
1.1 Effective date: January 18, 2018, or the date the State obtains all required signatures under
Minnesota Statutes Section 16C.05, subdivision 2, whichever is later.
1.2 Expiration date: April 30,2018, or until all obligations have been satisfactorily fulfiiled,
whichever occurs first.

2 Scope of Work
2.1 OES shall be respgnsible for the following:

211

2.1.2
2.1.3

2.14
2.1.5

2.1.6

2.1.7

Assist cabinet level agencies in developing plans to meet statutory requirement or
executive orders goals.

Share best practices from inside/outside of government.

Assist agencies with finding the subject matter experts to ensure sustainability plans
contain all element required to successfully improve outcomes.

Assist agencies in finding resources required to execute plans.

Provide support and guidance to agencies by convening identified work groups and
sustainability coordinators.

Track results at the enterprise/agency/focus area level to provide progress toward
established goals.

Ensure implementing initiatives is simple for state agencies to execute, ensuring success.

3 Consideration and Payment
3.1 Consideration and Payment. The total obligation of MPCA to the Minnesota Department of
Administration (ADM), Office of Enterprise Sustainability (OES), under this agreement will
not exceed $200,000.00 (Two Hundred Thousand Dollars and Zero Cents).

4 Conditions of Payment
4.1 All services provided by the Minnesota Department of Administration, OES under this
Agreement will be expended or committed in accordance with the intended purpose of your
McKnight Foundation grant award to fund the development of a Sustainability Reporting Tool
for State Government.

4.2 MPCA will promptly pay all valid obligations under this Agreement as required by Minnesota

Rev. 12/00
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Statutes §16A.124, MPCA will make undisputed payments no later than 30 days after
receiving the Minnesota Department of Administration, Office of Enterprise Sustainability
invoices for services performed.

4.3 Minnesota Department of Administration, OES, will submit one invoice to Accounts Payable
in advance of services being performed. Invoice must include the following information:
4.3.1 MPCA’s Authorized Representative’s name
4.3.2 Purchase Order (PO)

4.3.3 The subject line of the email with the invoice attached must contain the MPCA’s
Authorized Representative’s name and Purchase Order (PO). The preferred method of
obtaining an invoice from a vendor is by email.

Submit invoices via email to Accounts Payable:
Minnesota Pollution Control Agency

Accounts Payable Department

mpea.ap@state. mn.us

If there is a problem with submitting an invoice electronically, please contact the
Accounts Payable Unit at 651-757-2491.

5 Authorized Representative
5.1 The State’s Authorized Representative is Katie Koelfgen, 520 Lafayette Road No., St. Paul,
55155; katie koslfeen@state.nn.us, 651.757. 2499, or his/her successor.

5.2 Minnesota'Department of Administration, Office of Enterprise Sustainability, Authorized
Representative is Matt Massman, 50 Sherburne Avenue, 200 Administration Building, St. Paul,
MN 55155; matt.massman@@state.mn.ug, 651.201.2555.

6 Amendments
6.1 Any amendment to this agreement must be in writing and will not be effective until it has been
executed and approved by the same parties who executed and approved the original agreement, or
their successors in office.

7 Liability
7.1 Each party will be responsible for its own acts and behavior and the results thereof.
8 Termination

8.1 Either party may terminate this agreement at any time, with or without cause, upon 30 days’
written notice to the other party.
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1. STATE ENCUMBRANCE VERIFICATION
Individual certifies that funds have been encumbered as
reguired by Minn. Stal. §§ 16A.15 and 16C.05,

Signed: %/M 7 Wé"‘;"w
Date: 5’9/// ‘?A/ ol

2. Minnesota Department of Administration

3. Minnesota Pollution Control Agency

»

By:

(with delegated authority)

e B, Bivtcon 9’/“414@7/
Date: ﬁ/ /{/ / 8

,Al(ce'Qob@f-k— Davi¢ W/f LU

(With delegated authority)

Title: ASSI AN i‘Uf'\ , CO-’V\\’Y\‘&?‘-O/\C’/

Date: 02.!3 ZO\E
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DEPARTMENT OF
TRANSPORTATION

MnDOT Agreement #

STATE OF MINNESOTA
INTERAGENCY AGREEMENT

Pursuant to Minnesota Statutes, Sections 16B.242 and 471.59, this is an agreement between the Department of
Administration (Admin) and the Minnesota Department of Transportation (MnDOT).

1.

Services to be Performed:

This Agreement provides for MnDOT’s financial contribution to improvements in the Archibus system
for the period from the date of execution through the end of the 2018/2019 biennium on June 30,
2019. The enterprise real property technology system provides the tools and information necessary
for data-driven facility investment and management across the enterprise. Under this agreement and
to the extent funds are contributed, Admin will execute the following improvements to Archibus:

Archibus Upgrade

Facility Condition Assessment (FCA) Improvements
Preventative Maintenance Standardization
Equipment Useful Life Standardization

GIS Implementation

Technical Documentation

Regular status updates will be provided through monthly Minnesota Enterprise TIFM (Total
Infrastructure Facilities Management) Team (METT) meetings, Enterprise Real Property Governance
Team meetings, and project work group teams on an ad-hoc basis.

Authorized Agents: ,
The following persons will be the primary contacts and authorized agents for all matters concerning
this agreement.

Admin: Jedd Prokash, Enterprise Real Property Program Manager, or his successor, 50 Sherburne
Ave., St. Paul, MN, 55155, (651) 201-2554,

MnDOT: Michael Ligday, Building Services Section - Planning, Programming and Asset Management
Unit, or his successor, 395 John Ireland Bivd, St. Paul, MN 55155

Consideration and Terms of Payment:

in consideration for enterprise real property system services provided, the Minnesota Department of
Transportation agrees to contribute to this effort as follows:

TOTAL CONTRIBUTION = $10,000.00 to $300,000.00



MnDOT will, in its sole discretion, determine the final amount payable based on
availability of funding. MnDOT may make some or all of its contribution with FY
2017 funds. MnDOT may elect to make more than one payment.

4. Term of Agreement:

This agreement is effective on the date last signed by the parties below, and it will remain in effect

until June 30, 2019,

5, Amendments:

Any amendments to this agreement will be in writing and must be executed by the same parties who
executed the original agreement, or their successors in office.

Approved:

1. Department of Administration

2. Department of Transportation

T Y A

Title:

ASSL. Q‘W\mi N S\Qﬂ((/\
Date:

Oe-2(.2017

Digitally signed by Mark Schoenfelder
M a rk SC h Qe nfe | d @7 DN:cn=Mark Schoenfelder

Date: 2017.06.20 10:16:53 -05'00'
Title:

Director of Building Services
Date:

MnDOT Contract Management:

MnDOT Encumbrance Verification

Amount encumbered: $

SWIFT Contract ID

SWIFT PO:

Date:

By;
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