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INTRODUCTION - Fiscal Year 2009 UFARS MANUAL

This Uniform Financial Accounting and Reporting Standards (UFARS) Manual is the edition for
Fiscal Year 2009. It contains changes reflecting legislation passed in the 2007 Legislative
Session (ending May 21, 2007).

Background

In 1976 the UFARS Advisory Council was established by the Minnesota Legislature. The 1976
Legislature also mandated that the local education agencies begin using the UFARS system for
reporting Fiscal Year 1977 financial activity. The UFARS Advisory Council was charged with
making recommendations to the State Board of Education for accounting standards consistent
with Minnesota Statute 123B.75 through 123B.83, and with Generally Accepted Accounting
Principles (GAAP).

In December of 1991, the UFARS Advisory Council passed a resolution for the revision of the
UFARS Manual. The resolution directed that the revision provide simplification of the UFARS
accounting structure, including a lesser number of accounting codes, to bring greater accuracy
and uniformity in the use of the system by the local education agencies. The Council directed
that a report be provided recommending such changes to the account structure within present
legislative requirements, as well as suggesting changes to the statutes which would permit
elimination of unproductive accounting and reporting.

The Council created a special task force on March 13, 1992. The Special Task Force adopted as
its mission statement:

"The UFARS and related reporting systems will be reviewed so as to increase the simplicity and
accuracy of reporting and to improve the efficiency and effectiveness of local education agency
(LEA) business operations.”

During 1992 the Special Task Force conducted an extensive review of the UFARS system. It
concluded that the multi-dimensional account code structure and the crosswalk system were
strengths of the system. In addition the Task Force developed several recommendations which
were implemented to increase the efficiency and effectiveness of the system:

A. That the UFARS concepts be refined to better focus the design and use of the account
codes within the system.

B. That over 200 existing dimension codes is deleted from the system.

C. That criteria be developed for approval of new code requests, including (when possible)
at least six months of notice to LEASs prior to the use of changes.

The Department is committed to maintaining a GAAP-based accounting system that provides
accurate and comparable data to the lawmakers and public, while remaining an effective tool for
LEA operations.
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During the summer of 2002 a subcommittee was formed to review the requirements of GASB
Statement 34. The Governmental Accounting Standards Board’s purpose is to develop and
improve financial reporting rules for state and local governments in the United States. GASB
Statement 34 makes sweeping changes in the way public school districts report their financial
information. A special section (Chapter 13, Section 2) was written to address implementation
issues common to Minnesota public schools.

Revisions to the UFARS Manual

Each year the Department’s goal will be to revise the manual prior to the beginning of the next
fiscal year. However, many changes to the manual are a result of legislative activity. In the case
that an extended session or special session is needed, the actual publication of the manual will be
somewhat later. Also, during the year accounting changes necessitated by various developments
(e.q., federal legislation) will be provided to districts through the School Business Bulletin
(published quarterly) Website: Accountability Programs, Program Finance, Financial
Management;

http://education.state.mn.us/mde/Accountability Programs/Program_Finance/Financial_Manage
ment/index.html

Recent Revisions

In the 2004 session the legislature repealed the statute requiring school districts to allocate
general education revenue amount buildings (M.S. 126C.23 — AGER), and replaced it with new
requirements for school districts to report expenditures by building and for the Department to
post financial information by building on its Website. Under this new law, districts are no longer
required to track revenues by building; however, additional expenditure allocations to building
sites are required. The legislation was effective for the fiscal year 2004 year-end reporting and
thereafter.

Implementation Plans for General Fund Reporting

Website Reporting by Minnesota Department of Education

1. The Department will annually report information showing school district general fund
expenditures per pupil by program category for each building.

Expenditures that districts are not required to report by building site shall be allocated to
sites on a uniform per pupil basis by the Department (see district-wide reporting above).

2. The Department will annually report estimated school district general fund revenue
generated by pupils attending each building.

a. Basic skills revenue, secondary sparsity revenue and elementary sparsity revenue
shall be allocated based on the amounts generated under the statutory formulas by
students attending each building.
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b. Other general education revenue shall be allocated in a uniform per pupil unit basis.

c. First Grade Preparedness aid shall be allocated to the buildings generating this aid
under the statutory formula.

d. State and federal special education aid and Title I aid shall be allocated in proportion
to district expenditures for these programs by building (including district-wide
coordination expenditures for these programs allocated to buildings in proportion to
direct program expenditures by building).

e. Other general fund revenues shall be allocated on a uniform per pupil basis, except
that the Department may allocate other revenues attributable to specific buildings
directly to those buildings (e.g., fees and other revenues not included in a — d above
that are reported by districts at the building level).

Site based revenue and expenditure reports can be review at the Department Website:

http://education.state.mn.us/mde/index.html;

Home - Accountability Programs - Program Finance - Minnesota Funding Reports (MER) System-
Building Level Financial Reports

“Financial Data” by district and school is part of the Minnesota Report Card:

http://education.state.mn.us/mde/index.html;

Home: Academic Excellence: School Report Card: “selected site”: Report to Taxpayers

District Consolidated Financial Statements

The 2006 Legislature (M.S. 123B.77, Subd. 1a) required the Department, in consultation with
the Advisory Committee on Financial Management, Accounting and Reporting, to develop and
maintain a school district consolidated financial statement format that converts UFARS data into
a more understandable format. The consolidated financial statement must be published on the
Department’s Website by January 15 of the next fiscal year (M.S. 123B.77, Subd. 3).

The consolidated financial statement is available on the Department’s Website by clicking on the
following link: http://education.state.mn.us/ConsolidatedFinancialReport/

This link also provides a definition of terms for the consolidated financial statement and a link to
School District Financial Profiles Data.
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OVERVIEW OF UFARS

The first UFARS Manual was completed in 1974 for implementation by school districts in Fiscal
Year 1977. UFARS is an acronym for the Uniform Financial Accounting and Reporting
Standards which became law in 1976. Minnesota Statues section 123B.77. These standards
were related to other new legislation for Fiscal Year 1977 requiring districts to use modified
accrual accounting for revenues and expenditures. Minnesota Statues sections 123B.75-76.
Computer information system requirements also became law in 1980. Minnesota Statues section
125B.05. These changes were made to help ensure the submission of timely, accurate and
uniform financial data from all reporting units.

The Advisory Committee on Financial Management, Accounting and Reporting was organized
in 2003 to advise the Department on matters of school accounting, reporting, budgeting and
financial management. It is composed of representatives from school districts, charter schools,
independent accounting firms, state agencies, and professional organizations to continually
review the standards and make recommendations for improvements. The committee meets bi-
monthly. Minutes are published on the Departments Website:
http://education.state.mn.us/mde/Accountability Programs/Program_Finance/General_Informati
on/Advisory_Committee_on_Financial _Management/index.html

Minnesota school districts, charter schools, cooperative districts, area learning centers, private
alternative schools and non-public schools are required by law to prepare financial reports and
annual budgets. The need for the accounting and reporting of financial data pertaining to school
districts and the increasing number of charter schools has expanded in recent years and is
expected to grow in the future. For all public entities these financial reports include the detailed
tracking of revenues and expenditures within UFARS fund classifications in order to meet
legislative requirements for school districts and provide financial accountability for public fund
allocations. This is due to the increasing demand for accurate financial reporting data and the
growing need for legislative accountability, including:

Providing better financial information for public review and evaluation.
Demonstrating financial accountability for program implementation.
Enabling compliance with state and federal financial reporting requirements.
Improving decision-making capabilities for state and local agencies.

The Uniform Financial Accounting and Reporting Standards is an integral part of the accounting
and reporting process for school districts. The accuracy of the school district financial reports to
be used in funding opportunities and decision-making activities is the responsibility of the
governing boards of Minnesota school districts, charter schools and education cooperatives. The
accuracy of the UFARS recording, reporting and classification procedures is the responsibility of
the superintendent or director and the business manager.

The need for the accounting and reporting of financial data pertaining to local school districts has
expanded in recent years and is expected to grow in the future. This is due to the increasing
demand for an effective use of school district resources and an increasing interest in equalizing
educational opportunities for all pupils regardless of background or locale.
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This overview of UFARS includes the following parts:

Part A: Chart of Accounts

Part B: UFARS System Uses
Part C: Dimension Descriptions
Part D: Legislative Requirements

A. Chart of Accounts

UFARS requires the revenue and expenditure account code structure to be multi-dimensional.
Expenditure and revenue accounting and reporting is based on individual accounts. An account
in a multi-dimensional system requires the use of codes in six dimensions, each of which has a
distinct purpose as described in Chapters 1 — 7 in this manual. The same dimensions are used in
both revenue and expenditure accounts with the exception that the Object Dimension is used
with expenditure accounts and the Source Dimension is used with revenue accounts. Five of
these dimensions are represented by codes of three digits and one (the fund dimension) by a code
of two digits. These dimensions are used in the following sequence:

FUND - ORG/SITE - PROGRAM - FINANCE - OBJECT/SOURCE - COURSE
XX XXX XXX XXX XXX XXX

Each dimension identifies one aspect of a revenue or expenditure account. No single dimension
alone could provide enough information for local and state reporting of financial information.
Expenditures such as salaries, purchased services, supplies and materials need to be related to at
least a program or site (organization). Revenue accounts may or may not be dedicated for
specific purposes. The fund and possibly the program, site (organization) or finance dimension
may be necessary to describe the specific activities for which the revenue is to be used.
Therefore, the total account structure is required to provide a meaningful account description.

Districts have been required to report “site based data” since Fiscal Year 1999. The organization
dimension must relate to “District-Wide” — 005, “Home School Sites” — 799, or “Budgeted
Learning Sites” — 001 to 004, 006 to 798, 800 to 997 and 999, and “Tuition Billing Sites” - 998.
An appropriate way to define the “Organization Dimension” would be to simply call it the
“Organization/Site Dimension.” Starting with Fiscal Year 2002 the Organization Dimension is
referred to as the Organization/Site Dimension (Org/Site). Since it will take a certain amount of
time for users to re-entitle the Organization Dimension to Organization/Site Dimension, the
terms may be used interchangeably. The UFARS Manual uses the terminology
“Organization/Site Dimension.”

Since each code within a dimension could be associated with every code in every other
dimension, a vast number of individual accounts can be defined. However, only a fraction of the
possibilities are useful or would be legitimate accounts. For example, salary objects should not
be associated with the Debt Redemption Fund (see Permitted Code Combinations — Chapter 10).

In defining accounts, districts need to consider two factors. First, is the information required for
state and/or other reporting? Second, does the district need the information for management
decisions? Each dimension of the UFARS system contains a catalog of state-defined codes that
are required for state reporting purposes. All codes for which the state will request information

2009 UFARS MANUAL
June 2009 Overview - 2



are included in this manual. From this catalog, districts can select the codes from each
dimension that pertain to their operations. For example, a district can use this structure to define
a salary expense for custodians at a secondary school site by selection of codes from each
dimension as follows:

FUND ORG/SITE PROGRAM  FINANCE OBJECT COURSE

01 325 810 000 170 000
General Bradbury Operation and N/A  Non-Instructional ~ N/A
High School Maintenance Support Salary

Each district has somewhat different accounting and reporting requirements for local control and
management. Additional accounts may be required in its day-to-day operations. The UFARS
reporting structure does not control or constrain local operations but rather provides flexibility
for accounting structure. Districts may add codes in any dimension to accommodate local
accounting needs. However, for state reporting these codes must be cross-walked to codes
existing in the UFARS manual. For example, a district can use a local code structure to define a
salary expense for custodian overtime by the selection of locally defined codes in certain
dimensions. Then, using the crosswalk feature, local codes can be reclassified to the appropriate
UFARS codes as follows:

EXAMPLE: DISTRICT-DEFINED CODES

FUND ORG/SITE PROGRAM  FINANCE OBJECT COURSE

01 325 810 000 175 010
General Bradbury High  Operation and N/A Custodian Cleaning
School Maintenance Overtime

EXAMPLE: DISTRICT DEFINED CODES CROSS-WALKED TO UFARS CODES

FUND ORGI/SITE PROGRAM  FINANCE OBJECT COURSE

01 325 810 000 175 010
> > > > > >
01 325 810 000 170 000

The sequence or arrangement of the dimensions as presented in this manual is for state reporting
purposes only. In the automated multi-dimensional statewide finance system, the arrangement of
dimensions varies from district to district. Input documents may have dimensions arranged in
one sequence, be manipulated internally by the computer software in a different sequence and be
rearranged for reporting purposes in a third sequence. Detailed explanations of each dimension
may be found preceding the list of codes in the chapter devoted to each dimension. Figures 1
and 2 on the following pages illustrate the type and content of the six dimensions for revenue and
expenditure accounts. Part C of this overview provides a more extensive description of each
dimension.
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B. UFARS System Uses

UFARS is used at the district level for (1) budgeting and budget projections, (2) financial
management, and (3) for reporting to district administrators, the school board and the public. At
the state level, the Department of Education requires information on a uniform basis from all the
school districts and charter schools for the following purposes:

a.

b.

for state funding programs that provide state aid or levy authority based on expenditure data.

for federal programs (such as Title I, Adult Basic Education and National School Lunch)
which are administered through the Minnesota Department of Education and require
financial information for entitlement.

for the preparation by the Department of the “Profiles” report, an annual financial condition
report, and general data regarding the finances of each district.

to provide the Governor and the Legislature with financial and statistical data relating to
proposed aid formulas, past payments made, and other research regarding historical and
projected costs.

to provide financial information to the National Center for Education Statistics (NCES) and
the Bureau of the Census. This information includes financial data for federal programs that
are administered outside the Minnesota Department of Education.

The 2007 Legislature made changes to the publication of financial information (M.S.
123B.10, Subd. 1). Every board must publish revenue and expenditure budgets for the
current year and the actual revenues, expenditures, fund balances for the prior year and
projected fund balances for the current year within one week of the acceptance of the final
audit or November 30, whichever is earlier. The statute states that a district must include its
budget information in the district’s truth in taxation materials; posted on the district’s website
with a link to the school report card information on the department of education website; and
published in a qualified newspaper of general circulation within the district. These changes
are to ensure that the budget publication reflects final audited data for the previous fiscal
year.
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Figure 1
EXPENDITURE ACCOUNTS

FD | ORG | PRO

FIN

OBJ

CRS

X = Number of digits in UFARS dimension. XX | XXX | XXX

XXX

XXX

XXX

FUND - Provides for a segregation of expenditures which are generally
established in accordance with statutory requirements and GAAP. Included
are the General, Food Service, Community Services, Construction, Debt
Service, Trust, Agency and Internal Service Funds.

ORG/SITE — Provides separation of expenditures by budgeted learning site or
district-wide. The learning sites have the same numbers as in the student reporting
system (MARSS).

PROGRAM - Provides separation of expenditures for all aspects of school district
operations, including direct instructional, administrative and various support activities.
Examples include School Administration, Mathematics, Staff Development, Instruction for
the Physically Impaired, and Facilities.

FINANCE - Provides detailed information of expenditures for which funding is restricted and also
identifies expenditures which relate to a reserved fund balance. In some cases, this dimension is
used to link expenditures to revenue. Examples include Title I, Basic Skills Education, and the
National School Lunch Program. If the Finance Dimension is not needed, Code "000" is used.

teacher salaries, food, bond interest, and technology equipment.

OBJECT - Provides expenditure detail as to the service or commodity purchased. Examples include

dimension is to classify expenditures by locally defined relationships.

COURSE - This dimension has not been used for its original purpose in state reporting. An optional use of this
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Figure 2
REVENUE ACCOUNTS

FD [ORG| PRO| FIN [ SRC | CRS
X = Number of digits in UFARS dimension. XX | XXX XXX | XXX | XXX | XXX

FUND — Provides for a segregation of revenues which are generally
established in accordance with statutory requirements and GAAP. Included
are the General, Food Service, Community Services, Trust, Agency, Debt
Service, Construction, and Internal Service Funds.

ORG/SITE — May provide separation of revenues by budgeted learning site or
district-wide. The learning sites have the same numbers as in the student
reporting system.

PROGRAM — May provide separation of revenues for all aspects of school district
operations, including direct instructional, administrative and various support activities.
Examples include School Administration, Mathematics, Staff Development, Instruction for
the Physically Impaired, and Facilities.

FINANCE — May provide detailed information on revenues for which funding is restricted and also
identifies expenditures which relate to a reserved fund balance. In some cases, this dimension is
used to link expenditures to revenue. Examples include Title I, Basic Skills Education, and the
National School Lunch Program. If the Finance Dimension is not heeded, Code "000" is used.

SOURCE - Provides for a separation of revenues by source of funding. Identifies revenues of a general
nature such as property tax levies or General Education Aid, or for specific categorical programs.
Serves as a means of summarizing by major revenue classifications; e.g., local, state, or federal.
Required for all revenues received and thus Code "000", "Not Applicable”, may not be used.

COURSE - This dimension has not been used for its original purpose in state reporting. An optional use of this
dimension is to classify expenditures by locally defined relationships.
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C. Dimension Descriptions
Fund Dimension

A fund is a fiscal entity with a set of accounts that record financial resources, liabilities and
equities. Each fund is segregated for the purpose of carrying on specific activities or attaining
certain objectives in accordance with special regulations, restrictions, or limitations. The Fund
Dimension has the largest aggregation of transactions.

Transfers between funds are allowed only when authorized in statute. Minnesota Statues section
123B.79. Such transfers require school board action.

There are generally two different methods to classify the various funds depending on to whom
the district is reporting:

1. audited financial statements must use Generally Accepted Accounting Principles
(GAAP)

2. UFARS is the classification method used to report to the Department of
Education.

For accounting and reporting in accordance with GAAP, and as presented in the audited financial
statements, the funds described in this manual consist of Governmental Funds, Proprietary
Funds, Fiduciary Funds and Account Groups in accordance with standards established by the
Governmental Accounting Standards Board (GASB). The Governmental Funds are further
divided into General (01), Special Revenue (02 and 04), Building Construction (06), and Debt
Service (07). The Fiduciary Funds are Trust (08) and Agency (09). The Proprietary Fund is
Internal Service (20). The Account Groups are General Fixed Assets (designated in the Fund
Dimension as 98) and General Long-Term Debt (designated in the Fund Dimension as 99).

For UFARS reporting to the State of Minnesota, funds are divided into Operating Funds (Funds
01-04), Non-Operating (Funds 06-09), Proprietary (20) and Account Groups (98 & 99).

Organization/Site Dimension

The Organization/Site Dimension is the portion of the total account code that makes it possible
to identify expenditures and revenues as district-wide or by budgeted learning site.

For state reporting purposes, revenues and expenditures must be coded either to a budgeted
learning site or as district-wide. All revenues or expenditures which cannot be directly related to
a learning site are reported to the Department of Education as district-wide. The local district
may also use separate site codes for local needs such as administration buildings, bus garages,
distribution centers or warehouses, etc. These must be crosswalked for state UFARS reporting.

Individual site codes are not used for departments, sections, or other cost centers within the
district, budgeted learning site, or instructional level. This subdivision is accomplished by use of
the appropriate program category code. Individual site codes are also not used for defining
geographic areas, administrative projects, or intra-district reporting hierarchies.
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Program Dimension

This dimension is used to separate sets of activities within a fund. The Program Dimension
describes all instructional and support service activities associated with public schools. For
example, Program Code 810, Operations and Maintenance, is used to report all expenditures
associated with operating and maintaining a district's facilities. By combining the
Organization/Site with Program Code 810, it is possible for the district to report on operations
and maintenance costs on a site-by-site basis.

Each program code describes the complete set of activities pertaining to that program except for
those activities for which another program code exists. Thus, the program "Office of the
Superintendent” is used for all expenditures for that office including the salary of all staff (the
superintendent and his/her staff), benefits, supplies and any other expenses incurred directly by
that office. However, maintenance costs are not allocated to this activity, since Program Code
810 exists.

The codes in this dimension are divided into ten categories: Administration (000 Series Codes);
District Support Services (100 Series Codes); Elementary and Secondary Regular Instruction
(200 Series Codes); Vocational Education (300 Series Codes); Special Education Instruction
(400 Series Codes); Community Education and Services (500 Series Codes); Instructional
Support Services (600 Series Codes); Pupil Support Services (700 Series Codes); Sites,
Buildings and Equipment (800 Series Codes); and Fiscal and Other Fixed Costs Programs (900
Series Codes).

Finance Dimension

The Finance Dimension is used to establish the revenue and expenditure relationship for
financial accounting and reporting. This linkage is maintained for accounting and reporting by
establishing unique finance codes and using them in conjunction with the other dimensions in
both revenue and expenditure accounts. Detailed or summary reports of revenues and
expenditures for reporting financial information for aids or grants may be obtained through use
of the finance dimension.

The series in this dimension are State (300 Series Codes), Federal (400 and 500 Series Codes),
Child Nutrition (701-710 Series Codes), Transportation (711-739 Series Codes), Special
Education (740-760 Series Codes), State Placement (761-770), Levy Supported Programs (771-
798 Series Codes) and Secondary Vocational (800 Series).

The term in the description for federal programs "CFDA No. XX.XXX” requires special notice.
This refers to a federal identification number listed in the Catalog of Federal Domestic
Assistance. For projects funded by the Department of Education, each finance code definition
includes the warrant description for aid or grant payments.
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Object Dimension

The Object Dimension identifies the generic service or commodity obtained as the result of an
expenditure. This is the most detailed level of expenditure reporting. A specific object code is
required for each expenditure account. Therefore, "000™ may not be used in the Object
Dimension. The descriptions in the Object Dimension chapter define the type and nature of the
expenditures appropriate for each object code.

The Object Dimension is subdivided into eight series: Salaries and Wages (100 Series Codes);
Employee Benefits (200 Series Codes); Purchased Services (300 Series Codes); Supplies and
Materials (400 Series Codes); Capital Expenditures (500 Series Codes); Debt Service (700 Series
Codes); Other Expense (800 Series Codes); and Other Financing Uses including Transfers (900
Series Codes).

Source Dimension

The Source Dimension identifies the origin of revenues. A specific source code is required in
each revenue account Therefore, “000” may not be used in the Source Dimension.

The descriptions in the Source chapter identify the sources of revenue in the following series:
Local Sources (001-099 series codes); State Sources (200-399 series codes); Federal Sources
(400-599 series codes); and Sales/Other Conversions (600-699 series codes).

Course Dimension

For state reporting purposes, use of the Course Dimension is to report revenues and expenditures
for projects that overlap school district fiscal years.

Beginning with FY 2007, the Course Dimension Code will be used to track Alternative Facility
project expenditures authorized under Minnesota Statutes section 123B.59 subd. 1, (a) (large
schools) and Subd. 1 (b) (Health and Safety). The district and agency will be able to track the
changing costs of a project through multiple fiscal years and application years by means of the
Alternative Facilities (revised) Website.

