CsTaTE 0 F WINEESOTA

BXECUTIVE ORDER

THERRAS thoro are cortain points of disagresment vhich arise betwoen employees
of tho Stats of Minnos cho and thoir supervieors and/or appeinbing ocutherities, and

THEREAS no prosedurs for handling sueh adninlatrative adjustments has been
specifioally prescribed by law, .

R P I S N O T Y e ]

HOV, THEREFORE, I, tho undersigned Orville L. Freeman, gogernor of Wimnecota,
do hereby order thet the following procedure be ostablished te provide an ordsrly
means for considering aund resolving grisvances end problems rolating to conditions -
of euployment in tho olassified service of the State of linsesois. This provedure
doos not dieplass, deny, or modify any of the rights, privileges or ranedics granted
to an employee or appoinbting authority by the Civil Servies Act and Rules. The word
Yeriprance” shall mean a comploint or o view or an opinion pertuining to suployment
conditions or relationghips or theler bettorment for which selutlon or redress is nob

rovided by the Civil Servioo Bules., Any pormenent cmployes or grmup of permanent
smployees vho file a grigvance in vwriting thall do so with freedom frop coercion,
raprisel and discrimimation.
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PRESENTATION OF 4 GRIDVANCR

LHFORMAL

Griovances that ore of o gpecific nature shall be prosented by the employee %o hls
srmodiate supervigor and o mtual egrosment shall be rosolved within dwo (2) vorking
days.

FORLL

If the grievance is not mutually resolved, the noture of thy griewancs and the do-
gired solution may be submibted im writing by the saployse to his appointing suthority -
or the appointing suthority's designated reprosentabive. In addition, if the employes =
conserned ig & membar of a union, he may call upon the gervises oi' his union to assist . <
him in the prosentation of tho grievanse to the appointing suthority or the appointing
authority's designes. 4 duplicate copy shall be sent to the Director of Civil Ser-

wice, vho shell roview the grisvance promptly o detetmine vhether 1t is subject to

the provisions of the Civil Service Act and Rules. ‘The Direetor shall lumediately

notify the employse, the employee’s reprasentative, 1f any, and’the appointing

anthority or his designes whether the matbter is a rosponsibllity ~f the Civil Service
Department or whother it is ocutside the scope of the het and Rules.

Ypon receipt of notice from the Director of Civil Service that the grievance is not
subjeot to tho Civil Service Aect and Rulss, the appeinting ewthority shall then be
rosponsible for settling the grisvance and shall inform the employse of his decision
in vriting within ten (10) vorking days following receipt of the grievance. In the
svent union representatives have taken part in the presentation of the grievance,
the appointing authority or his designes shall inform the union representatives as
yell B8 the ocmployes of his decislon.

GRIEVANCE APPEAL

If the disposition of the grisvance by the appointing suthority or his designce

19 not satisfactorv to the smployse or a decision is not made within the ten (10)
working days, the vaployes may in writing request his appointing autherity to rofer
his grisvance to m grievanco comnittee,  This roguest must be filed by the employee
within five (B) vorking days folloving receipt of the appointing suthority's or his
dosiguee’s decision, If tho employeo 1s & membar of 2 union, a copy of this raoguest
shall be forwarded immediately by the euployeeto the proper union offlcer.

APPOINTVENT OF GRIVVANCE CO'MITTRES

Then an cppointing authority receives a nobice from an employse that the solution
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of & grisvance is xzoiﬁ satisfactory, he shall assemble & grievanos committes within

4o (10) days folloving receipt of the notice. A grievance committee shall ba com-

posad of threo members. One member to be selected by the appointing muthority, one

' membsr to be selected by the employos, and the third member, who ghall serve as

‘ ghairman, shall be solected and mutually agreed upon by the first two. If an agree-

7 ment camot be reached, the Director of Civil Servise, upon raquest of the parties,

" ghall appoint the thlrd member.

The Chairman of the grievance committee shall schedule a hearing within a reasonable
period to be held at a suitable time and place and shall notify his commibbes members,
the empboyes, and the appoluting suthority.

DECISIONS OF GRIEVANCE COMUITIEES

fithin fourtesn (14) days the grisvance committee shall supply the appointing auth~
ority a lebber covering its report and recommendations. The report and recommende-
tions shall be those approved by the majority of the committea,

Upbn receipt of the commitbes's report and recommendations, the appointing authority
ghall, vithin a psriod of five (§) days, notify the chairmen of the grievance commit-
tee in writing the course of action he intends to follow,

If the solution advanced by the department head is not satisfactory, he (the employee)
may in writing request the governor to review the grisvance. This request must be
made vithin five (5) working days following the receipt of the appointing authority's
decision, The governor will then take whatever steps he deems necessary Lo resolve
the grievance, and will so notify the employce and department head.
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