Beginning with FY 2009, Course Dimension Codes 011-015 and 019 will be used to track
federal funds that have carry forward provisions. Carry forward funds are the funds that are
available for use beyond the initial award period. Even though funds are carried forward for use
in another year, the initial federal award year assignment does not change. The use of these
codes will allow tracking of expenditures throughout the entire grant award period.

For local management purposes, the Course Dimension is that segment of the total UFARS
account code that makes it possible to further describe or identify an activity within another
dimension to achieve more detailed information.

Chapter 14 of the manual contains a 900 series of course code numbers. These codes may be
used by local districts for the recording of student activity accounts, with or without the Manual
for Activity Fund Accounting (MAFA).
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GAAP and UFARS Fund Structures

Figure 3 on the following page illustrates the two methods of classifying school district funds.
For audit reports, independent auditors must use GAAP. When districts report their financial
data to the state, the UFARS classification for funds is used.
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Figure 3
FUND CLASSIFICATION

GAAP REPORTING

Governmental

FUND TYPE

Fund Name & No. General

Revenue

Special Capital
Projects

Debt
Service

Fiduciary Proprietary

Account
Groups

General (01) X

Food Service (02)

Community Service (04)

Building Construction (06)

Debt Service (07)

Trust (08)

Agency (09)

Internal Service (20)

Post-Employment Benefits
Revocable Trust Fund (25)

Post-Employment Benefits
Irrevocable Trust Fund (45)

Post-Employment Benefits Debt
Service Fund (47)

General Fixed Assets (98)

General Long-Term Debt (99)

UFARS FUND CLASSIFICATION
STATE REPORTING

Fund Name & No.

FUND TYPE

Operating

Non-Operating

Proprietary

Account Groups

General (01)

X

Food Service (02)

X

Community Service (04)

X

Building Construction (06)

Debt Service (07)

Trust (08)

Agency (09)

X[ XXX

Internal Service (20)

Post-Employment Benefits Revocable Trust Fund (25)

Post-Employment Benefits Irrevocable Trust Fund (45)

Post-Employment Benefits Debt Service Fund (47)

General Fixed Assets (98) X
General Long-Term Debt (99) X
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D. Legislative Requirements
Authorized Computer Information Systems

Minnesota Statues section 125B.05 requires the Department of Education to develop and
maintain a computerized information system for state information needs. Another purpose of the
computerized information system is to meet the management needs of school districts. The
Department maintains a list of certified service providers for administrative data processing
software and support. To be certified, a service provider must provide the department with a
written statement identifying software products and support functions that will be provided to
school districts and state its intent to meet state standards for software, data elements, edits and
support services. The standards ensure the quality of the data reported to the state. Refer to
Figure 4 for the required data format for UFARS data submission and Figure 5 for the current list
of certified service providers.

Audit Requirements

Minnesota Statutes section 123B.77 subd. 3 requires reporting entities to submit audited financial
data to the commissioner of the Minnesota Department of Education (MDE). Minnesota Statutes
section 123B.77 also states the required timelines for the reporting of financial data to the
commissioner (MDE). The deadlines for the FY 2009 reporting cycle are:

Audited Final UFARS data submission — due November 30
Fiscal Compliance Table data submission — due November 30
Audit Report - due December 31

Note: If the audit is mailed, the postmark must be on or before December 31.

Minnesota Statutes section 124D.10, subd. 6(a), states each charter school must submit an audit
report to the commissioner by December 31 of each year. Components of the audit and reporting
procedures are specified. If an audit report includes a management letter indicating a material
weakness in the financial reporting system of the school, the charter school must submit a written
report explaining how the weakness will be resolved. Upon request, a charter school must make
available in a timely fashion the minutes of meetings, the names of the board of directors, the
committees having authority of the board, as well as specified financial information.

Each audit will need to include the components listed below. MDE does review each audit and
the reporting entity will be required to submit any missing components. Reporting entities
failing to provide the necessary components will be included in a report of non-compliance to the
fiscal monitors of federal programs and used in the risk assessment criteria for future site visits.

1. MDE requires that financial statement audits be conducted in accordance with Generally
Accepted Government Auditing Standards (Yellow Book), the federal Single Audit Act and
the Minnesota Legal Compliance Guide as issued by the Office of the State Auditor. Ina
Single Audit engagement, please refer to OMB Circular for reporting requirements. The
audited financial statement must also provide a statement of assurance pertaining to uniform
financial accounting and reporting standards (UFARS) compliance.
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If there are any state or federal audit findings, MDE requires a Correction Action Plan (CAP)
for each finding. The CAP must be included within the LEA audit for MDE review. Audit
findings should be numbered with the fiscal year and audit finding number (for example,
20XX-01, 20XX-02).

2. The department’s manual for activity fund accounting (MAFA) requires the student activity
audit be listed in the table of contents of the full district audit unless a separate report is
issued. If all student activities are under board control, a statement to that fact must be
contained in the financial notes. A separate student activity audit must be completed if the
funds are not under board control and were not audited as part of the General Fund.

3. The LEA audits must also contain a Fiscal Compliance Table. Please include a copy of the
fiscal compliance table which includes a comparison between audited data and UFARS
including the difference column. The fiscal compliance table should be included in the table
of contents and located at the end of the audit report. The reporting entity or auditor must
enter the audited data into the fiscal compliance table located on MDE’s Website.

Please run the fiscal compliance table comparison report after the audited data has been
entered and review the results. Any difference between the UFARS data and the audited
financial data must be corrected. The entry of the audited data to the fiscal compliance table
must be completed by November 30.

4. Management Letters are required to be included with the audit. If there was not a letter
issued for the district, please enclose a memo or letter stating that fact.

Checklist of reports that must be submitted to MDE and the State Auditor’s Office:

e Report on Financial Statements.

Management’s Discussion and Analysis (prepared by the finance officials of the LEA).
Report on Entity's Internal Control Structure.

Report on Entity's Compliance with Laws and Regulations.

Corrective Action Plan for all written findings.

Student Activity Audit or statement that funds are under board control and audited with the
General Fund.

e UFARS Fiscal Compliance Table.

e Single Audit Reports, if applicable.

e Management Letter.

Please send one hard copy of the audit to the Minnesota Department of Education, Attn: Mary
Weigel (1-14), 1500 Highway 36 W, Roseville, MN 55113 and one electronic copy of the audit
to the State Auditor's Office at singleaudit@osa.state.mn.us no later than December 31, 2009.
Also, if school districts are responsible for sending their audits to MDE, please be sure they are
aware of the required reports to submit.

If you have any questions, please contact Mary Weigel at (651) 582-8770 or
mary.weigel@state.mn.us.
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MDE Fiscal Compliance Table Website

The fiscal compliance table is completed by the reporting entity or the auditor at the conclusion
of a reporting entity’s audit and after the financial statements has been completed. This report
provides a comparison between the UFARS data and the audited financial statements. The fiscal
compliance table must be completed electronically and a print copy of the results, which include
the comparison between audit data and UFARS data and any differences between the two, must
be included with the reporting entity’s audited financial statements. The fiscal compliance table
can be found at: http://education.state.mn.us/mde/Data/Data_Submissions/index.html. It can
also be found by going to the MDE Website home page at http://education.state.mn.us, Data >
Data Submissions. Then find the Fiscal Compliance Table.

For FY 2009, the fiscal compliance table has two reporting items in addition to the audited
financial data — Safe School Levy Maintenance of Effort and Operating Capital Transfer $51.

e Minnesota Statues section 126C.44 requires each district, whether the board levies the
safe school levy or not, to annually certify it has met the maintenance of effort
requirement in one of the following ways:

i. The district’s total spending on services provided by licensed pupil support
services employees from all funding sources (other than the safe schools levy) is
at least as great as its total expenditures for these purposes in the previous year
from all funding sources (other than the safe schools levy).

ii. The district’s full-time equivalent number of employees for licensed pupil support
services is not less than the number for the previous year.
The maintenance of effort provision becomes effective in FY 2010. The FY 2009 base
year data will be collected via the fiscal compliance table submission. The reporting
entity must provide both the FY 2009 total spending amount and the FY 2009 full-time
equivalent number of employees.

e Adistricts may transfer money from its Reserved for Operating Capital (424) account to
its Undesignated General Fund Balance account (422). The amount transferred by any
school district must not exceed $51 times the district’s adjusted marginal cost pupil unit
for the second preceding fiscal year. The FY 2009 fiscal compliance table will have three
data elements: Per Pupil Amount, AMCPU (Adjusted Marginal Cost Pupil Units) and
Total Transfer. These three data elements will result in a mathematical equation (the Per
Pupil Amount times the AMCPU should equal the Total Transfer Amount). These three
data elements must be filled with zeros if no transfer was made.

Since this is an online active database, each time entries are made, the numbers will change at
the department level. The reporting entity or the auditor will be responsible for entering data to
the fiscal compliance table and printing out a copy for submission with the audit report.

For further information, please contact Mary Weigel at 651-582-8770 or
mary.weigel@state.mn,us.
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The MDE Fiscal Compliance Website has four pages: Log In, District Selection, Data Entry and
Fiscal Compliance Table.

Log In

You will enter the Fiscal Compliance user name and password to access the Website. The user
name is comp and the password is Gr3en. The user name and password are case sensitive.

..«':..u.zj‘ojf

epartment
7 Educatien

User Name:
Password:

District Selection

You may select your district by district name or district number. After you have selected your
district you may either choose Search or Run Report. The Search button will direct you to the
data entry page. The Run Report button will generate the comparison report between the audited
financial data and submitted UFARS data.

.(‘n.u-z,;;/:’ .
epartment

7 Educatien

District Name: | None Selected - v“ Search ] [ Run Report ]

District Number: |U_g v“ Search ][ Run Report

Data Entry

You enter your audited financial information into the Fiscal Compliance Table on this page.
When typing in the financial data keep in mind these points: 1) type in the amount as a whole
number excluding cents, 2) do not use dollar signs or commas, 3) enter the FY 2009 Safe
Schools Levy maintenance of effort total spending and full-time equivalent number of employees
for licensed pupil support staff. Both fields must have amounts entered. Lastly, 4) Enter the FY
2009 Operating Capital Transfer amount including Per Pupil Amount, Adjusted Marginal Cost
Pupil Unit (AMCPU) and Total Transfer. Enter zero if that was the transfer amount. When all
the financial data has been entered, choose the submit button. This will start an edit process. If
an error has occurred it will be noted in red letters at the top of the page. Please make the
appropriate adjustments and re-submit. After successful submission, you are ready to run the

2009 UFARS MANUAL
June 2009 Overview - 15



Fiscal Compliance Table by clicking on the Run Report button. The Fiscal Compliance Table
will automatically show up on the screen.

Qe P e = S RiscatComplianc

epartment
7 Educatien

Fiscal Compliance Data Entry 6/30/2008 Help
District: McGregor (4-1)

01 GENERAL FUND 06 BUILDING CONSTRUCTION

Total Revenue Total Revenue

Total Expenditures Total Expenditures

Reserved: Reserved:

4.03 Staff Development 4.07 Capital Projects Levy

4.18 Severance-Ins. Premium

FY08 OPERATING CAPITAL TRANSFER (This is a required section)

4.22 Unreserved/Undesignated
Per Pupil Amount

AMCPU

Total Transfer

l Submit ] [ Run Report ] [Back]

Fiscal Compliance Table

On the Fiscal Compliance Table screen you will view the results of the comparison between the
audited financial data and submitted UFARS data. If there are discrepancies noted, you will
need to identify and correct these items. The error is corrected by repeating the data entry steps
and the run report step. You may repeat these steps as many times as necessary until all
discrepancies have been resolved.

¥ Ed ucatien
Fiscal Compliance Report - 6/30/2008 Help
District: McGregor (4-1) Back Print
Audit UFARS  Audit- UFARS Audit UFARS Audit- UFARS
GENERAL FUND 06 BUILDING CONSTRUCTION
Total Revenue 50 =0 Total Revenue 50 20
Total Expenditurss 30 30 Total Expenditures 50 =0
Reserved: Resenved:
4.02 Staff Development 30 30 4.07 Capital Projedts Levy 50 =0
4.05 Defered Maintenance 50 0 4.08 Alternative Facility Program S0 0
4.06 Health and Safety 50 =0 4.18 Encumbrances 50 =0
4.07 Capital Projects Levy 50 50 Unregenved.
4.08 Cooperative Revenue 50 30 4.22 Unraservad/Undssignated 50 =0
4.11 Severance Pay 50 0
4.14 Oparsting Dabt s0 =0 07 DEBT SERVICE
4.16 Levy Reduction 50 50 Totsl Revenue 30 S0

The print button located on the top of the screen will give you a hard copy of the report
information. The print button is available in the data entry screen and the Fiscal Compliance
Report screen.
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Figure 4
Required UFARS Data Format

Unaudited District Distric Fiscal Submission  Submission Users Accounting  Total Total Exp. Total Rev.
t GNL
Audited Numbe Type Region Year Date Time Blank Period Records Records Records
r Empty
Header Record U or A 9999 99 9 06-07 091507 1057 99 999999 999999 999999
Number of 1 4 2 1 5 6 4 17 2 6 6 6

Characters
Example: UXXXXxxX05-060915061057 01000001000001000001

General District Distric  Fund GNL Plus or Beginning Plus Year-to-Date  Plus  Year-to-Date
t Minus
Ledger Numbe Type Number Numbe Sign Balance Sign Debit Sign Credit
r r
General Ledger G 9999 99 99 999 +/- 99999999999 + 99999999999 + 99999999999
Records
Number of 1 4 2 2 3 1 11 1 11 1 11
Characters

Example: GXXXXxx01101+12345678999+12345678999+12345678999

Revenue District Distric  GNL Fund Org/Site Program Finance Source Course Plus Adopted  Plus  Revised Plus Next Year Plus Year-to-Date
t Sum.
Numbe Type Number Numbe  Number Number Number Number Number Sign Budget Sign Budget  Sign Budget  Sign  Amount
r r
Revenue Records R 9999 99 999 99 999 999 999 999 999 + 99999999999 + 99999999999 + 99999999999 + 99999999999
Number of 1 4 2 3 2 3 3 3 3 3 1 11 1 11 1 11 1 11

Characters
Example: RXXXXxx51901005000000060000+12345678999+12345678999+12345678999+12345678999

Expenditur District Distric  GNL Fund Org/Site Program Finance Object Course Plus Adopted  Plus  Revised Plus Next Year Plus Year-to-Date
e t Sum.
Numbe Type Number Numbe  Number Number Number Number Number Sign Budget Sign Budget Sign Budget Sign  Amount
r r
Expenditure Records E 9999 99 999 99 999 999 999 999 999 + 99999999999 + 99999999999 + 99999999999 + 99999999999
Number of 1 4 2 3 2 3 3 3 3 3 1 11 1 11 1 11 1 11

Characters
Example: EXXXXxx53901005110000110000+12345678999+12345678999+12345678999+12345678999
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Figure 5

Approved Finance Systems Certified for UFARS Reporting

July 2007

The following software service providers/vendors are approved for the reporting of school district financial
information in accordance with Minnesota Statues section 125B.05, subd. 3.

Service Providers/Vendors
Regional Management
Information Center (RMIC) 1
SMART SOFTWARE

Regional Management
Information Center (RMIC) 2
SMART SOFTWARE

Regional Management
Information Center (RMIC) 3
SMART SOFTWARE

Regional Management
Information Center (RMIC) 4
SMART SOFTWARE

Regional Management
Information Center (RMIC) 5
SMART SOFTWARE

Regional Management
Information Center (RMIC) 7

Skyward Software Inc.

Computer Management Technologies

Escape Technology

Contact

Wayne Miller

Region 1

810 4th Ave. So., P.O. Box 1178
Moorhead, MN 56560

Jeff Yeager

A.R.C.C. Region 2

5 West First Street, Suite 300
Duluth, MN 55802-2070

Nancy Ramler
CMERDC- Region 3
570 1st Street S.E.

St. Cloud, MN 56304

Darin Jensen

Region 4

S.W./W.C. Service Coop
1420 East College Drive
Marshall, MN 56258

Myrna Meunier
RMIC Region 5
P.O. Box 2248
Mankato, MN 56002-2248

Michelle Knutson
Jolene Kroschel

TIES

1667 Snelling Ave. No.
St. Paul, MN 55108

Lori Mohs

Skyward Software Inc.
868 3" Street South
Suite 101

Waite Park, MN 56387

Stephanie Bowman

Computer Management Technologies

731 Gratiot Avenue
Saginaw, M1 48602

Robert Towery

Escape Technology

3017 Douglas Boulevard-Suite 140
Roseville, CA 95661-3848

Phone # & E-Mail Address
(218) 284-3104

(218) 236-2368 (fax)
wmiller@Region1.k12.mn.us

(218) 723-1700, ext. 110
(218) 723-1923 (fax)

jyeager@arcc.or

(320) 257-1923
(320) 252-8569 (fax)
nramler@erdc.k12.mn.us

(507) 537-2280
(507) 537-6985 (fax)
darin.jensen@swsc.org

(507) 386-4804
(507) 388-5978 (fax)
myrnam@regionv.k12.mn.us

(651) 999-6405

(651) 999-6401

(651) 999-6099 (fax)
michelle.knutson@ties.k12.mn.us
jolene.kroschel@ties.k12.mn.us

(320) 259-6115
(320) 259-5256 (fax)
lorim@skyward.com

1-800-222-9124, ext.119
sbowman@cmtonline.com

(916) 773-6363, ext. 114
bobt@escapetech.com
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Service Providers/Vendors
ORACLE

IFAS

Microsoft Dynamics Great Plains

Lawson

SAP Public Services, Inc.

Contact
Ajit Sathaye

Strategic Information Solutions, Inc.

200 North LaSalle, Suite 900
Chicago, IL 60601

Christian Meyer
Regional Sales Manager
SunGard Bi-Tech Inc.
890 Fortress Street
Chico, CA 95973

Jodie Zesbaugh
Sunergi, Inc.

900 Long Lake Road
Suite 220

St. Paul, MN 55112

Chad Peruba

Lawson Software
958 St. Andrews
Geneva, IL 60134

Richard Beggs

Consulting Engagement Manager
State & Local Government

SAP Public Service, Inc

4 Van De Graff Drive
Burlington, MA 01803

Glen Krapf
20 Perimeter Summit Blvd
Atlanta, GA 30319

Don Seaman
3999 West Chester Pike
Newtown Square, PA 19073

Phone # & E-Mail Address
(312) 422-1552
asathaye@sisus.com

(530) 879-2847
christian@bi-tech.com

(651) 259-1420
1-866-786-3744

(651) 633-2229 (fax)
jzesbaugh@sunergi.com

(630) 845-0455
chad.peruba@us.lawson.com
www.lawson.com

(512) 299-3442
(512) 233-5366 (fax)
richard.beggs@sap.com

(404) 943-6528
(404) 943-4290 (fax)
glen.krapf@sap.com

(770) 521-7598

(610) 492-9495 (fax)
(404) 457-9578 (mobile)
don.seaman@sap.com
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GENERAL FUND

Total Revenue

Total Expenditures

Reserved:

4.03 Staff Development

4.05 Deferred Maintenance
4.06 Health and Safety

4.07 Capital Projects Levy
4.08 Cooperative Revenue
4.11 Severance Pay

4.14 Operating Debt

4.16 Levy Reduction

4.17 Taconite Building Maint
4.19 Encumbrances

4.23 Certain Teacher Programs
4.24 Operating Capital

4.26 $25 Taconite

4.27 Disabled Accessibility
4.28 Learning & Development
4.34 Area Learning Center
4.35 Contracted Alt. Programs
4.36 State Approved Alt. Program
4.38 Gifted & Talented

4.41 Basic Skills Programs
4.45 Career Tech Programs
4.46 First Grade Preparedness
4.49 Safe School Crime

4.50 Pre-Kindergarten

4.51 QZAB Payments

4.52 OPEB Liab Not In Trust

4.53 Unfunded Sev & Retiremt Levy

Unreserved:
4.18 Severance-Ins. Premium
4.22 Unreserved/Undesignated

02 FOOD SERVICES
Total Revenue

Total Expenditures

Reserved:

4.11 Severance

4.19 Encumbrances

4.52 OPEB Liab Not In Trust
Unreserved:

4.18 Severance-Ins. Premium
4.22 Unreserved/Undesignated

04 COMMUNITY SERVICE
Total Revenue

Total Expenditures

Reserved:

4.11 Severance

4.19 Encumbrances

4.26 $25 Taconite

4.31 Community Education
4.32 E.C.F.E

4.44 School Readiness

4.47 Adult Basic Education
4.52 OPEB Liab Not In Trust
Unreserved:

4.18 Severance-Ins. Premium
4.22 Unreserved/Undesignated

Audit

$389,638,239
$390,895,938

$1,557,007
$0
($307,593)
$0

$0
$3,794,214
$0

$0

$0
$754,854
$0
$4,961,940
$0

$0
$1,710,407
$866,257
$0

$0
$357,222
$0

$0

$0
$318,231
$0

$0

$0

$0

$0
$24,029,780

$18,173,645
$17,555,985

$0
$26,368
$0

$0
$3,739,876

$19,212,772
$18,708,948

$0
$16,350

$0
$2,169,672
$436,498
$179,128
$549,481
$0

$0
($15,739)

Figure 6

FISCAL COMPLIANCE TABLE
COMPARISON BETWEEN UFARS & AUDITED FINANCIAL STATEMENTS
As of JUNE 30, 2009

UFARS

$389,638,239
$390,895,940

$1,557,007
$0

($307,593)
$0

$0
$3,794,214
$0

$0

$0
$754,854
$0
$4,961,940
$0

$0
$1,710,407
$866,257
$0

$0
$357,222
$0

$0

$0
$318,231
$0

$0

$0

$0

$0
$24,029,780

$18,173,645
$17,555,986

$0
$26,368
$0

$0
$3,739,876

$19,212,771
$18,708,949

$2,169.672
$436.498
$179.128
$549.481
$0

$0

($15,739)

Audit-UFARS

$0
($2)

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

Audit UFARS
06 BUILDING CONSTRUCTION
Total Revenue $135,162 $135,162
Total Expenditures $7,505,820 $7,505,821
Reserved:
4.07 Capital Projects Levy $0 $0
4.09 Alternative Facility Program $330,020 $330,020
4.19 Encumbrances $7,350 $7,350
4.13 Project Funded by COP $0 $0
Unreserved:
4.22 Unreserved/Undesignated $65,677 $65,677
07 DEBT SERVICE
Total Revenue $21,083,079 $21,083,080
Total Expenditures $23,326,761 $23,326,761
Reserved:
4.25 Bond Refundings $19,198,934 $19,198,934
4.51 QZAB Payments $0 $0
Unreserved
4.22 Unreserved/Undesignated $6,797,002 $6,797,002
08 TRUST
Total Revenue $223,608 $223,608
Total Expenditures $194,650 $194,650
Reserved:
4.19 Encumbrances $0 $0
Unreserved
4.22 Unreserved/Undesignated $546,565 $546,565
09 AGENCY
Unreserved
4.22 Unreserved/Undesignated $0 $0
20 INTERNAL SERVICE
Total Revenue $46,191,673 $46,191,673
Total Expenditures $44,349,404 $44,349,405
Reserved:
4.19 Encumbrances $0 $0
Unreserved
4.22 Unreserved/Undesignated $13,499,901 $13,499,901
25 OPEB REVOCABLE TRUST
Total Revenue $0 $0
Total Expenditures $0 $0
Unreserved
4.22 Unreserved/Undesignated $0 $0
45 OPEB IRREVOCABLE TRUST
Total Revenue $144,144 $144,144
Total Expenditures $681,109 $681,109
Unreserved
4.22 Unreserved/Undesignated $3,032,093 $3,032,093
47 OPEB DEBT SERVICE
Total Revenue $0 $0
Total Expenditures $0 $0
Reserved:
4.25 Bond Refundings $0 $0
Unreserved
4.22 Unreserved/Undesignated $0 $0
FY09 SAFE SCHOOL MAINTENANCE OF EFFORT
Total Expenditures $0.00
FTE 0
FY09 OPERATING CAPITAL TRANSFER
Per Pupil Amount $0.00
AMCPU 0
Total Transfer $0.00
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1. FUND DIMENSION
General Description

The Governmental Accounting Standards Boards’ (GASB) Codification of Governmental
Accounting and Financial Reporting Standards, Section 1300, defines a fund as:

A fiscal and accounting entity with a self-balancing set of accounts recording cash and
other financial resources, together with all related liabilities and residual equities or
balances, and changes therein, which are segregated for the purpose of carrying on
specific activities or attaining certain objectives in accordance with special regulations,
restrictions, or limitations.

Funds are established in the Uniform Financial Accounting and Reporting Standards (UFARS)
in accordance with statutory requirements and Generally Accepted Accounting Principles
(GAAP). Transfers between funds are allowed only as specified by statute. In general, revenues
may be transferred from the General Fund to any operating fund only to eliminate a deficit. Such
a transfer requires school board action. For state UFARS accounting and reporting, the funds and
account groups are divided into categories and numbered as listed below. The appropriate
reclassification, chargeback or allocation of expenditures are not considered to be fund transfers.

Beginning with Fiscal Year 1997, the Capital Expenditure and Transportation Funds were folded
into the General Fund. There was created a Reserve for Operating Capital Expenditure (Balance
Sheet Code 424), but not one for transportation, except for previously accumulated amounts for
bus purchase (Balance Sheet Code 412).

List of UFARS Funds and Account Groups
Operating Funds

01 General Fund

02 Food Service Fund

04 Community Service Fund
Non-Operating Funds

06 Building Construction Fund

07 Debt Service Fund

47 Post-Employment Benefits Debt Service Fund
Fiduciary Funds

08 Trust Fund

09 Agency Fund
45 Post-Employment Benefits Irrevocable Trust Fund
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Proprietary Funds

20 Internal Service Fund
25 Post-Employment Benefits Revocable Trust Fund

Account Groups

98 General Fixed Assets Group
99 General Long-Term Debt Group

Code Title and Definition
01 General Fund
Overview

The General Fund is used to account for all revenues and expenditures of the school
district not accounted for elsewhere. The General Fund is used to account for educational
activities, district instructional and student support programs, expenditures for the
superintendent, district administration, normal operations and maintenance, pupil
transportation, capital expenditures, and legal school district expenditures not specifically
designated to be accounted for in any other fund. A district may use General Fund
balances for capital purposes except when the requirements for a specific categorical
revenue state that it may not be used for capital purchases.

The General Fund is used to show the financial activities of a school district's pupil
transportation program; however, chargebacks must be made against other operating
funds when appropriate.

Revenue for Operating Capital and revenue from Bonds for Certain Capital Facilities
must be recorded in the Reserve for Operating Capital in the General Fund. Revenue for
Health and Safety and for Disabled Accessibility must be recorded in the Reserves for
these purposes in the General Fund.

Capital expenditures may be made from either the Unreserved General Fund, or from one
of the appropriate reserves in the General Fund. To indicate that the expenditure is made
from the Unreserved General Fund, Finance Code 000, District-Wide, should be used. To
indicate that the expenditure is made from the Reserve for Operating Capital, use Finance
Code 302, Operating Capital. To indicate that the expenditure is made from the Reserve
for Health and Safety, use these Finance Codes: 347, Physical Hazards; 349, Other
Hazardous Materials; 352, Environmental Health & Safety Management; 358, Asbestos
Removal; 363, Fire Safety; or 366, Indoor Air Quality. To indicate that the expenditure is
made from the Reserve for Disabled Accessibility, use Finance Code 794, Disabled
Accessibility.
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02

When the sale of bonds is consummated with the proceeds to be used for school building
construction, a Building Construction Fund must be established. (See Building
Construction Fund 06.)

If the unreserved fund balance in the Food Service or Community Service Fund is in
deficit, the deficit may be eliminated by a transfer from the General Fund. Minn. Stat. §
123B.79. See the following description of each fund to determine when a fund transfer is
required. Such a transfer requires school board action.

When providing services for other funds, the General Fund must credit a chargeback
account to reflect expenditures for the benefit of the other funds and debit the chargeback
account in the other funds using the proper finance code. Examples of this situation
would be transportation services provided for Community Education or for Food Service.

Extra-curricular activities under the control of the school board must be recorded in the
General Fund. Minn. Stat. § 123B.49, subd. 2. If the extra-curricular activities are not
under school board control, only the direct salary costs and indirect costs for use of
school facilities are to be recorded in this fund. Other revenues and expenditures for
extra-curricular activities not under board control should not be reported as part of
UFARS reporting. Minn. Stat. § 123B.49, subd. 4.

Food Service Fund

The Food Service Fund is used to record financial activities of a school district's food
service program. Food service includes activities for the purpose of preparation and
service of milk, meals, and shacks in connection with school and community service
activities.

All expenditures relating to meal preparation must be recorded in the Food Service Fund.
Eligible expenditures include application processing, meal accountability, food
preparation, meal service, and kitchen custodial service. Minn. Stat. § 124D.111, subd. 3.

Generally excluded from the Food Service Fund are the costs of lunchroom supervision,
lunchroom custodial services, lunchroom utilities, or any other administrative costs that

are the responsibility of the General Fund. These costs may only be included if a surplus
exists in the Food Service Fund at the end of a fiscal year for three successive years. The
district may then reclassify these costs for the third fiscal year, not to exceed the amount
of the surplus in the Food Service Fund. Minn. Stat. § 124D.111, subd. 3.

Capital expenditures may be made from the Food Service Fund only if (1) the Food
Service Fund's year-end unreserved fund balance is greater than the cost of the equipment
to be purchased, and (2) prior approval has been obtained from the Minnesota
Education’s Nutrition Section. If these conditions are not met, then the capital
expenditure may only be purchased from the General Fund. Minn. Stat. § 124D.111,
subd. 3.
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If a deficit in the Food Service Fund exists on June 30, and if that deficit is not eliminated
by operations during the following year, it must then be eliminated by a permanent fund
transfer from the General Fund. However, if a district had contracted with a food service
management company during the period in which the deficit accrued, the deficit must be
eliminated by a payment from the food service management company.

Minn. Stat. § 124D.111, subd. 3. As an alternative to a fund transfer, a district may incur
a deficit for up to three years without making the permanent transfer if the district
submits to the Minnesota Education’s Nutrition Section, by January 1 of the second fiscal
year, a plan for eliminating the deficit at the end of the third fiscal year. Minn. Stat. §
124D.111, subd. 3.

Federal Food Service Excess

Net cash resources. The school food authority shall limit its net cash resources to an
amount that does not exceed 3 months average expenditures for its nonprofit school food
service or such other amount as may be approved by the State agency in accordance with
U.S.C. 8210.19(a). This amount is calculated using nine (9) months as a service year.

04 Community Service Fund

The Community Service Fund is used to record all financial activities of the Community
Service program. The Community Service Fund is comprised of five components, each
with its own fund balance. The five components and the fund balance for each are:

Community Service, Unreserved/Undesignated Fund Balance 422

Community Education, Reserve Fund Balance 431

Early Childhood Family Education (ECFE), Reserve Fund Balance 432

School Readiness, Reserve Fund Balance 444

Adult Basic Education (ABE), Reserve Fund Balance 447

Community Education includes only those activities authorized in Minnesota Statute
124D.19. The focus of these activities is enrichment programs for any age level that are
not part of the K-12 education program. This section may also be used for K-12 summer
school enrichment activities which, although educational in nature, are not for credit and
are not required for graduation. A district may spend up to 10% of its community
education revenue (levy, aids, and fees) to purchase or lease computers and related items,
equipment for instructional programs, and library books used exclusively for community
education. Minn. Stat. § 124D.20, subd. 8.

Early Childhood Family Education includes only activities authorized in Minnesota
Statute 124D.13. The focus of these activities is to improve parenting skills of new and
expectant parents, and to provide learning experiences for parents and children. The fund
balance for Early Childhood Family Education is limited by Minn. Stat. § 124D.135,
subd. 8.

School Readiness includes activities authorized in Minnesota Statute 124D.15. Activities
in this reserve fund should be based on the needs of children, identified through a
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screening process. These activities will include social services, a development and
learning plan, health referral services, a nutrition component and parental involvement.
The fund balance for School Readiness is limited by Minn. Stat. § 124D.16, subd. 6.

The Adult Basic Education reserve will include all activities in the Adult Basic Education
(Minn. Stat. 8 124D.55) and Adult High School Graduation programs (Minn. Stat. 8
124D.54).

The Community Service Fund includes all other community programs not described
above; such as Preschool Screening, Adult Farm Management, and Nonpublic Pupil Aid
programs. The fund balance for these community programs is recorded in Fund Balance
Account Code 422, Unreserved Undesignated.

When federal monies are expended for community service purposes as a part of a

program primarily for elementary/secondary children, the General Fund is used. Federal
programs, such as Adult Basic Education, which are predominately or totally directed toward
adult groups, are recorded in the appropriate account of the Community Service Fund.

Funds may be transferred from the General Fund to the Community Service Fund for the
employer contributions for TRA and FICA-Medicare for members of TRA who are paid from
the Community Service Fund and who are not paid for by a fully funded grant or special
project. The funds transferred must be recorded in the specific program areas from which the
employer contribution expenditures were incurred. Minn. Stat. 8 123B.79, subd. 3. If a deficit
exists in the unreserved portion of the Community Service Fund, a transfer may be made from
the General Fund. Such transfer requires school board action.

06 Building Construction Fund

The Building Construction Fund is used to record all operations of a district's building
construction program that are funded by the sale of bonds, capital loans, or the Alternative
Bonding Program (including levies).

Construction costs for buildings and additions consist of the following: expenditures for
general construction; advertisement for contracts; payments on contracts of construction;
installations of plumbing, heating, lighting, ventilating and electrical systems; expenditures
for lockers, elevators, and other equipment; architectural and engineering services; travel
expenses; paint and decorating expenses; and any other related costs. Include the costs of
floating the bond issue in this fund by reclassification from the General Fund.

All revenues and expenditures for projects being funded under the Capital Loan Program and
the Alternative Bonding Program must be reported in this fund. If levy dollars are received
for capital loan projects by the “pay-as-you-go” method, instead of bonds, then a transfer
must be made from the General Fund to the Building Construction Fund for the amount of the
levy received in the General Fund.

Where a balance from a bond issue remains in the Building Construction Fund after the
project has been completed and all claims against the Building Construction Fund have been
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07

paid, the balance must be permanently transferred (residual equity transfer) by official board
resolution to the Debt Service Fund and used to pay the bonded indebtedness incurred in the
project. Minn. Stat. § 475.61.

There can be no borrowing from the Building Construction Fund. Any cash balance or
investment in a Building Construction Fund is held in trust for authorized building projects
for which the bonds were sold and must not be used to support cash deficits in other funds.
Minn. Stat. § 123B.78, subd. 4.

If Health and Safety dollars are spent in the Building Construction Fund then a transfer must
be made from the Health and Safety Reserve Account in the General Fund. The transfer must
equal the amount of the total dollars spent in the Building Construction Fund on Health and
Safety projects.

Debt Service Fund

The Debt Service Fund is used to record revenues and expenditures for a school district's
outstanding bonded indebtedness, whether for building construction or operating capital, and
whether for initial or refunding bonds.

When a bond issue is sold, the school board must levy a direct general tax upon the property
of the district for the payment of principal and interest on such bonds as due. The revenue
from such a tax and related state aid must be separately accounted for in the Debt Service
Fund. Minn. Stat. § 475.61.

When an excess is accumulated in a Debt Service Fund due to interest earnings, lower than
anticipated tax delinquency, or excess building funds, the levy for debt service may be
reduced in whole or in part as dictated by fund balances and debt retirement requirements.
When there are accumulations in the fund as the process of debt repayment nears an end, the
accumulations should be used to reduce debt levies. When there is any balance left in the
Debt Service Fund after all obligations have been discharged, such balance shall be
permanently transferred to the General Fund, with an equal levy reduction to the General
Education Levy. Minn. Stat. 8§ 475.61.

Net revenue is included in this fund (revenue minus operating expenditures) from rental or
lease of property not currently being used for school purposes when there is outstanding debt
on the property. The net revenue should be used to reduce the Debt Service Levy in
accordance with Minn. Stat. § 123B.51, subd. 4. Revenue from sale or reimbursement from
loss of property shall be deposited in this fund if the property has outstanding bonds.
Amounts in excess of the amount required to retire the bonds may remain in the Debt Service
Fund or be deposited in the Balance Sheet Code 424, Reserve For Operating Capital, in the
General Fund according to Minn. Stat. § 123B.51, subdivision 6. There can be no
borrowing from the Debt Service Fund. Any cash balance or investment in the Debt Service
Fund is held in trust for the bondholders and must not be used to support cash deficits in other
funds. Minn. Stat. § 123B.78, subd. 4.
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08 Trust Fund

The Trust Fund is used to record the revenues and expenditures for trust agreements where
the school board has accepted the responsibility to serve as trustee. The property in the trust
agreement typically comes to the district by gift. For example, a community member may
create a scholarship trust to be awarded to an outstanding student every year or the local
parent group may establish a trust to purchase computer equipment.

Trust funds are composed of two types: expendable and nonexpendable. Expendable trust
funds are used where both principal and earnings may be spent. Nonexpendable trust funds
are used to account for trusts which require that only earnings and not principal be spent.

To be in accordance with GAAP, expendable trust funds must use the modified accrual basis
of accounting used by governmental funds. Nonexpendable trust funds use the full accrual
basis of accounting, the same as proprietary funds.

09 Agency Fund

The Agency Fund is used to account for assets where the school district has a formal agency
agreement with other governmental units, employees, students or others. As an agent, the
district holds property for others and performs duties as directed. Therefore, this fund does
not report operations, only asset and liability account balances. Examples of the use of an
Agency Fund: (1) deferred compensation and (2) activity fund accounting.

The Agency Fund is currently under study by MDE and others. There is a recent opinion
from the Office of the State Auditor that reiterates that there appears to be no statutory
authority given to a school district that would permit a school district to account for funds of
an outside party. It is inappropriate for school districts to maintain accounts in their general
ledger for boosters, foundations, or other third parties.

20 Internal Service Fund

An internal service fund is used to account for the financing of goods or services provided by
one department to another within the school district or to other governmental units on a cost-
reimbursement basis. School districts are not required to use internal service funds. The most
common use of an internal service fund by school districts is for self-insurance programs.

An internal service fund is designed to provide cost-reimbursement; thus, the fund must not
maintain a material surplus or deficit. The definition of “cost” includes depreciation expense
on equipment purchased; therefore, the fund uses the full accrual method of accounting. This
concept of full cost reimbursement requires that the Internal Service Fund only be used when
the school district intends to recover the full cost of providing the service (including
depreciation expense) through user charges. If the fund has a material deficit or surplus
without demonstrable intent and ability to eliminate the balance through user fees over a
reasonable period of time, the amount of deficit or surplus must be charged back to the
participating funds. Internal service funds may charge for asset use in excess of historical cost
depreciation to ensure that adequate funds (historical cost plus inflation) are available for
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25

45

47

replacement of assets. This method of providing for replacement cost is allowed because the
surpluses in the fund are only temporary. Districts should be aware of potential overcharges
from internal service funds and their impact on federal grants and fund balances. If the
Internal Service Fund retained earnings are excessive by federal standards, some costs may be
disallowed on federal grants.

The use of an internal service fund does result in duplication of expenses within the school
district. The expense is first reported in the Internal Service Fund to recognize the cost of
providing goods and services. This same expense is then duplicated in the form of user
charges to other funds. The advantage in using the Internal Service Fund is the isolation of
expenses in the fund where the character of the transactions is clearer to the users of financial
statements.

If a school district uses an internal service fund for self-insurance purposes, the expenses or
claims are charged as expenditures in the other funds and recognized as revenue in the
Internal Service Fund. Also, any excess of premiums over actual losses must represent a
reasonable provision for anticipated catastrophic losses or be the result of a systematic
funding method designed to match revenues and expenses over a reasonable period of time.

Post-Employment Benefits Revocable Trust Fund
This trust fund is used for reporting resources set aside and held in a revocable trust
arrangement for post-employment benefits. District contributions to this fund must be

expensed to an operating fund.

Post-Employment Benefits Irrevocable Trust Fund

This trust fund is used for reporting resources set aside and held in an irrevocable trust
arrangement for post-employment benefits. District contributions to this fund must be
expensed to an operating fund.

Post-Employment Benefits Debt Service Fund

Activity to record levy proceeds and the repayment of the OPEB bonds will be accounted for
in this fund.

Account Groups

Two different account groups are defined in this section of the manual. Account group
classifications are established to account for the district's general fixed assets and general long-term
indebtedness. An account group is not a fund, but rather comprises a self-balancing group of
accounts. The account groups are numbered as follows:
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Code Title and Definition
98 General Fixed Assets Group

The General Fixed Assets account group is comprised of the accounts (Balance Sheet
Accounts 140-149 and 171-174) maintained for a district's investment in land, buildings,
equipment, and construction work in progress. These assets are recorded in this account group
at historical cost, including all costs to ready the asset for its intended use. However, where
the items have been received as gifts, the fixed asset should be recorded at the appraised value
at the date of receipt.

99 General Long-Term Debt Group
The General Long-Term Debt account group is comprised of the accounts (Balance Sheet

Accounts 150 through 162) maintained for outstanding bonds, state loans payable, separation
pay, and severance payables.
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ACCOUNT DESCRIPTION
DELETIONS

ACCOUNT DESCRIPTION
CHANGES

ACCOUNT DESCRIPTION

2009 UFARS MANUAL
August 2008 Fund - 10



2. ORGANIZATION/SITE DIMENSION
General Description

UFARS Manual 2007 will use the terminology “Organization/Site Dimension.” The reason for
the change from “Organization Dimension” to “Organization/Site Dimension” is based on the
reporting of both organization (district wide) and site data and is explained in the Overview
Chapter of this Manual. The Organization/Site Dimension is a three-digit number that is the
portion of the total account code which makes it possible, at the local level, to identify
expenditures and revenues by a specific budgeted learning site or district-wide. A budgeted
learning site is an organizational unit where students attend. It is established for a specific
purpose and registered with the Department. A typical budgeted learning site is an elementary,
middle or secondary school (whether or not it is in a separate building) or a budgeted learning
site that is located in several buildings and is identified in the MARSS and STAR systems.

Each school district must use the same numbers in the UFARS reporting system as they use in
the Minnesota Automated Reporting Student System (MARSS) and the Staff Automated
Reporting System (STAR). In MARSS, the school number is used to link school file records
with student file records for the purpose of calculating ADM and assigning fall enrollment
counts to a school. The three-digit numbers registered with the Department are the official
identification of the learning sites within a district. For state reporting purposes, the K-12
learning sites used for MARSS and STAR reporting must be used in the Organization/Site
Dimension. However, MARSS and STAR learning sites may be grouped into “budgeted
learning sites.”

Revenue Accounting

District-wide revenues should be coded to Organization/Site Code 000 or 005. Revenues earned
at specific learning sites should be coded to the Organization/Site Code using the designated
number for the respective learning site.

Expenditure Accounting

Expenditures are identified by either budgeted learning sites (cost centers) or as district-wide.
Code Title and Definition

005 District-Wide or Not Otherwise Identified By Budgeted Learning Site

This code is used for all activities that cannot be related to an individual learning site.
Program codes which should be coded district-wide are 010, 020, 030, the 100 Series
(District Support Services), the 500 Series (Community Education and Services) and the
900 Series (Fiscal and Other Fixed Costs). The Community Service Fund should be
charged to district-wide with the exception of nonpublic schools that have their own
unique Organization/Site code number. In accordance with instructions provided for
MARSS and STAR, expenditures that occur at more than three sites may be designated
as District-Wide. This code cannot be used as a budgeted learning site number.
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001-004, 006-798, 800-997, 999 Budgeted Learning Sites

799

998

Record transactions that relate to budgeted learning sites. This must include, but not be
limited to, expenditures for Basic Skills Education, expenditures pursuant to a site-based
management agreement, and area learning center expenditures.

The following UFARS program codes should have a budgeted learning site number as
the Organization/Site Code: 050, and the 200 and 300 series. Exceptions may exist
depending on the district organization; however, every effort should be made to allocate
expenditures in these series to budgeted learning sites. The following program series
should be coded with the Organization/Site Dimension as either district-wide (005) or
budgeted learning site (001-004, 006-999) depending on the district organization: 400
Series (Special Education), 600 Series (Instructional Support), 700 Series (Pupil Support)
and 800 Series (Site, Buildings and Equipment). Every effort should be made to allocate
expenditures to budgeted learning sites when this accords with actual site association.

Do not use the same number for a public school as designated for a non-public school.
Record expenditures made by the school district for pupils attending a non-public school
using the same school number as in MARSS. If any budgeted learning site number is the
same as a hon-public school number, it is recommended that the nonpublic school
number be changed to a unique number by contacting the Data Management Team of the
Department.

Home School Sites

Record expenditures made by all home school sites. This Organization/Site code cannot
be used as a budgeted learning site number.

Tuition Billing Sites

Only record expenditures for individual tuition payments for students served outside of
the district (e.g., academic pairing, care and treatment and special education) using the
organization site code 998. The serving district reports the Average Daily Membership
(ADM) of these students through the Minnesota Automated Reporting Student System
(MARSS). Only the following MARSS state aid category (SAC) codes are used to
identify a student chargeable to the 998 organization site - 05, 06, 10, 14, 19, 27, and 28.
In all these cases, the serving district reports the students with the General Education
revenue going to the resident district.

MARSS SAC CODES:
e 05 Inter-district Cooperative Agreement
e 06 Cooperative Facilities
e 10 Joint Powers Agreement
o 14 Enrollment in another state (Resident District Reports MARSS)
e 19 Tuition Agreement / District Placement
o 27 Care & Treatment
o 28 Non Public Placed IEP/IFSP/INIP Care & Treatment
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Include SAC 01, 03, 04, 11 or 12 when the student has an IEP and the resident district is
responsible for paying unreimbursed special education cost. Use 03 when an Alternative
Leaning Center (ALC) is in a Cooperative without a fiscal host.

MARRS SAC CODES:
e 01 Enrollment Options / Open Enrolled - excess special-ed costs only
e 03 Graduation Incentive
e 04 Enrollment choice- 11 & 12 graders
o 11 Non-tuition Parent Initiated Agreement
o 12 Grandfather / 40 Acre

DO NOT REPORT THE FOLLOWING EXPENDITURES IN THIS CODE

PSEO STUDENTS:

1. If the tuition is paid by the district, the expenditures will be charged to the
district/high school site where the student is enrolled. This is true no matter where
the instruction takes place, at the high school or on the college campus.

2. Student tuition paid directly to the college by the State of Minnesota is not a cost of
the district and is not reflected in the district expenditures.

COST SHARING AGREEMENTS

When the expenditures are shared amongst districts/coops based on a percentage of
program costs and not on individual tuition billings. This is for those arrangements that
are of a part-time nature...An example would be where four students attend Chemistry
class in another district. They are considered full time students in their resident district.
The resident district would pay a pro-rated share of the expenditures of the class to the
serving district.
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3. PROGRAM DIMENSION

The program dimension is basically used to designate the programmatic use for which financial
activity is taking place. In Minnesota the program dimension encompasses all aspects of school
district operations, including instructional, administrative and various support activities.

The program dimension codes are separated into a series of ten categories. Further definition of
each category is found at the beginning of each listing. The ten categories of the program series

are:

-

CLOXNoTr~WNE

Administration (000-099)
District Support Services (100-199)
Elementary and Secondary Regular Instruction (200-299)
Vocational Education Instruction (300-399)
Special Education Instruction (400-499)
Community Education and Services (500-599)
Instructional Support Services (600-699)
Pupil Support Services (700-799)
Sites and Buildings (800-899)
Fiscal and Other Fixed Costs Programs (900-999)

Several aspects of accounting procedures should be noted:

1.

All expenditures must have a program code. However, revenues often do not relate to a
specific program and are therefore coded to Program Code 000, District-Wide. (The
finance dimension is usually used to tie together revenues and their allowed expenditures.
Districts may choose to use a program code to further identify various categorical
revenues.)

Codes in this manual represent the minimum set of codes which are necessary for state
reporting. For management purposes, districts may also construct and use many other
program codes and crosswalk them to the set of state reporting codes.

The Program Dimension has historically not been used to identify expenditures for pupil
transportation cost reporting. Instead, the Finance Dimension has been used to report the
components of transportation expenditures.

Expenditures made for capital items may use any appropriate program code. However,
expenditures from the Operating Capital Reserve (Fund Balance Account 424) must also
use Finance Code 302, Operating Capital.

Occasionally an expenditure will have several possible program dimension codes; for
example, legal expenses (110) for special education (400 Series). In these circumstances
the rule is to always use the non-instructional code (000 through 199) if it applies. Thus,
in this example, use Program Dimension Code 110, Business Support Services. Another
example would be a Director of Vocational Education whose primary tasks are
administrative, use Program Dimension Code 030, Instructional Administration rather
than Program Dimension Code Series 300 to 399, Vocational Instruction.
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Code

000

All employee benefits at year-end are to be allocated to the program that generated the
benefit. Program Code 930 is a “clearing account” that may be used during the year for
employee benefit expenditures before the end-of-year allocation to appropriate programs.

Title and Definition
District-Wide Revenue

Code 000 is not a valid code for expenditure accounts. Code 000 may be used as a
revenue program code when it is desired to not associate the revenue with a specific
program. (A "filler" for filling out the 17-digit code when program is not relevant for
coding a revenue.)

ADMINISTRATION (010 to 099 Series)

These programs include all costs for general administration, instructional administration and
school site administration for the school district. Administrative services are defined as those
provided by head administrators who are in charge of instructional or instruction-related units.
This includes the school board, superintendent, principals, assistant superintendents, and
directors of instructional areas. Included are the costs of their immediate offices, including those
individuals in direct support of the administrator. This series does not include administrators of
non-instructional activities such as the business manager, food service manager, or director of
buildings and grounds. Include these individuals in their respective programs.

Code

010

020

030

Title and Definition
Board of Education

Includes all activities related to the board of education, its members, and professional and
support staff reporting directly to the board. Includes travel, conventions and
memberships in school board organizations, and other expenses related to the board's
official duties. Also, use this code for boards of Regional Management Information
Center (RMIC), service cooperatives, education districts, charter schools, and joint
powers entities.

Office of the Superintendent

Activities performed by the superintendent and immediate staff in the general
management of affairs of the chief executive officer.

Instructional Administration

Activities of administrators, and their offices, responsible for a group of schools or an
instructional area. For example: director of elementary education, assistant
superintendent for secondary, area directors, and directors of career and technical
education. Also include federal program administrators. Do not include administrators of
offices which deal with the non-instructional aspects of operations, or for which another
program series exists. Include these individuals with their respective programs.
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050

School Administration

Activities relating to the administration of local schools, including the cost of one
licensed principal or a pro-rated amount if the principal is shared between sites and
his/her immediate office. Do not include personnel for whom a separate series is
provided. Also, do not include assistant principals (see Program Code 605). Include
expenditures for administrative site councils.

DISTRICT SUPPORT SERVICES (100-199 Series)

Code Title and Definition

105

107

General Administrative Support

Consists of activities related to general administrative support not included in the offices

of the superintendent, assistant superintendent, principals, instructional administrators, or

business services. Include activities associated with:

e Federal Program Administration Support.

e Miscellaneous District Administration not otherwise classified.

e Human Resources - Acquiring and maintaining staff. Includes recruiting, employing,
assigning, maintenance of personnel records, and management of benefit programs.

e Government Relations - Providing Coordination and liaison with governmental
agencies at all levels, and with citizen’s groups.

e School Elections - Preparation, conducting, and reporting of elections for bonding,
local levies, reorganization, and school board membership.

e Credit entry for the Federal Indirect Cost allocation using Object Code 895, Federal
Indirect Cost Chargeback. Debit entries should be charged to the appropriate federal
program.

Other Administrative Support

Consists of activities related to assistant superintendents (not in Program Code 030 -
Instructional Administration) and activities associated with:

e Community Relations - Writing, editing and other preparations necessary to
disseminate educational and administrative information to the public through various
news media or personal contact.

e Census - Enumeration and collection of data to determine the number of children of
certain ages resident in the district and to secure other information pertinent to
education.

e Research and Evaluation - Conducting and managing programs for research,
evaluation, planning and development.

e Membership and attendance recording and reporting.
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110  Business Support Services

Consists of activities included in the fiscal operation and business management aspects of
the school district including finance, budgeting, accounting and other related areas.
Include payments made to RMIC’s (Regional Management Information Center) and
service cooperatives for business services provided.

¢ Finance - Budgeting, accounting, auditing, payroll, purchasing, property
management, warehousing, inventory distribution, and other fiscal services.

e Data Processing - Internal data processing activities which include collecting and
organizing data, converting data to machine usable form, and the preparation of
financial, property, pupil, personnel, program, community, and statistical reports.
Data processing expenditures which are an integral part of the student learning
process are recorded in the appropriate instructional program.

e Legal Services - Counseling services relative to existing laws and statutes research of
legal questions, and defense of the district in legal proceedings. Also, include the
purchase of these same activities.

e Printing - Printing, publishing and duplicating administrative materials, such as
annual reports, school directories, school bulletins, and notices. Printing done for a
specific educational program should be charged to that program.

e Credit entry for the Federal Indirect Cost allocation using Object Code 895, Federal
Indirect Cost Chargeback. Debit entries should be charged to the appropriate federal
program.

e Record interest expense on short term borrowing using Object Code 740.

120  Cooperative Purchasing and Services (Service Cooperatives Only)

All costs and activities associated with cooperative purchasing and services rendered in a
service cooperative.

ELEMENTARY AND SECONDARY REGULAR INSTRUCTION (200-299 Series)

Regular Instruction includes all activities dealing directly with the teaching of pupils, the
interaction between teachers and pupils in the classroom and co-curricular activities at the
kindergarten, elementary and secondary levels. Do not include special education instruction.
The instructional subject areas are included under regular instruction and are not included under
Vocational Education (300 series), Special Education Instruction (400 series), or Community
Education (500 series). It includes activities of aides or assistants of any type (paraprofessionals,
clerks, graders, etc.) who assist in the educational process, except special education aides.

Subjects should be recorded under their primary purpose. Thus, if an English course is taught on
the subject of business writing, the course is properly recorded as Program Code 220 - English.
However, if a business course in business communications is taught where the emphasis is on
business communication skills, the course is properly recorded in Program Code 215 - Business.

When coding expenditures at the secondary level, every effort should be made to identify the
subject area rather than using Program Code 211, Education - Secondary General.
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Code

201

202

203

204

205

206

Title and Definition

Education — Kindergarten

Consists of all aspects of mainstream kindergarten education (i.e., except special
education instruction). This account is to include Object Code 145, Substitute Teacher
Salaries, and Object Codes 430 or 433, Instructional Supplies.

Education — Prekindergarten (Fund 01)

Record the costs of prekindergarten classes, excluding early childhood special education,
serving children who turn age four by September 1 and who will enter kindergarten the
following year. This program code may only be used in combination with Finance codes
345-Transition for Prekindergarten or 331-First Grade Preparedness. All costs for
prekindergarten classes not paid from either of these two revenue sources must be
recorded in Fund 04 (see Program codes 581-Prekindergarten and 582-School
Readiness).

Education - Elementary General

Consists of all aspects of mainstream elementary education, grades one through six. This
category is not required to be divided by either subject matter or grade level for state
reporting purposes. However, subject program codes beginning with 212 may be used if
more detail is preferred in any elementary program. This account is to include Object
Code 145, Substitute Teacher Salaries, and Object Code 430 or 433, Instructional
Supplies.

Title 11, Part A - Teacher & Principal Training and Recruiting Fund

Federal education program is to increase the academic achievement of all students by
helping schools and districts improve teacher and principal quality through professional
development and support mechanisms. Combines the Eisenhower and Federal Class Size
Reduction of PL 103-182. (CFDA 84.367, Title Il, Part A Elementary and Secondary
Education Act (ESEA), P.L. 107-110)

Title 111, Part A - English Language Acquisition, Language Enhancement and
Academic Achievement (Fund 01)

Federal education program designed to help ensure that children who are limited English
proficient, including immigrant children and youth, attain English proficiency. (Title Il
Elementary and Secondary Education Act ESEA), P.L. 107-110)

Title 1V, Part A - Safe and Drug-Free Schools and Communities

Federal programs of formula grants based on approved applications to provide drug and
violence prevention activities that meet the “Principles of Effectiveness” required by law.
(CFDA 84.186, Title IV, Part A, Elementary and Secondary Education Act (ESEA), P.L.
107-110)

2009 UFARS MANUAL
February 2009 Program - 5



207

209

210

211

212

215

Title V, Part A - Innovative Programs

Federal education program designed to support local education reform efforts that are
consistent with and support statewide education reform efforts. (Title V, Part A,
Elementary and Secondary Education Act (ESEA), P.L. 107-110)

Title 1V, Part B - 21° Century Community Learning Centers

Federal education program that is competitively awarded to public and private
organizations to provide school and/or community-based before and after school
activities that advance student academic achievement. (CFDA 84.287C, Title IV, Part B,
21° Century Community Living Centers, P.L. 107-110)

Title 11, Part D — Enhancing Education through Technology

The focus of these funds is to promote local and state initiatives for using technology to
increase academic achievement, increase access to technology, and expand teacher
professional development in technology. Funds allocated to Minnesota by the federal
government will be distributed to school districts on a 50/50 scenario, with 50 percent of
the allocation to be distributed based on formula determined by Title I shares and 50
percent to be disbursed based on competitive grant competitions. Competitive grant
processes must give priority to schools that meet federal definitions of high need and
high poverty and schools that do not generate sufficient funds from the formula
distribution to effectively implement technology. Districts must spend at least 25 percent
of funds from either the formula allocation or a competitive grant competition on
professional development (CFDA No. 84.318, Title Il, Part D, Sections 2401-2404,
Elementary and Secondary Education Act (ESEA), P.L. 107-110).

Education - Secondary General

Consists of educational activities not identified as kindergarten or elementary, and which
cannot be otherwise identified by subject matter areas. This account is to include Object
Code 145, Substitute Teacher Salaries unless the salaries are reimbursed by categorical
programs. In this instance, the appropriate program code of the categorical program
would be used.

Visual Art

Courses involving visual expression. Included are drawing, painting or printmaking,
sculpture or pottery, other spatial disciplines such as architecture, and the history and
theory of art.

Business

Courses designed to develop the pupil’s perspectives, knowledge and skills concerned
with the principles and practices of business, both personal and professional.
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216  Title I Improving the Academic Achievement of the Disadvantaged

Record revenue and expenditures to expand and improve educational programs to meet
the needs of educationally disadvantaged children in low-income areas. Elementary and
Secondary Education Act (ESEA), P.L. 107-110. Use in conjunction with Federal
Finance Codes 401, 404, 406 and 458. Also, Finance code 317, Basic Skills can be used
with this program.

217  Assurance of Mastery

Record expenditures for activities conducted under the Assurance Of Mastery Program.
This program is a subset of the Basic Skills Revenue Component of General Education
Revenue. Minn. Stat. 8 126C.10, subd. 4; 124D.66.

218 Gifted and Talented

Special learning experiences for individuals, who, by virtue of outstanding abilities, are
capable of high performance. The high performance may be in general intellectual
ability, specific academic aptitude; creative or productive thinking, leadership ability,
psychomotor abilities, visual or performing arts, and others that require differentiated
educational programs and/or services beyond those normally required by the regular
school programs.

219  Limited English Proficiency

Record expenditures for English as a Second Language and/or Bilingual Education
Programs. LEP is a subset of the Basic Skills Revenue Component of General Education
Revenue. Minn. Stat. § 124D.58, 124D.65 and 126C.10, subd. 4.

220  English (Language Arts)

Courses which assists the pupil in acquiring proficiency in listening, speaking, reading,
writing, the conducting of structural analysis of the English language, appreciating a
variety of literary forms, and understanding and appreciating various aspects of past and
present cultures as expressed in literature.

230  Foreign Language/Native Language

Courses for a variety of foreign and native languages, including English as a Second
Language. The courses are organized to assist the pupil in acquiring proficiency in
listening, speaking, reading, writing, structural analysis, and in having a knowledge of
the culture, history and attitudes of the people whose language is being learned.

240  Health, Physical Education and Recreation

Courses in health, physical education and recreation concerned with developing
knowledge, attitudes, appreciation, and conduct essential to individual and group health.
Includes physical and mental growth and fitness by means of activities designed to
improve the muscles, coordination, attitudes and behaviors of students.
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250

255

256

257

258

260

270

291

Family Living Science

Courses relevant to personal, home, and family life. The subject matter includes
concepts drawn from the humanities and the natural and social sciences.

Industrial Education

Courses for the development of understanding the occupational, recreational,
organizational, social, historical, and cultural aspects of industry and technology.

Mathematics

Courses pertaining to carrying on learning experiences concerned with the science of
numbers and their operations, interrelations, combinations and abstractions.

Computer Science/Technology Education

Courses for the purpose of enabling pupils to acquire knowledge, understanding and
skills relevant to the use and development of computer hardware and software.

Music

Courses to impart the skills and knowledge necessary for the creation, understanding, and
performance of music.

Natural Sciences

Courses concerned with knowledge of the physical and biological world, and the process
of discovering and validating this knowledge.

Social Sciences/Social Studies

Courses organized to impart knowledge, develop skills, and identify goals concerning
elements and institutions of society in the disciplines of history, economics, political
science, sociology, anthropology, geography, psychology, and philosophy.

Co-Curricular Activities (Non-Athletics)

School-sponsored and directed activities designed to provide opportunities for pupils to

participate in school and public events for the improvement of skills. An example could

be Student Council or Yearbook (local determination). Co-curricular activities are

offered for school credit, help meet a standard(s), or count toward graduation and have

one or more of the following characteristics:

a) they are conducted at regular and uniform times during school hours, or at times
established by school authorities;
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292

294

296

297

298

b) they are directed or supervised by instructional staff in a learning environment similar
to that found in courses offered for credit or are themselves offered for credit or
standard; and

c) they are fully or partially funded by public moneys for general instructional purposes
under the direction and control of the board.

Boys/Girls Athletics

Co-educational physical sports or contests. Athletics differs from physical education (see

Program 240) in that:

a) the majority of time is other than regular school hours;

b) teachers, coaches, or supervisors normally receive remuneration beyond base salary
for these activities; and

¢) physical sports events or contests occur outside of the usual instructional class
environment.

Boys/Girls Athletics includes that part of the total athletic program that is shared by male
and female participants or cannot be easily separated for either boys or girls athletic
activities (see Boys Athletics - Program 294, and Girls Athletics - Program 296).

Boys Athletics

Athletic activities (see Program 292) in which 90 percent or more of the participants are
male.

Girls Athletics

Athletic activities (see Program 292) in which 90 percent or more of the participants are
female.

Community Service Projects

Activities relating to community service projects done by pupils as part of instruction for
credit coursework.

Extra-Curricular Activities

All activities under board control for public school pupils that are managed and operated

under the guidance of an adult or staff member. Extra-curricular activities have the

following characteristics:

a) they are not offered for school credit, do not go to a standard, nor are they required
for graduation;

b) are generally conducted outside school hours, or if partly during school hours at times
agreed by the participants and approved by school authorities; and

c) the content of the activities is determined primarily by the pupil participants under the
guidance of a staff member and other adult.
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CAREER AND TECHNICAL EDUCATION INSTRUCTION (300-399 Series)

Courses and activities which develop knowledge, skills, attitudes and behavioral characteristics
for students seeking career exploration and employability. This series pertains only to courses
which are approved by the Department and operated in accordance with Minnesota Rules
Chapter 3505. State Vocational Education Aid expired in F.Y. 2001 and was replaced by
permissive local levy under Minn. Stat. § 124D.4531.

Code Title and Definition
301  Agriculture Education

Courses providing learning experiences concerned with developing knowledge,
understanding, and skills in agricultural, agribusiness and agricultural science subjects.

311 Distributive Education

Courses and learning experiences pertaining to employment that directs the flow of goods
and services from the producer to the consumer. Emphasis is on the development of
attitudes, skills and understanding related to marketing, merchandising and management.

321  Health Science Technology Education

Courses and learning experiences designed to develop knowledge and skills required in
the supportive services to the health professions. Instruction is organized to prepare
pupils for assisting qualified personnel in providing diagnostic, therapeutic, preventative,
restorative and rehabilitative services. Includes care and health services to patients.

331  Personal Family Life Science (In-Home)

Courses of instruction concerned with work in a home environment. Includes
relationships among family members and the managing of family resources.

341 Business and Office Education

Courses of instruction in selected office or business occupations in public and private
enterprises or organizations.

351 Technical Education

The study of the underlying sciences and mathematics inherent in a technology, and the
methods, skills, materials and processes commonly used in a technology. A planned
sequence of study leading to extensive knowledge in a field of specialization is typical.

361 Trade and Industrial Education

This program is involved in a wide range of trades and industrial occupations, both
skilled and semiskilled, and may involve apprenticeships.
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365

371

380

385

399

Service Occupations

Courses of instruction in child care/guidance and education occupations, fashion and
apparel, foods, grooming, housing, public safety, and tourism occupations. Programs
include instruction in safety, decisions in the use of energy, self-concept, work attitudes
and behaviors.

Related Subjects/Diversified and Interrelated Occupations

Related subjects include those which cannot be assigned to any of the above programs, as
they serve all programs (e.g., industrial communications). Diversified and Interrelated
Occupations include combinations of subject matter and learning experiences related to
the performance of various skills in a variety of career objectives. Emphasis is on the
development of attitudes, skills, and understanding related to the career objectives of the

pupils.

Special Needs

Activities which serve disabled pupils in career and technical education. Activities
include both special programs and support services for pupils enrolled in a regular career
and technical education program.

Special Needs Non-Disabled

Activities which serve students who are non-disabled, but are economically or
academically disadvantaged in career and technical education. Activities include both
special programs and support services for pupils enrolled in a regular career and technical
education program.

Career and Technical — General

Consists of all learning experiences related to career and technical education unable to be
classified to the specific programs defined above.

SPECIAL EDUCATION INSTRUCTION (400-499 Series)

Activities providing learning experiences for pupils of any age who, because of certain atypical
characteristics or conditions, have been identified as requiring, or who would benefit by,
educational programs differentiated from those provided pupils in regular or vocational
instruction.
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Code Title and Definition

400

401

402

403

General Special Education

This program code is to be used only for the following two purposes.

Revenue: Use this code to receipt all Special Ed revenue. When this code is used to
record local special education tuition revenue do not use in combination with Finance
Code 740. Expenditures: Use this code for expenditure activities that are associated with
special education but that are not reimbursable for aid and cannot be included in the
tuition billing purposes (e.g. special education litigation costs). For coding special
education expenditures this program code must be used with finance code 000. Do not
use finance code 740 with this program.

Speech/Language Impaired

Specialized instruction and services for pupils with a communication disorder, such as
stuttering, impaired articulation, language impairment, or voice impairment which
adversely affects an individual's educational performance; includes speech-impaired,
speech-disabled, and communicatively impaired (field usage). This program corresponds
to the special education disability code “01" used in MARSS reporting.

Developmental Cognitive Disabilities: Mild-Moderate

Consists of special instruction and services for the mild to moderate disabled individual
whose development rate is two-thirds to one-half of the average rate in the intellectual
and adaptive behavior domains. Formerly known as educable mentally handicapped.
Includes the terms educable mentally retarded, mentally handicapped, and mildly
mentally handicapped. This program corresponds to the special education disability code
“02" used in MARSS reporting.

Developmental Cognitive Disabilities: Severe-Profound

Special instruction and services for the individual whose development rate is one-half to
one-third of the average rate in the intellectual and adaptive behavior domains. Formerly
known as trainable mentally handicapped. Includes trainable mentally retarded, mentally
retarded, mentally handicapped, moderately mentally handicapped and sometimes
severely multiply impaired. This program corresponds to the special education disability
code “03" used in MARSS reporting.
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404

405

406

407

Physically Impaired

Specialized instruction and services for pupils with a severe physical impairment which
adversely affects an individual's educational performance. The term includes
impairments caused by congenital anomaly (e.g., clubfoot, absence of some member,
etc.), and impairments caused by disease or injury (e.g., cerebral palsy, amputations,
fractures or burns which cause contractures). Includes physically handicapped,
orthopedically handicapped, and orthopedically impaired. This program corresponds to
the special education disability code “04" used in MARSS reporting.

Deaf-Hard-of-Hearing

Hearing loss ranging from so severe that the child is impaired in processing linguistic
information through hearing, with or without amplification, to hearing impairment,
whether permanent or fluctuating, that adversely affects a child's education performance
but which is not included under the definition of deafness. This program corresponds to
the special education disability code “05" used in MARSS reporting.

Visually Impaired

Specialized instruction and services for a partially sighted individual having a visual
condition with a best correction in the better eye of 20/70 or less which adversely affects
an individual's educational performance. Includes blind individuals and individuals who
exhibit a limited visual field of twenty degrees or less. Includes the terms blind, visually
impaired, visually disabled, and partially sighted. This program corresponds to the
special education disability code “06" used in MARSS reporting.

Specific Learning Disability

Special instruction and services to pupils with disorders in the basic psychological
processes involved in understanding or using spoken or written language which may
impair their ability to listen, think, speak, read, write, spell or to do mathematical
calculations. Includes such conditions as perceptual disabilities, brain injury, minimal
brain dysfunction, dyslexia, and development aphasia. Does not include individuals who
have learning problems that are primarily the result of visual, hearing or motor
disabilities, or due to environmental, cultural, or economic disadvantage. Includes the
terms special learning disabilities, learning disabled, exceptional learning disabilities and
specific learning disabilities. This program corresponds to the special education
disability code “07” used in MARSS reporting.
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408

409

410

411

412

Emotional/Behavioral Disorder

Special instruction and services for a condition exhibiting the following characteristics
over a period of time and to a marked degree that adversely affects educational
performance: an inability to learn which cannot be explained by intellectual, sensory or
health factors; an inability to build or maintain satisfactory interpersonal relationships
with peers and teachers; a general pervasive mood of unhappiness or depression; or a
tendency to develop physical symptoms or fears associated with personal or school
problems. Does not include individuals who are socially maladjusted, unless it is
determined that they are seriously emotionally disturbed. This program corresponds to
the special education disability code “08" used in MARSS reporting.

Deaf-Blind

Concomitant hearing and visual impairments, the combination of which causes such
severe communication and other developmental and educational problems that they
cannot be accommaodated in special education programs solely for children with deafness
or children with blindness. This program corresponds to the special education disability
code “09" used in MARSS reporting.

Other Health Disabilities

Special instruction and services which address limited strength, vitality, or alertness, due
to chronic or acute health problems which adversely affects educational performance.
Such conditions include: heart condition, tuberculosis, rheumatic fever, nephritis, asthma,
sickle cell anemia, hemophilia, epilepsy, lead poisoning, leukemia, or diabetes. This
program corresponds to the special education disability code “10™ used in MARSS
reporting.

Autistic Spectrum Disorders

Special instruction and services to individuals diagnosed with the disorder of autism.
This program corresponds to the special education disability code “11" used in MARSS
reporting.

Developmentally Delayed

Developmentally Delayed education includes activities for children from birth through
age six. Includes special education instruction or services for individuals who are
hearing impaired; physically, neurologically or other health impaired; seriously
emotionally disturbed; have an identifiable syndrome known to hinder normal growth or
development; have significant delay or impairment in cognitive speech or language
development. This program corresponds to the special education disability code “12"
used in MARSS reporting.
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414

416

420

422

Traumatic Brain Injury

Special learning experiences for children with brain injuries caused by external physical
force, or by internal occurrence such as stroke or aneurysm, resulting in impairments that
adversely affect educational performance. Does not include children with brain injuries
that are congenital or degenerative or caused by birth trauma. This program corresponds
to the special education disability code “14" used in MARSS reporting.

Severely Multiply Impaired

Special instruction and services for a pupil who has severe learning and developmental
problems resulting from two or more disability conditions determined by assessment.
The assessment team shall determine that a pupil is eligible as being severely multiple
impaired if the pupil meets the entrance criteria for two or more of the following
disabilities: hearing impaired, physically impaired, moderate-severe mentally impaired,
visually impaired, emotional or behavioral disorders or autism. This program
corresponds to the special education disability code “16” used in MARSS reporting.

Special Education — Aggregate (three or more disabilities)

Use this program for personnel or contracted services, excluding teachers, who provide
or coordinate special education or related services when three or more disability
categories are served and the disability categories cannot be disaggregated. Also use this
program for materials that are purchased for specialized instruction or related services for
three or more disability areas when the disability categories cannot be easily
disaggregated. Excludes the educationally disadvantaged (program 216) and gifted and
talented (program 218). Activities of directors and assistant directors, supervisors are
coded to this program.

Special Education — Students without Disabilities

Enter revenue and expenditure activity for special education services provided to students
without disabilities under the following situations:

Minn. Stat. § 125A.75, Subd. 3. Full state payment for students without a disability
whose district of residence has been determined by Minn. Stat. 88 125A.17 or 125A.51
(b) and who is temporarily placed in a state institution, a licensed residential facility or
foster facility for care and treatment. The regular education program at the facility must
be an approved program according to Minn. Stat. § 125A.515. Use with Finance Code
761.

Minn. Stat. 8 125A.50 Alternative delivery of specialized Instructional services to serve
low-performing pupils who have not been identified with a disability but, who without
intervention, may be expected to qualify for special education service in the future. Use
with Finance Code 740.

Early Intervening Services 34 CFR Sec. 300.226 (proposed rules) to develop and
implement coordinated, early intervening services for students in kindergarten through
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grade 12 (with a particular emphasis on students in kindergarten through grade three)
who have not been identified as needing special education or related services, but who
need additional academic and behavioral support to succeed in a general education
environment. Use with Finance Code 419.

COMMUNITY EDUCATION AND SERVICES (500-599 Series) — Fund 04 ONLY

Programs, activities, and events beyond the scope of regular K-12 schooling that enable people
of all ages to develop skills and abilities, to find and use local resources and services, and to
work toward improvements in their lives and their communities. Includes jointly planned and
developed programs under terms of a cooperative agreement with a city council, park board,
recreation department, or similar agency.

Code Title and Definition

505

510

520

General Community Education

Courses, activities, and other learning events that enable individuals of any age to
develop skills and abilities to enhance their own or their family's life. Included in this
category are general enrichment, cultural, and skill development programs intended for
individuals and not accounted for below.

Adults with Disabilities

Programs operated through Community Education that enable adults with physical and
developmental disabilities to participate fully in the mainstream of community life.
Included in this program are: activities specifically for adults with disabilities; services to
assist adults with disabilities to join already existing activities; outreach activities to
identify and communicate with adults needing services, and activities to increase public
awareness of the roles of people with disabilities.

Adult Basic and Continuing Education

K-12 level basic skills learning opportunities for functionally illiterate people 16 years of
age or older who are not enrolled in elementary or secondary school. Enables
participants, according to their individual needs, to: identify, plan for, and achieve their
individual goals; master basic academic problem solving; learn interpersonal skills
needed to function in society; find and use community resources that address their needs;
continue education to the level of high school completion, further education or training
that will make them more employable and productive citizens.
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570

580

581

582

School Age Care

Consists of childcare cooperatives, regular day care, and latchkey programs that provide
educational, recreational, or custodial experiences for children from kindergarten through
grade six that are beyond the scope of regular school programming. Minn Stat. §
124D.19, Subd. 11.

Early Childhood and Family Education

Record revenue and expenditures for activities, classes and events in schools, community
centers and homes for children, aged birth to kindergarten, their parents and other
relatives, and for expectant parents. This code includes programs that educate parents
(and other relatives) so they may understand and enhance a child's learning and
development. Other services include providing resource materials, parenthood education
in secondary schools, and outreach work. The state-funded Community Education Early
Childhood and Family Education (ECFE) program is included in this category. The
district must use Program 580 for all revenues when Finance Code 325 is not used. It
may also use the program code with Finance 325 if the district wishes. Program Code
580 must be used for all ECFE expenditures.

Note: The use of the program dimension in both revenue and expenditure codes is
necessary because of the statute that limits on the ECFE reserve account fund balance.
Other sources of revenue need to retain their finance code identity plus be counted in the
ECFE program’s total resources used to calculate the fund balance limit.

Prekindergarten (Fund 04)

Record all costs of prekindergarten classes, excluding early childhood special education,
serving children who turn age four by September 1 that prepare them to enter
kindergarten the following school year. Do not include costs recorded in the General
Fund (01) under Program 202 Education-Prekindergarten or in the Community Service
Fund (04) under Program 582 School Readiness.

Note: When general education revenue is reallocated for a school readiness program for
four-year olds, use both Program 581 and Finance 344 for reporting revenue and
expenditures.

School Readiness (Fund 04)

Record all costs of providing a School Readiness program that prepares children to enter
kindergarten and serves children 3 years of age to kindergarten entry. Program activities
include assessment of children’s cognitive skills at program entry and exit; provision of
research-based early childhood educational programming focused on children’s cognitive
skills and development and transition to kindergarten; arrangement for early childhood
screening; involvement of parents in program planning and decision-making;
coordination with relevant community-based services; and cooperation with adult basic
education and other adult literacy programs. Minn. Stat. § 124D.15
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583

585

590

Except where General Education revenue is reallocated for a School Readiness
prekindergarten program serving four-year olds, Program 582 must be used for all School
Readiness expenditures and revenue activity.

Note: Because of the statute limiting School Readiness reserve account fund balances,
other sources of revenue need to retain their finance code identity plus be counted in the
School Readiness total program resources used to calculate the fund balance limit. Any
General Education revenue reallocated for a School Readiness four-year old
prekindergarten program, and all associated expenditures, must be reported under both
Program 581 and Finance 344.

Preschool Screening

Report expenditures incurred by the district for providing a mandatory early childhood
developmental screening program per Minn. Stat. § 121A.17. The district is entitled to
state aid of $75 for each child it screens at age three, $50 for each child it screens at age
four; $40 for each child screened by the district at age five or six prior to kindergarten;
and $30 for a student screened within 30 days after first enrolling in a public school
kindergarten if the student has not previously been screened. If this amount of aid is
insufficient, the district may make a permanent transfer from the general fund. Minn.
Stat. 121A.19. See Finance Code 354.

Youth Development/Youth Services/After School Enrichment

A process for involving youth and adults in planning and implementing programs that
meet the needs of youth in their local communities. These programs provide services
within the school (e.g., tutoring, peer helper programs), and services to meet needs in the
larger community (e.g., services for younger children or the elderly, environmental
projects). See Finance Codes 332 and 362 for sources of revenue.

Other Community Programs

Record revenue and expenditures for activities, events and other services provided
through the school system that benefit the community and are not coded elsewhere.
(Program 590 should not be used with Finance 344). This code includes Crime-Watch,
food shelves, community counseling, chemical abuse and family violence prevention
programs, public forums, community welfare activities, job skills training, services to
nonpublic schools, non-tuition payments to other districts for community services,
parent-teacher association activities and other community uses for school facilities.

Program 590 is also used to record the costs of child care programs for preschool
children and for any preschool programs serving children younger than four years of age
that are operated separate from the district’s Early Childhood Family Education Program
580 and School Readiness Program 582. Use Program 581 to record activity for
prekindergarten programs separately from School Readiness that prepare children who
are age four by September 1 to enter kindergarten the following year
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INSTRUCTIONAL SUPPORT SERVICES (600-699 Series)

Activities for assisting the instructional staff with the content and process of providing learning
experiences for pupils in the kindergarten through twelfth grade.

Code Title and Definition

605 General Instructional Support

Activities associated with general instructional support including the activities of
assistant principals and other intermediate professional and administrative staff. Not
included are offices reported elsewhere, including those of superintendent, principal, and
instructional administrators; and more specialized supportive activities (e.g., curriculum
development, educational media, human relations and staff development).

610  Curriculum Consultant and Development

Professional and/or technical assistance in curriculum consultation and development.
This includes preparing and utilizing curriculum materials, training in the various
techniques of stimulating and motivating pupils, and instruction-related research and
evaluation done by consultants.

620 Library Media Center

An organized collection of printed and/or audiovisual and/or computer resources which is
administered as a unit, is located in a designated place or places, and makes resources
and services available to students, teachers and administrators. A library media center
may also be called a library, media center, resource center, information center,
instructional materials center, learning resource center or some other name.

Note: Definition comes from School Library Media Centers, December 2004 (NCES
2005-302), repeated in 2007-2008 School Library Media Center Questionnaire, NCES.

640  Staff Development

Activities designed to contribute to professional growth of instructional staff members
during their service to the school district. Includes costs associated with workshops, in-
service training, site visits, courses for college credit, and sabbatical and travel leaves.
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PUPIL SUPPORT SERVICES (700-799 Series)

This includes all services provided to pupils which do not qualify to be classified as instructional
services.

Code

710

712

720

730

740

Title and Definition
Secondary Counseling and Guidance Services

Activities involved in counseling secondary (7-12) pupils, parents and staff members on
learning problems, career planning, and behavioral problems. Includes the evaluation of
the abilities of pupils, assistance to pupils in personal and social development, provision
of referral assistance, and work with other staff members in planning and conducting
guidance programs for pupils.

Elementary Counseling and Guidance Services

Activities involved in counseling elementary (1-6) pupils, parents and staff members on

learning problems, career planning, and behavioral problems. Includes the evaluation of

the abilities of pupils, assistance to pupils in personal and social development, provision
of referral assistance, and work with other staff members in planning and using guidance
programs for pupils.

Health Services

Physical and mental health services which are not involved with direct instruction.
Included are: health appraisal, vision screening, communicable disease control, appraisal
of speech and hearing, periodic health exams, emergency health care, appropriate
medical, dental and nursing services, and communication with parents and medical
officials.

Psychological and Mental Health Services

This code consists of those activities related to administering psychological and mental
health services, including those services necessary to perceive, clarify, solve and resolve
interpersonal relationships, emotional problems and disorders.

Social Work Services

Social work activities include investigating and diagnosing pupil problems arising out of
the home, school or community; casework and group work services for pupils and
parents, interpreting the problems of pupils for other staff members, and promoting
change in the circumstances surrounding the individual pupil. Includes activities
promoting attendance and preventing dropping out.
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760  Pupil Transportation

Activities concerned with the transporting, by public or private carrier, of pupils to and
from school or between schools for instructional purposes. Expenditures related to
instructional programs and not authorized for transportation aid reimbursement should be
charged to the appropriate instructional program. This code includes transportation
safety coordination, training and information activities. The Finance Dimension is used
to detail the categories of transportation expenditures. Despite transportation formula
changes, this detailing will continue to be needed for the calculation of targeted needs
transportation allowances.

770  Food Services

Activities concerned with providing, preparing and serving regular and incidental meals,
milk, or snacks in conjunction with school activities.

790  Other Pupil Support Services
Activities related to pupil support services that cannot be classified above.
SITES, BUILDINGS AND EQUIPMENT (800-899 Series)

Activities related to the acquisition (including leasing), operation, maintenance, repair, and
remodeling of all physical plant, facilities, and grounds of the school district. Equipment
purchases should be charged to the program area utilizing the equipment.

Code Title and Definition
805 Equipment Repair Services for other Clients

Repair services offered to clients (e.g., typewriter repair and computer repair). Includes
provision of service to other districts or organizations..

810  Operations and Maintenance

Activities related to maintaining and sustaining the utility, economic and aesthetic value
of existing real property. For buildings, this includes custodial care and ordinary upkeep.
For equipment, it consists of repairs and maintenance of equipment that sustains the
original condition of completeness and efficiency.
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850

855

870

Capital Facilities

Expenditures incurred under the school district's capital expenditure facilities program.
The school district should annually adopt a capital expenditure program which would
include plans for repair and restoration of existing district-owned facilities and plans for
new construction.

Charter schools must include lease aid expenditures using this code along with Finance
Dimension Code 348 and Object Dimension Code 370. If the lease includes custodial
care, utilities and ordinary upkeep costs, then these expenditures should be included
under Program Dimension Code 810 with Finance Dimension Code 000 and the
appropriate Object Dimension Code(s).

Alternative Facilities (Health and Safety Criteria Related) (Fund 06 only)

This program code must be used for revenue and expenditures when the cost of the
project is based on criteria of the Health and Safety program and the total amount is over
$500,000. (Minn. Stat. § 123B.59, subd. 1b.) Health and Safety finance codes must be
used with this program to accurately reflect the costs of the Alternative Facilities
Program. All activity related to this code with the proper Health and Safety finance
codes must be used in Fund 6 (Building Construction) and applied to Balance sheet Code
409, Reserved for Alternative Facilities Programs. Districts that are approved for funding
under Minnesota Statute 123B.59, subd. 1a must use Program 850 or 870 with Finance
code 386, Alternative Facility Program, for the proper coding of the cost of these
projects.

Building Construction (Fund 06 Only)

All activities related to the acquisition, addition or improvement of real property,
including grounds, buildings and equipment. To be used only in conjunction with Fund
06 and funded by the sale of bonds. Districts with alternative facilities funding may track
the expenditures of the pay-as-you-go levy with this program.

FISCAL AND OTHER FIXED COSTS PROGRAMS (900-999 Series)

Fiscal and fixed cost activities that are not recorded elsewhere.

Code Title and Definition

910

920

Retirement of Long-Term Obligations
All payments of interest and principal to retire properly approved bond issues.
Retirement of Nonbonded Obligations

All payments of interest and principal for current nonbonded obligations.
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930

935

940

950

960

Employee Benefits (CLEARING ACCOUNT ONLY)

Activities relating to employer costs of maintaining employee insurance programs
(including Reemployment Compensation) and retirement plans for employees. At year-
end all costs associated with benefits, Re-employment Compensation, and Workers
Compensation are to be allocated to the program which generated the benefit. This
Program Code must not be used in Fund 20.

Post-Employment Benefits

Expenditures in this program are for post-employment benefits paid from the district’s
trust funds. This code should be used only in Fund 25-Revocable Post-Employment
Trust Fund or Fund 45-Irrevocable Post-Employment Trust Fund. Please refer to Chapter
13 of the UFARS Manual for additional OPEB accounting instructions.

Insurance

Consists of all insurance activities relating to property and liability (excluding
transportation), surety, and fidelity bond insurance programs.

Transfers

All recurring expenditure transfers between funds to supplement resources of another
fund. Also consists of expenditures that reflect a loss of assets to the district excluding
payments for tuition and maintenance payments to other districts. Program 855
Alternative Facilities for Health and Safety, may be used to transfer levy revenue from
Fund 01 to fund 06.

Other Nonrecurring lItems

All nonrecurring costs such as judgments or liens levied against the district not covered
by insurance with a provision for contingent liabilities and miscellaneous charges. Use in
Trust Fund (8) with Object code 898 for scholarships expenditures.
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3. PROGRAM DIMENSION CHANGES - FY 2009

ADDITIONS
ACCOUNT DESCRIPTION

DELETIONS
ACCOUNT DESCRIPTION

CHANGES

ACCOUNT DESCRIPTION

580 Early Childhood and Family Education
583 Preschool Screening

590 Other Community Programs

620 Library Media Center (February 2009)
730 Psychological and Mental Health Services
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4. FINANCE DIMENSION

General Description

The Finance Dimension is generally used to record revenues and expenditures that relate to an
activity funded with a categorical aid or levy, or relates to a reserved fund balance.

The Finance Dimension is also that segment of the total UFARS account structure used to define
specific local, federal, or state projects (e.g., food service meal programs and transportation
categories).

General Accounting Information

At the district’s discretion for local purposes, finance codes may be used for both revenues and
expenditures. However, each finance code explanation states whether or not the finance code
needs to be used for UFARS revenue reporting.

The following are standards for using a finance code for revenue reporting.

1. If the program is entirely state funded, federally funded, or relates to a reserve fund balance,
use the appropriate finance code, if established, for both revenues and expenditures.

2. If state aid payments for a program are combined with state aid for other purposes, and/or
revenue for a program consists in whole or in part from property tax levy revenue, the
finance dimension need not be used to identify these revenues. In this case, only expenditures
will be identified using the finance code. However, a finance code needs to be used in all
cases for revenues and expenditures which related to a reserved fund balance.

3. Individual reserve codes are listed in the description of a finance code when the activities of
that code necessitated the need for separation of the balance amount in that account. If no
reserve is listed the activities should be summarized in unreserved/undesignated balance
sheet account code 422.

General Information

Included in the narrative of state and federal finance dimension codes is a payment description.
The payment description defines the payment being made by check or by electronic transfer and
consists of three components: the fund and dimension to be credited; the description; and the
fiscal year of payment. For example, "01F314 INTEG PROG 07" indicates that the payment
should be credited to the General Fund (01), Finance Dimension (F314), and Fiscal Year
2007(07). In this text, when an "XX" is used in either the fund or the description it denotes that
the information may vary.
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The Finance Dimension has ten categories. These are:

1.
2.
3.

B©O©oo~No oA

0.

District-Wide 000
State Supported Programs 302-399
Federal Program Aid Received Through Department

of Education 401-499
Federal Aid Received Directly From Federal Sources 501-599
Child Nutrition 701-710
Transportation 711-739
Special Education 740-760
State Placement 761-770
Levy Supported Programs 771-799
Career and Technical Education and School-To-Work 830-835

Code Title and Definition

000

District-Wide

Record revenue and expenditures when a specific finance dimension code is not required.
This fills out the 17 digit code needed for each transaction.

STATE SUPPORTED PROGRAMS (300 Series)

Code Title and Definition

302 Operating Capital (Fund 01)

Record revenues and expenditures using Total Operating Capital Revenue (a component
of General Education Revenue). Total Operating Capital Revenue may be used only for
the purposes specified in statute. These purposes are the same as those provided for in the
former facilities and equipment capital revenue, along with the following: vehicles for
which a bus purchase levy was authorized, personnel costs directly related to the
acquisition, operation and maintenance of telecommunications systems, computers,
related equipment, and network and applications software. This code is used to record all
revenue and expenditures for Balance Sheet Code 424, Reserved for Operating Capital
Fund Balance. Minn. Stat. 8 126C.10, subd. 13 & 14. Expenditures for capital items not
associated with Total Operating Capital Revenue should be recorded in Finance Code
000, District-Wide, or the appropriate finance code.

Payment Description — 01S211 GEN ED AID FY

Note: For FY08 and FYQ9, all districts will receive a one time technology and
operating capital aid equal to $40 for fiscal year 2008 and $55 for fiscal year 2009 per
adjusted marginal cost pupil unit. The aid must be used only for the purposes
authorized for operating capital revenue in Minn. Stat. § 126C.10, subd. 14.
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303  Area Learning Center (Fund 01)

School districts that send students to an area learning center must reserve revenue for
expenditures at the area learning center in an amount equal to at least 90 percent of the
district's average General Education Revenue minus .0485 times the formula allowance
(without the Basic skills, transportation sparsity or transportation transition portions) per
pupil unit times the number of pupil units attending an area learning center program. This
finance code is used to identify expenditures against Balance Sheet Code 434, Reserved
for Area Learning Center. Minn. Stat. 8 123A.05, subd. 2 [amended 1999].

Payment Description — N/A

304 Contracted Alternative Programs (Fund 01)

School districts must reserve at least 95 percent of the district's average General
Education Revenue, less Basic Skills Revenue, per pupil unit times the number of pupil
units for pupils attending this program. This finance code is used to identify expenditures
against Balance Sheet Code 435, Reserved for Contracted Alternative Programs. Minn.
Stat. § 124D.69.

Payment Description — N/A

305 State-Approved Public Alternative Programs (Fund 01)

School districts must reserve revenue equal to at least 90 percent of the district's average
General Education Revenue per pupil unit, less Basic Skills Revenue per pupil unit, times
the number of pupil units generated by students attending a state-approved public
alternative program. This finance code is used to identify expenditures against Balance
Sheet Code 436, Reserved For State-Approved Public Alternative Programs. Minn. Stat.
§ 126C.05, subd. 15, clause (b) and (c).

Payment Description — N/A

Note: Finance Codes 306, 307, and 308 are to be used for all staff development
programs as stipulated in Minn. Stat. 8§ 122A.61, subd. 1. 1999 Laws (Chapter 241,
Article 5, Section 4) provides that districts may annually waive the requirement to
reserve their basic revenue for this purpose, and that a district in statutory operating
debt does not need to allocate additional funds for this purpose while they are in this
status. The revenue in source code 211 attributable to staff development must be coded
to Balance Sheet Code 403, Reserved for Staff Development.

306  Staff Development - Fifty Percent Site (Fund 01)

Fifty percent of total staff development expenditures must be spent by the educational
site. Minn. Stat. 88 122A.61, 122A.60, and 120B.22, (Balance Sheet Code 403, Reserved
for Staff Development).

Payment Description — N/A
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307

308

310

311

Staff Development - Twenty-Five Percent Exemplary Site Grants (Fund 01)

Twenty-five percent of total staff development expenditures must be spent for exemplary
grants to the educational sites. Minn. Stat. 8§ 122A.61, 122A.60, and 120B.22, (Balance
Sheet Code 403, Reserved for Staff Development).

Payment Description — N/A

Staff Development — Twenty-Five Percent District-Wide (Fund 01)

Twenty-five percent of total staff development expenditures may be spent district-wide.
Minn. Stat. 8§ 122A.61, 122A.60, and 120B.22, (Balance Sheet Code 403, Reserved for
Staff Development).

Payment Description — N/A

Interdistrict Cooperative Activities (Fund 01)

Record revenue and expenditures for purchasing of services for cooperative purposes, or
to provide educational services in a cooperative manner. The activities in this code apply
to Balance Sheet Code 408, Reserved for Cooperative Revenue. Districts should refer to
Minn. Stat. § 123A.27. Since F.Y. 2001, the revenue is included in General Education
Revenue.

Payment Description — N/A

Telecommunications Access Costs (Funds 01 and/or 04)

This code is used to record eligible expenditures pertaining to Telecommunications/
Internet Access Equity Aid.

Record expenditures for approved costs exceeding $15 times the prior year’s AMCPU,
unless the district is a member of an organized telecommunications access cluster. For
districts that are cluster members, all approved costs are to be recorded.

Schools are required to submit eligible cost data for the prior fiscal year on an annual
basis, at a time determined by MDE. Revenues must be used for ongoing or recurring
telecommunication access costs, including access to data lines, video lines and/or Internet
access, and ongoing cooperative costs associated with the delivery of
telecommunications access.

This aid is available to all school districts, charter schools and non-public schools (Fund
04 for non-public). All Public and charter schools are required to have a technology plan
on file with the Minnesota Department of Education and file an e-rate application either
separately or through their telecommunications grant cluster to be eligible for aid under
Minn. Stat. §125B.26. Revenue received from another school district or host cooperative
should be recorded as source 021 with a 000 finance code.
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312

315

317

320

Alternative Attendance (Fund 01)

Record expenditures (see Finance code 315 for proper revenue coding) for Integration
Alternative Attendance Aid generated on behalf of Minneapolis, St. Paul and Duluth
residents, who open enroll to an eligible district and who are eligible for the free or
reduced price meal program. Districts must qualify for Integration Revenue and have an
approved budget on file at MDE. This finance code has an aid component only, no levy.
Refer to Minn. Stat. § 124D.86.

Integration Aid and Levy (Fund 01)

Record revenues from Integration Aid and Levy (Finance 315) and Alternative
Attendance Aid (Finance 312) received according to Minn. Stat. § 124D.86, and
expenditures for Integration Aid and Levy (see Finance 312 for coding expenditures
for Alternative Attendance) to implement the integration plan on file at MDE and as
required under Minnesota Rules, part 3535.0199 to 3535.0180. This applies to all
districts identified under the rule and joint power districts implementing multi-district
plans. (Cooperatives should record related expenditures under Finance code 000 and
Course code 315 to prevent duplication)

Payment Description — 01F315 INTEG GRT FY

Basic Skills (Fund 01)

Record revenue and expenditures pertaining to the Basic Skills Revenue of Minnesota
Statute 126C.10, subdivision 4. This includes LEP program expenditures and
Compensatory Education expenditures as defined by Minn. Stat. § 126C.15, subdivision
1. Expenditures using this code must be in the list of permitted expenditures contained in
the above statute. The activities in this code apply to Balance Sheet 441, Reserved for
Basic Skills.

Test Scores Pilot Program Districts (5) should use this code to also track the additional
revenue receive and the expenditures by site for reporting purposes. This project will be
for FY06 and FY0Q7, and later if approved by legislation.

Payment Description — 015211 GEN ED AID FY

Note: American Indian Education revenues and expenditures are coded to Finance
Codes 320 and 375.

Success for the Future (Fund 01)
Record revenues and expenditures designed to enhance American Indian cultural

education programs. Minn. Stat. § 124D.83.
Payment Description — 01F320 SUCC FOR FUT FY
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321

322

324

325

Community Education (Fund 04)

Record community education revenues and expenditures of the Community Service
Fund. Community Education activity is defined in Minn. Stat. 8 124D.20, subd. 8. The
activities in this code apply to Balance Sheet Code 431, Reserved for Community
Education. Minn. Stat. § 124D. 20.
Note: Check this chapter for more than 30 other finance codes that must be used to
record community service/education activities properly in the Community Service Fund
(04). These other finance codes include activities for Adult Basic Education, Non-Public
Education, Early Childhood Family Education, School Readiness, Youth Services and
federal programs including some food service revenues.

Payment Description — 04F321 COMMUN ED FY

State Adult Basic Education (Fund 04)

Record revenues and expenditures for Adult Basic Education programming funded with
Adult Basic Education formula_revenue provided under Minn. Stat. § 124D.531 (Adult
Basic Education). Up to 20% of the prior year allocation may be carried over to the
current year and spent in the first three months of the year. Prior year course codes must
be used in all expenditures to correspond to the prior year carry over amount. Current
year expenditures may use course 000. Do not include expenditures properly recorded in
Finance Codes 324, 438 or 439. The activity in this code applies to Balance Sheet Code
447, Reserved for Adult Basic Education.

Payment Description — 04F322 CONTING ED FY

GED Testing and Adult Basic Education Supplemental Services (Fund 04)

Record revenues and expenditures related to Adult Basic Education or GED testing,
including GED reimbursement (Minn. Stat. § 124D.55) and Adult Basic Education
Supplemental Service Grants (Minn. Stat. § 124D.522) Do not include formula revenue
recorded in Finance Code 322, or other activity that should be properly recorded in
Finance 438 or 439. The activity in this code for Fund 04 applies to Balance Sheet Code
447, Reserved for Adult Basic Education.

Payment Description — 04F324 GED/SUPPLEMENTAL FY

Early Childhood and Family Education (Fund 04)

Record revenues and all expenditures for the ECFE programs offered by the school
district. The proceeds of the ECFE aid and levy may be coded only for ECFE programs.
See Program 580 for proper coding of all revenues. The revenues and expenditures in this
code apply to Balance Sheet Code 432, Reserved for Early Childhood Family Education
Fund Balance. Minn. Stat. 88 124D.13 and 124D.135.
Note: If a district wishes to use Community Education Revenue for ECFE expenditures,
use Finance Code 321, Community Education with Program 580.

Payment Description — 04F325 ECFE FY
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326  Adults with Disabilities (Fund 04)

Record revenue from the adults with disabilities levy and state aid and all expenditures

for programs for disabled adults. The expenditures in this code apply to Balance Sheet

Code 431, Reserved for Community Education Fund Balance. Minn. Stat. § 124D.56.
Payment Description — 04F326 ADULT DIS FY

327  Certain Teacher Programs (Fund 01)

Record revenues and expenditures to develop Family Connections and Teacher
Mentoring Programs. Used in conjunction with Balance Sheet Account 423, Reserved for
Certain Teacher Programs. Minn. Stat. 88 124D.25 to 124D.31.

Payment Description — 01F327 TCHR PROGS FY

328  Home Visiting (Fund 04)

Record the revenue from the optional home visiting levy of $1.60 per residents 0 — 4
years of age, and all expenditures for the home visiting program offered by the school
district as part of its Early Childhood Family Education program. The proceeds of the
home visiting levy may only be coded for ECFE home visiting programs, which provide
parent education to isolated or at-risk families. The revenues and expenditures in this
code apply to Balance Sheet Code 432, Reserved for Early Childhood Family Education.
Minn. Stat. 8§ 124D.13 Subd. 4 and 124D.135 Subd. 6.

Payment Description— N/A

329 Raised Academic Achievement-International Baccalaureate

This code should be used to track the revenue and expenditures for a program established
to raise kindergarten through 12 academic achievement through increased student
participation in International Baccalaureate programs. Minn. Stat. §120B.132, subd.7 and
subd. 46.

Payment Description — 01F329 INTER BACCAL

330 Learning and Development (Fund 01)

Record revenue and expenditures intended to reduce and maintain the district's instructor-
to-learner ratio. This code is used to record all expenditures for Balance Sheet Code 428,
Reserved for Learning and Development Fund Balance. Revenue for this purpose is
included in General Education Revenue. Minn. Stat. § 126C.12.

Payment Description — N/A
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331

332

335

336

340

First Grade Preparedness (Fund 01)

Record revenue and expenditures for the First Grade Preparedness Program related to the
approved budget. This program provides eligible schools with state aid to be used to
provide a full-day, everyday kindergarten program (reported under Program code 201) or
a kindergarten preparation program for four-year-olds (reported under program code
202). Districts with eligible school sites are notified of their eligibility; the district must
submit an annual budget. Minn. Stat. § 124D.081. Activity in this account relates to
Balance Sheet Code 446, Reserve for First Grade Preparedness

Payment Description — 01F331 FIRST GRADE PREP FY

Note: Funding for this program will be discontinued in FY 2010
After School Enrichment Program (Fund 04)

Record revenues and expenditures to support after-school enrichment programs to
maintain and expand participation by school-age youth in supervised activities during
non-school hours. Use Program Code 585, Youth Development/Youth Services. The
activity in this code applies to Balance Sheet Code 431, Reserved for Community
Education. Minn. Stat. § 124D.19, subd. 12-13,

Payment Description - N/A

Quality Compensation — Alternative Teacher Professional Pay System (Fund 01)

Record revenues and expenditures for the Quality Compensation — Alternative Teacher
Professional Pay System, (Old Alternative Compensation Program included). The
revenue for this program will be paid to commissioner approved districts, who have
developed an education improvement plan and an alternative teacher pay system, as part
of regular General Education aid. Minn. Stat. § 122A. 413-415.

Payment Description — 01S211GEN ED AID FY

Raised Academic Achievement-Advanced Placement Programs

This code should be used to track the revenue and expenditures for a program established
to raise kindergarten through 12 academic achievement through increased student
participation in pre-advanced placement and advance placement programs through a one
year, one time appropriation. Minn Stat. §120B.132.

Payment Description — 01F336 RAISED ACAD ACH

Site Decision-Making Program Grant (Fund 01)

Record revenue and expenditures for the Site Decision-Making Program Grant which
was approved under Minn. Stat. 8§ 123B.04 for FY06 and FYO07. The activity for this code
must be by site as approved in the grant application.

Payment Description — 01F340 SITE DECISION FY
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341

342

343

344

Regional Mathematics and Science Teacher Centers

Expenditures in a teacher center shall be used for quality professional development and
technical assistance to assist teachers in learning about effective pedagogical approaches
to implement Minnesota’s content standards, experiment with the use of multiple
instructional approaches to differentiate instruction and improve skills to diagnose
student learning needs using assessment of student performances. Minn. Stat. § 122A.72,
subd 5.

Payment Description — 01F341 TEACHER CTR

Safe Schools — Crime Levy (Fund 01)

Record levy revenue and expenditures for directly funding the following purposes or for
reimbursing the cities and counties who contract with the district for the following
purposes: to pay for salaries, benefits and transportation of peace officers and sheriffs for
liaison services; drug abuse prevention program as defined in section 609.101 subd. 3
para (e), in the elementary schools; gang resistance education training curriculum;
security in the district’s schools and on school property; or other crime prevention, drug
abuse, student and staff safety; voluntary opt-in suicide prevention, violence prevention
measures taken by the school district; or the costs for license school counselors, school
nurses, social workers, psychologists and alcohol an chemical dependency counselors to
help provide early responses to problems. See Minn. Stat 126C. § 44 for language about
supplementing versus supplanting of staff costs.

The activity in this code relates to Balance Sheet Code 449 Reserved for Safe Schools
Levy. Minn. Stat. § 126C.44.
Payment Description — NA

Systemic Science, Technology, Engineering and Mathematics (STEM) School
Redesign

This code should be used to track revenue and expenditures for a program established to
integrate the states revised mathematics standards into new or existing comprehensive
STEM initiatives and will serve as models to other schools and/or districts by sharing
information and providing technical assistance. This is a National Governor’s
Association Grant identified as NGA Center Project 110-200-2921.

Payment Description — 01F343 NGA STEM GRANT

School (Learning) Readiness (Fund 04)

Record revenues and expenditures for the purpose of providing comprehensive early
childhood education that will prepare children to enter kindergarten. Program must assess
children’s cognitive skills at program entry and exit; provide research-based early
childhood educational programming focused on children’s cognitive skills and
development; and prepare children for transition to kindergarten; arrange for early
childhood screening; involve parents in program planning and decision-making;
coordinate with relevant community-based services; and cooperate with adult basic
education and other adult literacy programs. See Program codes 582 and 581 for proper
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345

346

activity coding. The revenue and expenditures in this code apply to Balance Sheet Code
444, Reserved for School Readiness Fund Balance. Minn. Stat. 8§ 124D.15 and 124D.16.
Payment Description — 04F344 SCHOOL READ FY

Transition for Prekindergarten (Fund 01)

Record transition for prekindergarten revenues calculated under Minn. Stat. 8 126C.10
subd. 31a and all associated expenditures. Expenditures must be for prekindergarten
programs serving children who turn age four by September 1 and who will enter
kindergarten the following year. All activities for this code apply to Balance Sheet Code
450 Reserved for Transition for Prekindergarten.
Note: except for Transition for Prekindergarten and First Grade Preparedness (Finance
331) revenue all revenue and expenditures associated with prekindergarten programs
must be recorded in Fund 04 (see Programs codes 581, 582, and 590).

Payment Description — NA

Iron Range Resources and Rehabilitation Board Taconite Grants

Enter all grant revenue received from IRRRB for the purpose of health, safety and
maintenance improvements for the district. This code will be used to track expenditures
of IRRRB grant projects separately from regular health and safety projects funded by
state aid and levy. The total expenditures of this code should equal source code 015
IRRRB Taconite Grants. If grant dollars remain unspent at years end the balance should
be deferred to next year.

Payment Description — N/A

HEALTH AND SAFETY FINANCE CODES

Note: The Health and Safety Program uses Finance Codes 347, 349, 352, 358, 363, and 366.
All projects funded by the Health and Safety Aid and Levy must be reserved in Balance Sheet
Code 406 and expensed in the General Fund (01). See Source Code 307 Health and Safety Aid
for revenue recording. A revenue transfer, equal to the total expenditure, would be needed for
all expenditure activity in the Construction Fund (06).

347

Physical Hazards (Funds 01 and/or 06)

Record Health and Safety expenditures made to correct appropriate physical hazards that
are not defined by other health and safety finance codes, for example: playground
resurfacing, bleacher repair or rebuilding, boiler control circuit, mechanical and power
equipment-safety modification, OSHA physical or electrical hazard violations and indoor
air quality. Also includes costs to support MDH Food Code Requirements (see
application materials). General Fund expenditures in this code apply to Balance Sheet
Code 406, Reserved for Health and Safety. Minn. Stat. § 123B.57.

Payment Description — N/A

Note: Districts should use this finance code when making payments to reimburse
Intermediate School Districts for Health and Safety levies collected on their behalf.
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348  Charter School Building Lease Aid (Fund 01)

Record revenue and expenditures for Charter School Building Lease Aid. When a charter
school finds it economically advantageous to rent or lease a building or land for any
instructional purpose and it determines that the total Operating Capital Revenue per
Minn. Stat. § 126C.10, subd. 13, is insufficient for this purpose; it may apply to the
Commissioner for Building Lease Aid per Minn. Stat. § 124D.11, subd. 4.
This finance code must be used only with Program Code 850.

Payment Description — 01F348 BLDGLEASE AID FY

349  Other Hazardous Materials (Funds 01 and/or 06)

Record expenditures according to an approved Health and Safety Plan to clean up and
dispose of polychlorinated biphenyl found in school buildings or property; wood boiler
hazards, fuel tank removal/replacement, and cleanup, hazardous/infectious waste
management and disposal, lead in water; testing and mitigation, local exhaust ventilation
systems, radon; detection and mitigation, well capping and boiler-main supply back flow
preventor, and transportation fuel. General Fund expenditures in this code apply to
Balance Sheet Code 406, Reserved for Health and Safety. Minn. Stat. § 123B.57.
Payment Description — N/A

Note: For Aid to Nonpublic Pupils, Finance Codes 350, 351, and 353 are used to record
expenditures. See Source Code 301 Nonpublic Aid for revenue recording.

350 Aid to Nonpublic Pupils - Health Services (Fund 04)

Record expenditures for nonpublic pupils for health services provided. The expenditures
in this code apply to Balance Sheet Code 422, Unreserved/Undesignated Fund Balance.
Minn. Stat. 8§ 123B.40 to 123B.445 and Minn. Stat. § 123B.41, subd. 15.

Payment Description — N/A

351  Aid to Nonpublic Pupils - Textbooks and Tests (Fund 04)

Record expenditures for textbooks and standardized tests for nonpublic school pupils.

The expenditures in this code apply to Balance Sheet Code 422,

Unreserved/Undesignated Fund Balance. Minn. Stat. 88 123B.40 — 123B.42.
Payment Description — N/A
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352

353

354

358

362

Environmental Health and Safety Management (Funds 01 and/or 06)

Record expenditures made for Environmental Health & Safety Management. Health,
safety, and environmental management means school district activities necessary for a
district's compliance with state statutes and rules of the Departments of Health, Labor and
Industry, Public Safety, and Pollution Control as well as any related federal standards.
These activities include hazards assessment, required training, record keeping, right-to-
know, and program management. General Fund expenditures in this code apply to
Balance Sheet Code 406, Reserved for Health and Safety. Minn. Stat. §8 123B.56 -57.
Note: Districts must be aware of the reimbursable cap used in this program and that the
total expenditure activity in this code may not be fully reimbursed.

Payment Description — N/A

Aid to Nonpublic Pupils - Guidance and Counseling (Fund 04)

Record expenditures for guidance and counseling services for nonpublic school pupils.

The expenditures in this code apply to Balance Sheet Code 422,

Unreserved/Undesignated Fund Balance. Minn. Stat. 8§ 123B.40 to 123B.445.
Payment Description — N/A

Early Childhood Screening Program (Fund 04)

Record revenues and expenditures for health and developmental screening of preschool
children. The expenditures in this code apply to Balance Sheet Code 422, Unreserved/
Undesignated Fund Balance. Minn. Stat. 8§ 121A.16 to 121A.19.

Payment Description — 04F354 PRESCH SCR FY

Asbestos Removal and Encapsulation (Funds 01 and/or 06)

Record expenditures necessary for the removal or encapsulation of asbestos from school
buildings or property, related repairs, staff training, and asbestos worker required health
physicals in accordance with an approved Health and Safety Plan. General Fund
expenditures in this code apply to Balance Sheet Code 406, Reserved for Health and
Safety. Minn. Stat. § 123B.57.

Payment Description — N/A

Youth Development/Youth Service (Fund 04)

Record revenue and expenditures to support the district youth development plan and
programs. (Revenue of $1/per capita is part of community education levy and aid Minn.
Stat. § 124D.20 subd. 4). Use Program Code 585, Youth Development/Youth Services.
The activity in this code applies to Balance Sheet Code 431, Reserved for Community
Education. Minn. Stat. § 124D.19, subd. 9 and 10.

Payment Description — N/A
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363

364

366

371

372

Fire Safety (Funds 01 and/or 06)

Record expenditures to correct fire code violations in school buildings, in accordance
with an approved Health and Safety Plan. General Fund expenditures in this code apply
to Balance Sheet Code 406, Reserved for Health and Safety. Minn. Stat. 8 123B.57, subd.
6.

Payment Description — N/A

Hearing Impaired Support Services (Funds 01 and/or 04)

Record revenues and expenditures for interpreter or note taker services for adult
education or vocational programs. If expenditures in this code are in the General Fund,
apply to Balance Sheet Code 422, Unreserved/Undesignated Fund Balance. If
expenditures are in the Community Service Fund the program in which the expenditures
are incurred will determine which reserve account will be charged. Minn. Stat. §
124D.57.

Payment Description — XXF364 HEAR SUPPT FY

Indoor Air Quality (Funds 01 and/or 06)

Record health/safety expenditures to correct indoor air quality code violations in school
buildings, in accordance with an approved Indoor Air Quality Management Plan. General
Fund expenditures in this code apply to Balance Sheet Code 406, Reserved for Health
and Safety. Minn. Stat. § 123B.57, subd. 6.

Payment Description — NA

Taconite $25 Reserve (Funds 01 and/or 04)

Record revenues and expenditures for outcome-based learning programs and early
childhood programs. This finance dimension code is used to record expenditures with
Program Code 605, General Instructional Support in Fund 01, and Program Code 580,
Early Childhood and Family Education in Fund 04. Source Code 018, Taconite
Referendum Payment, should be used to record revenues in Fund 01 and Fund 04. The
expenditures in this code apply to Balance Sheet Code 426, Reserved for $25 Taconite.
Minn. Stat. § 298.28, subd. 4(d).

Payment Description — N/A

Medical Assistance/Third Party Revenue (Fund 01)

Record expenditures with this finance code related to additional special education activities
funded only from the revenue recorded in source 071 and/or source 072. The expenditures
of this money must follow the guidelines of Minn. Stat. § 125A.21. subd. 3, which states a
district can (a) retain a sufficient amount of third party/medical assistance revenue to pay for
the cost of obtaining the revenue; (b) regularly get training and technical assistance to obtain
or increase third party/medical assistance revenue and (c) reallocate the revenue for the
benefit of students with special needs in the district. Use the finance code in all charge back
entries to achieve the conditions of the statute.
Payment Description — N/A
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375

377

385

386

Grants to Prepare Indian Teachers (Fund 01)

Record revenues and expenditures for Indian teacher grants to assist American Indians to
become teachers and to provide additional education to American Indian teachers. Minn.
Stat. 8 122A.63.

Payment Description — 01F375 IND TCHRS GRTS FY

Family Services and Mental Health Initiative (Funds 01 and/or 04)

Record revenue and expenditures for the purpose of fostering local collaboration in
working together to meet the needs of children and families. Minn. Stat. § 124D.23 and
Minn. Stat. § 245.491.

Payment Description — XXF377 FS/MENTAL HTH FY

Deferred Maintenance Program (Fund 01)

Beginning in FY08 (06 pay 07 levy) a new funding source will be available for most
districts. An independent or special school district that does not qualify to participate in
the alternative facilities bonding and levy program under Minn. Stat. 8 123B.59, subd.
1a, is eligible to receive deferred maintenance revenue.

Deferred Maintenance aid and levy can only be used for projects and costs that would be
eligible for:
1. health and safety revenue, or
2. disabled access levy, or
3. deferred maintenance projects necessary to prevent further erosion of facilities.
The revenue and expenditures in this code apply to Balance Sheet Code 405 Reserved for
Deferred Maintenance (Fund 01). Minn. Stat. 8 123B.591.
Payment Description — 01F385 DEF MAINT FY

Alternative Facilities Program (Fund 06)

Record revenue and expenditures for the alternative facilities bonding and levy program
if your district qualifies under Minn. Stat. 8123B.59, subd. 1a. This statute contains class
size and square footage requirements, along with an insufficient funds clause to cover
major facilities costs and a ten year facility plan. Districts must have approval from the
commissioner to use this program. The activity in this code apply to Balance Sheet Code
409, Reserved for Alternative Facilities in the Construction Fund (06).
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388  Gifted and Talented (Fund 01)

Record the revenue and expenditures of this General Education Aid component for a

program which identifies gifted and talented students, provides educational programs for

these students and /or provides staff development for teachers to best meet the unique

needs of gifted and talented students. Minn. Stat. § 120B.15.The activities in this code

apply to Balance Sheet Code 438 Reserved for Gifted and Talented Fund Balance.
Payment Description — 01S211 GEN ED AID FY

390  Taconite Revenue Used for Building Maintenance and Repair (Fund 01)

Record the revenue and expenditures from taconite disbursements for use on building
maintenance and repairs. This code is used to record all activity for Balance Sheet Code
417, Reserved for Taconite used for Building Maintenance and Repair. Minn. Stat. 8
298.28 subd. 4.

Payment Description — NA

FEDERAL PROGRAM AID RECEIVED THROUGH MINNESOTA DEPARTMENT OF
EDUCATION (400 SERIES)

Code Title and Definition
401/601 Title I, Part A — Improving the Academic Achievement of the Disadvantaged (Fund 01)

Record revenues and expenditures to expand and improve educational programs to meet
the needs of educationally disadvantaged children in low-income areas (CFDA No.
84.010, Title I, Part A: Elementary and Secondary Education Act (ESEA), P.L. 107-110).
Use only with Program Code 216.

Payment Description — 01F401 TITLE 1 FY

404/604 Title 1, Part C — Education of Migrant Children (Fund 01)

Part C Discretionary Grant to expand and improve programs to meet the special
educational needs of children of migratory agricultural workers or migratory fishers
(CFDA No. 84.011, Title I, Part C: Elementary and Secondary Education Act (ESEA),
P.L. 107-110). Use only with Program Code 216.

Payment Description — 01F404 MIGRANT ED FY

406/606 Title I, Part D — Prevention and Intervention Programs for Children and Youth
who are Neglected, Delinquent or At-Risk (Fund 01)

Formula grants to expand and improve educational programs to meet the special needs of
children under 21 years of age who have been placed in a correctional/treatment
institution for the delinquent (CFDA No. 84.013, Title I, Part D: Elementary and
Secondary Education Act (ESEA), P.L. 107-110). Use only with Program 216.

Payment Description — 01F406 COMP DELO FY
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410/610

411/611

414/614

415/615

4171617

Reading First (Fund 01 and/or 04)

Record revenue and expenditures used in establishing reading programs for students in
kindergarten through grade 3 that are based on scientifically based reading research, to
ensure that every student can read at grade level or above not later than the end of grade 3
(CFDA No. 84.357, Title I, Part B Elementary and Secondary Education Act (ESEA),
P.L. 107-110). Expenditures must be recorded at the site code that was awarded the
funds.

Payment Description — 01F410 RF FY

Title I, Part F — Comprehensive School Reform (Fund 01)

Record revenues and expenditures for the competitive Comprehensive School Reform
Grants. This program is intended to stimulate school-wide change covering virtually all
aspects of the school's operations to enable all children to meet challenging state content
and student performance standards (CFDA No. 84.332, Title I, Part F: Elementary and
Secondary Education Act (ESEA), P.L. 107-110). Expenditures must be recorded at the
site code that was awarded the funds.

Payment Description — 01F411 COM SCH REF FY

Title 11, Part A — Teacher and Principal Training and Recruiting (Fund 01)

Record revenues and expenditures from grants for the improvement of teaching skills and

in the instruction of core curricula areas, specifically mathematics and science (CFDA

No. 84.367, Title Il, Part A: Elementary and Secondary Education Act (ESEA), P.L. 107-

110). Use with Program Code 204. See Chapter 10, Permitted Code Combinations, for

additional programs that can be used in the flexibility provision for this finance code.
Payment Description — 01F414 TITLE 1l PRO DEVEL FY

Title V, Part A — Innovative Programs (Fund 01)

Record revenues and expenditures of grants for the purpose of educational reform efforts
in the identified targeted instructional areas (CFDA No. 84.298, Title V, Part A:
Elementary and Secondary Education Act (ESEA), P.L. 107-110). Use with Program
Code 207. See Chapter 10, Permitted Code Combinations, for additional programs that
can be used in the flexibility provision for this finance code.

Payment Description — 01F415 TITLE V

Title 111, Part A — English Language Acquisition, Language Enhancement and
Academic Achievement (Fund 01)

Federal education program designed to help ensure that children who are limited English
proficient, including immigrant children and youth, attain English proficiency. (CFDA
84.365, Title 111, Part A: Elementary and Secondary Education Act (ESEA), P.L. 107-
110). These funds cannot be redirected. Use only with Program 205.

Payment Description — 01F417 TITLE I FY
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419/619

420/620

421/621

4221622

4241624

Federal - Special Education General (Fund 01)

Record revenues and expenditures for Individuals with Disabilities Act (IDEA) (P.L.
108-446; CFDA No. 84.027). These expenditures include those which are not specifically
defined under finance codes 420, 422 and 426.
Payment Description — 01F419 SPED PRTB 611 FY 84027
01F419 SPED 50% RULE FY 84027
01F419 SPED EIS FY 84027

Disabled Early Education - Preschool Incentive Grants (Fund 01)

Record revenues and expenditures for Early Childhood Special Education. These grants
are to assist states in providing a free appropriate education to children with disabilities
between the ages of 3-5 years (P.L. 108-446; CFDA No. 84.173, Individuals with
Disabilities Act, Part B, Section 619).
Payment Description — 01F420 SPED PRTB 619 FY 84173

01F420 SPED SUPPL 3-5 FY 84173

01F420 SPED 3-5 CSPD FY 84173

01F420 SPED ECSE AUT FY 84173

Special Education Discretionary Programs and Grants — State Initiated (Fund 01)

Record revenues and expenditures for discretionary grants to assist in providing a free
appropriate public education to all children with disabilities. Use this code for
discretionary grants only (P.L. 108-446; CFDA No. 84.027).
Payment Description — 01F421 SPED CIMP FY 84027
01F421 SPED REG LOW | FY 84027
01F421 SPED CSPD FY 84027

Infants and Toddlers Programs - Ages Birth through Two (Fund 01)

Record revenues and expenditures for grants to assist in planning development and

expansion of interagency special education service activities for children from birth

through two years of age (CFDA No0.84.181, Individuals with Disabilities Act, Part C).
Payment Description — 01F422 EC 0-2 FY 84181

Title VI, Part B, Subpart 2 — Rural and Low-Income Schools (Fund 01)

Federal education program designed to help ensure that children who are limited English
proficient, including immigrant children and youth, attain English proficiency (CFDA
84.358, Title VI, Part B, Subpart 2: Elementary and Secondary Education Act (ESEA),
P.L. 107-110). See Chapter 10, Permitted Code Combinations, for additional programs
that can be used in the flexibility provision for this finance code.

Payment Description — 01F424 RURAL FY
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426/626

428/628

433/633

434/634

438/638

Transition for Disabled Youth (Fund 01)

Record revenues and expenditures to coordinate services for students with disabilities as
they make the transition from school to adult life as outlined in Minnesota Statute 120.17
(P.L. 105-17, CFDA No. 84.158).

Payment Description — 01F426 TRN/DIS YOUTH FY

Carl Perkins Vocational and Applied Technology (Fund 01)

Record all revenue and expenditures related to the activities identified in the local
applications submitted under the Carl D. Perkins VVocational and Applied Technology
Education Act of 1990 (P.L. 105-332; CFDA No. 84.048A).

Payment Description — 01F428 VOC ED BASIC FY

Title 1V, Part A - Safe and Drug-Free Schools and Communities (Fund 01/04)

Record revenues and expenditures for formula grants based on approved applications to
provide drug and violence prevention activities that meet the “Principles of
Effectiveness” required by law (CFDA 84.186; Title 1V, Part A, Subpart I: Safe and Drug
Free Schools and Communities). Use with Program Code 206. See Chapter 10, Permitted
Code Combinations, for additional programs that can be used in the flexibility provision
for this finance code. See information below for Project Reconnect.

Payment Description — 01F433 DRUG FREE SCH GRTS FY

The use of this code for Project Reconnect, which is supporting community-based drug
and violence prevention programs serving children and youth not normally served by
state and local agencies, must be coded to Fund 04. (U.S. Department of Education
NCLB Act of 2001, Title IV, Part A, Section 4112).

Payment Description -04F433 DRUG FREE GOV DISC FY

Title I, Part H — School Dropout Prevention, Retention & Graduation Initiative
(Fund 01)

Record revenue and expenditures for contracts to selected pilot districts to plan and
implement a Dropout Prevention, Retention and Graduation Initiative. Elementary and
Secondary Education Act of 1965, as amended. (P.L. 107-110; CFDA No. 84.360A Title
| Part H.

Payment Description— 01F434 DROPOUT CONTRACT FY

Federal Adult Basic Education Formula Revenue (Fund 04)

Record revenues and expenditures for Adult Basic Education programming funded with
formula revenues provided under P.L. 105-220: CFDA 84.002. Do not include activity
properly recorded in Finance Code 322, 324 or 439. The activity in this code applies to
Balance Sheet Code 447, Reserved for Adult Basic Education.

Payment Description — 04F438 ADULT BASIC ED FY
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439/639

442642

444/644

447/647

449/649

Federal Adult Basic Education Grants (Fund 04)

Record revenue and expenditures related to Federal Adult Basic Education Grants,
including English Language Civics Grants. Do not include activity related to the formula
aid recorded in Finance 438. The activity in this code applies to Balance sheet 447,
Reserved for Adult Basic Education.

Payment Description — 04F439 FED ADULT BASIC GRT FY

Title 111, Part A — Immigrant Grant (Fund 01)

Federal Education Program, which is a subpart of Title I11, Part A, designed to help
ensure that immigrant children gain access to the regular school curriculum. (CFDA
84.365, Title 111, Part A: Elementary and Secondary Education Act (ESEA), P.L. 107-
110). These funds cannot be redirected. Use only with Program 205.

Payment Description — 01F442 IMMIGRANT GRANT

Tech Prep (Fund 01)

Record revenues and expenditures for grants received to develop and operate Tech Prep
education programs leading to a two year associate degree or a two year certificate (P.L.
98-524; CFDA No. 84.048).

Payment Description - 01F444 TECH PREP FY

Federal Charter School Facilities Incentive Grant (Fund 01)

Record all activity for the Federal Discretionary Facilities Incentive Grant Program for

Charter Schools. The revenue is available under the provisions of the NCLB Act of 2001

Title V, Part B Public Charter Schools Sub grant 1; section 5205 (b), CFDA 84.28D.
Payment Description — 01F447 FED CHR FAC FY

Title I, Part C, Subpart 3 — Even Start Family Literacy (Funds 01 and/or 04)

Record revenue and expenditures for Even Start Programs. Even Start is a family literacy
program for adults in need of adult basic skills and their children aged 0-7. There are four
components: adult education, early childhood education, parenting skills education and
parent-child activities. These components are integrated to create a comprehensive
education program for families (P.L. 107-110; CFDA No. 84.213, Title I, Part B, Subpart
3, Elementary and Secondary Education Act (ESEA)).

Payment Description — XXF449 CHPT | EVEN START FY
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450/650

451/651

452/652

453/653

Public Charter School Program (PCSP) Dissemination Grant (Fund 01)

Record revenue and expenditures for the activities of funding a dissemination grant for
best practices of high quality given to a charter school. The charter school must have
been in operation for at least three years. (P.L. 107-110; CFDA No. 84.282. Elementary
and Secondary Education Act of 1965 as amended by No Child Left Behind-2001, Title
V, Part B, Subpart I. 20 U.S.C. 8061-8067).

Payment Description — 01F450 DISSEMEN GRT FY

Title V, Part B - Charter School Federal Grant (Fund 01)

Record revenue and expenditures for the total amount received in Charter School Federal

Title V Start Up Grant. Grants are to provide financial assistance for the designing,

planning and initial implementation of charter schools; and to evaluate the effects of such

schools, including the effects on students, student achievement, staff and parents (P.L.

107-110; CFDA 84.282. Elementary and Secondary Education Act of 1965 as amended

by No Child Left Behind-2001, Title V, Part B, Subpart I. 20 U.S.C. 8061-8067).
Payment Description — 01F451 CHARTER FED GRT FY

Title 11, Part D - Enhancing Education through Technology (Fund 01) — Competitive
Grant (See Finance Code 453 Below)

Record revenues and expenditures for the Enhancing Education Through Technology
funds. The focus of these funds is to promote local and state initiatives for using
technology to increase academic achievement, increase access to technology, and expand
teacher professional development in technology. Funds allocated to Minnesota by the
federal government will be distributed to school districts on a 50/50 scenario, with 50
percent of the allocation to be distributed based on formula determined by Title | shares
and 50 percent to be disbursed based on competitive grant competitions.
Competitive grant processes must give priority to schools that meet federal
definitions of high need and high poverty and schools that do not generate sufficient
funds from the formula distribution to effectively implement technology. Districts
must spend at least 25 percent of funds from either the formula allocation or a
competitive grant competition on professional development. (CFDA 84.318,
Elementary and Secondary Education Act (ESEA), Title 11, Part D, Sections 2401-2404,
P.L. 107-110).

Payment Description — 01F452 TECH LIT GRTS FY

Title 11, Part D - Enhancing Education through Technology (Fund 01) — Formula
Allocation (see Finance Code 452 above)

Record revenues and expenditures for the Enhancing Education Through Technology
funds. The focus of these funds is to promote local and state initiatives for using
technology to increase academic achievement, increase access to technology and expand
teacher professional development in technology. Funds allocated to Minnesota by the
federal government will be distributed to school districts on a 50/50 scenario, with 50
percent of the allocation to be distributed based on formula determined by Title I shares
and 50 percent to be disbursed based on grant competitions. Competitive grant processes
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456/656

4571657

459/659

460/660

must give priority to schools that meet federal definitions of high need and high poverty
and schools that do not generate sufficient funds from the formula distribution to
effectively implement technology. Districts must spend at least 25 percent of funds
from either the formula allocation or a competitive grant competition on
professional development. (CFDA 84.318, Elementary and Secondary Education Act
(ESEA), Title 11, Part D, Sections 2401-2404, P.L. 107-110). Use with Program 210. See
Chapter 10, Permitted Code Combinations, for additional programs that can be used in
the flexibility provision for this finance code.

Payment Description — 01F453 TECH LIT GRTS FY

Note: This code will be inactive for FY08 and perhaps after depending on the level of
federal funding. There is no revenue for FY08, see Finance Code 452.

Refugee Children School Impact Grant (Fund 01)

Record revenue and expenditures for the federal program of the Office of Refugee
Resettlement. Revenue funds are received though a grant application for the purpose of
assisting refugee children. (CFDA No. 93.576). Note: A BCL expenditure report will be
requested prior to the end of the fiscal year.

Payment Description — 01F456 REFUGEE IMP GRT

Title 11, Part B — Mathematics and Science Partnerships (Fund 01)

Record revenues and expenditures used in establishing Mathematic and Science
Partnership Programs that increase the subject matter knowledge and teaching skills of
Mathematics and Science Teachers. (CFDA 84.366, Title 11, Part B: Elementary and
Secondary Education Act (ESEA). P.L.107-110).

Payment Description — 01F457 MATH/SCI PART PROG

Title X, Part C — Sub B: Education for Homeless Children and Youths (Fund 01)

Record revenues and expenditures to provide education and support services to homeless
children through funding under the authority of the McKinney-Vento Homelessness
Assistance Act (CFDA No. 84.196, Title X, Part C: Elementary and Secondary
Education Act (ESEA), P.L. 107-110).

Payment Description — 01F459 HOMELESS GRANT

Title 1V, Part B - 21st Century Community Learning Centers (Fund 01 and/or 04)

Record revenues and expenditures from competitively awarded grants to public or private
organizations to provide school and/or community-based before and after school
activities that advance student academic achievement. (CFDA 84.287, Title IV, Part B:
21 Century Community Living Centers; P.L. 107-110). These funds cannot be
redirected. Use only with Program Code 209.

Payment Description — XXF460 21°" CENT FY
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461/661

462/662

466/666

467/667

469/669

Community Service for Expelled or Suspended Students (Fund 04)

Record revenues and expenditures from Dept. of Education grants to carry out programs
under which students expelled or suspended from school are required to perform
community service. Funds may not be "redirected.” (CFDA 84.184C, Title IV, Part A,
Subpart 2, Sec. 4126; P.L. 107-110).

Payment Description — 04F461 EX/SUSPEND FY

No Child Left Behind (NCLB) — Adequate Yearly Progress (AYP) Improvement
Grant (Fund 01)

Record revenues and expenditures for Title I, NCLB-AYP Improvement Grants. (CFDA
84.010, Title I, Elementary and Secondary Education (ESEA) P.L. 107-110. This finance
code is to be used only with Program 216. THIS CODE IS IDENTICAL TO FIN CODE
458.

Payment Description — 01F462 AYP IMP GRT

Teacher Advancement Program Grant (Fund 01)

Record revenues and expenditures for purposes of supporting piloting activities and
implementation of effective mechanisms to ensure teacher recruitment and retention in
high need areas. CFDA No. 84.336A

Payment Description — 01F466 TEACHER ADV GRT

Title 1-School Improvement Grants

This competitive grant is for the purpose of improving student achievement in low-
performing Title I schools and charter schools of any size and districts (with a student
population of 1000 or less) identified in the corrective action or preparing for
restructuring phase of Adequate Yearly Progress (AYP). The Minnesota Title | School
Improvement Grants are intended to leverage change through high-quality professional
development and increase achievement in the area(s) of reading and/or mathematics.
(CFDA 84.377A, Title I, Elementary and Secondary Education (ESEA) P.L. 107-110).
Payment Description — 01F467 SCHOOL IMP GRT

Child Care Food Program (Funds 02 and/or 04)

Record revenues and expenditures for grants to initiate, maintain, or expand food services
programs for institutions providing child care. Programs may receive reimbursement for
three meals a day, one of which must be a snack (P.L. 105-336; CFDA No. 10.558,
National School Lunch Act, Section 17).
Payment Description - 02, 04F469 CACFP AFTER SCH SNACKS FY (Source Code 499)
02, 04F469 CACFP CASH FY (Source Code 499)
02, 04F469 CASH IN LIEU COMM (Source Code 477)
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470/670

471/671

4721672

473/673

478/678

ARRA Title I, Part A

Record revenues and expenditures to expand and improve educational programs to meet
the needs of educationally disadvantaged children in low-income areas. Use only with
Program Code 216. CFDA No. 84.389, Title I, Part A: Elementary and Secondary
Education Act (ESEA), P.L. 107-110 and the American Recovery and Reinvestment Act
of 2009 (ARRA) P.L. 111-5.

ARRA Title I, Part D

Record revenues and expenditures to expand and improve educational programs to meet
the special needs of children under 21 years of age who have been placed in a
correctional/treatment institution for the delinquent. This finance code is to be used only
with Program 216. CFDA No. 84.389, Title I, Part D: Elementary and Secondary
Education Act (ESEA), P.L. 107-110 and the American Recovery and Reinvestment Act
of 2009 (ARRA) P.L. 111-5.

ARRA Adequate Yearly Progress (AYP) Improvement Grants

Record revenues and expenditures related to the Title I, No Child Left Behind — AYP
Improvement Grants. This finance code is to be used only with Program 216. CFDA
84.389, Title I, Elementary and Secondary Education (ESEA) P.L. 107-110 and the
American Recovery and Reinvestment Act of 2009 (ARRA) P.L. 111-5.

ARRA School Improvement Grants

Record revenues and expenditures related to the Title I, No Child Left Behind — School
Improvement Grants. These competitive grants are for the purpose of improving student
achievement in low-performing Title I schools and charter schools of any size and
districts (with a student population of 1000 or less) identified in the corrective action or
preparing for restructuring phase of Adequate Yearly Progress (AYP). The Minnesota
Title 1 School Improvement Grants are intended to leverage change through high-quality
professional development and increase achievement in the area(s) of reading and/or
mathematics. CFDA 84.388, Title I, Elementary and Secondary Education (ESEA) P.L.
107-110 and the American Recovery and Reinvestment Act of 2009 (ARRA) P.L. 111-5.

ARRA McKinney-Vento Homeless Grants

Record revenues and expenditures to provide education and support services to homeless
children through funding under the authority of the McKinney-Vento Homelessness
Assistance Act. CFDA No. 84.387, Title X, Part C: Elementary and Secondary
Education Act (ESEA), P.L. 107-110 and the American Recovery and Reinvestment Act
of 2009 (ARRA) P.L. 111-5.
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480/680

481/681

482/682

483/683

484/684

ARRA Individuals with Disabilities Education Act (IDEA) Part B 611

Record revenues and expenditures for Individuals with Disabilities Act (IDEA), Part B,
Section 611. P.L. 108-446; CFDA No. 84.391 and the American Recovery and
Reinvestment Act of 2009 (ARRA) P.L. 111-5.

ARRA Individuals with Disabilities Education Act (IDEA) Part B 611 CEIS

Record revenues and expenditures for Coordinated Early Intervening Services (CEIS)
under the Individuals with Disabilities Act (IDEA). These services are provided for
students who have not been identified as needing special education but who require
academic or behavioral support to succeed in general education classes. For students not
yet identified as needing special education services, an application is required. P.L. 108-
446; CFDA No. 84.391 and the American Recovery and Reinvestment Act of 2009
(ARRA) P.L. 111-5.

ARRA Individuals with Disabilities Education Act (IDEA) Part B 611 CEIS
Mandatory

Record revenues and expenditures for mandatory Coordinated Early Intervening Services
(CEIS) under the Individuals with Disabilities Act (IDEA). This requirement is
mandatory if the LEA has experienced significant disproportionality in special education
in specific areas. P.L. 108-446; CFDA No. 84.391 and the American Recovery and
Reinvestment Act of 2009 (ARRA) P.L. 111-5.

ARRA Individuals with Disabilities Education Act (IDEA) Part B 611 Schoolwide
Title |

Record revenues and expenditures under the Individuals with Disabilities Act (IDEA),
Part B, Section 611 for pupils with disabilities ages 3 — 21 participating in a Schoolwide
Title | program. Application required. P.L. 108-446; CFDA No. 84.027 and the
American Recovery and Reinvestment Act of 2009 (ARRA) P.L. 111-5.

ARRA Individuals with Disabilities Education Act (IDEA) Part B 619 — Preschool
Grant for Children with Disabilities

Record revenues and expenditures for Preschool Grants for Children with Disabilities.
These grants are to assist states in providing a free appropriate education to children with
disabilities between the ages of 3-5 years. P.L. 108-446; CFDA No. 84.391, Individuals
with Disabilities Act, Part B, Section 619 and the American Recovery and Reinvestment
Act of 2009 (ARRA) P.L. 111-5.
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485/685 ARRA Individuals with Disabilities Education Act (IDEA) Part B 619 CEIS
Mandatory

Record revenues and expenditures for mandatory Coordinated Early Intervening Services
under Part B, Section 619. This requirement is mandatory if the LEA has experienced
significant disproportionality in special education in specific areas. P.L. 108-446; CFDA
No. 84.391, Individuals with Disabilities Act, Part B, Section 619 and the American
Recovery and Reinvestment Act of 2009 (ARRA) P.L. 111-5.

496/696 ARRA School Lunch Equipment Assistance

Record revenues and expenditures related to the School Lunch Equipment Assistance
grants. These competitive grants are for the purpose of purchasing, renovating or
replacing equipment used for the National School Lunch Program. CFDA No. 10.579,
the American Recovery and Reinvestment Act of 2009 (ARRA) P.L. 111-5.

499/699 Miscellaneous Federal Revenue received from the Department of Education

Record the revenue and expenditures for miscellaneous federal aid received from the
Minnesota Department of Education where there is no other designated finance code.
Payment Description — NA

FEDERAL AID RECEIVED DIRECTLY FROM FEDERAL SOURCES (500 Series)
Code Title and Definition
507  Disabled Impact Aid (Fund 01)

Record revenues and expenditures received in addition to the basic section 3 payments
for the special education programs designated to meet the special educational needs of
the federally connected children (CFDA No. 84.041, Title VIII of the Elementary and
Secondary Education Act, Section 8003).

Payment Description — 01F507 DIS IMP AID FY

508 National Science Foundation Grant (Fund 01)

Record revenue and expenditures for grants associated with the National Science
Foundation.
Payment Description — N/A

510 Indian Elementary and Secondary School Assistance (Fund 01)

Record revenues and expenditures for grants to develop and implement programs
designed to meet the special needs of Indian children in reaching the national education
goals (P.L. 103-387, CFDA No. 84.060, Elementary and Secondary Education Act of
1965, Title VII, Part A, Subd. 1).

Payment Description — N/A
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513

514

515

516

518

599

Indian Education Assistance to Schools — Johnson O’Malley (Fund 01)

Record revenues and expenditures for special educational related needs of Indian
students to assure adequate educational opportunities (Johnson O'Malley Act of 1984 as
amended by P.L. 93-638; CFDA No. 15.130).

Payment Description — N/A

Title VI, Part B - Small, Rural Education Achievement Program Grants (Fund 01)

Record revenue and expenditures for the Small, Rural Education Achievement Grant that
districts may receive directly from the Federal Government. This grant is made available
to conduct education programs and services that will meet the unique needs of students in
small, rural schools. (CFDA 84.358, Title VI, Part B section 6211, Elementary and
Secondary Education Act (ESEA) P.L.107-110)

Payment Description — N/A

ARRA Impact Aid Construction Formula Grants

Record revenues and expenditures for the impact aid construction formula grants that
districts receive directly from the Federal Government. These grants are made available
to fund school construction activities and are formulaic in nature. CFDA 84.404, ESEA
Section 8007(b), Title VIII and the American Recovery and Reinvestment Act of 2009
(ARRA) P.L. 111-5.

ARRA Impact Aid Construction Competitive Grants

Record revenues and expenditures for the impact aid construction grants that districts
may receive directly from the Federal Government. These grants are made available to
fund school construction activities and are competitive in nature. CFDA 84.401, ESEA
Section 8007(b), Title VIII and the American Recovery and Reinvestment Act of 2009
(ARRA) P.L. 111-5.

ARRA Head Start Grants

Record revenues and expenditures for the Head Start program expansion funded from the
American Recovery and Reinvestment Act of 2009 (P.L. 111-5). This expansion is made
available to increase the number of pre-school age children served in Head Start. CFDA
93.708, Title VI, Subtitle A, Chapter 8, Subchapter B of the Omnibus Budget
Reconciliation Act of 1981, P.L. 97-35.

Miscellaneous Direct Federal Revenue
Record the revenue and expenditures for miscellaneous federal aid received directly from

federal sources where there is no other designated finance code.
Payment Description — N/A
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600-699 Sub-Awards

The use of any 600 series finance code would be for the tracking of a federal sub-award
grant from another district or agency where the receiving district has continual
responsibly for the federal revenue. Corresponding numbers must be used between the
400 and 600 series codes. Example:

419-Federal Special Education = 619 Federal Special Education or

428-Carl Perkins = 628 Carl Perkins

This accounting procedure will eliminate double accounting of federal revenue and
expenditures.

CHILD NUTRITION (701-710 Series)

Code Title and Definition

701

702

703

National School Lunch Program - NSLP (Fund 02)

Record revenues and expenditures for the National School Lunch Program.
Reimbursements provided to schools for lunches that meet the NSLP meal pattern
requirements for specified age groups of children (P.L. 105-336; CFDA No. 10.555,
National School Lunch Act of 1946).
Payment Description — 02F701 FREE-RED LUNCH FY (Source Code 472)
02F701 FED REG LUNCH FY (Source Code 471)
02S300 STSCHLUNCH FY

After-School Snack Program (Funds 02 and/or 04)

Record revenues and expenditures for the After-School Snack Program. This program is
a part of the National School Lunch Program (P.L. 105-336; CFDA No. 10.555).
Payment Description — 02, 04F702 AFT SCH SNACK FY (Source Code 471)

Special Milk Program - SMP/MN Kindergarten Milk Program - MKMP
(Funds 02 and/or 04)

Record revenues and expenditures for Special Milk Program or Minnesota Kindergarten
Milk Program. Federal reimbursement provided to school sites for milk served to
students who do not have access to a meal program (i.e., lunch or breakfast). Usually, the
SMP is for a group of split session (i.e., "half day") kindergarten or pre-kindergarten
students only. In some cases, an entire school building is eligible if it does not have a
lunch or breakfast program (P.L. 105-336; CFDA No. 10.556, Child Nutrition Act of
1966).State reimbursement is provided for milk served to kindergarten students only
participating in the MKMP, and is limited to one half pint of milk per child per day
(Laws of 1988, Chapter 688, Article 16, Section 1). Milk sold to students and adults as an
a la carte item for lunches brought from home or as additional milk to the first half-pint
included with the school pattern lunch, should be reported in Finance Code 707, A La
Carte/Other.

Payment Description — XXF703 SPEC MILK FY (Source Code 475)

XXF703 STSPECMILK FY (Source Code 300)
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705  School Breakfast Program - SBP (Fund 02)

Record revenues and expenditures for the School Breakfast Program. Reimbursement
provided to schools for breakfasts which meet the SBP meal pattern requirements for
specified age groups of children (P.L. 105-336; CFDA No. 10.553, Child Nutrition Act
of 1966).
Payment Description — 02F705 BREAKFAST FY (Source Code 476)
02F705 SBREAKFAST FY (Source 300)

706  Fresh Fruit & Vegetable Grant Program (Fund 02)

Record revenues and expenditures for the USDA Fresh Fruit and Vegetable Grant
Program (CFDA No. 10.582). The program is designed to serve fresh fruits and
vegetables and give nutrition education outside the existing meal times. Administrative
costs are limited to 10 percent of expenditures.

Payment Description — 02F706 FRUIT & VEGIES FY

707 A La Carte/Other (Fund 02)

Record revenues and expenditures for the A La Carte/Other Program. This includes food

items and milk served a la carte, nonexpendable equipment with a useful life of more

than one year and a purchase price of $500 or more, and other items not otherwise listed.
Payment Description — N/A

709  Summer Food Service Program for Children (Fund 02)

Record revenues and expenditures for the Summer Food Service Programs for Children.
To initiate, maintain and expand food service programs for children in public and
nonprofit service institutions and summer camps in areas in which poor economic
conditions exist (P.L. 105-336; CFDA No. 10.559, National School Lunch Act, Section
13).
Payment Description — 02F709 SFSP FY (Source Code 479)
02F709 SFSP ADMIN FY (Source Code 479)

TRANSPORTATION (711-739 Series)
The following codes are to be used to segregate all expenditures incurred for the various
transportation categories. These codes are authorized principally by Minn. Stat. 8§ 123B.92 and
124D.87. If other statutes are applicable, they are included with the definition.
Code Title and Definition
711  Learning Year - Summer (Fund 01)

Record expenditures for transportation provided during the summer in conjunction with

an approved learning year program. Minn. Stat. § 123B.92, subd. 5.
Payment Description — N/A

2009 UFARS MANUAL
June 2009 Finance - 28



713

714

716

717

718

719

Open Enrollment Transportation - Outside the District (Fund 01)

Record expenditures for district provided transportation of nonresident open enrollment
students between the students' residences and the district or attendance area border. Only
report expenditures for the part of the trip outside the district or attendance area border.
Minn. Stat. § 124D.03, subd. 8 & Minn. Stat. § 123B.92, subd. 3.

Payment Description — N/A

Transportation to Multi-District Integration/Desegregation Programs (Fund 01)

Record revenue and expenditures for the transportation of pupils to and from approved
multi-district integration/desegregation schools or programs. The pupils could be
transported to and from school or between schools to attend a program or event. Minn.
Stat. § 124D.87.

Payment Description — N/A

Noon Kindergarten Transportation (Fund 01)

Record expenditures for noon transportation to and from school for kindergarten pupils
enrolled in half-day programs. Minn. Stat. 8 123B.92, subd. 5.
Payment Description — N/A

Late Activities Bus for Public School Pupils (Funds 01 and/or 04)

Record revenue from fees and expenditures for late bus transportation services for public
school pupils involved in after-school activities. Transportation service could be: home
from school, between schools within a district, or between schools in one or more
districts which have an agreement under Minn. Stats. § 123A.30, 123A.32, 123A.35 to
123A.43, 123A.445, and 123B.92, subd. 9.

Payment Description — N/A

Student Transportation Safety (Fund 01)

Record expenditures incurred for training and salaries of bus monitors, training of

volunteer bus monitors, program coordinators, purchase or lease of school-bus-installed

public address system or video recording camera system, or other activities or equipment

reviewed and approved by the Commissioner of Public Safety. Use with Program 760.
Payment Description — N/A

Traffic Hazards - Walkers (Fund 01)

Record expenditures for crossing guards who are hired to assist pupils who cross at
hazardous intersections during their walk to and from school and between school
buildings. Districts may also include expenditures for tuition and transportation to and
from the Legionville school safety patrol training camp on the shores of North Long Lake
near Brainerd, Minnesota. Minn. Stat. § 123B.92, subd. 5.

Payment Description — N/A
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720

721

723

725

Regular to-and-From School (Fund 01)

Record expenditures for "to and from™ school transportation of public and nonpublic
pupils who are offered regular transportation services (elementary pupils who live one
mile or more from school and secondary pupils who live two miles or more from school).
Also, include the cost of transporting pupils because of traffic, drug and crime hazards
(live less than one mile from school) and secondary pupils who live one mile or more but
less than two miles from school.

Also, include the cost of transporting a pupil who is a custodial parent and the parent's
child between the pupil's home and a childcare provider and/or the childcare site and the
school. The costs of transporting pupils to language immersion magnet programs are also
included. Minn. Stat. § 123B.92, subd. 1 and 9.

Payment Description — N/A

Regular Summer School (Fund 01)

Record expenditures for transportation to and from approved nondisabled summer school
programs. Minn. Stat. § 123B.92, subd. 5.
Payment Description — N/A

Transportation of Pupils Attending Special Education Programs (Fund 01)

Include only the expenditures for providing transportation when the pupil’s
transportation has been identified and approved as a related service by the pupil’s IEP
team. Transportation as a related special education service must address a transportation
need of the student that is different from the general student population and is necessary
for the student to make progress towards goals established in the pupil’s IEP. Also,
include the cost of board and lodging for pupils with disabilities. Beginning in 2005-06
districts may include the cost of staff travel between a public and nonpublic school so
that special education services may be provided at the nonpublic school.

Payment Description — 01S360 SPEC EDUC FY

Between Schools - Public (Fund 01)

Record expenditures for transporting public school pupils between school buildings
within the district for regular instructional classes, to Commissioner-approved vocational
centers, to service learning programs, and to jointly offered academic or vocational
classes offered in two or more districts. Also, record expenditures for district-provided
transportation of secondary students to a postsecondary institution under an agreement
between the district and the postsecondary institution. Report low-income PSEO
students under Finance Dimension 739. Minn. Stat. § 123B.92, subd. 5.

Payment Description — N/A
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726

728

733

737

Nonpublic Nonregular (Fund 01)

Record expenditures for transporting nonpublic school pupils to regular education shared
time programs, and transporting nonpublic school pupils to health, guidance and
counseling services when the programs and services are at a public school or neutral site.
In addition, include the cost of transporting nonpublic school pupils on late activity bus
routes. Minn. Stat. § 123B.92, subd. 9.

Payment Description — 01F720 NONPUBLIC PUPIL TRANS FY

Special Transportation of Selected Pupils (Fund 01)

Record expenditures for the special transportation or special accommodations of pupils
who do not have special education transportation identified in their IEP or do not have an
IEP but require special transportation because they are homeless, attend care and
treatment programs, or have a 504 Accommodation Plan where special transportation is
included as an accommodation. The transportation services could be to and from school
or between school buildings during the regular or summer terms.

Payment Description — 01S360 SPEC EDUC FY

Non-authorized Transportation (Funds 01, 02 and/or 04)

Record expenditures for extracurricular activities and curricular activities that are part of
a learning situation (e.g., field trips, tours, concerts, plays, orientations and competitions,
shuttle buses, lunch buses, and nondisabled preschool pupils, community education,
summer recreation, staff travel, and federally funded migrant summer school). Also,
record the expenditures for the purchase of school buses and equipment.

Payment Description — N/A

Ineligible/Nonresident Pupils (Fund 01)

Record expenditures for transportation of resident pupils living less than one mile from
the school and where no traffic, drug or crime hazards were present. These students may
or may not be charged a fee for this transportation service. Also, record expenditures for
transportation of pupils residing in other districts (e.g., tuition paying pupils and
nonresidents attending nonpublic). If a school district's policy is to only provide free
transportation to and from school for pupils living two miles or more from school, the
district's cost for providing fee-based transportation for nondisabled pupils living less
than two miles from school must be recorded in this finance dimension. Also record
expenditures for transporting non-mandated transportation services for which the district
is charging a fee. Do not include the cost of transporting nonresident pupils enrolled in
your district under an enrollment options program. Minn. Stat. 88 123B.92, subd. 1 and
123B.36.

Payment Description — N/A

2009 UFARS MANUAL
June 2009 Finance - 31



739  Low Income Families Enrollment Options Transportation Reimbursement (Fund 01)

Record mileage reimbursement made to low income families for transporting their
child/children under the provisions of the open enroliment, charter schools, and
postsecondary enrollment option programs. In the open enrollment and charter school
programs, mileage reimbursement is available between the pupil's residence and the
attendance area boundary or the district boundary for qualifying families. In the
postsecondary enrollment options program, mileage reimbursement is available between
the pupil's residence or secondary school and the postsecondary institution for qualifying
families. Minn. Stat. 88 124D.03, subd. 8; 124D.10, subd. 16; and 124D.09, subd. 22.

Payment Descriptions —01F739 OPENRTRANS FY

01F739 POSTSECTRAN FY

SPECIAL EDUCATION (740-760)

Use the following codes to segregate all expenditures incurred for state funded Special
Education programs. In the General Fund (01), use finance code740 with the Program code
category 030, 401-420. Use finance code 756 with Program code 010-030, 105-120 and other
programs except 770. In the Community Service Fund (04), use Finance Code 798, Children
with Disabilities in School Age Care, with the Program Code 570, School Age Care.

Code Title and Definition
740  State - Special Education General (Fund 01)

Record revenues and expenditures for state funded special education programs. Minn.
Stat. 8§ 125A.76.
Payment Description — 01S360 SPEC EDUC FY

756  State - Special Student Aid (Fund 01)

Record revenues and expenditures for special education students defined under Minn. Stat. §
125A.75, subd. 3., which is a special appropriation for the education costs of special education
students whose districts of residence is defined under Minn. Stat . § 125A.17. Often these
students are referred to as “special pupils” or wards of the state. Contact the Special Education
Funding and Data Team at MDE for assistance in determining if an expense or revenue
qualifies for this code.

Payment Description — 01F756 SPEC PUPIL FY

STATE PLACEMENT (761-770)
761  Non-Special Education State Placement
Record revenues and expenditures for non-special education student programs for

students who are temporarily placed by the state. Minn. Stat. § 125A.75, subd. 3.
Payment Description — 01F761 NON-SPEC PUPIL FY
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LEVY SUPPORTED PROGRAMS (771-799)

Code Title and Definition

791

792

793

794

795

Projects Funded by Certificates of Participation (Lease-Purchase Agreement)

Record revenues and expenditures for building projects funded by Certificates of
Participation. The activity in this code applies to Balance Sheet Code 413, Reserved for
Projects Funded by Certificates of Participation.

Unfunded Severance and Retirement Levy (Fund 01)

Record revenues and expenditures related to the unfunded severance and retirement levy.
The activity in this code applies to Balance Sheet Code 453, Reserved for Unfunded
Severance and Retirement Levy. Minn. Stat. 126C.41, subd. 6.

Funded OPEB Liabilities not Held in a Trust (Funds 01, 02 and 04)

Record revenues and expenditures for other post-employment benefits (OPEB) not held
in a trust and funded by OPEB bond proceeds. The activity in this code applies to
Balance Sheet Code 452, reserved for Funded OPEB not held in a trust. Minn. Stat. §
475.52, subd. 6

Payment Description — N/A

Disabled Accessibility (Fund 01)

Record revenue and expenditures related to the removal of architectural barriers and for
fire safety modifications. The activity in this finance code apply to Balance Sheet Code
427, Reserved for Disabled Accessibility. Minn. Stat. § 123B.58.

Payment Description — N/A

Capital Projects Levy (Funds 01 and/or 06)

Record proceeds of the Capital Projects Levy in the General Fund. Use Program Code
850, Facilities. If the project activity is in Fund 6 then the proceeds equaling that amount
must be transferred to the Building Construction Fund. All expenditures and revenues
related to this capital projects account in the Building Construction Fund must carry the
Finance Code 795. Interest income attributable to the capital projects account must be
credited to the capital projects account. All activity in this finance code relates to Balance
Sheet code 407, Reserved for Capital Projects levy. Minn. Stat. 8 123B.63.

Payment Description — XXF795 CAP PROJ FY
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796

798

799

Health Benefits (Funds 01, 02 and/or 04)

Record expenditures only for providing health insurance and unreimbursed medical
expenditures required by the collective bargaining agreement in effect on March 30,
1992, for employees who retired before July 1, 1992. The health benefits levy authority
will be adjusted for this actual expenditure data. Minn. Stat. § 126C.41.

Payment Description — N/A

Children with Disabilities in School Age Care (Fund 04)

Record revenue and expenditures incurred for additional costs of providing services to
children with disabilities who participate in the extended day program. Minn. Stat. §
124D.22. This code should be used to record activity in Balance Sheet Code 431,
Reserved for Community Education.

Payment Description — 04F798 DIS EXT DAY FY

Collaboration — Expansion of Early Intervention and Prevention Services (Funds 01
and/or 04)

Record revenues and expenditures to expand early intervention, prevention and mental
health services for children and families. These are Local Collaborative Time Study
(LCTS) dollars that flow from the federal level through the Department of Human
Services to the county and on to the integrated fund of the collaborative. Individual
school districts that receive LCTS funds from the county through the collaborative
integrated fund are to consider these funds as being received from a local source and not
as federal dollars.

Payment Description — N/A

SECONDARY CAREER AND TECHNICAL (800 Series)

Code Title and Definition

830

Career and Technical Education Levy (Fund 01)

Record revenue and expenditures eligible for secondary vocational levy. Revenue from
this levy must be recognized early. The levy is limited to the greater of the lesser of:
$80.00/pupil in grades 10-12 OR 25% of approved expenditures in career and technical
education programs
OR
the lesser of: the district’s prior year career and technical education levy authority OR
100% of approved expenditures in career and technical education programs
The activity in this code applies to Balance Sheet 445, Reserved for Career and Technical
Programs. Minn. Stat. § 124D.4531

Payment Description — 01F830 ST SCHWORK FY
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835  Career and Technical Programs — Children with Disabilities (Fund 01)

Record expenditures eligible to be included in the formula for state funded Transition
Disabled Revenue. Minn. Stat. 8 124D.454. The revenue generated by this formula 